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KA®EJIPA OO0uuii 1 cTpaTernyecKuii MeHeI:KMeHT

PacnpenesieHne 4acoB JUCHHUILINHBI 110 ceMecTpaM / KypcaMm

Cemectp
(<Kypc>.<CemecTtp Ha 5@3.1)
Kypce>) Uroro
Henens 16 5/6
Bun 3anaruit v | PO | vIo PII
Jlexmu 16 |16 |16 |16
IIpaxkTuueckue 32 |32 |32 (32
Hroro ayx. 48 |48 [48 |48
KonTtaktHas padota 48 |48 |[48 (48
Cawm. pabora 60 |60 |60 |60
Hroro 108 | 108 | 108 | 108
OCHOBAHMHME

VY4eOHbIif TU1aH YTBEPIKICH YUYEHBIM coBeTOM YHUBepcuTeTa (potokon Ne 9 ot 03.03.2026 ).

[Iporpammy cocraun(u): K.3.H., gonedt, Mucuaenko H.1O.
3aB. kadenpoii: k.3.1., nouent C.H. [onuaposa

Metonudeckuii coBeT: 1.3.H., moneHT M.A. CypKuKoB



1. HEJIX OCBOEHUSA TUCIUITJINHBI

1.1| m3yunTh mpomecc TOKyMEHTHPOBAaHHS (COCTaBICHHS, O(QOPMICHHS OpraHM3aINOHHO-PACHOPSIUTEIBHBIX JTOKyMEHTOB Kak
0a30BOro0 MpolLecca B pealu3alii BCeX YIPaBICHIECKUX (YHKIIHI)

2. TPEBOBAHMUA K PE3YJIBTATAM OCBOEHUSA JUCHUILJTUHBI

YK-10. Cnoco6eH npuHUMATH 000CHOBAHHbIE IKOHOMUYECKNE PellIeHHs] B PAa3JIUYHBIX 00/1aCTAX KU3HEIesITeTbHOCTH

B pe3yabTraTre 0CBOCHHUS JUCHHUIIJINHBI oﬁyqamumﬁm JOJIKCH:

3HaTh:

- KOMMyHI/IKaL[I/IOHHbIe METOAbI peLHeHI/I}I 3ada4 MEKJIMYHOCTHOTO U Me)KKyJ'ILTypHOFO B3aHMOﬂeﬁCTBHH (COOTHECCHO C I/IH,E[I/IKaTOpOM
VK-10.1)

YmeTb:

- peuarb NO0CTaBJICHHBIC 3a1a49U MEKIMIYHOCTHOTO U MEKKYJIIbTYPHOI'O B3aMMOJICUCTBUS (COOTHCCCHO C HHIUKATOpOM VK-102)

Baagern:

- HABBIKAMHU K KOMMyHI/IKaLlI/II/I JJIs1 peU.IeHI/I}I 3a1a4 MEKJIIMYHOCTHOTO U Me)KKyJ'H:TypHOFO B3aHMOHeﬁCTBHﬂ (COOTHCCCHO C I/IH,E[I/IKaTOpOM
VK-10.3)

3. CTPYKTYPA U COAJEP) KAHUE JTUCIUITJINHBI

Paznen 1. «Knaccuduxanust ciay:kedHbIx 1o0kyMeHTOB. OopmiteHne ciry:keOHBIX JOKYMEHTOB H NMuceM. SI3bIK U CTHJIb
1eJ10BOro nucbMa. THNHYHBIE OINNOKH B A3bIKE H CTHJIE 1eJT0BOI0 MUChbMa)

Buna 3aunsitus / Cemectp /| KonmuectBo

padornl / popma ITA Kypc 4ACOB Komnerenuun

Ne HaumeHoBaHue TeMbl, KpaTKoe cojepkaHue

Tema 1.1 «OCHOBHbIE ITOHATHS JJOKYMEHTHPOBAHUS B YIIPaBICHHUY.
«JloKyMeHTOBeIcHHEe» KaK JeATEIbHOCTh 4YeNlOBeKa IO pa3paboTKe H
XPaHEHHUIO JOKYMEHTOB, X JBH)KEHHUIO, y4eTy U XpaHeHuto. Omnpenenenue
1.1 |HOHATHH «IOKYMEHT», «IOKyMEHTHPOBAHHUE», «IOKyMEHTOO0OPOT»,| JIeKIMOHHBIE 3aHATHS 5 2 YK-10
«apXUBHOE [eJ0», «yHHU(DHLIUPOBAHHAs CHUCTEMAa JIOKyMEHTALHN.
OCOOCHHOCTH ~ HCIONB30BaHHMSA HH(OPMAILMOHHBIX TEXHONOTHUH A
aBTOMATHU3ALMU CO3JIaHMsl, YY€Ta, IBHKEHHUs U XPaHEHHs IOKYMEHTOB.

Tema 1.3 «OdopmieHue ciryxeOHbIX JOKYMEHTOB)
1.2 |IIpaBuna oopmiIeHHs JOKYMEHTOB Ha IPUMeEpe CIIyKeOHbIX (TOKIaAHbIX [ JIeKIMOHHbIE 3aHATUS 5 2 YK-10
1 00BSICHUTEINIBHBIX) 3anKcoK, nprka3oB.(IOCT P 7.0-97-2016).

Tema 1.4 «OdopmiieHre cayKeOHBIX THCEM

CayxeOHOe NHCBMO KaK CpEICTBO CBS3M NPeNnpUsTHs(yupekICHUs,
OopraHu3anuK) ¢ BHEMIHUM MupoM. Kilaccudukamus ciykeOHBIX IHCEM
mo  (YHKIMOHAIBHOMY W TEMAaTHYeCKOMY IPU3HAKY, KOJIMYECTBY
aJipecaToB.

CrpykTypa [AeNoBOr0 IHChbMa. BapHaHThl TOCTPOCHHsS U [paBUiia
odopmiieHHST JIENOBBIX IMCEM Ha MPHUMEpPe IMUCHhMa-TIOATBEPIKICHUS,
MIChMa-0TKa3a, CONPOBOJUTEIBHOTO MHChbMA, MHChbMa-HAIOMUHAHUS H
apyrux (FOCT P 7.0-97-2016). OdopmieHue AenoBoro mucbMa Ha
QHIJIMICKOM sI3bIKE

1.3 JIeK1MOHHBIE 3aHATHS 5 2 VK-10

Tema 1.5 «SI3BIK ¥ CTHIIB AETOBOTO IHCHMay

OdunmanbHO-ENOBOM  CTWJIb  KaK  Pa3HOBHJHOCTh  COBPEMEHHOTO
JIUTepaTypHOro sAs3bika. (OCHOBHBIC OTIMYUTEIBHBIE XapaKTEPUCTUKU
o(HLINATBHO-ICTIOBOTO CTHJISI: KPaTKOCTh M SICHOCTb U3JIOXKEHUS, CTPOrue
TpeOOBaHUS K MPABHIBHOCTH I1000pa CJIOB, YNMOTPEOICHUE YCTOHYMBEIX
CHHTAKCUYECKNX KOHCTPYKIMHA M CIOBOCOYETAHUH, HEHTpaNbHBIA TOH.
Coxkparienus (a00peBHaTypbl) KaK 3aMEHHUTENH CJIOB M CIIOBOCOYETAHHMA:
BHJBl COKpAICHWH, IpaBHWia HAIMCAHUs, BOCHPHUATUS, CKIOHEHHS |
comnacoBaHusi cokpamieHuil. [loHsTHe cCiry)eOHOro pedyeBoro STHKETA.
OcCHOBHBIE TIpaBUJIA CIIY)K€OHOTO PEYEBOr0 ATHUKETAa B JICIOBOM IMHCHME:
(hopMBI 0OpalleHNs], N3TOKEHUE MPOCHOBI, BEIPAXKEHHE PU3HATEIBHOCTH,
TOH JICJIOBOTO ITHChMa

1.4 JIeK1TMOHHBIE 3aHATHS 5 2 VK-10

Tema 1.6 «TunuuHbIe OMIMOKH B SI3bIKE U CTHJIC JISIOBOTO MHCHMa)
Knaccudukarus OIIOOK: CTPYKTYpHBIE, CHUHTaKCUYECKUE,
Mopdonoruyeckue.
OOrmmiasi XapakTepUCTHKa W  BapHaHThl YCTPAaHEHHs CTPYKTYpPHBIX
ommbOK: JyONMpOBaHUE CTAHNAPTU30BAHHOTO JIOKYMEHTa; HEBEPHOE
1.5 |moctpoeHue muchbMa; TOBTOpeHHME B TeKcTe mucbMa uH(popmanud, | JlekunoHHbie 3aHsATHS 5 2 YK-10
cozeprkalleiicss B CTaHJapTHOM OJlaHKe.

OOwiasi XapakTepHCTHKAa W BAapUAHTHl YCTPAHCHUS! CHHTAKCHYECKUX
OIIUOOK:
OmMOKH, CBSI3aHHBIE C HEMPABHIBHBIM MOPSIKOM CIOB B IPEIUIOKSHUH;
HapylieHne creiuuKkd  yrnotpeOleHUs JIeenpuvacTHbIX 00OpOTOB;




HETPaBIIbHOE MCIIONB30BAHNE TIPEIIOTOB.

OO6urast XapakTepUCTHKa M BapHAHTHI YCTPAHCHHS MOP(OIOrHYSCKUX
OMMOOK: COIIACOBAHME ONpECICHNUMH; ynoTpeOieHne KPaTKoil U MOJIHOI
dbopM  HMEH  IpWiIaraTelbHbIX;  OIMOKKM  NpU  yHOTpeOJICHHU
KOJIMIECTBEHHBIX HMEH YHMCITHTEIBHBIX.

CpezncrBa st OOHapyXXEHHsT M HCHpABICHHS OIIMOOK B JICJIOBOM
MHChME.

Tema 1.1 «OcHOBHBIE NOHATHS JOKYMEHTHPOBAHUS B YIIPABICHUNY.
«JlokyMeHTOBeIeHHEe» KaK JesTeNbHOCTh YeloBeKa MO pa3paboTke u
XPaHEHHUIO JOKYMEHTOB, X JBHKEHHUIO, y4eTy U XxpaHeHuto. Onpenenenue
MOHATHH  «IOKYMEHT», «IOKYMEHTHPOBAHHE», «JIOKYMEHTOOOOpOT»,
«apXUBHOE JeJ0», «yHU(QHULUUPOBAHHAS CHCTEMa JIOKyMCHTALHNY.
OCOOEHHOCTH ~ HMCHONb30BaHHS HWH(POPMALMOHHBIX TEXHOJIOTHH  JUIS
ABTOMATH3ALMU CO3JaHMsl, YUeTa, IBM)KCHUs U XPAHEHHs JIOKYMEHTOB.

[paxTHyeckne
3aHATUSL

YK-10

1.7

Tema 1.2 «Knaccudukanust ciyx’eOHbIX JOKYMEHTOB)

[loHsATHE, MECTO W pONB CIYXEOHBIX JTOKYMEHTOB B JIEJIONPOHU3BOJCTBE
coBpemenHoro mpeanpustus(pupmer). Knaccudukarms — ciaykeOHBIX
JOKYMEHTOB 0 IpU3HAKaM: CHEeLHaId3alus, Ha3HAYeHHe, TEeXHUKA
BOCIIPOM3BEICHNUS], CEKPETHOCTD, MPUEMBI 3aIIHCH, MPOMCXOXKICHUE, CPOKU
xpaHeHus, cragun co3panua. CpencrBa WORDS mnst xommbrorepHOTO
odopmIleHHsT CITY)KEOHBIX TOKYMEHTOB C IOMOILIBIO Iporpammbl Libre
Office.

[IpaxTuyeckue
3aHATHSA

YK-10

1.8

Tema 1.3 «OdopmieHue ciryxeOHbIX JOKYMEHTOB)
IpaBuiia oopMIICHHS JOKYMECHTOB Ha IIPUMEpPE CIIyKeOHBIX (JOKIaJHBIX
1 00BSICHUTENBHBIX) 3amucok, npuka3os. ((OCT P 7.0-97-2016).

[Ipaxtuyeckue
3aHATHS

YK-10

1.9

Tema 1.4 «OdopmiieHHE CIy)KEOHBIX THCEM)

Ciy)xe0HOe MHCBMO KakK CPEACTBO CBS3U HPEANPHATUA(YUPEKICHHU,
OpraHM3ani) ¢ BHEIMHUM MHpoM. Kiaccudukanus ciayxeOHBIX MHCEM
1m0  (YHKIHOHAIBHOMY W TEMAaTHYECKOMY MPH3HAKY, KOIHIECTBY
aJpecaroB.

CTpykTypa [€l0BOr0 IHChbMa. BapHaHTBl IIOCTPOCHHS M IIpaBUiIa
oOpMJICHHSI [ETOBBIX MHCEM Ha TMPHUMEpPE MHChMA-TIOATBEPKICHHS,
[HCbMa-0TKa3a, COMPOBOAMTEILHOIO MHCHbMa, MHChMa-HATIOMHUHAHUS H
apyrux (I'OCT P 7.0-97-2016). OdopmieHue aenoBoro mnuchbma Ha
AHIIHIICKOM si3bIKe ¢ MOMOIIbI0 mporpammsl Libre Office.

ITpakTHyeckue
3aHATHSA

YK-10

Tema 1.5 «SI3bIK U CTHIIB AETOBOTO MHCHMay

OdunuanbHO-ENOBOM  CTWJIb  KaK  Pa3sHOBHIHOCTb  COBPEMEHHOTO
JINTEPaTypHOro si3blka. OCHOBHBIC OTJIMYUTEIBHBIC XapaKTEPUCTHKH
0(UIHAIBHO-JENIOBOTO CTHIISA: KPAaTKOCTh M SICHOCTb U3JIOXKEHUS, CTPOTHE
TpeOOBaHUS K MPABUIBHOCTH MOA0Opa CIIOB, yMOTPEOJICHHE YCTOMYMBBIX
CHUHTAKCUYECKHX KOHCTPYKIMH M CIOBOCOYETAHUH, HEHTpaNbHBIA TOH.
Coxkparenust (a00peBuaTypsl) Kak 3aMEHUTENIN CIIOB M CIOBOCOYETAHHUIL:
BU/IBl COKpAIICHMI, TNpaBHJIa HAINUCAHHS, BOCIPHATHS, CKIOHCHHS H
coriiacoBaHus cokpaiieHuil. IloHsATHE CTy)KEOHOro peuyeBoro HTHKETA.
OcCHOBHbIC MpaBUIa CIy)KEOHOIO PEYEBOTO ITHKETA B JACJIOBOM ITHCHME:
(bopMBI 00pAILCHHs, H3TI0XKEHHIE MPOCHOBI, BHIPAXKCHNUE NPH3HATEIBHOCTH,
TOH JIEJIOBOTO MHChMa

[IpaxTuyeckue
3aHATHSA

YK-10

Tema 1.6 « TunnuHble ONIUOKH B SI3BIKE U CTHIIE JEJIOBOTO IIHCHMa»
Knaccudukanus OInOoK: CTPYKTYpHBIE, CHUHTaKCHYECKUE,
MOP(OIOTHIECKHUE.

OOmasi XapakTepuCTHKa W  BapHaHThl YCTPAaHEHHs CTPYKTYpPHBIX
omMOOK: JyONMPOBaHME CTAHNAPTU30BAHHOIO JIOKYMEHTa; HEBEpPHOE
[OCTPOCHHE MHChMa; TIOBTOPEHHE B TEKCTe MHUChbMa HH(pOpMaLuH,
coneprkanieiicss B CTaHIapTHOM OJIaHKe.

OOwiasi XapakTepUCTHKAa W BAPUAHTHI YCTPAHEHUS! CHHTAKCHYESCKUX
OLIMOOK:

OlMOKH, CBSI3aHHBIC C HEMPABHILHBIM MOPSIKOM CIOB B IPEUIOKCHHUH;
HapylIeHHe CcHeUU(UKH  YHOTpeONeHUs] JIeCHpPHYACTHBIX 00OPOTOB;
HENpaBHIbHOE UCIIONB30BAaHUE TIPEAJIOTOB.

OOuias XapakTepuCTHKa W BapHaHTHl YCTPaHEHHs MOP(OIOrHYecKUx
OLIMOOK: COITIACOBAHHE OINpPENENCHU; ynoTpeOIeHre KpaTkoi U MOJIHOM
GbopM  HMMEH  OpUiIaraTelbHbIX;  OIMOKKM  NpU  yHNOTpeOJIeHHU
KOJIMYECTBEHHBIX UMEH YHCIUTEIbHBIX.

