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(<Kypc>.<Cemectp Ha 1(1.1)
Kypee>) HUroro
Henenp 16
Bun 3ansaruit vir | PO | v PIT
Jlexun 16 |16 (16 |16
IIpakTuueckue 32 132 |32 |32
Hroro ayn. 48 |48 |48 |48
KonraktHas pabora 48 |48 |48 |48
Cawm. paborta 60 [60 |60 |60
Yacsl Ha KOHTPOJIb 36 |36 |36 |36
Hroro 144 |1 144 | 144 | 144
OCHOBAHHUE

Y4eOHBIN TUTaH yTBEPKIIEH YIEHBIM COBETOM By3a oT 25.06.2024 r. mpoTokox Ne 18.
[Tporpammy coctaBui(u): K.3.H., JoueHT, Mucuuenko H.IO.
3aB. kadempoi: goi.,k.3.H. C.H.I'orgapoBa

Metonudeckuil COBEeT HanpaBiIeHUs: 1.3.H., mpodeccop CypxuxkoB M.A.



1. HEJIX OCBOEHUA TUCHUTITITUHBI

1.1 |m3yunTh TpoIecC MOKYMEHTHPOBAHHUSA (COCTaBICHHUS, OGOPMICHHS OPraHH3allMOHHO-PACTIOPSIUTENBHBIX JTOKYMEHTOB
KaKk 06a30BOro mpolecca B pealnu3ally BCeX YIPaBIeHUECKUX (YHKIIUI)

2. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUSA JUCIIUITJINHBI

OIIK-2: CnocodeH ocyuiecTBJSATH c00p, 00paGoOTKY M aHAJM3 JAHHBIX, HEO0XOAUMBIX /UIS PelIeHHs IMOCTABJIEHHBIX
YunpaBJeHYEeCKUX 3ajdad, ¢ HCHOJb30BAHHEM COBPEMEHHOI0 HHCTPYMEHTApHUA M MHHTEICKTYAJbHBIX PIH(l)OpMalll/IOHHO-
AHAJMTHYECKUX CHCTEM;

YK-4: CrnocoGeH OCyHIeCTBJIATH JEJI0BYI0 KOMMYHHKAIIMI0O B YCTHOH M NMHCHMEHHOH (popMax Ha rocyrapcTBeHHOM SI3bIKe
Poccuiickoii @enepaunu 1 HHOCTPAHHOM(BIX) A3bIKe(aX)

B pe3yabTaTe ocBOeHHS THCIUTIIHHBI 00y9AIOLIUIiCS TOKEH:

3HaTh:

- OCHOBHBIC ITOTOKH JOKYMEHTO000POTa (BXOASIINE, HCXOAIINE U BHYTpeHHKE) (COOTHeCeHO ¢ nuankaropom OITK-2.1)

- mpaswia wucnome3oBauss [OCT P 7.0-97- 2016 «YHunouumupoBaHHBIE CHCTEMBI IOKyMeHTaru. CHCTeMa OpraHM3aliOHHO-
pacmopsiiuTeNbHON JokyMeHTanuu. TpeGoBaHus K 0()OPMIICHHUIO JOKYMEHTOBY (CooTHeceHO ¢ naaukaropom OITK-2.1)

- KOMMYHHKAIIMOHHBIC METOJBI PCIICHUS 3adad MEKIUYHOCTHOIO U MEXKKYJIBTYPHOTO B3aUMOJCIHCTBHS (COOTHECEHO C
uHaukaropom YK-4.1)

YMeTh:

- TIPUMEHATh MH(MOPMALMOHHOE OOECIeYeHUEe NOKYMEHTOB Ul Pa3iIMYHBIX IIPOCKTOB OPraHM3alMd (COOTHECEHO C WHIMKaTOpOM
cooTHeceHO ¢ uHankaropom OIIK-2.2 )
- pemars MOCTABJICHHBIE 3a1a4l MEXIIMYHOCTHOTO U MEXKKYIJIBTYPHOTO B3aUMOACHCTBUS (COOTHECEHO ¢ nHAMKaropoM YK-4.2)

Binagern:

- HaBbIKaMH aHamu3a HHpOpMaUuK O (YHKIMOHMPOBAHWH CHCTEMBI BHYTPEHHEIO IOKYMEHTO00OpOTa OpraHU3aluH (COOTHECEHO
¢ uaaukaropom OIIK-2.3)

- HaBBIKAMH K KOMMYHHKAUMM U DCLICHHS 3ama4 MEXIHYHOCTHOTO W MEXKKYJIBTYPHOTO B3aUMOACHCTBHS (COOTHECEHO C
uHIKaTopoM YK-4.3)

3. CTPYKTYPA U COOEPKAHHUE JUCIUITJINHBI

Pazpen 1. «Knaccuduxanus ciyske0HbIX J0KyMeHTOB. OdopmieHue ciry:KeOHbIX JOKYMEHTOB U NuceM. SI3bIK M CTHIIb
AeJIOBOro nuchbMa. THNHYHbIE OLIUOKH B SI3bIKE U CTHJIE /1eJI0BOr0 MMHChMa»

Cemectp Yacos Komneren- Jureparypa

Ne HaumenoBanue tembl / Bua 3ansiTust
/ Kype HHH

Tema 1.1 «OcHOBHBIE OHATHUS JOKYMEHTHPOBAHUS B YIIPABICHHUI.
«JlokyMeHTOBeleHIe» KaK AEATEIIbHOCTh YellOBeKa 10 pa3pabdoTKe U
XpaHEHHIO JOKYMEHTOB, MX JBW)KEHHIO, Y4eTy M XpaHEHHUIO.

Onpenenenue TTOHSATHI «IOKYMEHT» «JTOKYMEHTHPOBAHHUEY
ben JIOKY ’ HOKY p ’ OIK-2, YK | JIL.1,J11.2, J12.1,
1.1 | «TOKyMEHTOO00pOT»,  «apXUBHOE Jeno»,  «yHU(HUIMPOBAHHAL 1 2
-4 J12.2,J12.3, JI2.4
cucTeMa JIOKYMEHTAILIUN. OcobeHHoCcTH HCIIOJIb30BaHUSA

MHOOPMAIMOHHBIX ~ TEXHOJOTMH  JUIi  ABTOMATH3alldd  CO3ZaHus,
leeTa, JBUXCHHUA U XpaHCHI/Iﬂ I[OKyMeHTOB.
/ Jlex /

Tema 1.3 «OdopmiieHre Ciry>keOHBIX TOKYMEHTOB

IlpaBuna o¢opMIICHUS JIOKYyMEHTOB Ha IIPUMEpe  CIy>KEOHBIX
1.2 | (moxyamHBIX W OOBACHUTENBHBIX) 3amucok, npukazoB.(IOCT P 7.0-97 1 2
-2016).
/ Jlex /

OIIK-2, YK | JI1.1,J11.2,JI2.1,
-4 J12.2,J12.3,]12.4

Tema 1.4 «OdopmieHre cyKeOHBIX TUCEM)

CrnyxeOHOe NHCBMO KaK CPEACTBO CBS3H HPEANPUATHA(YIPEKICHU,
OpraHM3alMd) C BHEIIHHMM MuHpoM. Kiaccubukamus ciryxkxeGHBIX
muceM 10 (pYHKIMOHATEHOMY H  TEMarHYeCKOMY  IPH3HAKY,
KOJIMYECTBY aApPECaToB.

1.3 CTpyKTypa IeloBOro mnuchbMa. BapuaHThl NOCTPOEHUS M IIpaBHIa 1 2
oopMIIeHHSsT NIEIOBBIX IHCEM Ha IMpHUMEpe MNHChMa-TIOATBEPKACHUS,
[IUCbMa-0TKa3a, COINPOBOAUTENILHOIO MHUCbMa, NHCbMa-HAOMUHAHUS
u npyrux (TOCT P 7.0-97-2016). OdopmiieHre aeI0BOrO MHCbMa Ha
AHMIUKACKOM SI3bIKE

OIIK-2, YK | JI1.1,JI1.2, JI2.1,
-4 J12.2,J12.3,J12.4

/ Jlex /
Tema 1.5 «SI3bIk 1 CTI/\I'J'IB JICJIOBOTO IIMChMay OITK-2, VK 11,0112, 2.1,
1.4 |OdunuansHO-IENOBOW CTHJIb Kak pPa3HOBHUIHOCTH  COBPEMEHHOTO 1 2

-4 J12.2,J12.3,J12.4

JIUTEPaTypHOTO s13b6IKa. OCHOBHBIE OTIMYHUTEIBHBIC XapaKTCPUCTUKH




O(ULIUATEHO-ACJIOBOTO  CTHJIS: KParkOCTb UM SICHOCTb M3JIOXKEHHS,
cTporue TpeOOoBaHMSA K MPABIIIBHOCTH TOAOOpa CIOB, YHOTpeOieHHe
YCTOMUYUBBIX CHUHTAKCHUYECKMX KOHCTPYKUMH M  CIIOBOCOYETAHUH,
HeiiTpanbHblii TOH. CokpamieHuss (abOpeBHAaTypbl) Kak 3aMEHHUTEIH
CIIOB W CIIOBOCOYCTAHHIA:

BUJBI COKPAIICHUH, NpaBHIAa HANNCAHMS, BOCIPHUATHS, CKIOHEHUS H
cornacoBaHusi cokpamieHuil. IloHsTue ciry’keGHOro ped4eBoro 3THKETa.
OcCHOBHBIE MpaBHIa CIY)X€OHOTO pEYEBOr0 3THKETa B JICIIOBOM
muckMe:  (GopMBl  OOpamieHHs, H3JIOKCHHE IPOCHOBI, BBIPOKCHUE
MPU3HATENBHOCTH, TOH JIEJIOBOTO MHUChMa

1.5

/ Jlex /

Tema 1.6 « Tunu4YHbBIE OMINOKH B SI3BIKE U CTUJIE IEJTOBOTO MHUCHMay
Krnaccnduxanms OITHOOK: CTPYKTYpHBIE, CUHTaKCHYECKHUE,
MOpP(OJIOTHIECKHE.

OOmass XapakTepuCTHKa W BapHAHTBHl YCTPAHEHHUS CTPYKTYPHBIX
OIIMOOK: IyOJIMpoBaHue CTaH/1apTH30BaHHOTO JIOKYMEHTA,

HEBEPHOE TMOCTPOCHHWE NHChMA, MOBTOPEHHE B TEKCTE MHChMA
uH(pOpMaIMK, coaepialieiics B cTaHIapTHOM OJaHKe.

OOmast XapakTepHCTHKa W BapuUaHThl YCTPAaHCHUsS CHHTAKCHYECKHX

ommooK:
OmMOKH,  CBA3aHHBIE C HENPaBUIBHBIM  TOPSAKOM  CJIOB B
HpeATI0KEHNY; HapylleHnue crienupuKu ynorpeOieHus
JIeeTpUIacTHBIX 000pOTOB; HETIPaBHIIBHOE UCIIOJIb30BaHHUE
MPEATIOTOB.

Oobwuas XapaKkTepUCTUKA u BapUaHTHI yCTpaHeHust
MOP(OIOTHIECKUX OMINOOK: COITIacOBaHHE OIIpeCIEeHHH;
yIoTpeOsieHne KpaTkod W TONHOH (OpM HMEH MpHIIAraTesbHbIX;
OILIMOKH MPHU YIOTPEOICHUN KOJINYECTBEHHBIX UMEH YHUCIHTENbHBIX.

CpenctBa a1 OOHapyKEHUSI M HCIIPABJICHMS OIIMOOK B JIEIIOBOM
MIHCEME.

/ Jlex /

OIIK-2, YK
4

J1.1,J11.2, J12.1,
J12.2,J12.3,]12.4

1.6

Tema 1.1 «OcHOBHBIE TOHATHSA JOKYMEHTHPOBAHHS B YIPaBICHUI.
«JloKyMEHTOBE/ICHHE» KaK JEATeIbHOCTh YEJIIOBEKA IO pa3paboTKe |
XpaHEHUIO JOKYMEHTOB, HX JBIDKCHHIO, Yy4eTy | XpaHEHHIO.
OmpeneneHue  HOHATHH  «JOKYyMEHT», «JOKyMEHTHPOBAHHUE,
«IOKYMEHTOO0OpOT»,  «apXMBHOE  JEeNO»,  «YHH(PHUIMPOBaHHAS
cucTemMa JOKYMEHTAIIHI. OcobeHHOCTH HCIIONB30BaHUs
WHQOPMAIIMOHHBIX ~ TEXHOJOTHMH A  ABTOMATH3alMH  CO3JaHMA,
yuera, IBUIKSHUSI U XPaHEHHUS! JIOKYMEHTOB.

/Tp /

OIIK-2, VK
4

J1.1,J11.2, 2.1,
2.2, J12.3, 12.4

1.7

Tema 1.2 «Knaccudurarnus ciry>KeOHBIX TOKYMEHTOB)

[lonsatHe, MecT0O W  poONb  CIAYXEOHBIX  JOKYMEHTOB B
JIEJIOTIPOU3BOJICTBE COBPEMEHHOTO npeanpusTHs((UPMBI).
Kiaccupuranuss  ciryxeOHBIX JOKYMEHTOB 10  IIpU3HAKaM:
CTICTIAATTH3AITHS, Ha3HauYCHUE, TEXHUKA BOCIIPOU3BE/ICHUS,
CEKPEeTHOCTh, TMPHEMBI 3aMUCH, TPOUCXOXKICHUE, CPOKH XpaHECHWS,
cranun  cozgaHus.  CpeactBa WORDS 11 KOMIIBIOTEPHOTO
oQOpMIICHHS CITY’)KEOHBIX JOKYMEHTOB C MOMOIIBIO MporpamMmbl Libre
Office.

/Mp/

OIIK-2, YK
4

J1.1,J11.2, 2.1,
2.2, J12.3, 12.4

1.8

Tema 1.3 «OdopmiieHne ciry>keOHBIX TOKYMEHTOB

IMpaBuma odopmieHHUS HOKYMEHTOB Ha MpUMepe  CIIyKeOHBIX
(moxmamHBIX W OOBSICHHUTENBHBIX) 3anmucok, npukazoB. (TOCT P 7.0-
97-2016).

/Tp /

OIIK-2, VK
-4

JI.1, J11.2, J12.1,
J12.2,J12.3,]12.4

1.9

Tema 1.4 «OdopmieHne CITy>KEOHBIX THCEM»

CrnyxeOHOe NMHUCBMO KaK CPEJACTBO CBS3H HPEANPUATHA(YIPEKICHU,
OpraHu3allii) ¢ BHEIIHUM MupoM. Kiaccudukamus —ciykeOHBIX
nuceM N0 (YHKUMOHAIBHOMY M TEMAarH4ecKOMy  MPH3HAKY,
KOJIMIECTBY aJIpecaros.

CTpyKkTypa [delOBOTO IHCbMa. BapHaHTBI MOCTPOCHHS U IIpaBHIIA
o(OpMIICHHS JICNOBBIX MHCEM Ha IPUMEPE MHCHhMa-TIOATBEPIKICHUS,
MICHhMa-0TKa3a, COINPOBOJUTENFHOTO ITHCHEMA, IHCHEMa-HATOMHUHAHUS
u apyrux (I'OCT P 7.0-97-2016). OcdopmieHue 1emoBoro micbMa Ha
AHTIIMICKOM sI3BIKE C MOMOIIBI0 porpammsbl Libre Office. /Ilp /

OIIK-2, VK
4

J1.1,J11.2, 2.1,
2.2, J12.3, 12.4

1.10

Tema 1.5 «SI3bIK U CTHIIB IEJTOBOr0 MUCHMa
O¢unuansHO-1eJI0BOM  CTHIh Kak PasHOBHJIHOCTh  COBPEMEHHOTO

OIIK-2, VK
4

JI.1,J11.2, J12.1,
J12.2,J12.3,J12.4




JUTEPATYpPHOTO s3bIKa. OCHOBHBIE OTIMYMTEIBHBIE XapaKTEPUCTUKH
O(pUIMATBHO-IETIOBOTO  CTHIISA: KPAaTKOCTh M  SICHOCTh H3JIOKCHUS,
cTporue TpebOoBaHMSA K MPABWIBHOCTH TOAOOpa CIOB, YHOTpeOneHHe
YCTOMYMBBIX CHHTAaKCHMYECKHX KOHCTPYKIMH U  CIIOBOCOYETAHUH,
HeWTpanpHEI TOH. CokpameHus (abOpeBHATyphl) Kak 3aMEHHTEIH
CJIOB U CIIOBOCOYETaHUI:

BUJbl COKpAIICHUH, NpaBUIa HANUCAHMS, BOCIPUATHSA, CKIOHEHUS U
cornacoBaHusl cokpamieHui. [IoHsTHE ciryKeOHOTO PEedeBOro ITHKETa.
OCHOBHBIE TIpaBHJIa CIIy’)KEOHOTO pPEYEBOr0 STHKETa B JIEIOBOM
nuceMe: (GopMmbl  OOpalieHHs, H3TO0XKCHHE MPOCHOBI, BBIPAKECHUE
MPU3HATENBHOCTH, TOH JIEJI0BOTO MHUChMa

/Tp /

Tewma 1.6 « Tunr4HbIC OMMOKH B SI3BIKE U CTUJIE JICTIOBOTO IMHACHMa))
Knaccudukanms omnooK: CTPYKTYpHBIE, CHUHTaKCHYECKHE,
Mopdomorndeckue.

OOmast XapakTepuCTHKa W BapHaHTBl YCTPaHEHHWS CTPYKTYPHBIX
OIIHOOK: IDyOnupoBaHHe CTaH/IapTH30BaHHOTO JIOKYMEHT3,
HEBEpHOE IMOCTPOCHHME MHChMa; TIOBTOPEHHWE B TEKCTE MHUCbMa
nHpOpMaIHH, COAepKaIeHcs B CTAHAAPTHOM OJIaHKe.

