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1. MECTO IPAKTUKHA B CTPYKTYPE OBPA30BATEJBbHOM MPOT'PAMMBI

Huka (pazgen) OOIT: |EZ.0.01

2. TPEBOBAHUA K PE3YJIbTATAM ITPOXOKJIEHUSA IIPAKTUKHU

OIIK-1:Crnoco0eH npuMeHATH 3HAHUA (HA NMPOJIBMHYTOM YPOBHE) (PYHAAMEHTAIBHONH IKOHOMHYECKOI HAYKH NMPH pelIeHun
NPaKTHYEeCKUX U (MJIN) MCcCilel0BaTeIbCKUX 3a1a4;

MK-1:Cnoco6eH NPOBOAUTH CAMOCTOSITEJIbHBIE HCCJIEI0BAHUS B COOTBETCTBHH € Pa3padoTaHHOM MPOrpaMMoi

B pe3yJsibTaTe npoxokaeHHsi NPAKTHKH 00YYAIOIIHIICH JOJIKEH:

3HaTh:

Ha IPOJIBUHYTOM YPOBHE MOJIEJIA M METO/Ibl (PyHIaMEHTAJIbHOWH SKOHOMHYECKOH HAyKH B 00beMe, HEOOXOAMMOM JUIsl PEHICHUS NPAKTUYECKUX
" (WIIK) BccaenoBaTeNbcKuX 3a1a4 (cootHeceHo ¢ maaukaropom OIIK 1.1);

HOAXOBI K CAMOCTOSITENIbHOM Hay4HO-UCCIeI0BATENbCKON paboTe Ha OCHOBE pa3pabOTaHHOM IPOrpaMMBbl M TEMAaTHYECKOro IIaHa, K
IIOCTaHOBKE 3a7a4 U BEIOOPY METO/IOB UCCIIEIOBAHMUS, HHTEPIPETANI UX PE3yIbTaTOB, HCIOIB30BAHHUIO Ha IPAKTHKE HABBIKOB M YMEHHH B
00J1aCTH Hay4YHO-HCCIIEI0BATEIBbCKOM NesTeNbHOCTH (CoOTHEeCeHO ¢ nHaukaTopom [1K 1.1).

YMeTh:

MIPUMEHSTh MOJICITH U METOJIbI ()yHJAMEHTATBHON SKOHOMHYECKON HAYKH MPU PEUICHUH MTPAKTUYCCKUX U (WJIN) UCCIIEI0BATEIbCKUX 3a/1a4
(coorHeceno ¢ unaukaropom OIIK 1.2);

CTaBUTh 3aJ1a41 M BHIOUPATh HHCTPYMEHTHI X METOJIbI UX PEIICHUS, HHTEPIPETUPOBATh PE3YJIbTAThI HCCIICA0BAHUN (COOTHECEHO C
unnukatopom 1K 1.2).

Baagern:

BJIAJIeTh HaBBIKAMHU NIPHUMEHEHHSI COBPEMEHHBIX MOAX0A0B (yHIaMEHTaIbHOW S3KOHOMUYECKON HayKH [UISl pELIeHHs IPAaKTHIECKUX U (MIIN)
HCCIIeIoBaTeNbCKUX 3a1a4 (cooTHeceHO ¢ nHankaropom OIIK 1.3);

METOJIaMHU HCIIOJIb30BAaHMS HA MPAKTUKE HABBIKOB M YMEHHUH CAMOCTOSTENBEHOTO HCCIEIOBAHNS B HAYYHOH IEATEIbHOCTH B COOTBETCTBHH C
pa3paboTaHHON POrpaMMOi NpakTHKH (cooTHeceHo ¢ nuaukaropom 11K 1.3).

3. IPAKTHKA

Bup npakTuku:

Csoii

DopMa NPaKTHKH:

JMCKpeTHO 1O TeproaM MPOBEACHUS MPAKTHK. [IpakTika mpoBoIuTCs B (hOpMe MPAKTHIECKON ITOITOTOBKH.

Tun npakTukm:

O3HakoMUTEbHAs IPAKTHKA

qupma OTYE€THOCTH IO NMPAKTHUKE:

HHCBHI/IK O IMPOXOXKACHUH IPAKTUKH, OTYET O IPOXOKIACHUU MTPAKTUKHU

4. CTPYKTYPA U COAEP)KAHUE TPAKTUKHA

Kon HaumeHnoBaHue pa3esioB U TeM /BUA 3aHATHS/ Cemectp / | YacoB | Kommeren- | Jluteparypa
|_3aHATHA Kvpe JT0Y0) 0

Pa3znen 1. IloaroroBuTe ILHBIN 3TAN

1.1 BBogHas nekuus. 1 4 OIIK-1 IIK- 1 JI1.1 J11.2
Hens n 3amaun 03HaKOMUTENBHON MpakTHKU. PopMa poBeAeHUS JI1.3J12.1 J12.2
03HAKOMUTENbHOH NpakTHKH. CoJeprkaHue 03HAKOMHUTEIbHON IPAKTHKH. JI2.5
DopMBI KOHTPOJIS 03HAKOMHUTENHHOU. [lmannpyemsbie pe3yabTaThl 2132

IIPOXOXKJEHUS 03HAKOMUTENbHOU MPaKTUKU. POPMBI OTUETHOCTHU 110
MIepHOIaM MPOXOXKICHHS IPAKTHKE U TPeOOBAHMUS K MX 0(OPMIICHHIO.
Bb160p UHAMBUAYATBHOTO 3aJaHUs. 3all0JIHEHUE TUTYJIBHOIO JIUCTA U
paszmena "[lepedeHs BHIOB paboT, CBA3aHHBIX ¢ Oymymieit
npohecCHOHATBHON AeSTENbHOCTEIO" THEBHUKA IIPAKTUKU CPEJCTBAMHU
nakera Microsoft Office. /Jlex/

Pasznen 2. OcHoBHOII 3Tan




2.1 BrinonHenne HHAMBUAYATBHOTO 3a0aHNUS. 1 68 |OIIK-1TIIK-1| JI1.1J11.2
CO60p nHpopmanum 06 00IIKX XapaKTEPUCTHKAX IEATEILHOCTH 00bEKTa JI1.3J12.1 J12.2
MIPOXOJKJICHUS MIPAKTHKH U ee 00paboTKa cpeacTBamu nakera Microsoft J12.3J12.4 J12.5
Office. C60p MaTepHallOB U3 OTEUECTBEHHBIX U 3apyOEKHBIX UCTOUHUKOB J12.6 J12.7
“HGOPMALIUH JUTS BBITOTHEHUS MHIMBHUYaIBHOTO 3a1aHus. PaboTa ¢ 2132
6a3oii nanHblx OefepanbHON HAIOrOBOU coyk0b1 www.nalog.ru u
“HGPOPMALMOHHBIMH CITPaBOYHBIMU cucTeMamu "KoncymnbranT [Tnroc”
unu "Tapant". Cucremarusanus, 00paboTKa U aHAIU3 OTy4YEeHHOU
nH(OPMAaLUK A1 BBIOTHEHNS! HHANBUIYAJIBHOTO 33/1aHUs CPEICTBAMU
naketa Microsoft Office. /Cp/

Pazgen 3. 3akio4uuTebHbI 3TAN

3.1 IMonroroBka GopM OTYETHOCTH O MPOXOKICHNUHN MPAKTHKH. 1 36 |OIIK-1TIIK-1| JI1.1J11.2
3arnoHeHye JHEBHUKA IPAKTUKYU cpeAcTBamu nakera Microsoft Office. JI1.3J12.1 J12.2
OdopmiieHre 0TYETa O MIPOXOXKIACHUH MPAKTUKU CPEICTBAMH MAKeTa JI2.5
Microsoft Office B cootBercTBUM ¢ TpeboBanusiMu. /Cp/ 2132

3.2 /3auérCOn/ 1 0 OIIK-1 IIK- 1|  JI1.1 JI1.2

JI1.3J12.1 J12.2
J12.3J12.4 J12.5
J12.6 J12.7
3132

5. ®OHJ OIEHOYHBIX CPEJICTB

@oH OIIEHOYHBIX CPECTB IS IPOBEACHHS IIPOMEKYTOUHON aTTeCTallH 00yJaIOMUXCs MO MpaKTUKe IpercTaBieH B [Ipunoxennn 1 x
IporpaMMe MpaKTHKH.

