[loKyMeHT NoAnucaH NpocToit 3NeKTPOHHOM NOAMUCHI0
NHdopmaumsa o Bnagenbue: . .
®KNO: MakapeHko Enemmm@CTBO HAYKHU U BBICHICTO 06pa30BaHI/IH Poccuiickoit CDGI[epaIII/II/I

LoenepaIBHOE TOCYIapCTBEHHOE OOKETHOE 00pa30BaTeIbHOE YUPEKICHHUE BBICIIETO 00pa30BaHuUs

fara noanncarins: 23.(¢PYErdEciAIt rocynapcTBEeHHBIIN dKoHOMIYecKui yauBepcuteT (PUHX)»
YHuKanbHbIN NMPOrpaMMHbIN KITHOY:

c098bc0c1041cb2a4cf926cf171d6715d99ab6ae00adc8e27b55cbele2dbd7c78

YTBEPXJIAIO
Havanpauk
y4eO0HO-METOANIECKOTO YIIPABICHUS

T.K. IInaroHoBa
«25» mag 2026 1.

PaGouasi nporpaMMa quCUMIIMHBI
JIOKyMeHTHPOBaHUE B YIIPABJIEHUHU

Hampasnenne nmoaroroBku
38.03.02 MeHeKMEHT

Hanpasnennocts (mpoduiis) mporpaMMbl OakajiaBpuara
38.03.02.02 YmpapneHue Ou3zHecoM

Jlns nHabopa 2026 roga

Ksanudukanuys
bakanasp



KA®EJIPA

OO0uuii 1 cTpaTernyecKuii MeHeI:KMeHT

PacnpenesieHne 4acoB JUCHHUILINHBI 110 ceMecTpaM / KypcaMm

Cemectp
(<Kypc>.<Cemectp Ha 1(1.1)
Kypce>) Htoro
Henens 16
Bun 3anaruit vy | PO | VI PIl
Jlexmu 16 |16 |16 |16
IIpaxkTuueckue 32 |32 |32 (32
Hroro ayx. 48 |48 [48 |48
KonTtaktHas padota 48 |48 |[48 (48
Cawm. pabora 60 |60 |60 |60
Yacel Ha KOHTPOJIb 36 (36 |36 |36
Hroro 144 1 144 | 144 | 144
OCHOBAHHE

YueOHbIH TUTaH YTBEPKIIEH YUEHBIM coBeTOM YHmBepcuteTa (mpotokoi Ne 9 ot 03.03.2026 1.).

[IporpamMmy cocraBmwi(u): K.3.H., AoneHT, Mucuuenko H.1O.

3aB. kadenpoii: k.3.H., nouent C.H. [onuaposa

Metoauueckuii CoBeT: A.3.H., JoueHT M.A. CypKukoB




1. HEJIX OCBOEHUSA TUCIUITJINHBI

1.1| m3yunTh mpomecc TOKyMEHTHPOBAaHHS (COCTaBICHHS, O(QOPMICHHS OpraHM3aINOHHO-PACHOPSIUTEIBHBIX JTOKyMEHTOB Kak
0a30BOro0 MpolLecca B pealu3alii BCeX YIPaBICHIECKUX (YHKIIHI)

2. TPEBOBAHMUA K PE3YJIBTATAM OCBOEHUSA JUCHUILJTUHBI

OIIK-2. CnocofeH ocyumiecTBJsTH c00p, 00padOTKY W aHAJU3 JAAHHBIX, HEOOXOIMMBIX /ISl PpelleHHs TOCTABJIEHHbIX
YupaBjeHYeCKHUX 3aJad, € HCIHOJb30BAHUEM COBPEMEHHOI0 HHCTPYMEHTAPUSA W HHTE/ICKTYaJbHbIX I/IHq)OpMiIIII/IOHHO-
AHAJIMTHYECKHX CHCTEM;

YK-4. CniocoGeH 0oCyHIeCTBJISATH JEJOBYI0 KOMMYHHKAIMI0 B YCTHOIl W NMUCHBMEHHO# (GopMax Ha rocylapcTBEHHOM sI3bIKe
Poccuiickoii @enepannu 1 MHOCTPaAaHHOM(bIX) A3bIKe(aX)

B pe3yiabrare ocBOeHHSI THCIUTIIMHBI 00yIAOIIHTCS TOKEH:

3HaTh:

- OCHOBHBIE MIOTOKH JOKYMEHT0O000pOTa (BXOIAIINE, HCXOASIINE U BHYTpEeHHME) (COOTHEceHO ¢ uHaukatopom OITK-2.1)

- mpaBmita ucrons3oBaHus [OCT P 7.0-97- 2016 «YHudunmpoBaHHBIE CHCTEMBI JOKyMeHTarmu. CHcTeMa OpraHHM3aIlMOHHO-
pacnopsauTeNnsHON qokyMeHTanuu. TpeboBaHus K 0(hOPMIIEHUIO JOKYMEHTOBY (cooTHeceHo ¢ nHaukaropom OITK-2.1)

- KOMMYHHKAI[MOHHbIE METO/bI PELICHHs 3a/1a4 MEKJIMYHOCTHOTO M MEKKYJIBTYPHOTO B3aUMOZIEHCTBHS (COOTHECEHO C MHANKATOPOM
VK-4.1)

Ymerb:

- IPUMEHATH MH(OpPManMOHHOE obecredyeHne MAOKYMEHTOB AN Pa3iIM4HBIX NPOCKTOB OPraHU3alUu (COOTHECEHO C WHANKATOPOM
cooTHeceHO ¢ naaukaropom OIIK-2.2 )
- pemarh MOCTaBJIEHHBIE 33/1a9H MEXIIMYHOCTHOTO M MEXKYIBTYPHOTO B3aUMOICHCTBHSA (COOTHECEHO ¢ nHAMKaTopoM YK-4.2)

Baanern:

- HaBBIKAMH aHaJW3a WHPOpPMAIMK O (QYHKIMOHUPOBAHHH CHCTEMBI BHYTPEHHETO JOKYMEHTOOOOpOTa OpraHu3aluy (COOTHECEHO C
nnaukaropom OITK-2.3 )

- HaBbIKAMH K KOMMYHHUKAIIMU JJIS1 PEIICHUS 3a/1a4 MEKITMIHOCTHOTO U MEKKYJIBTYPHOTO B3aUMOJICHCTBUS (COOTHECEHO C MHIUKATOPOM
YK-4.3)

3. CTPYKTYPA U COAEP KAHME JTUCIUIIJINHBI

Pazgen 1. «Knaccupukanus ciayxe0HbIX J0KyMeHTOB. OdopmieHne ci1y:keOHbIX JOKYMEHTOB U nuceM. SI3bIK U CTH/Ib
Ae10BOro nucbma. TUNMYHbIe OIIMOKH B A3bIKe H CTHJIE JeJ10BOT0 MUCHMa)

Buj 3ansitus / Cemectp /| KonmmuectBo

paGorsl / popma ITA Kype 4aCOB KoMnerenuun

Ne HauMeHoBaHHe TeMbl, KPaTKoe COAep:KaHue

Tema 1.1 «OcHOBHBIE TOHATHSA JOKYMEHTHPOBAHUS B YIIPABICHUNY.
«JloKyMEHTOBEICHHE» KaK JESTeNIbHOCTh YeloBeKa Mo pa3paboTke U
XPaHEHUIO JOKYMEHTOB, X JBIKEHHUIO, yUeTy U XpaHeHuto. Omnpenenenue OIK-2
1.1 |HOHATHH «IOKYMEHT», «IOKyMEHTHPOBAHHUE», «IOKyMEHTO00O0POT»,| JIeKIMOHHBIE 3aHATHS 1 2 VK-4
«apxXuBHOE JIeNo», «yHHGUIMPOBAHHAsA CHUCTEMa JOKYMEHTAIUI».
OcoOEHHOCTH ~ MCHOJb30BaHUS HMH(POPMALMOHHBIX TEXHOJIOTHH  JUIs
aBTOMATHU3ALMU CO3JIaHMsl, YYeTa, IBMKEHUs U XPaHEHHs JIOKYMEHTOB.

Tema 1.3 «OdopmieHne cayxKeOHBIX JOKYMEHTOB)
1.2 | IIpaBuna ohopmiIeHUs] JOKYMEHTOB Ha TpUMEpe CIyXeOHbIX (IoknanHbix [ JlekunoHHbIe 3aHATHS 1 2
1 00BSICHUTENILHBIX) 3anKcoK, prka3oB.(I'OCT P 7.0-97-2016).

OIK-2
VK-4

Tema 1.4 «OdopmiieHHE CIIy)KEOHBIX THCEM»
CnyxeOHOe MUCBMO KaK CpEICTBO CBSI3H NPEANPUATHS(YIPESKICHHS,
opraHu3anumi) ¢ BHEMIHUM MupoM. Kiaccudukamus cinykeOHBIX MHCEM
0o  (QyHKIMOHAIBHOMY UM TEMaTHYeCKOMY MPH3HAKY, KOJIHYECTBY
ajzipecarTos. OIIK-2
JIeK1IMOHHBIE 3aHATHS 1 2
CrpyKkTypa [enoBOrO NHChbMa. BapmaHTBI TOCTpOEHHS W IpaBHia VK-4
odopmieHHsT IENOBBIX IHCEM Ha NpUMEpe NUChMAa-TIIOATBEPIKIACHUS,
[HChMA-0TKa3a, COMPOBOJMTEILHOIO IMHCbMA, MHCbMa-HAIIOMHHAHUS W
apyrux (FOCT P 7.0-97-2016). OdopmieHue [eloBOro MHCbMa Ha
AHITIMHACKOM SI3BIKE

1.3

Tema 1.5 «SI3BIK U CTHIIB AETOBOTO MHCHMay

OdunuanbHO-EMOBOM  CTWJIb  KaK  Pa3sHOBHIHOCTb  COBPEMEHHOTO
JNTEPaTypHOro si3blka. OCHOBHBIC OTJIMYUTEIBHBIC XapaKTEPUCTHKH
O(UIHAIBHO-JEIIOBOTO CTHIISA: KPAaTKOCTh M SICHOCTb U3JIOXKEHUS, CTPOTHE
TpeOOBaHMUS K NMPaBWIBHOCTH I0AOOpa CIOB, yMOTPeOIeHHE yCTOHIMBBIX
1.4 | cuHTakcH4YeCKUX KOHCTPYKIMM U CIIOBOCOYETAHUHM, HEUTpadbHbIM TOH.| JIeKIMOHHBIE 3aHATHS 1 2
Coxkpatenust (a00peBuaTypsl) Kak 3aMEHUTENIN CIIOB M CIOBOCOYETAHHUIL:
BUJIBI COKPALICHMI, TNpaBHa HAINUCAHHS, BOCIPHATHS, CKIOHECHHS H
coriiacoBaHus cokpaiieHuil. IloHsATHE CIy)KEOHOro peuyeBoro HTHKETA.
OcCHOBHbIC MpaBUIa CIy)KEOHOIO PEYEBOTO ITHKETA B JACJIOBOM ITHCHME:
(bopMBI 00paICHHs], H3I0XKCHHIE MPOCHOBI, BBIPAXKCHNUE MPH3HATEIBHOCTH,

OIIK-2
YK-4




TOH ACJIOBOIO MUChMa

1.5

Tema 1.6 « TunnuHble OIIUOKH B SI3BIKE U CTHIIE JEJIOBOTO ITUCHMa»
Knaccudukauns ounodoK: CTPYKTYpHBIE, CHUHTaKCHYECKUE,
MOP(OIOTHIECKHUE.

OOmasi XapakTepuCTHKa W  BapHaHThl YCTPAaHEHHs CTPYKTYpPHBIX
omMOOK: JyONMPOBaHUE CTAHNAPTU30BAHHOIO JIOKYMEHTa; HEBEpHOE
MOCTPOCHHE THChbMA; MOBTOPEHHE B TEKCTE MHCbMa HH(OPMAIUH,
coziepKamIencst B CTaHIApTHOM OJIaHKe.

OOwiasi XapakTepUCTHKAa W BAPUAHTHI YCTPAHEHUS! CHHTAKCHYECKUX
OLIMOOK:

OIMOKH, CBSI3aHHBIC C HEMPABHIGHBIM MOPSKOM CIOB B IPEUIOKCHHUH;
HapylleHHe cHeuu(UKy  yHoTpeOleHus] JeenpuYacTHhIX 00OpOTOB;
HeNpaBHIbHOE UCIIONB30BaHUE TIPEAJIOTOB.

OOuast XapaKTepUCTHKAa W BapHaHThI YCTPAHCHHs] MOP(OIOrHIECKUX
omMOOK: COIIACOBAHKE OINpPEICIICHUI; yIOTpeOIeHHe KPaTKOH U HOJIHOM
dbopM  HMEH  IpWiIaraTelbHbIX;  OIMOKKM  NpU  yHOTpeOJIeHHU
KOJIMYECTBEHHBIX UMEH YHCIUTEIbHBIX.

CpezncrBa st OOHapyXXEHHMsT M MCHPABICHHS OIIMOOK B JIEIOBOM
MICHME.

JIeXIIMOHHBIE 3aHATUSA

OIIK-2
YK-4

1.6

Tema 1.1 «OcHOBHBIE MOHATHS JOKYMEHTHPOBAHUS B YIIPABICHUN.
«JlokyMeHTOBe[IeHHEe» KaK JeATEIbHOCTh 4YeloBeKa IO pa3paboTke H
XPaHEHUIO JOKYMEHTOB, X JBHKEHHUIO, ydeTy H XpaHeHuto. Onpenenenue
HNOHATUH  «IOKyMEHT», «IOKyMEHTHPOBAHHE», «JOKYMEHTO000POTY,
«apxXWBHOE JeNo», «yHHGWIMPOBAHHAA CHCTEMa JOKYMEHTAIIHI».
OCOOCHHOCTH ~ HCHOJIb30BaHHS HWH()OPMAIMOHHBIX  TEXHOJIOTHH  JUIs
aBTOMATHU3ALMU CO3JIaHMs], YYeTa, IBM)KEHUsI U XPAHEHHs JIOKYMEHTOB.

[IpaxTuyeckue
3aHATHUSA

OIIK-2
VK-4

1.7

Tema 1.2 «Knaccudukanus ciyKeOHBIX JOKYMEHTOBY

IonsiTie, MECTO U POIb CIY)KEOHBIX JTOKYMEHTOB B JICJIOIPOM3BOJICTBE
coBpemeHHoro  npeanpuatusi(bupmer).  Krmaccudukamus — ciyxeOHbIX
JOKyMEHTOB II0 IpH3HAKaM: CIICLUANU3AlMs, Ha3HAYCHHE, TEXHHUKa
BOCIIPOU3BEICHHS, CEKPETHOCTD, IPHEMBI 3aITHCH, IPOUCXOXKICHHE, CPOKH
xpaneHust, cragun cozgaHus. CpeactBa WORDS ans KOMITBIOTEPHOTO
odopmIleHHsT CITYy)KEOHBIX JTOKYMEHTOB C IOMOLIBIO Iporpammbl Libre
Office.

IpaxTyeckue
3aHATHSA

OIIK-2
YK-4

1.8

Tema 1.3 «Odopmienne cayxeOHBIX JOKYMEHTOBY
IIpaBuna odopmiteHus JOKYMEHTOB Ha TPUMEpPE CITYyKeOHBIX (JOKIaIHBIX
1 00BSICHUTENBHBIX) 3aucok, npukas3os. (OCT P 7.0-97-2016).

IIpakTyeckue
3aHATHSA

OIIK-2
YK-4

1.9

Tema 1.4 «OdopmiieHHE CITy)KEOHBIX THCEM)

Ciy)xe0HOC IHCBMO KaK CPEACTBO CBS3U HPEANPHATUA(YUPEKICHHUS,
OopraHu3anim) ¢ BHEMIHUM MupoM. Kiaccubukanus ciny:keOHBIX MHCEM
Mo  (QyHKIMOHANIBHOMY M TEMaTHYeCKOMY HPH3HAKy, KOJIHYECTBY
aJipecaroB.

CIpykTypa [€I0BOrO IIHChbMAa. BapHaHTBI IOCTPOCHHS M IIpaBUIA
odopmIeHHs [ENOBBIX MHHCEM HA IpUMepe IHChbMA-TIOATBEPIKICHHS,
MMUCbMa-0OTKa3a, CONPOBOAUTCIBHOIO IMCbMA, IMHUCbMa-HAalIOMUHAHUA U
apyrux (FOCT P 7.0-97-2016). OdopmiieHne nea0BOro mnucbMa Ha
QHIVIMICKOM sI3bIKe ¢ momonbio nporpammbl Libre Office.

IIpaxTHyeckne
3aHATHSA

OIIK-2
YK-4

Tema 1.5 «SI3BIK ¥ CTHIB IEJIOBOTO MIHCHEMaY

OduunanbHO-IeI0BOH  CTWIIb  KaK  pa3sHOBUIHOCTb  COBPEMEHHOIO
JUTEPaTypHOro s3blka. OCHOBHBIC OTIMYUTCIBHBIC XaPaKTEPUCTHKHU
o(UIHaTBHO-ICIOBOTO CTUIISI: KPATKOCTh U SICHOCTh M3JIOXKEHHs, CTPOTHE
TpeOOBaHUS K MPABHIBHOCTH MOA00pa CIIOB, yMOTPeOJICHHE YCTOMYMBBIX
CHHTAKCHYECKHX KOHCTPYKIMII M CIIOBOCOYCTAHHMii, HEHTpajabHBIH TOH.
Coxkpaienust (a60peBuarypsl) Kak 3aMEHUTENU CJIOB M CIOBOCOYETaHHUIL:
BUJIBl COKpAIICHMH, TNpaBWia HANUCAHWS, BOCHPHATHS, CKIOHEHHS H
cornacoBaHusi cokpaumeHuil. [loHATHe Ciy)keOHOrO ped4eBOro HTUKETa.
OCHOBHBIC NpaBUJIa CIYXKEOHOIO PEYEBOTO ITHUKETA B JCIOBOM IHCHME:
(bopMbI 0OpalIeHHs1, U3IOKEHUE POCHObI, BHIPAXKEHUE NPHU3HATEIBHOCTH,
TOH JI€JIOBOIO NHChMa

IIpakTyeckue
3aHATHSA

OIIK-2
VK-4

Tema 1.6 «TunnuHble ONIUOKH B SI3BIKE M CTHIIE JIEJIOBOIO ITHCHMa»
Kraccudukanust omndoK: CTPYKTYpHBIE, CHHTAKCHYECKHE,
MOP(OITOTHIECKHUE.