OOmast XapakTepHUCTHKAa W BapHaHTHl YCTPAaHEHWS CHHTAKCHUCCKHUX

OIHUOOK:
OIIMOKH,  CBSI3aHHBIE C  HENPaBWIBHBIM  TOPSJKOM CJIOB B
TIPe/II0KCHIH; HapyIIeHHne crierduku yHoTpeOIeHus
JIeerpUIacTHBIX 000pOTOB; HETIPaBUIIBHOE UCTIONTb30BaHNE
MIPEJUIOTOB.

Oomas XapaKTepUCTUKA u BapUaHTbI YCTpaHEeHUs
MOP(OTIOTHIECKUX OmooK: COTJIaCOBaHME OTIpeIeIICHUIA;
ynotpebieHre Kparkoil ¢ TOMHOW (OpM HMEH MpHiarareibHbIX;
OLIMOKH MPH YIIOTPEOIICHHN KOJINYECTBEHHBIX UMCH YUCIHTEBHBIX.

CpenctBa sl OOHapYXKCHUSI M WCIPABJICHUS OIIMOOK B JEIOBOM
HHCEME.

/Tp/

OIIK-2, VK
4

JI1.1, J11.2, J12.1,
J12.2,J12.3,J12.4

1.12

Tema 1.1«OcHOBHBIE TIOHATHS KOMITBIOTEPHOTO TOKYMEHTHPOBAHHSY.
-Hcropusi TOKyMEHTOBEICHHSI.

- HopmaruBHO-MeTommueckast 6aza Jeonpon3BOICTBA.

Tema 1.2. «Knaccupukanus ciy>keOHBIX JOKYMEHTOB)

- Texnonorus padoThI ¢ fokymeHnTamu / Cp /

36

OIIK-2, VK
4

JI.1, J11.2, J12.1,
J12.2,J12.3,J12.4

Paznen 2. «OdopmiieHne TEKCTOBBIX

JAOKYMEHTOB»

HaumenoBanue Tembl / Buj 3ansiTus

Cemectp
/ Kype

Yacos

Komneren-
Jivii0e

JlutepaTtypa

2.1

Tema 2.1 «CTpyKTypa TEKCTOBOTO JOKyMEHTa H O(OpPMIICHHE €ro
qacTen»

IMpaBuma odopmileHHs THTYJIBHOTO JIHCTa, pedepara, COAEpIKaHWS,
OCHOBHOM 4acTH U NPUIOKEHUN TEKCTOBOIO JOKYMEHTA.

/ Jlex /

OIIK-2, VK
4

J1.1,J11.2, JI2.1,
J2.2,712.3,J12.4

2.2

Tema 2.2 «OdopmieHre 3IEMEHTOB OCHOBHOHM YacTH TECTOBOTO
JIOKYMEHTa»

[MpaBuna mocTpoeHUs TaOJNUI] TEKCTOBOTO JOKYMEHTa, O(QOpPMIICHHUS
MEePEYNCICHUH, PUCYHKOB M MaTeMaTH4ecKHX (OPMYJT COLIACHO.
(I'OCT P 7.0-97-2016) / Jlex /

OIIK-2, VK
4

JI.1, J11.2, J12.1,
J12.2,J12.3,J12.4

23

Tema 2.3 «bubmmorpagudeckue CCHUIKI»

CocraBieHne u odopmiIeHHE OHONMOTPaQUIECKUX CCBUIOK COTTIACHO
(TOCT P 7.0-97-2016): oOmHOTOMHBIC W3IIaHUS, MHOTOTOMHbBIC
U3/1aHNs; CepHAbHBIC U3/IaHMsI.

OcobeHHOCTH  OQOpPMIICHHS BHYTPUTEKCTOBBIX  (TIOMEIIEHHBIE B
TEKCTe JOKYMEHTa), IOACTPOYHBIX(BBIHECEHHbIE M3 TEKCTa BHU3
CTPaHUIIBI IOKyMEHTa (B CHOCKY), 3aT€KCTOBBIX CCBIIOK.

/ Jlex /

OIIK-2, VK
4

J.1,J11.2, J12.1,
J12.2,J12.3,J12.4

24

Tema 2.1 «CTpyKTypa TEKCTOBOTO JOKyMEHTa M O(OpPMIICHHE €ro
yacTei»

IlpaBuna odopmiIeHHsT THUTYIBHOIO JHCTa, pedepara, COIEpHKaHUs,
OCHOBHOH YaCTH W MPUIIOKEHHUI TEKCTOBOTO OKyMeHTa. / IIp /

OIIK-2, YK
4

J.1, J11.2, J12.1,
J12.2,J12.3,J12.4

25

Tema 2.2 «OdopMieHHE 3IEMEHTOB OCHOBHOH YacTH TECTOBOTO
JIOKyMEHTa»

IMpaBuna mocTpoeHuss TaOMUI] TEKCTOBOTO JOKYMEHTa, O(OPMIICHHS
MEePEYNCICHUH, PUCYHKOB ¥ MaTeMaTHYeCKHX (OPMYJT COLIACHO.

OIIK-2, VK
4

J1.1,J11.2, 2.1,
2.2, J12.3, 12.4




(TOCT P 7.0-97-2016) / TIp /

2.6

Tema 2.3 «bubmmorpagudeckue CCHUIKI»

CocraBneHne u odopmwiIeHHE OHONMOTPaQUIECKUX CCBUIOK COTTIACHO
(TOCT P 7.0-97-2016): oOmHOTOMHBIC HW3IIaHUS, MHOTOTOMHbBIC
U3/1aHNs; CepHAbHBIC U3/1aHMs.

OcobeHHOCTH  OQOpPMIICHHS BHYTPUTEKCTOBBIX  (TIOMEIIEHHBIE B
TEKCTe JOKYMEHTa), IOACTPOYHBIX(BBIHECEHHbIE M3 TEKCTa BHU3
CTPaHUIIbI IOKyMEHTa (B CHOCKY), 3aT€KCTOBBIX CCBIIOK.

/Tp /

OIIK-2, VK
4

J.1,J11.2, J12.1,
J12.2,J12.3,J12.4

2.7

Tema 1.4 «OdopmiieHre CITy:KeOHBIX THCEM»

- MexnyHapoAHbIE CTAHIAPTHI 10 OPOPMIICHHIO JOKYMEHTOB

- CpaBHHUTENBHBI aHAIW3 JENOBOM MEPENUCKH HAa PYCCKOM H
aHTIHiicKoM si3bikax / Cp /

OIIK-2, YK
4

JI1.1, J11.2, J12.1,
J12.2,J12.3,]12.4

2.8

/ Dx3ameH /

OIIK-2, VK
4

JI.1, J11.2, J12.1,
J12.2,J12.3,]12.4

4. ®OHJ OHEHOYHBLIX CPEJACTB

CrtpykTypa U coiepkaHue ()OHAA OLEHOYHBIX CPEICTB A MPOBEAEHMS TEKyLIeH M NMPOMEXYyTOUHOH arTecTallud IpeICTaBIEHBI

[Mpunoxenuu 1 x pabdodeit mporpaMme AUCHUTUTHHBL

5. YAEBHO-METOANYECKOE 1 HH®OPMAIIMOHHOE OBECIIEYEHUE JUCIIUIIJINHBI

5.1. OcHoBHas uTEpaTypa

ABTODBI, 3araBsue W3 paTenscTBO, TONI Komnnu-Bo
JI1.1 | Kaydwman, H. O. JIOKyMEHTHPOBAHUE yIPABICHYECKON Omck: OMckwid https://www.iprbooksho
JIESITENBHOCTH: yueOHOe mocodne rOCY/1apCTBEHHBIN p-ru/26681.html
HHCTUTYT CEpPBHCa, HCOTPaHNICHHBIH
OMcKuil rocyaapcTBEHHBIN AOCTyN AN
TeXHHYECKI 3aperucTPUpPOBaHHBIX
yHuBepeutert, 2014 T10JIb30BaTeNnen
JI1.2 | Kysnuenora, U. B., JIOKyMEHTHPOBaHHUE YIIPABICHUCCKON Mocksa: [lamkos u K, At https://www.iprbooksho
Xavarps, I A. JIESITENIBHOCTH: yueOHOe Tocooue ist OakanaBpoB ITu Op Menna, 2021 p-ru/99364.html
HEOTpaHWYEHHBIN
JOCTYII JUTS
3aperucTPUPOBaHHBIX
0JIb30Barenen
5.2. lonoJHUTE/IbHAS JIUTEPaTypa
ABTODBI, 3ariaBue H3narenscTBO, TONI Komnua-Bo
JI2.1 |TIpuxomsko, A. H. JIOKyMEHTHPOBAHHUE YIIPABICHUECKON Cankr-IlerepOypr: Cankr- | https://www.iprbooksho
JeSITeIbHOCTH: yuebHOe mocodue [eTepOyprekuit p-ru/26872 . html
rocyapcTBEHHEIH HCOTPaHIYCHHBII
APXUTEKTYPHO- JAOCTYI T
CTPOHTENBHBII 33pErHCTPHPOBAHHBIX
ynusepeureT, 95C ACB, TOJIB30BATEIICH
2013
JI2.2 | Adponromikuna, O. U., | JJokyMeHTHpOBaHHE yIIPaBICHYECKOM Benropon: benropoackuit https://www.iprbooksho
[Tycrosas, B. U. JIesITeNbHOCTH: yueOHOe mocodne roOCYyIapCTBEHHBIN p-ru/80510.html
TEXHOJIOTHYECKUN HCOTPAHHICHHBIi
yHuBepcuret uM. B.T. AOCTYII UL
Ilyxosa, DBC ACB, 2017 33pETHCTPHPOBAHHBIX
0JIb30BaTeNei
J12.3 YnpaeneHue: KypHaT Mocksa: U3nparensckuid https://biblioclub.ru/inde
nom I'VY x.php?
(FOCyHapCTBeHHLIfI page=b00k&1d=563352
YHHUBEPCUTET HEOTPaHUYEHHBIN
ynpasienns), 2018 AOCTYT VI
3aperucTPUPOBaHHBIX
0JIb30Barenen
JI2.4 | Bapuarsia B. C., MeHemKMEHT: ydeOHoe mocobue PocroB-na-/lony: https://biblioclub.ru/inde
Tonuaposa C. H. M3 narenscko- x.php?
HOJ'II/II’pa(l)I/I'-ICCKI/Iﬁ page:book&id:567 184
kommiekc PIDY (PUHX), HEOIPAHUICHHbIH
2018 JOCTYII JUTst
3apEeruCTPUPOBAHHBIX

OJIb30BaTeICH




53 HpO(l)eCCI/IOHaJ'll)Hl)Ie 0a3bl JAHHBIX U l/IHq)OpMaIIl/IOHHbIe CIIPaBOYHbIE CUCTEMbI

NCC "KoncynbranTlInroc"
POCCTAHJAPT https://gost.ru/portal/gost
TocymapcTBeHHBIN KOMUTET TI0 cTaTHCTHKE http://www.gks.ru/

5.4. IlepevyeHb MPOrpaMMHOIo odecredeHust

OneparmonHas cuctema PEJ] OC
Libre Office

5.5. yqeﬁHO-METOI[I/l'leCKHe MaTepHaJibl 1Jd CTYACHTOB ¢ OrPaHUY€HHBIMU BO3MOKHOCTHAMH 3/10POBbSI

IIpu HE0OXOIUMOCTH IO 3aiBICHHIO OOYYAIOMETOCS C OrPAaHHMYCHHBIMH BO3MOXHOCTSIMU 37I0pPOBbA  y4eOHO-METOAUUYECKHE
MaTrepualbl MpPeOCTaBISIOTCS B (pOpMax, amanTHPOBAaHHBIX K OTPaHHMUYCHHAM 370pPOBbS M BocHpusaTHs uH(MopMarmu. s mmm c
HapyImIeHUSIMA 3peHHs: B (opMe aynuodaiina; B medaTHOH QopMme yBeTHUYCHHBIM ImIpupToM. s JTUI ¢ HapymICHWSMH CIyXa: B
(opMe DNIEKTPOHHOTO JOKYMEHTa, B medarHod ¢Qopme. i U ¢ HapyMICHHSMH OIOPHO-IBHTATEIFHOTO ammapara: B (opme
JNIEKTPOHHOIO JOKYMEHTa; B EUaTHOH dopme.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHE JUCIIUITJINHBI

ITomemeHus i BceX BUIOB pabOT, MPEIXyCMOTPEHHBIX yYEOHBIM IUIAHOM, YKOMIUIEKTOBAaHBI HEOOXOAMMOH CHennann3HpOBaHHOH
y4aeOHOI MeOeNbI0 M TEXHHYECKUMH CPEICTBAMU 00yUCHUS:

- CTOJIbI, CTYJIBSI;

- MIEPCOHATHEHBIA KOMITBIOTEp / HOYTOYK (TIEpEHOCHOH);

- IPOEKTOP;

- 9KpaH / UHTepaKTUBHAs TOCKa.

7. METOOAUYECKHNE YKA3ZAHUA U1 OBYYAIOIIINXCA IO OCBOEHHWIO JTUCITUITJINHBI

MeTtoauyeckue yKa3aHus 0 OCBOCHUIO AUCIUILTUHEI IpecTaBneHb! B [Ipunoxkennu 2 k pabouei mporpaMme AUCIUILTHHEL.




®OHJA OHEHOYHbBLIX CPEACTB

Ipunoxenue 1

1 OnucaHue nokKa3sareJjiel U KpUTepUueB OLleHUBAHUS KOMIIETEHIUHN Ha
Pa3/IMYHBbIX 3Tanax uxX PopMHUPOBaAHUS, ONIMCAHUE IIKAJ OLLleHUBAHUSI

1.1 IToka3arenu ¥ KpUTEpHUH OLICHUBAHMS KOMIIETCHIUI:

3VH, COCTABJIAIOIIME
KOMIIETEHIIUTO

IToka3aTenu oneHUBaHUS

Kputepuu onieHnBaHus

CpencTBa OlleHUBaHUs

VYK-4: CriocoGeH oCyIIeCTBIATh I€JI0BYI0 KOMMYHUKAIMIO B YCTHOM M NMHCbMEHHOH (hopMax Ha

rocyaapcTBeHHOM s3bike Poccuiickoit denepanuu 1 MHOCTpaHHOM(BIX) sI3bIKE(ax)

3HaTh! CocraBuTh 0030p, | MoMHOTA u | P-pedepar (1-26)
KOMMYHHUKAI[HOHHBIE TIOHMCK " cOop | comepxkaTeIbHOCTD T- tect (1-20)
METOJbI PENICHUS HEOOXOMMO OTBETA; ymenue | [IN- nenosas urpa,
3a7a4 JIUTEPATYPBI JUISL | TIOJIB30BATHCS - sk3amen (1-42)
MEXJIMYHOCTHOTO U Hanucanus pedepara, | JOMOTHUTEITHLHON

MEXKYJIbTYPHOTO TUTST OTBETa Ha | IUTEepaTypoit npu

B3aUMO/JICHCTBUS BOITPOCHI TIO TECTY MOJITOTOBKE K 3aHATHSIM;

YMeTh: pemath yMeeT npuBoauTh | Pemate  mocraBieHnsie | P-pedepart (1-26)
MIOCTABJICHHBIE 3a/1a4l | IPUMEPHI o | 3aAa4u pasubivu | JIU- nenoBas urpa,
MEXJIMYHOCTHOTO U pEILICHUIO 3a/1a4 | METOJAaMH U CIIOCOOaMH. C3- cutyauuoHHoe

MEXKYJIbTYPHOTO MEKIUYHOCTHOIO U 3a/1aHue (3aaHue ¢
B3aUMOJICHCTBUS MEKKYJIBTYPHOTO I mo 9, curyauun
B3aUMOJICUCTBUSL. 1-3)
Bnaners: HaBeikamu k| Haxomuts JleMoHCTpHpOBaThH JAW- nenosas urpa,
KOMMYHHKAITUHW IS MPaBUJIILHOE PEIICHUE | HABBIKH pemenust | C3- CUTyallMOHHOE
penieHus 3aaa4 B KOH(DJIMKTHBIX | MTOCTaBJIECHHBIX 3a/1a4 | 3a/1aHue (3aaHue ¢
MEXJINYHOCTHOI'O U CUTYaIUsAX MEKIUYHOCTHOI'O u|lmo9, curyanum
MEXKYJIBTYPHOTO MEXKYJIbTYPHOTO 1-3)
B3aHUMOJIEHCTBUSI B3aHMMOJICHCTBUSA c

MTOMOIIIBIO JICTIOBOM UTPHI.

OIIK-2: Cnocoben ocywecmenamos cOop, 00pabomKy u aHanu3 OaHHbIX, He0OX0OUMbIX 015 peuleHUsl

nocmaejleHHblX YnpaejleH4eCcKux 36100’{, C UCNOJIb306AHUEM COBPEMEHHOCO UHCMPyMeHmapusl u

UHMENIEKMYA/IbHbLX qubopMauuormo-aHa.flumuquKux cucmem,

3HaTh:

-TpaBuia
ucnons3oBanusg 'OCT
P 7.0-97-2016
«YHudunupoBaHHbIe
CHCTEMBI
JIOKyMEHTAIUU.
Cucrema

OpraHHU3allMOHHO-

[IpoBenenune ananusa
JIEJIOBOM CUTYalUHU C
MCII0JIb30BAHNEM
OCHOBHBIX  IIOTOKOB
JOKyMEHTO000poTa
(BXOmAIIHE,
UCXOZSIINE u
BHYTPEHHUE)

MIOJIHOTA u | P-pedepar (1-26)
COJIepPKATENbHOCTh T- Tect (1-20)
OTBETA,; ymenue | JIU- nemosas urpa,
MOJIb30BATHCSA - sx3ameH (1-42)
JIOTIOJTHUTEIILHOU

JUTEpPATypOn npu

MOJTOTOBKE K 3aHATHSIM;




pacrnopsIuTeIbHON
JOKYMEHTAIIH.
TpeGoBanwmst k
odopmIIeHHUIO
JOKYMEHTOBY -
OCHOBHBIE ITOTOKH
JOKYMEHTO000pOoTa
(BXozmsmue,
UCXOJAIINE U
BHYTpPEHHUE)

YMeTb: NpUMEHATh
MH(OPMALIMOHHOE
o0ecrnieueHue
JOKYMEHTOB JJIst
Pa3IUYHbIX TPOEKTOB
OpraHu3anuu

YMEHHE  IPUBOIUTH

OpUMEpBI;  yMEHHE
OpPTraHU30BBIBATH
paboThl IpU pelIeHUH
KOHKPETHBIX

MIPOEKTOB, paloT.