6. YYHEBHO-METOANYECKOE H THOOPMAIIMOHHOE OBECIIEYHEHWE MPAKTUKHA

6.1. YueOHast muTepaTrypa

6.1.1. OcHoBHas JuTEpaTypa

ABTOpBI, COCTABUTEIH 3arnaBue

W3naTenscTBO, TO1

Komnu-so

JI1.1 |Xopes, A. U., MeTo/bl HAy4HBIX UCCICTIOBAHUI B 3KOHOMHKE: Boponex: Boponexckuit http://www.iprbookshop.r
OpunHHMKOBa, T. U., yuebHoe rnocodue roCy/AapCTBEHHBIH u/47431.html
ﬂMI/ITpI/IeBa, JL H., YHUBEPCUTET UHKEHEPHBIX HeOFpaHH‘IeHHbIP’I JOCTYyII
Pesnukosa, E. A. TexHooruit. 2013 JUIS 3aPETHCTPUPOBAHHBIX

’ oJib30BaTenen

JI1.2  |Anues, b. X., MycaeBa, |Hasoru u HanoroBasi cucrema Poccuiickoit Mocksa: OHUTHU-JAHA, | http://www.iprbookshop.r
X. M., Abnynranumos, |Denepauun: yuebHoe mocobue s CTyACHTOB BY30B, (2017 u/83046.html
A. M., Anues, I'. X., 00yYaromuxcs Mo HaNPaBJICHUIO «IKOHOMHUKAY HEOrpaHW4eHHbIH JOCTyI
Kasumaromenona, 3. A., IUTSL 3aPErHCTPUPOBAHHBIX
Cyneiimanos, M. M., MOJIb30BaTeICH
Anuesa, b. X.,

Mycaesoii, X. M.
JI1.3 |YepHuomstoB A. M. Haioru u Hanoroo6ioxeHue: yaeOHNK Mocksa, bepiun: JlupexTt- https://biblioclub.ru/inde
Menua, 2019 x.php?
page=book&id=498552
HEOTPaHUYCHHBII OCTYI
JUTSL 3aPETHCTPUPOBAHHBIX
10JIb30BaTeNen
6.1.2. JlonosiHuTEILHAS JTUTEpPaTypa
ABTOPBI, COCTaBUTENHU 3arnaBue W3narenscTBO, TOI Konnu-Bo

JI2.1 |Amnexceiiuesa E. 1O., Hanoru u Hanoroobiaoxenue: y4eOHUK Mocksa: Jlamkos u K°, 2017| https://biblioclub.ru/inde

Kynomsuna E. 1O, x.php?

Maromenos M. 1.

page=book&id=454028
HEOTPaHHYCHHBIN TOCTYII
VIS 3aPETHCTPUPOBAHHBIX
OJIb30BaTEIICH




ABTOpBI, COCTaBUTEIHN 3arnaBue H3parenbCcTBO, TOI Konuu-Bo
JI2.2 |Bobposa, A. B. Hanoru u Hanoroo6noxenue. Teopus HATOTOB U YenssOunck, Caparos: http://www.iprbookshop.r
HAJIOTOBas CHCTeMa: ydeOHoe mocobue I0kHO-Y panbckuii u/81486.html
WHCTUTYT yIPaBICHUS U HEOTrPaHUYCHHBIIT JOCTYII
skoHOMHKH, Al [T Dp UIS 3aPETHCTPUPOBAHHBIX
Meaua, 2019 oJb30BaTeNeH
2.3 Vuer u cratucTrka , 2003 http://www.iprbookshop.r
u/61925.html
HEOrpaHHYCHHBIH JOCTYII
UIS 3aPETHCTPUPOBAHHBIX
HoJb30BaTeNeH
2.4 DUHAHCOBBIC UCCIIETOBAHMUS , 2000 http://www.iprbookshop.r
u/62035.html
HEOrpaHHYCHHBIH TOCTYII
UIS 3aPETHCTPUPOBAHHBIX
oJIb30BaTeNeH
J12.5 |Edumosa, E. T, Hanoroo6noxenne B Poccuiickoit denepanum: Mocksa: UnctutyT http://www.iprbookshop.r
HOCHCHOBH, E.B. yqe6H0e rnocobue MMPOBBIX LII/IBI/IJII/I3aLII/II‘/'I, u/88540.html
2019 HEOrpaHHYCHHBIH JOCTYII
JUISL 3apETHCTPUPOBAHHBIX
HoJIb30BaTeNeH
J2.6 ’Kypnan HamoroBast monuTrka U MpakTHKa , 1
2.7 Kypnan Hanoru , 1
6.2 Pecypcnl cetn « AHTEpHET»
D1 |ba3a manubeix denepanbHO HaJIOroBOM ciy»0ObI — https://www.nalog.ru
92 |ba3a mansbix "ExunHblii mopran OrwpxeTHOI cucteMsl Poccuiickoit @enepanuu" - http://budget.gov.ru
6.3. UudopmManoHHbIE TEXHOJIOTHU:
6.3.1. [lepeuens MporpaMMHOro odecrneyeHust
Microsoft Office

6.3.2. IlepeyeHb HH(POPMALUOHHBIX CIIPABOYHBIX CHCTEM

Wndopmarmonno-cnpasouHas npasosas cucrema "Koncynbrant ITmoc"”

HudopmanuonHo-cnpaBouHas npasosas cucrema "['apant”

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME ITPAKTUKHA

MarepuanabHO-TEXHUUECKOE 00ecTIeYeHUE MTPAKTUKHU JIOJDKHO OBITh JOCTATOUHBIM JUIsl JOCTHXKEHHS eI MPAKTUKU U JOJDKHO
COOTBETCTBOBATH JEHCTBYIOIIMM CAHUTAPHBIM U MMPOTUBOMOKaPHBIM HOPMaM, a TaKkKe TpeOOBaHHSIM TEXHUKH O€30MaCHOCTH IPH
NPOBEJICHUN YYEOHBIX U HAyYHO-TIPOU3BOICTBEHHBIX padoT. CTyJeHTaM JOobKHA ObITh 0OecrieyeHa BO3MOXKHOCTh JIOCTYIIA K MH(OpMaluy,
HEOOXOAUMOM IJIs BEITOJTHEHHS 3aJaHUs 110 IPAKTUKE W HalMCaHUIO oTdeta. OpraHu3alyy, yUpekKaeHHs 1 NPEANPHUSITHS, a TaKKe
HOoApa3JeNeHus] Y HUBEPCUTETA, IBIIAIOIIUeCs 0a3aMu IPAKTUKK JOJDKHBI 00ecrieduTs paboyee MECTO CTyAeHTa 000pyA0BaHUEM B 00beMax,
JOCTATOYHBIX JUIS JOCTIDKEHUS LeNel TIPaKTHKH.

8. METOAUYECKHUE YKA3ZAHUSA JJISI OBYHYAIOIIIUXCA

OT'{eT O MMPOXOXKACHNUHU TTPAKTUKH. OT‘ICT O IMPAKTUKE COCTABJISICTCA HHANBUAYAJIbHO KaXXAbIM 06yqa10u11/1Mc91 1 JOJDKCH OTpaKaTb
BBIITOJTHEHHE HHANBHUYIEHOTO 3a1aHHS.

OT4eT 0 MPOXOXKJICHUH MPAKTUKU CTPYKTYPHO JOJDKHA BKIIIOYATh!
] THTYJBHBIH JIHCT;

LI copepxanue;

[ BBeaenue (1-2 crpanulsl);
] OCHOBHYIO YacTh (He MeHee 15 cTpaHun);
) 3akmouenue (1-2 crpanuiisl);
] mepeveHb COKpaIlIeHUI 1 0003Ha4YeHUH (TIPU HATUYHN);
[} CIIMCOK MCIOJIb30BaHHBIX UCTOYHHKOB;

) nmpunoxxkeHust (IpU HAJTHYKH).
THUTYJIBHBIN JTUCT SBJISETCS IEPBOM CTPAHHULICH U CITY>)KUT HCTOYHHKOM WH(POpMALIUK, HEOOXOAUMOH 11t 00pabOTKU 1 MOUCKA pabOTHI B

“H(POPMALIMOHHOM cpeJie.

B copepxaHuu OCIe0BATENbHO IEPEUUCIISIIOTCS BBEACHIE, HOMEpa U 3ar0JIOBKH Pa3zeiioB, OAPA3IeIIOB, 3aKII0YeHIEe, 0003HAUCHHS 1
COKPAIIEHHS, CIIUCOK HUCIOJIB30BAHHBIX HCTOYHHUKOB, TPUIIOKCHHUSI, YKa3bIBAIOTCSI COOTBETCTBYOIINE CTPAHHUIIBL.

Bo BeieHHHU ONPEEISIOTCS Lelb U 3a1a4H PAKTHKY.