CpencrBa Juisi OOHapy)KEHHs M WCIIPABICHHS OIIMOOK B JIEJIOBOM
MIChME.

[IpaxTuyeckue
3aHATHS

YK-10

1.12

Tema 1.1«OcHOBHBIE MOHATHS KOMIIBIOTEPHOTO JOKYMEHTUPOBAHUS.
-Hcropus 1okyMeHTOBEACHUS.

- HopmatuBHO-MeToMueckas 6asa 1e10Npon3BO/CTBA.

Tema 1.2. «Knmaccuduxanus cryxe6HBIX JOKYMEHTOBY

- TexHONOTrHs PabOTHI C JOKYMEHTAMU

CamocrosiTenbHast
pabora

36

YK-10

Paznen 2. «O¢opmiieHrEe TEKCTOBBIX T0KYMEHTOB»

HaumeHoBanue TEMbI, KPpaTKo€ CoAepKaHue

Bupn 3austus /
pabotsl / popma ITA

Cemectp /
Kypc

KoauuecTBo
4acoB

Komnerenuuu




Tema 2.1 «CtpyKTypa TEKCTOBOTO JOKYMEHTa U 0(OpPMIICHHE ero yacTei»
2.1 |[IlpaBuma odopmieHus TUTYJIBHOTO JHCTa, pedepara, coxepxanus, | JlekunoHHbIE 3aHATHS 5 2 YK-10
OCHOBHOH 4acTH U NPHIIOKEHHH TEKCTOBOIO JJOKYMEHTA.
Tema 22 «OdopmieHHE »3IEMEHTOB OCHOBHOH UYacTH TECTOBOIO
JOKYMEHTa»
2.2 |IlpaBuna mnocTpoeHuss TaOIUIl TEKCTOBOrO JOKyMeHTa, odopmieHus| JlekunoHHbIe 3aHATHS 5 2 YK-10
MepEeYHCIICHUH, PUCYHKOB M MareMaTndeckux gopmyn cornacHo. (TOCT P
7.0-97-2016)
Tema 2.3 «bubnuorpaduueckue CChITKI
CocraBienne u odopmieHne OUOIMOTpapUUECKHX CCBUIOK COIIIACHO
(TOCT P 7.0-97-2016): omHOTOMHBIC W3/1aHHS; MHOTOTOMHBIC H3JaHUS;
2.3 | cepuanbHble U3AHUS. JlekumoHHBIE 3aHATHSA 5 2 YK-10
OcobeHHOCTH O(GOpPMIICHHS BHYTPHTEKCTOBBIX (TIOMEIICHHBIE B TEKCTE
JOKYMEHTA), TOJCTPOYHBIX(BBIHECEHHBIE M3 TEKCTa BHHM3 CTPAaHULBI
JIOKYMEHTA (B CHOCKY), 3aTEKCTOBBIX CCBHIIOK.
Tema 2.1 «CrpyKTypa TEKCTOBOTO JOKYMEHTA H O(OPMIICHHE €T0 YacTeii»
[Ipaxtuyeckue
2.4 |IlpaBuna odopMmiIeHHS THUTYJIBHOTO JIMCTa, pedepara, COmEpKaHMS, SaHsTHS 5 4 YK-10
OCHOBHOH 4aCTH Y NPHIIOKEHHH TEKCTOBOTO JJOKYMEHTA.
Tema 2.2 «OdopmiieHHe 3JIEMEHTOB OCHOBHOH YacTH TECTOBOIO
JIOKYMEHTa»
2.5 |IlpaBuna THOCTPOCHHUsS TaONUIl TEKCTOBOTO JOKYMEHTa, O(OpMIICHUS Tpaxrueciue 5 4 YK-10
MepeYrCIICHHUil, PUCYHKOB U MaTeMaruueckux ¢popmyn cornacHo. (TOCT P SAITHA
7.0-97-2016)
Tema 2.3 «bubnuorpaduueckue CCbIIKM»
Cocrasnenne u odopmieHre OHOIMOrpadUUECKUX CCBUIOK COINIACHO
(TOCT P 7.0-97-2016): omHOTOMHBIC W3/1aHHS; MHOTOTOMHBIC H3[JaHUS;
2.6 | cepuaibHbIe U3AHUS. Tpaxiaeckie 5 4 YK-10
P A 3aHATHSA
OcobeHHOCTH O(OpPMIIEHHS BHYTPHUTEKCTOBBIX (IIOMEIIEHHBIE B TEKCTE
JOKYMEHTA), IOJCTPOYHBIX(BBIHECEHHBIE M3 TEKCTa BHH3 CTPAHHUIIBI
JIOKyMEHTa (B CHOCKY), 3aTEKCTOBBIX CCHUIOK.
Tema 1.4 «OdopmieHue ciryxeOHbIX MHCEM»
27 |- MesxayHapOoHbIe CTAaHAAPTHI O OPOPMIICHHIO JOKYMEHTOB CamocrosiTenbHas 5 24 VK-10
’ - CpaBHUTENBHBII aHATIN3 AENOBOI NEPENUCKH HAa PYCCKOM U aHIIHMHCKOM pabora
S3bIKaX
2.8 [IloaroToBka K IpOMEXYTOYHOI aTTECTAINH 3auer 5 0 VYK-10

4. POHJ] OIEHOYHbBIX CPEICTB

CrpykTypa W comepkaHue (OHAA OIEHOYHBIX CPEACTB U TPOBEICHHS TEKYIIEro KOHTPOJS M IIPOMEXYTOYHOH aTTecTalnu
npencTasieHs! B [Ipmtoxennn 1 x pabodeil mporpaMMe TUCIIUIIINHEL

5. YYHEBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI

5.1. Y4eOHble, HayYHbIe U MEeTOAMYECKHE U3TaHUS

ABTODBI, bubnmuoreka /
3amniaBue WsnareascTBO, IO
COCTaBUTENH KonuuectBo
1 Kaydman, H. 1O. JlokyMeHTHpOBaHUE yIPaBICHYECKOH Omck: OMckuit OBC «IPR SMART»
JeATeNbHOCTH: ydeOHOe mocobue rOCYIapCTBEHHBIN
MHCTUTYT cepBuca, OMCKUii
TOCyIapCTBEHHBIN
TEXHUYECKUH YHUBEPCHUTET,
2014
2 Ipuxonsko, A. H. JIOKyMEHTHPOBaHHE yIPaBIeHIECKOI Cankr-IlerepOypr: CaHkT- 9BbC «IPR SMART»
NIeSTENBHOCTH: yaeOHOE ocodne [eTepOyprekuit
rOCyIapCTBEHHBIN
ApPXUTEKTYPHO-
CTPOUTENBHBII
yHusepcuret, 9bC ACB,
2013
3 Adonromkuna, O. 1., | JIokyMEHTHPOBaHHE YITPaBICHUYECKON benropon: benroponckuit 9BC «IPR SMART»
Ilycrosas, B. U. NeITeNIbHOCTH: y4eOHOe mocooue rOCYIapCTBEHHBIH
TEXHOJIOTMYECKUN
yauBepcureT uM. BT
Iyxosa, 9BC ACB, 2017
4 VYipasnenue: xxypHa Mocksa: U3narenbckuit OBbC «YHuBepcurerckas

oM IYY
(F'ocymapcTBeHHBIH
YHHMBEPCHUTET YIPABJICHHU),
2018

OuOIMOTEKA OHIAHY




ABTOpHI, bnbmmorexa /
3arnaBue W3parensctBO, TOX
COCTaBUTENH KonuuectBo
5 Bapnarsn B. C., MeHeKMeHT: yueOHoe ocodue PocToB-Ha-/lony: OBbC «YHuBepcurerckas
T'onuaposa C. H. M3narenscko- OMOIMOTEKA OHIANH)Y
nonurpaduaecKkui
xomruieke PTOY (PUHX),
2018
6 Kysuernosa, 1. B., JIOKyMEHTHPOBaHHE yIIPaBICHIECKOI Mocksa: JlamxkoB u K, Aii 3BC «IPR SMART»
Xauarpsy, [ A. JIESITENBHOCTH: Y4eOHOe ocoOue it OakaiaBpoB [T Op Menua, 2021

5.2. IIpodeccnoHanbHbIE 6a3bI JAHHBIX U MHGOPMAILMOHHBIE CIPABOYHbIE CHCTEMBbI

NCC "Koncynsrantllmoc"
POCCTAHJAPT https://gost.ru/portal/gost
TocymapcTBeHHBII KOMHTET IO ctatuctuke http://www.gks.ru/

5.3. IlepeyeHs MpOrpaMMHOIO obecredeHnst

OnepannonHas cucrema PEJ[ OC
Libre Office

5.4. YueOHO-MeTONNYECKHE MaTepHuaJjJbl 1Jsd 06yqaloumxca C OrpaHNIYCHHBIMH BO3MOKHOCTAMM 3/10POBbSA

IIpu HEOOXOAUMOCTH IO 3asBICHUI0 00YYAIOIIETrOCs ¢ OrPaHHYCHHBIMEA BO3MOKHOCTSMH 30POBbsl yUeOHO-METOMUUCCKHE MATEPHAIIBI
MPEIOCTABIIOTCA B (hOpMax, aJalTHPOBAHHBIX K OTPaHHUYCHHSAM 3IOPOBBS M BOCHPHUATHSA WMH(popMmarwd. s JHI ¢ HapyIICHHSIMH
3peHus: B popme ayauodaiina; B me4aTHON (popMe YBEIWISHHBIM mprupTOM. J[JIst U] ¢ HapyIIeHUSIMU ciIyXa: B ()OpME IEKTPOHHOTO
JIOKYMEHTA; B MeYaTHOW ¢opme. [l nuI ¢ HApYLUIEHUSIMU OIOPHO-ABUTATENFHOTO ammapara: B GopMe 3JIeKTPOHHOTO AOKyMEHTa; B
neyaTHou opme.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHE JUCIHHUIIJIMHBI

[Tomemenns aIs BceX BHIOB PadoOT, MPEXyCMOTPEHHBIX YYEOHBIM IUIAHOM, YKOMIUICKTOBAaHBI HEOOXOIMMOM CIIeIMaIN3NPOBAHHON
yueOHOI MeOeIbI0 U TEXHUUECKIMHU CPEACTBAMU O0YJIeHHS:

- CTOJIBI, CTYJIbS;

- IePCOHATIBLHBIA KOMIIBIOTEP / HOYTOYK (TTepEeHOCHOH);

- IIPOEKTOD;

- 9KpaH / UHTEPAaKTHBHAs JOCKa.

[TomemeHus s caMOCTOATENBHON pabOTHI 00yJaIOIUXCS OCHANIEHB! KOMITBIOTEPHON TEXHHUKOW C BOSMO)KHOCTBIO TONKITIOUECHHS K
ceru "MHTepHeT" 1 00ecneueHneM JOCTYTA K HIEKTPOHHON HH(OPMAIIMOHHO-00pa30BaTeIbHON Cpefe.

7. METOANYECKHUE YKA3ZAHUSA JJISA OBYYAIOIIUXCSA 11O OCBOEHHUIO JTUCITUITJINHBI

Metonuueckre ykazaHusl 10 OCBOCHHUIO TUCIMIUIMHBI IpeAcTaBieHsl B [Ipuioxkennu 2 k paboueil mporpaMme AUCHUILTHHEL.




1.1 IlokasaTenu U KpUTEpUM OLICHUBAHUS KOMIIETEHIIHI:

®OHJ OHEHOYHbIX CPEACTB
1 Onucanue nmokasartesieil 1 KpuTepueB OLleHUBAHUSI KOMIIETEHIUIA HA Pa3JIMYHBIX 3TaNax ux
(opMHpOBaHHs, ONMCAHUE KA OLlCHMBAHUSA

IIpunoxenne 1

MEXKJIIMYHOCTHOT'O 1

3agad MCKIMYHOCTHOI'O

H criocobamu.

3VH, cocrasisironue | [lokaszarenu ouenuBanus | Kpurepun oneHuBanus Cpencrsa
KOMITCTCHITHIO OIICHUBaHUS
VYK-10: Crnocoben mnpuHUMaTh OOOCHOBAaHHBIE HSKOHOMHUYECKHE PEIHICHUS B pa3IMYHBIX O00JacTAX
KU3HENICATEIILHOCTH

3HaTh: CocrtaBuTh 0030p, MOKCK | MIOJHOTA u | P-pedepar (1-26)
KOMMYHUKAITHOHHBIC u cbop HeoOXOAMMOIi | comepkaTenbHOCTh oTBeTa; | T- Tect (1-20)
METO/IbI pEIIeHUs 3a/1a4 | TUTEepPaTyphI Ui | yMEHUE nonb3oBarbes | M- nenoBas urpa,
MEXITMYHOCTHOTO U HamucaHusi  pedepara, | TOMOITHUTEILHON Bompockr k 3auety
MEKXKYJIbTYPHOTO JUI OTBETa HA BOMNPOCHI | JINTEPATYpOi npu | (1-42)
B3aUMO/ICHCTBUS 0 TECTY MIOJITOTOBKE K 3aHATHUSIM;

YMerTs: pemarh yMeeT NpUBOANTH | Pemate nocrasiennsie | P-pedepar (1-26)
MIOCTaBJICHHBIC 33/1a4H OpUMEpbl TI0 PEIIeHHIO | 3aa4u pa3HbIMu Metonamu | JIM- nenoBas urpa,

C3- curyannonHoe

MEXKYJIbTYPHOI'O n MEXKYIbTYPHOTO 3a/1aHue (3a7aHue ¢
B3alMOJICUCTBUSA B3aUMOJICUCTBUSL. 1 mo 9, curyauun
1-3)
BraneTs: HaBBIKAMH K Haxonute mnpaBuisHOe | JlemoHcTpupoBaTh HaBbiku | JIM- nenoas urpa,
KOMMYHUKAIUHU IS petieHue B | pelIeHus noctaBiaeHHbIX | C3- cuTyalluoHHOE
penieHus 3a1a4y KOH(JIMKTHBIX 3a/1ad  MEKJIMYHOCTHOTO M | 3ajaHue (3a1aHue C
MEKJINYHOCTHOI'O U CUTYaIUIX MEXKYJIbTYPHOTO 1 mo 9, curyauun
MEXKYJIbTYPHOI'O B3alMOJICHCTBHS c|1-3)
B3aNMOICHCTBHS TMOMOIIBIO JEJT0BOM UTPBHL.

1.2. lIIxasel OLIEHUBAHUS:

Tekymuii KOHTPOJb YCIIEBAEMOCTH M IPOMEXKYTOUYHAs aTTECTallMsl OCYIIECTBISETCS B paMKax
HaKOMUTENbHOM OambHO-peiTHHrOBOM cuctemsl B 100-0annpHoi mkane:

50-100 6an10B (3a4TeHO)
0-49 GannoB (He 3a4TEHO)

2. TunoBble KOHTPOJIbHBIE 32JaHUS WJIH MHbIE MATepPHAJIbl, HEOOXOAUMBbIe /ISl OLEHKU 3HAHUIA,
yMeHMii, HABBIKOB W (WJH) ONBITA JeATEIbHOCTH, XAPaKTePU3YOIIHMX 3Tanbl (POPMHPOBAHUS
KOMIIETEeHIUI1 B Mpolecce 0CBOeHNs 00pa30oBaTeIbHOI NPOrpaMMblI

BOl'[pOCI)I K 3a49€Ty

1. OcHoOBHbIE IOHATHS JOKYMEHTHUpoBaHUs. OCHOBHbIE PYHKIIMU JJOKYMEHTUPOBAHUS.

2. YHUGHUIUPOBaHHBIE CUCTEMBI TOKYMEHTAIIHH.

3. Knaccudukanus cinyxe0HbIX JOKYMEHTOB.

4. bnanku 111 opopmIIeHHsI JOKYMEHTOB.

5. Joknagabie, 00BbSICHUTENbHBIE 3aIUCKY, 3asiBICHUS U TipaBuiia ux opopmienus. [Ipusenure npumep
o(opMmIIeHNUs 3asBIICHUS.

6. [Tpuxa3bl mo oO11ei nesTeIbHOCTH, BHITUCKU U3 IPUKA30B U MpaBuiIa UX opopmiieHusl.
7. [IpaBusa opopmiieHHs TPUKA30B 110 JTUYHOMY COCTaBY.

8. [IpaBuna opopmnenus nokymentoB “Ilpeacrasnenue” u “Ilporokon”

9. IIpaBuna opopmiieHHs CIIPABOK U aKTOB.

10. Knaccudukanus 1em1oBbIX THCEM.

11.
12.
13.

