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1. HEJIX OCBOEHUA TUCHUTITITUHBI

1.1 |m3yunTh TpoIecC MOKYMEHTHPOBAHHUSA (COCTaBICHHUS, OGOPMICHHS OPraHH3allMOHHO-PACTIOPSIUTENBHBIX JTOKYMEHTOB
KaKk 06a30BOro mpolecca B pealnu3ally BCeX YIPaBIeHUECKUX (YHKIIUI)

2. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUSA JUCIIUITJINHBI

IIK-4: Cnoco0HOCTh OCYHIECTBJATHh aHAIM3 HHGPOPMAIMOHHO-AHAJTUTHYECKHX MATEPHAIOB, OPraHU30BbIBATH PpadoTy H
XPaHEeHUEe JOKYMEHTOB HA MPEeANPUATUH cepsncnoifl JeATECJbHOCTH

B pe3yabTare ocBOeHMSI AMCHUILIMHBI 00y4alOIIUiics JOJIKEH:

3HaTh:

- OCHOBHBIEC IOTOKH JJOKyMEHTO000pOTa (BXOIAIINE, HCXOIAIINE U BHYTPEHHNUE)

- mpaswia wucnome3oBanuss [OCT P 7.0-97- 2016 «YHubunmupoBaHHBIC CHCTEMBI IOKyMeHTaruu. CHCTeMa OpraHH3aliOHHO-
pacropsiiuTenbHON JokyMeHTauun. TpeGoBaHus K 0(OPMIEHHIO JOKYMEHTOB»

- KOMMYHMKAallHOHHBIE METOJbl PEIICHUS 3a7ad MEXIUYHOCTHOrO M MEXKKYJIbTYpPHOIO B3aUMOJEHCTBHA (COOTHECEHO C
naankaropom [1K-4.1)

YMeThb:

- IPUMEHATH HHPOPMAMOHHOE 0OecTIedeHre TOKYMEHTOB [UIS Pa3IMYHBIX IPOEKTOB OPTaHN3aIlIH
- permars MOCTABJICHHBIE 3a1a4l MEXIIHYHOCTHOTO U MEXKKYJIBTYPHOTO B3auMOAEHCTBHS (COOTHEeCeHO ¢ nHanKaropoM I1K-4.2)

Binagern:

- HaBBIKaMW aHATN3a HHPOpPManA O (QYHKIIMOHUPOBAaHUU CHCTEMBI BHYTPEHHETO JOKYMEHTO000pOTa OpraHU3alliy
- HaBBIKAMH K KOMMYHHKAIMHM JUISI PEIIeHHs 3amad MEXJIUYHOCTHOTO U MEXKYJIbTYPHOTO B3aMMOJEHCTBUS (COOTHECEHO C
unaukaropom [1K-4.3)

3. CTPYKTYPA U COOEP KAHHUE JUCIIUITJINHBI

Paznen 1. «Kinaccudukanust ciayxeOHbIX J0KyMeHTOB. OdopmiieHne ci1y:KeOHbIX JOKYMEHTOB U muceM. SI3bIK U CTHIIb
AeJIOBOI'0 mMucbMa. TunuyHbIe OIMOKH B fA3bIKE M CTHJIE J€JI0BOI'o NMUCbMa»

Cemectp Yacos Komneren- Jureparypa

Ne HaumeHnoBanue TeMbl / Buja 3ansaTus
/ Kypce 100

Tema 1.1 «OcHOBHBIE TOHATHUS JOKYMEHTHPOBAHHUS B YIIPABICHUNY.
«/lokyMeHTOBeIeHIe» KaK IeATebHOCTh YelOBEeKa IO pa3paboTke H
XpaHCHMIO JOKYMEHTOB, HX JBIDKCHHIO, Yy4eTy M XPaHEHHIO.
OmpezneneHne  MOHATHH — «ITOKYMEHTY, «IOKYMEHTHPOBaHHE,
1.1 | «IOKYMEHTOO0OpOT»,  «apXHUBHOEC  JENO»,  «yHH(UIMpOBaHHAST 1 2 I1IK-4
cucreMa JIOKyMEHTAITHI». OcobeHHOCTH HCTIONTB30BaHHS
MH(OPMALIMOHHBIX ~ TEXHOJOTMH JUIi  ABTOMAarTH3allMd  CO3ZaHUs,
yueTa, IBI)KCHUSI U XPaHEHHUS! JIOKYMEHTOB.

/ Jlex /

J1.1,J11.2, JI2.1,
J2.2,712.3,J12.4

Tema 1.4 «OdopmieHne ciryKeOHBIX TUCEM»

Cnyxe0HOEe MHCBMO KaK CPEICTBO CBS3HM MPeaNpUSATHA(YUPEKICHHUS,
OpraHM3aly¥) C BHEIIHMM MHpoM. Kiaccubukarmms —ciryxeOHBIX
miuceM 10 (QYHKOIMOHATEHOMY W TEMaTHYeCKOMy  IPH3HAKY,
KOJIMYECTBY aAPECaTOB.

1.2 | Crpykrypa AenoBOro mnucbMa. BapuaHThl MOCTPOEHHUS M IpaBuiIa 1 6 TIK-4
oopmIIeHHsT IETOBBIX NMHCEM Ha IMpHMEpe IMHCHEMa-TIOATBEPKICHN,
MICHEMa-0TKa3a, COMPOBOJAUTENIFHOTO ITHCHMA, IHCHEMa-HATOMHUHAHUS
u apyrux (I'OCT P 7.0-97-2016). OcdopmneHue nenoBoro muchbMa Ha
AHTJIMHCKOM SI3BIKE

/Cp/

JI1.1,J11.2, T12.1,
2.2, J12.3, 12.4

Tema 1.5 «SI3BIK ¥ CTHIIB IEIOBOTO MTUCHMay

O¢uunanbHO-1eI0BOH  CTHIIb  KaK  Pa3sHOBUAHOCTH  COBPEMEHHOTO
JUTEPaTypHOTO si3bIka. OCHOBHBIE OTIMYMUTEIbHBIE XapaKTEPUCTUKH
O(UIUATPHO-AEJIOBOTO  CTHJISA: KParkOCTb UM SICHOCTb M3JIOXKEHMS,
cTporue TpeOoBaHWSA K MPABIIIBHOCTH TIOAOOpa CJIOB, YHOTpeOieHHe
YCTOMUYUBBIX CHUHTAKCHUYECKMX KOHCTPYKUMM M  CIIOBOCOYETAHUH,
1.3 |meiTparbubiii ToH. CokpaiieHus (abOpeBHATypbl) Kak 3aMEHHUTEIH 1 6 TIK-4
CIIOB W CIIOBOCOYCTAHHIA:

BU/BI COKPAIICHUH, NpaBHIAa HANNCAHMS, BOCIPHATHS, CKIOHEHUS H
cormacoBaHusi cokpamieHuil. IloHsTue ciry’keGHOro ped4eBoro 3THKETa.
OCHOBHbIE MpaBHIAa CIY)X€OHOTO pEYEBOrO0 3THKETa B JIEIIOBOM
muckMe:  (GopMBl  OOpamieHHs, HW3JIOKEHHE IPOCHOBI, BBIPOKCHUE
MPU3HATENBHOCTH, TOH JIEJI0BOTO MHUChMa

JI1.1,J11.2, T12.1,
2.2, J12.3, 12.4




/Cp/

1.4

Tema 1.6 « TUIMUHBIE OIINOKH B A3LIKE W CTHIIE JAEJIOBOTO ITHCHMa)

Krnaccnduxanus OITHOOK: CTPYKTYpHBIE, CUHTaKCHYECKHE,
MOp(oJIOTHIECKHE.

OOmass XapakTepHCTHKAa W BapHaHTBl YCTPAHEHHUS CTPYKTYPHBIX
OIHNOOK: nyOIupoBaHue CTaHJaPTH30BaHHOTO JIOKyMEHTa;

HEBEpHOE IIOCTPOEHHWE MHUChMa, T[OBTOPEHHE B TEKCTE MHChMA
uH(pOpMaIMK, COAEpPIKAIICHCS B CTaHAapTHOM OJIaHKe.

O6ﬂlaﬂ XapaKTepI/ICTI/IKa u BapI/IaHTLI ychaHeHI/IS[ CHUHTAKCUYCCKHUX

OIINOOK:
OLL[I/I6KI/I, CBs3aHHBIC C HCHpaBl/leHblM HOp)I,IlKOM CJIOB B
NPEIJIOKCHUY; HapyIlICHUE crierduKu yIoTpeOIeH s
JICeTPUIACTHBIX 000pOTOB; HETPaBUJIBHOE HCIIOJIE30BaHHE
MIPEJIOTOB.

O6mas XapaKTEePUCTUKA U BapHaHTHI yCTpaHEHHMs
MOP(}OIIOTHIECKUX OIINOOK: COIIaCOBAHHE OIIpeIeIICHHIA;
yIOTpeOsieHHe KPaTkod W TOJHOH (OpM HMEH MpUIIAraTeNIbHbIX;
0].[.[1/161([/1 le/l yHOTpC6HCHl/lI/I KOJIMYECTBCHHbBIX UMCH YHUCJIIUTCIIbHBIX.

Cpencrea msi oOHapy>KEHHMST W HCIPABJICHHS OMMOOK B IEI0BOM
IINCbME.

/Cp/

I1IK-4

JI.1, J11.2, J12.1,
J12.2,J12.3,J12.4

1.5

Tema 1.1 «OcHOBHBIE MOHATHA JOKYMEHTHPOBAHUS B YIIPABICHUI.
«JlokyMeHTOBeIeHIE» KaK IeATeIPHOCTh YeNOBEeKa IO pa3paboTKe H
XpaHEHWIO JOKYMEHTOB, WX JBIXKEHHWIO, Y4YeTy U XPaHCHHIO.
OnpeneneHne  MOHATHH — «JOKYMEHTY, «IIOKYMEHTHUPOBaHUEY,
«IIOKYyMEHTOO00pOT»,  «apXHBHOE  JEeNo»,  «YHH(HUIHUPOBAHHAS
cucrema JIOKYMEHTAITHN. OcobeHHOCTH HCTIOJIb30BaHUS
WHPOPMAIMOHHBIX ~ TEXHOJIOTHH JUISI  aBTOMATH3alk  CO3JaHUS,
y4dera, IBHKEHUs U XpaHEeHHUs JTOKYMEHTOB.

/Tp /

I1K-4

JI1.1,J11.2, 2.1,
2.2, J12.3, 12.4

1.6

Tema 1.2 «Kimaccudukanms ciryeOHBIX JOKyMEHTOBY»

[MonsTHe, MecTO u  poib CIy’)XeOHBIX ~ JOKYMEHTOB B
JIEJIOTIPOU3BOJICTBE COBPEMEHHOT0 npeAnpusTas(GpupMsr).
Knaccuduramms  ciy»eOHbBIX JOKYMEHTOB IO  TNpPH3HAKaM:
CTIeTIAATTI3aIHS, Ha3HauYeHUeE, TEXHUKA BOCTIPOU3BE/ICHUS,
CEKpEeTHOCTh, MPHEMBI 3aMUCH, NPOUCXOXKICHUE, CPOKH XpaHEHUS,
cramuu  co3manms. CpencrBa WORDS s koMmbroTepHOTO
oopMIIeHHS CITY’)KEOHBIX JOKYMEHTOB C MOMOIIBIO IporpamMmbl Libre
Office.

/Cp/

I1K-4

J1.1,J11.2, 2.1,
2.2, J12.3, 12.4

1.7

Tema 1.3 «OdopmiieHHe CTy>KeOHBIX TOKYMEHTOBY

[MpaBuna odopMieHHsT JOKYMEHTOB Ha  TpUMepe  CIIy)KEOHBIX
(moxmamHBIX W OOBSACHUTENBHBIX) 3amucok, mpukazoB. (TOCT P 7.0-
97-2016).

/Cp/

IK-4

JI.1, J11.2, J12.1,
J12.2,J12.3,J12.4

1.8

Tema 1.4 «OdopmieHre CITyKeOHBIX TUCEM»

CrnyxebHoe NMUCBMO KaK CPEACTBO CBSI3H MpPEANpUSTUS(YUPEKICHUS,
OpraHM3alyy) C BHEIIHMM MHpoM. Kiaccubukarms —ciyxeOHBIX
muceM 10 (GYHKUHOHAIBHOMY ¥ TEMarHueckOMy  MPH3HAKY,
KOJIMYECTBY a/IpecaroB.

CTpyKTypa [EIOBOTO IMHCbMa. BapHaHTBl MOCTPOCHHS U IIpaBHiIa
oopmIieHHsT IETOBBIX NMUCEM Ha IPHMEpe MHCHEMa-IIOATBEPKICHNU,
MHChbMA-0TKa3a, COIPOBOAUTEIILHOTO IMHCbMa, MHUChMa-HalIOMUHAHHS
u apyrux (I'OCT P 7.0-97-2016). OcdopmieHue 1enoBoro miucbMa Ha
AHTIIMICKOM sI3BIKE ¢ MOMOIII0 mporpammel Libre Office. / Cp /

IK-4

J1.1,J11.2, JI2.1,
J2.2,12.3,J12.4

1.9

Tema 1.5 «SI3bIK ¥ CTHIIB 1€710BOTO MUCHMa)

O¢nnnanbHO-1eI0OBOM  CTHIIB  KaK  Pa3sHOBHUAHOCTH  COBPEMEHHOTO
JUTEPaTypHOTO s3bIKa. OCHOBHBIE OTIMYMUTEIbHBIE XapaKTECPUCTUKH
O(UIUATBEHO-ICJIOBOTO  CTHJISA: KParkOCTb M SICHOCTb M3JIOXKEHMS,
cTporue TpeOOBaHMS K MPABIJIBHOCTH TI0A0Opa CJIOB, YHOTpeOieHHe
YCTOHUYUBBIX CHUHTAKCHUYECKMX KOHCTPYKUMM M  CIIOBOCOYETAHUH,
HedTpanbHbI TOH. CokpauieHust (aOOpeBHATypbl) Kak 3aMEHHTEITH
CJIOB U CJIOBOCOYETaHUIL:

BU/IBI COKPAIICHUH, TpaBWIA HANNCAHWS, BOCIPHATHSA, CKIOHCHUS H
cormacoBaHMsi cokpauieHuil. IToHsTHe CiTy’keOHOTO pedeBOro STHKETa.
OcCHOBHbIE MpaBHIa CIY)X€OHOTO pEYEeBOr0 3THKETa B JICJIOBOM
muckMe:  (GopMBl  OOpamieHHs, HW3JIOKCHHE IPOCHOBI, BBIPKCHUE

TK-4

JI1.1, J11.2, J12.1,
J2.2,12.3,J12.4




MPU3HATCIIbHOCTHU, TOH ACJIOBOI'O ITMCbMa

/Cp/

Tema 1.6 « TunnuHbIe ONMIUOKH B A3LIKE M CTHIIE AEJIOBOTO IIHCHMa»
Knaccudukanus o1nooK: CTPYKTYpHBIE, CHUHTaKCHYECKHE,
MOP(OIOTHYECKHE.

OO0mrast XapakTepUCTHKa W BapHaHTBl YCTPAaHEHHWS CTPYKTYPHBIX
OMHUOOK: nyOnupoBaHue CTaH/IapTH30BAaHHOTO JIOKYMEHTa,

HEBEpHOE IIOCTPOCHHE IHCHMa; IIOBTOPEHME B TEKCTE IHCbMa
nH(pOpMaIHK, CopepIKaIelcs B CTAHAApTHOM OJIaHKe.

OOmast xapakTepuCTUKAa WM BApUAaHTHl YCTPAaHEHHS CHHTAKCHUCCKHUX
OILIHOOK:

1.10 OmMOKH,  CBA3aHHBIE C  HENPAaBWIBHBIM  TIOPSAKOM  CIIOB B | 7 K4 JI1.1, JI1.2, JI2.1,
IIPEUIOKEHUU; HapylLIeHUue crierduku yHoTpeOeHus J12.2,J12.3, J12.4
JIeeTPUIaCTHBIX 000pOTOB; HETPaBUJIBHOE HCIIOJIb30BAHUE
TPEAJIOTOB.