B OCHOBHOI#1 TEKCTOBOI YaCTH OTYETA PACKPBIBACTCS XapPAKTEPUCTHKA OOBEKTA IPAKTUKH M COICPIKAHUE HHIMBUIYAIbHOTO 331aHUs B
COOTBETCTBHH C MIOCTABICHHOM LIENbIO U 3aqa4aMu. OCHOBHAsI TEKCTOBAs YaCTh OTYETA, KaK MPaBHUJIO0, COCTOHT U3 ABYX-TPEX




pasernos.

[Ipu HanMcaHuyW 3aKITIOYEHHs] OCHOBHAS 11€JIb COCTOUT B TOM, YTOOBI HA OCHOBE KPaTKOro 0000IIeH!s N3JI0KEHHOI'0 MaTepraa o BceM
paszenaM OT4ETOB, PACKPHITH OCHOBHBIE BBIBOJIbI, PEKOMEHIAINH 1 NIPEIOKEHHS, TOJyIEHHBIE B PE3yIbTAaTe IPOXOXKACHHS IPAKTHUKHY.
3aKII0YeHne TOJDKHO OBITh KPATKUM U 00CTOSTENILHBIM.

[lepeyens cokpaiiennii u 0003Ha4YeHUil. BkitovaeT crienuanbHble COKPAICHHS CJIOB U CIIOBOCOYETAaHUN, 0003HAUCHHS eANHUIL (PU3NYECKUX
BEJIUYUH U IPYTHE CMICIIHATbHBIC CHMBOJIBI.

CHHCOK UCIIOIb30BaHHBIX HCTOYHHKOB COJEPIKHUT IePeYeHb BCEX HCTOYHUKOB, KOTOPBIE IIPUBJICKAICEH IPH HAIIMCAaHWH oT4eTa (He MeHee 10
HCTOYHUKOB). B CIMCOK MCIOIB30BaHHBIX HCTOYHUKOB 00513aTEIbHO BKIIIOYAIOTCS pabOoThI, HA KOTOPbIE CAETaHbl CCHUIKH MO TEKCTY OTYETa.
Hywmepanus ucTo4HUKOB 1a€tcs B anaBUTHOM TIOPSIKE, apaOCKUMU IiudpamMu ¢ TOUKOi U ¢ ab3amHoro orcryna (1,25 cm). CBenenus 06
HCTOYHHUKAX, BKJIIOUEHHBIX B CIIUCOK, IPUBOJSTCS B COOTBETCTBUU C UX OMOIMOrpadMuecKiM OIMCAHUEM.

[pritoxxeHus! BKIIOYAIOT TaOIHIBl; Tpad MKy, JHarpaMMBbl, CXeMbI U HHBIE WILTIOCTPALIUH, HE BOILEIIINE B OCHOBHOM TEKCT OTYETA.
dopmupoBaHUE OTUETA O IPOXOXKACHUU NIPAKTUKY OCYIIECTBIsIETCA cpencTBamu nakera Microsoft Office.

TpeboBanus k opopmieHnIo oTyeTa. CTPAHHUIIBI TEKCTA OTUETA O MPOXOKIACHNUHU MPAKTUKH JIOJDKHBI COOTBETCTBOBATH hopmary A4 (210 x 297
MM). OTYeT T0JIKEH OBITh BBIIIOJHEH NEYaTHBIM CIIOCOO0M (4epHO-0Oelblii BapuaHT) Ha OJTHOM cTOpOHE JiucTta Oenoit Oymaru gopmara A4
gepes3 NOoJITOpa HHTePBaa.

IBet mpudTa 10IKEeH OBITh YEPHBIM, pa3Mep wmpudrta — He MeHee 14 nrt, tun mpudrta — Times New Roman. ITomyxupHsiif mpudr
MIPUMEHSIOT TOJIBKO JIJISL 3aTOJIOBKOB Pa3ZIeoB M ITOPa3ZeiioB, 3ar0JOBKOB CTPYKTYPHBIX 3JIEMEHTOB. Vconp30BaHNe KypcuBa He
JIOIyCKaeTcs.

TekcT oTyeTa meyaraercsi ¢ COONIOCHUEM CIEIYIOIINX pa3MepoB moeit: JeBoe— 30 MM; mpaBoe — 15 MM; BepxHee 1 HkHee — 20 MM.
AG3a1HbIi OTCTYN I0JDKEH OBITH OAMHAKOBBIM 10 BCEMY TEKCTY OTYETa M cocTaBisieT 1,25 cM.

KavecTBo Hare4aTaHHOTO TeKCTa U 0pOPMIICHHUS HILTIOCTPAIH, TaOJHILI, TOJDKHO yIOBJIETBOPSATH TPEOOBAHHIO X YETKOTO
BOCIIPOU3BEICHHUS.

CTpaHuIpl oT4YeTa ClieyeT HyMepoBaTh apaOCKIUMHU IU(paMu, COOTI0Iast CKBO3HYIO HYMEpAIHIO 110 Beeil paboTe, BKIF0Yast HPHIIOKEHHS.
HOMCp CTpaHHUIbI IIPOCTABJISICTCA B LIEHTPE HUKHEH 4acTu CTpaHHUIbI 663 Touku. Ha THUTYJIBHOM JIUCTE U COACPIKAHNU HOMEP CTpaHHUIIbI HE
CTaBUTCS, HO OHH BXOJIT B o01Iee KommdecTBo. [IepBoii mpoHyMepoBaHHOM CTpaHuIell OyAeT CTpaHuIla, Ha KOTOPOH pa3MeIaeTcs pa3aes
«BBEJJEHUE».

JIMCTBI OTYETa MOYKHO OPOIIIOPOBATh B TBEPIbIH MEPEIUIET, MPYKUHAMH (ITACTUKOBBIMU M METAJUTMYECKHMHE) HJIH B CKOPOCIIUBATENb (Ha
YCMOTpEHHE 00YyJaroIIerocs).

s obneryenus paboThl, CBA3aHHOM ¢ 0pOpMIIEHHEM TEKCTa OT4eTa, 00513aTeIbHO HE0O0X0AUMO NPUMEHATH (aiin mabinoHa
«WorkTax.dotx». OdopmiieHre Bcex 2JIEMEHTOB TEKCTa OTYETa OCYIIECTBIISICTCS C MPUMEHEHUEM CTHIICH, CO3/IaHHBIX B IIA0JIOHE.

TekcT oTyera 10JKeH ObITh pa3enéH Ha pa3zesbl, KOTOPbIe BKIOYAIOT B ce0st moapasaensl. Kaxaplil pa3nen oryera HAaYMHASTCS C HOBOM
CTPaHHIBL.

Paznensl 10KHBI MMETH MOPSAKOBYIO HYMEpAaLUIoO B IIpejiesiax BCero TeKCTa 0T4eTa, 0003Ha4eHHYI0 apaOckoil nugpoii 6e3 Touku.
HaunmeHnoBanue pa3zgena nevaTaeTcs: IPONUCHBIMU OyKBaMH U BEIPABHUBACTCS TI0 LIEHTPY.

Homep noapazaena BKIIoYaeT HOMep paszesa U MOpsAAKOBbIH HOMep Moapa3zesa, pa3/elieHHble TOUKOH. B KoHIIe HoMepa mopasiena Touka
HE CTaBUTCS.

HaumenoBanue nozpaserna 3anuchiBalOT CTPOYHBIMU OyKBaMH (KpoMe NepBOH MPONKCHOMN) U BBIPABHUBAETCS 110 LIEHTPY.

3aros0BKH pa3nesioB (3aroJIOBKH MEPBOTO YPOBHSI) BBIACISIOTCS C IPUMEHEHHUEM CTHIIS «3arojoBok 1». JlaHHBIH CTHIIL 0OecrieuHBaeT:
BBIJICJIEHUE TEKCTa 3aroyioBka >KupHbIM mpudroM Times New Roman pazmepom 14 nt nponucHbiMu OykBamu (OyKBaMH B BEpXHEM
perucTpe); BBIpaBHUBAHKE 3ar0JI0BKa M0 LEHTPY JIMCTA; 3allpeT MEPEHOCOB B 3aT0JIOBKE; aBTOMATHUYECKYIO HyMEPALUIO 3ar0JIOBKA pa3/iela;
HEeo0XO0MMO€e PAacCTOSHUE MEXy 3aroJIOBKOM pasjielia ¥ 3aroJIOBKOM IOApa3/esia WM TeKCTa; aBTOMATHYECKUI Iepexo] Ha HOBYIO
CTpaHHUILY.

st ohopmiteHMsI 3ar0JI0BKOB MOIPA3JIENIOB MPUMEHSIOT CTHIIH «3arojIoBOK 2», «3arojoBoK 2 (HEHYMEPOBAHHBIN )».