BapuanTts! opopmiieHus: AETOBBIX MTHCEM.
JlenoBoe MUChMO Ha aHTIIMHACKOM si3bIke. [IpuBenuTe npumep oGopMIICHHS MHUCHMA.
OOGmas CTpyKTypa TEKCTOBOTO JJOKYMEHTA.




14. [IpaBuna opopmiIeHHs TUTYIIBHOTO JICTA, pedepaTa, CoAepKaHU TEKCTOBOTO JOKYMEHTA.

15. [TpaBuna opopMieHUS UIUTFOCTPAIMI 1 TaOIHI]

16.  IlpaBumna oopmieHus MaTeMaTHUECKUX (HOPMYIT U MPHUIIOKECHUH.

17. CocraBnenue 1 0)OpPMIICHHE CITHCKA JIUTEPATYPHI.

18.  SI3BIK M CTWIIb CITY’KEOHBIX JOKYMEHTOB.

19. Coxkparenus (a00peBHaTyphl) KaK 3aMEHUTENH CJIOB M CJIOBOCOYCTAHUM.

20.  CrpyKTypHBIC H CHHTaKCHUYECKHE OIIMOKH B S3BIKE M CTHJIC IEJIOBOTO MUChMA.

21. Mopdosornueckue OnMOKY B SI3bIKE U CTHIIE JISJIOBOTO MHChMa.

22.  HopmartuBHO- MeTOAM4YecKast 0a3a JOKYMEHTHPOBAHUS.

23.  TpebGoBaHME K COCTABJICHUIO U O(DOPMIICHUIO YIIPABICHUECKOW JOKYMECHTAIUH.

24. CucremaTtu3zanus JOKyMEHTOB.

25.  OpraHu3anus JOKYMEHTHUPOBAHHS HA TPEATIPHUITHH.

26.  Ilonsarue «noxymeHnT». Kimaccudukamus 10KyMEHTOB.

27. Perucrpanus 1oKkymMeHTOB.

28. OCHOBHBIE 3Tarbl JOKYMEHTOO0OPOTA.

29. Perucrpanmonnsie GOpMBbI U UX 3aIIOTHCHHE.

30.  T'apanrtuitHoe nucbMo. Jlate onpenenenue. [lpuseaure npumep opopmieHns TUCbMA.
31. dopMupoBaHUE JE.

32.  OOmme HOPMBI U TpaBUIIa OHOPMIICHUS TOKYMEHTOB.

33. bnaHky TOKYMEHTOB JIJIsl OpraHU3allMOHHO-PACTIOPSIIUTEILHON JOKYMEHTAIIHH.

34.  Knaccugukamus 1eI0BbIX KOMMEPUYECKHX ITHCEM.

35. [Mucbmo —HanomuHanue .Jlath onpexnencuue JlpuBennre npumep ohopMIICHHUS THCHMA.
36.  ®opwmar gqokymenTta. OgopmiieHne noJiei, HyMepanus CTPAHHIL.

37. Nudopmanmonnoe nucemo. Jlate onpenenenue JlpuBenure npumep ohopMIIeHHS MUChMa.
38.  OdopmicHHE TPUIIOKECHUH.

39. XapaKkTepUCTUKA SI3bIKA U CTUJIS CITY)KEOHBIX TOKYMEHTOB.

40.  PermameHrarus TOKyMEHTHPOBAHUS YIPABICHUYECKON ACSITEIHHOCTH.

41. KoHTtpakTei(10roBOpa)-1aTh ONpeaesieHIe, IEPEUUCIIUTE COCTaBHbIC YacTu JoroBopa. [IpuBenure
npuMep oOpPMIICHHSI JOTOBOPA.

42. Knaccudukanus u ctpyktypa cinyxke0HbIx nrucem. OCHOBHBIE IPU3HAKHU KilaccupUKaIim.

3a4eTHbI OMIIET COAEPKUT 2 BOIPOCA M CUTYAllMOHHOE 3ajaHue (IPEJICTABIEHO MOCIE KPUTEPUEB
OLIEHKN)

Kputepuu oneHuBaHus:

50-100 6anmoB (3a4eT) — HAMUYKME TBEPABIX 3HAHUN B 00BEME MPOIIEHHOTO Kypca B COOTBETCTBUU C LEISIMU
oOydeHUs, W3JIOKEHUE OTBETOB C OTJCIBHBIMU OIMMOKAMH, YBEPCHHO HWCIIPABJICHHBIMUA TIOCTIC
JIOTIOJIHUTENLHBIX BOIPOCOB; MPABUIIHHBIE B 11€JIOM JCHCTBHS 11O MPUMEHEHHUIO 3HaHUH Ha MPaKTUKE.

0-49 6amtoB (He3aueT) — OTBETHI HE CBSI3aHBI C BOIPOCAMH, HAIMYHE TPYObIX OMMOOK B OTBETE, HETOHUMaHHE
CYITHOCTH M3JaraeMoro BOIpoca, HEyMEHHE MPUMEHSITh 3HAHUS Ha MTPAKTHKE, HEYBEPEHHOCTh U HETOYHOCTh
OTBETOB Ha JIOTIOJTHUTEILHBIC U HABOISAIIUE BOIIPOCHI.

CI/ITyaI[I/IOHHLIe 3aJaHuA

Jamanue 1. CocraBbTe H odopMHuTe NPHUKA3ZLI 1O OCHOBHOW JeATeJIbLHOCTH, H JpPYrue
pacnopsauTeIbHbIe JOKYMEHTDLI, He00X0AUMbI€ B JAHHBLIX YIIPABJEHYECKHX CUTYAIIUAX.

Curyanus 1.

Ha MockoBckOM KOMOMHATE 1O TIPOM3BOJICTBY MY3BIKAJIbHBIX HWHCTPYMEHTOB U MebOenu
(rocynapcTBeHHOE MPEANPUATHE), KOTOPbIi BXoauT B KoHIIepH Mo pa3paboTke U MPOU3BOJCTBY MPOIYKIIUU
My3bIKaibHON  mpombiiiieHHocT (POCMY3ITPOM), nefictByer I[lonokeHne O TpeMHUPOBAHHH
PYKOBOJMTEIEH 1IE€XO0B, OTAEIOB U cIyk0, yrBepkaenHoe 05.01.2003 Ne 27.



12 ampens TekyIiero roga AupekTop komouuara B.M.JIapoHOB Mopy4mI1 Ha4YalbHUKY OT/ENa TPyAad
u 3apaboTtHo# miatel MapkoBy H.I'. paccunrars pazMep npeMuu pyKOBOJIUTEISM OTJIEIIOB, IIEXOB U CIIYXKO
KoMOMHaTa MO MTOraM paloThl 3a MEpBBIM KBapTan K 15 ampens, a riaBHOMy Oyxrairepy KoMOWHaTa
Tpommnoit C.I'. — opranu3zoBaTh BbIILIATY TpeMUH K 20 anpestst TEKYIIEro roja.

Hauanpuuk mianoBo-skoHomudeckoro otaena Marseea C.H. u rnaBubiit Oyxranrep Tpomuna C.I'.
3aBU3UPOBAJIH MMPOEKT MPUKa3a TUPEKTOpa KOMOUHATA.

Curyanus 2.

A.H.lITunos, npeacenarens Poccuiickoro areHTCTBa MEXAyHApOAHOIO COTPYAHUYECTBA U PA3BUTHUS
(rocymapctBeHHas opranuzanus 1pu IlpaBurensctBe P®D), 24  deBpans Tekymero roja IMOPYYHI
CTPYKTYPHBIM IOAPAa3/I€ICHUSIM areHTCTBAa COBMECTHO C npezcTaBurensimu I'ockomumymectsa Poccun k 10
anpeyis MOJArOTOBUTh HPOEKT NPOrpamMMbl MPUBJICUEHHUS HWHOCTPAHHBIX MHBECTULHMNA K MpOLECCY
aKIIMOHUPOBAHMS TOCYIapCTBEHHBIX NpeaAnpusaTuii. [lopydenne ObUI0 JaHO BO MCIIOIHEHHUE TTOCTAHOBIICHUS
[IpaButensctBa PD ot 24 depans tekymero roma Ne 246 ['maBHOMY YNpaBICHHUIO OTPACIEBBIX
MHBECTULMOHHBIX Mporpamm, ['JaBHOMY OrOBOPHO-IPaBOBOMY YIpaBJIEHHIO U [JlaBHOMY yIIpaBiIEeHHIO
CTPAaTEeTUU U UHBECTUPOBAHUS.

[IpoekT mpuKa3za TmpeacenarTeNs areHTCTBa ObLT 3aBU3UPOBAH €ro NEPBBIM 3aMECTHTEIEM
JI.H.®enopoBbiM 1 HayanbHUKOM [ 'JTaBHOTO JOroBOpHO-NpaBoBoro ynpasienus W.B.Mnabunbim. Kontpons
3a UCIIOJIHEHUEM INpuKa3a Obl1 Bo3noxeH Ha JI.H.®enoposa.

Curyanus 3.

Hupexrop OO0 «Meuta» IlonsikoB B.M. 10 okTa0pst TekyIiero rojaa u3aan MpuKa3 O MPOBEICHUN
MHBEHTapH3allMi TOBApHO-MaTEePUAIIbHBIX LICHHOCTEH Ha ckiiazie npeanpusaTs. OH Ha3HAYMII KOMUCCHIO 110]1
npe/iceaTeTbCTBOM KoMMepUeckoro aupekropa 3onorapeBa E.M. . B coctaB koMuccHuu BOILIU TJIaBHBIM
oyxrantep Bonogmna E.H. m Oyxranrep MBanoBa B.C. . B mpukaze Obulo MOpy4YeHO MPEICTaBUTH Ha
yTBEPKACHHUE JOKYMEHTHI CKIIQJCKOTO y4eTa (M0 COCTOSHUIO Ha 1 OKTSAOps) ¥ 0T4ETHI 00 OCTaTKaX TOBapHO-
MaTepUaIbHBIX LIEHHOCTEH (110 cocTossHMIO Ha 10 okTs0ps) K 15 okTs10ps.

[TpoekT mpukaza ObUT 3aBU3UPOBAH SKOHOMHUCTOM npeanpuatus Mutunoi O.A.

3aganue 2. CoctaBbTe H 0hOPMHUTE CAVKEOHbIE MUCHhMA.

Curyauus 1.

JlemapTaMeHT MOAJEPKKUM U Pa3BUTUS MaJoro IMpealpUHUMATEIbCTBA IMUCHMOM 32 MOJIHCHIO
3am.upeKTopa aenapramedTa CeepukoBa A.B. yBemomusn pykoBoJCTBO AeTckoro caga Ne 1586 o Tom, uTo
B CBSI3M C Pa3BUTUEM IMpeNNPUHUMATENbCTBA 3JIaHME JETCKOro caja JIOJUKHO OBbITh MEepeAaHo Juls
TEXHUYECKHUX HYX]| JeTapTaMeHTa.

HcnonnureneM BacunbeBoil 1o nopydeHuro aupekropa aerckoro caga Ne 1586 IFOro-3ananHoro
OKpPY>KHOT'O yIpaBieHHs] 00pa3oBaHus I.MOCKBBI, pacloI0OKEHHOT0 Ha MpocrekTe MudypruHCKOM, J0M 22
r.MOCKBBI, OBLIIO COCTABJIEHO MTUCHMO, aJPECOBaHHOE OTAeny nmuceM M»apuu MockBbl 110 aapecy: r.MockBa,
yin.TBepckasi, 13, B koTopom aupekTop aerckoro cama Ne 1586 O.A.AGpamoBa mpocuna pa3zodparbes B
JAHHOM BOIIPOCE, MOTUBUPYsI TEM, YTO B Ha3BAaHHOM paioHe JIETCKUX CaJ0B OCTAJIOCh Majo U HE BCE JIETH
MOTYT MOCEMIATh JeTCKUE AOUIKOJIbHbIE YupexaeHus. [IncbMo ObUI0 OTBETOM Ha MOJYyYEHHBIH JOKYMEHT OT
JlemapTameHT.

Curyanus 2.

[Ipencenarens  mpaBieHus  akiuoHepHoro  komMmepueckoro ©Oanka  «TOPTTIPE/IBAHK»
(mp.Bepnanckoro, 19, MockBa, 112123, ten.: 567-22-17, dakc: 576-22-20) C.A.lllymoB oOpatumncs k
I'enepanbnomy aupektopy HIIO «Acbect» JI.M.BojbiHieBy ¢ mpock00i paccMOTpeTh BOIPOC O
npenoctasieHuu B anutenbHyto apenny AKb «TOPTTIPEJJBAHK» pa6ounx miomameit — 180 xB.M moj
pa3MeleHne oTAesIeHus OaHKa.

[Tucemo ObuTO cocTaBieHO ucnonHuTesneM IlojulecHON Ha MOMKHOCTHOM OJaHKe IpejcenaTelis
npaBieHUs OaHKa U MOAMUCAHO 24 MapTa TEKYIIEro roja.

Curyanus 3.



Hcnonnutenem M. IO. IlonskoBoif Mo MNOpy4eHHIO HadajdbHUKa oTAena MapkeruHra OAO
«Toprrmotpedeoro3» (r.Mocksa, Jlecnas yiu., 1.18, 117123, Ten./dakc. 234-56-00, OKIIO 87654321, OI'PH
1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa ObLIO COCTaBIEHO MUCHEMO B apec
000 «Jleno», TexHWUYECKOMY IUPEKTOpPY A.M.MsarkoBy o0 OTHpaBKEe JAOKYMEHTAIMH CJIEIYIOMIErO
conepxkanusi: «Hanpasisiem HeoOxoauMbie BaM 1oKyMeHTHI, cofepikariie nHPOPMAIIHIO O 1IEHE KOMIUIEKTa
HAyYHO-TEXHUYECKOH JOKYMEHTAIlMM Ha XOJOoIuIbHOe o0opynoBanue. [Ipeanaraem BbICIaTh TEXHUUECKYIO
JOKYMEHTAIMIO Ha 3apyOeKHbIe aHAJOTH XOJOIMILHOTO 00opynoBanus. IIpu NpuHATHH TOJOKHUTEIHHOTO
pelieHrs o 3aKynke o0opynoBaHHUsS MpocuM Bac HampaBUTh COOTBETCTBYIOIIEE MHCHbMO PYKOBOJUTEIIO
otnena copita HaymoBy C.IL.». JlaHHBIM TUCHMOM COMPOBOKAANACKH cieduKanus Ha 28 1. B 1 3K3.

3aganue 3. CocraBbTe TejJdedoHOrpaMMbl, HEO00XOAHMBLIE B CJCAVIONIHNX VIPABJICHYECKHX
CUTYAIUSX.

Curyanus 1.

MunucrepctBo punanco PK 3anmnmanupoBano mpoBeaeHue ceMHHapa sl KacCHUpPOB HPEANpPUSTHH
ropojia, KOTOphlid 10oJKeH Obl1 coctosAThes 10 Mapra Tekymiero roga B 15 yacoB B 3aaHuM MuHMCTEpCTBA.
OAO «JloTtoc» nonyuuso teaeoHorpaMmmy, B KOTOpoit MUHUCTEPCTBO (PMHAHCOB Mpeiaraio HanpaBUTh Ha
CeMHHAp TpPEICTAaBUTEINsI OOIIeCTBA MO yKa3aHHOMY B TenedoHorpamme aapecy. Temedonorpamma Obuia
MOJIIMCAaHA OJJHUM U3 3aMECTUTENIe MUHUCTPA U [IepejaHa €ro CEeKpPeTapeM.

Curyanus 2.

3A0 «llonurpad» BBIMONHWIO 3aKa3 Ha HM3TOTOBICHHME peKiIaMHBIX MarepuaioB s OO0
«Ctpoutenb». HWHpopmanuss o BBINOJIHEHUM 3aKa3a Obula IepeJaHa IOCPEACTBOM COCTaBIICHHS
tenedororpammel, B kotopoir 3AO «[lomurpad» Takke MPOCUIIO OMJIATUTH BBHICTABICHHBIM CUET B CPOK 10
20 nexaOps Tekyuero roja. Terxedonorpamma Oblia moanucana 3amectureneM aupexkropa 3.M.CoHUHBIM U
nepeslaHa €ro CEKpeTapeM.

Curyanus 3.

