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1. EJIN OCBOEHUSA JUCHUTIJIMHbBI

1.1{Ilenbt0 M3y4eHNs AUCIMIUINHBI ABISIETCS TEOPETHIECKOE M MPAKTHIECKOE OCBOSHHE 00YJaIOIMUCS OCHOBHBIX Pa3eiOB
UTIIJ, HeoOX0qUMBIX IJ1sl TOHUMAHUSL POJIM JUCHUILIMHBI B TPOQECCHOHATBHON IeSTEeNbHOCTH, GOPMUPOBAHMS KYIbTYPHI
MBIIIIEHHS], OCBOCHHSI TIPOrpaMMHOT0 o0ecrieueHus B Ipo(hecCHOHATBHON AESTEIbHOCTH; OCBOCHUSI KOMITBIOTEPHBIX U
TEJICKOMMYHHKALMOHHBIX CPEJICTB, CIIPAaBOYHO-NIPABOBBIX CUCTEM; PUKIIAJIHBIX IPOrpaMM B IPO(heCCHOHATTLHOM
JICSITETIbHOCTH.

2. MECTO JUCIUILIIUHBI B CTPYKTYPE OGPA30OBATEJBHOM ITPOI'PAMMBI

Huxo (pazmer) OOIT: |OH

2.1|TpedoBaHus K mMpeaIBapuTeJbHOIl MOATOTOBKE 00yYaIOLIerocs:

2.1.1{/Inst yeneraoro ocBoenus aucuuiuinabl OI1.05 UTII/ ctyaeHT nomKeH HMETh MOATOTOBKY 10 HHQOpMaTHKE B 00beMe
IPOTPaMMBl.

2.2| AucuunInHbI M MPAKTUKH, VIS KOTOPBIX OCBOEHUE TAHHOI THCHHUIITUHBI (MOAYJIs1) HEO0X0IUMO KaK
npeauIecTByoIee:

2.2.1|V3y4yenune AUCHMIUIMHBI HEOOXOJMMO ISl YCIISITHOTO OCBOCHUSI JUCIHUILINH MPOPECCHOHATBHOTO IIUKIA U
MPaKTUK,hopMupyronux kommereHnuu OK-2

3. TPEBOBAHMUS K PE3YJIbTATAM OCBOEHMUS JUCIUITJIMHbI

3.1 3narn

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO eSITeIbHOCTb, ONPeAe/IsiTh METO/AbI U CIIOCO0bI BbINOJTHEHHUS NPO(ecCHOHAIBHBIX 3212
OLEHMBATDH UX 3(PPEeKTUBHOCTH U Ka4eCTBO.

- 06OCHOBaHHOCTI) BLIGOpa MPpUEMOB U MCTOJIOB BBLIITOJTHCHU A HpO(l)eCCHOHaHLHOﬁ JACATCIbHOCTH,

- O6OCHOBaHHOCTI) BI)I60pa U OIITUMAJIBHOCTH COCTaBa HCTOYHHUKOB HGO6XO[[I/IMBIX JJIA peICHU A MOCTaBJICHHOM oeiau,

3.2 Ymerhb

OK 2. Opranu3zoBbIBaTh COOCTBEHHYIO [eSITeIbHOCTb, ONPeAe/siTh MeTOAbI U CIIOCO0ObI BHINOJTHEHUS NPO(eCcCHOHAIBHBIX 3212
OLleHUBATH UX 3 (PEeKTUBHOCTH U Ka4eCTBO.

- OIIPEACIATh METOAbL U CIIOCOOBI BBITTOJIHEHHS HpO(I)eCCI/IOHaJ'ILHLIX 3azad4d,
- CO31aTh COBIIQJICHUE PE3YJIbTATOB CaMOaHalIM3a C aHAJIU30M PYKOBOIAUTECIIA,
— OIICHMUBATDH MPAKTUYCCKYIO 3HAYUMOCTDL PE3YJILTATOB IOMCKA, O(bOpMJ'IfITB PE3YJIbTATHI IIOUCKA.

3.3 Baanerp

OK 2. OpFaHl/l3OBblBaTb COGCTBCHHle ACATEJIbHOCTDb, ONIPEACTAATH METOAbI U CIoCcOoOBbI BHINOJTHEHHS l'[pO(l)eCCl/IOHa.]'ILHbIX 3aza
OICHUBATDb UX 3(l)q)eKTl/lBHOCTL H Ka4YeCTBO.

—  IIpUeMaMH U METO/IaMH BBITIOJIHEHHS PO(eCCHOHATBLHOMN AesSTeIbHOCTH;
—  I[IpUeMaMH CTPYKTYPHPOBaHMS HH(POPMAIHH.

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI (MO JIs)

Kon HaumenoBanue pasgenos u tem /Bug | Cemectp / | Yacos | Komneren- | JIuteparypa IIpumeuanue
3aHATHA 3aHATHA/ Kypc 107071

Pazgen 1. 1.Mndopmannonnbie n
KOMMYHHMKAIIMOHHBIE TEXHOJIOTHH B
aBTOMATH3HPOBAHHOM 00paboTke
puanyeckoi uHGopmManuu

11 Tema 1.1 5 2 OK- 2 JIT.1 J12.1
[NonsTHE ¥ CymHOCTh MH(POPMAMOHHBIX o1
cucteM u TexHonorui. [IpaBosas
nabopmaruka. /JIex/

1.2 Tema 1.2 5 2 |OK-2 J1.1J12.1
WHdopMannoHHbIe TEXHOIOTHH B o1
00paboTke rOpUIMUYECKOI HHPOPMALUU
TexHosorun co3nanus 1 00padOTKH
TeKCTOBOH nHpopmannu. /JIex/




13 1. Co3nanue TEKCTOBBIX JJOKYMEHTOB OK-2 JIL.1J12.1
CJIOXKHOM CTpYKTYpHI. /I1p/ 31

14 2. OdopmiieHrE IETOBOH KOPPECTIOH ICHIINH. OK-2 JI.1J12.1
Hcnonb3oBanue cruneil, popM U mabIoHOB. 31
Mp/

15 3. Co3naHue TEKCTOBBIX JJOKYMEHTOB IO OK-2 JI1.1J12.1
npoduito crieruaibrocty /IIp/ 21

1.6 TexHo0rNU CO31aHUSA U 00PaOOTKU OK-2 JI1.1J12.1
yucnoBoit uadopmarmu /JIex/ 31

1.7 4. TIpoeKTHPOBaHHE U 3aMOJIHCHHE OK-2 JI.1J12.1
TabIM4HOro JoKyMeHTa. OopMyIbl, 31
crangapTaeie GpyHkuuu. /TIp/

1.8 5. @unprpanus uapopmanuu. Baenpenue u OK-2 JIL.1J12.1
cBs3bIBaHne 006ekTOB. /TIp/ 31

19 6. Konconmunarus ganusix. /TIp/ OK-2 JI.1J12.1

€]

1.10 7. Co3nanue CBOIHBIX TAOJHUI] U OK-2 JI1.1 J12.1
MPOMEKYTOUYHBIX UTOTOB. /ITp/ 31

111 8. [IpakTHyecKoe MPUMEHEHUE CPEIICTB OK-2 JI.1J12.1
MyJbTUMEANA JUIS BU3yaTIH3aLUU €]
uHpopmartun. /TIp/

1.12 1.0¢opmiteHHE OTHYETOB MO MPAKTHYECKUM OK-2 JI.1J12.1
pabortam Ne3-8 /Cp/ 31

1.13 2.BhITIONHEHUE HHIUBH/YaTBHOTO OK-2 JI.1J12.1
MIPOEKTHOTO 3aJaHus 10 TeMe: « TeXHOIOor st €]
mynsTuMeana. Co3ganne MyabTUMETUHHON
KOMITbIOTEpHOH Ipe3eHTanuu.» /Cp/

1.14 3.BrImonnHeHNe HHAUBUAYATBHOTO 3aJaHHS. OK-2 JI1.1 J12.1
/Cp/ €]

1.15 Tema 1.3 KoMMyHHKaITMOHHBIE TEXHOJIOTHH B OK-2 JIT.1J12.1
00paboTke HOPUANYECKON HHPOPMAITHH. €]
ABTOMaTH3UPOBAHHBIE CHCTEMBI
JIEJIOTIPOU3BO/ICTBA.
OpraHuzanys norcka HHPOPMaIUH B CETH
Wnrepuer. /JIex/

1.16 4.OTBETHTH HA KOHTPOJBHBIE BOTIPOCHI TI0 OK-2 JI1.1 J12.1
teme 1.3 /Cp/ 91

1.17 Tema 1.4 PaGoTa ¢ MacciBaMu HH(pOpPMALIUU OK-2 JI1.1 J12.1
/JTex/ €)

1.18 9.Iloctpoenune BJ] no 3amanHoil cTpyKTYpE. OK-2 JI1.1J12.1
Cesi3biBanue Tabmun. /TIp/ €]

1.19 5.IToaroToBUTH COOOIICHHE HA TEMY: 3alUTa OK-2 JI1.1 J12.1
MH()OPMAIH B KOMITBIOTEP-HBIX ceTsx. /Cp/ 21
Pazgen 2. 2.MHpopmMannoHHO-IpaBoBoe
ofecrevyeHue 1esiTeIbHOCTH

2.1 Tema 2.1 CnennanusupoBaHHOE OK-2 JI1.1 J12.1
pOTrpaMMHOE oOecrieueHHe. €)
CrpaBOYHO-TIPaBOBBIE CHCTEMEL. /JIex/

2.2 10. BozmosknocTu CIIC, TTpunHuumns! Beioopa OK-2 JI1.1 J12.1
CIIC. /TIp/ 21

2.3 11. Opranusanus Moucka HOPMAaTUBHBIX OK-2 JIT.1 J12.1
JIOKYMEHTOB O peKBU3UTaM okymeHTa. /TIp/ 21




24 12. JuddepenuupoBannsbiii 3auet /IIp/ 5 2 OK-2 JI.1J12.1
€)!

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. ®oH OLIEHOYHBIX CpeacTB AJisl MPOBEACHUA l'[pOMe)RyTO‘ll—lOﬁ aTrecrauuu

[MpomesxxyTouHas aTTecTanys npoBoauTcs B Gpopme auddepeHnnpoBanHoro 3auera. [lepeueHb BONPOCOB K 3a4eTy.

. [Tonsitue, xnaccudukanys, OCHOBHBIE IPUHIHUIIEI, METOABI U CBOMCTBA HH(OPMAIIMOHHBIX TEXHOIOTHA.

. Haznauenwue, coctaB, OCHOBHbBIE XapaKTEPUCTUKHU IIEPCOHATIBHOTO KOMIIBIOTEPA.

. Meronsl u cpencTBa 00pabOTKH, XpaHEHHsI, TIepeiaui ¥ HAKOIJICHUsT HH)OpMAIIUH.

. CucreMHOe ¥ IPHUKIAJHOE IPOrpaMMHOE OOECIIEUEHHE.

. Ocuosurle yctpoiicta [IK u ux xapakrepucTuku.

. TexcroBble npoueccopsl. HasHaueHue, OCHOBHbIE (DYHKLIUU.

. Co3nanue, penaktupoBanue, popmatiupoBanue u opopMICHHE JETOBOTO TEKCTOBOTO JOKyMeHTa. Mcnons3oBanue ctuieid, Gopm u
1a0JIOHOB.

8. Pabora ¢ rpaduuecKkiMu 00bEeKTaMH: BCTABKA KOJIOHTUTYJIOB, aThl, QUTYpHI, pUCYHKA, HAMMUCH, 00bekTa SmartArt, cHocku.
9. TaGnu1bl B TEKCTOBBIX TOKYMEHTax. PacueT utoro no rpade.