B oruere mormyckaeTcs TOIBKO JBYXYPOBHEBAsI CHCTEMA 3aroJ0BKOB Pa3eiioB U IMOIPA3AENIOB, IPH ATOM KOJIHIECTBO MOJPA3/IENIOB HE
JOJIKHO IMMPEBLIIIATH YETBIPEX.

HamMeHOBaHIS CTPYKTYPHBIX 91eMeHTOB paboTsl ««BBEJIEHUEy, «3AKJIIOUYEHUEY, « TEPEUEHb COKPAILIEHWHM 1
OBO3HAUYEHUI», « CTIMCOK UCTTOJIh30BAHHBIX MCTOUYHUKOB) 0hopMIIOTCs C IPUMEHEHHEM CTHJIS «3arojioBok 1
(HeHyMepOBaHHBIH)», KOTOPBIH MMO3BOJISIET: YOPAaTh HyMEpalHIO TAaHHBIX Pa3AeiioB; BhIIEICHIE TEKCTa 3arojoBKa )XUPHEIM mpudroM Times
New Roman pasmepom 14 it nponucHsiMu OykBamu (OyKBaMH B BEpXHEM PETHCTPE); BBIPaBHUBAHUE 3ar0JIOBKA 110 LIEHTPY JIUCTA; 3alpeT
MIEPEHOCOB B 3ar0JIOBKe; HEOOXOIMMOE PACCTOSTHIE MEXY 3ar0JIOBKOM pa3jielia ¥ 3aroJIOBKOM IO/Ipa3/iesia WM TEeKCTa; aBTOMAaTHYECKU
Iepexo/l Ha HOBYIO CTPAHMILY; KOPPEKTHOE UX OTOOPaXKEHUE B COJICPIKAHUU OTUETA.

OCHOBHO# TeKCT oT4eTa 0opMIIsieTcst ¢ TOMOIIBIO cTHIISA « TekeT paboTb». [IpruMeHeHe TaHHOTO CTHIISL TIO3BOJISIET COOMIONATh TPEOOBAHUS
K 0()OPMJIEHHIO OCHOBHOTO T€KCTa paboThl, a UMeHHO: mpu¢T: Times New Roman, kersb 14 nT; BbIpaBHUBaHUE OCHOBHOTO TEKCTA: IO
mMpuHe; a03aIHBIA OTCTYH MEPBOM CTPOKU: 1,25 cM; MEXIyCTpOUHBIA HHTEpBaI: 1,5 CTPOKH; 3ampeT BUCSUUX CTPOK.

B TekcTe oTueTa He HOMycKaeTcs:

] cokpallleHHUe CI0B, KPOME CII0OBOCOUYETaHUIL: T.€. — TO €CTh; U T.Il. — U TOMY NIOJOOHOE; U T.J. — U TaK janee; U 1p. — 1 apyrue. MckimoueHuem
SBJIAIOTCS YCTOHUYMBEIE a00peBUaTyphl, BHIHOCHMBIE B IEpeUeHb 0003HAUEeHUH U COKPAILCHNUII;

] cokpaileHre 0003HAYEeHUH eUHUL] BETMYHH 0e3 HU(PPOBBIX 3HAUCHHIA;

[ mpuMeHeHue 0e3 YHCIOBBIX 3HAYEHHI MaTeMaTHIECKUX 3HAKOB (HampuMep, >, =, %, Ne u ap.).

UucrnoBble 3HaU€HHs BEIMYMH C 0003HAYSHUEM €IUHUL H3MepeHus (pyoO., IIT., ¥ T.11.) 3aIKUCHIBAIOTCS LU(ppaMu, a yucia 0e3 euHHL —
cnoBamu. Hampumep, «... o0bem npoaax He npebimaet 5000 py6.», «... 00ciieioBaHHE IPOBOANIOCH IO MSATH MPEATPHITUHIM.

Eciu npuBoauTes 1uanazoH 3HaYEHUI YMCIOBOM BEIMYMHBL, TO €IUHUILY U3MEPEHHS ITUIIYT TOJIBKO ITOCIIE ITOCIIEIHEr0 3HAYEeHUSI.
Hampumep, «ot 1 1o 5 Mmm», «1oBepuTensHbIil nHTEPBa OT 60 10 95%».

OT4et NOmKeH ObITh CHAOKEH PACUSTHBIMH CXEMaMH, rpaKaMy U TaONUIAMH, HILTIOCTPUPYIOIMMH pacdeT. [Ipy BBIMOITHESHUH
TPYIOEMKHX, MHOTOKPATHO ITOBTOPSIOMINXCS PACYETOB PEKOMEHAYETCSI M3JI0KUTh OCHOBHBIE ITPEATIOCHUIKH pacyeTa U pacyeTHEIE




(bopMyIIBL, IPUBECTH OIMH NMIPUMEP PACUETA, a PE3yIbTaThl BEIYUCICHNI TOMECTUTE B TaOJINIIAX.

PacueTsl IPOU3BOAATCS B pyOIIsiX MM KOHBepTHpYeMoil Bamtote (moyutapsl CHIA, eBpo U T.1.).

Tak e 3amperiaeTcs 3aBepIIaTh CTPOKY YHCIOBBIM 3HAYEHHEM H MaTeMAaTHYeCKUMU 3HaKaMH. [l yCTpaHEeHUs JaHHBIX HE0YETOB,
PEKOMEH1y€eTCsl IPUMEHEHUE pa3pbiBa cTpokH «Shift — Enter».

Caenyer otnnuath neduc u tupe. Jeduc — HeOykBeHHBINH opdorpaduyeckuii 3HaK pyCCKOH U MHOTHX JAPYTHX MHCbMEHHOCTEH, KOTOPBIH
pasnenser 4acTu ciIoBa:

(] AenuT CIIOBO Ha CJIOTH IPH MIEPEHOCE HAa HOBYIO CTPOKY, & TAKXKE ACIUT YaCTH COCTABHBIX CIIOB, HAIIPUMED, KUPIIMIHO-KPACHBIH,
mkad-Kyne, spKo->KeNThIH, Kap-NMTHLa, oro-3amnaji, Pocros-Ha-J{oHy;

] yepe3 neduc MUIIYTCs COKpaIIeHus 0-Bo (001IeCTBO), A-p (AOKTOP) H T.A.;

] meduc UCHONb3yeTCs Al MPUCOSTUHEHUST HEKOTOPBIX MPUCTABOK WITH YaCTHII K CIIOBY: MTO-aHTTTHHACKH;

(] uepe3 neduc MUIITYTCs YaCTULIBI -TO, -IH00, ~-HUOYAb.

B ocranbHbIX ciydasx nmpumensiercs Tupe «—». [TocraButh 3Hak THpe B MS Word npocro. [{ns sToro Heo6xonumo Haxatb «Ctrl» u
yIepKUBast €ro Ha JOTIOJHHUTEIBHON KIIaBHATYPe HaXKaTh «MUHYCY.

B TexcTe oTueTa MOryT OBITH IPUBEACHBI IIepeunciieHns (CIucKky). [lepe KaxIbIM 3JIEMEHTOM IepeYncIeH s cleayeT cTaBuTh Tupe. Ilpu
HEOOXOJNMOCTH CCBUTKH B TEKCTE OTYETA Ha OJMH U3 DJIEMEHTOB IEPEUUCIICHUSI BMECTO THPE CTaBST CTPOYHBIE OYKBBI PYCCKOTO asihaBUTa CO
ckoOKoii, HaurHas ¢ OykBbl "a" (3a UCKIOYeHHEM OYKB €, 3, i, 0, Y, b, bl, b). [I[pOCTbIE IEPEUHCICHUS OTACIAIOTCS 3aMATON, CIIOKHBIC —
TOYKOM C 3arsiTou.

ITpu HaIMYUKM KOHKPETHOT'O YUCIIa NePeUrCIeHUH IOMyCKaeTCs epe]] Kax/IbIM JIEMEHTOM IIePEUHCIICHUs CTaBUTh apadckue HUdpbl, ocie
KOTOPBIX CTABHTCS CKOOKA.

