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KA®EJIPA ®unancoBbiil 1 HR MeHezKMEeHT

PacnpenesieHne 4acoB JUCHHUILINHBI 110 ceMecTpaM / KypcaMm

Cemectp
(<Kypc>.<Cemectp Ha 7 4.1)
Kypce>) Uroro
Henens 16
Bun 3anaruit v | PO | vIo PII

Jlexuu 32 (32 |32 |32
IIpaxkTuueckue 64 164 |64 |64
Hroro ayx. 9 (96 |96 |96
KonTtaktHas padota 96 |96 |96 |96
Cawm. pabora 12 |12 |12 |12
Htoro 108 | 108 | 108 | 108
OCHOBAHHE

VY4eOHbIif TU1aH YTBEPIKICH YUYEHBIM coBeTOM YHUBepcuTeTa (potokon Ne 9 ot 03.03.2026 ).

[Iporpammy coctaBmi(u): 1.3.H., mpod., Adazuera K.I'.
3aB. kadenpoii: 1.3.H., moueHt A.M. YceHko

Metonudeckuii coBeT: 1.3.H., moneHT M.A. CypKuKoB



1. HEJIX OCBOEHUSA TUCIUITJINHBI

1.1| ®opMupoBaHue OOIIMX TPEACTABICHWH O CYIIHOCTH W THIAaX YIPaBICHHS BpEMEHEM, IPHHIMIAX M chocobax
palMOHANBHOTO MCIONB30BAaHMSA BPEMEHHOTO  pecypca it  3(G(EKTHBHOTO OCYIIECTBIECHHA MpodhecCUOHATBHOM
JeATETbHOCTH.

2. TPEBOBAHMUA K PE3YJIBTATAM OCBOEHUA JUCHUIIJTMHBI

YK-6. CnocobGeH ynpap/isiTb CBOMM BpeMEHEM, BbICTPAHBATh M PeAJH30BLIBATH TPACKTOPHI0 CAMOPAa3BUTHS HAa OCHOBE
NPUHIMIOB 00Pa30BaHMs B Te4eHHe Beeil sKU3HH

B pe3yjabTaTre 0CBOCHHUS JUCHHUIIJINMHBI oﬁyqamumﬁcst JOJIZKCH:

3HaTh:

-IIPUHIIMITBI MCTIOJB30BAHMS TaliM-MEHEKMEHTa Ui OpTraHU3alliM, aHAlM3a W KOHTPOJIS TPYAOBOH AEATENFHOCTH (COOTHECEHO C
uHankaropoM YK-6.1).

Ymernb:

-TIPOBOAUTH ayAUT CBOETO BPEMEHH M aHAIM3MPOBATh MPUYMHBI JeUIUTa BPEMEHH C LENbI0 BbIOOpa Hambonee 3(h(EeKTUBHBIX
CII0cO0OB yIpaBICHUS BPEMEHEM C YYETOM PEINIaMCHTOB M TOKa3aTeslell HOPMUPOBAaHMS TpyAa Ha pabouux MecTax (COOTHECEHO C
uHIIKaTopoM YK-6.2).

Baanernb:

-HaBBIKAMH OLICHKHM M aHAJW3a CBOMX BPEMEHHBIX PECYpCOB IUIsl pa3pabOTKU JHYHOW CHCTEMBI TallM-MCHEDKMEHTa (COOTHECEHO C
nHIKaTopoM YK-6.3).

3. CTPYKTYPA U COAEPKAHUE IUCIUITJINHBI

Pa3znen 1. CymHocTh M OCHOBHBIE (DYHKIIMH TaiiM MeHeI:KMeHTa

Buj 3ansiTus / Cemectp /| KoauuectBo

pa6otsi / popma ITA Kypc 4acoB Kowmerernmun

Ne HauMeHoBaHHe TeMbl, KPaTKoe coepKaHne

Tema 1 "DBosmronus TOAX0I0B B TallM MEHEIHKMeEHTE".

1.IIpennocbuiki BOSHUKHOBEHHS TalkM-MEHEIXKMEHTa, OCHOBHBIE

9TaIlbl ero 3apOXKJCHUS U Pa3BUTHSI.

2. IpeBHue Gpuinocodbl 0 BpEMEHH U €r0 paliOHAIBHOM HCTIOIb30BaHUH

M TI0JIB3€ €70

3. DBomorust Teopun 00 3 PEKTUBHOI OpraHU3aIiK

Bpemenu. Teitmopusm. Ilepuon "knaccumueckoro" TalM MEHEIXMEHTA.
«Coerckuit TM». CoBpeMeHHbIH TaliM MeHeKMEHT (koHernm XX —XXI
BB).

4.Konnenuus C. KoBr 0 NOCTHKEHUH JIMYHON 3pENOCTH

1.1 JIeKIIMOHHBIE 3aHATHS 7 4 VK-6

Tema DBoionHUs MOAXONOB B TAHM MEHEPKMEHTE
Opomonus Teopur 00 3bdeKTHBHON opraHH3anuK BpeMeHU. Telnopusm. IMpaxriyeckue
Ilepuon "kmaccuyeckoro" TaiiMm MeHemkMmeHnTa. «Coserckuir TMy. 3aHATHS

CoBpemeHHbIi TaiiM MeHePKMEHT (koHell XX —X X1 BB)

7 6 YK-6

Tema 2 "TaiiM- MEHEIKMEHT W €ro 3HA4YeHHe B I[UIAHUPOBAHUH
JIeATEeIbHOCTH".

13 1. CymHOCTh U PyHKINH TaiiM-MEHEKMEHTA.

: 2.0OCHOBHBIC HAamlpaBJlCHHUs TailM MEHEKMEHTA .

3. TaiiM- MEHEKMEHT KaK COCTABJISIOIIAs CAMOMCHEIDKMEHTA.

4. BpeMeHHasi KOMIIETEHTHOCTh MEHEJDKepa.

JIeK1IMOHHBIE 3aHATHS 7 4 VK-6

Tewma. Taitm- MEHEDKMEHT, €r0 3HaYCHNE B INIAHUPOBAHUH JESITEIHHOCTH.
1.4 | 1. TaiiM- MEHEPKMEHT KaK COCTABJISIIONIAs CaMOMEHEKMEHTA.
2. BpeMeHHast KOMIIETEHTHOCTh MEHEJDKEpa.

IpaxTHyeckne
3aHATHSA

7 4 VK-6

Tema "CriexTp AesTeNbHOCTH YeI0BeKa B TaliM-MeHePKMeHTe"
1. [locTaHoBKa LiENE.

2. [InanupoBaHue U pacnpeneiaeHrue BpeMeHH.

1.5 | 3. lenerupoBaHue 3aa4 U yIpaBJIeHUE PECypPCaMH.

4. Ananu3 3aTpaT BpEMEHHU.

5. @uxcanusi BpeMeHH.

6. Ilpriopuresarsi.

[paxTHyeckue
3aHATUSL

7 6 VK-6

1.6 IoxroroBka nokmaga c¢ wucnoib3oBanueM Libreoffice. Ilepeuens Tem CaMocCTosTeIIbHAS

npenctasined B [Ipunoxenuu 1 x PI1/I. pabora 7 8 VK6

Pa3gen 2. MeToabl H TEXHOJOTHH TAHM- MEHEIKMEHTA KaK 3JIeMEeHTa CHCTEMbI YupaBJ/jieHusi opraﬂu3auneﬁ




Bun 3ansitus / Cemectp /| KonmuectBo
Ne HaumeHnoBaHue TeMbl, KPAaTKOe coep:KaHue KoMnerenuun
pabotsl / popma ITA Kypc 4acoB
Tema: Llenenonaranue. Buapl miaHupoBaHUs
1.MeTozbI ¥ TEXHOJIOTHH TaliM- MCHEJDKMEHTA
2 Ilenenonaranue KaK oIpesieIeHNe KIIIOYEBOTO
HAIpaBJICHHUs Pa3BUTHS, INIAHUPOBAHUS U Pa3pabOTKH IUIaHA JOCTHXKEHHS
2.1 |mocraBieHHBIX LeNei. Hpakmieckue 7 8 YK-6
3.0OcHOBHBIE MPUHIMIIBI U KPUTEPUHU NOcTaHOBKHU Leneit (SMART). SAHATIA
4.. CymHOCTh IUIAaHUPOBaHUS  pabouero  BpeMeHH.  30J0Tbie"
MIPONOPIHHY TIAHUPOBAHUS BpPEMEHH.
5. JlesiTenbHOCTh MEHEKEpa 0 OpPraHN3alMi YIPaBJICHUS BDEMEHEM.
Tewma: Llenenonaranue. Bunpl mianupoBaHus.
1 enenonaraane KakK OTIpeseIeHNe KITFOYEBOTO
2.2 |HampaBieHUs pa3BHUTHs, IUIAHUPOBAHHS M Pa3pabOTKH IUIaHa AOCTHXeHHUs | JIeKInoHHbIe 3aHsATHS 7 4 YVK-6
IIOCTABJICHHBIX LIeJIeH.
2.OCHOBHbIE NIPUHLIUIIBL U KpUTEpHHU nocTaHoBKH nenelt (SMART).
Tema: MHCTpyMEHTHI M METOABl IUIAHHPOBAaHMSA W  PACIpENEIICHUS
BpPEMEHHU.
1.IIpuHuumns! 3¢ dexTuBHOro MCNONb30BaHUS pabouero
BpPEMEHH, METOJIBI €TO Y4eTa U U3MCPEHHSI.
2.0ueHKa mpolecca pacxoIOoBaHHs U MOTEPU BPEMEHH B 3apyOeKHBIX M
73 |OTCHUCCTBEHHBIX OpraHN3aLHAX. ITpakTuyeckue 7 ] VK-6
3.AHanu3 IIaHUPOBaHUs pabouero BpeMEeHH PYKOBOIHTEIS, CIIOCOObI ero 3aHATHSA
ONTUMH3ALIH.
4.IlprunHbl eUIUTa BDEMEHH U €r0 MHBEHTapU3aLlHs.
5. Kinaccuueckne TEXHUKHU JEJI0BO aKTUBHOCTH:
6.OCHOBBI 1 IPUHIMIIEI JiesierupoBanus.. [IpaBuiia nenerupoBaHus.
7 IlonsTue ycnexa- Heycnexa. CrucremMa KpHUTEpPHEB yCrexa
Tema: WHCTpyMEHTBI M METOABI IUIAHUPOBAHUS M  PACIpEeIICHUS
BPEMCHHU.
2.4 | 1.AHanu3 1miIaHUpOBaHUS paboyero BpeMEHH PYKOBOIMTENS, CIIOCOOBI ero| JIekiuoHHble 3aHATUs 7 4 YK-6
ONTUMM3ALIH.
2.0OCHOBBI M IPHHLIMMBI JienerupoBanus. [IpaBuiia nexerupoBaHus.
Tema: ITormoturenu BpemeHu. Pecypcrl BpeMeHH.
1.XpoHodaru: MoHATHE U UX BUJIBI.
2.01eHKa HUCITIONBb30BaHMSA BPEMEHHM  BBISABICHUE 0a30BBIX u
BTOPOCTEIEHHBIX JEI.
3 CriocoOb! BBISIBIICHUSI XpPOHO(DAroB.
[Ipaxtudeckue
2.5 |4.. OnTuMu3anust CTaHZAPTHBIX MPOLECCOB JEATENBHOCTH U BPEMEHHBIX SaHSTHS 7 8 YK-6
3arpar.
5 3amoBenu pacmpenencHus BpeMeHH pykoBomutenem. [Ipasmmo TRAF.
TexHuueckue hopc-Maxopsl.
6.AccepTHBHOCTH B TaliM- MCHEKMEHTE.
7.AHanu3 u paboTa ¢ «IOTTOTHUTENISIMID BPEMEHH.
Tewma: ITormoturenu BpemeHu. Pecypcrl BpeMeHH.
26 1 3amoBenu pacnpenenenus Bpemenu pykosautenem. Ilpasuino TRAF. IIpakTyeckue 7 6 VK-6
| Texunueckue dope-maxkops. 3aHATHA
2.AcCepTUBHOCTD B TalilM- MEHEKMEHTE.
Tema 3 "MotuBalius B TaiiM- MEHEHKMEHTE".
1.MoTuBamyst 1 MOTHBBI JIEATEILHOCTH. MOTHBAIMS B TalM-MEHEPKMEHTE
KaK yCJIOBHE JIOCTVDKCHHUS LIEIH.
27 2.CooTBeTCTBHE BHYTPEHHEH MOTUBALIUY [TOCTABICHHBIM IIEIISIM. T — 7 5 VK-6
3.IlpeoOpa3oBaHue «UEIM» B «IYTb», JNOCTHXKEHHS IPOMEKYTOUHBIX
nenei.
4.IlpaBuna ¢opmyinsl ycrexa. OnTHMHU3aLHs HEPCOHATIBHOMN eI TEIbHOCTH
MeHeKepa
Tema: MotuBaiusa B TaiiM - MEHEPKMEHTE.
I.Hp§06pa30BaHI/Ie «UeNU» B «IyTh», JOCTH)KCHHS IMPOMEXYTOUYHBIX TpaxTueckue
2.8 |ueneii. 7 6 VK-6
2.IlpaBuna dopmyrnsl ycrexa. OnTUMHU3aIUs IEPCOHANBHOMN ACATEIBHOCTH SARITHA
MEHEKepa.
29 IoxroroBka nokmana c¢ wucnonb3oBanueM Libreoffice. Ilepeuenr Tem| CamocrositenbHas 7 4 VK-6
’ npenctasined B [Ipunoxenun 1 x PI1/I. pabora
Paznen 3. IIpoueccHblii moaxon K JesTeIbLHOCTH
Buj 3ansiTus / Cemectp /| KoauuectBo
Ne HanmeHoBaHHe TeMBbl, KPaTKoe COlepKaAHUE Komnerenuun
pa6otsl / popma ITA Kypc 4acoB
Tema: Meronuku Kaiinsen.
1.ITopsinok — omHO U3 OCHOBHBIX MONOKeHUI MeToauku Kaiinzen.
3] 2.1lenouka nporeayp, COCTaBISIOINX MPOLECE. [pakTuyeckue 7 6 VK-6
3. Crabunuzanus rporiecca. YCTpaHEHHE IIOTEph BPEMEHH IO 3aHATHSA

cucreme Kaiinsen.
4. CoBepIICHCTBOBAHKE IPOLIECCOB JIESITEILHOCTH.




