[loKyMeHT noanucaH npocToi 31eKTPOHHOM NOANUCHIO
NHdopmauma o Bragenbue: . .
®MO: MakapeHKo EHEMWWPCTBO HaYKH H BBICIIETO o6paaoBaHm[ Poccuiickoi @enepauym

ﬂoanoch:dIlmpanbﬂoe rocyaapCTB€HHOE 610,[[)K8TH08 m6pa3013aTenLHoe YYPECIKOACHHUE BBICIIETO

fara noanysiug S Rattis aPo¥rosekmit rocyaperBeHnbIi [skoHOMIdeckuii yauBepcuter (PUHX)»
YHUKanbHbIA N OrPaMMHbIN KJTHOY:

c098bc0c1041cb2a4cf926cf171d6715d99ab6ae00adc8e27b55cbele2dbd7c78

VTBEPXIAIO

Hupexrop MHcTyTyTa MarucTpaTyphl
ﬁ MBanogra E.A.

«30» asrycra 2021 r.

PabGouast nporpamma
IIpon3BoacTBeHHAS IPAKTHKA
(IpaxTrka mo npoduio npodeccuoHalbLHON JeATeTHHOCTH)

Hanpasnenue 38.04.01 Dxonomuxa
Mmarucrepckas nmporpamma  38.04.01.17 "Haoru u HaloroBoe aJMUHUCTPUPOBAHHUE"

Jlst Habopa 2021 roaa

KBamuduxarys
MAarucTp



KADEJIPA Hanors u najoroo6Jioskenne

Pacnpenenernue 4acoB MPaKTHKH 10 ceMecTpam O0beM NPaKTHKH

K 2 Henens 6

il Hroro
Buj sanatuit yi | P Yacos 324

Jlekuuu 4 4 3ET 9
Hrtoro ayn. 4 4
Konrakrhas pabota 4 4 4 4
Cawm. pabora 320|320 | 320 | 320
Hroro 3241324324 | 324
OCHOBAHHUE

VueOHBIi TUan yTBEpIiKIeH yUEHBIM coBeToM By3a 0T 30.08.2021 mporokon Ne 1.

Iporpammy cocragun(u): K.3.H., goueHTt A.K. Mycaensn M{}.O&ZOZI
/

3as. kadenpoit: k.2.4., nouent A K. Mycaensu 0.08.2021
/

MeroanyecKHM COBETOM HanpaBieHHs: /1.9.H., npopeccop, JL.LU. HuBopoxkuHa / 30.08.2021




1. MECTO IPAKTUKHA B CTPYKTYPE OBPA30BATEJBbHOM MPOT'PAMMBI

Huka (pazgen) OOIT: B2.B.01

2. TPEBOBAHUA K PE3YJIbTATAM ITPOXOKJIEHUSA IIPAKTUKHU

YK-3:CnocodeH oprann3oBbIBaTh U PYKOBOAUTH PadoToii KOMaHAbI, BbIPAa0aThIBasi KOMAHIHYIO CTPATETHIO JJIsl IOCTHKEHUSI
NOCTABJIEHHOMH LeIn

MK-1:Cnoco6eH NPOBOAUTH CAMOCTOSITEJIbHBIE HCCJIEI0BAHUS B COOTBETCTBHH € Pa3padoTaHHOM MPOrpaMMoi

IIK-3:Cnoco0eH k NpOBeIeHHI0 MePONIPHUSITHII HAJIOTOBOI'0 AAMHHHCTPUPOBAHNS, IVIAHUPOBAHUS U KOHTPOJIS

B pe3yJibTaTe NPOX0KIeHUS MPAKTHKU 00YYAIOLIHIICH TOJKEH:

3HaTh:

METO/Ibl OPraHM3allMK U PYKOBOJICTBA pabOTON KOMaH/Ibl IIPY IPOBEJCHUN MEPOIIPUSATHIA B 00JIaCTH HAJIOTOOOJIOKEHHS U HaJOTOBOT'O
aIMHHHACTPHUPOBaHUS (COOTHECEHO ¢ nHanKaTopoMm YK-3.1);

UCTOYHUKHU MH(POPMALIUH 110 BOIPOCAM HAIOTOO0I0KEHUS U HAJIOTOBOTO aIMUHUCTPUPOBAHUS JIJIsI TPOBEICHHS UCCIIEIOBAHNS HA OCHOBE
pa3paboTanHoii mporpaMmel (cooTHeceHO ¢ mHaukaTopom [1K-1.1);

METO/IMKY NPOBEACHUS MEPOIPUSTHI HAJIOTOBOTO a/IMUHUCTPUPOBAHHS / TUNIAHUPOBAHMsI / KOHTPOJISL HA OCHOBE aHan3a (pUHAHCOBOH U
HaJOrOBOM OTYETHOCTH (COoOTHEcCeHO ¢ mHankaropom [1K-3.1).

YMeThb:

(GbopMUpOBATH IETb U IUIaH PadOThl KOMaH/IbI P MPOBEACHUN MEPOIIPUATHI B 00JIaCTH HAJIOTO00I0KEHNS H HAJIOTOBOTO
aJIMUHHCTPUPOBaHUA (CooTHECEeHO ¢ nHAuKatopoM YK-3.2);

IIPOBOIUTH CAMOCTOSITEIFHOE UCCIEIOBaHNE IO BOIPOCAM HAJIOT000I0KEHNUS U HATOTOBOTO aJMUHUCTPHPOBAHMS, A TaK JKe
MHTEPIPETUPOBATDh PE3YJILTAThl HA OCHOBE pa3pad0TaHHOW mporpaMmsl (cooTHeceHO ¢ nHankatopom [1K-1.2);

aHaIM3UPOBaTh JaHHbIE TIPOBEIECHHBIX MEPONPHUATHII HAJIOTOBOTO aIMHHUCTPUPOBAHUS / IITAHUPOBAHHMS / KOHTPOJISI (COOTHECEHO C
unaukaropom I1K-3.2).

Baagern:

HaBBIKAMH COCTABJICHUS U MIPEACTABICHUS OTYETHOCTH O paboTe KOMaHIbI IPH MPOBEIEHUH MEPOIIPUATHH B 00JIaCTH HAJIOTO00I0XKEHUS U
HAJIOTOBOT'O aIMHHUCTPUPOBAHUS (COOTHECEHO ¢ uHIuKaTopom YK-3.3);

HaBBIKAMU IIPEJICTABICHUS PE3YJIbTATOB POBEAEHHOIO CAMOCTOSITEILHOTO UCCIIEIOBAHUS 110 BOIIPOCAaM HaJOr000JIOKEHHS U HAJIOTOBOT'O
aJIMUHICTPUPOBAHUS B COOTBETCTBUH C pa3pabOTaHHOM MporpamMmoii (cootHeceHo ¢ uHaukaropom I1K-1.3);

HaBBIKAMH IPUHATHUS TAKTUYECKUX PELICHHUH MO Pe3yJIbTaTaM MPOBOJAUMBIX MEPONIPHUATUI HAIOTOBOTO aIMUHUCTPUPOBAHNS, ITITAHUPOBAHUS
U KOHTpoJIs (cooTHeceHo ¢ nHankatopom [1K-3.3).

3. IPAKTHKA

Bup npakTuku:

IIpousBoacTBeHHas

DopMa NPaKTHKH:

JMCKpeTHO 1O MeproaaM MPOBEACHUS MPAKTHK. [IpakTika npoBoauTcs B GopMe MPAKTHIECKON MTOITOTOBKH.

Tun npakTUKU:

ITpakTuka no npoduito npoheccHoHaNbHOR JeATeIbHOCTH

qupma OTYE€THOCTH IO NMPAKTHUKE:

HHCBHI/IK O IMMPOXOXKACHUH ITPAKTUKH, OTYET O MIPOXOKIACHUU MTPAKTUKHU

4. CTPYKTYPA U COAEPKAHUE TPAKTUKHA

Kon HaumeHoBaHue pa3/iei0B U TeM /BH/L 3aHATHS/ Cemectp / | Hacos | Komneren- | Jluteparypa
| 3aHATHs Kvne LUK