MHUHHCTEPCTBO MPOMBILIIIEHHOIO CTpouTenbeTBa PO  3aminaHupoBano MHpoBEAEHUE KOJUIETMU
MuHUCTepcTBa Ha 27 ¢eBpana tekymero roga Ha 11.30 yacoB. MuHucTepcTBOM ObUIa MOATOTOBJIEHA
tenedonorpamma B ajgipec OAO «MoccTpoit», B KOTOpoii coodianock 06 06s3aTenbHO sBke ['eHepanbHOro
mupekropa OAO «Mocctpoit». TenedpoHnorpamma Oblia MoANKMCaHa OJHUM U3 3aMECTUTENEH MUHHUCTpA U
nepefaHa 3aBelyroIIUM OOIIUM OTAEIOM.

33}]31—[1/16 4. CocTraBbTE H odopMuTEe TeerpaMMbl, HCOGXOJII/IMI)IC B JAHHbBIX VIPAaBJCHYCCKHX
cuTyanusax.

Curyanus 1.
Hupexkropom 3A0 «Apon» (Hoocubupck-12, yn. Kpsiiosa, 5) [lerpoBbiM Oblia MOArOTOBJIEHA B
anpec OAO «Oxcuny» (ToMmck, 25) TenerpaMmma ¢ Npocb0ol YCKOPUTH OTIPY3KY MHJIOMaTepUaIoB.

Curyanus 2.

3A0 «Konrtakt» (MockBa, CanoBas, 5, 104456) moaroToBuIIo CPOUHYIO TEJIErpaMMy JUIsl Iepeaayu
mupextopy OAO «VYpanctpoit» I'puropeeBy ¢ mpocb00il COOOIIUTH JaHHbIE O COCTOSIHUU peau3alliu
MPOJYKIMK, €€ OCTaTKaX, O0beMax OTTPYKEHHOW, a Takke MOoAJeXallell OoTrpy3ke NpOAYKIHMH H
HeoIUTaueHHbIX cueTax. Tenerpammy noanucan gupekrop 3A0 «Konrakm» A.b.Opnos.

Curyanus 3.

3amMeCcTUTENb MUHHCTpA IMHUINEBOM NMpOMBINIIEHHOCTH P® BacuibeB mopydms cBOEMy CEKpeTapro
COCTaBUTh TeJerpaMMy B aapec Boponexckoro xyiebokomOuHaTa ¢ TpeOoBaHHMEM TenerpadupoBaTh
pe3yabTaThl BbIOOpa (GOHIa MYKH IIEPBOTr0 KBapTaia TEKYILIEro roja.



3aganue 5. CocraBbTe H_0(OpPMHTE IOKJAAHbIE, M _O0bLICHHUTEIbHbIE 3aNHCKH, HEe00XOJAHUMbLIE B
CJICAVIOIIMX VIIPABJCHYCCKHUX CUTYaAlUAX.

Curyanus 1.

3amecTuTenp HavanbHUKa [Ipon3BoacTBEHHOTO 00BbeUHEHNST «MOCKOBCKas TOPOICKask Tene(OoHHAs
cetb» (MI'TC) Munuctepctsa cBsizu PO M.I./[y60B oOpatriics K HaYaJIbHUKY CIICIIHAIBHOTO YITPaBICHUS
TeneoHHOH cBsi3U TOro ke MuHUCTepcTBa ['.C.AKCEHOBY C JOKJIaJHON 3aIIMCKON O BBIIEICHUU MPSMBIX
MIPOBOJIOB M Ha3HAYEHUU TeJe(OHHBIX HOMEPOB Ha JIOTOBOPHOM OocHOBe. B nokmannoi 3anucke M.U. [y6oB
coodman o ToM, 4TO B ceHTsOpe Tekymero roma oowenuHennem (MITC) ObutM MOATOTOBIEHBI H
coryiacoBaHbl ¢ [J1aBHBIM IMJIaHOBO-(UHAHCOBBIM YyIpaBieHueM MuHucrepcTBa cBsizu P® moroBopsl ¢
HOBBIMU a0OHEHTaMU. J[Jisl BKIIFOUEHUSI yKa3aHHBIX aDOHEHTOB B CeTh Nepenaun maHHbIX «MHboTem» ¢ 1
neKadps TEKyIIero roja HeoOX0AUMO BbIJIEJICHHE MPSAMBIX TPOBOAOB. B cBsizu ¢ 3TuM r-H /[y00B BBIABUHYI
MPEUIOKEHUE O BBICIICHUH MPSIMBIX POBOIOB U HA3HAYCHUH TeIe(OHHBIX HOMEPOB Ha JOTOBOPHOM OCHOBE
yKa3aHHbIM aOoHeHTaM. JlokiagHas 3amucka Obula cocraBiieHa ucrnoiaHuTeneM OpioBod U HoJmucaHa
M.U./ly60BbIM 12 HOSIOpst TEKYIIETro ToAA.

Curyanus 2.

Kypbep 3A0 «Dapma» C.C.CoMOB peryisipHO oma3ispiBajl Ha pa0doTy, 4eM Hapyliail TPYIOBYIO
IUCHMILIMHY. 3aBeayrouas kanuenspueid V.B.IllymuinHa HeoTHOKpaTHO Jeiaia eMy 3aMedanust (B yCTHOU
dbopme), a 12 uroHS TEKyIero rojaa Obljia BBIHYKEHA OOpAaTUTHCS C JaHHBIM BOMPOCOM K ['eHepambHOMY
nupektopy A.B.CenoBy ¢ MOKIagHOM 3alMCKOM, B KOTOPOH MpOCHIa MPUHITh MEPhl JUCHUIUIMHAPHOIO
xapakrepa k C.C.ComoBy.

Curyanus 3.

PykoBoauTens oraena HoBbix mpoektoB O.B.Tokapesa obparumnace k ['enepannomy nupexropy OOO
«Mactep» r-uy A.Jl.MleBneBy ¢ T0KIaIHOM 3aMMCKOM 0 HEOOXOUMOCTH YBEITUUEHHUS ITATHON YHCIEHHOCTH
ornena. B noxmannoit 3anucke O.B.TokapeBa cooOmaiia 0 TOM, YTO B HACTOsIILEE BpeMs AJIsl YCIEHIHON
paboThl areHTCTBa HEOOXOAMMO yBeIHuUeHUE 0a3bl JaHHBIX O MOTCHIMATbHBIX KiueHTax. [lo ee MHeHMHIO,
OJIHUM U3 Haubosiee peanbHbIX IMyTeH pacliupeHus] 0a3bl JAHHBIX SIBISIETCS MOCTOSIHHBIN aHAIMU3 CPEICTB
MaccoBOW HH(OPMAIIIH, B YACTHOCTH Mpecchl (MHbopMalus 0 Hanbolee KPYIMHbIX KIMEHTaX areHTCTBA ObL1a
MOJIy4€Ha U3 aHAIMTUYECKOTO KypHaa «JKcrepT»). B cBs3u ¢ Tem, 4To oT/ieNn B €ro HacTosIeM coctase (5
COTPY/IHUKOB) HE HMMEET BO3MOKHOCTH OpPTraHH30BaTh MOJAPOOHOE M3Y4YEHHE AHAIUTHYECKUX H3aHUuM,
O.B.TokapeBa cunraer 11e1ecoo0pa3HbIM BBECTH B ILTAT OTEJA ABE TOJKHOCTU MEHEIXKEPOB 11 U3YUYEHUS
U aHajiM3a IPecChbl C LIEJIbIO BBISBICHUS MOTEHIMAIBHBIX KIMEHTOB, @ TAK)K€ MOJATOTOBKH OINEPATUBHOU
nHpopmanuu o nosioxkeHuu Ha peiHke CMMU B ¢dopme exeHenenpHBIX OTY4ETOB. B noknanHO# 3amucke
TokapeBa mpeuIoKniIa Ha 3TH JOJDKHOCTH IMOJOOpaTh COTPYAHUKOB M3 YHMCIA CTYAEHTOB 4-5 KypcoB
(dakynprera xypHanucTuka MI'Y wim mKkosasl pekiiaMsbl.

3apanue 6. CocraBbTe M _0GOpMHUTE NMPOTOKOJbI, HEO0X0AMMBbIC B CJACAVIOUIUX YVIPABJICHYECCKHX
CUTYAIIUSIX.

Curyauus 1.

Hupexius OO0 «Actpes» (Cankr-IlerepOypr) 12.08.200 1. mpoBeso cBoe ouepeaHoe 3aceaHue,
Ha koTtopoM npucyrcTtBoBanu BoctpskoB C.T., Ctynues I1.[1., Jlebenes .M., Antonos I1.JI., lllentynoBa
B.I',, Tumodees A.A., Ctynosa M.U.

Ha 3acemannu o0cyxmanock aBa Bompoca: o xoje pexinamHoi kammannu B [ kBaptane 200 1. n o
IIEPEX0/I€ HA HOBYIO CUCTEMY BBIIIAThI TPEMHUAIIBHBIX.

[To mepBOMy BOIpOCY CymIaau COOOIICHNE HavYallbHUKA oTnena pekinambl BoctpsikoBa C.T., TekcT
cooOrieHus: KoToporo ObLT nepean cekperapro 3acenanus H.J[.benosoii. 1o 3Tomy ke BOIPOCY BBICTYIHII
¢unaHcoBbIi nupexTop TuModeeB A.A., KOTOPBIN 0JOOPHIT YBEIHMUEHUE PACX0I0B HA HAPYKHYIO PEKJIaMy B
III kBaprane 200 r. Ha 5%.

[To BropoMy Bompocy caenan coobmenne CrynmoB M. u TekCT cooOmieHHs] Takxke Inepenal
cekperapro. Ilo manHOMYy ke Bompocy BeicTynuiau AntoHOB I1.JI., HavanpHUK OoTAena kaapos, u JleOenen
W.M., nupektop 1o npojaaxam. [IepBoiif 0100pHI HOBYIO CUCTEMY BBIIJIATHI IPEMHUATIBHBIX U PEKOMEHI0Ba



MOATOTOBUTH HEOOXoauMble ToKyMeHTHI k 01.09.200 1. Bropoit mpemyioxun 1opadoTath HOBYIO CUCTEMY
BBITUIAThI TPEMHUATIBHBIX U PEKOMEHI0BAJ IPOBECTH FOJIOCOBAHUE 110 JAHHOMY BOIIPOCY Ha 00111eM coOpaHuu
TPYZIOBOTO KOJUICKTHUBA.

B urore 3acenanusi OplTM OIPUHATHL cienyomue pemenus: 1. Ogo6pute paboTy oTAena peKkiaMbl B
LI xBaprane 200 r. 2. [IpoBectu obiiee coOpaHue TPyAOBOro0 KOJUIEKTHBA IO BOIIPOCY O MEpexoie Ha
HOBYIO CHCTEMY BbIILIATHI MpeMuanbHbix 15.08.200 1. OTBETCTBEHHBIM 3a MOATOTOBKY coOpaHusi Oblia
Ha3HauyeHa 3aB.kaHuesipueilllentynosa B.I'.

CoGpanwue Ben npeacenaatens O.A.PymsHIEs.

Curyanus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200 r. nposeno 3acenanue CoBeTa TUPEKTOPOB, HA KOTOPOM
npucyrcTBoBanu cienytomue uiensl Cosera: [lonos W.I1., UBanos M.U., Cunopos C.C., Ycrunosa Y.VY.,
®enopoB @.®. B cBsi3u ¢ HanMuuMeM KBOpyMa 3acelaHue ObUIO NpU3HAHO MpaBoMouyHBIM. Ha 3acenanue
BBIHOCHUJICSI BOIIPOC 00 OMpeAeNeHUH PHIHOYHOM CTOMMOCTH Pa3MElIaeMbIX OOIIECTBOM JOIMOJHUTEIBHBIX
akumii. Ilo nanHOMy Bompocy 3acinymanu @enoposa @.D., KOTOPEINM NPEAIOKIIT ONPEAEIUTH PHIHOYHYIO
CTOMMOCTb pa3MeIlaeMbIX OOIIECTBOM AaKIUN MyTeM 3aKpbITON MOAMMCKH JIOTOJHUTEIBHBIX aKIHi B
pasmepe 10 000 (mecstu Thicsd) pyd. 3a akiuio. 3aceJaHUE MOCTAHOBWIO YTBEPAHUTH MPEJIOKEHHUE
@®enopoBa @.D., Tak Kak mpuU rojlocoBaHUU «3A» OBUIO OTAAHO TMATH T'OJOCOB, MPOTrOJIOCOBABIIMX
«ITPOTUB» u «BO3AEPXABHINXCS» ne Obuto. PermeHue mnpuHATO €AMHOTIACHO. 3acelaHue Bell
npeacenarens [I.U.I1Tomos. [IpoTokon noarorosnen cexkperapem U.I1.ITeTpoBbIM.

Curyanus 3.

Corpynnuku Oyxranrepun OAO «KBaHT» mpoBenM 3acelaHue IO BOIIPOCY COKpAIlEHUS CpoKa
cocTaByieHUsl rogoBoro ordera 3a 200 ., Ha KOTOpoM IpucyTrcTBoBajio 6 yenoBek. C  cooOlieHuem
BoicTynmiia Oyxrantep CypkoBa A.M., koTopas OoTMeTWIa, YTO PAOOTHHMKHU TPYIIbI y4eTa HMMEIOT BCE
BO3MO>XHOCTH JIJIsl 3HAYUTEILHOTO COKPAILEHUS CPOKA COCTABIIEHUS TOA0BOIO OTYETA, U YTO TOAOBOM OTYET
32200 1. MOeT ObITh MPEACTABIIEH TPYIION yueTa Ha 3 JHS paHblIe YCTAaHOBJIEHHOTO CPOKa.

B obcyxnenun mgannoro Bompoca BeicTynuin E.H.Kpotos, rmaBubiit Oyxranrep, u I.A.lllyOuna,
oyxrantep. KporoB coobmmit o ToM, 94To UM pazpaboTaH HOBBIUA rpaduk padoT MO COCTABICHUIO TOI0BOTO
OTYeTa, MPHU YCIOBUU BBINOJHEHUS] KOTOPOTO BCEMHU PAOOTHUKAMH TPYIIIBl ydeTa, OJJOBOM OTYET MOXKHO
COCTaBUTh U CAAaTh Ha 4 THS paHblle ycTaHOBIEHHOro cpoka. I'.A.lllyObuHa oTMmeTHia, 4TO JAOCPOYHOE
npeJcTaBiIeHue rojgoBoro oryera 3a 200 1. sBiIseTCS MOYETHOM M OTBETCTBEHHOW 3aaayeil pabOTHUKOB
OyXxraiatepuu, U YTO KOJUIEKTUB OyXrajlTepUH MOKET COCTaBUTh I'OJJOBOW OTYET paHbIIE CPOKa, €CIU BCE
paOOTHUKM OYAYT BBIMOIHATh YIUIOTHEHHBIH IrpaduK paboThI.

B urore 3acemanusi ObUIO PEIICHO MPEICTaBUTh ro10BOM oTueT 3a 200 . Ha 4YeThIpe JAHS paHbIIe
ycraHoBieHHOro cpoka, T.e. 00.00.200  r. u mpoBecTH aHalInW3 TOJOBOTO OTYETA C LIEJIBIO BBIBICHUS
pe3epBOB, HEOOXOIUMBIX JIJIsl YCIICIIHOTO BBIMOMHEHUs aHa 3a 200 r. 3acenaHue Bena mpejaceaaTelib
K.M.JIeBamoBa, nporokonuposai cekperaps 1.B.XomskoB.

JonoJHUTEeIBLHOE 3aJaHNe K JaHHOM cuTyannu. CoCTaBUB IPOTOKOJ MO JAHHOM CUTYyalluH, COCTaBbTE U
0(pOpMHUTE U3 HETO BHIMTUCKY MTOCTAHOBIIAIOIICH YaCTH.

3aganue 7. CoctaBbTe H 0h)OPMHUTE AKTHI.

Curyanus 1.

Komuccust mona mpencenarenbCTBOM HadallbHUKA TeXHUYECKOW rpynnbl A.A.BogoBOro u 4jieHoB
komuccun bopucoBa M.IO., HauanpHMKa agMUHUCTPATUBHO-XO03sMCTBEHHOro otaena, CmupHosa JLIIL,
Oyxranrtepa, u PomanoBoit UK., opuc-menemxepa, 3A0 «JleoHTHS» HA OCHOBAHWH JOKJIATHOW 3alUCKU
opuc-menemxepa N.K.Pomanosoit 11.07.200 . mpoBena NpoBepKy TEXHUUECKOTO OCHAICHUS PUEMHOM
TeHEePAIbHOTO TUPEKTOPA U MPHU3HATA HETOAHBIMU JIJIsl OKCIUTyaTallii KOMPOBaIbHbIH armmapaTt Xerox 345(1
mrt.), mpenep (uaB.Homep 367, 1 mr.), dhakc 47823 (1 wr.). [Tpu3HaHHAS HEMPUTOIHOMN IS IKCIUTyaTalluK
TeXHUKa Oblila mepefaHa Ha ckiaa npeanpustus. llo ycTaHoBieHHOMY (DakTy KOMHMCCHS COCTAaBMIIA aKT
npueMa-fepeiadu OprreXHuku B 3 9K3. (1-1 9K3. — HayalbHUKY aIMUHUCTPATUBHO-XO03SIICTBEHHOTO OT/AENA,



2-i1 - rmaBHOMY Oyxrantepy, 3-if - B geno 23-02), KOTOphIii ObUT YTBEPKICH T'€HEPAIbHBIM JTUPEKTOPOM
I1..CtenanoBbIM.