Tema: Metonuku Kaiinsen.
1. Crabunuzauus mporecca. YCTpaHEHHE MOTepb BPEMEHHU IO

3.2 . JIeKIIMOHHBIE 3aHATUSA 7 4 VK-6
cucteme KaiinzeH.
2. CoBEpIICHCTBOBAHUE MPOLIECCOB JIESITEIEHOCTH
Tema 4 "TpamuuMOHHBIE M HETPAJAULMOHHBIE CIOCOOBI OOPBOBI €O
ctpeccoM".
1.ITonsiTne cTpecca 1 ero AMHAMUKH.
2. I'pamoTHOEe mIaHMpOBaHHE pabOYero BPEMEHH M palHMOHAIBHOE
3.3 | pacmpenenenue obs3aHHOCTEH MEX]Ty COTPYIHHUKAMH. JleximoHHbBIE 3aHATHS 7 4 YK-6
3.MeTo/bl palliOHAIBHOTO UCIOIb30BAHHUS BpEMEHU Kak crocoo
MIPEAYTIPEKACHHS cTpecca.

4.IloBbleHne GppycTpauoOHHONH CTPECCOyCTONYUBOCTH.
5.I'D]] nuyHOCTH.

Tema: TpaguLMOHHBIC U HETPATULIMOHHBIE CIIOCOOBI OOPBOBI CO CTPECCOM.
3.4 | 1.IlonsATHE CTpEcca M €r0 TUHAMUKH. JIeKIIMOHHBIC 3aHATUS 7 4 VK-6
2 I'D]] nu4HOCTH.

Tema 4 "Pexum Tpyna u otasixa'.

1.nauBuayanbHble  OMOPUTMBI YeJIoBeKa: OINpeAesICHUe CBOMX
3.5 Ouoputvon . JlexunoHHbIE 3aHATUSA 7 2 YK-6
2.Co3HarenbHOE  HCIOJIB30BAaHHE CBOHX BO3MOXHOCTEH B
mpolecce YNpaBIeHUS] TEYEHHEM  HMEIOLIErocs B PaCHOpPSHKEHUM
BPEMEHH.
Tema: Pesxum Tpyna u oTabIXa.
1. lauBugyansHble  OHMOPUTMBI YeJIOBeKa: OIpe/esICHHE CBOUX
OHOPUTMOB
2. Co3HarenbHOE  MCIOJIb30BAaHUE CBOUX BO3MOJKHOCTEH B
[IpaxTugeckue
3.6 |mpomecce ympaBieHHS TEUCHHEM  HMEIOLIETOCS B PACHOPSIKEHHH SaHSTHS 7 2 YK-6
Bpemenu. 3llepexioyeHne B OTAbIXE € PabOThl U BOCCTAHOBIICHUE CHIL.
Db dexrusHblii con. [lepexnBanie MOMEHTa.
4. Pa3BuTHe Ka4yecTB, HEOOXOIMMBIX JUIsS YCIICIIHOTO KOPIIOPATHBHOTO
TaliM-MEHEDKMEHTA.
Tema: Pexxum Tpyna u oTsIxa.
1 TlepexnroueHne B OTABIXE C pabOTBl M  BOCCTAHOBJICHHE CHIL
N IpaxTHyeckue
3.7 | Oddexrusnsiii con. [lepexxuBanue MOMEHTa. SAHSTHA 7 4 YK-6
2 Pa3BuTHEe KadecTB, HEOOXOOMMBIX JUII YCHEIIHOTO KOPIIOPAaTHBHOTO
TaiiM-MEHEDKMEHTA.
3.8 [IloaroroBka k IPOMEKYTOUHOI aTTECTALNH 3auer 7 0 YK-6

4. POHJ] OIEHOYHbBIX CPEICTB

CrpykTypa W comepkaHue (OHAA OLCHOYHBIX CPEACTB IS TNPOBEOCHUS TEKYHIETO KOHTPOJS M IIPOMEXKYTOYHOW aTTeCcTaIlnu
npezacTaieHsl B [Ipriokennu 1 k pabodeit mporpaMme JUCITUTLTAHEL.

5. YYHEBHO-METOAUYECKOE 1 THO®POPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI

5.2. IIpodeccuonanbHble 0a3bl JAHHBIX U HHPOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

"Koncynerantllntoc" CnpaBodHas mpaBoBasi CUCTEMA
"TAPAHT" CmpaBounast mpaBoBast cucreMa https://www.garant.ru/
Baza mpodeccrnonanbHbIx JaHHBIX «Mup ncuxonorum» http://psychology.net.ru/

5.3. IlepeueHb NpOrpaMMHOro odecrnedeHus

Onepanuonnas cucrema PEJI OC
LibreOffice

5.4. YueOHO-MeTOANMYECKHE MATEPHAJIbI 11 00y4AI0LIHXCSH ¢ OrTPAHMYEHHBIMHU BO3MOKHOCTSIMH 30POBbSI

ITpn HEOOXOMMMOCTH IO 3asIBIICHUIO 00YYArOIIETOCs C OTPaHWYCHHBIMU BO3MOXXHOCTSIMH 3I0POBBS yIEOHO-METOIMYCCKHAE MaTepHaIbI
MPEIOCTABIAIOTCA B (hOpMax, aJalTHPOBAHHBIX K OTPAHHUUYCHHAM 3IO0POBbS M BOCHPHUATHS MH(popMmarwy. [ Wl ¢ HApyHIIEHHSIMH
3peHus: B hopMme ayanodaiina; B meyaTHoi GpopMe yBelInYeHHBIM mpudToM. s uI ¢ HapyleHusAMHU ciiyXa: B (opMe 3IEKTPOHHOTO
JOKYMEHTa; B IedaTHol ¢opme. Jlist ULl ¢ HApYIICHUSIMH OIIOPHO-/IBUraTeIbHOIO ammapara: B (opMe 3IEKTPOHHOTO JIOKYMEHTa; B
neyaTHoU opme.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE JJUCIIUITJINHBI

INomewenust uisi Bcex BUIOB paloT, NPEAyCMOTPEHHBIX yYEOHBIM IUIAHOM, YKOMIUICKTOBaHBI HEOOXOAMMOW CIELMAIU3HMPOBAHHON
y4eOHON MeOEIbI0 U TEXHUIECKHMH CPEICTBAMH O0Y4EHHUS:

- CTOIIBI, CTYJIBS;

- IePCOHAIBHBIA KOMIBIOTEP / HOYTOYK (IIePEeHOCHOMH);

- IPOEKTOP;

- 9KpaH / MHTepaKTHBHAS JTOCKa.

IToMerenust 1y caMOCTOSTENbHON PabOThl OO0YyUYaAIOMIMXCS OCHAIEHBI KOMITBIOTEPHON TEXHUKOH C BO3MOXXHOCTBIO MOJKITIOYEHHUS K




| ceru "MHTepHeT" 1 00ecTieueHneM JOCTyTA K MEKTPOHHON HH(OPMAIIMOHHO-00pa30BaTeIbHON Cpefe.

7. METOANYECKHUE YKA3ZAHUA JJIAA OBYYAIOIIUXCSA 110 OCBOEHHUIO TN CITUITJINHBI

Metonuueckre ykazaHusl 10 OCBOCHHUIO TUCIMIUIMHBI IpeAcTaBieHsl B [Ipuioxkennu 2 k paboueil mporpaMme AUCHUILTHHEL.




®OH/I OHEHOYHbBIX CPEJICTB

IIpniaoxenne 1

1 Onucanne nmokasarteseil M KpUTEpHeB OLCHUBAHUS KOMIIETEHIIMI HA Pa3JIMYHBIX 3TANAX

UX ()OPMHUPOBAHUS, ONICAHUE IKAJ OLlEeHUBAHHUSA

1.1 IlokasaTenu U KpUTEpHUH OLICHUBAHUSI KOMIIECTCHIINI:

3VH, cocrasugroiue
KOMIIETEHITUIO

Tlokazarenu olleHUBaHUSA

Kpurepun onienuBanus

Cpenctsa
OILICHUBAHUS

CaMOPAa3BUTHUS Ha OCHOBE IPUHITUIIOB 00OpPa30BaHMsI B TCUCHHUE BCEH KU3HU

VYK-6: CriocobeH ympaBisiTb CBOUM BpPEMEHEM, BBICTPAUBATh U PEATHU30BBIBATH TPACKTOPHIO

3- IPUHIUIIBI
HCIIOIL30BaHUS
TalilM-M€eHEKMEHTA
JUIsl OpraHu3aluu,
aHaIM3a U KOHTPOJIS
TPyOBOM
JIeATCIIbHOCTH.

dopmyIIHpyeT OTBET HA
BOIIPOCHI B YaCTH
coAep)XaHus U
TEOPETUYECKUX OCHOB
HUCTOPUYECKHU
CIIOKHBIINXCS U
COBPEMEHHBIX KOHUEIIHNI
YIPABJICHUS

BpeMeHeM. Brnaneer
TEPMUHOJIOTUEN B
o0JacTu onpeaeneHui
MOHATHN «TaliM-
MEHEDKMEHTY, «JIUYHAS
cHCTeMa TaiM-
MEHEDKMEHTA,
«BpPEMEHHbBIE

pecypch», «BpeMEHHast
KOMIICTEHTHOCTD
MeHekepay. OTBeyaer
Ha TECTOBBIE BOIIPOCHI

ITonxora n
COJIEpKATEIBHOCTD
OTBETA; yMCHHUE
MPUBOJAUTH PUMEPHI.
Bepnoe pemienne tecta

O — onpoc
(pazgen 1,
BOIPOCHI 1-2;
paznen 4,
BOIIPOCHI 1-2).

T — Tect (paznen
1, Bonpocswr 1.1-
1.19;

3 — 3auer (1-60).

VY- npoBoguth aynut | [Togbupaer AKTyaJabHOCTb, J — moxman
CBOET0 BPEMEHU U JTUTEpaTypHbIC U MOJIHOTA U (pazgen 1, Tema
aHaJIM3UPOBATh nH(pOPMAaIIMOHHO- COJIEPKATEIbHOCTh 6).
IIPUYUHBI JepuIUTa | aHAITUTUYECKUE Jokiana, coorsercteue | C3 —
BPEMEHH C IENbI0 WCTOYHUKHU, UCTIONB3YET | MCIIOTB30BAHHBIX CUTYallMOHHOE
BBIOOpa HamboJee OCHOBHBIE METO/IbI U UCTOYHUKOB TpodiieMe | 3amaHue (pasaen
3¢ (HeKTUBHBIX WHCTPYMEHTHI TaiiM- uccienoBanus, Hanuuue | 1, paznen 2 )
CTIoco00B MEHEPKMEHTA, BBIOUPAET | COOCTBEHHOM TOUKU
yIpaBJIeHUs HanOosiee dpPeKTUBHBIC | 3pCHUS U
BPEMEHEM C YUETOM | CItocOOBI yrpaBiieHUs apryMEHTHPOBAHHOCTh
pEeraaMeHToB U BpemeHeM. Omnpeaensier c(hOopMyIHPOBAHHBIX
IOKa3aTesen «TIOTJIOTUTENEN BPEMEHU | MIEH, CEeTaHHbIX
HOPMHUPOBaHUA TpyZa | . Pemaer curyanmonsesie | BBIBOJOB.
Ha pabouyux MecTax. |3agaHus, aHanusupyeT U | BepHoe pemienue

HUHTEPIPETUPYET CUTYallMOHHOTO

pE3YJIbTATHI 3aIaHUS
H- ouenku u ananusa | [ToxOupaer AKTYaJIbHOCTb, JI — mokiang
CBOMX BPEMEHHBIX JUTEpaTypHbIE U MOJIHOTA U (paznen 1, TeMbl




pecypcoB Jist MH(pOpPMaALIMOHHO- COJIEPXKATEIHHOCTD 1-10; pa3nen 2,
pa3pabOTKU JINYHON | aHAIUTHYECKUE JIOKJIa/Ia, COOTBETCTBHE | TeMbl 1-20;
CHCTEMBI TaiiM- ucToyHUKH. OIIEHWBAET | HCIIOJIB30BAHHBIX paszznen 3, TeMbl
MEHEI)KMEHTa 3¢ (HeKTUBHOCTh UCTOYHHUKOB mpodneme | 1-15).