OOmast XapakTepuCTHKa W  BapHaHThl YCTPAaHEHHs CTPYKTYpPHBIX
omMOOK: JyONMPOBaHME CTAHNAPTU30BAHHOIO JIOKYMEHTa; HEBEpHOE
MOCTPOCHUE IMCbMA; MOBTOPEHHE B TEKCTE MHCbMa HH(OpPMAIUH,
coneprkanieiicss B CTaHIapTHOM OJIaHKe.

OOwiasi XapakTepUCTHKa W BAPUAHTHl YCTPAHEHUS! CHUHTAKCHYECKUX
OIIMOOK:

OIMOKH, CBSI3aHHBIC C HEMPABHIBHBIM MOPSIKOM CIOB B IPEUIOKCHUH;
HapylleHHe chneuuUKy  yHnoTpeOneHus: JeenpuYacTHhIX 00OpOTOB;
HeNpaBUIbHOE UCIIONB30BaHUE TIPEAJIOTOB.

OO1asi XapaKTepUCTHKA W BapHaHThI YCTPAHEHUsS] MOP(OIOTHISCKUX
omMOOK: COIIACOBAHKE OINpPENIENICHUI; yIoTpeOIeHHe KPaTKOH U HOJIHOM
¢bopM  WMEH  OpWIAraTelbHBIX; OWIMOKM  TOpPH  yHOTpPeOICHUH
KOJINYECTBEHHbBIX UMEH YHCIUTEIbHBIX.

CpenctBa  aisi OOHapyXeHHsT W HCHPABICHHs OLIMOOK B JICIOBOM
MIHChME.

ITpakTyeckue
3aHATHSA

OIIK-2
VK-4




Tema 1.1«OcHOBHBIE TOHATHS KOMIIBIOTEPHOTO TOKYMEHTHUPOBAHUS».
-Mcropust 1okyMeHTOBEACHU .
PHA 10Ky A CamocTosiTenpHas OIIK-2
1.12 | - HopmaruBHO-MeTOqMYECKast ©0a3a 1eIONPOU3BO/ICTBA. aGora 1 36 VK-4
Tema 1.2. «Knaccuduxanus cryxe6HBIX JOKYMEHTOBY p
- Texnosorus paboThl C JOKYMEHTaMU
Pazneu 2. «OdopmiieHne TEKCTOBBIX I0KYMEHTOBY
Bun 3ansiTus / Cemectp /| KonmuectBo
Ne HaunmenoBaHue TeMbl, KpaTKoe coJepKaHue Komnerenuun
pabotsl / popma ITA Kypc 4acoB
Tema 2.1 «CTpyKTypa TEKCTOBOTO JOKYMEHTa U O(OPMIICHHE €TO YacTei» OIK-2
2.1 |IlpaBuna odopmieHHs THUTYIBHOTO Jucra, pedepara, copepxanus,| JIeKIHOHHbBIC 3aHATHS 1 2 VK-4
OCHOBHOM 9aCTH W MPHUIOKEHUH TEKCTOBOTO TOKYMEHTA.
Tema 2.2 «OdopmieHre 3JIEMEHTOB OCHOBHOW YacTH TECTOBOTO
JIOKYMEHTa»
OIIK-2
2.2 |IlpaBuna NOCTPOEHHs TaOJNUL TEKCTOBOTO JOKyMeHTa, odopmieHus | JIeKiuoHHbIE 3aHATUSL 1 2 VK-4
MEPEYUCIICHUI, PUCYHKOB U MaTeMaruueckux ¢opmyn cornacHo. (TOCT P
7.0-97-2016)
Tema 2.3 «bubnuorpaduueckue CChIIKM»
Cocrasnenue u odopmieHue OHOIMOrpadUUECKUX CCBUIOK COINIACHO
(F'OCT P 7.0-97-2016): omHOTOMHBIE W3JAHHS, MHOTOTOMHBIC H3/IaHUS; OIK-2
2.3 | cepuanbHble U3TAHHUS. JIexIMoOHHbIE 3aHATHS 1 2 VK-4
OcobeHHOCTH O(GOpPMIIEHHS BHYTPHUTEKCTOBBIX (IIOMEIIEHHBIE B TEKCTE
JIOKyMEHTA), IOACTPOYHBIX(BHIHECEHHBIE W3 TEKCTa BHHU3 CTPaHUIIBI
JIOKYMEHTa (B CHOCKY), 3aTEKCTOBBIX CCBUIOK.
Tema 2.1 «CtpyKTypa TEKCTOBOTO JOKYMEHTA U O(OPMIICHHE €T0 YacTei
IMpaxriyeckue OIIK-2
2.4 |IlpaBuma odopmieHHs THUTYJIBHOTO JIHMCTa, pedepara, COIEpKaHUS, ARSI 1 4 VK-4
OCHOBHOH 4acTH U NPHIIOKEHHH TEKCTOBOIO JJOKYMEHTa.
Tema 2.2 «OdopmieHHe »>IEMEHTOB OCHOBHOH UYacTH TECTOBOIO
OKYMEHTa
AoKy IpaxTHyeckue OIIK-2
2.5 |IlpaBuna mnocTpoeHuss TaOMUI TEKCTOBOIO JOKYMEHTa, O(OpPMIICHHUS SAHSTHA 1 4 VK4
NepevnciIeHui, pUCYHKOB U MaTeMaTtuueckux ¢opmyn cornacHo. (FOCT P
7.0-97-2016)
Tema 2.3 «bubnuorpaduyeckue cChUIKI
CocraBneHne ¥ odopmieHHe OMOIMOrpadUUEeCKUX CCBUIOK COINIACHO
T'OCT P 7.0-97-2016): ogHOTOMHBIE HM3JaHWS; MHOTOTOMHBIC W3IaHMUS;
( ) ’ ’ [IpaxTuyeckue OIIK-2
2.6 |cepuanpHBIC N3AHUA. 1 4
3aHATHSA VK-4
Oco0OeHHOCTH O(OpPMIICHHST BHYTPUTEKCTOBBIX (TIOMEIIEHHBIE B TEKCTE
JIOKYMEHTA), IIOJCTPOYHBIX(BBIHECEHHBIE M3 TEKCTa BHHM3 CTpPaHULIBI
JOKYMEHTA (B CHOCKY), 3aTEKCTOBBIX CCHIIOK.
Tema 1.4 «OdopmieHne cayxKeOHBIX ITHCEM»
27 | MextyHapOoIHbIe CTaHAAPTHI 10 0QOPMIICHHIO TOKYMEHTOB CamocTosTenpHast | 24 OIIK-2
’ - CpaBHUTENBHBII aHAJIH3 JICNOBOI MEPEITUCKH Ha PYCCKOM U aHIIIMICKOM pabora YK-4
SI3bIKAX
. OIIK-2
2.8 [IloaroToBka K IPOMEXYTOUHOI aTTECTAINH DK3aMeH 1 36 VK-4

4. POHJ] OIEHOYHbBIX CPEACTB

CrpykTypa W comepkaHue (OHAA OLCHOYHBIX CPEACTB IS TNPOBEOCHUS TEKYHIETO KOHTPOJS M IIPOMEXKYTOYHOW aTTecTallnu
npezacraieHsl B [Ipwioxkennu 1 k pabodeii mporpaMme JUCITUTLTHHEL.

5. YYHEBHO-METOAUYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI

5.1. YueOHble, HayYHbIe H METOAMYECKHE U3TAHUS

ABTOpHI, Bubnuorexa /
3arnaBue W3znarenscTBO, IO
COCTaBUTEIN Konnuectso
1 Kaydwman, H. 1O. JIOKyMEHTHPOBaHHE yIIPaBICHISCKOI Omck: OMckuii 3BC «IPR SMART»
NIESTENBHOCTH: YUeOHOE ocodue rOCyIapCTBEHHBIH
HWHCTUTYT cepBrca, OMCKHit
rOCYapCTBEHHBIN
TEXHUYECKUI YHUBEPCHUTET,
2014
2 Mpuxonsko, A. H. JIOKyMEHTHPOBaHHE yIIPaBICHIECKOI Cankr-ITerepOypr: CaHkT- OBC «IPR SMART»
JeATeNbHOCTH: yueOHOoe mocobue IMerepOyprekuit
roCyIapCTBEHHBIN
apXUTEKTYPHO-
CTPOUTENIbHBIN

2013

yHuBepcutet, ObC ACB,




ABTOpHI, bnbmmorexa /

3arnaBue W3parensctBO, TOX
COCTaBUTENH KonuuectBo
3 Adomnromikuna, O. U., | lIokyMeHTHpOBaHHUE yNPaBICHICCKON benropon: benroponckuit 9BbC «IPR SMART»
ITycrosas, B. . JeATENBHOCTH: yueOHOe ocobue rOCYIapCTBEHHBIH
TEXHOJIOTMYECKUN

yauBepcureT uM. BT
Iyxosa, 9bC ACB, 2017

4 YpasneHue: xxypHal Mocksa: M3naTenbckuit OBC «YHuBepcureTckas
nom I'YY OuOIMOTEKA OHIAHY
(F'ocymapcTBeHHBIH
YHHMBEPCHUTET YIIPABJICHU),
2018

5 Bapnarsn B. C., MeHemxMeHT: yuyebHoe mocodue PoctoB-Ha-/lony: OBC «YHuBepcureTckas
Tonuaposa C. H. U3narenscko- OMOIHOTEKA OHIANH)Y
nonurpaduvecKkui
xomuiekc PI'OY (PUHX),
2018

6 Kysneuona, U. B., JlokyMeHTHpOBaHUE YIIpaBJIeHUYECKOH Mockga: JlamkoB u K, Ai 9BbC «IPR SMART»
Xavarpss, I A. JIESITEIBHOCTH: yUeOHOE mocoOue i OakaniaBpoB ITu Dp Meaua, 2021

5.2. IlpojeccnonanbHbie 0a3bl JAHHBIX U MH(POPMaLIOHHBIE CIIPABOYHbIE CUCTEMBbI

NCC "Koncynsrantllntoc"
POCCTAHJAPT https://gost.ru/portal/gost
TocymapcTBeHHBIH KOMUTET 110 CTaTHCTHKE http://www.gks.ru/

5.3. [lepeyenn MporpaMMHOro odecredeHust

Onepanuonnas cucrema PEJ] OC
Libre Office

5.4. Y!{eﬁﬂo-MeTomlquKne MaTepuaJibl 17151 06y‘-lal()llll/IXCﬂ C OrpaHUY€HHBIMHU BO3MOKHOCTHAMM 3/10POBbA

IIpn HEOOXOAMMOCTH 1O 3aSBICHUIO 00YYAIOIIETOCs ¢ OTPaHHMYCHHBIMHA BO3MOXKHOCTAMH 340POBbs yUeOHO-METOIMUCCKIE MaTepHaIbI
NPENOCTaBIAIOTCS B (hOpMax, aJanTHPOBAHHBIX K OIPAaHMYEHHSM 3/10POBbS M BOCHPHUATHA MHpopManuu. st JIMI ¢ HapyIICHUSIMH
3penus: B Gopme ayauodaiina; B me4aTHoil opMe yBeNMUEHHBIM mpudToM. st ML ¢ HApyLISHUSIMHU ClIyXa: B ()OpMe IIEKTPOHHOTO
JOKyMEHTA; B Ie4aTHON ¢opme. [ nHIl ¢ HapymIeHUSIMHA OITOPHO-IBUIATEIIFHOTO ammapara: B (opMe 3JIeKTPOHHOTO JOKyMEHTa; B
ne4yaTHoi popme.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME IUCIIUITJINHBI

IMomemenust Ui BceX BUAOB padoT, NPEIyCMOTPCHHBIX YYEOHBIM IUIAaHOM, YKOMIUICKTOBAaHBI HEOOXOOMMOW CHEHUAIM3HPOBAHHON
y4eOHOI MeOeIbI0 U TEXHHYECKUMH CPEICTBAMH O0YICHUS:

- CTOJIBI, CTYJBSI;

- MMIEPCOHANBLHBIN KOMITBIOTEP / HOYTOYK (TMTEPEHOCHO);

- MPOEKTOP;

- 9KpaH / HHTEepaKTUBHAS JJOCKA.

[MomenieHust A1k CaMOCTOSTEIBHON PabOTHl 00YyYAIOIIMXCS OCHANICHBI KOMITBIOTCPHOH TEXHUKOW C BO3MOKHOCTBHIO HOIKITIOUYCHHS K
cetr "MHTepHET" M1 00ECTIEUCHNEM IOCTYTIA K 3JIEKTPOHHON HH(DOPMAIIMOHHO-00pa30BaTeIbHON cpee.

7. METOAUYECKHUE YKA3ZAHUSA JJIS1 OBYYAIOIIUXCS 11O OCBOEHHUIO JUCITUITJINHBI

Meroandeckue yka3aHHS 10 OCBOSHHIO INCIUIUTHHEL pesicTaBieHs! B [Ipunoxennn 2 k pabodeii mporpaMMe TUCITUTIIHHEL




®OH/] OLIEHOYHBIX CPEJICTB

Ipunoxenue 1

1 OnucaHue NoKa3aTeJsiell U KpUTepueB OLleHUBaHUSI KOMIIETeHI Uil Ha
pa3/IMYHbIX 3Tanax uXx pOpMUPOBaHUS, ONIMCAHHUE IIKAJI OLleHUBAHUS

1.1 Iloka3arenu ¥ KpUTEPUU OLICHUBAHUSI KOMIIETEHIIMN:

3VH, COCTAaBJISIOIIIE
KOMITETEHITHIO

Iloka3aTenu oreHUBaHUS

Kpurepuu onenrBanus

CpencTBa OIEHUBAaHUS

YK-4: CnocoGeH OCyLIeCTBIATh JII0BYI0 KOMMYHHKAIMIO B YCTHOW M MUCBMEHHOM (Qopmax Ha
rocyapcTBeHHOM si3bike Poccuiickoit denepanuu u uHOCTpaHHOM(BIX) sI3bIKE(aX)

3HaTh:
KOMMYHI/IKaHI/IOHHI)IC
METOObI pCHICHI/ISI
3a7a4
MEKJIIMIHOCTHOTO U
MEXKYJIbTYPHOTO
B3aHUMOIEHCTBHUSA

CocTaBuTh 0030p,
TTOUCK u coop
HEO0OXOIUMOI

JUTEPATypHI TUIst
HanwcaHusi pedepara,
ISt oTBeTa Ha

BOIIPOCHI 11O TECTY

MOJTHOTA u | P-pedepar (1-26)
COJICPKATEITPHOCTh T- tecr (1-20)
OTBETA; ymenue | JIM- nemosas urpa,
MOJIB30BATHCS - sk3amen (1-42)
JOIIOJTHUTEILHOU

JTUTEPaTypOit npu

IOATOTOBKE K 3aHATHAM,

YMers: pemaTth
[IOCTaBJICHHBIE 33]1a4U
MEXJIMYHOCTHOTO U

yMeeT IIPUBOJUTH
IIPUMEPBI 1o
PEIICHUIO 3a1a4y

Pemats
3a/1a49u
METOIAMH U CIIOCO0aMU.

[IOCTaBJICHHBIE
pa3HbIMU

P-pedepar (1-26)
JAN- nenosas urpa,
C3- curyannoHHoe

MTOMOIIIBIO JICJIOBOM UTPHI.

