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1. HEJIX OCBOEHUA JTUCHUTIIMHBI

1.1|O0pabaTbIBaTh TEKCTOBYIO M YHCIOBYIO HHPOPMAILIHUIO.

1.2|ITpuMeHATh MYJIETUMEIUIHBIC TEXHOJIOTHH 00pabOTKU M MpeCTaBICHUS HH(OPMAIIUH.

1.3]O0pabaTbIiBaTh SJKOHOMHUYECKYIO M CTATUCTUYECKYIO HH(POPMAILIMIO, UCTIONB3YS CPEJICTBA MAaKeTa MPUKIATHBIX TPOTrPaMM.

1.4|Ha3nauenue u Buibl HHOOPMAIIOHHBIX TEXHOJOTUH, TEXHOJIOTUH COOpa, HAKOIUIEHHS, 00pabOTKH, epeiad U pacpOCTPaHECHHS
UHPOPMAITHH.

1.5|CocraB, CTpYKTYpY, NPUHIMITBI PeaTU3aliuy U GYHKIHOHUPOBAHUS HH(POPMAIIMOHHBIX TEXHOJIOTHH.

1.6|ba3oBblie 1 NpUKIaIHBIC HHPOPMALIMOHHBIC TEXHOJIOTHH

1.7|lHCcTpyMEHTANIbHBIE CPEICTBA NHPOPMALTUOHHBIX TEXHOJIOTUM

2. MECTO JUCHMILTIUHBI B CTPYKTYPE OBPA30OBATEJILHOW MPOTPAMMBI

Iuk (paszen) OOIT: lon

2.1|TpedoBaHus K NpeABaAPUTEIbHOI MOATOTOBKE 00y4aI0LIErocs:

2.1.1|UudpopmaTuka

2.2 I[MCI_II/IHJII/IH])I N MPAKTHKH, VIS KOTOPBIX OCBOCHHE JTAHHOM M CIUNINHbBI (MOIlyJIH) He00X0AUMO KaK npeamecTreyriiee:

2.2.1| Texnonorus pa3pabOTKK MIPOTPAMMHOT0O 00ECIICUCHHUS

2.2.2|HCcTpyMEHTaIbHBIE CPEACTBA Pa3pabOTKU IPOrPaMMHOI0 00eCIedeH s

2.2.3|MonenupoBaHue U aHAIU3 IPOrPaMMHOI0 00eCIICUeHUs

2.2.4|OcHOBBI aITOPUTMHU3AIMH U TTPOTPAMMHUPOBAHUS

2.2.5|OcHOBBI TPOEKTHPOBaHMS 023 JaHHBIX

2.2.6|TIpon3BoACTBEHHAS TIPAKTHKA

2.2.7|YpaBneHue IpoeKTaMu

2.2.8|Y4eOHas npakTuka

3. TPEBOBAHUSA K PE3YJbTATAM OCBOEHUS JUCITUIIJINHbBI

3.1 3uarn

OK 01: BoioupaTth crioco0bl perieHust 3a1a4 npogeccuoHAIbLHOI TeTeJbHOCTH, MPUMEHUTETbHO K PAa3IHYHbIM KOHTEKCTAM:
AKTyaJIbHBIH MPogecCHOHANILHBII M COLUATBHBINA KOHTEKCT, B KOTOPOM MPUXOJUTCH PadoTaTh M *KUTh; OCHOBHbIE HCTOYHHKHU
uHbopManuu M pecypchl AJ15 pelieHUs 32124 U NpodJieM B NpogeccHOHATILHOM H/MJIM COLMATBLHOM KOHTEKCTe;

AJITOPUTMBI BBINOJIHEHHSI PA00T B NPO(hecCHOHATBHON U CMEKHBIX 00J1aCTAX; MeTOAbI PA00ThI B PO ecCHOHAIBLHOH H CMEKHBIX
cdepax; CTPYKTYpY IUIaHA /I PellieHHsI 32/1a4; NOPAIOK OLleHKH Pe3yJbTATOB pellleHus 3a1a4 NpogecCHOHATBLHOM /1eITeTbHOCTH.
OK 02: Hcnosb30BaTh COBpeMeHHbIE CPeICTBA MOMCKA, AHAJIN3A M HHTepIpeTaluu HH(pOpMaUU, 1 HHPOPMALMOHHBIE TEXHOJIOTHH
JJ1s1 BBITIOJIHEHH S 3a1a4 NpogeccHOHAIBHOI 1eATeIbHOCTH:

Homenkaatypy nHGpopMauHOHHBIX HCTOYHMKOB, IPUMEHSIEMBIX B MPO(eccHOHATbHOI 1esiTeJILHOCTH;

Ipuemsbl ctpykTypupoBanus udpopmauuu; gopmat opopMmieHust pe3yabTATOB MOMCKA UHpopMaLMu.

OK 09: ITonp3oBaThes npodeccHOHANBLHON JOKYMEHTANMEeH HA rOCYyAapCTBEHHOM M MHOCTPAHHOM fI3bIKAX:

IIpaBu/a mocTpoeHUs: MPOCTHIX U CJIOKHBIX NMPeLI0KeHHii Ha TpodecCHOHAIBHbIE TEMbI;

OcHoBHBIE 001IEYyNIOTPEONTEIbHDbIE IJ1aroJbl (0bITOBast U NPogecCHOHAILHAA JIEKCHKA); JTeKCHYeCKHIi MUHMMYM, OTHOCSIIIUIACS K
ONHUCAHMIO NIPEIMETOB, CPECTB H NMpoueccoB NpogecCHOHATILHOM 1eATeIbHOCTH;

Oco0eHHOCTH MPOU3HOLIEHHS; MPABUJIA YTEHHSI TEKCTOB NMPogecCHOHAIBLHOI HANPaBJIeHHOCTH.

3.2 YMmern

OK 01: BpiOupaTh crioco0bl penieHust 32124 NpoeccCHOHATbHOI AesITeJIbHOCTH, IPUMEHUTEJILHO K Pa3JIMYHBIM KOHTEKCTAM:
[puMeHATH pa3InyHble MeTO/IbI MOIEJIMPOBAHMSA I aHAIM3a U npoexkTupoBanus I10;

Br10upaTh MOAX0ABI B 3aBUCHMOCTH OT 32724 M KOHTEKCTA.

OK 02: Mcnonb30BaTh COBPEMEHHBIE CPEICTBA MOUCKA, AaHAJIN3Aa M HHTEpIpeTanuu nHGopManuu, 1 THGOPMAIMOHHBIE TEXHOJIOTUH
JJTs1 BBINOJTHEHHSI 327124 MPO()eCCUOHATBbHOM esITeIbHOCTH:

OcymecTBJISITh MOMCK, AHAJIN3 U HHTEPNPETANNIO HH(pOpMAIINK, HEOOXOTUMOI JIs1 BLINMOJIHEHUS 32124 MPo¢ecCHOHAIBHO i
JeATeILHOCTH.

OK 09: ITosb30BaThcs NPOodecCHOHANBHO JOKYMEHTALMell Ha rocyAapCTBeHHOM U HHOCTPAHHOM SI3bIKAX:

IMonumaTts 001MIA CMBIC Y€TKO NPOM3HECEHHBIX BHICKA3BIBAHUI HA N3BECTHBbIE TeMbI (Ipo(ecCHOHAIbLHBIE H OLITOBbIE), IOHUMATh
TeKCTHI Ha 0a30BbIe NMPOdeccHoHATbHbIE TEMBI.




3.3 Baagern

OK 01: BeioupaTs cnoco0bl pemieHus 3a1a4 Npo)ecCHOHAIBHOI JesiTeIbHOCTH, IPUMEHUTEIbHO K PA3JIHYHBIM KOHTEKCTAM:

Hagppikamu paGoThl ¢ COBpeMEHHBIMU HHCTPYMeHTaMu MoaeaupoBanus 110;

YMeHHeM O0leHHBATh 3 (PEeKTHBHOCTb BbIOPAHHBIX METO/10B.
OK 02: HcnoJib30BaTh COBpeMEHHbIE CPEICTBA MIOMCKA, AHAIN32 U HHTepnpeTauuyd MHPOpMaluHi, 4 HHPOPMALHOHHbIE TEXHOJIOTHH
JJI BBITIOJIHEHH 32124 NPo¢ecCHOHAIBHOM JeATeIbHOCTH:
Homenknatypoii HHGPOPMAaIHOHHBIX HCTOYHHKOB, IPHMEHAEMBIX B NPO(eCCHOHATBHOM AeATeJbHOCTH, 2 TAKKE IIPHEMAMH
CTPYKTypupoBaHus HHopmauuu U popMaToM oopm/eHHs pe3ybTATOB OUCKA HH(POPMALUH.

OK 09: ITosb30BaThcs NPodecCHOHANBHOM JOKYMEHTALMell Ha roCcyAapCTBeHHOM U HHOCTPAHHOM SI3bIKAX:

OcHOBHOIi MpodecCHOHATBLHON TEPMUHOJIOTHE HAa TOCYIAPCTBEHHOM U HHOCTPAHHOM SI3bIKE, BBINOJIHSS aHAJIN3 IOKYMEHTOB B
npoilecce peneHus NpogecCHOHATBHBIX 3a/1a4.

4. CTPYKTYPA U COJEP KAHUE JUCHUIIJIMHBI (MOLY JIA)

Kon

HaumeHnoBaHue pa3fieioB U TeM /BH]
3angarus/

Cemectp /
Kvbc

Yacos

Komneren-
10401

JlutepaTtypa

IIpnmevyanune

Paznen 1. O0mue cBeneHus 00
HHPOpPMaNMH 1 HHPOPMAIHOHHBIX
TEeXHOJI0THSAX

11

TTonsarus uapopmanuu, HHGOPMAITHOHHBIX
TexHosorui. CriocoObl BOCIPUATUS U
xpanenus1. Kimaccudukanus u 3anaun
UH()OPMAIIMOHHBIX TEXHOJIOTHIT. DTarbl
paszButus UT. Texnudeckue cpeacTa
UH(DOPMAIIMOHHBIX TeXHOJIOTUi. OCHOBHBIE
YCTpOMCTBa BBOJIA/BBIBOIa HH(DOPMAIIHH.
CoBpemenHsble smart- yerpoiictsa. /Jlex/

OK 01. OK
02.

J1.1J12.1 J12.2
22

1.2

TIporpammHuoe obecrieueHue
UH()OPMAIIMOHHBIX TEXHOJIOTHUII.
OmnepanrionHas cucrema. Hasnauenue.
Bungl. ®aiinoas cucrema. Cepeuchoe I10.
IpukiaaHOE MPOrpaMMHOE 0OECTICUeHHE:
Ha3Ha4YeHHE, BOSMOXKHOCTH, 00J1acTH
OPUMEHEHHsI, 0COOEHHOCTHU UCTIOIb30BAHUS B
npodeccuoHanbHON AesirensHOCTH /Jlex/

OK 02. OK
09.

JI1.1J12.2
€]

13

3amuTa nHbOPMAIUU U HHPOPMALUOHHAS
6e3omacHocTh. Kmaccudukanus yrpos u Mep
3amuThl nHGopMaruy. 3ammra nHGopmau
OT HECAHKI[MOHUPOBAHHOI'O JOCTYIIA.
AmntusupycHoe [10. Haznauenue. Buasl.
/JTex/

OK 01. OK
02. OK 09.

JI1.1J12.2

Pazgen 2. TexnoJiorns o0padoTku
TeKCTOBOH NHGOpMaUH

2.1

Knaccugukaius 1 BO3MOKHOCTH TEKCTOBBIX
penakTopoB. TeKCTOBBIE TIPOIECCOPHI U
HM3aTEILCKUE CUCTEMBI. TEeKCTOBBIN
nporieccop. OCHOBHBIE TIOHSTHS:
®dopmarupoBanue, Gopmar, rapHUTYpa,
KOJIOHTHUTYI, BepcTka. Co3maHue u
(dhopmatupoBaHue 10KymMeHTa. Pasmerka
CTPaHHMIIBI, IPUQTHI, CIIUCKH, TAOIHIIBI,
crenraabHbIE BO3MOKHOCTH. Pesknm
MpeBapUTEIBHOTO IpocMoTpa. /JIek/

OK 01. OK
02. OK 09.

JI1.1J12.2




2.2

PenakrupoBaHue JoKyMeHTa. BrineneHue
6110K0B TekcTa. Onepanuy ¢ BbIIEIEHHBIM
TekcToM. KoHTekcTHOE MEHTO.
MacmrabupoBanue pabouero okna. Pabora ¢
nHeikoil. ITpoBepka opdorpaduu,
rpaMMaTHKH, CMEHa SI3bIKa, PACCTaHOBKA
nepeHocoB. [Tonck u 3aMeHa TekcTa. Beraka
CHeLHaIbHBIX CUMBOJIOB. DopmaTHpoBaHue
ab3aneB. PaboTa co cruckamu.
MapkupoBaHHBIE U HyMEPOBAaHHBIE CITHCKU.
ABroMmarmdeckue crucku. @opMaTHpOBaHUE
circkoB. Co3naHue U peIaKTHPOBAHUE
tabnuy. Copruposka Tabaul. Beruncnenus B
tabnunax. [I[peobpazoBanue TekcTa B
tabmuny. /IIp/

OK 01. OK
02. OK 09.

JI1.1J12.2

2.3

Odopmiienne nokymenta. Co3anue
TUTYJIBHOTO JicTa. Co31aHNe CIHCKa
mutepatypsl. Komonturynel. Pazmemenne
KOJIOHTUTYNOB. CO3/JaHHE CHOCOK U
npuMedanuii. Pabora co crunsamu. Cosnanue
cruiisi. Coznanue orsapnenus. CTpaHHIBL 1
pasnensl qokymeHTa. Pa3ouBka moKyMeHTa Ha
crpanunbl. Pa3peiBel crpanun. Hymeparus
CTpaHUIl. YTpaBJIeHHE TPOCMOTPOM
JOKyMEHTOB. [IpocMOTp U nepemMeleHune
BHYTPH JOKyMeHTa. [lepexon 1mo 3akiaake.
Hcnonb3oBanue runepccbuiok. KonoHuareie
tekctel.  /IIp/

OK 01. OK
02. OK 09.

JI1.1J12.2

24

Co3pmanue cocTaBHBIX JOKyMeHTOB. CiusHHIe
JNOKyMeHTOB. Pabora ¢ pucyHKaMu B
JIOKyMeHTe. BcTaBka prCyHKOB.
CocraBiieHue OJIOK-CXEMBI.
[epeynopsounBaHye CIOEB PUCYHKA U
Bpauienue uryp. Co3naHue pucyHka-
MIOJTIOKKH JUTS TEKCTA. YTIpaBleHUE
oOTekaHueM pUCyHKa TekcToM. Pabora ¢
Hay4dHbIMH Gopmyrnamu  /TIp/

OK 01. OK
02. OK 09.

JI1.1J12.2

Pazgen 3. Texnosorus o6padoTku
rpadguveckoii ”HPOPMALUHU

3.1

[ToHsATHE KOMIIBIOTEPHOH TPadUKH.
PacrpoBas rpadukua, BekTopHas rpaduka u
TpéxMepHas rpapukua. /JIex/

OK 01. OK
02. OK 09.

