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KA®EJIPA

OO0uuii 1 cTpaTernyecKuii MeHeI:KMeHT

PacnpenesieHne 4acoB JUCHHUILINHBI 110 ceMecTpaM / KypcaMm

Cemectp
(<Kypc>.<Cemectp Ha 1(1.1)
Kypce>) Htoro
Henens 16
Bun 3anaruit vy | PO | VI PIl
Jlexmu 16 |16 |16 |16
IIpaxkTuueckue 32 |32 |32 (32
Hroro ayx. 48 |48 [48 |48
KonTtaktHas padota 48 |48 |[48 (48
Cawm. pabora 60 |60 |60 |60
Yacel Ha KOHTPOJIb 36 (36 |36 |36
Hroro 144 1 144 | 144 | 144
OCHOBAHHE

YueOHbIH TUTaH YTBEPKIIEH YUEHBIM coBeTOM YHmBepcuteTa (mpotokoi Ne 9 ot 03.03.2026 1.).

[IporpamMmy cocraBmwi(u): K.3.H., AoneHT, Mucuuenko H.1O.

3aB. kadenpoii: k.3.H., nouent C.H. [onuaposa

Metoauueckuii CoBeT: A.3.H., JoueHT M.A. CypKukoB




1. HEJIX OCBOEHUSA TUCIUITJINHBI

1.1| m3yunTh mpomecc TOKyMEHTHPOBAaHHS (COCTaBICHHS, O(QOPMICHHS OpraHM3aINOHHO-PACHOPSIUTEIBHBIX JTOKyMEHTOB Kak
0a30BOro0 MpolLecca B pealu3alii BCeX YIPaBICHIECKUX (YHKIIHI)

2. TPEBOBAHMUA K PE3YJIBTATAM OCBOEHUSA JUCHUILJTUHBI

OIIK-2. CnocofeH ocyumiecTBJsTH c00p, 00padOTKY W aHAJU3 JAAHHBIX, HEOOXOIMMBIX /ISl PpelleHHs TOCTABJIEHHbIX
YupaBjeHYeCKHUX 3aJad, € HCIHOJb30BAHUEM COBPEMEHHOI0 HHCTPYMEHTAPUSA W HHTE/ICKTYaJbHbIX I/IHq)OpMiIIII/IOHHO-
AHAJIMTHYECKHX CHCTEM;

YK-4. CniocoGeH 0oCyHIeCTBJISATH JEJOBYI0 KOMMYHHKAIMI0 B YCTHOIl W NMUCHBMEHHO# (GopMax Ha rocylapcTBEHHOM sI3bIKe
Poccuiickoii @enepannu 1 MHOCTPaAaHHOM(bIX) A3bIKe(aX)

B pe3yiabrare ocBOeHHSI THCIUTIIMHBI 00yIAOIIHTCS TOKEH:

3HaTh:

- OCHOBHBIE MIOTOKH JOKYMEHT0O000pOTa (BXOIAIINE, HCXOASIINE U BHYTpEeHHME) (COOTHEceHO ¢ uHaukatopom OITK-2.1)

- mpaBmita ucrons3oBaHus [OCT P 7.0-97- 2016 «YHudunmpoBaHHBIE CHCTEMBI JOKyMeHTarmu. CHcTeMa OpraHHM3aIlMOHHO-
pacnopsauTeNnsHON qokyMeHTanuu. TpeboBaHus K 0(hOPMIIEHUIO JOKYMEHTOBY (cooTHeceHo ¢ nHaukaropom OITK-2.1)

- KOMMYHHKAI[MOHHbIE METO/bI PELICHHs 3a/1a4 MEKJIMYHOCTHOTO M MEKKYJIBTYPHOTO B3aUMOZIEHCTBHS (COOTHECEHO C MHANKATOPOM
VK-4.1)

Ymerb:

- IPUMEHATH MH(OpPManMOHHOE obecredyeHne MAOKYMEHTOB AN Pa3iIM4HBIX NPOCKTOB OPraHU3alUu (COOTHECEHO C WHANKATOPOM
cooTHeceHO ¢ naaukaropom OIIK-2.2 )
- pemarh MOCTaBJIEHHBIE 33/1a9H MEXIIMYHOCTHOTO M MEXKYIBTYPHOTO B3aUMOICHCTBHSA (COOTHECEHO ¢ nHAMKaTopoM YK-4.2)

Baanern:

- HaBBIKAMH aHaJW3a WHPOpPMAIMK O (QYHKIMOHUPOBAHHH CHCTEMBI BHYTPEHHETO JOKYMEHTOOOOpOTa OpraHu3aluy (COOTHECEHO C
nnaukaropom OITK-2.3 )

- HaBbIKAMH K KOMMYHHUKAIIMU JJIS1 PEIICHUS 3a/1a4 MEKITMIHOCTHOTO U MEKKYJIBTYPHOTO B3aUMOJICHCTBUS (COOTHECEHO C MHIUKATOPOM
YK-4.3)

3. CTPYKTYPA U COAEP KAHME JTUCIUIIJINHBI

Pazgen 1. «Knaccupukanus ciayxe0HbIX J0KyMeHTOB. OdopmieHne ci1y:keOHbIX JOKYMEHTOB U nuceM. SI3bIK U CTH/Ib
Ae10BOro nucbma. TUNMYHbIe OIIMOKH B A3bIKe H CTHJIE JeJ10BOT0 MUCHMa)

Buj 3ansitus / Cemectp /| KonmmuectBo

paGorsl / popma ITA Kype 4aCOB KoMnerenuun

Ne HauMeHoBaHHe TeMbl, KPaTKoe COAep:KaHue

Tema 1.1 «OcHOBHBIE TOHATHSA JOKYMEHTHPOBAHUS B YIIPABICHUNY.
«JloKyMEHTOBEICHHE» KaK JESTeNIbHOCTh YeloBeKa Mo pa3paboTke U
XPaHEHUIO JOKYMEHTOB, X JBIKEHHUIO, yUeTy U XpaHeHuto. Omnpenenenue OIK-2
1.1 |HOHATHH «IOKYMEHT», «IOKyMEHTHPOBAHHUE», «IOKyMEHTO00O0POT»,| JIeKIMOHHBIE 3aHATHS 1 2 VK-4
«apxXuBHOE JIeNo», «yHHGUIMPOBAHHAsA CHUCTEMa JOKYMEHTAIUI».
OcoOEHHOCTH ~ MCHOJb30BaHUS HMH(POPMALMOHHBIX TEXHOJIOTHH  JUIs
aBTOMATHU3ALMU CO3JIaHMsl, YYeTa, IBMKEHUs U XPaHEHHs JIOKYMEHTOB.

Tema 1.3 «OdopmieHne cayxKeOHBIX JOKYMEHTOB)
1.2 | IIpaBuna ohopmiIeHUs] JOKYMEHTOB Ha TpUMEpe CIyXeOHbIX (IoknanHbix [ JlekunoHHbIe 3aHATHS 1 2
1 00BSICHUTENILHBIX) 3anKcoK, prka3oB.(I'OCT P 7.0-97-2016).

OIK-2
VK-4

Tema 1.4 «OdopmiieHHE CIIy)KEOHBIX THCEM»
CnyxeOHOe MUCBMO KaK CpEICTBO CBSI3H NPEANPUATHS(YIPESKICHHS,
opraHu3anumi) ¢ BHEMIHUM MupoM. Kiaccudukamus cinykeOHBIX MHCEM
0o  (QyHKIMOHAIBHOMY UM TEMaTHYeCKOMY MPH3HAKY, KOJIHYECTBY
ajzipecarTos. OIIK-2
JIeK1IMOHHBIE 3aHATHS 1 2
CrpyKkTypa [enoBOrO NHChbMa. BapmaHTBI TOCTpOEHHS W IpaBHia VK-4
odopmieHHsT IENOBBIX IHCEM Ha NpUMEpe NUChMAa-TIIOATBEPIKIACHUS,
[HChMA-0TKa3a, COMPOBOJMTEILHOIO IMHCbMA, MHCbMa-HAIIOMHHAHUS W
apyrux (FOCT P 7.0-97-2016). OdopmieHue [eloBOro MHCbMa Ha
AHITIMHACKOM SI3BIKE

1.3

Tema 1.5 «SI3BIK U CTHIIB AETOBOTO MHCHMay

OdunuanbHO-EMOBOM  CTWJIb  KaK  Pa3sHOBHIHOCTb  COBPEMEHHOTO
JNTEPaTypHOro si3blka. OCHOBHBIC OTJIMYUTEIBHBIC XapaKTEPUCTHKH
O(UIHAIBHO-JEIIOBOTO CTHIISA: KPAaTKOCTh M SICHOCTb U3JIOXKEHUS, CTPOTHE
TpeOOBaHMUS K NMPaBWIBHOCTH I0AOOpa CIOB, yMOTPeOIeHHE yCTOHIMBBIX
1.4 | cuHTakcH4YeCKUX KOHCTPYKIMM U CIIOBOCOYETAHUHM, HEUTpadbHbIM TOH.| JIeKIMOHHBIE 3aHATHS 1 2
Coxkpatenust (a00peBuaTypsl) Kak 3aMEHUTENIN CIIOB M CIOBOCOYETAHHUIL:
BUJIBI COKPALICHMI, TNpaBHa HAINUCAHHS, BOCIPHATHS, CKIOHECHHS H
coriiacoBaHus cokpaiieHuil. IloHsATHE CIy)KEOHOro peuyeBoro HTHKETA.
OcCHOBHbIC MpaBUIa CIy)KEOHOIO PEYEBOTO ITHKETA B JACJIOBOM ITHCHME:
(bopMBI 00paICHHs], H3I0XKCHHIE MPOCHOBI, BBIPAXKCHNUE MPH3HATEIBHOCTH,

OIIK-2
YK-4




TOH ACJIOBOIO MUChMa

1.5

Tema 1.6 « TunnuHble OIIUOKH B SI3BIKE U CTHIIE JEJIOBOTO ITUCHMa»
Knaccudukauns ounodoK: CTPYKTYpHBIE, CHUHTaKCHYECKUE,
MOP(OIOTHIECKHUE.

OOmasi XapakTepuCTHKa W  BapHaHThl YCTPAaHEHHs CTPYKTYpPHBIX
omMOOK: JyONMPOBaHUE CTAHNAPTU30BAHHOIO JIOKYMEHTa; HEBEpHOE
MOCTPOCHHE THChbMA; MOBTOPEHHE B TEKCTE MHCbMa HH(OPMAIUH,
coziepKamIencst B CTaHIApTHOM OJIaHKe.

OOwiasi XapakTepUCTHKAa W BAPUAHTHI YCTPAHEHUS! CHHTAKCHYECKUX
OLIMOOK:

OIMOKH, CBSI3aHHBIC C HEMPABHIGHBIM MOPSKOM CIOB B IPEUIOKCHHUH;
HapylleHHe cHeuu(UKy  yHoTpeOleHus] JeenpuYacTHhIX 00OpOTOB;
HeNpaBHIbHOE UCIIONB30BaHUE TIPEAJIOTOB.

OOuast XapaKTepUCTHKAa W BapHaHThI YCTPAHCHHs] MOP(OIOrHIECKUX
omMOOK: COIIACOBAHKE OINpPEICIICHUI; yIOTpeOIeHHe KPaTKOH U HOJIHOM
dbopM  HMEH  IpWiIaraTelbHbIX;  OIMOKKM  NpU  yHOTpeOJIeHHU
KOJIMYECTBEHHBIX UMEH YHCIUTEIbHBIX.

CpezncrBa st OOHapyXXEHHMsT M MCHPABICHHS OIIMOOK B JIEIOBOM
MICHME.

JIeXIIMOHHBIE 3aHATUSA

OIIK-2
YK-4

1.6

Tema 1.1 «OcHOBHBIE MOHATHS JOKYMEHTHPOBAHUS B YIIPABICHUN.
«JlokyMeHTOBe[IeHHEe» KaK JeATEIbHOCTh 4YeloBeKa IO pa3paboTke H
XPaHEHUIO JOKYMEHTOB, X JBHKEHHUIO, ydeTy H XpaHeHuto. Onpenenenue
HNOHATUH  «IOKyMEHT», «IOKyMEHTHPOBAHHE», «JOKYMEHTO000POTY,
«apxXWBHOE JeNo», «yHHGWIMPOBAHHAA CHCTEMa JOKYMEHTAIIHI».
OCOOCHHOCTH ~ HCHOJIb30BaHHS HWH()OPMAIMOHHBIX  TEXHOJIOTHH  JUIs
aBTOMATHU3ALMU CO3JIaHMs], YYeTa, IBM)KEHUsI U XPAHEHHs JIOKYMEHTOB.

[IpaxTuyeckue
3aHATHUSA

OIIK-2
VK-4

1.7

Tema 1.2 «Knaccudukanus ciyKeOHBIX JOKYMEHTOBY

IonsiTie, MECTO U POIb CIY)KEOHBIX JTOKYMEHTOB B JICJIOIPOM3BOJICTBE
coBpemeHHoro  npeanpuatusi(bupmer).  Krmaccudukamus — ciyxeOHbIX
JOKyMEHTOB II0 IpH3HAKaM: CIICLUANU3AlMs, Ha3HAYCHHE, TEXHHUKa
BOCIIPOU3BEICHHS, CEKPETHOCTD, IPHEMBI 3aITHCH, IPOUCXOXKICHHE, CPOKH
xpaneHust, cragun cozgaHus. CpeactBa WORDS ans KOMITBIOTEPHOTO
odopmIleHHsT CITYy)KEOHBIX JTOKYMEHTOB C IOMOLIBIO Iporpammbl Libre
Office.

IpaxTyeckue
3aHATHSA

OIIK-2
YK-4

1.8

Tema 1.3 «Odopmienne cayxeOHBIX JOKYMEHTOBY
IIpaBuna odopmiteHus JOKYMEHTOB Ha TPUMEpPE CITYyKeOHBIX (JOKIaIHBIX
1 00BSICHUTENBHBIX) 3aucok, npukas3os. (OCT P 7.0-97-2016).

IIpakTyeckue
3aHATHSA

OIIK-2
YK-4

1.9

Tema 1.4 «OdopmiieHHE CITy)KEOHBIX THCEM)

Ciy)xe0HOC IHCBMO KaK CPEACTBO CBS3U HPEANPHATUA(YUPEKICHHUS,
OopraHu3anim) ¢ BHEMIHUM MupoM. Kiaccubukanus ciny:keOHBIX MHCEM
Mo  (QyHKIMOHANIBHOMY M TEMaTHYeCKOMY HPH3HAKy, KOJIHYECTBY
aJipecaroB.

CIpykTypa [€I0BOrO IIHChbMAa. BapHaHTBI IOCTPOCHHS M IIpaBUIA
odopmIeHHs [ENOBBIX MHHCEM HA IpUMepe IHChbMA-TIOATBEPIKICHHS,
MMUCbMa-0OTKa3a, CONPOBOAUTCIBHOIO IMCbMA, IMHUCbMa-HAalIOMUHAHUA U
apyrux (FOCT P 7.0-97-2016). OdopmiieHne nea0BOro mnucbMa Ha
QHIVIMICKOM sI3bIKe ¢ momonbio nporpammbl Libre Office.

IIpaxTHyeckne
3aHATHSA

OIIK-2
YK-4

Tema 1.5 «SI3BIK ¥ CTHIB IEJIOBOTO MIHCHEMaY

OduunanbHO-IeI0BOH  CTWIIb  KaK  pa3sHOBUIHOCTb  COBPEMEHHOIO
JUTEPaTypHOro s3blka. OCHOBHBIC OTIMYUTCIBHBIC XaPaKTEPUCTHKHU
o(UIHaTBHO-ICIOBOTO CTUIISI: KPATKOCTh U SICHOCTh M3JIOXKEHHs, CTPOTHE
TpeOOBaHUS K MPABHIBHOCTH MOA00pa CIIOB, yMOTPeOJICHHE YCTOMYMBBIX
CHHTAKCHYECKHX KOHCTPYKIMII M CIIOBOCOYCTAHHMii, HEHTpajabHBIH TOH.
Coxkpaienust (a60peBuarypsl) Kak 3aMEHUTENU CJIOB M CIOBOCOYETaHHUIL:
BUJIBl COKpAIICHMH, TNpaBWia HANUCAHWS, BOCHPHATHS, CKIOHEHHS H
cornacoBaHusi cokpaumeHuil. [loHATHe Ciy)keOHOrO ped4eBOro HTUKETa.
OCHOBHBIC NpaBUJIa CIYXKEOHOIO PEYEBOTO ITHUKETA B JCIOBOM IHCHME:
(bopMbI 0OpalIeHHs1, U3IOKEHUE POCHObI, BHIPAXKEHUE NPHU3HATEIBHOCTH,
TOH JI€JIOBOIO NHChMa

IIpakTyeckue
3aHATHSA

OIIK-2
VK-4

Tema 1.6 «TunnuHble ONIUOKH B SI3BIKE M CTHIIE JIEJIOBOIO ITHCHMa»
Kraccudukanust omndoK: CTPYKTYpHBIE, CHHTAKCHYECKHE,
MOP(OITOTHIECKHUE.

OOmast XapakTepuCTHKa W  BapHaHThl YCTPAaHEHHs CTPYKTYpPHBIX
omMOOK: JyONMPOBaHME CTAHNAPTU30BAHHOIO JIOKYMEHTa; HEBEpHOE
MOCTPOCHUE IMCbMA; MOBTOPEHHE B TEKCTE MHCbMa HH(OpPMAIUH,
coneprkanieiicss B CTaHIapTHOM OJIaHKe.