MEXKYJIbTYPHOTO MEXIUYHOCTHOTO | 3a/1aHue (3aaHue C
B3aUMOJICHCTBUS MEXKYJIBTYPHOTO 1 mo 9, curyauuun
B3aUMOIEHCTBHUS. 1-3)
Bnaners: HaBBIKAaMHU K Haxonuts JleMoHCTpHUpPOBATH JAN- nenosas urpa,
KOMMYHHKAITUHU IS MPaBUIILHOE PEIICHUE | HABBIKU pemenust | C3- cuTyallmoHHOE
pelieHus 3a1a4 B KOH(UIMKTHBIX | TIOCTaBJICHHBIX 3aj1a4 | 3a7aHue (3a/1aHue ¢
MEXIUYHOCTHOTO H CUTYaITUIX MEXIUYHOCTHOTO u|lmo9, curyanun
MEXKYJIbTYPHOTO MEXKYJIbTYPHOTO 1-3)
B3aMMO/ICHCTBUS B3aMMO/ICHCTBUS c

UHMENIEKNYA/IbHbLX uHcﬁOpMaLﬂlOHHO'aHaﬂumuHQCKux cucmem,

OIIK-2: Cnocoben ocyuwecmensmos cOop, 00pabomky u aHaIu3 OaGHHbIX, He0OOX0OUMBIX 05l peuleHs]
NOCMABIEHHbIX YNPAGIEHUECKUX 3a0ai, ¢ UCHONb30BAHUEM COBPEMEHHO20 UHCMPYMEHMApUs U

3HaTh:

-TIpaBUIIa
ucnons3oBaaus 'OCT
P 7.0-97-2016
«YHUPHUIUPOBaHHBIE
CHCTEMBI
JIOKyMEHTAIUH.
Cucrema

OpraHU3aIMOHHO-

[IpoBenenue ananmsa
JIETIOBOM CHUTyaIuu C
HCTOJIb30BaHUEM
OCHOBHBIX  IOTOKOB
JTOKyMEHTO0000poTa
(Bxomstue,
UCXO/IAIIHE "
BHYTpPEHHUE)

MOJTHOTA u | P-pedepar (1-26)
COJIEPIKATEITBHOCTh T- tecr (1-20)
OTBETA; ymenue | [IN- nenoBas urpa,
MOJIB30BATHCS - sk3amen (1-42)
JOTIOJIHUTEIBHON

JIUTEPATYpPOU pu

MTOJITOTOBKE K 3aHATHSIM;




pacnopsaIuTeIbHON
JTOKYMCHTAIHH.
TpeboBanus k
oopmienuro
JTOKYMEHTOBY

- OCHOBHBIE TIOTOKH
JIOKyMEHTOO000pOoTa
(BXxomsmIHE,
UCXOISAINE U
BHYTPEHHUE)

YMeTb: IPUMEHSTh
MH(POPMALIMOHHOE
oOecrieueHue
AOKYMCHTOB JJId
PAa3JIMYHBIX IIPOCKTOB
OpraHH3aIiH

YMCHUC IMPUBOAUTDH

MpUMEpPhI;  YMEHHUE
OpraHHU30BBIBATH
paboTHI PU pEIICHUU
KOHKPETHBIX

MIPOEKTOB, padoT.

IOJIHOTA H
COJIEPKATEIBHOCTD
OTBETA; CocTaBiiTh
HpaBI/IJ'H)HO B
coorBerctBun ¢ ['OCT
JIOKYMEHTBI c
HCII0JIb30BaHUEM
COBPEMEHHBIX

MporpaMMHbBIX CpCACTB U

P-pedepar (1-26)

JAN- nenosas urpa,
C3- curyanroHHoe
3a/1anue (3aaHue ¢
1 mo 9,

1-3)

CUTYyall1

pElIeHrsT TMOCTaBIEHHBIX
3ajau B oOJactu
JOKYMEHTO0000pOoTa

TEXHOJIOTUI

Bianers: HaBbIKaMu (bopMyIHpyeT OTBETHI | MOJHOTA U JAU- nenoBas urpa,
aHagmsa I/IH(bOpMaHI/II/I o | Ha IIOCTaBJICHHBIC COZICPXKATCIIBHOCTD C3- CUTYaIlMOHHOE
(YHKIMOHUPOBaHUH BONpOCHL; Biranets pelueHuit; 3afaHue (3aaHue C
CHOTEMEI BEYIDEEEET0 COBPEMEHHBIMHU NMpaBUIIBHOCTE U TOYHOCTE | | | 9, caryamms

METOIUKAMHU pELIEHNI;
AOKYMEHTo060poTa WCIIOJIb30BaHUS Ka4yecTBO 0(OpMIIEHUS. 1-3)
OpraHusari MH()OPMAIMOHHBIX [Ipu pemennn 3a1a4

TEXHOJIOT . MIPUMEHSIET COBPEMEHHBIE

Nwmets HAaBBIKH | METOIUKHA

OpPTraHU3alMOHHOTO OCYILECTBICHUS

BEJICHUS JTOKyMEHTO0000pOoTa.

JIOKyMEHTOO000pOoTa JleMOHCTpHUpYeT — HaBBIKH

* C3 — cumyayuonnvle 3a0anus, T — mecm, P — pecpepam, /[H — denosas (ponesas) uepa, u op.

1.2. Hlkanbl OLlEeHUBAHUS:

Texymuit

KOHTPOJIb

YCIIEBAEMOCTH M MPOMEXKYTOUHAS

aTTeCcranusa

OCYUIECTBIISIETCS B paMKaX HaKOMUTEIbHOUN OauibHO-pEUTUHTOBOM cucTembl B 100-

OaJUILHOM NIKAJIE:

- 84-100 6ayoB (OIIEHKA «OTIUIHO)
- 67-83 6aioB (OILIEHKA «XOPOIIIO»)

- 50-66 6aI0B (OlIEHKA «YyIOBJICTBOPUTEILHOY)
- 0-49 6annoB (O1eHKA «HEYTOBIETBOPUTEIILHOY)




2. TvnoBble KOHTPOJIbHbIE 3a4aHUA UAN MHblE MaTepuaibl, HeobxogMmble ANA
OLUEHKM 3HaHWW, YMEHMUM, HaBblkOB U (MnM) onbiTa AEATENbHOCTY,
XapaKTepu3yoLLMX 3Tanbl OPMUPOBAHMA KOMMNETEHLMI B NPOLIECCE OCBOEHUA
0bpa3oBaTenbHOM Nporpammebl

Bonpocsl k 3xk3aMeHy

1. OCHOBHBIE MOHATUA JOKyMEHTUPOBaHUs. OCHOBHbIE (DYHKIIMU
JOKYMEHTHUPOBAHHS.

2. YHudurpoBaHHbIE CUCTEMBI JOKYMEHTAIUH.

3. Knaccudukanus ciayxe0HbIX JOKYMEHTOB.

4, bnanku nnst opopMieHust JOKyMEHTOB.

S. JloknanHble, OOBSICHUTENbHBIEC 3aITUCKH, 3asIBJICHUS U MPaBUIIa UX
oopmienus. [IpuBeaure npumep oPopMiIeHUS 3asBICHHUS.

6. [Tpukassl 1o 00IIeH NeITeTbHOCTH, BBIMUCKU U3 MMPUKA30B U MpaBHIIa
X 0(pOpMIICHHS.

7. [IpaBuiia opopmiieHHs TPUKA30B MO JUYHOMY COCTaBY.

8. [IpaBuna opopmnenus gokymentoB “IIpeacrasnenue” u “IIpoToxon”

Q. [IpaBuna oopmieHHs ClIPaBOK U aKTOB.

10. Knaccuduxarms 1e10BbIX MHCEM.

11. BapuaHTbl 0(pOpMIICHHS IETOBBIX MTUCEM.

12.  JlenoBoe MUCHMO Ha aHTJIMICKOM si3bike. [IpuBenuTe mpumep
o opMIICHHS TTHChMA.

13. OOmas cTpyKTypa TEKCTOBOTO JOKYMEHTA.

14.  TlpaBuna odopmiieHHs TUTYJIBHOTO JIUCTA, pedepaTa, CoepKaHUS

TCKCTOBOI'O NOKYMCHTA.

15. IlpaBuna oopmieHUs WLTIOCTPALIUNA U TAOJIUIL

16. IlpaBuna oopmieHUss MaTeMaTUHIECKUX (GOPMYIT U MPUITOKEHUH.

17. CocraBnenue u opopMIIEHUE CITUCKA TUTEPATYPHI.

18.  SI3bIK U CTUIB CITYy’)KEOHBIX JOKYMEHTOB.

19. Coxkpamenus (a60peBUaTypbl) Kak 3aMEHUTEIH CIIOB U
CJIOBOCOYETAaHHM.

20. CTpyKTypHBIE M CHHTAaKCUYECKUE OUTMOKH B SI3BIKE M CTUJIE JIEJIOBOTO
nuchMa.

21. Mopdonorndyeckue OmMOKH B SI3bIKE U CTUJIE JIEIIOBOTO MHCHMA.

22. HopwmaTuBHO- MeToauYecKas 6a3a JOKYMEHTUPOBAHUS.

23. TpebGoBanue kK cOCTaBJICHUIO U O(DOPMIICHUIO YIIPABICHUYECKON
JIOKYMEHTAITUH.

24. CucremaTtuzamus JOKYMEHTOB.

25. Opranuszanus JOKyMEHTUPOBAHUS Ha MPEITPUSITHH.

26. Ilomstue «mokymeHnT». Knaccudukamms 10KyMEHTOB.

27. Peructpamus 10KyMEHTOB.

28.  OcHOBHBIE 3TaIbl JOKYMEHTO000pOTA.

29.  Peructpannonasie GOpMbI U UX 3aMOJTHEHHE.



30. Tapanrtwmiinoe nucemo. Jlate onpenenenue. [IpuBeaure npumep
oopMIIeHUS TUChbMA.

31.  ®opmupoBaHuE Al

32.  OOume HOpMBI U paBuiia OPOpMIIEHUS JOKYMEHTOB.

33.  biaHku 1OKYMEHTOB UIsl OpraHU3aMOHHO-PACIOPSAIUTEIBHOM
JIOKyMEHTAIUH.

34. Knaccudukaius 1eI0BbIX KOMMEPYECKHUX IMHCEM.

35.  [Iucemo —nanomunHanue .Jlate onpenenenue Ilpuseaure npumep
oopMiIeHUS TUCHMA.

36. ®opwmat nokymenta. OdopmiieHHe MoIeH, HyMepaIus CTPaHHII.

37.  Undopmanuonnoe mucpmo. [lath onpeaenenne [lpuBenure mpumep
o opMIICHHS TTHCHhMa.

38.  OdopmieHue TPUIOKCHUH.

39.  XapaKTepuCTHKa SI3bIKa M CTUJIS CITY>KEOHBIX TOKYMEHTOB.

40. PermameHnTarusi JOKyMEHTHPOBAHUS YIIPABICHYECKOM IEATEIHHOCTH.

41.  KonTtpakTsl(HOTOBOpa)-AaTh ONpEACIICHUE, IEPEUUCIUTE COCTABHBIC
yactu oroeopa. [IpuBenure npumep ohopmiieHus 10roBopa.

42. Krnaccudukalys u CTpyKTypa ciry>keOHbIX nuceM. OCHOBHbIE
MPU3HAKK KIacCU(PUKAIIIH.

DK3aMEHAIIMOHHBIN OWJIET COACPKUT 2 BOIPOCAa M CUTYAIlMOHHOE 3aJlaHue
(IpencTaBiIeHO MOCe KPUTEPUEB OLIEHKH )

Kpurepum ouenku:

- 84-100 6annos (oyenka «OMIAUYHO») - UBNONCEHHBIU MAMEPUAL PAKMUUECKU BEPEH,
Hanuyue 21y60KUX UCUepnbl8alowux 3HAHUN 6 00beme NPOUOeHHOU NPOSPAMMbL OUCYUNTUHBL 8
coomeemcmeuly ¢ NOCMABIEHHLIMU NPOSPAMMOU Kypca yemsamu U 3a0avamu  00yYyeHus,
npasuibhble, Y8epeHHvle Oelcmeusi No NPUMEHeHUI0 NOJYYEeHHbIX 3HAHULL HA Npakmuke,
2PAMOMHOEe U TOSUHECKU CMPOTIHOe U3N0JHCeHUe Mamepuaia npyu omeeme, YC80eHue 0CHOBHOUL U
3HAKOMCMBO ¢ OONOTHUMENbHOU IUMEPAMYpPOU;

- 67-83 bannos (oyenxa «xopowioy) - Hanuuue meepovix U OOCMAMOYHO NOJHBIX 3HAHULL
8 00Oveme NPOUOeHHOU NPOPaAMMbl OUCYUNIUHBL 6 COOMBEMCMEUU C YelaMUu 00yUYeHus,
npasuibHvle 0elUCmaus no NPUMEHEeHUI0 3HAHUL Ha NPAKMuKe, YemKoe U3ioxiceHue mamepuaid,
00NYCKaomes omoebhbie 102udecKue U CMUIUCmuideckue nocpeutHocmu, 00y4aoumuiics yceou
OCHOBHYIO TUMEPAmypy, PeKOMeHOO0BAHHYIO 8 pabouell npocpamme OUCYUNTUHBL,

- 50-66 6annos (oyenxa yoosnemeopumenvro) - Hanruuue meepovblx 3HAHUL 8 0Obeme
NPONOEHHO20 KYPCA 8 COOMBEMCMBUU C YeasAMU 00YUeHUsl, U3TOHNCEHUE OMBEMO8 C OMOeIbHbLIMU
owUOKaMU, Y8EPEHHO UCNPABIEHHIMU NOCLe OONOTHUMENbHBIX 80NPOCO8; NPABUNbHBIE 8 YENOM
oeticmeusi N0 NPUMEHEHUI0 3HAHUL Ha NPAKMUKe,

- 0-49 6annos (oyenka HeyooeremseopumenvbHo) - omeemsl He C8A3AHbL C BONPOCAMU,
Hanudue 2pyovix owuboK 8 omeeme, HENOHUMAHUE CYUWHOCTIU U3LA2AEMO20 BONPOCA, HEYMEHUe
NPUMEHAMb 3HAHUSA HA NPAKMUKe, HeY8ePEeHHOCMb U HEMOYHOCMb OMBEEMOo8 Ha OONOIHUMEbHbIE
U HaBoOsIUUE BONPOCHLY.

CHTyaIII/IOHHLIe 3aJaHUA



3aganue 1. CocTaBbTe H 0hopMHUTEe NPUKA3HLI 0 OCHOBHOMW NeSATEJIHLHOCTH, U
APYrue pPacnopssauTeJbHbIe JTOKYMEHTHI, HEOOX0AUMbIe B JAHHBIX
VIPABJEHYECCKHUX CUTVAIUAX.

Curyaunmus 1.

Ha MockoBckoM KOMOMHATE 1O MPOU3BOACTBY MY3bIKAIbHBIX MHCTPYMEHTOB M MeOenu
(rocynapcTBeHHOE MpeanpusATHe), KOTOPbIi BxoauT B KoHIepH Mo pa3paboTKe U MPOU3BOACTBY
MPOIYKIIMK MY3bIKanbHOU mpombiiieHHOCTH (POCMY3IIPOM), neiictByer Ilomoskenune o
PEMUPOBAHUH PYKOBOJHUTEICH LIEXOB, OTIIENOB U CiIyk0, yTBepxaeHHoe 05.01.2003 Ne 27.

12 anpens Tekymiero roaa AupekTop komOmHaTa B.M.JlapnoHOB mopy4msi Ha4aJIbHUKY
oTaena TpyAa u 3apabotHoi miatel MapkoBy H.I'. paccuutars pazmep npemMun pyKOBOAUTEISAM
OTJIEJIOB, 1IEXOB M CIy»0 KOMOHMHAaTa mo uToraM padoThl 3a MEpBBIA KBapTau K 15 ampens, a
riiaBHOMY Oyxranrepy komOuHaTa Tpommuoii C.I'. — opranu3oBath BeIILIATY npemMun K 20 anperns
TEKYILEro rosa.

Havanpnuk mnmanoBo-skoHoMmuueckoro otaena MarseeBa C.H. u rnaBHblil Oyxrairep
Tpommna C.I'. 3aBU3MpOBaIN MPOEKT MpUKa3a TUPEeKTopa KoMOUHATA.

Curyanus 2.

A.H.Iunos, npeacenarens POCCUICKOTO areHTCTBa MEKIYHAPOJHOTO COTPYIHUYECTBA U
pa3Butus (rocyaapcrBenHas opranusanus npu [IpaButensctse PD), 24 ¢eBpains Tekyiiero roga
NOpYYMJI CTPYKTYpHBIM TIOJpPA3/AEICHUSIM areHTCTBa COBMECTHO C  IPEICTABUTEISIMU
I'ockomumymectBa Poccum x 10 ampenss moAroToBUTh HPOEKT IMPOrpaMMBbl MPUBICYEHUS
MHOCTPAHHBIX MHBECTHLMA K IPOLECCY aKIMOHUPOBAaHUS T'OCYAAPCTBEHHBIX IPEIIPUITHH.
[Topyuenue ObLIO aHO BO HCHOJHEHHE rocTaHoBieHUs1 IlpaButensctBa PD ot 24 deppans
Tekymero roga Ne 246 I'maBHOMY YNpaBiI€HMIO OTpPAcCi€BbIX HMHBECTULIMOHHBIX IPOTPAMM,
['maBHOMY JOTOBOPHO-IIPAaBOBOMY YINpAaBICHUIO W [J1aBHOMY yIpaBiI€HUIO CTpaTeruud U
MHBECTUPOBAHUS.

[Ipoekt mpuka3za mpejcenarens areHTCTBAa ObLT 3aBU3UPOBAH €T0 MEPBHIM 3aMECTUTENIEM
J.H.®enopoBeIM 1 HavaabHUKOM [ JTaBHOrO JOrOBOPHO-IIPABOBOro yipasieHus 1.B.MnsuHbIM.
KoHTposb 3a ucnomHeHneM npukasa obu1 Bo3noxkeH Ha JI.H.denoposa.

Curyanus 3.

Hupextop OO0 «Meurta» IlonsikoB B.M. 10 okTs06pst Tekyiiero rojaa u3jgan Mmpukas o
MIPOBEJICHUN WHBEHTapU3allMi TOBAPHO-MaTEePUATIBHBIX LIEHHOCTEN Ha cKiane npeanpusatus. O
Ha3HA4YMJI KOMHCCHIO IO TIPeJICeIaTeIhbCTBOM KOMMepUYecKoro nupekropa 3omorapesa E.M. . B
COCTaB KOMKCCHH BOIIUIM TiaBHbIN Oyxranrep Bomommna E.H. u O6yxranrep Wpanosa B.C. . B
npuka3e ObUIO TOPYYEHO TPEJCTaBUTh HA YTBEPKIACHHE IOKYMEHTHI CKIIQJCKOro ydera (Io
COCTOSHUIO Ha | OKTAOps) M OT4eThl 00 OcTaTKax TOBAPHO-MAaTEPHANBHBIX IEHHOCTEH (MO
cocrostHuIo Ha 10 okTa0pst) K 15 OKTAOpSI.