INepeuncnenus NpuBoALTCs ¢ a03aI[HOro OTCTyIa B cToa0uK. Ilepeuncnenus npuBoasTes ¢ abzaHoro orcrymna B cronduk. Ilocne
MIPETIOKEHHNS, KOTOPOE MPOIOIKACTCS TIEPEUHCICHHEM CTaBUTCS IBOSTOUHE, KAXKIBIH ITyHKT CIIMCKA HAUMHAETCS CO CTPOYHON OYKBEI, B
KOHIE€ IMMYHKTOB CTaBUTCA 3aIisdTas, a HOCHG[[HHFI ITYHKT CITMCKaA 3aKaHYNBACTCA TOYKOM.

K wutrocTpanysiM OTHOCSATCS PUCYHKH, cXeMbl, hotorpaduu, rpadhuki, HOMOTpaMMBIL, THarpaMMBbl, Bce BUABI YepTeskeid. OHM pa3MenatoTcs
IocCJie HepBOi/'l CCBUIKM Ha HUX B TEKCTC OTYETA U HAa3bIBAIOTCSA PUCYHKaMHU.

WitrocTpanunu ciieiyer pacnonaraTb HEOCPEACTBEHHO ITOCIIe TEKCTa, T/I€ OHW YIOMHHAIOTCS BIIEPBBIE, MM Ha ClIeyIoIIel cTpanulie (1o
BO3MOKHOCTH OJIMKE K COOTBETCTBYIOIIMM YACTSIM TEKCTa OTUETa).

Wimoctpanuy HyMepyroTcst apadCKUME IU(PaMH B IIpeJieNax COOTBETCTBYIOMIETo pasjena. B 3ToM cirydae HOMep HIITIOCTPAIUH COCTOHT U3
HOMepa paszziesia U MOPsIKOBOI0 HOMEpa HILTIOCTPALIUK, pa3zieeHHbIX Toukol. Hanpumep: Pucynok 2.1 (epBblif puCYHOK BTOPOTO pa3iena).
B TekcTe oT4eTa 00s13aTeNbHO JOJKHBI OBITh CCHUTKM Ha BCE WILTIOCTpAIru. [Ipy CChUTKAX Ha HIUTIOCTPAIMHU CICAYeT MHUCATh: « ... B
COOTBETCTBHHU C PUCYHKOM 2.1», «... IPEICTaBICHO Ha PUCYHKE 2.1», «... (pucyHok 2.1)».

WitrocTpanuy Kax0ro IpUIIokKeHHs: 0003HAYAIOT OTASIbHON HyMepaluei apabckumu nupamu ¢ 1odaBieHreM nepen nudpoit
o0o3HavyeHus npunoxenus. Hampumep, Pucynok A.1 (1epBblii pUCYHOK MPUIIOKEHUS A).

HasBaHusI WIUTIOCTPaLIUiA TIOAMKMCHIBAIOTCS HEMIOCPEICTBEHHO ITOJT HUMH, PACIIONIAraI0TCs MO LEHTPY CTPAHHUIBI U HOPMHUPYIOTCS CIETYIOMIAM
obpazom:

] cnoBo «PUCYHOKY;

(] uepe3 mpoOeI CTaBUTCS MOPSIKOBBIH HOMEP PHCYHKA;

(] uepe3 TUpE C 3aryIaBHOI OYKBBI MUIIETCS HA3BAHHUE PHCYHKA,

[} B KOHIIE HOMEpa PUCYHKA U TI0CJIe Ha3BaHHS TOUKU HE CTaBATCSL.

Hanpumep: «Pucynok 3.1 — IIpoGnembl Hanoroo610KeH!s J0X0A0B (PU3UUECKUX JIULD).

Ecnu HanMeHOBaHME PHCYHKA COCTOUT U3 HECKOJIBKUX CTPOK, TO €r0 CIEAYET 3allUChIBaTh Yepe3 OJMH MEXCTPOUHBIN nHTepBai. [lepeHoc
CJIOB B HAUMEHOBAHUM Ipahuueckoro Marepuaia He JOMyCKaeTcsl.

Heo0x0oauMo BBIIENUTh TEKCT Ha3BaHHS PUCYHKA M MPUMEHHTH K HeMy cTHiIb «Ha3Banue pucyHkay. JJaHHBIN CTHIIb O3BOJIHUT BEIPOBHSTH
TEKCT 3arojIoBKa IO LIEHTPY CTPaHHUIIbI, yOpaTh BblAENEHHE MPHU(Ta KUPHBIM, H3MEHUTD pazMmep mpudTa Ha 14 0T, yCTAaHOBUTH OAWHAPHBIN
MEKXCTPOUHBII MHTEpPBAJI, a TAKXKe 3aJ1aTh HHTEPBAJIBI IIepe]] U T0ocie Ha3BaHHS MILUTIOCTPALHH.

Jnst pucyHKoB, He co3nanHbix B MS WORD (nuarpammel, rpaduky 1 npodee), B BHEIAPEHHbIE B TEKCT paboThI uepe3 komaHay «BceraBkay
HEOOXOAUMO NMPUMEHUTD CTUIIb «PHCYHOK». JJaHHBIN CTHIIb IO3BOJIMT IPOM3BECTH BHIPABHUBAHKE PHCYHKA 1O LICHTPY M 331aTh HHTEPBAJIBI
Hepe] U 1ocje pUCyHKa.

TaGuuibl NPUMEHSFOT JUTS JTy4Iled HarJsIHOCTH B YI0OCTBa cpaBHEHHs MmokasaTenell. HanmeHoBaHMe TaOIHIBI, TOJDKHO OTPaXkaTh ee
cozepxanue, ObITh TOUHBIM, KpaTKuM. HauMeHoBaHue clielyeT noMenaTh HaJl TabauIe ciesa, 6e3 ab3aIHoro OTCTyma B CIIEAYIOIEM
¢dopmare: Tabmuma Homep Tabmuubl — Hanmenosanue tadnuipl. HanMeHoBaHME TaOIHIIBI IPUBOIAT C MPOIUCHON OYKBBI O€3 TOUKH B KOHIIE.
Ecnu HanMeHOBaHME TAaOIMIIbI 3aHUMAET ABE CTPOKU U OoJiee, TO €ro ClieAyeT 3aliChiBaTh Yepe3 OJMH MEXCTPOUHBII HHTEpBaJL.

Tabuuipl, 32 HCKITIOUYESHHEM TaOJIUI] IPUIIOKEHHH, CIIeAyeT HyMepoBaTh apaOCKUMU nudpamu B peaenax paszaena. B atom ciaydae Homep
TaOJIMILIBI COCTOUT M3 HOMEpA pa3Jielia U MOPsAKOBOT0 HOMEpa Ta0JuIIbl, pa3aesieHHbIX Toukoi: Tabauua 3.1 — [Toctymienue Hanoros, cOOpoB
1 MHBIX 00sI3aTeNbHBIX TUIATEKEH.

Tabauibl KaXI0T0 MPUIIOKEHHsI 0003HAYAIOT OTACIBHOM HyMepauuei apabckumu 1udpamu ¢ qodasnerunem nepes nudpoit 0003HauCHHS
npunoxenus: Tabmuua A.1 — ITocTyruieHre HaJlOroB, COOPOB U UHBIX 00S3aTENbHbBIX MIATEKEH.

Tabmumy cnemyer pacnonaraTb B paboTe HETIOCPEACTBEHHO IIOCTIE TEKCTa, B KOTOPOM OHA YIOMHMHAETCsI BIEPBBIC, MM Ha CIIeIYIOIIeH
CTpaHHLE (MCKITIOYEHHE: TaOIULIbI IPHIIOKEHHUS).

Ha Bce Tabnuiib! 10JIKHBI OBITH CChUIKH. [IpH CCBUTKE ClielyeT MucaTh CIOBO «Talbiuiay ¢ ykazaHueM ee HoMmepa. Hampumep: «... (Tabmuia
3.2)», «... (Tabmuua A.2)».

Tabuuue! cieBa, cripaBa ¥ CHU3Y OrPaHUYMBAIOT TUHUSAMH. He momyckaercst nenuts rpadpl, CTPOKH U 3arOJIOBKH TaOJIHII IO JHarOHANH.
3aronoBku rpad), Kak MpaBmIio, 3aMKUCHIBAIOT MapalIeIbHO CTPOKaM Tabauibl. [Ipn HEOOXOAUMOCTH IOMYCKACTCsI EPICHANKYIISIPHOES
PAacIoIOoKeHUE 3ar0JIOBKOB Ipad.