10. Mcnosnp30BaHue AeI0BOM rpa K B TEKCTOBOM MPOIECCOpeE.

11. Co3naHue TEKCTOBBIX JOKYMEHTOB CIOXKHOH CTPYKTYPBL.

12. OnexkTponnble  Tabnuipl. HasHaueHHe, OCHOBHBIC ()YHKITUH.

13. TlpoekTrpoBaHre ¥  3alOJIHEHHE  TaOJMYHOTO  JOKYMEHTa.

14. Pacuer nokazateneir. Co3maHue ¥ KOMHPOBaHHE (HOPMYIL.

15. IenoBas rpaduka B TAOIMYHOM MPOIIECCOPE:  MOCTPOCHHE THArpaMm, rpaduKoB, CMEIIaHHBIX quarpamm. OdopMileHHe: Ha3BaHUE,
JIETeH/1a, IOJNUCH OCeH, OJNNUCH JaHHbIX.

16. Co3anue CBOIHBIX TAOJHII U TIPOMEKYTOUHBIX HTOTOB.

17. IlpuMeHeHe BCTPOESHHBIX (YHKIHH.

18. ®unbTparms uHGOpMAaIHH.

19. BHenpeHue u cBa3bIBaHHE 0OBEKTOB, KOMILJIEKCHBIE JOKYMEHTHI.

20. Co3nanne BEIUNCISIEMBIX YCIIOBHI.

21. Co3nanue U peJaKTHpOBaHHUE Npe3eHTalil: JOPMUPOBAHUE CIIal0B, aHUMALIUS, THIIEPCCHIIKH, KHOIIKH.

22. Knaccupukanys ceTei o TeppUTOPUATLHOMY IPU3HAKY.

23. JIuHuY CBS3U B JIOKAJBHBIX U INIO0ANBHBIX ceTsX. [IpoBoaHbIC U OECIIPOBOIHBIE COSIUHEHHS.

24. Toronoruy JIOKaJIBHBIX CETEH.

25. OTHOPAHTOBBIE CETH, CETU C BBIJICIIEHHBIM CEPBEPOM.

26. IoHsATHS 6E30MaCHOCTH U 3alIUTHl HHpopManun. [IpreMbl MpeaoTBpalieH:sT HeCAaHKIMOHUPOBAHHOTO AOCTYIA.
27. TIpaBoBO€ peryJimpoBaHue B 00JaCTH 3alUThl HHPOPMALIUH.

28. Buasl BpeOHOCHBIX TIPOTPAMM.

29. KomnbrotepHsie Bupycsl. HazHaueHne aHTUBUpYCHBIX 1Tporpamm. [Ipumepst.

30. INonsarure nHGOPMAIMOHHOH cucTeMBbl. [Ipr3HaKkH KiTaccupUKAIIH.

31. Haznauenue u BozmoxkHoctu CIIC. Koncynbrant Ilmtoc. CpenctBa nmoucka.

NN N bW

5.2. ®oH1 OLIEHOYHBIX CPEACTB AJ5 NPOBeeHUsI TeKYIIero KOHTPOJIs

IIpencrasnen B Ilpunoxxenun 1 x pabodeit mporpamMmme TUCIUTUINHEL.

6. YHEBHO-METO/JMYECKOE I HTHOOPMAIIMOHHOE OBECIIEYEHWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomennyemas autepatypa

6.1.1. OcHoBHasi TUTEpPATypa

ABTOpBI, 3arnaBue WznarenscTBO, roj Konnua-Bo
JI1.1 |TaBpumiioB Uudopmaruka u HOpaiir, 2023 https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603
M.B., KnumoB |nH(pOpMannoHHBIE
B.A. TEXHOJIOTHH. 5-¢ yueOHoe HEOrPaHWYEHHBIN TOCTYI AT 3apETUCTPUPOBAHHBIX
m3ganaue st CTI0 MOJIb30BaTeICH

6.1.2. lonoiHUTEIbHAS TUTEPaTypa

ABTOpHI, | 3arnaBue |I/13ILaTeJ'H>CTBO, roJI Komunu-Bo



https://urait.ru/book/informatika-i-informacionnye-tehnologii-489603

J12.1

Tpodumos
B.B., Unbuna
O.I1., Kusies
B.H.,
Tpodumosa
E.B.

WudopmanoHHble
TexHoyioruu Tom1

IOpaiir, 2023

https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/

HEOTpaHWYEHHBIH JOCTYI [UIS 3apETHCTPUPOBAHHBIX MONIB30BaTENEH
HEOTPaHWYEHHBIN JOCTYI 3apErHCTPUPOBAHHBIM MTOJIb30BATEISIM

6.2. [Tepeuenp pecypcoB HHPOPMAIMOHHO-TEJIEKOMMYHHKAUMOHHOI ceTn "MHTepHeT"

31

Enunoe okHO focTyna k obpa3oBaresbHbIM pecypcam URL
https://web.archive.org/web/20191122092928/http://window.edu.ru/

6.3. [lepeyeHb MporpaMMHOro odecrneyeHust

6.3.1

OducHsrit maker - LibreOffice

6.3.2

Wurepuer-6paysep - Chromium

6.4 Ilepeyenb nHGPOPMAIMOHHBIX CNIPABOYHBIX CHCTEM

6.4.1

WupopmarrionHo cnpaBoyHas cucteMa «I'apant» https://garant.ru/

6.4.2

WupopmarronHo cnpaBoyHas cucreMa «Korncynsrant [mrocy» https://www.consultant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUE JTUCHUIIJIMHBI (MOY JI)

7.1|ITomemienus A1 TPOBEISHUS BCEX BHIOB paboT, MPEAYCMOTPEHHBIX YI€OHBIM IUTAHOM, YKOMIUIEKTOBAHBI HEOOXOJUMON

CHCI_II/IaHPISPIpOBaHHOIZ yqe6Hoﬁ MeOEIbI0 U TEXHUYECKUMHU cpeacTBaMu o6yquI/m.

8. METOAUYECKHUE YKA3AHUSA JJIAA OBYYAIOIIUXCA ITIO OCBOEHUIO JUCHUTIIMHBI (MOY JI5I)

MGTO,E[I/I‘ICCKI/IC YKa3aHud 10 OCBOCHUIO AUCHUIIIMHBI ITPEACTABJICHBI B HpI/IHO)KeHI/II/I 2k pa60qel‘/'1 nporpaMmme JUCHUIIMHBIL.



https://urait.ru/book/informacionnye-tehnologii-v-2-t-tom-1-490102/
https://web.archive.org/web/20191122092928/http:/window.edu.ru/
https://garant.ru/
https://www.consultant.ru/

®OHJ ONEHOYHbBIX CPEJACTB

OI1.05 UndopManiuoHHbIE TEXHOJOTUH B IOPHIANYECKOM AesITeTbHOCTH

IIpunoxenne 1

1. Onucanue noka3zarteJeii 1 KpuTepUeB OLEHUBAHUS KOMIETEHIUI HA Pa3THYHbIX 3TaNax uxX

(¢opMmupoBaHusi, onucaHue MKAJ OLEHUBAHUS
1.1 ITokazarenu U KpUTEPHUN OTICHUBAHUSI KOMITCTEHITHIA:

YV/], cocrasisroniue IToka3zarenu Kpurepuu onenuBanus Cpencrtia
KOMIICTCHITHIO OLICHUBAHMUS OLICHUBAaHU
s
OK 2. Opranu3oBbiBaTh COOCTBEHHYIO [1eATEJIbHOCTD, ONPeAeIsiTh METOAbI M CIIOCOOBI BbINIOJIHEHHUS
npo¢ecCHOHANBHBIX 3a/1a4, OLEHNBATH NX 3P PEeKTUBHOCTh U Ka4eCTBO.
3HaTh: CdopmupoBaBmmecs YpoBeHb 3HaHuA T(1-6), I13
Ha yJI0BJIETBOPUTEIILHOM cucTeMaTH4YecKHe 3HAHUsl | Ha (1-11)
YPOBHC 000CHOBAHHOCTb Ha BBICOKOM YPOBHE 00 BBICOKOHpO(i)eCCI/IOHaJII)HOM
BHIOOpA MPUEMOB U METOJIOB 00OCHOBAaHHOCTH BbIOOpa | YPOBHE 00 000CHOBaHHOCTH
BHITIOJTHCHU A IPUEMOB U METOLOB BI)I60pa IMPUEMOB U MCTOA0B
npodeccruoHaIbHON BBITIOJIHCHUS BBIIIOJIHEHUS
eATEIHLHOCTH; npodeccHOHATBHOM npodecCuoHaNTbHON
00OCHOBAaHHOCTh BBIOOpA U JESTEIbHOCTH; JIeSITEIbHOCTH;
OIITUMAJIBHOCTh COCTaBa 00 000CHOBAHHOCTH 00 000CHOBAaHHOCTH
MCTOYHUKOB HEOOXOUMBIX IS BBIOOPA U ONTHUMATBLHOCTH BbIOOpA U ONITUMATBHOCTH
PCIICHHA IMOCTABJICHHOU LECJIHU, | cocTaBa UCTOYHUKOB CcoCTaBa UCTOYHHUKOB
HEOOXOUMBIX ISl peIIeHHUS HEOOXOAMMBIX ISl pEILICHHUs
MOCTaBJICHHON IEJIH; MOCTABJICHHOM 1IETIH;
Ymern: CdopmupoBasummecs YpoBenb ymenust T(1-6), 113
Ha yJI0BJIETBOPUTEILHOM CHUCTEeMAaTHYeCKHe YMEHUs | Ha (1-11)
YPOBHC OIIPCACIIATL MECTOABI 1 Ha BBICOKOM YpPOBHE BI)ICOKOHpO(bCCCI/IOHaHI)HOM
CIIOCOOBI BBIITOJTHEHUS ONpeNeNnaTh ~ METOABl M | YPOBHE ONpPEIENsiTh METO/IbI
HpO(beCCI/IOHaHBHBIX 3aaay, CIIOCOOBI BBIIIOJIHEHUY | U CITOCOOBI BEITTOJTHEHUS
CO37aTh COBIIAACHUE podeCCHOHATBHBIX 3a/1a4; po(hecCHOHANBHBIX 3a]1a4;
[PE3YJIBTAaTOB CaMOaHaJIn3a C Cc03/7aTh COBIIQJICHUE CO3J1aTh COBITaJICHHUC
AHATIM30M PYKOBOJIUTEIIS; pe3yIbTaTOB CaMOaHaIu3a ¢ | PE3YJIbTaTOB caMOaHalIN3a ¢
OLCHUBATH MMPAKTUYCCKYIO AHAJIIM30M PYKOBOJUTEIS; AHAJIN30M PYKOBOJUTEIIA,
BHAYUMOCTh PE3YJIHTATOB OIIEHUBATh TIPAKTHYECKYIO OLICHUBATh MMPAKTUYECKYIO
[TOMICKa, O(l)OpMJ'IHTI) 3HAYMMOCTh PE3YIbTATOB S3HAYUMOCTB pPE3YJIbTaTOB
pe3yJIbTaThl IOUCKA. HOMCKa; 0OPMIIATE MoucKa; ohopMIIsATh
pe3yJIbTaThl IOUCKA. PE3yJIbTAaThl IOUCKA.
Bnanern: CdopmupoBaBimmecst YpoBeHb BJIaJIEHUsI T(1-6), 113
CHCTeMATHYeCKHe Ha (1-11)
BBICOKOTTPO(ECCHOHATEHOM




Ha yIOBJICTBOPUTEIHHOM
BBITTOJHEHUS
npodeccnoHaTBEHOMI

JACATCIIBHOCTH,

nHpopMaIuu.

YPOBHC MMpuU€MaM U MECTOJJaMHA

IIpUEMaMU CTPYKTYpUPOBAHUS

BJIAJeHUA

Ha BBICOKOM
npueMaMu |
BBITTOJTHEHUS
npodeccrnoHaIbHOM
NeSITeIIbHOCTH;
npueMaMu
CTPYKTYpUPOBaHUS
uHpOpMaIUH.