[TpoekT mpukasa ObLT 3aBU3UPOBAH SKOHOMHUCTOM TpeAnpusTis MutuHoit O.A.

3ananue 2. CocraBbTe U 0hopMuTe CIVKEOHBIE MUCHLMA.

Curyanus 1.

JlemapTaMeHT TOAACPXKKA M Pa3BUTHS Majoro MNpeAlpUHUMATENbCTBA MUCHBMOM 3a
MOAMKCHIO 3aM.TUPEKTOpa jAenapramenta CBepukoBa A.B. yBegoMms pyKOBOJCTBO IETCKOTO
caga Ne 1586 0 ToM, 4TO B CBSI3M C Pa3BUTHEM NPEANPUHUMATEIBCTBA 3aHUE AETCKOTO caja
JTIOJKHO OBITh TIEPEIAHO ISl TEXHUYECKUX HYXK]T JeTapTaMeHTa.



Ucnonautenem BacunbeBoil 1o mopyueHuto pupekropa jaerckoro caaa Ne 1586 HOro-
3amagHOro OKPYKHOTO YIpaBieHHus 00pazoBaHusi T.MOCKBBI, pacloOJOKEHHOTO Ha MPOCIEKTE
MugypuHckom, 1oM 22 T.MOCKBBI, OBIJIO COCTABJICHO MUCHMO, aIPECOBAHHOE OTICITYy IHCEM
Mbpun MockBsl o aapecy: r.MockBa, yin.TBepckas, 13, B KOTOpOM AUPEKTOP IETCKOTo caaa Ne
1586 O.A.AGpamoBa mpocuia pa3o0paTbes B JAHHOM BOIIPOCE, MOTHBUPYS TEM, YTO B HA3BAHHOM
paiioHe IEeTCKUX CaJ0B OCTAJIOCh MAJl0 M HE BCE JNETH MOTYT MOCEIIATh JETCKUE JIOIIKOJIbHBIC
yupexaeHus. [Iucbmo Ob110 OTBETOM Ha MOJTY4YEeHHBIN TOKyMEHT OT /lenapraMeHT.

Curyanus 2.

IIpencenatens mpaBieHust akiuoHepHoro kommepueckoro 6anka « TOPI'TIPEJIBAHK»
(mp.Bepnanckoro, 19, Mocksa, 112123, rten.: 567-22-17, ¢dakc: 576-22-20) C.A.lllymor
obopatmics k ['enepanpHoMy mgupektopy HIIO «Acbect» JIL.M.BonbiHueBy c¢ mnpocbboit
paccMoTpeTh Bompoc o mpenoctaBieHuu B quTenbHy0 apeny AKb «TOPITIPEBAHK»
pabouux rutomarieid — 180 kB.M 10J] pa3MelieHue OT/IeneHus OaHKa.

IIuceMo ObBLIO cocTaBieHO wucnoiaHuTeiaeM IlomiecHO Ha MTOJDKHOCTHOM OJIaHKeE
npezcenaTens npaBieHus 0aHKa U MOANUCAHO 24 MapTa TEKYIIEero roja.

Curyanus 3.

Ucnonautenem M. 1O. [lomsikoBoit mo nmopydeHuto HadanbHUKa oTaena mapketuara OAO
«Toprmotpebeoro3» (r.Mocksa, Jlecnas ym., .18, 117123, rten./dpakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.Komaposa 6s110
coctaBneHo muckMo B aapec OO0 «/lemo», TexHuueckomy aupektopy A.M.MsarkoBy o0
OTIPaBKE JOKyMEHTAIlMW cieayomero conaepxanus: «Hampasmasem Heobxoaumbie Bam
JIOKYMEHTBI, coiepKaline HHPOPMAIIHIO O IIeHe KOMIUIEKTa HAyYHO-TEXHUYECKOU TOKyMEHTAIIUH
Ha XOJIOAWJIbHOE oOopymoBanme. llpemimaraemM BBICIATh TEXHUYECKYIO JOKYMEHTAIMIO Ha
3apy0OexHbIe aHAIOTH XOJOIMIBHOTO 000pyAoBaHus. [Ipu NPUHITHH MOJI0KUTEIHLHOTO PEIIeHUs
0 3aKymnKe o0OpyIOBaHUS MPOCHM Bac HampaBUTh COOTBETCTBYIOIIEE MHCHMO PYKOBOJIHUTEIIO
otnaena cobita HaymoBy C.I1». JlaHHBIM MHCHMOM COMPOBOKIAIach crienudukaiys Ha 28 1. B 1
9K3.

3amauue 3. CocraBbTe TeJde(OoHOrpaAaMMBbI, HEOOXOIUMbBIE B CJEAVIONIUX
VIPABJEHYCCKUX CHTYAIUAX.

Curyanus 1.

MunucrepctBo ¢unanco PK 3ammaHupoBano npoBeleHHE ceMUHapa il KacCUpOB
IpENpUITHI TOpoJia, KOTOPBIN AOKEH ObLI cocTosIThest 10 MapTa Tekymiero roga B 15 yacoB B
3nannu Munuctepcrsa. OAO «JIotoc» momyumino TenedoHorpaMmy, B KOTOpoit MUHHCTEPCTBO
(¢buHAHCOB Mpenjarajio HalpaBUTh Ha CEMUHAp MpPeACTaBUTENsl OOIIECTBA MO YKa3aHHOMY B
tesnehoHorpamme aapecy. Tenedonorpamma Oblia MOANKUCAHA OJHUM U3 3aMECTUTENIEH MUHHUCTPA
U [IepeJlaHa €ro CEKpeTapeM.

Curyanus 2.

3AO0 «Iloaurpad» BEIOIHUIO 3aKa3 HA U3TOTOBJIEHUE PEKJIaMHBIX MaTepuaioB it OO0
«Ctpoutenby». HpopManus o BHINOIHEHUH 3aKa3a Oblia MepeaHa MOCPEACTBOM COCTaBICHUS
tenedonorpammsl, B kotopoir 3AO «Iloaurpad» Taxke NpoCHiIo OMIATUTh BHICTABICHHBIN CYET
B cpok nmo 20 mexabpsi Tekymiero rona. TenedoHorpamMma ObuTla TONANMKUCAHA 3aMECTUTEIIEM
nupektopa 3.M.COHUHBIM U IIEpelaHa €ro CEKPETapeM.

Curyanmus 3.



MUHHCTEPCTBO MPOMBILIIEHHOTO CTPOUTENbCTBA P@ 3amuiaHupoBano IMpOBEACHUE
KOJIJIETUM MUHHUCTEpCTBa Ha 27 ¢eBpans Tekyero roga Ha 11.30 yacoB. MunuctepcTBom ObLia
noarororieHa tenedgonorpamma B aapec OAO «MoccTpoit», B KOTOpO cooOImaiocs o0
oOsi3atenbHOM siBKe ['enepanbHoro aumpextopa OAO «Moccerpoity. Tenedonorpamma Oblia
MOJIMUCAaHA OJAHMM U3 3aMECTUTENIEW MUHUCTPA U Iepe/jaHa 3aBEeAYIOLUIUM OOILKUM OTIEIOM.

3ananue 4. CocraBbTe 1 0hopMHuTE TEJerpaMmMbl, HEOOXOINMMbIE€ B TAHHBIX
VIIPABJEHYCCKUX CHUTYAIUAX.

Curyanus 1.

Hupextopom 3A0 «Apon» (HoBocubupck-12, yn. KpsuioBa, 5) IletpoBsiM  Oblia
noarotosyieHa B aapec OAO «Oxkcum» (Tomck, 25) TenerpamMmma ¢ mpocb00i YCKOPHUTH OTTPY3KY
UJIOMaTEPUATIOB.

Curyanus 2.

3A0 «KonTakt» (Mocksa, CanoBas, 5, 104456) noaAroToBIIIO CPOUHYIO TEIETPaMMY IS
nepenaun  gupekropy OAO «VYpaictpoit» ['puropseBy ¢ mnpocb0oil COOOIIUTH JaHHBIE O
COCTOSIHUY pealn3alliyl MPOIYKIINH, €€ OCTaTKaX, 00beMax OTTPY>KEHHOH, a TaKXkKe Mo IeKaIei
OTrpy3Ke MpPOAYKLUMH M HEOIUIAYeHHBIX cuerax. Tlenerpammy mnoxamucan aupektop 3A0
«Kontakt» A.b.Opios.

Curyanus 3.

3amecTuTeNh MUHUCTPA MUINEBOM MpombliuieHHOCTH P® BacunbeB mopyudusn cBoemy
CEKpeTapio COCTaBUTH TeyerpaMmy B aapec BopoHexckoro xiebokomOuHaTa C TpeOOBaHUEM
TenerpagupoBaTh pe3yabTaThl BBIOOpa GOHIa MYKH MEPBOTO KBapTalia TEKYIIEro roja.

3aganue 5. CoctaBbTe M 0hopMHUTEe TOKJIATHBIC, H 00bACHUTEIbHbIE 3ANNNCKH,
HE00XO0IUMBbIC B CJICAVIONNX VIIPABJICHYECKHUX CUTYAIIUAX.

Curyanus 1.

3amectuTens HauanbHUKa [Ipom3BojcTBEHHOTO 00benuHeHuss «MOCKOBCKasi TOpojcKast
teneponnas cetb» (MI'TC) Munuctepcra cBsizu PO M.U.J[y6oB oOpatwmiics K Ha4aJIbHUKY
CIEIMAIGHOTO YTpaBiIcHHUsS TeleOHHONH CBs3M  TOoro ke MuHucTepcTBa [.C.AKCEHOBY C
JOKJIaTHOM 3aMUCKOI O BBIJICJICHUH MPSMBIX MPOBOJIOB U Ha3HAYEHUU TeJe(POHHBIX HOMEPOB Ha
JIOTOBOPHOI ocHOBe. B mokmamnoit 3amucke M.U.J[y0oB cooOmiam o TOM, 4TO B CEHTSAOpe
Tekymero rojga oowseauHeHueM (MITC) ObuIM MOATOTOBIEHBI M COTJIACOBaHBI C [ JIaBHBIM
MJIaHOBO-(DMHAHCOBBIM ~ yIpaBieHHEeM MuHHUCTepcTBa CBsisu P® J0roBOpbl C HOBBIMU
aboneHTamu. /{715 BKIIIOUEHUS yKa3aHHBIX a0OHEHTOB B CeTh mnepefaun qaHHbix «MHpoTen» ¢ 1
JeKa0pst TEKYIIETo rojia He0OX0IMMO BBIJICIICHHE TIPSIMBIX MPOBOJIOB. B cBsizu ¢ 3TrM r-H J[y60B
BBIIBUHYJI MPEVIOKEHNE O BbIJICJICHUH MPSMBIX IIPOBOJIOB M HA3HAUYEHUHU TEIEPOHHBIX HOMEPOB
Ha JIOTOBOPHOM OCHOBE YyKa3aHHbIM aOoHeHTaM. JloknmagHas 3amucka ObUla COCTaBJieHA
ucnonauteneM Opnosoii 1 noanucana M.M.Jly6oBeiM 12 HOSOps TeKyIIero roja.

Curyanus 2.

Kypeep 3A0 «Dapma» C.C.CoMOB peryisipHO oma3fpiBaji Ha palbOTy, 4eM Hapymiaj
TPYIOBYIO TUCHUILIMHY. 3aBeaytomas kanuenspueit 1.B. 1llymununa HeOqHOKpaTHO Jenana emy
3ameuanus (B ycTHOU popme), a 12 HrOHS TEKYIIero ro/jia Oblia BEIHYKICHA 00OPATUTHCS C JaHHBIM



BonpocoM k ['eHepanbHOMy nupektopy A.B.CenoBy ¢ AOKJIaaHOMN 3aIUCKOI, B KOTOPOM Mpocuia
IIPUHATH Mepbl AucuumuHapHoro xapakrepa k C.C.ComoBy.

Curyanus 3.

PykoBomutens ornena HOBbIX mpoekToB O.B.TokapeBa oOpartmnace k ['eHepamHomy
mupexktopy OOO «Mactep» r-Hy A.Jl.MeBneBy ¢ IOKIaaHONW 3amMCKONM O HEOOXOIMMOCTH
YBEIWYCHUS IITATHOW YUCICHHOCTU oTnaena. B noxmamnou 3ammcke O.B.TokapeBa coobmana o
TOM, YTO B HACTOSIIEEe BpeMs JUIsl YCHEIIHOW paboThl areHTCTBA HEOOXOIMMO yBeIUYeHHUE 0a3bl
JaHHBIX O MOTEHIHUAIbHbIX KiIueHTaX. [lo ee MHEHHIO, OIHUM U3 Haubosiee pealbHbIX MyTel
pacupenust 6a3bl JaHHBIX SBISETCS MOCTOSHHBIA aHAJINW3 CPEACTB MAacCOBOM MH(pOpMaluu, B
YaCTHOCTH IIpecchl (MHpopMaius 0 Haubosee KpyHbIX KJIMEHTaX areHTCTBa Oblia MOoJy4YeHa U3
AHAJTUTUYECKOTO JKypHaJIa «JKcrepT»). B cBsA3M ¢ TeM, YTo OTzen B €ro HacTosAlleM cocTase (5
COTPY/IHUKOB) HE HMMEET BO3MOXHOCTH OPIaHMU30BATH IMOJAPOOHOE M3YyUEHUE AHATUTHUYECKHUX
m3nanuii, O.B.TokapeBa cunTaer 1eaecooOpa3HbIM BBECTH B LITAT OTJENA JIBE JOJDKHOCTU
MEHEKEPOB U1 U3YUEHUSI U aHAJIN3a [IPECCHI C LEbI0 BISABICHUS NOTEHIUAIbHBIX KIIMEHTOB, a
TaKkXe IOATOTOBKM OINEpaTUBHOW HH(pOpMauuu o MojiokeHMH Ha pbiHke CMU B dopme
eXKeHeJlebHbIX O0T4eTOB. B noknmagHoi 3amucke TokapeBa Mpeayiokuia Ha 3TH JIOJKHOCTU
no00paTh COTPYAHUKOB U3 YHUCIA CTYJIEHTOB 4-5 KypcoB (hakynbreTa KypHanuctuka MI'Y wnun
IIKOJIbI PEKJIaMBI.

3aganue 6. CoctaBbTe H 0hOPMHUTE NPOTOKOJIbI, HEOOXOIUMbBIE B CJISAVIONIAX
VIPABJEHYECCKHUX CHUTYAIUAX.

Curyanus 1.

Hupexkuust OO0 «Actpes» (Cankr-Ilerepoypr) 12.08.200  r. mpoBeno cBoe ouepeHoe
3acemanne, Ha kKotopoMm mpucytctBoBaimu BoctpsikoB C.T., CrymgueB IL1.JI[., Jlebener .M.,
Awntonos [1LJL, IllentynoBa B.I'., Tumodeen A.A., CtynoBa M.U.

Ha 3acemannm o6cy>knanoch aBa Bompoca: 0 xoje pekiaMHoi kammnanuu B 111 kBaprane
200 T. ¥ 0 mepexoe Ha HOBYIO CHCTEMY BBIILIATHI IPEMUATIbHBIX.

[To mepBoMy Bompocy cilyliaigy cooOllleHne HadallbHHKa OTJeNa pekiambl BocTpsikoBa
C.T., TekcT cooOrmeHust Kotoporo OblI nepenan cexkperapro 3acenanust H.Jl.benosoii. 1o atomy
K€ BOTIPOCY BBICTYNIII (UHAHCOBBIN nupekTop TumodeeB A.A., KOTOPBI 0400pU YBETUUEHNE
pacxoz0B Ha Hapy>kHyto pexiamy B LI kBaprane 200 r. Ha 5%.

ITo BTOpOoMy Bompocy caeman coobmenne CtynoB M.M. u TeKCT coOOOIIEeHUs TaKke
nepenan cekperapro. llo nanHoMy ke Bompocy BelcTynwin AHTOHOB I1.JI., HauanbHUK oTAENA
KazpoB, u Jlebenes .M., nupextop no npoaaxam. [IepBblii 0100pHI HOBYIO CUCTEMY BBIMIATHI
OPEMHUAIBHBIX W PEKOMEHJOBaJl MOArOTOBUTH HeoOXxoauMmble aokymeHThl k 01.09.200 .
Bropoii mpennoxun aopaboTaTh HOBYIO CHCTEMY BBIILIATHI MPEMHAIBHBIX M PEKOMEHIOBAI
IPOBECTHU T'OJIOCOBAHHE 0 JAHHOMY BOIIPOCY Ha 00IeM cOOpaHUU TPYIOBOT'O KOJUIEKTHBA.

B utore 3acenanust ObutM IpUHATHL cienytomue pemeHus: 1. Omodputh paboTy otraena
pexiamel B III kBaprame 200 1. 2. IlpoBectu obmiee coOpaHue TPyZAOBOTO KOJJIEKTHBA MO
BOIIPOCY O MEPEXO0/I€ HA HOBYIO CUCTEMY BbITIIATHI MpemMuaibHbiX 15.08.200  r. OTBETCTBEHHBIM
3a MOJTrOTOBKY coOpaHMs ObUIa Ha3HaueHa 3aB.kaHuenspueilllentynosa B.I'.

Cobpanwue Ben npenacenarens O.A. PyMmsHIEB.

Curyanus 2.