3aroyioBkH rpad U CTpOK TaOJUIIBI CIIEAYET MUCATh C MPOMUCHON OYKBBI B €JMHCTBEHHOM YHCIIE, @ TI0I3ar0JIOBKU Ipad — CO CTPOYHON OYKBBI,
€CIIM OHH COCTABJIAIOT OHO NMPEIOKEHHE C 3aT0JIOBKOM, HIIM C IPOIMCHON OYKBBI, €CJIM OHH HMEIOT




CaMOCTOSITENBHOE 3HaUeHHe. B KOHIIE 3ar0JI0BKOB U ITOJ3ar0JIOBKOB TaOJIMI] TOUKH HE CTaBAT. 3ar0JOBKH U ITOI3aroJ0BKH rpad TaOIUIbl
BBIPABHUBAIOTCS O LIEHTPY [0 BEPTHKAIN M TOPU30HTAIIH, @ 3aT0JIOBKU CTPOK — IO JIEBOMY Kparo.

I'pader «Ne /m» u «Eananna n3MepeHus» moMemars B TabluIy He fomyckaercs. [Ipy Heo0X0MMOCTH HOPSAKOBBIE HOMEpa CTPOK
IPUCOEAUHSAIOTCS K 3ar0JIOBKaM B IepBoH rpade.

Hywmepanuto rpad (cToa010B) Jar0T TOJIBKO B TEX CIIy4asX, KOTAa He00X0AUMO MPOAOIDKUTE TAOJHILy Ha CIIEIYONIUX JHCTaX 0e3 HOBTOPCHUS
3aroJIoBKOB rpad, a TakiKe, eciii He0OXOMMO JIaTh CCHUIKH Ha Tpadbl B TEKCTE.

IIpu nepenoce TabIUIbI HAa IPYTYIO CTPAHUITY HaJl IEPEHECEHHOMN YacThIO cieBa yKas3biBatoT: «IIpogomkenue Tabauis! (HOMep)», HampuMmep:
«IIponomxenue Tabmuupl 1.2». TemaTHyeckuil 3arooBoK (Ha3BaHKUE TAOIHIBI) HaJl TPOJODKCHUEM TabIHIbI He OBTOpsieTcs. [lepBoii
CTPOKOH MepeHECEHHOW TaOJIMIBI ABJISETCS CTPOKA ¢ HOMepaMu CToNONOB (rpad).B Tabnuuax He qOMyCcKaeTcs 3aMEHSITh KaBbIYKaMH
MOBTOpAIOIINECs IIU(PPBI, 3HAKU, CUMBOJIBIL. [Ipy 0TCYTCTBUH IIU(POBBIX TAHHBIX B COOTBETCTBYIOLICH CTPOKE TAOIHIBI 00s3aTEIBHO
CTaBUTCS MPOUEPK (THPE, BHIPABHUBAEMOE 110 TOPU30HTAIN M BEPTHUKAIH 10 LIEHTPY).

ITudps! B rpadax TabIMIL] JOIKHBI IPOCTABITHCS TaK, YTOOBI pa3ps/bl yucell Bo Beeil rpade ObLIN paclonosKeHbl OJUH MOJL IPYTHM, €CIIU
OHH OTHOCSITCS K OTHOMY ITOKa3aTento. B onHoit rpade 1omKkHo OBITE COOMI0EHO, KaK MPABHIIIO, OMMHAKOBOE KOJHYECTBO JECATHIHBIX
3HAKOB JUIsSl BCEX 3HA4YEHM Benn4MH. J[poOHbIe Ynciia MPUBOAATCS B BUJIE JECATUYHBIX IpOOeii.

Ecnu Bce mokasaTeny, npuBeeHHbBIE B rpadax TaOiuIbl, BRIpAXKEHBI B OJTHOM M TOH JKe eIMHUIIe H3MEPEHUs, TO ee 0003HaueHHEe HEOOX0IMMO
HOMeNIaTh HaJl TabIuIel cripaBa, ocie Ha3BaHus Tabnuubl. Hanpumep: «B Toicauax pyOneit». Eciau nugposslie nanHble B rpadax
(koOoHKaX) TaONHIIBI BEIPAXKEHBI B Pa3IMUHbIX €AMHULAX H3MEPEHHMs, TO X YKa3bIBAIOT B 3ar0JIOBKE Kaxx10i rpadsl. EnuHuIb! husmueckux
BEJINYMH THIIYTCS B BUAE CTAHAAPTHOro 0003HAYCHUS, O€3 Mpeiora «By», OTACISAIOTCA OT 3aroyioBka 3amsatod. Hanpumep: Cymma, py0.
Pexomenayemeiil pazmep mpuTa, HCIOIB3yeMbIi pH opopMiieHnH Tabiuubl 12 nT, a MUHUMAIBHBIN 9 IT.

3aronoBok «B ToM uncie» o0s3aTeseH B TeX Clydasx, KOIrJa B CTPOKax TaOJIUIIbI OKA3bIBAIOT HE BCE CIIAraéMble, a TONBKO HEKOTOPHIE.
3aronoBok «/Toro» ynoTpeOIsiioT ISl YaCTHBIX, IPOMEKYTOYHBIX UTOTOB, 3ar0JIOBOK «Bcero» — st 00IuX UTOroB, CyMMHPYIOIIUX BCE
cllaracMsle.

YucnoBrble 3HaueHHUs B Tpadax TaOIHIBI BRHIPABHUBAIOTCS 10 IPABOMY Kparo, a TEKCT — 110 JIEBOMY Kparo WM IIHPHHE.

WutepBan Mex Iy nociaeaHeil CTpoKoi TabauIbl U TEKCTOM OT4eTa JOJDKEH COCTaBIATh 18 mT.

3aroyioBoK TabIUIBI HEOOXOAUMO BEIIEIHUTh U IPUMEHUTD K HeMy CTHIb «Ha3BaHue Tadaubhy. JJaHHBIA CTHIIB TO3BOJISIET BRIPOBHATH TEKCT
3aroJIOBKa 10 JIEBOMY Kpato, yOpaTh a03aIHblil OTCTYII, JKUPHBIN MIPpU(T, U3MEHHUTH pazMep pudra Ha 14 0T, yCTAHOBUTH OJMHAPHBIN
MEKCTPOUHBII HHTEPBAJI, & TAKXKE 3aJ1aTh HHTEPBAJIbI [Iepe]] U TIOCIIC Ha3BaHHS TAOIHIIBL.

@®opMyIbl ZOHKHBI OBITH BBIAEIEHBI U3 TEKCTa B OTIEIBHYIO CTPOKY. MIHTEepBan 1o u mocie GopMyIIbl JOJKEH COCTaBIATh 18 mT.
PacmmdpoBKy KaXXIoro CHMBOJIA U €r0 YHACIOBOE 3HAYCHHE IPHBOJAT C HOBOH CTPOKH HEMOCPEACTBEHHO 10| (POPMYIION U B TOM e
MOCJIeIOBATENILHOCTH, B KaKOW OHU JaHbl B popmyie. [lepByro cTpoky paciindppoBKH HAYMHAIOT co cioBa "rae" 6e3 nBoerounsi. CUMBOI
OTACISIIOT OT MOSICHEHHUS 3HAKOM TUpE, 0003HAUCHUE SANHHIIBI BETMYHH YKa3bIBACTCS TOCIE PACIIU(PPOBKY 3HAUYCHHSI CHMBOJIA Yepe3
3amATyr0. PacimmdpoBKy 0T mocaeayIomero CHMBOIA OTASISIOT TOUKOH C 3amsaToil. KoloHKy nepedHsi CHMBOJIOB BEIPABHHUBAIOT 110 3HAKY
"Tupe".

®opmyel HyMepyroTcs apaObckuMu upamMy B peaenax paszaena. Homep GopMyiisl cTaBAT Ha ypoBHE CTPOKH (HOPMYJIBI C BHIPAaBHHBAHUEM
10 TIPABOMY Kparo JIUCTa B KPYTJIbIX ckoOKax. OH JOMKEH COOTBETCTBOBATh HOMEpPY pasnena, Hampumep: (2.1) — mepBas popmya BTOporo
pasnena. ©opMyIibl, MOMEIaeMble B IPHIOKEHHX, HyMEpYIOTCS apabCcKuMu I pamMu B Ipeenax KaXI0Tro IPUIOKEHHS ¢ JoOaBIeHHEM
repes Kaxaou nudpoi o6o3naueHus npuioxenus: (B.1).

B TekcTe ordera 00s3aTenbHa cChlIKa Ha OPMYITY: «... B COOTBETCTBUU ¢ (hopmyIioit 1.3)» unn «... (popmyina 1.3).