HCIIOJIb30BAaHUS CBOUX uccienoBanus, Hainuuue | C3 —

PEMEHHBIX PECYPCOB, COOCTBEHHOM TOUYKHU CUTYyallMOHHbIE

MPUMEHSET COBPEMEHHBIE | 3pCHUS U 3amanue (pasaen

CTpaTEeTHYeCcKue MPUEMbl | apryMEHTHPOBAHHOCTh | 3)

TUTAHUPOBAHUS U c(OPMYITHPOBAHHBIX

LeJIenoaranusi, mo ujieH, ceaHHbIX

uToram GhopMupyeT BBIBOJIOB.

JIOKJIa/ U mpe3eHTauuio. | BepHoe pemenue

Pemraer curyannonseie CUTYaIlHOHHOTO

3aJJaHMs, aHATM3UPYET U | 3a/1aHUs

UHTEPIPETHPYET

MI0JTyYCHHbIE PE3YJIbTATHI

1.2 llIxajel OLIECHUBAHUS:
Texymuit KOHTPOJIb yCTIEBAEMOCTH M TPOMEXKYTOUHAS aTTECTAIUsl OCYIICCTBIISICTCS B

paMKax HaKOIHUTEIbHON OAIITbHO-PEUTHUHTOBOM cucTeMbl B 100-0auibHOM ITKae.

Jlns 3auema
50-100 6annos (3auem)
0-49 6annos (nezauem)

2 TunoBble KOHTPOJIbBHBIE 33aJjaHMsA WM MHbBIe MaTepHuaJbl,
Heo0XoJuMble AJisI OLEeHKU 3HAaHUM, YMEeHMI, HaBbIKOB U (MJIM) ONbITA
JAeATeJIbHOCTH, XapaKTepHU3yUHX 3Tanbl OpMUPOBAHUA KOMIIETEHIIU A
B IIpoLecce 0CBOEHMA 06pa30BaTe/IbHOM NPOrpaMMbl

Bonpocel k 3auety
10 JUCLUILINHE « TaliM-MeHEIHKMEHT »
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1. TaliM-MeHeKMEHT KaK COCTaBJISIIONIAsI CAaMOMEHEKMEHTA.

2./IBe KOHLIEIIMK KOHTPOJISI BPEMEHU: YIIPaBJICHNUE U PYKOBOJCTBO BPEMEHEM.

3. Cuctema xponomerpaka A.A. JIrobumesa, Teopuun pereHus: n300peTaTeIbCKUX3a/1a4
(TPU3) TI.C. Anprmymnepa, cucremMa opranuzauuu  Bpemenu A.H.l'actesa,
I1.M.KepxeHuena.

4.TaliM-MeHEPKMEHT, €r0 3HaYCHHE B TUIAHUPOBAHUH PAOOTHI.

S.IIpuHuunsl, mpaBuia U KpuTepuu noctaHoBku nened. SMART-nenu.

6.0npeneneHre NPUOPUTETOB B IJIAHUPOBAHUM pabouero BpeMeHH. JKecTkuid —

TUOKHI aNrOpUTM ITE{IEHH

7.Konuenius Ct. KoBu 0 JOCTHXKEHUN TUYHOCTHOM 3PEJIOCTH.

8.IIpuHIUIIBI U MHCTPYMEHTBI YCIEUIHOTO TAM-MEHEIKMEHTA.

9.AccepTHBHOCTbH B TallM-MEHEKMEHTE. MOEIN aCCEPTUBHOTO U OJIOKHPYIOLIETO MOBEICHHUHS.
10.0O11eHKa UCTIOJIL30BAHUS BpEMEHU. AYJUT BPEMEHHU.

11.XpoHodaru: moHATHE M WX BHIBL. AHAIW3 W padoTa C «IOTJIIOTHTEISMI

BPEMEHH.

12.CoBpemennbiii TaliM-MeHeKMEHT (koHel] XX - Hauyano XXI), ocHOBHbIE
XapaKTEPUCTUKH.

13.IInannpoBanue Kak (pakTop BHEAPCHUS TEXHOJIOTHIA TaliM-MEHEKMEHTA.
14.CamomotuBanus. Posib amMo1uii B mporecce caMmOMOTHBALIMH.

15.0nTMu3anus nepcoHaabHON AEITEIbHOCTH MEHEKEPA

16.Bausinue WMHOUBUAYalIbHBIX OCOOEHHOCTEH XapakTepa Ha CIOCOObl  OpraHU3aluu
JESATEIBHOCTH.

17.0TabIX KaK yCJIOBUE YCIEUTHOTO TaUM-MEHEKMEHTA.

18.Ctpecc. CrnocoObl NPOTUBOCTOSIHUSL CTPECCY MEHEKEpa C HCIOJIb30BaHHEM

texuuk TM. I'D/{nuanocTw.

19.CucreMa TMYHOTO TaM-MEHEKMEHTA.

20.CyniHoCTh, COAEpKAaHWE€ U MPEANOCBUIKA BO3HHUKHOBEHUS TalM-MEHEIHKMEHTA,
OCHOBHBIE 3TaIlbl €r03apOoXKIACHUS U Pa3BUTHUA.

21.9Bomorust Teopuun 00 3 PEKTUBHON OpraHU3AINK BPEMEHH BO BTOPOM MOIoBHHE XX BEKa.
22.0OcHOBHbIE NPUHIUIBI cUcTeMbI b. dpaHknnHa.

23.Teopust TMYHOCTHOTO pa3BUTHUS TBOpUeckol tnuHocTU A.A.JIro0uiiesa.

24. Cucrema Kai/I3eH U €€ CyIIIHOCTHBIE XapaKTEPUCTUKH.

25. Ilpobmema paBHOBecHS MEXIy MpOo(ECCHOHATBLHON M YaCTHOM J>KM3HBIO KakK TJIaBHAs
3aadyaynpaBiieHus BpeMeHeM U cBoel xxu3Hbio (H.Ilesemkuan u ap.).

26. CTaHOBJICHHE TaHM-MEHEKMEHTA B aMEPUKAHCKON yIPaBIECHYECKOM IIKOJIE.

27. Uneu Teitnopa u ux BAUsSHUE Ha (HOPMUPOBAHHE COBPEMEHHOT'O TaliM-MEHEKMEHTA.

28. Teopust A.®@aiions u e€ Bo3aelCcTBUE HA (HOPMHUPOBAHIE COBPEMEHHOIO TaliM-MEHE[)KMEHTA.
29. 3nauenue (pakTopa BpeMEHH B JESITEIBHOCTH COBPEMEHHOTO MEHEIKepa.

30. TunuuHble OMIMOKM COBPEMEHHBIX MEHEIKEPOB B YIPABIECHUU BpEMEHEM, HEraTHBHOE
BO3/ICIICTBUE UX HA JEATEIBHOCTh OPraHU3ALINN.

31 3aKOHBI ¥ IPUHIUIIBI TAMM- MEHEIKMEHTA.

32. Meronp! aHanu3a U y4eTa UCII0JIb30BAHHOTO BPEMEHH.

33. Ponb TaiiM-MEHEIKMEHTa B OPTaHU3AIUH TJITAHUPOBAHUS JEATEIIbHOCTH OpTraHU3alliH.

34. TailM-MeHEPKMEHT U €T0 poJib B OpPraHU3allui CTPATErMueCKOro IaHUPOBAHUS.

35. BnusHue TaitM-MeHEKMEHTA Ha Ipoliecc pOPpMUPOBAHUS OPTaHU3ALMOHHON KYJIbTYPBI.

36. TaliM-MEHEIPKMEHT U yIPaBIECHUE U3MEHEHUSIMH.

37 IlnaHupoBaHWE BPEMEHHU W IIEJIENOJIATaHUE: OINPENEIICHHEe LIEHHOCTEH, MOCTAaHOBKA 3ajad,
paccTaHOBKa IPUOPUTETOB.

38. IlpuHOMOBI W MOpaBujia PAUMOHAIBLHOIO IUIAHUPOBAHUS BPEMEHU. Y CIOBHS XOPOIIO
c(OpMYIHPOBAHHOTO PE3yibTaTa.



39. MeTronbl NpUHATHUS YIIPaBICHYECKUX PEIIEHUN U TallM-MEHEPKMEHT.

40. Cucrema mJIaHUPOBAHHUS JTUUYHOTO BPEMEHU PYKOBOAMTEIS, IyTH €€ COBEPILICHCTBOBAHMS.
41. PackpbiThe CYIIHOCTH TOHSTHS pPAlMOHAIU3ALMSA, OCHOBHBIE METOJIbl palMOHATU3ALNUU
JMYHOTO TPya MEHEIKepa.

42. CymHOCTh KOPIOPATUBHOTO TalM-MEHEKMEHTa, ero BIusHHE Ha d((eKTHBHOCTH
JEeSITEIbHOCTH OpraHu3aluy.

43. TaliM-MEHEKMEHT U COBEPILIEHCTBOBAHHUE MPOIIECCa KOHTPOJIS B OPraHU3alUH.

44. TaliM-MEHEI)KMEHT U COBEpPUICHCTBOBAHWE HWHHOBAI[MOHHBIX IPOLIECCOB B COBPEMEHHOU
OpraHu3aIiu.

45. Ponp mpoleccoB TallM-MEHEKMEHTa B COBEPILICHCTBOBAHUM MOTHUBALMOHHOW CHCTEMBI
OpraHu3aIuu.

46. TaitM-MEeHEXKMEHT U €r0 pOJib B YIIPABJICHUU CONPOTUBICHUEM U3MEHECHUSIMU.

47. Matpuna DifzeHxayspa: «CpOYHOCTb» U «BaKHOCTbHY.

48. CooTHOIIIEHHE BPEMEHHBIX 3aTpaT U MOJIy4aeMbIX pe3ysbTaToB (mpunuui [lapero).

49. Opranu3zaius padbodero JHs.

50. UnauBuayanbHble 0OCOOCHHOCTH BOCIPUSTUS BPEMEHH; WX B3aUMOCBS3b C MPUMEHSEMbBIMU
TEXHUKAMU TUIAHUPOBAHUS.

51. UnauBuayanbHbli puTM padoTtocrocoOHOCTH. CaMOMEHEHPKMEHT Ha OCHOBE OHMOpHTMa
(moabeMBI U cIiajibl, caMopasrpy3Ka).

52. Kak HauMHaTh ¥ 3aKaHYUBATh pabounii 1eHb. Kak 5KOHOMUTB BpeMs B T€UEHHE pab0dero JTHs.
53. CocTraBneHue paMOYHOTO TIaHa JIHS.

54. KoHTpOJIb U CAMOKOHTPOJIb.

55. AHanu3 npouIeIIero AHs, OLlEHKa pe3yJbTaToB.

56. BrisBrieHue U yCTpaHEHUE IPUYHH NOTEPh pabovyero BpeMeHu.

57. HepaumoHnanbHOE pacupeAeieHue BpEMEHN KaK IMOTEHIIMAIbHbBIA HCTOYHUK CTPECCA.

58. JlesioBble KOMMYHUKAIIUHU B pa3pe3e TauM-MeHeKMeHTa. Opranu3anus AeJI0BbIX COBEIIAHUM.
59. IIpuem nocetureneil. Beaenue aenosoii koppecnonaeHun. JlenoBoe odmieHue mo tenedony.
60. Opranuzaius pabodyero mMecra.

