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KA®DEJIPA Hanorn u manorootinomxenne

Pacnpeenenue 4acoB NPAaKTHKH 110 CeMeCTpam Ob6beM NpaKTHKH
K Henens 10
ZPe 2 HUroro
Buj sanatuit v | en Yacos 540
Jlexuuu 4 4 4 4 ) 3ET 15

B ToMm uncne B opme

NPaKT.NO/rOTOBKH 540 | 540 | 540 | 540

Hroro ayn. 4 4 4 4
KontakTHas pabota 4 4 | 4 4
Cam. paGota 536 | 536 | 536 | 536
Utoro 540 | 540 | 540 | 540
OCHOBAHHUE

VueOHblii [U1aH YTBEpIK/IEH Y4EHBIM COBETOM By3a oT 22.02.2022 npotokon Ne 7.

IIporpammy cocraBui(u): /%
A.9.H., ipodeccop A.A. MamGetosa %

K.3.H., fouent A.K. Mycaensn ﬁW
+3aB. kadenpoit: k.3.H., foueHt A K. MycaendaH M /%

MeTou4ecKHM COBETOM HampaBieHusa: 1.3.H., npodeccop JI.U. HusopoxkiHa




1. MECTO IPAKTUKHA B CTPYKTYPE OBPA30BATEJBbHOM MPOT'PAMMBI

Huka (pazgen) OOIT: B2.B.01

2. TPEBOBAHUA K PE3YJIbTATAM ITPOXOKJIEHUSA IIPAKTUKHU

YK-2:CnocodeH ynpaBJisiTb IPOEKTOM HA BCeX ITANAX €ro KU3HEHHOT0 UK

IIK-1:Cnoco0eH NpoBOAUTH CAMOCTOSITeIbHbIE HCCIeI0BAHNS B COOTBETCTBHH ¢ pa3padoTaHHOIi MporpaMMoi

NK-2:Cnoco6eH BHINOJIHATH HpO(l)eCCP[OHaJ]l:HLIe 00SI3AHHOCTH 110 COCTABJIEHUIO MMPOrHo3a OCHOBHBIX COLMAJIbHO- 9KOHOMNYECKHUX
nokazareJiei 1eATeJIbHOCTH npeanpusaTus, oTpacjiu, peruoHa H 3JXOHOMHMKH B LIEJIOM

B pe3yJibTaTe NPOX0KIeHUS MPAKTHKU 00YYAIOLIHIICH TOJKEH:

3HaTh:

METO/IbI YIIPaBJICHHUS IPOSKTaMHU B 00JIaCTH HAIOTOOOJI0KEHHUS U HAJIOTOBOTO aIMUHUCTPUPOBAHMUSI, ATAIIBI )KU3HEHHOTO LIMKJIA IPOCKTa
(cootneceno ¢ naankaropom YK-2.1);

UCTOYHUKHU MH(POPMALIUH 110 BOIPOCAM HAIOTOO0I0KEHUS U HAJIOTOBOTO aIMUHUCTPUPOBAHUS JIJIsI TPOBEICHHS UCCIIEIOBAHNS HA OCHOBE
pa3paboTanHoii mporpaMmel (cooTHeceHO ¢ mHaukaTopom [1K-1.1);

OCHOBHBIE€ METO/Ibl U HH(OPMAIIMOHHBIE TEXHOJIOTUU MPOTHO3UPOBAHUS OCHOBHBIX COLIMAIbHO-)KOHOMUYECKUX MTOKa3aTeNe NesTeIbHOCTH
MPEATIPUSTHS, OTPACIH, PETHOHA WITH SKOHOMHKH B LIEJIOM B YaCTH HAIOTOOOIOKEHHUS U HATOTOBOTO aIMUHHCTPHPOBAHUS (COOTHECEHO C
nnankatopom [1K-2.1).

YMmerh:

IIPOBOAUTD IJIAHUPOBAHHE MPOEKTA B 00JIACTH HAJIOTO00JI0KEHHS ¥ HAJIOTOBOTO aIMHHUCTPUPOBAHMS, OIPEIEIISATE OCHOBHBIEC HAIIPaBICHUS
pabort (cooTHeceHO ¢ uHankaropom YK-2.2);

IIPOBOIUTH CAMOCTOSITEIFHOE UCCIEIOBaHNE [0 BOIPOCAM HAJIOTOOOI0KEHNUS U HATOTOBOTO aJMUHHUCTPHPOBAHMS, A TaK JKe
MHTEPIPETUPOBATH PE3YJIBTATHl HA OCHOBE pa3paboTaHHON MPOrpaMMebl (COOTHECEHO ¢ HHauKaTtopom I1K-1.2);

COCTaBIISITh IPOTHO3 OCHOBHBIX COLIMAILHO-OKOHOMUUYECKUX TOKa3aTellei AeATeIbHOCTH PEIIPHATH, OTPACIIH, PETHOHA HIA SKOHOMUKH B
LeJIOM B 4aCTu HaHOFOO6ﬂO)KeHI/I$I 1 HAJIOTOBOI'0 aAMUHUCTPUPOBAHHUS C UCIIOJIb30BAHUEM l/lH(i)OpMaLll/IOHH])IX TEXHOJIOT UK (COOTHeCCHO C
naauKaTopom [1K-2.2).

Baagern:

HaBBIKAMH OTHCAHUS U OLIEHKH Y (PEKTHBHOCTH NPOEKTa B 00IACTH HAIOTOOOJIOKEHHUS U HAIOTOBOTO aIMUHHCTPHPOBAHNUS (COOTHECEHO C
nnaukatopom YK-2.3);

HaBBIKAMU IIPEJICTABICHUS PE3YJIbTATOB POBEAEHHOIO CAMOCTOSITEILHOTO UCCIIEIOBAHUS 110 BOIIPOCAM HAJOr000JIOKEHHS U HAIOTOBOT'O
aJIMUHICTPUPOBAHMS B COOTBETCTBUH C pa3pabOTaHHOM MporpamMmoii (cootHeceHo ¢ uHaukaropom I1K-1.3);

HaBBIKAMH aHAJIN3a U MHTEPIIPETALUH MTOJIyYeHHBIX Pe3yIbTaTOB IIPOrHO3HBIX 3HAYEHHH OCHOBHBIX COLIMAJILHO-OKOHOMUYECKUX TI0Ka3aTelNe
JEATeNbHOCTH NPEANPHUSTHS, OTPACIIH, PETHOHA HIIM SKOHOMHKH B LIEJIOM B YaCTH HAIOTOOOJIOKEHUS M HAJIOTOBOTO aAMUHUCTPUPOBAHUS
(coorHeceHo ¢ unaukaropom I1K-2.3).

3. IPAKTHKA

Bupa npakTuku:

HpOI/ISBO,I[CTBeHHaSI

Dopma NPAKTHKH:

Z[I/ICerTHO 10 nepuoaM NpOBEACHUSA IIPAKTUK. HpaKTI/IKa IIPpOBOAUTCS B (1)opMe HpaKTI/I‘IeCKOﬁ IOATrOTOBKH.

Tun npakTukn:

[IpenauruiomMHas npakTHKa

®opmMa OTYETHOCTH 10 MPAKTHKE:

Z[HCBHI/IK O IPOXOXKACHHUH IIPAKTUKH, OTYCT O HPOXOKACHUU IMTPAKTUKHU

4. CTPYKTYPA U COAEP)KAHUE TPAKTUKHA

Kon HaumenoBanue pa3esioB U TeM /BU/I 3aHATHS/ Cemectp / | YacoB | Kommneren- | Jlureparypa
|_3aHATHS Kvpe 1IMH