Oommas XapaKTepUCTHKA u BapUaHTHI YCTpaHEHHUS
MOP(OTIOTUIECKUX ommooK: COIJIacOBaHUE ONpe/IesICHUH;
ynotpebieHre Kparkoilk M TONHOW (OpM HMMEH MpHUiarareibHbIX;
OITHOKH NP YIIOTPEOICHHN KOJINYECTBEHHBIX HMCH YHCIHTENBHBIX.
CpenctBa s OOHapyXXCHUSI M WCIPABICHUS OMIMOOK B JEIOBOM
MUCHME.
/Cp/
Tema 1.1«OcHOBHBIE NOHATHSI KOMIIBIOTEPHOT'O IOKYMEHTHUPOBAHUS.
-Hcropust TOKyMEHTOBEICHHSL. 1.1 0112, 2.1

1.11 |- HopmaruBHO-MeTOAMYECKas 0a3a IEIONPOU3BOICTBA. 1 36 T1IK-4 J'I2. 2’ J'[2. 3’ J'[2' 4’
Tema 1.2. «Knaccudukanus ciry>keOHBIX TOKYMEHTOB T
- Texnomorust padboTh! ¢ gokymeHnTamu / Cp /

Paznen 2. «OdopMiieHHe TEKCTOBBIX JOKYMEHTOB)»
Ne HaumeHnoBanue Tembl / Bua 3anatus Cemectp Yacos Kowneren- Jlutepatypa
/ Kype M
Tema 2.1 «CTpykTypa TEKCTOBOIO IOKyMEHTa M O(OPMIIEHHE €ro
Lactet 1.1, J11.2, JI2.1,

2.1 |IlpaBmna odopMIeHHS THTYIBHOTO JIHCTa, pedepara, CoAepKaHHs, 1 2 I1IK-4 2. 23 2.4
OCHOBHOMH 4acT! M IPMIOKEHUH TEKCTOBOTO JOKYMEHTA. oo
/ Jlex /

Tema 2.2 «Oc¢opmicHHE SIEMEHTOB OCHOBHOH YacTH TECTOBOTO
JIOKYMCHTZ) JI1.1,J11.2, JI2.1

2.2 |IIpaBuna mocTpoeHHs TabIHI[ TEKCTOBOTO IOKYMEHTa, O(OPMICHUSI 1 2 I1K-4 i 2’ iy 3’ i 4’
MEPeYNCICHN, PUCYHKOB M MaTeMarnyecKux (OpMyJ COTNIAcHO. oo
(I'OCT P 7.0-97-2016) / Ip /

Tema 2.3 «bubmmorpagudeckne CCHUIKI

CocraBnenne u odopmieHHE OHONMOrpaQUIECKUX CCBUIOK COTTACHO

(TOCT P 7.0-97-2016): oOmHOTOMHBIC HW3IIaHUS, MHOTOTOMHbBIC

W3/1aHUST; CEpUATbHBIC U3IaHUsI. JI1.1, JI1.2, JI2.1,

2.3 1 2 [K-4
OcoOeHHOCTH  OQOpPMIICHHS BHYTPUTEKCTOBBIX  (TIOMEIIEHHBIE B JI2.2,J12.3,J12.4
TEKCTE JOKYMCHTA), MOICTPOYHBIX(BHIHECCHHBIC M3 TEKCTa BHH3
CTpaHHMIIBI IOKYMEHTA (B CHOCKY), 3aTEKCTOBBIX CCBUIOK.

/Tp /
Tema 2.1 «CTpyKTypa TEKCTOBOTO JOKyMEHTa H O(OPMIICHHE €ro

24 yacTei» | 6 K4 JI1.1, J11.2, JI2.1,
[IpaBuna odopmieHHS TUTYJIBHOTO JHCTa, pedepara, ComepikaHus, JI2.2,J12.3,J12.4
OCHOBHOM 4acTH W MPUIIOKEHUH TeKCTOBOTO NokyMmeHTa. / Cp /

Tema 2.2 «OcdopmieHne 3IeMEHTOB OCHOBHOM YacTH TECTOBOTO
JIOKYMEHTZ) J1.1,J11.2, 121,

2.5 |IIpaBuna TOCTPOCHHUS TaOJNUI] TEKCTOBOTO NOKYMEHTa, O(QOPMIICHHUS 1 8 TIK-4 22 103 0.4
MEepedncIeHNd, PHUCYHKOB ¥ MareMaTH4ecKnx (OpMyT COIIacHO. oo
(I'OCT P 7.0-97-2016) / Cp /

Tema 2.3 «bubnuorpahudecKkue cChUIKI
Cocrapiienre u opopMiIcHHE OUOTHOrpadUUECKUX CCHUIOK COMIACHO
(TOCT P 7.0-97-2016): OAHOTOMHBIE HW3JIaHUS; MHOTOTOMHBIE

26 W3JIaHNsT;, CepUaIbHbIC N3aHMsL. 1 ] K4 JI1.1, J11.2, JI2.1,
OcobeHHOCTH  OGOpPMIICHHS BHYTPUTCKCTOBBIX  (TIOMEIIEHHBIE B JI2.2,J12.3,J12.4
TEKCTe JIOKyMEHTa), TOACTPOYHBIX(BBIHECEHHBIE W3 TEKCTa BHU3
CTpaHUIBI IOKYMEHTA (B CHOCKY), 3aT€KCTOBBIX CCHUIOK.

/Cp/
2.7 |Tema 1.4 «OdopmiieHHE CITyKEOHBIX THCEM» 1 24 IK-4 JI.1, J11.2, J12.1,




- MexyHapoIHBIE CTaHIapTHI 10 O(OPMIICHHIO JOKYMEHTOB
- CpaBHUTENbHBI aHAIN3 JCIIOBOM TEPENHCKH Ha PYCCKOM H JI2.2,J12.3,J12.4
aHrnuiickoM si3bikax / Cp /

1.1, J11.2, 2.1,

2.8 | / Dxzamen / 1 9 IIK-4 2.2, 12.3, J12.4

4. POHJ] OLIEHOYHBIX CPEJICTB

CrpykTypa u conepkanue (oHAA OLEHOYHBIX CPEACTB Ul MPOBEICHUS TEKYIIEH M IPOMEKYTOUHOW aTTeCTAallM IPE/CTABICHHI B
[Ipunoxennn 1 k pabodeii mporpaMMe AUCITATUIAHEIL.

5. YAEBHO-METOANYECKOE U HH®OPMAIIMOHHOE OBECIIEYEHUE JUCITUITJINHBI

5.1. OcHoBHas1 JInTEpaTypa

ABTOpBI, 3arnasue WznarenscTBo, roa Konug-Bo
JI1.1 | Kaydman, H. 1O. JIOKyMEHTHPOBaHHUE YIIPABICHUECKON Omck: Omckuit https://www.iprbooksho
NeATeIbHOCTH: yuebHOe mocodue rOCYAapCTBEHHBIN p-ru/26681.html
MHCTHUTYT CEPBHCA, HCOTPAHHICHHBIH
OMckuii rocy1apCTBEHHBIH AOCTYI I
TeXHAYECKI 3apErUCTPUPOBAHHBIX
yHuBepeuter, 2014 MOJIb30BaTeNeH
JI1.2 | Kysznenosa, U. B., JIOKyMEHTHPOBaHHUE YTIPABICHIECKON Mocksa: [lamkoB u K, A https://www.iprbooksho
Xauarpsy, . A. JIESTENBHOCTH: yueOHOe TTocooue st GakanaBpoB [T Op Menua, 2021 p-ru/99364.html
HEOTPaHHYCHHBII
JOCTYII JUTst
3apEeruCTPUPOBAHHBIX
0JIb30BaTeNeH
5.2. JlonoJHUTEIbHASA JIUTEpaTYypa
ABTOpBL, 3arnasue W3 narenscTBO, roa Konug-Bo
JI2.1 |TIpuxomsko, A. H. JIOKyMEHTHPOBaHHUE YIIPABICHYECKON Cankr-TletepOypr: Cankt- | https://www.iprbooksho
NeITeIbHOCTH: yueOHoe mocodue IMeTepOyprekmii p-ru/26872.html
TOCYJapCTBEHHBIIA HEOTPAHIICHHBIN
ApPXUTEKTYPHO- JOCTYTI A
CTPOHTENbHBIIT 33pErHCTPHPOBAHHBIX
ynusepcuret, 95C ACB, HONB30BATCIICH
2013
J12.2 | Adonromkuna, O. U., | loKyMEHTHpOBaHHE YIIPaBICHUCCKOM benropoa: benropoackuit https://www.iprbooksho
[ycrosas, B. U. JIESITENIBHOCTH: yueOHOe mocodne rOCYIapCTBEHHBIH p-ru/80510.html
TEXHOJIOTHYECKUI HEOTPaHUYCHHbII
yHuBepcureT um. B.I. AOCTYI ULt
IlyxoBa, D5C ACB, 2017 3apETHCTPUPOBAHHBIX
T0JIb30BaTeNei
2.3 Vupasnenue: xKypHaI Mocksa: U3narensckuii https://biblioclub.ru/inde
mom VY x.php?
(TocymapcTBeHHBIH page=book&id=563352
YHHBEPCHTET HEOTPaHHYEHHBIH
ympasienus), 2018 JIOCTYTI JUISt
3apEeruCTPUPOBAHHBIX
0JIb30BaTeNei
JI2.4 | Bapuarsu B. C., MeHeKMEHT: yueOHoe ocooue PoctoB-Ha-/lony: https://biblioclub.ru/inde
Tonuaposa C. H. Usparennscko- x.php?
Hoﬂp{rpa(i)p[qec[(nﬁ page=book&id=567 184
komiutekc PIDY (PUHX), HEOTPAHUICHHBIH
2018 JOCTYII JUTSt
3apEeruCTPUPOBAHHBIX
T0JIb30Baresnen

5.3 IIpodeccuonanbHbIe 6a3bl JAHHBIX H HHPOPMAIMOHHBIE CIIPABOYHBIE CHCTEMBbI

NCC "KoncynprantlInroc"
POCCTAHJAPT https://gost.ru/portal/gost
TocymapcTBeHHBIN KOMHTET T10 cTaTHCTHKE http://www.gks.ru/

5.4. IlepeyeHb MPpOrpaMMHOro odecrnevdeHust

Onepanmonnas cucrema PEJ[ OC
Libre Office




5.5. quﬁﬂo-MeTounqecmle MaTepuaJibl 1Jd CTYAEHTOB ¢ OrPaHUY€HHBIMHA BO3MOKHOCTHMM 3/10POBbSI

IIpu HE0oOXOOMMOCTH IO 3aiBICHHIO OOYYAIOMETOCS C OrPaHHMYCHHBIMH BO3MOXHOCTSIMU 37I0pPOBbS y4eOHO-METONUUYECKHE
Marepualbl MpPeOCTaBISIOTCS B (OpMax, aganTHPOBAaHHBIX K OTPaHUMYCHHAM 310POBbS M BocHpusaTHs uH(popmarmu. s nmm c
HapyImICHUSIMA 3peHMs: B (opMme aynuodaiina; B medaTHOH QopMme yBeTHMYCHHBIM IIpupToM. s JTUI ¢ HapymICHUSMH CIyXa: B
(opMe DIIEKTPOHHOTO IOKYMEHTa, B medarHod ¢Qopme. s JUm ¢ HapyMICHHSMH OIIOPHO-JBHTATENIFHOTO ammapara: B (opme
3JIEKTPOHHOIO JOKYMEHTa; B eUaTHOH opme.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIIUITJINHBI

ITomerienust isi BceX BHIOB PabOT, MPEIyCMOTPSHHBIX YYCOHBIM ILIAHOM, YKOMIUIEKTOBaHBI HEOOXOJWMOW CHEIHATH3UPOBAHHOM
y4eOHOIT MeOeThIO M TEXHUIECKUMU CPENICTBAMH O0yUSHHS:

- CTOJIBL, CTYJIbSL,

- IEPCOHAITBHBIA KOMITBIOTEp / HOYTOYK (IIEPEHOCHOI);

- IPOEKTOP;

- 9KpaH / UHTepaKTUBHAS TOCKa.

7. METOOAUYECKHNE YKA3ZAHUA JJI OBYYAIOIIIUXCSA IO OCBOEHHNIO JTUCIITUITJINHBI

Mertoauueckre yKa3aHuUs 10 OCBOCHUIO UCIUILUIMHEI IPeACTaBNIeHbI B [Ipunoxxenun 2 x pabodel mporpaMmMe JUCIUILIIAHEL




IIpunoxenue 1

®OH/J ONEHOYHbIX CPEIACTB

1 OnucaHue NoKa3aTesiell U KpUTepUeB OLleHUBAaHUA KOMIIETEHI U Ha
pa3/IMYHbIX 3Tanax uX popMUpPOBaAHUSA, ONMCAHHE LKA/l OLleHUBAHUS

1.1 Ilokazarenn U KpUTEPUHU OLICHUBAHUS KOMIIETEHIIAN:

3VH,
KOMITETEHIIHIO

COCTaBJIAIOIIUEC

Iloka3aTenu oneHUBaHUS

Kpurepun oneHnBanus

CpencTBa oLEeHUBaHUS

[1K-4: CrocoOHOCTh OCYHIECTBIATh aHATU3 HMH()OPMAIMOHHO-aHAIMTHYECKUX MAaTepHajoB,
OpPTraHU30BBIBAaTH pabOTY M XpaHEHHE JOKYMEHTOB Ha MPEANPHUITUN CEPBUCHOM IEATETLHOCTH

3HATb: - OCHOBHEIE
IMOTOKH
JOKYMEHTO000pOTa
(BXomsmue,
HUCXOJIAIINE U
BHYTpPEHHUE)

- MpaBUIIa
ucnons3zoBanus ['OCT
P 7.0-97- 2016
«YHubuIupoBaHHbIE
CUCTEMBI
JOKYMEHTAIUH.
Cucrema
OpraHU3aIMOHHO-
pacrnopsIuTeIbHON
JOKYMEHTAITUH.
TpebGoBanus k
oopmienuro
JIOKYMEHTOBY

- KOMMYHHKAaIIUOHHBIE
METO/IbI PEIIEHUS
3amaq
MEXITNIHOCTHOTO 1
MEKKYJIbTYPHOTO
B3aNMOJEHCTBUSI

CocraBuTh 0030p,
TTOMCK u coop
Heo0X0InuMO

JUTEPaTyphI ISt

HamucaHus pedepara,
ISt
BOTIPOCHI 1O TECTY

OTBCTa Ha

MOJIHOTA u
COJIEpKATEINbHOCTD
OTBETA; yMEHUue
MOJIb30BATHCS
JIOTTOJTHUTEIIbHOM
JIATEPATYPOI pH

IIOATIOTOBKE K 3aHATHUAM,

P-pedepar (1-26)
T- tecr (1-20)

JIN- nenosas urpa,
3- sk3amen (1-42)

YMeTh: IPUMEHSTh
MH(pOPMAaIMOHHOE
obecrieueHne
JTOKYMEHTOB TSI
Pa3IMIHBIX

yMeeT MPUBOUTH
IpUMEpPHI o
PELIEHHIO 3a1a4

MEXJIUYHOCTHOTO |
MEXKKYJIbTYPHOTO
B3aWMOJICUCTBUS.

Pemarnb
3a/1auu
METONAMHU U CIIOCOOaMU.

IIOCTAaBJICHHBIC
Pa3sHbIMU

P-pedepar

JAU- nenosas urpa,
C3- cutyaunoHHoe
3aJlaHue




MPOEKTOB
OpraHu3aluu

- pemiath
IIOCTAaBJICHHBIC 3a1a4n
MEKJINYHOCTHOTO

- HaBBIKaMU K
KOMMYHUKAIUHU JJIs
penieHus 3ana4y
MEXJIMYHOCTHOTO U
MEXKYJIbTYPHOTO
B3aMMO/ICHCTBHS

MEXKYJIbTYPHOTO

B3aUMOJICUCTBU
Biagers: HaBeikamu | Haxonuts JleMoHCTpHpOBaTH JI- nenosas urpa,
aHaJn3a IIpaBWJIbHOE PEILIEHUE | HaBBIKU pemenus | C3- cuTyallMOHHOE
uHpopMalUu O B KOH(IMKTHBIX | TIOCTaBJICHHBIX 3a/a4 | 3a7aHue
(YHKIMOHMPOBAHUY | CHUTYaLUsAX MEXJINYHOCTHOTO u
CUCTEMBI MEXKYJIbTYPHOT'O
BHYTPEHHETO B3aMMOJEICTBUSA c
JOKYMEHTO000poTa IIOMOUIBIO AEJIOBOW UIPHI.
OpraHu3aluu

* C3 — cumyayuonnsvie 3a0anus, T — mecm, P — pechepam, /[H — oenosas (ponesas) uepa, u op.

1.2. lkanbsl OllEHUBAHUS:

Tekymmi KOHTPOJIb YCIIEBAEMOCTM M MPOMEXYTOYHAs aTTECTalMs

OCYIIECTBIISIETCSI B paMKaX HaKOMMUTEIbHOUN OalIbHO-pEHTHHTOBOM cucTteMbl B 100-

OaJUTbHOM IIKAJIE:

- 84-100 6ay1oB (OIICHKA «OTIMIHOY)

- 67-83 GamnoB (OIICHKA «XOPOIIIO»)

- 50-66 6amnoB (OIEHKA «YIOBICTBOPUTEIHLHOY)
- 0-49 6annoB (o1eHKa «HEYTOBIECTBOPUTEIIHHOY )

. TUnoBble KOHTPONbHbIE 334aHUA UAN UHblE MaTepuanbl, Heobxoaumble ANA
OLEHKM 3HaHWMA, YMEHWN, HaBblkoOB U (MAKM) onbiTa AeATEeNbHOCTH,
XapaKTepusyloLLMx 3Tanbl OpMUPOBaHMUA KOMNETEHLMI B NPOLIECCE OCBOEHUA
obpasosaTe/IbHOM NporpamMmbl

Bonpocsl k 3k3aMeHy

1. OcCHOBHBIE MOHATUS JOKyMEHTUPOBaHUs. OCHOBHBIE (DYHKIIMU

AOKYMCHTHUPOBAHMHA.