OOwiasi XapakTepUCTHKa W BAPUAHTHl YCTPAHEHUS! CHUHTAKCHYECKUX
OIIMOOK:

OIMOKH, CBSI3aHHBIC C HEMPABHIBHBIM MOPSIKOM CIOB B IPEUIOKCHUH;
HapylleHHe chneuuUKy  yHnoTpeOneHus: JeenpuYacTHhIX 00OpOTOB;
HeNpaBUIbHOE UCIIONB30BaHUE TIPEAJIOTOB.

OO1asi XapaKTepUCTHKA W BapHaHThI YCTPAHEHUsS] MOP(OIOTHISCKUX
omMOOK: COIIACOBAHKE OINpPENIENICHUI; yIoTpeOIeHHe KPaTKOH U HOJIHOM
¢bopM  WMEH  OpWIAraTelbHBIX; OWIMOKM  TOpPH  yHOTpPeOICHUH
KOJINYECTBEHHbBIX UMEH YHCIUTEIbHBIX.

CpenctBa  aisi OOHapyXeHHsT W HCHPABICHHs OLIMOOK B JICIOBOM
MIHChME.

ITpakTyeckue
3aHATHSA

OIIK-2
VK-4




Tema 1.1«OcHOBHBIE TOHATHS KOMIIBIOTEPHOTO TOKYMEHTHUPOBAHUS».
-Mcropust 1okyMeHTOBEACHU .
PHA 10Ky A CamocTosiTenpHas OIIK-2
1.12 | - HopmaruBHO-MeTOqMYECKast ©0a3a 1eIONPOU3BO/ICTBA. aGora 1 36 VK-4
Tema 1.2. «Knaccuduxanus cryxe6HBIX JOKYMEHTOBY p
- Texnosorus paboThl C JOKYMEHTaMU
Pazneu 2. «OdopmiieHne TEKCTOBBIX I0KYMEHTOBY
Bun 3ansiTus / Cemectp /| KonmuectBo
Ne HaunmenoBaHue TeMbl, KpaTKoe coJepKaHue Komnerenuun
pabotsl / popma ITA Kypc 4acoB
Tema 2.1 «CTpyKTypa TEKCTOBOTO JOKYMEHTa U O(OPMIICHHE €TO YacTei» OIK-2
2.1 |IlpaBuna odopmieHHs THUTYIBHOTO Jucra, pedepara, copepxanus,| JIeKIHOHHbBIC 3aHATHS 1 2 VK-4
OCHOBHOM 9aCTH W MPHUIOKEHUH TEKCTOBOTO TOKYMEHTA.
Tema 2.2 «OdopmieHre 3JIEMEHTOB OCHOBHOW YacTH TECTOBOTO
JIOKYMEHTa»
OIIK-2
2.2 |IlpaBuna NOCTPOEHHs TaOJNUL TEKCTOBOTO JOKyMeHTa, odopmieHus | JIeKiuoHHbIE 3aHATUSL 1 2 VK-4
MEPEYUCIICHUI, PUCYHKOB U MaTeMaruueckux ¢opmyn cornacHo. (TOCT P
7.0-97-2016)
Tema 2.3 «bubnuorpaduueckue CChIIKM»
Cocrasnenue u odopmieHue OHOIMOrpadUUECKUX CCBUIOK COINIACHO
(F'OCT P 7.0-97-2016): omHOTOMHBIE W3JAHHS, MHOTOTOMHBIC H3/IaHUS; OIK-2
2.3 | cepuanbHble U3TAHHUS. JIexIMoOHHbIE 3aHATHS 1 2 VK-4
OcobeHHOCTH O(GOpPMIIEHHS BHYTPHUTEKCTOBBIX (IIOMEIIEHHBIE B TEKCTE
JIOKyMEHTA), IOACTPOYHBIX(BHIHECEHHBIE W3 TEKCTa BHHU3 CTPaHUIIBI
JIOKYMEHTa (B CHOCKY), 3aTEKCTOBBIX CCBUIOK.
Tema 2.1 «CtpyKTypa TEKCTOBOTO JOKYMEHTA U O(OPMIICHHE €T0 YacTei
IMpaxriyeckue OIIK-2
2.4 |IlpaBuma odopmieHHs THUTYJIBHOTO JIHMCTa, pedepara, COIEpKaHUS, ARSI 1 4 VK-4
OCHOBHOH 4acTH U NPHIIOKEHHH TEKCTOBOIO JJOKYMEHTa.
Tema 2.2 «OdopmieHHe »>IEMEHTOB OCHOBHOH UYacTH TECTOBOIO
OKYMEHTa
AoKy IpaxTHyeckue OIIK-2
2.5 |IlpaBuna mnocTpoeHuss TaOMUI TEKCTOBOIO JOKYMEHTa, O(OpPMIICHHUS SAHSTHA 1 4 VK4
NepevnciIeHui, pUCYHKOB U MaTeMaTtuueckux ¢opmyn cornacHo. (FOCT P
7.0-97-2016)
Tema 2.3 «bubnuorpaduyeckue cChUIKI
CocraBneHne ¥ odopmieHHe OMOIMOrpadUUEeCKUX CCBUIOK COINIACHO
T'OCT P 7.0-97-2016): ogHOTOMHBIE HM3JaHWS; MHOTOTOMHBIC W3IaHMUS;
( ) ’ ’ [IpaxTuyeckue OIIK-2
2.6 |cepuanpHBIC N3AHUA. 1 4
3aHATHSA VK-4
Oco0OeHHOCTH O(OpPMIICHHST BHYTPUTEKCTOBBIX (TIOMEIIEHHBIE B TEKCTE
JIOKYMEHTA), IIOJCTPOYHBIX(BBIHECEHHBIE M3 TEKCTa BHHM3 CTpPaHULIBI
JOKYMEHTA (B CHOCKY), 3aTEKCTOBBIX CCHIIOK.
Tema 1.4 «OdopmieHne cayxKeOHBIX ITHCEM»
27 | MextyHapOoIHbIe CTaHAAPTHI 10 0QOPMIICHHIO TOKYMEHTOB CamocTosTenpHast | 24 OIIK-2
’ - CpaBHUTENBHBII aHAJIH3 JICNOBOI MEPEITUCKH Ha PYCCKOM U aHIIIMICKOM pabora YK-4
SI3bIKAX
. OIIK-2
2.8 [IloaroToBka K IPOMEXYTOUHOI aTTECTAINH DK3aMeH 1 36 VK-4

4. POHJ] OIEHOYHbBIX CPEACTB

CrpykTypa W comepkaHue (OHAA OLCHOYHBIX CPEACTB IS TNPOBEOCHUS TEKYHIETO KOHTPOJS M IIPOMEXKYTOYHOW aTTecTallnu
npezacraieHsl B [Ipwioxkennu 1 k pabodeii mporpaMme JUCITUTLTHHEL.

5. YYHEBHO-METOAUYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI

5.1. YueOHble, HayYHbIe H METOAMYECKHE U3TAHUS

ABTOpHI, Bubnuorexa /
3arnaBue W3znarenscTBO, IO
COCTaBUTEIN Konnuectso
1 Kaydwman, H. 1O. JIOKyMEHTHPOBaHHE yIIPaBICHISCKOI Omck: OMckuii 3BC «IPR SMART»
NIESTENBHOCTH: YUeOHOE ocodue rOCyIapCTBEHHBIH
HWHCTUTYT cepBrca, OMCKHit
rOCYapCTBEHHBIN
TEXHUYECKUI YHUBEPCHUTET,
2014
2 Mpuxonsko, A. H. JIOKyMEHTHPOBaHHE yIIPaBICHIECKOI Cankr-ITerepOypr: CaHkT- OBC «IPR SMART»
JeATeNbHOCTH: yueOHOoe mocobue IMerepOyprekuit
roCyIapCTBEHHBIN
apXUTEKTYPHO-
CTPOUTENIbHBIN

2013

yHuBepcutet, ObC ACB,




ABTOpHI, bnbmmorexa /

3arnaBue W3parensctBO, TOX
COCTaBUTENH KonuuectBo
3 Adomnromikuna, O. U., | lIokyMeHTHpOBaHHUE yNPaBICHICCKON benropon: benroponckuit 9BbC «IPR SMART»
ITycrosas, B. . JeATENBHOCTH: yueOHOe ocobue rOCYIapCTBEHHBIH
TEXHOJIOTMYECKUN

yauBepcureT uM. BT
Iyxosa, 9bC ACB, 2017

4 YpasneHue: xxypHal Mocksa: M3naTenbckuit OBC «YHuBepcureTckas
nom I'YY OuOIMOTEKA OHIAHY
(F'ocymapcTBeHHBIH
YHHMBEPCHUTET YIIPABJICHU),
2018

5 Bapnarsn B. C., MeHemxMeHT: yuyebHoe mocodue PoctoB-Ha-/lony: OBC «YHuBepcureTckas
Tonuaposa C. H. U3narenscko- OMOIHOTEKA OHIANH)Y
nonurpaduvecKkui
xomuiekc PI'OY (PUHX),
2018

6 Kysneuona, U. B., JlokyMeHTHpOBaHUE YIIpaBJIeHUYECKOH Mockga: JlamkoB u K, Ai 9BbC «IPR SMART»
Xavarpss, I A. JIESITEIBHOCTH: yUeOHOE mocoOue i OakaniaBpoB ITu Dp Meaua, 2021

5.2. IlpojeccnonanbHbie 0a3bl JAHHBIX U MH(POPMaLIOHHBIE CIIPABOYHbIE CUCTEMBbI

Wudopmannonnas crpasounas cucrema "Koncymsrantllmoc"

WNudpopmanmonnas crnpaBoyHas cucrema "I'apant”

basa crarucriieckux nanHelx enepanbHON CiryKObl rocylapcTBEHHON cTaTHCTHKY https://rosstat.gov.ru/

basbr manHbIX MUHUCTEpPCTBA SKOHOMUYECKOT0 pa3BuTHs Poccuiickoit Mdenepanuu https://www.economy.gov.ru/material/open_data/
EMHUCC TocynapctBennas cratuctuka https://www.fedstat.ru

5.3. [lepeyenn MporpaMMHOro odecreveHust

Onepanuonnas cucrema PEJ] OC
Libre Office

54. y‘leﬁl—lo-MeTO}ll/l‘leCKI/le MaTepuaJibl 1J1s 06yqaloumxca C OrpaHUYE€HHBIMHU BO3MOKHOCTHAMM 3/10POBbA

IIpn HEOOXOAMMOCTH 1O 3aSBICHUIO 00YYAIOIIETOCS ¢ OTPaHHMYCHHBIMHA BO3MOXKHOCTAMH 340POBbS yUeOHO-METOIMUCCKIE MaTePHaIbI
MPEIOCTaBISAIOTCS B (OpMax, aJalTUPOBAHHBIX K OTPAaHMYCHUSM 3I0POBbSI U BOCHPUATHS WHPOpMaruu. s Il ¢ HapyLIIeHUsIMHU
3penus: B hopme ayauodaiina; B medarHoil popme yBelHUeHHbIM mpud oM. st UL ¢ HApyUIEHUAMHU CliyXa: B (hopMe SIEKTPOHHOTO
JOKYMCHTA,; B e4aTHOH (bopMe. I[IIS[ JIML ¢ HApYHICHUAMU OIMOPHO-ABUTATCJIBHOIO arrapara: B Q)opMe OJICKTPOHHOI'O NOKYMCHTA, B
neyaTHo opme.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE JTUCIIUITJINHBI

IMomemenust Ui BceX BUAOB padoT, NPEIyCMOTPCHHBIX YYEOHBIM IUIAaHOM, YKOMILICKTOBAaHBI HEOOXOOMMOW CIEIUaIM3HPOBAHHON
y4eOHOIT MeOEeIbI0 U TEXHHYSCKUMH CPEICTBAMH O0YICHUSI:

- CTOJBI, CTYJBSI;

- MMEPCOHANBLHBIN KOMITBIOTEP / HOYTOYK (MTEPEHOCHO);

- TIPOEKTOP;

- 9KpaH / MHTEpaKTUBHAS TOCKA.

IMomenieHust AIsi CaMOCTOSTEIBHON PabOTHl 00YYAIOIIMXCS OCHANICHBI KOMITBIOTCPHOH TEXHUKOW C BOMOKHOCTBHIO TOIKITIOUCHHS K
cetr "MHTepHET" M1 0OECTICYCHNEM JTOCTYTIA K 3JIEKTPOHHON HH()OPMAIIHOHHO-00pa30BaTeIbHOM cpee.

7. METOAUYECKHUE YKA3ZAHUSA JJIS1 OBYYAIOIIUXCSA 11O OCBOEHHUIO JTUCITUITJINHBI

Meroandeckue yka3aHHS 10 OCBOSHHIO ANCIUIUTHHEL peicTaBieHs! B [Ipunoxennn 2 k pabodeii mporpaMMe TUCIIUTIIHHEL




Ipunoxenue 1

®OH/] OLIEHOYHBIX CPEJICTB

1 OnucaHMe noka3arejieu u KpUTEpHEB OLICHUBAHUA KOMﬂeTEHuI/Iﬁ Ha
Pa3/IMYHBIX 3TAIldX UX (l)Ole/lpOBaHI/IH, ONMHMCaHHE IKa/I O0€HUBAHHUA

1.1 Iloka3arenu u KPUTCPHUH OICHHWBAHUA KOMHCTGHHHﬁ:

3VH,
KOMIETEHITHIO

COCTaBJIAIOIIHE

IToka3aTenu oreHUBaHUS

Kputepuu onieHuBaHUA

CpencTBa OlleHUBaHUS

VYK-4: CniocoOeH oCylIecTBIIATh JI€J0BYI0O KOMMYHHUKAIIMIO B YCTHOM M NMHUCbMEHHOH (hopMax Ha

rocyaapcTBeHHOM si3bike Poccuiickoit deaepanuu 1 HHOCTpaHHOM(BIX) sI3bIKe(ax)

3HaTh: CocraBuTh 0030p, | MoHOTA u | P-pedepar (1-26)
KOMMYHUKallMOHHbIE MIOUCK u cOop | comepKaTeNbHOCTh T- tect (1-20)
METO/bI PELICHUS HE00X0TUMOi OTBETAa; ymenue | JAU- nenosas urpa,
3a7a4 JINTEPATYPBI JUISL | TOJIb30BAThCS - sk3ameH (1-42)
MEXKJIMYHOCTHOTO U HamucaHus pedepara, | JOMOTHUTEIBHON

MEXKYJIbTYPHOTO TUTSt OTBETa Ha | TUTEepaTypoi npu

B3aUMOJCHCTBUSA BOITPOCHI TI0 TECTY MOATOTOBKE K 3aHATHUSM;

YMeTsh: pemath yMEET npuBoAuTh | Pemate  mocrtaBiennsie | P-pedepar (1-26)
MOCTAaBJICHHBIC 337a4l | IPUMEPBI 1o | 3a1a4u pazubiMu | JIVI- nenoBas urpa,
MEXKJIMYHOCTHOTO U peLIeHUI0 3amad | Mmerogamu u cnocodbamu. | C3- cuUTyallmoHHOE

MEKKYJbTYPHOTO MCKIUYHOCTHOTO  H 3a/1aHKe (3aaHue C
B3aUMOJCUCTBUSA MEKKYJIBTYPHOIO 1 mo 9, curyauun
B3aUMO/JICVCTBUS. 1-3)
BiageTs: HaBBEIKAMHU K Haxoauts JleMoHCTpHUpPOBATH JAN- nenosas urpa,
KOMMYHUKAIWX TSI MPaBWIBHOE PEIICHHUE | HABBIKU pemienust | C3- cUTyalmoHHOE
peleHus 3a1a4 B KOH()JIMKTHBIX | MOCTaBJIEHHBIX 3a/1a4 | 3aJaHue (3aJaHue ¢
MEKIUYHOCTHOTO U CUTYaIUAX MEKIUYHOCTHOTO u|lmno9, curyauun
MEKKYJbTYPHOTO MEKKYJIbTYPHOTO 1-3)
B3aHUMOJICHCTBUS B3aHUMOJCHCTBUS C

IMOMOUIBIO JAEJOBOU UTPHI.

OIIK-2: Cnocoben ocywecmeansims cOop, 00pabomky u auaiu3 OAHHbIX, He0OX00UMBIX OJisl peuleHUst

nocmaejenHnsvlx ynpaeileH4eCcKux 3610611!, C UCNOJIb306AHUEM COBPEMEHHOCO UHCMPYMEHmapusi u

UHmMenleKmyalbHovlx qubopMauMOHHo-aHaﬂumuqecxux cucmem,

3HaTh:

-TpaBuiIa
ucnonb3oBanus [[OCT
P 7.0-97-2016
«YHUPUITUPOBAHHBIC
CHUCTEMBI
JOKYMEHTAIUH.
Cucrema

OpraHnu3allMOHHO-

IIpoBenenue ananusa
JIEJIOBOM CHUTYalUU C
HCII0JIb30BAaHUEM
OCHOBHBIX  ITOTOKOB
JIOKyMEHTOO0O0pOTa
(BXxomsmue,
UCXOMALINE u
BHYTpPEHHUE)

IMOJIHOTA 31
COJIEpKATENBHOCTD
OTBCTA, YMCHI/IG
IMOJIE30BaThCS
JOIIOJTHUTEILHON
JIUTEePATypOil npu

IOATrOTOBKEC K 3aHATHAM,

P-pecdepar (1-26)
T- Tect (1-20)
JAN- nenosas urpa,
- sk3ameH (1-42)




pacropsIAUTEIILHON
JOKYMEHTaI1H.
TpebGoBanus k
0(OpMIICHHUIO
JOKYMEHTOBY

- OCHOBHBIE TIOTOKHU
JTOKYyMEHTO0000poTa
(Bxosmue,
UCXOJSIINE U
BHYTpPEHHUE)

YMeTh: NpUMEHSTh
nH(pOpMaMOHHOE
o0ecrieyeHue
JOKYMEHTOB JIJIst
Pa3IUYHBIX TPOEKTOB
OpraHu3aIIH

yMEHHE  MPHUBOJIUTH
IIPUMEPBHI; yMEHHE
OpPraHU30BbIBATH
paloThl IpU peLIeHUN
KOHKPETHBIX

MIPOEKTOB, PadoOT.