3AO0 «I'pana-M» (Mocksa) 05.03.200 r. mposeno 3acenanue CoBeTa JUPEKTOPOB, HA
KOTOpPOM TpUcCyTCcTBOBaiM cienytomue uinensl Cosera: Ilonmos W.II., MBanos WU.U., Cugopos
C.C.,, YcrunoBa V.VY., ®enopo ©.0. B cBs3u ¢ HanmuueM KBOpyMa 3aceaHne ObUIO MPU3HAHO
npaBoMo4HbIM. Ha 3acenanue BbIHOCWIICA BONPOC OO0 ONpENENCHUHM PHIHOYHOH CTOMMOCTH



pa3MenaemMblx OOIIECTBOM JIONOJHUTENbHBIX akuuid. [lo nanHOMy Bompocy 3aciyIaJId
®enopoBa D.D., KOTOPHI MNPEITIOKUI OMNPENETUTh PHIHOYHYI) CTOMMOCTH pPa3MellaeMbIX
00IIIECTBOM aKIMI IMyTEeM 3aKPBITOM MOANMKMCKU JOMOJTHHUTENBHBIX akuuii B pasmepe 10 000
(mecsaTu ThICAY) pyO. 3a aKkiuio. 3acedaHHe MOCTAHOBUIIO YTBEPAUTH mpenioxkenune demopona
®.D., Tak KaK MpU royocoBaHUU «3A» OBLJIO OTAAHO TATH TOJIOCOB, MPOTOJOCOBABIINUX
«ITPOTHUB» u «BO3AEP2KABHINXCS» He 6b110. Perenne npuHITO €AMHOTTIACHO. 3aceiaHue
Ben npexacenarens 1.1 .1Tonos. IIpoTokoin noarorosien cekperapeM M.I1.IleTpoBeim.

Curyanus 3.

Cotpyauuku 6yxranrepun OAO «KBaHT» MpoBENIH 3aceAaHue MO BONPOCY COKPAIIECHUS
CpOKa cOCTaBJI€HMs rogoBoro oruera 3a 200 r., HAa KOTOPOM HpUCYTCTBOBajo 6 yenoBek. C
coobuienueM BeicTynuia oyxranrep Cypkosa A.M., KOTopasi OTMETHJIA, YTO PAOOTHUKH TPYIIIbI
ydeTa UMEIOT BCE BO3ZMOXKHOCTH JUIsl 3HAYUTENILHOTO COKPAILEHUSI CPOKA COCTABIEHHS T'OJJOBOIO
0TYeTa, U YTo rojoBoi oryer 3a 200 1. MOXKET OBITH IPECTABJICH IPYNION yueTa Ha 3 JTHS
paHbIlIe YCTAHOBJIEHHOI'O CPOKA.

B oOcyxnaenun nanHoro Bompoca BeicTynmwin E.H.Kpotos, rnaBubiii Oyxranrep, u
I".A.llly6una, 6yxrantep. KporoB coobmmiui o ToM, 4TO UM pa3padoTaH HOBBIN rpaduk padoT 1no
COCTaBJICHUIO TOZIOBOTO OTYETAa, IPU YCIOBHUU BBIMOJHEHUS KOTOPOTO BCEMHM PabOTHHKAMU
IpyHIbl y4eTa, TOJ0BOM OTYET MOXHO COCTaBUTh U ClaTh HA 4 JHS paHblIE YCTAaHOBJIECHHOI'O
cpoka. I A.llly6una oTMeTuna, 4yTo JOCPOYHOE INpejAcTaBIeHUE rojoBoro oryera 3a 200 T.
ABJIIETCS MOYETHOM M OTBETCTBEHHOM 3ajauyeil paOOTHUKOB OyXraJTepuH, U 4YTO KOJJIEKTUB
OyXraJiTepud MOXKET COCTaBUTh T'OJIOBOM OTYET paHblIe CPOKa, €CIU BCe PaOOTHUKU OyIyT
BBITNOJIHATH YIUIOTHEHHBIN Tpaduk paboThl.

B urore 3acenanus 6110 perieHo npeacTaBuTh rooBoit otuet 3a 200 r. Ha yeThIpe AHA
paHbIIe YCTaHOBJIEHHOTO cpoka, T.€. 00.00.200 . u mpoBecTH aHAJIU3 TOJOBOI0 OTYETA C LIEJIbIO
BBISIBJICHHSI PE3€PBOB, HEOOXOAUMBIX JUIs YCIIEIIHOTO BhINoyHeHus 1u1aHa 3a 200 r. 3acenanue
Bena npenacenarens K.M.JIepamosa, npotokonrpoBai cexkperapb 1.B.XoMsakoB.

JlonoJIHUTeIbHOE 3aJaHHe K JaHHOM cuTyauuu. CocTaBUB POTOKOJI [0 JTAHHOM CUTYallUH,
COCTaBbTE U O(hOPMUTE U3 HETO BBHINHCKY NOCTAHOBJISIOIIEH YacTH.

3aganue 7. CoctaBbTe M 0(pOPMHUTE AKTHI.

Curyanus 1.

Komuccust moa mpencenaTensCTBOM HadalbHUKA TeXHUYECKOH rpymiibl A.A.BonoBoro u
yieHoB Komuccuu bopucosa M.IO., HauanpHuKa aIMUHUCTPATUBHO-XO03IMCTBEHHOTO OT/EINA,
CwmupnoBa JLII., Oyxranrepa, u PomanoBoit U.K., opuc-menemxepa, 3A0 «JleonTus» Ha
OCHOBAaHMHU JOKIaJHOW 3amucku oduc-meHemxepa M.K.Pomanosoit 11.07.200_ r. mpoBena
IIPOBEPKY TEXHMYECKOTO OCHAIEHUS TMPUEMHOM TEeHEpaJbHOIO JUpEeKTopa U TpU3Haja
HETOHBIMU JIJISl OKCIUTyaTallui KOMUPOBaIbHBIN ammapaTt XeroxX 345(1 mr.), mpeaep (MHB.HOMED
367, 1 m.), paxc 47823 (1 mr.). [Ipu3HaHHAs HEMPUTOAHOM ISl SKCIUTyaTallud TEXHUKA OblIa
nepenana Ha ckiaj npeanpusatus. [1o yctaHoBaeHHOMY (hakTy KOMUCCHS COCTaBUIIA aKT MpHeMa-
nepefaauyd OprrexXHuk B 3 9k3. (1-1 2K3. — HaYaNbHUKY AIMUHUCTPATUBHO-XO3SIIICTBEHHOTO
ornena, 2-i1 - rmaBHOMY Oyxrantepy, 3-ii - B geno 23-02), KoTOpblii ObLT YTBEpXKIEH
reHepasibHbIM qupekTopoM [1.1.CtenanoBbIM.

Curyanus 2.

Komuccusi, cozmanHas Ha ocHOBaHMM Tpukaza aupekropa 3A0 «MencepBuc» ot
05.10.200 1. Ne 23 «O coBepIilieHCTBOBAHUH JOKYMEHTAIIMOHHOTO 00eCTIeYeHUSs ICSITEIIbHOCTH



3A0 «Meacepsucy B coctase: npeaceaatens 3yauHoi O./1., 3aB.kaH1ensapuei, WieHOB KOMUCCUU
Tokapesa H.JI., 3aB.nmpoumsBoAcTBeHHBbIM oTxAedaoM, [laBmoBoii B.E., 3am.ri.Oyxrantepa,
Anexcanapona A.B., MeHemkepa o kagpam, Msanosoii 3.11., cekperapsi-pedepeHra KaHLeIsIpHH,
B npucytrctBun cekperaps ornena mapkeruHra C.C.Poguonosoit 12.10.200  r. mposena
IIPOBEPKY COCTOSIHUS pabOThI C TOKYMEHTaMHU B OTJEJIe MapKeTUHra. B pe3ynbpTaTte npoBeeHHON
IOPOBEPKH OBLIO YCTAaHOBJIEHO, YTO B OTJElIe HECBOEBPEMEHHO (OpMUPYIOTCS B Jena
UCIIOJIHEHHBIE JOKYMEHTBI, 3arojOoBKM JeJl 3a4acTyl0 HE COOTBETCTBYIOT 3arojloOBKam,
IIPElyCMOTPEHHBIM HOMEHKJIATYypO#l Zie, OTCYTCTBYIOT ABa Jena ¢ nepenuckoit 3a 200 r., He
MpoBe/ICHA TpeAapxuBHas o00paboTka mokyMeHTOB 200 T., MOMISKAMUX ITUTEIHHOMY
XxpaHeHH10. TakuM 00pa3oM, KOMUCCHS MPHIILIA K BBIBOJY, YTO B BEIEHUH JAEJIONPOU3BOICTBA B
OTJIeJle MApKETHHIa UMEIOTCSI CYLIECTBEHHbIE HEJOCTaTKH, CBUAETEILCTBYIOIINE O HApyIIEHUU
NEHCTBYIOIIMX HOPMATUBHBIX JOKYMEHTOB B 00JacTH OpraHu3allyd JOKYMEHTALMOHHOTO
oOecnieyeHus yrpasieHus. [1o ycraHOBIIEHHBIM (akTaM ObLI COCTaBJIEH aKT MPOBEPKU pabOTHI C
JOKYMEHTaMu B OTAele MapkernuHra B 4 »sk3eMmmuiipax (1-1 — 3am.aumpekropa 1o
aJMHHHCTPATUBHO-XO3SIICTBEHHBIM ~ BOIpocaMm, 2-H  — 3aB.0THEJIOM MapkeruHra, 3-1 -
npencenarento komuccuu, 4-u — B geno 01-09. Akt BcTynuil B CHIIy ¢ MOMEHTa YTBEPKIECHUS
JUPEKTOPOM MPETPUSITHSL.

Curyanus 3.

17 sHBaps TeKyllero roja B aJpec 3aBOJa [0 PEMOHTY YacOB U HOBEIUPHBIX M3IEINN
npuObLIa MOCHLIKA € 3aBOJ1a-TIOCTABUINKA, IPU BCKPHITUU KOTOPOM ObLI0 0OHAPYKEHO OTCYTCTBUE
JBEHALATH KOPILyCOB JUIsl 4acOB MapKu «MOJIHHS», YUCIMUBIIUXCS 110 HaxiagHou Ne 18 ot 24
OKTS0ps mpeablayliero roga. [lns moaTBep:kaeHUs JaHHOIO (akTa Ha OCHOBaHMM IpHKasza
nupektopa 3aBoga Ne 12 ot 18 sHBaps Tekymiero roga Obula co3faHa KOMHUCCHS IO
IpeceNaTeIbCTBOM HayalbHUKA oTAena cHaOxkenus Kapnenko E.II. u wieHoB komuccun
unxeHepa IlasmoBa A.P. u 3aB.cknagom Ne 1 Kynpsimosa P.B. Komuccueii 611 cocTaBieH akt
21 sHBaps TEKYLIETO rojia, B KOTOPOM COJEPIKAJCs BBIBOJ O TOM, YTO 3aBOJ-TIOCTABILIUK JOKEH
[OCTaBUTh HEIOCTAIOIIEEe KOJIMYECTBO KOPITYCOB K yacaM. AKT BCTYNHJ B ACHCTBUE C MOMEHTa
yTBepKAeHUs (22 ssHBaps T.r.) AUpeKTopoM 3aBoja b.J1.PoMaHOBBIM.

3aganue 8. CoctaBpbTe U odopMuTe CHPABKH M0 JHYHOMY COCTaBY,
HE00XO0IUMBbIC B TAHHBIX VIIPABJICHYECKHUX CUTYAIIUAX.

Curyanus 1.

MamuHucTka MEepBOM KAaTerOpUM KaHLEIAPUM YIIpaBlIeHUs Jenamu MuHucrepcrsa
neyaty u uH@opmamuu P®  IlerpoBa HMpuna CepreeBHa oOpaTtuiack B OTAEN KaJapoB
MHUHHCTEpCTBA € MpochOO BBIAATH €W CHpaBKy € MecTa paboOThl Ui TpeICTaBlIeHHUS B
DUHAHCOBYIO aKaJIEeMHIO, TJI€ OHa YYUTCS Ha 2 Kypce BEUYEpHEro OTaeieHus (akyiabTera
MEXIYHAPOAHBIX IKOHOMUYECKUX OTHOLICHUH.

Curyanus 2.

Cnecapp  MYHHULHMIIAIBHOTO  PEMOHTHO-CTpOMTENbHOro  mpeanpusitus  «OpuonH»
MYHMIMIIAIBLHOTO OKpyra «BoiikoBckuii» CeBepHOro aMMHUCTPATUBHOIO OKpyra I. MOCKBBI
Ab6pamoB Bacunmii ®@enopoBuy obpaTmiics ¢ Mpocb00il K PYKOBOACTBY 3TOrO MPEANpPUATHUS
BBIIaTh CIIPABKY I10 3allpoCcy MyHULUNANBHOIO AeTckoro caga Ne 6 CeBepo-BocTouHoro okpyra
r. MockBel, KOTOpBIH mocemaer ero aodb AOpamoBa Harama. B cmnpaBke HeoOxomammo
HNOATBEPAUTH pa3Mep 3apaOOTHOM IUIAThI, MOJYyYEHHBIH cliecapeM B IMEPBOM KBapTase TEKYIIEro
rona (mo mecsam).

Curyanus 3.



B XOJ€  MHBEHTApU3aLlMM  TOBAPHO-MATEPUAIBbHBIX  LEHHOCTEH  HAy4yHO-
uccienoBaTenbckoro enTpa @unancoBoii akagemuu npu [Ipasurensctse PO 6buta 06HapyKeHa
Henoctada B cymme 111 000 py6reii (nBe mumnymme mamuake «Ontumay mo 55 000 pyO6ueii 3a 1
mrt.). byxrantepus akageMuu motpeboBana BO3MECTHTh HEAOCTady OT CTapliero jadopaHTa
nenTpa Kosnooil Banentuns! VIBaHOBHBI, KOTOpasi 0TKa3anach 3TO CAeNaTh. AJMUHHCTpALUSL
akajgeMuu obpaTtuiack B JleHuHTpaackuil pailoHHsli cyn r. Mocksbl ¢ uckom k Kosnosoii B.U.
Paiionnblii cy morpeboBan OT akaJeMuu NpPEICTaBUTh CIpaBKy, sBisercs iu Kosnosa B.U.
MaTepHabHO-OTBETCTBEHHBIM JIUIIOM, KaKOB pasMep ee CpeJHeMECSYHOro 3apaboTka, Korjaa ¢
HEH ObUI 3aKJIF0YEH I0r0BOP O MaTepUAIbHON OTBETCTBEHHOCTH, C KAKOIO BPEMEHH OHA paboTaeT
CTapIIKUM JIAOOPAaHTOM HAay4HO-HCCIIE0BATEIBLCKOT0 LeHTpa. CrpaBKa, MOJMUCAHHAS PEKTOPOM
U TJIaBHBIM OyXranTepoMm, Obliia mpeacTaBieHa B ¢yl K 10 HosIOps TeKy1ero rojaa.

3aganue 9. CocrtaBbTe H 0MOPMHTE NPHKA3ZHLI MO0 JHYHOMY COCTABY,
HE00XO0AUMBbIC B JAHHBLIX YIIPABJECHYECKHUX CUTYAIUAX.

Curyanus 1.

Brimycknuna ¢akynpreTra ynpasieHus Poccuiickoro rocy1apcTBEHHOIO 'yMaHUTapHOTO
yuuBepcutera Jlenncosa Tarpsina MuxaitnoBHa 20 UroIsi TEKYIIETO TOa MOCTyIUIa Ha padoTy
B Poccuiickoe areHTcTBO MeXayHapoHOro coTpyanndectsa u passutus (PAMCuP) Begymum
CIIEMAJIMCTOM YTIPABJICHUS AeJIaMHU. ATEHTCTBO SBIJISIETCS TOCYJApCTBEHHOW OpraHU3aluel npu
[TpaButenscTBe PO 1 ocyiecTBisieT HAOOP CIyXKalUX TOIBKO IO 10T0BopYy. Jlorosop noanucan
OT UMeHHM areHTcTBa ero npexaceaarenem Lloxunsim A.H. [IpoekT npukaza no JU4HOMY COCTaBY
IIOArOTOBJIEH UHCIIEKTOpOM 110 KafgpaM ConosbeBoii M.I". 20 urons u B TOT ke J€Hb 3aBU3UPOBaH
HaYaJIbHUKOM yrpaBieHus kaapoB ApOy3osbm I1.H. u ynpasnstomum nenamu Muxeessim B.U.
[Tpuka3 noxnucan 21 urosis U 00bsiBICH [IeHHCOBOM MO/ PACIIUCKY.

Curyanus 2.

Oxonomuct BacunweBa Exatepmna HukonmaeBHa 1 ceHTsOpst Tekyiiero rojga mojaia
3agsneHre B OO0 «Jlyud» ¢ mpock60ii NpuHATH ee Ha paboTy CIeHaTucToM (PMHAHCOBOTO OT/IENa
Ha HemoJHbIA paboumii neHb. Mucnektop no kanpam CmupnoBa U.C. 00bsicHMIa, yto hupma
UMeeT BO3MOXHOCTh IMPHHATH Ha pabOTy SKOHOMHCTA, HO Ha OCHOBE CPOYHOI'O TPYJOBOTO
noroBopa. TpymoBoit AoroBop OBLT 3aKIIOYEH S5 CEHTAOpPS W TOAMHUCAH OT UMEHU (PUPMBI
reHepaibHbIM AupekTopoM MuponoBsiM JI.C. B TOT xe AeHb ObLT M3/1aH MpPUKa3 M0 JUYHOMY
cocTtaBy, 3aBu3nupoBaHHbiii CmupHoBoi U.C. u ropuckoncynsrom XmenessiM 1.O. Tlpuka3z Obut
o0bsiBiieH Bacunbsesoii E.H. nox pacnucky 6 ceHTs6ps.

Curyanus 3.