2 YHupuuupoBaHHble CUCTEMBI JOKYMEHTAIUH.

3 Knaccudukanus ciykeOHbIX TOKYMEHTOB.

4. bnanku 711 opopMIIeHHS TOKYMEHTOB.

5 JlokiagHbie, OOBSICHUTEBHBIC 3aIMCKH, 3asBIICHHUS U TIPaBUJIa UX
oopmitenus. [lpuBenute mpumep ohOpMIICHHS 3asSBICHHSL.

6.  IIpuxa3ssl mo oOuIel AEATEIBHOCTH, BBITUCKU U3 MIPUKA30B U MIPaBUIIa
ux o(pOopMIICHHS.

7. [IpaBuia opopmiIeHHs TPUKA30B MO JUYHOMY COCTaBY.

8. [IpaBuna opopmnenus nokymentoB “Ilpeacrasnenue” u “IIporokon”

9. [IpaBuia opopmiieHHs CIIPABOK U aKTOB.

10. Knaccuduxarus 1e10BbIX MTUCEM.

11. BapuanTtbl 0OpMIICHHS IETOBBIX MTHUCEM.

12.  JlenoBoe mMUCHMO Ha aHTIUHCKOM s3bIKe. [IpuBenuTe mpumep
o opMIICHUS TUCHMA.

13. OOGmias cTpyKkTypa TEKCTOBOTO JIOKYMEHTA.

14.  TIpaBuna oopmiieHHs TUTYJIBHOTO JIUCTA, pedepara, CoaepKaHus
TEKCTOBOT'O TOKYMEHTA.

15. IIpaBuna oopmieHHs WLTIOCTPAIIUN U TaOIHUIT

16. IIpaBuna oopmieHUss MaTeMaTUHYECKUX (GOPMYIT U MPUIIOKEHUH.

17. CocraBienue u opopMIICHHE CIIUCKA JINTEPATYPHI.

18.  SI3bIK M CTHIIB CITY’)KEOHBIX JOKYMEHTOB.

19. Coxkpamenus (a006peBHaTyphl) KaK 3aMEHUTEITU CJIOB U
CJIOBOCOYETAaHH.

20. CTpyKTypHBIC U CHHTAKCHUCCKHE ONTUOKH B S3BIKE M CTHJIC JCIIOBOTO
MIChMa.

21. Mopdonorndeckue OmMOKH B SI3bIKE M CTUIJIE JIEJIOBOTO MHUCHMA.

22. HopmaTtuBHO- MeTOaMYeCKas 0aza JOKyMEHTUPOBAHMUS.

23. TpeboBaHMEe K COCTABICHUIO 1 O(DOPMIICHHIO YIIPABIEHYECKON
JIOKyMEHTAITUH.

24. CucrtemaTuzanus TOKyMEHTOB.

25. Opranuszanus J0KyMEHTUPOBAHUS Ha MPEITPUITHH.

26. Ilomsarue «aokyment». Kinaccudukaius J0KyMEHTOB.

27. Peructpaiusi JOKyMEHTOB.

28.  OCHOBHBIE 3TaIbl JOKYMEHTO000pOTA.

29.  Peructpammonsbie (hOpMbI U UX 3aNI0JIHEHUE.

30. TapantuitHoe nucemo. Jlath onpeaenenue. [IpuBeaure npumep
odopMIICHUS TTMChMA.

31. dopMupoBaHUE JEI.

32.  OO6uue HOpMBI U MpaBuiIa 0POPMIICHHS JOKYMEHTOB.

33.  biaHku TOKYMEHTOB JUIsl OPraHU3AIMOHHO-PACTIOPSIIUTEITLHON
JIOKyMEHTAITUH.

34. Knaccudukanus 1eI0BbIX KOMMEPUYECKUX TTHUCEM.

35.  [Iucemo —nanomunHanue .Jlate onpenenenue Jlpusenure npumep
oopMIICHHS TTHCHhMA.

36. ®opwmat nokymenta. OdopmiieHHE MOJIeH, HyMepaIus CTPAHHII.



37.  Undopmanmonnoe nucpmo. Jlate onpenenenue .[lpuseaure npumep
oopmieHus nucpMa.

38.  OdopmiieHne mpuIIoKEHUH.

39.  XapakTepHCTHKa S3bIKa M CTUJIS CIIY>KEOHBIX JJOKYMEHTOB.

40. PernameHTanus JOKYMEHTHPOBAHUS YIPABICHUECKON NESTEILHOCTH.

41.  KoHTpakTbI(ZOroBOpa)-1aTh ONpeAeicHHE, IEPEUNUCIUTE COCTABHbIC
yactu oroBopa. [Ipusenure npumep opopmiieHHUs T0TOBOPA.

42. Knaccudukanus u CTpyKTypa ciiy>keOHbIX mrceM. OCHOBHbBIE
PU3HAKU KJIaCCU(PUKAIUH.

DK3aMEHAIMOHHBIN OWUJIET COACPKUT 2 BOMPOCA W CUTYAIIMOHHOE 3aJaHHC
(mpeacTaBiIeHO MOCIE KPUTEPUEB OLIEHKH )

Kpurepum ouenku:

- 84-100 6annos (oyenxka «OMAUUHO») - UBNONCEHHBI MAMEPUAT PAKMUUECKU BEPEH,
Hanuyue 21y00KUX UCUepNblearowux 3HAHUL 6 00beme NPOUOeHHOU NPOSPAMMbL OUCYUNTUHDBL 8
coomeemcmeuu ¢ NOCMABIEHHbIMU NPOZPAMMOU Kypca Yeusimu U 3a0adamu 00y ueHus;
NpasuibHbie, y8epeHHvle OelCmeusi NO NPUMEHEHUIO NONYYEHHbIX 3HAHULL HA NpaKmuke,
epamomuoe u 102u4ecKu CMpouUHoe U3N0NCeHIe Mamepuaila npyu omeeme, yceoeHue OCHOBHOU U
3HAKOMCMBO ¢ OONOIHUMENbHOU TUmMepamypotl;

- 67-83 bannos (oyenxa «xopowioy) - Haruuue Meepobix U OOCMAMOYHO NOTHBIX 3HAHULL
6 o0bOveme NPOUOEHHOU NPOSPAMMbL OUCYUNIUHBI 8 COOMBEMCMBUU C YelamMu 00yueHus,
npasuivhvie 0elUcmaus no NPUMeHeHUI0 3HAHUL Ha NPAKMuKe, YemKoe UloxiceHue mamepuad,
O00NYCKaromesi omoenbHvle jo2udeckue U CIuIUCmudecKue noepeunHocmu, 00yYaruuLicsyceou
OCHOBHYIO TUMepamypy, peKoOMeHOO8AHHYIO 8 pabouell Npoepamme OUCYUNTIUHDBL,

- 50-66 6annos (oyenxa yoosnremeopumenvro) - Haiuyue meepovbix 3HAHUL 8 oOveme
NPOUOEHHO20 KYpCa 8 COOMBEMCMBUL C Yeramu 00yYenUs, U3N0HCeHUe OMEeno8 ¢ OMOeIbHbIMU
OWUOKAMU, YBEPEHHO UCNPABGIEHHBIMU NOCTe OONOTHUMENbHBIX 860NPOCO8, NPABUTbHBIE 8 YeloM
oeticmeust N0 NPUMEHEHUI0 3HAHUL Ha NPAKMUKe;

- 0-49 6annos (oyenka HeyoogremseopumenvbHo) - omeemvl He C8A3AHbL C BONPOCAMU,
Hanuyue 2pyowix ouuboK 6 omeeme, HeNOHUMAHUE CYUWHOCIU U3A2AeMO20 80NPOCA, HEYMeHUe
NPUMEHAMb 3HAHUS HA NPAKMUKe, HEYBEPEHHOCTb U HEMOYHOCMb OMEEN08 Ha OONOIHUMENbHbLE
U HagooAWUe BONPOCHLY.

CI/ITya]_[I/IOHHI)Ie 3aJaHUuA

3amanue 1. CoctaBbTe 1 0hopMHUTE MPUKA3ZHLI 0 OCHOBHOM NeATEJIHLHOCTH, H
APYrue pacnopsiauTeJbHbIe JOKYMEHTHI, HEOOX0AUMbIEe B JTAHHBIX
VIPABJEHYCCKHUX CUTYVAIMAX.

Curyauus 1.

Ha MockoBckoM KOMOMHATE MO MPOM3BOJICTBY MY3bIKAIBHBIX HHCTPYMEHTOB U MeOenu
(rocygapcTBEHHOE MPEANpUITHE), KOTOPhIM BXoAUT B KoHIlepH 1o pa3paboTke U MPOU3BOJICTBY
OPOAYKIMH My3bIKaJdbHOM mpomblinuieHHocTH (POCMY3IIPOM), nelictByer Ilomoxenue o
IIPEMUPOBAHUH PYKOBOJUTENEH 1IEX0B, OTAENIOB U ciyk0, yrBepxkaeHHoe 05.01.2003 Ne 27.



12 anmpenst Tekyiiero roja qupekTop komOuHata B.M.JlapuoHOB mopy4usl Ha4aabHUKY
oTzena Tpynaa u 3apabotHoit matel MapkoBy H.I'. paccunrars pazmep npeMun pyKOBOJIUTEISIM
OTJICJIOB, IIEXOB M CIyk0 KOMOMHATa mo MUTOoramM paboThI 3a MEPBBIA KBapTal K 15 ampens, a
rimaBHOMY OyxranTepy kombunara Tpommunoi C.I'. — opranu3oBats BeIIIIATy mpeMur K 20 anpers
TEKYILEro roja.

Havanpnuk mianoBo-skoHomuueckoro otnena MatBeeBa C.H. u rmaBHbIM Oyxrantep
Tpommna C.I'. 3aBU3MpOBaM MPOEKT MPHKA3a IUPEKTOpa KOMOMHATA.

Curyanus 2.

A.H.lIunos, npeaceaatens Poccuiickoro areHTCTBa MEXKAYHAPOJHOTO COTPYTHUYECTBA U
pa3BuTHs (TocynapcTBeHHas opranusanus npu [Ipasurensctse PD), 24 ¢eBpais Tekyiero roaa
NOPYYWJI  CTPYKTYPHBIM  IOAPA3ACIICHUSIM areHTCTBA COBMECTHO C  MPEACTaBUTEISIMU
['ockomumymectBa Poccun k 10 ampenss MOATOTOBUTH MPOEKT IPOrpaMMbl IPUBJICYEHUS
MHOCTPAHHBIX MHBECTULIMI K MPOLECCY aKUMOHUPOBAHUS TOCYJApPCTBEHHBIX MPEINPHUATUH.
[Topydyenue ObTO JaHO BO HCIOJNHEHHWE MoctaHoBieHus llpaButensctBa PO ot 24 ¢enpans
tekymero roga Ne 246 I'maBHOMY yHpaBJICHHIO OTPACIEBbIX HMHBECTHULMOHHBIX IPOrPAMM,
['maBHOMY JOrOBOpPHO-IIPAaBOBOMY YIIPaBJICHHUIO M [J1aBHOMY YIIpaBI€HHUIO CTpaTeruu U
WHBECTUPOBAHUS.

[TpoekT mpukasza mpeacenaTenss areHTCTBa ObUT 3aBU3MPOBAH €T0 TIEPBBIM 3aMECTUTENIEM
J.H.®enopoBbIM 1 HadyaIbHUKOM [ J1aBHOTO JOrOBOpHO-IIpaBoBOro ympasieHus 1.B.MibuHbM.
KonTposns 3a ucnonnenueM npukasa o0bul BosnoxeH Ha [I.H.dengoposa.

Curyaunus 3.

Hupexkrop OO0 «Meutay [lonskoB B.M. 10 oktsiOpsi Tekymiero roja u3aai MpHKa3 O
IIPOBEJICHUY MHBEHTapU3allMi TOBAPHO-MAaTEPUAIIbHBIX LIEHHOCTEN Ha cKiaze npeanpusatus. Ox
Ha3HA4MJI KOMUCCHIO IO/ ITpeJIcelaTelIbcTBOM KOMMepUecKoro aupekropa 3onorapea E.M. . B
COCTaB KOMHCCUM BOLUIM TJIaBHBIA Oyxrantep Bomomumna E.H. u Oyxranrep MBanosa B.C. . B
nprKa3e ObUIO MOPYYEHO MPEACTaBUTh HA YTBEpXKJIEHHE IOKYMEHTBI CKJIaJICKOro yuyera (1o
COCTOSIHUIO Ha | OKTAOpsl) U OT4eThl 00 OCTaTKax TOBAPHO-MAaTE€PHANbHBIX LEHHOCTEH (10
coctosHuIo Ha 10 okTsI0pst) K 15 oKTsA0pS.

[IpoekT mpukaza ObL1 3aBU3MPOBAH SKOHOMHCTOM npeAnpuatus Mutunoi O.A.

3amanue 2. CoctaBbTe M 0(hopMHUTE COAVKEOHBIE MHCHMA.

Curyanus 1.

JlenapTaMeHT TOAJECPXKKH W Pa3BUTUS MAJOr0 MPEANPUHUMATEHCTBA MHUCHMOM 3a
MOAMKCHIO 3aM.JUpPEKTOpa aenapraMenta CeepukoBa A.B. yBenoMuna pykoOBOACTBO JETCKOTO
caga Ne 1586 0 ToMm, 4TO B CBSI3M C Pa3BUTHEM MPEINPUHUMATEIHCTBA 3aHUE JAETCKOTO caja
JOJIKHO OBITH TIEpeIaHo AJI TEXHUYECKUX HYXK] JernapTaMeHTa.

Ucnonuutenem BacuibeBold 1o mopydeHuro aupektopa aetckoro caaa Ne 1586 FOro-
3amagHOro OKpPY>KHOTO YIpaBiieHUss 00pa3oBaHUsi T.MOCKBBI, PacloiIOKEHHOTO Ha MPOCIEKTE
MuuypuHckoM, 10M 22 T.MOCKBBI, OBIJIO COCTABJICHO MHUCHMO, aJPECOBAHHOE OTIETy IHCEM
Mbpuu Mockssl 1o aapecy: r.Mocksa, yi.TBepckas, 13, B KOTopoM AUPEKTOp JeTcKoro caaa No
1586 O.A.A6pamoBa mpocuiia pa3o0opaTbCs B JAHHOM BOIIPOCE, MOTUBHUPYS TEM, YTO B HA3BAaHHOM
pailioHe JETCKUX CaJ0B OCTAJIOCh MaJl0 U HE BCE JIETU MOTYT MOCEIIATh JETCKUE JIOIIKOJIbHbBIE
yupexenus. [lucbmo Ob17I0 OTBETOM Ha MOTYYEHHBIN JOKYMEHT OT JlenapTaMeHT.

Curyauus 2.

IIpencenatens mpasieHust akiuoHepHoro kommepueckoro 6anka «TOPTTIPEJIBAHK»
(mp.Bepnanckoro, 19, Mocksa, 112123, Ten.: 567-22-17, dakc: 576-22-20) C.A.lllymor
oboparmics k I'enepanmpHoMy aupektopy HIIO «AcbGect» JI.M.BosbiHueBy ¢ mnpock6oit



paccMOTpeTh Bompoc o mpenoctaBieHuu B jumrenbHytlo apeHny AKBb «TOPTTIPEJJBAHK»
pabounx ruromiamiei — 180 KB.M 1Mo pa3MelieHue oTIeIeHUs OaHKa.

[InceMo ObUIO cocTaBiieHO HcHonHUTEAeM IlojgaecHOl Ha TOMKHOCTHOM OJIaHKE
npejcenaress mpaBieHUs OaHKa U MOAMKCAaHo 24 MapTa TEKYIIEeTo roja.

Curyanus 3.

Ucnonnurtenem M. 0. ITonskoBoii no nopy4yeHHo HadanbHUKa oTAena Mmapketuara OAO
«Toprmorpedcoro3» (r.Mocksa, Jlecnas ym., n.18, 117123, Tem./dpakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.Komaposa 0b110
coctaBieHo nucbmMo B aapec OO0 «Jleno», TexHUYECKOMY aupekTopy A.M.MsarkoBy o0
OTIIpaBKE JOKYMEHTaluu clenymwouero coaepxanus: «Hampaiasiem HeoOxoaumble Bawm
JIOKYMEHTBI, coiepKaliye HHPOpMAIIHUIO O IIeHe KOMIUIEKTa HAyYHO-TeXHUYECKOM TOKYMEHTAIUH
Ha XoJoawibHOe oOopynoBanue. [IpemmaraemM BbICIaTh TEXHUYECKYIO JOKYMEHTAIMIO Ha
3apyOeKHbIE aHAJIOTH XOJIOJMIBHOTO 00opynoBaHus. [Ipyu NpUHATHN OJIOKUTEIHHOTO PEIICHUS
0 3aKynke o0opymoBaHHs MpOocUM Bac HampaBUTh COOTBETCTBYIOIIEE MHCHMO PYKOBOIUTEIIO
otnena copita HaymoBy C.I1.». JlaHHBIM MHMCHMOM COMPOBOXKAANACH crienuduKanus Ha 28 1. B 1
IK3.