IOJIHOTA u
COJICPKATEIHHOCTh
OTBETA; CocTaBiIATh
MPaBUIIbHO B
coorBerctBuM ¢ ['OCT
I[OKYMGHTBI C
HCIIOJIb30BAHUEM
COBPEMEHHBIX

IIPOTPaMMHBIX CpPEICTB U

P-pedepar (1-26)
JAN- nenosas urpa,
C3- curyanroHHoe
3a/1aHKe (3aaHuE C
I mo 9, curyanuu
1-3)

TEXHOJIOTHI
Bnagers: HaBEIKaMH (dbopMynupyeT OTBETHI | MOJTHOTA U JIU- nenoBas urpa,
aHaJIN3a I/IH(I)OpMaI_[I/II/I o0 | Ha IIOCTaBJICHHEIC COACPIKATCIIbHOCTD C3- CUTYallMOHHOE
(yHKIMOHMPOBaHUH Bonpocsl; Biranets peeHui; 3aaHue (3aJaHKE C
CHCTEMBI BEYTPCHHETO COBPEMEHHBIMU NPaBUJIBHOCTE U TOYHOCTE | ¢ | 9, curyamuu
METOIUKAMH peLICHHUI;
JI0KyMEHTO000pOTa HCIIOIL30BaHUS Ka4ecTBO 0(OpMIICHHUS. 1-3)
OpraHHsati MH(OPMAIMOHHBIX [Ipu pemiennn 3agau
TEXHOJIOTHH. MIPUMEHSET COBPEMEHHBIE
NUmets HaBBIKUA | METOIUKA
OpraHU3aIMOHHOTO OCYIIECTBICHUS
BEJCHMUS JIOKYMEHTO000pOTA.
JIOKyMEHTOO00O0pOoTa JeMOHCTpUpYeT — HaBBIKH
peleHusi MOCTaBJIEHHBIX
3a;ay B oOJactu
JIOKyMEHTO000pOTa

* C3 — cumyayuonnsie 3a0anus, T — mecm, P — peghepam, /[H — denosas (ponesas) uepa, u op.

1.2. IIIkanbl OLIEHUBAHUS

Texymuii

KOHTPOJIb

YCIIEBAEMOCTH M MPOMEXKYTOUHAS

aTTecranusa

OCYUIECTBIISIETCS B paMKaX HaKOMUTENbHON OaibHO-pEeUTUHTOBOM cucteMbl B 100-

OQJUILHOM NIKAJIE:

- 84-100 6ay10B (OIIEHKA «OTIUYHO)
- 67-83 6amioB (OLIEHKA «XOPOIIIO»)

- 50-66 6amioB (OIIEHKA «YJIOBJIETBOPUTEIHHOY)
- 0-49 GannoB (OlIEHKA «HEYOBICTBOPUTEILHOY)




2. TunoBble KOHTPO/IbHbIE 3aaHUA UAWN UHbIE MaTepuanbl, Heobxoaumble Ans
OUEHKM 3HaHWW, YMEHWWA, HaBbIKOB W (MNKM) oOMbiTa [AEATENbHOCTH,
XapaKTepuaylolmx 3Tanbl GOPMUMPOBAHMA KOMMETEHUMIA B npoLlecce
0CBOEHMA 06pa3oBaTe/IbHOM NPOrpammbl

Bonpocsl k 3xk3aMeHy

1. OCHOBHBIE MOHATUA TOKyMeHTUpOBaHus. OCHOBHBIC (DYHKIIHH
JTOKYMEHTHUPOBAHUSI.

2. YHupuuupoBaHHbIE CUCTEMBI IOKYMEHTAIUU.

3. Knaccudukanus ciayxe0HbIX JOKYMEHTOB.

4. bnanku nns opopMieHust JOKyMEHTOB.

5. Jloxnagublie, OOBICHUTENBHBIC 3aMUCKU, 3asBJICHUS U TIPaBUJIa UX
oopmienus. [Ipuseaure npumep opopMiIeHUS 3asBICHHUS.

6. [Tpukassl o o01IeHl 1eITeTbHOCTH, BBIMUCKU U3 MIPUKA30B U MpaBUIIa
ux ohopmiieHHUs.

7. [IpaBuna opopmiIeHUs TPUKA3Z0B 10 JIMYHOMY COCTaBY.

8. [TpaBmita opopmnenust nokymenToB “IIpencrabnenne” u “IIpoTokon”

9. [IpaBuna oopmieHHs CIIPaBOK U aKTOB.

10. Knaccudukamms 1eI0BbIX MTHACEM.

11. Bapuantsl odopMIIeHUS JETOBBIX TTHCEM.

12.  JlesoBO€ MMCHMO HA aHTIMKUCKOM s3bIKe. [IpuBeauTe npumep
oopMIIeHUS TTMChbMA.

13. OOwmas cTpyKTypa TEKCTOBOTO JOKYMEHTA.

14.  IlpaBuna opopmieHust TUTYJBHOIO JUCTa, pedepaTa, COAepKaHUs
TEKCTOBOI'O JOKyMEHTA.

15. IlpaBuna ohopMieHUS WITIOCTPALIMI U TaOJIHI

16. IlpaBuna opopmiieHUss MaTeMaTUYECKUX (HOPMYJIT U IPUITOKEHUM.

17.  CocraBnenue u 0OpMIIEHHUE CIIUCKA JIUTEPATYPHI.

18.  S3bIK U CTUIIb CITYKEOHBIX TOKYMEHTOB.

19. Coxpamenus (a00peBUaTyphl) KaKk 3aMEHUTENN CJIOB U
CJIOBOCOYETAaHUM.

20. CTpyKTypHBIC B CHHTAKCUYECKHE OIMUOKH B SI3bIKE U CTHJIC JIETTOBOTO
nMchbMma.

21.  Mopdonornyeckue ommuOKU B SI3bIKE U CTHIIC JISJIOBOTO ITHCHhMa.

22. HopmatuBHO- MeTOIMUYECKast 0a3a TOKYMEHTHPOBAHUS.

23. TpeboBaHUE K COCTABICHUIO U OPOPMIICHHUIO YITPaBICHYECKOM
JIOKYMEHTAIIUH.

24. CucreMaruzaius JI0OKyMEHTOB.

25. Opranuzanusi JOKYMEHTHUPOBAHUS HA NPEAINPUATHH.

26. Tlonsarue «gokymeHT». Kiaccudukanus J0KyMEHTOB.

27. Perucrpanust 1okymMeHTOB.

28.  OcCHOBHBIE ATAIBI TOKYMEHTOOOOPOTA.

29.  Perucrtparnmonubie GOpMBI U UX 3aMIOJTHEHHE.



30. Tapanrtuiinoe nuceMmo. [lath onpeaenenue. [Ipuenure npumep
o opMIICHHS TTMChMa.

31.  ®opmupoBaHuE Ae.

32. OO6muue HOpMBI U TipaBuiia 0HOPMIICHUS TOKYMEHTOB.

33.  bnaHKu AOKYMEHTOB JUIsl OPTaHU3ALOHHO-PACIIOPSIAUTEIBHON
JIOKyMEHTAIUH.

34. Kiaccudukanus 1e10BbIX KOMMEPUECKUX MMHCEM.

35.  IIucemo —HanomuHanue .J{ate onpenenenue IlpuBeaure npumep
o opMIICHUS TTMChMA.

36. ®opwmart nokymenra. OdopmiieHue moyiei, Hymepaius CTpaHHMII.

37. Hudopmanmonnoe nucbMo. Jats onpenenenue .IlpuBeaure npumep
oopMiIeHUS TUCHMA.

38.  OdopmieHHE MPUITOKEHUH.

39.  XapakTepucTuKa sI3bIKa U CTHIISI CITYy>KEOHBIX IOKYMEHTOB.

40. PermaMeHTanus JOKyMEHTUPOBAHUS YIIPABIECHYECKOMN AESTEIBHOCTH.

41.  KoHTtpakTsl(HOroBOpa)-AaTh OMPEACICHUE, IEPEUUCIUTE COCTABHBIC
yacTu norosopa. [Ipusenure npumep oopmiieHus 10roBopa.

42. Kiaccudukanus v CTpyKTypa ciykeOHbIX uceM. OCHOBHBIE
MPU3HAKH KIaCCU(PUKALIIH.

DK3aMEHAIlMOHHBIA OWJIET COJAEPKUT 2 BOIPOCAa M CUTYAlIMOHHOE 3a/IaHue
(peacTaBIeHO MOCEe KPUTEPUEB OLEHKH )

Kpurepun ouenkmn:

- 84-100 6annos (oyeHxa «OMIUUHO») - UBIONCEHHBIU Mamepuanl (aKxmuiecku GepeH,
Hanuyue 21yO0KuxX UCHepnvl8awux 3HAHUl 8 00veme NPOUOEHHOU NPOSPAMMbL OUCYUNTUHBL 8
coomeemcmeuy ¢ NOCMAGIEHHLIMU NPOSPAMMOU Kypca YeuamMu U 3a0adamu  00yYeHus,
NpasuibHble, YBepeHHvle Oelicmeusi No NPUMEHEHUI0 NOJYYEeHHbIX 3HAHULL HA NpaKmuke,
2PamMomuoe U 102U4eCKU CMpolHOe U3N0NHCeHUe Mamepuaia npyu omeeme, YC80eHue 0CHOBHOUL U
3HAKOMCMBO ¢ OONOTHUMENTbHOU TUMEPAmypol;

- 67-83 b6annos (oyenka «xopouioy) - Hanruuue meepovbix U OOCMAMOUHO NOJHBIX 3HAHUL
8 00veme NPOUOeHHOU NPOPaAMMbl OUCYUNIUHBL 8 COOMBEMCMEUU C YenaMUu 00yYeHus,
npasuibhvle 0elcmaus no NPUMEeHEeHUI0 3HAHUN Ha NPAKmuKe, YemKoe U3ioxceHue mamepuad,
00NYCKAOmMest OmoebHbie 102udecKue U CMUIUCmuieckKue nocpeuHocmu, 00y4aouuiics yCceou
OCHOBHYIO TUMepamypy, peKOMeHO08AHHYI0 8 pabouell Npozpamme OUCYUNTUHDL,

- 50-66 6annos (oyenka yooseiemeopumenvHo) - Haluyue meepovix 3HAHUL 8 0Obeme
NPOUOEHHO20 KYPCa 6 COOMBEMCMBUU C YeNAMU 00YUeHUsl, USNOHNCEHUE OMBEMO8 C OMOENbHbLIMU
ouWUOKaMU, YBEPEHHO UCNPABTIEHHbIMU NOCLe OONOTHUMENbHBIX 860NPOCO8; NPABUTbHBIE 6 YETOM
oeticmeusi N0 NPUMEHEeHUI0 3HAHUU Ha NPAKMUKe;

- 0-49 6annoe (oyenka HeyO00B8IEMBOPUMENLHO) - OMEEMbl He CEA3AHbL C BONPOCAMU,
Hanuuue 2pyovix owuboK 8 omeeme, HeNOHUMAHUE CYUWHOCTNU U3NA2AEeMO20 8ONPOCA, HEYMEHUe
NPUMEHAMb 3HAHUSL HA NPAKMUKeE, HeY8EPEHHOCHb U HEMOYHOCIb OMBEENO08 Ha OONOIHUMEbHbIE
U HaBoOsUUE BONPOCHLY.

CHTyaHI/IOHHbIe 3aJaHUA



3aganue 1. CocTaBbTe H 0hopMHUTEe NPUKA3HLI 0 OCHOBHOMW NeSATEJIHLHOCTH, U
APYrue pPacnopssauTeJbHbIe JTOKYMEHTHI, HEOOX0AUMbIe B JTAHHBIX
VIPABJEHYECCKHUX CUTVAIUAX.

Curyanus 1.

Ha MockoBckoM KOMOMHATE 1O MPOU3BOACTBY MY3bIKaIbHBIX MHCTPYMEHTOB M MeOenu
(rocynapcTBeHHOE MpeanpusaTHe), KOTOpbIi BxoauT B KoHlepH no pa3paboTke U MPOU3BOACTBY
OPOAYKIMH My3biKajdbHOU mpoMblnieHHOCTH (POCMY3IIPOM), neiictByer Ilonoxkenue o
IPEMUPOBAHUM PYKOBOJUTENEH LIEXOB, OT/IENOB U CiIyk0, yTBepxaeHHoe 05.01.2003 Ne 27.

12 ampens Texyuiero rojaa aupekrop komOuHata B.M.JlapnoHoB nopy4us HayalbHUKY
oTaena TpyAa u 3apabotHoi miatel MapkoBy H.I'. paccuutars pazmep npemMun pyKoBOAUTENSM
OTJIEJIOB, 1IEXOB U CIIy0 KOMOHMHaTa 1o uToram paboThl 3a MEpBBIA KBapTal K 15 ampens, a
riiaBHoMy Oyxrantepy komO6unara TpomuHo# C.I'. — opranu3oBats Belmiaty npeMun k 20 anpens
TEKYILEro roja.

HauanpHuK 1utaHoBo-akoHOMHYeckoro otaena MarseeBa C.H. u rimaBHbIli Oyxrantep
Tpommna C.I'. 3aBU3upoBaIN NpOEKT MpUKas3a JTUpeKTopa KOMOUHATA.

Curyanus 2.

A .H.llIunos, npeacenarens Poccuiickoro areHTCTBa MEKIAYHAPOJHOTO COTPYJTHUYECTBA U
pasButus (rocynapcTBeHHas opranusanus npu llpasurensctse PD), 24 ¢eBpaiis Texyiiero roga
NOPY4YWJ CTPYKTYPHBIM IOAPA3ACICHUAM arceHTCTBA COBMECTHO C  IPEACTaBUTEIAMU
I'ockomumymectea Poccum k 10 ampens mOArOTOBHTH IPOEKT HMPOTPaMMBI IIPHUBIICUEHUS
MHOCTPaHHBIX MHBECTHLIIMM K IPOLECCY aKIMOHUPOBAaHUS T'OCYAAPCTBEHHBIX IPEIIPHUITHH.
[Topydenue ObUIO AaHO BO HcrosiHeHUe moctaHoBieHus: IlpaBurensctBa PO ot 24 despans
Tekymero roga Ne 246 I'maBHOMY YNpaBI€HMIO OTpPAci€BbIX HMHBECTHLIMOHHBIX IIPOTPAMM,
['TaBHOMY JOTOBOPHO-IIPAaBOBOMY YINPAaBICHHIO W [J1aBHOMY yIIpaBIEHUIO CTpaTeruu U
UHBECTUPOBAHUS.

ITpoekT mpuka3za mpeacenaTesis areHTCTBa ObLI 3aBU3MPOBAH €0 NEPBBIM 3aMECTUTENIEM
J.H.®enopoBeIM 1 Ha4aabHUKOM [ JIaBHOrO AOTOBOPHO-IIPABOBOro ynpasieHus 1.B.MnsuHbiM.
KonTpouns 3a ucnonnenuem npurkasa Obut BoznoxeH Ha [I.H.denopoga.

Curyanus 3.

Hupextop OOO «Meuray IlonsxkoB B.M. 10 okta0ps Tekyiiero rojaa uzgai MpUKa3 o
MIPOBEJICHNN MHBEHTapU3allMi TOBAPHO-MaTEPUAIBbHBIX LIEHHOCTEN Ha cKiane npeanpusatus. O
Ha3HAa4YWJI KOMUCCHIO NIOJ1 NIPEACEIATENICTBOM KOMMEPUECKOro qupekropa 3onorapesa E.M. . B
COCTaB KOMMCCHUHU BONUIM TNaBHbIN Oyxranrep Bonoguna E.H. u 6yxrantep UBanosa B.C. . B
npuKa3e ObUIO MOPYYEHO MPEACTAaBUTh Ha YTBEpKIEHHE IOKYMEHTBHI CKJIAJICKOro ydyera (1o
COCTOSIHUIO Ha | OKTAOpsi) M OT4eThl 00 OCTaTKax TOBAPHO-MaTEepPHANBHBIX ILEHHOCTeH (1o
coctosHuto Ha 10 okTa0ps) K 15 okTAOpSI.

[IpoekT mpukaza ObLI 3aBU3UPOBAH SKOHOMHUCTOM Npeanpuatus Mutunoit O.A.

3ananue 2. CocraBbTe U 0hopMuTe CIVKEOHBIE MUCHLMA.

Curyanus 1.

JlemapTaMeHT TOAJMEPKKH W Pa3BUTHS MaJoOro MPEANPUHUMATEIBCTBA TMHCHMOM 3a
MOJAMKCHIO 3aM.JUpeKTOpa jAenapramenta CepukoBa A.B. yBegoMHJI pyKOBOACTBO IETCKOIO
cama Ne 1586 o Tom, 4TO B CBSI3M C Pa3BUTHEM MPEANPUHUMATEIHCTBA 3aHUE JIETCKOTO caaa
JOJIKHO OBITH TIEpeaHo AJIsI TEXHUYECKUX HYXK] JIeTapTaMeHTa.