Paznen 1. [loaroroBuTeIbHBIMH 3Tl




1.1 BBoanas nexuus. 4 [K-1 JI1.1J12.3
Llens ¥ 3aa4n MPOU3BOACTBEHHOM MPAKTUKH (IPEITUILIOMHON
npakTukn). @opma npoBeneHns MPOU3BOACTBEHHON NPaKTHKU
(npennumiaoMHoit npakTuky). ConeprkaHue NPOU3BOICTBCHHOM IPAKTHKH
(npeaaumIOMHOM npakTHKH). POPMBI KOHTPOJIS TPOU3BOJICTBEHHON
MPAKTHKY (IPEAAUIUIOMHOM MpakTHKK). [[TaHupyemble pe3yabTaThl
MPOXOXKICHUS IPON3BOJACTBEHHON MPAKTUKH (TIPEATUIIOMHON
NpakTUKK). DOPMEI OTYETHOCTH 110 IIPAKTHKE U TPEOOBAHUS K HX
odopmnenuto. Bei6op HHANBUIYANIEHOTO 331aHH. 3a0oIHEHIEe
THUTYJIEHOTO JINCTA | pa3jena "IlepedeHs BUIOB pabOT, CBA3aHHEIX C
Oymymieii mpodecCHOHANBHOH e TeIbHOCTHIO" THEBHIKA IIPAKTUKU
cpencrBamu naketa LibreOffice. /Jlex/
Pa3znen 2. OcHOBHOI 3Tan
2.1 C60p MaTepuaoB I/l BHIIOJIHEHUS MHANBUYJILHOTO 3aJaHus. Pabota ¢ 428 YK-2 IIK-1 |JI1.1 J11.2 JI1.3
6azoit naHHbIX DejepabHON HAJOTOBOM CITYKObI WWwWw.nalog.gov.ru wiu [IK-2 JI1.4 JI1.5J12.1
Nudopmarmonnoro arentcrsa Uurepdaxc «CITAPK» J12.2J12.3 J12.4
www.spark-interfax.ru, ”HGOPMAITMOHHBIME CIIPABOYHBIMH CUCTEMaMH JI2.5 J12.6 J12.7
"Koncynpsrant [Tmoc" unu "T'apant”. CucremaTtusanus, o0paboTka, J12.8 J12.9
aHaJIM3 ¥ HHTEPIPETHPOBaHNe HHHOPMAIIHH, COAeprKanleics B JI12.10
otuyeTHOCTH cpeacTBamu nakera LibreOffice. [Toctpoenue nporxosa 21032
OCHOBHBIX COIIMAJIBHO- JKOHOMUYECKHX MTOKa3aTelei NeaTeNbHOCTH
MPEANPUSTHS, OTPACIH, PETHOHA WM YKOHOMHKH B LIEJIOM B YaCTH
HaJOTO0OOJI0XKEHUS ¥ HAOTOBOTO aJMHHUCTPHPOBAHHS CPEACTBAMU
naketa LibreOffice mo reme nHAMBUAYyaILHOTO 3a/1aHus. AHATIN3 U
HHTEPIIPeTalys MOyYeHHBIX pe3ylbTaToB. DOpMyIHPOBKA H OIIUCAHHE
MPOEKTa B 00JIaCTH HAJIOTOOOI0KEHHUS X HATTIOTOBOTO
aamuHucTpuposanus. /Cp/
Pa3pen 3. 3ak/0uuTebHBI 3TAN
3.1 IToaroToBka GopM OTIETHOCTH O NPOXOXKACHUH IIPAKTUKH. 108 MK-1IIK-2 |JI1.1 J11.2 JI1.3
3anonHeHue JHEBHUKA IPAKTUKK cpeacTBamu nakera LibreOffice. JI1.4 J11.5J12.1
OdopmiieHre oT4eTa O MPOXOXKICHNUH MPAKTHKH CPEACTBAMH MaKeTa JI12.2 J12.3 J12.4
LibreOffice B coorBeTcTBUU € TpeOoBaHusamu. /Cp/ J12.5J12.6 J12.7
J12.8 J12.9
JI12.10
2132
32 /3auér/ 0 YK-2 [IK-1 (JI1.1J11.2 JI1.3
IK-2 JI1.4 J11.5J12.1
J12.2J12.3J12.4
J12.5J12.6 J12.7
J12.8 J12.9
JI12.10
2132

5. ®OHJ OIEHOYHBIX CPEJICTB

@DOoH/1 OLIEHOYHBIX CPENICTB JUI MPOBEIECHHS IPOMEXYTOYHOM aTTecTaluy 00y4arouXcs Mo NpakTUKe npeacrasieH B [puioxenun 1 k
IIporpaMMe MpaKTUKH.

6. YYHEBHO-METOANYECKOE H THO®OPMAIIMOHHOE OBECIIEYEHUE TIPAKTUKHA

6.1. YueOHasi suTepaTypa

6.1.1. OcHoBHas1 JuTEpaTypa

ABTOpBI, COCTaBUTEIH |

3arnaBue

W3znarenbcTBO, TOI

Komanu-Bo




ABTODBI, COCTaBUTENHU 3arnaBue W3narenscTBO, TOI Konuu-Bo

JI1.1 |Xopes A. 1., MeTonbl Hay9HBIX UCCIICIOBAHUI B DKOHOMUKE: Boponex: Boponexckuii https://biblioclub.ru/inde
OBynnnnkosa T. I/I., yqe6Hoe rnocobue FOCYIIapCTBCHHLIfI X.php?
,HMI/ITpI/IeBa JL. H., YHHUBEPCUTET MHKEHEPHBIX page:book&ld:255952
Pesnmkosa E. A. TexHonorui. 2013 HEOTPaHWYEHHBIN TOCTYTI

’ JUISL 3aPETHCTPUPOBAHHBIX
HoJb30BaTeNeH

JI1.2 |CamoBuukoBa, H. A. [Iporuo3upoBaHue B HAJIOTOOOIOKEHUH: Y4eOHOE Mocksa: EBpazuiickuii http://www.iprbookshop.r

nocobue OTKpBITHIN uHCTUTYT, 2009 u/11084.html

HCOFpaHPI‘-IeHHLIfI J0CTyIl
JJIA 3apETUCTPUPOBAHHBIX

10JIb30BaTENEN
JI1.3 |3emisikoBa, A. B. Hanorosoe anmMuuucTpupoBanue: ydednoe nocooue |Kpacuomap, Caparos: http://www.iprbookshop.r
JUTSL O0YYAIOIIUXCS TI0 HAMIPABJICHHIO MOTOTOBKH FOXHBIN MHCTUTYT u/78037.html
MarucTpaTypbl «IKOHOMHKa» MeHemKkMenTa, Aif ITi Dp HEOTPaHMYEHHBIN JOCTYII
Meua, 2018 IUTSL 3aPETHCTPUPOBAHHBIX
10JIb30BaTENEN
J1.4 |Cyneiimanos, M. [1., Moo6wmmu3anus 1 3 QeKTHBHOE NCTIOIb30BAHIE Mocksa: KpeatnBnas http://www.iprbookshop.r
Kammn, B. A. HaJIOroBOro noreHnuana Poccuiickoit deneparum: sKOHOMHKa, 2019 u/88547 .html
MOHOTpadust HEOTPaHMYEHHBIN JOCTYII
IUTSL 3aPETHCTPUPOBAHHBIX
10JIb30BaTENEN
JI1.5 |Ilomonoga, H. A. CoBpeMeHHbIE TEHIEHIIUY B Pa3BUTHH HajloroBoro  |Mocksa: Hayurbrii http://www.iprbookshop.r
KOHTPOJISI: MOHOTpaQHsI KOHCYJIbTaHT, 2019 1u/104980.html

HEOrpaHUYEHHBII JOCTYI
JUIS 3apETHCTPUPOBAHHBIX

10JIb30BaTeNEH
6.1.2. JlonosiHuTEILHAS JTUTEpPaTypa
ABTOPBI, COCTaBUTENHU 3arnaBue W3narenscTBO, TOI Konuu-Bo
JI2.1 |I'my6oxosa, H. IO. HanoroBoe mianupoBanue: yue6Hoe nmocobue Mocksa: EBpazuiickuii http://www.iprbookshop.r
OTKPBITHINA HHCTHTYT, 2011 u/10795.html

HEOTPaHWIECHHBIN JOCTYTI
JUTSL 3aPETHCTPHPOBAHHBIX

I10JIb30BaTeNei
JI2.2 |Apremenko, 1. A., Hanorosoe anmunuctpuposanue. Teopus, mexanusm, [KpacHomap: FOxHbI# http://www.iprbookshop.r
XameBa, 3. M., peruoHajbHas MPaKTUKa HHCTUTYT MEHEDKMEHTA, u/15415.html
[Topoino, E. B. 2007 HEOTPaHWYEHHBIN 10CTyII
UTSL 3aPETHCTPUPOBAHHBIX
I10JIb30BaTeNel
JI2.3 |Hycparymmun, U. B. Mertonsl uccienoBaHui B 3KOHOMHEKE: ydeOHOe VYa: bamrkupckuit http://www.iprbookshop.r
nocobune HHCTUTYT COLMAJIBHBIX u/66758.html
Texnonoruit (pumuan) OYII | HeorpaHHICHHBI TOCTYII
BO «ATuCO», 2015 JULA 3aperUCTPUPOBAHHBIX
HoJIb30BaTeNeH
2.4 Vuer u craTuctuka ,2003 http://www.iprbookshop.r

1u/61925.html
HEOTPaHWYCHHBIN TOCTYI
JUTSL 3aPETHCTPUPOBAHHBIX
MOJIb30BaTeIeH

2.5 DUHAHCOBBIC MCCIICIOBAHMUS , 2000 http://www.iprbookshop.r
1/62035.html
HEOrpaHHYCHHBIH JOCTYII
UIS 3aPETHCTPUPOBAHHBIX

OJIb30BaTENCH
JI2.6 |Hapexmuna, C. 1. HaoroBeie pac4eTsl B cucTeMe MPUHATHS U HoBocubupck: http://www.iprbookshop.r
000CHOBaHWSI OM3HEC-PEIICHUN: TPAKTUKYM Hogocubupckuii u/87137.html
roCy1apCTBEHHBbIi HEOTPaHWYCHHBIN TOCTYI

YHUBEPCHUTET SKOHOMUKH U | A1 3apErHCTPUPOBAHHBIX
ynpasnernus «HHX», 2018 T0/Ib30BATCIICH