YPOBHE
METOJaMu

T-mecmosvle 3a0anus, 113- npakmuueckue 3a0anust

2 TunoBble KOHTPOJBbHBbIE 32[aHUS WM MHbIe MaTepPHAJbI, HEOOXOAUMBIE Il OLEHKU 3HAHUI,
YMEHUIi, HABBIKOB U (WJ1M) ONBITA JeSITeIbHOCTH, XaPAKTEPU3YIOIIMX ITANbl (()OPMUPOBAHMS KOMIIETEHIUIA

B Npollecce 0CBOEHNsI 00pa30BaTe/IbHOI MPOrpaMMBbI

1. HNupopMannoHHoil TEXHOJIOTHEl SABJISIETCS

YpPOBHE IpUEMaMH U
METOJIaMU BBITIOTHCHHUS
npodeccuoHaTbHON
NeSTeIbHOCTH,
pueMaMu
CTPYKTYpPUPOBAHHUS
uHdopmanuu.

TecToBBIC 3a0aHNA:

1) TexHOJOTrHs MPOU3BOACTBA OyMaru
2) TexHoJIoTHsI 00pabOTKH TEKCTa
3) TEeXHOJIOTHS BBIMYCKA IEYaTHOW MPOTYKITUH
4) TEeXHOJIOTHUS XPAaHEHUs], TOUCKA U COPTHPOBKH MHMOpMALIUU
5) TexHoMOTHsI 00PAOOTKH YHCIOBON HH(OPMAITUH
2 K onepanusm ¢popmaTupoBaHus ad3ama 0THOCATCS:
1) BbIpaBHHBaHHE, MEKCTPOUHBII HUHTEPBAJ, 3alaHUE OTCTYIIA
2) HauepTaHue, pa3Mep, LBET, TUI mpudTa
3) ynmajeHue CHMBOJIOB
4) xomupoBaHue (HParMeHTOB TEKCTa
3 K onepauusm ¢popMaTHpOBaHUsI CHMBOJIOB OTHOCSITCS:
1) BbIpaBHHBaHKE, MEKCTPOUHBII HHTEPBAJI, 3a/IaHHE OTCTYIIA
2) HayepTaHue, pa3Mep, IBET, THI mpudTa
3) ynmaneHHe CHMBOIIOB
4) xommpoBaHuE (pparMeHTOB TEKCTa

4 Kakas ¢opmyJiia conepxut omuodky?

1) =H9*3

2) =S6*1,609/S4

3) =7A1+1

4) =1/(1-F3*2+F5/3)
5) HeT ommOoK

5 Kakas ¢popmy.ia conep:xut omuodky?
1) =2(A1+B1)
2) =N45*N46
3) =F15"2
4) =(A1+B1)/(A2+B2)
5) HeT ommOoK




6 Anpec Kakoi st9eKM ABJsETCH A0CONIOTHBIM?

1) $A:S$3
2) 9$F$3
3) $8%D
4) A6
7 B kakoMm ajpece He MOKeT MEHATHLCSI HOMEP CTPOKHU NMPH KOMUPOBAHUM ?
1) F17
2) D$9
3) $AlL5
4) 13B
8 Ajpec Kakoii sYelKHU SIBJISIETCA OTHOCUTEIbHBIM?
1) 3S
2) F3$9
3) D4
4) $B$7
9 B siueiiky E4 BBenena ¢popmyiia =§C2+D3. Coaep:xkumoe E4 ckonupoBaju B siueiiky
G4. Kakas ¢popmyJia 6yaer B G4?
1) =$C2+D3
2) =C3+$F3
3) =$C2+F3
4) =$C2+E3
10 B siueiiky D3 BBenena ¢popmyna =B1*C2. Conepxxkumoe D3 ckonupoBajiu B i4eiKy
D7. Kakas ¢popmy.ia 6yaer B D7?
1) =B4*C6
2) =B5*C6
3) =B4*C5
4) =B6*C7
11 ba3bl JaHHBIX — 3TO:

1) HaGop cCBeJCHMIA, OpPraHM30BaHHBI [0  OMpEACICHHBIM MpaBWIAM U
MPEJCTaBICHHbII B BHJE, MPUTOJHOM s OOpabOTKM aBTOMATUYECKHMHU
cpeacTBaMu

2) mporpaMMHBIC CPEJICTBA, MO3BOJISIOIINE OPraHU30BBIBATh HH()OPMAIIUIO B BHIC
TabIHI

3) mporpamMMHBIE CPECTBa, OCYIIECTBIISIFONINE TOUCK HHPOPMAITUH

4) mporpaMMHO-aIMapaTHBI KOMIUIEKC, IpeIHa3HAuYCHHBII A7t cOopa, XpaHeHus,
00palboTKH U nepeaavu HHPopMaIun

12 Nudopmanuonnas cucrema — 310:

1) HaOop  cBeleHWil, OpPraHMW30BaHHBIA MO  ONpEJACICHHBIM  MOpaBWIaM U
NPEJCTaBICHHbI B BHJE, MPUTOJHOM s OOpabOTKH aBTOMATHMYECKHUMH
cpeacTBaMu

2) mporpaMMHBIE CPEZCTBA, MO3BOJSIONIME OPraHU30BBIBATH WH(MOPMAIMIO B BHJE
TabyInI

3) mporpaMMHbIE CPEJICTBA, OCYIIECTBIISIFONINE TOUCK HHPOPMAITUH

4) mporpaMMHO-aINMapaTHbI KOMIUIEKC, NpeIHa3HAYeHHBIH JUIs cOOpa, XpaHEHHs,
00paboTKH U nepeaadu HHPopMaIuu

13 B peasiumonnoii B/l ungopmanus oprannzoBana B Buae:

1) cern

2) nepesa

3) MOpSAMOYroabHOM TaOIHIIBI



14 B uepapxuueckoii b/{ undopmauusi opraHuzoBaHa B Bujie:
1) cetu
2) nepesa
3) npsAMOYroJabHOM TaOJIHUIIBI
15 Kparkue cBegeHnsi 00 onMucbIBaeMbIX 00bEKTAX — 3TO:
1) dakrorpapuueckas bJ1
2) nokymeHTtanbHas BJl
3) uentpanuzoBanHas bJ]
4) pacnpenenennas bJ]
16  OOmmpHasi uHGOPMAIIHA CAMOT0 PAa3HOr0 THIA — ITO:
1) dakrorpapuueckas bJ1
2) nokymeHTtanbHas BJl
3) uentpanuzoBanHas bJ]
4) pacnpenenennas bJ]
17  Crpoxa Tadauubl, coaep:xamas nH(GopMaLuio 00 0JHOM 00bEKTE — ITO:
1) 3amuce BJ]
2) mnone BJ]
18 Cros0en TadMIbI, COAEPKAIMIA 3HAYECHHUSA ONPeIeJIeHHOT0 CBOMCTBA — 3TO:
1) 3ammce BJ]
2) moue BJ]
19 B/ coaepxut undopmanuio 00 yueHHKaX WKOJbL: ¢pamunus, kracc, 6ann 3a mecm,
0ann 3a npakmuueckoe 3adanue, ooujee Koauvecmeo oannoe. Kakoro rumna no/xHo 0bITh
noJie odujee Koauuecmeo 6annoe?
1) cuMBOIBHOE
2) JIOTHYECKOe
3) umcnoBoe
4) mro6oro Tuma
5) nara
20  Bcest ungopmanus B B/ xpanurcs B Buje:

1) Ttabmnun
2) 3ampocoB
3) ¢dopm
4) 0T4eTOB
5) makpocos
6) momynei
21  OtoOpa3uTh KaHHBIE B 00Jiee YI00HOM /1J151 BOCIPUSITHS BH/I€ MOKHO € TOMOIIBIO:

1) Tabnwu
2) 3ammpocoB
3) ¢opm
4) oTueToB
5) makpocos
6) momynei
22  Jlns me4aT JaHHBIX B KPACHBO 0()OPMJIEHHOM BH/I€ CJIY’KAT:

1) TabmuIsl
2) 3ampocsl
3) ¢dopmbr
4) oTueTH
5) makpocsl
6) momyau



23 B kakoii nocjie10BaTeIbHOCTH PACHOJI0KATCA 3aMCcH B 0a3e JaHHBIX MocJe
COPTHPOBKH 110 BO3pacTaHuIo B noje Ilavams?

B Ta6awual : Tabavua

Homep MNpoueccop MamAarte BuHuyecTep
1 Pentium 16 170
2 Pentiurm |l J2|5Mh
3 Pentiurm I B4 100R
4 4860 3 500ME
b |(CueTumk) 0
11,234
2)4,3,2,1
3)4,1,2,3
4)2,34,1

24 B xakoii mocj1e10BaTeJHLHOCTH PACIIOJIOKATCS 3aNMCH B 6a3e JaHHBIX MOCJIe
COPTHPOBKM IO BO3PacTaHUIO B noJie Bunuecmep?

B Tabauual : tabauua

Homep Mpoueccop MamATe BuHyecTep
1 Pentium 16 176
2 Pentium I 32 &lh
3 Pentiurm Il B4 1006
4 45360% g 500Mb
P |(CueTumE) 1]
1) 3,142
2) 4123
3) 4231
4) 2,341

25 Kakmue 3anucu B 6a3e TaHHBIX OYAYyT HaiiJIeHbI NOCJIe BBO/IA 3aNpoca ¢ YCJI0BHEM
noucka >16 B nmoue Havamo?

B Tabnmual : tabauua

Homep MNpoueccop MamAaTe BuH4ecTep
1 Pentium 16 1A
2 Pentium I 32 5lh
3 Pentiurn Il 641008
4 4360% 8 500mMA
P [(CYETYME) 0
1) 1,23
2) 2,3
3) 14
4) 1

26 IIporpaMMHBbIi KOMILIEKC, BKJIKOYAOIIMII B ce0s1 MACCHB IPABOBOH HH(OPMALIUH H
HHCTPYMEHTBI, O3BOJIAIONINE CIIEHATUCTY OPraHU30BbIBATH MOUCK HYKHOM
uHpopMmanuu.

1) JloxyMeHTaJbHbIE CHCTEMBI

2) I'mnepTeKkcTOBBIE CHCTEMBI

3) CnpaBOoYHO-TIPABOBBIC CHCTEMBI

4) AMUC 31eKTpOHHON KOMMEPIIHH

5) CAIIP
27 Ha3oBHTEe JOCTOMHCTBO CIIPABOYHO-NIPABOBBIX CHCTEM.



1) VYnoOuslii unTepdeiic
2) B03MOXXHOCTh COCTaBIICHHS OTYETOB
3) Hanumuue pyccudukaropa
4) BbICTpBIiA TIOUCK HYXKHBIX JOKYMEHTOB U MX (DparMeHTOB
28 Ha3oBHTE JOCTOMHCTBO CIPABOYHO-TIPABOBBIX CHCTEM
1) Hanuuue MysibTHMEANA
2) BO3MOXKHOCTBH pa0OThI C TEKCTOBBIM PEIAKTOPOM
3) KOMIIAKTHOE XpaHeHHE 0OJIBIINX 00BEMOB HH(POPMAIUH
4) nepenava JOKYMEHTOB B DJICKTPOHHBIC TAOJIHIIBL.
29 KoMnbloTepbl 0IHON OpraHu3amum, CBA3aHHbIEe KAHAJAMU Nepeaadyn uHopmanuu
JJ151 COBMECTHOI0 HCIOJIb30BAHMS 00IIMX pecypcoB U nepudepuiiHbIX YCTPOICTB 1
HAXOsIIHECS] B OTHOM 3/1aHHUM, HA3bIBAKOT CETHIO:
1) peruoHanbHON
2) TeppUTOPUATBLHON
3) IOKaNIBHOM
4) rnobanapHOI
30 KomnbloTep, NpeaocTaB/IsIOIIMil CBOM pecypchbl APYrHM KOMIIbIOTEpaM Nnpu
COBMECTHOI padoTe, HA3LIBAETCS:
1) xoMmyTatopom
2) cepBepoM
3) MomemMoM
4) amanrepom
31 Cern, 00beANHAIONIME KOMIBIOTEPHI B NMpeesiax 0HOMH 0TPAc/Iv, KOPNOPaMu:
1) nokanbHbIE
2) peruoHabHbIC
3) KOprHoOpaTHBHBIC
4) TOYTOBBIC
32 KomnbloTep, HAXOASIIIHICA B COCTOSTHMY MOCTOSIHHOTO MOAKJIIOYEHHS K CeTH:
1) xocT-koMmmbIoTEp (y3€I)
2) mposaiiaep
3) cepsep
4) momeH