Hcnonuurenem BacunbseBoil 1o nmopydeHuro aupekrtopa aerckoro cazga Ne 1586 HOro-
3anaHoOro OKPYXHOIO YIpaBieHHs 0oOpa3oBaHUS I.MOCKBBI, PACIOJOKEHHOTO Ha IPOCIEKTE
MuuypuHckoM, oM 22 1.MOCKBBI, OBUIO COCTaBJIEHO MHUCHMO, aJPECOBAHHOE OTJAENY IHCEM
Mbspuun Mockssl o aapecy: r.MockBa, yi. TBepckas, 13, B KOTOPOM AUPEKTOP AETCKOTO caja Ne
1586 O.A.AbpamoBa npocuia pa3o0parThcs B JaHHOM BOIPOCE, MOTUBUPYS TE€M, YTO B HA3BaHHOM
pailoHe JETCKUX CaloB OCTAJIOCh MAJI0 U HE BCE €T MOTYT MOCEUIaTh JETCKHE IOIIKOJIbHBIC
yupexaeHus. [IucbmMo Ob110 OTBETOM Ha MOJIY4YEHHBIN TOKYMEHT OT [lenapTaMeHT.

Curyanus 2.

[Ipencenarens nmpaBieHus akiuoHepHoro kommepueckoro 6anka « TOPITIPEJIBAHK»
(mp.Bepnanckoro, 19, Mocksa, 112123, rten.: 567-22-17, dakc: 576-22-20) C.A.lllymon
obpatuics k I'enepanmbHomy nupekropy HIIO «AcGect» JIL.M.BomabiHIIEBY ¢ mpochOoit
paccMOTpeTh Bompoc o mnpenoctaBieHun B jiurenbHyio apenny AKb «TOPI'TIPEJJBAHK»
pabouunx ruromamiei — 180 KB.M 1Mo pa3MelieHue OTaeICHUs OaHKa.

[TuceMo ObwIO cocTaBlieHO ucHoMHUTENeM [lomecHoOW Ha JOMKHOCTHOM OJIaHKe
npeceaarens npapieHus 0OaHKa U MOANUCaHO 24 MapTa TEKYIIEro roja.

Curyaumus 3.

Ucnonnurenem M. O. [TonsikoBo# o nopyyeHUIo HayanbHUKa oTAena Mmapketuara OAO
«Toprnorpedcoro3» (r.Mocksa, Jlecnas yimn., n.18, 117123, tem./dakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.Komaposa 0b110
coctaBieHo mucbmMo B aapec OO0 «Jleno», TexHudeckoMy aupekTopy A.M.MsarkoBy o0
OTIIpaBKe JOKYMEHTAllMU Cleaymoomero coxepxkanus: «Hampasnsem HeoOxoaumble Bam
JIOKYMEHTBI, cofiepKallire HHPOPMAIIHIO O IIeHe KOMIUIEKTa HAyYHO-TeXHUYECKOM TOKyMEHTALUU
Ha XOoJloAwibHOE oOopynoBaHue. [lpeasmaraeM BbICIATh TEXHUUYECKYIO JOKYMEHTALMIO Ha
3apyOexHbIe aHAJIOTH XOJOWIBHOr0 000pyAoBaHus. [Ipyu NpUHITHH MTOJI0KUTEIBHOTO PEIIeHuUs
0 3aKymke o0OopyZoBaHUsS NMpocuM Bac HampaBuUTh COOTBETCTBYIOIIEE MHCHMO PYKOBOJIUTEIIO
otnena copita HaymoBy C.I1.». JlaHHBIM THCHMOM COMpPOBOKIANIACh cnerudukanus Ha 28 1. B 1
IK3.

3amauue 3. CocraBbTe TeJde(OoHOrpaAaMMBbI, HEOOXOIUMbBIE B CJEAVIONIUX
VIPABJEHYCCKUX CHTYAIUAX.

Curyanus 1.

MunuctepctBo ¢unancoB PK 3amnmanupoBano mpoBeieHHe ceMHHapa sl KacCHPOB
IpEIIPUITHI ropoJia, KOTOPBIN AOKEH OblI cocTosIThest 10 MapTa Tekyuiero roga B 15 yacos B
snannn MunucrepctBa. OAO «Jlotocy monydmiio TenedoHorpaMMy, B KOTOpoii MHHHCTEPCTBO
(uHAHCOB Mpejsarajgo HalpaBUTh HAa CEMHUHAp IPEACTABUTENS OOIIECTBA MO YKa3aHHOMY B
teneoHorpamme aapecy. Teredonorpamma Obiia HOANUCAHA OJHUM U3 3aMECTUTENIEH MUHUCTpA
U Tiepe/laHa ero CEKpeTapeM.

Curyanus 2.

3A0 «ITomurpad» BBEIIOJIHUAIIO 3aKa3 HA U3TOTOBJICHHE PEKJIaMHBIX MaTepuaiioB st OO0
«Ctpoutenby. NHpopManms o BHIOIHEHUH 3aKa3a Oblia ImepenaHa MoCpeCTBOM COCTABICHUS
tenegonorpammsl, B koTopoit 3A0 «Ilonurpad» Takke MPOCHIO OIJIATUTH BHICTABICHHBIN CUeT
B cpok a0 20 mexaOpsi Tekymero roga. TenmedoHorpamMMa Oblia TMOJIMMCAHA 3aMECTUTEIIEM
nupektopa 3.M.COHUHBIM U MIepe/ilaHa ero CEeKPeTapeM.

Curyanus 3.



MUHHCTEPCTBO MPOMBILIIEHHOTO CTpouTeNnbCcTBA P@  3aruraHupoBano IMpoOBEACHUE
KOJUIETUH MUHHUCTEPCTBA Ha 27 (eBpans Tekymero roga Ha 11.30 yacoB. MunucrepcTBOM ObLIIa
noAarotorieHa tenedonorpamma B anpec OAO «MoccTpoit», B KOTOpoil coobmanoch 00
obsi3arenpHON siBke ['eHepambHOro mupekropa OAO «Mocctpoi». Tenmedonorpamma Oblia
NOJMKMCAaHA OJHUM U3 3aMECTHTEICH MUHHUCTpPA U Mepe/laHa 3aBEIYIOLIMM OOLIHM OTJEIIOM.

3ananue 4. CocraBbTe 1 0hopMHuTE TEJerpaMmMbl, HEOOXOINMMbIE€ B TAHHBIX
VIIPABJEHYCCKUX CHUTYAIUAX.

Curyanus 1.

Hupektopom 3A0 «Apon» (HoBocubupck-12, yn. KpeutoBa, 5) IlerpoBeiM  Oblia
noxaroronieHa B agpec OAO «Oxcuny» (Tomck, 25) TenerpaMma ¢ npocb00i YCKOPUTH OTIPY3KY
MUJIOMAaTEPUaJIOB.

Curyaumus 2.

3AO «Konrtakt» (Mocksa, CanoBas, 5, 104456) noaAroToBHIIO CPOUHYIO TEIETPaMMYy IS
nepenaun  aupekropy OAO «VYpanctpoit» ['puropreBy ¢ Nnpoch00l COOOHIUTH JTaHHBIE O
COCTOSIHUM peau3aluy MPOAyKLUH, €€ OCTaTKaX, 00beMax OTTPYKEHHOM, a TaKXkKe MoJiexalen
OTTpy3KEe MPOAYKIMM U HEOIUIAYeHHBIX cueTax. Tenmerpammy mnonmucan aupekrop 3A0
«Kontakm» A.b.Op:os.

Curyanus 3.

3aMecTUTENIb MUHUCTpPA MHUILEBON NpoMbllIeHHOCTH P® BacwibeB mopyumsi CBoemMy
CEKpeTaprio COCTaBUTH TellerpaMMmy B ajpec Boponexckoro xiebokomOnHaTa ¢ TpeboBaHHEM
TenerpagupoBaTh pe3yiabTaThl BbIOOpa GOHIa MYKH IEPBOTO KBapTalia TeKYIIEro roja.

3axanue 5. CoctaBbTe M 0hopMHUTEe TOKJIATHBIC, H 00bICHUTEIbHbIEC 3ANNNCKH,
HE00XO0IUMBbIC B CJICAVIONNX VIIPABJICHYECKHUX CUTYAIIUAX.

Curyanus 1.

3amecturens HadanbHUKA [Ipon3BojcTBEHHOTO 00BeAMHEHHS «MOCKOBCKAsi TOPOJICKAs
teneponnas cetb» (MI'TC) Munuctepcta cBsizu PO M.U.J[y6oB oOpatuiics K HadadbHUKY
CIEIHUAILHOTO yIpaBieHus TelnedOHHONH CBs3M Toro ke MuHuctepctBa [.C.AKCEHOBY C
JIOKJIHOM 3aMMUCKOM O BBIICIICHUH TIPSIMBIX MPOBOJOB M Ha3HAYCHUU TeJe(OHHBIX HOMEPOB HA
JIOTOBOPHOI ocHoBe. B moknmamnoit 3ammcke M.M.JIyOoB cooOmianm o TOM, 4TO B CEHTSOpe
tekymero roga oowseauHeHueM (MITC) ObutM MOATOTOBIEHBI M COTJIACOBAaHBI C [ JIaBHBIM
IUTAHOBO-(DMHAHCOBLIM ~ ympaBlieHHeM MuHucTepcTBa cBsizu P® J0roBopsl ¢ HOBBIMHU
aboHeHTamu. JIJi1 BKITFOUCHUS YKA3aHHBIX a0OHEHTOB B CETh nepenaun nanubix «Muadotem» ¢ 1
JeKadpst TEKYIIEero rojia HeoOX0IMMO BBIJENIEHHE TIPSIMBIX POBOJIOB. B cBsi3u ¢ 3 TiM r-H J[yO0B
BBIJIBUHYJI MIPE/IJIOKEHNUE O BBIJICIICHUH MPSIMBIX MPOBOJIOB M Ha3HAYECHUH TeJIe(DOHHBIX HOMEPOB
Ha JIOTOBOPHOW OCHOBE YyKa3aHHBIM aboHeHTaMm. JlokjanHas 3amucka ObUTa COCTaBlieHa
ucnotarTesieM OproBoit 1 moanucana M.M.Jly6oBsiM 12 HOSOps TEKyIIEeTo roja.

Curyanmus 2.

Kypbep 3A0 «Dapma» C.C.CoMOB peryssipHO OmasplBal Ha pabOTy, YyeM Hapyuial
TPYAOBYIO TUCHMIUIMHY. 3aBeaytoias kanmemasipued U.B.lIllyMmuinHa HEOAHOKPATHO Jerana eMy
3ameuanus (B ycTHOU hopme), a 12 HroHs TEKyIIero rojia Oblia BEIHYXKICHA 00paTUTHCS C JaHHBIM



BorpocoM k ['enepanbHomy aupektopy A.B.CenoBy ¢ nokiagHO# 3aTUCKOM, B KOTOPO MpocHiia
MPUHATH MEphI AUcHUIIIMHapHOTo Xapakrepa Kk C.C.CoMoBy.

Curyanmus 3.

PykxoBoaurens otaena HoBbIX mpoekToB O.B.TokapeBa oOpartmiack k I'eHepanHomy
nupektopy OO0 «Macrtep» 1-HY A.J[.MeBneBy ¢ noKiIaaHOW 3alMCKOM O HEOOXOIMMOCTH
YBEJIMYEHUS ITAaTHOW YHCICHHOCTH oTAena. B nokmaanoii 3amucke O.B.TokapeBa coobmana o
TOM, 4TO B HACTOSIIEe BpeMsl JJis YCIEIIHON paboThl areHTCTBA HEOOXOUMO yBelnueHue 0a3bl
JAHHBIX O MOTCHIMANbHBIX KiueHTax. [lo ee MHEHHWIO, OHUM M3 HamboJee PeaNbHBIX MyTeH
paciupenusi 0a3bl JAHHBIX SBJSETCS MOCTOSHHBIA aHAU3 CPEICTB MacCcoBOM MHGpopMaluu, B
4aCcTHOCTH Tpecchl (MHpopMarus o Hanbosee KPyIMHbIX KIMEHTaX areHTCTBa OblIa MoJIydeHa U3
AQHAIUTUYECKOTO KypHasla «DKcHepT»). B cBs3u ¢ Tem, 4TO OT/AEN B €ro HacTosIeM cocrase (5
COTPYAHHUKOB) HE MMEET BO3MOXXHOCTH OpPraHM30BaTh IMOAPOOHOE H3yUCHHE AHAIUTHUYECKUX
uznanuii, O.B.TokapeBa cumTaer 1enecooO0pa3HbIM BBECTH B IITAT OTAeNA JBE JIOJDKHOCTU
MEHEIKEPOB I U3YUEHUS U aHAJIN3a [IPECCHI C LIENbIO BBIBICHUS IOTEHIIMAIBHBIX KIIMEHTOB, a
TaKk)Ke MOJrOTOBKM ONEpaTHBHON uHPopManuu o mnojoxeHuu Ha pbiHke CMU B dopme
€XKECHEJCNIbHBIX OTUeTOB. B noknagHoW 3anucke TokapeBa mpeyioKuiaa Ha 3TH JIOJKHOCTH
mo00paTh COTPYAHUKOB U3 YHCIIA CTYACHTOB 4-5 KypcoB dakyibTeTa )ypHanuctuka MI'Y uinun
IIKOJIbI PEKJIAMBI.

3aganue 6. CoctaBbTe H 0hOPMHUTE NPOTOKOJIbI, HEOOX0IUMBIE B CJISAVIOIINX
VIPABJEHYECCKHUX CHUTYAIUAX.

Curyanus 1.

Hupexuust OOO «Actpes» (Cankr-Ilerepoypr) 12.08.200  r. mpoBeno cBoe ouepeHoe
3acefanue, Ha KoTopom mnpucyTcTBoBaiun BoctpsakoB C.T., CrygueB IL.JI[., Jlebener .M.,
Amnronos I1.JI., lllentynoBa B.I"., Tumodeen A.A., Ctynosa M.U.

Ha 3acepanuu oOcy>xanock Ba Bompoca: o Xojae pekinamMHol kammnanuu B LI kBaprane
200 _r. ¥ 0 mepexojie Ha HOBYIO CHCTEMY BBITLIATHI PEMHUATbHBIX.

ITo nmepBoMy Bompocy cilyliajay cooOllleHHne HadaJllbHHKa OTJeNa pekiambl BocTpskoBa
C.T., TekcT cooOuieHuss KOTOporo ObLT mepenan cekperapto 3acenanus H./[.bemosoii. ITo atomy
K€ BOTIPOCY BRICTYIIII (PUHAHCOBBIN nupekTop TumodeeB A.A., KOTOPBII 0A00PHUIT YBETUYCHHE
pacxoJ10B Ha HapyxHyto pekiamy B LI kBaprane 200 1. Ha 5%.

[To BTOpOoMy Bompocy caenan coobmenue CtynoB M.M. U TekCT cooOIIeHus Takxke
nepenan cekperapro. Ilo manHomy ke Bompocy BeicTyniid AHToHOB I1.JI., HauanbHUK OTAENA
Kaapos, u Jlebenes .M., nupexrop mno nponaxam. [1epBblii 0700puiI HOBYIO CHCTEMY BBITIATHI
MPEMHUATFHBIX M PEKOMEHJIOBaJ MOJrOTOBUTH HeoOxomumble nokymeHThl k 01.09.200 .
Bropoii npemnoxwin qopadboTaTh HOBYIO CHUCTEMY BBIIUIAThl MPEMHUAIBHBIX U PEKOMEH0BAJ
MIPOBECTH TOJIOCOBAHKE IO JAHHOMY BOTPOCY Ha 00I1eM coOpaHuH TPYIOBOTO KOJJIEKTHUBA.

B urore 3aceqanus ObuTH PUHATHL cleAyromue pemenus: 1. Oxooputs paboTy otaena
pexiamsl B III kBaprane 200 r. 2. [IpoBectu oOmiee coOpaHue TPYJOBOrO KOJIJIEKTHUBA IO
BOIIPOCY O MEPEX0/i€ HAa HOBYIO CUCTEMY BBIILIATHI TpeMuanbHbiX 15.08.200  r. OTBETCTBEHHBIM
3a MOArOTOBKY coOpaHus Obliia Ha3HaueHa 3aB.kaHuemnspueiilllentynosa B.T.

Cobpanue Ben npencenaresns O.A.PyMmsHIEB.

Curyanus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200 r. mposeno 3acenanue CoBera JUPEKTOPOB, Ha
KOTOpPOM IpHUCYTCTBOBaNM cienyrouie wiensl Coseta: Ilomos W.I1., UBanos W.M., Cunopos
C.C., YcrunoBa V.VY., ®enopo ©.®. B cBs3u ¢ HanmuueM KBOpyMa 3acejaHue ObUIO MPU3HAHO
npaBoMOYHbIM. Ha 3acemanme BBIHOCWIICS BOMPOC OO0 ONpEICNCHHH PHIHOYHOH CTOMMOCTH



pa3MeniaeMpIx OOIIEeCTBOM JOMOJHUTENbHBIX akiuuid. [lo manHOMY BOmpOCy 3acymanu
®enopoBa D.D., KOTOPBIM NPEATOKWI ONPEACTUTh PHIHOYHYIO CTOMMOCTH pPa3MeIlaeMbIX
OOIIECTBOM aKIU{ MyTeM 3aKPBITON MOAMMCKU JOMOTHUTEIBHBIX akiuii B pazmepe 10 000
(mecsiTi THICAY) pyO. 3a aKIUI0. 3aceqaHue MOCTAHOBUIIO YTBEPAUTH MpemiokeHne degopora
®.D., Tak KaK TpH TOJIOCOBaHMU «3A» OBLJIO OTAAHO TSATH TOJOCOB, MPOTOJIOCOBABIIMX
«ITPOTUB» u «BO3JIEP)KABILNXCS» He Ob110. Pemenrne npuHATO €IUHOTIACHO. 3acelaHne
Ben npeacenarens 1.1 .1Tonos. IIpoTokoin noarorosiex cexkperapeM H.I1.IlerpoBeim.