IOJTHOTA u
COJIepPKATEIHHOCTD
OTBETA; CocTaBisITh
HpaBI/IJ'II)HO B
coorBerctBuu ¢ ['OCT
}IOKYMeHTBI C
HCIIOJIL30BaHUEM
COBPEMEHHBIX

IIPOTPaMMHBIX CpPEJICTB U

P-pedepar (1-26)

JAW- nenosas urpa,
C3- curyanuoHHoe
3a/1aHue (3aaHue ¢

1 mo 9,
1-3)

CUTyaluu

TEXHOJIOT Ui
Bnaners: HaBbIKaM# dbopMyIUpyeT OTBETHI | TIOJHOTA U JAW- nenosas urpa,
aHaIM3a PIH(bOpMaHI/H/I 0 Ha IMOCTABJICHHBIC COACPIKATCIIBHOCTD C3- CUTYaIIMOHHOE
(YHKIMOHNPOBAHNN BONpPOCHI; Branets peleHui; 3a1aHue (3aaHKE C
CHCTEMBI BHYTPEHHETO COBPEMEHHBIMU HpaBI/IJ'IBE-IOCTB M TOYHOCTD | | 9, curyamuu
METOAUKAMH pEeUICHHUI;
JIOKyMEHTO000pOTa HCTIOIb30BaHUS KauyecTBO 0(OPMIICHHUS. 1-3)
OpraHu3alii MH()OPMAIMOHHBIX [Ipu pemenuu 3ama4
TEXHOJIOTHA. MIPUMEHSET COBPEMEHHBIE
Nmets HAaBBIKU | METOIUKH
OpPraHU3aIMOHHOTO OCYIIIECTBIICHUS
BEIICHUSI JIOKyMEHTO000pOTA.
JIOKyMEHTO000pOTa JleMoHCTpUpyeT — HaBBIKH
peUIeHHUs]  MOCTABJIEHHBIX
3amay B o0iactu
JTIOKYMEHT0000pOoTa

* C3 — cumyayuonnvie 3a0anus, T — mecm, P — pechepam, /[U — Oenosas (ponesas) uepa, u op.

1.2. [IIxanbel OlleHUBAHUA

Tekymmi KOHTPOJIb

YCIICBACMOCTH H

IMPOMCIKyTOYHAA

arrecranusi

OCYIIECTBIISIETCS] B paMKaX HAKOIUTEIHLHOUN OaIbHO-pEHTHHTOBOM cucTeMbl B 100-

OaJUTbHOM NIKAJIE:

- 84-100 6ayoB (OIIEHKA «OTIUYHOY)
- 67-83 GaToB (OIEHKA «XOPOIIIO»)

- 50-66 6amToB (OIICHKA «YIOBICTBOPUTEIHHO )
- 0-49 6annoB (OIIEHKA «HEYTOBIECTBOPHUTEIEHOY )




2. Tunosble KOHTPOJIbHbIE 33aaHUA NN UHble MaTepuaibl, Heobxoaumeble and
OUEHKM 3HaHWK, YMEeHWW, HaBblkoB W (MAKW) oOMbiTa AEATENbHOCTY,
XapaKkTepusylowmx 3sTanbl GOPMUPOBAHUA KOMMETEHUMM B npouecce
0CBOeHUs 0bpa3oBaTe/1IbHOM NPOrpaMmbl

Bomnpocsl k 3k3amMeny

1. OcHOBHBbIE TOHATHUS JOKYMEHTHpOoBaHUS. OCHOBHBIE (DYHKIINU
JOKYMEHTHUPOBAHUSI.

2. YHUGUIMPOBAHHBIE CUCTEMBI JOKYMEHTAITUH.

3. Knaccudukanus ciayke0HbIX JOKYyMEHTOB.

4. bnanku ans opopmiteHHsT JOKYMEHTOB.

5. JloknagHble, OOBSICHUTETbHBIC 3aIMCKU, 3asBICHUS U MPABUIIA UX
oopmiienus. [lpuBenure nmpumep opOPMIICHHS 3asBICHHUS.

6. [Tpuka3sl Mo 00IIeH JesTEIFHOCTH, BBIMUCKU U3 TIPUKA30B U MTPaBHIIa
ux ohopmIIeHHUS.

7. [IpaBuna oopmiieHus NpUKa3oB MO JIUYHOMY COCTaBY.

8. [TpaBuna opopmnenus nokymeHtoB “IlpeacraBnenue” u “Ilporokon™

Q. [IpaBuna oopmiieHus CpaBOK U aKTOB.

10. Knaccudukamus AeT0BBIX THCEM.

11. Bapuantbl opopmIIEHHS JAETOBBIX MTHUCEM.

12.  JlenoBoe muChMO Ha aHTIUHCKOM si3bike. [IpuBenure mpumep
oopMIIeHHUS TUChMA.

13. OGmias cTpyKTypa TEKCTOBOT'O JTOKyMEHTA.

14.  TlpaBuna opopMIIeHHS TUTYJIBHOTO JINCTA, pedepaTa, CoIepKaHUS

TCKCTOBOI'O JOKYMCHTA.

15. TIlpaBuna opopMIICHUS WILTFOCTPAIIMA W TaOJIHUI

16. IlpaBuia odopmiieHHS MaTeMaTHISCKUX (OPMYIT M TIPHIIOKEHHUH.

17. CocraBnenue u opopMiIeHHE CIHCKA TUTEPATYPHI.

18.  SI3bIK U CTHIIB CITY>KEOHBIX JOKYMEHTOB.

19. Coxkpamenus (a60peBrUaTypbl) Kak 3aMEHUTENH CIIOB U
CJIOBOCOYETAaHMM.

20. CTpyKTypHBIC U CHHTAKCHUYECKHE OIIMOKH B S3BIKE M CTHUJIE JEIOBOTO
MUChMa.

21. Mopdonornueckne OMMOKHU B S3BIKE M CTHIIC JIETOBOTO MHUCHMA.

22. HopmaTtuBHO- MeTOAMYECKast 0a3a TOKyMEHTHPOBAHMUS.

23. TpeboBaHHEe K COCTABICHUIO 1 O(DOPMIICHHIO YTIPABICHYECKOM
JOKYMEHTAIIHH.

24. CucrtemaTu3anus JOKyMEHTOB.

25. Opranuszanus J0KyMEHTUPOBAHUS HA MPEATIPHUSITHH.

26. Tlonstue «mokyMeHT». Knaccudukamms JOKyMEHTOB.

27. Peructpammsi TOKyMEHTOB.

28.  OCHOBHBIE 3TaIbl JOKYMEHTO000POTA.

29.  Perucrtpammonssie (OpMBI U UX 3AMIOJIHCHUE.



30. TapantuitHoe nucbemo. laTh onpeaenenue. [IpuBeaurte npumep
o opMIICHHS TTUChMA.

31.  ®opmupoBaHuUE AEII.

32.  OOuue HOpMBI U IpaBuiia 0POPMIIEHUSI JOKYMEHTOB.

33.  bmaHku JOKYMEHTOB JUIsl OpPraHU3alMOHHO-PACTIOPAIUTEIBLHOM
JOKYMEHTALIHH.

34. Knaccudukauus 1eI0BbIX KOMMEPUYECKUX MHCEM.

35.  TIucemo —HanomuHanue .Jlate onpenenenue Ilpusenure npumep
o opMIICHHS TTUCHMA.

36. ®opwmart nokymenta. OdopmieHue mnosiei, Hymepaius CTpaHull.

37.  Hudopmanmonnoe nucemo. Jlath onpenenenue IlpuBeaure npumep
o opMIICHHS TTUCHMA.

38.  OdopmiieHne NpUIOKEHUH.

39.  XapaKTepucTuKa sI3bIKa U CTHIIS CITY>KEOHBIX TOKYMEHTOB.

40. PernaMmeHTanus JOKyMEHTHPOBAHHMS YIIPABIECHYECKOUN NE€ITEIbHOCTH.

41.  KoHTpakTbhl(AOroBOpa)-AaTh OMpeaesieHne, NEPEUUCIUTe COCTABHbIE
yacTtu noroeopa. [Ipusenure nmpumep oopmiieHHs 10roBOpa.

42. Knaccudukaius u CTpyKTypa ciyke0HbIX nmuceM. OCHOBHBIE
NpU3HAKU KJIaCCU(PUKALIUU.

DK3aMEHAlIMOHHBIN OMJIET COAEPNKUT 2 BOMpPOCAa M CUTYAIlMOHHOE 3aJjaHue
(mpencTaBiIeHo MOCIe KPUTEPUEB OLIEHKH )

Kpurepun oueHku:

- 84-100 6annoe (oyenka «OMIAUYHOY) - UBTIONCEHHBIU Mamepual GaKmuyecku 6epeH,
Hanuuue 21yO00KUX UCHePNbl8alouux 3HAHULL 8 00beme NPOUOEHHOU NPOSPAMMbL OUCYUNIUHBL 8
coomeemcmeuu ¢ NOCMABIEHHLIMU NPOSPAMMOU  Kypca Yenamu U 3a0adamu  o0yueHus,
npasuiibhbie, YBepeHHvle Oelucmeusi No NPUMEHEHUI0 NOJYVYEHHbIX 3HAHULL HA NpaKmuke,
2PAMOMHOE U JI02UYECKU CMPOUHOE U3I0JICEHUe Mamepuala npu omeeme, yc80eHue 0CHOBHOU U
3HAKOMCMBO ¢ OONOIHUMENbHOU TUMEPAmMypol;

- 67-83 6annos (oyenxa «xopouioy) - Hanuuue meepovix u OOCMAMOYHO NOJHBIX 3HAHULL
8 00veme NPOUOeHHOU NPOcPaAMMbL OUCYUNIUHBL 8 COOMBEMCMEUU C YeIIMU 00VUeHUsl,
npasusibibie Oelcmeus o NPUMEHEHUI0 3HAHUIL HA NPAKmMuKe, YemKoe u3i0diceHue Mamepuaid,
OONYCKAIOMCSL OMOeIbHblE 102UdecKue U CMUIUCMuiecKue noepeuHoCcmu, 00yYanuuiicsyceoul
OCHOBHYIO TUMEPAmypy, PeKOMEeHO0BAHHYIO 8 paboUell nPocpamme OUCYUNTUHBL,

- 50-66 bannos (oyenka yoosiemeopumenbHo) - HAlUHUEe MBEPOLIX 3HAHUL 8 0Obeme
NPOUOEHHO20 KYPCA 8 COOMBEMCMBUU C YeNAMU 0OVUeHUs], U3TI0NHCEHUe OMBEMO8 C OMOeTbHbIMU
OWUOKaAMU, YBEPEHHO UCNPABIEHHIMU NOCLE OONOIHUMENbHBIX BONPOCO8, NPABUIbHbIE 8 YELOM
0eticmeust NO NPUMEHEHUIO 3HAHUL Ha NPAKMUKe,

- 0-49 6annos (oyenxa HeyooeremseopumenvbHo) - Omeemvl He C6A3aHblI C 8ONPOCAMLU,
Hanuuue epyovlx owmuboK 6 omeeme, HENOHUMAHUE CYUWHOCTIU ULA2AEMO20 BONPOCA, HEYMEHUe
NPUMEHSIMb 3HAHUSL HA NPAKMUKE, HEY8EePEHHOCb U HEMOYHOCHb OMBEN 08 HA OONOJIHUMEIbHbLE
U HagoOsIUUE BONPOCHLY.

CI/ITyaIII/IOHHLIe 3aJaHuA



Jagauue 1. CocraBbTe H 0hOopMHUTE NPUKA3HI N0 OCHOBHOM eATEJIHLHOCTH, U
APYIrue pPacnopsiauTeJbHbIe JTOKYMEHTHI, HE00X0/IMMbI€e B JTAHHBIX
VIPABJEHYECKHUX CUTYAIMAX.

Curyannus 1.

Ha MockoBckoM KOMOMHATE MO MPOU3BOJCTBY MY3BIKaJIbHBIX WHCTPYMEHTOB U MeOeIn
(rocymapcTBEHHOE MPEeANpUATHE), KOTOPBIKA BXomuT B KoHIIEpH 1o pa3paboTke u MPOU3BOJCTBY
MPOAYKIMK My3blKajibHOW mpoMbliieHHocTd (POCMY3IIPOM), nelictByer Ilonoxenue o
IPEMUPOBAHUH PYKOBOJIUTEICH 1I€X0B, OTAEIOB U ciIyk0, yrBepxkaenHoe 05.01.2003 Ne 27.

12 ampenst Tekyuiero roja aupekrop komOuHata B.M.JlapnoHOB nopy4usi Ha4aJIbHUKY
oThena Tpyjaa u 3apabotHoi ratel MapkoBy H.I'. paccunrars pasmep npemMun pyKOBOAUTEISIM
OTJIEJIOB, 1IEXOB M CIy0 KOMOMHaTa mo urToram paboThl 3a NEpBbIM KBapTal K 15 ampens, a
riiaBHOMY Oyxranrepy komOuHaTa Tpommnoii C.I'. — opranu3oBats BelIIaTy npemMuu k 20 anpens
TEKyIIETO roja.

HavanpHuk mnnanoBo-skoHomudeckoro otnaena MarBeeBa C.H. u rmaBHbIM Oyxranrep
Tpommna C.I'. 3aBU3nMpoOBa N NPOEKT NMpUKa3a TUPEKTOpa KOMOMHATA.

Curyanusa 2.

A.H.lIuno, npeaceaarens POCCUICKOTO areHTCTBa MEXYHAPOIHOTO COTPYIHUYECTBA U
pa3Butus (rocyapcTBeHHas opranusanus npu IIpasurtensctse PO), 24 ¢espans Tekyiero roaa
MOPYYUJ  CTPYKTYPHBIM  TOJpPA3JACIICHUSIM areHTCTBA COBMECTHO C MPEJACTaBUTEISIMU
l'ockomumymiectBa Poccum k 10 ampenss moAroTOBUTH MPOEKT MNPOrpaMMbl MPHUBICUEHUS
WHOCTPAHHBIX WHBECTHIMH K MPOLECCY AKIMOHWPOBAHUSA TIOCYNAPCTBEHHBIX MPEANPHUATHM.
[Topyuenue ObUTO JaHO BO UCIMONHEHHE mocTaHoBieHUs I[lpaButensctBa PD ot 24 deppans
Tekymiero roga Ne 246 ['maBHOMY YNPABJIEHUIO OTPACIEBBIX HMHBECTHIIMOHHBIX MPOrpamM,
['maBHOMY [1OrOBOpPHO-IPAaBOBOMY VYIPABJIECHUID W [J1aBHOMY YINpaBIECHUIO CTPATETUH H
VHBECTUPOBAHMSL.

[IpoekT mpukasa npejcenaTesis areHTCTBa ObLI 3aBU3UPOBAH €ro MEePBbIM 3aMECTUTENIEM
J.H.®enopoBbIM 1 HaYaJIbHUKOM [ 'JIaBHOTO 1OrOBOpHO-IIpaBOBOro yrpaniienus W.B.MinbuHbiM.
KoHTposb 3a ucnosiHeHneM npukasza op11 Bo3soxkeH Ha [I.H.denoposa.

Curyanus 3.

Hupextop OO0 «Meuta» [lonskoB B.M. 10 okTsa0psi Tekymiero rojaa u3jgan MpuKas3 o
MPOBEACHUN UHBEHTapU3alMi TOBAPHO-MAaTEPUAIbHBIX LIEHHOCTEN Ha cKiaae npeanpusatus. Ox
Ha3Ha4YMJI KOMUCCHIO I10J] ITPEACEIaTEeIbCTBOM KOMMEpPUYECKOro nupekropa 3onorapesa E.M. . B
COCTaB KOMMCCUM BOLUIM INaBHBIA Oyxranrep Bonoauna E.H. u Oyxrantep MBanosa B.C. . B
npuKaze ObUIO MOPYUYEHO MPEACTaBUTh Ha YTBEP)KICHHE TOKYMEHTHI CKIAICKOro ydera (mo
COCTOSIHMIO Ha | OKTAOps) U OTYETH 00 OCTaTKaX TOBApHO-MAaTepPHANBHBIX LEHHOCTEH (10
coctostHuio Ha 10 okTAOps) K 15 OKTAOpS.

IIpoexT npukaza ObUT 3aBU3HPOBAH 3KOHOMUCTOM npeanpuatus Mutunoit O.A.

3aganue 2. CoctaBbTe M 0opMuTe CIYKEOHbIE MUCHLMA.

Curyannus 1.

JlemapTaMeHT NOANEPKKH M Pa3BUTHS MaJoro MNPEANpPUHUMATENBCTBA ITHUCBMOM 3a
MOAIKCHI0 3aM.JUpeKTopa nenapraMeHTa CepukoBa A.B. yBenoMui pyKOBOACTBO JIE€TCKOTO
cana Ne 1586 0 TOM, 4TO B CBSI3M C pPa3BUTHEM IPEANPUHUMATEIBCTBA 3/IaHUE JETCKOTO cajaa
JIOJKHO OBITh MEpelaHo IS TEXHHUECKUX HYX/ JleapTaMeHTa.