Kpurepumn oueHuBanus:

- o1ieHKa «3auteHo» (50-100 GannoB) - HaNUYME TBEPBIX 3HAHUN B 00beMe
MPONEHHOI0 Kypca B COOTBETCTBUU C LIETSAMU 00yUEHUSs], U3JI0KEHHE OTBETOB C OTJCIbHBIMU
olMOKaMH, YBEPEHHO UCIPABICHHBIMU MOCJIE JOMOIHUTEIBHBIX BOIPOCOB; MPaBUIIbHBIC B
LIE€JIOM JIEWCTBHS MO MPUMEHEHHIO 3HAaHUN Ha MTPAKTHKE;

- OIIeHKa «He 3a4TeHo» (0-49 6ayioB) - OTBETHl HE CBSA3aHBI C BOIIPOCAMU, HAINYHE
rpyObIX OMIMOOK B OTBETE, HEMOHUMAHUE CYITHOCTH M3J1araeMoro BOIpoca, HEyMeHue
IIPUMEHATH 3HAHUS HA IPAKTHKE, HEYBEPEHHOCTh U HETOUHOCTh OTBETOB HA JIOTIOJIHUTEIBHBIE U
HaBOJSILUE BOIIPOCHD.
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Bonpocsl 1J151 onpoca, BbIHECEHHbIE HA CAMOCTOATEIbHYI0 OATOTOBKY
0 TUCIMILINHE « TalilM-MeHEeIKMEHT»

Pazgen 1. CymiHoCTh ¥ OCHOBHBbIE YHKIIUM TAliM MEeHEI;KMEHTA

[Tepeuncaure pynkuun TM.
B yem cymHOCTh KOHLIETIIMK KOHTPOJISI BpEMEHU rapBap ICKOM IIKOJIbI On3Heca?
[Tosicuute BbipaxkeHue « BpemeHHass KOMIIETEHTHOCTb MEHEIKEpa»
C Kakoro BpeMEHHM UYEJIOBEYECTBO CTaj0 3aAyMbIBATbCA O pPalMOHAIBHOM
MCII0JIb30BAHUU BpEMEHEM?
OxapakTepu3yiTe 0COOCHHOCTH Pa3BUTHUS OTedecTBeHHOro TM
Pactm¢pyiite u nosicaure, B ueM cyTh Metoga TPU3 Anprarynnepa?
Korzma u B ¢Bs3u ¢ ueMm Bo3Hukia B Poccuun HOT?
B uem 3acnyra pazpaborox C.Kou?
B yem nporuBopeune tepmuna TM?

Uem oTinyaeTcs «yIlpaBieHUE BPEMEHEM» OT «PYKOBOJICTBA BpeMEHEM»?

[Ipu cobmronennu kakux npasui U yciaoBuit TM Oynet a¢pdextuBen?

Pa3nes 2. MeToabl M TeXHOJIOTHM TaliM- MeHEI)KMEHTA KaK 3JIeMEeHTa CUCTeMbI
yIpaBJIeHHs OpraHu3aunuen

[Tepeuncnure kpuTepuu uenu?

Kakwue Op1BatoT nemnu?

Kak BbI NOHMMAaeTe CJ10Ba «1eJIeyCTPEMIICHHBIH 4eTI0BEK»?

[Touemy npeBHuUE PprIocOdbI TOBOPUIIH, UTO YEITOBEK, KUBYIIUHN 0€3 eI, TPOKUBACT

JKU3Hb BIIyCTYIO?

Kaxkue craguu npenycmaTpuBaeT MiIaHUPOBaHUE pabOThI, MOYEMY BaXKHO X COOI0AATH?

Kakue npaBuia miaHUpoBaHUS PEKOMEHIYIOT COOMI0IATh CIIEIUATUCThI 10 TM?

Kak-BbI I1aHupyere cBO NpoPecCHOHANBHYIO U INYHYIO JeSTEIbHOCTD?

KakoBo sxoHoMuueckoe 3Haderne TM B rpoheccrHoHaIbHON AeATeIbHOCTH?

-HazoBure metoasl onpeneneHus: NPUOPUTETOB

10.OTnnume ayauTa OT MHBEHTApU3AIMU BPEMEHU?

11. -Kax Bel nonnmaere npunuun Ilapero 80x20?

12. -ITouemy B nporiecce AesTEIbHOCTH B ONPEIEICHHBII EpHO]I BpEMEHU
nenecoobpasHee (POKycHpOBaThCSIHA O/IHOM 3a1aue?

13. YUTo Ha3bIBAIOT «XpOHO(AroMm» U B 4YEM UX ONACHOCTH?

14. Kakux BuaoB ObIBatOT XpoHO(Daru?

15. Uem oTiMuaroTcss KOHTPOJIUPYEMBIE OT HEKOHTPOJIUPYEMBIX NOTJIOTUTENEH BpEMEHU?

16. Hy>kHO 711 KOHTPOJIUPOBATH TO, YTO JIETETUPOBAHO APYTUM?

17. -Kaxoii crioco6 moaxoAuT JTy4llle BCEro IS BBISIBJICHUS «BOPOB» BPEMEHU?

18. -UTo Ha3bIBaeTCs ACCEPTUBHOCTHIO, U KaK OHA MOKET OBITh CBsI3aHa C
«TIOTJIOTUTENSIMUY BPEMEHU?

NGNS I N I
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Pa3nea 3. IIponeccHblii MOAX0A K 1eSITeIbHOCTH
1. B yeMm cyTh nporieccHoro noaxoja?
2. Ha kakoii acexT AejiaeTcs akleHT B KoHuenuun Kaiinzen?
3. Pacumdpyiite ab6peBuarypsl SDCA u PDCA, npokOMMEHTHpYITE HX.
4. Ilepeuncnure coctaBisione mporecca mo Meroauke Kaiimzen. OO0o3HaubTe WX
3HA4YCHHE.
5. ITlouemy B WHIOMBHAYAJIBHOW JESATEIBHOCTH COIIACHO Mmertonukun Kannzen
1enecoo0pa3Hee OpUEHTUPOBATRLCS Ha MPOIIECC, a He Ha pe3ybTar.
6. Uto moapasymMeBaroT o1 nporeccom?
- KaK TIOBBICUTb CTPECCOYCTONYMBOCTH IMYHOCTH?
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-Kakas poib oTBoaUTCS TM B yMEHBILIEHUHU CTPECCOB PYKOBOAUTENS?

- KaKHM€ CTPECCOTEHbI BAM U3BECTHBI?

- 4TO Ha3bIBAEM CTPECCOM M KaK OH BJIMSIET Ha MPOLECC AEATEIbHOCTH?

- KaKoii cTpecc onacHee: (pU3MOIOTHYECKHI MIIM SMOLIMOHAIBHBIN?

- MOJKET JIU CTPECC BOSHUKHYTH IO PalOCTHOMY ITOBOZY?

-4eM OMaceH /s IMYHOCTU «HEOTpabOTaHHBII» cTpecc?

- YTO Ha3bIBAEM CHHAPOMOM SMOLIMOHAIBHOTO BBITOPAHUs?

- B 4YeM 3aKJItoYaeTcs NpoQuiakThka crpecca?

7.1loueMy HEOOXOAMMO OTABIXaTh BO BPEMsI BHIIIOJHEHUS pabounX 3aJaHuil?

Kpurepun onenuBanus:

Crynenty BeicTaBisiercss 2 Oamna, €ciad JaH [OJHBIMA, pa3BEPHYTHIH OTBET Ha
MIOCTaBJIEHHBIA BOIPOC, B COOTBETCTBUHU C JIOTUKOW M3JIOKEHUS.

Crynenry BbicTaBisieTcsi 1 O6ami, ecid B OTBET€ Ha IOCTAaBJIEHHBIM BOIPOC OBLIH
HETOYHOCTH, B 11€JIOM HE HapyLIaloII1e JOTUKY U3JI0KEHHUS.

Crynenty BbicTaBiisieT 0 0anioB, €ciid OTBET JaH HEBEPHO.

MakcuManbHOE KOJMYECTBO 0allJIOB, KOTOPOE CTYJIEHT MOJKET IMOJIy4YUTh, OTBETUB Ha 4
BoOIpoca (10 2 U3 KaxKI0ro paszesna), — 8 0aios.

TecTbl MUCbMEHHDbIE U/WJIH KOMIIBIOTECPHbIEC
IO AUCHUIIIIMHE ((TaﬁM-MeHeI[)KMCHT))

1. TecroBble 3agaHusI: TONOJHUTDH NMPEeAJI0KCHUE

1. [IpaBunbHO chopMyTupoBaHHAs 1ETb JODKHA COOTBETCTBOBaTh SMART-kputepusam, oqHIM
13 KOTOPBIX SBJISIETCA ...

2. Bce KOHTEKCTHI MOXKHO Pa3JIeinTh Ha ...

3....—93T0 TEXHOJIOT U, ITO3BOJIAIOIIAsA UCII0JIb30BATh HEBOCIIOJIHUMOC BPEMS )KM3HU B
COOTBETCTBHUH CO CBOMMHU JIMYHBIMH U 6H3HCC-I.ICH$IMI/I 1 ICHHOCTAMMU

4. OAHUM U3 IIaroB TEXHUKHU KOHTEKCTHOTO TUTAHUPOBAHUS SIBIISIETCS ...

5. [lokazaTenem ajisi XpOHOMETpPaka MOXKET OBITH ...

6. «...» — 9TO KPYIIHBIE 33]]a4H, KOTOPHIE HEBO3MOXKHO PEIIINUTH 32 OJIMH pa3

7. HeBepHoO, 4TO ... SBIETCS MPABHJIOM OpraHu3anuu 3PGEeKTHBHOTO OT/IbIXa

8. Ctparerust noctuxenuss SMART-nenu (neiicTBre B 3aJJauHOM CUTYaIlMK ) HA3bIBACTCA ...

9. [IpaBunbHO chopMyIupOBaHHAs 1Eb T0DKHA COOTBETCTBOBaTh SMART-kputepusm, oqHIM
U3 KOTOPBIX SBJISETCH ...



10. «...» —3TO MENKHUE 3a/1a4M, Ha pelIeHHe KOTOPhIX He TpeOyeTcss MHOTO CHUJI U BPEMEHH, HO
KOTOPbIE OUYE€Hb HEMPHUATHBI U MX XOUETCS OTIIOKUTh

11. Texnuka XxpoHOMETpaXka IOMOTAET ...

12. Tlo maTpuue DiizeHxay3pa BaKHbIE, HO HECPOUHBIE 3a/1a4l OTHOCATCS K KATETOPUH ...

13. lnsa coznanus >pdexTuBHOr0 0030pa 3a7a4 BaXKeH MPUHIINI ...

14. .. .— 3HAYUT, IPUHATH PCUHICHUEC, OLICHUB 110 OIIPEACITICHHBIM KPUTCPHUAM, KaKUC U3
IMMOCTABJICHHBIX 3a4a4 U AC]I UMCIOT IICPBOCTCIICHHOC 3HAYCHUC, KAKUC — BTOPOCTCIICHHOC

15. IIpu ucoab30BaHUU MHOTOKPUTEPUAIIBHON OLIEHKH KaXK/Iblii BAPUAHT OLICHUBAETCA ...

16. ITpaBuiabHO chopMyTMpPOBAHHAS 1B TOJDKHA COOTBETCTBOBATh SMART-kpuTepHsim,
OJIHMM M3 KOTOPBIX SIBJISICTCS] IPUBSI3KA ...

17. HeBepHo, UTO ... SIBIsIETCS CIIOCOOOM CaMOHACTPOUKH Ha pelieHue 3a/1a4

18. Bce mornorurenu BPEMCHH 110 CTCIICHU KOHTPOJIIMPYEMOCTH MOXKHO YCJIIOBHO pasaCInTh HA

19. B nucropun pa3BUTHS OTEUECTBEHHOTO TaliM-MEHEPKMEHTA MOKHO BBIIEIIUTD ...

20. J_IpeBHI/IC T'PCKH HA3bIBAJIU IMOTJTIOTHUTCIIN BPEMCHH ...

21. Ctparerusi JOCTWKECHUS HALIEeTH (ICHCTBUE B TPOOJIEMHOM CUTYalluN) HA3bIBACTCH ...

22. ...— 9310 3 (HeKTUBHBIN HHCTPYMEHT IJIs TUTAHUPOBAHUS U KOHTPOJIS CIIOKHO
CTPYKTYPHUPOBAHHBIX 33/1a4 C KOHKPETHBIMHU CPOKaAMH

23. [IpaBunbHO chOpMYITUPOBAHHAS IIE)Tb TOJDKHA COOTBETCTBOBATh SMART-KkpuTEpHsiM,
OJIHMM M3 KOTOPBIX SIBJISIETCH ...

24. HeBepHO, YTO ... SIBISIOTCS TPYNIONH HHCTPYMEHTOB CO3aHUs 0030pa

25. HeBepHO, UTO ... SIBISIETCS OJHUM U3 BUI0B XpOHO(Daros

26. Matpuia Dii3eHxayspa Mo3BOJIIET PaCCTaBUTh MPUOPUTETHI, OLIEHUB BCE 33J1a4U 10 IBYM
KPUTEPUSIM — ...



27. ... —3TO y4eT pacxo0B JIUYHOTO BPEMEHH ITyTeM IPOCTOH MUCbMEHHOM (hPUKCAITIH

28. ... —3TO yJlauHbIi MOMEHT JAJIsl PELEHUs 3ajaui, YJauHbIl LIaHC, HETMHEITHOE BpeMsl.

29. HOI[XOI[, IIPpU KOTOPOM YECJIOBEK HeﬁCTByeT BOIIPEKH BHCITHUM O6CTOHT€J’IBCTB3M, AKTHNBHO
BJIMACT HA CBOIO )XM3Hb, HA3bIBACTCA. ..