Curyanus 3.

Cotpynnuku Oyxrantepun OAO «KBaHT» IpOBENM 3acelaHue MO0 BOIPOCY COKPAIICHHS
CpOKa cOoCTaBJIeHMs rogoBoro oruera 3a 200 r., Ha KOTOPOM HpUCYTCTBOBajo 6 yenoBek. C
coobmienueM Boictynuia Oyxrantep CypkoBa A.M., KoTopasi OTMETHIIA, YTO PAOOTHUKHU TPYIIIIbI
ydeTa UMEIOT BCE BO3ZMOXHOCTH JUIsl 3HAYUTEIBHOIO COKPAILEHUS! CPOKA COCTABIEHUS I'OJJOBOIO
oTyeTa, ¥ 4YTo roAoBoil oruer 3a 200  r. MOXKeT OBbITh MPEJCTABJICH IPYIIION yueTa HA 3 THS
paHbllle yCTAaHOBJIEHHOI'O CPOKA.

B oOcyxnennn nmanHoro Bompoca BeicTymuin E.H.KpoTtoB, riaBHbiii Oyxrairep, u
I".A.lllybuna, Oyxrantep. KpoToB cooOmmmi o ToM, 9T0 UM pa3padoTaH HOBBIN rpaduk padoT mo
COCTaBJICHUIO T'OJIOBOTO OTYETa, MPU YCIOBUU BBIIOJHEHUS KOTOPOTO BCEMHU pabOTHUKAMU
IpyIIbl y4eTa, TOJA0BOM OTYET MOXHO COCTaBUTh U CaTh HA 4 JHS paHbIIE YCTAHOBJIEHHOIO
cpoka. " A.lllyOuna oTmeTHsa, YTO AOCPOYHOE NpeACTaBieHHEe rofoBoro ordera 3a 200 T.
SBIISICTCA TIOYETHOW M OTBETCTBEHHOM 3ajaueil paOOTHUKOB OyXraiTepuu, U UYTO KOJUIEKTHB
OyXxrajaTepud MOXET COCTaBUTh TI'OJIOBOM OTYET paHbllle CPOKa, €clii Bce pabOTHUKU OyayT
BBINOJIHATH YIUIOTHEHHBIN Tpaduk paboTh.

B utore 3acenanus O6bU10 pelieHO NpeaCTaBUTh ro/1oBoii otyeT 3a 200 r. Ha YeThIpe AHS
paHbllie YCTaHOBJIEHHOTO cpoka, T.€. 00.00.200  r. u mpoBecTH aHAJIU3 FOJJOBOI'O OTYETA C LIEJIBIO
BBISIBJICHUSI PE3€PBOB, HEOOXOJUMBIX ISl YCIEIIHOTO BhIMoHeHus iaHa 3a 200 r. 3acenanue
Bena npeacenarens K.M.JIeBamosa, nmporokonuposai cekpetaps M.B. XomsikoB.

I[OHOJIHI/ITGJIBHOG 3aJaHHe K JaHHOH CUTyalluH. CocraBuB IMMPOTOKOJ 11O JTaHHOM CUTyaluu,
COCTaBbTEC H O(i)OpMI/ITe N3 HET'O BBIITHUCKY HOCT&HOBJ’ISIIOHIGIZ qacCTH.

3aganue 7. CoctaBbTe M 0(pOPMHUTE AKTHI.

Curyanmus 1.

Komuccust moa npencenaTenbCTBOM HadallbHUKA TeXHUYECKOM rpynibl A.A.BoioBoro u
yieHoB Komuccuu bopucoa M.IO., HayalbHUKa aAMHUHUCTPATUBHO-XO3SIICTBEHHOTO OT/IENa,
Cwmupnoa JLII., Oyxranrepa, u PomanoBoii UK., oduc-menemkepa, 3AO0 «JleoHTHS» Ha
OCHOBaHMHU JOKJIagHOW 3amucku oduc-menemxepa W.K.Pomanosoit 11.07.200  r. mpoBena
MPOBEPKY TEXHUYECKOTO OCHAICHUS TPUEMHOM TEHEpaIbHOTO JUPEKTOpa M IpHU3HAJA
HET'OJIHBIMU JIJTS DKCIUTyaTallii KOMUPOBaIbHBIN anmapat Xerox 345(1 mt.), mpenep (MHB.HOMEp
367, 1 mr.), bakc 47823 (1 mrt.). [Ipu3HaHHAsS HEMPUTOTHOM JJIs IKCIUTyaTallMi TEXHHUKA ObLia
nepeaana Ha ckiaja npeanpusatus. [1o yctanoBiaeHHOMY (aKTy KOMUCCHS COCTABHIIA aKT MpHUeMa-
nepenayn oprreXxHukd B 3 9k3. (1-1 9K3. — HaYabHUKY aJMUHHCTPATHBHO-XO3SIHICTBEHHOTO
oTnena, 2-ii - rimaBHOMYy Oyxrantepy, 3-i - B ngeno 23-02), KOTOpwId OBUT yTBEPKIEH
reHepaibHbIM AupekTopoM I1.1.CtenanoBbIM.

Curyanus 2.

Komuccus, co3manHas Ha OcHOBaHWM Tmpukaza aupekropa 3A0 «MexacepBuc» OT
05.10.200 1. Ne 23 «O coBepIIeHCTBOBAHUH JOKYMEHTAIIMOHHOTO O0ECTICUCHUS ACSITETLHOCTH



3A0 «Mencepsucy B coctase: npeaceaarens 3yaunon O. /1., 3aB.kaHIENApUEl, 4JIEHOB KOMUCCUN
Tokapea H.JI., 3aB.mpomsBoacTBeHHBIM oTAenoM, I[laBmoBoir B.E., 3am.ri.Oyxrantepa,
AnexcanapoBa A.B., menemxkepa o kaapam, Msanosoii 3.11., cekperapsi-pedepeHra KaHLeIIpuH,
B mpucyTcTBUM cekperapsa otaena mapkerunra C.C.PomumonoBoir 12.10.200  r. mposena
IPOBEPKY COCTOSIHUS pabOTHI C JOKYMEHTAaMH B OTJelNie MapKeTUHTa. B pe3yibrare mpoBeaeHHOM
MPOBEPKU OBLIO YCTAaHOBJIEHO, YTO B OTJEJIE HECBOEBPEMEHHO (OpMUPYIOTCS B Jela
UCIIOJTHEHHBIE JOKYMEHTBI, 3arojJOBKM JEJl 3a4acTyl0 HE COOTBETCTBYIOT 3arojlOBKaM,
MIPEeAyCMOTPEHHBIM HOMEHKJIATYpOMl Jell, OTCYTCTBYIOT JBa Jena ¢ nepenuckoit 3a 200 1., He
npoBeJicHa TpenapxuBHas o0paborka gokymMeHTOoB 200 r., TOISKANMX IUTCILHOMY
xpaneHuto. Takum oOpa3oM, KOMHCCHS IPUIILIA K BBIBOAY, YTO B BEICHUU JICJIIONPOU3BOJICTBA B
OTJIeJIe MApKETHUHIa UMEIOTCSI CYLIECTBEHHbIE HEJOCTaTKH, CBUAETEILCTBYIOIINE O HAPYIIEHUU
JNEHCTBYIOIMX HOPMATUBHBIX JIOKYMEHTOB B O00JIaCTH OpraHU3allid JTOKyMEHTAllMOHHOTO
oOecnieuenus ynpasienus. [1o ycraHOBIEHHBIM (akTaM OBbLIT COCTABIICH aKT MPOBEPKHU pabOTHI €
JOKYMEHTaMu B OTAele MapketuHra B 4 »sx3emmuisipax (1-if — 3am.aumpekropa Mo
aJMUHHMCTPAaTUBHO-XO3SIMICTBEHHBIM  BOIpocaMm, 2-H — 3aB.0OTAEJIOM MapkeruHra, 3-1 -
npeacenarento komuccuu, 4-i — B geno 01-09. Akt BCTynui B CHJIIy ¢ MOMEHTa yTBEPKIACHUS
JUPEKTOPOM IPEIITPUSITHS.

Curyanus 3.

17 aHBaps TEKyIIero rojia B ajapec 3aBoja MO PEMOHTY YacOB M HOBEJIMPHBIX W3ACIIHI
npuObLIa MOCHLIKA C 3aBOJ1a-TIOCTABIINKA, TPH BCKPHITUU KOTOPOH OBLIO 0OHAPYKEHO OTCYTCTBUE
JIBEHAIIATU KOPITYCOB IJI1 4aCOB Mapku «MOJIHUS», YUCIUBIINUXCA MO HakiaagHo Ne 18 ot 24
OKTSIOpsl mpeapiaymiero roga. Jiust moaTBepkaeHUS JaHHOTO (akTa Ha OCHOBAHHWH TPUKa3a
nupektopa 3aBoga Ne 12 or 18 sHBaps Tekymiero roja Obuta co3aHa KOMHCCHS — TOJ
npeceaTeNbCTBOM HadanbHHKa oTAena cHaOxkenuss Kapnenko E.II. u 4neHOB kommccuu
umxkenepa [laBmoBa A.P. u 3aB.ckmagom Ne 1 Kyapsimosa P.B. Komuccueit 6611 cocTaBieH akT
21 sHBapst TEKYILEro rojia, B KOTOPOM COJIEPXKAJCs BBIBOJ O TOM, YTO 3aBOJI-IIOCTABLIUK JOJIKEH
MOCTaBUTh HEJOCTAIOIIEE KOJMYECTBO KOPITYCOB K yacaM. AKT BCTYIWJI B JICWCTBHE C MOMEHTA
yTBepkAcHUS (22 ssHBaps T.T.) JUpeKTopoM 3aBoja b.M1.PoMaHOBBIM.

3aganue 8. CoctaBpbTe U odopMuTe CHPABKH M0 JHYHOMY COCTaBY,
HE00XO0IUMBbIC B TAHHBIX VIIPABJICHYECKHUX CUTYAIIUAX.

Curyanus 1.

MamuHuACTKa NEpBOM KaTeropuM KaHLEIIPUM YyIpaBleHUs naenamMu MUHUCTEpCTBa
nedati W wuHpopmammun PO  IlerpoBa Hpuna CepreeBHa oOpaTmiach B OTAEN KaJpoB
MHUHHMCTEpCTBA € MpOChOOM BBIAATH €W CHpaBKy € MecTa paboThl Ul MpeICTaBlIEHHUS B
DHUHAHCOBYIO aKaJeMHIO, T/l OHa YYUTCS Ha 2 Kypce BEYEpHEro OTAeNeHHsS (aKylIbTeTa
MEXIyHapOAHbIX SJKOHOMUUYECKUX OTHOILIEHUH.

Curyaumus 2.

Crnecapp  MyHUIMIIQAIBHOTO  PEMOHTHO-CTPOMTENBHOTO  mpeanpusitus  «Opuon»
MYHHIIMIIAJILHOTO OKpyTra «BoiikoBckuii» CeBepHOro aMUHUCTPATUBHOTO OKpyra TI. MOCKBBI
AbpamoB Bacwimit @enopoBud oOpaTHIICS € MPOCHOOH K PYKOBOJCTBY 3TOTO TPEIANPHUSATHS
BBIJIaTh CIIPABKY I10 3allpOCy MYHUIIMTNIANBHOTO AeTckoro caga Ne 6 CeBepo-BocTounoro okpyra
r. MockBel, KOTOpbHIM mocemaer ero jaoyb AOpamoBa Harama. B chnpaBke HeoOxoaumo
MOJTBEPAUTD pa3Mep 3apabOTHOI TIaThl, TOJYYEHHBIN cliecapeM B MEPBOM KBapTasie TEKYIIETO
roja (1o mecsam).

Curyanus 3.



B X0J1e WHBEHTApU3allMd  TOBAPHO-MATEPHUANIbHBIX  IIEHHOCTEH  Hay4HO-
HCCJIe0BaTENbCKOT0 eHTpa PuHaHCOBOM akagemuu npu [IpaBurensctBe PO Obla oOHapyKeHa
Henoctaya B cymme 111 000 py06ieii (nBe nunrymue mamuakn «Ontumay o 55 000 py6Guneii 3a 1
mT.). byxranrepus akagemuu motpeOoBaja BO3MECTHUTh HEJOCTAady OT CTapIIero jlabopaHTa
uentpa Kosnosoii Banentunsl MIBaHOBHBI, KOTOpasi OTKa3ajach 3TO cAenaTh. AIMUHUCTpALUs
akajeMuu ooparuiack B JICHMHrpaaCKui pailoHHBIN ¢y r. MockBbl ¢ uckoM k Kosnosoii B.H.
Paiionnslii cyn moTpeboBan OT akaJeMUHU IPEICTaBUTh CHpPaBKy, sBigercsa jau Kosnosa B.U.
MaTEepUaIbHO-OTBETCTBEHHBIM JIMIIOM, KaKOB pa3Mep €€ CpelHEMECSYHOro 3apaboTka, Korja ¢
HEH OB 3aKIIF0YEH JI0TOBOP O MaTepHAIbHON OTBETCTBEHHOCTH, C KAKOT'O BPEMEHH OHA paboTaeT
CTapLIUM JJaOOPaHTOM Hay4YHO-UCCIIEN0BATENbCKOro 1eHTpa. CrpaBka, MOANKUCAHHAS PEKTOPOM
U TJIaBHBIM OyXrantepom, Obljia mpeacTaBieHa B ¢y K 10 HosiOpst Teky1ero roua.

3aganue 9. CocrtaBbTe H 0MOPMHTE NPHKA3ZHLI MO0 JHYHOMY COCTABY,
HE00XO0AUMBbIC B JAHHBLIX YIIPABJECHYECKHUX CUTYAIUAX.

Curyanus 1.

Boinycknuna dakynpreTa ynpasieHus Poccuiickoro rocyjapcTBeHHOTO T'yMaHUTapHOTO
yHuBepcurera Jlenucosa TaTesina MuxaitioBHa 20 U0 TEKYIIETO TO/Aa MMOCTYIMIA HAa PaboTy
B Poccuiickoe areHTcTBO MeXIyHapOAHOTO coTpyaHudecTBa W pa3Butus (PAMCuP) Bexyuum
CIIELMATIUCTOM YTIPABJICHUS JelIaMHi. ATEHTCTBO SIBJISIETCS TOCYAapCTBEHHOM OpraHu3anuei npu
[TpaButenscTBe PO 1 ocymiecTBiisieT HAOOP CITy X allKUX TOJIBKO MO JOroBopy. JloroBop noamnucaxn
OT UMeHU areHTcTBa ero npezaceaareneM [lloxunsim A.H. [IpoekT nmpukasa no JMYHOMY COCTaBY
MOATOTOBJIEH UHCIIEKTOPOM 110 KaapaMm CoiioBbeBoi M.I'. 20 uross v B TOT K€ I€Hb 3aBU3HPOBAH
HAYaJIbHUKOM yTpaBieHus kaapoB ApOy3osbM I1.H. u ynpasnstomum nenamu Muxeessim B.U.
[Tpuka3 noanucan 21 uronst 1 00bsABICH JIEHHCOBOM MO PACIIUCKY.

Curyaumus 2.

Okxonomuct BacunbeBa ExarepmHa HwukomaeBHa 1 ceHTAOpsl TeKyIero roja mojala
3agBiienne B OO0 «JIyu» ¢ mpocb0oii NpUHATH €€ Ha paboTy creuaIncToM (PMHAHCOBOTO OTAENA
Ha HEMOJHBIA pabdounii neHp. WHcmekrop mo kanpam CmupraoBa U.C. 00bscHMIA, yTO (hrupma
UMeeT BO3MOXKHOCTH MPHUHATH Ha pabOTy SKOHOMMCTA, HO HAa OCHOBE CPOYHOIO TPYIOBOTO
noroBopa. TpymoBoil J0roBop OBUT 3aKITIOYEH S5 CEHTSOpS W TMOMANUCAH OT UMEHH (UPMBI
reHepaibHbIM qupekTopoM MuponoBsiM JI.C. B TOT ke neHb ObLT M3JIaH MpHKa3 MO JIUYHOMY
cocTtaBy, 3aBu3nupoBaHHbiii CMupHoBO U.C. n ropuckoncyinsrom XmenesiM 1.0. Tlpuka3z Obun
o0bsaBieH BacunbseBoit E.H. o pacriucky 6 ceHTAOpS.

Curyaumus 3.

3aBenyromas otaenoMm muceM razetsl «l'yoepuus» ComoBa AnHa VBanoBHa 15 mas
TEKYyIIEeTo roja oopaTuiack K rIaBHOMY pefakTopy YBapoBy A.H. ¢ mpocws0oit mpenocTaButh ei
OTIyCK 0€3 coxpaHeHus 3apab0THOM 11aThl ¢ 16 o 18 Mas 1Mo ceMelHbIM 00CTOSTEIHCTBAM.

[Ipoekt mpukaza 00 ormycke ObU1 0OpMIIEH HaYaIBHUKOM OTJena KajapoB EpmakoBbiM
W.H. 15 mas1, 3aBU3UpOBaH U B TOT K€ JICHb MOAMUCAH TJIABHBIM PEIAKTOPOM.