Kpurepun onenuBanus:

- 5 6anIoB BBICTABIISETCS, €CITU MPAaBUIbHBIE OTBETHI AaHbI HAa §5-100% TecTOBBIX 3aMaHuil
- 4 Gayna BBICTABJISIETCSl CTYICHTY, €CJIM NMPAaBUWIbHBIE OTBETHI JaHbI Ha 65-84% TeCTOBBIX 3aaHUI
- 3 Gayiia BBICTABJISIETCS CTYICHTY, €CJIM NMPAaBUWIbHBIE OTBETHI JaHbl Ha 50-64% TecTOBBIX 3adaHui

- 2 0ajyuta BBICTaBJSIETCSA CTYJIEHTY, €CIU TMPaBWJIbHBIC OTBETHI JaHbl Ha MeHee 50% TecTOBBIX
3aJaHui

IIpakTHyeckue 3a1aHu:
Nel

CI10XHBIA TEKCTOBBIA JOKYMEHT

=

YcranoBute Bun — Pasmerka crpanuisr; Macimrad — 85%.
3ajaiiTe Bce MoJsi CTPAHUIBI 10 2,5CM.
3. Tlepen mayamom Habopa TEKCTa yCTAaHOBUTE pasmep mmpudTa — 120t.; kypcus u mpudt — Times New
Roman/
4. Komannmamu ['maBHas — A03a11 3a1aiiTe CaeayOIKe mapaMeTphl:
MEXCTPOUHBIM UHTEPBAJI — MHOXUTEND 1,2;
BBIPaBHUBAHME — I10 IIUPHUHE.
5. Komannmamm Pa3zmerka ctpanunbel — PaccraHoBka nepeHOCOB — ABTO YCTAaHOBUTE aBTOMAaTHUYECKYHO
PaccTaHOBKY IIEPEHOCOB.

no



6.

HabGepute oOpazer; tekcta. OOpazen coAep UT OAuH ab3am TEeKCTa, PUCYHOK B BHUAEC CXEMBI U
MapKUPOBAHHBIN CITUCOK.
st co3nanust cxembl BeiOepute BeraBka — Ourypsl, mociie co3ganus CXeMbl IPOBEANUTE IPYNITUPOBKY
JUIS TOTO, 4TOOBI BCA CXeMa BOCIPHUHHUMAJIACh KaK eIuHBIN rpadudeckuii o0bekT. /s aToro Beigenure
Bcio cxemy (I'maBnas — Beigenuts — Bo16op 00bexTa),Bpi0epute Pasmerka cTpanuib! — I pynnupoBars.
[IpoBepbTe BBENEHHBIA TEKCT C TOYKM 3pEHUA TpaMMaTWKUd KoMaHnoM PeneHsupoBanue —
IIpaBonucanue.

OO0pasern 3aianus

Hndhopmayuonnoe nucvmo

Mertoponorus INIaHUPOBAHUS MaTepHATIBLHBIX pecypcoB mpousBoacTBa (MRP) obecrieunBaer curyanmio, Koraa
KaX/IbIi 2JIEMEHT ITPOM3BO/CTBA, KaXKask KOMIUIEKTYIOLIAs JIeTallb HAXOUTCS B HYKHOE BpPEMs B HYKHOM

KOJIN4YEC

CTBC.

Ha ocHoBanmnu BXOAHBIX JaHHBIX MRP — cucTeMa BEITOJIHSET CICAYIOIIUE OIICpanuun:

CocrtaB usgenus

lMNaH 3aKa30B M KOPPEKTUBDI K
Hemy

¥ OnMcaHne MaTepuanos MRP

OTyeThbl:

Mpon3BOACTBEHHbIN rpaduK

pabot

| O NNaHNpPOBaHUHK;
°TBO KOHCYHBIX JAHHBIX U3CJINI] W IJIAHUPOBAHUS

— 3T C T TOOABIISTFOTCS 32TTACHDIC s

OHpeZIGJIHGTCSI o01ast ToTpeOHOCTh B MaTEPUATBHBIX PECYpPCax B COOTBETCTBHUHU C BEIOMOCTBIO

MaTEepHAaJIOB U COCTABOM H3CIHS;

O61ast ToTpeOHOCTh MaTEPUAIOB KOPPEKTUPYETCS C YIETOM COCTOSIHHS 3aI1acOB IS K&KJ0TO Meproa

BpPEMEHH TJIAHUPOBAHUS;

OcymectBisercs: GOpMUPOBAHUE 3aKa30B HA IMOMOJIHEHHUE 3aM1acoB C y4€TOM HE0OXOAMMOT0 BPEMEHH!

OTIEPEKCHHUS.

3ananue 2.I1puembl paboThl C MHOTOCTPAHUYHBIM TEKCTOBBIM JOKYMEHTOM.

1. CkommpyiiTe TOKYMEHT, CO3JJaHHbIN B 3aanuu 1,4eTbipe pasza. Kaxnoe undopmanmonHoe nucbmMo
JOJKHO PacIioyiaraThCsi HA HOBOM CTpaHMIIe. 3aaiiTe HyMepalluio cTpaHuIl (BBEpXY CTPaHHUII,
crpaBa).

2. Ordopmatupyiite ab3aIpl TEKCTa KaXXA0r0 HHHOPMAITMOHHOTO TUChMA CIEAYIONUM 00pa3oM:

e 1l-e mucemo: mpudt Times New Roman, pasmepl2nr, ¢ KpacHOMH CTPOKOit (OTCTYIIOM);
BBIPABHUBAHKE — 110 IIIUPUHE;

e 2-¢ uchbMo: mpudt Arial, 14T, ¢ BUCsAYEl CTPOKO# (BBICTYIIOM); BBIPABHUBAHKE — 10 JICBOH
rpaHwuIle; ab3aIHbIe OTCTYIBI — IO 2 CM CJIEBA U CTIPaBa;

e 3-c¢ nmuceMmo: mpudt Times New Roman, 10nT, BeIpaBHUBaHHKE - TIO IIUPUHE;

e 4-e mucbMo: pparMeHT OTHOPMATUPOBATH KaK BO BTOPOM MHUCHME, TOIB3YSICh PEKUMOM
dopmar no obpasny (I'masuas — bydep oOmena — @opmat o obpasiy).

e 5-¢ MUCHMO: TIEPBEIi a03a1l OTPOpPMATHPOBATH, KaK B TPETHEM ITUCHME, MTOJIB3YSACh PEKUMOM
dopmar 1o obpasiry.

3. 3amaiiTe CTHIIb 3aT0JIOBKOB Ha KaXKI0W CTpaHUIIE, UCIIONIB3YS MA0IOHBI cTuiei. [IJisg 3Toro Beiaenure
3aroJIOBOK M koMaunoH I masHas — CTHIN 3a1aliTe CTHIE «3arojI0BOK 2.

4. CospnaiiTe ornaBieHHe JOKYMEHTA. Y CTAHOBUTE KYpCOp B caMOe Hadajao JOKYMEHTA, BHIITOHUTE
komaHy Ccputkn — OrnaBieHue — BeIOepume HydcHoe. Byoem coz0ano oenagnenue 0oKymeHma.
Hcnonw3ys oenaenenue, nepeiioume Ha mpemuio cmpanuyy 0OKyMeHma.

5. Ilocne nepsoco nucvma nomecmume 3akiaoxy (Becmaexa — 3axnaoxa) ¢ umenem Iucomol. Ilpu
VCMAHOBKU 3aK1A0KU NPOCAeoume 3a NOI0MHCEHUEeM Kypcopa Ha cmpanuye, max Kaxk nosdice oyoem
npoussedeH 80368pam 6 Mecmo 3aKiaoku u3 opyeou yacmu ookymenma. Ilocne nabopa umenu
3axnaoku 3aguxcupyime ee kHonkou /lobasums. Mms 3ak1aoxku He 00JHCHO COOepAucamsb npooebl.

6. Ycemanoseume xypcop 6 konye mpemvezo nucoma. /lanee nocmagome 00blYHYI0 CHOCKY GHU3Y
0oKymenma ¢ mexkcmom « Tpemove nucomoy.

7. Bcmasvme 6 koHye kasi# 0020 nucvma c6010 hamunuio, UMs U OMYECmeo, noab3ysach KOMAHOaAMU

Daiin — lapamempuor — IIpasonucanue — [lapamempuvl asmo3zamensvl, 8 noie 3amenums geoume



cumeon «/», 6 none HA nabepume nonnocmoio céoro @®HUO, naxcmume kHonky JJobasums. Imumu
OelicmeUusMu 8bl NOOBA3ANIU K CUMBOTLY «/» 8010 hamunuto, ums, omuecmso. llepetioume k nepgomy
a6sayy c nomowwio 3axkniadku. Beeoume c knasuamypol cumeon «/» - noaseamces eawiu PHO. anee
nocmagvme ®HO nocne kaxrooz2o nucvma.

8. Ionwzysace komanoou I nasnas — Pecucmp(Aa), nepegpopmamupyiime mexcm nepgoeo abzaya
Kaxco020 nUCbMa ciedyrouum 00pazom:
Iucvomo 1 — «Bce nponucHviey,;
Ilucomo 2 — «Bce cmpounviey,
Ilucomo 3 — «Hauunamo ¢ nponuchwvixy,;
Tucomo 4 — «Hzmenumo pecucmpy;
Iucvmo 5 — «Kak 6 npednoscenusixy.

Neo2

Odopmiienne 1en0BoOi KOPPECTOHACHIIUT

1. OTKpOWTE TEKCTOBBIN PENAKTOP.

2. YcTaHOBHTE HYXKHBIH BHJI 9KpaHa - Pazmemxa cmpanuyvt (Buo/Pazmemxa cmpanuybi).

3. YcTraHoBUTE TapaMeTpbl CTPAHUIIBL, UCTIONB3Ys KoMaHny: Patin/ I[lapamempwvr cmpanuyst (Bknaaku [lona u
Pasmep 6ymacu) (pasmep 6ymaru - A4; opueHTalus - KHWKHAS; OJIs: JIEBOE - 3 cM, IipaBoe - 1,5 cM, BepxHee 3
cM, HIXKHeEe - 1,5 cMm),

4. YCTaHOBHTE MEXCTPOYHBIH HMHTEpPBAN, HCIONB3Yysd KoMmMaHay Popmam/Ab3ay (Bkiaagka Omcmynsl u
uHmepeavl) - MOIYTOPHBIN, BRIPABHUBAHUE - 10 LICHTPY,

5. Habepwure Tekct, mpuBEICHHBIN HIDKE. B mporiecce Habopa Tekcta MeHsiTe HadepTanue, pasmMep mpudTa (Iuis
3aroyioBKa - 14 mT.; A7 OCHOBHOTO TEKCTa - 12 MT., TUMBI BEIpaBHUBAHUS a03alia - O LEHTPY, MO0 MIUPHUHE, IO
[IPaBOMY Kparo), UCIIOJIb3Ys] KHOIKU Ha MaHEJsIX HHCTPYMEHTOB.

OO0pas3er 3aaHus:

I[MTPUTJIAIIEHUE
YBaxkaeMbli
rocnioiuu Axoe Muxatinosuu Opnog!
[Ipurnamaem Bac Ha HayuHyI0 KOH(pepeHuuo «MHpopmaTu3anys COBpeMEHHOTO O0IIECTBaY.

Kondepenuust cocroutcs 20 Hosa6pst 2007 r. B 12.00 B koHpepeH11-3a1e TeXHOIOrMUecKOro KoJIeaKa.

Yuenwvui cexpemapo
C.A. Ilemposa
6. 3aKITI0YNTE TEKCT MPUTIIANIEHUS B PAMKY U TTPOU3BEINTE IBETOBYIO 3AJIMBKY.

e HuwxHuil n1eBblil OJI3YHOK MOCTAaBbTE HA 2 CM., BEpXHUI JIEBBIN NIOJI3YHOK ITOCTaBbTE HA 3,25CM, MPaBBIi
IIOJI3YHOK TIOCTaBbTE Ha 15 cM.