Curyanus 2.

Komuccus, coznannas Ha ocHoBaHUU mpukaza aupekropa 3A0 «MencepBuc» ot 05.10.200 . Neo
23 «O coBepIIeHCTBOBAHUH JOKYMEHTAITMOHHOTO o0ectieueHus neareabHocT 3A0 «MeacepBuc» B COCTaBe:
npeacenarens 3ynunou O.]1., 3aB.kaHuenspueit, uieHoB komuccuu Tokapesa H.JI., 3aB.mpou3BoICTBEHHBIM
otnenom, [TaBnoBoii B.E., 3am.rin.0yxranrepa, Anekcanaposa A.B., menemkepa mmo kaapam, Meanosoit 3.11.,
cekperapsi-pepepeHTa KaHIENSPUH, B TPUCYTCTBHH cekpeTaps otaena wmapkermara C.C.PommonoBoM
12.10.200__ r. mpoBena MpoBEpKY COCTOSIHUS pabOTHI C JOKYMEHTaMH B OTJelie MapKeTuHra. B pesynbrare
MPOBEJICHHOW MPOBEPKH OBUIO YCTAHOBJICHO, YTO B OTJENIE HECBOCBPEMEHHO (HOpPMHUPYIOTCS B Jeia
WCIIOJIHEHHBIE JIOKYMEHTBI, 3arOJIOBKH JI€Jl 3a4acTyl0 HE COOTBETCTBYIOT 3aroJIoBKaM, MPeayCMOTPEHHBIM
HOMEHKJIATypOil Z1€J, OTCYTCTBYIOT nBa Jena ¢ nepenuckod 3a 200  r., He mpoBefeHa INpeaapxXuBHas
oOpaboTka mokymeHTtoB 200 r., moJjiexalux UIUTEIbHOMY XpaHeHHuto. Takum oOpa3oMm, KOMHCCHUS
MpUILIa K BBIBOAY, YTO B BEJICHUM JCJIONPOU3BOACTBA B OTJAEJIC MApPKETUHIa MUMEIOTCS CYIECTBEHHBIC
HEJOCTaTKH, CBUAETEIbCTBYIOIIME O HAPYIICHUHM NEHCTBYIOIIMX HOPMATHBHBIX JOKYMEHTOB B 00JacTH
OpraHM3aIyy JOKYMEHTAIIHOHHOTO o0ecriedeHus ynpapieHus. [1o ycraHOBIEHHBIM (akTaM ObLIT COCTaBIICH
aKT MPOBEPKU paboThl ¢ JOKYMEHTaMH B OTJele MapKeTuHra B 4 sk3emruisipax (1-i — 3am.aupexTopa 1o
aJMUHUCTPATUBHO-XO3SIMICTBEHHBIM BOIIpOcaM, 2-W — 3aB.OTIEJIOM MapkeTuHra, 3-1 — mpezacemarento
Komuccuu, 4-i1 — B 1e110 01-09. AKT BCTynui1 B CHIIy C MOMEHTA YTBEPKACHUS AUPEKTOPOM IPEANPUATHS.

Curyanus 3.

17 saHBapsi TEKyIIEro rojia B aJpec 3aBoja MO PEMOHTY YacOB U IOBEIUPHBIX W3AEITUN MPUObLIA
MOCBUIKA C 3aBOJA-MOCTaBIIMKA, MPU BCKPBITUM KOTOPOIl OBLIIO OOHApY:KEHO OTCYTCTBHE [BEHAIIATH
KOPITYCOB JIJIsl 4aCOB Mapku «MoJiHUsIY, YUCIUBIIMXCS 10 HakaagHo Ne 18 ot 24 okTa0pst mpeabiayiero
rona. Jlius moaTBepikaeHUS JaHHOTO (aKkTa Ha OCHOBAaHHWH IpUKa3a qupekTopa 3aBoja Ne 12 ot 18 sHBaps
TEKYILEero roja Obljia CoO3/1aHa KOMUCCUS TIOJI IIPeIceIaTeILCTBOM HayalbHUKa oTiena cHaOxeHus: Kapnenko
E.Il. u unenoB komuccuu unxenepa [laBnosa A.P. u 3aB.ckinamom Ne 1 Kynpsmosa P.B. Komuccueii 6bu1
COCTaBJICH akT 21 stHBapsi TEKYIIEro rojia, B KOTOPOM COJAEPKajCsi BBIBOJ O TOM, YTO 3aBOJA-MIOCTABIIUK
JOJDKEH MOCTAaBUTh HEJOCTAIolIee KOJIMYECTBO KOPIMYCOB K 4acaM. AKT BCTYIWJ B JEHCTBHE ¢ MOMEHTa
yTBepkaeHHs (22 stHBaps T.T.) AupeKkTopom 3aBoaa b.M.PomanoBbIM.

3aganye 8. CocraBbTe U 0hOpMUTE CHPABKHM IO JHYHOMY COCTABY, HEOOXOIMMBbIEe B JAHHLIX
VIOPABJCHYECKUX CUTYAIMAX.

Curyanus 1.

MamuHuCcTKa TEpBOM KaTeropuu KaHLENSpPUM YIpaBiIeHUs JAelaMu MMHHCTEpPCTBA I€4aTH H
unpopmanun P® IlerpoBa Upuna CepreeBHa oOpaTuiiack B OTAENI KaJpOB MHUHHCTEPCTBA C MPOCHOOI
BBbIJIaTh €if CIIpaBKy ¢ MecTa padoThl /Ui npeAcTaBieHns B PUHAHCOBYIO aKkaJeMUIo, I1e OHa y4uTCs Ha 2
Kypce BEYEpHEro OT/EIeHUs (aKyabTeTa MEKAYHAPOIHBIX IKOHOMUYECKIX OTHOIICHUH.

Curyauus 2.

Crnecapp MyHMIMIIAJIBHOTO PEMOHTHO-CTPOUTENBHOTO MHpeAnpHusaTHs «OpHOH» MYHHUIMIAIBHOTO
okpyra «BoiikoBckuit» CeBepHOro aAMMHUCTPATUBHOTO OKpyra r. Mockssl A6pamoB Bacunuii ®degoposuy
obpaTtuiicsi ¢ MpocbOOH K PYKOBOJCTBY 3TOT0 MPEANPHUATHS BBIIATh CIPABKY IO 3aMpOCy MyHULIUIATBEHOTO
nerckoro caga Ne 6 CeBepo-BocTounoro oxpyra r. MOCKBBI, KOTOpPBIN TMOcCeNIaeT ero a04b AOpamoBa
Harama. B cripaBke He00X0/1MMO OATBEPAUTH pa3Mep 3apaOb0THOMH IIaThl, TOJYYEHHBIH cliecapeM B IEpBOM
KBapTaJie TeKyIIero roja (mo mMecsiam).

Curyanus 3.

B xozxe uHBEHTapu3aluu TOBapHO-MAaTEpUAIBHBIX LIEHHOCTEW HAY4YHO-HCCIIEOBATEIBCKOTO LIEHTPA
dunancoBoil akagemuu npu [Ipasurenscree PD Obina o6HapykeHa Heoctaua B cymme 111 000 py6Gueit (aBe
numrymue mMamuHkn «Ontuma» mo 55 000 py6meit 3a 1 mT.). bByxranrepus akagemuu motpedoBaiia
BO3MECTUTh HeJIocTauy OT crapmiero jabopanta nentpa KosznoBoit Banentunsl VBaHOBHBI, KOTOpas



OTKa3ajlach 3TO CHeNaTh. AJMHHUCTpALUS akageMuu oOpartuiach B JIeHMHTpaackuil pallOHHBIA CyA T.
Mockssl ¢ uckoM k Kosnosoii B.I. PaiionHsbri cy moTpe6oBai oT akaieMUn MPEJICTaBUTh CIIPABKY, SBIISACTCS
mn Kosnoa B.M. maTtepnanbHO-OTBETCTBEHHBIM JIUIIOM, KaKOB pa3Mep €€ CpeIHEMecSyHOro 3apalboTka,
KOIJla ¢ Hel ObUI 3aKJII0YeH JOTOBOP O MAaTepHAIbHON OTBETCTBEHHOCTH, C KAKOTO BpeMEHHU OHa paboTaer
CTapIIuM Ja0OpaHTOM Hay4HO-HMCCIIEI0BATENbCKOro eHTpa. CrpaBka, MOANMCaHHAS PEKTOPOM M TIIaBHBIM
Oyxranrepom, Obljia npeacTasieHa B ¢yl K 10 HOAO0ps Tekyliero roaa.

3aganue 9. CocraBbTe H 0(1)0])MI/ITe NPHUKA3LI 110 JUYHOMY COCTABY, HEOOX0JAMMbI€ B JIAHHBLIX
YIIPABJCHYCCKUX CUTYVAIIUHAX.

Curyanus 1.

Bremycknuna  ¢akynprera  ympaBieHHss PoccHiicKoro - rocynapcTBEHHOIO — T'YMaHHUTapHOTO
yHuBepcutera JlenncoBa TarthsiHa MuxaitioBHa 20 HMIOISI TEKYIIEro roja IOCTyNWia Ha paboTy B
Poccuiickoe areHTCTBO MexAyHapoHOTro coTpyannuectBa u pazsutus (PAMCuP) Begymum ciermanuctom
VYnpasnenusa aenamu. ATEHTCTBO SIBJISIETCS TOCYJAapCTBEHHOM opraHuzanuei npu IlpaButensctBe PO u
OCYIIECTBISICT HAOOp CIIy)KallMX TOJBKO IO JO0roBopy. JloroBop mojamucaH OT MMEHU areHTCTBa €ro
npeacenareneM Illoxuneim A.H. Ilpoekt nmpukasza mo JMYHOMY COCTaBY MHOJATOTOBJIEH HHCIEKTOPOM IO
kagpam ConosbeBoit M.I'. 20 urong 1 B TOT K€ J€Hb 3aBU3MPOBAH HAYaJIbHUKOM YIPABIEHUS KaJIpOB
ApOy3oBeiM I1.H. u ynpaBnstonmum nenamu MuxeeBsiM B.U. Ilpuka3z mognucan 21 uronsg u oObsBIECH
JleHncoBoil o paclucky.

Curyauus 2.

OkoHoMucT BacunbseBa Exarepuna HukonaeBHa 1 ceHT0ps Tekyiero rojaa nojana 3assiesue 8 OO0
«JIya» ¢ mpocb00ii IPUHATH €€ Ha paboTy CIIEUATUCTOM (PMHAHCOBOTO OT/IE)Ia HAa HETIOJIHBIA paO04Hii IeHb.
Nucnexrop no kagpam CmupnoBa U.C. 00bsacHMIa, yTO (pupMa HMEET BO3MOXKHOCTb IIPUHATH HAa paboTy
HKOHOMHCTA, HO Ha OCHOBE CPOYHOT'0 TPYIOBOTO IOTOBOpa. TpyI0BOI TOTOBOP OBLT 3aKITIOYEH 5 CEHTIAOPS U
MOJIIMCAH OT UMEHH (PUPMBI TeHepaTIbHbIM JupekTopoM MuponossiM JI.C. B TOT e aeHb OblT U3/1aH MpUKa3
10 TMYHOMY COCTaBY, 3aBu3npoBaHHblil CMupHOBO# U.C. 1 ropuckoncynbToM XmenesbM M1.0O. [Tpuka3z 6611
o0bsiBneH BacunweBoit E.H. mon pacniucky 6 ceHTsI0ps.

Curyanus 3.

3aBeyromias oTaenoM nucem rasersl «I'yoepuusi» ComoBa AnHa MIBaHoBHa 15 mast Tekyiero roma
oOparunachk K TIaBHOMY penaktopy YBapoBy A.H. ¢ mpock0o0ii mpeaocTaBuTh €l OTImyck 0e3 coXpaHeHUs
3apaboTHOM maTel ¢ 16 mo 18 Mas 1Mo ceMelHbIM 00CTOSTEIHCTBAM.

[TpoekT mpukaza 00 oTmycke ObuT 0OpMIIEH HaYaIbHUKOM oT/ena kaapoB Epmakoseim M. H. 15 mas,
3aBU3UPOBAH U B TOT K€ JCHB IMOIICAH TJIABHBIM PEIAKTOPOM.

Kpurtepun ouenuBanus:

OnHo npaBUJIBLHO BBHINOJHEHHOE 3a/1aHUe OleHuBaeTcsl B 2 O0a/uia. CTyqeHT MOKeT BBINOJHUTH BCe
CUTYAIUMIIO IeBATH 3aaHusl. MakcMMaJIbHOEe KOJIMYeCTBO 0AJ1J10B 32 BBINOJHEHHbIE BCe 3a1aHus - 54
oas1a

® Crynenty BbICTaBisieTcss 2 OalyioB 3a IPaBWIBHOE BBIIIOJIHEHHOE 3aJaHue, T.€ O(QOopMIICHHE
JOKyMeHTaIuu 1o 3aganuio B coorBerctBun ¢ [OCT P 7.0-97- 2016.
o Crynenty BbicTaBisieTcs: 1 0anioB, €Ciiy TEKCT 3a/laHUs HAallMCaH BEPHO, @ 0POPMIIEHO C HEOOIbIITUMU

Hapymenusmu ['OCTa.
TecTbl

KakoBo 3HaueHue cioBa «10KyMEHT» B EPEBOJIE C JIATUHCKOTO?
CBUAETETBCTBO
[Ipenynpexnenue
Cnoco0 moka3aTenbCcTBa
1n3
1,2u3

agrwOdPEPE



2. YHudumnupoBanHas cuctemMa J0KyMEHTAIUH — 3TO

1. paIMoHaIbHO OPTraHN30BAHHBINA KOMIUIEKC B3aUMOCBSI3aHHBIX JOKYMEHTOB, CO3JJaHHBIX II0
€IMHBIM TIPaBUIIaM U TPeOOBAHUSM JIJIsl IPUMEHEHUS] B KOHKPETHOM 00J1aCTH IeATEIIbHOCTH

2. YHHUKAQJIbHBIE IOKYMEHTHI, CYIIECTBYIOIINE B €AUHUIHBIX IK3EMILIIPaX

3. OpraHu3aIys pacpoCTpaHSHHsI MHOTO0Opa3us pa3IMuHbIX BUJOB JOKYMEHTOB C IIEIBIO
HauOoJIee MOJIHOTO OXBATa BCEX BO3MOXKHBIX CUTYyaIIUN

4. CIOCco0 OpraHu3aIyy JOKYMEHTO000pOTa Ha KOHKPETHOM MPEIPUATHH WIH B OpPraHU3aIUH.
3. KommyHukaTuBHAsE QyHKITUS TOKYMEHTa 00ecrieuynBaeT

1. BO3HUKHOBEHHE KOMMYHHKAIIMH B MPOIIECCE Mepeaun JOKYMEHTA OT OJTHOTO HCIIOTHUTEIS
Apyromy

2. 03HAKOMJICHHUE C IOKYMEHTOM BCEX COTPYIHUKOB JAaHHOW OpraHHU3aIHH

3. BO3MOYKHOCTh BBICKA3bIBAHHS CBOCTO MHEHUS 10 COJICPIKAHUIO JOKYMEHTA JIF0O0OMY
COTPYIHUKY OpraHu3aluu

4. BHEIIIHUE CBSI3U MPEANPUATUHI U OpTaHU3aIUi

4. OO0s13aTeIbHBIM YCIIOBHEM OPTaHU3aIMOHHOW M YIIPABICHYECKOH JIEATEIILHOCTH HA IPSIANPUAITHSX, B

YUPESKACHUAX, (PUpMax sIBISETCA €€. ..
1.JlokyMeHTO0O0POT
2. TOKyMEHTUPOBAHUE
3. 1e701pPOU3BOJICTBO

5. I'OCT P 7.0-97-2016 ycTaHaBIMBAaeT, 4YTO Kax bl JIUCT JOKYMEHTA JOJKEH UMETh JIEBOE TOJIe HE
McEHEe

30 Mm

15 Mm

20 MM

10 Mmm

el NS

OCT -»10 ...
OuHblii cTaHgapT
OTpaciIeBoO CTaHAApPT
OLICHUTENbHBIA CTaHIAPT

wNE o

JIOKyMEHTOOOO0POT OXBATHIBAET:
BOIIPOCHI JBUKEHUSI TOKYMEHTOB
BOIIPOCHI JBM)KEHUSI U yueTa JIOKYMEHTOB
BOIIPOCHI JIBUKEHUS,IEPEIUCKU U YUeTa JJOKYMEHTOB

LN e AN

JIOKyMEHT —3TO ....
MaTepHaIbHbIN 00BEKT
CPENICTBO M3IaHUS IPUKA30B
COCcO0 BBIPAXKEHUS YMOLIUI

wnN e o

K uemy oTHOCUTCS 1€ATENBHOCTD IO OpraHU3alMi XPaHEHN JOKYMEHTOB?
ApXUBHOMY JI€TTy
JIOKyMEHTO000POTY
DOUHAHCOBOMY JEITY

wnN e o

10. K u4emy cBOAWTCS CYTh YHU(DHUKAIHNA?

K yBennueHnto MHOroo0pasus JOKYMEHTOB

K cokpariieHuto ornpaB1iaHHOIO MHOT000pa3us JOKYMEHTOB
K coptupoBke 10KyMEeHTOB

LN



11.

el N

12.