Kpurtepun onennBanus:
OaHo mNpaBWIBLHO BBINOJHEHHOE 3a/laHHe oOleHMBaercss B 2 0anna.CTygeHT MoOKeT

BBINOJIHUTh BC€ CHUTYAUMUNO JAEeBATH 3aJaHus. MakcuMajJbHOe KOJMYeCTBO 0ajjioB 3a
BBINOJHEHHEIE BCce 3aJaHusd - 54 0asia



® (CryneHTy BbICTaBisieTcs 2 Oa/uloB 3a MNPaBWIBHOE BBHINOJHEHHOE 3a/aHUE, T.€
oopMmIIeHHEe JOKYMEHTAIMH 110 33JJaHUI0 B COOTBETCTBUHU C TOCT P 7.0-97- 2016.

® C(CrynaeHTy BeIcTaBlsieTcs: | 0amioB, ecliu TEKCT 3aJjaHus HAMCaH BEPHO, a 0(OPMIICHO C
HeOonpmumMu Hapymerusmu ['OCTa.

TecThl

1. KakoBo 3HaY€HUE CIIOBA «IOKYMEHT» B IIEPEBOJIE C JIATUHCKOTO?
1. CBumereascTBO

2. llpenynpexnenue

3. Cnoco0 noka3arenbcTBa
4. 1u3

5. 1,2u3

2. YauduuupoBaHHas cucTeMa JOKYMEHTAIMH — 3TO

1. panmoHaIbHO OPraHM30BaHHBIM KOMIUIEKC B3aUMOCBSI3aHHBIX JOKYMEHTOB,
CO3/IaHHBIX IO €MHBIM IPaBUJIaM U TPEOOBAHUSAM I IPUMEHEHUS B
KOHKPETHON 00JIACTH AeSATEIbHOCTH

2. yHUKaJbHBIE JOKYMEHTHI, CYIIECTBYIOIINE B €IMHUYHBIX dK3EMILIIpax

3. opraHuzanus pacpoCTPaHEHUs] MHOT0OOpa3us pa3INuHbIX BUJIOB TOKYMEHTOB C
LEJIBI0 HauOOoJIee MOJHOI0 OXBAaTa BCEX BO3MOXKHBIX CUTYaLMH

4. crnocob opraHuzanuy JOKyMEHT0000pOTa Ha KOHKPETHOM MPEINPUATHH WIH B
OpraHu3aly.

3. KommyHukatuBHas (pyHKLUS JOKYMEHTa 0OeCieunBaeT
1. BO3HMKHOBEHHE KOMMYHHUKALUH B IPOLECCE NIEPENAYN TOKYMEHTA OT OJHOIO
UCIIOJTHUTEIS JPYTOMy
2. O3HAKOMJIEHHE C JOKYMEHTOM BCEX COTPYIHUKOB JaHHOW OpraHU3aliu
3. BO3MOYKHOCTb BBICKA3bIBAaHUSI CBOETO MHEHHS 10 COAECPIKAHUIO IOKyMEHTA
JTH000MY COTPYAHUKY OpraHu3aluu
4. BHEIIHWE CBSA3M NPEANPUATHI U OpraHu3alui

4. OOs3aTeNbHBIM YCIOBHEM OPraHU3AIMOHHON U yIIPaBIEHUYECKOH NesITeTbHOCTH Ha
NPEINPUATHSIX, B YIPSKICHUAX, (GUPMaXx SBISETCS €€. ..
1.JlokyMeHTO000pOT
2. TOKyMEHTUPOBAHHE
3. Ienonpou3BOICTBO

5. TOCT P 7.0-97-2016 ycraHaBiuBaeT, 4TO Ka)KJbli JTUCT JOKYMEHTA JOJKEH UMETh
JIeBOE T0JIe HE MEHEe

1. 30 mm
2. 15MmMm
3. 20 Mmm
4. 10 mm
6. OCT —»t10 ...

1. Owunslii cTangapt
2. OoTpacieBoil cTaHIapT
3. OLEHUTENbHBIN CTaHAAPT

7. JlokyMeHTOOOOpOT OXBaTHIBAET:



15.

1. BoOmpoOCHI IBUKEHUS JOKYMEHTOB
2. BOIPOCHI IBMKEHUS U y4E€Ta JOKYMEHTOB
3. BOIIPOCHI IBUKEHUS,IIEPENIUCKU U yUETa TOKYMEHTOB

8. JloKyMeHT —3ToO ....

1.

MaTepuaIbHbId O0BEKT

2. CpEeICTBO M3/laHus IPUKA30B
3. cnocoO BBIPAKEHHS IMOILIUNA

9. K YEMY OTHOCHUTCA ACATCIBHOCTD IO OPraHu3aliiu XpaHCHUA ,Z[OKYMGHTOB?

1.

ApXUBHOMY JIeTTy

2. JIoKkyMeHTOO0OpOTYy

3.

DOUHAHCOBOMY JENY

10. K yemy cBoauTcs CyTh YHUDHUKAIN?

1.

K yBenuuenuto MHOr0oOpasus 10KyMEHTOB

2. K cokpaleHuo ornpaBIaHHOIO MHOT000pa3usl 10KyMEHTOB

3.

K coptupoBke 10KyMEHTOB

11. O6s3aTenbHbBIN JIeMEHT 0(DOPMIICHHS JTOKYMEHTA Ha3bIBACTCS

1

. OJaHK TOKyMeHTa

2. YrJa0BOM WJIW MPOAOJbHBINA IITAMII

3

. PCKBU3UT OJOKYMCHTA

4. xomnus JOKYMEHTa

12. Kax 11l 1OKyMEHT

b S

MMeeT UHIMBUYaJbHbI HA0Op PEKBU3UTOB
00513aTeIbHO COJIEP>KUT TUIIOBOI HAOOP PEKBU3UTOB
oopMIIsIETCs [0 YCMOTPEHUIO CEKpeTaps

BCE IIPEBIIYIINE OTBETHl HEBEPHBI

13.C110BO «JIOKYMEHT» B NIEPEBO/IC O3HAUAET

b=

THogmmuank
Bbywmara c 3anucsmu
CBHUIETETBCTBO
KOpunnueckas cuna

14. JIokyMeHT HeceT I0pUIUYecKyto (IIPaBOBYIO ) GYHKIINIO, TOCKOJIBKY

l.
2.
3

4.

IOPUAMYECKYIO CHITY IOKYMEHTY COOOIaeT MpOCTaBIEHNE TIeYaT OpraHu3aliu
CJIOBO «JOKYMEHT» MEPEBOAUTCS KaK «IOPUIUUYECKAS CUIIa»

€T0 COACPIKAaHNE UCIIOJB3YETCA B KAUCCTBE N0KA3aTCIbCTBA IMTPH paCCMOTPECHHNHU CIIOPHBIX

BOITPOCOB
JOKYMCHT OIIPEACIIACT IMPaBOBBIC OTHOLICHUA MEXKIY CTOPpOHAMU

JIoKymMeHT BbICTyIIaeT —

Nk W=

KaK MpeAMET TpyJa YIPaBIEHIECKOT0 pabOTHUKA
KaK pe3yJIbTaT TPy/ia yIPaBICHUYECKOTO paOOTHUKA
KaK pe3ysbTar AesITeNLHOCTHA 00IIecTBa

lu?2

1u3l



16. [Touemy cucrema TOKyMEHTAIUK Ha3bIBACTCSl YHU(PULIIMPOBAHHOM?
1. cocraBieHa IO €IMHBIM IIPaBUIAM U TPEOOBaHUAM

2. conmepXuT B cebe yHUKAIbHBIC TOCTHKEHUS HAYKU M TEXHUKU

3. MOCTOSIHHO YHU(HULUPYETCS MO MPOIIECTBUN HEKOTOPOTO BPEMEHH

17. YCII — o710 ...

1. VYcoepiieHCTBOBaHHAs! CUCTEMA JESATEIBHOCTH
2. Yder cuCTeMbl JOKYMEHTOB

3. YHudunupoBaHHas cucteMa JOKYMEHTOB

18. Otpacib AeqaTenbHOCTH, 00ECIICUHBAOTYI0 JOKYMEHTUPOBAHUE U OPTaHU3AIHIO pabOThHI
¢ 0(UIMATBHBIMU IOKYMEHTAMHU, Ha3bIBACTCS
1. noxymeHTOBEIEHUE
2. JOKYMEHTHpPOBaHHUE
3. J1enonpous3BOACTBO
4. cucrema JOKyMEHTaLUU

19. Jleno — ato
1. ompeneneHHBIN BUJ JCSTEIbHOCTH
paboTa,KOTOpyI0 0053aH BHINOJHUTE COTPYIHUK OPTaHU3ALUH
narnka, B KOTOPOM XPaHATCS BCE HEHCIIOIHEHHBIE IOKYMEHTBI
COBOKYITHOCTb JIOKYMEHTOB, OTHOCSIIIUXCS K OTHOMY yY4YacTKy JESITEeIbHOCTH U
MIOMEIICHHBIX B OTJIEIBHYIO 00JIOKKY

nalad N

20. YTo BXOJUT B MOHSATUE JACIOMPOU3BOACTBA?

JeSITEIbHOCTD YeJI0BeKa 1o pa3padoTke U 0POPMIIEHHIO TOKYMEHTOB
JeSITeTbHOCTD YelIOBeKa 10 IBUKEHUIO TOKYMEHTOB

ACATCIBHOCTD YCJIOBCKA IO YUCTY U XPaHCHUIO TOKYMCHTOB

1,2u3

AW~

2. MHCTpYKIHMS 10 BHINOJTHEHHIO

[IpennoxeHHbIE TECTHI AJIsl IPOBENECHUS IPOMEKYTOYHON U KOHTPOJILHOM aTTeCTalluy BKJIIOYAOT
3aKpBIThIE BOIMPOCHI, T.€. MPEAIoJarale BbIOOp MPaBUIBHBIX OTBETOB. Te€CThl COCTaBJIECHBI
TaKUM 00pa3oM, 4TO MPEINOoIaraloT BHIOOP TOJIBKO OJHOTO MIPABUIBHOIO OTBETA.

3. Kputepuu oueHku:

MakcuMaJjibHO€e KOJHYECTBO 0AJ1JIOB 32 BBINOJIHEHHOE 3a7aHue - 20 6a/ioB

e 20 0ayUIOB BBICTABISIETCS CTYACHTY, eciii OH oTBeTHI Ha 80 -90% BOIPOCOB TecTa MPaBUIILHO;
e 8-19 Gannos ecnu orBeTna Ha70—80% BONPOCOB MPABUIIBHO;

e 4-7 6amna ecnu 60-70% OTBETOB MOXHO CUATATh MPABUIIbHBIMI;

e (-3 6amna mpu menee 60% MpaBUIIBHBIX OTBETOB.

JesoBas (poJieBasi) urpa

CocTtaBUTh U OmuUCaTh JEJIOBYIO CHTyallMl0, B paMKax KOTOpPOH pa3paboTarhb
CJICAYIOIINE BUIbI CITY>KEOHBIX TOKYMEHTOB ( corjacHo T'OCT P 7.0-97-2016):

a) JOKJIaJHas 3aIrcKa

0) oOBsICHUTENIbHAS 3alKHCKa

B) IIpUKa3



T') BBIIIMCKA U3 MIPUKa3a
1) 3asIBJICHUE
IIpuMepsl cMoTpHu B npujiokenuu E.
2. OdopMuUTh YeThIpe ACIOBBIX MUChbMa (TEMATHKA 10 BEIOODY)
IIpuMmepsl cMoTpu B npuiioxkenun H.
3. Beimmonuuths crueayroimiee 3amanue mo Teme “OdopmileHHE TEKCTOBBIX
JOKYMEHTOB:
a) TUTYJIbHBIN JTUCT
0) pedepar
B) COJICp)KaHHE
I) CTpaHMIa TEKCTa CIEAYIOIIEH CTPYKTypbl: | pa3nen, cocToAlMi U3 ABYX
nojpaszenoB. B mepBoM mojpasnesne 00sS3aTeNbHO JIOJKEH OBITh PUCYHOK, a BO
BTOpOM - Tabimia. [lo TekcTy mOomKHBI OBITH CCBUIKM Ha OuOnmorpadudeckue
3aIHMCH U MPUIIOKEHUS.
IIpumepsbl cMmoTpu B npuioxenusx ILP,C.
5. Ilo teme “TunuunHbie OMMOKM B SI3bIKE M CTUJIE JEJIOBOTO MNHUChMa”
BBINIOJIHUTH aHaJIN3 KOHTPOJIBHOTO TEKCTA U3 PUIIOKEHUS Y C YKa3aHUEM I10
KOKJIOMY MPEIJIOKEHUIO TUIIA OIIUOKH U MPABUJII €€ UCTIPABIICHHS.

MeToanuyeckune peKOMeHIauM 1Mo oGopmiieHHIO nipeacTasiaenbl a [lpuinoxenun 2
Kpurepun ouenuBanmus:

MakcuMaJbHO€E KOJHMYEeCTBO 0AJJIOB 32 BRLINOJIHEHHOE 3aaHue - 14 0aj1oB.

Crynenry BoicTaBisieTcst 14 0anioB 3a mpaBUiIbHOE 0(OPMIIEHHE TOKYMEHTALIUMH 110 33/1aHUI0
CryneHTy BBICTaBIIsETCS 7-13 OamnoB 3a oQopMmieHME 33aHUA C MUHUMaJbHBIMHU
MOrpCIIHOCTAMM.

Crynenty BbicTaBisiercs 1-6 GansoB, eciM TEKCT 3aJjaHHsl HallMCaH BEPHO, a 0()OPMIIEHO HE 10
TpeOOBaHUAM.

Tembl pepepaToB

1. 3akoHO1aTENBCTBO PO, MIPaBOBbIE AKTBI B obnactu
JIOKYMEHTAIIMOHHOT'O0 00€CTICYSHHUS.

2.T'ocynapcTBeHHBIE CTAaHAAPTHI HA IOKYMEHTAIIHIO.

3. YHuUIMpoBaHHbIE CUCTEMBI JOKYMEHTAIUH.

4. O6mepoccuiickue KIacCu(UKATOPhl TEXHUKO-YKOHOMHYECKONH M COIHATBLHOM
uH(popMaIuu.

5.T'ocynapcTBeHHast cucreMa JOKYMEHTAllMOHHOTO OOeCredyeHMs YIpaBJICHUS.
OcHoBHBIE TPEOOBaHUS K JOKyMEHTaM.

6. HopmaTuBHBIE TOKYMEHTHI 110 TPY/Ly ¥ OXpaHEe TPy/a.

7. O01muit BUJ U COCTaB PEKBU3UTOB JOKYMEHTOB.

8. O01ue TpeboBaHUs K COCTABICHUIO PEKBU3UTOB JJOKYMEHTOB.

9.Ha3zHauenne u® COCTaB  OPraHU3ALMOHHO-IIPABOBOM JOKYMEHTALIUH.



10. CocraBnennie u Oo(OpMIICHHE OTIECNBHBIX BHUJOB OPTaHU3AIMOHHO-
IPaBOBBIX JJOKYMEHTOB.

11. Ha3nadeHue u cocTaB MIIAHOBOW IOKYMEHTAIIUH.

12. CocraBiienue 1 opOpMIICHHE MIAHOBBIX JOKYMEHTOB.

13. Ha3naueHue u COCTaB pacropsAUTEILHON JOKYMEHTALINH.

14. Ilpouenypa uzgaHusi pacopsiAUTEIbHBIX TOKYMEHTOB.

15. CocraBnenne u  OQOpMJIEHHUE PACHOPAIUTENbHBIX JOKYMEHTOB.

16. Hasnauenme u cocTaB CHPaBOYHO-UH(DOPMAIMOHHOW M  CIPABOYHO-
AQHAJTUTUYECKOU JIOKYMEHTAIUH.

17. CocraBinenue u opopMIICHHE CIPABOYHO-UH(POPMAIIMOHHBIX TOKYMEHTOB U
CIIPAaBOYHO-aHATUTUYECKUX JTOKYMEHTOB.

18. BO3MOXXHOCTH HCMOJB30BAHUSI COBPEMEHHOM O(PUCHOM TEXHUKU ISt
ONTHUMU3AIUNA JJOKyMEHTO000pOTa B OpraHU3aIlUH.

19. Hcnons3oBanue 3apy0eKHOTO OMbITA B OPTAaHU3AIMU JOKYyMEHTOO0OpOTa Ha
POCCHUCKUX HPEATPUATUSX.

20. OcobeHnHoCTH pabOTHI ¢ OOpAIICHUSIMU TPAXK/IAH.

21. OOmass xapakTepuCTHKa JOJDKHOCTHOM HMHCTpyKIuu. OmpeaeneHue,
CTPYKTYypa CoJepkKaHus, MOPSAI0K 0OPMIICHUS U OCHOBHBIE PEKBU3UTHI JOKYMEHTA.

22. ®opmupoanue aein. Oomue npapuia GoOpMUPOBAHUS JIE]T.

23. Hcropusi CTaHOBJIEHUS U PA3BUTUA JOKYMEHTAIIMOHHOTO OOECIECUCHUS
yIpaBJeHUS.

24. Tlpuka3 Mo OCHOBHOM AesTeNbHOCTU. CTPYKTypa TEKCTA MpHKa3a, MOPSIIOK
ero pa3paboTKH U npaBuiia oPopMIICHUSI PEKBU3UTOB. Brimrcka u3 npukasa.

25. VuHbopMalMOHHO-CIIPABOYHBIE TOKYMEHTHI, WX Ha3Ha4eHHE U POJb B
ynpasienun. [lepedeHb  OCHOBHBIX  BHUJOB  HH(POPMAIIMOHHO-CIPABOYHBIX
nokymeHToB. O0mue TpedoBaHus K 0(hOPMIICHHIO.