3amanue 3. CocraBbTe TeJedOoHOrpaMMbI, HEOOXOAUMBbBIE B CJCIVIOIIHX
VIPABJEHUYCCKUX CUTYVAIIMAX.

Curyanus 1.

MunucrepctBo ¢unancoB PK 3ammaHmpoBano mpoBeneHHE ceMuHapa Ui KacCHpOB
OpPEANpUATHIA rOpoa, KOTOPbIM JobkeH Obul cocToAThes 10 MapTa Tekymiero roga B 15 yacoB B
3nannn MunuctepcrBa. OAO «Jlorocy momyumiio TenedoHorpaMmy, B KOTOpoii MHUHHCTEPCTBO
(UHAHCOB Mpe/uIarajo HalnpaBUTh Ha CEMHUHAp IpeJCTaBUTENs OOIIecTBa MO yKa3aHHOMY B
teneoHorpamme ajapecy. TenedoHorpamma Oblia HOAMKCaHA OJTHUM U3 3aMECTUTENIEH MUHUCTPA
U Tepe/laHa €ro CEKpeTapeM.

Curyanus 2.

3AO0 «Ilonurpad» BBITOIHUIIO 3aKa3 Ha U3TOTOBJIEHNE peKJIaMHBIX MaTepuaios i OO0
«Ctpoutenb». MHpopManys o BHIIOIHEHUH 3aKa3a Oblia MepeaHa MocpeICTBOM COCTaBICHUS
tenegonorpammsl, B kotopoit 3A0 «llonurpad» Takke MpoCUIIO OIJIATUTH BHICTABICHHBIN cUeT
B cpok a0 20 nexabpsi Tekyuiero roga. TenedoHorpamma Oblia MHOJIUCaHA 3aMECTHTENEM
nupektopa 3.M.COHMHBIM U IIepelaHa ero CEeKpeTapeM.

Curyanus 3.

MUHHCTEPCTBO TNPOMBIIIIEHHOTO CTPOUTENbCTBA P@® 3ammaHupoBao MpOBEACHUE
KOJIJIETUM MUHUCTEpCTBa Ha 27 ¢eBpais Tekyiero roga Ha 11.30 yacoB. MunucrepcTBom Oblia
noaroTorieHa Tteneonorpamma B amapec OAO «MoccTpoit», B KOTOpPOM COOOIIanocs 00
oOsi3arenbHOM siBKe ['eHepanbHoro aupektopa OAO «Mocctpoit». Tenedonorpamma Oblia
MOJMUCaHa OJHMM U3 3aMECTUTENIe MUHUCTPA U MepeaHa 3aBeIYIOIIUM OOIIUM OTIEJIOM.

3amanue 4. CoctaBbTe 1 0OopMHUTE TEeJerpaMMbl, HEOOXOIUMbIE B JTAHHBLIX
VIPABJECHYECKHUX CUTYAIUAX.

Curyanus 1.



Hupextopom 3A0 «Apon» (HoBocubupck-12, yn. KpsuioBa, 5) IlerpoBsiM Obuia
noarotosyieHa B aapec OAO «Oxkcun» (Tomck, 25) TenerpamMma ¢ Tpocb00i YCKOPHUTH OTTPY3KY
NHJIOMATEPUATIOB.

Curyanus 2.

3A0 «Kontakt» (MockBa, CagoBas, 5, 104456) moAroTOBUIIO CPOUHYIO TEIETPAMMY IS
nepegaun  gupektopy OAO «Ypancrpoit» I'puropbeBy ¢ mnpoch00i cOOOUIUTH JaHHBIE O
COCTOSTHUU peau3aliy MPOAYKIUH, €€ OCTaTkaxX, 00beMaxX OTTPYKEHHOM, a TaKkKe MoAJexKaIeit
OTTpYy3KE NPOAYKIMHM UM HEOIUIAYEHHBIX cueTax. Tenmerpammy mnoanucan aumpekrop 3AO0
«Konrtakt» A.b.Opiios.

Curyanus 3.

3amecTUTENb MUHHUCTPA NUIIEBOM NpombliuieHHOCTH P® BacunpeB mopyumsl cBoemy
CEKpeTapro COCTaBUTh TelerpaMMmy B ajpec Boponexckoro xneboxkomOuHara ¢ TpeGoBaHHEM
TesnerpadupoBaTh pe3yinbTaThl BEIOOpa (POHAa MYKH MEPBOTO KBapTaia TEKYIIETo Toja.

Jamauue 5. CoctaBbTe M 0hopMuUTE TOKJIATHBIC, H 00bACHUTEIbHBLIC 3AIIUCKH,
HE0O0X0AUMBbIE B CJCAVIOINHUX VIIPABJICHYCCKHX CHTYAIUAX.

Curyanus 1.

3amectuTenb HavyanbHUKa [Ipon3BoacTBeHHOTO 00BbenuHeHus: «MOCKOBCKas TOpOJICKas
teneponnas cetb» (MI'TC) Munucrepcrsa csazu PO M.J.Jly6oB oOpaTuicss K HadyalbHHUKY
CIEIHMAIbHOTO yIpaBieHus] TelnedOHHON CBs3M TOro xe muHHcTepcTBa [.C.AKCEHOBY C
JIOKJIQ/THOM 3aIMCKON O BBIZICIICHUH MPSIMBIX MPOBOOB U Ha3HAYCHUH TeJIe()OHHBIX HOMEPOB Ha
JIOTOBOpHOI ocHoBe. B mokmamnoit 3amucke M.W.JIy6oB cooOmiam o TOM, 4TO B CEHTSOpe
tekymero roga oovenuHeHueM (MI'TC) Obut MOATOTOBJIEHBI M COTJIACOBAaHBI ¢ [ JTaBHBIM
MIAaHOBO-(DMHAHCOBLIM ~ ympaBieHrneM MuHucTepcTBa cBsi3u P® 70roBopsl ¢ HOBBIMHU
aboHeHTamHU. {7151 BKIIFOUEHUS YKa3aHHbIX a0OHEHTOB B ceTh nepeaayu AaHHblx «MHpoTtem» c 1
niexadpsi TEKYILEro rojia HeoOX0AUMO BbIIETICHNE TPSIMBIX POBOJOB. B cBsi3u ¢ aTum r-H Jy6oB
BBIIBUHYJI PEAJIOKEHNE O BbIIETICHUH MPSAMBIX IPOBOJIOB M HA3HAUYEHUU TeJIEe(POHHBIX HOMEPOB
Ha JIOTOBOPHOM OCHOBE yKa3aHHBIM aOoHeHTaM. JloknmaaHas 3amucka Oblla COCTaBlieHA
ucniotauTesieM OpnoBoit u noanucana M. M. Jly6oBbiM 12 HOSIOPsT TEKyIIETo roja.

Curyanus 2.

Kypsep 3A0 «®apma» C.C.CoMOB perynspHO oma3ablBajl Ha paboTy, 4eM Hapymiail
TPYAOBYIO TUCHUIUIMHY. 3aBeayromas kanuenspuei 1.B.11lymuirnna HeoqHOKpaTHO enaia emy
3aMevaHus (B ycTHOM opme), a 12 uroHs TeKyIero rojia Obljia BEIHYKJ€Ha 00paTUTHCS C JaHHBIM
BoIpocoM K ['enepanibHOMY nupektopy A.B.CenoBy ¢ TOKIIaqHOM 3alIMCKOM, B KOTOPOU ITPOCHIIA
IPUHATH Mepbl AucuuIIMHapHoro xapakrepa k C.C.CoMmoBy.

Curyanus 3.

PykoBogutens otaena HoBbIX mpoekToB O.B.TokapeBa oOpatmiace k ['eHepamHomy
mupexktopy OOO «Mactep» r-Hy A.Jl.MeBneBy ¢ IOKIaaHOM 3amMCKOH O HEOOXOIUMOCTH
YBEJTUYCHUS IITATHOW YMCICHHOCTU oTaena. B moxmnamnoi 3amucke O.B.TokapeBa coobmiana o
TOM, YTO B HACTOSIIEE BPeMs Ul YCHEIIHOW paboThl areHTCTBa HEOOXOIMMO yBeTU4eHue O6a3bl
JaHHBIX O MOTEHIUANbHBIX KiueHTaX. [lo ee MHeHMIO, OTHUM U3 Hambosee pealbHbIX IyTel
pacupeHust 6a3bl JaHHBIX SIBJISICTCSI TIOCTOSIHHBIA aHAJIN3 CPEACTB MaccoBO MH(popManuu, B
YaCTHOCTH Ipecchl (MHpopMaIus o Hanbosee KpynHbIX KJIMEHTaX areHTCTBa ObUIa MoJdydYeHa U3
AHAJTUTHUYECKOTO JKypHasa «KcnepT»). B cBs3u ¢ TeM, 4TO OTJeN B €ro HacTosIeM cocrase (5



COTPYIHUKOB) HE HMMEET BO3MOXXHOCTH OPTaHMU30BaTh MOAPOOHOE H3YUYCHHE aHATUTHUYCCKUX
m3nannii, O.B.TokapeBa cuuTaer 1enecooOpa3HbIM BBECTH B INTAT OTACNIA JABE JOJDKHOCTH
MEHE/[KEPOB ISl U3YUYCHHS M aHAJIM3a MPECCHI C LEIbIO BHISABICHHS MOTCHIIMABHBIX KIMEHTOB, a
TaK)Ke TOJATOTOBKM OIEpaTuBHON uHMOpManuu o mnonoxeHndn Ha peiHke CMU B dopme
€XKEHENIEIbHBIX 0TYeTOB. B noknagHoi 3amucke TokapeBa MpEIOKHIA HA 3TH JOJDKHOCTH
moj00paTh COTPYIHUKOB M3 YHCIIA CTYACHTOB 4-5 KypcoB ¢akyapTeTa KypHanuctuka MI'Y unu
IIKOJIBI PEKJIAMBI.

3amanue 6. CocraBbTe M1 0OPMUTE MPOTOKOJIbI, HEOOXO0AUMBIE B CJIeTVIONINX
VIIPABJEHYCCKHUX CUTVAIIMAX.

Curyanus 1.

Hupexkmust OO0 «Actpes» (Cankr-Ilerepoypr) 12.08.200  r. mpoBeno cBoe ouepeHOe
3acenanue, Ha KoTopoMm mnpucyrctBoBanu BoctpskoB C.T., CrymueB II.JI., Jlebener MN.M.,
Amnronos I[1.JL., lllentynosa B.I'., Tumodeer A.A., Ctynosa M.U.

Ha 3acemanuu oOcysxnanock 1Ba Bompoca: 0 Xxoae pexiamHod kammnanuu B LI kBaprane
200 r. u o mepexoje Ha HOBYIO CUCTEMY BHITUIATHI TPEMHUATBHBIX.

[To mepBoMy BompoCy clymiainu cOoOOIlIeHHnEe HadallbHUKA OTJeNa pekiaMbl BocTpsikoBa
C.T., TekcT cooOmeHus: KoToporo ObLI mepenan cekperapto 3acenanus H.Jl.bemosoii. [To aTomy
K€ BOIIPOCY BBICTYNHI (UHAHCOBBIN aupekTop TumodeeB A.A., KOTOPBI 0JOOPHIT yBETUUYCHHE
pacxoioB Ha HapykHy1o pekiamy B I kBaprane 200 r. Ha 5%.

ITo BTOpOMY Bompocy caenan coobuenue CtynoB M.U. u TekcT cOOOIICHUS TaKxke
nepenan cekperapto. Ilo nanHHoMy ke Bompocy BbicTynuiu AHToHOB I1.JI., HauanbHUK oTAENa
KaapoB., u Jlebenes .M., aupekrop no npogaxam. [IepBbiif 0100pHI HOBYIO CUCTEMY BBITLIATHI
IPEMUATIBHBIX M PEKOMEHJOBaJl IOJArOTOBUTH HeoOxonumble aokymeHThl k 01.09.200 r.
Bropoit npemnoxun gopaboTath HOBYIO CHCTEMY BBIILIAThl MPEMHAIBHBIX U PEKOMEHIOBAI
IIPOBECTH TOJIOCOBAHME [0 JAaHHOMY BOINPOCY Ha 00111eM coOpaHuH TPYAOBOrO KOJUIEKTHBA.

B urore 3acenanus 6buUM NPUHATHL cheayromue peumenus: 1. Onodpute paboty otaena
pexiambl B 11 xBapranme 200 r. 2. IlpoBectu obiiee cobpaHue TPYAOBOTO KOJUIEKTHBA IO
BOIIPOCY O MEPEX0/IE Ha HOBYIO CUCTEMY BhIIIAThI IpeMuanbHbIX 15.08.200 1. OTBETCTBEHHBIM
3a MOArOTOBKY coOpaHust Oblila Ha3HaueHa 3aB.KaHuenspueilllentyHosa B.T.

Cobpanue Ben npenceaarens O.A.PymsHies.

Curyauus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200 r. mposeno 3acenanue CoBeTa AUPEKTOPOB, HA
KOTOpPOM TpHUCYyTCTBOBayIM cienytomue wieHbl Cosera: Ilonos W.II., MBanos W.M., Cunopos
C.C.,, Ycrunosa V.VY., ®enopo @.D. B cBs3u ¢ HanmuuueM KBOpyMa 3acefaHue ObUIO MPU3HAHO
npaBoMouHbIM. Ha 3acemanme BBIHOCHIICS BONPOC 00 ONpPENENeHUH PBIHOYHON CTOMMOCTHU
pasmelaeMbIX OOIIECTBOM JOMOJHUTENbHBIX akuui. [lo maHHOMY Bompocy 3acylany
®enopoBa D.D., KOTOPBIM NPEITOKUIT ONPEACTUTh PBIHOYHYIO CTOMMOCTH pPa3MeIlaeMbIX
OOIIeCTBOM aKIMi MyTeM 3aKpbITOM MOAMUCKU JOMOJHUTENbHBIX akiuii B pasmepe 10 000
(ecsTu ThICAY) pyO. 3a aKkuMi0. 3aceaHue MMOCTAHOBUIIO YTBEPAUTH Mpeyioxkenne degoposa
@®.®., Tak KaKk MpH ToJocoBaHUU «3A» OBUIO OTHAHO TATH T'OJIOCOB, MPOTrOJIOCOBABIIMX
«ITPOTUB» u «BO3JJEP)KABIINXCS» He Ob110. Pemenne npuHITO €IUHOTIACHO. 3aceanue
Ben npencenarens 1.1 .ITonos. IIpoTokon noarorosnen cexperapeM HM.I1.IIeTpoBbim.

Curyanus 3.

Cotpynuuku Oyxranrepun OAO «KBaHT» mpoBenyn 3aceaHue MO BOIPOCY COKpAIECHUS
Cpoka cocTaBieHusi rogoBoro oruera 3a 200 r., HA KOTOPOM MPUCYTCTBOBaiO 6 uenoBek. C
coobmienueM Beictynmia Oyxrantep CypkoBa A.M., KoTopast OTMETHIIA, YTO PAOOTHUKH TPYIITHI



ydeTa UMEIOT BCE BO3MOXKHOCTH ISl 3HAUUTEILHOTO COKPAIIEHUSI CPOKA COCTABJICHHS TOJIOBOTO
oT4YeTa, M 9YTO0 TOo/0BOM oTdueT 3a 200  T. MOKET OBITh IIPEACTABIICH TPYNION yueTa Ha 3 JHS
paHbllle YCTaHOBJIEHHOI'O CPOKA.

B oOcyxnennn nmanHoro Bompoca BeicTynuiun E.H.KpoToB, riaBHbiii Oyxrantep, u
I".A.lllybuna, 6yxranrep. KpoToB cooOImuiI 0 TOM, 4TO UM pa3padboTaH HOBBIN rpaduk padoT 1mo
COCTaBJICHUIO T'OJIOBOTO OTYETa, MPHU YCIOBUU BBHIIOJHEHUS KOTOPOTO BCEMHU pabOTHHUKAMU
TPYIIIBI y4eTa, TOJIOBOM OTYET MOXHO COCTaBUTh M CIaTh Ha 4 JIHS paHbIlE yCTAaHOBJIEHHOI'O
cpoka. I A.lllybuna oTmeTuna, 4YTo AOCPOYHOE MpEACTaBlieHHWE rojoBoro oruera 3a 200 r.
SBIISICTCSA TIOYETHOW M OTBETCTBEHHOM 3ajaueii paOOTHUKOB OyXraiTepuu, U YTO KOJUIEKTHB
OyXxrajatepuu MOXET COCTaBUTh TI'OJIOBOM OTYET paHbllle CPOKa, €cliu Bce pPabOTHUKU OyayT
BBINOJIHATH YIUIOTHEHHBIN Tpaduk paboThI.