Pa3znen 1. IloaroroBuTe ILHBIN 3TAN




1.1 BBoanas nexuus. 2 4 [K-1 JI1.1J12.3
Llens ¥ 3aja4n MPOU3BOACTBEHHON MPAKTUKH (IPAKTHKH IO IIPOQIUITIO
npodecCHoHAIBHON AesTenbHOCTH). PopMa npoBeaeHuUs
HPOU3BOJCTBEHHOH PAKTHKHU (IIPAKTHKH MO MPODIIIIO
npodeccuoHanbHOU AesTenbHOCTH). CoepkaHue POU3BOACTBEHHOM
IPaKTUKY (IPAKTUKU 110 IPO(UILI0 NPOPeCCUOHANBHOI JeATEIbHOCTH).
®DopMBI KOHTPOJISI TPOU3BOJCTBEHHOMN MPAKTUKHU (TTPAKTUKH 110 MTPOPHITIO
npodeccuoHanbHON AesTenbHOCTH). IInaHupyemble pe3yabTaThl
MPOXOXKICHUS IPON3BOJACTBEHHON NMPAKTUKH (MIPAKTHKH IO TPOQHITIO
npodeccuoHanbHOM feaTenbHocTH). DOopMbl OTUETHOCTH 110 IPAKTUKE U
TpeboBaHUs K MX 0opMIICHNIO. BEIOOp MHIAMBUIYaTbHOTO 3aJaHUsL.
3anonHeHue TUTYJIBHOTO JIUCTa U pa3jena "IlepedeHs BUIOB pador,
CBSI3aHHBIX C Oyaymniell mpodecCHOHANBHOM AesTeTbHOCThIO" THEBHUKA
IpakTUKU cpencTBaMu nakera Microsoft Office. /Jlex/
Pazgen 2. OcHoBHOIi 3TaN
2.1 Brinonnenne nHANBUIYaIbHOTO 33/1aHUSI. 2 248 VK-3 TIK-1 [JI1.1 J11.2 J11.3
DopMHUPOBaHHE IPOrPaMMBbl HCCIIEOBAHHS UCXOISA U3 TEMBI I1K-3 JI1.4J12.1 J12.2
WHAWBUAYaNbHOTO 3ananus. Coop undopmariu 06 00mmx JI2.3J12.4 J12.5
XapaKTEePUCTUKAX JEATEIBHOCTH 00bEKTa IPOXOXKACHHS IIPAKTUKU U €€ J12.6 J12.7 J12.8
o0paboTka cpenctBamu nakera Microsoft Office. Coop maTepuanos u 2.9
[POBEACHHE UCCIIEIOBAHNS 110 TEME MHANBUYAJIbHOTO 3a1aHUS B 01032
COOTBETCTBHU € pa3paboTaHHO porpaMmoii. Pabora ¢
npodeccuoHanbHOM 6a3oit naHHbIX DenepanbHOI HATOrOBOH CITy>KObI
www.nalog.ru, uadopmanmronsoro arearcrsa Murepgpakc "CITAPK"
www.spark- interfax.ru u “HGOpPMaLIMOHHOI CIIPAaBOYHOI CUCTEMOM
"Koncynbrant [Tmtoc" unn "T'apant”. Cucremarusaiusi, 00paboTka u
aHaJIM3 IOJIyYeHHOH HHpOpMALUK ATl BBIIOTHEHUS! MHAUBHUY IbHOTO
3amanus cpeacTBamu nakera Microsoft Office. /Cp/
Paznean 3. 3akarouuTeabHbIH 3TAN
3.1 [ToaroroBka pOpM OTYETHOCTH O MPOXOKIACHUHU MPAKTHUKH. 2 72 [K-1 JIT.1 JI1.2 JI1.3
3anonHeHue JHEBHUKA MPAKTUKK cpefcTBamMu nakera Microsoft Office. JI1.4J12.1 J12.2
OdopmiteHre oT4eTa 0 MPOXOXKICHUHU MPAKTHKH CPEACTBAMH MaKeTa JI2.3 J12.4 J12.5
Microsoft Office B coorBercTBUM ¢ TpeboBanusimMu. /Cp/ J12.6 J12.7 J12.8
J2.9
32 /3auéTCOL/ 2 0 YK-3IIK-1 (JI1.1J11.2 J11.3
IK-3 JI1.4J12.1 J12.2
J12.3J12.4 J12.5
J12.6 J12.7 J12.8
J2.9
2132

5. ®OHJ OIEHOYHBIX CPEJICTB

@oH OIIEHOYHBIX CPECTB IS IPOBEACHHS IIPOMEKYTOUHON aTTeCTallH 00yJaIOMUXCs MO MPpaKTHKe IpercTaBieH B [Ipunoxennn 1 x
IporpaMMe MpaKTHKH.

6. YYHEBHO-METOANYECKOE H THOOPMAIIMOHHOE OBECIIEYHEHWE MIPAKTUKHA

6.1. YueOHast auTeparypa

6.1.1. OcHoBHas1 JuTEpaTypa

ABTOpI)I, COCTaBUTCIIN |

3arnaBue

W3patenscTBO, TOX

Konnu-Bo




ABTODBI, COCTaBUTENHU 3arnaBue H3parenbCcTBO, TOI Konuu-Bo
JI1.1 |Xopes A. 1., MeTonbl Hay9HBIX UCCIICIOBAHUI B DKOHOMUKE: Boponex: Boponexckuit https://biblioclub.ru/inde
OpunnHEKOBa T. ., yue6HOe Tocobue rOoCyJ1apCTBEHHBII x.php?
HMI/ITpI/IeBa JL H., YHUBEPCUTET MHKEHEPHBIX page:book&ld:255952
Pesnukosa E. A. TexHoJOTHiA, 2013 HEOTPaHWYEHHBIN TOCTYTI
JUISL 3aPETHCTPUPOBAHHBIX
HoJb30BaTeNeH
JI1.2  |3emisikoBa, A. B. Hanorosoe anmMuuucTpupoBanue: ydednoe nocooue |Kpacuomap, Caparos: http://www.iprbookshop.r
IUTSL O0YYAIOIIUXCS TI0 HATIPABJICHHUIO MTOTOTOBKH FOKHBI UHCTUTYT u/78037.html
MarucTpaTypbl «IKOHOMHKa) MeHekMenTa, Ait ITn Dp HEOTpaHWYEHHBIN OCTYTI
Meua, 2018 JUTSL 3apETHCTPUPOBAHHBIX
10JIb30BaTENEN
J1.3 |Cyneiimanos, M. J1., Moobwmmu3anus 1 3G QeKTHBHOE NCTIOIb30BAHIE Mocksa: KpeatuBnast http://www.iprbookshop.r
Kammun, B. A. HAJIOroBOro noteHnuana Poccuiickoit deneparum: sKoHOMHUKa, 2019 u/88547.html
MoOHOTpadus HEOTpaHWYEHHBIN JOCTYTI
JUIS 3aPETHCTPUPOBAHHBIX
10JIb30BaTENEN
JI1.4 |Ilononosa, H. A. CoBpeMeHHbIE TEHACHIMY B pa3BUTHH HanoroBoro  |Mocksa: Hay4Hbiid http://www.iprbookshop.r
KOHTPOJIst: MOHOTpadus KOHCynbTaHt, 2019 u/104980.html
HEOTpaHWYEHHBIN OCTYTI
JUIS 3aPETHCTPUPOBAHHBIX
10JIb30BaTENEN
6.1.2. JlonosiHuTEILHAS JTUTEpPaTypa
ABTOpBI, COCTaBUTENIU 3armaBue H3parenbCcTBO, TO Konunu-Bo
JI2.1 |I'my6oxoga, H. IO. HanoroBoe mianupoBanue: yue6Hoe nmocobue Mocksa: EBpasuiickuiil http://www.iprbookshop.r
OTKPBITHINA HHCTHTYT, 2011 u/10795.html
HEOTpaHHYEHHBIH JOCTYII
JUTSL 3aPETHCTPUPOBAHHBIX
I10JIb30BaTeNel
JI2.2 |Apremenko, /1. A., Hanorosoe agmunnctpupoanue. Teopus, mexanusM, [ Kpacuonap: FOsxubrit http://www.iprbookshop.r
Xamresa, 3. M., peTHoHaNbHAS IPAKTHKA MHCTHTYT MEHEDKMEHTA, u/15415.html
ITopomno, E. B. 2007 HEOTpaHWYEHHBIN 10CTyII
JUTSL 3aPETHCTPHPOBAHHBIX
I10JIb30BaTeNei
JI2.3 |Hycpatymmus, 1. B. Mertonsl ucciaenoBaHMid B 3KOHOMHEKE: ydeOHOe VYa: bamkupckuit uactutyt| http://www.iprbookshop.r
nocooue COLUANBHBIX TEXHOIOTUH u/66758.html
(pumman) OYII BO HEOTpaHHYEHHBIH JOCTYII
«ATuCOp», 2015 UTSL 3aPETHCTPUPOBAHHBIX
I10JIb30BaTeNel
2.4 Vuer u craTuctuka , 2003 http://www.iprbookshop.r
u/61925.html
HEOTPaHWIEHHBIN TOCTYTI
JUTSL 3aPETHCTPUPOBAHHBIX
HoJIb30BaTeNeH
2.5 DUHAHCOBBIC MCCIICIOBAHMUS , 2000 http://www.iprbookshop.r
u/62035.html
HEOTPaHWIEHHBIN TOCTYII
JUTSL 3aPETHCTPHPOBAHHBIX
oJb30BaTeNeH
JI2.6 |fpynuna A.T., Canuna |Hanoru u Hajorooe aAMMHUCTpUpPOBaHue B cucteMe |MockBa, bepnun: J{upekt- | https://biblioclub.ru/inde
JI. B., Comnomoga C. K., [3xoHOMHIuecKol Oe30macHOCTH: yueOHOE Toco0He Menua, 2019 x.php?
Kacatkuna I'. M., page=book&id=500836
3maHoBckas O. B., HEOrpaHMYEHHBII JOCTYI
Spynuna A. I'., Canuna JUIS1 3apEerMCTPUPOBAHHBIX
JI. B. oJIb30BaTeNeH
2.7 Kypnan Hanoropast mosuTHKa U pakTUKa , 1
2.8 Kypuan Hamoru 1