30. [Toaxom, Mpu KOTOPOM YEJIOBEK MOJTHOCTHIO 3aBUCUT OT BHEIIHUX OOCTOSITEIHCTB, HE B
AKTHBHO HA CBOIO )KM3Hb, HA3bIBAETCH. . .

31. JIuuHmii mar B alropuTMe KECTKO-TUOKOTO TNIAHUPOBAHUS: «...)»

32. HerdexTuBHO OpraHn30BaHHBIC MTPOIIECCHI ACATEIHLHOCTH, BEIYIIHE K TOTEPSIM BPEMEHH,
Ha3bIBAIOTCA ...

33. «budmrekcer», moayyaeMble B pe3yIbTaTe «HAPE3KH CIOHay, ObIBAIOT ...

34. Tlo maTpuue Dii3eHxayspa HEBa)KHbIE U HECPOUHBIE 337a4l OTHOCSTCS K KATETOPHUH ...

35. B KOHTEeKCTHOM IJIAaHUPOBAHUH 3a1a4u, JJId KOTOPBIX BPpEMs MCIIOJJHCHHUA N3BECTHO 3apaHEC,
Ha3bIBAIOTCA ...

36. ... —3TO npexacTaBIeHUe HH(OPMAIMH, KOTOPOE MO3BOJISET YBUIETh BCIO COBOKYITHOCTh U
B3aMMOCBSI3b 3JIEMEHTOB U JIa€T BO3MOXKHOCTh 3P (PEKTUBHO MPUHUMATh PEIICHUS

37. TIlpaBuibHO chopMyIHpPOBAHHAS 11T T0JDKHA COOTBETCTBOBaTh SMART-kpuTepusim,
OJHUM U3 KOTOPBIX ABISETCS ...

38. K ruOkuM 3azja4aM OTHOCHUTCS 3a7a4a «...»

39. ... —»5T0 HHCTPYMCHT LCJICIIOJIaranus, KOTOpBIfI IIOMOTacT HC MOTCPATH CBOU LICJTIU U3 BUAY U
CIIY)KUT HAIIOMUHAHHUEM O LEJIAX.

40. HeBepHo, 4ToO ... ABJIACTCS IIaromM ajJroputma ’KECTKO-THOKOTO IJIaHUPOBAHUA

41. ((BI/I(bI_HTCKCBI», IOJY4YaCMBIC B PE3YJILTATC «HAPC3KU CIIOHA», JOJIZKHBI COOTBCTCTBOBATD ...

42. Ilpu onpenesneHny NpUOPUTETOB C MMOMOIIBI0 MaTPULIbI Dii3eHXaydpa BCe 3aJjaul JeNATCs Ha



2. TecToBbBIE 3aJJaHUA: BblﬁpaTb OAUH WJIH HECKOJBbKO BAPDUAHTOB OTBETA

Pacnpenencuue BpeMeHH- 3TO, B
HEPBYIO OYEpEelb,

s adexkTuBHOrO pacnpeneneHus
BpEMEHM LI€TIECO00pa3HO

[Ipouecc ynpaBieHHs BpeMeHEM
MOApa3yMeBaeT
(HECKOTIBKO OTBETOB)

K «BOpamM» BPEMCHH OTHOCATCA

K nnunoit cucreme TM oTHOCSTCS

Kakue nepuoasl paboThl U OTIbIXA
PEKOMEHAYIOT

CHELMATNUCTHI AJIS TIOBBIILICHUS

3¢ (HeKTUBHOCTUTIPOPECCHOHATBHON
JeSTEIIbHOCTH

[Tpu nmnanrpoBaHUU PabOTHI
1eaecooopa3Ho

ITouemy OTABIX ABISETCS BaXKHOU
COCTaBJIAIOIIECHTMIHON CUCTEMBI
TM (HECKOJIBKO OTBETOB)

A). CIMCOK 00513aTENIbHBIX JIETT
b). mponymaHHasi cTpaTterusi UCIOJb30BaAHUS

BpEMEHU
B). yrounenune coOCTBEHHBIX MPUOPUTETOB
I'). Bce oTBeTHI BepHBI

A). 3HaTh CBOU pecypchl BpeMeHH b).
pacrpeaenuTs aesa mo 0Jokam
B). CocraButh cucok aen u auddepeHunpoBaTh

UX 110 3HAYMMOCTH
I'). Bce oTBeThI BepHBI

A). cocraBieHue rpaduKoB ael
B). pactipenenenue e mo KaTeropusimM

B). IlocTosiHHBIM KOHTPOJb M PEryJUpOBaHUS
NEATEIbHOCTH JUI  JOCTHKEHHSI ITOCTaBICHHOU

1enu
I'). Bce oTBeTHI BepHBI

A).HecootBeTcTBHE pabOTHHKA 3aHUMAaEMOU UM
JOJKHOCTH;
b). Heymenwe KOHTpPOJHUPOBATH CBOH

noTpeOHOCTH
B). Cnabas motuBauus Tpyza,
I'). Bce oTBeTHI BepHBI

A). OTIBIX
B). Opranuzatopckue CriocOOHOCTH JIMYHOCTH

B.) moTuBanus ycnexa
I'). Bce oTBeThI BepHBI

A). 1 yac paGoTbl — 5 MUH OTJbIXa
B). 1 gac pabotsr — 10 mun. OTApixa
B). 1 wac paGoTsI- mosiuaca oTibIxa

A). yeTko pacmmceiBath Bce 100% BpemeHu u
ClIeZIoBaTh rpauKky
b). pacniuceiBath 60% Bpemenu, 40% ocTtaBisThHA

aKTUBHBIN MEHEXKMEHT
B). Onpenenuts rnaBHoe, a Jajlblie 0 CUTYalluu
I'). Bce oTBeThI BEpHBI

A). 4eNIoBeK CYIIECTBO OMOJIOTUYECKOE, CIeTyEeT
puUTMaM

B). Bo BpeMst oTapIXa 4€IOBEK BOCCTAHABIIUBACT
CWJIBI JI7IS1 IanbHeel paboThl

B). Bo Bpems oTapIxa 4en0BEK aHAIU3UPYET, KaKOH

UCTIONIB3YET CBOE BPEMSI
I'). Bce oTBETHI BEpHBI



1.

12.

13.

14.

15.

17.

18.

19.

neecooOpasHee J1eJIerupoBaTh Jaeia

OKOJIOTUYHOCTh TOCTAHOBKH neian

npeamnojaaracTt

ITo matpuiie Diizenxayspa

IIPUOPUTETHI YCTAHABIIMBAOTCS 110

TaKUM KPHUTCPUAM

Kpurepusimu pesynbsrara
JOCTHXMMOCTH LIETUMOTYT OBITh
(HECKOJIbKO OTBETOB)

«3€JICHOI» 30HOM Ha3bIBAIOT BpeMA

(n OTBETOR)

AyIuT — OYEHb MOJIE3HAsl BEIlb,
MMOTOMY YTOIIO3BOJISIET

Kaxoi nepsslii mar
11eJ1ec000p3aHO cenaTh Ipu
pa3paboTKe MIaHa yrpaBIeHUs
BpEMEHEM?

Kakoii crioco6 MoTuBanuu
saBysieTCs: 3 (HEKTUBHBIM, YTOOBI
pENInTh A0 KOHIIA 33/1a4y,
KOTOPYIO HE XOTHTE JIeaTh?

KakoB 3¢ exTrBHbIi
croco0 00paboTKu
OyMasKHBIX TOKYMEHTOB?

A). ¢ BBICOKOW IPUOPUTETHOCTHIO

B). co cpeaneit mpuoOpUTETHOCTHIO
B). C Hu3K0# NpUOPUTETHOCTHIO

A). MO3UTHUBHYIO (OPMYIHUPOBKY 11eTub).
3a00Ty 00 OKpYy’KaroIelH pupoie

B). He nanecenue ymiep0a okpysKarimm u cede
I'). Bce oTBeTHI BepHBI

A). TOCTHKUMO- PEATUCTHUHO

B). GpicTpO-MeEIIEHHO
B) BaxxHO-cpouHO

A).TIOJTHOTaKU3HH,

b). cnenxa,

B). AKTUBHBIN Tpoliecc 1eATeIbHOCTH
I'). Bce oTBeTHI BEpHBI

A). ocTaBlieHHOE Ha BO3MOXKHYIO JOPa0OTKY Jel
1ocjie akTUBHOM paboThI

b). «BbIXO» U3 OAHOTO JA€na U HACTPOH HaJpyroe
JeI10

B). 3amiaHnpoBaHHOE Ha pelIeHUE JUYHBIX

npooieM
I'). Bce oTBeThI BepHBI

A). KOppEeKTUpPOBaTh 1NN
b). noHATh, HA YTO UMEHHO TPATUTCS BPEMS

B). bonee kayecTBEHHO IJIaHUPOBATH

JIeSITeTbHOCTD
I'). Bce oTBeThI BepHBI

A) BBIICNIUTH BaXKHEUIIINE LI€TTH, TIPUBSI3AB X K
BHJIaM JIESATEILHOCTH M YKa3aB OICHKH
HE00XO0MMOTr0 BPEMEHH.

b). pa3paboraTh rpadguk pador.

B).cocTaBuTh cIMCOK 00s3aTENbHBIX /1€
I'). Bce oTBeThI BepHBI

A). ITooGemaTe cebe Bo3HATPAXKICHUE TTOCIIE

pelieHHs 3a1a4u.
b). neneruposars ee.

B). Ilepenectu 31y 3aaa4dy B rpaduke gen Ha

OoJee No3/1HEe BpeMs.
I'). Bce oTBeTHI BEpHBI

A). paccopTHpOBaTh JTOKYMEHTHI 110 OTACIHHBIM
CTOIIKaM C paSHI)IMI/I HpI/IOpI/ITeTaMI/I.

b). HemenneHHO oTBeUaTh Ha OyMasKHBIH
JOKYMEHT Cpa3y 0 IMOJIYYCHHH €T0, He
OTKJIaabIBas HA HepI/IO,Z[, O603H3‘-ICHHI>Iﬁ B BallIECM
rpaduke.

B). [lenerupoBats 3Ty paboTy KoJuiere

.I'). Bce oTBeTHI BepHBI
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20. CocraneHne mIaHOB CTOHT A). peKOMeH/1aIM# HauaIbHUKA
Ha4YuHaATh (H-KOOTBCTOB) B) OIIpCACIICHUS ITPUOPUTECTOB CBOEN paGOTBI

B). onpenenenus BpeMEHHBIX PECYPCOB
I'). Bce oTBeThI BepHBI

21 VnpasieHue BpeMeHeM - 3TO A) TEXHOJIOTMSI ~ OpraHu3allid  BpEMEHU U
HOBbIILIEHUS 3()(HEKTUBHOCTHU €T0 UCTIOIb30BAHUS.
b) aynut, nnaHupoBaHHME UM KOHTPOJb CBOETO

BpPEMEHU;
B) coueranue paboThI U OTIBIXA;
I'.Bce oTBeTHI BEpHBI

22 Ilornorutenu BpEMEHU — ATO A) He3aIuIaHUPOBAHHBIE JIEA;
b) mo6rie nena, pacxolibl BpeMEHH Ha KOTOpBIE

XOYETCS] YMEHBIINTD
B)nena, Tpebytolye JOMOITHUTEILHOIO BpEMEHH;
I'.Bce oTBeTHI BEpHBI

2. UucTpykuus mo BbInoJHeHUI0: [1o kax oMy pasnenny ciaydaiHbiM 00pa3oM u3 OaHka
TecTOB (hopMHpyeTcss BapuaHT TecTa, B KOTOPOM mpemycMorpeHo 13 BompocoB. HeoOxomammo
yKa3aTh MPaBHILHBIC BAPUAHTHI OTBETOB.

3. Kputepuu onleHNBaAHUA:

CryneHTy BbICTaBisieTCsl 2 Oajula 3a KakIbplii BEpHBIH OTBET Ha TECTOBBIM BoIpoc. 3a
BBINOJIHEHHE TECTA II0 OJHOMY pa3zieily CTYACHT MOXKET NOJIYyYUTh MaKCUMyM 26 OaJljioB.