ABTODBI, COCTaBUTENHU 3arnaBue H3parenbCcTBO, TOI Konuu-Bo
JI2.7 |fpynuna A.T., Canuna |Hanoru u Hajorosoe aAMMHUCTpUpPOBaHue B cucteMe |MockBa, bepnun: J{upekt- | https://biblioclub.ru/inde
JI. B., Comnomoga C. K., [3xoHOMHIUecKol Oe30macHOCTH: yueOHOE Toco0He Menua, 2019 x.php?
Kacatkuna I'. M., page=book&id=500836
3maHoBckas O. B., HEOIpaHUYEHHBII JOCTYI
Spynuna A. I'., Canuna JUIS1 3apEerMCTPUPOBAHHBIX
JI. B. HoJb30BaTeNeH
2.8 Kypnan Hajoropast moyuTHKa U IpaKkTUKa , 1
2.9 Kypuan Hamoru , 1
JI2.10 |Boponuenko, T. B. CpaBHHTEIIBHBII aHAIN3 U OLICHKA HAaJOTrOBBIX cucTeM|MockBa: Poccuiickas http://www.iprbookshop.r
Poccun 1 3apy0exHBIX CTpaH: MOHOTpadus TAMOKEHHAS aKaIeMus, u/105694 .html
2020 HEOTpaHHYEHHBIH JOCTYII
UIS 3aPETHCTPUPOBAHHBIX
HOJIb30BaTEICH
6.2 Pecypcenl cetn « AHTEpHET»
31 |basza mannbix Madopmannonnoro areurcrsa Muatepdakc "CITAPK" — www.spark-interfax.ru
32 |ba3a mannbix @enepanbHOI HATOTOBOM CIy)0bl — Www.nalog.gov.ru

6.3. UndopmanuoHHbIe TEXHOJIOTHU:

6.3.1. Ilepevyens mporpaMMHOro obecrne4eHust

LibreOffice

6.3.2. Ilepeyenb nHGOPMAMOHHBIX CIIPABOYHBIX CHCTEM

Wndopmarmonnas cnpaBouHas cucreMa "Koncynprant ITmtoc”

Wndopmarmonnas cnpaBouHast cucteMa "['apant" - https://internet.garant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME ITPAKTUKHA

MaTepI/IaJILHO-TeXHI/I‘IGCKOG obecneucHe MPAKTHUKH TOJKHO OBITh JAO0CTAaTOYHBIM IJIA JOCTHXKCHUA eyen IMMPAKTUKHU U JOJIKHO
COOTBETCTBOBATH )J,GﬁCTBy}OlU,HM CaHUTAPHBIM U MMPOTHUBOIIOXKAPHBIM HOpMaM, a TaKXe TpCGOBaHI/IﬂM TEXHHUKHU 0€30MacHOCTH npu
MIPOBCACHUN y‘-Ie6HI>IX 1 HAYYHO-IIPOU3BOACTBCHHBIX pa60T.

CryzneHtam foykHA OBITH 00ecIeyeHa BO3MOXKHOCTD JIOCTYIA K MHGOPMaIUU, HEOOXOJUMOMN I BHIIIOJIHEHUS 3aaHUs 110 IPAKTUKE U
HaIUCAHUIO OTYETA.

OpraHu3anuu, yIpexKIeHus U MPEAIPHATHS, a TAKXKE MOPa3/eieHns] Y HHBEPCUTETA, SIBISIOIIHECs 0a3aMi IPAKTHKH TOJDKHBI 00SCIICUUTh
pabouee MecTo cTyieHTa 000pyAOBaHUEM B 00BEMAaX, JOCTATOYHBIX JJIS OCTHIKEHHS LIeJIeH PaKTHUKH.

8. METOAUYECKHUE YKA3ZAHUSA JTJISA OBYYAIOIUXCA

Ot4eT 0 MPOXOXKICHUH MPAKTHKU. OTYET O MIPAKTUKE COCTABISIETCS HHANBUIYAITEHO KaXKIBIM 00yJarOIIMMCS U JOIDKEH OTPaXxaTh
BBIIIOJIHCHNE UHIUBUYaAIbHOTO 3a/laHuUsl.

OT4eT 0 MPOXOXKICHUH MPAKTHKU CTPYKTYPHO JOJDKHA BKITIOYATh!

) TUTYJIbHBIH JIUCT;

] conepxxaHue;

] BBeaenue (1-2 cTpaHuIbl);

] OCHOBHY1O 4acTh (He MeHee 15 cTpaHun);

[) 3akmrouenue (1-2 crpaHuisl);

U] mepe4eHb COKpalleHuil 1 0003HauYeHH (IIpY HATUYHN);

[} CIMCOK MCIOJIb30BaHHBIX HCTOYHHKOB;

U npuinoxeHus (IIpU HAIUYUH).

TUTYNBHBIN JIUCT SBJISIETCS TIEPBOI CTPAHUIICH M CITY)KUT HCTOYHUKOM WH(POPMALIUH, HEOOXO MO st 00pabOTKH U MOMCcKa paboThI B
“H()OPMALUOHHOM cpefe.

B copepxannu mociaeoBaTeNbHO EPEUNCIISIOTCS BBEACHIE, HOMEPa U 3ar0JIOBKH Pa3esoB, IOAPA3AeIoB, 3aKII0YeHIe, 0003HAUCHHS 1
COKpAILIEHHsI, CIMCOK UCIOIb30BAHHBIX MCTOYHUKOB, IPUIIOKEHUS, YKA3bIBAIOTCSI COOTBETCTBYIOIINE CTPAHULIBL.

Bo BexeHnn onpenensroTcs Lelb U 3a1aul MPAKTHKH.

B OCHOBHO# TEKCTOBOM YacTH OTYETa PACKPBIBACTCS XaPAKTEPUCTHKA 00BEKTA PAKTUKH U COJEPIKAaHUE HHANBHIYATBHOTO 3a1aHHs B
COOTBETCTBHH C TIOCTaBJICHHOHN LEJIbIO 1 3agayaMu. OCHOBHAs TEKCTOBAs YacTh OTYETa, KaK MPABHJIO, COCTOMT U3 ABYX-TPEX Pa3IesioB.

ITpu HanucaHUM 3aK/II0YEHHS OCHOBHAS LI€JIb COCTOUT B TOM, YTOOBI HA OCHOBE KPAaTKOro 000OLIEHUS U3/I0KEHHOIO MaTepuaa o BCeM
paszenaM OTYETOB, PACKPHITH OCHOBHBIE BBIBOJIBI, PEKOMEHIAINH 1 NIPEJIOKEHHS, TOJyIEHHBIE B PE3yIbTAaTe IPOXOXKACHHS IIPAKTHUKHY.
3aKIIIOUeHUE JOJKHO OBITh KPATKUM U OOCTOSTENBHBIM.

[epeuens cokpainenuit u 0d0o3HaueHNH. BkiroyaeT crenuaibHble COKPALICHUS CIIOB U CIIOBOCOYETaHHH, 0003HAUSHHUS SMHUL (PH3HISCKIX
BEJIMUYH U JPYrUe CHelUaIbHbIe CUMBOJIBL.

CnHcOoK UCTIOTIb30BAHHBIX HCTOYHUKOB COJIEPIKUT MEPEUeHb BCEX HCTOYHUKOB, KOTOPBIE IPUBJICKAICH IPH HAIlCaHUU oT4yeTa (He MeHee 10
HCTOYHUKOB). B CIIMCOK MCIIOJIB30BaHHBIX HCTOYHUKOB 00s13aTENIbHO BKIIIOUAIOTCS Pa0OThI, Ha KOTOPBIE CICIaHbl CCHUIKH MO TEKCTY OTYETa.
Hywmepanus ncTouHHKOB TaéTcs B andaBUTHOM MOPSIKE, apabCKUMH U(pPaMu ¢ TOYKOH H ¢ a03aI[HOTO OTCTyIIa




(1,25 cm). CBeneHust 006 UCTOUHHKAX, BKIIFOUCHHBIX B CITUCOK, PUBOJISATCS B COOTBETCTBHUHU C UX OHOIMOrpaduuecKuM OMHCaHHEM.
IpritoxKeHus! BKIIOYAIOT TaOIHIBI; TpaUKY, JUarPaMMBbI, CXeMbI U HHBIC WILTIOCTPALIUH, HE BOILISIIINE B OCHOBHOM TEKCT OTYETA.
dopMupoBaHHE OTYETA O MPOXOKICHUH MPAKTUKU OCYIIECTBIsIeTCs cpeacTBaMu nakera LibreOffice Writer.

Tpebopanus k opopmiieHHto oTyeTa. CTpaHULbl TEKCTA OTUETA O IPOXOXKICHUM IIPAKTUKH JIOJKHBI COOTBETCTBOBATh (popmaty A4 (210 x 297
MM). OTUeT JOoIKEH OBITh BHIIOJHEH MEYAaTHBIM CIIOCOOOM (YepHO-0elblii BApUAHT) Ha OJTHOW CTOpOHE JiucTa Oenoit Oymaru gpopmara A4
gepe3 MMoJITOpa HHTepBaa.

[BeT mpudTa n0mKEeH OBITh YSPHBIM, pa3Mep mpudra — He MeHee 14 nT, Tun mpudTa — Times New Roman. [TonmyskupHsiit mpudt
IPUMEHSIOT TOJBKO IS 3ar0JIOBKOB Pa3/IeIoB U MOAPA3/IENIOB, 3aT0J0BKOB CTPYKTYPHBIX JIEMEHTOB. Mcros30BaHNe KypcHBa He
JOIyCKaeTcs.

TekcT oTdeTa Ie4aTaeTcst C COOMIONCHNEM CIIEYIOMUX pasMepoB Holel: neBoe— 30 Mm; mpaBoe — 15 MM; BepxHee 1 HibkHee — 20 MM.
AO03aIHbIIH OTCTYII TOJDKEH OBITh OTMHAKOBEIM T10 BCEMY TEKCTY OTYeTa M cOCTaBiseT 1,25 cm.