JI1.1J12.2

3.2

Co3nmanue U peJaKTHPOBaHNE PUCYHKA B
MHOTO(YHKIIHOHATEHOM rpapuIecKoM
penakrope. /TIp/

OK 01. OK
02. OK 09.

JI1.1J12.2

Pa3nen 4. Texnosorus o6padoTku
4HCI0BOM HH(pOpManuu

41

Texnonorus 06pabOTKH YUCIOBOH
nHpopmanun. TaGIn4HbINA IpoLeccop.
3HAKOMCTBO C 3IEMEHTaMH OKHa. MeHIo
naHenu nHeTpyMeHToB. Co3anue u
coxpaHeHue JokyMeHTa. @opmaTupoBaHue.
dopmater nanabIX. CrieruanbHbIe
Bo3MokHOCTU. Popmyisl VB (Makpocsr).
/JTex/

OK 01. OK
02. OK 09.

JI1.1J12.2




4.2

Ilepemerienue ykaszaresns ssUeiky (AKTUBHOM
STYEeHKH), BBIIETICHHE Pa3JINYHbIX JHAIIa30HOB, BBOJ
U pelakTUPOBAaHUE JJAHHBIX, YCTAHOBKA IIUPUHBI
CTOJIOLIOB, HCTIOJIL30BAaHHE aBTO3AIOIHEHUS, BBO
(hopMyIt IS siUEeK CMEKHOTO/HECMEKHOTO
JMana3oHa, KonupoBaHue GopMyI Ha
CMEKHBbIE/HeCMEXHBIE siueiiku. Perienue 3aqaq c
UCTIOb30BaHUEM a0CONIOTHON M OTHOCHTEIIBHOM
aapecanuu sueek. /I1p/

OK 01. OK
02. OK 09.

J1.1J12.2

4.3

Pa6ora ¢ quarpammamu. BeTaBka cTos0110B.
Pa6ota co cnuckamu. CopTUpOBKa, PUIBTpaAIIUL
JaHHBIX. OopMIIeHHE HTOTOB H CO3JaHNe
cBoAHBIX Tabmun. I'paduueckue 0OBEKTEL,
Makpocbl. Co3znanue rpad)uuecKkux 00beKTOB ¢
IIOMOIIbIO BCIIOMOTaTeIbHbIX IpuioxeHuit. /IIp/

OK 01. OK
02. OK 09.

J1.1J12.2

Pa3nen 5. [IpumMeHeHne MPOrpaMM NMOATO0TOBKH
Nnpe3eHTANNN B
npogeccuoHAILHOM NesATeTbHOCTH

5.1

TTonsarue npesenranuu. Knaccugukanus nporpamm
CO3[IaHUs MPE3CHTALUMN.

IIpuHUMI paboTHI B IpOrpaMMe CO31aHHs
npe3eHTanuy. Pa3paboTka Mpe3eHTalun: MaKeThl
oopMIICHHUS U pa3MeTKH. Pa3melieHne pa3imnyHbIxX
BUI0B HH(pOpMaIuu Ha craiinax. [Iporpamma
MOATOTOBKY mpe3entanuit MS PowerPoint.
Cosnanue cnaiino. OdopmileHHEe, CCHUTKH,
anumanus. @opmynst VB (Makpocsr).  /JIex/

OK 01. OK
02. OK 09.

J2.2
Ol

5.2

JobaBnenne pucyHKoB 1 3pPeKTOB aHUMAIHH B
IPE3CHTALUIO, ayAU0 U BUICOPPAarMEHTOB.
Anumanus 00bekToB. HacTpoiika cMEHBI CliaiiioB.
Co3naHue aBTOMaTHYECKON NPE3EHTAIUN.
Co3nanue ynpaBisomux KHOoK. CoxpaHeHue u
MOJIrOTOBKA MPE3CHTAIMHU K ieMoHcTpauuu. /TIp/

OK 01. OK
02. OK 09.

2.2
Ol

Pa3nen 6. CereBble TexHoJ0ruu. CepBHCHI
HNnrepHera

6.1

KoMmbioTepHbIe CeTH: Ha3HAYCHUE,
knaccudukanus. /Jlex/

OK 01. OK
02. OK 09.

JI1.1J12.1
J2.2

6.2

KommeioTepHbie TenekoMMyHUKaWH. [1o0ansHbIe
KOMITBIOTEPHBIC
cetu. CoBpeMeHHast CTPYKTypa ceTH. /JIex/

OK 01. OK
02. OK 09.

J1.1J12.1
J2.2

6.3

00630p COBPEMEHHBIX OHJIAH-CEPBUCOB MHTEPHETA
/JIex/

OK 01. OK
02. OK 09.

JI1.1J12.1
J2.2

6.4

CoBMecTHOE HCTIONTb30BaHue pecypcos cetu. /TIp/

OK 01. OK
02. OK 09.

J1.1
0102

Pasnea 7. [IpomexyTouHasi aTrecTanus

7.1

CamocrosrenbHas padota «I[lonsTne nmpe3eHTanuy.
Knaccudukanuus nporpamm cozgaHus
Mpe3eHTaLui.

IIpunuun paboTsl B IporpaMme CO3AaHusA
npe3eHTanuy. Pa3paboTka Npe3eHTalun: MaKeThI
odopmenust u pazmeTku.» /Cp/

18

OK 01. OK
02. OK 09.

JI1.1J12.2

7.2

Juddepennupoannslii 3auét /IIp/

OK 01. OK
02. OK 09.

J1.1J12.2

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. ®oH/x OLICHOYHBIX CPEICTB JJIsl IPOBeJeHHs IIPOMEKYTOYHOM aTTeCTALUH




[TpomexxyTouHast arTecTanus IpoBOAUTCS B hopMe AudepeHMpoBaHHbIi 3a4eT. [lepeuens BONpocoB:
[TonsTre 06 nHGOPMAIMOHHBIX TeXHOJOTHAX. OCOOCHHOCTH U CBOMCTBA HH)OPMAIIMOHHBIX TEXHOJOTHH. 2
HNudopmanus u nHGOPMAITHOHHBIE TIPOIIECCHI.
Orarnbl pa3BUTHS HHPOPMAITHOHHBIX TEXHOIOTHH.
Knaccudukarms nHOpMAITMOHHBIX TEXHOIOTHH.
Ponp nHpOpMAIMOHHBIX TEXHOJIOTHI B Pa3BUTHH OOIIECTBA.
I'ocynapcTBeHHOE perynupoBaHue B chepe MpUMEHEHUsI HHPOPMAIMOHHBIX TEXHOJIOTHHA.
Crangaptu3zanus B 001acTH HHOOPMALMOHHBIX TEXHOJIOTHI.
Wnrepuer-Texnonoruu. Texuonorus Be6 2.0. Cepsucs! Be6 2.0.
Texnonorun coopa unpopmaru. CepBUCH HHTEPAKTHBHOTO aHKETHPOBAHUS, TOJIOCOBAHUS U TECTUPOBAHUSL.
0. Texnonoruu noucka nHpopmarmu. MHGopMannoHHO-IOMCKOBBIE CHCTEMBI.
1. MudopmMamoHHO-CIIPaBOYHBIE CHCTEMBI.
12. DnexTpoHHBIE OMONMNOTEKH, KATAJIOTH U (aiIOBbIC XPaHIITUINA.
13. DnexTpoHHBIEC KaJeHIApH, KaPTHI, IEPEBOTIUKH.
14. Texnonormu o0paboTku rpadudeckoit mHpopMmarmy. OHIaHH TpaduIecKie peagaKTOpHI.
15. MeHTanpHbBIE KapThl Kak rpaduaeckuii criocod mpencTaBieHss HHPOPMAaLUH.
16. Texnomormu 00paboTKH TekcToBOH mHMopMarim. OHmaiH oduc.
17. CepBucH IPOBEPKH TEKCTa HA OPUTHHAIBHOCTD (YHUKAIBHOCTD TEKCTA).
18. DneKTpOHHBIC KHUTH.
19. Buneorexnomorus. BeOuHaphl 1 BUACOKOH(DEPEHITHH.
20. BupeoxocTuHrH.
21. TexHonoruu MHGPOPMAIMOHHOTO B3auMOIeCTBHsA. COllMaIbHBIE CETH.
22. TlpodeccuonansHble cooOIIecTBa, 00BEIUHEHHUS.
23. baoru u MUKpOOJIOTTHHT.
24. TexHOIIOTMH COBMECTHOTO J0CTyIa K nH(popmanuy. TexHOIOrnsA cO31aHUS BUKH-CTATEH.
25. CepBHUCHI M TIPWIOXKEHHS, MO3BOJIAIONINE OPraHM30BaTh COBMECTHYIO pabOTy Haj AOKyMEHTaMH M mpoekramu. OHiaiiH
WHTEPaKTHBHBIC TOCKH.
26. TexHomoruu xpaHeHUs! nHPpopManuu. JICHTEI BpeMeHH.
27. Memma-xpaaniumia (pororpaduii, mpe3eHTalmid, ayano, Buaeo). GainoBsie XpaHWIHIIA.
28. CoumanbHble 3aKIAIKH ¥ 3aMETKH. Vcnonb30BaHne MoJieNiel ¥ aHAIU3 PE3yJIbTaTOB MOACINPOBAHUSL.
29. CtpyKTypHbIE MOJEIH, UX 0OCOOCHHOCTH U CIIOCOOBI TOCTPOCHHUSL.
30. Pabota co criickamu.
31. Pabota ¢ quarpaMMamu.
32. HUcnonb3oBanue BcTpoeHHbIX GyHkiuit MS EXCEL
33. Co3zpnaHue ¥ peJaKTUPOBaHHE PUCYHKA B MHOTO()YHKIIMOHAIILHOM IpaduyecKoM peilakTope.
34. KoMItbroTepHBIE CeTH: Ha3HAYEHHE, KJIaCCU(HUKALUL.
35. CoBMecCTHOE HCHOIb30BaHUE PECYPCOB CETH.
36. OdopmIieHHEe HTOTOB U CO3J]aHHE CBOIHBIX TaOJIHII.
37. TloHsTHE KOMITBIOTEPHOU TPAPHUKHL.
38. PacrpoBas rpadukuna, BekropHas rpaduka u TpéxmMepHas rpadukua.
39. Co3naHue cOCTaBHBIX IOKYMEHTOB.
40. CnusHue JOKYMEHTOB
41. Odopmienue nokymenta. Co3aanue TUTYIbHOro jucta. Co3aaHue CIUCKa JTUTEPaTyphl
42. Tabauunelii nponeccop. CrienuanbHbIe BO3MOXKHOCTH.
43. ®opmysl VB (Makpocsr)
44. Anrtusupycuoe [10. Haznauenne. Bugsl.
45. TlporpamMMHoe obecriedeHne HHHOPMAIIMOHHBIX TEXHOIOTHIA
Kpumepuu oyenueanus:
5 6aJIOB BBICTABIIIETCS CTy[A€HTaM 3a MTOJTHEIN U HpaBHHbeIﬁ OTBET Ha BCE BOIIPOCHI Ouera ¢ JOrHYeCKUM 00OCHOBAaHHEM ApryMEHTOB, B OTBETC HET
OIINOOK.
4 Gamia BBLICTABIIIETCS CTyAC€HTaM, €CJIU BOIIPOCHI ounera PaCKpbITBl MOJHOCTBIO, HO 000CHOBaHUS JI0Ka3aTeCJIbCTBAa HEAOCTATOYHBI, IIPU 3TOM
JIOIYIIEHBI IBE-TPU HSCyLuCCTBGHHbIGOLHH6KH, UCTIpaBJICHHBIE TT0 TPEOOBAHMIO MPETOAABATENS.
3 Oayuta CTaBUTCS CTYICHTaM 3a MPaBUIIBHBIA OTBET HA BOIPOCH! OMJIETa, IPU ATOM AOMYLICHO Oosiee OAHOM OMIMOKU MO W3JIOXKESHUIO (aKTOB N
Gouiee NBYX-TPEXHEJOUETOB B OTBETE.
2 Oata cTaBHTCS CTyA€HTaM, €CJIK NOIYIIEHbI CYIIECTBEHHBIC 0HII/I6KI/I, IIoKa3aBIIHEC, YTO 06yanOHIHfICH HC 06Hal[a€T 00s13aTeIbHBIMHI YMEHUSAMHU 110
JIaHHOU TEME B IIOJIHOU MEpE.

RBOoo~NoO~wWDE

5.2. (I)OHJI OILICHOYHBIX CPEACTB AJIfl MPOBEACHUSA TEKYLIEIr0 KOHTPOJIsA

Ipencrasnen B [lpunoxenun 1 x padoueii mporpaMMe JUCIUIUINHEL.

6. YHEBHO-METO/MYECKOE 1 HTHO®OPMAIIMOHHOE OBECHHEYEHUE JTUCHUIIJIMHBI (MOLY JIA)

6.1. PekomeHnayeMasi JurepaTypa

6.1.1. OcHoBHas JUTEpPaTypa

ABTOpHI, 3arnaBue W3znarenbcTBO, IO Konnu-Bo
JI1.1 [TaBpmioB M.B., |MHpOopMaTHKa 1 HHPOPMAITMOHHBIE TEXHOJIOTHH. 5-¢ yueOHOe IOpaiiT, 2022 http://biblioclu
Kanmos B.A. m3panue misg CITO b.ru/ -
HEOTrpaHUYCHH
BI JOCTYTI TSt
RRANESTUCTNHUNO




6.1.2. lonoJIHUTebHAS JIUTEpaTypa

ABTOpHI, 3armaBue W3znarenscTBO, IO Konnu-Bo

JI2.1 |Tlox. pen. NHbopMaIoHHBIE TEXHOJIOTHH B 9KOHOMUKE M YIIPABJICHHH, 1. 1: Mocksa, FOpaiit, 2022 http://biblioclu

B.B.Tpodumosa |Yuebnuk mis CIIO b.ru/ -
HEOrpaHWYEeHH
BIF JOCTYTI TSt
3aperucTpupo
J12.2 |Tpodumos B.B. |Mudopmaruka: Yaeouuk mis CI1IO Mocksa, FOpaiit, 2022 http://biblioclu

b.ru/ -
HEOrpaHWYEeHH
BI JOCTYT AJIs
3aperucTpupo

6.2. IlepeueHb pecypcoB HH(OPMALMOHHO-TEIeKOMMYHHKALUMOHHOI ceTd ""MHTepHeT"
D1 |DnekrpoHHoe yuedHoe mocobue Mudopmaruka Ast. H. B. Makaposa

22

EnuHOe OKHO jocTyIa K I/IH(bODMaIH/IOHHLIM pecypcam

6.3. [lepeyeHb MporpaMMHOro odecrneyeHust

6.3.1

OducHueriit maket — LibreOffice

6.4 Ilepeuenb HH(POPMANMOHHBIX CIIPABOYHBIX CHCTEM

6.4.1

NCC «Koncynprantllmoc»

6.4.2

NCC «I"apanT»

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCIUIIJINHBI (MOY JIST)

7.1

Iomemenust 11 MPOBEIEHHS BCEX BUIOB PadOT, IPEIYCMOTPEHHBIX Y4eOHBIM IIIAHOM, YKOMITJIEKTOBAHBI HEOOXO0UMOM
CIEeNMAIM3UPOBAHHON yueOHOW MeOeIbI0 U TEXHHUECKUMHU CPEACTBAMH 00yUYCHUS