ABTOpBI, COCTaBUTEIHN 3arnaBue H3parenbCcTBO, TOI Konuu-Bo
JI2.9 |Boponuenko, T. B. CpaBHUTENBHBIN aHAIH3 U OIIEHKA HAIOTOBEIX cucTeM|MockBa: Poccuiickas http://www.iprbookshop.r
Poccun n 3apy6e>1<HHx CTpaH: MOHOFpa(I)I/Iﬂ TaMOKEHHasl akaJIeMus, u/105694 .html
2020 HEOTPaHWYCHHBIN TOCTYI
JUTSL 3aPETHCTPUPOBAHHBIX
I10JIb30BaTeNIeH

6.2 Pecypcnl cetn «AHTEepHET»

91 |ba3za gannbix Mudopmanuonnoro arenrcrsa Mutepdakc "CITAPK" — www.spark-interfax.ru

22 |ba3za mannbix deaepanbHON HAJIOTOBOU CIYKObI — Www.nalog.ru

6.3. UndopmanuoHHbIe TEXHOJIOTHH:

6.3.1. IlepevyeHb MporpaMMHOro odecrnevyeHust

Microsoft Office

6.3.2. [lepevyenb nHGOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM

WNudopmanmonnas crnpaBounas cucrema "KoncynbranT [Tinroc”

WNudopmarmonHas cnpaBouHas cucrema "[apant”

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE ITPAKTUKH

MarepuaiabHO-TEXHUUECKOE 00ecriedeHre MTPAKTUKHU JI0JDKHO OBITh JOCTATOUHBIM JUIsl JOCTHKEHUS LeJIel MPaKTUKU U JJOJDKHO
COOTBETCTBOBATH JICHCTBYIOIIMM CAHUTAPHBIM U TPOTUBOMOKAPHBIM HOPMaM, a TaKkKe TpeOOBAHMSIM TEXHUKH 0€30MIaCHOCTH IPH
MIPOBEICHNH yUeOHBIX U HAYYHO-IIPOU3BOACTBEHHBIX PabOT.

CryzmeHtam noypkHA OBITH 0OecriedeHa BO3MOKHOCTD IOCTYIA K MH(GOPMaIUH, He0OXOJUMOMN TS BHIIIOIHEHUS 3a0aHMs 10 IPAKTHKE U
HaIKMCaHHUIO OTYeTa.

OpraHuzanuy, yYpexxJJeHus 1 MPeIIpHUsIThs, a TAKKE MOApa3/IeieHus] Y HUBEPCUTETa, SBIAIONINecs 0a3aMy IPAKTUKU JOJDKHBI 00eCIeUnThb
pabodee MecTO CTyieHTa 000PYAOBaHHEM B 00bEMaX, HOCTATOYHBIX ISl JOCTHKEHHS 1IeIel MTPaKTHKH.

8. METOAUYECKHUE YKA3ZAHUSA JJISA OBYYAIOIIIUXCA

Ot4er 0 MPOXOXKJACHUH NPaKTUKU. OTUET O IPAKTUKE COCTABIIAETCS MHAUBUIYAIbHO KaXKAbIM 00yUalOMUMCS U JOIKEH OTPaxaTh
BBINTOJTHEHNE HHANBHUYIEHOTO 3a1aHMS.

Ot4er 0 MPOXOXKJICHUH NPAKTUKU CTPYKTYPHO JOJDKHA BKIIIOYATh!

[ TUTYJBHBIN JIHCT;

L copepxxanue;

[ BBenenue (1-2 cTpaHUIpl);

] OCHOBHYIO 4acTh (He MeHee 15 cTpaHun);

[ 3axmrouenue (1-2 cTpaHuIs);

] mepeveHb COKpaIlIeHuil 1 0003Ha4YeHUH (TIpY HATUYHN);

[] CIIMCOK MCIOJIb30BaHHBIX HCTOYHHKOB;

) npuinoxeHus (IIpy HAIUYUH).

THUTYIBHBIN JIUCT SBISETCS IIEPBOH CTPAHHULIEH U CITY’)KUT HCTOYHHUKOM HH()OPMaLH, HEOOXOAUMOH 11t 00pabOTKM 1 OMCKa paboTHI B
UH()OPMAIIIOHHOH cpeie.

B copepxaHuy ocie0BaTeNbHO IEPEYNCISIIOTCS BBEACHIE, HOMepa U 3ar0JIOBKH Pa3zeNoB, OAPa3eIIoB, 3aKII0UeHIe, 0003HAUCHHS 1
COKpAIIIEHHs], CIUCOK UCIOIb30BAHHBIX HCTOYHUKOB, IIPUIIOKEHUS], YKA3bIBAIOTCSI COOTBETCTBYIOIINE CTPAHUIIBL.

Bo BexeHHHn onpenensroTces Lellb U 3a1a4l MPAKTHKH.

B 0CHOBHO# TEKCTOBOMH YacTH OTYETa PACKPHIBACTCS XaPAKTEPUCTHKA OOBEKTA IPAKTUKYU U COJICPKaHUE HHAUBHIYAIBHOTO 3a1aHUS B
COOTBETCTBHH C TIOCTaBJICHHOH LeJIbIO 1 3anadyamMu. OCHOBHAs TEKCTOBAs YacTh OTYETA, KaK MPABHJIIO, COCTOMT U3 ABYX-TPEX Pa3IesioB.

ITpu HanMcaHUM 3aKII0YEHHS OCHOBHAS LI/ COCTOUT B TOM, YTOOBI HA OCHOBE KPAaTKOro 000O0IIEHUS U3TI0)KEHHOI0 MaTepHaa 110 BCeM
paszenaM OTYETOB, PACKPBITH OCHOBHBIE BBIBOJIBI, PEKOMEHIAINH U MTPEATI0KEHHS, TOTYISHHBIE B PE3yIbTATe IPOXOKACHHS IIPAKTHUKH.
3aKIroueHne JOKHO OBITh KPATKUM U OOCTOSITENBHBIM.

Ilepeuens cokpaieHuil u o6o3HaueHuil. BkarouaeT crienuanbHble COKPALEHUs CIIOB U CII0BOCOUETaHUN, 0003HAUEHUS eUHUL (PU3UIECKUX
BEJIMYUH U IPyTHE CTICIHAIbHbIE CHMBOJIBI.

CHCcOoK UCIOIb30BAaHHBIX HICTOYHUKOB COIEPXKUT EPEUEHBb BCEX UCTOUHUKOB, KOTOPBIE IIPUBJIEKAINCh IPYU HAallMCaHUU OT4YeTa (He MeHee 10
HCTOYHMKOB). B CIIMCOK MCIONB30BaHHBIX HCTOYHUKOB 0053aTENEHO BKJIIOYAIOTCS pabOTHI, Ha KOTOPBIE CAENAHbI CCHUIKHU 10 TEKCTY OTYeTa.
Hymepanus uCTOUHUKOB HaéTcs B andaBUTHOM HOpsKe, apabckumu nudpamu ¢ Toukoi u ¢ abzaunoro orcryna (1,25 cm). Cenenus o6
HCTOYHMKAX, BKJIIOUCHHBIX B CIIUCOK, IPUBOASATCS B COOTBETCTBUH C UX OMOIHOrpadIecKiM OIICAaHUEM.

ITpunoxeHus BKIOYAIOT TaOIUIbL; IpaUKU, JUarpaMMBbl, CXEMbl U HHbIE WILTIOCTPALIUY, HE BOILIEIIINE B OCHOBHOM TEKCT OTYETA.
dopMupoBaHHE OTYETA O MPOXOKICHUH MPAKTUKU OCYIIECTBISIETCS cpeacTBaMu nakera Microsoft Office.

Tpebopanus k opopmienuto oruera. CTpaHUIBI TEKCTA OTUETA O IPOXOXKACHUH IPAKTUKY JOKHBI COOTBETCTBOBATH (hopmaTy A4 (210 x 297
MM). OTUeT JOJDKEH OBITh BHIMOJIHEH MEYaTHBIM CIIOCOOOM (YepHO-0elblii BApUAHT) Ha OJTHOM CTOpPOHE JiucTa Oenoit Oymaru gpopmara A4
yepes3 OoJNTOpa UHTEpBaa.

[BeT mpudTa H0mKEeH OBITh YSPHBIM, pa3Mep mpudra — He MeHee 14 nT, Tun mpudTa — Times New Roman. [TomyskupHsliit mpugt
IIPUMEHSIOT TOJIBKO IS 3aT0JIOBKOB Pa3/IeIoB U IOAPa3/eioB, 3ar0J0OBKOB CTPYKTYPHBIX 3JEMEHTOB. MIcIob30BaHNE KypCUBA HE
JOIyCKaeTcs.




TekcT oTyera neyaraeTcs ¢ COOII0ICHHEM CIIEYIOIUX pa3MepoB mouieii: neoe— 30 MM; npaBoe — 15 MM; BepxHee U HikHee — 20 MM.
AG3a1HbIi OTCTYH JI0JDKEH OBITH OZMHAKOBBIM I10 BCEMY TEKCTy OTYeTa M cocTaBisieT 1,25 cM.

KavecTBo HameyaTaHHOTo TeKCTa U 0OPMIICHHUS WILTIOCTPALNH, TaOJIHL, JOJKHO yIOBIETBOPATH TPEOOBAHHIO X YETKOTO
BOCIIPOU3BE/ICHMUS.