B utore 3acenanus 6bU10 pelieHO NPeCTaBUTh rojoBoi oTyeT 3a 200 T. Ha YeThIpe AHA
paHbllie YCTaHOBJIEHHOTO cpoka, T.¢. 00.00.200  r. u mpoBecTH aHAJIN3 FOJJOBOTO OTYETA C LIEJIBIO
BBISIBJICHUSI PE3EPBOB, HEOOXOUMBIX JIJIsl YCIEITHOTO BhioHeHUs miaHa 3a 200 r. 3acenanue
Bela npencenarens K.M.JIepamosa, nporokonrpoai cekperaps 1.B. XoMsKoB.

JlonoIHUTeIbHOE 3aJaHHe K JaHHOU cuTyauuu. CocTaBUB MPOTOKOJ 110 JaHHOM CUTYyallUH,
COCTaBbTE U O(hOPMUTE U3 HEr'O BHIITUCKY OCTAHOBJISIOIIEH YacTH.

Jaganue 7. CoctaBbTe M 0(hOPMHUTE AKTHI.

Curyanus 1.

Komucens noa npencenaTensCTBOM HadaJlbHUMKA TEXHUYECKOM rpynmbl A.A.BonoBoro u
yieHoB Komuccuu bopucosa M.IO., HauanbHUKa aIMUHUCTPATUBHO-X03IMCTBEHHOIO OTJENA,
CwmupaoBa JLII., Oyxranrepa, u PomanoBoit UK., odpuc-menemxepa, 3A0 «Jleontus» Ha
OCHOBAaHMHU JOKJaaHOM 3amucku oduc-meHemxepa M.K.Pomanosoit 11.07.200  r. mposena
IPOBEPKY TEXHUUYECKOTO OCHAILEHUs TMPUEMHOM TE€HEpaJbHOTO JUpeKTopa W MpHU3HAJIa
HETOJIHBIMU JIJIs 9KCIUTyaTalliy KONUPOBaJIbHBIN anmapat Xerox 345(1 wr.), mpeaep (MHB.HOMED
367, 1 mt.), daxc 47823 (1 wmr.). [Ipu3HaHHAs HEMPUTOIHOM ISl SKCIUTyaTallMd TEXHHUKA ObLIa
nepeaaHa Ha ckiaj npennpuatus. [1o yctaHoBiIeHHOMY (paKTy KOMHCCHUS COCTaBHIIA aKT IpuemMa-
nepegaud oprrexHukd B 3 9k3. (1-1 9K3. — HaYaNbHUKY aJAMHHHCTPATHUBHO-XO3SHCTBEHHOIO
ornena, 2-ii - rmaBHoMmy Oyxranrtepy, 3-if - B geno 23-02), KOTOpbIi ObLT yTBEp)KACH
reHepasibHbIM qupekTopoM [1.1.CrenaHoBbIM.

Curyauus 2.

Komuccus, cozmanHas Ha OCHOBaHMM Ipukasza aupekropa 3A0 «MexncepBuc» or
05.10.200 1. Ne 23 «O coBepIlieHCTBOBAHUH JOKYMEHTAIIMOHHOTO 00ECTIeYeHUS IeSITEIIbHOCTH
3A0 «Mexacepsuc» B coctase: npeacenarens 3yaunon O. /1., 3aB.KaHIENApUE, YUIEHOB KOMUCCUN
Tokapea H.JI., 3aB.mpousBoacTBeHHBIM oTAenoM, I[laBmoBoit B.E., 3am.rm.Oyxrantepa,
Anexcanapoa A.B., menemxkepa o kaapam, Msanosoii 3.11., cekperapsi-pedepeHTa KaHIEIApUH,
B mpucyrcTBuu cekperapst otnena mapkerunra C.C.PommonoBoit 12.10.200  r. mposena
IPOBEPKY COCTOSIHUA pabOTHI C JIOKYMEHTaMH B OT/eJie MapKeTuHra. B pe3ynbrare mpoBeaeHHOM
IPOBEPKH OBLIO YCTAaHOBJIEHO, YTO B OTJEJIE HECBOEBPEMEHHO (OpMHUPYIOTCA B Jefa
WCIIOJIHEHHBIE JOKYMEHTBI, 3arojOBKM JE€JI 3a4acTyl0 HE COOTBETCTBYIOT 3arojlOBKaM,
IIPEAYCMOTPEHHBIM HOMEHKJIATYpOU /e, OTCYTCTBYIOT JiBa Jeiia ¢ nepenuckoit 3a 200 1., He
npoBe/ieHa TNpeAapxuBHas oO0paboTka JokymMeHTOB 200 ., MOANEXaAlIUX JIUTEIHHOMY
xpaHeHuto. Takum oOpa3oM, KOMHCCHS TPUIIUIA K BBIBOAY, YTO B BEJCHUH JEJIONPOU3BOJCTBA B
OTJIEJIe MAPKETUHIa UMEIOTCS CYIIIECTBEHHBIE HEOCTATKH, CBUAETEIbCTBYIOIINE O HAPYIIEHUU
JNEHCTBYIOIMX HOPMATUBHBIX JIOKYMEHTOB B 0OJIaCTH OpraHU3aldl JOKYMEHTAI[MOHHOTO



oOecrieueHus ynpanieHus. [1o ycTraHOBIEHHBIM (pakTaM ObLT COCTABIICH aKT MPOBEPKHU pPabOTHI €
JIOKYMEHTaMH B OTAele MapkeTuHra B 4 osk3emmuiapax (1-i — 3am.jampekTopa TIo
aJMMHHMCTPAaTUBHO-XO3SIIICTBEHHBIM ~BOIIpocaMm, 2- — 3aB.OTAEJIOM MapkeTuHra, 3-1 —
npeacenarento komuccuu, 4-i — B geno 01-09. Akt BcTynuia B CUIly ¢ MOMEHTa YTBEPKIACHUS
JUPEKTOPOM IIPENITPUSITHS.

Curyanus 3.

17 saHBaps TEKyIlero rojia B aapec 3aBoja MO PEMOHTY YAaCOB M IOBEIIMPHBIX W3JIEIIUIMA
npuOkLIa MOCKLIKA C 3aBOJIA-TIOCTABIINKA, IPU BCKPBITUU KOTOPOI OBLITO 00HAPYKEHO OTCYTCTBUE
JIBEHAIIaTH KOPITYCOB JIJI1 4acOB MapKu «MOoJIHUS», YUCIMBIIMXCA 1O HakiaaaHo Ne 18 ot 24
OKTSIOps mpenpiaymero roga. s moaTBepkaeHUs qaHHOro ¢akTa Ha OCHOBAHHWH TPHKa3a
nupektopa 3aBoga Ne 12 or 18 sHBaps Tekymiero roja Obula co3/laHa KOMHUCCHS — TIOJ
npejcenaTeIbCTBOM HavyanbHUKa oTaena cHaOxkenus Kapnenko E.II. u uneHoB kommccuu
umkenepa [laBmoBa A.P. u 3aB.ckmamom Ne 1 Kynpsimora P.B. Komuccueit Ob11 cocTaBiieH akT
21 saHBaps TEKYIIEro rojia, B KOTOPOM COAEPIKaJICS BBIBOI O TOM, YTO 3aBO/I-IIOCTABIIUK JIOJKEH
MIOCTaBUTh HEJOCTAIOIIEE KOJUYECTBO KOPITYCOB K yacaM. AKT BCTYHHWI B J€HCTBHE C MOMEHTA
yTBepxkAeHUs (22 sHBaps T.r.) AupekTopoM 3aBoja b.M1.PomaHOBBIM.

3amanue 8. CoctaBbTe M 0O(opMHTE CHPABKH 10 JUYHOMY COCTABY,
HE00X0AUMbIE B TAHHBLIX YIIPABJEHYECKHX CHTYAIIMAX.

Curyanus 1.

MamuHucTka NEepBOM KATErOpMM KaHUEISAPUM YIpaBICHUS JAellaMu MUHUCTEpCTBA
neyatu U uHpopmamuu PO  IlerpoBa Hpuna CepreeBHa oOparuiack B OTAET KaapoB
MUHUCTEPCTBA C MPOCHOOM BbLAATH €M CHpaBKy C MecTa paOOThl ISl IPENCTaBICHUS B
DUHAHCOBYIO aKaJeMMIO, TJleé OHa Y4YUTCS Ha 2 Kypce BEUepHEro OTAeleHus ¢akyiabTera
MEXIYHAPOJAHBIX YJKOHOMUYECKUX OTHOIICHUM.

Curyanus 2.

Cnecapp  MYHUIMIAIBHOIO  PEMOHTHO-CTPOMTENBHOrO  npeanpusaths  «OpuoH»
MYHUIIMNIAJIbHOTO OKpyra «BoiikoBckuii» CeBepHOro aJMUHUCTPATUBHOIO OKpyra TI. MOCKBBI
AbpamoB Bacwiuit @enopoBuu obpaTHiCs ¢ MPOCKOOH K PYKOBOJCTBY 3TOTO MPEANPHUITUS
BbIJIaTh CIIPABKY 110 3allpoCy MyHUIIMNANbHOTrO jAerckoro caaa Ne 6 Cesepo-BocTouHoro okpyra
r. MockBBI, KOTOpBHIH mTocemaer ero aoyb AOpamoBa Harama. B chpaBke HeoOXxommumo
HNOATBEPAMUTH pazMep 3apabOTHOM IUIAThI, MOJMyYEHHBIH cliecapeM B MEPBOM KBapTasle TEKYILEro
roja (mo mMecsiram).

Curyanus 3.

B xoJe MHBEHTapHU3alliM  TOBAapHO-MAaTEpUAIbHBIX  LIEHHOCTEU Hay4yHO-
UCCIIeI0BaTeNbCKoro nenTpa @unancosoit akagemuu npu [Ipasurenscte PO Obiia 06HapyxkeHa
Henoctaya B cymme 111 000 pyOueii (nBe numrymue Mamuake «Ontumay o 55 000 py6ueit 3a 1
mrt.). byxrantepus akagemuun mnorpeboBana BO3MECTUTh HENOCTady OT CTApILEro JiabopaHrta
nenTpa Kosnosoil Banentunsl VIBaHOBHBI, KOTOpasi OTKa3ajiach 3TO CAENaTh. AIMUHUCTpALUs
akajgeMuu obpatuiack B JleHuHrpaackuil pailonnsiil cyn r. Mockssl ¢ uckom k Kosnosoit B.U.
Paiionnsblii cyq moTpeboBan OT akaJeMHUH INPENCTaBUTh CIpaBKy, sBisercs nu Kosmosa B.U.
MaTepHaIbHO-OTBETCTBEHHBIM JIMIIOM, KaKOB pa3Mep €€ CpeJHEMECAYHOro 3apaboTKa, KOrjaa ¢
HEH ObUT 3aKITI0YEH JI0TOBOP O MaTepHabHON OTBETCTBEHHOCTH, C KAKOT'O BpEMEHH OHa paboTaeT
CTapIIMM JJAOOPaHTOM HAay4HO-HUCCIIEOBATENILCKOr0 LeHTpa. CrpaBKa, OJMUCAHHAS PEKTOPOM
U IJIaBHBIM OyXranrepom, Obljia mpeacTaBieHa B ¢y K 10 HOsOps Tekylero roja.



3aganue 9. CocraBbTe M _0dopMHTE NPHKA3bl 10 JHYHOMY COCTaBY,
He00X0AMMble B JAHHBIX YIIPABJEHYECKHX CUTYALUSX.

Curyanus 1.

Breinycknuna dakynpTera ynpasieHus Poccuiickoro rocyaapcTBEeHHOT0 r'yMaHUTapHOTO
ynuBepcutera Jlenucona Tarbsina MuxaitnoBaa 20 utoJst TEKYIIETo ToJja NOCTYIUIa Ha paboTy
B Poccuiickoe areHTcTBO MEXAyHApOJIHOTO COTpyaHudecTBa U pa3Butus (PAMCuP) Begynum
CHEHUAINCTOM YTIpaBJiIeHUs iejaMu. ATEHTCTBO SIBJISIETCS] TOCYIapCTBEHHON OpraHu3alueil npu
[TpaButensctBe PO 1 ocymiecTBisieT HAOOP CITy X alIKUX TOJIBKO O 10roBopy. JloroBop noanucaxn
OoT uMeHu areHTcTBa ero npezaceaareneM loxuueim A.H. [IpoekT npukasa no JUYHOMY COCTaBy
MOATOTOBJIEH UHCIIEKTOPOM 110 KaapaMm CoisoBbeBoi M.I'. 20 vross U B TOT ke JI€Hb 3aBU3UPOBAH
HAYaJIbHUKOM yTpaBieHus KagpoB ApOy3oBbim I1.H. u ynpasnstomum nenamu Muxeessim B.U.
[Tpuka3 noanucan 21 uronsg u o0bsiBIEH J{eHUCOBOM MO pacCIUCKY.

Curyanus 2.

Oxonomuct BacunbeBa Exatepuna HukonmaeBHa 1 ceHTAOps TeKyllero rojaa mojana
zasgBiienue B OO0 «JIyu» ¢ mpock00ii MpUHATH €€ Ha paboTy CHeranTucToM (MHAHCOBOTO OTAeNa
Ha HEMOJIHBIA padounii nerp. WHcmekrop mo kanpam CmupraoBa U.C. o0bsicHMIA, 9yTO (hrupma
UMEET BO3MOXKHOCTb MPHUHATH HAa pabOTy SKOHOMHCTA, HO HAa OCHOBE CPOYHOTO TPYIOBOTO
noroBopa. TpymoBoil J0roBop OBUT 3aKIIOYEH S5 CEHTAOPS W TMOANUCAH OT UMEHU (UpMBI
reHepaibHbIM TUpekTopoM MuponoBeiM JI.C. B TOT ke neHb ObLT M3/1aH MpUKa3 MO JIUYHOMY
cocraBy, 3aBu3upoBanHblii CmupHoBO# W.C. u ropuckoncynbtom XmenesbiM W.O. IIpuka3 01
o0wsiBneH BacunbeBoit E.H. mon pacnucky 6 ceHTs0ps.

Curyanus 3.

3aBeayromias otaenoM muceM razetsl «l'yoepuusi» ComoBa Anna VBanoBHa 15 wmas
TEKYILEro rojia 00paTHiach K TIaBHOMY pelaktopy YBapoBy A.H. ¢ mpocs00ii npenoctaBuTh e
OTIyCK 0€3 coxpaHeHus 3apaboTHOM MIaThl ¢ 16 1o 18 Mast 1o ceMeiHBIM 00CTOSTENHCTBAM.

ITpoekT npukaza 06 oTmycke ObLT 0OPMIIEH HaYaJIbLHUKOM OTJieNa KaapoB EpMakoBbIM
WN.H. 15 mas, 3aBU3UpOBaH U B TOT K€ JI€Hb ITOANKCAH ITIaBHBIM PEIaKTOPOM.

Kpurepun onenuBanus:

OaHo mnpaBW/JIbLHO BBINOJHEHHOE 3ajaHue oueHuBaercss B 2 0asna.CTyaeHT MoKeT
BBINOJIHUTH BCe CUTYaUMHUIIO JeBATH 3aJaHusA. MakcmMajbHOe KOJHYECTBO 0a/10B 3a
BBINIOJIHEHHBIE BCe 3a1aHus - 54 Oasia
® (CryaeHTy BbICTaBiIsieTcss 2 OauloB 3a MPaBHJIBHOE BBINOJHEHHOE 3aJlaHue, T.€
odopmileHrEe JOKYMEHTAIIMH 110 33JaHUI0 B COOTBETCTBUHU € TOCT P 7.0-97- 2016.
® (CryzaeHTy BbIcTaBisieTcs | OamioB, €ciid TEKCT 3a/laHUs HallMCaH BEpHO, a 0hOPMIIEHO ¢
Hebonpmmu Hapymenusimu ['OCTa.

TecTbl

1. KakoBo 3Ha4YeHHE CII0BA «TOKYMEHT» B MIEPEBOJIE C JIATUHCKOTO?
1. CsugerenncTBO
2. Tlpenynpexnenue



3.
4.
5.

Cooco0 noKa3arenbCeTBa
1u3
1,2u3

2. YauduuupoBaHHAas CUCTEMA TOKYMEHTAIUU — 3TO

1.

N

paloHaIbHO OPraHU30BAHHBIN KOMIUIEKC B3aMMOCBSI3aHHBIX IOKYMEHTOB,
CO3aHHBIX MO €UHBIM MPABHUIIAM U TPEOOBAHUSAM IS IPUMCHCHHSI B
KOHKPETHON 00J1acTH NesITebHOCTH

YHUKAJIbHBIE JIOKYMEHTBI, CYIIECTBYIOIINE B €IMHUYHBIX SK3EMILIsIpax
OpraHu3aIys pacpoOCTPaHEHU MHOTOO0Pa3us pa3InYHbIX BUIOB JOKYMEHTOB C
HEeNbI0 HanboJiee MOJTHOrO OXBAaTa BCEX BO3MOXKHBIX CUTYAIHA

Crocob opraHu3aluu JOKYMEHTO000pOTa Ha KOHKPETHOM MPEANPUSTHHI WU B
OpraHH3alIiy.