Ecnu dpopmyIia He yMeIaeTcsi B OHY CTPOKY, OHA JIOJDKHO OBITh IIEPEHECeHa MOCIe 3HaKa PABEHCTBA (=) WK MOCIIE 3HAKOB ILTIOC (1), MUHYC
(-), ymHOXeHUs (X), AeneHus (:) Wik APYTrUX MaTeMaTHYEeCKUX 3HAKOB. Ha HOBOI cTpOKe 3HAaK MOBTOPSETCS.

HpI/IMC‘iaHI/IH IMPUBOJAT B OTUCTEC, €CJIN HCO6XO,[[I/IMI>I MOsICHCHUA WJIN CIIPaBOYHBIC TaHHBIC K COACPIKAHUIO Ta6J]I/ILl HIIn rpa(l)l/ll{ecxoro
Matepuana. Cioso "[Ipumedanue"” cieayer neyaratsh ¢ NPOMKUCHON OYKBBI 0€3 a03aIHOT0 OTCTYIA, HE MOYEPKHBAsL.

IpuMeyanus caeayeT HOMEIAaTh HeMOCPEICTBEHHO MOCIIe TEKCTOBOT0, rpaduueckoro MaTeprana Wik TabauIbl, K KOTOPBIM OTHOCSTCS 9TH
npumedanus. Ecim mpumedanue oqHo, To mocie ciosa "[IpuMedanue” cTaBUTCS THPE M TEKCT MPUMEYaHHs eYaTaroT ¢ IPOIMUCHON OYKBEL.
OnHo npumeuanue He Hymepyertcsi. Heckonbko npumMeuyaHuil HyMepyIoT [0 NOopsiiKy apadckumu nudpamu 6€3 TOUKH.

Pa3mep mpudra 1 mpumedanuii coctasisier 12 nt. Mexay npuMe4aHHeM U TEKCTOM AWILIOMa JeaeTcss HHTepBai 12 mT.

le/l H€O6XOZLI/IMOCTI/I JOTIOJIHUTCIIBHOT'O TOSICHEHHUSA B OTUCTC JOITYCKACTCs UCIIOJIB30BaTh IIpUMEYaHUEC, O(l)OpMJ]CHHOC B BUAC CHOCKH. 3Hal<
CHOCKH CTaBsIT 0e3 mpodera HemoCpeICTBEHHO MOCIIe TOTO CIIOBa, YUCIIa, CHMBOJIA, IPEIIOKEHHS, K KOTOPOMY JaeTcsl IOsICHeHne. 3HaK
CHOCKH YKa3bIBaeTCsl HaICTPOUHO apabckumu nudpamu. CHOCKY pacrnonararot 0e3 ab3aiHoro oTcTyna B KOHIIE CTPaHHUIbl, Ha KOTOPOH
MIPUBENICHO MOSICHAEMOE CIIOBO (CIIOBOCOYETAHUE WU JAHHBIE).

CHOCKY OTZENAIOT OT TEKCTa KOPOTKOH CILJIOMIHOW TOHKOM T'OPU30HTAIBHOW JIMHUEH C JIEBOH CTOPOHBI CTPaHMLIBL. J{J1si CHOCKH MPUMEHSIETCS
mpudt Times New Roman, pazmep — 10 T, MeXCTpOUYHBIN HHTEPBAI — OAWHAPHBINA. HyMepamust CHOCOK Ha Ka)KI0H CTpaHHIlEe HAUMHAETCS C
«I».

B ordere mormyckaeTcsi HCIIOIB30BATh TOJBKO MOACTPOYHBIE CCHUIKH.

IMoncTpounas 6ubmuorpadpuueckas ccoijika. B moJACTPOYHBIX CChIIKaX (CHOCKAX) MPUBOJIST MOJHOCTHIO OHONMHOrpaduieckoe onucaHue
WCTOYHHKA, HA KOTOPBII JaeTcsl CChUIKA, CKOMUpoBaHHOE U3 CUCKa UCIIOIb30BaHHBIX HCTOYHUKOB. Takasi CChUIKA pacrosaraeTcs Mo
TEKCTOM Ha TOH ke cTpaHule. B koHme Oudianorpaguyeckoro onucanus yka3blBalOTCsl KOHKPETHBIE HOMEpa CTPAHUI] HCTOYHNKA WIIH CTaThs
HOPMATHBHOTO aKTa.

Jnst cBSI3M MTOACTPOYHBIX OHOIMOrpaduueckux CChUIOK C TEKCTOM JOKYMEHTa HCIONIB3YIOT 3HaK CHOCKU; KOTOPBIH MIPUBOJAT B BUAE IUGP
(mopsimkoBBIX HOMepOB). HyMepaiust MOACTPOYHBIX CCHUTOK Ha KXKIOH CTpaHUIIe HAYMHACTCS C «1».

Ilepeyens cokpamienuii u 0603HaveHuit. [lepedeHb coKpalieHuH, yCIOBHBIX 0003HAYCHHUT, CHMBOJIOB, SIMHUI] BEJTMYMH U ONPEACICHUI
JIOJDKEH PacIoaraThesi CTONOOM Oe3 3HAKOB MPENMHAHUS B KOHIle cTpoku. CiieBa 6e3 ab3aHOTO OTCTYyTA B al()aBUTHOM ITOPSIKE
MIPUBOMSATCS COKPALIEHHS, YCIOBHBIE 0003HAYECHUSI, CHMBOJIbI, €IMHHUIIBI BEJIMUHH, a CIIPaBa 4yepe3 THPE — UX JeTalbHas pacuIndpoBKa.
Ecnn ycnoBHBIX 0003Ha4YeHHI B paboTe MPUBEIECHO MEHEE IISITH, OTACNIBHBII [ePEeYeHb HE COCTABILIOT, @ HEOOXOAUMBIC CBECHHS




YKa3bIBalOT B TEKCTE WIN B IOACTPOYHOM NPUMEYAHUH NIPH IEPBOM YIIOMUHAHHH.

Marepuai, AONOIHAOMUI OCHOBHOI TEKCT UM pacIIMPSIOMIUN 00beM IPUBOAUMBIX (PAKTUUECKUX JAHHBIX, IOMELIAIOT B IPUIOKEHHAX.
[TpunoxeHus Ml MOTYT OBbITh, HAIPUMED, TAOIHIIBI OOJBIIOrO OopMaTa C pe3yJibTaTaMK MPOU3BOJICTBEHHON ICATEILHOCTH (PUPMBI,
Oyxranrepckuil 6aaHC, pacueThl, ONMCAHKUE AITOPUTMOB U IIPOrpaMM pelleHus 3a1ad, Tpaduueckuil MaTepuall, IPOEeKThl HOPMAaTUBHBIX
IIPABOBBIX AKTOB, CTATHCTHYECKUE U COLMOIOTHYECKNE aHATIHU3EI U 0030PbI, TaOJIHUIIBL, TIEPEBOIbI, IOATOTOBICHHBIC aBTOPOM H T.1I.
ITpunosxeHust MOryT ObITh 00s13aTE€NbHBIMU U HH(GOPMALUOHHBIMU. MH(DOPMAIMOHHBIE IPUIIOKEHUSI MOTYT ObITh PEKOMEH1YEMOI0O MK
CIPaBOYHOTO Xapakrepa (cTaryca).

IMpunoxenus opopmisttor Ha nucrax Gopmara A4. IIpunosxxeHus JOIKHBL UMETh OOLIYIO ¢ OCTaIbHON YacThiO JOKYMEHTA CKBO3HYIO
HyMEpAaLUIO CTPaHuUIL.

Kaxgoe mpuiioxkeHue clielyeT HauMHaTh C HOBOM CTpaHMIIbI C yKa3aHHEM HaBepXy nocepeauHe crpanunsl ciosa « [ IPUJIOXKEHHE» u ero
0603nauenns. [Ipuioxkenns 0603HAYAIOT 3aTTaBHBIMU OyKBAMH PyccKOro andyaBuTa, HauHHas ¢ A, 3a uckiodenneM oyks F, 3, U, 1, O, U,
I, b, bI, b, nocne 6yksbl S npunoxenus 0003Ha4yaroTcst apadbckumu nudpamu. Eciu B mpoekTe 0JHO NPHII0KEHNUE, OHO 0003HaYaeTC s
[MPUJIOXEHUE A.

Hike 0003HaueHUS IPUITOKEHUS B CKOOKAX YKa3bIBAeTCs €r0 XapaKTepUCTHUKa (cTaTyc): JUIs 0053aTENbHOTO MIPUJIOKEHUS TUIIYT CI0BO
«o0s13aTenpHOoeY, a Il HHPOPMAIIMOHHOTO — «PEKOMEHTyeMOe» HIIH «CIIPaBOYHOEY.