Ucnonnutenem BacuibeBoil 1o nopyueHuto qupekropa jerckoro cajga Ne 1586 HOro-
3amagHoro OKPYXXHOTO YIpaBiieHHsI 00pa3oBaHusi T.MOCKBBI, PacHOJOKEHHOTO Ha MPOCIEKTE
MuuypuHckoM, oM 22 1.MOCKBBI, OBUIO COCTAaBICHO MUCHMO, aIpECOBAHHOE OTACTY IHCEM
Mbpun MockBsl o ajpecy: r.MockBa, yi. TBepckas, 13, B KoTOpoM JUpeKTOp AeTcKoro caaa Ne
1586 O.A.AGpamoBa mpocuia pa3oOparbcs B JaHHOM BOIIPOCE, MOTUBUPYS TEM, YTO B HA3BAHHOM
paifoHe JETCKUX CaJ0B OCTAIOCh MaJl0 M HE BCE JETH MOTYT MOCEIaTh JETCKHE TOIIKOJIbHBIC
yupexaenus. [TuceMo Obl10 OTBETOM Ha MOJTYUYEHHBIN JOKYMEHT OT JlenapTaMeHT.

Curyauus 2.

[Ipencenarens mpaBiienust akuuoHepHoro kommepueckoro 6anka « TOPTTIPEJIBAHK»
(np.Bepnajackoro, 19, Mocksa, 112123, ten.: 567-22-17, dakc: 576-22-20) C.A.lllymon
obpatmics k ['enepanpHomy nupekropy HIIO «Ac6ect» JI.M.BonbiHIIEBY ¢ Tpoch0OOi
paccMoTpeTh Bompoc o mpenoctaBieHun B juutenbHyro apeHny AKB «TOPITIPEJBAHK»
pabouunx ruromiarieit — 180 KB.M Mo pa3MelieHue OTaeIeHUs OaHKa.

[Tucemo ObUIO cocTaBiieHO wucnogHUTeNeM [loasiecHOl Ha JIOJDKHOCTHOM —OJIaHKe
npeJceaarTens npapjieHus 0aHKa U MOANKCAaHO 24 MapTa TEKYIIEro roja.

Curyanus 3.

Hcnonaurenem M. IO. [TonskoBoi no nopy4eHuro HadyaibHUKa oTenaa mapketuara OAO
«Toprmorpedcoro3» (r.Mocksa, Jlecmas yim., .18, 117123, ren./dakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa 6b110
cocraBieHo mucbMo B aapec OO0 «Jleno», TexHudeckomy aupektopy A.M.MsarkoBy 00
OTMpaBKe JOKyMEHTAIlMK cleayromero conaepxkanus: «Hampanasem HeoOxoaumbie Bawm
JOKYMEHTBI, cofiepKallire HHPOPMAIHIO O [IEHEe KOMIIEKTa HayYHO-TEXHUYECKON IOKyMEHTallun
Ha XoJoquiIbHOe oOopynoBaHue. llpemiaraem BbICIaTh TEXHUYECKYIO JTOKYMEHTAllMIO Ha
3apyOeKHbIe aHAJIOTH XOJOIMIbHOro 00opyaoBanus. [1pyu npUHATHH MOTOKUTEIHHOIO PEILICHUS
0 3aKymnke o0opyJaoBaHHs MpocuM Bac HampaBUTh COOTBETCTBYIOIIEE MUCHMO PYKOBOJIUTEINIO
otnena copita HaymoBy C.I1.». JlaHHBIM MHUCHhMOM COMTPOBOXKIAIACh crienudukarys Ha 28 1. B 1
9K3.

3aganue 3. CocraBbTe TeaehOHOrPAMMBI, HEOOXOAMMbIE B CJCAVIOIIMX
VIOPABJEHYECKHUX CUTYAIUSAX.

Curyanus 1.

MunuctepctBo ¢unancoB PK 3amnmanupoBano mpoBeieHHE ceMHHapa Uil KacCHpPOB
MPEANPUATHI rOpoaa, KOTOPBINA JOHKEeH ObLT cocTosThes 10 MapTa Tekyiero roga B 15 yacoB B
3nanuu MunucteperBa. OAO «Jlotocy nomyuuio TenedoHorpaMmy, B KOTOpoid MUHHCTEPCTBO
(uHAHCOB Mpeanarajo HampaBUTh HA CEMHHAp MPEACTAaBUTENS OOIIEeCTBa MO YKa3aHHOMY B
tenegonorpamme aapecy. TenedonorpamMmma Obliia MOANKMCAHA OJTHUM U3 3aMECTUTENIeH MUHUCTPA
U MIepeiaHa ero CEKpeTapeM.

Curyanus 2.

3A0 «lonurpad» BEIMOIHIIO 3aKa3 HA U3TOTOBIIEHHE PEKJIaMHbIX MaTepuanoB s OO0
«CtpouTtenb». Hpopmanys o BHIIOIHEHUH 3aKa3a Obljia MepeJaHa MoCpeICTBOM COCTaBJICHUS
tenedoHorpammsl, B kotopoit 3A0 «Ilommrpad» Takke NpocUIo OMIATUTh BEICTABICHHBINH CUET
B cpok 10 20 nexaOpst Tekymiero roja. TenedoHorpamma Oblia TMOANMCAHA 3aMECTHTEIEM
nupekropa 3.M.COHUHBIM U IIepe/laHa €r0 CEKPETAPEM.

Curyanus 3.



MUHHCTEPCTBO TNPOMBIIUIEHHOTO CTpOUTENbCTBA P@ 3amaHupoBano IIPOBEACHUE
KOJIJIETUM MUHHCTEpCTBa Ha 27 ¢eBpans Tekymiero roga Ha 11.30 yacoB. MunucrepcTBom Obuia
noArotoBieHa Ttenedonorpamma B aapec OAO «MoccTpoit», B KOTOpoil coobmanock 00
obsizarenpHON siBKe ['eHepanbHOro ampekropa OAO «Moccrpoit». Tenedonorpamma Oblia
MOJIMCAaHa OAHUM M3 3aMECTHTEJICH MUHHUCTpPA U MepeaHa 3aBEAYIOIINM OOLIMM OTCIIOM.

3amanue 4. CoctaBbTe H 0(DOPMUTE TEJerpaMMbl, HEOOX0IMMbIE€ B TAHHBIX
VIOPABJICHYECKHUX CUTYAIIUAX.

Curyauus 1.

Hupextopom 3AO0 «Apon» (HoBocubupck-12, yn. KpsinoBa, 5) IlerpoBeiM  Oblia
noarotosieHa B agpec OAO «Oxkcuny» (Tomck, 25) Tenerpamma ¢ mpocb00i YCKOPUTH OTTPY3KY
MUJIOMATEPHAJIOB.

Curyauus 2.

3A0 «Kontakt» (Mocksa, Canosas, 5, 104456) NoAroTOBUIIO CPOUHYIO TEJIETPaMMYy AJIst
nepegaun  aupekropy OAO «Ypanctpoit» ['puropbeBy ¢ mpoch00i COOOIIUTH JaHHBIE O
COCTOSIHMM pean3aliy MpoIyKIUH, €€ OCTaTKaX, 00beMax OTTPYKEHHOM, a TaKkKe MoAJeKalei
OTTpy3Ke MPOAYKIMM W HEOIUIAYEHHBIX cueTax. Tlenerpammy mnoanucan aupekrop 3A0
«Konrtakt» A.b.Opinos.

Curyanus 3.

3aMeCcTUTENIb MUHUCTpPA MHUIIEBON NpoMbllieHHOCTH P® BacuibeB mopydus CBOEMY
CEKpeTapio COCTaBUTh TelerpaMmy B aapec BopoHexxckoro xiaeOokomOMHaTa C TpeOOoBaHUEM
TenerpadgupoBaTh pe3yiabTaThl BEIOOpa (POHIa MYyKH TIEPBOTO KBapTajia TEKYIIETo To/a.

3ananue 5. CoctaBbTe H 0opMUTE TOKJIATHBIC, 1 00bACHUTEIbHbBIC 3AINCKH,
HEe00XO0UMbIe B CJCAVIOIMX VIIPABJICHYECKHUX CUTYAIIUAX.

Curyanus 1.

3amectuTenp HadanbHUKA [IponsBoacTBeHHOro o0benuHEeHUsT «MOCKOBCKasi ropojacKas
tenedonnas cetb» (MI'TC) MunucrepctBa cBsizu PO M.I./[y0oB oOpaTmiics K HayalbHUKY
CHEIHAbHOTO yIpaBjieHusl TeledOoHHON cBs3u Toro xe muHHcTepcTBa |.C.AKCEHOBY C
JOKJIQJHOM 3aIMCKOM O BBIJICJICHUH MPSMBIX MPOBOJOB U Ha3HAYEHUH Telie(OHHBIX HOMEPOB Ha
JOroBOpHOI ocHoBe. B pokmaanoit 3amucke M.M.J[y6oB cooOmian o TOM, 4TO B CEHTSOpe
tekymero roga ooveaunenuem (MITC) ObUIM TOATOTOBJIEHBI W COTJIACOBAaHBI C [ J1aBHBIM
IJIaHOBO-()MHAHCOBLIM ~ yIpaBlieHueM MuHuctepcTBa cBsizu P® 1oroBopsl C HOBBIMHU
aboHeHTamH. /{7151 BKIIFOUEHUS YKa3aHHBIX a0OHEHTOB B CeTh mepefauu qaHHbX «MHpoTen» ¢ 1
nexadps TeKyIIero roja HeoOX0 MO BbIJENIEHUE TPSMBIX MTPOBOAOB. B cBs3u ¢ aTuM r-H J[y60B
BBIJBUHYJI TIPEJIOKEHHE O BBIACTICHUH MPSMBIX POBOJIOB M Ha3HAUYCHHUH Tele(hOHHBIX HOMEPOB
Ha JIOTOBOPHON OCHOBE yKa3aHHbIM aOoHeHTaMm. JloknaaHas 3amMcka Oblla COCTaBJICHA
ucnonaureneM OprnoBoil u noanucana M.M.Jly6oBeiM 12 HOsSOps TeKyIIero roja.

Curyanus 2.

Kypsep 3A0 «Papmay C.C.CoMOB peryispHO omasfpiBal Ha pabOTy, YyeM Hapyuiai
TPYZOBYIO JUCHMILINHY. 3aBeayromas kanuenspueil 1.B. lllymunnHa HeOqHOKpATHO Jeana eMy
3aMevaHus (B ycTHOM Gopme), a 12 HroHs TeKyIero roaa Obljia BIHYKIEHA 00paTUTHCS C JaHHBIM



BonpocoM K I'enepanbHOMy nupekTopy A.B.CenoBy c qoKiIaaHOM 3alIMCKOI, B KOTOPOH Ipocuiia
IPUHATH MEphl qucuuminHapHoro xapakrepa k C.C.ComoBy.

Curyanus 3.

PykoBomuTens otnena HOBbIX mnpoekToB O.B.TokapeBa oOpatmiack k IenepanHomy
mupekropy OOO «Mactep» r-uy A.Jl.MeBneBy ¢ noKiIanHOM 3amuMcKod O HEOOXOIUMOCTU
YBEJIMYEHUS IITATHOM YUCIEHHOCTH oTnena. B noknagnoit 3anucke O.B.TokapeBa cooOmana o
TOM, 4YTO B HAacTOsLIee BpeMs JUIsl yCIIEUTHONW pabOThl areHTCTBa HEOOX0IMMO yBEJIUYEHHE Oa3bl
JAHHBIX O MOTEHUHUAIbHbIX KiueHTaX. Ilo ee MHeHHIO, OHUM U3 Haubosiee peaJbHbIX MyTel
paciiupeHust 0a3bl JaHHBIX SBJISETCS MOCTOSHHBIA aHaU3 CPEJICTB MAacCOBOM MH(pOpMaluu, B
YaCTHOCTH Ipecchl (MHpopMalus o Hanbosiee KpyIHBIX KIMEHTaX areHTCTBa ObLIa MOJTy4YeHa U3
AHAJIMTUYECKOTO0 KypHaya «DKCHepT»). B cBs3u ¢ Tem, 4TO OT/AEN B €ro HacTosIeM cocTase (5
COTPYJIHUKOB) HE HMMEET BO3MOXKHOCTH OPTraHHW30BaTh MOJPOOHOE H3Y4YEHHE aHATMTHUYECKUX
m3nanuii, O.B.TokapeBa cuuraer 1enecooOpa3HbIM BBECTH B IITAT OTAENA JIBE JOJKHOCTU
MEHEKEPOB JUIsl U3yUEHHS U aHAJIN3a MTPECCHI C LIEIbI0 BBISBICHUS MOTEHIIUATbHBIX KIIMEHTOB, a
TaK)Ke IOATOTOBKHM OllepaTUBHOM HH(poOpMauuu o mojoxkeHun Ha poiHke CMU B ¢opme
©XKEHEeJIeNIbHBIX OT4eTOB. B poknanHoil 3anucke TokapeBa mpensiokuiaa Ha 3TH JIOJDKHOCTU
mo100paTh COTPYIHUKOB U3 YMCIIA CTYAEHTOB 4-5 KypcoB (akynbTeTa )KypHanuctuka MI'Y wnn
IIKOJIbI PEKJIaMBI.

3aganue 6. CocTaBbTe H 0(hOPMHUTE MPOTOKOJbI, HEOOXOAMMBIE B CJCTVIOIMX
VIOPABJEHYECKHUX CUTYVAIUSAX.

Curyanus 1.

Hupexiusa OO0 «Actpes» (Cankr-IletepOypr) 12.08.200  r. mpoBesno cBoe odepeHoe
3acemanue, Ha KoTopom mnpucyrtctBoBanu Boctpsikop C.T., CrymgueB I1.JI., Jlebener .M.,
Amnronos ILJI., lllentynoBa B.I'., Tumodeer A.A., Ctynoa M.1.

Ha 3acepanuu obcysxanock aBa Bompoca: o Xoje pexinamHol kamnanuu B LI kBaprane
200 r. u o0 mepexoje Ha HOBYIO CUCTEMY BBIILJIAThI IPEMHUAIBHBIX.

[To mepBoMy Bompocy ciymiagud cooOlleHHe HavallbHUKa OTJeNa pekiiambl BocTpsikoBa
C.T., Tekct coobmieHus: KoToporo ObLT epenan cekperapro 3acenanust H./[.benosoii. [To aTomy
K€ BOIIPOCY BBICTYIHJI (DMHAHCOBBIN aupekTop TumodeeB A.A., KOTOPBIH 000pHIT YBEIMUEHHE
pacxo10B Ha HapykHY pekinamy B LI kaptasie 200 r. Ha 5%.

ITo BTOpoMy Bompocy caenan coobmenue CtynoB M.U. u TekcT cOOOIIEHHS TaKKe
nepenan cexkperapro. Ilo nanHomy >xe Bonpocy BolcTynuin AHTOHOB [1.JI., HavanbHUK OTHENA
kanpoB, u Jlebenes .M., nupekrop no nponaxam. [lepBolii 0100pHII HOBYIO CUCTEMY BBIMIATHI
MpEeMHAbHBIX M PEKOMEHA0Bal IMOATOTOBUTh HeoOxomumbie gokymeHTol k 01.09.200 r.
Bropoit mpemioxun nopaboTath HOBYIO CHUCTEMY BBIIIATHI MPEMHUAIBHBIX U PEKOMEHIO0BAI
MIPOBECTHU TOJOCOBAHUE 110 JAHHOMY BOIPOCY Ha 00111eM COOpaHUH TPYIOBOT'O KOJUIEKTHUBA.

B utore 3aceganust ObuTH MPUHATHL credytoiue pemeHus: 1. OgoOputs paboTy otTaena
pexiamsl B I xBaptame 200 1. 2. [IpoBectu oOmiee coOpaHue TPYyAOBOTO KOJIJIEKTHBA TO
BOIIPOCY O IIEPEXOJIE Ha HOBYIO CUCTEMY BbIIUIAThI IpeMHAIbHBIX 15.08.200  r. OTBETCTBEHHBIM
3a MOATOTOBKY coOpaHust Oblila Ha3HAUeHa 3aB.kaHuenspueiilllentyHnosa B.I.

CoOpanue Ben npencenarens O.A.PyMsaHies.

Curyanus 2.

3A0 «I'pana-M» (MockBa) 05.03.200 r. nposeno 3aceganue CoBeTa AUPEKTOPOB, HA
KOTOpOM IpucytcTBoBanu cieayrouiue wieHsl Cosera: Ilonos W.II., MBanos W.M., Cunopos
C.C.,, YcrunoBa V.VY., ®enopos ©.®. B cBs3u ¢ HanmuuueM KBOpyMma 3acefaHue ObUIO MPU3HAHO
npaBoMouyHbIM. Ha 3acenaHue BBIHOCHIJICS BONPOC 00 ONpEAENICHWH PHIHOYHOW CTOMMOCTH



pa3MeIaemMbIx OOLIeCTBOM JOMOJHUTENbHBIX akiuil. [lo manHOMY Bompocy 3aciyluany
®enopoBa D.D., KOTOPBIM MNPEIIOKUIT ONPEACIUTh PHIHOYHYK) CTOMMOCTH Pa3MEIIAEMbIX
OOIIECTBOM AaKIHMH MyTEM 3aKpbITOM MOJNUCKH JOMOJHHUTENBbHBIX akuuid B pazmepe 10 000
(mecstu ThICSY) pyO. 3a aKMuio. 3aceqaHue MOCTAHOBHIIO YTBEPAUTH Mpemioxenue demopona
@®.®., Tak KaKk MpH roJocoBaHUU «3A» OBIJIO OTJAHO TATH T'OJOCOB, MPOTrOJIOCOBABIIMX
«ITPOTUB» n «BO3JEPXXKABILNXCS» He 6b110. Penienne npuHaTo €AMHOTIACHO. 3aceIaHne
Beu npeacenarens I[1.M.ITonos. IIporokon nogrorosnen cexperapem M.I1.1IeTtpoBsim.