CtpaHuipl oT4eTa CiieLyeT HyMepoBaTh apaOCKUMH HudpaMu, coOIr01ast CKBO3HYIO HYMEpAIHIO 10 Beeil paboTe, BKII0Yast HPHIOKEHHS.
Homep cTpanuibl mpocTaBiIsieTcsl B IEHTPE HIXKHEH YacTu cTpaHullbl 0e3 Touku. Ha TUTYJIBHOM JIUCTE U COJepKaHUN HOMEP CTPaHHILIbI He
CTaBUTCS, HO OHU BXOJAT B 0o01Iee KoianuecTBO. [1epBoii MpOHyMEepOBaHHOM CTpaHUIIeH OyIeT CTpaHUIla, Ha KOTOPOW pa3MelIaeTcs pas3ues
«BBEJIEHHWE».

JIMCTHI 0OT4YETa MOXKHO OpOIIIOPOBATH B TBEPIBIH HEPEIUIET, PYKUHAMH (ITTACTUKOBBIMU M METAJUTMYECKUMH) WJIM B CKOPOCIIUBATENb (HA
YCMOTpEHHE 00Yy4aroLerocs).

Jnst oGerdenust paboThl, CBI3aHHOW ¢ 0pOPMIIEHMEM TEKCTa O0TYeTa, 00s3aTeIbHO HE0OX0ANMO MIPUMEHATH (haiin madnoHa «Report.dotx».
OdopmiieHne Bcex IEMEHTOB TEKCTa 0TUETa OCYLIECTBIIETCS ¢ IPUMEHEHHEM CTUIIEH, CO3[IaHHbIX B I1a0JI0HE.

Texkct oTyeTa qOmKeH OBITH Pa3aeéH Ha pa3lielbl, KOTOpbIe BKIIOYAIOT B ce0s moapasaensl. Kaxplil pa3nen oTdyeta HAUMHAETCS ¢ HOBO
CTpaHUIbL.

Pa3zmenbl JOMHKHBI IMETB TOPSAKOBYIO HyMEpAIUIO B PE/iesiaX BCEro TeKCTa 0T4eTa, 0003HaYeHHYIO apadckoi nnudpoi 06e3 TOUKH.
HaunmenoBanue pasfciia neyaTacTcs NpONUCHBIMU 6yKBaMI/I 1 BBIPABHUBACTCH T10 HECHTPY.

Homep moapasyena BKIroUaeT HOMEp pa3ziena U MOpsIKOBBI HOMep NoApasena, pa3AeieHHbIe TOUKOH. B koHIIe HoMepa moapa3iena Touka
HC CTaBHUTCA.

HaunmeHnoBaHue no/ipa3/iesa 3arChIBAIOT CTPOYHBIMU OyKBaMH (KpOMe MEepBOI MIPONMCHON) U BRIPAaBHUBAETCS IO IIEHTPY.

3aroyIoBKM pa3zenos (3aroJ0BKH NEPBOTO YPOBH) BBLACIAIOTCS C IPUMEHEHUEM CTHIIA «3aroioBok 1». JlaHHBIN cTUIb 00ecIeYrBaeT:
BBIJIEJICHUE TEKCTa 3aroJIoBKa KUpHBIM mpudTom Times New Roman pasmepom 14 nT nponucHeIME OyKkBaMu (OyKBaMHu B BEpXHEM
perucTpe); BhIpaBHUBAHKE 3ar0JI0BKa 0 LIEHTPY JIMCTA; 3alpeT ePEHOCOB B 3ar0JI0BKE; aBTOMATHUECKYIO HyMEPAIUIO 3ar0JIOBKA pa3/iela;
HEOOX0NMOE PACCTOSTHUE MEXIy 3aroJOBKOM pa3Jielia U 3aroJIOBKOM IOJIpa3/ielia Wi TeKCTa; aBTOMAaTHIECKHI Iepexo]] Ha HOBYIO
CTpaHHUILy.

st ohopMITeHHSI 3ar0JIOBKOB MOIPA3/IEIIOB MPUMEHSIFOT CTHIIH «3aroJIOBOK 2», «3arojioBok 2 (HEHYMEPOBAHHBIN )».

B oruere momyckaeTcs TOIBKO JBYXYpPOBHEBAsI CHCTEMA 3ar0J0BKOB PA3AEIoB U MOIPA3AEIOB, IPH ITOM KOJIHIECTBO MIOJPA3/IENIOB HE
JIOJDKHO TPEBBILIATH YEThIPEeX.

HamMeHOBaHHS CTPYKTYPHBIX 371eMeHTOB paboTs! ««BBEJEHUEY, «3AKJIIOUEHUEY, « TEPEUEHb COKPAILLIEHWH 1
OBO3HAUYEHU», «CTIMCOK UCTTOJIb30BAHHBIX MCTOUYHUKOBY 0hopMIsIOTCs C IPUMEHEHHEM CTHJIS «3arojioBok 1
(HeHyMepOBaHHbIH)», KOTOPHIH MMO3BOJISET: YOPAaTh HyMEepalrio JTaHHBIX Pa3AeioB; BhIIEICHIE TEKCTa 3arojoBKa XXUPHEIM mpudroM Times
New Roman pa3zmepom 14 nt nponucHbiMu OykBamu (OyKBaMH B BEpXHEM PETUCTPE); BEIPABHUBAHUE 3ar0JIOBKA 110 LIEHTPY JIMCTA; 3alpeT
[IEPEHOCOB B 3ar0JI0BKe; HEOOXOIMMOE PACCTOSHIE MEXKIY 3ar0JIOBKOM pa3jelia ¥ 3aroJIOBKOM IOAIpa3esia WM TeKCTa; aBTOMAaTHYECKUH
[Iepexo 1 Ha HOBYIO CTPAHHUILY; KOPPEKTHOE X OTOOpakeHHE B COAEP)KaHUH OTYETA.

OcHOBHO#H TeKCT oT4eTa 0opMIIEeTCst C MOMOIIBIO CTHIS « TekeT paboTh». IIpuMeHeHe TaHHOTO CTHIIS O3BOJISIET COOMI0NATh TPEOOBaHMUS
K 0()OpPMJICHHIO OCHOBHOTO TeKcTa paboThl, a uMeHHO: mpudt: Times New Roman, xersnb 14 nt; BelpaBHUBaHHE OCHOBHOTO TEKCTA: MO
LIMPHUHE; a03alHBIN OTCTYI NEpBOM CTPOKH: 1,25 cM; MEKAYCTPOUHBI HHTEPBAI: 1,5 CTPOKH; 3alIPET BUCAYHUX CTPOK.

B TekcTe oTueTa He AOIMyCKAeTCs:

[] cokpamieHue cJI0B, KpOMe CIIOBOCOUYETAHHUIL: T.€. — TO €CTh; U T.I. — U TOMY NTOJOOHOE; U T.J. — U TaK janee; u Ip. — u apyrue. Uckmouennem
SIBIISIIOTCSI yCTOWYKMBBIE a00peBUATYpbI, BHIHOCUMBIE B IIepeUeHb 0003HAYEHUI U COKpAIeHNH;

[] cokpailieHre 0003HAYCHUH SAMHUI] BETMYHH 0€3 HUPPOBBIX 3HAYCHHIA,

] npuMeHeHue 0e3 YUCIIOBBIX 3HAUCHUI MaTeMaTH4eCKUX 3HAKOB (Hampumep, >, =, %, Ne u ap.).

YucoBble 3HAUSHNUS BEIIMIMH ¢ 0003HaUeHHEM €IMHHIL H3MepeHHs (pyo., IIT., U T.I1.) 3aMUCHIBAIOTCS IHppaMH, a ynuciia 6e3 eIuHUL] —
cioBamu. Hanpumep, «... o0bem npoaax He npebimaet 5000 py6.», «... o0ciie1oBaHHEe IPOBOANIIOCH IO MSTH MPEATNPHITUSIM.

Ecnu npuBoanTCSs TUana3oH 3HaYeHHH YHCIIOBOM BENUYMHBI, TO €AWHHILY U3MEPEHHS ITHIIYT TOJIBKO ITOCIE MOCIeTHEr0 3HaYeHHSI.
Hanpumep, «otT 1 10 5 MM», «J0BepHUTENbHbIN HHTEPBa 0T 60 10 95%».

Otyer nomKeH OBITh CHAOXKEH PACUETHBIMH CXeMaMH, rpaKaMy U TaONUIIaMH, HILUTIOCTPUPYIOIMMH pacdeT. [Ipr BBIMOIHEHUN
TPYNOEMKHX, MHOTOKPATHO OBTOPSIOIIUXCSI PACUETOB PEKOMEHYETCSl U3JI0’KUTh OCHOBHBIE IIPEANIOCHIIKY pacyeTa U pacueTHbIe GOopMyIIbL,
MIPUBECTH OJVH NPUMEP pacyera, a pe3yJIbTaThl BEIYMCICHHI IIOMECTUTD B TaOJIHIaX.

PacueTsl mpou3BOAATCs B pyOIIsiX MM KOHBepTHpYeMoi BaitoTe (noutapsl CIIIA, eBpo u T.4.).

Tak e 3amperiaercs 3aBepLIaTh CTPOKY YHCIOBEIM 3HAYSHHEM H MaTeMaTHIeCKUMU 3HaKaMH. [l ycTpaHEeHUs JTaHHBIX HEI0YETOB,
peKOMeHAyeTCsl IPUMEHEHUE pa3pbiBa cTpoku «Shift — Enter».