8. METOAUYECKHUE YKA3AHUSA JJIAA OBYYAIOIIIUXCA ITIO OCBOEHUIO JUCHHUTIIMHBI (MOY JIST)

MGTOHI/I‘ICCKI/IC YKa3aHud 10 OCBOCHUIO AUCHUIIIMHBI ITPEACTABJICHBI B HpI/IHO)KeHI/II/I 2k pa60qel‘/'1 nporpamMmme JUCHHUITIIMHBL




OOHJ ONEHOYHBIX CPEJICTB

OI1.03 UndopManiuoOHHbIE TEXHOJIOTUH

IMpuioxenue 1

1. Onucanue nokasarteJeii 1 KpuTEpUEB OLEHUBAHUS KOMMETEHIUI HA Pa3THYHbIX ITaNax ux
(¢opmupoBaHusi, onucaHNe MIKAJ OLEHUBAHUS
1.1 Ilokazarenu U KpUTEPHUN OTICHUBAHUS KOMITCTEHITHIA:

YV ], cocraBisomue IToka3zarenu Kpurepuu onieHuBanus CpeactBa
KOMIIETEHIIHIO OLICHUBAHHUS OLICHUBAHUS

OK 01: Bpioupath cnocoObl penieHust 3a1a4 nNpogeccCHOHAIbHON 1esITeJIbHOCTH, MPUMEHUTEJIbHO K
Pa3IMYHBIM KOHTEKCTAM.
3HaTh: CdopmupoBaBmecst YpoBeHb 3HAHNS T(1-33),
- aKTyaJIbHBIN CHCTEMATHYeCKHe 3HAHMUS | OCHOBHbIC HCTOUHUKH 113 (1-23)
npodecCUOHAIBHBIN U 00 MHGbOpMAaLUU U pECYpChl IS
COIIMAJIbHBIA KOHTEKCT, B OCHOBHBIX MCTOYHHKAX penieHus 3a1a4d u npobieM B
KOTOPOM TIPUXOTUTCS MH(pOpMAIMU B pecypcax s [IpodecCHOHaIbHOM W/IITH
paboTaTh M KUTh; OCHOBHBIC [PELICHHUS 3a7a4 U MPOOJIEM B [COIIMATHHOM KOHTEKCTE
WCTOYHHUKH MHPOPMALMU [IPO(PECCHOHATHHOM H/WIH
pecypcehl Uil petieHus 3a7ad |COMMAIbHOM KOHTEKCTE
1 pobiieM B
npo¢ecCHOHATLHOM W/HITH
COLIMAJIbHOM KOHTEKCTE;
- QJITOPUTMBI BBITIOJTHEHUS
paboT B mpodeccnoHanbHON
M CMEKHBIX 00JIacTsIX;
METO/bI pabOTHI B
po¢eCCUOHAIBHON U
CMEXHBIX cepax; CTPYKTypy
TUTaHA JIJTsl peIIeHUs 3a/1a4;
MOPSI0K OLIEHKU Pe3yJIbTaTOB
peleHus 3a1au
npodeccnoHabHOM
JeSATeIbHOCTH
YMmeThb: CdopmupoBaBnecs YpoBeHb yMeHust T(1-33),
- IPUMEHSTH Pa3JINYHEIE cHCTeMaTHYecKHe YMEHHUsl (- aHAJM3UPOBATh 3a/1auy 13 (1-23)
METO/bI MOAETHPOBAHUS IS |- PACIO3HABATH 337a4y W/WIN /WK PoOJIeMy U BBIICIATh
aHaJIM3a v MPOSKTHUPOBAaHUS [pobsiemMy B e¢ coCTaBHBIE YaCTH;
I10; NpoeCCHOHATLHOM /MM [-OTIPEeNIeNATh ATAIlbl PelICHUS
- BBIOWpATh OJXO/bI B COLIMAIbHOM KOHTEKCTE 3ajauy;
3aBUCHUMOCTH OT 3a7a4 1 - BBISIBJISITH M 9(EKTHBHO
KOHTEKCTA. MCKaTh MH(OPMALHIO,

HEOOXOUMYIO JIJTS PEIICHUS

3a1aud /UM TTPOOIIEMBI
Baagern: CdopmupoBaBmecs YpoBeHDb BiIageHUust T(1-33),
- HaBBIKAMHU PaboTHI C CHCTeMATHYECKHE peanusosath coctapienusiii |13 (1-23)
COBPEMEHHBIMU BJIa/IeHUS [U1aH; OLIEHUBATh PE3YJIbTaT U




WHCTPYMEHTAMH
Mozenuposanus 110;

- YMEHHUEM OLICHUBATh

3¢ (HEeKTHBHOCTH BRIOPAHHBIX
METO/IOB.

AKTyaJIbHBIMH METO/IaMU
[paboThI B TpodeccrnoHaIbHON
1 CMEXHBIX cepax

[MOCJICICTBUSI CBOUX JICUCTBUH
(CaMOCTOSITENTHLHO WUJIU C
[MOMOIIIbIO0 HACTABHUKA)

OK 02: Ucnoab30BaTh COBPeMEHHbIE CPeICTBA MOMCKA, AHAJIU3Aa U UHTepNpeTauuu MHGOpMaum, U

mul)opMauummme TEXHOJIOI'MH AJI BBINIOJIHCHUS 3aJ1a4 npmbeccnonanbnoii HEeATECJIbHOCTH

3HaTh: CdopMupoBaBLIHecs YpoBeHb 3HAHHSA T(1-33),
- HOMEHKJIATYPy CHCTEeMATHYeCKHe 3HAHUS  [OCHOBHBIX TIOHATUI 00 3 (1-23)
HHGOPMAIIMOHHBIX 0 IpreMax ABTOMAaTH3MPOBAHHOM
HCTOYHUKOB, IPUMEHSEMBIX B [CTPYKTYPHUPOBAHUS 00paboTKK HHPOPMALIUH,
npodeccnoHaTBEHOM uH(popmanuu; hopmare 00IIIEM COCTaBe M CTPYKTYpE
JESTEeTbHOCTH; oopMIICHHS PE3yIBTaTOB  [IEPCOHATBLHBIX KOMITBIOTEPOB
-IIPUEMBI CTPYKTYPUPOBAHHS [ToMcKa uH(pOpMaIuu 1 BBIYHCIIMTEIBHBIX CHCTEM,
nHpopmanuu; Gopmar 0a30BBIX CHCTEMHBIX
oopMIIeHHS PE3yIIbTATOB [IPOTPAMMHBIX TIPOJTYKTOB U
MOMCKa HHPOPMAIHH [IAKETOB MPUKJIATHBIX
[porpamMm B 00J1aCcTH
poQecCuOHAIBHON
eI TeIbHOCTH
YMerh: CdopmupoBaBmmecst YpoBeHb ymMeHuUst T(1-33),
OCYIIECTBIISITH ITOUCK, AHAITU3 [CHCTEMATHYECKHE YMEHHUsI  [OTIPECIIATh 3a1a4t IS 113 (1-23)
Y MHTEPIIPETAIUIO MCTIOJIB30BaTh TEXHOJIOTHU  [[TOMCKa WH(OPMAIIHH;
nH(popMaluu, HeoOXoAUMOM |cOopa, pa3MelIeHUS, CTPYKTYpUPOBaTh
JUTSL BBITIOJTHEHHUS 32144 XpaHEHUsI, HAKOTICHHS, [OoJTy4aeMoil HHPOPMAIHH;
npo¢eCcCuOHAIIBHON MpeoOpa30BaHUsl U IEPEavr [OIEHUBATh MPAKTHIYECKYIO
JEATSIbHOCTH TAHHBIX B IPO(ECCHOHATIBHO [BHAYUMOCTH PE3YJILTATOB
OPUCHTHPOBAHHBIX oucka; 0popMIIATh
MH(POPMAIMOHHBIX CHCTEMAX, [pe3yIbTaTOB IMOMCKA
BBIJICIISATh
npodeccHoHaTbHO-3HAYNMYIO
po¢eCCHOHATBLHYIO
1H(pOpMalIKIO, UCIIOIB30BaTh
OCHOBHBIE METO/IbI U TIPUEMBI
oOecrieueHus
MH(OpMalOHHON
Oe3onmacHOCTH
Baanern: CdopmupoBaBmecst YpoBeHb BiIageHust T(1-33),
- HOMEHKJIaTypOi CHCTEeMATHYEeCKHe BEIICTISTH 113 (1-23)
HHGOPMAITMOHHBIX BJIaJIeHUSI npodeccoHaTbHO-3HAYNMYIO

HMCTOYHUKOB, IPUMEHIEMBIX B
npo¢eCCHOHATBHON
NEeSITeIbHOCTH, a TAKXKE
prueMaMu
CTPYKTYpUPOBAHHUS
uHpopmanuu 1 popmaTom
oopMIIeHUS PE3YIHTATOB
noucka nadopmanuu

TEXHOJIOTHSIMU cOopa,
[pa3MeEIeHUs], XpaHSHHS,
HAKOTUICHHS,
MpeoOpa3oBaHus U Tiepeaadn
TaHHBIX B MPO(ECCHOHATBHO
OpPHEHTHPOBAaHHBIX
MH(POPMAIIMOHHBIX CHCTEMAX

PO eCCHOHABHYIO
nH(OpMaIIHIo, UCIIOIH30BATh
OCHOBHBIE METO/IbI U TIPUEMBI
oOecrieueHus
MH(POPMALIMOHHOM
0e30MmacHOCTH




OK 09: IToab30oBaTbesi NPO(PecCHOHAIBHOM NOKYMeHTanell Ha roCyAapCcTBeHHOM H HHOCTPAaHHOM

SI3bIKAX.
3HaTh: CdopMupoBaBIInecs: YpoBeHb 3HAHHSA T(1-33),
- IpaBUJIa IOCTPOCHUS CHCTeMaTHYecKHe 3HAHUS  [IpaBuI uTeHus Tekctopu 113 (1-23)
HPOCTBIX U CIOXKHBIX ITeKCUYCCKUN MUHAMYM, COCTaBIICHUS
IIPEAJIOKEHUH Ha OTHOCSIIMICA K OTMCAHUIO  [IpO(eCCHOHATBHOM
npodeccHoHaIbHBIC TEMBL;  [IPEAMETOB, CPEACTB HAMPABICHHOCTH Ha

- OCHOBHbBIE [IpOIIECCOB rOCY/IapCTBEHHOM U
00IIeYIOTPEOUTEIBHBIC podeccroHaIbHOM WHOCTPAHHOM SI3BIKAX
raroJisl (ObITOBAs U e TeIbHOCTH Ha
npodeccroHaIbHas JIEKCHKA); [[OCYIapCTBEHHOM U
JICKCUYECKUIT MUHUMYM, MHOCTPAHHOM SI3BIKAX
OTHOCSIIIUICS K ONTMCAHUIO
MPEJMETOB, CPE/ICTB U
MPOLIECCOB
npodeccHoHATEHOM
JeSTeIbHOCTH;
- 0COOEHHOCTH
MPOM3HOIICHHUS; IPaBUJIa
YTEHHS TEKCTOB
npodeccHoHATEHOM
HAIpPaBJICHHOCTH
YmMmeThb: CdopmupoBaBinecs YpoBeHb yMeHUst T(1-33),
MOHUMATH OOIIHMI CMBICIT CHCTeMaTHUecKHe YMeHHsl | THcaTh IpocThie csisnble (113 (1-23)
4ETKO MPOU3HECEHHBIX y4acTBOBATH B AUANIOraX HA  [TEKCThI JOKYMEHTOB, H3Yy4aTh
BBICKA3bIBAHUI Ha M3BECTHBIC BHAKOMBIC OOIINE U U [10J1b30BAThCS
TeMbl (podeccnoHanbHbIe  [IPO(ECCHOHATBHBIE TEMBL;  [TpOodeccHoHaTbHON
OBITOBBIC), IOHUMATH TEKCTHI [CTPOUTH MPOCTHIE TOKyMEHTAIHel Ha
Ha 0a30BbIC BHICKA3bIBAHUS O ce0C M1 O [FOCYIapCTBEHHOM M
npodecCHOHaIbHBIC TEMbI  [CBOCH MPOGECCHOHAIBHON — [AHOCTPAHHOM SI3BIKAX

e TeIbHOCTH

Baagern: CdopmupoBaBmnecs YpoBeHDb BiIageHUst T(1-33),
OCHOBHOIA CHCTEeMATHYECKHE 0COGEHHOCTAMU 13 (1-23)
npodeccHoHaIbHOM BJIaIEHHS [IPOU3HOIICHHUS; TPABUIIAMHA

TEPMUHOJIOTUEN Ha
roCyAapCTBEHHOM H
WHOCTPAHHOM SI3BIKE,
BBIITOJIHSIS aHAJIN3
JOKYMEHTOB B IIpOLIECCE
peteHust mpohecCHOHaTBHBIX
3a/1a4.

[IpaBHJIaMH U CTaHJapTaMHu
COCTaBIICHUS
podeccCuoHaATbHON
JIOKYMCHTAIIMU Ha
rOCy/apCTBEHHOM U
MHOCTPAHHOM SI3BIKAX

UTCHUS TCKCTOB
podeccuoHaTbHON
HAIPABJICHHOCTH

T — mecmossie 3a0anus, 113 —npaxmuyeckue 3a0anus




2 TunoBble KOHTPOJIbHbIC 3aJaHUsl WJIM MHble MaTepHaJibl, HeOOX0AMMbIe JIsl OLICHKH 3HAHWUIA,
YMEHHi, HABBIKOB M (/M) ONBITA JeATeJbHOCTH, XaPAKTePH3YIOLIHX 3Tanbl (JOPMUPOBAHUS KOMIIeTeH M
B IIpoIecce 0OCBOCHHMA 00pa30BaTeIbHOI MPOrpaMMbl

TecToBbIe 3aKaHNA:
1. NudpopmanmoHHON TEXHOTIOTHEH SBISIETCS

1) TexHONIOTHS IPOU3BOJICTBA OyMaru
2) TeXHOJIOTHsI 00pabOTKH TeKCTa
3) TEXHOJIOTHsI BBIITYCKA MEYaTHON MPOTYKIIHH
4) TeXHOJIOTHUS XpaHEHHsI, TOUCKA U COPTUPOBKH UH(POPMAIHU
5) texmomorus 06pabOTKH YHUCIOBOH HHPOPMAITHH
2 [pu xoMITBIOTEpU3aIMK OOIECTBA OCHOBHOEC BHUMAHUE yIEIISCTCS:
1) oGecrieueHNIO MOTHOTO MCIIOIb30BAHMUS JOCTOBEPHOTO, HCUEPIIHIBAIOIIETO HCBOEBPEMEHHOTO 3HAHUS BO BCEX

BH/IaX YEJIOBEYECKON EATEINHLHOCTH.