Curyauus 3.

Cotpynuuku Oyxranrepun OAO «KBaHT» mpoBenH 3aceaHue Mo BOMPOCY COKPAIIECHHUS
CpOKa COCTaBJIEHUs rojoBoro oruera 3a 200 r., Ha KOTOPOM MPHUCYTCTBOBaIO 6 yenoBek. C
coobmienueM BoicTynuia Oyxrantep CypkoBa A.M., KoTopasi OTMETHIIA, YTO PAOOTHUKHU TPYIIITHI
y4eTa UMEIOT BCE BO3MOXHOCTHU JUIsl 3HAYUTENIBHOTO COKPALIEHUSI CPOKA COCTaBJIEHHS T'OJJOBOTO
oTyeTa, M 9YTo roAoBoil otuer 3a 200 1. MOXKET ObITh MpEACTaBIEH IPyNION yueTa Ha 3 JHA
paHbIlle YCTAaHOBJIEHHOI'O CPOKa.

B o6cyxnenun panHoro Bompoca BeicTynwin E.H.KpotoB, rnaBuelii Oyxranrep, u
I'.A.llly6una, Oyxrantep. KpoToB cooOmiui o ToM, 4TO UM pa3paboTaH HOBBIN rpaguk padoT no
COCTaBJICHUIO T'OJIOBOTO OTYETa, MPU YCJIOBUU BBIINOJHEHHS KOTOPOrO BCEMHU pabOTHHKAMU
IpyNIbl y4yeTa, TOAOBOM OTYET MOXKHO COCTaBUTh U CIaTh HA 4 JHS paHbLIE YCTAHOBJIEHHOIO
cpoka. I A.lllybuHa oTMeTHIa, YTO TOCPOYHOE MPEACTaBJICHHE rojoBoro ordera 3a 200 T.
SIBJISIETCS TIOYETHOW M OTBETCTBEHHOM 3ajayeil paOOTHUKOB OyXrajiTepuH, U UYTO KOJUIEKTUB
OyXrajaTepuu MOXET COCTaBUTh T'OJIOBOM OTYET paHbIlle CPOKa, €ClIM BCe pabOTHUKU OyAyT
BBITIOJIHATH YIJIOTHEHHBIN TpaduK paboThl.

B urore 3aceganus Ob1I0 PEIICHO MPEACTAaBUTH T0I0BOM oTdeT 3a 200 T. Ha YeThIpe AHS
paHbIlle YCTaHOBJIEHHOTO cpoka, T.e. 00.00.200  r. m mpoBecTH aHAINU3 TOJOBOTO OTYETA C LETBIO
BBISIBJICHHSI P€3€PBOB, HEOOXOMMBIX JIJIsl YCTICIIHOTO BhITIOJIHeHM 11aHa 3a 200 r. 3acenaHue
Bena npeacenarenb K.M.JIepamoa, mpotokonupoBai cekperaps M.B. XoMskoB.

JdonmosiHuTe/IbHOE 3aIaHUE K JaHHON cuTyanuu. CoCTaBUB IIPOTOKOJI 1O JAHHOW CUTYAIIHH,
COCTaBbTE U OPOPMUTE U3 HErO BHIMHUCKY MMOCTAHOBIISIFOIICH YaCTH.

3axanue 7. CoctaBbTe 1 0OopMUTE AKTHI.

Curyannus 1.

Komucceust mon nmpejcenarenbcTBOM HayallbHUKA TeXHUUECKOW rpynmsl A.A.Bonosoro u
wieHOB Komuccuu bopucosa M.IO., HayalbHUMKA aIMUHHACTPATUBHO-XO3SIIICTBEHHOIO OTJENA,
Cmupnosa JLIL., Oyxranrepa, u PomanoBoit W.K., oduc-menemxepa, 3AO0 «Jleontus» Ha
OCHOBaHUMU JOKJIagHOW 3amucku oduc-menemkepa M. K.Pomanosoit 11.07.200  r. mposena
IIPOBEPKY TEXHUYECKOIO OCHAIICHHUS IPUEMHOM T€HEpAJbHOIO JHUPEKTOpa M IpU3HAIA
HETO/IHBIMM JIJIs SKCIUTyaTalliy KOMUPOBAJIbHBIN anmapat Xerox 345(1 wr.), mpeaep (MHB.HOMED
367, 1 wt.), pakc 47823 (1 mr.). [Ipu3HaHHAsS HENPUTOAHOM Ul SKCILTyaTallud TEXHHMKa ObLIa
nepeaHa Ha ckiaj npeanpustus. 1o ycraHoBieHHOMY (akTy KOMUCCHS COCTaBUJIa akT IpUema-
nepeaayn oprrexHuku B 3 9k3. (1-1 9K3. — HaYaNbHUKY aJMHHUCTPATUBHO-XO3SHCTBEHHOTO
otaena, 2-i - rmaBHoMy Oyxrainrtepy, 3-if - B ngeno 23-02), xoTopblii ObIT YTBEpXKACH
reHepanbHbIM AupexkTopoM I1.M.CrenanoBbIM.

Curyannus 2.

Komuccusi, co3manHas Ha OCHOBaHMU Tipukaza nupektopa 3A0 «MexacepBuc» OT
05.10.200 1. Ne 23 «O coBepIleHCTBOBAaHUH JOKYMEHTAIMOHHOTO 00ECTIeUeHUS IeATeTbHOCTH



3A0 «Meacepsucy» B coctase: npeaceaaress 3yauHoit O. /1., 3aB.kaH1ensapuei, 4WieHOB KOMUCCUU
ToxkapeBa H.JI., 3aB.mpousBoacTBeHHBIM otTnenaoMm, IlaBnoBoit B.E., 3am.ri.Oyxranrepa,
Anekcanaposa A.B., menemkepa o kaapam, Msanosoii 3.11., cekperaps-pedepenra KaHIeIspu,
B HpucyTcTBuM cekperaps otzaena mapkeruHra C.C.PogmonoBoit 12.10.200  r. mposena
MIPOBEPKY COCTOSTHHSI pPa0OTHI C JOKYMEHTAaMH B OTJEJIe MapKeTUHTa. B pe3yibrare mpoBeaeHHOM
MPOBEPKH OBLJIO yCTAHOBJIEHO, YTO B OTJEJIE€ HECBOEBPEMEHHO (OpPMHUPYIOTCS B Jena
WCTIOJTHEHHBIE JIOKYMEHTBI, 3aroJIOBKH JIeJ 3a4acTyl0 HE COOTBETCTBYIOT 3arojiOBKam,
IIPelyCMOTPEHHBIM HOMEHKJIATYypOil e, OTCYTCTBYIOT JBa jejia ¢ nepenuckoi 3a 200 r., He
MpoBeicHa TMpeAapxuBHas o00paboTrka mokymMeHToB 200 T., moAieXalMuX IIUTEILHOMY
XxpaHeHnto. TakuM 0Opa3oM, KOMUCCHS MPUILIA K BBIBOLY, YTO B BEACHUH JEIONPOMU3BOICTBA B
OTJeNie MapKETHHIa UMEIOTCSl CYIIECTBEHHBIE HEIOCTATKH, CBHJIETEILCTBYIOIINE O HAPYIICHUU
JNEWCTBYIOIINX HOPMATUBHBIX JOKYMEHTOB B OOJAaCTH OpraHM3alid JOKYMEHTAI[HOHHOTO
oOecnieueHus ynpasiieHus. [1o ycraHOBIIEHHBIM (akTaMm ObUT COCTaBJIEH aKT MPOBEPKU PabOTHI €
JOKyMEHTaMH B oOTHene MapketnHra B 4 ok3emmuisipax (l-i — 3aMm.aupekTopa 1o
aJIMUHUCTPATUBHO-XO35MICTBEHHBIM BOTIpOCaM, 2-i — 3aB.OTHAENIOM MapkeTwHra, 3-1 -
npenceaarento komuccuu, 4-it — B aeno 01-09. AKT BCTynui B CHIIy C MOMEHTa YTBEPXKACHUS
TMPEKTOPOM TPEITPHUSITHS.

Curyanus 3.

17 sHBapsi TEKyIIEro rojia B aJpec 3aBoja MO PEMOHTY YacOB W FOBEITUPHBIX H3JCITHMA
MPpUOBLIA MOCHIIKA C 3aBOAA-TIOCTABIINUKA, TIPH BCKPBITHU KOTOPO OBLIO 0OHAPYKEHO OTCYTCTBHE
JIBEHAIaTH KOPITYCOB NI 4acOB Mapku «MOoJIHUS», YHCIMBIIMXCA 1O HakiaaHou Ne 18 ot 24
OKTSIOpsI Mpensiaymiero roga. [ns moaTBepkaeHus JaHHOTO (pakTa Ha OCHOBAaHHWH IPHKa3a
mupekTopa 3aBoma Ne 12 ot 18 sHBaps Tekymero roma Obuia co3JaHa KOMHUCCHS — TIOJ
npeacenaTeIbCTBOM HadadbHUKa otTnena cHaOkenust Kaprenko E.II. m uneHoB komuccuu
nmwkenepa [laBmoa A.P. u 3aB.ckmagom Ne 1 Kynapsimosa P.B. Komuccueit Ob1u1 cocTaBiieH akT
21 sHBaps TEKYyIIEro roAa, B KOTOPOM COAEPIKAJICS BBIBOJ O TOM, YTO 3aBOJA-NIOCTABIIHK JOJKEH
ITOCTaBUTh HEJOCTAIOIIEE KOJIMYECTBO KOPIYCOB K yacaM. AKT BCTyNWJ B JIEHCTBHE C MOMEHTA
yTBepXkAcHUS (22 ssHBaps T.T.) AMpeKTOopoM 3aBojaa b.M.PomanoBBIM.

3axanue 8. CoctaBbTe M odopMHTE CHPABKH MO JHYHOMY COCTABY,
HEe00X0IUMbIe B TAHHBIX VIIPABJECHYECKHUX CUTYAIIUAX.

Curyanus 1.

MamuHucTKa TEepBOM KaTeropuu KaHIENSpUH yHOpaBleHUs [enamMu MUHUCTepCTBa
neyaty u uHpopmammun PO  IletpoBa Hpuna CepreeBHa oOparuiach B OTAEN KaapoB
MUHHUCTEPCTBA C MTPOCHOOW BBIAATH €M CHOpaBKy C MecTa paloThl Ui MPEACTAaBICHUS B
OUHAHCOBYIO aKaJEeMHIO, TJIe OHa YYMUTCS Ha 2 Kypce BedepHero otraeneHusi ¢axyibrera
MEXAYHAPOIHBIX SKOHOMHUYECKUX OTHOIIICHUH.

Curyanus 2.

Cnecapp  MYHHLMIIAJIBHOIO  PEMOHTHO-CTPOUTENBHOrO  mpeanpusatus  «Opuon»
MYHHUILMIIAIBHOTO OKpyra «BolikoBckuit» CeBepHOro aiMMHHMCTPAaTUBHOIO OKpyra r. MOCKBBI
AbpamoB Bacunuit ®@enopoBuu o0paTHIICS € MPOChOOl K PYKOBOJCTBY 3TOr0 HPEANPHUATHS
BBIJATH CIIPABKYy 10 3alpOoCy MyHHIMIAILHOro aeTckoro cana Ne 6 Cesepo-BocTounoro okpyra
r. MoCKBBI, KOTOpBIA mocemaer ero jaoub AOpamoBa Harama. B cnpaBke HeoOxoaumo
MOJTBEPJUTH pa3Mep 3apaOOTHOM IJIaThl, MOJyYEHHBIH cliecapeM B MEPBOM KBapTasle TEKYILEro
roja (o Mecsuam).

Curyanus 3.



B xoJie WHBEHTapHU3allMM  TOBAapHO-MAaTEpUAIbHBIX  LIEHHOCTEM  Hay4dHO-
uccleoBaTenbeKoro nenTpa @unancooit akagemun npu [Ipasurenscree PO Obuta o6HapyxeHa
Heznocraya B cymme 111 000 py6reii (nBe mumrymme mamuakn «Ontumay o 55 000 py6ueii 3a 1
mrt.). bByxrantepus akagemun morpeboBaja BO3MECTHTb HEAOCTady OT cTapuiero jabopaHTa
ueHtpa Ko3snoBoil BanenTuns! IBaHOBHBI, KOTOpast OTKa3auach 3TO CAENaTh. AJMUHUCTpALUs
akajemMuu obparmiace B JleHnHTpaackuid pailonHslid cya r. Mocksbl ¢ uckoM k Koznosoit B.U.
Paiionnsiii cyn moTpeboBan OT akaJeMUU IMpPEICTaBUTh CHpaBKy, sABisgercs au Kosmnosa B.U.
MaTepHUaIbHO-OTBETCTBEHHBIM JIMIIOM, KAaKOB pa3Mep €€ CpeIHEMECSYHOro 3apaboTka, Korja ¢
Hell 0BT 3aKITI0YEH JIOTOBOP O MaTepHAIbHOW OTBETCTBEHHOCTH, C KAKOTO BpEMEHH OHa paboTaeT
CTapIIUM JIAOOPAaHTOM HAay4YHO-HCCIIEAOBATENLCKOTO eHTpa. CripaBKa, MOIMHCAHHAS PEKTOPOM
Y TJIaBHBIM OyXTaJiTepoM, ObLIa IpeIcTaBIeHa B ¢y K 10 HOsIOps TeKyIero roja.

3amaaue 9. CocraBbTe ¥ ohopmMuTe NPHKA3bl MO0 JUYHOMY COCTABY,
HE00X0AUMbIC B JAHHBLIX VIIPABJEHYECCKHUX CHTYAIUAX.

Curyanus 1.

Breimycknuia ¢axynpTeTa ynpasiaeHus Poccuiickoro rocyjapcTBEHHOTO T'yMaHUTApHOTO
yuuBepcutera [lenucora TaTesina MuxaitioBHa 20 WO TEKYIIETO TOa TOCTYIIMIIA HA PaboTy
B Poccuiickoe areHTcTBO MeXIyHapoaHOTO coTpyaHuyectBa U pazButusg (PAMCuP) Benyumum
CHELUAIUCTOM YIIpaBJieHUs JeIaMHu. AT€HTCTBO SBJISIETCS TOCYAAPCTBEHHOW OpraHU3aluen pu
[TpaBurensctBe PO 1 ocymiecTBiseT HA0Op CIyX AKX TOJBKO 1O JOTOBOPY. JloroBop moanucax
OT UMeHHM areHTcTBa ero npeacenarenem llloxuusim A.H. [IpoekT nmpukaza no JM4HOMY COCTaBYy
MOJrOTOBJIEH HHCIIEKTOPOM 110 Kajpam CoisioBbeBoM M.I'. 20 U015 ¥ B TOT K€ I€Hb 3aBU3UPOBAH
HavyaJIbHUKOM yIpaBieHus kaapoB ApOy3oBeim [1.H. u ynpaBnsromum nenamu MuxeessiM B. .
[Tpuka3 nmoamucan 21 wrons U 00bsiBIEH JICHUCOBOM MO PACIIUCKY.

Curyanusa 2.

Oxonomuct BacunbeBa Exarepumna HukomaeBHa 1 ceHTAOpsS TEKyIero rojaa mojana
3asiBiieHue B OO0 «Jlyu» ¢ mpoch00il mpUHSTH ee Ha padoTy crienuanucToM (PMHAHCOBOIO OTAeNa
Ha HETMOJHBIN padounii neHb. MHcnekTop mo kaapam CmupHoBa M.C. 00bsicHMIA, uyTO dupma
UMEEeT BO3MOXKHOCTb INPUHATH Ha pabOTy SKOHOMMCTA, HO HAa OCHOBE CPOYHOI'O TPYAOBOTO
norosopa. TpyaoBoit noroBop ObuT 3akiOYeH S5 CEHTSIOpsS W MOANKUCAH OT UMEHH (UPMBI
reHepaibHbIM TUpeKTopoM MuponoBeiM JI.C. B TOT ke neHb ObLT M3JIaH IpUKa3 M0 JIUYHOMY
cocraBy, 3aBu3upoBanHblii CmupHOBOit U.C. u ropuckoncynsTom XmenesiM M.0. Tlpuka3z 6b1
o0bsBieH BacunbeBoit E.H. mon pacniucky 6 ceHTSI0ps.

Curyauus 3.

3aBenytromias otaenoM mmceM raserbl «l'yOepuus» ComoBa AnHa lBaHoBHa 15 Mmas
TEKYIIEro rojia o0paTHiiach K Tri1aBHOMY penaktopy YBapoBy A.H. ¢ mpocsk0oii npenoctaBuTh e
OTIycK 0e3 coxpaHeHHus 3apaboTHOM 1u1aThl ¢ 16 mo 18 mMast mo ceMeHbIM 00CTOSATENLCTBAM.

IIpoekT npukaza 06 ormycke ObLT 0GOpPMIIEH HaYaJIbHUKOM OT/eNa KaJpoB EpmMakoBbIM
W.H. 15 masi, 3aBU3HPOBaH U B TOT K€ JA€Hb MOANUCAH IJIABHBIM PEJAKTOPOM.