3. KommynukatuBHast QyHKIHMS JOKYMEHTa 00eCTIeYHBAET

~

o

1.

2.

4.

BO3HUKHOBEHUE KOMMYHUKAIMH B ITPOLIECCE Nepeadn JOKYMEHTa OT OJJHOTO
VCIIOJIHUTEIIS IPYroMy

03HAaKOMJICHHE C IOKYMEHTOM BCEX COTPYAHHUKOB JaHHOW OpraHU3aluu
BO3MOKHOCTb BBICKa3bIBaHUS CBOETO MHEHHS 110 COIEPKAHUIO JOKYMEHTA
11000MY COTPYAHUKY OpraHu3aluu

BHEIIIHUE CBSI3U NIPEANPUATHI U OpraHU3aL Ui

O0s13aTeNnbHBIM YCIOBUEM OPraHU3allMOHHON U YIIPABIEHYECKON JAEeSTEIbHOCTH Ha

NPEANPUATHSX, B YUPSKACHUAX, GUPMax sSBISCTCS €€. ..
1.JlokyMeHTOOOO0pOT

2. TOKYMEHTHUPOBAHHE

3. Ienonpon3BOJICTBO

'OCT P 7.0-97-2016 ycraHaBiIHMBaeT, 9TO KXl JIUCT JOKYMEHTA JOJKCH HMETh
JIEBOE T0JIC HE MEHEE
1. 30 mm
2. 15mm
3. 20 Mmm
4. 10 mMm
OCT —-»or0 ...
1. Ounsblit cTangapT
2. OTpacieBoii CTaHAAPT
3. OIICHUTENBHBIN CTaHIAPT
. JIokyMeHTOO00pOT OXBaTHIBAET:
1. BOmpOCHI IBMKEHHS IOKyMEHTOB
2. BOIIPOCHI IBIYKEHUS U y4eTa JOKYMEHTOB
3. BOIPOCHI ABMKEHUS,IEPETIUCKH U yUeTa TIOKYMEHTOB

. JIOKyMeHT —370 ....
MaTepUATbHBIA OOBEKT
CPEACTBO M3/1aHUS MPHKA30B
Croco0 BBIPAKEHUSI IMOIIHHA

1.
2.
3.

K YEMY OTHOCHUTCHA ACATCIBHOCTD IO OpraHu3aluu XpaHCHHA )IOKYMGHTOB?
1.

ApXHUBHOMY 11Ty



2.  J1oKyMeHTO00OpOTy
3. ®uHaHCOBOMY JIeNy

10. K yemy cBoauTCS CyTh YHHU(UKAIIMH?
1. K yBenuueHuto MHOTOOOpa3us JOKYMEHTOB
2. K cokparienuto orpaB1aHHOTO MHOT000pa3us JOKYMEHTOB
3. K coptupoBke TOKyMEHTOB

11. Obs3arenbHbII 271eMEeHT 0(OPMIICHHS TOKYMEHTA Ha3bIBACTCS
1. GiaHK JOKyMEHTa
2. YrJIOBOM WJTM TIPOJIOIBHBIN IITaMIT
3. PEKBHU3UT JOKYMEHTa
4. Komnus JOKyMeHTa

12. Kaxplii TOKyMEHT

MMEET WHIMBUyaTbHBI HA0OP PEKBU3UTOB
00s13aTeILHO COICPIKUT TUIIOBOK HAOOP PEKBU3UTOB
odopmIIsIeTcs IO YCMOTPEHHIO CEKpeTapst

BCE MPEBIIYIIUE OTBETH HEBEPHBI

NS

13.C110BO «ZTOKYMEHT» B IIEPEBOJIE O3HAYAET
1. IlomnmuHHUK
2. bywmara c 3anucsmu
3. CBHIETENBCTBO
4. IOpunnueckas cuia

14. JIoKkyMeHT HeceT I0pUINUECKYIO (IIPaBOBYIO ) GYHKIHUIO, IIOCKOJIBKY

1. ropuanyeckyro CHly JOKyMEHTY COOOIaeT MPOCTAaBIEHUE TIeYaTH OpraHu3aluu

2. CIIOBO «JIOKYMEHT» MEPEBOJUTCS KAK «IOPUIHUECKAs CUIIa

3. ero cozep)kaHueE HCIIONB3YETCsl B KAUECTBE JIOKA3aTEIbCTBA IPH PACCMOTPEHHUHU CTIOPHBIX
BOIIPOCOB

4. NOKYMEHT OIpeJesieT IPaBOBbIE OTHOIIEHUS MEXK/y CTOPOHAMU

15. JlIokyMeHT BbICTynIaeT —

KaK [peaIMeT Tpyla yIpaBleHUYeCKOro paboTHUKA
KaK pe3ysbTaT Tpy/Aa ynpaBiIeHYECKOro pabOTHUKA
KaK pe3ysbTarT JIeATeIbHOCTH 00IecTBa

lu?2

lnu3

agrwbdE

16. Ilouemy cuctema JOKyMEHTAIIUN HA3bIBAeTCsl YHUDUIIMPOBAHHOMN?
1. cocrapneHa Mo eAMHBIM IPaBUIIaM U TPEOOBAHUAM

2. COJEpPXHT B ceOe YyHUKaIbHbIE JOCTH)KEHUS HAYKH U TEXHUKU

3. TOCTOSHHO YHU(DHUIIMPYETCS MO MPOIIECTBUN HEKOTOPOTO BPEMEHH

17. YCII — o710 ...

1. VYcoBepleHCTBOBaHHAs CUCTEMA JIEATEIHHOCTH
2. YdeT CHCTeMBI IOKYMEHTOB

3. VHudunupoBaHHas cucTeMa TOKYMEHTOB



18. Otpacinp AeaTenbHOCTH, 00ECIIeUUBAOIIYI0 JOKYMEHTUPOBAHUE U OPTaHU3AIMIO pabOThHI
¢ opUINATBFHBIMHA JOKYMEHTAMH, Ha3bIBACTCS

1. noxymeHTOBeneHUE

2. JOKyMEHTHUPOBAaHHE

3. ZIenonpou3BOJICTBO

4. cucrema JOKyMEHTaIH

19. Jleno — ato

1. omnpepaeneHHbIN BU AESTEIBHOCTH

paboTa,KOTOPYIO 0053aH BBIMOJIHUTH COTPYIHHUK OpraHU3aIMH

narika, B KOTOPOM XpaHsATCS BCE HEUCTIOTHEHHBIE JIOKYMEHTHI

COBOKYITHOCTH JIOKYMEHTOB, OTHOCSIIIUXCS K OJJHOMY Y4acCTKy JIEATeIbHOCTH 1
MOMEIIEHHBIX B OTJCIBHYIO O0JI0XKKY

o

20. YTo BXOJHUT B MOHATHE JEIOMPOU3BOICTBA?

JESTENIbHOCTH YeI0BeKa Mo pa3paboTke U 0POPMIICHUIO TOKYMEHTOB
ACATCIIBHOCTD YCJIOBCKA MO ABMIKCHUIO JOKYMCHTOB

JESITENIbHOCTD YeIOBEKa M0 YYEeTY H XPAaHEHUIO TOKYMEHTOB

1,2u3

AP

2. MHCcTpyKUMS 110 BHINOJTHEHUIO

[TpensiosxeHHbIE TECTHI 17151 IPOBEICHUS IPOMEKYTOUHOM M KOHTPOJIBHOM aTTECTAllUH BKIIFOYAIOT
3aKpbIThIE BOMNPOCHI, T.€. MPEANOJararpliue BbIOOp MPaBUIbHBIX OTBETOB. TE€CTbI COCTABICHBI
TaKUM 00pa3zoM, 4TO MPeoaraloT BHIOOP TOJIBKO OJHOTO IPABUIBLHOI'O OTBETA.

3. Kpurepuu oneHku:

MakcuMajJbHOe KOJHMYECTBO 0AJIJIOB 32 BRLINOJTHEHHOE 3ajaHue - 20 6a/10B

e 20 GayIOB BBICTABIISIETCS CTYJEHTY, eciii OH 0TBeTHII Ha 80 -90% BOIPOCOB TecTa MPaBUIIBHO;
e 8-19 6amnoB ecim orBeTH Ha70—80% BONPOCOB MPABUIIBHO;

e 4-7 6anna eciu 60-70% OTBETOB MOKHO CUHTATh NIPAaBUIILHBIMU;

e 0-3 6banmna npu menee 60% NpaBUIIBHBIX OTBETOB.

HenoBas (poJieBasi) urpa

CocTaBUTh U OommMcaTh JEJIOBYIO CUTYallHIO, B paMKax KOTOpOH pa3paboTaTh
CIICAYIOIINE BUIBI CITYKEOHBIX JOKYMEHTOB ( coriiacHo I'OCT P 7.0-97-2016):

a) JIOKJIa/THAs 3aIKcKa

0) 0OBsICHUTEIIbHAS 3aITHCKa

B) IIpUKa3

I') BBIIIMCKA U3 TTPUKaA3a

1) 3asiBJICHUE

IIpumepsl cMoTpu B npuiokennu E.

2. OgopMuUTh YETHIPE AETOBIX MUChMA (TEMAaTHKa 10 BEIOOPY)

IIpumepsl cMoTpu B npuiokennu H.

3. BemosnuTh craeayromiee 3amaHue 1mo Teme “‘OdopmiieHHe TEKCTOBBIX
JOKYMEHTOB”:

a) TUTYJIbHBINA JIUCT

0) pedepar



B) COJEpKAHUE
I') CTpaHulla TEKCTa CIeAyIoleld CTPYKTYphl: 1 pas3zien, coCTOAIMNA U3 JBYX
nojpasnenoB. B mepBoM moapasnene o0s3aTesbHO JTOKEH OBITh PUCYHOK, a BO
BTOpOM - Tabnuma. [lo TekcTy MOJDKHBI OBITH CCBHUIKM Ha OuOnuorpadudeckue
3aMKUCH U MPUITOKEHUS.
IIpumepsl cmoTpu B npuioxkenusx ILP,C.
5. Tlo Tteme ‘“TunuyHple OMIMOKU B S3BIKE U CTWJIE OEJI0OBOrO0 NOHUChMA’
BBITIOJTHUTH aHa3 KOHTPOJIBHOTO TEKCTa U3 MIPUIIOKEHUS Y C YKa3aHUEM I10
KOKIOMY MPEIOKEHUIO THUTIA OIIMUOKY U MPABUJI €€ UCTIPABICHHUS.

MeTtoauyeckue peKkoMeHAAlMH 110 0(pOPMIIEHHIO NIpeAcTaB/IeHbI a [Ipunoxkennu 2
Kpurtepuu oneHnBanus:

MaxkcumajibHOe KOJIUYeCTBO 0AJUI0B 32 BhINOJIHEHHOE 3a1aHue - 14 06ayioB.

Crynenty BbicTaBisiercs 14 6amioB 3a npaBuibHOE OhopMIIeHHE TOKYMEHTAIMHU 10 3a/1aHUIO
CryneHTy BBbICTaBISETCS 7-13 OamnoB 3a odopmiieHHEe 3aJaHUs C MHUHHUMaJIbHBIMU
MOTPEIIHOCTSIMH.

CryneHTy BeICTaBIIsIeTCsl 1-6 OayIOB, €CITU TEKCT 3aaHHS HAIKCAH BEPHO, a 0POPMIICHO HE T10
TpeOOBAHUSM.

Tembl pedepaToB

1. 3aKoHOATENHCTBO PO, MIPaBOBbIE aKTbI B obnactu
JTIOKYMEHTAIIMOHHOTO 00eCTIeYeHUSI.

2.T'ocynapcTBeHHbIE CTaHIAPTHI Ha JOKYMEHTAIIHIO.

3. YHuGUIMpOBaHHBIE CUCTEMBI JJOKYMEHTAITUH.

4. Obmepoccuiickue KiacCu(PUKATOPbl TEXHUKO-IKOHOMUYECKOW U COIMAIbHOU
uH(popmanuu.

5.TocynapcTBeHHass cucTeMa JOKYMEHTAIIMOHHOTO OOECIEeUeHHUs YIpPaBJICHUS.
OcHoBHBIE TPEOOBAHUS K JJOKyMEHTaM.

6. HopmaTuBHBIE TIOKYMEHTHI 110 TPYY U OXpaHe Tpy/a.

7. O0muit BUJ ¥ COCTAB PEKBU3UTOB JOKYMEHTOB.

8. O6mue TpeGoBaHMsI K COCTABICHUIO PEKBU3UTOB JOKYMEHTOB.

9.Ha3nauenne ¥ COCTaB OpPraHU3AIMOHHO-TIPABOBOW JOKYMEHTAIUH.

10. CocraBnenue u o¢popMJIEHHE OTAEIbHBIX BHJIOB OpPraHU3alMOHHO-
MPaBOBBIX JOKYMEHTOB.

11. Ha3zHaueHwue U COCTaB MJIAaHOBOM JOKYMEHTAIIUH.

12. Cocranenue u opopMIIEHUE TUTAHOBBIX TOKYMEHTOB.

13. Ha3naueHue U coCTaB pacHoOPSIUTEIbHON JOKYMEHTAIUH.

14. Tlponenypa n3naHusi pacropsIUTEIbHBIX JOKYMEHTOB.

15. CocraBneHue u  odopmieHHE  PACTIOPSAUTENBHBIX TOKYMEHTOB.

16. Ha3HaueHnwe u COCTaB CHPaBOYHO-UH(POPMAIIMOHHONM U  CIPABOYHO-
AHATTMTHYECKOM TOKYMEHTAIIUH.



17. CocrtaBnenue u oopmiieHHE CIPABOYHO-MH(POPMAITMOHHBIX JOKYMEHTOB U
CIIPABOYHO-aHAIUTUYECKHUX JOKYMEHTOB.

18. BO3MOXXHOCTH HCIIOJIb30BaHUSI COBPEMEHHOW O(MUCHONW TEXHUKU IS
ONTUMH3ALIUU JOKYMEHTOO0OpOTa B OPraHU3alUU.

19. Hcnonb3zoBaHue 3apyOeKHOTO OIbITa B OpraHu3alii JOKyMEHTO000pOoTa Ha
POCCUICKUX MPEIPUATHUSX.

20. OcoGeHHoCTH paboThI C OOpaIICHUSIMU TPaXKIaH.

21. OOmass XapakTepUCTHKA JOJDKHOCTHOM wWHCTpykimu. OmpeneneHue,
CTPYKTYypa COAEpKaHus, MOPSIIOK 0POPMIICHHUSI U OCHOBHBIEC PEKBU3UTHI JOKYMEHTA.

22. ®opmuposanue nei. O0nme npaBuia GopMUpPOBaHUS ACII.

23. Hctopusi CTaHOBJIECHHS M PAa3BUTUS JOKYMEHTAIIMOHHOTO OOECTeUeHuUs
yIpaBIeHUSI.

24. Tlpuka3 mo oCHOBHOU neaTenbHOCTH. CTpyKTypa TeKCTa MpHKa3a, MOPSA0K
€ro pa3paboTKu U IpaBuiia 0pOpMIIEHUSI PEKBU3UTOB. Brinucka U3 npukasa.

25. WH(popMalMOHHO-CIIPaBOYHbIE JTOKYMEHTHI, HMX Ha3HaY€HUE U pOJIb B
ynpaBiaeHuH. llepedyeHb  OCHOBHBIX  BUAOB  MH(POPMALMOHHO-CHPABOUYHBIX
nokymeHToB. OO1ue TpedoBaHus K 0)HOPMIICHHIO.

26. CrnpaBka. Bunel crpaBok OOmiasi xapakTepuCTUKa JOKYMEHTa, PEKBU3UTHI
CIPaBOK, 0COOEHHOCTH O(hOPMIICHUSI.

MeTtoauyeckue peKOMeH/IallMU 110 HATMCAHMIO, TPedoBaHMs K oopMIIeHHIO pedepaTa
npeacrasiienbl B [Ipuiioxenun 2

Kpurepum ouenkmu:

OnMH CTyAEHT MOKeT BbINOJHUTH 4 pedepara. MakcuMallbHOE KOJMYECTBO 0AJ1JI0B
3a BbINIOJIHEHHbIE 3aJaHud - 12 0ayioB

N3noxxeHHoe moHUMaHWe pedepaTa Kak IETOCTHOTO aBTOPCKOTO TEKCTa OIpeessieT
KPUTEPUHM €ro OLEHKH: HOBM3HA TEKCTa; OOOCHOBAHHOCTb BbIOOpa HCTOYHUKA; CTENEHb
PAacKpBITUS CYLTHOCTH BOIIPOCA; cOOII0IeHNs TpeOoBaHUM K 0hOpMIIEHUIO.