Awnh e

OO0s3aTenbHbIN 21eMeHT 0OPMIICHHS TOKYMEHTA Ha3bIBACTCS
OJIaHK JOKyMEHTa
YTJIOBOM WM IPOAOJIBHBIN IITAMII
PEKBHU3UT JOKYMEHTA
KOIIHsl IOKYMEHTa

Kax b1t 1oOKyMeHT
HMMEET WHIMBUIyaJIbHBI HA0Op PEKBU3UTOB
00s13aTeILHO COJEPIKUT TUIIOBOM HAOOP PEKBU3UTOB
odopmIIeTcs IO YCMOTPEHHIO CeKpeTapst
BCE MPEIBITYIIHE OTBETH HEBEPHBI

13.C0BO «JIOKYMEHT» B IIEPEBOJIC O3HAYAECT

1.

2.
3.
4.

IToammuunK
bymara c 3anucsamu
CBHIETEIBCTBO
IOpunnueckas cuiia

14. JIoKyMeHT HeceT I0pUINYECKYI0 (IPaBOBYIO ) QYHKIUIO, IOCKOIbKY

1.

2.
3.
4.

IOPUINYECKYIO CHITY JOKYMEHTY COOOIIaeT MpOCTAaBICHNUE TIeYaTH OPraHnu3alluu

CJIOBO «JIOKYMEHT» MEePEBOJIUTCS KaK IOPUINYECKAs CHIIa»

€ro COJIEpKaHUE UCIIONIb3YETCs B KAUECTBE JI0Ka3aTeIbCTBA P PACCMOTPEHNUHN CIIOPHBIX BOIIPOCOB
JOKYMEHT OIpeIeTsieT MPABOBbIE OTHOIICHUS MEKIAY CTOPOHAMU

15. JlIokyMeHT BbICTyHIa€T —

arLONE

Kak MpeAMET TPyia YIpaBICHYECKOT0 pabOTHUKA
KaK pe3ysibTar TpyAa yIpaBlIeHYeCKOro paboTHIKA
KaK pe3yJbTaT JesTeIbHOCTH O0IIeCTBA

lu?2

1u3

16. [Touemy cucTeMa JOKYMEHTAIIMHN HAa3bIBACTCS YHU(DHUIIMPOBAHHON?

1. COCTaBJIeHA 10 €IMHBIM MPaBUIaM U TPEOOBaAHUSIM

2. CO)Iep}KI/IT B ce6e YHI/IKaJ'H)HBIe JOCTHUIKCHUA HaYKI/I U TCXHUKHN

3. MOCTOSIHHO YHU(PUIIUPYETCS MO MPOIIECTBUN HEKOTOPOTO BPEMEHH
17. YCI — o710 ...

1. YCOBCpIHGHCTBOBaHHaﬂ CUCTEMaA ACATCIBbHOCTU

2. VY4er cuctemMbl JOKYMEHTOB

3. YHuduimpoBanHas cuctTemMa JJI0OKyMEHTOB

18. Otpacinp AedaTenbHOCTH, 00ECTIEYUBAIOLLYI0 JOKYMEHTHUPOBAHUE U OPTaHU3ALUI0 PAOOTHI C
o(umaNbHBIMU TOKYMEHTaMH, Ha3bIBACTCSI

1.

2.
3.
4.

JOKYMCEHTOBCACHUC
AOKYMCHTUPOBAHUC
ACJIOIMMPONU3BOJACTBO
CUCTCMA JOKYMCHTAaIlUN

19. [leno — ato

1.
2.
3.
4.

ONPEACIICHHBIN BUJT IEATEIIBHOCTH

paboTa,K0TOpyI0 00s13aH BBHITOIHUTE COTPYAHUK OPTaHU3AIHH

T1ankKa, B KOTOPOW XPaHATCs BCE HEUCTIOJIHEHHBIE JOKYMEHTHI

COBOKYITHOCTh JOKYMEHTOB, OTHOCSIIHNXCS K OJHOMY y4acTKy A€SATEIbHOCTH U TOMENIEHHBIX B

OTAENBHYIO O0JI0XKKY



20. YTo BXOAUT B MOHATHE ACJIONPOU3BOACTBA?
JeSTeIbHOCTh YeJIOBEKa Mo pa3paboTke U 0pOpMIICHUIO JOKYMEHTOB
JeSTEILHOCTh YEJIOBEKA 10 ABHKEHHUIO TOKYMEHTOB
ACATCIIBHOCTDH YCJIOBCKA 110 yquy nu XpaHeHI/IIO l[OKyMeHTOB
1,2u3

AwnhE

2. UHCTpYKIMS M0 BBINOJHEHU IO

HpeIUIO)KeHHBIG TCCThI IJIA IPOBCACHUS HpOMC)KyTO‘-IHOfI u KOHTpOJIBHOI;'I aTTCCTAllMH BKIIFOYAKOT 3aKPBITHIC
BOIIPOCHI, T.€. MPEANOiaralume BpIOOp MPaBMIBHBIX OTBETOB. T€CThl COCTABIIEHBI TaKMM OOpa3oM, YTO
MIPEIITOJIArat0T BBIOOP TOJIBKO OJHOTO MPABUIIEHOTO OTBETA.

3. Kpurepun onieHuBaHUA:

MakcumaJjibHOe KOJTHYeCTBO 0aJJI0B 32 BBINOJHEHHOE 3a1aHue - 20 6a/LioB

e 20 6anioB BBICTABIAETCS CTYAEHTY, eclid oH OTBeTHII Ha 80 -90% BOMPOCOB TecTa MPaBUIIbHO;
8-19 6amnos ecnu otBeTIIT HA70—80% BOMIPOCOB MPABUIILHO;

4-7 6amna ecimu 60-70% 0TBETOB MOKHO CUUTATh MTPaBUIbLHBIMU;

0-3 6amma mpu menee 60% MpaBUIBHBIX OTBETOB.

[enoBas (posesasi) urpa

CocTaBUTh U OnuUcaTh ACIOBYIO CUTYallMI0, B paMKax KOTOPOH pa3paboTarh CIEAYIOUINE BUJIbI CIIYKEOHBIX
nokymeHToB ( corimacHo 'OCT P 7.0-97-2016):

a) JIOKJIaJHAs 3aMucKa

0) 0OBSICHUTEIbHAS 3aITHCKa

B) IpUKa3

T') BBIIIMCKA U3 MTpHUKa3a

1) 3asiBJICHUC

IIpumepsbl cMOTPpH B npuJiokeHuu E.

2. OpopMUTD YETBIpE JEIOBBIX MUChMA (TEMaTHKa IO BEIOODY)

IIpumeps! cmoTpu B npuJio:kenun H.

3. BemmoaauTk cnenytomiee 3ananue mno teme “OdopmiieHre TEKCTOBBIX JOKYMEHTOB :

a) TUTYJIBHBIA JTUCT

0) pedepar

B) COJEp)KaAHUE

I) CTpaHHWIla TEKCTa CIEAYIOIIeH CTPYKTYyphl: 1 pas3zen, cocTosmuii W3 ABYX MojApas3aeioB. B mepBom
nozpaszerne 00s3aTeNnbHO T0KEH ObITh PUCYHOK, @ BO BTOPOM - Tabnuia. [1o TekeTy TOMKHBI OBITH CCHUTKH
Ha OuOMorpaduuecKue 3arnucy U MPUI0KEHUS.

IIpumepsl cmotpu B npuioxenusx ILP,C.

S. [To Teme “Tunuynbie OMMOKH B SI3bIKE U CTHIIE JEIIOBOTO MUChMa” BBIMIOJHUTE aHan3 KoHTpopHOTO
TEKCTa U3 MPUIOKEHHS Y ¢ yKa3aHUEM M0 KKIOMY MPEATI0KEHUIO THIA OMMOKY 1 TIPABHII €€ UCTIPABICHHUSI.

MeTtoanyeckue peKOMeHAAINH 110 0(pOPMIICHHIO NIpeAcTaB/IeHbI a [Ipuioxkennu 2
Kpurepun onenuBanus:

MakcumMajibHOE KOJIH4eCTBO 0aJU10B 32 BBINOJTHEHHOe 3ajaHue - 14 0ajiioB.

Crynenty BbicTaBisiercs 14 6aiioB 3a npaBuiibHOE OhopMIIeHHE TOKYMEHTAIMHU 10 33/1aHUI0

Crynenty BoicTaBisieTcss 7-13 GamoB 3a oopmiieHue 3aJaHus ¢ MUHUMAIBHBIMU TIOTPEUTHOCTSMHU.
CrynenTty BeICTaBisIeTCsl 1-6 OayioB, €CJIM TEKCT 3a/]laHus HAITMCaH BEPHO, a 0()OPMIICHO HE TI0 TPeOOBaHHUSM.



Tembl pedepaToB

3akoHomarenbcTBO P®, mpaBOBbIE aKThl B 00JIACTH JOKYMEHTAI[MOHHOTO OOECIICUCHUSI.
I'ocynapcTBeHHBIE CTaHIAPTHI HA TOKYMEHTALIUIO.

YHubunupoBaHHble CUCTEMbI JOKYMEHTAIUH.

Oobmepoccuiickue kiaccu(PpUKaToOpbl TEXHUKO-SKOHOMUYECKOH U COMAIbHOW HHPOPMALIUH.
l'ocynapcTBeHHas cucteMa JOKYMEHTAIIMOHHOTO oOecrieueHus yrnpasieHus. OCHOBHbIE TpeOOBaHUS K
OKYMEHTaM.

HopMaTtuBHbIe TOKYMEHTHI 110 TPYAY U OXpaHe Tpy/a.

OOumii BUJ U COCTaB PEKBU3UTOB JIOKYMEHTOB.

O61ue TpedoBaHUS K COCTABICHUIO PEKBU3UTOB JOKYMEHTOB.

Ha3nauenme © COCTaB  OpraHM3allMOHHO-TIPABOBOM JOKYMEHTALIUH.

CocraBienne u o¢GOpMJICHHE OTHCNIbHBIX BHJIOB OPraHU3AIIMOHHO-TIPABOBBIX IOKYMEHTOB.
Ha3znauenue 1 cocTaB MJIaHOBOM JOKYMEHTAIUH.

Cocrasienue u ohopmIIeHUE MIIAHOBBIX TOKYMEHTOB.

Ha3nauenue u coctaB pacnopsIuTeIbHON JOKYMEHTAIIHUH.

[Ipouenypa u3aanus pacnopsAUTENbHBIX TOKYMEHTOB.

CocraBieHne ©  OQOpPMIICHHE PACHOPSIAUTEIBHBIX TOKYMEHTOB.

Haznauenue u coctaB cripaBOYHO-UH(YOPMAILIMOHHON U CIIPABOYHO-aHAIUTUYECKON JJOKYMEHTAIHH.

17. CocraBnenue u opopmieHre ClIpaBOYHO-UH(POPMAIMOHHBIX JOKYMEHTOB M CIIPAaBOYHO-aHAIUTHIECKUX
JIOKYMEHTOB.

18. B03MOXHOCTH UCIIOIB30BaHUSI COBPEMEHHOW O(PHCHOM TEXHUKH I ONTHMHU3ALUH JTOKyMEHTO000poTa
B OpraHH3aIuy.

19. Ucnonp3oBanue 3apyOeXKHOrO OIBITa B OpraHU3alUM JIOKYMEHTOOOOpOTa Ha  POCCHICKHX
MPEINPUATHSIX.

20. OcobenHocTH paboTHI ¢ 00pALICHUSAMH TPAKIAH.

21. OO6mias xapakTepuCTHKa OJDKHOCTHON MHCTpYKIMH. OmnpeneneHue, CTpyKTypa CoAepKaHus, MOPsII0K
o(opMIIeHNSI 1 OCHOBHBIC PEKBH3HUTHI IOKYMEHTA.

22. ®opmuposanue aei. O0mue npasuia GOPMUPOBAHHUS JIE.

23. Hcropus CTaHOBIICHHS W PAa3BUTHS JTIOKYMEHTAIIMOHHOTO 00ECIICYEeHUS YIIPaBIICHHUS.

24. Tlpuka3 Mo oCHOBHOMU JesTenbHOCTH. CTPYKTypa TeKCTa MpHKasa, MOPAA0K ero pa3paboTKH M IMpaBuiIa
oopmieHnst peKBU3UTOB. BrITiicka U3 mpuKkasa.

25. MHpopMamoHHO-CIIpaBOYHbIE JOKYMEHTHI, UX Ha3HAU€HHE U POJIb B yIpaBieHUHU. [lepeueHb OCHOBHBIX
BUJI0B MHPOPMAIIMOHHO-CIIPaBOYHBIX JOKYMEHTOB. O01mue TpeboBaHus K 0hOpMIIEHUIO.

26. CnpaBka. Buasl cnpaBok OOmas XxapakTepUCTHKA JTOKYMEHTA, PEKBU3UTHI CHPAaBOK, OCOOEHHOCTH
oopMIIeHHU .

©CoNoE AWM E

el ol el
SUA~WONE O

MeTtoauyeckue peKOMeH/IallMU 110 HATMCAHMIO, TPeOoBaHMs K odopMiIeHUIO pedepaTa
npeacrasJjiensl B [Ipuioxenun 2

Kpurtepun onenuBanus:

OanH CTyZeHT MoOKeT BBINOJHHUTH 4 pedepara. MakcuMalbHOEe KOJMYECTBO 0aJI0B 32
BBINIOJIHEHHBIE 32/1aHus - 12 0aJu10B

W3noxeHHoe MOHMMaHue pedepaTta Kak MEeJTOCTHOTO aBTOPCKOTO TEKCTA OTpEAeTsieT KPUTEPHUH eTr0 OICHKH:
HOBU3HA TEKCTa; 000CHOBAHHOCTh BHIOOpPA NCTOYHUKA; CTEIIEHb PACKPBITHS CYIITHOCTH BOIIPOCA; COOIIOICHUS
TpeboBaHU# K 0(hOPMIICHHIO.
3 Oamra cTaBHUTCS, €CIHM BBHIMOJTHEHBI Bce TPeOOBaHUS K HANHMCAHHUIO W 3amuTe pedeparta: oO03HAUEHA
npobieMa W O0OCHOBaHa €€ aKTyalbHOCTb, CHIEJIaH KPAaTKUK aHalM3 pa3INYHBIX TOYEK 3PEHUS Ha
paccMaTpuBaeMyro MpoOIeMy U JIOTHYHO U3JI0’KeHA COOCTBEHHAs TIO3UIIHS, CPOPMYTUPOBAHBI BEIBOJIBI, TEMA
packpbpITa IMOJHOCTBIO, BBLAEPKAH OO0BEM, COOMIOJCHBI TPeOOBaHUS K BHENIHEMY O(OPMIICHHUIO, JaHBI
IMPpaBHUJIBHBIC OTBETHI HA JOITOJHUTCIBHBIC BOIIPOCHI.