Kpurepun onenuBanus:
OnHo mNpaBWIBHO BBINOJHEHHOE 3a/JlaHUe oOleHHBaeTcss B 2 0amwia.CTyAeHT MOXKeT

BBINOJIHUTh BCE CUTYALMMIIO JeBATH 3aJaHus. MakcuMajibHOe KOJHMYeCTBO 0ajjioB 3a
BBINIOJIHEHHBIC BCe 3a1aHNA - 54 0ajia



® (CryneHty BbBICTaBIsieTCs 2 Oa/uloB 3a TNPAaBWIBHOE BBHIMOJIHEHHOE 33/1aHUE, T.€
oopmieHre JOKyMEHTAIMH 10 33J]aHUI0 B COOTBETCTBUH € T'OCT P 7.0-97- 2016.

® CryzaeHTy BeICTaBisieTcs | 6aioB, €CliM TEKCT 3aJaHus HAMCAaH BEPHO, a 0(hOPMIICHO C
Hebonpmu HapymeHusmu ['OCTa.

TecThl

1. KakoBo 3Ha4Y€HHE CIIOBa «JOKYMEHT» B MIEPEBO/IE C TATHHCKOTO?
1. CaunerenbcTBO
2. Tpenympexnenue
3. Cmocob moka3aTenbCcTBa
4. 1u3
5 1,2u3
2. YaudumnmupoBaHHas cuCcTeMa JOKyMEHTAIIMHA — 3TO
1. panumoHaIbHO OPraHW30BAHHBIN KOMILIEKC B3aMMOCBSI3aHHBIX JOKYMEHTOB,
CO3/IaHHBIX TI0 €IMHBIM MPABHJIAM U TPEOOBAHUSAM I TPUMCHEHUS B
KOHKPETHOU 00JIaCTH JIeATSIIbHOCTH
YHUKAIbHBIC JOKYMEHTHI, CYIIICCTBYIOIINE B SIMHUIHBIX 3K3EMIUISAPAX
3. opraHm3anms pacipoCTpaHESHUS MHOT000pa3us pa3IMYHbIX BUIOB JOKYMEHTOB C
IeIbl0 HarboJIee OJTHOTO 0XBAaTa BCEX BO3MOXKHBIX CHUTYAITUI
4. cnoco0 opraHu3aiuu JOKYMEHTOO0OpOTa Ha KOHKPETHOM MPEIPHUSATHN WA B
OpTaHu3aIUH.

N

3. KommyHukaTuBHast QyHKIHS JOKYMEHTa 00CCIICUHBAET
1. BO3HMKHOBEHHE KOMMYHHUKAIU B ITpoIecce Tepeadn JOKyMEHTa OT OJJHOTO
WCTIOJTHHUTEIS JPYTOMY
2. 03HAKOMJICHHE C JIOKYMEHTOM BCEX COTPYIHUKOB JTAaHHOH OpraHH3aIuu
3. BO3MOXKHOCTB BBICKa3bIBAaHHSI CBOCTO MHEHHS IO COJICPIKAHUIO JOKYMEHTA
JTF000MY COTPYAHUKY OpraHU3aIHN
4. BHEUIHHE CBS3H NPEANPHUATAN U OpraHU3aui

4. O0s3aTeNbHbIM YCIOBUEM OPraHU3aIl[MOHHOM U yIPaBICHUECKOH 1eATeIbHOCTH Ha
MPEeANpPUATHSIX, B YUPSKICHUIX, (hUpMax sBIsETCS €e. ..
1.lokyMeHTO060pOT
2. TOKYMEHTUPOBaHHE
3. Ienonpou3BOACTBO

5. TOCT P 7.0-97-2016 ycranaBiuBaeT, 4TO KaKbIi JUCT JOKYMEHTA JO0JKEH UMETh
JIEBOE II0JIE HE MEHEE

1. 30 Mmm
2. 15MmMm
3. 20 MM
4, 10 mMm
6. OCT —»10 ...

1. Ounslii cTaHAapT
2. OTpacneBoOil cTaHaapT
3. OLIGHUTENbHBIN CTaHIAPT

7. J1oKyMEHTOOOOPOT OXBaTHIBAET:
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1. BompoCHl IBUKEHUS TOKYMEHTOB
2. BONPOCHI ABWXCHHS U YUeTa JTOKYMEHTOB
3. BONPOCHI IBUKCHHUS,TICPEIICKH U y4eTa JOKyMEHTOB

8. JlokymeHT 3710 ....

1.
2.
3.

MaTepHATLHBIA 00BEKT
CPEICTBO M3/IaHUS MTPUKA30B
Croco0 BBIPAKEHUS IMOLIAN

9. K YEMY OTHOCHUTCHA ACATCIBHOCTD 11O OpraHnu3alii XpaHCHUA I[OKYMGHTOB?

1.

ApXUBHOMY J€Ily

2.  JIoKyMeHTOO0OpOTY
3. ®wunHaHCOBOMY ACTY

10. K uemy cBoauTCS CyTh YHU(PHUKAIAN?

1.

K yBenuuenuto MHOTOOOpa3ust TOKYMEHTOB

2. K cokparieHunio onpaBaaHHOr0 MHOT000pasust JOKyMEHTOB
3. K copTupoBke TOKYMEHTOB

11. O6s3aTenbHbIN 51eMeHT 0hOpMIIEHHUS JOKYMEHTa Ha3bIBAETCS
1. Onank moxkymeHTa
2. YTIIOBOW WJIM TIPOIOJIGHBIN I TAMIT
3. PEeKBH3HT JOKYMEHTa
4. xomusi JOKYMEHTa

12. Kaxaplii TOKyMEHT

1

MMeeT WHANBUIYAIBHBIH HA00p PEKBU3UTOB
00s13aTEIHFHO COJEPKUT TUIIOBOW HAOOP PEKBU3UTOB

2.
3. odopmisieTcs o YCMOTPEHUIO CEKpeTapst
4.

BCC NPCAbIAYIINE OTBETHI HCBCPHEIL

13.C0BO «JIOKyMEHT» B [I€PEBOJIC O3HAYAECT

1.

2.
3.
4.

THognuHHUK
Bbymara ¢ 3anucsamu
CBUOETENLCTBO
Opuanyeckas cuna

14. JIokyMeHT HeceT I0pUINUECKYI0 (IIPaBOBYIO ) (PYHKIHUIO, IIOCKOIbKY

1.
2.
3.

4.

AR A

HOPUINYICCKYIO CUITY JOKYMCHTY COO6H18.CT IMPOCTAaBJICHUC II€YATH OpIraHU3allun
CJIOBO «AOKYMCHT» IICPCBOAUTCA KAK KIOpUANYCCKAA CHUJIa»

€T0 COACPIKAaHNEC UCITOJIB3YCTCA B KaUCCTBC N0KA3ATCIBCTBA TPHU pACCMOTPECHUHU CIIOPHBIX

BOIIPOCOB
JOKYMEHT OIIPEJIeNIIeT MPABOBbIC OTHOIICHUS MEKIY CTOPOHAMU

. HOKyMCHT BBICTYIIACT —

KaK MpeaMeT TpyJa YIpaBIeHUYECKOTO paOOTHHKA
KaK pe3ynbTaT TpyJa YIPaBICHYECKOT0 pabDOTHUKA
KaK pe3ynbTar JesTeIbHOCTH O0IIecTBa

1nu2

1u3



16. ITouemy cucreMa JOKyMEHTAIIMH HA3bIBACTCS YHU(PHIIUPOBAHHON ?
1. cocraBiieHa 10 eTMHBIM MPaBHIIaM B TPEOOBAHUSM

2. COIEpPXUT B cebe yHUKAIbHBIC TOCTHKCHUS HAYKU M TEXHUKU

3. TMOCTOSIHHO YHU(HUIIMPYETCS MO MPOIIECTBUN HEKOTOPOTO BPEMEHH

17. YCI — 710 ...

1. YcoBepllleHCTBOBaHHAS CUCTEMA JICATEITBHOCTH
2. Y4eT CHCTEeMBI IOKyMCHTOB

3. YHudummupoBaHHas cucTeMa JOKyMEHTOB

18. Ortpacinp aesTeNbHOCTH, 00eCIIeYNBAIOILY0 JOKYMEHTUPOBAHNUE U OPraHU3alnio0 paboThl
¢ oQUIMATFHBIMHU TOKYMEHTaMH, Ha3bIBACTCS

1. noxkyMmeHTOBeneHUE

2. JMOKYMEHTHPOBaHUE

3. J1eNonpou3BOJICTBO

4. cucremMa JOKYMEHTaluu

19. leno — 310

OTIpeIeIEHHBIN BUJI JCATEITBHOCTH

paboTa,k0TOpyI0 00s3aH BBINOJIHUTH COTPYIHUK OpraHU3aI|H

narnka, B KOTOPOH XPaHSATCS BCE HEMCIIOJTHEHHBIE IOKYMEHTHI

COBOKYITHOCTH JJOKYMEHTOB, OTHOCSIIITUXCSI K OJJHOMY yYacTKY JAEATEIIbHOCTH H
MTOMEILIEHHBIX B OTJEJIbHYIO 00JIOKKY

el NS =

. UTO BXOJUT B MIOHATHE AEIONPOU3BOICTBA?
NESITETFHOCTD YeJIOBEKa M0 pa3paboTke u 0(hOPMIICHUIO TOKYMEHTOB
JESITETFHOCTD YeJIOBEKA 10 JBMKEHUIO TOKYMEHTOB
JESITETFHOCTh YEJIOBEKA 10 YUYETY U XPaHCHHUIO IOKYMEHTOB
1,2u3

B WODN PN

2. UHCTPpYKUMS M0 BHITIOJTHEHUIO

[IpennoxeHHbIe TECTHI JIs IPOBEICHUS POMEKYTOUHON U KOHTPOJIBHOM aTTeCTalluK BKIIIOYAIOT
3aKpbIThIE BOMPOCHI, T.€. MpEANojaraipime BpI0Op MPaBUIbHBIX OTBETOB. T€CThl COCTABIICHBI
TakuM 00pazoM, UTO MPEAIoIaraloT BbIOOpP TOIBKO OJJHOTO MTPABUIIBHOTO OTBETA.

3. Kpurepuu onenkmu:

MakcuMajbHOE KOJNYECTBO 0AJ1JI0B 32 BBINIOJIHEHHOE 3agaHue - 20 6ajioB

e 20 GayuI0B BBICTABISIETCS CTYIIEHTY, eclii OH oTBeT!I Ha 80 -90% BompocoB TecTa MpaBUIIbHO;
e 8-19 Ganno ecnau orBeTm1 Ha70—80% BONPOCOB MIPABUIBHO;

e 4-7 6amna ecnu 60-70% OTBETOB MOXKHO CUHTATh MPABIIIbHBIMU;

e 0-3 6anna mpu menee 60% NpaBUIIBHBIX OTBETOB.

[enosas (poJieBasi) urpa

CocTaBuTh W OmMcCaTh JACIOBYIO CHUTYyallMl0, B paMKaX KOTOpOW pa3paboTaTh
CJICYFOIINE BUIBI CITYKEOHBIX JOKyMeHTOB ( coryiacHo I'OCT P 7.0-97-2016):

a) JOKJIaHas 3alrcKa

0) oOBsICHUTENIbHAS 3AITUCKA

B) IIpUKa3



I') BBIIKCKA U3 TTPUKa3a
1) 3asBIICHUE
IIpumepsl cMoTpH B Ipuiokenuu E.
2. OpopMHUTh YETHIPE IETOBBIX MUChMa (TEMATUKA 110 BEIOOPY)
IIpumepsl cMoTpu B npuiokenuu H.
3. Bommonnuth cnenyromee 3agaHue mno teme “‘OQopMieHuEe TEKCTOBBIX
JIOKYMEHTOB
a) TUTYJIbHBINA JTUCT
0) pedepat
B) COJICp>KaHKE
I') CTpaHMIIA TEKCTa CIEAYIONIEH CTPYKTYyphl: 1 pazaen, coCTOAmMM U3 JBYX
nojapaszaenoB. B nmepBom mojapaszene o0s3aTeNbHO JOJDKEH ObITh PUCYHOK, a BO
BTOpOoM - Tabsmma. [lo TekcTy AOMXKHBI OBITH CCHUIKM Ha OubIuorpaduyeckue
3aMUCH U MPUIIOKECHHUS.
IIpumepsl cmoTpu B npuioxenusx ILP,C.
5. Tlo Tteme “TunuyHple OIMMOKU B A3BIKE W CTHJIE JEJIOBOr0 IMChMa’
BBITIOJIHUTH aHAJIN3 KOHTPOJIBHOTO TEKCTa U3 MPUIIOKEHUS Y C YKa3aHUEM I10
KKJIOMY TIPEIJIOKEHUIO TUTIA OIIMOKY 1 MTPABUJI €€ UCTIPABJICHHUS.

MeToanuyeckune pekoOMeHIanuu no ogpopmiieHnIo npeacrasiaenbl a [lpuioxennn 2
Kpurepun oueHuBaHus:

MakcuMajJbHOe KOJHYECTBO 0a/1J10B 32 BBINNOJIHEHHOE 3aaHue - 14 0aJi1oB.

CrynenTty BbicTaBisieTcs 14 6aisioB 3a npaBuibHOE O(hOpMIIEHUE TOKYMEHTALIUHU 10 3a/1aHUIO0
CTylleHTy BBICTaBJISIETCSA 7-13 OamnoB 3a odopmieHHE 3aJaHUS C MHUHUMaJIbHBIMHU
MOTPEIIHOCTSIMHU.

Crynenty BbIcTaBigercs 1-6 06aymioB, eciiu TEKCT 3a/1aHUs HAMKMCAaH BEPHO, a 0POPMIIEHO HE I10
TpeOOBaHUSIM.

Tembl pepepaToB

1. 3akoHOHATENBCTBO PO, IIPaBOBBIE aKThI B obnacTu
JOKYMEHTaIIMOHHOTO 00ECTICUEHHS.

2. T'ocynapcTBeHHbBIE CTAaHAAPTHI HA IOKYMEHTAITHIO.

3. YHu(umupoBaHHBIE CUCTEMBI IOKyMEHTAITUH.

4, O6mepoccHiicKue KITacCU(UKATOPhl TEXHUKO-3KOHOMHUYECKOW M COIMAIbHON
uHbOpMAaITIH.

5.T'ocynapcTBeHHass cucteMa JIOKYMEHTAlMOHHOIO OOECIEUEHHs yIpaBICHUS.
OcHOBHbIE TPEOOBAHUS K JOKYMEHTaM.

6. HopmaTtuBHBIE TOKYMEHTBI IO TPYAY U OXpaHe Tpya.

7. OO01IHii BUA U COCTaB PEKBU3UTOB JIOKYMEHTOB.

8. O0mue TpeOoBaHUS K COCTABICHUIO PEKBU3UTOB JJOKYMEHTOB.

9.Ha3nauennme W COCTaB  OpPraHWU3ANMOHHO-TIPABOBOW JOKYMEHTAITUH.



10. CocraBnenue u odopMIEHUE OTACIBHBIX BUJIOB OPraHU3AlMOHHO-
MPAaBOBBIX JOKYMEHTOB.

11. Ha3HaueHue v COCTaB IUIAHOBOM JOKYMEHTAIIUH.

12. CocraBnenue u opopmiIeHHE MITAHOBBIX JOKYMEHTOB.

13. Ha3naueHue U cOCTaB paclopsiAUTENbHON JOKYMEHTALIHH.

14. Tlpouenypa uzgaHus pacropsIUTEIbHBIX TOKYMEHTOB.

15. CocraBnenue u odopmiIeHHE PacCHOPSAUTENbHBIX TOKYMEHTOB.

16. Ha3znaueHwe u cOCTaB CHIPaBOYHO-UH(POPMAIIMOHHOW U  CIPABOYHO-
aHAJIMTHYECKON JTOKYMEHTAIIHH.

17. CocraBnenue u 0OpMIICHHE CIIPABOYHO-UHPOPMAIIMOHHBIX JOKYMEHTOB H
CTIPaBOYHO-aHATTUTHYECKHUX JTOKYMEHTOB.

18. BO3MOXXHOCTH HCIIOJIb30BAHHUS COBPEMEHHOW OQGUCHOW TEXHHUKH JJIs
ONITUMU3AIUN JOKYMEHTO000POTa B OPTaHU3AIIHH.

19. Hcnonp3oBaHue 3apyOeKHOTO OMBITa B OPTaHU3AIMH JOKyMEHTOO00pOTa Ha
POCCHUHCKUX MPEATPUATHSX.

20. OcobeHHocTr pabOThI ¢ OOpAIIEHUSIMU TPAXKIAH.

21. OOmass XapakTEepUCTUKA JIOJDKHOCTHOM  WHCTpyKiuu. OmnpeneneHue,
CTPYKTypa COJCpIKaHUS, MOPSIIOK OPOPMIICHHUSI U OCHOBHBIE PEKBU3UTHI JOKYMEHTA.

22. ®opmuposanue aen. O0mue npaBuia GopMUpOBaHUSI JICII.

23. Hcropusi CTaHOBICHHUS W Pa3BUTHS JOKYMEHTAIIMOHHOTO OOeCIeYCHHS
yIpaBIICHUS.

24. Ilpuka3 mo ocHOBHOM nesteiabHOCTH. CTPYKTypa TEKCTa MpuKasza, MOpsIoK
ero pa3paboTku U mpaBuia opopMIIeHHS peKBU3UTOB. Brimucka u3 npukasa.

25. HNudopmanmoHHO-CIIpaBOYHbIE JOKYMEHTHI, MX HA3HAuY€HHWE U pOJib B
ynpasieHud. IlepedyeHb  OCHOBHBIX  BHAOB  HH(OPMAIMOHHO-CIPABOYHBIX
nokyMmeHToB. O0mue TpedoBaHus K 0hOPMIICHHUIO.