KauecTBO Hame4yaTaHHOro TeKCTa U 0QOPMIICHUS WIIIOCTPALUH, TaOJINL, JOTKHO yJIOBIETBOPATH TPEOOBAHUIO X YETKOTO
BOCIIPOU3BE/ICHHSI.

Crpanuiipl oT4eTa CiieyeT HyMepoBaTh apaOCKUMU LU(paMu, coOIr01ast CKBO3HYIO HyMEpaIHIO 10 Beeil paboTe, BKIIoUas NIPUIOKEHHS.
Homep cTpaHnIBI MPOCTaBISETCS B LIEHTPE HIDKHEH YacTH CTpaHHULB! O0e3 Touku. Ha TUTYIEHOM JHCTe M COepKaHUH HOMEp CTPaHHUIIbl He
CTaBUTCS, HO OHU BXOIAT B oO1iee KoaudecTBo. [1epBoii mpoHyMepoBaHHOH CTpaHUIel OyAeT CTpaHUIla, Ha KOTOPOH pa3MeliaeTcs pasel
«BBEJJEHUE».

JIMCTBI OTYETa MOXKHO OPOIIIOPOBATH B TBEPbIH HEPEIUIeT, NPy KUHAMH (IIITACTUKOBBIMU M METAJUIMYECKUMH) UM B CKOPOCIIUBATENb (HA
yCcMOTpeHne 00yJaromerocs).

Jist oGnerdenus paboThl, CBA3aHHON ¢ 0pOpMIEHUEM TEKCTa OTUETa, 0053aTeIbHO HEOOXOAUMO IPUMEHATSH (haiin mabdaoHa «Report.dotx».
OdopmiteHne Bcex 2IIEMEHTOB TEKCTa OTYETa OCYIIECTBIISIETCS ¢ IPHMEHEHHEM CTHIIEH, CO3aHHbIX B [Ia0JIOHE.

TekcT oTyera 10JKeH ObITh pa3enéH Ha pa3ziesbl, KOTOPbIC BKIIOYAIOT B ce0st moapasaensl. Kakaplii pasmen oryera HAYMHACTCS C HOBOM
CTpaHUIIBL.

Paznensl 1oKHBI HIMETh MOPSAKOBYIO HYMEpPAIUIO B IpejieiaX BCero TeKCTa 0T4eTa, 0003Ha4eHHYI0 apaOckoil nugpoii 6e3 Touku.
HaunmeHnoBaHue pa3zerna rnevaTaeTcst IPONHCHBIMU OyKBaMH U BEIPABHUBAETCS 110 LIEHTPY.

Homep moapaszena BkIroyaeT HOMEp pa3zena U MOPsSAKOBBIM HOMep HoApasena, pa3AeieHHbIe TOUKOH. B koHIe HoMepa moapasaena Touka
HE CTaBHTCS.

HaunmeHoBanme noapasaena 3aruCchIBaOT CTPOYHBIMU OyKBaMH (KpOMe MEepBOi ITPONMCHON) U BEIPAaBHUBAETCS MO LEHTPY.

3aroJI0BKH pa3/eoB (3ar0JIOBKH IEPBOr0 YPOBHS) BELICISIOTCS C IIPUMEHEHHEM CTHIIL «3aroioBoK 1». JlaHHEIH CTHIE 0OeceYnBaeT:
BBIJICIICHUE TEKCTAa 3aroyioBka kupHbIM mpudroM Times New Roman pazmepom 14 nt nponucHbiMu OykBamu (OyKBaMH B BEpXHEM
perucTpe); BEIpaBHIUBAHUE 3ar0JIOBKA I10 IIEHTPY JICTA; 3aIPET IIEPEHOCOB B 3ar0JIOBKE; aBTOMATHYECKYIO HyMEpalHIo 3ar0JI0BKa pas/ena;
HE0OXO0ANMOE PACCTOSHIE MEXy 3ar0J0BKOM pasJielia U 3aroJI0BKOM I0Jpa3/ieia I TeKCTa; aBTOMAaTHIECKHUH Mepexo/] Ha HOBYIO
CTpaHHUILY.

st ohopmIteHHsI 3ar0JIOBKOB MOJIPA3JIEIIOB MPUMEHSIIOT CTHIIH «3arojIoBOK 2», «3arojioBoK 2 (HEHYMEPOBAHHBIN ).

B oTdere foIMycKaeTcs TOJIBKO JBYXYPOBHEBAs CHCTEMA 3ar0JIOBKOB Pa3/eoB U MOAPA3IENIOB, IPH 3TOM KOJIMYECTBO MTOAPA3/EIOB He
JOJDKHO HPEBBIMIAT YETHIPEX.

HanMeHOBaHHS CTPYKTYPHBIX 2lIeMeHTOB paboThl ««BBEJEHUEY, «3AKJIFOUEHUEy, « IEPEUEHB COKPAILEHUI 1
OBO3HAUEHM», «CIIMCOK UCIIOJIb30BAHHBIX UICTOUHUKOBY» 0hopMISIOTCS ¢ IPUMEHEHHEM CTHIIS «3aroI0BOK 1
(HeHyMepOBaHHBII )», KOTOPBIH MO3BOJIAET: YOPAaTh HyMepaIiIo JaHHBIX Pa3IeNioB; BEIJEICHHE TEKCTA 3ar0JI0BKa XKUPHEIM mpupToM Times
New Roman pa3zmepom 14 nt nponucHbiME OykBamu (OyKBaMH B BEpXHEM PETUCTPE); BEIPABHUBAHUE 3ar0JIOBKA 10 LIEHTPY JIMCTA; 3alpeT
IIEPEHOCOB B 3ar0JIOBKE; HEOOXOUMOE PAaCcCTOSHUE MEXIY 3ar0JIOBKOM pasfiesia U 3aroJI0OBKOM IOApas/iesna Wil TeKCTa; aBTOMAaTHYECKU
Iepexo] Ha HOBYIO CTPAaHUILy; KOPPEKTHOE HX OTOOpasKeHUE B COAEPIKAHMH OTUETA.

OCHOBHO# TeKCT oT4yeTa opopmisieTcs: ¢ noMouIbio cTiis «Teker paboThly. [IpuMeHeHne JaHHOTO CTUIIS TIO3BOJISIET COOIIIOIaTh TpeOOBaHUS
K 0hOpMIIEHHIO OCHOBHOTO TeKCTa paboThl, a uMeHHO: mpudt: Times New Roman, kernp 14 1T; BeIpaBHHBaHHE OCHOBHOTO TEKCTA: O
MupUHe; ad3alHbI OTCTYN IepBoil cTpoku: 1,25 cM; MEeXTyCTpOUHbIH HHTEpBA: 1,5 CTPOKH; 3alpeT BUCSUUX CTPOK.

B TekcTe oTdeTa He JHOIMycKaeTcs:

[] coxpalleHue cI0B, KpOMe CIIOBOCOYETAHHUI: T.€. — TO €CThb; U T.II. — U TOMY IIOJJOOHOE; U T.JI. — U TaK Aanee; u Ap. — 1 Apyrue. Vckiouenuem
SIBISIFOTCSI yCTONYMBEIE aO0pEBHATYPBI, BHIHOCUMBIE B ITepeueHb 0003HAYESHHUH 1 COKPAIICHHH;

) cokpaieHre 0003HaueHUH eANHUL] BeIUYUH O3 HU(POBBIX 3HAUCHUIL;

] mprMeHeHre 0e3 YHCIOBBIX 3HAUeHHIH MaTeMaTHIeCKUX 3HaKOB (HampuMep, >, =, %, Ne u ap.).

UucinoBble 3HaUEHHSI BEIMYUH ¢ 0003HAYCHUEM €IUHUL H3MepeHus (pyO., IIT., ¥ T.11.) 3aUCHIBAIOTCS LUppaMU, a yuciia 0e3 eTuHHIL —
cioBamu. Hampumep, «... 00beM npogax He npesbimaer 5000 py0.», «... 00ciegoBaHue TPOBOIUIOCH N0 ISATH NPEIIPUSITHSIM.

Ecmu MIPUBOAUTCA AHUANa30H 3HAYCHUI YHCIIOBOM BCJIMYNHBI, TO €AUHULY U3MEPEHUS MMUIITYT TOJBKO IMOCJIC MMOCICAHEI0 3HAUCHU.
Hanpumep, «ot 1 1o 5 Mm», «oBepuTenbHblit uHTEpBa oT 60 10 95%».

Otyer nowKeH OBITh CHAOXKEH PACUETHBIMH CXeMaMH, rpaKaMy ¥ TaONuIaMy, HILUTIOCTPUPYIOMMMH pacdeT. IIpy BEIIOIHEHNT
TPYAOEMKHX, MHOTOKPATHO MOBTOPSIOIINXCS PACYETOB PEKOMEHYECTCS H3JI0KHTh OCHOBHBIE TIPEATIOCHUIKH pacieTa U pacueTHbIe (GOpPMYIIEL,
IIPUBECTH OJMH NPHMEDP pacyeTa, a pe3yJIbTaThl BEIYMCICHUH IIOMECTUTD B TaOIHIax.

PacyeTsl IPOM3BOIATCS B PyOIsIX MM KOHBepTUpyeMoH BamoTe (nomtapsl CIIIA, eBpo u T.1.).