2) pa3BHUTHIO U BHEIPECHHIO TEXHUYECKOM 0a3bl KOMITBIOTEPOB, 00ECIICYMBAIOIINX ONIEPATUBHOCTIONYYCHHE
pe3yJbTaTOB HepepaboTKH HHPOPMAIMH U €€ HAKOIUICHHUE.
3. HNudopmarmonnas yciyra — 3710:
1) COBOKYITHOCTb JIaHHBIX, CPOPMHUPOBAHHASI IPOM3BOJUTEIIEM ISl PACTIPOCTPAHEHHUSI BBEILIECTBEHHON TN
HEBEIIeCTBEHHOU (hopMme.
2) pe3yJbTaT HeMPOU3BOICTBEHHO! JIEITeIbHOCTHU MPEIIPHATHS WU JIHIA, HATIPABICHHBII Ha YIOBJICTBOPEHHUE
HOTPeOHOCTH YeNoBeKa WM OpraHU3alUuK BUCIIOIb30BAaHUH PA3TMYHBIX MTPOITYKTOB.
3) mosydeHue 1 MPe0CTABICHNE B PACHIOPSLKEHHUE TT0Ih30BaTe sl HHPOPMALMOHHBIXIIPOTYKTOB.
4) COBOKYITHOCTb CBSI3aHHBIX JIaHHBIX, MPABHJIa OPraHU3alui KOTOPBIX OCHOBAaHbI HAOOIIMX HPHHIIMIIAX
OITMCaHMs, XpaHEHHS M MaHUITYJTHPOBAHUS JTAHHBIMH.
4. OOnacTaMu npuMeHeHH HHPOPMAIMOHHBIX TEXHOJIOTHH SBIISIOTCS:
1) ympaBiieHuecKas 1esITeIbHOCTh
2) KOMMepYecKast e TeIbHOCTD JIFOACH
3) MpOM3BOICTBEHHAS ICATEILHOCTD JIFOJICH
4) TBOpUeCKas IeATEIbHOCTD JIFO/IeH
5) moTpebuTeNbCKas JIIEKTPOHHUKA
5. Kak HazpiBaroT nHpOpMAIHIO, OTPaKAIONTYI0 HCTHHHOE TIOJI0XKEHHE IET:
1) none3Hoit
2) mocToBEpPHOI
3) monHo#H
4) 00beKTUBHOM
6. Kaxk Ha3bIBatOT HH(POPMAIINIO, TOCTATOYHYIO JIISI PEIICHUS IIOCTaBICHHOW 3aa4H:
1) nonxow
2) aKTyaJbHOI
3) 00BEKTHUBHOIA
4) 5proHOMUYHO
7. Wudopmanuro, He 3aBUCAIILYIO OT JIMYHOTO MHEHHSI KOT'0-TH00, MO>KHO Ha3BaTh:

1) nonxow



2) aKTyanbHOM
3) 0OBEKTHBHOI
4) 5proHOMHUYHOIA
8. [Tporpammel, peHa3HAYCHHBIC IS OKCILTyaTallud U TEXHUYECKOrooocykuBanus DBM:
1) cucremHbIe
2) CUCTEMBI TPOrPaMMHUPOBAHHUS
3) npuKIaaHbIC
9. OmnepanroHHBIE CHCTEMBI - 3TO ... IPOTPAMMBIL:
1) cucremHbIe
2) CUCTEMBI TPOrPaMMHUPOBAHHUS
3) npuKIIaaHbIC
10. OCHOBHBIE IPUHIUIIB PAOOTHI HOBOI MH(POPMAIIIOHHON TEXHOJIOTHH:
1) uHTEpaKTUBHBIN PEXHUM PabOTHI € TOJIL30BATEIEM
2) UHTETPUPOBAHHOCTD C IPYTUMHU POrPaMMaMHU
3) B3aUMOCBSI3b [OJIB30BATEIS C KOMITBIOTEPOM
4) ruOKOCTh MPOLIECCOB U3MEHEHHSI TAaHHBIX U MMOCTAHOBOK 337134
5) ucrnonb30BaHKUE MOIEPIKKH IKCIIEPTOB
11. Knaccudukanms nadopmarmonssix Texnonoruit (UT) mo crioco0y nprMeHeHUSICPEACTB U
METOJI0B 00pabOTKH TaHHBIX BKIFOYAET:
1) 6azoByro UT
2) o6yt UT
3) xoukpetnyo UT
4) cnienmansayto UT
5) rno6anbuyto UT
12. Knaccudukanus undopmanmonnsix rexuonoruit (MT) mo penraeMoii 3a1a4eBKIIIOYAET:
1) T aBromartusanuu opuca
2) UT 006paboTKH JaHHBIX
3) UT sKcrniepTHBIX CUCTEM
4) T mojiep KKK TpeIpHHAMATEIISI
5) UT noiep KKy PUHATHS PELICHHST
13. WucTpymeHTapuii ”HPOPMAMOHHOM TEXHOJIOTHH BKITFOYACT:
1) kommbrOTEp
2) KOMITBIOTEPHBIA CTOJ
3) mpOrpaMMHBIN IPOIYKT
4) HEeCKOJIBKO B3aMMOCBSI3aHHBIX MIPOrPAaMMHBIX IPOTYKTOB
5) kHUTH
14. [Tpumepbl HHCTpYMEHTapHsl HHYOPMAIIMOHHBIX TEXHOJIOTHIA:
1) TeKCTOBBI pemakTop
2) TaONMUYHBIA penaKTop
3) rpaduyeckuii perakTop
4) cucTeMa BHIEOMOHTaXKA

5) cuctema yrpasienus 6azamMu JaHHBIX



15. be3onacHOCTh KOMITBIOTEPHBIX CHCTEM — 3TO:
1) 3ammTa OT KpaXku, BUPYCOB, HENIPABUIBHON PabOTHI MOJIb30BaTENICH, HECAHKIIMOHUPOBAHHOTO JIOCTYIA
2) npaBuIIbHAs pabOTa KOMITBIOTEPHBIX CHCTEM
3) obecreueHme 6eccOOHOM PabOTEI KOMITBIOTEpA
4) TexHOIOTUsI 00PAOOTKU TAaHHBIX
5) npaBusIbHAS OpraHu3alys padoThl MOIb30BATEIS
16. BezonacHocTs JaHHBIX 00eceunBacTCs B pe3yibTare:
1) KOHTPOJISI JOCTOBEPHOCTH TAHHBIX
2) KOHTPOJISl UCKAXCHUSI TIPOTPaMM U JIaHHBIX
3) KOHTPOJISI OT HECAHKIIMOHMPOBAHHOTO IOCTYIIA K MPOrpaMMaM H JIAHHBIM
4) TeXHOJIOTUYECKHUX CPEICTB oOecieueHns: 0€30MacCHOCTH M OPTraHU3aIllMOHHBIX CPEICTBOOCCIICUCHNUS
0e30macHOCTH
17. Cucrema 3IIeKTPOHHOTO JOKYMEHTO000pOTa 00ECTICUNBAET . ..
1) maccoBbIii BBOJ OYMaXHBIX JJOKYMEHTOB
2) ynpaBieHHUE TEKTPOHHBIMU TOKYMEHTAMH
3) ynpaBiieHue 3HAaHUSAMA
4) ynpaBiieHHe HOBALUSIMU
5) aBTOMATH3AIHIO JIETOBBIX MPOIECCOB
18. Bce Buapr mHGOPMAIIMOHHBIX YTPO3 MOXKHO Pa3/IeNuTh Ha TPH TPYIIIHL:
1) oTka3sl U HapyIeHHs: PabOTOCIIOCOOHOCTH MPOrPaMM H MPeAHAMEPEHHAs yrpo3a;

2) mpeHaMepeHHasl yrpo3a U HapyleHHe QU3MIECKOil 1eITOCTHOCTH;

3) HapyueHus pU3NUECKON U JIOTHYECKOM 1IEIOCTHOCTH U MpeIHAMEpPEHHAs yrpo3a,;
4) npeqHAMEpEHHAast yTPpo3a 1 BHECEHHE H30BITOUHBIX KOMITBIOTEPHBIX PECYPCOB.
19. WuctpymenTapuii MHOOPMAIIHOHHOW TEXHOJIOTUH BKIIIOYAET:
1) kommbrOTED
2) KOMIIBIOTEPHBII CTO
3) mporpaMMHBIil IPOAYKT
4) HECKOJIbKO B3aUMOCBSI3aHHBIX MPOTPAMMHBIX MTPOYKTOB
5) kHUTH
20. [Mpumepsr nHCTpYMEHTapUsT HHOOPMAIIMOHHBIX TEXHOJIOTHIA:
1) TexCTOBBIH peqaKTop
2) TabMUYHBINA pEIaKTOP
3) rpaduyeckuii peaakrop
4) cucremMa BHIEOMOHTAXA
5) cuctema yrpaBiaeHus 6a3aMHU JaHHBIX
21. JU71st IpOBEpKH Ha BUPYC JKECTKOTO TMCKAa HEOOXOIMMO UMETh:
1) 3amuIneHHy0 IporpaMmy
2) 3arpy304HyIO IPOrpaMmy
3) (aitn ¢ aHTUBHPYCHOW POTPaMMOi
4) MUCKeTy C aHTUBHPYCHOM IPOrPaMMOH, 3aIUILICHHYIO OT 3aIIHCH

22. [Iporpamma, He SIBASIOIIASCS AaHTUBUPYCHOM:



1) AVP

2) Defrag
3) Norton Antivirus
4) Dr Web
23. DJNEeKTPOHHBIM O(PHCOM Ha3bIBACTCS:

1) nporpaMMHO-anmapaTHbIi KOMIUICKC, TIPeTHa3HAUYCHHBIN [Tl 00paOOTKH JOKYMEHTOB M aBTOMATH3aI[HU
paboThI MOJIB30BATENCH B CCTEMax YIpaBICHUS;

2) mporpaMMHOE 00ecIieYeH e, MO3BOJISIONISE COBEPIIATh HEOOXOIUMBIC ICHCTBHS 10 HHPOPMAIIMOHHOMY
0o0MeHy 1 00ecTeunBaTh MOJIb30BaTENsI HEOOXOAMMOM HHPOPMaIEH;

3) earHOE MHPOPMAIIMOHHOE MPOCTPAHCTBO, CO3JAHHOE HA OCHOBE MH(POPMAIIMOHHBIX TEXHOJIOTHIA,
o0ecnieunBaroliee NOTy4YeHHe HEOOX0MMOM HHPOPMAINH, aHAIN3 U IPUHATHE YIIPABICHUECKUX PEIICHHH.
24, B vHTerpupoBaHHbBIN MaKeT g 0Uca BXOAT B3aUMOJICHCTBYIOIINE MEXITY COO0M

IPOTrPaMMHBIE IPOIAYKTHI:
1) ma;
2) Her.
25. PaGora B anmexkTpoHHOM Orice MmoIpa3yMeBaeT:
1) npunsTHe, 00pabOTKY U Tepeaady HHPOPMAIINH;
2) peleHue 3a1a4 yIpaBlIeHUs U IPHHATHS PEIICHUIT;
3) obieryeHue pyTUHHOM pabOThl pAOOTHUKOB OdHca.
26. WHdopmamoHHbIE TEXHOJIOTMH BUPTYaIbHBIX O(MCOB OCHOBBIBAIOTCS] HA PabOTE JTOKAIbHON
CEeTH, COEIMHEHHO! C TePPUTOPHATILHOM MM TTI00aIbHOM CEThIO:
1) na;
2) HeT.
217. CrpykTypa HHQOPMAIIMOHHOM TEXHOJIOTHU — 3TO:
1) BHYTpeHHSS OpraHU3allys, MPECTaBIISIONAas COO00H B3aMMOCBS3U 00pa3yOIIHX €¢ KOMIIOHEHTOB;
2) COBOKYITHOCTh METO/IOB, XapaKTePHU3YIOIUX TUIINYHbIC CBOWCTBA;
3) cimyxebHbIe PYHKIMH, OCYIIECTBIISIONINE CBA3b MEXK/Ty 3BEHBSIM;
4) COBOKYITHOCTb JIOTHYECKH CBS3aHHBIX KOMITOHEHTOB.
28. OCHOBHBIMY CBOWCTBAMH UH(DOPMAITMOHHBIX TEXHOJIOTHH SIBIISIFOTCS:
1) byHKIIHMOHATBHOCTD, 00BEKTUBHOCTH, 1IEJIOCTHOCTh, B3AMMOICHCTBHE C BHEIIHEH CPE/IOi, pa3BUTHE BO
BpEMEHH;
2) 1esecoo0pa3HoCTh, HATMYKNE KOMIIOHEHTOB U CTPYKTYPBI, B3aUMOJICHCTBHE C BHELIHEH CPe/Ioi, IEIOCTHOCTD,
pasBUTHE BO BPEMEHH;
3) HalMYKMe KOMIIOHEHTOB M CTPYKTYpPbI, B3aHMOJICHCTBHE C BHELITHEH Cpe/Iol, NPOAYKTHBHOCTb, 3()()EeKTUBHOCTD,
pasBUTHE BO BPEMEHH;
4) 1enecooOpa3HOCTh, HATMYHE KOMIIOHEHTOB U CTPYKTYpPBI, (DYHKIIHOHATBHOCTb, LIEJIOCTHOCTB.
29. Bribepute knace GyHKIMOHANBHBIX (MPUKITAIHBIX) HHPOPMALMOHHBIX TEXHOIOTHH:
1) Oducurie UT;
2) UT paboTsl ¢ 6a3amMu TaHHBIX;
3) YT paboTsl ¢ TpaduuecKuMH, ayIiu0 BHICOJaHHBIMH;
4) YT paboTHI C TEKCTAMHU.

30. I'padmyeckuii nuTepdheric UMeeT CICAYIOUIUE MOAKIACCHL:



1) mpocToii, ABYXMEPHBIIA, TPEXMEPHBIIA;
2) KOMaHIHBIH, ICTHHHO TpapUUECKHIA;
3) KOMaHIHBIH, IBYXMEPHBIH, TPEXMEPHBI;
4) mpoCTOii, HICTUHHO rpapUICCKHUIA.
31. B kadecTBe monp30BaTENbCKOT0 HHTEPPEHca MOKHO BBIICIUTD BA ACTICKTA!
1) byHKIMOHANBHBIN U SPrOHOMHYECKUIA;
2) CUMBOJIBHBII U TpaduIecKuii;
3) IeKOpaTHBHBIN U (PYHKIMOHAIBHBIN;
4) CUMBOJIBHBII U 9PTOHOMHYCCKHIA.
32. OnuH UM HECKOIBKO MPOTPAMMHBIX IPOJYKTOB ISl ONPECIICHHOTO THITa KOMITBIOTEpa,
TEXHOJIOTHsI pa0OTHI B KOTOPOM IO3BOJISIET JOCTHYB MMOCTABICHHYIO Ieb — 3TO. ..
1) uHcTpymMeHTapuit ”HGOPMAIIOHHOW TEXHOJIOTHH;
2) HOBasi MH(POPMAIIMOHHAS TEXHOJIOTHS;
3) TEeXHOJIOTHsI MaTePUAIBHOTO IPOU3BO/ICTBA.
33. W3 npennoxeHHBIX OTBETOB BEIOEPUTE T€, KOTOPHIE ONMCHIBAIOT JOCTOMHCTBA LICHTPATN30BaHHOM
METOJIONIOTHH 00pabOTKN UH(POPMAIIHH:
1) BO3MOKHOCTB OOpaIeH s TOJIb30BATENS K OOJIBIIUM MacCHBaM HH(POpPMAIIUH B BHIC 0a3 TaHHBIX U K
MH(POPMALIMOHHON NMPOAYKLIUH OONBIION HOMEHKIIATYPHI;
2) yCHIICHHE OTBETCTBEHHOCTH HHU3ILETO 3BeHa COTPY/JHUKOB;
3) cpaBHUTENbHAS JIETKOCTh BHEAPEHHSI HOBBIX METOIOJIOTHUYECKHUX PEIICHHUI 10 Pa3BUTHIO U
COBEPILLIECHCTBOBAHUIO HMH()OPMALIMOHHON TEXHOJIOTHH;

4) ruOKOCTh CTPYKTYPBI, 00ECIICYHBAOIIAs TPOCTOP UHUIIMATHBE COTPYIHHKOB.