® BbIJEJIUTE BECh TEKCT MPUTTIAIICHNUS U BBINOIHUTE KoMaHay Popmam/I panuyel u 3anuska;

e Ha BKJIaJKe / panuya yCTaHOBUTE NapaMeTpPhbl TPaHUIL:

e THUII - paMKa; HIMPUHA JINHUY - 3 NT.; IPUMEHUTS - K ab3airy;

e IIBET JIMHMH - 110 BauleMy ycMOTpeHuto (puc. 1.3);

e Ha BKIIajJKe 3anuexa BeIOEpUTE 1BET 3aMUBKU (puc. 1.4);

® YKaXHUTE YCIIOBUE IPUMEHEHUS 3aJIMBKU - IPUMEHUTH K ab3ayy; . HaxMuTe KHONKYy OK.

Ne3

Co3aaHue TEeKCTOBBIX IO MPOQUITIO CHEIHATBHOCTH



1. Co3narh TUTYIBHBIN JIUCT U CTPYKTYPY KypCOBOM paboThI 1o crieruanbHOCTH «FOpucnpyaeHusy (CMOTpu
JOKYMEHT
2. Coz0oams cmpykmypy OOKYMeHmMA U 6CIMA8UMb 021a61eHUe
OdopmiieHre BTOPO# CTPAHHIIBI
1. Ha emopoui cmpanuye mpu pasa nasxcams Enter.
2. Ilocmasums Kypcop 6 nycmou nocieoHull ab3ay 6mopou Cmpanuybl U CMasums paspulé CMpaHuybl.
Ogopmnenue mpemoeti cmpanuyvl
1. Ha tperneii crpanuiie Habpath 3aronoBok BBEJIEHUE u naxxats Enter.
2. Od¢opmuts 3aronosok BBEJIEHUE ctunem 3aronoBok 1.
OdopmiteHre YeTBEPTON CTPaHUIIBI
1. Ha yerBepToii cTpanulie HAOPATh 3aroJIOBOK MepBOii rnaBbl: KOpuanyeckuii coctan
yowuiicTBa, HaXkaTh Enter.
2. Odopmuth HaOpaHHBIH 3aroJO0BOK CTHIIEM 3arojioBOK 1.
3. B mycrom aG3arie mocie 3arojoBka HaOpaTh TEKCT: 3/1eCh OYAeT TeKCT NEePBOM TTIaBbI U
Haxath Enter;

OObeKkTHBHAs CTOPOHA KaK JIEMEHT COocTaBa youlicTBa
CyObeKkTHBHas CTOpOHA cocTaBa youiicTa
Cy0OmbekT cocTaBa youiicTBa
Buapr youiict

4. OTt0o0pa3uTh Ha 3KpaHe 00JaCTh HABUTAIUM, JJIsl 3TOTO BBIIOJHUTH KOMaHy: Bug—O0nacTth
HaBuranuu. Ha nanenu HaBuranuu 6yzaer oToOpaxaTbcs CTPYKTYpa 3aroJOBKOB KypCOBOM
paboTHhL.

5. BcraBuTh aBTOMaTHYECKOE OIJIaBJIEHUE HA BTOPOM cTpaHuLe. /{1 3TOro BEIIOIHUTH
cienyomue aecteus: @ [loctaBUTh Kypcop B NEPBBIi IycTol ad3all Ha BTOPOU CTpaHHULIE; @
Beimonnuts koManay: Cebuiku—OraBieHne 1 BCTaBUTh IIEPBOE aBTOCOOMpaeMoe
orjapjcHue 1;

¢ B co3ganHoM ornaBieHun 3aMeHuTh ¢i1oBo Ornaienue Ha COJIEPXKAHUE u
BBIPOBHATH AaHHBIN a03ar I1o nentpy;
6. C momombto 001aCTH HABUTALIMY TIEperTH B pazaen FOpuaudeckuii coctaB youiicTaa.
7. BcraBuTth B mocnenHeM ab3alre yeTBEpTON CTPaHMILIBI Pa3pbiB CTPAHULIBL;
Odopmiienne msATOM CTpaHUTIBI
1. Ha nsAToli cTpaHuIie caMOCTOATENbHO HaOpaTh 3aroJI0BOK BTOPOii rmaBsl: CocTaBbl yOMICTB pU
00CTOSITENLCTBAX, OTATYAIOIINX HaKa3aHue U HaxkaTh Enter. Opopmuth HaOpaHHBIN TEKCT
ctuneM 3arojioBok 1. B mycTom a03arie mocine 3aroioBka HabpaTh TEKCT: 31ech OyleT TeKCT
BTOPOW I'1aBbl U HaxKaTh Enter;

YOwuiicTBO nH11a, 3aBEIOMO JJIi BHHOBHOTO HAXOSIIETOCS B OECIIOMOIIIHOM COCTOSIHUH, 8 PABHO
COITPSAKEHHOC C MOXHUIICHUEM YCJIOBEKA UJIM 3aXBAaTOM 3aJI0KHHUKA

YOUIICTBO KEHIIUHBI, 3aBEIOMO JJIs1 BAHOBHOTO HAXOIAIICIHCS B COCTOSTHUN OEpeMEHHOCTH
YOuiicTBO, COBEPIICHHOE C 0CO00M KECTOKOCTHIO

2. Bmuecrtu B oriaBiIeHHE 3arOJIOBKH BTOpOfI TJIaBBI, JJIA 9TOr'0 BBIIIOJIHUTE CIICAYIOIIHEC )ICI\/'ICTBI/ISII

OdopMmieHne mecToi CTpaHUIbI

[Toxymenue Ha youiicTBo

Coyuacrue npu youicTae

COBOKYNHOCTH NpHU yOUINCTBE

HakazyemocTs 3a yOUiICTBO Mpu 00CTOATETHCTBAX, OTATYAIONINX HAKa3aHUE

1. OOHOBUTH OTJIABJICHHUE.

Ned
[IpoekTupoBanue U 3aMoiHeHNE TAOJTUYHOTO TOKYMEHTA

Co3natp TabIUIIBI BEIOMOCTH HAYMCIICHUS 3apabO0THOM IJIATHI 3a JIBa MECAIla Ha Pa3HBIX JIUCTAX AJICKTPOHHOMN
KHUTH, IPOU3BECTH PACUYETHI, COPTHPOBKY.



BEJJOMOCTbh HAYHUC/TEHUA 3APAFOTHOH ILTATBI
TabenbHbIit Oxnan | Ipemn Beero Yaepxanus | K Bbijiaue
HOMEp ®amminsa 1.0. (pyo) 4 (py6) HATHCIICHO (046
(py) pyo) (py0)
27% 13%
200 | ITerpos U.T. 4500,00 ? ? ? ?
201 | Banos U.T. 4850,00 ? ? ? ?
202 | CrenanoB A.H. 5200,00 ? ? ? ?
203 | Illopoxos C.M. 5550,00 ? ? ? ?
204 | I'anxun B.2K. 5900,00 ? ? ? ?
205 | IToptaoB M.T. 6250,00 ? ? ? ?
206 | Opnosa M.T. 6600,00 ? ? ? ?
207 | Crenkun A.B. 6950,00 ? ? ? ?
208 | XKapos I'".A. 7300,00 ? ? ? ?
209 | Cronko O./1. 7550,00 ? ? ? ?
210 | dpeiakun C.C. 8000,00 ? ? ? ?
211 | Imapo H.T'. 8350,00 ? ? ? ?
212 | amkuaP.H. 8700,00 ? ? ? ?
213 | Crenxos P.X. 9050,00 ? ? ? ?
Bceero ? ? ? ? ?
MaxkcuManbHbIN ?
JI0XO0J
MuHMMaIbHBIHA ?
JI0XO0J
Cpennuii noxon ?
ITopsimok paboThI:

1. 3amycTUTh peJaKTop JIEKTPOHHBIX TAOJIHUI] M CO3/IaTh HOBYIO 3JIEKTPOHHYIO KHHUTY.
2. Co3zpaiite Tabmuiry pacdera 3apabOTHOM MIaThl 0 00pasiy. Beinenure oTaenbHbIe SUSHKY IS 3HAUCHU T
[Tpemun u Y nepxanus.
3. Paccuuraiite:
[Tpemus=Oxnan x %lIpemun;
Bcero nauncneno=Oxnaa-+lIpemus
V nepxanne=Bcero Hauncneno x %Y nepxanus
K Beimaue=Bcero nauncineno-Y nepxanus.



4. PaccumTaiiTe UTOTH MO CTOJNOIAM, a TAaKK€ MAKCUMaJIbHBIA, MHHUMAIBHBIA U CPEAHUU JOXOIBI TIO
JIaHHBIM KOJIOHKH «K BBIaue).

Ne5

Ounbrpanus uapopmanuu. Bueapenue u cBsi3biBaHle 0ObEKTOB.

Saua}me 1. B Taﬁ.]'ll/llle «I[OXO)I COTPYZ[HI/IKOB» BbBIIIOJIHUTDH COpTHpOBKy Hu (l)I/IJ'IBTpaIII/IIO JAHHDbIX.
Al B | c | D | E | F e
1 Pacuyem doxoda compyOHUKOE op2anusautl
| 2 | T: 113 KOHCTAHT:
Heobnaraemmeli 400,00
| 3 | Hanorom Aoxof
EN % NOJO0X0NHOMD Hanora 13,00%
% OTYMCNEHWA B

5 BnaroTEOpUTENEHEIR doHg 3,00%
| 6 |
| 7 T ua pacyera 3aj THOW NNaTtkl

8

o MogoxofHeR OTumcnenua e Bcero
O 1.0, Cknag, BnaraTEopUTENEHEIR K Bblgaye
nin Hanar YABEKAHO

9 tiong

10| 1|Metpoe B.C. 1250 ? ? ? ?

11| 2|AnToHoea H.T. 1500 ? ? ? ?

12| 3|BuHorpagoea HH. 1750 ? ? ? ?

13| 4|Tyceea KO 1862 ? ? ? ?

14 | 5|0enucoea HEB. 2000 ? ? ? ?

15| B|3afuee KK 2250 ? ? ? ?

16| 7|MeaHoea K.E. 2750 ? ? ? ?

17 | 8|Kpaeyedko L 3450 ? ? ? ?

18 Hroro: ? ? ? ? ?

3aganme 2. B Tabimue «CpeaHsisi romgoBasi TeMIlepaTypa BO3AyXa» BbINOJHUTh YCJIOBHOE
¢opmaTupoBaHue U BBO/ JAHHBIX.

A [Blc|D|E|JFle|H]T]dlK]L]|M]

11| CpefHAA rofoBan TeMMNepaTypa Bo3ayxa
2

0 = =a ol &

Sl s|h||2]2|E|B|2]8|8

2le|m|2|la|z|g || & T
3 [lopon T|lE|s|s|z|E|=S|m|o|D| | =
4 |Mockea 210 -3] 5)13|20(23|24[15| 7| 4[12
5 |CapaToB A3 1M 6 18|24|25(15| 8| 5|13
6 | Barymu 6| 6| 9|14 20/23|24[(19|16] 11| 9
7 |BnagweocTok | -14[-10] -3 |8 17(20(20(14| 6 -10
8 | OMCK -19|-18 0 18|16[15]|10 A10[-17
9 | Hopunbck 23 19(-11] 3l 812|156 3| 13|22

Puc.4. Ucxonuvle nannble a1 3agaHus 2

Koncomupanus JanHBIX.