MaxkcumanbHOe KOJIMYECTBO OayioB, KOTOPOE CTYJEHT MOXKET MOJY4HTh, BBIOJHUB
TeCTHI o pazaenam 1 u 2, — 52 Gana.
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TeMBI J0KJIA10B
0 TUCLHUILINHE « TalilM-MeHEIKMEHT »

Pa3znen 1. CymiHOCTh M OCHOBHBbIE (DYHKIIUM TAHM MEHEIKMEHTA
1.lpeBare ¢unocodsl 0 BPEMEHH U €0 PaIMOHAIHLHOM UCTIOIb30BAHUU
2.Cymnocts TM: tienu u 3agaun
3.3aueM COBpEMEHHOMY JEJI0BOMY 4esioBeKy TM
4.KoHI1enuy KOHTPOJISI BpEMEHU TapBapICKOM IIKOJIbI OM3HEeca
5.BpemMeHHas KOMIIETEHTHOCTb MEHEKEPa
6.Ilepuon terimopusma B pazButuu TM (®.Teinop, A.H.I'actes, [1.M.Kepxeniies)
7. Ilepuon "kiaccuyeckoro" TailM-MEHEIKMEHTA U €r0 MPEJCTaBUTEN
8.J1.11.3aiiBepT 0 palMOHAIEHOM HCIOJIb30BAHHH BPEMEHH.
9.Cucrema ynpaBinenus BpemeHeM b. @pankinuHa.
10.Cuctema xponomerpaxa A.A. JIroOuriesa,

11.Teopuu pemenus nzodperarenbckux 3anad (TPU3) I'.C. Anpriryiepa.

Paspnen 2. MeToabl M TEXHOJIOTHH TaliM- MEHEKMEHTA KaK 3JIeMEHTa CUCTEeMbI
yIpaB/IeHHd OpraHu3anuen

I.HCHCHOHaFaHI/Ie KaK IMpouecCC CO3HATCIIbHOI'O OCYIICCTBIICHHA CBOUX HeﬁCTBHﬁ B
COOTBCTCTBHHU C FeHepaJII)HOfI JIMHUEH WITH OPUCHTHPOM: IPUHIUIIBI, TCXHOJIOTHA, OCHOBHBIC
IIpaBujid, aHaJIU3 «KHCJIb-CPCIACTBO».

2 TexHoIOTHUs NPUHATHA PCHICHUA B pa3pClICHUN U KOH(I)J'II/IKTB. MCKAY AOJTOCPOYHBIMU U
KpaTKOCPOYHBIMH LEIAMU.

3. OnTuManbHas CUCTeMa ITAHUPOBAHUS BpeMEHH. MeTO bl ¥ TIPUHIIUTIBI TOBBIIICHHS
cobctBenHoi A dexTrBHOCTH A.A. JIroOuiesa.

4. VcKyCcCTBO J€IerupoBaHus MOJHOMOYHNM.

5. OcHOBHEIE TpC6OBaHI/IH K COCTABJICHUIO ITJIaHA ACJI: CIIMCOK KA KIAOJHCBHBIX ACI,
COCTaBJICHHUEC paClIMCaHul.

6 TexHosiorus mIaHUPOBaHUs 10 METOy «Anbiby, «[lapeto», Ditzenxayspa. Cuctema
ynpasieHus BpemeHeM b. @panknuna. [Ipsimoe miiannpoBaHre ¢ TOMOILBIO KAPTOTEK U
JHCBHUKOB Y4€Ta BPEMCHH.

7 Bo16op unctpymeHnTa aisi 3pGeKTUBHOTO MIIAHUPOBAHUS BPEMEHH.
8 Posb nH(OpMAaLIK ¥ KOMMYHHUKAIIUY B COIIMATTEHOM OOIIEHUH U
OTIpPEICIICHNH KauecTBa YEeIIOBEUECKOTO OBITHSL.

9. 3HauMMOCTh BHIOOPA HCTOYHUKOB U PAITMOHAIBHBIN MTOAXO0 K OBJIAJICHUIO HHGOPMAITUEH.
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10. TIpuemsl 1 criocoObl pallMOHATIEHOTO YTEHUS KaK METO/1a COBEPIICHCTBOBAHUS
OpraHu3aluu TpyJa.

11. TexHonOTHs palMOHATBLHOTO MPOBEICHUS COBEIIAHUI U BEICHUS IEPETOBOPOB

Pa3znea 3. [IpoueccHbIii MOAX0/ K 1eATEILHOCTH

1. Jlaii-MeHEeHKMEHT: UCKYCCTBO YIPABJICHUsI COOCTBEHHOMN JKU3HBIO

2. OnpeneﬂeHHe JKU3HCHHBIX ITPUOPUTETOB U IIOCTAHOBKA 3aa1a4.

3. OnTuManbHas cucreMa ITaHUPOBAHUA B CAMOMCHCIPKMCHTC.

4. Texuuku CaMOMCHCIP)KMCHTA B YIIPABJIICHUU BPEMCHECM.

5. IlpaBuiia noBblmeHust 3¢ (HEKTUBHOCTH EPCOHATIBEHOTO MEHEKMEHTA.

6.UckyccTBO opranuzanuu pabodero Mecra.

7. PanimoHanpHOE yIipaBlieHHE TOTOKOM JeN0BOM TokyMeHTanuu. Crennuka paboTsl U
(hopMbI 00IIICHHSI ¢ PA3IMYHOTO THIA HHPOpMaIei B oduce.

8. BusuTHas kapTouka Kak HEOOXOAUMBIN aTpUOYT AETOBOTO OOIIECHUSI.

9 Tenedon kak 3 PeKTUBHBIN HHCTPYMEHT pallioHaIbHOrO0 0OMeHa nHpopMmanueit. [IpaBuna
BEJICHUS TeJIePOHHOTO Pa3roBOpa.

10. dyHKIMOHABEHOE MIJIAHUPOBAHUE PaOOTHI B oduce.

11. ParmoHanpHOE MOJIETTUPOBAHUE pabOUYETO MPOCTPAHCTRA.

HNHCTPYKIMSA 110 BHINOJHEHUIO:
Meroanueckue peKkOMEHIauu 0 OArOTOBKE JOKJIaAa npecrasieHsl B [Ipunoxennn 2
K paboueli mporpamme JUCITUTUTHHBI.

Kpurepun oneHuBanus:

Crynenty BoicTaBisercs 10 6amioB 3a MOATOTOBKY OJHOTO JOKJIaaa, €CIIU U3JI0KEHHBIN B
JoKiIaae mMaTepuan (pakTHYeCKH BEepeH, JAEMOHCTPUPYET HAIW4YUe TITyOOKHX HCYEPITBIBAOIIMX
3HaHUH CTy/IeHTa B 00J1aCTH U3y4aeMoro BOIpoca, T[paMOTHOE, CBOOOIHOE U JIOTHYECKH CTPOIHOE
U3JI0)KEHUE MaTepualia, TeOpeTUYecKas 4acTh JOKJIAJa MOJKPEIUIAeTCS CTaTUCTUYECKUMH WU
AHAJIMTUYCCKUMHU JOaHHBIMH, Sq)(i)eKTI/IBHaH npe3cHTauuss OTpaXa€T W JOIIOJHACT OCHOBHBIC
nonokeHus goknana. CtyneHTy BoictaBisercs 0-9 6amioB, eciiv He COOMIOCHBI OTENbHbIE HITH
BCE KPUTEPUHU MaKCUMaJIbHON OLCHKHU.

MakcuManbHOE KOJIMYECTBO OalJIOB, KOTOPOE CTYACHT MOXET MOTY4YHUTh, BHITIOTHUB 2
nokiana (mo 1 u3 kaxmoro pasuaena), — 20 6amios.
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KoMmieKkT cMTyaumoHHBIX 3a1aHUi
0 TUCLHUILINHE « TalilM-MeHEIKMEHT »

Pazgen 1. CymHOCTh M OCHOBHBbIE¢ QYHKIIUM TailM MeHe>KMEHTa
CuryanuonHoe 3ananue 1.1.
Curyanus: Bel -pyKoBOANTENb YCIEIIHO pa3BUBAIOIICHCS (PUPMBL.

1. COCTaBUTH CITUCOK CBOMX BCEX OYIyIIMX 3a/1a4;
CUCTEMAaTHU3UPOBATh UX 10 BAXKHOCTH U YCTAHOBUTH OUE€PEIHOCTH;
IIPOHYMEPOBATh 3TH 3aJauu;

OLIEHUTb 33Jja4l COOTBETCTBEHHO 10 KareropusM A, B u C;

3agaun kareropuu A (15 % o011ero ux KOJIMYECTBa) peuIaeT MepBblid PyKOBOAUTEIND;
3anaun kareropuu B (20 %) nosuiexaT nepenopyyeHuio;

3amaun kateropuu C B CUIy CBOEH MajlO3HAYMMOCTH IOJUIEkKAT

00s3aTeNIbHOMY IEPENOPYUCHHUIO.

N kv

CutyanuonHoe 3aaanue 1.2.
Curyanusi: Bel -pykoBoIuTeNb (GUPMBI

1. Hanucare coMcok oOs3aTeNbHBIX Jlel Ha Henento (IOBCEJHEBHBIX U BHOBb
HOSIBUBIIMXCS);
2. pa3OUTh CIHUCOK Ha OTJENIbHbIE KaTeropuu, CrpynnupoBaTh 3ajaud IO pabouum

byHKUMAM (Hampumep,

pa3BuTHE OM3HECA, YIPABJICHUE ITOTYMHEHHBIMH, TOBCETHEBHBIC OTICPAIMH U T.I1.).

3. B KOHIIE JIHS 3a(MKCHPOBATh BpeMsi, 3aTPauyCHHOE Ha BBIMOJIHEHHE 33/1a4. B KoHIe
paboueil Hejenu MNPOAaHAIM3UPOBAaTh, HA YTO KMMEHHO U CKOJIBKO YIUIO BPEMEHHU
(BooOpakaeMblit Iporiecc).

Curyanuonnoe 3ananue 1.3.

CoTpyJHUK OJTHOM KOMITAHUH TOBOPUT TaK: « MHE HE HYKEH TaHM-MEHEHKMEHT, XOTS 51 4aCTO HE
ycreBaro U paboraio B aBpalibHOM pexume. [Ipocto 3To — moii ctuib. Korna s crenry pemursb
3a/lady W HE YCIIeBalo, s CHXKYy 10 HOYaM, HEPBHUYAIO, HO JieJlat0 paboTy 3HAYUTEIHHO JIy4IIle,
HEXXENTM B CIOKOWHOM COCTOSHUM. MHe HpaBUTCS pabOTaTh B HANPSHKEHUU: Y MEHS JIy4Ile
pe3yJIbTaTh».

Bomnpocstr:

Kax BbI cunTaere, HyKeH JI1 TAUM-MEHEJDKMEHT 3TOMY COTPYIHUKY?

Ecnu He HyxeH, To noyemy?

Ecnu Bce ke 3ToMy COTpYAHUKY TaiM-MEHEKMEHT HEOOXOUM, TO KaK Obl BBl 3aMHTEPECOBAIIN
€ro B TOM, 4TO HEOOXOAMMO TUIAHUPOBATH CBOE BpeMs?

CuryauuonHoe 3aganue 1.4.

CoTpyJHUK KOMIAHWUW TMOCETWJI CEMUHAp MO TalM-MeHeHKMeHTy. Ha cremyrommii 1eHb OH
pEIInI 3aHAThCS TUTAHUPOBAHUEM CBOETO pad0Yero JIHS M Hamucal MoIpoOHBIN TUIaH THS Ha TPeX
cTpanunax. OH yden kKaxable 15 MUHYT cBoero pabodero BpemeHu. OHaKO B KOHIE paboyero
JHS OH YBHJIEN, YTO €MY YJaJOCh BBINOJHUTH TOJBKO HECKOJBKO IYHKTOB CBOErO IUIAHA.

Bomnpocstr:
Kak BbI cunTaere, B UeM 3aKJIFOYAIOTCS IPUYMHBI HEBBITIOJIHEHUSI IJIaHA COTPYAHUKOM?
Kakue ommOky 1iiaHUpOBaHUs OH JOMYCTHIT?