Kpurtepun ouenuBanusi:

- OIIEHKA 5 («OTIWYHOY») BBICTABIISICTCS, €CIIH MPABUIILHBIE OTBETHI TaHbI Ha 85-100% TecTOBBIX 3amaHuit

- oueHKa 4 («XOpOIIO») BBICTABISIETCS CTYINEHTY, €CIM MPaBUIbHBIE OTBETHI JaHbl Ha 65-84% TecTOBBIX
3aJlaHul

- OolleHKa 3 («yIOBJIETBOPUTEIILHOY») BBICTABIISICTCS CTYJEHTY, €CJIM NPaBUIIbHBIC OTBETHI JaHbl Ha 50-64%
TECTOBBIX 3aJJaHUI

- OICHKA 2 («HEYIOBIETBOPUTEIHLHOY») BBICTABIISIETCS CTYACHTY, €CJIM NMPAaBHIIbHBIC OTBETHI JAHBI HA MEHEe
50% TeCcTOBBIX 3aJaHUN



HpaKanecKne 3aJaHuA:
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B texcroBoMm penakrope MS WORD HaGepute TekcT ¢ yueToM (popMaTHPOBAHUS (HENPUMeHsIs
MHOTOYHUCJIEHHOE HAKATHE KJIABUIIU NPo0esia)

Jupexropy
HIIO «lIpoduns M»
Myxuny H.K.

HITO «Ilpodpmian M»

426023, r.Uxenck, ya. Jlenuna 116
1ea (3412) 45-56-56
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O NOATOTOBKE K BLICTABKE TEXHHYCCKHX CHCTEM

[Tpowy paspemnts HCNOAL30BaHKHE 000PYAOBAHNA B BCUCPHEE BPEMS JUIN IIPOBCACHMS
IKCHECPHMEHTA
CranuMOHHBI CMOTPHTENB A. L. Muuukuu
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BbInoaHUTH 3aJaHUE 10 BAPDUAHTAM:
Haneuarates Tabmuiy. Paccumrats Bce mycTele suediku. IlocTtpowTs TrucTOrpamMmy MO CTOJNOIAM
Haumenosanue ToBapa 1 Banosblil foxoa. Caenats BbIBOJ 110 IOIy4Y€HHBIM PE3YIbTaTaM.
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7 1 GaHaHb! Fruhs 435 200
8 2 SaHaHbI SUMP 43 80
8| 3 GaHAHBI Forum 2 163
10 4 GaHaHp! UFO 38 f0
]| BHHOIPAL Frutis 110 130
120 6 BIHOTPAT SUMP 20 170
13| 7 BIHOTPAT Forum 100 A5
| 8 BHHOTPAX UFO 130 03
15 9 AHAHACKHI Frutis 80 45
1B 10 AHAHACHI SUMP 73 10
17 11 AHAHNCBI Forum 84 15
18| 12 AHAHACHT UFO 70 50
19 13 ANETLCH Frutis 50 20
2| 14 ANeTLCHHEL SUMP 42 55
21| 1§ ANETH CHHbI Forum 36 65
2| 16 ATETH CHIHEL UFO 53 80
Ne3.

Ycranosute napamertpsl aucra. Ha Braaake Iloas 3apaiite pasmepsnl nodeii: Jlesoe - 25mMm Ilpasoe - 15 mm;
Bepxuee - 15mMm; Huxnee - 20mm.

Habepure Texct, npeacTaBieHHbIN HIDKE, 6€3 yueTa GopMaTHPOBAHUS:

OgeHn (21 mapra - 20 ampenst) OBeH - BleUaTJIMTENbHAsA JUYHOCTh C CHIIbBHOW Bosiel. Ha Hero MoxHoO
MOJIOKHTHCS.

Tenen (21 anpens - 20 mas) Tener - 3o conb 3emin. ['ooBa y Hero B "mopsinke".

brmmsnenst (21 mas - 21 utonst) bimsHens - [BoiicTBeHHBIe HATYPHI. C OHON CTOPOHBI -BECeNbe, C IPYroi
- HUHH3M.

Pax (22 utons - 22 utonb) Pak - HaTyphl JIFOOSIINE U YUCTOCEPACUHbIC.

JleB (23 utonb - 23 aBrycra) JIbBBI - IPU3BaHbI HE TOJIBKO YIPABIATE, HO JTIOOUTH.

JeBa (24 aBrycra - 23 ceHTs0ps) [leBa - 9TO YIOPHBIE TPY>KEHHUKH.

Bechr (24 cenTs0ps - 23 okTs10ps) Bechl - 00bIYHO XOPOIIO pa30uparoTesl B IFOASX, IPAKTHYHBI, U MyJIphIE,
kak CoJIOMOH.

CkoprinoH (24 okts0ps -22 Hos0ps) CKOPITUOH - TPOJYKT UHTEIIEKTa U CTPACTH OJTHOBPEMEHHO.

Crpernert (23 Hos0ps-21 nexabpst) Ctpesiell - OTJIMYAIOTCS NPSIMOTON B OTHOIIEHUH ¢ Apyrumu. Kozepor
(22 nexabpst -20 saBapst) Kosepor - Gonbine naroT, 4eM OepyT, JoOST TBOPUTH 100po. Bomoneit (21 suaps-20
(espans) Bogoneii - cTpeMHTCS CIYKHTh MPaBJIE U IPOTPeEcCy.

Pri0w1 (21 eBpanst - 20 mapTa) PrIObI - mocneaauii 30ak 3oauaka. JIFo0sT ero 3a MyIpocTh HA0OPOTY.

Negq.
YcranoBure mpudT ¢ MapamMeTpamMu: s Ha3BaHUi 3HaKOB 30auaka - Arial (Popmar -IlpudT - Uarepsan -

PaspeskeHHbIH - HA 2 MYHKTA. ), pa3Mep 14 MyHKTOB, JUIsf OCTAILHOTO TekcTa - Times New Roman, pasmep 12 myHKTOB.



Haiitu B IHTEpHETE M BCTABUTH COOTBETCTBYIOIINE KAPTUHKH.

Nes.

B TexcToBOoM pegakrope MS WORD HabGepuTte TadauIly ¢ NpeIiosKeHHBIM TeKCTOMBHYTPU. BbINOJIHUTH
¢popmaTupoBanue no odpasuy

E Texer Teker
3 Eu: Texker
g ! @ | Teker
.-
B
5 ]
Teker ~ | Texer Teker 5 § Texer
o0pasiy.

"Cymma" 3a BOpoc 0JDKHA MEPEXOIUTh Ha MYCTOM ciai]], Ha KOTOPOM TOJBKO yKa3aHa CTOMMOCTb
BOIIPOCA U Ha3BaHME BBIOPAHHOTO paszesna. Takke ¢ 3TOH CTpaHUIbl MO>KHO BEPHYTHCS Ha CTPaHHUILy BBIOOpa

Wctopusa

dunocopus

SKOHOMUKA

Mcuxonorus

BOIIpOCA.

Co3naiiTe npe3eHTanuio u3 3x ciai1oB:

* MPUBETCTBEHHBIN ClIal]l C HA3BAaHUEM TYypPareHCTBa U €ro aJpeca;
o MIPEIIOKEHHE Typa (CTOUMOCTh+KOIMIECTBO JTHEH);
N yCIIoBHs Typa (Kakue ropoja Oy yT MOCeIeHbl, IMTaHue, HOMepa)

HactpoliTe aHMMaIMiO 3JIEMEHTOB Cilalijia, HACTPOMTE Iepexoa U 100aBbTE ayaHO- COIPOBOXKICHHE.
HazBanwue, n300pakeHre U aipec MOKHO U3MECHHUTb.

I Bl

Typucmuueckoe azencmeo OTabix Ha nasypHom Gepery 8 Huuue
«MoGu.ie Typ»
 Hpeonazaem: ) ~ 11 aueit
& Vy 9 \\ Croumocts $1140
r. Mxesck, A

) -y Cnopusnas 123 _
Ten: 458758 e _ S
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TEOPETUYECKASA YACTb



CucteMbl TIPOBEPKH IIPABOIMCAHMS, WCIOIL3YEMbIE B OOJBITMHCTBE COBPEMEHHBIX TEKCTOBBIX
PEIAKTOPOB, TMO3BOJISIIOT BBISBISATH 3HAYUTENBHYIO 4YacTh JOMYIICHHBIX TIOJB30BAaTEIEM OINEYaTOK U
opdorpaduueckux ommoOOK. [IpuHIUT NEHCTBYSI THTMYHOW CUCTEMBI POBEPKU MPABOIUCAHUS CICAYIONIHIA: BO
BCTPOEHHOM CJIOBAape CHCTEMBI COJIEPXKUTCS OONBIION HaOOp CJIOB aHAIM3HPYEMOTO S3bIKa B Pa3TUIHBIX
rpaMMaTHYeCKuX (popmax (Bpemsi, YUCIIO H T.J.), CACTEMA MBITAETCSI HAWUTH TMPOBEPSAEMOE CIOBO B TOM CJIOBape.
Ecnu cioBo HaiifieHO, TO OHO CUMTAeTCs MPaBUILHO HaNMCaHHBIM. Eclii CIOBO HE HailileHO B CJIOBape, HO €CTh
TTOXO0XKHE CJIOBA, TO BBIJAETCS COOOIIEHWE 00 OMTMOKE W IPEIIararoTCs BO3MOXKHBIC BapHAHTHI 3aMeHBI. Ecim
HUYETO MOXO0XKEro He HallIeHO, TO CUCTEMA MpeaiaracT UCIPAaBUTh CIOBO WU 3aHECTH €r0 B ciioBaph. KoHewyHo,
MIPUHIIAIT aBTOMATH3UPOBAHHOHN MpoBepkH opdorpadun 37ech N3JI0XKEH BeChMa B YIPOIIEHHOH GopMe, HO CYTh
€ro UIMEHHO TakoBa. [Ipu npoBepke MpaBoUcaHus CI0Ba C OIMIMOKaMU OBUTH TIOJJYEPKHYThHI KPACHOW JTMHUCH.

Merton mpoBepku opdorpadun 1mo ciroBapro HE MO3BOJSIET BBISIBUTH CIIy4ad, KOTJa OIMMNOKA JOMyIIeHa
TakuM 00pa30M, YTO TIOJTYUHBIIIEECS CIIOBO €CTh B cloBape. YacTo Takue OMMOKH JIETKO 3aMETHBI YelIOBEKY, HO
COBEPILIEHHO CKPBITHI OT MPOTPAMMEI.

CymecTByroT Oojiee MHTEIIEKTYalIbHBIE CHCTEMBI MPOBEPKH IPABOIMCAHUS, TTO3BOJISIONINE BBISBIATH
OIIMOKY B COTJIacCOBaHUH ()OPM CJIOB M PACCTAaHOBKE 3HAKOB MPEMUHAHUS (TO €CTh B PAMMATHKE U MyHKTyaIuu). B
HUX XpaHUTCS HaOOp COOTBETCTBYIOIIMX MPAaBWII, 3aMCAHHBIX B ()OPMAaJbHOM Buje. Takas cucrema cMmoria Obl
o0paTuTh BHUMaHHE IOJB30BATENsI HA IMOJO3PUTEIHFHOE MECTO B (ppa3ax WM MPOMYIICHO CBS3YIOIIEE CIIOBO
MEX1y HUM U TIpeyiorom). B mo0OoMm ciiydae, mois30BaTeib 00paTUT BHUMAHUE HA ATy (pa3y U HCIIPABHT.

BcraBka crienuanbHBIX CUMBOJIOB OCYIIECTBISIETCS Yyepe3 MeHIo «BcTaBkay KomMaHa

«CI/IMBOJ’IBI)), IIOABUTHCA AUAJIOTOBOC OKHO C BI)I60pOM CHMBOJIOB, HAKaTb KHOHKy «BCTaBI/ITL»

MNPAKTUYECKAS YACTb
3aganue 1. HaneuaTats TEKCT MPOBEPUTH HA OITUOKHU
Banycrute mnporpammy MS Word, HamewaraiiTe TekcT, He oOpaias BHHMaHHS Ha OINHOKHA |
HECOOTBCTCTBUA

BpenoHonast mporpamMa — KOMIIBIOTEpHAs IPOTpaMM a WM IEPEHOCHON KO, MPeIHAa3HaYCHHBIN
JUIS peasn3aliii yrpo3 WHPOpPMAIMH, XpaHSIIeWcss B KOMIBIOTEPHOW cHcTeMe, JIMOO Ui CKPBITOTO
HEIETICBOTO HCIIOJIb30BaHUSI PECYPCOB CHCTEMBI , JIMOO WHOTO BO3ACUCTBHSA, MPEISTCTBYIOIIETO
HOpMaJIbHOMY ~()YHKIMOHHPOBAaHHIO KOMIIBIOTEPHOH cuctemMbl. K  BpemoHOCHOMY mporpamHOMY
00€ECTIeYeHUI0 OTHOCSTCSI CETEBbIE YEpPBH, KiacCHuecKhe (aiioBble BHUPYCHI, TPOSHCKUE MPOTPaMMBbI,
XaKePCKUEYTHIINTBI ¥ IPOYUE NMPOTPaMMBI , HAHOCSIIHUEBPEN KOMIIBIOTEPY, HA KOTOPOM OHH 3aIyCKarOTCs
Ha BBITIOJIHEHUE, WM APYTUM KOMIIbIOTEpaM B ceTH. He3zaBHCHMMO OT THIA,BPEIOHOCHBIE MTPOTPaMMBbI
CIOCOOHBI HAaHOCUTHh 3HAYUTENLHBIA yliep0, peanu3ys JoOble Yrpo3sl HHGOpMAIMA — YIPO3BI
HapyLEeHUs LeTOCTHOCTH, KOH(UASHIIMATbHOCTH, JOCTYITHOCTH.

— OOpartuTe BHUMaHHE, 9TO HEKOTOPHIE CJIOBA B TEKCTE TOJYEPKHYTHI KPACHOW BOJHHMCTOW JIMHUEH HMITU
3eJIeHOM BOJHMCTOHM smHHMed. 3HauntT Bam Word HacTpoeH Ha aBTOMaTHYECKYyl0 NpOBEpKy opdorpaduu u
rpammaruku. KpacHas nmuaus — opdorpaduueckas omubka. [llenkauTe npaBoil KHOMKOW MO MOTYEPKHYTOMY
cioBy. BeTpoeHHBIH cioBaph mpezdsiaraeT cioBa JUIsl 3aMEHbI, BBl BBIOMpaeTe CJIOBO M3 CIIMCKA, €CJIU )K€ CIIOBO
HaOpaHO, BEPHO, U B 3TOM YyBEpeHbI, MoxeTe ero «J/lobaButh B cioBapb». Eciiu comHeBaeTech, HaXMHTE
«IIponycTuth BCey.
3aganue 2. BctaBuTh CUMBOJIBI, KOTOPBIX HET Ha KJIaBHATypeE.