Co3paiite B PaGoueil kHUre JTUCTBI ¢ UMEHAMHU MECALIEB M KBapTaJIOB JUJIsl pacueTa 3apabOTHOM MaTel
paOOTHUKOB U CO3/1aliTe B HUX TaOHIly cienyromeii popmal:

Benomocth Haunc/ieHus1 3apa00THOI IUIATHI 32 2007 roxa
IMpouent npemuu - 40 (mooicem usmensmocs excemecsuno)
No Karero 3 HOI[O-E( HeHCI/Iu- O6V1u1/1 Haz-g | TIpemn | Beero Cymma
pus |23PIWIATA| onHElf |OHHBIA | | q NOIIAT K
w/n | Pamunms, Hanor | domng | mamor | 2BKa BbIJaue
2 3 4 5 6 7 8 9 10 11

AnekceeB A.A.[Bcmom. | 2000
benos b.B. IIpouss| 2500
Boakosa A. JI. [IIpouss| 3200
lankmaa B.II. | Wk 3000
Hponos K.H. Nux. | 4500

A (WIN|F |-




Kermos I1.P. Pyk. 5000
3enenoB B.I1. |Bcmowm. | 1800
Wpanosa H.E. |[IIpouzs| 2800
Kmroesa H.A  [IIpouss| 2200
10 [Hocos JI.®. Pyxk. 6300
UTOI'O

[(e} el EN]{op]

(Konconuoayust no pacnonodicenuro)

Coznaiite TaOaMIly HaYMCIACHUN 3apa0OTHOW IaThl 3a 1-i kBapTanm myreM KoHcoawmpammu Tabmuil 3a Tpu
Mecsna:

® CKONUPYWTE MIANKYy U cojaepxumoe rpad 1-3;

®  BBIJCIHTE TE SIYCHKH, B KOTOPHIX HYKHO HOIYYUTh CYMMY JQHHBIX M3 TPEX MECALEB KBapTaia;

e BbINoONHUTE KOMaHAay annvie/ Konconuoayus, ycTaHOBUB B 1MAIOrOBOM OokHe (yHkuuoo Cymma,
dnaxok "Cozdams cea3u ¢ uUCXOOHbIMU OaHHbIMU", U, UCTIONB3YS KHOIIKY </[o6asumb™> pU BBOJIE
CCBUTKH (CCBUIKH JIeNaTh HA 00JacTh COJIEpIKa - TEILHOM YacTH TaOJMIIbI, BKIIOYAONIyto rpadsr 4-11)
JIMCTOB 32 STHBapb, ()eBpajib, MapT.

[Tonmy4yeHHbIE pe3yIbTaThI COCTABIISIOT BEAOMOCTH pacueTa 3apab0THOM IJIaThl ¢ MCIIOIb30BaHUEM

KOHCOJIMIAIIMY HECKOJIBKUX pab0oyuuX JIMCTOB.

Neo 7

Coznanue cBOJHBIX TaOIHIl ¥ TPOMEKYTOUYHBIX UTOTOB.

OnmunM u3 Hambosiee MOUIHBIX cpenctB EXxcel mo pabore ¢ 0Gazamu JaHHBIX SBISIOTCS CBOJHBIC
Tabmuibl. OHY MOJIE3HBI KaK JUIs aHaIu3a, Tak v 171 000011eHus nHpopMaluu, XxpaHseiics B 0a3e JaHHBIX, Ha
pabounx mHucTax, BO BHEMHUX ¢ainax. CBOAHBIE TAOTUIBI SBISIOTCS JAUHAMUYECKUMH OOBEKTaMH,
MO3BOJISIFOIIMMY BBIBOJIUTH MH(POPMAIIUIO C PA3JIIMYHON CTENEHbIO I€TaIU3al|H.

[Ipoananusupyem 0a3y AaHHBIX, IPEICTABICHHYIO HUXKE:

@Damunua |Tun exknaoa |(Pazmep éxnaoa |Omoenenue 6anka
IIpumeyanue
CunopoB  |Tekymuit 23100000 CesepHoe BPEMEHHO BbIEXall
@®ponoB  |meno3ut 4159000 LentpanbHoe
Cupopuyk |Tekymui 123 3anagHoe
Baruep TeKYIIUH 3888000 CesepHoe CMEHMUJI aJjpec
[letpoB  |Texymmii 21758 CesepHoe
HWBaHoB JETIO3UT 559000 HentpansHoe
I'puropseB |Texymuit 5000500 LlenTpanpHoE
UepHOB  |TeKymIHiA 73000000 CesepHoe
KpuBnos |rexymmit 1760300 CesepHoe nepeBén B Ipyroe
OTJeNIeHHe
Psa6oB TEeKYIUH 77200000 3anagHoe
CrenaHoB |EMO3UT 45300000 LlenTpansHOE




WBanoB  |memo3ut 50959000 LlenTpansHOE
Kpyrios |menosur 12859000 LlenTpanpHoe
OENOPOB  |TEKyIIHA 34500000 CeBepHoe
TapakaHOB |TeKyIIHiA 47600000 CeBepHoe
CunopoB  |1eno3ur 29800000 3amagHoe
Koznos JIeTIO3UT 67300000 3amagHoe

Brinmonuum komanny /lannsie/Ceoonan maonuya:

B paccmarpuBaeMoM mpuMmepe JAeTaTM3UPYyeM CBOAHYIO TaONWIly IO THUIy BKIaga. Pesymbrar
MpeACTaBIeH "~~~ ° —

A, | B C
22 |Cymma no nonw Pazmep eknaga
23 |OrneneHde haHka Tun Exnaga |Boero
|24 |ZanagHoe A EnozuT 97100000
25 TEKYLLMA 77200123
26 | 3ananHoe Boero 174300123
27 [CeeepHoe 183870058
28 |LleHTpaneHoe 118636500
29 | 0bwmi wror 47 700REE1

Neo 8

HpaRTI/I'{eCKOC INPUMEHECHHUE CPEACTB MYJILTUMEANSA 1JIsI BU3YAJIU3aAlIUHN I/IH(l)OpMaIIHH.

Co3snatp npeseHTaiuio B PowerPoint.
1 cnaitn — Ha3Banue pabotsl «Padora ¢ aiiamu n nankamu B Windowsy, aBTop.
2 cnaim — MeHno:
Co3nanue manku
Coxpanenmne ¢aiijia B Hy:)KHOH Nanke
KonupoBanue ¢aiiia
Crnaiin 1oJKeH coJiep KaTh TMIIEPCCHUIKU Ha cllaidibl 3, 4, 5, nepexo Ha ciaiiasl 6, 7.
3 cnaiin — Co3aanue MankKu.
Ha cnaiine npenycMoTpeTh KHONKY BO3BpaTa B MEHIO.
4 cnaitg — Coxpanenue (ailia B Hy:>KHOH NAamnke.
Ha crnaiige npenycMoTpeTh KHONIKY BO3BpaTa B MEHIO.
5 cimaiin — KonupoBanue ¢aiina.
Ha crnaiine npenycMoTpeTh KHONIKY BO3BpaTa B MEHIO.

6 criaiin - O00 MHe: BO3pacT, MECTO POXKAEHHUS, MECTO yu€Obl, Oyayias mpodeccusi, HHTEPECHI, TOCTHIKEHUS.
7 cnaiin — BeiBoa (4TO 51 y3HAI HOBOTO, TJ€E SI MOT'Y 3TO IPUMEHHUTb.

B npe3enTanmio BCTaBUTh HECKOIBKO PUCYHKOB.
[Ipe3enTarys JOHKHA COAEPIKAaTh AHUMAIIMOHHBIE () (DEKTHI.
[Tpu BBICTABIEHNH OLIEHKH 32 TPE3CHTAIMIO YIUTHIBACTCS:
- COJIEpKaHHE;

- Xy/I0)KECTBEHHOE 0(hOPMIICHHUE;



- TPAMOTHOE HCIOJIb30BaHUE TEXHUYECKHX BO3MOKHOCTeH PowerPoint (anuMaronHbie 3 (eKTsl He JODKHBI
OBITH 3aTSHYTBIMH, CJIAMI HE TOJDKEH OBITh MEperpyKeHHBIM, pa3yMHbIE 2 (EKTHI).

Ne 9

[Toctpoenue B/l o 3ajaHHOM CTPYKTYpE.
1. Cosznmanue myctoi 60a3pl JaHHBIX.
. Beiopate @aiin — Coznats. Ha skpane oTkpoercst okHo auanora Co3mganue, BeiOpaTh HoBast 6a3a qaHHBIX, B
none Mwms ¢aiina nath cBoe uMs 1 Haxkath Co31aTh.
3amanue No2. Coznanue Talnuil.
B oxne 6a3b1 qanubix BeiOpaTh Coznanune — Koncrpykrop Tabmiui. BBogum moss ¥ TUIIBI TaHHBIX:
damunus (TeKcToBbIN), Mst (TeKcTOBEIH), OT4eCcTBO (TEKCTOBEIN), Anpec (TekcToBkIil), Tenedon
(mudporoii), Cienmanu3anus (TEKCTOBbIN ), 3aKpPhITh.
2. B oxne «CoxpaHUTh U3MEHEHHUS ...» BBIOpaTh «Jla», 3amate ums Tabmuiel — «CTyISHTHI.
3. B okne «KmroueBsie mosist He 3aaHb» BeIOpaTh «/la». KoHcTpykTop aBTOMaTHuecku cozaact noie Koa.
4. Tlepeiitu B pexxuM TaOnuIpl, BBECTH B TAOJIHINY TaHHBIC ITO 00pa3Iy:

1.

1.

CryaeHTsl
Kon| ®amunus | Uma | OTyecTBO Anpec Tesaedon|Cnenuanuzanus
1|Cepree  |AugapeiiJIbBoBuu  [r. Jonronpynusiii 4579864 (rexHomor
2 [Ipockypun | Auapeii [letpoBuu 1. MockBa 4758697 |rexnoimor
3/CmuproBa (Onpra [MBanoBa |r .Mocksa 6574893 |oyxranTep
4|0OpnoBa WNuna |OneroBHa |[r. Jlonronpynusiii 4567832 |6yxrantep
5|AxieeBa [Bepa [[lerpoBHa |r. MockBa 6573847 |rexHomor
6 /bepe3kuna |(AnHa |PomanoBHa |r. JItoGepiisr 5567382 |rexHomnor
7l'oBopoBa |luna |EBrenbeBHa|l” .JIroGepiibi 3456543 |rexHo0T
8/CemenoBa |Ompra |CepreeBHa |r. MockBa 4545654 |Oyxranrtep

2. B Toii xxe 6a3e naHHBIX co3naTh Tabuy «CTyASHTHI U 3a1aHus» IpH oMoty KoHcTpykTopa Tabnui

CmMyOeHmbl U 3a0aHUs

Koo| ¢pamunus Onucanue 3a0anus \Hauanvnas oama|Koneunas oama
1/CepreeB | DnmekTpoOHHas MmouTa 12.03.2004 15.05.2004
2|[IpockypuH TenexoHpepeHINN 10.02.2004 20.05.2004
3|CmupnoBa |bpaysep 20.01.2004 15.04.2004
4|Opnosa Cnyx0a FTP 15.01.2004 25.04.2004
5|/AmmnneeBa ([IouckoBblie cuctemsl HTEpHET 30.01.2004 10.05.2004




CcmyOeHmbl U 3a0aHUS

Koo| ¢pamunus Onucanue 3a0anus \Hauanvnas oama|Koneunas oama
6|bepe3kuna MuTepHer-2 25.02.2004 30.05.2004
7\l'oBopoBa |IP-Tenedonus 25.02.2004 12.05.2004
8|CemenoBa |[ToaxmroueHue k UHTEpHETY 10.03.2004 30.05.2004

3. Broii xe B]] coznars hopmy no tabnuie «CTyaeHTbI».

Ne 10.

Bo3moxunoctu CIIC. IIpunuunst padorsr CIIC.
OdopMHTH OTBETHI B TEKCTOBOM PEIAKTOPE.