Cnenyer otnmyats neduc u tupe. leduc — HeOyKBeHHBII opdorpadhuueckrii 3HaK pyCCKON U MHOTHX APYTHX MHCbMEHHOCTEH, KOTOPBIN
paszeiser 4acTu cIoBa:

[] IeMUT CIIOBO Ha CIIOTH IPH MEPEHOCE HAa HOBYIO CTPOKY, & TAKXKE ACIUT YaCTH COCTABHBIX CJIOB, HAIIPUMEP, KUPIIMIHO-KPACHBIH,
mKad-Kyme, SpKo->KeNThIH, xKap-NTulla, ro-3amai, Poctos-Ha-J{ony;

[J yepe3 neduc NUIIYTCS COKpaIieHus 0-Bo (0011ecTBO), A-p (AOKTOP) U T.1.;

] meduc ucnonp3yercs Al MPUCOSTMHEHNS HEKOTOPBIX MIPUCTABOK MIIM YaCTHII K CIIOBY: IT0-aHTJIMHCKH;

[ uepe3 neduc NUITYTCs YaCTULBI -TO, -I100, -HUOY Ab.

B ocranbHbIX ciydasx nmpuMmensiercs Tupe «—». [locraButh 3Hak THpe B MS Word npocro. [{ns aToro Heooxonumo Haxatb «Ctrl» u
yZAEpKUBAst €ro Ha JIOTIOJIHUTEIbHOM KIIaBHaType HaXXaTh «MHUHYC».

B TekcTe oTdeTa MOTYT OBITH IPUBEACHBI IEpeUncIIeHNs (CUCcKH). [Iepen KaXIbIM 2JIEMEHTOM NEepEeYrCIeH s CleayeT CTaBuTh Tupe. [Ipu
HE00XOIMMOCTH CCBUIKU B TEKCTE OTYETA Ha OAWH U3 DJIEMEHTOB IIEPEYHCIICHNS] BMECTO TUPE CTaBSAT CTPOUYHbIE OYKBBI PyCCKOTO andaBuTa co
cKOOKOI1, HauMHas ¢ OykBbI "a" (3a UCKIIOUEHHUEM OYKB €, 3, i, 0, 4, ‘b, bl, b). [[pOCTbIE IEPEUUCICHUS OTACISIOTCS 3aMATOM, CIIOKHBIC —
TOYKOH C 3arsTOH.

[Tpn HaMMYUKM KOHKPETHOTO YUCIIa IEPEUNCIEHUH IOy CKaeTCs epe]] KX IbIM JIEMEHTOM IIePEUHCIICHUS CTABUTh apaOCKue




nUQPBI, TOCIIEe KOTOPBIX CTABUTCS CKOOKA.

INepeuncieHus MPUBOAATCS ¢ a03aIHOTO OTCTYIA B CTONOHK. [lepednciien s IpuBoasATCs ¢ ab3aIHOTO OTCTyMa B cToNOuK. [Toce
IIPEATI0KEHNS, KOTOPOE MPOJIOIIKAETCS IEPEINCICHUEM CTaBUTCS IBOSTOUHE, KaXKBIH ITyHKT CIMCKA HAUMHACTCS CO CTPOYHON OYKBEI, B
KOHIIE ITyHKTOB CTAaBHUTCS 3aIlATasl, a IIOCJICIHUI MyHKT CIIMCKA 3aKaHYMBACTCS TOYKOM.

K mutrocTpanysiM OTHOCSATCS PUCYHKH, cXeMbl, hoTorpaduu, rpadhuky, HOMOTpaMMBI, THarpaMMBbl, Bce BUABI YepTeskeid. OHM pa3MenaloTcs
HOCIIE TIEPBOH CCBUIKH HA HUX B TEKCTE OTYETAa U HA3bIBAIOTCS PUCYHKAMU.

Wnmroctpannu ciieyeT pacnonaraTb HEOCPEACTBEHHO MOCIe TEKCTa, T/I€ OHM YIOMHMHAIOTCS BIIEPBBIE, MIIM Ha ClIeAyIOUIeH cTpaHuiie (1o
BO3MOKHOCTH OJIMKE K COOTBETCTBYIOIINM YaCTSIM TEKCTa OTYETa).

Wnroctpanny HyMepyroTcest apabckuMy nudpaMu B IIpeesax COOTBETCTBYIOIIETO pa3ziena. B 3ToM ciydae HoMep WUTIOCTPALli COCTOUT U3
HOMepa pa3jielia ¥ MOPSAKOBOr0 HOMepa WILTIOCTPALUH, Pa3/ielIeHHbIX Toukoi. Hampumep: PucyHok 2.1 (IepBbIi pHCYHOK BTOPOTO pa3zena).
B TekcTe oTdeTa 00s13aTENBHO JOJDKHBI OBITH CCHUTKM HA BCe WILTIOCTpayy. [Ipy cChUTKax Ha HILTIOCTPAIMHU CIEYeT IHACATh: « ... B
COOTBETCTBUU C PUCYHKOM 2.1», «... IPEACTABICHO HA pUCYHKE 2.1», «... (pUCYHOK 2.1)».

WimtrocTpanny KaXJI0ro IpUIIoKEeHUs: 0003HAYAI0T OTIeNBHON HyMepauei apadckumu nudpamu ¢ 1odaBieHreM nepe Tudpoit
o6o3Hauenus npuioxenus. Hampumep, Pucynok A.1 (mepBblii puCyHOK HPUIIOKEHUS A).

HasBaHus WIUTIOCTpaLUii TIOAMMCHIBAIOTCS HETIOCPEICTBEHHO IT0JT HUIMH, PACIIONIArafoTCsl 1O HEHTPY CTPAHUIBI M HOPMHUPYIOTCS CIIETYIOMINUM
obpazom:

] cnoBo «PUCYHOKY;

(] uepe3 npoOeJ CTaBUTCSI HOPSIKOBBII HOMEP PHCYHKa;

[] uepe3 TUpE ¢ 3arJIaBHOM OYKBBI MUIIETCSl HA3BAaHHUE PHCYHKA,

[ B KOHIIE HOMEPA PUCYHKA U TOCJIE€ Ha3BAHUA TOYKU HE CTABATCA.

Hamnpumep: «Pucynok 3.1 — [Ipo6ieMbl HaIOroo0a0KEeHHUS JOXOA0B (GU3HUESCKHX JIALD).

Ecnu HauMEHOBaHHE PUCYHKA COCTOUT U3 HECKOJIBKUX CTPOK, TO €r0 CICAYET 3alHChIBATh Yepe3 OJMH MEKCTPOUHbIH HHTepBai. [lepeHoc
CJIOB B HANMEHOBAHUH Ipad)uuecKoro Marepuaia He JOITyCKaeTcsl.

Heo06xoauMo BBIIETUTH TEKCT Ha3BaHHS PUCYHKA U IPUMEHHUTH K HeMy cTiIb «Ha3Banue pucyHkay. JJaHHBIN CTHIIb O3BOJIHUT BHIPOBHSATH
TEKCT 3aroJIOBKa MO IIEHTPY CTPAHHMIIBI, yOpaTh BhIAENeHHE MpH(Ta )KUPHBIM, H3MEHUTD pazMep mpudTa Ha 14 0T, yCTaHOBUTH OAWHAPHBIN
MEXCTPOYHBIH HHTEpPBAJI, a TAK)XKE 3aJaTh HHTEPBAJIBI IIepe]] 1 IOCie Ha3BaHWS MILTIOCTPALIHH.

J1st pucyHKOB, He co3qaHHEIX B MS WORD (uarpamMMsl, rpa MKy | IIpodee), B BHEAPEHHBIE B TEKCT PabOTHI depe3 KoMaHay «BcraBka»
HEOOXO0ANMO NMPUMEHHUTD CTHIIb «PHCYHOK». JJaHHBIN CTHIIb O3BOJIMT MIPOM3BECTH BHIPABHUBAHNE PHCYHKA I10 LIEHTPY H 331aTh HHTEPBAJIbI
Hepex ¥ Iocie PHCYHKA.

Tabnuubl NPUMEHSIOT TS JIy4Ileld HarsIHOCTH U YI0OCTBa cpaBHEHHUS MokasaTenell. HanmeHnoBaHe TaOIHIEI, JOIDKHO OTPaXKaTh €e
cozieprkaHue, ObITh TOYHBIM, KpaTKuM. HanMeHoBaHMe cleayeT moMeIars HaJl Tabiuie ciiesa, 6e3 ab3aHOro OTCTyIa B CIEIyIOIEM
¢dopmare: Tabnuna Homep Tabnuipl — HanmeHnoBanue Tabnuipl. HanMeHoBaHHE TaOIUIIBI TPUBOIAT C MPOMMUCHON OYKBBI 0€3 TOUYKH B KOHIIEC.
Ecnu HanMeHOBaHHe TaOJIUIBI 3aHIMAET ABE CTPOKH U 0oJIee, TO €ro CIeayeT 3aliChIBaTh Yepe3 OANH MEXCTPOUHBII HHTEPBAL.