=X gopeine KOMIBIOTEDHI;
JIUCKETHI;

"MaHHUIYJIATOPH ‘“MBIIIE”;

@&

U eIlle MHOT'0€, MHOTOE, MHOT'O€

Ne 8

3apanue 1. Cozpanue Ta0/I41 ¢ HCIOJIb30BAHUEM KHONKH «BcTaBUTH TA0 MLy aHeJIH HHCTPYMEHTOB
«CrangapTHas»



— 1. Co3nats Tabnuity 4 x 4, ucnonb3yst KHOTIKY «Ta0numay maHem HHCTPYMEHTOB «BcTaBkay.
— 2. Co3pats Tabmumy 10 x 10, ncnons3ys kHonky «Tabnuia» Ha maHean HHCTPYMEHTOB «BcTaBkay.
— B nepBoii cTpoke Tabimmpl 3a1aTh HyMepoBaHHbIN criicok ([maBnas /Crmcok) (puc. 1).
— B nepBoM crob1te TabIuITel 3a1aTh MAPKUPOBAHHBIA CITHCOK (puc.1).
— [IpousBectu oObeaMHEHNE U pa3OueHNME siueeK B Tabiuie mo oopasiy.
—Brmcath TekcT (CBOSI haMUINs U UMsI), I3MEHUTE HaIlpaBJeHHE TeKCTa KoMaHmou IIpaBoii KHOIIKOM MBI Ha

sraeiiky/HampaBienne TekcTa. . .
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3aganue 2. Co3gaHue Ta0JMI € HMCHOJH30BAHHEM HHCTPYMEHTa «Kapangaun MeHl0 «Tadaunsl u

rpaHuIbI»
- OTKpoiiTe maHenb HHCTPYMEHTOB «KOHCTpyKTOp»
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- Hapucosate Tabnuiry 5 X 5 CHONB3ys MHCTPYMEHT «KapaHaI».
- [IponsBecTy BeIpaBHUBaHKE TAOIUIIBI IO CTOJONAM H 110 CTPOKAM

3EJIEHBIIT

3EJIEHBIIH

3EJIEHBIA

3EJIEHBIA

—

Puc.2. O6pazen Tabnuipl 3aganus 2.

- HpOI/I3BeCTI/I 3aJIMBKU B Ta6J'II/II_[e o 06pa3uy, TCKCT — KOIMUPOBATh.
- I3meHnTh B Ta6JII/I]_Ie BHYTPCHHHE JIMHUM 110 TUITY U TOJIINHE
- CTCpCTL WIACTUKOM)) JIMIIHUEC JINHWUU B Cpe,Z[Heﬁ CpOKe

3aganue 3. Co3nanue TadauI ¢ UCMOJb30BaHNEM KOMAaHA MeHIO mporpaMmbl (MeHio «Tadaumay),

KOMaH1a «BcTaBUTBY).

— Co3aare TabIUILy II1aBHOE (KOJIMYECTBO CTONOIOB 6, cTpok 8) komanoli BeraBka/
Tabnuia

- Odopmuts Tabnuiy no odpasny (pasmep wpudta - 16 0t.) (puc.4).



NeNe I'pyrira Danvi1mA ITnvia OTuecTBO Hata
POKIEHIIA

— Beimenute Tabmuiy, BHIMOTHUTH aBTOdopMmaTupoBanue Tadmuipl (Koncrpykrop/ Ctunmm Tabmuis),

BI)I6epI/ITe HOHpaBHBIHHﬁCH BaM CTHIJIb.

— BBenure cBou nannbie B Tabiuue (mpudt Arial Black, 16 nt.), Tabnuia npu 3ToM U3MEHUT IUPUHY

CTOJIOIIOB.

3aganue 4. IlocTpouTs Ta6ANIY, BHECTH JaHHBIE, IPOM3BECTH PacyeThl
— IlocTponth Tabauiy u3 7 CTPOK M 7 CTOJNOIOB, 3aITOTHUTH JAaHHBIMH, B TTOCJIEAHEN CTPOUYKE BBIICIHUTH 3

MEPBBIX sUEHKH BEIOpaTh MeHIo «Tabnuia» BeiOpaTh kKoManay «OObeIMHUTD sSUeHKWy» HarnedaTats Htoro.

— CocTaBuTh TapupUKaIHIO IJis1 cCBOel Opuraapl 3a MapT mecsn 2019 r.

e eeeease apasepeseseeyesn paas mammas s meers s sraap e emmatas = o o

A oHO | eon | Pacuer | Tpewss | Hamor | o
3a BAXTY

1 Amronor HL.B. 136

2 bopogaz 1.C. 115

3 Il'opaees AH. 108

4 Jleonos O.I1. 34

5 Xpomos H.0. 89

Hroro:

- Jiis pacueta popmyin Beioepute MeHio «Tadiuiay komanaa «DopMyIibly MOSBUTHCS JUAIOTOBOE

OKHO B KOTOPOM HY>KHO OyzeT BBeCTH (popMyITy AjIsl pacyera:

- Pacuer oxnana (crommocts 1 gaca — 450 p.):

=oTpaboTtaHo yacoB*450; — [pemust (35%):
=pacuer oknana*0,35; — Hanor (13%):
=(pacuert oknamatnpemus)*0,13; —  Bcero:
=pacueT okJafgatupemMus — Hajor; —  Hroro:

Ha)XKaTh KHOTIKY ), Ha MaHeu HHCTpyMeHToB «Ta0muiay»
— Jlo6aBbTe cronber ABanc 30% crpaBa ot ctoiioiia Beero u mocunraiite aBanc 30% 0T BCEro Ha4KCIICHO.

Ne 9
TEOPETHNYECKASA YACTDb
PexxuM ipocMOTpa MOKHO U3MEHSTEH B 3aBUCUMOCTH OT XapakTepa padoThl HaJ JOKYMEHTOM, HaIlpUMep,

IIPY BBOJE U KOPPEKTUPOBKE TEKCTA JKENATEILHO YCTAHOBUTEH OOBIYHBIN pekuM ¢ yBenndenuem ot 100% u Beiwe.

s mepexosa Ha KOHKPETHBIA 00BEKT (CTpaHHUIly, 3aKIaKy U Ip.) CIEAYET BOCIOJIB30BAThC KOMaHA0H

[paBka - [lepeiiTi, KOTOpast MO3BOJISET BHIOPATh OOBEKT MEPEX0/ia U YKa3aTh ero abCOMOTHBIN HOMep (MMs1) Win

3a1aTb OTHOCHTCIbHBIA Nepexoa, yKka3aB CO 3HAKOM + HMIIH - KOJTUYECTBO OOBEKTOB AJId ICPCMCIICHU S BIICPC UITU

Ha3aJ OTHOCHTEILHO TEKYIIEro. [ OTHOCUTENBHOTO ITepexoia OT Hadajia JOKYMEHTa Ha OOBEKT CIIeIyeT 3a/1aTh

YHCJIO CO 3HAKOM MMPOUCHTA, HAIPHUMCEP, BBOJ 30% npu BI:I60p€ CTpaHUILIbI B KAUCCTBE 00BeKTa nepexoaa nmo3BOJIUT

MEpelTH Ha CTPaHHILY, IOPSIIKOBBIA HOMEP KOTOpoii coctaBiseT 30% oT 001ero yncia CTpaHuLl JOKYMEHTA.

I[JI}I TOYHOT'O YKa3aHHUA MECTa MEPEX0aa MOKHO BOCIIOJIB30BATHECA YCIIOBHBIMU 0003HAYCHUSIMHI pa3aciioB

(S), crpanmun (p) u crpok (I) mokymenTa, Harpumep, pu BBoJie BeipaxkeHus S2P20124 BeimonHseTcs mepexon K 24-i
cTpoke 20-i cTpaHuIlB! 2-TO pasnesa J0KyMEHTa.



I[JI}I TOYHOI'O YKa3aHHd MECTa IEPEXOoaa MOXKHO BOCIIOJb30BATHCA 3aKJIAKOM HIIN FHHCpCCBIHKOﬁ.
3aknagka npeaACTaBIIACT c000¥ HEKOE UMEHOBAHHOE MECTO BCTABKU HJIM MMCHOBAHHBIN QJICMCHT, HAIIpUMEp, 010K
TCKCTa.

I[J'ISI CO3JaHus TUIICPCCHIIKHU, HGO6XOI[I/IMO BBIJICTIUTDH OJIOK TeKCTa U U3 KOHTEKCTHOTO MEHIO BI:I6paTI>
KOMaHnay «C HUIICPCCBUIKa», B TMOSABUBHICMCA JHUAJIONOBOM OKHE YKa3aTb JOKYMCHT, KOTOpLIfI JOJIDKCH
AKTUBUPOBATHECA 110 CCBLIKE.

HNPAKTUYECKASA YACTbH

3aganue 1.

— OcBoliTe paboTy B pexKHMe MPEIBAPUTEIHHOTO IIPOCMOTPa JOKYMEHTA NPl BRIBOJIOM Ha MTPUHTED.

— B TekcTe 00BABUTE OJTHO M3 CIIOB 3aKJIaIKOW U BEITIOJHUTE K HEH TIEPEeXO/I.

— CozpaiiTe THUMEPTEKCTOBYIO CCBUIKY B TEKCTE, NMPOBEPHTE MEPEXOi] MO CCHUIKE, W3MEHUTE TEKCT
TUIIEPCCHUIKY, CACTANTEe €€ aHUMAIIMOHHOM.

Brinonnenue

— [MomyunTe Ha 3KpaHe BHUI IPEIBAPUTEIHHOTO MIPOCMOTPA JOKYMEHTA, IMIEIKHYB II0 COOTBETCTBYIOIICH
KHOIIKE CTaHJIaPTHOW MHCTPYMEHTAIbHOU ITaHEIH.

— IlpocMoTpHTe TOKYMEHT C OTOOpaKEHUEM OJTHOM, IBYX, TPEX U IIECTH CTPaHUIL. [ 3TOTO MIeTKHUTE
[0 KHOIIKE WHCTPYMEHTAIBbHON maHean HeckoJIbKO CTpaHUI], MPOTSHUTE KypCOp MBIIIK 10 HEOOXOAUMOMY
KOJIMYECTBY CTPAHUI] ¥ IIEITKHATE JIEBOI KIIABUIIICH MBIIITH.

— Ilepeitnute k mpocMoTpy HokyMeHTa B Maciitadbe 100% u oTpegakTUpyHTe ero.

— BoccranoBute nepBoHaYaNbHBIA BUJT IPEIBAPUTEIHHOTO MPOCMOTPA.

— OTpenakTupyiTe TEKCT B peKUME yBeauueHus "aynoi". [[Jist 5Toro BeIIOJHUTE CAEAYIOIINE JEHCTBUS:

— Ecnu B mpeaBapuTeIbHOM HPOCMOTPE Kypcop umeeT ¢opMmy "Iymsl", TO MEPEHIUTE K CICAYIONIEMY
MyHKTY. Eciii HeT, TO HAKMUTE KHOTIKY Y BEIMYSHHE U HMISIKHUTE B 00JaCTH TEKCTa, Kypcop mpuobpetet popmy
JYTIBL.

— llenkuaure "nynoi" mo 3aiaHHOMY (parMeHTy TEKCTa, IOCJIe Yero oH oToopasutcs B Maciirade 100%.
OnsTh HAXMUTE KHOTIKY Y BEJIMUEHUE, YKA3aTeNb MBIIIN puUMeT (popMy cumBoa |.

— OrpenakTupyiite (parmMeHT JoKyMmMeHTa. Ellle pa3 HaXKMHTE KHONKY YBEJIWYCHUE, KypCOp OISTh
nproOpeTaet (GopMy JYIIBL.

— [pu memuke Mo JOKYMEHTY BOCCTaHABIUBAETCS MPEIBAPUTEIHHBIA IPOCMOTD.

— Jist co3maHus 3aKiIaJKd yCTAHOBHUTE Kypcop Ha TO MECTO B JOKYMEHTE, rie Bbl XOTHUTE MOMECTHUTH
3aKJIaJKy U BBIIOJIHUTE KoMaHAy BcraBka>3aknanka.

— B okne 3akianka BBEIUTE MMs 3aKJIaAKH B rmojie BBojga Mms 3akmaaku, Hanpumep, bml. Haxmure
KHOTIKY /{00aBHUTE.

— TlpoBepwTe neiicTBre 3akimaaku. Jjis sToro mepeiaute B Hadauo jJokymMeHTa komanmoi Ctrl-Home,
BeIMONTHUTE KOoMaHay IlpaBka>Ilepeiitn u BeIOEpHTE B KauecTBe 00OBEKTa Iepexoja 3akiaaaKky ¢ umenem bml.
Haxxmute OK.

— Jlst co3maHusl THIIEPTEKCTOBOM CCHUIKH BBIJACIIUTE O0BEKT, Ha KOTOPBIH T0JDKHA ObITH CO3/[aHa CChIIKA.
DTO MOXXET OBITH CJIOBO, CTPOKa, a03all, pUCYHOK, TaOIHUIa U T.II. B TOM K€ WU JAPYTOM TOKYMEHTE. Y CTAHOBUTE
yKa3aTelb MBIIIH Ha BBIJCICHHBIH OOBEKT M HAXMHTE €€ MpaBylo KiaBuiny. He oTmyckas mpaByr KIaBuILy,
MIePEMECTUTE yKa3aTedh B TO MECTO, T1Ie JOJKEH HAXOAUThCS JecKpunTop (cchuika). [Ipu mepememmennn psaoMm ¢
yKa3aTeJeM MOSBIISICTCS HeOObIIas paMKa.

— IlepemecTB yKazaTelnb MBIIH B TpeOyeMyr0 MO3HUIHIO, OTITYCTUTE KiaBuimy. Ha skpaHe mOsIBUTCS
KOHTEKCTHOE MEHIO, B KOTOPOM HE00XOIUMO BhIOpaTh MyHKT «Co03/1aTh THNIEPCCHUIKY». 1Ipu 3TOM BBIIEICHHOE
CJIOBO aBTOMAaTHYECKHU 3alUCHIBACTCS B IMO3MUIMI0 MECTAa BCTAaBKH, IOJYYaeT OTJIMYUTENIbHBIA IBET U MpHU
HaBEJCHUH Ha HETO yKa3aTellb MBIIIH MPUOOPETAET BH/I YKa3aTeIbHOTO MaIblia.

— BrInmonaHUTE MIETUOK JIEBOW KJIABUILIEH MBIIIK MO ACCKPUOTOPY, IPHU 3TOM MPOUCXOAUT MEPEXOHd Ha
(hparMeHT TEKCTa, COOTBETCTBYIOIIUH THIEPCChUIKE. TEKCT TUIIEPCCHUTKH MOYXHO MOMEHSTH Ha JIIO00W Ipyroi
TEKCT, a TAK)K€ YCTAHOBUTH IS 3TOTO TEKCTa JII000# AOCTYMHBINA dopmat. s 3TOro BEIAETUTE TUIIEPCCHUIKY U
BBEJIUTE JIPYTOH TEKCT B TpeOyeMoM (opmare.
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3ananne 1. DopMaTupoBaHue a03ameB TEKCTA.
Obpaszey mexcma 015 Habopa:

ITepen HaOOpoM TeKCTa HEOOXOAIMO 3a1aBaTh IOMIMO ITapaMeTpoB MpH(Ta TapaMeTpsl ad3ama. J[1g 3Toro
HaJo BOCIIONB30BaThCS KOMAHMON [iaeHas/A63ay WM B OTKPBHIBIIOMCS OKHE YCTAaHOBHTH IIapaMeTpHI
BBIPABHIBAHUSI TeKCTa Ha JHCTe OyMaru, IapaMeTphl IepBOil CTPOKH, MEXIyCTPOYHOTO PAcCTOSHUSI U
MeK/Iya03alHoOro MHTEpBaa.