26. CmpaBka. Buapl cnpaBox OOmiast xapakTepuUCTHKA TOKYMEHTA, PEKBU3ZHUTHI
CIIPaBOK, 0COOCHHOCTH 0(OPMIICHUS.

MeToanueckne peKOMEH AN 110 HANIMCAHNUIO, TPeOoBaHus K odopmiieHnio pedepara
npexacrapjieHbl B [Ipuiioxenun 2

Kpurepun ouenkn:

OnMH CTyAeHT MOKeT BBINOJIHUTH 4 pedepaTa. MakcHMaJIbHOE KOJINYECTBO 0a/NI0B
3a BBINOJIHEHHBbIE 3a1aHusA - 12 0ay10B

W3noxeHHoOe MOHMMaHWe pedepaTa Kak IIETOCTHOTO aBTOPCKOTO TEKCTa OIpeIessieT
KPUTEPUM €ro OLEHKH: HOBM3HAa TEKCTa; OOOCHOBAaHHOCTb BBIOOpa HMCTOUHHUKA; CTENEHb
PaCKpBITUS CYLITHOCTH BOMpoOca; cobJt0/IeHus: TpeOoBaHUM K 0(hOpMIICHHIO.

3 Gamna CTaBUTCS, €CJIM BBIIIOJHEHBI Bce TPeOOBaHMS K HANMCAHMIO U 3amuTe pedepara:
ob6o3HaueHa mpobieMa U 00OCHOBaHAa €€ aKTyalbHOCTh, ClIeJIaH KPAaTKUM aHaliu3 Pa3InIHBIX
TOYCK 3pCHHA Ha pacCMaTprHBACMYIO HpO6HeMy 1 JIOTUYHO MH3JI0KCHA CO6CTBCHHaH IIO3u1us,
c(OpMYJIMPOBAaHBl BBIBOJBI, T€Ma pPACKphITa IOJHOCTHIO, BBIIEPXKAH OOBEM, COOIIO/ICHBI
Tpe6OBaHI/ISI K BHCIIHCMY Oq)OpMJ’ICHI/IIO, JaHbl TPaBUIJIBHBIC OTBCTHI Ha JOIOJIHUTCIILHBIC
BOTIPOCHI.




2 Gamia — oCHOBHBIE TpeOOBaHUS K pedepaTy M €ro 3alluTe BHIIOJIHEHBI, HO MPU 3TOM
JIONyIIEHBl HEeMO4YETh.. B 4YacTHOCTH, HMEIOTCS HETOYHOCTH B U3JIOKCHHH MaTepuala;
OTCYTCTBYET JIOTHUECKasl IOCIIEAOBAaTEILHOCTh B CYXJICHUSAX; He BbIIEpkaH 00bEM pedepara;
MMEIOTCS yITyIeHNs B 0)OPMIICHHUH; HA JOTIOJTHUTEIbHbIE BOIIPOCHI IPH 3aIUTE JaHBI HETIOJIHbIE
OTBETHI.

1 Oamn — MMEIOTCS CYIIECTBEHHBIE OTCTYIUICHHS OT TpeOoBaHMi K pedepupoBanuio. B
YaCTHOCTH: TeMa OCBEIICHA JIMIIb YaCTUYHO; JOMYyIIEeHb! (JaKTHYEeCKUE OMHMOKHU B COJACPKAHUU
pedepara wim pu OTBETE Ha IOMOTHUTEIIFHBIE BOIIPOCHI; BO BPEMSI 3aIUTHI OTCYTCTBYET BBIBO/I.

3. Meroau4yeckue MaTepHaJibl, ONpele/soIue nMpouelypbl OCHMBAHUA 3HAHWH,
YMEHHMH, HABBIKOB M (MJIM) ONBITA JAEATEJbHOCTH, XaPAKTEPHU3YIOIIHMX 3TAIbI
¢GopmupoBaHus KOMIETEHIUI.

[Ipouenypsl OILIEHMBAaHUSA BKJIIOYAIOT B Ce€0sl TEKYIIMA KOHTPOJIb H
IIPOMEKYTOYHYIO aTTECTALUIO.

Texkymuid KOHTPOJIb YCIEBAEMOCTH IIPOBOJUTCSA C MHCIOJIB30BAHUEM
OLICHOYHBIX CPEACTB, NPEACTABICHHBIX B II. 2 TAaHHOTO MPWIOXKEHUs. Pe3yapTaThl
TEKYILEr0 KOHTPOJIS JOBOIATCS JO CBEAEHUsS CTYIEHTOB [0 IPOMEXYTOUHOU
aTTECTaLlUH.

IIpomexyToUyHasA aTTeCTANMA IPOBOIUTCS B OpME IK3aMEHa.

DK3aMEH MpOBOAMTCS MO PACHUCAHUIO NPOMEXKYTOYHOM AaTTECTALMH.
KonnuecTBo BONPOCOB B HK3aMEHAITMOHHOM 3aJJaHUH — 2 BOIIPOCA U CUTYallHOHHOE
3amanue. IIpoBepka OTBETOB M OOBSABICHHE PE3YJbTATOB MPOU3BOJUTCS B JICHb
HK3aMEHA.

PesynbraTel arrecTanMu 3aHOCATCA B BEIOMOCTh W 3aYETHYIO KHHXKKY
cryaeHta. CTyAeHTbI, HE MPOILIEAIINE IPOMEXYTOUHYIO aTTECTALUIO M0 rpapuKy
CeCCHH, JOJDKHBI JIUKBUAUPOBATH 3310JDKEHHOCTD B YCTAHOBICHHOM ITOPSAIKE.



IIpunoxenue 2

METOINYECKHE YKA3AHUSA 110 OCBOEHHUIO JUCIHIUIIJIMHbI

VY4eOHBIM TIIIaHOM MPEAYCMOTPEHBI CIASAYIOIMINE BUJIBI 3aHATHIA:

- JICKLINH;

- IPAKTUYECKUE 3aHATUS;

B xome NEKIMOHHBIX 3aHATUM pPACCMATPUBAIOTCA OCHOBHBIC IOHATHS

JOKYMEHTUPOBAHMS B YIPABJICHNWHU; COCTaBJICHUE, OPOpPMIICHHUE OpraHN3alMOHHO-
pactopsIIUTEILHBIX JOKYMEHTOB Kak 0a30BOTr0 IpoIlecca B peaju3allid BCEX
YIPaBJICHUECKUX (PYHKIUN, U3yUYEeHHUE TEOPETUUECKUX OCHOB JJOKYMEHTAIIMOHHOTO
oOecrieyeHusi yIpaBJjeHUsl (IeIONPOU3BOJCTBA), MAIOTCA  PEKOMEHIAIUU IS
CaMOCTOSATETLHOM pabOThl M TOATOTOBKE K MPAKTUYECKUM 3aHSATHSIM.

B xome mpakThueckux 3aHATUN YTIyONSIOTCS M 3aKpEIUISIOTCS 3HAHUS
CTYJICHTOB TIO PSIy PACCMOTPEHHBIX Ha JICKIHUAX BOIPOCOB, Pa3BHUBAIOTCS
HABBIKH MPUMEHEHHUS OCHOBHBIX ITOIXO0/I0B U MIPUHITUIIOB JOKYMEHTHPOBAHUSI.

[Ipu mOATOTOBKE K MPAKTUYCCKUM 3aHATUAM KaK/IbIH CTYJCHT JOKCH:

— U3Y4YUTh PEKOMEHIOBAaHHYIO YU€OHYIO JTUTEPATYPY;

— U3Y4YHUTh KOHCTIEKTHI JICKIIHIA;

— TIOJITOTOBUTH OTBETHI HA BCE BOMPOCHI 110 U3y4aeMOU TEME;

[To cormacoBanmio C TMpENoaaBaTeieM CTYJIEHT MOXET TIOJITOTOBHTH
pedepar mo Teme 3aHATHA. B mporiecce MOATOTOBKUA K MPAKTUYECKUM 3aHSATHSIM
CTYJIEHTBI MOTYT BOCIIOJIb30BaThCSl KOHCYJIBTAIUSIMHU MPEIIOAaBATENS.

Bormpockl, HE pacCMOTpPEHHBIC Ha JICKIUAX M TPAKTUYCCKUX 3aHITHAX,
JOJDKHBI  OBITh M3YyYEHBl CTYJCHTAMU B XOJI€ CaMOCTOSITENIbHOW pPalOTHI.
KonTpons camoctosiTesbHOM pabOThl CTYIEHTOB Haja YydeOHOH Mporpammoit
Kypca OCYIIECTBISIETCS B XOJI€ 3aHATHN MOCPEACTBOM TECTHUpOBaHMs. B xome
CaMOCTOSITETTLHON pabOThl KAXKIBIM CTYIEHT OO0s3aH MPOYUTATh OCHOBHYIO U TIO
BO3MOXHOCTH JOTIOJHUTEIBHYIO JUTEPATypy IO H3ydyaeMOW TeMme, IOMOJTHUTh
KOHCITEKTBI  JICKITHA HEI0CTAOIINM MaTepHaJioM, BBITTUCKAMH u3
PEKOMEHIOBAaHHBIX MTEPBOMCTOYHNUKOB. BBIIEIHTh HEMOHSATHBIE TEPMHUHBI, HAWTH
WX 3HAYCHHE B SHIUKIIONEIUYCCKUX CIIOBAPSX.

JIJIsi TOATOTOBKM K 3aHSATHUSIM, TEKYIIEMYy KOHTPOIIO U TPOMEKYTOUHOM
aTTeCTAIMM CTYJACHTHl MOTYT BOCIIOJIb30BAThCS dJIEKTPOHHOM Oubmnorexoit BY3a.
Taxke oOywaromuecs MOTYT B3STh Ha JOM HEOOXOIWMYIO JIUTEpaTypy Ha
a0OHEMEHTE BY30BCKOM OMOJIMOTEKH WJIM BOCIOJIb30BAThCS YUTAIBHBIMU 3aJIaMU
By3a.



MeTozmqecmle PEKOMEHIAIINA 11O O(l)OpMJIeHI/IIO I[eJIOBOﬁ HUI'PbI

IIpuMepsl cMoTpH B npujiokenuu E.

2. OdopMuUTh YEThIpe ACIOBBIX MUChbMa (TEMATHKA O BEIOODY)

IIpumepsl cMoTpu B npuiokennu H.

3. Boimonuuth cuenyroniee 3agaHue no teme “‘OdopMiieHHE TEKCTOBBIX
JOKYMEHTOB:

a) TUTYJIbHBIN JIUCT

0) pedepar

B) COJICp)KaHHE

I') CTpaHULA TEKCTa CIEAYIOLIENH CTPYKTYphl: 1 pasnen, coCTOAUNA U3 JBYX
nojipa3aenoB. B mepBoM monpaszziene 00s3aTeNbHO JOKEH ObITh PUCYHOK, a BO
BTOpOM - Tabimma. [lo TekcTy MOmKHBI OBITH CCHUIKM Ha Oubimorpadudeckue
3aIMCHU U IPUIIOKEHHUS.

IIpumepsl cmoTpu B npuioxkenusx ILP,C.

4. ITo Teme “TunuyHple OMMOKH B SI3bIKE M CTUJIE JEIOBOI0 MMChMa™ BBIITOJIHHUTD
aHanu3 KOHTPOJIBPHOrO TEKCTa W3 NPWIOKEHHAY C YKA3aHHEM 10 KAKIOMY
MPEJI0KEHHIO TUIIA OIUMOKY 1 MTPaBUJI €€ UCTIPABIICHUS.

Hpuaoxenue E
(00s13aTesIbHOE)

IIpumep opopMiaeHus ciayxeOHbIX JOKYMEHTOB

AO “PocToB3Hepro” Llupekmopy LI5C
U3C, cnyba noacTaHLmii H.I'.KupuniioBy

JTOKJTATHASA 3AITMCKA
05.02.2014

O HapyumieHUM TPYAOBOl JUCHMILIHHBI

duaexkrpociecapp HMBanoB B.I'. cucremarmyeckm omasabiBaer Ha padorty. Ilpomy
NPUHATH MEPbI.

HavaabHuK ci1yx0bI IO0.A. PaiikoB
PucyHok E.1 — [loknadHasA 3anucka Ha yeno08om baaHKe



AO “PocToBaHepro”
LU3C, cnyxba noacTtaHuUmin

Lupexkmopy LI3C
H.I'.KupusuioBy

JOKJTATHASA 3AITMCKA

05.02.2014

O HapyumieHUM TPYAOBOI JUCUHMILIHHBI

daexkrpociecapp HMBanoB B.I'. cucremarnyeckm omasabiBaer Ha padorty. Ilpomy
NPUHATH MEPbI.

HavaabHuk ciryx0bl FO.A. PaiikoB

PucyHok E.2 — [loknadHas 3anucka Ha npooosibHom baaHKe



AO “PocToB3Hepro” Llupekmopy LI5C
U3C, cnyxkba noAcTaHLmii H.I'.KupunjioBy

OB BbACHUTEJIBHASA 3AIINCKA
10.02.2014

O HapylIeHMH TPYA0BO# JAMCHUTLIMHBI

51 onazabiBalo Ha padoTy, B CBSI3H € T€M, UTO KHUBY JaJIeK0 0T MecTa padoThl (CoBeTcKui
paiioH), 1 Ha pa0doTy MHe NPHUXOAUTCH J00MpPaThCs C ABYMS NepecalkaMu, a TPAHCIIOPT
XOJUT II0XO0, CJIYKeOHbII aBTO0YC HALlIell OPraHM3alMM HAII PAiiOH He 00C/IyKHUBaeT.

duexkTpociecapb B.I'. UBanoB

PucyHok E.3 — O6bACHUMENbHAA 30NUCKA HA Yen080om b/1aHKe



AO “PocToBaHepro”
U3C, cny:xba noacTaHumi

Lupexkmopy LI3C
H.I".KupunjuioBy

OBDBACHUTEJIBHAASA 3AIINCKA
10.02.2014

(0] HapyleHUH pr)lOBOﬁ AUCHUITIIMHBI

51 ona3abiBalo Ha padoTy, B CBSI3H € T€M, UTO KUBY J1aJIeK0 0T MecTa padoThl (CoBeTcKui
paiioH), 1 HA PadOTy MHe NMPUXOAUTCHA AOOMPATHLCHA C ABYMS IepecajiKaMu, a TPAHCIOPT
XOJHUT ILUI0XO0, CJIY:KeOHbIN aBTO0YC Halllell OPraHu3aluy HALIl PailoH He 00C/TyKUBAaeT.

dyeKTpociaecapb B.I'. UBanoB

Pucynok —O0bsicHUTENbHAS 3aMIMCKa HA MPOJOJIBLHOM OJIaHKE



AO “PocToB3Hepro” Llupekmopy LI5C
L3C, cnyxb6a noactaHumi H.I'.KupusioBy

3ASIBJIEHUE
20.02.2014

IIpomy npeacTaBuTh MHe OTIIYCK 32 CBOM CYeT.

duaexkTpociecapb B.I'. UBanoB

PucyHok — 3asiBiieHMe Ha YyIJII0BOM OJIaHKE



AO “PocToBaHepro”
U3C, cny:xba noacTaHumi

Lupexkmopy LI3C
H.I".KupunjuioBy

3ASABJIEHHUE
20.02.2014

IIpomy npeacraBuTh MHE OTILYCK 32 CBOM CUeT.

duaexkTpociecapb B.I'. UBanoB

Pucynok — 3asiBjieHHe Ha IPOJIOJILHOM OJlaHKE



AO “PoctoB3Hepro”
H2C

INIPUKA3
15.02.2014 Ne5

O HapyuieHUH TPYAOBOM IMCUMILTUHBI

B neasix odecneyeHns1 TUCHUIINHDI paﬁoTHl/lKOB NMPECANPUATHA

IIPUKA3BIBAIO:

1. C 1 mapra 2014 roga B c1y4ae cHCTeMaTHYeCKHUX ONO31aHUI Ha pa0o4ee MeCTO MacTep
exa uMeeT MPaB0 CHUMAaTh padoYMX ¢ MPeMUH CPOKOM Ha JBa Mecsla.

2. HayaabHukaM ciayxk0 K 5-My 4YHCIYy KaxI0ro Mecsiia oOmnoBemiaTb JMPEKTOpa o0
HApPYUIEHUAX TPYAOBOM AU CHMILIMHBI.

3. Hayanbuuky tpancnopTHoro mexa ¢ 01.03.2014 o0ecnmeuyuThb J0CTaBKY Ha padory
padoTHHKOB, NpoxkuBawmKX B CoBeTCKOM paiioHe cJ1y:KeOHbIM aBTO0yCOM.

4. KoHTpOJIb 32 HCTIOJTHEHHEM MPUKA3a OCTABJISIIO 32 CO00M

JAupexkTop H.I'. Kupusuios

Pucynok — Ilpuka3 no oCHOBHOI1 I€ATEILHOCTH Ha YIJIOBOM OJIaHKE



AO “PocToBaHepro”
U3C, cny:xba noacTaHuUmi

INPUKA3
15.02.2014 Ne5

O HapyuieHUH TPYAOBOM IMCUMILTUHBI

B neasix odoecneyeHnsi TUCHUIINHDI paﬁoTHl/lKOB NMPECANPUATHA

IIPUKA3BIBAIO:

1. C 1 mapra 2014 roga B c1y4ae CHCTeMaTHYeCKHUX ONO31aHUI Ha pa0o4ee MeCTO MacTep
exa uMeeT MPaB0 CHUMAaTh pado4Mx ¢ MpPeMHUH CPOKOM Ha JBa Mecsla.

2. HayagbHuKaM ciayk0 K S5-My 4YHCIYy KaxJa0ro Mecsiia omnoBelmiaTb JMPeKTOpa o0
HApPYUIEHUAX TPYAOBOM AUCHMILIMHBI.

3. Hayanbuuky tpancnoptHoro mexa c¢ 01.03.2014 o0ecnmeuyuThb J0CTaBKY Ha padory
padoTHHKOB, NpoxkuBawmNX B CoBeTCKOM paiioHe cJ1y:KeOHbIM aBTO0yCOM.