Tabnuupl, 32 HCKIIIOUYECHHEM TaOJIUI] IPUIIOKEHHH, CIeayeT HyMepoBaTh apaOCKuMu nudpamy B Ipeaenax paszaena. B atoM cioydae Homep
TaOJIHIBI COCTONT U3 HOMEpa pasjieia U IOPSAKOBOr0 HoMepa TaOHIbL, pa3eneHHbIX Toukoil: Tabmumna 3.1 — I[ToctymeHue Haxoros, cG0poB
1 MHBIX 00sI3aTeNbHBIX IUIATEXKEH.

TabIHIBI KAXKIOTO MPIIOKSHUS 0003HAYAIOT OTACIBHON HyMeparuel apabckuMu rudpaMu ¢ JodaBIeHHeM Hepex nudpoil 0003HaueHNUS
npunoxenus: Tabnuua A.1 — [ToctynieHne Hanoros, cOOPOB M UHBIX 0053aTEIbHBIX IIATEKEH.

Tabnuiy crexyer pacnoyarath B paboTe HEIIOCPEICTBEHHO MOCIIE TEKCTa, B KOTOPOM OHA YIIOMHHAETCS BIIEPBEIE, MITH HA CIIEYIOMeH
CTpaHuILle (MCKITIOUCHUE: TAOIUIIbI IPHIIOKCHHUS ).

Ha Bce TaOIHIBI TOMKHBI OBITH CCBUIKH. [IpH CCBUIKE ClTelyeT MMcaTh CJIOBO «Tabiina» ¢ ykasaHueM ee Homepa. Hampumep: «... (Tabnuua
3.2)», «... (Tabmmma A.2)».

Ta6m/m1)1 CJIEBa, CIIpaBa U CHU3Y OIr'paHUYMBAIOT JIUHUSIMU. He JOIIyCKaeTCs ACINUTh Fpa(i)bl, CTPOKH U 3aroJIOBKH Ta6J]I/ILl 10 JUaroHaJiu.
3aronoBkH rpad, Kak IpaBmilo, 3aACHIBAIOT MapaJUIeIEHO CTPOKaM Tabausl. [Ipn HEOOXOANMOCTH IOy CKAETCsl EPIIEHANKYIISIPHOE
PAacIIONIOKCHUE 3ar0JIOBKOB Tpad.

3arosoBKH rpad ¥ CTpOK TaOJIMIIBI CIIeAyeT UCAaTh C IPOIMCHON OYKBBI B €JHHCTBEHHOM YHCIIE, 4 TI0/13aT0JIOBKHU Ipad — CO CTPOYHON OYKBHI,
€CJIM OHHU COCTABILIIOT OJJHO IPEIJIOKSHHUE C 3ar0JIOBKOM, HIIH C IPOIUCHOM OYKBBI, €CJI OHH HMEIOT CAaMOCTOSTEIbHOE 3HaYeHHe. B KoHIe
3aroJIOBKOB U T10/13aT0JIOBKOB Ta0JIHI TOYKH HE CTABAT. 3ar0JIOBKH H ITO3aroJ0BKH Ipad TabIUIbI BHIPABHUBAIOTCS MO LEHTPY 110 BEPTUKAIN
¥ TOPH30HTANIH, a 3aT0JIOBKH CTPOK — I10 JICBOMY Kparo.

I'padsr «Ne /m» u «EanHmna n3MepeHus» moMemars B TabInIy He Jomyckaercs. [Ipu HeoOX0MMOCTH NOPSAKOBBIE HOMEpa CTPOK
HPHUCOCTUHSIOTCS K 3ar0JI0BKaM B IIEPBOii rpade.

Hywmepanuto rpa¢ (cTonbIIoB) JafOT TONBKO B TE€X CIIydYasx, KOTAa HE0OX0ANMO NPOJOJDKUTH TAOJIHILy Ha CIIEIYIOIINX JIUCTaX 0e3 IIOBTOPEHUS
3aroJIOBKOB Ipad, a TakKe, eclyd He0OXOAUMO aTh CChIIKH Ha Ipadbl B TEKCTE.

[pu neperoce TabIMIBI HA IPYTYIO CTPAHUILY HaJl IEPEHECEHHOMN YacThIO ciieBa yKa3biBaloT: «[Ipogomkenue TabauIs! (HoMep)», HapuMmep:
«IIponomxenune Tadbmuipl 1.2». TemaTndeckuid 3aroyIoBoK (Ha3BaHue TaOJMIIbI) HAJl MPOAODKEHUEM TaOHIIbI He ToBTOpsieTcs. [lepBoii
CTPOKOH NepeHeCeHHOM TabnuIbl IBJsSIETCA CTPOKa ¢ HoMepaMu cToa01oB (rpad).

B Tabnunax He HOMycKaeTcsl 3aMEeHATh KaBBIYKaMH [OBTOPSIOIIMECS TU(PHI, 3HAKH, CUMBOJIBL. [Ipr 0TCYTCTBIM IIM(POBBIX JaHHBIX B
COOTBETCTBYIOIICH CTPOKE TaOJIUIBI 00A3aTEIBHO CTABUTCS MPOYEPK (THPE, BBIPAaBHIBAEMOE 10 TOPU3OHTAIH ¥ BEPTUKAJIH I10 LIEHTPY).
Hudps! B rpadax TabIuIl JOIHKHBI POCTABISATHCS TaK, YTOOBI pa3psbl YUced BO Bcel rpade ObUTH pacioioxKeHbI OIMH MO/ APYTHM, €CITH
OHH OTHOCSITCS K OJTHOMY IIOKa3aTeo. B oHoM rpade 10MmKHO OBITE COOIIOEHO, KaK MPaBHIIO, OJHHAKOBOE KOIUYECTBO AECSITHIHBIX
3HAKOB /IS BCEX 3HAUCHUH BennuuH. [[poOHbIe Yncia MPUBOAATCS B BUAE AECATUIHBIX APOOEH.

Ecnu Bce moka3sareny, IpUBeICHHbIE B rpadax TaOIHIIbL, BEIPAXKEHEI B OHOM U TOH ke eJUHHIC H3MEPEHHs, TO e¢ 0003HaUCHUE HEOOXO MO
MOMeEIIaTh HaJl TaOJKIIeH cripaBa, mociie Ha3BaHus Tadmuibl. Hanpumep: «B Teicsuax pyOneiiy». Ecnu nudpoBsie nanHbie B rpadax
(koMoHKaXx) TaONHUIBI BEIPAXKECHBI B Pa3IMYHbBIX SAMHHUIAX H3MEPEHHUS, TO UX YKa3bIBAIOT B 3arOJIOBKE KaXKIOH




rpadsl. Expanie! Gpusnyecknx BeIUYMH MULIYTCS B BUAE CTAHAAPTHOTO 0003HAUYEHHs, 0€3 MPEATIOTa «BY», OTIEISIIOTCS OT 3ar0JI0BKa 3aIsITOM.
Hanpumep: Cymma, pyo0.

Pexomenayemblit pazmep mpudTa, UCIONIb3yeMblid Ipu ohopMIleHHH TaOIuIBl 12 NT, & MUHUMAIbHBIA 9 MIT.

3aronoBok «B ToM uncie» o0s3aTeNeH B TeX ClydasX, KOrja B CTpOKax TaOJIUIIbl IOKA3bIBAIOT HE BCE CIAraeMble, a TONbKO HEKOTOPBIE.
3aronoBok «/Toro» ynoTpeOusioT 11l YaCTHBIX, IPOMEKYTOUHBIX HTOTOB, 3ar0JIOBOK «Bcero» — st o01mux UTOroB, CyMMHPYIOIINX BCE
cllaracMsle.

UYucosele 3Ha4eHNS B rpadax TabnuIbl BEIPaBHUBAIOTCS IO IPABOMY KpPalo, a TEKCT — IO JIEBOMY KParo HIIH IIUPUHE.

WurepBan Mex Iy nociaeaHeil CTpokoi TabauIbl U TEKCTOM OTYETa JOJDKEH COCTaBIATh 18 mT.

3aroyioBoK TabIUIBEI HEOOXOAUMO BEIIECTIHUTh U IPUMEHUTD K HeMy CTHIb «Ha3BaHue Tabauibhy. JJaHHBIA CTHIIB TO3BOJISICT BBIPOBHATH TEKCT
3aroJ0BKa 10 JIEBOMY Kpato, yOparh a03alHblil OTCTYII, JKUPHBIN WpPUQT, U3MEHUTH pa3Mep mpudra Ha 14 0T, ycTaHOBUTH OAMHAPHBIN
MEXXCTPOUHBII MHTEPBaJ, a TAKXKE 3aJ[aTh MHTEPBAJIbI IIEPE]] U TIOCJIC Ha3BaHUA TaOJIHUIIbI.

DopMyIIbl JODKHBI OBITH BBIAEIEHBI U3 TEKCTA B OTIEIbHYIO CTPOKY. MIHTepBan 10 u nocie GopMyIIbl JOJKEH COCTaBIATh 18 mT.
PacumdpoBKy KaXkI0ro CHMBOJIA M €0 YHCIIOBOE 3HAYEHHE TIPHBOJIAT C HOBOM CTPOKH HETIOCPEACTBEHHO 0.1 (GOPMYIION U B TOM ke
MOCJIEZIOBATENIbHOCTH, B KAKOW OHH JjaHbl B (hopmysie. [lepByto cTpoKy pacmindpoBKy HAYMHAKOT cO ciioBa "rae" 6e3 noerounst. CHMBOI
OTAEISIIOT OT ITOSICHEHHUS 3HAKOM TUpe, 0003HaueHUE eANHHIIBI BEJTHYHH YKa3bIBa€TCS MOCIe PACIIU(QPOBKY 3HAUEHHSI CHMBOJIA Yepe3
3amTy10. PacimudpoBky 0T mocaeayIomero CUMBOJIa OTAEISAIOT TOUKOMH ¢ 3amsToi. KooHKy IepedHsi CHMBOJIOB BBIPDABHHUBAIOT 10 3HAKY
"tupe".