CkonmpyiiTe HaOpaHHBIN a03al] TEKCTa MATh pas.

BrigenuTe mepBblii ab3am TeKcTa W yCTaHOBHTE CleAyrOIne mapameTpbl abdzana ( [7aenas/ Absay /
exnaoka Omcmynsl U UHmMep8anvl) TepBas CTpoOKa - OTCTYN CTaHIAPTHBIA; MEXKIYCTPOUHBIH HMHTEpBAl —
MIOJIyTOPHBIH; BBIPAaBHUBAHUE — IO LIMPUHE.

Boinenure BTOPO¥# ab3al TeKcTa, YCTaHOBUTE CIIEAyIOIIME  IapaMeTpsl

ab3ama: mepBas CTpoKa — OTCTYI Ha 1,5 cM.; OTCTyn chpaBa Ha 4 CM.; MEXIyCTPOUHBIA WHTEpBal —
MHOXHUTENb — 1,8; BEIpaBHUBAaHUE — 10 LIUPHHE.

Boinenure Tpernii a63a1] TeKCTa U YCTaHOBUTE CIEAYIOIINE TApaMeTphl ad3ama: HepBasi CTpoKa — OTCTYI
CTaHJapTHBIN; MEXAYCTPOUHBIA HHTEPBA — OJMHAPHBIN; BEIpaBHUBaHKE — 10 JIEBOMY Kparo.

Boinenure yerBepThIii a03a1] TEKCTa, YCTAHOBUTE CIEAYIOLIME MapaMeTpbl ab3aua: mepBas CTpoKa —
BBICTYI Ha 2 CM.; OTCTYII CIIpaBa - Ha 3 CM.; OTCTYTI CJieBa - Ha 6 CM.; MeXyCTPOUYHbII HHTEpBaI — MHOXHUTENb 2,5;
BbIpaBHUBAHHUE — 10 LTUPHHE.

Brinenure nATHIA ab3al  TekcTa, YCTaHOBUTE CIIEAyIOIIME  IapaMeTpsl

ab3ama: TepBas CTpOKa — HET; MEXAYCTPOUHBIM MHTEpBal — JABOWHOW; BBIpaBHUBaHHE — IO MPABOMY
Kparo.

BrinenuTe mectoii ab3ai TekcTa, yCTAHOBHTE CIICAYIOIIME TapaMeTphl ab3alia: mepBasi CTpoKa — OTCTYI Ha
2,5 cM.; MEeXITyCTPOYHBIA HHTEPBAI — MHOXKUTENb 1,5; BRIpaBHUBAHHUE — 110 LIEHTPY.

3aganue 2. O0pamiienue ad3amnes.

Beigensis ab3ambl TekcTa, YCTAaHOBHTE ClEAyMOLIMe napamerpbl pamku (Juzain/ Ipanuyvr cmpanuyl
BKJIaaKa [ panuya):

IepsbIii a63a11: THIT THHAN — OOBIYHAS JIMHUS; [BET — aBTO; UpuHa — 0,5 NT.; IPUMEHUTS K - a03a1y; TUII
oOpamJIeHHUS — paMKa.

Tpertuii ad3an: THIT THHAN — OOBIYHAS JIMHUS; [[BET — CUHMIA; IIMpUHA — 2,25 TIT.; MPUMEHHUTS K - a03alry;
THT 00paMIICHHs] — JIMHUH CJIEBA W CHU3Y.

HsaTeiii ad3al: TUO JTUHUMA — IyHKTUPHAS JIMHUS; UBET — KPACHBINA; mMpUHA — 1,5 NT.; IPUMEHUTH K -
ab3amy; Tun oOpaMiIeHUs — IMHUU ClieBa U cripaBa. 3agaHue 3. O0pamieHue CTpaHUIIbI.

[IpousBenure oOpamiieHue Bcelt crpanuiisl pucyHkoM "L{Betsr" (Jusaiin/ I panuyvl cmpanuy/ BKIaaka
Cmpanuya, Pucynok). 3ananue 4. 3ajuBKa ad3aunes.

Beigensisi ab3alibl TeKcTa, YCTaHOBUTE CICAYIOIIUE HapaMeTpbl 3anuBku (Juzaiin/ I panuyvr cmpanuyl
BKIIAJKa 3anuexa).

Bropoii a63au: 3anmBKa — 30J10THCTBIN 1IBET; y30p — 10%; npuMeHUTSH - Kk ab3ay;

YeTBepThlii a03all: 3aJIMBKAa — CBETJIO-TOJIYOOH IIBET; Y30p — HET; MPUMEHUTS - K TekcTy. LllecToii ad3am:
3aJIMBKa — CUPEHEBBIN LIBET; Y30p — CBETJIbIH 110 JUAaroHaly BHU3; IPUMEHHUTH - K a03ally.

3ananne 5. 3agaHue MexAya0d3alHBIX PACCTOSTHUI.

Brigenute Bech TeKCT KOMaHAOH [ 1asnas/Pedaxkmuposanue/ Bvidenums 6ce W 3aaiiTe MeXaya03aIiHoe
paccrosiHue 24 nt. KoMaHnou [ nasuas/ A6say/ Bknanka Omcemynel u unmepsanv/ Hnmepean nepen — 24 mr.
3aganue 6, 3agaHne KOJIOHTHUTYJIOB.

1. VYcranoBute BUJ TOKyMeHTa — «Pa3smeTka cTpanuiely (Bud/Pasmemxa cmpanuybt).

2. 3anaiite KOJOHTHUTYJBI NOKyMeHTa (Bcmaska/ Konowmumyne) V3ydunTe HazHaueHHE KHOIIOK
MaHesH

Kononmumy:iei, TIOABOMS K HUM KypCOP MBIIIHA. B KOJIOHTHTYJIBI BBEIUTE CIEAYIONIYIO HHPOPMAIIUIO:

B BepXHHHA KOMOHTUTY — @.1.0., nara, Bpems; B HIOKHHHN KOJOHTUTYI — HasBaHue yaeOHOTO 3aBECHUS U
HOMEpa CTPaHHMII.

3. Wzmenwnte Buj 5KpaHa Ha 0ObIYHBIHN (Bud/ Obviunwiii). OOpaTuTe BHUIMaHHE, YTO KOJIOHTUTYIIBI HE
BUIHBI B OOBIYHOM BHJE JOKYMEHTA.

4.
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3aganue 1. HaneuaTtats Tekct 1o odpasity «O01ias Teopus nHGOpMaIuu» U 0pOPMHUT B COOTBETCTBHUH C
WHCTPYKIUEN.

Oomas Teopus naGopManuu

HUngpopmayuonnas mexnonozus

Hugopmayuonunaa mexnonozuna - COBOKYITHOCTb METO/OB, IPOU3BOACTBEHHBIX MPOLECCOB U
IIPOTPAaMMHO-TEXHUYECKUX CPEACTB, OObEIMHEHHAs TEXHOJOTHYECKUM IIPOLECCOM M obecrieunBaromas coop,
XpaHeHue, o0paOoTKy, BBIBOJ M PacHpOCTpaHeHHE WHPOPMALUM UISI CHI)KEHUS TPYIOEMKOCTH IIPOLIECCOB
WCTIONB30BaHMs HHPOPMAIIMOHHBIX PECYPCOB, MOBHIIICHHUS UX HaICKHOCTH U ONIEPATHBHOCTH.

IIpozpammusbie cpedcmea OOECTIEUUBAIOT CO3[JaHUE CHUCTEM OOpaOOTKM M camy OOpabOTKYy JAaHHBIX B
SKOHOMHYECKHX WHQOpPManMOHHBIX cucTemax. HHTepdeiic koMnbioTepa ¢ mojb3oBaTesieM o0ecneyuBaeT
onepanuoHHas cucrema. OHa e 00ecIieunBaeT MAKETHBIN PEXUM pabOThI, AUATOTOBYIO U CETEBYIO TEXHOJIOTHH.

— Odopmure ero mo creayronmm napamerpam: mpudt Times New Roman, pasmep 14, onpenenenue B
TEKCTE BBIICIUTH MOTYKUPHBIM IIPUPTOM U KypCHBOM.

— Brlgenure OCHOBHOM TekcT, BblpaBHuUBaHME «llo mumpuHe» (Ha mMaHeNIW WHCTPYMEHTOB
«DopmarupoBanue»). s cozgaHusi KpacHOM cTpoku BbiOepuTe MeHio «®opmaT»y KomaHAa «A63am» B
nuanoroBoM okHe «OTcTymbl W UHTEpBaibD BbIOepUTe «llepBas ctpoka — otcrym (1,5)», MeXmAyCTpOUHBIH
uHTepBan «OguHapHBIN.

— OdopMUTh CIHUCOK: BBLICIHTH HEOOXOAWMBIE OJIIEMEHTHI CHHCKa MeHI «DopmarMapkepsl u
HyMepanusi», BbIOEpUTE HyKHBIN TUIl Mapkepa. Vi3MeHnTe MapKUpOBaHHBIN CIIMCOK HA HyMEPOBaHHBIM.

— Brigenure 3aromoBok «OOmasi Teopus WHPOpManun» BbeIOepuTe MeHIO «DopMaT — cTWIN» B
IIMaJIOTOBOM OKHE BbIOepuTe «3aroioBOoK 1», BbAenHuTe MoA3aroyioBok «HMHQOpManoHHas TEXHOJIOTHUS
«DopMaT —CTUIU-3aTOJI0BOK2».

—  CozpnaiiTe HOBYIO CTPaHUILY.

— Brigenuts mnoazaronoBok «Knaccupukanus MHOOPMAIMOHHBIX TEXHOJOTMN» NPUMEHUTH CTUIb
«DopMaT —CTUIU-3aTOJI0BOK2».

— JloGaBbTEe KOHIEBYIO CHOCKY, JUIsI CO3JJaHUsI CHOCKH YCTAaHOBUTE KypCOp BBOJA TEKCTAa B TOM MECTe
CTpaHMLBI, KyJa TpeOyeTcs BCTaBUTh NPHUBSI3KY CHOCKH (B IIOJ3aroJIOBKE IIOCJE CJIOBa TEXHOJOIHH) MEHIO
«BcraBka myHkt CHocka». B okHe «BctaButh CHOCKY» B Tpymie Hymeparus akTUBHpYHTEe HYXHBIM BapUaHT
CHOCKH: * ABTOMaTHYE€CKH — JJIsl aBTOMAaTHUECKOr0 Ha3HAYEeHHUs TIOCJIEA0BATEIbHBIX HOMEPOB; * CUMBOI — ISt
BbIOOpa HY)KHOTO CHMBOJIa CHOCKM 4epe3 KHOMNKY 0030pa (...). B kauecTBe cMMBOJIa MOXET BBICTYIATh JIH00ast
OykBa i yucino. 4. B rpynne Tun Beidepute CHocka (pa3MelieHne BHU3Y TeKyllei crpanuiipl) wim KoHmesas
cHocka. 3akpoiite okHO kHonkoi OK. BHU3Y cTpaHuUIbl TOSIBUTCS] TOPU30HTAJIbHAS uyepTa 1 unugpa 1 HamevaTaite
crenyromuit Tekcet: «Kiaccudukarus nporpaMMHOr0 o0ecriedeH sl MOKET 3aBUCETh OT (PYHKIIHOHAJIA peIacMbIX
3amawy — Co3maiiTe HOBYIO CTpaHUILY.

- Haneuaraiite 3aromoBoxk 1 ypoBHs: «I'paduueckne BO3MOXHOCTH OGHCHOTO TIaKeTay —

HaneuaraiiTe 3aronoBok 2 ypoBHs: «BcraBka hopmymy.

—  Co3zpaiiTe HOBYIO CTPaHHUILY.
- Haneuaraiite 3aromnoBok 2 ypoBHsi KOMOHTUTYITBL.

— KosouTuTyn — 3710 TekcT mim tabnuiia, nin rpadpudeckuii 00beKT, KOTOPBIA 0TOOpakaeTcsl Ha KaX a0
CTpaHUIIE JOKYMEHTA, TaK e KOJOHTUTYJIOM SIBJIIETCSI HyMepalys CTPAHHULL, 1aTa, BpPEMs, aBTOP JOKYMEHTA U T.JI.

— Jlma co3maHus TMPOM3BOIHFHOTO KOJIOHTUTYJA HEOOXOIMMO BBIOpAaTh MEHIO «BCTaBKaHIKHHMHA WIIH
BEPXHHUI KOJIOHTUTYID», 100aBbTe BepXHHUH KOMTOHTUTYI-DUO, HIKHUA KOJIOHTUTYJI-TPYIIIA.

— UroObl mMpoOHYMEpOBaTh JOKYMEHTAIMI0 HEOOXOJMMO BBHIOpaTh MeHIO «BcraBkay KkKomaHIa
«Tonsi»-HyMepaliusi CTpaHuIl.

—  Co3zpaiiTe HOBYIO CTPaHHUILY.

— Hameuaraiite 3aroyioBok 2 ypoBHs «Co3anue paMok st ohOpMIICHUS TEXHUYECKON TOKYMEHTAIUI.

— Coznanue ornaBneHus. IlepeTu Ha BTOPYIO CTpaHUILy, YAAJIUTE TEKCT, KOTOPBIH TaM HameyaTaH
«Copeprxanue 1adopatopHoii paboTbl». Beibepure myHKT MeHIO «BcTaBkay, nanee «OriaBieHNe U yKa3aTeln» U
eme pa3 «OryiaBieHue U ykaszaTeluw». B nosBuBIIeMCsl OKHE Ha BKiIanke «Bua» 3amaeM Ha3BaHUE OIVIABJICHUS
(HampuMmep, oraaBlIcHHUE, COIEPKAHNE, U T.1.), YKa3blBaeM «3alIUIICHO OT U3MEHEHUH BPYUHYIO», YUTOOBI ITyHKTHI
HeTb3s1 ObUTO IepenMenoBath. OK.
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TEOPETUYECKAS YACTD

JI1st BEIOJTHEHHS TPOCTHIX MATEMATHUSCKUX JCHUCTBUN (HAPUMED, YTOOBI TOCYUTATH Pa3Mep IPEMUU
(stueiika F5), my:xHo ymHOXHTh OKinaz (ES) na [Iponent npemun (D5)):

— BBIACTIUTE A4UeiiKy F5 v HauHnTE BBOX (hOPMYITBI C CHMBOJIA “="";

— HaxxmuTe Ha sueiky D5 ¢ mepeeiM MHOKUTENEM (16 750,00 py0.);

— HabepuTe CUMBOI “*”’;

— HaxXMUTe Ha siaeiiky ES co BTopsiM MHOXHUTENEM (22%);

— HaxxMuTe Enter ams 3aBepiieHust.