3aBenyromas otaenoM muceM razeThl «l'yoepuus» ComoBa Anna MBanoBHa 15 mas
TEKYIIEero roja oopaTuiack K rIaBHOMY pefakTopy YBapoBy A.H. ¢ mpock00ii mpenocTaBuTh ei
OTMYCK 0€3 coXpaHeHUs 3apab0THOM ATkl ¢ 16 Mo 18 Mas Mo ceMelHbIM 00CTOSTETHCTBAM.

[Ipoekt mpukaza 06 ormycke ObUT 0OPMIIEH HAYAIBHUKOM OTJIeNa KaapoB EpmakoBeiM
N.H. 15 mas, 3aBU3HpOBaH U B TOT K€ JI€Hb MTOANMCAH IJIaBHBIM PETAKTOPOM.

Kpurepun oueHuBanus:
OnHo mNpaBWIBLHO BBINOJHEHHOE 3aJaHHe oOleHNBaeTcs:s B 2 0anna.CTygeHT MOKeT

BBINOJHUTh BCe CUTYANIMHMIO JEeBATH 3aJaHus. MakcmMajJibHOe KOJMYeCTBO 0ajjioB 3a
BBINIOJIHEHHDIE BCe 3alaHuA - 54 0aJui1a



® C(CryzneHTy BbICTaBIseTCsl 2 OalloB 3a MNpaBUIbHOE BBHINOJIHEHHOE 3aJaHHE, T.€
oopmieHre JOKyMEHTAIMU 1O 33JJaHUI0 B COOTBETCTBUM € TOCT P 7.0-97- 2016.

® C(CryjaeHTy BeICTaBIsieTcs | OaUTOB, €CITU TEKCT 3aJjaHus HAIMCAH BEPHO, a 0(OPMIICHO C
HeOonpmmMu Hapymenusmu ['OCTa.

TecThl

1. KakoBo 3Ha4YeHHE CIIOBA «IOKYMEHT» B IIEPEBOJIE C JTATUHCKOTO?
1. CsunmerenbCcTBO
2. Ilpenynpexnenue
3. Cnoco6 mokaszarenbcTBa
4. 1u3
5. 1,2u3
2. YHuGUUMpOBaHHAS CUCTEMa JOKYMEHTALUH — 3TO
1. panmoHanbHO OPraHU30BAaHHBINA KOMIUIEKC B3aMMOCBSI3aHHBIX JJOKYMEHTOB,
CO3ZIaHHBIX TI0 €JMHBIM IpaBHJIaM U TPEOOBAHHSAM JIJIsl IPUMEHEHHS B
KOHKPETHOU 00JIACTH IESATETLHOCTH
YHUKaJIbHBIE IOKYMEHTBI, CyIIECTBYIOIIHE B €AMHUYHBIX SK3EMIUIIPaxX
3. opraHuzanus pacpoCTPaHEHUs] MHOTOOOpa3us pa3IMUHBIX BHJIOB TJOKYMEHTOB C
[eNbI0 HanOoJIee MOJIHOTO 0XBaTa BCEX BOSMOKHBIX CHTYAIUH
4. crmocob opraHu3anuy JOKyMEHT0000poTa Ha KOHKPETHOM MPEANPUSTHH WIH B
OpraHHU3aluy.

no

3. KomMmyHukatuBHas QyHKIMS JOKYMEHTAa 00CCIICYMBACT
1. BO3HMKHOBEHHE KOMMYHHUKALMI B Ipolecce Nepeaay JOKYMEHTa OT OJTHOTO
UCTIOJTHUTEIISL IPYTOMY
2. 03HaKOMJICHHE C JOKYMEHTOM BCEX COTPYJHUKOB JJaHHON OpraHU3aluu
3. BO3MOKHOCTH BBICKA3bIBAaHHS CBOETO MHEHHS IO COJICPKAHUIO JOKYMEHTA
TH000MY COTPYAHUKY OpraHU3aluu
4. BHEIIHUE CBSA3M NMPEANPUATHI U OpraHu3aluit

4. OO0s13aTeNbHBIM YCIOBUEM OPTaHU3AI[MOHHON U yIpaBiIeHUYECKON AESITENbHOCTH Ha
NPENPUATHSX, B YUPSKICHUAX, (PUPMax SBISETCA €€. ..
1.JlokyMeHTO000pOT
2. TOKYMEHTUPOBaHUE
3. IeTonpOn3BOJICTBO

5. TOCT P 7.0-97-2016 ycraHaBIMBaeT, 4TO KK/ JUCT JOKYMEHTA JODKEH UMETh
JIEBOE II0JIC HE MEHEe

1. 30 mm
2. 15Mm
3. 20 Mmm
4, 10 mm
6. OCT -0 ...

1. OuHbli cTaHIAPT
2. OTpacieBoii CTaHaapT
3. OLCHHUTENBHBIN CTAHAAPT

7. JIOKyMEHTOOOOPOT OXBATHIBAET:



1. BOITPOCHI ABMIKCHUA JOKYMCHTOB
2. BOIIPOCHI ABUKCHUSA U YICTa JOKYMCHTOB
3. BOITPOCHI ABUIKCHUA, IICPCTIMCKU U YUCTAa TOKYMCHTOB

8. JloKyMeHT —3ToO ....
1. MarepHuanbHBI 0OBEKT
2. CpeICTBO M3IAaHUS MPUKA30B
3. cmoco® BbIpaXEHUS SMOLUN

9. K yemy oTHOCHUTCS N€SATEIBHOCTD [0 OPraHU3aLUU XPAHEHUS JOKYMEHTOB?
1. ApxuBHOMY Aeny
2.  JIoKyMeHTO0OOpOTY
3. ®uHaHCOBOMY JACITYy

10. K yemy cBoguTCs CyTh yHH(pHUKAIAN?
1. K yBenuueHHro MHOrooOpasus JOKyMEHTOB
2. K cokparenuto orpaBIaHHOTO MHOTOOOpasns JOKyMEHTOB
3. K coptupoBke 10KyMeHTOB

11. O6s3arenbHbI 371eMEeHT 0(OPMIICHUS IOKYMEHTa Ha3bIBACTCS
1. GmaHK HOKyMEHTa
2. YIJIOBOM WJIM MPOJOJIBHBIN ITaMIT
3. PEeKBH3UT JOKYMEHTa
4. xomnus JOKyMeHTa

12. Kaxp1if JOKYMEHT

MUMEET WHINBUIYaJIbHbIH HA0Op PEKBU3UTOB
00513aTEIbHO COJIEPKUT TUTIOBOI HAOOP PEKBU3UTOB
oopmIseTcs IO YCMOTPEHHIO CEKpeTapst

BCE MPEIbIIYIINE OTBETH HEBEPHBI

NS

13.Cn0BO «JIOKyMEHT» B IIEPEBO/IE O3HAYAET
1. TommHHUK

2. bywmara c 3anucsamu

3. CBupmerenbpcTBo

4.

IOpuanueckas cuna

14. JIokyMeHT HeceT I0pUIUIECcKyIo (ITPaBOBYIO ) GYHKIINIO, TIOCKOIBKY

1. ropuamyeckyro cUIy JOKYMEHTY COOOIIaeT NPOCTaBICHHUE NIeUYaTH OpraHu3aluu

2. CIIOBO «JIOKyMEHT» NIEPEBOJUTCS KaK «IOPUINUECKas CHIIa

3. ero cojiepKaHue MCIOJIb3yeTCs B KAUeCTBE 10Ka3aTeNbCTBA IPU PACCMOTPEHNUH CIIOPHBIX
BOIIPOCOB

4. NTOKyMEHT ompeessieT IpaBOBble OTHOLICHUS MEXKIY CTOPOHAMHU

15. JIokyMeHT BBICTyIaeT —
1. xak mpeaMmer Tpyja yrpaBlIeHYeCKOTro pabOTHHKA
2. Kak pe3yJbTaT TpyJa YIpaBICHUECKOro pabOTHUKA
3. Kak pe3yJbTaT JAesITeIbHOCTH 00IIecTBa
4. 1u2
5. 1u3



16. [Touemy crucTteMa JOKyMEHTAIIMK HA3BIBACTCS YHUPUITUPOBAHHON?
1. cocraBreHa Mo eAMHBIM MpaBUIaM U TPEOOBaHUAM

2. COACPXUT B ce0¢ YHUKAIBHBIC TOCTUKCHHS HAYKA U TCXHUKH

3. TOCTOSIHHO YHU(DHUIIMPYETCS MO MPOIIECTBUU HEKOTOPOTO BPEMEHH

17. YCH —»a10 ...

1. VYcosepieHCTBOBaHHAS CHCTEMA JICSITEIIBHOCTH
2. Y4eT cucTeMbl JOKyMEHTOB

3. VudunupoBaHHas cucTEMa JOKYMEHTOB

18. Ortpacib aesTenbHOCTH, 00eCIeUUBAIOIIYI0 JOKYMEHTUPOBAHNE U OPTaHU3alUI0 paObOThI
¢ o(uIMaATBbHBIMU IOKYMEHTaMHU, Ha3bIBACTCA

1. nmoxkyMmeHTOBeneHUE

2. JOKYMEHTHPOBaHUE

3. JIeJONpOU3BOJICTBO

4. cucrtema JOKyMEHTAIH

19. [leno — ato

1. ompeneneHHBIN BUI ACATEIHHOCTH

paboTa,KOTOPYyI0 00s13aH BBIMOIHUTH COTPYIHUK OPTaHU3aLIH

narnka, B KOTOPOH XpaHsATCS BCE HEMCIIOIIHEHHBIE IOKYMEHTHI

COBOKYIHOCTb JOKYMEHTOB, OTHOCSIIIUXCSL K OJHOMY YYacCTKY J€ST€IbHOCTU U
MOMEILEHHBIX B OTAEJIbHYIO O0I0KKY

Hown

20. YTo BXOIUT B MOHATHE JCIOMPOU3BOACTBA?

JESITEIbHOCTD YeJIOBEKa Mo pa3padoTke U 0POPMIICHUIO TOKYMEHTOB
JCATCIIBHOCTD YCJIOBCKA 110 ABUKXCHHUIO I[OKYMGHTOB

JIeITEILHOCTD YEJIOBEKA M0 YUETY U XPAHEHHUIO TOKYMEHTOB

1,2u3

NS

2. UHcTpyKuMsi 0 BBINOJHEHHIO

[IpennosxeHHbIE TECTHI AJIsl IPOBEICHUS IPOMEKYTOYHON U KOHTPOJIBLHOM aTTeCTAIlluU BKIIIOYAIOT
3aKPBITBIC BOIIPOCHI, T.C. MPCAIIOJararomue BBI60p MMpaBHUJIBHBIX OTBCTOB. TecTsl cocTaBICHBI
TakuM 00pa3oM, YTO MPEIoIaratoT BEIOOP TOIBKO OJJHOTO MPABHUIIBHOTO OTBETA.

3. Kpurepuu oueHkmu:

MaxkcumajibHOe KOJIU4eCTBO 0A/UI0B 32 BbINOJIHEHHOE 3aaHue - 20 6a/ioB

e 20 6amToB BBICTABISIETCS CTYACHTY, eciti oH oTBeTH I Ha 80 -90% BOMPOCOB TecTa MpaBUIIbHO;
e 8-19 Gamnos eciu orBetmit Ha70—80% BOMPOCOB MPABUIIBHO;

e 4-7 6anna ecnu 60-70% OTBETOB MOXKHO CUUTAThH NPABHIILHBIMH;

e 0-3 6anna npu menee 60% NpaBUIBHBIX OTBETOB.

lesoBasi (poJieBasi) urpa

CocTaBUTh U ONUCaTh JEJIOBYIO CUTYallMl0, B paMKax KOTOpPOW pa3paboTarb
CIICAYIOIINE BUIBI CIIYKeOHBIX JOKYMeHTOB ( coriiacHo 'OCT P 7.0-97-2016):

a) IOKJIaJHas 3amucKa

0) 0OBsICHUTEIIbHAS 3aIMKHCKa

B) IIpUKa3



T') BBIIUCKA U3 MIpUKa3a
1) 3asIBJIICHUE
IIpuMepsl cMoTpH B npujiokenuu E.
2. OopMuUTh YeThIpe AETOBBIX MUChMA (TEMAaTHKa 10 BEIOOPY)
IIpuMmepsl cMoTpu B npuiioxkenun H.
3. Boimonnuth cnenyromiee 3amaHue mo teme “‘OdopmiieHHe TEKCTOBBIX
JIOKYMEHTOB
a) TUTYJIBHBIN JIUCT
0) pedepar
B) COJICpKaHHE
I') CTpaHULA TEKCTa CIEAYIOLIEH CTPYKTYphl: 1 pa3nen, coCTOSIIMA U3 JABYX
nojpa3aenoB. B mepBoM monpaszziene 00s3aTeNbHO JOKEH ObITh PUCYHOK, a BO
BTOpOM - Tabimua. Ilo TekcTy momkHbl OBITH CCBUIKM Ha OuOnHnorpaduueckue
3aMHUCH U MPUIIOKEHUS.
IIpumepsbl cMmoTpu B npuioxenusx ILP,C.
5. [lo Teme “TunuyHbie OMMOKKM B A3BIKE U CTWIE JI€JOBOTO MUChMA™
BBINIOJIHUTH aHaJIU3 KOHTPOJIBHOTO TEKCTa U3 MPUIIOKEHUS Y C YKa3aHUEM I10
KOKJIOMY MPEIJIOKEHUIO TUIIA OIIUOKH U MPABUII €€ UCTIPABIICHHUSL.

MeTtoauyeckue pekoMeHAalMHU 110 0opMIIeHUIO NIpeAcTaBiaeHbl a [Ipuiioxkennu 2
Kpurepun oneHuBanus:

MaxkcumajibHO€e KOJIUYeCTBO 0AJUI0B 32 BhINOJIHEHHOE 3a1aHue - 14 6aJyioB.

Crynenty BeicTaBiseTcsi 14 0amioB 3a mpaBwiIbHOE 0OPMIICHHE IOKYMEHTAIIUHU 110 3aJJaHUI0
CryneHTy BBICTABIISIETCS 7-13 OamnoB 3a odopmieHue 3agaHWs ¢ MHUHAMAaJIbHBIMU
MOrpCIIHOCTAMM.

Crynenty BoIcTaBisgeTcs 1-6 0amioB, eclu TEKCT 3a/aHUs HAMMCAH BEPHO, a 0OPMIICHO HE 10
TpeOOBaHUSM.

Tembl pedpepaToB

1. 3aK0HO1aTENBCTBO PO, MpaBOBbIE aKThI B obnactu
JOKYMEHTAIMOHHOT'O 00eCTIeUeHHUS.

2.T'ocynapcTBeHHbIE CTaHIAPTHI HA JOKYMEHTAIIMIO.

3. YHuduimpoBaHHble CUCTEMBI IOKYMEHTAIIUH.

4. O0mepoccuiickue KiacCu(pUKATOPhl TEXHUKO-DKOHOMHYECKOW U COIMAIbHOU
uH(bOpMaIIIH.

5.T'ocynapctBeHHast cucreMa JOKYMEHTAIlMOHHOTO OOECNedYeHMs YIpaBJICHUS.
OcHoOBHBIE TpeOOBaHUS K JOKYMEHTAM.

6. HopMaTuBHBIE TOKYMEHTHI 110 TPYAY U OXpaHE TPpy/a.

7. O0umii BUJ ¥ COCTaB PEKBU3UTOB JOKYMEHTOB.

8. O0uue TpedoBaHUs K COCTABIECHUIO PEKBU3UTOB JJOKYMEHTOB.

9.Ha3nauenne ¥ COCTaB  OpPraHU3ALMOHHO-TIPABOBOW JOKYMEHTAIUU.



10. CocraBnenue wu odopMICHHE OTIEIBHBIX BHIOB OpPraHU3alMOHHO-
IPaBOBBIX JJOKYMEHTOB.

11. HaszHaueHwue v COCTaB IJIAHOBOM JOKYMEHTAIIUH.

12. CocraBneHue u oQpopMIIEHUE TUIAHOBBIX IOKYMEHTOB.

13. Ha3naueHue U coCTaB pacoOpsAUTENIbHON JOKYMEHTALUH.

14. Tlpouenypa u3gaHus pacropsAUTEIbHBIX TOKYMEHTOB.

15. CocraBnenue u o(OpPMIICHHE  PACIOPSAUTEIBHBIX IOKYMEHTOB.

16. Ha3naueHue U cOCTaB CHPaBOYHO-MH(POPMAIIMOHHON U  CHPaBOYHO-
AHATMTUYECKOU TOKyMEHTAIUH.

17. CocraBnenue u odopmIIeHHE CIIPAaBOYHO-UH(POPMAIMOHHBIX JOKYMEHTOB H
CIPaBOYHO-aHAIUTUYECKUX JOKYMEHTOB.

18. BO3MOXXHOCTH HCIIOJIb30BAaHUSI COBPEMEHHOW O(MUCHONW TEXHUKH A
ONTHUMH3ALUN JOKYMEHTO00OpOTa B OpraHU3aluu.

19. Hcmonp3oBaHue 3apyOeKHOTO OIBITa B OpraHU3aIMi JOKYMEHTO000pOoTa Ha
POCCHUHCKUX MPEANPUATHAX.

20. OcobeHHoCTH pabOThHI C OOpAIICHUSIMU TPAXKAAH.

21. OOmias XapakTepucTUKa JOJDKHOCTHOM HWHCTpykuuu. OmpeneneHue,
CTPYKTYpa COJAEpKaHUsl, MOPSA0K O(DOPMIIEHHSI U OCHOBHBIE PEKBU3UTHI JJOKYMEHTA.