Tak xe 3amperaeTcs 3aBeplIaTh CTPOKY YHCIOBBIM 3HAYEHHEM H MaTeMAaTHYECKUMU 3HaKaMH. [l yCTpaHEeHUs JaHHBIX HE0YETOB,
pPEKOMEHIyeTCsl IPUMEHEHUE pa3pbliBa cTpokH «Shift — Enter».

Caenyer otnuuath neduc u tupe. Jeduc — HeOykBeHHBINH opdorpaduyeckuil 3HaK pyCCKOH U MHOTHX JAPYTHX MHCbMEHHOCTEH, KOTOPBIH
pasienseT 4acTH CI0Ba:

(] IeMUT CIIOBO Ha CJIOTH IPH MEPEHOCE HAa HOBYIO CTPOKY, & TAKXKE ACIUT YaCTH COCTABHBIX CIIOB, HAIIPUMED, KUPIIMIHO-KPACHBIH,
mkad-Kyne, pKo->KeNThIH, Kap-MTHLa, oro-3amnaji, Pocros-Ha-J{oHy;

] yepe3 neduc MUIIYTCS COKpaIIeHus 0-Bo (00IIeCTBO), A-p (AOKTOP) H T.1.;




] meduc ucnonp3yercs A MPUCOSTMHEHNS HEKOTOPBIX MIPUCTABOK MIIM YaCTHII K CIIOBY: IT0-aHTJIMHCKH;

[ uepe3 ne(uc NUITYTCS YaCTULBI -TO, -I100, -HUOYAb.

B ocTanpHBIX cilydasx HpuUMeHseTcs THpe «—». [locTaBuTh 3HaK THpe B pocTo. st aToro Heodxoaumo Haxath «Ctrl» 1 ynep:xuBas ero Ha
JOTIOJTHUTENTBHOM KJIaBUAType HAXKaTh «MUHYC».

B TekcTe oTueTa MOTYT OBITH IPUBEACHBI IEpeUnCIIeHNs (CUCKH). [Iepen KaXIbIM 2JIEMEHTOM HEepEeYrCIeH s CleayeT CTaBuTh Tupe. [Ipu
HEOOXOJUMOCTH CCBUTKH B TEKCTE OTYETA Ha OJMH U3 JICMEHTOB MEPEUUCICHUSI BMECTO THPE CTaBSIT CTPOYHBIE OYKBBI PYCCKOT0 ajihaBUTa CO
CKOOKOI1, HauKMHas ¢ OykBbI "a" (32 UCKIIIOUEHHEM OYKB €, 3, i, 0, 4, ‘b, bl, b). [I[pOCThIE IEPEUUCIICHUS OTACISIOTCS 3aMATOM, CIIOKHBIC —
TOYKOH C 3amsTOH.

[Ipy HaMMYMKM KOHKPETHOTO YMCIIa EPEUUCIEHUH IOMyCKaeTCsl epe]] KX IbIM JIEMEHTOM IIePEUHCIICHNS CTaBUTh apadckue udpbl, ocie
KOTOPBIX CTAaBUTCS CKOOKA.

[epeuncienus NpUBOAATCS C a03aI[HOTO OTCTYIIA B cTONOUK. [lepeuncienus npuBoasTes ¢ ab3aiHOro oTcTymna B cronouk. [locne
OpeUIOKEeHHUS, KOTOPOE MPOI0IKACTCS IEPEUUCICHUEM CTABUTCS JBOSTOUHE, KAX/IBIH MyHKT CIMCKA HAUHHASTCS CO CTPOYHON OYKBBI, B
KOHIIE ITyHKTOB CTaBHTCS 3aIIsATasl, a MOCJIEIHUN ITyHKT CITUCKA 3aKAHINBACTCS TOYKOM.

K mutrocTpanusiM OTHOCATCS PUCYHKH, cXeMbl, hoTorpaduu, rpadhuky, HOMOrpaMMBl, TUarpaMMBl, Bce BUABI YepTeskeid. OHM pa3MenaloTcs
IOCJIe TIEPBON CCHUIKH Ha HHX B TEKCTE OTYETA M HA3hIBAIOTCS PUCYHKAMH.

WirocTpanuu ClieiyeT pachoiaraTh HeMOCPEACTBEHHO MOCe TEKCTa, T/I€ OHU YIOMHHAIOTCSI BIICPBBIE, UK HA CIIeAyoNIei cTpanurie (mo
BO3MOKHOCTH OJIVKE K COOTBETCTBYIOIIMM YACTSIM TEKCTa OTUETA).

Wnmoctpanuyu HyMepyroTcest apabckuMuy nudpamu B Ipejenax COOTBETCTBYIOIIETO pa3jiesia. B 3ToM ciiydae HoMep WUTIOCTPaLul COCTOUT U3
HOMepa pa3zziena 1 MoPSAKOBOro HoMepa MILTIOCTPALNH, Pa3aeleHHbIX Toukoil. Hanmpumep: PucyHnox 2.1 (iepBbIii pUCYHOK BTOPOTO pa3jena).
B TekcTe oTdeTa 00513aTeNbHO JOIKHBI OBITh CCHUTKH Ha BCE MILTIOCTpAInu. [IpH CChUTKAX Ha MILTIOCTPAIMHU CIICAYeT MHUCATh: « ... B
COOTBETCTBHH C PUCYHKOM 2.1», «... IpeAcTaBIeHo Ha pUCyHKe 2.1», «... (pucyHOK 2.1)».

WnmocTpanuu KaxJa0ro NpriioXKeHnuss 0003HA4aloT OT/AEIBHOW HyMepanyel apabckumMu nudpamu ¢ 100aBICHUEM iepea Hudpoii
obo3HavyeHus npunoxenus. Hampumep, Pucynok A.1 (1IepBbIii pUCYHOK MPUIIOKEHUS A).

HasBaHust WITIOCTpaLUii OAMMCHIBAIOTCS HEMOCPEACTBEHHO IO/l HUMHU, PACIIOJIaraloTCs MO LEHTPY CTPaHHUIIBI U (POPMUPYIOTCS CIIELYIOIIUM
obpazom:

[J cnoBo «PucyHok»;

[} uepe3 nmpoOeI CTAaBUTCSI MOPSIKOBBIN HOMEP PHCYHKa;

(] uepe3 TUpE ¢ 3arJIaBHOM OYKBBI MUIIETCS HA3BAHNUE PHCYHKA,

] B KOHIIE HOMEpa PUCYHKA U MOCJIe Ha3BaHHS TOUYKU HE CTaBSTCSL.

Hanpumep: «PucyHok 3.1 — [Ipo6aeMbl HaOroo0I0KEHUS T0X0J0B (PU3UUECKUX JIUAI.

Ecnu HaMMEeHOBaHHE PHCYHKa COCTOUT U3 HECKOJIKUX CTPOK, TO €r0 CIIEAYEeT 3alUChIBaTh Yepe3 OJMH MEKCTPOUHBIN nHTEpBal. [lepeHoc
CJIOB B HANMEHOBAaHUH Ipa)uuecKoro Marepuaia He JOIyCKaeTcsl.

Heo0x0auMo BBIIETUTh TEKCT Ha3BaHHS PUCYHKA U MPUMEHHTH K HeMy cTiIb «Ha3Banue pucyHkay. JJaHHBIN CTHIIb MO3BOJIUT BHIPOBHSTD
TEKCT 3aroJIoBKa MO IIEHTPY CTPAHHMIIBI, yOpaTh BbIAENEeHHE P (Ta KUPHBIM, H3MEHUTD pazMmep mpudTa Ha 14 0T, yCTaHOBUTH OAWHAPHBIN
MEKCTPOUHBII HHTEPBAJI, & TAKXKE 33aTh HHTEPBAJIbI TIEPE]] U MOCIIe Ha3BaHUS WILTIOCTPALHH.

s pucynkos, He co3nanubix B LibreOffice Writer (nuarpammel, rpaduku u mpouee), B BHEAPEHHBIE B TEKCT pabOThI 4epe3 KOMaHIy
«BcTaBka» HEOOXOIUMO MPUMEHHTH CTHIIb «PUCYHOK». JJaHHBII CTHIIb TIO3BOJIMT MIPOM3BECTH BHIPABHUBAHUE PHCYHKA IO LIGHTPY H 33/1aTh
HMHTEPBAIBI TIEPEA U MOCIIE PHCYHKA.

Tabuuibl NPUMEHSFOT JUTS JIy4Illeld HArJsIIHOCTH B YI0OCTBa CpaBHEHHUs MokasaTesell. HanmeHoBaHe TaOIHIbI, TOJDKHO OTPaXKaTh €¢
copepkanue, ObITh TOYHBIM, KpaTKiM. HanMeHoBaHHUe clieyeT moMenaTh HaJl TabauIel ciuesa, 6e3 ab3aIiHoro OTCTyMa B CIIEAYIOLIEM
¢dopmare: Tabnuua Homep Tabnuisl — HaumeHnoBanue Tabnuipl. HanMeHoBaHME TaOMUIIBI IPUBOIAT C MPOMHUCHON OYKBBI 0€3 TOUYKH B KOHIIE.
Ecnu HanMeHoBaHHe TaOJIHIIBI 3aHUMAET JIBE CTPOKH M O0JIee, TO €ro ClIeIyeT 3alichiBaTh Yepe3 OMH MEKCTPOYHBII HHTEPBAIL.