1. B cnoBape TepMHUHOB HailTU onpeaeleHns], yKa3aTh UICTOUHHUK.
- HUKT
- ABTOpPCKOE IpPaBo
- 3HaK oXpaHbl aBTOPCKOI'0 IIpaBa
- Hudopmanms 06 aBTOPCKOM TIpaBe
- OObeKThbl aBTOPCKUX IIPaB
Hcnonb3ys kapTouky noucka, HailTu "3akoH 00 uHpopMauu, UHPOPMALIMOHHBIX TEXHOJIOTUSAX U O 3aIIUTE
uHpopmanuu". OnpenenuTs HoMep, AaTy IPUHATHSL.
B tekcre 3akona "3akoH 00 nH(opmaluu, THGOPMAITMOHHBIX TEXHOJIOTHUAX U O 3alIUTe HHPOpMauu'" HaWTH
OIpeAeIEHUs:
- Hudopmanus
- HudopmanroHHbIe TEXHOJIOTUU
- Hudopmanmonnas cucrema
- KonounenmansHocts MHGOpMAIIH
- DNEeKTPOHHBIN JOKYMEHT
4. Hcnonb3yst CTPOKY OBICTPOTrO MOMCKA, ONIPENIEIUTh OTBETCTBEHHOCTh 32 HAapYyIIEHUE aBTOPCKUX IPAB.
5) Bcraree Ko3zybenko FO.B. "3amuTa aBTOpcKux mnpap Ha nporpammsl aast OBM"  HaliTi naHHBIC 00 ypOBHE
IIUPATCTBA B PA3IMUHBIX CTpaHaX.
6) B cmpaBouHOl HH(MOpPMAIUK HAWTH:
- IlepeueHb npa3aHUYHBIX JHEU
- Kypc nommapa CIIIA u eBpo B TeKyleM roay
- MuHuManeHbIN pa3mep oriarsl Tpyaa B PO
7) Ucnonw3ys CTpOKy ObicTporo moucka, HalTu "KBanmndukalMOHHBIM CHOPAaBOYHHMK JIOJKHOCTEN
PYKOBOIUTENEH, CIELMAIMCTOB U APYTUX CIyKalmuXx'. B 5 TOM TOKyMEHTE 03HAKOMUTBHCSA € TOJKHOCTHBIMU
obsizanHocTsiMu  "BYXTAJITEP".

1. Ucnonw3ys pasznen Kogekcel, Ha cTapToBO#l cTpaHuie OTKpbITh «Hanoroseii kogexc POy, u. 1. B
JNOKYMEHTE, HWCIONb3ysl KHOMNKY OriaBieHue, OTKpbITh T 2. Mcmonws3ys CTpOKYy IOMCKAa, HAWTH BCHO
UH(QOPMAIIHIO TI0 PErMOHANBEHBIM 3aKOHAM M 9KCHOPTUPOBaTh HaiaeHHble (pparmeHTsl B MS Word, B HOBBII
nokyMeHT. BBectu 3arosioBok Kopaekcol ctuieM 3aroioBokl. YCTaHOBUTH MEPEHOC MO CJIOTaM, HyMEpaluio
CTpaHHULL.

2. Ucnonw3ys Kaptouky mowucka, Haiitu OOmactHOM 3akoH PocTtoBckoi oOmactn «O TpaHCHIOPTHOM
HaJiore». DKCIOPTUPOBaTh (parMEeHT ¢ JaraMH M HOMepaMu penakiuii aaHHoro 3akona B MS Word. K
BCTaBJICHHOMY ()parMeHTy BBECTH 3arojioBok KapTtouka mowmcka ctuiem 3aronoBokl u momzaroioBok O
TPAHCIIOPTHOM HAJIOT€ CTHJIEM 3arojIoBOK2.

C nomomnpto HHCTpyMeHTa CpaBHUTH C MPEAbIAYIIECH pelakiieil HalTH cTaThio JIbroThl O yruiaTe Hajiora
u skcrioptupoBath B MS Word n3meneHus 1o JaHHO# cTaThe.



3. Tlo nmate Bbixonma moxkymenTta — 2 utong 2010 roma ¢ momompto Kaprouku moucka Haiitu Ilpukas
Munduna 66H. YCTaHOBHUTD 3aKJIAKy IS MPUIOKEHUS 2 TaHHOTO JOKYMEHTa. JkcrmoptupoBars B MS Word
Oyxrantepckuii 6ananc — tabnuiy AktuBbl. K BcTaBieHHOMY (pparMeHTy BBECTH 3arojioBok byxrantepckuit
OanaHc cTuiieM 3arojioBoK?2.

4. Wcnonwsys [lanens uHCTpYMEHTOB, niepeiTH B pazaen IlyreBoaurenu, Beiopats H/IC - [IpakTuyeckoe
nocobue.

- Hcnonb3ys uHcTpymeHT M3MeHEHMS 3a NOCIEIHUM MECAL, HAWTH COOTBETCTBYIOLLIME W3MEHECHHUS W

AKCIOPTHPOBATH HalAeHHYIO0 nHpopMmalmio B MS Word.

- Haiitu 3akon ot 28.11.2011 N 338-®3, skcriopTrpoBath HaiiaeHHyt0 nHpopMarmio 8 MS Word.
- K BcraBneHHbIM parmeHTam J00aBUTH 3aroj0OBOK VI3MeHeHNe B 3aKOHBI CO CTHIIEM 3arojioBoK 1.

5. HUcnonw3ys Ilanens MHCTpYMEHTOB, mepeitu B pasaen CrnpaBouHas uHpopMarus, HAWTH DOpMeI
HAJIOroBOro yuéra U oTué€THOCTHU, HailTu popmy Hanorosoil nexnapanuu mo Hajory Ha J0XObl (PU3HUECKUX
aui, 3kcroprupoBatk B MS Word, no6asuts 3aronoBok CripaBka €O CTUJIEM 3arojoBokl.

6. Odopmienue paboThl B TEKCTOBOM pEIaKTOPE.

- B BepxHeMm kosioHTUTYJIE BBeCTH Ha3BaHue padotel, DO, rpynmy, aary.

- 3anaTh HyMepalu CTPAHUI] B HIDKHEM KOJIOHTHUTYIIE.

- BBIpOBHSTH TEKCT «I10 MIMPHHEY, 3a1aTh Bua mpudra Times New Roman, 12, kpacuyto ctpoky 1,25,
MOJYTOPHBIN MEKyCTPOUYHBIM MHTEPBAJ, HHTEPBAJIbl MEXKY BoripocaMu 12.

- VYcTaHOBUTH KypcOp B Hayalle TEKCTOBOT'O JOKYMEHTa, BBECTH 3arosioBok CozepxaHue.

- Co3pare aBTOMaTthueckoe ornamieHue: BkiIanka Cesutku, rpynna Oonaénenue, kHonka (OecnasneHue,
NyHKT MeHIO  Oenasnenue, BbIOpath popmart ornasienus, OK.

Ne 11
Opranu3anus NoMcKa HOPMAaTUBHBIX TJOKYMEHTOB 110 PEKBH3HTaM JIOKyMEHTA.

1. Haumu Kooexc

Hauioem 2 vacmo Hanozo6o20 xooexca P®.

OtkpoeM Bknaaky Koodekcei, B criucke Haiaute Hamoroblii kolekc 2 4acTh M JIBOMHBIM Ha)KaTHeM JIEBOU
KJIaBUIIIHM MHILKHU MO HEMY NEPEUIUTE B TEKCT TIOKYMEHTA.

2. Ilouck no nomepy ooxymenma

Haiioem Ilpuxaz Munucmepcmea ¢punarncoe PD Ne 167H.

OTKpPBITh KAPTOYKY IMOUCKA. Y CTAHOBHUTH Kypcop Ha mosie Homep. B mone aiist BBoia HabpaTh « I 671». HaXKaTh Ha
KHOMKY \B kapmouxy...\, \[Tocmpoums cnucox doxymenmos (F9)...\. BeIOpaTs HYXHBIH NpUKa3 U MEPEUTH B
TEKCT JOKYMEHTA.

3. HHouck no nazeanuro u 6udy 00OKymenma

Hartioem @edepanvhviii 3axon « 06 akyuoHepHvix 0ouecmsaxy

Ecnu nmeromasicss KapToyka IMOKMCKa 3alojlHEHa e¢ He0OXO0IUMO OYHUCTHTH TP MOMOIIH KHOMKH \Quucmums
Kapmouxy...\.
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B none Haszsanue ooxymenma BBECTH UCKOMYIO (hpa3y «Akyuonepuvie obwecmeay, naiee HakaTb KHOIKY
\Haiimu...\. B one Buo doxymenma BBECTH «3aKon» U3 TPEAIOKCHHOTO CITUCKA BRIOPATh HEOOXOIUMOE CIIOBO
U OTMETHTh €r0 «TaJlouKoit», Haxarh KHONKY \B xapmouky..\. \[locmpoums cnucox ooxymenmos (F9)...\.
Br10paTh HYHBIN 3aKOH U IIEPENUTHU B TEKCT JOKYMEHTA.

4. Iouck neodxoo0umoii pedaKyuu 00Kymenma

Haitioem peoaxyuro @edepanvroeo 3akona « 06 akyuoneprolx oowecmeaxy om 27 uions 2005 2ooa.

OtkpriBacM DenepanbHblii 3aK0H «O0 aKIIMOHEPHBIX 00IIECTBAaX», BEIOKMpaeM BKIAKy \Pedakyuu...\. B ctpoke
Ovlcmpbili nouck HaOUpaeM HMHTEpecyllyl Hac aaty «27.06.2005» u Haxumaem \Haimu peodaxyuio...\.
OTKpBIBacTCS JOKYMEHT B MHTEpECYOIIeH HAc penakiuu. s onpeaeneHus AeHCTBUS PeAakiuk BhIOUpaeM
Bkaanaky \Cnpaska...\.

5. Ilouck no npumepnomy cooeprcanuio 00OKymMeHma

Haiioem ookymenmul, paszvscusaowue nopsooxk npedocmasieHus OeKiapayuu no Hauioey Ha 00X00bl Pu3uU4ecKux
JIUY 2PAACOAHAMU, 3APESUCPUPOBAHHBIMU NO MeCHY NPeObl8aHUsL.

OTKpBITh KapTOUKy IIOMCKAa, IO HEOOXOJUMOCTH OYHUCTUTH ee. B mone Texcm ooxymenma HaOupaem
«Hexnapayus HJ[ @JI mecmo npebvisanue», nanee HaxumaeM kHonky \Haumu...\. Tlocne nepexoma oOpaTHO B
KapTO4Ky moucka HaxumaeM \[Tocmpoums cnucox 0okymenmog (F9)...\ u BoIOMpaeM MoaxosIIiii Ham.

6. Ilonyuenue und)opmauuu NO KOHKPDEMHOMY RpABO06OMY 60npocy

Hartioem omeem na B0NpocC, Kakue Kkamezcopuu HaloconiamejlbuuKo8 He umerom npaea npumeHnAims yYnpouweHHnyo
cucmemy HAN0200071094CeHU.

Beibepem Brnanky \[lpasosoii nasueamop..\ B  CTpoKe MouWcKa HabupaeMm «lIpumenenue ynpoweHHou
cucmemul HAN02000104ceHus». VI3 peIoKEeHHOro CIUCKa BbIOMpaeM HeoOXoAauMbli nokymeHT. CrpaBa OT
Hero OyIyT MpHUBEIEHbI OCHOBHBIC MOHSTHS, COJIEpKAIUecs] B HEM, BHIOMpaeM HEOOXOIUMBINA «3anpem Ha
npumenenue». \[locmpoumsv cnucox ookymenmos (F9)..\ otkpsiBaeM HK P® - HeoOXxoaumsbiii 00beM
nH(pOpMalLIUU KacaTeIbHO BOMpPOca OyIeT BBIJEIIEH.

7. Hoayuenue Koncyibmauui

Haitioem pazvsacuenue u koncynomayuro k cm. 346.16 HK P® o 603modcHoCmu omuecenust Ha pacxoowl
ApeHOHbIX naamediceli OpeaHu3ayull, NPUMEHAEMbIX YIPOUJEHHYIO CUCTEMY HAN02000I0HCeHUs.