22. ®opmuposanue aen. Ooume npasuia GopMupoBaHUs Il

23. Hcropusi CTaHOBIEHUS U pa3BUTUS JOKYMEHTAIIMOHHOTO OOecreYeHus
yIPaBIICHHUS.

24. Ilpuxa3 mo ocCHOBHOM JesATenbHOCTH. CTpyKTypa TeKcTa MpHKa3a, MOpsSI0K
€ro pa3paboTKu U IpaBuiia opopMIIeHUSI PEKBU3UTOB. Brinucka U3 npukasa.

25. WupopMalmOHHO-CIIPaBOYHbIE JTOKYMEHTHI, WX Ha3HAaYeHHE W poOJib B
ynpaBiaeHuH. llepedyeHb  OCHOBHBIX  BHAOB  HH(POPMAIMOHHO-CIPABOUYHBIX
nokymeHToB. OOume TpedoBaHus K 0(hOPMIICHHIO.

26. CmpaBka. Bugsr cpaBok OOriasi xapakTepUCTHKa JOKYMEHTa, PEKBU3HUTHI
CIPaBOK, 0COOEHHOCTH O()OPMIICHHUS.

MeTtoauyeckue peKOMeHAALMHU 110 HATIMCAHNIO, TPeOoBaHNs K 0popMIIEHHIO pedpepaTa
npeacrapjeHbl B [Ipuiio:kennu 2

Kpurepum ouenku:

OnMH CTyAeHT MOKeT BbINOJIHUTH 4 pedepaTta. MakcuMaJIbHOE KOJIMYECTBO 0AJ1JIOB
3a BBINOJIHEHHbIE 3a1aHusl - 12 6ayuioB

WznoxxenHoe moHuMaHue pedepaTa Kak IEJIOCTHOTO aBTOPCKOTO TEKCTa OIpeaesseT
KPUTEPHH €ro OIEHKH: HOBHM3HAa TEKCTa; OOOCHOBAaHHOCTh BBIOOpa HMCTOYHHUKA; CTENEHb
PaCKPBITUS CYLTHOCTH BOMpPOca; coOIt0/IeHUs TpeOoBaHU K 0(hOpMIICHHIO.

3 Gamna CTaBHTCS, €CJIM BBITOJHEHHI Bce TPEOOBaHMS K HANMCAHUIO U 3amuTe pedepara:
o0o3HavyeHa mpobieMa U 000CHOBaHA €€ aKTyaJbHOCTh, ClIeJaH KpaTKUW aHallu3 pa3iHuHbIX
TOYEK 3PEHHS Ha pacCMAaTPUBAEMyI0 MpPOOJEMYy M JIOTUYHO H3JI0KE€HA COOCTBEHHAas! MO3MILIMS,
chopMynHpOBaHBl BBIBOABI, TE€Ma pACKPBITA IOJTHOCTHIO, BBIAEpXKaH OOBEM, COOIIOICHBI
TpeOOBaHUS K BHEHIHEMY O(QOpPMJICHHIO, JAaHbl IPaBWIbHBIE OTBETHl HA JONOJIHUTEIbHBIC
BOTIPOCHI.




2 Oayma — OCHOBHBIE TpeOOBaHUS K pedepary M €ro 3alluTe BBITOJHEHBI, HO TP 3TOM
JOMyIIEHbl HEeMOuEThl. B YacTHOCTH, HMMEIOTCS HETOYHOCTH B H3JIOKECHHUM MaTepuana;
OTCYTCTBYET JIOTHYECKasl TIOCIICIOBATEIIFHOCTh B CYXKICHUSIX;, HE BBIICPKAaH 00BbEM pedepara;
UMECIOTCS YITyIIeHHsI B 0(DOPMIICHUH; Ha JIOTIOJIHUTEIILHBIC BOMIPOCHI MPH 3aIUTE IaHbI HETIOJHBIC
OTBETEHI.

1 Gamm — MMEIOTCS CYIIECTBEHHBIC OTCTYIUICHHSI OT TpeOoBaHUil kK pedepupoBanuio. B
YaCTHOCTH: TEMa OCBEIICHA JIUIIb YaCTHYHO; JOMYIICHBI (DaKTHYSCKHE OIMUOKH B COJCPIKAHUN
pedepara v Ipu OTBETE Ha JOTOTHUTEIbHBIC BOMPOCHI; BO BPEMS 3aIIUTHI OTCYTCTBYET BHIBO/I.

3. Meroauyeckne MaTepualibl, Onpeaesiiomie Npoueaypbl OLeHUBAHUS 3HAHWI,
YMEHHUI, HABBIKOB M (MJHM) ONbITA [AeSTEJbHOCTH, XAPAKTEPHU3YIOLIUX ITANbI
¢GopmupoBaHusi KOMIETEHIHUI.

[Iponienypbl oOllEeHUBaHUSA BKIIOYAOT B ce0s TEKYIIMH KOHTPOJIb U
MPOMEKYTOUHYIO ATTECTALUIO.

Tekymmii KOHTPOJIb YCIEBAEMOCTH MPOBOJIUTCS C HCIOJIB30BAHUEM
OLICHOYHBIX CPEACTB, IPEACTABICHHBIX B II. 2 TaHHOTO MPWIOXKEHHUS. Pe3ynpTarhl
TEKyLIEr0 KOHTPOJIA MOBOASTCA O CBEICHUS CTYJIEHTOB JI0 IMPOMEXKYTOUYHOU
aTTECTallUH.

IIpome:kyTouHasi aTTecTauus IPOBOIUTCS B (hOpMeE dK3aMEHA.

DK3aMeH TMPOBOJUTCA MO PACHUCAHUIO MPOMEKYTOUHOW AaTTECTalUU.
KonndecTBo BONPOCOB B AK3aMEHAIIMOHHOM 33JJaHUM — 2 BOIPOCA U CUTYallMOHHOE
3amanue. [IpoBepka OTBETOB U OOBSABICHUE PE3YJbTATOB MPOU3BOJIUTCS B JICHB
DK3aMEHA.

Pe3ynbTaThl aTTecTallMM 3aHOCATCS B BEIOMOCTh W 3aYETHYIO KHUXKY
crynenTa. CTyZeHThI, HE MPOIIEIIINEe MTPOMEKYTOUHYIO aTTECTAIMIO MO rpaduKy
CECCHUU, JOJKHBI TUKBUIUPOBATH 3a/10JKEHHOCTh B YCTAHOBJIICHHOM MOPSJIKE.



IIpunoxenue 2

METOINYECKHE YKA3AHUSA 110 OCBOEHHUIO JUCIHIUIIJIMHbI

Y4eOHBIM IIaHOM IIPETYCMOTPEHBI CICAYIONIUE BUJIBI 3aHATHI:

- JICKIIUY;

- IPAKTUYECKUE 3AHSATHS;

B xome NEKIMOHHBIX 3aHATUH pPACCMATPUBAIOTCA OCHOBHBIC ITOHATHS

JIOKYMEHTHPOBAHUS B YIIPABICHUH, COCTaBJIeHHE, 0(hopMIIeHUE OpraHU3aIllMOHHO-
pacrnopsiIuTeIbHBIX JOKYMEHTOB Kak 0a30BOTO IpoIlecca B pealiu3allid BCEX
yIpaBJIeHUYECKUX QYHKIUN, U3yUYCHHUE TEOPETUUECKUX OCHOB JOKYMEHTAI[MOHHOTO
oOecrieyeHusi yIpaBJjeHUsl (IeJIONPOU3BOJCTBA), MAIOTCA  PEKOMEHIAIUU IS
CaMOCTOSATETLHOM pabOThl M TOJATOTOBKE K MPAKTUYECKUM 3aHSATHSIM.

B xome mpakTHdecKuX 3aHATHNA YIIyOJSIOTCS W 3aKPEIUIAIOTCS 3HAHMS
CTYAEHTOB IO PAAY PACCMOTPEHHBIX Ha JIEKUHUSIX BOMPOCOB, PAa3BUBAIOTCA
HaBBIKH IPUMEHEHNSI OCHOBHBIX MOJXOJ0B U MPUHIUIIOB JOKYMEHTUPOBAHUS.

[Ipu mOAroTOBKE K MPAKTUUYECKUM 3aHITUAM KOKABIN CTYAEHT JOJKEH:

— U3Y4YUTh PEKOMEHIOBAaHHYIO YU€OHYIO JTUTEPATYPY;

— U3YYUTh KOHCIIEKTHI JIEKIIHII;

— MIOJATOTOBUTH OTBETHI HA BCE BOIPOCHI IO U3yYaeMOU TEME;

[Io cornmacoBanuio ¢ TpenojgaBaTeeM CTYJAEHT MOXET IOJATOTOBUTh
pedepar o Teme 3aHATUA. B mporecce MOAroTOBKM K MPAKTUYECKUM 3aHSITUSIM
CTYAEHTBl MOTYT BOCIOJb30BAThCA KOHCYJIbTALIUSIMU IPEMOJABATES.

Bonpocel, HE paccMOTpEHHBIE HaA JIEKIUAX W NPAKTUUYECKUX 3aAHSITHUSAX,
JOJDKHBI  OBITh M3YyYEHBl CTYJCHTAMHU B XOJI€ CaMOCTOSITENIbHOW pPalOTHI.
KouTpons camocTosiTeibHOM pabOThl CTYIEHTOB Haja YydeOHOH Mporpammoit
Kypca OCYLIECTBIISIETCSI B XOJE€ 3aHATHM MOCPEICTBOM TEeCTHpOBaHus. B xoxe
CaMOCTOSITEILHOM PadOThl KaXKAbld CTYJEHT 0053aH MPOYUTATh OCHOBHYIO U IO
BO3MOXXHOCTH JIOTIOJIHUTEIBHYIO JIMTEPATYPYy MO HM3y4a€MOW Teme, JOMOJIHUTH
KOHCIIEKThI  JIEKIWI HEJIOCTAIOIINM MaTepUaIoM, BBIITUCKAMU u3
PEKOMEH/I0BAaHHBIX MEPBOMCTOYHUKOB. BBIAEIUTh HENOHATHBIE TEPMHUHBI, HAUTH
WX 3HAYEHUE B YHIUKIIONEIUYECKUX CIIOBApSX.

JInsi MOATOTOBKU K 3aHSATUSAM, TEKYIIEMY KOHTPOJIO M MPOMEXKYTOUYHOU
aTTeCTAIK CTYJACHTHl MOTYT BOCIIOJIb30BAThCS dJIEKTPOHHOM Oubamorexoit BY 3a.
Takxke oOywaromiuecss MOTYT B35iITb Ha JIOM HEOOXOAMMYIO JIMTEpATypy Ha
a0OHEMEHTE BY30BCKOW OMOIMOTEKH WJIM BOCIOJIb30BATHCS YUTAIBHBIMU 3aJIaMU
BYy3a.



MeTtoauyeckue peKOMEHAAUMH 110 0(pOPMIICHHUIO 1eJ10BOM UTPbI

IIpuMepsl cMoTpHu B npujiokenuu E.

2. OpopMuUTh YeThIpe AETOBBIX MUChMA (TEMAaTHKa 10 BEIOOPY)

IIpumepsl cMoTpu B npuiokennu H.

3. Bommonauth cnenyromiee 3amaHue mo teme “‘OdopmiieHHe TEKCTOBBIX
JIOKYMEHTOB

a) TUTYJIbHBINA JIUCT

0) pedepar

B) COJICpKaHHE

I') CTpaHULA TEKCTa CIEAYIOLENd CTPYKTYphl: 1 pa3gen, coCTOAMN U3 JBYX
nojapaszenoB. B mepBoM mnonpasnene 00s3aTesIbHO JOHKEH ObITh PUCYHOK, a BO
BTOpOM - Tabiuua. ITo TekcTy mOmKHBI OBITH CCHUIKM Ha Oubnuorpadpuyeckue
3aMKUCH U MPUITOKEHUS.

IIpumepsl cmoTpu B npuioxenusx ILP,C.

4. ITo Teme “Tunuunple OMMOKH B SI3bIKE U CTUJIE JEIOBOI0 MUChMa™ BBITOJIHUTD
aHanu3 KOHTpPONBHOrO TEKCTa U3 MPWIOKEHUAY C YyKa3aHUEM 10 KaXIAOMY
IPEJI0AKEHHUIO TUIA OIUOKY U TIPAaBUJI €€ UCIIPaBIICHHUS.

Hpuaoxenue E
(00s13aTesIbHOE)

IIpumep opopMiaeHus ciayxeOHbIX JOKYMEHTOB

AO “PocToBaHepro” Llupekmopy LI3C
L3C, cnyb6a noactaHumii H.I'.KupusioBy

JTOKJAJTHAS 3ATINCKA
05.02.2014

O HapyumieHUM TPYAOBOIl JUCUMILIHHBI

Jduaekrpociaecap, HBanoB B.I'. cucremarnuecku omasapiBaer Ha padory. IIpomry
NPUHATH Mepbl.

HavyaabHuKk c1yx0bI FO.A. PaiikoB
PucyHok E.1 — [loknadHasA 3anucka Ha yeno08om baaHKe



AO “PocToB3Hepro”
L3C, cnyxba noacTtaHumii

Lupexkmopy LISC
H.I'.KupusuioBy

JTOKJIAJTHASI 3ATTUCKA
05.02.2014

O HapylIeHUM TPYA0BOI IMCUUILTHHBI

JuekTpociecaps UBanoB B.I'. cucremaTnyeckm omaszabiBaer Ha padorty. Ilpomry
NPUHATH Mepbl.

HavanbHuk ciry:k0b1 FO.A. PaiikoB

PucyHok E.2 — [loknadHas 3anucka Ha Npooos6HOM baaHKe



AO “PocToB3Hepro” Llupekmopy LI5C
L3C, cnyba noactaHumi H.I'.KupuniiioBy

OBBACHUTEJIBHASA 3AIINCKA
10.02.2014

O HapyumieHUM TPYAOBOI JUCUHMILIHHBI

Sl onazapiBalo HA padoTYy, B CBSI3M C TEM, YTO KMBY JaJIeKO OT MecTa padoThl (CoBeTcKuUil
paiioH), U Ha pa0oTy MHe NMPUXOAUTCH T00MPATHCHA C JABYMs MepecajKaMu, a TPAHCIOPT
XOJMT IJIOXO, CJIY:KeOHbIH aBTO0YC HALIIEH OPraHU3alUM HAIIl PailoH He 00C/IyKUBaeT.

duaexkTpociecapb B.I'. UBaHoB

PucyHok E.3 — O6bACHUMENbHAA 30NUCKA HA Yen080om b/1aHKe



AO “PocToB3Hepro”
L3C, cnykba noactaHUmMM

Lupexkmopy LISC
H.I'.KupusuioBy

OBBACHUTEJIBHASA 3AIINCKA
10.02.2014

O HapyleHMHu TPYI0BO# JMCHUILIMHBI

51 onazabiBalo Ha padoTy, B CBSI3H € T€M, UTO KUBY JaJIeKO0 0T MecTa padoThl (CoBeTcKui
paiioH), 1 Ha pa0doTy MHe NPHUXOAUTCH J00MpPaThCs C ABYMS NepecalkaMu, a TPAHCIIOPT
XOJUT II0XO0, CJIYKeOHbII aBTO0YC HALLIell OPraHM3alMHM HAII PAiiOH He 00C/IyKHUBaeT.

DJiekTpocaecapb B.I'. UBanoB

Pucynok —O0bscHUTENbHAS 3alTUCKa HA TIPOJIOJIBLHOM OJIaHKE



AO “PocToB3HEpPro” Llupekmopy LI5C
LI3C, cnyxba noacraHumi H.I'.KupujuioBy

3ASABJ/IEHUE
20.02.2014

IIpomy npeacraBuTh MHe OTIIYCK 32 CBOM CYeT.

duaexkTpociecapb B.I'. UBanoB

PucyHok — 3asiBjIeHHe Ha YIJIOBOM OJaHKe



AO “PocToBaHepro”
L3C, cnykba noactaHUmMM

Lupexkmopy LISC
H.I'.KupusuioBy

3ASABJIEHUE
20.02.2014

IIpomy npeacTaBuTh MHe OTIIYCK 32 CBOM CYeT.

JuiekTpociecapb B.I'. UBanoB

Pucynox — 3asiBjieHMe Ha IPOJOJILHOM OJIaHKE



AO “PocroBiHepro”
H2C

IIPUKA3
15.02.2014 Ne5

(0] HapylmeHUuHu pr)lOBOﬁ AUCHUITIMHBI

B neasx odecrnevyeHu AUCIHHUITINHBI paGOTHI/IKOB NnpeanpuaTusa

ITPUKA3BIBAIO:

1. C 1 maprta 2014 roga B ciryuae cucTeMaTH4YeCKHUX ONO31aHUIA HA pado4yee MeCTO MacTep
exa uMeeT MPaB0 CHUMAaTh pado4Mx ¢ MpPeMHUH CPOKOM Ha JBa Mecsla.

2. HayagpHUKaM CJayx0 K S5-My 4YHMCIy KakI0r0 Mecsilia ONOBellaTh JMPEKTOpa o
HAPYLIECHUAX TPYAOBOM AUCHHUIIMHBI.

3. HayanbHuky tpancnoptHoro mexa c¢ 01.03.2014 oOecneyuth gocTaBKy Ha padory
PadOTHHKOB, NpokuBaOIINX B COBETCKOM paiioHe cJIyKeOHbIM aBTO0yCOM.

4. KoHTpOJIb 32 HCIIOJIHEHHEM NPUKAa3a 0CTABJISAI0 32 c000it

JupexTop H.I'. Kupuniiios

Pucynok — Ilpuka3 no oCHOBHOI I€ATEILHOCTH Ha YTJIOBOM OJIAHKE



AO “PocToB3Hepro”
L3C, cnykba noactaHUmMM

IHPUKA3
15.02.2014 Ne5

(0] HapylmeHUuHu pr)IOBOﬁ AUCHUITIIMHBI

B neasx odecnevyeHu AUCIHUIIINHBI paGOTHI/IKOB NnpeaAnpuaTusa

ITPUKA3BIBAIO:

1. C 1 maprta 2014 roga B ciryuae cucTeMaTH4eCKHUX ONO31aHU I HA pado4yee MeCTO MacTep
exa uMeeT MPaB0 CHUMAaTh pado4Mx ¢ MpPeMHUH CPOKOM Ha JBa Mecsla.