Tabau1ibl, 32 HCKITIFOUEHHEM TaOJIUI IPHIIOKEHUH, CIeyeT HyMepoBaTh apadckuMu 1udpamu B npenenax pasnena. B atom ciyyae Homep
TaOJUIIBI COCTOUT M3 HOMEpa pa3/elia v MOPSIIKOBOTr0 HoMepa TaOIHIIbL, pas3ae’eHHbIX Toukoii: Tabmuma 3.1 — [TocTynnenue Hanoros, cOopoB
Y UHBIX 00s13aTEeIBHBIX IUIATEIKEH.

Tabuuubl KaXXI0T0 NPUIIOKEHH 0003HaYal0T OTAENbHON HyMepalueil apadckumu mudpamu ¢ 1odaBieHneM nepen Hudpoit 0003HaueHUs
npunoxenus: Tabmuna A.1 — ITocTynnenue Hanoros, COOPOB U MHBIX 00S3aTENbHBIX IIATEXKEH.

Tabmuiy ciemyer pacnonaraTb B padoTe HEIOCPEICTBEHHO II0CTIe TEKCTa, B KOTOPOM OHa YIIOMHHAETCSI BIEPBbIE, HIIH Ha CIIeyIOMIeH
CTpaHuLe (MCKITIOYEHHE: TaOIUIIbI PHIIOKECHUS ).

Ha Bce TaGmuupl JOIKHBI OBITH CCHUTKH. [IpH CCBUTKE CileayeT IucaTh CII0BO «TabiHIa» ¢ yKa3aHHeM ee Homepa. Hanpumep: «... (Tabmuna
3.2, «... (Tabnuma A.2)».

TaGuuue! cieBa, CripaBa ¥ CHU3Y OrpaHUYMBAIOT THHUSAMH. He mormyckaercst nenuts rpadpl, CTPOKH U 3arOJIOBKH TaOJHII IO THar OHAH.
3aronoBku rpad), Kak MPaBuIiio, 3aMHUCHIBAIOT MAPAIIEIEHO CTPOKaM Tabmuiisl. [Ipn HEOOXOAUMOCTH TOMYCKACTCSI EPICHANKYIISIPHOES
pacmoyoXeHne 3aroJIoBKOB rpad.

3aronoBku rpad ¥ CTPOK TaOIUIIBI CIICAYET MHCATh C MPOMKUCHON OYKBBI B €JMHCTBEHHOM YHCIIE, a OJ3ar0JIOBKH Ipad — co CTPOYHOI OYKBHI,
€CIIM OHU COCTABJIAIOT OJTHO MPEJIOKEHHE C 3ar0JIOBKOM, HIIM C POIMMCHON OYKBBI, €CIIM OHU HMEIOT CAMOCTOSITENIbHOE 3HaUeHue. B KoHIe
3aroJIOBKOB U TI0/13ar0JIOBKOB TaOJIHI TOYKH HE CTABAT. 3ar0JIOBKH M ITOJ3ar0JI0BKH Ipad TabInIbl BBIPABHUBAIOTCS MO LEHTPY 110 BEPTUKAIN
Y TOPHU30HTAIIH, @ 3aTOJIOBKU CTPOK — MO JICBOMY Kparo.

I'pader «Ne /m» u «Eananna n3MepeHus» moMemars B TabnuIy He fomyckaercs. [Ipu Heo0X0qMMOCTH HOPSAKOBBIE HOMEpa CTPOK
MIPUCOSTUHSIOTCS K 3aroJIOBKaM B MEPBOM rpade.

Hywmepanuto rpad (cToa010B) Jar0T TOJIBKO B TEX CIIy4asxX, KOTraa He00X0AUMO MPOAOIDKUTE TAOJHILy Ha CIIEIYOIIUX JHCTaX 0e3 HOBTOPCHUS
3aroJIoBKOB rpad, a TakiKe, eciii He0OXOIMMO JIaTh CCHUIKH Ha Tpadbl B TEKCTE.

IIpu nepenoce TabIUIbI HA IPYTYIO CTPAHUILY HaJl IEPEHECEHHOM YacThIO cieBa yKa3biBaloT: «[Ipogomkenue Tabauis! (HOMep)», HampuMmep:
«[Iponomxenue Tabmuupl 1.2». TemaTHyeckuil 3arooBoK (Ha3BaHKUE TAOIHIBI) HaJl TPOJODKCHUEM TabIHIBI He TOBTOpsieTcs. [lepBoii
CTPOKO¥ MEepPEeHECEHHOW TaOJIUIBI SIBJISETCS CTPOKA ¢ HOMepaMH CTONIOIOB (rpad).




B Tabnunax He HOMyCKaeTcsl 3aMEeHATh KaBBIYKaMH OBTOPSIOIIMECS TU(PHI, 3HAKH, CUMBOJIBL. [Ipr 0TCYTCTBIM IM(POBBIX JaHHBIX B
COOTBETCTBYIOLIEH CTPOKE TaOIULIbI 00SI3aTENBHO CTABUTCS IIPOUEPK (TUPE, BBIPABHUBAEMOE 110 TOPU3OHTAIN U BEPTUKAIU II0 LEHTPY).
Hudps! B rpadax TabIuIl JOIHKHBI POCTABISATHCS TaK, YTOOBI pa3psbl YHUced BO Bcel rpade ObUTH pacioioKeHbI OIMH MO/ APYTHM, €CITH
OHU OTHOCSITCS K OJHOMY IOKa3aTento. B onHoil rpade 1omkHO ObITH COOMI0AEHO, KaK MPABHIIO, OJUHAKOBOE KOJMYECTBO JECATUIHBIX
3HAKOB /IS BCEX 3HAUCHMH BennuuH. [[poOHbIe Yncia MpUBOAATCS B BUAE AECATUIHBIX APOOEi.

Ecnu Bce nokasaTenu, IpUBEeJEHHbIE B rpadax TaONIUIbI, BBIPAXKEHbI B OTHOM U TOMH e eIUHULIE U3MEPEHUS, TO €€ 0003HaUeHHE HEOOXOAUMO
MOMeIIaTh HaJl TaOJHIIeH cripaBa, mociie Ha3BaHus Tadmuibl. Hanpumep: «B Teicsuax pyOneiiy». Ecnu nudpoBsie nanHbie B rpadax
(KOJIOHKAX) TaOJIHIBI BEIPA)KCHBI B PA3JIMYHBIX SIHMHHUIAX U3MEPEHNUS, TO UX yKa3bIBAIOT B 3aroJIOBKE KaXkaoi rpadsl. Enuaums! Gusunaeckux
BEJIMYMH MHULIYTCS B BUAE CTAaHAAPTHOTO 0003HAUCHNs, O€3 IMpeuIora «By», OTACIAIOTCS OT 3arojoBka 3ansaToil. Hanpumep: Cymma, py6.
Pexomenayemslii pasmep mpudTa, UCIONIb3yeMbli Ipu opopmieHny Tabnuubl 12 0T, a MUHUMAabHBIA 9 OT.

3aronoBok «B ToM umcie» o0s3aTesieH B TeX CIyJasx, KOrJa B CTPOKaxX TaOJIUIIbI OKA3bIBAIOT HE BCE CllaraeMble, a TOIBKO HEKOTOPBIE.
3aronoBok «/Toro» ynoTpeOsioT 11 YaCTHBIX, IPOMEXKYTOUHBIX UTOTOB, 3ar0JIOBOK «Bcero» — i o0mux UTOroB, CyMMHPYIOIIUX BCE
cllaraeMsle.

UYucoBble 3HaYeHNs B rpadax TaOnulibl BEIPaBHUBAIOTCS 10 IPABOMY KpPalo, a TEKCT — I10 JIEBOMY KPalo HIIH IIUPUHE.

WHTtepBan MexIy mocieqHeil CTPOKOW TaOIHIBl M TEKCTOM OTYeTa JOJDKEH COCTaBIATH 18 mT.

3arosioBoK TabNUIBI HEOOXOAUMO BBIJEIUTh U IPUMEHUTD K HeMy cTUIb «Ha3paHue Tabauibhy. JIaHHBIA CTUIIB TO3BOJISICT BHIPOBHATH TEKCT
3aroJIoBKa I10 JIeBOMY Kparo, yOpaTh ab3alHbIl OTCTYI, )KUPHBIH MPHGT, U3MEHUTH pa3Mep wpudTa Ha 14 1T, yCTAHOBHTH OTUHAPHBII
MEXCTPOYHBIH HHTEPBAJI, a TAKKE 337]aTh HHTEPBAJIBI IIEPE] U 110C/IE Ha3BaHUs TaOIMIIbL.

@DopMyITbl JOHKHBI OBITH BBIAEIEHBI M3 TEKCTa B OTIENBHYIO CTPOKY. MIHTEepBan 10 u mocie GopMyIIbl JOJDKEH COCTaBIATh 18 mT.
PacumgpoBKy Ka)10ro CMUMBOJIA U €r0 YUCIIOBOE 3HAYCHUE MPUBOIST C HOBOW CTPOKU HEMOCPEICTBEHHO MO/ (GOpMyYJION U B TOH ke
MIOCJIEIOBAaTENHHOCTH, B KaKOW OHH HaHBI B (hopmyie. [lepByro cTpoky pacmudpoBKH HAYHHAIOT co cinoBa "rae" 6e3 noerouust. CUMBOI
OTAEJNAIOT OT MOSICHEHUS 3HAKOM TUpe, 0003HaUCHUE eAUHMIIBI BEIMYHMH yKa3bIBa€TCs IOCIE PACIIU(QPOBKY 3HAUEHUSI CUMBOJIA Yepe3
3amATyr0. Pacmm@poBKy OT MOCIEIyIOmEero CHMBOIA OTACIISIOT TOUKOH ¢ 3amsaToil. KoJIoHKy niepedHsi CHMBOJIOB BEIPDABHHUBAIOT IO 3HAKY
"Tl/lpe".