26. CnpaBka. Bunsl cipaBok OOmiasi XapakKTepUCTUKa TOKYMEHTA, PEKBU3HUTHI
CIIPaBOK, 0COOCHHOCTH O(OPMIICHHS.

MeToanuyeckne peKOMEH AN 10 HANIMCAHUIO, TPeOoBaHMs K oopmiieHnIo pedepara
npeacrasJjiensl B [Ipuioxenun 2

Kpurepum oueHku:

OauH cTyAeHT MOKeT BBINOJIHUTH 4 pedpepaTa. MakcuMaibHOE KOJINYECTBO 0aJ1710B
3a BBIIIOJIHEHHBIE 3aJaHud - 12 0a110B

W3noxxeHHoe MoOHMMaHME pedepara Kak LEIOCTHOIO aBTOPCKOTO TEKCTa OIpesenseT
KPUTEpUU €ro OICHKW: HOBHM3HA TEKCTa, OOOCHOBAaHHOCTb BBIOOpa HWCTOYHHKA; CTENEHb
PAcKpBITHS CYIIHOCTH BOMpOca; coOM0IeHUs TpeOOBaHU K 0()OPMIICHHUIO.

3 Oamna cTaBHTCS, €CIHM BBIIIOJHEHBI BCe TPEOOBaHMS K HAIIMCAHMIO M 3aIlUTe pedepara:
o0o3HaueHa mpoOiemMa 1 000CHOBaHA €€ aKTyalbHOCTh, CHENIaH KPAaTKUH aHaJU3 Pa3IMuHbIX
TOYEK 3pEHHsI Ha PACCMaTPUBAEMYIO MPOOJIEMY W JIOTHYHO HM3JIOKEHAa COOCTBEHHAs IMO3MIINS,
copMyIHpOBaHBl BBIBOJABI, TE€Ma pPAaCKPbITa IOJHOCTBIO, BBIACPKAaH OOBEM, COOIIOICHBI
TpeOOBaHUSI K BHEIIHEMY OGOPMIICHHIO, JaHBl TPABHIbHBIE OTBETHl Ha JIOTOJHHUTEIHHBIC
BOIIPOCHI.




2 Gamia — OCHOBHBIE TpeOOBaHMA K pedepaTy M €ro 3aliuTe BBHIIOIHEHBI, HO MPH 3TOM
JIOMYILIeHBl HEeMOoueThl. B YacTHOCTH, HMMEIOTCS HETOYHOCTH B M3JIOKEHHHM MaTepuana;
OTCYTCTBYET JIOTHYECKas MOCIEI0BATEILHOCTh B CY)KICHHSX; HE BhIACpkKaH 00bEM pedepara;
UMEIOTCS YIyIIEeHUs B 0pOPMIICHUHN; Ha JOTIOJIHUTEIIBHBIE BOIPOCHI IIPH 3aIIUTE JaHbI HETOIHbIE
OTBETHI.

1 Gamn — UMErOTCs CyIIeCTBEHHBIE OTCTYIUICHHS OT TpeOoBaHWH K pedepupoBanuio. B
YaCTHOCTH: T€Ma OCBEIICHA JIMIIb YAaCTUYHO; JOMYIICHB (paKTHYEeCKHe OMUOKH B COJICPKAHUU
pedepara M mpu OTBETE Ha JOMOJHUTEIBHBIE BOIPOCHL; BO BPEMSI 3alIIUTHI OTCYTCTBYET BBIBOJI.

3. Meroau4yeckue Marepuajbl, ONpenessolue Mpoueaypbl OLeHUBAHUS 3HAHMH,
YMEHHii, HABBIKOB M (MJIM) ONbITA JAEATEJIbLHOCTH, XaPAKTePU3YIOUIUX I3TAIlbl
(¢GopmMupoBaHus KOMIETEHI U,

[Ipouenypsl OIEHMBAHWSA BKJIIOYAIOT B CeOsl TEKyIIUA KOHTPOJb H
IPOMEXYTOYHYIO aTTECTAIHIO.

Texkymuii KOHTPOJb YCIEBAEMOCTH TMPOBOJUTCA C HCIIOJIb30BAHUEM
OLICHOYHBIX CPEJICTB, MPEACTABICHHBIX B M. 2 JAHHOTO MpUJIOXKeHus. Pe3ynbTaThl
TEKYIIEr0 KOHTPOJS AOBOJSATCS JO CBEACHUSI CTYACHTOB JI0 IPOMEKYTOYHOM
aTTeCTallHH.

IIpome:xxyTOouHAas1 aTTeCTALUS [IPOBOAUTCS B (OpME IK3aMEHa.

OK3aMEH MPOBOJUTCS IO PACIHUCAHHUIO HK3aMEHALMOHHOW CECCHMHM B

nuchMeHHOM Buze. KoiaudecTBO BOMPOCOB B AK3aMEHAIMOHHOM 3aJaHUM — 2
BOMpPOCA U CUTYalIMOHHOE 3a7aHue. [IpoBepka OTBETOB M OOBSBIECHUE PE3YIbTATOB
IIPOU3BOJUTCA B J€Hb dK3aMEHa.

Pesynprarel arrectanuu 3aHOCATCS B DK3aMEHAUMOHHYKO BEIOMOCTH U
3QUETHYI0 KHIXKKY CTyaeHTa. CTyIOeHTbl, HE MpOLICAIINE MPOMEKYTOUHYIO
aTTeCTallMI0 1O TPAaPUKy CECCHH, MOJDKHBI JIMKBUIAUPOBATH 3aJ0DKCHHOCTH B
YCTAHOBJICHHOM IIOPSIJIKE.



Ipunoxenue 2

METOAUYECKHUE YKA3AHUS 11O OCBOEHHUIO JUCIUIIJIMHBI

Y4eOHBIM TTaHOM TIPEAYCMOTPEHBI CICAYIOIINE BUbI 3aHATHH:

- JICKIIUH;

- IPAKTUYECKUE 3AHATHUS;

B xome NEKIMOHHBIX 3aHATHUN pPacCMaTPUBAIOTCS OCHOBHBIE TOHATHS

JIOKYMEHTUPOBAHUS B YIPaBICHUM; COCTaBIIeHHUE, O(DOpMIIEHHE OpPTaHU3allMOHHO-
pacnopsIuTeNbHBIX JOKYMEHTOB Kak 0a30BOTO Mpoliecca B peaju3aldd BCex
ynpaBieHYECKUX (QyHKIMHI, U3yUYeHHE TEOPETUUECKUX OCHOB JJOKYMEHTAIIMOHHOTO
oOecrieueHus1 yMpaBJICHUS (JIETONMPOU3BOJICTBA), HAIOTCS  PEKOMEHJIAIMH JIs
CaMOCTOSITEILHON PabOTHI M OATOTOBKE K MPAKTUUECKUM 3aHSATUSIM.

B xone mpakTHdecKux 3aHATHM YIIYOJSIOTCS W 3aKPEIUISIOTCS 3HAHMS
CTYJICHTOB IO PSIYy PACCMOTPEHHBIX Ha JEKIMSIX BOIMPOCOB, PA3BUBAIOTCS
HABBIKY PUMEHEHHsI OCHOBHBIX MOJX0JI0B U MPUHIIUIIOB JTOKYMEHTHUPOBAHUSI.

[Tpu moATrOTOBKE K MPAKTUYSCKUM 3aHITHAM KAl CTYJEHT JOJDKCH:

— U3YYUTh PEKOMEHI0BAaHHYIO YUCOHYIO JTUTEPATYPY;

— U3YYHUTh KOHCTIEKTHI JIEKIIH;

— MOJITOTOBUTH OTBETHI HA BCE BOMPOCHI MO U3y4aeMOU TEME;

[lo cormacoBanuio ¢ TpemnojaBateyieM CTYJEHT MOXET TIOATOTOBUTH
pedepaT mo Teme 3aHATHA. B mpoliecce MOArOTOBKM K MPAKTUYECKUM 3aHITHIM
CTYJIEHTBl MOTYT BOCIOJIb30BAaThCSl KOHCYJIBTAI[MSIMHU MPENOIaBaTelIs.

Bormpocsl, He paccMOTpeHHBIE Ha JIEKIUAX M MPAKTUYECKUX 3aHATHIX,
JOJKHBI OBITh M3yYEHBl CTYJACHTAMH B XOJ€ CaMOCTOSITEJIBHOW pabOTHI.
KoHTponbs camocTosTeNIbHOM pabOThl CTYACHTOB HajJ Y4YeOHOW MporpaMmoit
Kypca OCYIIECTBJISIETCS B XOJI€ 3aHATHUN MOCPEACTBOM TecThpoBaHus. B xone
CaMOCTOSATEILHON pabOThl KK/l CTYIEHT 00s3aH MPOYUTATh OCHOBHYIO U TIO
BO3MOKHOCTH JIONOJIHUTENIBHYIO JIUTEPATYpPy MO H3y4aeMOl TeMe, IOMOJHUTh
KOHCIIEKTBI  JIEKIIUI1 HEJIOCTAIOIIUM MaTepuaoM, BBINTMCKaMU u3
PEKOMEHI0BaHHBIX EPBOMCTOUYHUKOB. BBIIETUTh HENMOHSATHBIE TEPMHUHBI, HAWTH
UX 3HAYEHHE B SHIUKIONEIUYECKHUX CIOBAPAX.

JIns MOATOTOBKM K 3aHSTHSM, TEKYLIEMY KOHTPOJIO U IPOMEXKYTOUHOU
aTTECTallMU CTYAEHThl MOTYT BOCHOJIb30BaThCA ANEKTPOHHOM Onbnnorexoi BY 3a.
Taxxke oOywaromuecs MOTYT B3ATh Ha JOM HEOOXOOUMYIO JUTEpaTypy Ha
a0OHEMEHTE BY30BCKOW OHMOIMOTEKU WM BOCHOJb30BATHCS UUTAIBHBIMU 3aJlaMU
BYy3a.



MeTtoanyeckue peKOMEeHIAHU 110 0(pOPMJICHHIO 1€JI0BOI UI'PHI

IIpumepsl cMoTpU B Ipuiokenuu E.

2. OpopMHUTh YETHIPE ETOBBIX MUChMa (TEMATUKA 110 BEIOOPY)

IIpumepsl cMoTpu B npuiokenuu H.

3. Boimonnuth cnenyromee 3agaHue mno teme “‘OQopMieHuEe TEKCTOBBIX
TOKYMEHTOB:

a) TUTYJIbHBINA JTUCT

0) pedepart

B) COJICp>KaHKE

I) CTpaHHUIIA TEKCTa CIEAYIOMIEH CTPYKTypbl: 1 paszaen, COCTOSIUN U3 JIBYX
nojapaszenoB. B nmepBom mojapaszene o0s3aTeNbHO JOJDKEH ObITh PUCYHOK, a BO
BTOpoM - Tabsmma. [lo TexkcTy AOMKHBI OBITH CCHUIKM Ha OuOnuorpaduueckue
3aUCH U MPUIIOKECHHUS.

IIpumepsl cmoTpu B npuioxkenusx ILP,C.

4. ITo reme “Tunuunbie OMMOKHU B A3bIKE U CTUIIE IEJIOBOr0 IMMChMa’ BHITOJIHUTH
ananu3 KOHTpONIBHOTO TEKCTa M3 MPWIOKEHUSY C YKa3aHHEM IO KaXIOMY
MPEIOKEHUIO TUTIA OIIMOKY U MPABUJI €€ UCTIPABJICHHUS.

Hpuaoxkenue E
(o0s13aTesIbHOE)

IIpumep opopMiieHnst CayKeOHBIX TOKYMEHTOB

AQ “PocTtoBaHepro” Llupekmopy LI3C
LSC, cayskba noacTaHumii H.I'.KupuiiioBy

JTOKJIATTHAS 3ATIMCKA
05.02.2014

O HapylIeHuM TPYAOBOI M CUMILIHHbBI

duekrpociaecaps MBanoB B.I'. cucremarndeckn omnasabiBaer Ha padory. Ilpomry
NPUHATH MEpbI.

HavaabHuK ci1yK0bI IO.A. PaiikoB
PucyHok E.1 — /JoknadHaA 3anucKka Ha yesno08om b1aHKe



AQO “PocTtoBaHepro”
LI3C, cnykba noacTaHUmin

LHupekmopy LI3C
H.I'.KupuiiioBy

JOKJTAJHASA 3AIIMCKA
05.02.2014

O HapylIeHUM TPYAOBOI JTMCUMILTHHBI

Juekrpociecapr HWBanoB B.I'. cucremaruyecku omnasapiBaer Ha padory. Ilpomy
NPUHATH MepPbL.

HavaabHuK cJ1yK0bI IO0.A. PaiikoB

PucyHok E.2 — /JoknadHaA 3anucka Ha Npodos1bHOM baaHKe



AQO “PocTtoBaHepro” Jlupexkmopy LI3C
L3C, cnykba noacTaHumit H.I'.KupuiiioBy

OBBACHUTEJ/IBHAA 3AIIUCKA
10.02.2014

O HapylIeHUM TPYAOBOI JTMCUMILIUHBI

S ona3apiBalo Ha padoTy, B CBSI3U C T€M, YTO KUBY J1aJ1eK0 0T MecTa padoTsl (CoBeTckuii
paiioH), 1 HA padoTy MHe NMPUXOAUTCH J00UPATHLCHA C ABYMS IepecajiKaMu, a TPAHCIOPT
XOJMT II0XO, CJIY’KeOHbI aBTO0YC Halllell OPraHu3aluy HAlll PAHOH He 00C/Iy:KuBaeT.

dueKTpoOCaecapb B.I'. UBanoB

PucyHok E.3 — ObvacHUMes16bHAsA 3anucKka Ha yenosom b1aHKe



AO “PocToBaHepro”
LI3C, cny»kba noactaHLmi

LAupekmopy LISC
H.I'.KupusiioBy

OBBACHUTEJ/IBHAA 3AITUCKA
10.02.2014

O HapylIeHUM TPYAOBOI ITMCUMILTHHBI

51 ona3apiBalo Ha padoTy, B CBSI3U € TeM, YTO KUBY JAaJIeK0 0T MecTa padoThl (CoBeTckuid
paiioH), 1 HA padoTy MHe NMPUXOAUTCH J00UPATHLCHA C ABYMS IepecajiKaMu, a TPAHCIOPT
XOJMT II0XO, CJIY’KeOHbI aBTO0YC Halllell OPraHu3auuy HAlll PAOH He 00C/Iy:KuBaeT.

JJieKTpocecapb B.I'. UBanoB

Pucynok —O0bsICHUTEIIbHAS 3aIIMCKA HA TIPOJIOJIFHOM OJIaHKE



AQO “PocTtoBaHepro” Llupekmopy LI3C
L3C, cnyxba noactaHLmii H.I'.KupuiiioBy

3ASBJIEHHUE
20.02.2014

IIpomy npeacraBuTh MHeE OTILYCK 32 CBOIi cYeT.

JJieKTpocecapb B.I'. UBaHoB

PucyHok — 3asiBjieHHMe Ha YTJIIOBOM OJIaHKE



AQ “PocTtoBaHepro”
LI3C, cny»kba noactaHLmi

LAupekmopy LISC
H.I'.KupusiioBy

3ASABJIEHHUE
20.02.2014

IIpomy npeacTaBuTh MHE OTIIYCK 32 CBOM CYeT.

JJieKTpocecapb B.I'. UBanoB

Pucynok — 3asiBieHue Ha Npoj0JIbHOM OJIaHKE



AO “PocTtoB3Hepro”
n2C

ITPUKA3
15.02.2014 Ne5

O HapylIeHUM TPYAOBOI JTMCUMILIUHBI

B neasix odecnieyeHnst AUCHUNIMHBI PA0OTHUKOB NpeNPUATHS

IHPUKA3BIBAIO:

1. C 1 mapra 2014 roaa B ciaydyae cucTeMaTHYeCKHUX ONO31aHUIT Ha padouyee MeCcTO MacTep
1exa uMeeT MPaB0 CHUMATh PadouMX ¢ MpPeMUH CPOKOM Ha JBa Mecsla.
2. HavaapHMKaM CJIyK0 K S5-My 4YHCIY KaxIOro Mecsilia ONOBEINATH JMPEKTOpa 0
HApPYULIEHUAX TPYAOBOM AUCUMILINHBI.
3. HavanbHuky tpancmoptHoro mexa ¢ 01.03.2014 ob0ecneunTh J0CTaBKY Ha padoTy
padoTHMKOB, NPOoKUBAIOIINX B COBETCKOM paiioHe CJ1y:KeOHbIM aBTO0YCOM.
4. KoHTpoJIb 32 HCIIOJITHEHHEM MIPUKA3a OCTABJIAIO 32 c000i1

JAupexTop H.I'. KupunsuioB

Pucynok — Ilpuka3 o oCHOBHOH J€ATEIbHOCTH Ha YIIIOBOM OJIaHKE



AQO “PocTtoBaHepro”
LI3C, cny:xba noactaHuUmMM

IHPUKA3
15.02.2014 Ne5

O HapylIeHUM TPYAOBOI JMCUMILTUHBI

B neasx odecneyeHns AUCIUITINHBI paﬁoTHI/IKOB NMpeanpuaATust

IHPUKA3BIBAIO:

1. C 1 mapra 2014 roga B ciryyae cMCTeMaTHYECKHUX ONO31aHUI HA pa0oyee MeCTO MacTep
1exa uMeeT NpaBo0 CHUMATh PadO4YMX C NPEeMUHM CPOKOM Ha IBAa Mecsla.

2. HavaapHMKaM CJIyk0 K S5-My 4YHCIY KaKI0Oro Mecsilia ONOBEINATH JMPEKTOpa 0
HAPYLIEHHUAX TPYAOBOM IMCUMIINHBI.

3. HavanbHuky tpancmoptHoro mexa ¢ 01.03.2014 o0ecneunTh J0CTaBKY Ha padoTy
padoTHUKOB, NPOoKMBAKOIINX B COBETCKOM paiioHe CJIy:KeOHbIM aBTO0YCOM.