2 Gaya — OCHOBHBIE TPEOOBaHUS K pedepaTy U ero 3allruTe BHITOIHEHBI, HO IPH ATOM JIOMYIICHBI HETOYETHI.
B wacTHOCTH, UMEIOTCS HETOYHOCTH B H3JI0)KEHUH MaTepHaia; OTCYTCTBYET JIOTHYECKast TOCIIEI0BATEILHOCTh
B CYXXIICHUSX; HE BbIIEpKaH 00bEM pedepara; UMEIOTCS YIIYIICHHs B OPOPMIICHHH; Ha JOMOJHUTEIbHBIC
BOTIPOCHI ITPH 3aIUTE JaHbI HETIOJIHBIC OTBETHI.

1 6amn — UMEIOTCS CYIIECTBEHHBIC OTCTYIUICHHsI OT TpeboBaHui K pedepupoBanuto. B wactHocTH: Tema
OCBEIICHA JIMIIh YaCTUYHO; JOMYIICHbI ()aKTUYECKUE OIUOKH B COJIEpKAHUH pedepaTa MU MPHU OTBETE Ha
JIOTIOJTHUTEIBHBIE BOIPOCHI; BO BPEMSI 3allIUTHl OTCYTCTBYET BHIBO/I.

3. MeToauveckne MaTepHaJIbl, ONpeae/AoNue NPoueaypPbl OlleHMBAHUS 3HAHUH, YMEHUIi, HABBIKOB U
(W1K) oNbITA 1eATEJbHOCTH, XaPAKTEPU3YIOIIMX I3TANBI (POPMUPOBAHUSA KOMIIETEHIIUIA.

[Tpornetyps! OLIeHUBAHMSI BKIIFOYAIOT B C€0S TEKYIIUI KOHTPOJIb M MIPOMEKYTOUHYIO aTTECTALHUIO.
Texymmii KOHTPOJIb YCIIEBAEMOCTHU IPOBOIUTCS C UCIIOJIB30BAHUEM OLIEHOUYHBIX CPEACTB, IPECTaBICHHBIX
B 1. 2 JJaHHOTO MpWJIOXKEHUs. Pe3ynabTaTbl TEKYIIEro KOHTPOJIS JOBOAATCA /10 CBEIEHHUS CTYJIEHTOB J0
IIPOMEXYTOYHOM aTTeCTaluu.

IIpoMeskyTOoUHasi aTTeCTALUS IPOBOIUTCA B hOpMeE 3aUeTa.
3aueT NPOBOJAUTCS IO PACIIMCAHUIO CECCUU B TMCbMEHHOM BUe. KolnuecTBO BOIPOCOB B 3a4€THOM 3aJaHUU
— 2 BOTIpOCA M CUTYaIlMOHHOE 33aaHne. [IpoBepka OTBETOB M OOBSBICHUE PE3YIIHTATOB IIPOU3BOJUTCS B ICHB
3auera.
Pe3ynbrathl arTecTaniuu 3aHOCSITCS B BEAOMOCTb U 3aUE€THYIO KHUKKY cTyieHTa. CTyIeHThl, HE IPOIIE e
IIPOMEKXYTOUHYIO AaTTeCTallMl0 10 TpaduKy CecCuu, MAOJDKHBI JIMKBUAUPOBATh 33J0DKEHHOCTh B
YCTaHOBJICHHOM HOPSJIKE.



IIpunoxenne 2
METOAUYECKHUE YKA3AHUSA 11O OCBOEHUIO ITNCHUTIJIMHBI

VY4eOHBIM MJIaHOM IIPELYCMOTPEHBI CIICAYIOIINE BUIbI 3aHITHMN:

- JIeKLHH;

- IPAKTUYECKHE 3aHATHS,

B Xoze neKUMOHHBIX 3aHATUI paccMaTpUBAOTCS OCHOBHBIE MOHSATHUS JOKYMEHTHPOBAHMS B YIPABJICHUU,
cocTaBiieHHue, o(opmileHHE OpPraHU3alMOHHO-PACIOPAIUTENIBHBIX JOKYMEHTOB Kak 0a30BOro mpolecca B
peanu3aliy BCeX YIPaBIEHUYECKUX (YHKIMHA, H3ydeHHE TEOPETHYECKUX OCHOB JIOKYMEHTALMOHHOTO
obecrieueHUsl yIpaBiIeHUs (IEIONPOU3BOACTBA), AAIOTCS PEKOMEHIALUH Ul CAMOCTOSATENBbHON paboThl U
MOJrOTOBKE K IPAKTUYECKUM 3aHATHUSIM.

B xo/e npakTuieckux 3aHATUHN YIayOIsitOTCS U 3aKPEIISIOTCS 3HAHUS CTY/IEHTOB IO psy PacCMOTPEHHBIX
Ha JIGKIMSIX  BOIPOCOB, Pa3BUBAKOTCS HABBIKM INPUMEHEHHS OCHOBHBIX I10/XOJ0B M IPHHIMIIOB
AOKYMCHTUPOBAHUA.

ITpu noAroTOBKE K MPAKTUYECKUM 3aHATUAM KaKIbIH CTYIEHT JOJKEH:

— U3YYUTh PEKOMEHIOBAHHYIO YUEOHYIO JIUTEPATYPY;

— U3Y4YUTh KOHCIIEKTHI JIEKIIUH;

— [NOATOTOBUTBH OTBETHI HAa BCC BOIIPOCHI 110 I/I3y‘-IaeM0ﬁ TEMCE,

ITo cornmacoBanuio ¢ MpenojaBareieM CTYAEHT MOXKET IMOATOTOBUTH pedepar 1o TeMe 3aHsTus. B npouecce
MMOATOTOBKM K IIPAKTUYCCKUM 3aHATUAM CTYIACHTDBI MOT'YyT BOCITOJIb30BaTbCs KOHCYJIbTallUAMU
Iperno/iaBaTess.

BOHpOCI)I, HC PAaCCMOTPCHHBLIC Ha JICKOUAX W HNPAKTHYCCKUX 3aHATHAX, HOJIKHBI OBITH HU3Yy4YCHBL
CTYIGHTaMHM B XOJle¢ CaMOCTOATENIbHOW pa0oThl. KOHTPOIL caMOCTOSATENbHONH pPAabOTHl CTYIEHTOB Haj
y4eOHOH TmporpaMMoi Kypca OCYIIECTBIISIETCS B XOJ€ 3aHATUH MOCPENCTBOM TecTHpoBaHMs. B xone
CaMOCTOSITENIbHOW pabOThl KaXJbld CTYAEHT 00s3aH IPOYUTATh OCHOBHYIO M 10 BO3MOXXHOCTHU
JOTIOJIHUTEIBHYIO JIUTEPATYPY MO H3Y4aEMOM TEME, JTONOJHUTh KOHCHEKTHI JIEKIMI HEAOCTAIOIINM
MaTepuajioM, BBIIUCKAMHM M3 PEKOMEHJIOBAHHBIX MEPBOMCTOUYHUKOB. BBINENUTh HEMOHSTHBIE TEPMHHBI,
HaWTH WX 3HAYCHHC B DHIUKJIONICIUYCCKHUX CJIOBApsAX.

JUis OArOTOBKM K 3aHATHUSAM, TEKYIIEMY KOHTPOJIIO M NPOMEXYTOYHOM aTTeCTallud CTYIAEHThl MOTYT
BOCIIOJIb30BaThCS 3JIEKTpOHHOM Oubnuotexoit BY3a. Takke oOyuaromumecss MOTyT B34Thb Ha  JIOM
HEOO0XO/AUMYIO0 JIUTepaTypy Ha aOOHEMEHTE BY30BCKOW OMOIMOTEKH WM BOCIOJIb30BATHCS YMTAIbHBIMU
3aJaMH By3a.

MeToau4yeckue peKOMeHAALHH 110 0(hOPMJICHUIO 1€10BOH UI'PBI

IIpumepsl cmoTpH B nipuJio:kenuu E.

2. OpopMUTD YETHIpE JEIOBBIX MUChbMA (TEMaTHKa IO BEIOODY)

IIpumepsl cmoTpu B npuJio:kenun H.

3. BemonauTs cnenytomiee 3aganue mo teme “OdopmiieHre TeKCTOBBIX JOKYMEHTOB:

a) TUTYJIBHBIA JTUCT

0) pedepar

B) COJEp)KaHUE

I) CTpaHHWIla TEKCTa CIEAYIOIIeH CTPYKTYphl: | pasmen, cOCTOSIIMN W3 NBYX MOJpas3nenoB. B mepBom
nojipasene 00s3aTeNIbHO JOIDKEH ObITh PUCYHOK, @ BO BTOPOM - Tabnuua. [1o TeKcTy 10MKHBI ObITh CCHUIKH
Ha OuOMorpadudecKue 3amucy U MPUITOKEHHUS.

IIpumepsl cmoTpu B npuioxenusx ILP,C.

4. Tlo Teme “TunuuHble OMMOKH B SI3bIKE U CTHJIC JIEJIOBOTO MUCHhMAa’ BBIMOJHUTH aHan3 KOHTpOJIbHOTO
TEKCTa U3 MPUIIOKEHUAY € YKa3aHHUEM I10 KaKJOMY IPEUIOKEHUIO THUIIA OIIMOKY U TIPAaBUII €€ UCIIPABJICHUS.



Hpuioxenue E
(o0s13aTesIbHOE)

IIpumep opopmiieHnst CIyKeOHbIX JOKYMEHTOB

AO “PocToB3Hepro” Llupekmopy LI5C
L3C, cnyxba noacrtaHumi H.I'.'KupusiioBy

TOKJIATTHAS 3ATIMCKA
05.02.2014

(0 HapyumIeHUH pr)IOBOﬁ AUCHHUIIIMHBI

Juiektpociaecapb UBanos B.I'. cucremaruvecku onasasiBaer Ha padory. [Ipomry npuHATH Mepbl.

HavaabHuK CJ1yK0bI I0.A. PaiikoB
PucyHoK E.1 — [/loKnadHaA 3aNUCKa HA y271080M bs1aHKe

AO “PocToBaHepro”
LI3C, cnyxba noacTaHumi

LJupekmopy LI5C
H.I'.KupuanoBy

JTIOKJIAJTHAS 3AMIUCKA
05.02.2014

O HapylIeHNH TPY0BOM AN CHUIIUHBI

JdaexkTpociecapb UBanos B.I'. cucremaTndecku onasapiBaer Ha padory. Ilpoumy npuHATH Mepbl.

HavanbHUK CI1y:KObI IO.A. PaiikoB

PucyHoK E.2 — [loknadHaa 3anucka Ha npo0oosibHOM braHKe



AO “PocToB3HeEpro” Llupekmopy LISC
L3C, cnyxba noacTaHLmit H.I'.KupuniiioBy

OBBACHUTEJ/IBHASA 3AIINCKA
10.02.2014

O HapyumieHUHM TPYAOBOI JUCUMILIIHHBI

51 onmazapiBalo Ha padoTy, B CBSI3H € T€M, YTO KUBY J1aJIeKO 0T MecTa padoTsl (CoBeTckuii paioH),
U Ha padoTy MHe NPUXOAMUTCH AOOHUPATHCH C JBYMS IepecaJlkaMH, a TPAHCHOPT XOAHUT ILIOXO,
cayxke0HbIH ABTOOYC HALIeH OPraHU3alMy HAIl PaliOH He 00C/Iy)KUBaeT.

JJleKTpocaecapb B.I'. UBanoB

PucyHoK E.3 — ObbscHUMebHaA 3aNUCKa HA ya2n1080m braHKe



AQ “PocToBaHepro”
LU3C, cny:xba noacTaHLmM

Lupexkmopy LISC
H.I'.KupusiiioBy

OBDBACHUTEJIBHASA 3AIINCKA
10.02.2014

(0] HapyumIeHUH pr)lOBOﬁ AUCHHUIIIMHBI

51 onazapiBaio Ha padoTy, B CBAA3M € T€M, YTO KMBY J1aJIeK0 0T MecTa padorsl (CoBeTckuii paiion),
U Ha padoTy MHe NPUXOAUTCH AOOMPATHCH € ABYMA IepecaJjKaMH, a TPAHCHOPT XOAHUT ILJIOXO,
cyKeOHbI aBTOOYC HAallleil OPraHu3alMy HAII PaliOH He 00C/IyKUBaeT.

JJieKTpocecapb B.I'. UBanos

Pucynox —O0bsicHUTEIbHAS 3aMMMCKa HA POAOILHOM OJIaHKE



AO “PocTtoBaHepro” Lupexkmopy LI5C
L3C, cnyxba noacraHumi H.I'.KupuanoBy

3ASABJIEHHUE
20.02.2014

IIpoumy npeacraBuTh MHe OTIIYCK 32 CBOM CYeT.

JJleKTpocaecapb B.I'. UBanos

PucyHok — 3asiBiieHre Ha YrJI0BOM OaHKe

AQ “PocToBaHepro”
L3C, cny:xba noacTaHL MM



Lupekmopy LISC
H.I'.KupuaioBy

3ASABJIEHHUE
20.02.2014

IIpoury npeacraBuTh MHe OTIIYCK 32 CBOM CYeT.

DJleKTpociecapb B.I'. UBanoB

PucyHok — 3asiBjieHHe Ha TIPOJIOILHOM OJIaHKE



AO “PoctoB3Hepro”
2C

IHPUKA3
15.02.2014 Ne5

(0] HapyumIeHUH pr)lOBOﬁ AUCHHUIIIMHBI

B neasx o0ecneueHus JAUCHHUIIIMHBI paﬁoTHI/IKOB NMpeaAnpusTust

INPUKA3BIBAIO:

1. C 1 mapra 2014 roga B ciiydyae cucTeMaTHYeCKHMX ONO31aHHII Ha padoyee MeCTO MacTep Lexa
HMeeT IPaB0 CHUMATh Pa0do4YHuX C MPpeMHHU CPOKOM HAa JBa Mecsua.
2. HayanpbHUKaM CJIYK0 K 5-My 4HMCIy KaXKI0ro Mecsilia ONMOBelIATh IHPEKTOPAa 0 HApPYLIEHHSX
TPYAOBO# AUCHHUILINHBI.
3. HayaabHuky TpancnoptHoro uexa ¢ 01.03.2014 o0ecneuynTs J0CTAaBKY Ha padoTy padlOTHUKOB,
npoxuBawmux B CopeTckoM paiioHe cJIy:keOHbIM aBTO0YCOM.
4. KoHTpOJIb 32 HCIIOJIHEHHEM NPHKA3a 0CTABJISIIO 32 CO00H

JAupexrop H.I'. Kupniios

Pucynok — Ilpuka3 no oCHOBHOW NIeATETLHOCTH HA YTJIOBOM OJIaHKE



AQ “PocToBaHepro”
LU3C, cny:xba noacTaHLmM

ITPUKA3
15.02.2014 Ne5

(0] HapyumIeHUH pr)lOBOﬁ AUCHHUIIIMHBI

B neasx o0ecrnevyeHus JAUCHHUIIIMHBI paﬁoTHI/IKOB NpeanpusiTus

INPUKA3BIBAIO:

1. C 1 mapra 2014 roga B ciiy4yae cuCTeMaTHYeCKHMX ONO31aHHII Ha padoyee MeCTO MacTep Lexa
HMeeT IPaB0 CHUMATh Pado4YHuX C IPpeMHHU CPOKOM HAa JBa Mecsua.

2. HayanpbHUKaM CJIYK0 K 5-My 4HMCIy KaXKI0ro Mecsilia ONOBeIIATh IHPEKTOPAa 0 HAPYLIEHHSX
TPYAOBOM TUCHUIJIMHBI.

3. HayaabHuky TpancnoptHoro uexa ¢ 01.03.2014 o0ecneuynTs J0CTAaBKY Ha padoTy padlOTHUKOB,
npoxusBawmux B CopeTckoM paiioHe cJ1y:keOHbIM aBTO0YCOM.

4. KoHTpOJIb 32 HCTIOJITHEHHEM MPUKA3a OCTABJISIO 32 CO00ii.

JAupexrop H.I'. Kupuniiios

Pucynok — IIpuka3no oCHOBHOI J€STEIbHOCTH Ha MPOAOJIBLHOM OJIaHKe



®upma «PACCBET»

[TPMKA3
15.01.2014 Ne 3-x

ITo 1uyHOMY coCTaBy

1. ITIPUHATD:

1.1. ETOPOBA Augekcanjapa IlerpoBuya Ha J0LKHOCTH cTrapiero oyxraiarepa ¢ 17.01.2014 ¢
OKJIA/IOM pYy0. B Mecsill, COIJIACHO IITATHOMY PACNMCAHUIO.