DopMyIel HyMepyroTcs apaObckuMu uppamMHy B peaenax paszaena. Homep GopMyisl cTaBaT Ha ypoBHE CTPOKH HOPMYITBI ¢ BBIPAaBHHBAHHEM
110 TIPAaBOMY Kparo JICTA B KPYTJIbIX ckoOKax. OH JOIKEH COOTBETCTBOBATh HOMEPY pasiena, Hanpumep: (2.1) — mepas Gpopmya BTOPOro
pasnena. ©@opMyibl, IOMEIAEMBbIE B IPUIIOKEHUIX, HyMEpYIOTCs apabckuMy U paMy B Ipesienax KaxxJ0ro IpUIIoKEHUs ¢ JoOaBIeHUEM
nepes Kaxaoi udpoii 06o3HaveHus npuinoxenus: (B.1).

B TekcTe oTueTa 00s3aTeNbHA CChUIKA HA (OPMYILY: «... B COOTBETCTBHU ¢ hopMmynoil 1.3)» unu «... (popmyna 1.3).

Ecnu popmyna He ymenaeTcs B OZHY CTPOKY, OHA JIOJKHO OBITh IEpeHEeCeHa MOCIIe 3HaKa PaBeHCTBA (=) MIIM MOCIIe 3HAKOB IUTIOC (+), MHHYC
(-), ymHOXeHUS (X), AeneHus (:) WiIu APYTHX MaTeMaTH4eCKuX 3HaKoB. Ha HOBOI cTpoke 3HaK MOBTOpSETCS.

[Tpumeyanust IPUBOAAT B OTYETE, €CIIM HEOOXOANMBI MOSCHEHHS WK CIIPaBOYHbIEC JaHHBIE K COJNEPIKAHNIO TAOIHI] WK TPadHIecKOro
Mmarepuana. Cioso "[Ipumeuanue” cienyer nedaTars ¢ IPONUCHOM OyKBbl O€3 a03aLlHOr0 OTCTYIA, HE NOAYEPKUBASL.

[Tpumedanus ciexyeT NOMenaTh HeMOCPEACTBEHHO TOCIIe TEKCTOBOTO, rpaduyeckoro Marepuana Wiv TabiuIpl, K KOTOPEIM OTHOCSATCS 3TH
npumedanus. Eciu npumeyanue oHo, To nocie ciosa "[Ipumedyanue” cTaBUTCS TUPE U TEKCT IPUMEYaHUs eYaTatoT C IPOMUCHON OYKBBIL.
OnHo mpuMeyaHue He HyMepyeTcsi. Heckonbpko npuMeyanuiit HyMepyIoT IO IOpsiKy apaOckuMu nudpamu 6e3 TOUKH.

Pa3mep mpudTa I mpUMedaHui cocTaBisieT 12 nT. Mex/Iy npuMedaHueM U TeKCTOM AUINIOMa JeNaeTcs HHTepBan 12 nr.

[Tpu HEOOXOAUMOCTH IOTIOITHUTENBHOTO MOSCHEHHS B OTYETE JOIyCKaeTCs MCIIOIb30BaTh IpUMeYanue, 0hOpMIICHHOE B BUAE CHOCKU. 3HAK
CHOCKH CTaBsIT 0e3 pobera HEMoCPeICTBEHHO MOCIIE TOrO CI0Ba, YUCIa, CUMBOJIA, IIPEUIOKEHUS, K KOTOPOMY JaeTcs MOSICHEHUE. 3HaK
CHOCKH YKa3bIBaeTCsl HAJCTPOUHO apabckuMu nudpamMu. CHOCKY pacronararot 6e3 ab3amHoro oTCTyna B KOHIIE CTPaHHUIbl, Ha KOTOPOH
IPUBEJCHO IOSICHAEMOE CIIOBO (CII0BOCOYETAHUE WM JAHHBIE).

CHOCKY OTHEJSIIOT OT TeKCTa KOPOTKOW CIUTOIITHOM TOHKOH TOPU30HTAIBHON JIMHUEH C JIEBOH CTOPOHBI CTPAHUILEBL. J{JIsi CHOCKY MTPUMEHSIETCS
mpudT Times New Roman, pazmep — 10 0T, MeXXCTpOUHBLIl HHTEpBal — OXUHAPHBIN. HyMeparys cHOCOK Ha Kax 10l CTpaHUIe HAYMHAETCS C
«I».

B oruere nomyckaeTcsi HCIOIL30BATh TOJIBKO HOACTPOYHBIE CCHUIKH.

Moxncrpounas 6ubimorpaduyeckas cchiika. B moaCcTpOYHBIX cChUIKaX (CHOCKax) HPUBOAST MOJTHOCTBIO OMOIHOTpadmIeckoe ONHCaHNe
HCTOYHUKA, Ha KOTOPBIN AA€TCS CChUIKA, CKONMUPOBaHHOE M3 CIMCKa HCIIOIb30BAaHHBIX HCTOUHHUKOB. Takas cChUIKa paclonaraeTcs noj
TEKCTOM Ha TOH ke cTpaHuIe. B koHIe Ondianorpaguyeckoro onvucanus yKa3blBalOTCsl KOHKPETHBIE HOMepa CTPaHUI] HICTOYHNKA MU CTaThs
HOPMaTUBHOTO aKTa.

JAnst CBSI3M MTOJCTPOYHBIX OHOIMOTrpadUuecKHX CCHUIOK C TEKCTOM JTOKYMEHTa HCIOJIB3YIOT 3HaK CHOCKH; KOTOPBIH MMPUBOJIAT B BUAE IUD
(mopsinkoBbEIX HOMEpOB). HyMeparust HOACTPOUYHBIX CCHUIOK Ha KXKAOM CTpaHuUIle HAaUMHAeTCs ¢ «1».

[epeuens cokpaienuit u odo3HaueHni. [lepedeHs cOKpanieHuid, yCIOBHBIX 0003HaYeHHH, CHMBOJIOB, €IMHHI BEJIMYHH H ONPEICIICHUI
JOJDKEH pacloaraTbesi CTon01oM 0e3 3HaKOB IIPENUHaHus B KOHIE CTpoku. Crea 6e3 ab3ariHoro orcrymna B anhaBUTHOM IOPSAAKE
MIPUBOJATCS COKPALIEHHS, YCIOBHBIE 0003HAYCHUSI, CHMBOJIBI, €IMHHUIIBI BEJINUHH, a CIIPaBa 4yepe3 THPE — UX JeTalbHas pacuIndpoBKa.

Ecnu ycnoBHBIX 0003HaueHHUI B paboTe NPUBEICHO MEHEE IISITH, OTIEIBHBIN IIepeUeHb He COCTaBIISIOT, @ HEOOXOIMMBIE CBEICHUS YKAa3bIBAIOT
B TEKCTE WK B MOACTPOYHOM IIPUMEYAHUH IPH IIEPBOM YIIOMHHAHHH.

Marepuai, ZOTOIHAIOMNI OCHOBHOH TEKCT MM PAaCIIMPSIOMNI 00beM MPUBOAUMBIX (HaKTHUECKUX JAHHBIX, IOMENIAIOT B IPHIOKEHHSIX.
Ipuno>xeHUsIME MOTYT OBITh, HAIPUMep, TaOJIUIBI GONBIIOTO (hopMaTa ¢ pe3ysIbTaTaMU IPOU3BOACTBEHHOI AEATEILHOCTH (PUPMEL,
Oyxrantepckuii 6amaHc, pacueThl, ONMCAHNE ANTOPUTMOB U IIPOTpaMM peIIeHus 3a1ad, Tpaduuecknii MaTepua, MPOEeKTHl HOPMAaTHBHBIX
IIPAaBOBBIX AKTOB, CTATUCTUYECKUE U COLIUOIOTMYECKUE aHATHU3bl U 0030pPbl, TaOIULIbL, IEPEBO/IbL, IIOATOTOBICHHBIE aBTOPOM U T.JI.
[puoxxeHust MOTYT OBITH 00s13aTeNbHBIME M HHGOpMaMOHHEIMU. MH(OPMaIMOHHBIE IPUIIOKEHHUSI MOTYT OBITH PEKOMEHIYyEMOT0 HIIH
CIIPaBOYHOI'O XapakTepa (craryca).




Ipunoxenus opopmisitoT Ha nuctax Gopmara A4. TIpuoxeHns TOMKHBI UMETh OOIIYIO C OCTAIbHOM YacThIO JOKYMEHTa CKBO3HYIO
HyMEpaluIo CTpaHull.