2. HayagpHUKaM Ciayx0 K S5-My 4YHCIYy KaKkI0r0 Mecsilia ONOBellaTh JMPEKTopa o
HAPYLIECHUAX TPYAOBOM AUCHHUILIMHBI.

3. HayanbHuky tpancnoptHoro mexa c¢ 01.03.2014 oOecneyuth gocTaBKy Ha padory
Pad0THHKOB, NpokUBaOIINX B COBETCKOM paiioHe cJIyKeOHbIM aBTO0yCOM.

4. KoHTpOJIb 32 HCIIOJIHEHHEM IPHKA3a OCTABJIAIO 32 CO0O0I.

Jupexrop H.T'. KupniiioB

Pucynok — IIpuka3no OCHOBHOH AESITENBHOCTU HA IPOJOJIHOM OJIaHKE



®upma «<PACCBET»

[TPUKA3
15.01.2014 Ne 3-x

IIo 1myHOMYy cocTaBy

1. ITPUHATD:

1.1. ETOPOBA Aunekcanapa IletpoBuuya Ha J0/LKHOCTH CTapuiero Oyxrajrepa ¢
17.01.2014 ¢ oxnagom PYO. B MecsiLl, COIVIACHO IITATHOMY PACHHCAHMIO.

OcHoBaHHe: KOHTPAKT Ne oT

C npuka3om 03HAKOMJIEH: IMoanuce JlaTa

1.2. 3MHOBBEBY Huny Bsiuec;1aBoBHY Ha J0/LKHOCTb CHENHMAJIMCTA TEXHHYECKOI0
otaesa ¢ 18.01.2014 ¢ apyxmMecsiYHBIM MCTIBITATEILHBIM CPOKOM € OKJIA/IOM
pyo0. B MecsiLl, COTVIACHO INTATHOMY PAaCIUCAHHUIO.

OcHoBaHue: 3asBiaenne 3uHoBbeBoii H.B.

C npuka3om 03HAKOMJIEHA: Hoanmuch Hara

2. IIEPEBECTU:

IMETPOBA T .A., crapuiero cnenuajucTa 3KOHOMHYECKOI0 0T/AeJIa, ¢ ero COrjiacus, Ha
JAOJLKHOCTH BeIylIero chenuajucTra Toro ke otraeaa c 16.01.2014 ¢ oxuaagom
pyo. B MecsilL.

OcHoBaHue: 3assiaenne Ierposa I'.A., 1oKjIaaHas 3aNMCKA
3aBeaylonlero JkoHomudeckum oraeom E¢ppumona B.C.

C npuka3om 03HAKOMJIEH: IMoanucek JlaTa

3. YBOJIUTB:

AHTHUIIOBY O.A., cexperaps-pedepenta kanueasipuu, 19.01.2014 B cBsaA3M ¢
HCTe4YeHHeM CPOKa TPYA0BOI0 10roBopa, 1. 2 ct. 29 K30T Poccuiickoii ®enepanun.

OcHoBaHHe: KOHTPAKT Ne oT
C npuka3om 03HAKOMJIEHA: IMoanucey Jara
JAupexTop pupmsl Hoamuceh A.b. UBanoB

Pucynok -Ilpuka3s no JJM4HOMY COCTABY Ha YTJIOBOM OJIaHKE



AO “PocToB3Hepro”
n2C

BBIIINCKA U3 ITPUKA3A
15.02.2014 Ne5

o HapyumcHUH pr)IOBOﬁ AUCHUITIMHBI

B neasx odecnevyeHu AUCIHUITINHBI paGOTHI/IKOB NnpeaAnpuaTusa

ITPUKA3BIBAIO:

3. HayanbHuky TpaHcnoptHoro mexa c¢ 01.03.2014 ob0ecneunTh JOCTAaBKY Ha padoTty
padoTHHKOB, NpokuBawmNX B CoBeTCKOM paiioHe c/1y:KeOHbIM aBTO0yCOM.

JAupexkTop H.I'. Kupusuios

BEPHO: cexkperapnb M.A. UBameHko

Pucynok— Borinucka u3 npukasa Ha yriioBOM OJaHKe



AO “PocToB3Hepro”
L3C, cnykba noactaHUmMM

BBIIINCKA U3 ITPUKA3A
15.02.2014 Ne5

O HapyumieHUM TPYAOBOI JUCUHMILIHHBI

B ueasix o0ecnevyenusi AMCUUNIMHBI PAOOTHUKOB NPeANPUATHS

INIPUKA3BIBAIO:

3. Hayanbauky tpancnoptHoro mexa ¢ 01.03.2014 o0ecmeunTh JOCTAaBKYy Ha padoTy
padoTHHKOB, NpoxkuBawmKX B CoBeTcKOM paiioHe c/1yKeOHbIM aBTO0yCcOM

J{upexTop H.I'. Kupuiiios

BEPHO: cexperapsb M.A. UBameHko

Pucynok— Beinucka 13 nprikasa Ha Mpo10JbHOM OJaHKe



Ipuiaoxenue H
(o0s3aTenBHOE)

[Tpumepsl oopMIleHUs JETOBBIX TUCEM

AO "Untepcsaszp” ” Hupexropy OOO “Kenp
r-uy K. C.IlankparoBy

01.12.2014Ne 344

OO0 u3MeHeHun aapeca

CooOuraem, 4yTO B CBSI3U C PACIIMPEHNUEM HAIIETO MPEANPUATUS Mbl CMEHWJIHM Halll ajipec. Bl
MOJKeTe Hac HaiTu 1o azapecy : 344018, r. Poctos-Ha-/lony, np. Bopommunosckuii, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

I'enepanbHBIN TUPEKTOP I'.C. Knumenko

Cwmorenckag C.B.
233-45-89

Pucynox-IIucmo-u3BelieHue Ha yrjioBOM OJIaHKe



AO "MHTepcBA3b”

Jupexropy OO0 “Kenp”
r-uy K. C.IlankparoBy

01.12.2014 Ne 344

OO0 u3MeHeHuu ajapeca

Coo01aem, 94To B CBSI3U C PACHIUPEHUEM HAIIETO MPEANPHUATHS MbI CMEHUJIM HAIll aipec. Bo
MOXeTe Hac HauTu 1o aapecy : 344018, r. PoctoB-Ha-/{ony, np. Bopomunosckuit, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

I'enepasbHBIN JUPEKTOP I'.C. Kinnmenko

Cwmorenckag C.B.
233-45-89

Pucynok— IlucpMo-u3BeneHue Ha IPOI0ILHOM OJIaHKe



['enepanpHOMY DUpEKTOPY

000 “Kenp” AO “Ummynbsc”
r-uy A. B.Illaxnazapsx

25.09.2014 123/46
Ha Ne 232/91 ot 30.07.2014

(@) MOJIYUCHUHN NPCAJIOKCHUSA O COTPYAHHUICCTBC

Ho,uTBepxchaeM MMOJIy4YCHHC Bamero OpeAJIOKCHUSA O COTPYAHUYCCTBE B o0ractu PCKIIaMbI
u COO6IIIa€M, YTO MBI 3aMHTCPECOBAJIMCH UM, HO, K COXKAJICHUIO, B Ommkaiiiiee BpEMA IOKa HE
MOXXEM UM BOCIIOJIb30BaThHCA.

Hupexrop K. C. IlankpaTos

Cronbynosa E. A.
255-46-78

Pucynok— IlucbmMo-noarBepskaeHne Ha yrjioBoM OJaHKe



000 “Kenp” ['enepanbHOMy TUPEKTOPY

000 “Coxkon”
r-gy C.I1.MuxaitnoBy

30.08.2014 Ne100

OO0 OKOHYAaHHUU CPOKA KOHTPAKTa

Hanomunaem, uro cpok koHtpakta Ne 120597 ot 12 mas 2014 roga uctekaer 10 ceHTs0ps

2014 roma. [ns pemieHuss Bompoca O €ro mpojjieHuu Bamu HE0OXOAMMO MPHUCIATh CBOUX
MIpEeCTaBUTENCH.

Hupexrop K.C. [TankpatoB

Cronbynosa E. A.
255-46-76

Pucynok— IlucbmMo-HanoMuHaHue Ha YII0BOM OJaHKe



E>xeHenenrHUK
“3epkano Jlona”

30.04.2014 Ne 56

O JILTOTHOM TIOAITHCKE

YBaxaemble rocnoja !

IIpennaraem nproruyto noanucky! Tonasko y Hac ¢ 1 masd no 30 urons JeHCTBYIOT CKUIKU Ha
roj10By10 (5%) 1 moayroaoByro noanucky (2%)!

“3epkasio  JloHa” - 3TO BOCEMb CTpaHMIl JIIOOONBITHOW M TOJIE3HOM HH(OpMaluy,
KBATH(UIIMPOBAHHOW KOHCYJIbTAllMK, MUChMa 4uTaTesei. “3epkano JloHa” - 3TO MOCTOSHHBIC
pasnensl “ConuanpHas naHopama’, “Bame mpaso”, “JlenoBast xponuka”, “Kpyr unHtepecos”,
“HewusBectHnoe 00 uzBectHom”, “Kymnprypa. UckycctBo. Kuznp.”

Anpec penakuuu : 344018 , r. PoctoB-na-Jlony , np. bynennosckuid, 80, oduc 901.

Tenedonsr s cripaBok : (8632) 32-89-60, 32-46-27.

MeHnemxkep 1o pekiiame M. U. IOcymos

Pucynok—HUudpopmMannoHHoe NMHCbMO Ha YIIIOBOM OJaHKE



FLANAGANS DEPARTMENT STORE
12207 Sunset Strips
Los Angeles, California
19417

June 7, 2014
Ketchum Collection Agency
1267 Hollywood Boulevard
Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS
Gentleman:

SUBJECT: MR. GARY DENIELS, FCCOUNT #69112003

TEKCTIIMCbMA

Sincerely yours
Flanagan’s
department store

Martha Fay
Credit Manager

MF/mg

Pucynok— [IpuMep nucbMa Ha aHTJIIMHCKOM SI3BIKE



[Ipunoxenue I1
(obs3aTenbHOE)

[IpaBuna opopmiieHHUS TUTYIBHOTO JTUCTA

MunuctepcTBO 00pa3zoBanus U Hayku PD

®I'BOY BIIO « POCTOBCKHNU I'OCYJAPCTBEHHBII DKOHOMHWYECKUIA
YHUBEPCUTET (PUHX)»

KA®EJIPA

NHAWBUAYAJIBHOE 3AJTAHUE

10 JNCLHUITJIMHE “I[OKYMGHTI/IPOBaHI/IC B VIIPABJIEHUN”

Bremmonaun:
cTyaeHT rp. XXXXXX XXXXXXXX

Nrp.cTyneHTadaMUIHS, M, 0TIECTBO

TMposeprr: X XXX XX XXX
XXXXXXXXXXXHOI{HHCB, JaTadamMunus,uMst,0TYECTBO pyKoBoaUTENS

3BaHue U JOJKHOCTB PYKOBOOUTEIISA

PocroB-Ha-/lony
2016



IIpunoxenue P
(obs3aTenbHOE)

[Ipumep odopmnenus pedepara

PEDOEPAT

Kypcoas padota: 30ctp., 3Tadu., Spuc., 10ucr., 4 npunoxeHusl.

JOKYMEHTHUPOBAHUE, MEHEJUKMEHT, ABTOMATHU3ALIAA
VIIPABJIEHV A, OIIEPALIMOHHAA CUCTEMA NETWARE

I{enpro pabOTHI SBIISIECTCS MCCIICOBAHNE BO3MOYKHBIX 00JIaCTCH MPUMCHCHHUS
JOKAJIbHBIX ceTerd DBM.

Meron mnpoBeneHusi pabOThl - aHANW3 JIUTEPATYpPHBIX HMCTOYHHKOB IIO
COOTBETCTBYIOIIIEMY BOIIPOCY.

Pe3ynbraTomM BBINMOTHEHUS paOOThI SIBISETCS BBIBOABI O IEI€CO00Pa3HOCTH
WCIIOJIb30BAHUSI CETH OMPEJEICHHOW apXUTEKTYphl B KOHKPETHOM 00JacTu
aBTOMAaTHU3aIlUH, & TAK)KE TIPOOIEMBbI, BOSHUKAIOIINE TIPH IKCIUTyaTaIliH CUCTEMBI.

OO6acTh MPUMEHEHHUS PE3yIbTAaTOB — YYEOHBIH MPOIIECC.



[Ipunoxenune C
(obs3aTenbHOE)

[Ipumep oopmnenus coaepkaHus

Conep:xxanme

BBenenue 4
1 OO0mras XxapakTepucTUKa JIOKAJTbHBIX CeTen 6
2 OcoOeHHOCTH TPUMEHEHHMS CeTel Il aBTOMATH3AINI 10

YIPaBJICHUS
2.1 AHaM3 BO3MOKHBIX apXUTEKTYP CETEN JUIsl YIPABICHUS 10
2.2 3amurta nH(pOpMaLUHU B CETAX 13
2.3 Ilpumepsl ceteit 16
3 OcoOeHHOCTH MPUMEHEHUSI CETeH JJIsl aBTOMAaTHU3aIuU
OyXTaJaTepCKOro y4eTa 20
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MeToanyeckue peKOMEHIALMH 110 HANIMCAHUIO, TPeOOBaHUSA K 0(DOPMJICHU IO
pedeparon

Pedepar sBiseTcs caMOCTOATENBHBIM KPATKHM HW3JI0KCHHEM IIEPBHYHOTO MaTepuaa,
KOTOpPBIM ToJBepraercs aBTOpoM pedepara TIyOOKOMY H3YUYEHHIO, CHUCTEMAaTHU3alUU U
OCMBbICIIEHHIO. Pedepar noimkeH oTpaxaTb OCHOBHBIE Hien pedeprpyeMbIX padOT U OTHOIICHHE
K HUM aBTOpa pedepara.

KaxmpM CcTy/IeHTOM BHINIOJNHSETCS OIWH pedepaT MO BHIOPAHHOW MM TeMe M3 CIIHCKa,
pasmenieHHoro Hmwke. [Ipu 3ToM cnMcOK JMTEpaTyphl, yKa3aHHBIH B pabouell mporpamme,
SIBIISIETCS. OPUEHTHPOBOYHBIM, HEOOXOIMMO HANTH elie ABe-TpH PabOThI BEIYIUX CHEIHATHCTOB
MOCBAILICHHBIX TaHHOU TeMe.

Pedepar nomxen ObITh 0hOpMIICH B COOTBETCTBUH C TPEOOBAHUSAMU, MIPEIBABISICMBIMA JJIST
HaIMCaHUs KYPCOBBIX paboT.

Coneprkanue paboThl JOKHO BKIIIOYATh:

1) BBeieHue, B KOTOPOM CTAaBUTHCS LIeJIb U 3a7a4 Hanucanus pedepara;



2) OCHOBHYIO YacTh, B KOTOPOW PacKpBIBAaeTCS IENb, U PEUIAIOTCs 3a7adu paboThl (OHA
JOJIKHA UMETh YETKYIO CTPYKTYPY, ObITh JOTHYECKH MOCIEA0BATENbHOM, COIEPKaTh CCHUIKH Ha
MEPBOUCTOYHUKH HWH(DOpPMAIIMK ¥ PaCKpPhIBaTh OCHOBHBIC COACPKATCIBHBIC DJIEMEHTBI
pedepupyeMbIx MaTepHaoB);

3) 3aKIr0ueHME, TIe TIOJIBOISATCS OCHOBHBIC UTOTH HamucaHus pedepara (0cob0e BHUMaHUE
3/1eCh CIeIyeT yAEeTUTh COOCTBEHHOM OlieHKe pedepupyeMoro marepuana ¢ OTPaKEHHEM €ro
aKTyaJIbHOCTH U CBOEH MPaKTUUECKON JEeSITEIbHOCTH);

4) CIUCOK HCTIOIb30BAHHBIX UCTOUYHUKOB (OT OJTHOTO 110 3-4 IEPBOUCTOUYHUKOB);

5) conepxanue ¢ paccraHoBkou crpanull. I[IyHkT 4 U 5 comepxanusi pedepara MOXKHO
00BEeIMHUTD HA OJHOH cTpaHuLe. OOumii 00beM pedepara T0KEH COCTABIATh HE MEHEE 8 U He
6osee 10 cTpanuil (BKIIOYas TUTYJIBHBIM JIUCT W JIMCT C WCTOJB30BAaHHBIMH HCTOYHHUKAMHU W
COZIEpKAHUEM).

B tekcre pedepara 00s3aTeNBHO TOKHBI TPUCYTCTBOBATH CCHUIKM HAa HCTOYHHKH. JIro0ast
uzes, MOJIOXKEHHE WK BBIBOJ pedeprupyeMoro Marepuaa, WITIOCTPUPYEMbIE HITH ONKChIBAEMbIe
B pedepare MODKHBI COAEPKATH COOTBETCTBYIOIIYIO CCBUIKY Ha MEPBOMCTOYHHUK. I[lpm
MEPEHECEHUH TEKCTa U3 TMEepPBOMCTOYHMKA 0Oe3 aBTOPCKOMl mepepaboTku (LIUTHPOBAHHE),
HE00XOIMMO IO MUMO CCBUIKH UCTIOIh30BATh KaBBIUKH.
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