Dopmybel HyMepyroTcs apabckumu nudpamu B peaenax pasznena. Homep GopMyiibl cTaBAT Ha ypoBHE CTPOKHU (HOPMYJIbI C BBIPAaBHUBAHUEM
110 TIPAaBOMY Kparo JINCTA B KPYTIIbIX ckoOKkax. OH JOIDKEH COOTBETCTBOBATh HOMEpPY paszena, Hanpumep: (2.1) — mepast popmyIia BToporo
pasaena. @opMyJibl, MOMeELIaeMbIC B IPHIIOKEHUSX, HYMEPYIOTCSl apaOCKuMH LUppaMu B Ipeieiax KaxxJJ0ro NPUIOKEeHHs ¢ J00aBIeHHEM
nepes Kaxaou mudpoi o6o3nauenus npuiaoxenus: (B.1).

B Tekcre ordera o0s3arenbHa cChlIKa Ha OPMYITY: «... B COOTBETCTBUU C hopmyInoit 1.3)» unn «... (popmyina 1.3).

Ecnu dpopmyna He yMeIaeTcst B OIHY CTPOKY, OHa JIOJDKHO OBITH IIEpeHeceHa IocIIe 3Haka paBeHCTBa (=) WK MOCIIe 3HAKOB IUTIOC (1), MUHYC
(-), ymHOXeHUS (X), AeneHus (i) Wik APYruX MaTeMaTH4eCKUX 3HaKoB. Ha HOBOI cTpoKe 3HAaK MOBTOPSETCS.

[IpumeyaHust IPUBOIAT B OTYETE, €CIIM HEOOXOANMBI MOSICHEHHS WK CIIPaBOYHbIE JJaHHBIE K COJEPIKAHMIO TAOIHI] HIH TPpadHIecKoro
Matepuana. Cioso "[Ipumedanue" cieayer neyarats ¢ NPOMMCHON OyKBbI 0€3 a03a1HOTO OTCTYIA, HE MOYEPKHBAS.

ITpumeyanus cienyeT HOMENAaTh HEMOCPEACTBEHHO I0CIIE TEKCTOBOIO, Fpaduueckoro Marepuana Wid Tabnupl, K KOTOPbIM OTHOCATCS 3TU
npuMeydanus. Ecimu mpuMedanue oHo, To nocie ciosa "IIpumeyanue” CTaBUTCS TUPE U TEKCT MIPUMEYaHHs IIEYaTAr0T C MPOMUCHOH OYKBBHI.
OnHo npumeuanue He Hymepyercs.. Heckonbko npumMeuyaHuil HyMepyroT 10 NOopsiiKy apaOckumu nudpamu 6€3 TOUKH.

Pasmep mpudra ans npuMedanuit cocrasiseT 12 nt. Mexay npuMedaHHeM M TEKCTOM JTUILIOMA JiesiaeTcs HHTepBai 12 nr.

ITpu HEOOGXOAUMOCTHU JIOMOIHUTENBHOIO OSCHEHHS B OTUYETE JOIyCKAaeTCs UCIONb30BaTh IpUMedyaHue, 0pOPMIIEHHOE B BUI€ CHOCKH. 3HAK
CHOCKH CTaBsIT 0e3 mpobena HemoCpeICTBEHHO MOCIIe TOTO CII0Ba, YUCIa, CHMBOJIA, IPEIUIOKEHNUS, K KOTOPOMY JaeTcs MOsICHeHHe. 3HaK
CHOCKHU YKa3bIBa€TCsl HaJICTpOUHO apabckumu 1udpamu. CHOCKy pacnonararoT 6e3 ab3aliHOro OTCTyIla B KOHIE CTPAHULIbl, HA KOTOPOH
IIPUBENICHO MOSICHAEMOE CJIOBO (CIOBOCOYETAaHUE WU JAHHBIE).

CHOCKY OTZEISIOT OT TeKCTa KOPOTKOM CIUIONIHOM TOHKOH FOPU30HTANBbHOM JIMHUEN C JIeBOM CTOPOHBI CTPAHULIBL. JIJI1 CHOCKY IIPUMEHSIETCS
mpudT Times New Roman, pasmep — 10 nT, MEeXCTPOUHBII HHTEpPBa — OAMHAPHBINA. HyMepaius CHOCOK Ha Ka) 10l CTpaHHUIe HAYNHAETCS C
«I».

B oruere nomyckaercs HCIOIB30BATH TOJIBKO MMOJICTPOYHBIE CCHIIKH.

Ioncrpounas 6ubnuorpaduyueckas ccplika. B moJacTpouHbIX cChlIKax (CHOCKAxX) NPUBOIAT MOJHOCTHIO Oubnnorpaduieckoe onvcaHue
HCTOYHUKA, Ha KOTOPBIH J1aeTCs CChUIKA, CKONMpoBaHHOE U3 CNUCKa UCIOIb30BaHHBIX HCTOYHUKOB. Takas CCbUIKA pacnosiaraercs noj
TEKCTOM Ha TOH ke cTpaHule. B konne oudanorpaguyeckoro onucanus ykasblBaloTCsl KOHKPETHBIE HOMEpa CTPaHULl UCTOYHUKA WU CTaThs
HOPMAaTHUBHOI'O aKTa.

JUst cBSI3U MOACTPOUYHBIX OMOIHOrpaduuecKuX CChUIOK C TEKCTOM JJOKYMEHTa MCIIONIB3YIOT 3HaK CHOCKU; KOTOPBIH IIPUBOJAT B BUAE Ubp
(mopsnxoBbIX HOMepoB). Hymepanus moacTpOUHBIX CCHUIOK HA KaXI0W CTpaHMIE HAUUHAETCS C «1».

[lepeuens cokpauienuii u 0603HadeHuil. [lepedyeHb cokpalieHui, yCIOBHBIX 0003HaYEeHU, CHMBOJIOB, SMHUI BEJIMYMH U ONPEACICHUI
JOJDKEH pacnoyiaraTbesi CToI0IoM 0e3 3HaKOB MTPEeNMHAHUS B KOHIlE CTpOoKH. CiieBa 0e3 ab3aIiHOro OTCTyIa B anhaBUTHOM IOPSAKE
IPUBOASATCSA COKPAILEHHUS, yCIOBHBIE 0003HAYEHHS, CHMBOJIBI, €IMHHIBI BEJIMUYMH, a CIIPaBa 4epe3 THpEe — UX JeTalbHas paciugpoBKa.
Ecnu ycnoBHBIX 0003HaueHHUI B paboTe NPUBEICHO MEHEe IISITH, OTIENBHBIN epeueHb He COCTABIISIOT, 8 HEOOXOIMMBIE CBENICHNUS YKAa3bIBAIOT
B TEKCTE WM B IOJCTPOUYHOM NPUMEUAHUHU NPU IIEPBOM YIIOMHHAHUU.

Marepuai, JOTOJHSAIOMNI OCHOBHOH TEKCT HIIHM PACIIMPSIONINI 00beM MPUBOIUMBIX (PaKTUIECKHUX TaHHBIX, TOMEMIAIOT B IPUIOKEHHSIX.
ITpunoxxeHus MU MOTYT OBITh, HAIIPUMED, TaOIUIIBI OONBIIOro opMara ¢ pe3yabTaTaMU NPOU3BOACTBEHHO NEeATEIbHOCTH (DUPMBI,
Oyxrantepckuii 6anaHc, pacueThl, ONMCAHKE aTOPUTMOB U IIPOTpaMM peIleHus 3a1ad, Tpaduuecknii MaTepual, MPOEeKTHl HOPMaTHBHBIX
IPaBOBBIX AKTOB, CTATUCTUYECKHUE U COLHOIOIMYECKUE aHAIN3bl U 0030PbI, TAOIMIIbL, IEPEBOABL, TIOJrOTOBICHHBIE aBTOPOM U T.1.
[putoxxeHust MOTYT OBITH 00s13aTeNbHBIME M HHPOpMAaIMOHHBIMU. MH()OPMaIIHOHHBIE IPUIIOKEHHUSI MOTYT OBITH PEKOMEH/IyEeMOT0 HIIH
CIPaBOYHOTO Xapakrepa (craryca).

IMpunoxenus opopmisttor Ha nucrax Gopmara A4. IIpunosxkeHus JOIKHBL UMETh OOLIYIO C OCTalIbHON YacThiO JOKYMEHTA CKBO3HYIO
HyMEpAaLUIO CTPaHuUL.

Kaxgoe mpuiioxkeHue clielyeT HauMHATh C HOBOM CTpaHMIIbI C yKa3aHUEM HaBepXy nocepeaune crpanunsl ciosa « [ IPUJIOXKEHHE» u ero
o0603HaueHus. [Ipunoxkenns 0603HAYAIOT 3aTIABHEIMU GYKBaMH PyccKoro anhaBuTa, HaunHas ¢ A, 3a HCKmodeHneM 6yks E, 3, U, i1,0,4,
I, b, bI, b, nocne 6yxss! S npunoxenus o603HavatoTcs apadckumu nudpamu. Eciy B IpoekTe 01HO NPUI0KEHHE, OHO 0003HaYaeTCs
[MPHUJIOXEHHUE A.