3 Gamna cTaBUTCSA, €CJIM BBIOJIHEHbBI Bce TPeOOBaHMS K HAIlMCAHUIO M 3aluTe pedepara:
o0o3HaueHa mpobiemMa U 000CHOBaHa €€ aKTyalbHOCTb, CHIEaH KPATKUN aHaIM3 pa3inyHbIX
TOYEK 3pEHMs Ha PACCMATPUBAEMYIO MPOOJIEMYy M JIOTHYHO H3JI0KEHAa COOCTBEHHAs MO3UINA,
chOopMyIHpPOBaHbl BBIBOJBI, TEMa pPACKPBITA IOJHOCTHIO, BBbIIEpXKaH OO0BEM, COONIO/IEHBI
Tp€6OBaHI/I$[ K BHCIIHEMY O(l)OpMJ'IeHI/II-O, JaHbl TpPaBUJIBHBIC OTBETHI HA JOIMOJHUTCIILHBIC
BOIIPOCHI.

2 Oamma — OCHOBHBIE TpeOOBaHHUs K pedepary W ero 3aiiuTe BBIOJHEHBI, HO TIPU 3TOM
JIOMYIIEHbl HeNOouY€Thl. B  YacTHOCTHM, HMMEIOTCS HETOYHOCTH B M3JIOKEHUM MaTepuana;
OTCYTCTBYET JIOTHUYECKasl IOCIIEAOBATEIFHOCTh B CYX/ICHUSIX; HE BBIIEpKaH 00bEM pedepara;
UMEIOTCA YIYIEeHHs B 0)OPMIIEHUH; Ha JIOTIOJHUTENIbHBIE BOIIPOCHI IIPH 3alUTE aHbl HETIOJIHBIE
OTBETHI.

1 Gannm — UMEIOTCS CYIIECTBEHHbIE OTCTYIUIEHHUS OT TpeboBaHHH K pedepupoBanuio. B
YaCTHOCTU: TEMA OCBCHICHA JIMIIb YaCTUYHO, AOIYIICHBI (baKTI/I‘-IeCKI/Ie OIIINOKH B COJACpIKaHNU
pedepara wiu npu OTBETE HA JONOIHUTEIBHBIE BOIIPOCHI; BO BPEMsI 3allIUTHI OTCYTCTBYET BBIBOJ.




3. Meroauueckne Marepuaibl, ONpeaeasOlne NMPoueAyPbl OLEHUBAHUS 3HAHWIA,
YMEHHUI, HABBIKOB M (MJIM) ONBbITA [eATEJbHOCTH, XAPAKTEPU3YKIIMX 3TalbI
(¢GopmMupoBaHusA KOMIIETEHIIMH.

[Ipouenypsl OLICHMBAaHMS BKJIIOYAIOT B ce0S TEKyIIUH KOHTPOJIb U
POMEKYTOUHYIO aTTECTALUIO.

Texkymuii KOHTPOJIb YCIEBAEMOCTH MPOBOAUTCS C HCIOJIb30BAHHEM
OLICHOYHBIX CPEJICTB, MPEACTABICHHBIX B M. 2 JAHHOIO MPUJIOKEHUA. Pe3ynpTaTel
TEKYIIEr0 KOHTPOJS AOBOAATCS OO CBEIACHHUS CTYJIECHTOB N0 MPOMEXYTOUHOU
aTTECTalUH.

IIpome:kyTouHasi aTTecTaums IPOBOIUTCS B (hOpME dK3aMEHA.

DK3aMEH TMpPOBOJUTCA IO PACHUCAHMIO 3K3aAMEHAlMOHHOW CECCUU B
NUCbMEHHOM Buje. KoinyecTBO BOMPOCOB B HK3aMEHALIMOHHOM 3aJaHUU — 2
BOIIPOCA U CUTYyaIIMOHHOE 3a7aHue. [IpoBepka 0TBETOB U OOBSBICHUE PE3YIbTATOB
MPOU3BOAUTCS B ICHb 3K3aMEHa.

Pe3ynbpTaThl aTTecTalMu 3aHOCSTCS B BEIOMOCTb M 3aYETHYIO KHIDKKY
ctyaeHTa. CTyAeHThl, HE MPOILIEIIINE TPOMEKYTOUHYIO aTTECTALUIO MO rpaduKy
CECCUH, JIOJKHBI JIMKBUINPOBATh 33JJ0JDKEHHOCTh B YCTAHOBJIEHHOM MOPSIIKE.



IIpunoxenue 2

METOINYECKHUE YKA3AHUA 11O OCBOEHUIO JUCIITUIIJIMHBI

VY4eOHBIM IIJIAHOM NMPEAYCMOTPEHBI CAEAYIOIINE BUIbI 3aHATHIA:

- JIEKLIIUY;

- IPAKTUYECKUE 3aHITUS;

B Xome neKUMOHHBIX 3aHATHM pPAacCMATPUBAIOTCA OCHOBHBIC IIOHATHSA

JOKYMEHTUPOBAHUS B YNPABICHUH; COCTaBICHHUE, OPOPMIIEHHE OpTraHU3alMOHHO-
paclopsAMTENbHBIX JIOKYMEHTOB Kak 0a30BOT0 Ipoliecca B peaju3alud BceX
yIPaBICHUYECKUX (PYHKLIMN, U3yUEHHE TEOPETUUECKUX OCHOB JOKYMEHTALIMOHHOIO
oOecrieueHns ympaBlieHUs (IEIONMPOU3BOACTBA), NAIOTCA  PEKOMEHIAIMH st
CaMOCTOATENBbHON pabOThl M OATOTOBKE K MPAKTUUECKUM 3aHATHSAM.

B xope mnpakTHUEeCKUX 3aHATUN YIIyOJsIOTCS M 3aKpEIUIAIOTCS 3HAHMS
CTYJ€HTOB MO psAIy PAaCCMOTPEHHBIX HA JEKUUAX BOIPOCOB, Pa3BHBAIOTCA
HABBIKH IIPUMEHEHUS OCHOBHBIX ITOAXO0/0B U IPUHIMUIIOB JOKYMEHTUPOBAHMSI.

IIpy NOArOTOBKE K NPAKTUYECKUM 3aHATUAM KaXKJIbIi CTYJEHT JIOJDKCH:

— U3y4YUTh PEKOMEHOBAHHYIO YUEOHYIO JTUTEPATYypPY;

— U3YYHUTh KOHCTIEKTHI JICKIIHIA;

— IOJITOTOBUTH OTBETHI HA BCE BOMPOCHI [10 U3y4aEMOU TEME;

[lo cormacoBaHuio C MpenojaaBaTelieM CTYJIEHT MOXKET HOJATOTOBUTh
pedepaTr nmo Teme 3aHATUA. B mpoliecce MOATOTOBKU K MPAKTUYECKUM 3aHSATHSAM
CTYJEHTbl MOTYT BOCIIOJIb30BaTbCS KOHCYJIBTALMSIMU NPENOJABATENS.

Bormpocsl, He paccMOTpPEHHBIE Ha JEKIHUSIX M NPAKTUYECKUX 3aHATHUSAX,
JNOJDKHBI  OBITh H3Y4YEHBI CTyJEHTaMH B XOJI€ CaMOCTOATEIbHONW pabOThI.
KoHTposib camocTosATENbHOM paboThl CTYIEHTOB HaJ Y4eOHOH MporpaMMoi
Kypca OCYILIECTBISIETCS B XOJ€ 3aHATHI MOCPEACTBOM TecTupoBaHus. B xone
CaMOCTOATENBbHON pabOThl KXl CTYIEHT 00s3aH MPOYUTATh OCHOBHYIO U O
BO3MOYKHOCTH JIOTIOJIHUTEIBHYIO JIUTEpaTypy IO H3y4aeMOWl TeMe, JOMOJHHUTH
KOHCIIEKTBI  JICKIIUI HEJOCTAIOIINM MaTepHaIoM, BBIIIMCKAMHU u3
PEKOMEHIOBAaHHBIX IEPBOMCTOYHUKOB. BBIIENINTh HENOHSATHBIE TEPMUHBI, HAWTH
UX 3HAYECHHE B SHLUUKIIONEIUYECKUX CIIOBAPSX.

JUIsi TOATOTOBKM K 3aHSTUSIM, TEKYIIEMY KOHTPOII U IPOMEKYTOUHOM
aTTeCTallMM CTYACHTbl MOTYT BOCIOJIb30BAThCS dJEKTPOHHOM Oubanorekoii BY3a.
Takke oOywaromiydecs MOTYT B3STh Ha JOM HEOOXOIMMYIO JIUTEpaTypy Ha
a0OHEMEHTE BY30BCKOM OMOJMOTEKH WJIM BOCIOJIB30BAThCSl YUTAIBHBIMU 3aJ1aMU
BYy3a.



MeToanyeckue pekoMeHAaluu 10 0oOpMJICHHIO 1eJI0BOH UIPbI

IIpumepsl cmMoTpHu B ipujioxkennu E.

2. OpopMuUTh YETHIPE ACTOBIX MHUChMA (TEMAaTHKa 110 BEIOOPY)

IIpumepsl cmoTpu B npujioxennu H.

3. Bomonnuth cneayioniee 3amanue mo Teme “OQopmieHHe TEKCTOBBIX
JIOKYMEHTOB””:

a) TUTYJIbHBINA JTUCT

0) pedepat

B) COJEpKaHUE

I) CTpaHHUIA TEKCTa CIEAYIONICH CTPYKTypbl: 1 paznen, coCTOAIMMN U3 JBYX
nonpas3aenoB. B mepBoMm monpaszziene 00s3aTeIbHO JOKEH ObITh PUCYHOK, a BO
BTOpOM - Tabmwuia. [1o TeKcTy MOmKHBI OBITH CCHUIKM Ha Oubmmorpaduyeckue
3aMKUCH U MPUIIOKEHUS.

IIpumepsl cmoTpu B npuioxenusx ILP,C.

4. 1o Teme “TunuuHbie OMMOKH B SI3bIKE U CTUJIE JEJIOBOTO MUChMa’ BBHITOJHUTD
aHanu3 KOHTPOJBHOrO TEKCTa U3 TNPWIOKEHUSY C yKa3aHUEM 10 KaxIOMY
MPEIIOKEHHUIO TUIIA OIIMOKU Y TIPaBUJI €€ UCTIPABIICHUSI.

Hpuioxenue E
(00s13aTesIbHOE)

IIpuMmep oopmieHus cayxeOHBIX JOKYMEHTOB

AO “PocTtoBaHepro” Lupexkmopy LI3C
L3C, cnyxba noactaHLmii H.I'.KupuniiioBy

JTOKJIATHAS 3ATIUCKA
05.02.2014

O HapylIeHHH TPYAOBOMH IMCUMILTUHBI

JuiekTpociecaps MBanoB B.I'. cucremarmyeckm omaszabiBaer Ha pabdory. Ilpomry
NPUHATH MePLL.

HavanbHuk ciyK0b1 IO0.A. PaiikoB
PucyHok E.1 — [loknadHaa 3anuUcka Ha y2a108om braHKe



AQO “PocToBaHepro”
LU3C, cnyxba noacTaHumit

Lupexkmopy LISC
H.I'.KupuiiioBy

JTIOKJIATHAS 3ATIMCKA
05.02.2014

O HapyumieHUM TPYAOBOI JUCUMILIHHBI

Jdaekrpociecaps HUBanoB B.I'. cucremarnmuecku omasabiBaer Ha padory. Ilpomry
NPUHATH Mepbl.

HavanbHuK ci1yKO0bI IO0.A. PaiikoB

PucyHoK E.2 — [Jokn1aOHAA 30NUCKA HO NP000bHOM b/1aHKe



AQ “PocToBaHepro” Lupekmopy LI5C
L3C, cnyxba noacTtaHumi H.I' . KupuiioBy

OBDBACHUTEJIBHASA 3AIINCKA
10.02.2014

(0] HapyUICHUH pr}IOBOﬁ AUCHUITIINHBI

51 onazabiBalo HA padoTy, B CBAA3M € T€M, UTO KUBY JaJ1eK0 0T MecTa padoTsl (CoBeTckmii
paiioH), 1 Ha padoTy MHe NPHUXOAUTCH J00MPATHCH C ABYMS IepecajKkaMu, a TPAHCIOPT
XO/JHUT IJI0X0, CJIY:KeOHbIN aBTOOYC Halllell OPraHu3aluy HALI PAOH He 00CIy:KIBaeT.

JuekTpociecapb B.I'. UBaHoB

PucyHoK E.3 — ObvAacHUMeENbHAA 3aNUCKA HA y2r1080M baaHKe



AQO “PocToBaHepro”
L2C, cnyxba noactaHUmi

Lupexkmopy LI5C
H.I'.KupuiiioBy

OBBACHUTEJ/IBHASA 3AIINCKA
10.02.2014

(0] HapyUICHUH pr}IOBOﬁ AUCHUITIIMHBI

51 onazabiBalo HA padoTy, B CBAI3M € T€M, UTO KUBY J1aJ1eK0 0T MecTa padoTsl (CoBeTckmii
paiioH), 1 Ha padoTy MHe NPHUXOAUTCH J00MPATHCH C ABYMS IepecajKkaMu, a TPAHCIOPT
XO/JHUT IJI0X0, CJIY:KeOHbIi aBTOOYC Halllel OPraHM3alu HAL PaiioH He 00CIy:KMBaeT.

JJieKTpocaecapb B.I'. UBanoB

Pucynox —OO0bsicHUTEIbHAS 3aMMMCKA HA MPOAOILHOM OJIaHKE



AO “PocToBaHepro” Lupexkmopy LI3C
L3C, cnyskba noacTaHUmiA H.I'.KupusiioBy

3ASABJIEHUE
20.02.2014

IIpoury nmpeacTraBuTh MHe OTIIYCK 32 CBOM CYeT.

JuekTpociecapb B.I'. UBanoB

PucyHok — 3asiBjieHHe Ha yIIIOBOM OJlaHKE



AQO “PocToBaHepro”
L2C, cnyxba noactaHUmi

Lupexkmopy LI5C
H.I'.KupuiiioBy

3AABJIEHUE
20.02.2014

IIpomy npeacTaBuTL MHe OTIYCK 32 CBOM CYeT.

JuekTpociecapb B.I'. UBanos

Pucynok — 3asiBjieHue Ha IPOJOJILHOM OJIaHKE



AO “PocToB3Hepro”
H2C

IIPUKA3
15.02.2014 NoS

O HapyumieHUM TPYAOBOI JUCUMILIHHBI

B nesisix o6ecneyenusi JUCHUIJIMHBI PA0OTHUKOB NMPeINPUsITHS

IIPUKA3BIBAIO:

1. C 1 maprta 2014 roga B ciay4yae cucTeMaTH4eCKHX ONO3/1aHNI Ha pa0oyee MeCcTO MacTep
exa uMeeT MPaBo0 CHUMATh Pa0o4uX ¢ MPeMUH CPOKOM Ha IBA Mecsla.
2. HayanbpHHUKaM CJIyxk0 K S5-My 4YHCIY KaKI0T0 Mecsila ONOBElIaTh JHPEKTopa o
HAPYWIEHUAX TPYI0BOM M CHUIINHBI.
3. Hayanbuuky tpancnoptHoro mexa c¢ 01.03.2014 o0ecneuutb J0CTaBKYy Ha padoTry
pPadoTHUKOB, NpoxkuBaIMX B CoBeTCcKOM paiioHe C1yKeOHBIM aBTO0yCOM.
4. KoHTpO./Ib 32 HCNIOJTHEHHEM NIPUKA3a OCTABJIAI0 32 c000H

JupexTop H.I'. Kupunjuiios

Pucynox — IIpuka3s no OCHOBHOI I€STEILHOCTH Ha YIJIOBOM OJIaHKE



AQO “PocToBaHepro”
L2C, cnyxba noactaHUmi

IHIPUKA3
15.02.2014 No5

O HapyumieHUM TPYAOBOI JUCUMILIIHHbBI

B nesisix o6ecneyeHusi JUCHUIJIMHBI PA0OTHUKOB NMPeINPUsITHS

INIPUKA3BIBAIO:

1. C 1 maprta 2014 roga B ciiy4yae cucTeMaTH4YeCKHX ONO3/1aHNI Ha pa0o4ee MeCcTO MacTep
exa uMeeT MPaBo0 CHUMATh Pa0o4uX ¢ MPeMUH CPOKOM Ha IBA Mecsla.

2. HayanpHMKaM cayx0 K 5-My 4HMCIy KakKI0ro Mecsiia ONOBelIaTh JUPEKTOpa o
HAPYUWEHUAX TPYI0BOM IMCIHUIIMHBI.

3. Hayanbuuky tpancnoptHoro nexa c¢ 01.03.2014 oOecnmeuuthb g0CTaBKYy Ha padoTy
Pa0dOTHMKOB, Npo:kMBaIIUX B COBETCKOM paloHe Ci1yKeOHbIM aBTO0YyCOM.

4. KoHTpoJIb 32 HCIIOJIHEHHEM NPHUKA3a 0CTABJIAAIO 32 COOOM.

Jupexrop H.I'. Kupniiios

Pucynok — Ilpuka3no oCHOBHOM JeSTEIbHOCTH Ha MPOJAOJILHOM OJIaHKe



®upma «PACCBET»

[TPUKA3
15.01.2014 Ne 3-x

I1o iuyHOMY cocTaBy

1. ITPUHATD:

1.1. ETOPOBA Aunekcanapa IlerpoBH4a Ha JOJIKHOCTH CTapuiero Oyxrajiarepa ¢
17.01.2014 ¢ oxknagom pPYO. B Mecsill, COTJIACHO IITATHOMY PacnuCaHHIO.