4. KoHTpOJIb 32 HCTIOJTHEHHEM MPUKA3a 0CTABJIAIO 32 CO00i.

JAupexTop H.I'. Kupnsuios

Pucynok — Ilpuka3no ocHOBHO NeITETLHOCTH Ha MPOJAOJILHOM OJaHKe



®upma «PACCBET»

ITPUKA3
15.01.2014 Ne 3-x

IIo 1myHOMYy cocTaBy

1. ITPUHATH:

1.1. ETOPOBA Auekcanapa IlerpoBnua Ha NO/KHOCTH CTapuiero Oyxrajrepa ¢
17.01.2014 ¢ oxaaaom PYO. B Mecsill, COTJIACHO IITATHOMY PaClMCAHUIO.

OcHoBaHMe: KOHTpPaKT Ne oT

C npuka3oM 03HAKOMJIEH: Hoanucn Jara

1.2. SMHOBBEBY Huny Bsiuecs1aBoBHY Ha JOJI’KHOCTH CIELHAJIMCTA TEXHUYECKOI0
otaesa ¢ 18.01.2014 ¢ nByxMecsiYHBIM MCNIBITATEILHBIM CPOKOM € OKJIA/I0M
pPYO. B Mecsill, COTJIACHO ITATHOMY PACIMCAHUIO.

OcHoBaHue: 3asBaenne 3unoBneBoii H.B.

C npuka3oM 03HAKOMJIEHA: Monnucek Hara

2. IIEPEBECTHU:

IMETPOBA I'.A., crapuiero cneuuajaucTa JIKOHOMHUYECKOr 0 0T/1eJ1a, ¢ ero corjacus, Ha
AOJKHOCTh  Belylllero cmemuajgucra Toro ke otaena ¢ 16.01.2014 ¢ oxjaaaom
pyO. B mecsiil.

OcHoBaHue: 3assiaenne Ilerposa I'.A., JoK/IaaHas 3aNHCKA
3aBeayronero YJxkonomuueckum oraesiom Eppumona B.C.

C npuka3oM 03HAKOMJIEH: IHoanuco Jlara

3. YBOJIUTD:

AHTHUIIOBY O.A., cexperapsi-pedepentra kanueiasipuu, 19.01.2014 B cBsi3Hm ¢
HCTEeYEeHUeM CPOKa TPYA0BOro 10roopa, i. 2 cr. 29 K30T Poccniickoii Peaepanun.

OcHoBaHnme: KOHTPAKT Ne or
C npuka3om 03HAKOMJIEHA: Hoanuceh Hara
JupexTop pupmsl Hoanuck A.b. UBaHoB

Pucynok -Ilpuka3 nmo JMYHOMY COCTaBY Ha YIJIOBOM OJIaHKE



AO “PocTtoB3Hepro”
n2C

BBIIINCKA U3 ITPUKA3A
15.02.2014 Ne5

O HapylIeHUM TPYAOBOI ITMCUMILIUHBI

B neasx odecneyeHns AUCIUITINHBI paﬁoTHI/IKOB NMpeanpuaATust

IHPUKA3BIBAIO:

3. HayaapHuky TpaHcnoptHoro mexa ¢ 01.03.2014 o0ecneuyuts AocTaBKY Ha padory
padoTHUKOB, NPOKMBAKOIINX B COBETCKOM paiioHe CJIy:KeOHbIM aBTO0YCOM.

JAupexTop H.I'. Kupusuios

BEPHO: cekperapnb M.A. UBameHko

Pucynok— Beinucka u3 nprkasa Ha yriaoBoM OJlaHKE



AO “PocToBaHepro”
LI3C, cny»kba noactaHLmi

BBIIINCKA U3 ITPUKA3A
15.02.2014 Ne5

O HapylIeHUM TPYAOBOI JMCUMILTHHBI

B neasx odecneyeHns AU CIUITINHBI paﬁoTHI/IKOB NMpeanpuAaATust

ITPUKA3BIBAIO:

3. Hayanbuuky TpaHcnoptHoro mexa c¢ 01.03.2014 obecneyuth J0CTaBKY Ha padoTry
Pa0OTHUKOB, NPO:KUBAIIUX B COBETCKOM paiioHe Ci1yKeOHbIM aBTO0YCOM

JAupexTop H.I'. Kupniios

BEPHO: cekperapnb M.A. UBameHko

Pucynok— Berinucka u3 nprkasa Ha MPoI0JIBHOM OJTaHKe



IHpuioxenue H
(oOs13aTenpHOE)

[Tpumepsl opopMIieHUsT 1ETOBBIX TUCEM

AO "UntepcBsizp” ” Hupexropy OOO “Kenp
r-uy K. C.IlankpaTtoBy

01.12.2014Ne 344

OO0 u3MeHeHnH azpeca

Coo0m1aeM, 4TO B CBSI3U C PaCHIMPEHUEM HAILIEro MPEIIPUSITHS Mbl CMEHHIIN Halll aapec. Bor
MO’KeTe Hac HalTu 1o anpecy : 344018, r. PoctoB-Ha-/ony, np. Bopomminosckuii, 150
Tenedonst : (8632) 33-45-89, 33-44-00, 33-44-01

I'enepanbHbI JUPEKTOP I'.C. Kiinmenko

Cwmonenckag C.B.
233-45-89

Pucynok-Ilucmo-u3BenieHue Ha yrjioBom OaHKe



AO "UHTepcBa3b”’

Jupexropy OO0 “Kenp”
r-uy K. C.ITankparoBy

01.12.2014 Ne 344

OO0 u3MeHeHuu ajapeca

Coo0m1aeM, YTO B CBSI3U C PaCHIMPEHUEM HAILlEro NPEIIpUSITUS Mbl CMEHHWIIN Halll agpec. Bor
MO’KeTe Hac HalWTu 1o anpecy : 344018, r. PoctoB-Ha-/ony, np. Bopomminosckuii, 150
Temedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

['enepanbHbIi TUPEKTOP I'.C. Knumenko

Cwmonenckag C.B.
233-45-89

Pucynok— IlucbsMo-u3Benienne Ha mpoa0JbHOM OJIaHKE



['enepanbHOMY ITHUpPEKTOPY
AO “Umnynbc”

000 “Kenp”
eap r-uy A. B.lllaxna3zapsiu

25.09.2014 123/46
Ha Ne 232/91 ot 30.07.2014

O nonyyeHuu NpeasioKeHNs 0 COTPYAHUYECTBE

[ToaTrBepknaem nosydyeHue Baiero npeniokeHus 0 COTPYAHHYECTBE B 00IACTH PEKIIaMBI
1 cO00II1aeM, 4YTO Mbl 3aMHTEPECOBATUCH UM, HO, K COXKAJICHHIO, B OJIKaifiiiee Bpemsi moka He
MOXEM UM BOCITOJIb30BATHCA.

HupekTop K. C. [TankpartoB

CronbynoBa E. A.
255-46-78

Pucynok— IlucbsmMo-noaTBep:KIeHHe HA YTIIOBOM OJaHKe



000 “Kenp” I'enepanibHOMY OUpPEKTOPY

000 “Coxon”
r-uy C.I1.MuxaiinoBy

30.08.2014 Ne100
OO0 OKOHYAaHHHU CPOKA KOHTPAKTA
Hanomunaem, uro cpok koHTtpakra Ne 120597 ot 12 masa 2014 roga ucrekaer 10 ceHtsOps

2014 roma. J[lnmsa pemieHust BOIpoca O €ro MpojajieHnd Bamu HE0O0XOauMO mMpuciaaTh CBOMX
MIpEACTABUTENEH.

HupekTop K.C. IlankparoB

CronbynoBa E. A.
255-46-76

Pucynok— IlucbMo-HAIOMMHAHUE HA YTJIOBOM OJIaHKE



Exxenenennrauk
“3epkaiio Jlona”

30.04.2014 Ne 56

O JILTOTHOM ITOAITHCKE

YBaxaemsle rocnoja !

[Ipemnaraem nerotayro noanucky! Tomeko y Hac ¢ 1 mas 10 30 utonst NIEHCTBYIOT CKUJIKH Ha
ro10By10 (5%) u mosyrofoByo noanucky (2%)!

“3epkano JloHa” - 93TO BOCEMb CTPAaHMIl JIIOOOMBITHOW M TOJIE3HON HHMOpMaluy,
KBATU(UIIUPOBAHHON KOHCYJbTAllUM, TMChMa duTarened. “3epkano J[oHa” - 3TO MOCTOSHHbBIC
pazznensl “ConmaneHasg nanopama’, “Bame mpaso”, “lenoBas xponuka”, “Kpyr mHTEpecos”,
“HemnsBectHnoe 00 uzBectHom”, “Kynbrypa. UckyccTBo. Kuzub.”

Anpec penakuuu : 344018 , . PoctoB-Ha-/lony , np. bynennosckuit, 80, oduc 901.

Temedons! a1s cripaBok : (8632) 32-89-60 , 32-46-27.

Menemxkep 1o pexiiame M. . KOcynoB

Pucynoxk—MHpopmannoHHoe NMMUCbMO Ha YIJIOBOM OJaHKe



FLANAGANS DEPARTMENT STORE
12207 Sunset Strips
Los Angeles, California
19417

June 7, 2014
Ketchum Collection Agency
1267 Hollywood Boulevard
Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS
Gentleman:

SUBJECT: MR. GARY DENIELS, FCCOUNT #69112003

TEKCTIIMCbMA

Sincerely yours
Flanagan’s
department store

Martha Fay
Credit Manager

MF/mg

Pucynok— IIpumep nucrbMa Ha aHTITUHACKOM SI3BIKE



[Tpunoxenune I1
(o0s13aTenbpHOE)

[IpaBuna opopmiieHUS TUTYIBHOTO JTUCTA

MununctepcTBo 00pazoBanus U Hayku PD

®I'BOY BIIO « POCTOBCKUI I'OCYJAPCTBEHHbBIN SKOHOMUYECKUIA
YHUBEPCUTET (PUHX)»

KA®DEJIPA

NHIUBUAYAJIBHOE 3AJAHUE

1O JUCLIUITJIMHE “JIOKYMGHTHPOB&HI/IC B VIIPABJIEHUN”

Brimosnnmun:
cTyaeHT Ip. XXX XXX XXXXXXXX

Nrp.crynenTadaMuins, uMs,0T4ECTBO

IMposepm: X X X XX XXX X
XXXXXXXXXXXHOI{HI/ICL , JaTadamMunus, uMsa,0TIECTBO pykoBoanTEIL:

3BaHMe U TODKHOCTH PYKOBOAUTEIIS

Pocros-na-/lony
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IIpunoxenue P
(o0s13aTenbpHOE)

[Ipumep odopmiienus pedepara

PEDOEPAT

Kypcosas pa6ota: 30ctp., 3tabi., Spuc., 10ucT., 4 npuaoxeHus.

JOKYMEHTHUPOBAHMUE, MEHE/KMEHT, ABTOMATU3ALNA
VYIIPABJIEHVA, OTIEPALIMUOHHAS CUCTEMA NETWARE

[enbro pabOTHI SBIISIETCS UCCIICIOBAHUE BO3MOXKHBIX 00JIaCTeH TPUMEHEHHS
JIOKAJILHBIX ceTei DBM.

Meton mnpoBeneHuss pabOThl - aHAIW3 JIMTEPATYPHBIX HCTOYHHKOB IO
COOTBETCTBYIOIIEMY BOIIPOCY.

Pe3ynbTaToM BBIMIOSHEHUST PAOOTHI SABISETCS BBIBOABI O II€JIECOOOPA3HOCTH
UCIIOJIb30BaHUS CETH OIPEJEICHHON apXUTEeKTyphl B KOHKPETHOW 00JiacTH
aBTOMAaTH3allUU, a TAKKe TPOOJIEMbI, BOSHUKAIOITHE MTPU AKCIUTyaTallMH CUCTEMBI.

OO6nacTh MpUMEHEHHS Pe3yJIbTaTOB — YUEeOHBIN MpoIiecc.



[Tpunoxenue C
(o0s13aTenbpHOE)

[Ipumep odopmiteHHs COaepKaHUS

Conep:xkanme

BBenenne 4
1 OOmiast xapakTepUCTHUKA JIOKATbHBIX CeTeH 6
2 OcoO6eHHOCTH TPUMEHEHHUSI CETEH JJIsl aBTOMATHU3allUU 10

yIpaBICHUS
2.1 AHanu3 BO3MOXHBIX apXUTEKTYp CETCH JJIs yIpaBICHUS 10
2.2 3amura uHGOpMAIUU B CETAX 13
2.3 [Ipumeps! ceteit 16
3 OcoOEHHOCTH MPUMEHEHUS CETEH I aBTOMATU3AINU
OyXTaJaTepCcKOTo y4yeTa 20
3.1 [IpoGnemMbl BEIOOpA CETH JIJIsT aBTOMATH3AIIUU
OyXTalTepCKUX OTepaIuii 20
3.2 IlpuMepsl MOCTPOCHUS CeTel 23
4 OcobeHHOCTH TTOCTpOeHHUsI ceTel B cepe oOpa3oBaHuUs 27
3axiroueHue 31
bubnuorpaduyeckue 3anucu 32
[Tpunoxenne A Ilpumep gokanbHOM ceTu “MeHeKMEHT ™ s
aBTOMAaTHU3allUU YIIPABICHUECKUX OTepari 33
[Tpunoxenue b IIpumep nokanbHOM cet “byxydeTr” nis
aBTOMATHU3allUU YYETHBIX OTeparui 34

MeToauvecKkue peKOMEHIAIUM 110 HATUCAHUIO, TPeOoOBaHMUs K 0OPMJIEHH IO
pedeparToB

Pedepar sBisercs caMOCTOSITEIBHBIM KpPAaTKHUM H3JIOKCHHEM IIEPBHYHOTO MaTepuala,
KOTOPBIM IOJBEpracTcs aBTOPOM pedepara TIyOOKOMY HM3YyYCHHIO, CHCTEMATHU3alluU H
OocMBICIIeHHI0. Pedepar momkeH oTpakaTb OCHOBHBIE UEH pedepupyeMbIX padOT U OTHOIIEHHE
K HUM aBTOpa pedepara.

KaxxapiM cTyZeHTOM BBITIONHSIETCS OAWH pedepar Mo BHIOpAaHHOW MM TeMe M3 CITHCKA,
pasMenieHHoro Hike. [Ipu 3TOM CHHCOK JNHUTEpaTyphbl, YKa3aHHBIM B paboueil mporpamme,
SIBJISIETCS. OPUEHTUPOBOYHBIM, HEOOXOIMMO HAMTHU eIle IBe-TPHU padOThl BEIyIIUX CIEIIMATUCTOB
TIOCBSIIIICHHBIX TaHHOW TEMeE.

Pedepar nomxen 6bITH 0popMIIEH B COOTBETCTBUU C TPEOOBAHHSIMHE, TIPEIBIBISIEMBIMU JIJIS
HaMUCaHUs KypCOBBIX padoT.

Copneprxanue pabOThI JOKHO BKITIOYATh:

1) BBenieHue, B KOTOPOM CTaBUTHCS LI€TTh U 33/1a4M HaMKUCcaHus pedeparta;



2) OCHOBHYIO YacCTh, B KOTOPOHW PacKpBIBAETCS LIeNb, M PEIIAOTCS 3a1add paboThl (OHa
JOJDKHA UMETh YETKYIO CTPYKTYPY, OBITh JIOTUYECKU TOCIIEI0BATEILHON, COJIEPKATh CCHUIKUA Ha
NEPBOMCTOYHUKNA HWHGPOpPMAMM ¥  PACKpbIBaTh OCHOBHBIE COJEPXKATEIbHBIE 3JIEMEHTHI
pedepupyeMbIx MaTepralioB);

3) 3aKiIroueHue, TJIe MOABOAATCS OCHOBHBIC HTOTH HanmucaHus pedepara (ocodoe BHUMaHKE
37IECh CIEMyeT YACTUTh COOCTBEHHOH OIEHKE pedeprpyeMoro marepuana ¢ OTPaXEHHEM €ro
aKTyaJIbHOCTU U CBOEH MPAKTUYECKON NESATEIbHOCTH);

4) crrcoK UCHONIb30BAHHBIX UCTOYHUKOB (OT OJIHOTO /10 3-4 IEpBOMCTOYHUKOB);

5) conmepkanue ¢ paccraHoBKOH crpanwil. [IyHkT 4 m 5 comepkanusi pedepara MOKHO
00BeIMHUTH HA OJIHOM cTpanulie. OOmmii 00beM pedepara JOHKSH COCTABIIATh HE MEHEE 8 U He
6omee 10 crpanmi (BKJIOYAsh TUTYJIBHBIA JTUCT U JIUCT C HMCIOJB30BAHHBIMH MCTOYHHKAMHU
coJiepKaHuEM).

B Texcte pedepaTta 00s3aTeabHO TOJIKHBI IPUCYTCTBOBAThH CCHIJIKM HAa UCTOYHUKHU. JIro6as
ujesl, MoJI0KEHUE WK BBIBOJ peeprupyeMoro MaTepuaia, WUTIoCTPUPYEMbIe TN ONUChIBAEMble
B pedepare OMKHBI COAEPKATH COOTBETCTBYIOIIYIO CCHUIKY Ha IE€pBOMCTOYHUK. [lpu
MIEPEeHECEHNN TEeKCTa M3 TIePBOMCTOYHMKA O€3 aBTOPCKOM mepepaboTKu (LIUTHPOBAHUE),
HE00X0JMMO 110 MUMO CCBIJIKH UCIIOJIb30BaTh KaBbIUKH.