Pa3zgen 2. MeToabl M TEXHOJOTMH TAlM- MEHEIKMEHTA KaK 2JIeMEHTa CUCTEMBI
yIpaB/IeHUs OpraHusanue
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CutyanmonHoe 3amanue 2.1

AHgpeil BUKTOpOBHY - KOMMEPYECKUIM TUPEKTOP B KPYIHOM KOMIIAHUH, KOTOpas B TOM
ymciie pabotaeT Ha sKcropT. KoMmmanus AMHAMUYHO pa3BUBAETCS, HECMOTPS Ha IOCIEICTBUS
napaemun COVID-19. TTocne 2020 roga Bce MPUBBIKIN BCE OOJBINE MOJIATaThCsl HA CPEACTBA
TEJICKOMMYHUKAIIMOHHBIE U 3JIEKTPOHHBIE cpelcTBa cBsA3U. 1loaromy AHapeit BuktopoBuu Bcé
0oJbIIE CTaJl MCIOJIb30BaTh Ul CBA3M C MapTHEpPaMM KOMIIAHMM TaKue CpeACTBa Kak: Zoom,
Skype, Ms Teams, Google Hangouts Meet, Bi1€03BOHKH, MECCEHKEPHI U T. 1. [IpoBepeHHBIC
NapTHEPHI JIETKO TEPEXOWIH Ha 3TOT GopMaT OOIIeHUs (C TOMUHHPOBAHUEM THUCTAHIIMOHHBIX
KaHaJIOB CBS3W), HO BOT KOMMYHHUKALIUM C HOBBIMU IMOCTABIIMKAMU U KIMEHTAMH HECKOJBKO
3aMeIIIMCh.  YacTo OHHM CBOAWIMCh K JUIMHHBIM TEpenucKaM U OECKOHEYHBIM
pa3roBOpam/coriiacoBaHUsIM.
3ananue: 1. [IpennoxuTe NpocTyro U HAIEKHYIO CXEMY KOMMYHHUKAIMH C TAPTHEPAMU.
2. Kak npaBHJIbHO BEIOMPATH CPEJCTBO JIECITOBON KOMMYHUKAIIHH?
3. Kak MOHO TTOBBICUTH 3PPEKTUBHOCTH TUCTAHIIMOHHOM JIEIIOBOI KOMMYHUKAIIUN

CuryauuonHoe 3anganue 2.2

Bbl siBsieTeCh HOBBIM PYKOBOJAUTENEM B Mara3uHe «J>kuHcbi+». CeroaHs Bbl NIPUXOIUTE
Ha paboOTy MPHUHUMATH Jiela OT MPEKHEro aJMUHUCTpATopa W OOHApyKHMBaeTe, YTO MarasuH
3aKpPBIT U MPEXKHEr0 aIMUHUCTPATOPA HET Ha MecTe. Bl pazroBapuBaeTe O CBOMM KOJUIEKTUBOM
U OOHapyXHWBaeTe, YTO Ball KOJUICKTHB IIOJIHOCTHIO OOHOBWIICS U CTAapbIX COTPYIHHKOB HE
octaiock. 1 BOT yxke 9 yacoB 15 MUHYT yTpa, Bbl HOHUMAETE, YTO HAJO0 YTO-TO JieJIaTh. Tak KaK y
Bac ObUI JOMalIHUN TeneOH MPEKHEro aJIMUHUCTPATOPA, Bbl €My IMO3BOHWIM U Y3HAIH, YTO
aJMUHHCTPATOP 3a00JIeN U Y HETO MPAKTUYECKU Iporiaji rojioc. EAMHCcTBEHHOE, UTO BBl YCIIbIIIAIN
1o TesiepoHy OT HEro, — ATO CIHCOK JeJI Ha CETOHSIIHUN JIeHb, KOTOPHIE BaM HYKHO BBIIIOJIHUTH
U pachpenenuTbh MEXIy co0oil u coTpyaHukamu (Bcero 10 uenmoBek), a TakKe OTBETHI Ha
HEKOTOPBIE CBOU BOIIPOCHI.
3ananne CoCTaBUTh MHCHMEHHBIM IUIaH pPabOThl MarasuHa C YY€TOM HIDKEH3JI0KEHHOU
uHpopMalMu. BrIMOMTHUTE Bce ToOpydeHUs anMuHucTparopa. He morepsts Oonee 3%
MOKyIaTene.
Ilnan pabort:
OTKpBITh MarasuH.
[ToAroTOBUTH Mara3uH K OTKPBITHIO.
Ocy1iecTBUTh pacKiIagKy ToBapa.
[Tomoub MepueHnalizepy (OTBETCTBEHHBIH 3a BBIKJIAJKY) POBECTH Pa3BECKy TOBApa.
IIpunsATE TOBAp.
BrI3Bath 31eKTpUKA.
U camoe rnaBHOe: 00CITy>)KMBaHHUE MTOKYyMATeNeil U MPOJaxKH.
Kapruna B MarasuHe Ha ceroJHsIIIHUI /IeHb:
B 10 crennaxax mKUHCHI pa30pOCaHbl.
Ha 10 Bemankax oaex/ia cBajeHa.
ITon rps3HBIA.
3epkaina 3aisinaHsbl.
JIBa MeIika HOBOTO TOBapa, MPHILEIIIEro BUEpa, €Ille He MPUHSIN U HE Pa3BECHIIN.
Otyer 3a BUepallHHil IeHb HE OTIPABJICH U HE CBEJICH.
5 ;aMI1 He TOpSIT.
B xone o6cy:xkaeHusi npodemMbl Bbl Y3HAJIN, YTO:
Tonpko OAMH W3 BalIMX COTPYJHUKOB MOXET paboTaTh 3a Kaccoil, HO 4acTo ounbaercs mpu
paboTe ¢ JeHbraMu.
BTopoii — HeBHUMATEIbHBIN MPHU MPOCMOTPE TOKYMEHTOB.
Tperuil He yMeeT MBITh IOJIbIL.
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YeTBepTHI TNIOXO YMEET MPOBOJUTH MPOAAXH (paHbIlIe padoTal KaCCUPOM).

U nBa coTpyAHMKA Y Bac CTa>KepBhl.

H3BecTHO, 4YTO:

3amacHble KIIOYM €CTh y OXPaHHUKOB TOProBoro IeHTrpa. CXOIuTh 32 OXpPaHHUKOM U B3ATh
3amacHOM KOMIUIEKT Kitouei (25 MUHYT).

3a KaXKIbIM MPOJIABLIOM 3aKPEIUIeH OJMH CTeJUIax (I/1e JeKaT JHKUHCHI Pa3IMYHbIX Pa3MepoB).
Bpewms Ha y6opky ogHoro cremaxa coctasister 20 munyT. Beero 10 cremnaxkei.

BoiMbITh 10 3epkait (BBIMBITH OJTHO 3epKajio — 20 MUHYT).

BeiMbITh 10161 — 1 yac 20 MUHYT.

Cxoauthb 3a BOJIOM B Tyanet — 10 MUHYT.

Pa3Becka Benieil Ha KaK0M Belaie — 25 MUHYT.

[ToMo1p MepueHIaii3epy B pa3BecKe ToBapa — 2 yaca.

3abpaTh HOBOE MOCTYIIJICHUE TOBAPA U OTIYCTUTb BOAUTES, MPUBE3IIero ToBap (20 MUHYT).
[Tpriem HOBOTO MpHIIEIIIET0 TOBapa (0HOT0 MelIKa) cocTtapisieT 40 MUHYT.

Pa3Becka HOBOrO IpuILIe/IIero ToBapa (0 JHOT0 MEIIKa) COCTaBISIET 35 MUHYT.

Br130B anekTpuka 1o tenedony — 10 MHHYT. DJIEKTPUK MOXET MPUUTH IMMOCJE BBI30BA TOJIBKO
gyepe3 1 wac 15 munyT. PaboTa snekrpuka 3anumaet 25 MunyT. [Ipy 3TOM 00513aTEBHO HYKHO
KOHTPOJIUPOBATH €ro padoTy.

Ceronns k Bam npuayT 250 nokymnaresnei.

50 nmokynatene —c 10 qo 12.

150 nokynareneit —c 12 o 18.

50 nmokynatene —c 18 no 21.

Pabota c nokynarenem (nmpojasua 15 MUHYT).

PaboTa ¢ mokymarenem (kaccupa 5 MUHYT).

Bpems ykazaHo 715 BBINOJIHEHHS pabOThl OJHUM deaoBekoM. ClielyeT MOMHUTD, YTO y KaX10T0O
COTpYAHHMKA ecThb nepepslB 1 yac. Paboumii neHb MpoaaBLa-KOHCYJIbTaHTa cocTaBisieT 11 yacos
(6e3 obenennoro mepeppiBa) Pabounii 1eHb COTpyIHUKA CTaxkepa — 8 4yacoB (6e3 00em1eHHOTO
nepephIBa).

Kakum 3amauam BbI otanu npuoputeT? Kak pemman mpooieMsl ¢ IepcoHamom?

B uewm, Ha Bam B3I, 3aKIIIOYAETCS CEKPET YCIIEUTHOIO MEHEI)KMEHTA?

Pemmnuce nu BbI epeaaTh 4acTh MOTHOMOYUMN COTPYAHUKAM?

CuryanuonHoe 3anaHue 2.3.

CoTpynHulla OJHOM KOMIIAHMM TOBOPUT Tak: «5 HE MOry BBLICTUTH TJaBHOE U
BTOPOCTETIEHHOE. MHe Ka)XeTcsl, YTO BCE — OUEHb BA)XKHO M BCE JI€JIa HY)KHO YCIETh CHENATh
MMEHHO cerojHs. Sl yacTo ocTaroch nocie padoThl U BCEria 3aBepIIa0 HAYaToe».

Bomnpocstr:

Kaxk BbI onienute 3Ty corpynnuity? OHa siBIsieTCsl OUYeHb OTBETCTBEHHOW MM JIOMYCKAET OIINOKU
B CAMOMEHEKMEHTE?

Yto OBI BB TOCOBETOBAJIA ATOM COTPYAHHIIE?

Kakue apryMeHTbI U3 CaMOMEHEXKMEHTA Bbl ObI PUBEIHN JIJIs1 TOIKPEIUIEHUS] CBOUX COBETOB?

CuryauuonHoe 3aganue 2.4

CoTpyAHUK MOCJE€ TPEHHUHTa M0 TallM-MEHEPKMEHTY TOBOPUT TaK: «DTH IpaBUia — JUIs
NEAAHTUYHBIX JIOJel. A s 4YeNoBeK TBOpPYECKUHM, W paboTa y MeHs TBopueckas. Bcem
M3BECTHO, YTO KOTJ]a €CTh BJOXHOBEHHE — JI€NIa€llb OYEHb MHOTO. A KOI'/Ia BIOXHOBEHUS HET —
HUYETO YK€ HE TIOMOXKET».
Bomnpocsr:
CornacHsl J1u BBl C TAKOM TOUKOM 3peHust? HykeH 11 TBOpUECKOMY YENIOBEKY TaliM-MEHEKMEHT?
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K kakoMmy THITy BBl OTHOCHUTE CaMOT'0 Cc€0sl — TBOPYECKOMY MJIHM MEAaHTHYHOMY ?
Kakne npeumyniecTBa MMeEET MeTaHTUYHBIN YeI0BEK? A KaKue TBOPUYECKU?

Pa3znea 3. [IpoueccHbIil MOAX0/ K 1eATEJILHOCTH

Curyanuonnoe 3ananue 3.1.

HavanpHuK oTnHena OXHOW pPOCCHMCKON KOMIIAHMM MPUXOJWJ Ha paboTy paHblie
YCTAaHOBJICHHOTO Cpoka — K 7 dacaMm yrtpa. Paktuuecku paboTa B KOMIAHWW HauynHaiack B 10
4acoB YTpa, 1 HEOOXOAMMOCTH NPUXOAMUTH TaK paHO He Obut0. HO pykoBOAMTENH TOBOPHII Tak:
«MHe HpaBuTcs paboTaTh, Korjaa B opuce THILIMHA U HUKTO HE OTBJIEKAeT. YTPOM 3a TpH yaca s
yCIIEBaIO CAEIaTh ropasio 0oJbIle, YEM ITOTOM 3a BEChH JACHBY.

Bomnpocsr:
Kaxk BbI cunraere, mpas jau pykoBoauTenb? OObsICHUTE CBOE MHEHHE.

CuryauuonHoe 3anganue 3.2

CoTpyAHUK KOMIIAaHUH, B KOTOPOU MPOILLEN CEMUHAP MO TaM-MEHEP)KMEHTY, TOBOPUT TaK:
«CnuIkoM MHOTO MpaBui U TeXHHUK. Beero He 3amomuuiib. [loka Bce 310 Oyaemb yuuTh, aena
3a0pocuIllb M1 HUYEro He ciaenaemb. S 0010Ch cTaTh poOOTOM, TaK IUIAHUPYS CBOKO KH3HBY.
Bomnpocsr:
CornacHsl JM Bbl C TAKOW TOUKOMN 3peHUS?
Ecnu cornacusl, To copMyTupyiTe apryMeHTHI.
Ecnu He cormacusl, TO moyemy?
Kakyto ocHOBHYIO OLIHMOKY COBEpIIAET 3TOT COTPYIHHUK, BHICKA3bIBasi TAKOE MHEHHE?

CuryauuonHoe 3aganue 3.3

B oxHON M3 pOCCHICKHX KOMIIAHMM CYLIECTBYET IPABWIIO IIPOBOJUTH BCE COBEILAHMS
CTOS, Jake CYIIECTBYIOT CHelHalibHble KOMHATHI 0e3 cTynbeB. Kpome TOro, crporo-HacTporo
3ampeleHo TPOBOIUTE COBElIaHus OoJiee yem 1o 1-2 Bormpocam.
Bomnpocksr:
CornacHsl 1 BBl C TAKOW OpraHU3alMeil KOPIOPATUBHBIX COOPAHUN U COBELLIAHUI?
Ecnu cornacusl, To chopMynupyiTe apryMeHTbl M BBITOJbI OT MPOBEACHHUS MOJO0OHOTO poja
COBELIaHUM.
Ecnu He cornacHsl, TO noyemy?