4. KoHTpPOJIb 32 HCTIOJTHEHHEM MPUKA3a OCTABJISIIO 32 CODOM.

JupexTop H.I'. Kupuiiios

Pucynok — IIpuka3no OCHOBHOH AESITENIBHOCTU HA IPOJOJBHOM OJIaHKE



®upma «PACCBET»

I[TPUKA3
15.01.2014 Ne 3-x

IIo 1myHOMYy cocTaBy

1. IIPUHATB:

1.1. E'OPOBA Auekcanapa IlerpoBrnua Ha [J0JLKHOCTH cTapuiero dyxrajiarepa ¢
17.01.2014 ¢ okaaxom pPYO. B MecsiLl, COIJIACHO IITATHOMY PACHHCAHHIO.

OcHoBaHMe: KOHTPAKT Ne or

C npuka3om 03HAKOMJIEH: Hoanmuch Hara

1.2. 3MHOBBEBY Huny Bsiuec/1aBoBHY Ha J0/LKHOCTb CHENHMAJIMCTA TEXHHYECKOI0
otraena c 18.01.2014 ¢ xByxMecATYHBIM HCNBITATEIbHBIM CPOKOM € OKJIA0M
py0. B MecsiLl, COIJIACHO IITATHOMY PacCHHCAHUIO.

OcHoBaHue: 3asBiaenne 3uHoBbeBoii H.B.

C npuxa3om 03HAKOMJIEHA: Hoanuck Jara

2. IIEPEBECTHU:

IMETPOBATT.A., crapuiero cnemuajucTa 3KOHOMHYECKOT0 0T/AeJIa, ¢ €ro COrjiacus, Ha
AOJIKHOCTH BeAYyIIEero CrHenuajucrta Toro sxe otraeaa ¢ 16.01.2014 ¢ oxiaagom
pyo. B MecsiL.

OcHoBaHue: 3assiaenne Ierposa I'.A., 1oKjIaaHas 3aNMCKA
3aBeaywoulero 3xonomuieckum oraesiom E¢gpumona B.C.

C npuka3om 03HAKOMJIEH: Hoanmucy Hara

3. YBOJIUTh:

AHTHIIOBY O.A., cekperapsi-pedepenta kanueasipum, 19.01.2014 B cBs3M ¢
HCTe4YeHHeM CPOKa TPYA0BOIo 10roBopa, 1. 2 ct. 29 K30T Poccuiickoii ®enepanmu.

OcHoBaHme: KOHTPAKT Ne or
C npuka3om 03HAKOMJIEHA: Hoamuceh Hara
JlupexTop pupmbl IHoanuce A.b. UBaHoB

Pucynok -Ilpuka3 no JJM4HOMY COCTABY Ha YTJIOBOM OJIaHKE



AO “PocToBiHepro”
H2C

BBIIINCKA U3 ITPUKA3A
15.02.2014 Ne5

O HapyuieHUH TPYAOBOM IMCUMILTUHBI

B neasix odecneyeHnsi TUCHUIINHDI paﬁoTHl/lKOB NMPECANPUATHA

IIPUKA3BIBAIO:

3. HayanbHuky TpancnoptHoro mnexa c 01.03.2014 ol0ecneunTh J0CTAaBKY Ha padoTty
PadOTHUKOB, MPOKUBAKIIKX B COBETCKOM paiioHe CJ1y:KeOHbIM aBTO0yCOM.

Jupexrop H.T'. Kupnsuios

BEPHO: cexperapnb M.A. UBamenko

Pucynok— Borinucka u3 npukasa Ha yriioBoMm OJaHKe



AO “PocToBaHepro”
U3C, cny:xba noacTaHumi

BBIIINCKA U3 ITPUKA3A
15.02.2014 Ne5

O HapyleHMHu TPYI0BO# JMCHUILIMHBI

B neasx odecneyeHusi AMCHUIIMHBI PA0OTHMKOB NPEANPUATHS

IIPUKA3BIBAIO:

3. Hayanbauky TpancnoptHoro nexa c¢ 01.03.2014 o0ecmeunTh JOCTaBKYy Ha padoTy
PadOTHUKOB, MPOKUBAKIIKX B COBETCKOM paiioHe CJ1yKeOHbIM aBTO0yCOM

JupexTop H.I'. Kupniios

BEPHO: cexperapsb M.A. UBamieHko

Pucynok— Beinucka 13 nprkasa Ha Npo0JabHOM OJaHKe



Ipuiaoxenue H
(obs3aTenbHOE)

[Tpumepsl opopMIIeHUS JETOBBIX TUCEM

AQO "Unrtepcsizp” ” Hupexropy OO0 “Kenp
r-uy K. C.IlankparoBy

01.12.2014Ne 344

OO0 u3MeHeHuu ajapeca

Coo01aem, 94To B CBSI3U C PACHIUPEHUEM HAIIETO MPEANPHUATHS MbI CMCHIJIM HAIll aipec. Bo
MOXeTe Hac HalTu 1o aapecy : 344018, r. PoctoB-Ha-/{ony, np. Bopomunosckuit, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

I'enepanbHBIN TUPEKTOP I'.C. Knumenko

Cwmounenckas C.B.
233-45-89

Pucynokx-Ilucmo-n3BenieHue Ha yrjaioBoM OJaHKe



AO "MHTepcBA3b”

Jupexropy OO0 “Kenp”
r-uy K. C.IlankparoBy

01.12.2014 Ne 344

OO0 u3MeHeHHH azpeca

CooO11aem, 4To B CBSI3U C PACHIUPEHUEM HAIIETO MPEANPHUATUS Mbl CMEHUJIHM HAIll aipec. Bl
MOKeTe Hac Haith 1o aapecy : 344018, r. PoctoB-na-/{ony, mp. Bopommiosckuit, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

I'enepanbHBIN TUPEKTOP I'.C. Knumenko

Cwmounenckas C.B.
233-45-89

PI/IcyHOK— HI/ICLMO-I/IC}BGH_IEHI/IQ Ha IMPOJ0JIbHOM OnaHkKe



['enepanpsHOMYy qUpEKTOPY

000 “Kenp” AO “Umnynbc”
r-uy A. B.Illaxnazapsx

25.09.2014 123/46
Ha Ne 232/91 ot 30.07.2014

O IIOJIYUYCHHUH MPCAJIOXKCHUA O COTPYAHUYCCTBE

HOI[TBCp)K,Z[aeM IMOJIy4YCHHE Bamero MMPCIJIOKCHHA O COTPYAHUYICCTBC B obnactu PEKIIaMBbI
u coo6maeM, YTO MBI 3aUHTCPECOBAJIMCH UM, HO, K COKAJICHUIO, B ommkaiiiee BpEMs IMOKa HE
MOKEM MM BOCIIOJIB30BAaTbCA.

Hupexrop K. C. IlankpaTos

Cronbynosa E. A.
255-46-78

Pucynok— Ilucbmo-noarBepskaeHne Ha yrjioBoM OJaHKe



000 “Kenp” I'eHepaabHOMY AUPEKTOPY

000 “Coxon”
r-ny C.I1.MuxaitnoBy

30.08.2014 Nel00

OO0 OKOHYAaHHUU CPOKA KOHTPAKTA

Hamomunaem, uto cpok konTpakta Ne 120597 ot 12 mas 2014 roga uctekaer 10 ceHTAOps
2014 roma. s pemieHUs BOIpOca O €ro MPOUIeHHMH BaMu HEOOXOAMMO MPHUCIATH CBOHMX
MpeJCTaBUTENEH.

Hupexrop K.C. IlankpatoB

Cronbynosa E. A.
255-46-76

Pucynok— IlucbmMo-HanoMuHaHue Ha YIII0BOM OJaHKe



ExxeHeneapHUK
“3epkano Jlona”

30.04.2014 Ne 56

O JIErOTHOM TIOAITHCKE

YBaxaemsle rocnoja !

[Ipennaraem nbrotuyro noanucky! Tonbko y Hac ¢ 1 masg go 30 utonia AEHCTBYIOT CKUJKH HA
rojioBy10 (5%) 1 moayroAoByro noanucky (2%)!

“3epkano Jlona” - 3TO BOCEMb CTpaHUI JIFOOONBITHOM W TIOJIE3HOW WH(OpMaIuu,
KBJTM()UIIMPOBAHHON KOHCYJIBTALMU, MHCbMA 4uTareiei. “3epkano JloHa” - 3TO MOCTOSHHBIC
pazaensl “CoumanbHasi maHopama’, “Bame mpaBo”, “/lemoBast xponuka”, “Kpyr mHTEpecoB”,
“HemusBectHoe 00 m3BecTHOM”, “KymnbTypa. MckyccrBo. XKu3Hb.”

Anpec penakiuu : 344018 , r. PocroB-Ha-Jlony , np. bynennosckuii, 80, oduc 901.

Tenedonsr s cripaBok : (8632) 32-89-60, 32-46-27.

Menemxep 1o pexiname M. U. IOcynos

Pucynoxk-UnpopmManuonHoe MUCHLMO Ha YIJIIOBOM OJIaHKe



FLANAGANS DEPARTMENT STORE
12207 Sunset Strips
Los Angeles, California
19417

June 7, 2014
Ketchum Collection Agency
1267 Hollywood Boulevard
Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS

Gentleman:

SUBJECT: MR. GARY DENIELS, FCCOUNT #69112003

TEKCTIIMCbMA

Sincerely yours
Flanagan’s
department store

Martha Fay
Credit Manager

MF/mg

Pucynok— [Ipumep nucpMa Ha aHIVIMHACKOM SI3BIKE



[Tpunoxenue I1
(oGs3aTenbHOE)

[IpaBuna opopmiieHHUs TUTYIBHOTO JIUCTA

MunuctepcTBO 00pa3zoBanus U Hayku PD

®I'BOY BIIO « POCTOBCKUM I'OCYJAPCTBEHHBIN SKOHOMUYECKUIA
YHUBEPCUTET (PUHX)»

KA®EJIPA

WHAMBUTY AJIbHOE 3AJIAHUE

10 AMCLHUITJIMHE “I[OKYMCHTI/IPOBaHI/IC B VIIPABJIEHUN”

Brimonuawn:
cTyaeHT rp. XXX XXX XXXXXXXX

Nrp.cTyaeHTahaMIINs, UM, 0TIECTBO

TMposeprr: X XX XXX XXX
XXXXXXXXXXXHO}IHI/ICB, JaTadaMunus, uMs,0TIECTBO pykoBoaHTes

3Banue u JOJDKHOCTB PYKOBOOUTEIIA

Pocros-Ha-/lony
2016



ITpunoxenue P
(oGs3aTenbHOE)

[Ipumep odopmnenus pedepara

PEDOEPAT

Kypcosas pabdora: 30ctp., 3Tabu., Spuc., 10ucrt., 4 npunoxeHusl.

JOKYMEHTHUPOBAHUE, MEHEJUKMEHT, ABTOMATU3ALINA
VYIIPABJIEHU A, OIIEPAIIMOHHAA CUCTEMA NETWARE

[{enpto pabOTHI SBISAETCS MCCIICIOBAHNE BOBMOKHBIX 00JIaCTeH MPUMCHCHHUS
JOKAIBHBIX ceTerd DBM.

Merton mpoBeneHUss pabOThI - aHAIW3 JIUTEPaTYPHBIX HMCTOYHHKOB IIO
COOTBETCTBYIOIIIEMY BOIIPOCY.

Pe3ynbraToM BBIMOTHEHUS PAaOOTHI SBISETCS BBIBOJALI O IIE€JIECOOOPa3HOCTH
UCIIOJIb30BAHUSI CETH OINPEJEICHHOW apXUTEKTYphl B KOHKPETHOM 00JacTu
aBTOMATHU3alIUU, a TAaKXKe TPOOIEeMbl, BOSHUKAIOIINE TP IKCIUTYaTallUd CUCTEMBI.

OO6nacTb MpUMEHEHHUs PE3yIbTaTOB — yUeOHBIH MpoIiecc.



[Tpunoxenue C
(oGs3aTenbHOE)

[Tpumep oopmieHus coaepkaHus

Conep:xxanme

BBenenue 4
1 OOmras xapakTepucTUKa JIOKAJbHBIX CeTen 6
2 OcoOeHHOCTH TPUMEHEHHS CeTel JIsl aBTOMATH3all|H 10

YIIPaBJICHUS
2.1 AHain3 BO3MOXKHBIX apXUTEKTYp CETEH JUIsl yIpaBiIeHUs 10
2.2 3amuta nH)OpMAIUHU B CETAX 13
2.3 IIpumepsl cerei 16
3 OcoOGeHHOCTH IPUMEHEHUS CeTEH /ISl aBTOMAaTU3aIlUH
OyXrajaTepcKoro ydera 20
3.1 [IpoGyiembl BbIOOpa CETH AJIsI aBTOMATU3AIUN
OyXTaJTepCKuX oneparui 20
3.2 IIpuMepbl NOCTPOEHHUS CETEN 23
4 OcoOeHHOCTH MOCTPOCHHUSI CeTel B cpepe 0Opa3oBaHUs 27
3aKIIIOueHUE 31
bubnuorpaduyeckue 3anucu 32
[Tpunoxenue A IIpumep nokanbHOM ceTu “MeHemKMEHT ISl
ABTOMATH3alNU YIIPABICHUYECKUX ONEepalui 33
[Tpunoxenue b [Ipumep nokanbHOM cet “byxyder” nis
ABTOMATH3alNM YUYETHBIX ONepalnii 34

MeToanyeckue peKOMEHIALMH 110 HANIMCAHUIO, TPeOOBaHUSA K 0(DOPMJICHU IO
pedeparon

Pedepar sBisieTcst caMOCTOATENBHBIM KPAaTKUM HW3JI0KEHHEM IEPBHYHOTO MaTepHaa,
KOTOpBI TOJBepraercs aBTOpoM pedepara TIyOOKOMY U3YYEHHIO, CHUCTEeMAaTH3allMd |
ocMbicnennto. Pedepar momkeH oTpakath OCHOBHBIE UAECH pedepupyeMbIX padOT U OTHOIICHHE
K HUM aBTOpa pedepara.

KaxnipM CTy/eHTOM BBITIOJHSAETCS OJMH pedepaT MO BHIOPAHHOW MM TeMe U3 CIHCKa,
pa3MenieHHoro Hmke. [Ipum 3TOM cHHCOK nuTepaTypbl, yKa3aHHBI B paboueil mporpamme,
ABJIIETCS. OPUEHTUPOBOYHBIM, HEOOXOIMMO HAUTHU elle JIBe-TpU paboThl BEAYIIUX CIELUATNCTOB
MOCBSAILIEHHBIX JaHHOU TeMe.

Pedepar nomken ObITH 0()OPMIIEH B COOTBETCTBUH C TPEOOBAHHUAMU, MTPEIBSIBIIEMBIMH TSI
HAIMCAaHMsI KYPCOBBIX paboT.

Coneprxanue pabOThI JOHKHO BKITIOYATD:

1) BBezleHue, B KOTOPOM CTaBUTHCS LI€TTh M 33/1a4U HAMMCaHUus pedepara;



2) OCHOBHYIO YacTb, B KOTOPOW PacKpbIBaeTCs 1€JIb, U PELIalOTCs 3a7add paboThl (OHA
JOJIKHA UMETh YETKYIO CTPYKTYPY, ObITh JJOTHYECKH MOCIEA0BaTENbHOM, COIEPKaTh CChUIKH Ha
NEPBOMCTOUYHUKM HMH(POPMALMU M PaACKpbIBaThb OCHOBHBIE COJEpXKATEIbHbIC 3JIEMEHTHI
pedepupyeMbIx MaTEPHAIIOB);

3) 3aKiroueHue, TJe MoABOIATCS OCHOBHBIC HTOTH Hanucanus pedepara (ocoboe BHUMaHHE
3JIeCh CIIeJIyeT yJIeIUTh COOCTBEHHOH OlleHKE pedepupyeMoro marepuaia ¢ OTPakeHHEM €ro
aKTyaJIbHOCTH U CBOEH NMPAKTUUECKON JESATEIBHOCTH);

4) CIUCOK HCTIOIb30BAHHBIX UCTOUYHUKOB (OT OJTHOTO 110 3-4 EPBOUCTOUYHUKOB);

5) conmepkanue ¢ paccraHoBKO# crpanuil. IIyHkT 4 m 5 comepkanus pedepara MOKHO
00BeAMHNUTD Ha 01HOM cTpanune. O0mwuii 00beM pedepaTa 10KEH COCTABIATh HE MeHee 8 U He
6osee 10 cTpanuil (BKJIOYash TUTYJIBHBIM JIMCT M JIMCT C MCHOJB30BaHHBIMM HCTOYHHUKAMU U
COJIEp)KAHUEM).

B tekcte pedepara 00s3aTeIBHO TOMKHBI IPUCYTCTBOBATH CCHUIKM HA UCTOYHUKH. JIt00as
uzesl, MoJIOXKeHNE WK BBIBOJI peeprupyeMoro Marepuala, WIIIOCTPUPYEMbIE HITH ONKUChIBaeMble
B pedepare MODKHBI COAEPKATh COOTBETCTBYIOIIYIO CCBUIKY Ha MEpPBOMCTOYHHUK. I[lpum
MEPEHECEHNH TEKCTa U3 IEePBOMCTOYHMKA Oe3 aBTOPCKOMl mepepaboTKu (LIUTHUPOBAHHUE),
HE00X0JUMO 10 MMUMO CCBIJIKU MUCIOJIb30BaTh KABbIUKH.
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