Hukxe 0603HaueHUS IPUITOKEHUS B CKOOKAX YKa3bIBAa€TCs €r0 XapaKTepUCTHUKa (cTaTyc): JJIs 00sS3aTENbHOIO IPUIIOKEHUS TUIIYT CIOBO
«o0s3aTensHoey, a U1 HHPOPMAIHOHHOTO — «PEKOMEHTyEeMOe» HIIH «CIIPaBOYHOEY.

ITpunoxeHue NODKHO UMETh 3ar0J0BOK, KOTOPBI 3aMUCHIBAIOT C IPOIUCHOM OYKBBI, OITY>KUPHBIM IIPUGTOM, OTAEIBHOMN CTPOKOMH




110 IIEeHTPY 6e3 TOUKH B KOHIIE.

B TexcTe Ha Bce NPUIIOKEHHS JOJDKHBI OBbITh CChLIKH. CCBUIKY Ha MPUIIOXKEHUE 0(QOPMIIIOTCS CIIELYIOMUM 00pa3oM: «... (IpuIoxeHue A)y,
«B COOTBETCTBHUH C TIpHiIoxkeHneM Ay. [IpuioxkeHns pacrionararoT B OPSIKE CChUIOK Ha HUX B TEKCTE PaOOTHI.

TexcT Kax0ro NPUIOKEHUS IIPU HEOOXOAUMOCTU MOKET OBITh pa3JIelieH Ha pa3zeisbl, I0pa3eibl, KOTOPble HyMepYyIOT B IIpeenax
Ka)kZoro mpuiaokeHus. [lepe HoMepoM cTaBUTCS 0003HAUSHUE 3TOTO TIPHITOKEHHS.

Bce nmpuiioxeHust JOJKHBL ObITh IEPEUNCICHBL B COJECPKAHUM PaOOThl C yKa3aHUEM HX 3ar0JIOBKOB. B 3TOM cityuae, B cofepKaHuu paboThl
MexIy 0003HaYeHHEM IPHUIOKEHHS U 3ar0JIOBKOM, HEOOXOMMO ITOCTABUTh 3HAK «.).

3aroy10BKM NPUIOKEHUH 0(OpMILLIOTCS ¢ IpuMeHeHueM ¢TI «3aronoBok 1 (Ilpunoxenue)» u «3aroyloBok 2 (IPHI0XKEHUE)».
Conepxanune. Kaxayro 3anuch couepxkanus oGOpMIISIOT KaK OT/AENbHBIN ab3all, BRIPOBHEHHBIH 110 JIeBoMY Kpar. Homepa crpanuil
YKa3bIBalOT BEIPOBHEHHBIMU 110 IIPaBOMY Kpalo MOJIS U COSAUHSIOT C HAUMEHOBAHUEM CTPYKTYPHOIO 3JIEMEHTA WM Pa3fiena IoCPEeICTBOM
OTTOYHSI.

Coneprxanue pabOThI BHIIOJIHIETCS B aBTOMaTHUECKOM pexkume. Pazmep mpudTa chopMUpOBaHHOTO OIIABICHUS JOJKEH COCTABIATh 14 IT.
Conep:xanne OyaeT chopMHPOBAHO TOIBKO B TOM CIIydae, €l s 0(OPMIICHHUS 3aT0JIOBKOB Pa3JIelIoB, IIOPa3/eTI0B HCIIONb30BAIIICH
COOTBETCTBYIOIIME CTUIIN.

O3HaKOMUTECS C THTYJIBHBIM JIHCTOM U IIpUMepaMH 0(QOPMIICHUS CTPYKTYPHBIX 3JIEMEHTOB OTYETa, MOXKHO IPH MPOcMOTpe (haiina mabioHa
«Report.dotx».

JlHeBHMK NpaKTUKU. JIHEBHUK COCTOUT U3 CIEYIOIUX OCHOBHBIX YacTeil:

[ TUTYJBHBIN JIHCT;

[l nepedyeHb BUIOB PaboT, CBA3aHHBIX ¢ OyayIell npodeccuoHanbHON AesITeNbHOCTBIO (MHIUBUAYATbHOE 3aJaHUE);

(] OT3BIB OTBETCTBEHHOT'O JIMLA OT NPOMUILHON OpraHn3aluy;

U] OLEHKA pE3yNIbTaTOB IPOXOKACHUS IPAKTUKU PYKOBOJUTENIEM IPAKTUKU OT YHUBEPCUTETA.

3amnoHeHre THeBHUKA IPAKTUKH ocymecTBisieTcs cpeacTBamu Microsoft WORD Bxogpsimiero B cocras makera Microsoft Office.

Ha THUTYJIBHOM JIUCTC YKa3bIBACTCA: BUJ ITPAKTUKHU, (paMI/IJ]I/lﬂ, uMs, OTUCCTBO CTYJACHTA, I'PYIIIIa, HAIPABJICHUC,; HAIIPABJICHHOCTh, MECTO
MIPOXOKCHUS IPAKTHUKHU; IEPHOJI IPAKTUKH; PyKOBOANUTEID IPAKTUKU OT YHHBEPCHUTETa; OTBETCTBEHHOE JIMLO OT MPO(WILHON OpraHn3auu
(Ipu IPOXO’KAECHUU NMPAKTUKY B MPOGUIbHON opraHu3aiuu). Ha TUTYIbHOM JHCTE IPOCTaBIseTCs 0043aTeIbHO AaTa U MOJNUCH CTyACHTa,
yKa3bIBAIOLINE Ha MPOXOXKICHUE HHCTPYKTaXKa MO TPEOOBAaHUSAM OXPaHbI TPYZa, TEXHHUKH 0€30MacHOCTH, ITOKAPHOH 0€30MacHOCTH,
CAaHUTAPHO-3NUACMHUOJIOTUYCCKUMU TIpaBUJIaMH, TUTUCHUYCCKUMU HOPMAaTUBaMHU, IIpaBUJIaMH BHYTPEHHETO TPYAOBOI'O pacIiopsiaka.

B paznene «IlepedeHs BUIOB padoT, CBA3aHHBIX ¢ OyAyIIel MpohecCHOHANBHON NeITeNbHOCTHIO (HHANBIIYIbHOE 3a1aHKe)y 3alOTHAeTCS:
BUJI pabOT, OTpaXKaIOIUH coAepxKaHue HHAMBUAYAIbHOTO 3aJaHUsI U ITAaHUPYEMbIe PE3YJIbTaThl €T0 BBITOIHEHUS B )OpME 3HATh, YMETb,
BJIAJIeTh; CPOKH BBINONHEHUS. [IpH yCIIOBHM IPOXOXKICHUS MPAKTHKH B MPOQIIBHON OpraHU3aIliK CTABUTHCS OTMETKA OTBETCTBEHHOTO
paboTHUKa OT NPOQUILHON OPraHU3alKH O BHIIOJIHEHUH U €T0 TOAIKUCH.

B maHHOM pazzgene MpoCTaBIseTCs MMOIKCH: CTYAEHTa, 03HAYAIOIIAst €r0 0O3HAKOMIICHHE C MHAWBUIYaIbHBIM 33a1aHIe; PYKOBOAUTEIS
IPaKTUKU OT YHUBEPCUTETA U OTBETCTBEHHOI'O JMIA OT NPOGUIbHON OpraHu3anuy (€cnu NpakTHKa IPOBOJUTCS B IPOGHILHON
OpTaHH3AIIHH)

OT3I)IB OTBCTCTBCHHOTI'O JIMLIA OT HpO(l)PIJ'IbHOﬁ OpraHusanyu 3aroJIHACTCA U IMOANUCBIBACTCS, €CIIN IMPAKTUKaA IIPOBOJUTCS B Hqu)I/IHbHOﬁ
OpraHM3aIlH, HHAYe MPOCTABIISIETCS CUMBOIT «Z» Ha BCE CTPOKH.

B pazgene «OueHka pe3yabTaToOB MPOXOXKICHUS MPAKTHKH PYKOBOANUTEIEM MIPAKTUKH OT YHHBEPCHTETA» IMPOCTABIAETCS OLICHKA,
IOJIy4€HHAas CTYACHTOM II0 Pe3yJIbTaTaM IIPOXOXKAEHUS IPAKTUKY HEIOCPEACTBEHHO PYKOBOIUTENIEM IPAKTUKU OT YHUBEPCUTETA.

[TevaTh THEBHHUKA MPAKTHKH OCYIICCTBISAETCS HECKOJIBKMMHU BapHaHTaMU: Ha OJTHOW CTOpPOHE JiucTa Oenoit Oymaru ¢popmarta A4 ¢ BBIBOJIOM
JBYX CTPaHMI] Ha JIUCTE WIU BBIBOAOM OPOLIIOPHI (HAa yCMOTpEHHE 00yUaroerocs).

JlHeBHHK OpOIIIOpyeTCs BMECTE C OTYETOM O MIPOXOXKICHUH NPAKTHKE ITOCIE TMOCTIEIHEH CTPaHUIIbI OTYETA.