OcHoBaHMe: KOHTPAKT Ne oT

C npuka3om 03HAKOMJIEH: Hoanucn Jara

1.2. 3SMHOBBEBY Huny Bsiuec1aBOBHY Ha JOJIKHOCTH CHELHAJINCTA TEXHUYECKOTO
otaesa c 18.01.2014 ¢ nByxmMecsiYHBIM UCTIBITATEIBHBIM CPOKOM C OKJIAI0M
pyo0. B Mecsill, COTJIACHO IITATHOMY PaCUCAHUIO.

OcHoBaHue: 3asBjenne 3unobeBoii H.B.

C npuKa3oM 03HAKOMJIeHA: Moanucn Jata
2. IIEPEBECTHU:

INETPOBATT .A., crapumiero cnenuajgucTa JIKOHOMUYECKOI0 0T/1eJ1a, ¢ ero Corjiacus, Ha
AOJLKHOCTH  BeylIero cmenuajJucra Toro ke otraeda c 16.01.2014 ¢ oxaagom
pPYO. B MecsiII.

OcHoBaHue: 3assiaenne Ierposa I'.A., 10KIagHas 3aMHCKA
3aBeyHolIero 3JkoHomu4ieckum otaesiom E¢ppumona B.C.

C IMPUKA30M O3HAKOMJICH: Iloanuck I[aTa

3. YBOJIUTh:

AHTUIIOBY O.A., cexperapsi-pedepeHta kanueasipuu, 19.01.2014 B cBsA3M ¢
HCTEYECHHUEM CPOKA TPYAOBOIO A0roBopa, m. 2 c1. 29 K30T Poccuiickoii ®exepauun.

OcHoBaHue: KOHTpPaKT Ne oT
C npuka3oM 03HAKOMJIEHA: Hoanuce HMara
JupexTop pupmbl Hoanuck A.b. UBaHoB

Pucynok -Ilpuka3 no JTH4HOMY COCTAaBY Ha yIJIOBOM OJlaHKE



AO “PocToB3Hepro”
H2C

BBIIINCKA U3 ITPUKA3A
15.02.2014 No5

O HapyumieHUM TPYAOBOI JUCUMILIIHHBI

B nesisix o6ecnedenusi JUCHUIJIMHBI PA0OTHUKOB NMPeINPUsITHS

IIPUKA3BIBAIO:

3. HayanbHuky TpancnoptHoro mexa c¢ 01.03.2014 ol0ecneunTh JOCTABKY Ha padoTty
PadOTHMKOB, Npo:kMBaIIUX B COBETCKOM paloHe C1yKeOHbIM aBTO0YyCOM.

JupexTop H.I'. Kupuniios

BEPHO: cexperapsb M.A. UBaeHko

Pucynox— Beinucka 13 npukasa Ha yriioBOM OJIaHKe



AQO “PocToBaHepro”
L2C, cnyxba noactaHUmi

BBIIINCKA U3 ITPUKA3A
15.02.2014 Ne5

(0] HapyUICHUH pr}IOBOﬁ AUCHUITIIMHBI

B measx odecneyeHu AUCHHUIIINHBI paGOTHI/IKOB NPEANPUATHHA

IIPUKA3BIBAIO:

3. Hayanbuuky tpancnoptHoro nexa c¢ 01.03.2014 o0ecnmeuuth g0CTaBKYy Ha padory
pPa0dOTHMKOB, Npo:kMBaIIUX B COBETCKOM paiioHe Ci1yKeOHbIM aBTO0YCOM

Jupexrop H.I'. Kupnsiios

BEPHO: cexperapb M.A. UBameHko

Pucynox— Boinucka u3 mprkasa Ha MpoI0JIbHOM OJaHKe



Ipuioxenue H
(obs13aTenbpHOR)

[Tpumepst odopmIleHUs E€TOBBIX TUCEM

AO "UntepcBsizp” ” Hupextopy OOO “Kenp
r-uy K. C.IlankpaTtoBy

01.12.2014Ne 344

OO0 u3MeHeHun ajapeca

Coo01maem, 94TO B CBSI3U C paCHIMPEHUEM HAIIIETO MPESAPUATHS MbI CMEHWIIH HaIl ajipec. Bl
MOKeTe Hac Haitu 1o aapecy : 344018, r. PoctoB-Ha-/lony, nip. Bopommunosckuid, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

I'enepanbHBII AUPEKTOP I'.C. Knumenko

CwMmonenckas C.B.
233-45-89

Pucynok—Ilncmo-u3Bemenue Ha yriioBoM OJaHKe



AO "UNHTepcBa3b”

Hupexropy OO0 “Kenp”
r-uy K. C.IlankparoBy

01.12.2014 Ne 344

OO0 u3MeHeHun aapeca

Coo0rmraem, 9TO B CBSI3U C pACHIMPEHUEM HAIIIETO MPEANPUSATHS MbI CMEHWIIH HaIl ajipec. Bl
MoOKeTe Hac Haitu 1o aapecy : 344018, r. PoctoB-Ha-/{ony, nip. Bopommnosckuid, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

I'enepanbHBIN AUPEKTOP I'.C. Kinumenko

CwMmonenckas C.B.
233-45-89

Pucynox— IIucsmo-u3Benienne Ha mpo0JIbHOM OJIaHKE



['enepansHOMY qUpPEKTOPY
AO “Umnynbsc”

ch 4
000 “Kenp r-uy A. B.Illaxuazapsx

25.09.2014 123/46
Ha Ne 232/91 ot 30.07.2014

O IMOJIYUYCHHH MPCATTOKEHUA O COTPYAHUYCCTBE

[TonTBeprkaem nosyueHue Baiero npeanokeHus 0 COTPYAHUYECTBE B 00JIACTH PEKITAMBbI
¥ cOO0IIIaeM, 4TO MbI 3aUHTEPECOBAINCH MM, HO, K COKAIICHHIO, B OJIIDKaiIIee BpeMs ToKa He
MOYKEM MM BOCIIOJIb30BaThCS.

Hupexrop K. C. [lankpatos

CronbynoBa E. A.
255-46-78

Pucynox— IlucbmMo-noaTBep:kIeHue Ha yTIOBOM OJIaHKE



000 “Kexp” ['eHepabHOMY JTUPEKTOPY

000 “Coxon”
r-uy C.I1.MuxaitnoBy

30.08.2014 Nel100

OO0 OKOHYaHMU CPOKA KOHTPAKTA

Hamomunaem, uto cpok kontpakta Ne 120597 ot 12 mas 2014 roga uctekaer 10 ceHTsOps

2014 roma. lns pemieHHs BOMpoca O €ro MpoJuleHuH Bamu HEoOXO0AMMO MpPUCIATh CBOMX
Ipe/ICTaBUTEICH.

Hupexrop K.C. [Tankpatos

CronbynoBa E. A.
255-46-76

Pucynok— IlucbMo-HAIOMIUHAHME HA YTJIOBOM OJIaHKE



E:xeHneneapbHUK
“3epkaino Jlona”

30.04.2014 Ne 56

O JILErOTHOM TIOAMUCKE

YBaxaemsle rocnoja !

[Ipennaraem nprotayio noanucky! Tonbko y Hac ¢ 1 Mas 1o 30 utonst JEMCTBYIOT CKUAKH Ha
roj10By10 (5%) ¥ mOayroAoByI0 MoANucKy (2%)!

“3epkano JloHa” - 93TO BOCEeMb CTpaHHUI[ JIOOOMBITHOW M TONE3HON uH(pOpMaLuu,
KBATH(UIIMPOBAHHON KOHCYJIbTAIlMU, MUChMa yHuTaTenen. “3epkano JloHa” - 3TO MOCTOSIHHBIC
paznensl “ConumanbHas naHopama”, “Bame mpaBo”, “/lenoBas xponuka”, “Kpyr uHTEpecoB”,
“HewnsBectHoe 00 uzBectHom”, “KymnbTypa. UckyccrBo. XKuznub.”

Anpec penakuuu : 344018 , r. PoctoB-Ha-/lony , mp. bynennosckuii, 80, oduc 901.

Tenedons! 11 cripaBok : (8632) 32-89-60, 32-46-27.

Menemxep 1o pexname M. 1. FOcynos

Pucynoxk—-MH(popmManiuoHHOe MUCHLMO Ha YTIIOBOM OJIaHKE



FLANAGANS DEPARTMENT STORE
12207 Sunset Strips
Los Angeles, California
19417

June 7, 2014
Ketchum Collection Agency
1267 Hollywood Boulevard
Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS
Gentleman:

SUBJECT: MR. GARY DENIELS, FCCOUNT #69112003

TEKCTIIMCbMA

Sincerely yours
Flanagan’s
department store

Martha Fay
Credit Manager

MF/mg

Pucynok— IIpumep nrcema Ha aHTIIMMCKOM SI3BIKE



ITpunoxenue I1
(obs13aTenbHOR)

[IpaBuna opopmiIeHHS TUTYIBHOTO JIUCTA

MunuctepcTBo 00pazoBanus U Hayku PO

®I'BOY BIIO « POCTOBCKMI I'OCYJAPCTBEHHBIM SKOHOMWYECKUI
YHUBEPCUTET (PUHX)»

KA®EIPA

WHANBUY AJTLHOE 3AJJAHUE

1O ANMCLUITJIIMHE “I[OKYMGHTHPOB&HI/IG B VIIPABJIEHUN”

Brimomamn:
cTyaeHT rp. XXX XXX XXXXXXXX

Nrp.cTyaeHTadaMUIHs, HMS, 0TIECTBO

ITpoBepui: X X X X XX XXX
XXXXXXXXXXXHOI{HI/ICB, JaTadamunus, uMs,0TYECTBO pykoBoauTess

3BaHue ¥ JODKHOCTh PYKOBOAUTEIS

PocroB-na-/lony
2016



[Ipunoxenue P
(obs13aTenbHOR)

[Tpumep odopmienus pedepara

PEDOEPAT

Kypcosas pabota: 30ctp., 3tabmn., Spuc., 10ucT., 4 mpunoxeHus.

JOKYMEHTHUPOBAHUE, MEHE/IPKMEHT, ABTOMATU3ALINA
VYIIPABJIEHU A, OITEPAITMOHHA S CUCTEMA NETWARE

Lenbto paboTHI ABISETCS HCCIEA0BAHNE BOZMOXKHBIX 00J1acTel MPUMEHEHUS
JIOKaNbHBIX ceTeil OBM.

Meton mnpoBeaeHuss pabOThl - aHAJINW3 JUTEPATyPHBIX HCTOYHHUKOB I10
COOTBETCTBYIOILIEMY BOIIPOCY.

Pe3ynbraToM BBINOTHEHUST paOOThI SIBIAETCS BBIBOJABI O LIEIE€COO0OPA3HOCTH
UCIIOJIb30BAHUSI CETH ONPEJEICHHOM apXUTEKTYphl B KOHKPETHOW 00JacTu
aBTOMATHU3alIMH, a TAK)Ke MPOOJIEMBbI, BOSHUKAIOIINE MPHU IKCILTYyaTallud CUCTEMBI.

OO6nacTb NPUMEHEHHUS Pe3yIbTAaTOB — yUeOHBII MpPOLECC.



[Tpunoxenue C
(obs13aTenbHOR)

[Tpumep oopmieHus conepkaHus

Conepxkanue

Beenenne 4
1 O6m1ast xapaKTepUCTHKA JIOKATbHBIX CeTel 6
2 OcoO6EeHHOCTH IPUMEHEHHSI CETEH /Il aBTOMAaTU3alH 10

yIpaBIeHUS
2.1 AHanu3 BO3MOXHBIX apXUTEKTYpP CETEH ISl yIIPaBICHUS 10
2.2 3amurta uHGOpPMAIUHU B CETAX 13
2.3 Ilpumepsl cereit 16
3 OcoOeHHOCTH TPUMEHEHUS CEeTEeH /1711 aBTOMATU3aluU
OyXTaJITepCKOro yuera 20
3.1 IIpoGnemsbl BbIOOpA CETH 711 aBTOMATU3ALUN
OyXTalnTepCKUX orepanun 20
3.2 IIpumMepbl TOCTPOCHHUS CETEN 23
4 Oco0eHHOCTH MOCTPOCHHMSI CETEN B chepe 0Opa3zoBaHus 27
3aKJIro4YeHne 31
bubnmorpaduueckue 3anucu 32
[Ipunoxenue A IIpumep nokanbHOU ceTH “MeHEIKMEHT IS
aBTOMATU3AIMH YIPABIECHYECKUX OTepaIuit 33
[Ipunoxenue b [Ipumep nokansHOM ceTn “byxyuer” mis
ABTOMATHU3alIMH YYETHBIX OINEpalnii 34

MeToanuyecKue peKOMeHIaluu 10 HANIMCAHWIO, TPe0OBaHUS K 0()OPMIICHUIO
pedeparos

Pedepar sBusieTcs caMOCTOSTENBHBIM KPAaTKUM H3JI0KEHHEM TEPBHYHOTO MaTepHaa,
KOTOPBIA TOJIBEPTraeTcss aBTOPOM pedepara TIyOOKOMY H3YUEHHUIO, CHCTEMAaTH3allMd |
OCMBICIICHHI0. Pedepar momkeH oTpakaTb OCHOBHBIC HJIeH pedepupyeMbIX padOT U OTHOIIICHUE
K HIM aBTopa pedepara.

KapIM CTYyJIEHTOM BBIMOTHICTCS OJUH pedepaT Mo BHIOpAaHHOW MM TeMe M3 CITHCKa,
pa3MerieHHoro Hike. [Ipy 3TOM CHHCOK JHUTEpaTyphbl, yKa3aHHBIM B paboyeil mporpamme,
SIBIIIETCSI OPUEHTHUPOBOYHBIM, HEOOXOIMMO HAWTH €IIe JIBE-TPHU PabOTHI BEIYIIUX CIICIIHATHCTOB
MOCBSIIEHHBIX JAaHHON TeMe.

Pedepar nomxen ObITh 0HOPMIIEH B COOTBETCTBUU C TPEOOBAHUSMU, MPEIBABISIEMBIMU JJIS
HAITMCAHMsI KypCOBBIX paboT.

Coneprxanue pabOThI JOHKHO BKIIIOYATh:

1) BBeneHMe, B KOTOPOM CTaBUThHCS 11eJIh M 3a/1a4M HarucaHus pedepara;



2) OCHOBHYIO 4acTb, B KOTOPOW PacKpBIBaeTCs I€JIb, U PEUIalOTCs 3ahadd paboThl (OHa
JIOJDKHA UMETh YETKYIO CTPYKTYPY, ObITh JIOTHYECKH IOCJIE0BATEIbLHON, COJIEpkKaTh CChUIKU Ha
NEPBOMCTOUYHUKM HMH(POPMAIMM M PACKpbIBaThb OCHOBHBIC COJEpKATEIbHBIC 3JIEMEHTHI
pedepupyeMbpIx MaTEpPHAIIOB);

3) 3axitoueHHe, I€ TOABOSATCS OCHOBHBIE HTOTH Hanucanus pedepata (0ocodoe BHUMaHUE
3[€Ch CleqyeT YAEIUTh COOCTBEHHOH OIleHKe pedepupyeMoro Marepuaja ¢ OTPaKEHHUEM €ro
AKTyaJIbHOCTH U CBOEH NMPaKTUUECKON JESATENBHOCTH);

4) cMCOK UCIIOJIb30BaHHBIX HCTOYHUKOB (OT OAHOrO 10 3-4 epBOMCTOYHUKOB);

5) comepkanue ¢ paccTaHOBKOHM crpanull. IIyHKT 4 u 5 comepkanusi pedepara MOXKHO
00BbEeIMHUTH HA OJHOMU cTpaHuie. O0uMii 00beM pedepaTa 0KEH COCTABIATh HE MEHee 8 U He
oosee 10 crtpanuil (BKJIIOYash TUTYJIBHBIM JIMCT U JIMCT C MCHOJB30BaHHBIMM HCTOYHUKAMHU U
COJICpXKAHUEM).

B tekcte pedepara 00s3aTeIbHO TOJDKHBI PUCYTCTBOBATH CCHIIKMA HAa UCTOYHUKH. JIro0as
uzes, MOoJI0KEHUE UIIH BBIBOJ] peepupyeMoro Marepuaia, WIICTPUPYEMbIE WIIA ONUChIBAEMbIE
B pedepare MOIDKHBI COJAEPKATH COOTBETCTBYIOIIYIO CCBUIKY Ha MEpPBOMCTOYHHUK. I[lpum
IIEPEHECEHUH TEeKCTa U3 IEpBOMCTOYHMKA O€3 aBTOPCKOM mnepepaboTKu (LUTHPOBAHUE),
HE00XO0IMMO TT0O MUMO CCBUIKH UCIIOJIb30BATh KaBBIUKH.