Kpurtepun onenuBanms:

CryneHty BbICTaBIsIeTCss S5 0ajuloB, €CIM TPEACTABICHO TNPABWIIBHOE, pa3BEPHYTOE
pellIeHre CUTYAlMOHHOIO 3aJlaHus, MOJy4YEeHHBbIE pe3yibTaThl MPOAHAIU3UPOBAHBI U BEPHO
uHTepIpeTupoBanbl. CTyJEHTY BbIcTaBisieTcs 1-4 Oajia, €ciau MoJy4eH NPaBUIbHBIA OTBET, HO
pelLlIeHHe CUTYallMOHHOTO 3a/1aHus NPECTABICHO HE MOJHOCTBIO MM COJEPKHUT HETOYHOCTH.
Crynenry BoicTaBiseTcs 0 6aioB, €ClIM CUTYallMOHHOE 33JaHHME PEIIEHO HEBEPHO.

MaxkcumanbHOe KOJIM4eCTBO OayioB, KOTOPOE CTYJAEHT MOXKET HMOJIY4HTh 3a pelieHue 4
pacyeTHBIX 3a/1aHui (10 2 U3 Kaxa0ro pasnena), — 20 6auios.

3 MeToau4YecKHe MaTepHaJibl, ONpeeisaioniye nNpoueaAypbl OlleHUBaHUA
3HaHMI, YMEHHUH, HABBIKOB M (WIM) omnbiTa [AeATeJbHOCTH,
XapaKTepHU3yIIUX 3Tanbl OPMUPOBAHUA KOMIIETEHIIUA.
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[Ipouenypsl oneHUBaHUS BKIIOYAIOT B ce0sl TEKYIIMH KOHTPOJIb U MPOMEKYTOUHYIO
aTTECTAIUIO.

Texkymmii KOHTPOJIb YCIIEBAEMOCTH IMPOBOIUTCS C HCIOJB30BAHUEM OLIEHOYHBIX
CPE/ACTB, MPEACTABJICHHBIX B M. 2 JAHHOTO MNPUIIOXKEHHsS. Pe3ynbTarbl TEKYIIEro KOHTPOJIs
JIOBOJISITCS 10 CBE/ICHUSA CTYJIEHTOB JI0 IPOMEKYTOYHON aTTeCTallUu.

IIpomexxyTouHas aTTecTALMS POBOIUTCS B hopMe 3a4eTa.

3aueT NMPOBOJUTCS MO PACIHCAHUIO MPOMEXKYTOUYHOM aTTeCTallid B MUCbMEHHOM BUJIE.
3ajanus BKIIOYAIOT 2 BONPOCA U 33/IaHUE U3 OLICHOYHOTO cpeacTBa « KOMIUIEKT CUTYallMOHHBIX
3aganuii». [IpoBepka OTBETOB U O0OBSBICHHE pPE3YJIbTATOB IMPOU3BOAUTCA B JCHb 3a4eTa.
Pe3ynbrarhl aTTecTaiy 3aHOCSTCS B BEJOMOCTb U 3a4€THYIO KHIDKKY cTyAeHTa. CTyJIeHThI, He
MpOLIe/IINe MPOMEXYTOUHYIO aTTeCTallMi0 MO TpaduKy CecCUH, HOKHBI JHKBUIUPOBATH
3a/10JDKEHHOCTh B YCTaHOBJIEHHOM TOPSJIKE.
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IIpuniaoxenne 2
METOIANYECKHUE YKA3AHUA 11O OCBOEHHUIO JUCHUIIJINHBI

Y4eOHBIM IJIAaHOM MPETyCMOTPEHBI CIICAYIOIINE BUAbI 3aHATHH:

— JICKLUH;

— MPaKTHYECKUE 3aHATHSI.

B xoze NeKIMOHHBIX 3aHATUH pacCMaTPUBAIOTCS CYIHOCTh U OCHOBHbIE (DYHKIMM TaiM
MEHE[)KMEHTa, METObI M TEXHOJIOTHH TaiiM - MEHE/DKMEHTA KaK 3JIEMEHTA CUCTEMBI YIIPaBJICHHUS
OpraHu3anyei, MpOLECCHbII NOAXO0A K JEATEIbHOCTH JAKOTCA  PEKOMEHAALUU  JUis
CaMOCTOSTEIIbHOW Pa0OThI M MOATOTOBKU K MPAKTUYECKUM 3aHATHSM.

B xone npakTrueckux 3aHATUN yIiayOIsl0TCS U 3aKPEIUISIFOTCS 3HAaHUS CTYAEHTOB 110 psAy
PAacCMOTPEHHBIX Ha JIKIHMSX BOIPOCOB, Pa3BHBAIOTCS HABBIKM OLEHKA M aHAINW3a CBOUX
BPEMEHHBIX PECYPCOB JUIsl pa3pabOTKU JINYHON CUCTEMBI TaliM-MEHEIKMEHTA.

[Tpu mOATOTOBKE K MPAKTUYECKUM 3aHATHIM KaXKAbIH CTYIEHT JOJKEH:

— U3Y4YUTh PEKOMEH/IOBaHHYIO Y4eOHYIO JIUTEPATYpY;

— U3YYHUTh KOHCIIEKTHI JIEKIIUIA;

— MOATOTOBUTH OTBETHI HA BCE BOMPOCHI [0 N3y4aeMON TEME.

o cormacoBanuIo ¢ NpenogaBaTeieM CTyAEHT MOXKET IMOATOTOBUTH J10KIaA. B nponecce
HNOJArOTOBKM K MPAKTUYECKUM 3aHATHSAM CTYAEHTbl MOTYT BOCIIOJIb30BaThCSl KOHCYJIbTallUSAMU
npenoaaBaTes.

Bomnpocsl, He paccCMOTpeHHbIE Ha JIEKLUAX, JOJKHBI ObITh U3yUeHBbl CTYAEHTaMH B XOJ€
caMoCTOATeNbHOW paboThl. KOHTpOdb camMocTOsTeNnbHOW paboThl CTYJEHTOB Haja Yy4eOHOU
IPOrpaMMOil Kypca OCYILECTBIISETCS B XOJI€ MPAKTUUECKUX 3aHATUH METOJIOM YCTHOIO OIpoca
(cobecenoBanus) WM MOCPEACTBOM TECTUPOBaHUS. B Xx0/1€ caMoCTOATEIbHON pabOThl KaXKIbIi
CTYACHT 0053aH TMPOYUTATH OCHOBHYIO M 10 BO3MOXXHOCTH JIOTIOJHHUTEIBHYIO JUTEPATypy II0
U3y4yaeMoi TeMe, JOMOJIHUTh KOHCIEKTHI JIEKIMHA HEJOCTAIOIMM MaTepUalioM, BBITUCKAMH U3
PEKOMEHIOBAaHHBIX TIEPBOUCTOYHHUKOB. BBIICTUTh HETIOHATHBIC TEPMUHBI, HANTH UX 3HAYCHUE B
SHIMKJIIONIEANYECKUX caoBapsix. CTyIeHT JOHKEH TOTOBUTHCS K MPEJICTOAIEMY PAKTHYECKOMY
3aHSTHIO 110 BCEM, 0003HAYCHHBIM B pa0o4ei mporpaMme AUCIUTLUINHBI BOTIPOCAM.

JUis MOATOTOBKM K 3aHATHUSAM, TEKYLIEMy KOHTPOJIO M TPOMEXYTOYHOW aTTecTalluu
CTYJI€HTBl MOTYT BOCIOJIb30BaThCSl AJIEKTPOHHO-OMOIMOTEUHbIMU cucTeMaMu. OOydaromuecs
TaKXKe MOTYT B35Th Ha JIOM HEOOXOIMMYIO JHUTEpaTypy Ha a0OHEMEHTE YHHBEPCHUTETCKOM
OMONMOTEKH WA BOCTIONIb30BATHCS YATATHHBIMH 3aJIaMH.

METOINUYECKHE PEKOMEHJAIIUM 110 IOATI'OTOBKE JOKJIAJTA

[MoaroroBka J0KIaa COCTOUT U3 HECKOJIBKUX 3TAIOB:

— BBIOOp TeMBI 1 00OCHOBAHHE €€ aKTYaJIbHOCTH;

— oI00p JINTEPATyPHBIX HCTOYHUKOB, MTOCBAIICHHBIX BHIOPAHHOW MPOOJIEMATHKE;

— 0bpaboTka nH(popMaIuy;

— (hOopMyITUPOBKA BHIBOJIOB;

— opopMIICHHUE JIOKJIaa B COOTBETCTBUH C TPEOOBAHHUSIMHU.

JlaHHOe 3aJaHue MO3BOJIUT CTYACHTaM CaMOCTOSTEIBHO pPa300paTh TEOPETUUCCKHIA
BOIIPOC ¥ OBJIAJIETh OCHOBHBIMH METOJIaMH, KOTOPbIE B AaJbHEHIIEM MPUMEHSIOTCS B MPAKTHKE
pelIeHUs 33124 10 TUCIUTLTHHE.

OCHOBHBIMHU 3aJauaMH JIOKJIaJia SIBIISICTCSl NMIPOBEPKA 3HAHHWW CTYJCHTA MO H3y4aeMOMY
Kypcy, a TakXKe pacCMOTPEHHE TEOPEeTHYECKHX TeM, KOTOpbIE MPETyCMOTPEHBI JUIA
CaMOCTOSITEIIbHOTO M3Y4CHHSL.

Hcrounnkamn wHGOpPMAUKM A BBIIOJHEHUS 3aJaHUs  SBJSIETCS  CHEIUaNbHAS
JUTEpaTypa, TIOCBALICHHAS TEOPETHYECKHMM U METOJOJIOTMYECKUM OCHOBAaM HM3y4aeMOM
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JUCLUTUIAHBL.

Crpykrypa nokiaana

Teoperuueckass yacTh paboTHl HE JODKHA mpeBbimarth 10, HO He MeHee 7 CTpaHUIL
dbopmara A4. OHa 1o KHA BKIIIOYATh B CeOs:

— TUTYJIBHBIN JIKCT;

— cozepxkaHue (OTJIaBJICHHE);

— BBEJICHUE;

— OCHOBHYIO TEKCTOBYIO YaCTh;

— 3aKJII0YEHHUE;

— CIIUCOK UCIOJIb30BAHHBIX HCTOUHUKOB.

Conepxanue — 3TO MEpeYeHb BCEX YacTel Jokiana. B HeM mepedyucnsioTcst Ha3BaHUS
paszesoB U MOApa3zesioB, KOTOPbIE PACCMOTPEHBI B JaHHOH padoTe, C yKa3aHUEM CTPaHHUII.

Bo BBenenun nomxHa 00OCHOBBIBATHCS AKTYAJIbHOCTH BBIOPAHHOM TEMBI M OICHKA €€
COBPEMEHHOI'0 COCTOSIHHUS.

TexcroBast yacTh JOJDKHA COZAEpKAaTh KaK MUHMMYM JiBa pasjiesia, KOTOphIE B CBOIO
ouepeib MOTYT MOJPA3ENATHCS HA ITyHKTHI.

B 3aximoyeHnn He0OX0IMMO MPEACTaBUTh OCHOBHBIE BBIBOIBI HCCIIEJOBAHUSI.

Cnucok HCHOJB30BAaHHBIX HMCTOYHUKOB JIOJDKEH BKJIOYaThb B ce0s He MeHee 4-5
UCTOYHUKOB. Oco00 TMPUBETCTBYETCS HWCIOJNB30BAHHE B pPa0OTe HOBEHIIMX HWCTOYHUKOB
UHpOpMaLMK, BKJIKOYas IOCIEIHUE TEOPETHUYECKHE HCCIEeIOBaHUsS 110 BHIOpaHHOH TeMme,
Npe/ICTaBICHHBIC B IEPUOIUYECKO MevaTu.

IIpaBuia opopmiieHus aokKJaana

BrimonnenHoe 3amgaHue IO0MKHO ObITH odopmieHo ¢ ucnoip3oBanuem LibreOffice, na
Oenoii Oymare, Ha ojtHOM cTopoHe dopmara A4 (210 x 297 mm).

Texct paboThl JOKEH OBITh aKKYpaTHO O(POPMIICH U TPAMOTHO H3JI0KEH.

Bce cTpaHumbl OMKHBI OBITH TPOHYMEPOBAHBI M BBITIOJHEHBI C COOJIIOJICHHEM
CJIEIYIOUINX MUHUMAJIBHBIX pa3MepOB IOoJIeH: ¢ 1eBoil cTopoHbl — 30 MM; ¢ ipaBoii cTOpoHbI — 10
MM; cBepxy U cHu3y — 20 mm. HIpudrt — 14 Times New Roman, mexcTpounslii uarepsai — 1,5.
BripaBHUBaHME TEKCTa [0 MIMPUHE ¢ ab3alHBIM OTCTYIIOM 1,25 cM.

Jloksian MOKeT compoBOXKIAThcsl 3(PGEKTUBHON Npe3eHTaluel, KoTopas OTpa)xaeT U
JIOTIOJTHSIET €r0 OCHOBHBIE MOJIOKEHMSI, BBIOJIHEHHOH ¢ ucnoib3oBanueM LibreOffice.
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