[IpunoxeHue JOHKHO UMETh 3ar0JI0OBOK, KOTOPBIH 3alMCBHIBAIOT C IPONUCHON OYKBBI, TOJIYKUPHBIM MIPUPTOM, OTJIEILHOW CTPOKOI MO
LEeHTpy 0e3 TOYKHU B KOHIIE.

B TexcTe Ha BCe NPUIOKEHHS AOJDKHBI OBITH CChUIKH. CCBUIKM Ha MPUIIOKEHUE 0(QOPMIIIOTCS CIISLYIOMNM 00pa3oM: «... (IpHIoxkeHue A)y,
«B COOTBETCTBHHU C MPHIOKEHHEM A». [TpritoxKeHus pacronararoT B MOPSIKE CCHUIOK Ha HUX B TEKCTE PAOOTHL

TexcT Kax10ro NPUIOKEHUS IIPU HEOOXOAUMOCTH MOKET OBITh pa3J/ieNieH Ha pa3fAensl, IOpa3eibl, KOTOpble HyMEpYyIOT B Ipeaenax
Kaxoro npuitoxkenus. [lepen HOMepoM cTaBUTCS 0003HAYEHUE ITOTO IPHIOKEHUSL.

Bce mpuiioxeHus JOIXKHBI ObITh IEPEUUCIICHBl B COAEPKaHUH PAOOThI C YKa3aHUEM HX 3ar0JIOBKOB. B 3ToM ciyuae, B cofepskaHuu paboThI
MexIy 0003HaueHHEM IPHIIOKEHHS U 3ar0JIOBKOM, HEOOXOANMO ITIOCTaBHTh 3HAK «.).

3arosoBKH IpUIIOKeHHH oopmitstoTces: ¢ npumeHeHueM cTuis «3arosioBok 1 (Ilpunoskenue)» 1 «3aroyoBok 2 (IIPUIIOKEHHE)».
Coneprxanne. Kaxayro 3anuch coepikanns opopMIITIOT KaK OTIEeNbHBINA a03all, BRIPOBHEHHBIH 110 JIeBOMY Kparo. Homepa crpanui
YKa3bIBalOT BHIPOBHEHHBIMHU 110 IIPABOMY KParO MOJISI U COSIUHSIIOT C HAMMEHOBAHUEM CTPYKTYPHOI'O 2JIEMEHTa MJIH pa3Jiesia IIOCPeACTBOM
OTTOUUSL.

Coneprxanue pabOTHI BBIIOIHACTCS B aBTOMaTHUECKOM pexkume. Pazmep mpudTa chopMUpOBaHHOTO OTIIABICHHS JOJDKEH COCTAaBIATh 14 MT.
Cogneprxanue OyaeT chOpMUPOBaHO TOIBLKO B TOM ClIydae, €ClIU UL 0(OPMIICHHS 3ar0J0BKOB Pa3/eloB, 0IPa3AeioB UCIIOIb30BaIUCh
COOTBETCTBYIOIINE CTUJIN.

O3HAaKOMUTBCS C TUTYJIbHBIM JUCTOM U IIpUMepaMH 0()OPMIIEHUS CTPYKTYPHBIX 3JIEMEHTOB OTYETa, MOXKHO IIPU IpocMoTpe (aiina mabioHa
«Report.dotx» 1 B IPUIIOKEHUHN K METOINIECKUM YKa3aHUSIM.

JlHeBHMK IpakTUKU. JIHEBHUK COCTOUT U3 CIEAYIOIIX OCHOBHBIX YacTeil:

[] TUTYTBHBIH JIHCT;

[} mepedyeHb BUAOB paboT, CBA3aHHBIX ¢ OyayIel npodeccuoHaIbHON AesITeNbHOCTRIO (MHAUBUAYATIbHOE 3aJaHUE);

(] OT3BIB OTBETCTBEHHOTO JINIIA OT NPO(QUIBHON OpraHN3aIHy;

[l omeHKa pe3yabTaToB MPOX0XKACHNS MPAKTUKH PYyKOBOJMUTENEM MPAKTHKN OT YHHBEPCHUTETA.

3arnosHeHNe JHEBHUKA IIPAKTUKYU ocylecTBisiercs cpeacTsamu Microsoft WORD Bxogasiuero B cocras nakera Microsoft Office.

Ha TuTympHOM NHCTE yKa3bIBaeTCA: BUJ MPAKTUKH; (haMHIINS, MMS, OTYECTBO CTYJEHTA; TPYIIIIa, HAIPaBICHNE; HAIPABICHHOCTh; MECTO
IIPOXO0XKJEHUS NPAKTUKU; IEPHOJ NIPAKTUKH; PYKOBOAUTENb IPAKTUKU OT YHUBEPCUTETA; OTBETCTBEHHOE U0 OT IpodUIbHOM opranuzanuu
(TIpM IIPOXOKICHUH TIPAKTHKH B PO HIbHOM opranusanui). Ha TuTymsHOM nncTe mpocTaBisieTcs 00s3aTeIbHO aTa U HOANKCH CTyICHTa,
yKa3bIBAIOLIME HA IPOXOXKJIECHUE HHCTPYKTaXKa [10 TPeOOBaHUSAM OXpaHbl TPYJa, TEXHUKH 0€30IaCHOCTH, NIOXKAPHOH 0€3011aCHOCTH,
CaHHTAPHO-3HAEMHOIOTHISCKIMH IPABUIAMH, TATHEHUYECKIMHI HOPMAaTHBaMH, TIPAaBUIAMH BHYTPEHHETO TPYIOBOTO PACIIOPSIIKA.

B paszznene «llepedeHb BUnOB paboT, CBA3aHHBIX ¢ OyAyllel NpodecCHOHANbHON JeATeIbHOCThIO (MHAUBUYaIbHOE 3a1aHKE)» 3al0NHACTCS:
BHUJI paboT, OTpaKarOIMIUH Co/lepyKaHIe HHIMBUILYaIbHOTO 331aHUsI U INIAaHUPYEMBIE Pe3yNIbTaThl €T0 BBINOTHEHUS B (QOpME 3HATH, YMETb,
BJaJIeTh; CPOKU BBIIONHEHUS. [Ipy ycnoBUM NPOXOXKIEHUS IPAKTUKY B IPOPUIBHON OpraHU3alMK CTaBUThCS OTMETKA OTBETCTBEHHOI'O
paboTHHKa OT MPO(UIBHOIN OPTaHU3AIMN O BHITTIOITHEHNH U €T0 MOIIHICh.

B naHHOM pa3zzene NpocTaBiseTCs MOIIUCH: CTYAEHTa, 03HAYAIONasl €r0 03HAKOMIICHHUE ¢ MHAMBUIYalbHbIM 33aHHE; PYKOBOAUTES
MPAKTHUKH OT YHUBEPCUTETA M OTBETCTBEHHOT'O JINIIA OT MPO(UIBHON OpraHM3aIiHK (€CIN MPAKTHKA IIPOBOAUTCS B MPOMUIBHOI
OpraHu3allyn)

OT3BIB OTBETCTBEHHOTO JIUNA OT MPOGUIBHOI OPTraHU3aIHH 3aIOIHACTCS U MOANHCHIBACTCS, €CITH MPAKTHKA IIPOBOTUTCS B MPODHIBHOIM
OpraHu3alliy, HHa4e MPOCTaBIISICTCS CUMBOIL «Z» Ha BCE CTPOKU.

B pa3nene «OrneHka pe3yIbTaToB MPOXOKICHHUS IIPAKTHKN PYKOBOAUTENIEM ITPAKTUKH OT YHUBEPCHUTETa» MPOCTABISIETCS OLCHKA,
HOJIyYeHHAsl CTYI€HTOM I10 Pe3yJIbTaTaM IIPOXOXKICHUS MIPAKTHUKH HEIOCPEACTBEHHO PYKOBOJUTENIEM NPAKTUKU OT YHUBEPCUTETA.

INeyaTs HHEBHHKA MTPAKTUKH OCYIIECTBIACTCS HECKONBKIMH BapHAHTaMH: Ha OJHOM CTOpOHE JIHcTa Oenoit Oymaru ¢opmata A4 ¢ BEIBOTOM
JIBYX CTPaHUII Ha JIMCTE WM BBIBOAOM OpOIIIOPHI (HAa YCMOTPEHHE 00YYaroLIerocs).

JIHEeBHUK OpOLIIOpyeTcs BMECTe C OTYETOM O IPOXOXKICHHUH IIPAKTHKE IT0CHIE MOCIESHEH CTPAaHUIIBI OTYETa.