OcHoBaHMe: KOHTPAKT Ne oT

C npuka3oM 03HAKOMJIEH: Hoamucn Mara

1.2. 3MUHOBBEBY Huny Bsiuec1aBoOBHY Ha JOJIKHOCTH CHEHHUATMCTA TEXHHMYECKOI0 OTAeIA C
18.01.2014 ¢ nByXMecSlYHBIM HMCHBITATEJBHBIM CPOKOM C OKJIA0M pyo. B mecsn,
COIVIACHO IITATHOMY PaCHHCAHMIO.

OcHoBaHue: 3asBjenne 3unoBbeBoii H.B.

C npuKa3oM 03HAKOMJIEHA: IMoanucn Nata
2. IIEPEBECTH:

IHETPOBA T'.A., crapmero cnemuajucra 3KOHOMHYECKOr0 OTAe]a, C ero corJjacusi, Ha
JAOJIKHOCTH BeAyllero crenuajnucra Toro ke oraenaa ¢ 16.01.2014 ¢ oxknagom pYyo. B
Mecsil.

OcHoOBaHHe: 3asB/IeHHE Ilerposa I'.A., nok1a1HasA 3anMCKA
3aBeaylouero 3xonomuyeckum oraenom E¢pumona B.C.

C npukKa3oM 03HaAKOMJIEH: Hoamuceh Hara
3. YBOJIUTh:

AHTHUIIOBY O.A., cekperapsi-pedepeHTa kanueasipuu, 19.01.2014 B cBsi3u ¢ HcTeyeHHEM CPOKa
TPYAOBOI0 10roBopa, 1. 2 cT. 29 K30T Poccuiickoii ®egepanum.

OcHoBaHMe: KOHTPAKT Ne oT
C npuxka3om 03HAKOMJIEHA: Hoanmuce Hara
JAupexrop pupmbl Hoanuck A.b. UBanoB

PucyHok -Ilpuka3 no JU4HOMY COCTaBY Ha YIJIOBOM OJlaHKE

AO “PocroB3Hepro”
n2C



BBIIINCKA U3 ITPUKA3A
15.02.2014 Ne5

O HapyumieHUM TPYAOBOI JUCHMILIHHBI

B nessix od0ecnevyenusi AMCHUIIMHBI PA0OTHUKOB NPeANPUATHS

INPUKA3BIBAIO:

3. HayanbHuky TpancnoptTHoro uexa ¢ 01.03.2014 o6ecneunTs J0CTaBKY HA padoTy palOTHUKOB,
npoxusBawmux B CopeTckoM paiioHe CJ1y:keOHbIM aBTO0YCOM.

JAupexrop H.I'. Kupnsuiios

BEPHO: cexperapnb M.A. UBameHko

Pucynok— Bolnucka u3 nmpukasa Ha yriioBOM OJIaHKe



AQ “PocToBaHepro”
LU3C, cny:xba noacTaHLmM

BBIIINCKA U3 ITPUKA3A
15.02.2014 No5

O HapyumieHUM TPYAOBOI JUCUMILIIHMHBI

B nessix od0ecnevyeHusi AMCHUIIMHBI PA0OTHUKOB NPeANPUATHS

INPUKA3BIBAIO:

3. HayaabHuky TpancnoptHoro nexa c¢ 01.03.2014 odecnieunts 10CTaBKy Ha padoTy padOTHHMKOB,
npoxuBapmux B CoBeTCKOM paiioHe CJIy:KeOHbIM aBT00yCOM

JAupexrop H.I'. Kupniios

BEPHO: cexperapnb M.A. UBamenko

Pucynok— Beinucka u3 nprkasa Ha MpoI0IbHOM OJIaHKe



IHpuioxenune H
(obs13aTenbpHOR)

[Tpumepst odopmileHUs JETOBBIX MTHUCEM

AO "HntepcBsizp” Hupextopy OO0 “Kenp
r-uy K. C.IlaankparoBy

01.12.2014Ne 344

OO0 u3MeHeHnu aapeca

Coo01aeM, 4TO B CBSI3M C pacIIMPEHUEM HAIIETO MPEANPUATHAS Mbl CMEHIJIM Hall ajipec. Bel MoxkeTe Hac
Haiitu 1o azapecy : 344018, r. Pocros-nHa-/lony, np. Bopommnosckuii, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

I'enepanbHBII AUPEKTOP I'.C. Kiiumenko

Cwmonenckas C.B.
233-45-89

Pucynox-Ilucmo-u3BenieHue Ha yrjioBoM OJaHKe



AO "MHTepcBa3b”

Hupexropy OO0 “Kenp”
r-uy K. C.IlankparoBy

01.12.2014 Ne 344

OO0 u3MeHeHnu aapeca

Coo0111aeM, 4TO B CBSI3M C pacIIMPEHUEM HALIETO MPEANPUATHAS Mbl CMEHIIN Hall ajipec. Bel MoxkeTe Hac
Haiitu 1o azapecy : 344018, r. Pocros-nHa-/lony, np. Bopommnosckuii, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

I'enepanbHbBIN AUPEKTOP I'.C. Kiinmenko

Cwmonenckag C.B.
233-45-89

Pucynok— IlucpMo-u3BeleHue Ha IPOI0JIHLHOM OJIaHKE



['enepanpsHOMY qUpPEKTOPY
AO “Umnynbsc”

000 “Kenp”
enp r-uy A. B.lllaxnazapsiu

25.09.2014 123/46
Ha Ne 232/91 ot 30.07.2014

O IMMOJIYYCHHHU IMPCATIOKEHUA O COTPYAHUYECCTBE

HOI[TBep}K,I[aeM IMOJIY4YCHHC Bamero IpCaAIOXKEHUA O COTPYAHUUCCTBE B obnactu PEKIIaMBI U coo6maeM,
4TO MbI 3aUHTCPCCOBAIIMCH HM, HO, K COXKaJICHUIO, B Ommkaiiiee BpEMA IIOKa HC MOXKCM UM
BOCIIOJIB30BAaTbCA.

Jupexrop K. C. [1ankpaToB

CronbynoBa E. A.
255-46-78

Pucynok— [lucbMo-noaTBep kaeHUue Ha YIIIOBOM OJlaHKe



000 “Kenp” I'eHepanbHOMY THPEKTOPY
000 “Coxkon”
r-Hy C.I1.MuxaiinoBy

30.08.2014 Ne100

OO0 OKOHYAaHUU CPOKA KOHTPAKTA

Hanomunaem, uto cpok kontpakra Ne 120597 ot 12 mas 2014 roxa ucrekaer 10 centsabps 2014 rona.
Jlnis1 perieHus Bopoca o ero npoajaeHuu Bamu HeoOXoquMO NpHUcaaTh CBOMX MPEACTaBUTEICH.

Jupexrop K.C. ITankparoB

CronbynoBa E. A.
255-46-76

PucyHok— IlucbMo-HAaNIOMMHAHME HA YTIIOBOM OJIaHKE



E:xeHneneapbHUK
“3epkaino lona’

2

30.04.2014 Ne 56

O JIBrOTHOM IIOAITHCKE

YBaxkaemble rocnoja !

[Ipennaraem nproruyro noanucky! Tonasko y Hac ¢ 1 masg 10 30 urois AEHCTBYIOT CKUIKH Ha TOJOBYIO
(5%) u nonyronoByto noanucky (2%)!

“3epkarno [loHa” - 3To BoceMb CTpaHUI] JIFOOOMBITHOM U TMOJIe3HONH MH(POpMaIUH, KBaTU(PUIIUPOBAHHON
KOHCYJIbTallMM, THUChbMa unTatenen. “3epkaio JloHa” - 310 nmocrosiHHbIe pasnensl “‘ColuanbHas naHopama’,
“Bame mpaBo”, “/lenoBas xpouuka”’, “Kpyr untepecoB”, “HeusBectHoe 00 wu3BectHoM”, “KynbTypa.
UckycctBo. XKXuzup.”

Anpec penakuuu : 344018 , r. PoctoB-Ha-/lony , mp. bynennosckuii, 80, opuc 901.

Tenedons! a1 cipaBok : (8632) 32-89-60, 32-46-27.

MeHemxep 1o pexiaame M. 1. FOcynos

Pucynoxk—-UHpopmaniuoHHOe MUCHLMO Ha YIIIOBOM OJIaHKE



FLANAGANS DEPARTMENT STORE
12207 Sunset Strips
Los Angeles, California
19417

June 7, 2014
Ketchum Collection Agency
1267 Hollywood Boulevard
Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS
Gentleman:

SUBJECT: MR. GARY DENIELS, FCCOUNT #69112003

TEKCTIIMCbMA

Sincerely yours
Flanagan’s
department store

Martha Fay
Credit Manager

MF/mg

Pucynok— IIpumep nuceMa Ha aHITTMKUCKOM SI3BIKE



[Tpunoxenue I1
(obs3aTenbHOR)

[TpaBunia opopmiieHUs TUTYIBHOTO JTUCTA

MunuctepcTBo 00pa3zoBanus U Hayku PO

®I'BOY BIIO « POCTOBCKHU I'OCYJAPCTBEHHBIM SdKOHOMWYECKWI YHUBEPCUTET
(PUHX)»

KA®EJIPA

VHVBUJIY AJTbHOE 3AJIAHUE

10 ANCLUITJIIMHE “I[OKYMGHTI/IpOBaHI/Ie B VIIPABJIEHUI”

Brimonnun:
cTyAeHT Ip. XXX XXX XXXXXXXX

Nrp.cryaeHTadaMuus, UMs1,0T4HECTBO

IMposepmm: X X X X XXX XX
XXXXXXXXXXXHOHHI/ICB, JdaTadamunus,uMst,0TYECTBO pykoBouTesNs

3BaHUE U JOJHKHOCTD PYKOBOAUTEIS

PocroB-Ha-/lony
2016

[Ipunoxenue P
(obs13aTenbHOE)



[Tpumep odopmiienus pedepara

PEDOEPAT

Kypcosas pabdora: 30ctp., 3Tabm., Spuc., 10ucrt., 4 npunoxeHusl.

JOKYMEHTHUPOBAHUE, MEHE/DKMEHT, ABTOMATU3ALIMA VIIPABJIEHA,
OIIEPAIIMOHHAA CUCTEMA NETWARE

[leapto pabOTBI SBISETCS MCCIENOBAaHWE BO3MOXKHBIX O0JacTe MPUMEHEHUS
JIOKAJIBHBIX ceTeil DOBM.

Meton npoBeneHuss pabOThl - aHAIU3  JIUTEPATypHBIX  HCTOYHHKOB  TIO
COOTBETCTBYIOIIEMY BOMPOCY.

Pe3ynbpTaToM BBITTOTHEHUS PAOOTHI SBISETCS BBIBOJIBI O IEIECOO0PA3HOCTH UCTIOIb30BAHHUS
CeTHU OIpEJeICHHON apXUTEKTYyphl B KOHKPETHOM 00JlacTM aBTOMATH3allUM, a TaKkKe
po0JIeMbl, BO3HUKAIOIINE MPU SKCIUTyaTallui CUCTEMBI.

OO6nacTh IPUMEHEHUS PE3YIbTATOB — yUeOHBIN MPOIIECC.



[Tpunoxenue C
(obs3aTenbHOR)

[Tpumep odopmiteHus conepxanus

Conep:xkanue

Bsenenue

1 OOmras XxapakTepucTUKa JIOKAJIbHBIX CeTen

2 OcoOEHHOCTH MPUMEHEHHUS CeTe ISl aBTOMAaTU3AINU
YIPABJICHUS

2.1 AHanu3 BO3MOKHBIX apXUTEKTYp CETEH I yIPaBICHUS

2.2 3amurta nH(pOpMALUU B CETAX

2.3 [Ipumeps! ceren

3 OcoOEeHHOCTH MPUMEHEHUS CETEH 1JIsl aBTOMAaTU3aIluU

OyXTaJTepCKOTo y4eTa

3.1 IIpo6Giembl BEIOOpA CETH /1JIsi AaBTOMATU3AINH

OyXTalTepCKUX OTeparuii

3.2 [IpuMepbl OCTPOCHUS CETEN

4 Oco0eHHOCTH MIOCTPOCHHUS ceTell B cepe oOpa3zoBaHus

3aKIIIoueHue

bubnmuorpaduyeckue 3anucu

[Ipunoxenue A Ilpumep nokanpHOM ceTr “MeHEIKMEHT IS

aBTOMATH3AalLMH YIIPABICHUYECKUX ONEpalui
[Ipunoxenue b I[Ipumep nokanbHOM ceT “byxyder” mis
aBTOMATHU3aLUN YYETHBIX OIEpalui

[op NN

10

10
13
16

20
20
23
27
31
32
33

34



Meroanyeckue peKOMEeHAALUH 10 HATMCAHUIO, TPe0OBaHUA K 0()OPMJICHUIO
pedeparTos

Pedepar sBnsieTcss caMOCTOSTENBHBIM KpPAaTKUM H3JI0KEHHEM IEPBHUYHOTO MaTepuana, KOTOPBIN
MOJIBEpraeTcsi aBTOpoM pedepara riryboKoMy H3y4eHHUI0, CUCTEMaTH3aIMK i OCMBICIeHUI0. Pedepar nomken
OTpa)kaTh OCHOBHBIE UJIeU pedepupyeMbIX pabOT U OTHOILIEHUE K HUM aBTOpa pedepara.

Kax/pIM cTy1eHTOM BBINOIHACTCS OJUH pedepaT Mo BHIOPAaHHON UM TeMe U3 CIIHUCKA, Pa3MELICHHOTO
Huxe. [Ipu 5ToM cnucok nuTepaTypsl, yKazaHHBIM B paOoueill mporpamme, SBISETCS OPUEHTHUPOBOYHBIM,
HE00X0IMMO HANTH ellie ABe-TpU paOdOThl BEAYIIUX CIEIHATNCTOB ITOCBSIIEHHBIX JaHHOH TeMe.

Pedepat nomxen 661Th 0OpMIIEH B COOTBETCTBHH C TPEOOBAHUSMU, MPEABSABIIEMbIMU JJI1 HAITUCAHUS
KYpCOBBIX padoT.

Copepxanue paboThl JOHKHO BKIIIOYATh:

1) BBezieHUE, B KOTOPOM CTaBHUTHCSI 1IEJTh U 33/1a4U HAMMCAHUS pedepara;

2) OCHOBHYIO 4acTh, B KOTOPOM pacKphIBaeTCs 11€JIb, M PELIAIOTCS 3aaui paboThl (OHA T0JKHA UMETh
YETKYI0 CTPYKTYpPY, OBITb JIOTMYECKH IIOCJIEOBATEIbHOM, COJAEpKaTh CCHUIKM Ha IEPBOMCTOYHUKH
nH(OpPMaLIUU U PaCKpPHIBATh OCHOBHBIE COZEpKATENbHbIE 3JIEMEHTHI pehepupyeMbIX MaTepHAIIOB);

3) 3akiroueHue, e MOABOJISATCS OCHOBHBIE MTOTM HamucaHus pedepara (ocoboe BHUMaHHE 3]1ECH
clIeIyeT yAeTUuTh COOCTBEHHOI OlileHKe pedeprpyeMoro Marepraa ¢ OTpaKEHUEM ero akTyallbHOCTH M CBOEH
IIPaKTUYECKON AESITEIbHOCTH);

4) CUCOK MCIOJIB30BAaHHBIX HCTOYHUKOB (OT OJHOTO /10 3-4 MepBOMCTOYHUKOB);

5) conepkaHue ¢ paccTaHOBKOH cTpanull. IIyHKT 4 1 5 conepxanus pedepara MOKHO OOBETUHUTE Ha
ontHOM cTpanuue. O0mmmii 00BeM pedepara T0KEH COCTaBIATh He MeHee 8§ u He 6onee 10 cTpanull (BKitouas
TUTYJBHBIN JIUCT U JIMCT C UCIOIb30BAHHBIMU UCTOYHUKAMU U COAECPHKAHUEM).

B Tekcre pedepara o0s3aTenbHO AOKHBI MPUCYTCTBOBATh CCHUIKM Ha HMCTOYHUKU. JlroOas umes,
MOJIOKEHHE WIIM BBIBOJ pedepupyeMoro marepuaia, WITIOCTPHPYEMbIE WM ONKCHIBaEMble B pedepate
JOJDKHBI  COJIEP’KaTh COOTBETCTBYIOIIYIO CCBUIKY Ha NEpBOMCTOYHUK. [Ipu mepeHeceHMHM TeKcTa W3
IIEPBOUCTOYHUKA O€3 aBTOPCKOM MepepadboTku (LIUTUPOBAHKE), HEOOXOAUMO 110 MUMO CCBUIKU MCIIOJIb30BaTh
KaBBIYKU.
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