Kaxxnoe mpumnosxenue cieayeT HAYMHATH C HOBOM CTPAHUIIBI C YKa3aHHEM HaBepxy rnocepeanne ctpanuilsl ciosa «[IPUJIOXEHUE» u ero
o6o3Havenus. [Ipunoxenus 0003HavalOT 3ari1aBHBIMU OyKBaMHU PycCKOTo ajdaBuTa, HauuHas ¢ A, 3a UCKIIIOUeHHEM OyKB B, 3,1, 1,0,U,
11, b, bl, b, nocnie OykBs S npunoxkeHns 0003Ha4arOTCs apadCkuMu Hudpamu. Eciu B mpoekTe 0HO MPUIIOKEHUE, OHO 0003HAYaeTCs
MMPUJIOXEHUE A.

Hike 0603HaueHNS MPUIIOKEHUS B CKOOKAX YKa3bIBAeTCs €r0 XapaKTEepUCTHKA (cTaTyc): IUIs 0053aTENbHOTO MIPUIIOKEHUS TUIIYT CIOBO
«00s3aTesbHOeY, a U1 HHPOPMALIHOHHOTO — «PEKOMEHyEMOE» HIIN «CIPaBOYHOEY.

[IpunoxeHue JOHKHO UMETh 3ar0JIOBOK, KOTOPBIH 3alMCBHIBAIOT C IPONUCHON OYKBBI, TOIYKHPHBIM MPUPTOM, OTIIEILHOW CTPOKOH MO
LeHTpY 0e3 TOUKH B KOHIIE.

B TekcTe Ha BCe IPUIIOKEHHS JOIDKHBI OBITH CCBUTKH. CCBUTKH Ha MPUIIOXKEHUE 0(QOPMIIIOTCS CIIEIYIOMNM 00pa3oM: «... (IpriIokeHne A)y,
«B COOTBETCTBHH C MpHIIOKeHHEM Ay. [IpuioxkeHus pacnoaratoT B HOPSJIKE CCbUIOK HA HUX B TEKCTE pabOTHI.

TekcT KaxIoro MPHIOKEHHUS TP HEOOXOANMOCTH MOXKET OBITh pa3JieNieH Ha pa3elbl, ITOIpa3aeibl, KOTOpPble HyMEpYIOT B Ipeaenax
KaxJ10ro npuioxxeHus. [lepen HoMepoM cTaBUTCsI 0003HAYCHHE 3TOTO HPUIIOKEHHS.

Bce mpuitoxeHus JOIDKHBI OBITh IIEPEYCIeHBl B COJACPIKAaHNH PaOOTHI C yKa3aHHEM HX 3ar0JIOBKOB. B 3TOM cityuae, B cofepaHuu paboThI
MEXAy 0003HaYEHUEM IPUIIOKEHHSI U 3ar0JIOBKOM, HEOOXOIUMO MIOCTABUTh 3HAK «.).

3aros0BKH PUIIOKEHHH oopmitsitoTes ¢ mpuMeHeHueM cTuis «3arosioBok 1 (Ipunoskerne)» 1 «3aroyioBok 2 (IPHIIOKEHHE)Y.
Conepxanue. Kaxayro 3anuch conepxkanus oOpMIISIIOT KaK OTAENbHBIN ab3all, BRIPOBHEHHBIH 110 JIeBOMY Kparo. Homepa crpanuig
YKa3bIBaIOT BEIPOBHEHHBIMH 110 IIPABOMY KpAlo MOJISL U COSANHSIOT C HANMEHOBAHUEM CTPYKTYPHOTO dJIEMEHTa WIIH pa3zena IoCPEeICTBOM
OTTOYHA.

Coneprxanue pabOTHI BBIIONHIETCS B aBTOMaTHUECKOM peskume. Pazmep mpudTa chopMUPOBAHHOTO OTIIABICHHS JOJDKEH COCTABIATE 14 IT.
Conepxanue Oynet c¢()OpMHPOBAHO TOJIBKO B TOM CIIydae, €Ciu Ui OOPMIICHHUS 3arojIOBKOB Pa3/IeiioB, MOAPAa3/IeioB HCIOIb30BAIHCH
COOTBETCTBYIOIIME CTHIIH.

O3HAaKOMUTHCS ¢ TUTYJIBHBIM JUCTOM U IIpUMEpaMH 0(hOPMIIEHUS CTPYKTYPHBIX 3JIEMEHTOB OTYETa, MOXKHO [P IpocMoTpe (aiina madioHa
«Report.otty».

JIHeBHHK IpaKTUKH. [IHEBHUK COCTOUT U3 CIEIYIOIINX OCHOBHBIX YacTeil:

) TUTYJIbHBIH JIUCT;

[] mepevyeHb BUIOB paboT, CBA3aHHEIX ¢ OyayIei npoheccHoHaIbHON NSSTENFHOCTRIO (MHINBAAYaTbHOE 3aJaHUE);

(] OT3BIB OTBETCTBEHHOTI'O JIMLIA OT NPO(UILHON OpraHu3anuy;

[] OlIeHKa pe3yJIbTaTOB IMPOXOKACHHS IPAKTUKN PYKOBOJUTENIEM NPAKTUKU OT YHUBEPCUTETA.

3arnoHeHNe JHEBHHUKA IPAKTUKY ocyiecTBisiercs cpeactBamu LibreOffice Writer Bxozsiero B cocras nakera LibreOffice.

Ha TuTynbHOM JIUCTE yKa3bIBACTCS: BHJ MIPAKTHKH; (GaMIIIHS, HMs, OTYECTBO CTYJISHTA; IPYIIIa, HApaBJeHHe; HaPaBIeHHOCTh; MECTO
HPOXOXKACHUS IPAKTUKY; HEPUOJ] IPAKTUKU; PYKOBOAUTENb IPAKTUKHU OT YHUBEPCUTETA; OTBETCTBEHHOE JMIO OT NPO(MIBHOM Opranu3anuu
(IpH TPOXO’KACHHUH MPAKTUKH B MPOGHIBHON OpraHu3anyn). Ha THTYIbHOM JICTE IPOCTABISIETCS 003aTeNbHO 1aTa U MOINCH CTYISHTa,
yKa3bIBAOIIME HA MPOXOXKACHNE HHCTPYKTaXKa 110 TPEOOBAHHMSIM OXPaHBI TPYZa, TEXHHUKH O€30MAaCHOCTH, TI0XKAPHOiT 6e301acHOCTH,
CaHUTaPHO-3ITHIEMUOJIOTUIECKIMH MIPABIJIAMH, THTHEHHYECKIMH HOPMaTHBAaMH, TIPABWIIAMH BHYTPEHHETO TPYIOBOTO PACIIOPSIIKA.

B paznene «Ilepedenb BUIOB paboT, CBA3aHHBIX ¢ Oyayliel MpodecCHOHaIbHOM NesITeNbHOCTIO (MHANBUAYATBHOE 3a/IJaHKE) 3aTIOTHSACTCS:
BUJ paboT, OTpaXKAIOIUHA ColepKaHIe HHIUBUIYAIBHOTO 3a1aHUS U INITAHUPYEMBIC PE3yNIbTAThl €0 BBIOIHEHUS B (DOpPME 3HATH, YMETb,
BJIaJI€Th; CPOKH BHINONHEHUS. [IpH yCcIoBUM IPOXOXKICHUS MPAKTHKH B TPOQHIBHON OPraHU3aIK CTaBUTHCS OTMETKA OTBETCTBEHHOT'O
paboTHHKA OT NMPO(GUIBHON OPraHU3aIMU O BHIIOIHEHAH U €r0 IO/IIUCE.

B manHOM pazzmene mpoCTaBiIsAeTCs MOANKCH: CTYAEHTA, 03HAYAIOIIAst €r0 0O3HAKOMJICHHE ¢ MHAWBUIYalTbHBIM 331aHHe; PYKOBOANUTEIS
IPaKTUKH OT YHHUBEPCUTETA M OTBETCTBEHHOT'O JINIIA OT IPO(MILHON OpraHn3aniH (€ciIy MPaKTUKa IIPOBOAUTCS B MPOMIIBHOI
OpraHu3aIlvm)

OT3BIB OTBETCTBEHHOTO JIUNA OT MPO(IILHON OPraHU3aIH 3aIOHACTCS U MOANHCHIBACTCS, €CIIU MPAKTUKA IIPOBOIUTCS B MPODHIBHOIM
OpraHM3alH, HHAYe IPOCTABIISCTCS CUMBOJI «Z» Ha BCE CTPOKU.

B pasnene «OneHka pe3yIbTaToB MPOXOKICHHUS IIPAKTHKU PYKOBOAUTENIEM IIPAKTUKH OT YHUBEPCHTETa» MPOCTABIIETCS OLICHKA,
MIOJTYYEHHAs CTYACHTOM II0 Pe3yJIbTaTaM IPOXOXKACHNS MIPAKTUKH HETIOCPEACTBEHHO PYKOBOIUTENIEM MPAKTHKN OT YHUBEPCUTETA.

INeyaTp JHEBHHKA IIPAKTUKH OCYIIECTBIACTCS HECKOIBKIMH BapHAHTAMH: Ha OJHOM CTOpOHE JIcTa Oernoit Oymaru opmata A4 ¢ BEIBOTOM
JIBYX CTPaHUII Ha JIMCTE WM BBIBOZOM OpOIIOPHI (HA YCMOTPEHHE 00YYaroIIerocs).

JIHEBHUK OpOLIIOpYeTCs: BMECTE C OTYETOM O IPOXOXKICHHH MIPAKTUKE IIOCIIE MOCIESIHEH CTPAaHUIIBI OTYETa.