Beioupaem Brimanky \Kooexcer..\ Haxomum Hanorossiii komexkc P® (2 yacts). BbiOupaem BKIAAKY
\Oznasnenue...\; Haxoaum pasuen «Dedepanvhvle HANO2U», KYNPOUEHHAS. CUCMeMA HATLO200OI0HCEeHUSY, TATIEe
U3 MPEAJIOKEHHOTO CIHCKA CTaTel HaxoauM HeoOxomumyro Ham «346.16» oTkpsiBaem ee. [1o comepxumomy
CTaThH HAaXOJIUM HEOOXOIUMBIN HaM MYHKT «O 803MONCHOCMU OMHECEeHUs HA PAcXo0bl ApeHOHbIX naamedlcell
opeanuzayuii...» CIpaBa OT HETO HAXKMMaeM Ha 3Ha4oK uH(popManuu. OTKPBIBATCS CIUCOK, COIEPIKAIIMA
JOTIOTHUTEIBHYIO HH(OPMAIIUIO 10 HCKOMOMY BOIIPOCY.



8. Heooxo00umo 3anoanums popmy

Hartioem ¢hopmy cuema-gpaxmypol u omxpoem ee 6 mabauyHom pedaxmope.

Bribupaem pasnen \Cnpasounas ungopmayus ...\ nanee Bpioupaem myHkt \@opmsr 6 MS-Word u MS-Excel...\,
\@opmbi Hanoeoeo2o yuema u omuemnocmu...\ B OTKPIBIIEMCS TOKYMEHTE UIIEM CChUIKY Ha «cuem-(hakmypa»
OTKpbIBaeM ee. Jlajee B OTKpBIBIIEMCS TOKYMEHT «Cuem-gpaxmypa» HaxumaeM 1o ccbuike \Crompems 0anmyio
¢opmy 6 MS-Excel...\.

Kpurtepuu oneHnBanus:

- 5 6aJTOB BBICTABJISIETCS, €CIIH MPABHIIBHBIC OTBETHI aHbl Ha 85-100% 3amanuii
- 4 Gayna BBICTABJISIETCS CTYICHTY, €CJIM NPABWIbHBIE OTBETHI JaHbl Ha 65-84% 3amanuit
- 3 Gayia BBICTABJISIETCS CTYICHTY, €CJIM MPABWIbHBIEC OTBETHI JaHbl Ha 50-64% 3amanuit

- 2 Gaiia BBICTABJISIETCS CTYICHTY, €CJIM MPAaBWIbHBIE OTBETHI JaHbl HA MeHee 50% 3amanuii



IMpuioxenue 2

METOIUYECKHUE YKA3ZAHUA JJ5 OBYYAIOLIUXCA IO OCBOEHUIO
JANCHUITIJIMHBI
OIL. 05 UndopmanuoHHbIe TEXHOJIOTHH B IOPUANYECKON 1eITETbHOCTH

Meroandeckue yKa3zaHus IJ1s CTYASHTOB 110 ocBoeHuto quciuiuinael OI1.05 Muadopmarmonnsie
TEXHOJIOTHH B IOPUIMYECCKOMN JCSITCIBHOCTH SBIISIOTCS  YaCThIO pabodveil MporpaMMbl AUCITUTUIHHBI.

PII[I — pabouas mporpamMma, yTBEp:KICHHAs IUPEKTOPOM KOJUIEMXKa JUIsl H3ydeHUs
mucruuinael - OI1.05  «MHpOpManMoOHHBIE TEXHOJOTHU B IOPHIMYECKOW jaesrernbHocTH». OHa
oTpeessaeT e U 3a7add JUCHUIUINHBI, (OPMUPYEMBIC B XOJIE€ €€ M3YUCHHS] KOMIICTCHIIUU H UX
KOMITOHEHTHI, COJICP)KaHUE M3Yy4aeMOTo MaTepuaia, BUJIbI 3aHATHI U 00BEM BBIIEISIEMOT0 Y4eOHOTO
BPEMEHH, a TAK)KEe MOPSIOK U3yUEHHUS U MPENOAaBaHus JUCITUTIIMHBL.

Jlist  caMOCTOATENbHOM y4eOHOW padoThl CTYACHTa Ba)XKHOE 3HAYCHHE WMEIOT pa3Jieibl
«CTpyKTypa U coiepxaHhe TUCHUIUIUHBI (MOAYNA)» U «Y4ueOHO-MeToau4Yeckoe U UHGOPMAIMOHHOE
ofOecrieueHre MUCUUIUIMHBI (MOnyns)». B mepBoM ykaspBaloTCA paszleibl MU TEeMbl H3ydaeMoil
muctuminael OI1.05 «MHpopMaoHHbIE TEXHOIOTUH B IOPUAMYECKOM JIEATEIBHOCTHY, a TAaK)Ke BUIBI
3aHATUN U TUTAHUPYEMBI 00beM (B akaJJeMHUYECKHX 4acax), BO BTOPOM — peKOMEHIyeMas JIuTepaTrypa u
nepeveHb pecypcoB HHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHOU cetn "MHTepHeT".

Jns mMOATOTOBKM K TEKYIIEMY KOHTPOJII CTYACHTHI MOTYT BOCIOJIb30BATHCS OLICHOYHBIMHU
cpeacTBamu, TnpeactaBieHHbIMA B [lpumokennmn 1 kK  pabodeil mporpaMme JIHUCIMILTAHBI
NudopmaninoHHbIe TEXHOJIOTHHU B IOPUIUYECKOMN JACSITEIBHOCTHU.

1. Onucanue Noc/1e10BATEIbHOCTH AeHCTBUI CTYAEHTA

[Tpuctynas K M3y4yeHHIO IUCLUIUIMHBI HEOOXOJMMO B MEPBYIO OuYe€pe]b O3HAKOMHUTHCS C
conepxanueMm PIIJI, rne B pasnene «CTpyKTypa M COAEp)KaHUE NUCLMILIMHBI (MOAYJISA)» MPUBEICHO
o0miee pacrnpesie’eHue 4YacoB ayAMTOPHBIX 3aHATUI M caMOCTOATENbHON padoThl MO TeMaM
mucuuruinibl OI1.05 «HpOpMalmoHHbBIE TEXHOJIOTHH B FOOMINYECKOH e TeTbHOCTH.

3am0roM yCHemHOro OCBOEHMSI JUCIMIUIMHBI SBISETCS PETYNSIPHOE MOCELIEHUE 3aHSITHH U
BBITMIOJTHEHHE TPEyCMOTPEHHBIX MporpamMmoit 3ananuil. [Ipomyck onHoro, a TeM 0ojiee HECKOJIbKUX
3aHATUN MOKET OCJIIO)KHUTh OCBOEHHUE Pa3/IelIoB Kypca.

Jlexuyu UMEIOT 1ENbIO JaTh CUCTEMATU3UPOBAHHBIE OCHOBBI HAYYHBIX 3HAHUU IO COJAEPIKAHUIO
qucuuruivHeL. [lpu u3yyennu u npopaboTke TEOPETUIECKOro MaTeprana He00X0AUMO:

— MOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN HA JIEKIMOHHOM 3aHSATUU MaTepuaj U JONOJHUTH €0 C
Y4€TOM PEKOMEH/I0BAHHOM 10 TaHHOM TEME JINTEPATYPhI;

— IIPUA CaMOCTOSTEJIbBHOM HU3y4YE€HUU TEOPETHUUYECKOU TE€MbI IIOATOTOBUTH KOHCIIEKT, UCIIONIb3Ys
pexoMenoBanHbie B PI1/] nuTeparypHble HCTOYHHUKY U 3JIEKTPOHHBIE 00pa30BaTeIbHBIE PECYPCHI.

[TpakTHyeckue 3aHATUS TPOBOJATCS C LENbIO YTITyOIeHUs U 3aKpEIUIeHUs 3HAaHUH, TOTy4YeHHBIX
Ha JICKIIUSX U B IIPOIIECCE CAMOCTOSTENHFHON pabOTHI C YI4EOHOM TUTEPATYPOH.

OOyyaroniyecs BBHIIOJIHSIOT OJIHO MJIM HECKOJBKO MPAKTUYECKUX 3a/laHUi TOJI PyKOBOJICTBOM
IpenojaBaTesisi B COOTBETCTBUH C U3YYaeMbIM COJEp>KaHUEM Y4eOHOTo MaTepuana.

[Tpu moAroTOBKE K MPAKTUUYECKOMY 3aHITHIO HEOOXOIMMO U3yYUTh WIM IOBTOPUTH JIEKIIMOHHBIN
MaTepHuall 110 COOTBETCTBYIOIIEH TEME.

2. CamocrosiTesqibHasi padoTa CTyJAeHTa

CaMmocTosTenbHast pa60Ta CTYACHTA — CaMOCTOATCIIbHAA yqe6Ha;1 ACATCIIBHOCTL CTYACHTA,
OpraHm3yeMasi KOJUIeKEM U OCYIIeCTBIsieMas 0e3 HEMOCPEACTBEHHOTO PYKOBOCTBA Mearora, Ho 1o
€ro 3aJ]aHusIM U MO0/l €T0 KOHTPOJIEM.



Ilenu camocToATEeTbHON PaOOTHI:
— CHCTEMaTH3alys U 3aKpPEIUICHUE MTOJIYYEHHBIX TEOPETUYECKUX 3HAHUN U MPAKTUYECKUX YMEHUN
CTYJICHTOB;
— yriy0OJeHue U paclupeHue TeOPETUYECKUX 3HAHUA;
— (opMupOBaHHE YMEHHUU HCIIOIB30BaTh HOPMATUBHYIO, IPABOBYIO, CIIPABOYHYIO TOKYMEHTALIUIO
U CIIELHAIbHYIO JIMTEPATYPY;
— pa3BUTHE M03HABATEIbHBIX CIIOCOOHOCTEM M AKTUBHOCTH CTYAECHTOB: TBOPYECKON MHUIIMATUBBI,
CaMOCTOSITEJIBHOCTH, OTBETCTBEHHOCTH M OPraHU30BaHHOCTH;
(GopMHpOBaHHE  CaMOCTOSITEIBHOCTH  MBIIUICHHS,  CIIOCOOHOCTEM K  CaMOpa3BUTHIO,
CaMOCOBEPIIECHCTBOBAHUIO U CAMOPEAIN3aLINN;
— BOCIHTaHHE CaMOCTOSTEIILHOCTH, KaK JJMYHOCTHOT'O Ka4eCcTBa OyIyIIEro CrenuainucTa.
CamocrosrenbHas padota cryaenta no gucuurminae OI1.05 «MupopmannoHHbIE TEXHOIOTHH B
IOpPIZ[H‘-IGCKOﬁ ACATCIIbHOCTHU ) BBIITOJIHACTCA:
— CaMOCTOSITEJIbHO BHE paclUCaHMsl yUeOHBIX 3aHATHUI;
— C UCHOJIb30BAHUEM COBPEMEHHBIX 00Pa30BaTEIIbHBIX TEXHOJIOTUI;
— paboTa co cnenuaIbHOM JUTepaTypoil i MOJArOTOBKH K TECTOBBIM, IPAKTHYECKUM U
71a00paTOPHBIM 3aJaHUSIM.

3. PexoMenganmnu mo padore ¢ TUTEPaATypoOil 1 HCTOYHUKAMH

Paboty ¢ nautepatypoii cienyer HaunHaTh ¢ aHanuza PIIJ], comeprkaiield ciucok OCHOBHOW U
JOTIOTHUTEIILHOU JIMTEPaTypPhl, a TAK)KE 3HAKOMCTBA C Y4EOHO-METOUYCCKIMHE pa3paboTKaMHu.

B ciyyaec BO3HHMKHOBCHHS 3aTPYyJHCHHH B IMOHUMaHUM YYeOHOTO Marepwaia CIeAyeT
00paTUTHCS K APYTUM UCTOYHUKAM, TJI€ U3JI0’KEHUE MOXKET OKa3aTbCsi 00JIee TOCTYIHBIM.

PaGora ¢ nuTeparypoid HE TOJBKO TOJIE3HA KaK CPEACTBO Oosee TIyOOKOTO H3Y4EeHHS
JTUCITUIIMHBI, HO U SBJSETCS HEOThEMJIEMOW YacThi0 MPOQECCHOHATBHON NEATEeIhbHOCTH OyAyIIero
BBIITYCKHUKA.