B saeiike F5 nosButcs dhopmyna “=D5*ES”, xotopast OyneT cpa3y BbUHCIEHA.

— st OBICTPOTO 3aMOMHEHUS TYeeK TaOIHUIIBI OTHOTUITHBIMU (OPMYJIaMH, CKOTIMPYHTE stueiiky D7 u
BCTaBbTEC B OCTAJIbHBIC STYCHKHU 3TOr0 CTONONA. [Ipy KONMpOBaHUH ajipeca sTYeeK aBTOMATUIECKU MEHSIOTCS (B
sueiiky F6 dpopmyna ckonupyercst B Buze “=D6*E6”).

— YT0OBI 3aNpeTUTh U3MEHEHUE aipeca TYSHKH IPU KOTIMPOBAHUHN UCTIONB3YHTE a0COMIOTHYIO aIpecaltio.
JI1is i3MEHEeHHs BHJIa aJIpecallii YCTAaHOBHUTE Kypcop Ha aJipec siueiiku B (opMyIie u HaxxmuTe Kiapuiry F4. Anpec
sueiiku OyneT BeIrsaeTh Tak: $D$5.

HNPAKTHYECKAS YACTb:
— Cosnaiite HOBYyIO KHUTY MS EXCel.
— Ha «Jlucrte 1» HanummTe TeMy U eTb YpOKa U epenMenyiTe ero B «O0padoTka YUCIOBBIX JaHHBIXY.
— Ha cnenyromem sncte cocraBpTe Tabmuily u3 10—15 3anuceii mo
o0pa3ziy:
— HomxHocTu: byxranrep, Menemxep, dupekrop, 3am. aupekTopa, Kaccup (TekcToBbiii hopmar);
- 3apmiata — ot 12000 mo 40000 p.;
- IIpemus — ot 20 go 60 mpOLEHTOB;
- Hanor — 13 npouenTos;
- ABanc — 40 mpoLEHTOB;
— Syeiiku nipaBee «[Ipemust (%)» ocTaBbTE HE3AMOIHEHHBIMH, HO YCTAHOBUTE JICHEXKHBIH (hopmat

Oxnag | Mpemws | Mpemun | Oknag + | Hanor | 3apnnata| ABaHc
(pyb.) (%) (py6.) | Mpemus | (py6.) | (py6.) (pyG.)

WMBanos A M. |Byxrantep 16 750,00 22%

Ne DUO OonKHOCTE

=

— B xoHue TadIHIEI 10OAERTE CTPOKY BHIA:

MuHumym:
MakcumMmym:
B cpegHem:
Wroro:
— Ilepex Tabmmueii BeragpTe cTpokH (dopmar Ageex ¢ 13% u 40% — npoueHTHBIH):
Hanor: 13%
ABaHc: 40%|

— Hazosure auct — «3amanne 1».

— Bemonnute CopTHpoBKY cOTpYAHHUKOB 110 ctonony ®HO B andasutHoM nopsiike. BoccranoBute
HyMepanuio B cToibme Ne.

—  Ycranosute @opmart sueek: «[Ipemust (%)» — [IpoueHTHBIH, YMCIO NECITUYHBIX
3HaKoB — 0;

— «Oxnamy, «IIpemus (py0.)», «Oxian + [pemus», «Hanor (py0.)», «3apmnara», «ABaHc» — JIeHEKHBIIH,
YHCIIO AECATHYHBIX 3HAKOB - 2, 0003HAaYCHHUE - HET.

PaccuuTaiite nocienoBaTebHO CTONOLBL:

— «[Ipemus» = «Oxnan» * «[Ipouent [Ipemun»;

— «Oxnax + [pemus»;

- «Hamor» = «Oxnan + I[Ipemus» * «lIporent Hamoray; — «3apmnara» = «Oxnan +
[pemus» — «Hanor»; — «ABaHc» = «3aprutatay * «[IporeHt ABancay.

— IIpu pacuere ABanca u Hanora rcrionb3yiiTe aOCoMOTHYIO aapecaruro st staeek ¢ 13% u 40%.



Jlns BcTaBKM (QOPMYIIBI HAKMHUTE KHOIIKY | :, BRIOEpUTE HY)KHYIO KaTETOPHUIO (HAIp. MaTEMaTHYECKUE,
CTaTHCTUYECKUE. . ), a 3aTeM (YHKIHIO0. B OTKpHIBIIEMCSI OKHE PETaKTUPOBAHUS apTyMEHTOB (DYHKIIMU BIUIIIATE
HY)KHBIC TaHHBIC (HAIp. THANa30HbI SYCEK, OTACTbHBIC SYCHKH, YHCIIa I TeKCT) 1 Haxxmute OK.

— Hcnons3ys ¢hpopMyIsl:

— MAKC(nnanazon) — MakcUMalbHOE 3HaUEHHE B IUAMTa30HE STUEEK,

— MUWH(mnana3oH) — MUHAIMaJIbHOE 3HAUYCHHE B TUATIA30HE SUCEK,

— CP3HAY(nuama3oH) — cpejiHee 3HAYCHUE B JIMATIA30HE SUYCCK,

— CYMM(inamna3oH) — cyMMa 3HaYeHHUH TUama30Ha ss9eeK

— 3aMOJIHUTE SYEHKU B CTPOKax MoA Tabiuiei.

Ne 13

TEOPETUYECKAS YACTD
Jlist mocTpoeHus IUuarpaMMBbl - BhIIEISACTCS 001acTh TaOMHMIIBI JaHHBIX, MCHIO BeTaBka — koMaHa

ructorparpamma. s u3MeHeHus JuarpaMMbl HEOOX0IMMO MISNKHYTh 10 00nacTu quarpammel, [lepeiinure Ha
BKJIaJIKy MeHI0 Pabora ¢ quarpammamu — Maket wiu Koncrpykrop. Mcnons3ys rpynmny [loanucu, no6aBbte
MOJITUCH PAZOB, NOANKCH JaHHBIX (ocu X 1 Y), Ha3BaHUE AUArPaMMBI (CBEPXY OT JHArPaMMBbI).

st n3meHneHus popmara OT/IENBHBIX DIIEMEHTOB JUarpaMMEI (I[BET, 3aJIMBKA, TPAHMUIIEL. .. ) IEPeHIuTe Ha
BKJIaJIKy MeHI0 Pabora ¢ quarpammamu — @opmar. B rpynme Tekymuii pparMeHT mEenKHUTE CTPEIKY PSIOM C
moJieM DJIeMEHTHI AnarpaMMBbl U BEIOEpHTE HYKHBIH. VI3MEeHHTE 1iBeTa CTONMOIOB TUarpaMMBI, 3aJIMBKY, I[BETA U
TOJIIMHY T'PaHUIL.

INPAKTHYECKAS YACTb:

— Cospaiite HOBYIO kHUTY MS EXCel.

—  Ilepeumenyiite «Jluct 1» B «JluarpaMmb».

— OTkpoiite BKIagKy MeH0 BeTaBka 1 3anummTe B CTOJIOMK THIIBI JUarpaMM, JOCTYIIHBIE B TPYIIIE
JnarpaMmsl.

- Ha
cleTyroleM JrcTe (Ha3BaHue — «3aaanue 1») moctpoiTe Ta0nuily (CM. pUCYHOK).

— st moCcTpOeHHs AuarpaMMsl (THIT AUarpaMMel Ha pucyHke — [‘mcrorpamma) Bogenure ooaacTb
Tabnuiel JaHHbIX (00macts B4:C7), Haxkxmute kHOTIKY ['micTorpamma, BEIOEpHUTE TIOJTHIT, CXOXKHAN C PUCYHKOM.

— lllenkuuTe obnacth quarpammel. [lepeiinuTe Ha Bkiaaky MeHio PaboTa ¢ quarpammamu — Maker.
HUcnoneays rpynmy [lonamucu, nodaBeTe moamucyu psaoB (crpasa ot auarpammel, 2015 u 2016), moamnucu JaHHBIX
(ocu X 1Y), Ha3BaHHE AMATPaMMBI (CBEPXY OT JUATrPAMMBI).

— Jnst n3amMenenus popmara OTAENbHBIX JIEMEHTOB AUAarpaMMBbI (I[BET, 3aJIMBKA, TPAHHULIBI. .. ) IEpEeHanTe
Ha BKJIaAKy MeHIo Pabora ¢ quarpammamu — @opmart. B rpynne Tekymunii ¢pparMeHT MENKHUTE CTPENKY PSIOM C
moJieM DJIeMEHTHI ANarpaMMBbl U BeIOepHTe HYKHBIH. MI3MeHHTE 1BeTa CTOIOIIOB AUarpaMMBbl, 3aJIUBKY, [IBETA H
TOJIIMHY TPAHUL.

— CaMOCTOATENFHO co3/IaiTe emre 6 IMCTOB (Ha3BaHUA: «3amanue 2», «3aganue 3»...«3aganue 7»).

— Ha xaxxmom nmcte 1mo o0pasity «3amanus 1» cocTaBbTe TaOIUIIEI ¢ TAHHBIMHU B COOTBETCTBUH C
PUCYHKOM.

— IloctpoiiTe O 3TUM JaHHBIM COOTBETCTBYIONINE THATPAMMBI.

— W3mennre popmar muarpamMm B COOTBETCTBHHU C pUCYHKaMH (3-6).
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Nel4

— 3amycTuTe peiakTop dIeKTpoHHBIX Tadbmun Microsoft Excel u otkpoiite daiin «3apruiata HOSOpE» B
CETEBOM MarKe.

— CkonmpyiTe collepKIUMOe JIHCTa «3apIuiaTa HOsIOpb» Ha HOBBIN JIUCT AJIEKTPOHHOM KHUTH
(ITpaBka/mepemectuth/CronupoBaTh aUcT). He 3a0yapTe Al KOMUPOBAHUS TOCTABUTh T'aJIOUYKY B OKOIIKE
Co31aBaTh KOIHIO.

— [pucpoiiTe ckonmMpOBaHHOMY JIMCTY Ha3BaHUE «3apIruiata 3a JekaOpby. McnpaBbTe Ha3BaHUe Mecsa B
BEJIOMOCTH Ha JeKa0pb.

— W3menute 3nauenue [Ipemun Ha 46%, noriata — Ha 8%. YOeauTech, 4To mporpaMmma rnpousBesia
nepecueT Gopmy

— Ilo naHHBIM TaOMIUIIBI «3apIUIaTa AeKaOpb» NOCTPOUTE MCTOrpaMMy JOXOA0B COTPYAHUKOB. B kauecTse
noanuceit ocu X Beioepute GpamMunuu corpyaHukoB. [Iposennte hopmaTrpoBaHue AUarpaMMsi.

— Ilepen pacyeToM UTOTOBBIX AAHHBIX 33 KBAPTaJ IPOBEIUTE COPTUPOBKY HO (haMUIMSIM B a(haBUTHOM
nopsiaKe (10 BO3PACTaHUIO) B BEIOMOCTSIX HAYMCIICHHS 3apIUTAThI 32 OKTAOPH — IeKaOph.

— CronupyiTe coiepKaHue JINCTa «3apIuiata OKTs0pb» Ha HOBBIN JiucT. He 3a0yibTe 71 KOMUPOBaHUs
MOCTaBUTh TA0UKY B oKkouIke Co3qaBaTh KOMUIO.

— [pucpoiiTe ckomMPOBaHHOMY JTUCTY Ha3BaHHeE «lIToru 3a KBapTan». Mi3MeHHnTe Ha3BaHWE TAOIUIIBI HA
«BemomocTh HaunceHns 3apaboTHOH TIATHI 3a 4 KBapTaiD».

— Orpenaktupyiite auct «MTorn 3a KBapTam coriacHo oOpasimy Ha puc. 7.3. s 3Toro yaamuTe B
OCHOBHO TabmuIe kojonku Oxiana u [Ipemun, a Taxke CTpoKy 4 ¢ YMCIeHHBIM 3HaYeHueM % [Ipemun u %
Vaepxxanus u cTpoky 19 «Bcero». Y nanute Takke CTPOKU C paCi€TOM MaKCUMaJIbHOT0, MUHUMAJILHOTO U
CpEIHEero JI0XOJ0B MOJ] OCHOBHOH Tabnuiel. BctaBbTe MyCTYIO TPETBIO CTPOKY.

— BeraBpre HOBEIH cTonben «lloapasnenenns» (BeraBka/Cronberr) mexay crondnamu «Davunmsi» u «Bcero
HauucieHoy. 3anonHute cronben «Iloapasnenenue» nanupiMu o o6pasy.IlponsBeante pacuet KBapTaabHBIX
HAYMCIICHHBIH, yIep)KaHUH U CyMMBI K BbIJJaue KaKk CyMMY HauMCJICHHUS 32 KaXIbIi Mecsll (JaHHbIE TI0 MeCsIaM
pacriosaraloTcst Ha pasHbIX JIMCTAX JIEKTPOHHON KHUTH IIOATOMY K aapecy sSUeHKH 100aBUTCS aIpec JIUCTa).

Kpamuxas cnpaexa. UtoOb1 BCTaBUTH B (OPMYITY aIpeC WK TUANa3oH SUeeK ¢ APYroro JHCTa, CIEAYeT BO
BpeMst (OPMYJIBI HIETKHYTH 10 3aKJIaJIKe 3TOTO JIMCTA U BBIJCTUTD Ha HEM HYXKHbIE SUeiku. BeTaBnsemslii aapec
Oyzer copepskaTh Ha3BaHHUE 3TOTO JIUCTA.

B siueiike D5 st pacdera kBapTanbHBIX HauMcIeHNH «Bcero HauucieHo» (GopMya UMeeT BH/T

=3apmnara nexabps!F5 + 3apmnarta Hos0ps!FS + 3aprnata oktsa6ps!F5.

AHaJOTHYHO MTPOU3BEINTE KBAPTANBHBIN pacueT «Y nep:xanus» u «K Borgauey.

[Mpumeuanwue. [Tpu BeIOOpE HAUMCIIEHHI 32 KK IBIH MECSIII JIEJIAHTE CCHIIKY Ha COOTBETCTBYIOUIYIO TUYCHKY
13 TaOJIMIBI COOTBETCTBYIOLIETO JIMCTA SIEKTPOHHOM KHUTH «3apriatay. IIpu sToM npousoiineT cBa3biBaHNe
WHQOPMAIIUK COOTBETCTBYIOIINX STYEEK JIUCTOB AJIEKTPOHHOW KHUTH.

— B cuity omHOpOAHOCTH pacyeTHBIX TaOIUII 3apIUIaThl IO MecALaM Ul paciyeTa KBapTaJbHBIX 3HAUCHUN
cTonbnoB «Y aepxxanue» u «K Beigaue» 10cTaToOYHO CKONMPOBaThH popmyiy u3 stueek DS B sueiiku ES u F5.

— Jlnst pacueTa KBapTalbHOT'O HAYMCIICHHUS 3apa0O0THOM TUIATHI JIJISl BCEX COTPYIHUKOB CKOTUPYHTE
¢dopmyny B cronduax D, E u F. Ins pacuera npoMeXyTOUHBIX HTOTOB HPOBEJUTE COPTUPOBKY IO
MOJIpa3AeNICHHSIM, & BHYTPH MOIpa3AeTCHIHA — 110 (PaMHITHSIM.

— IlogBennTe MPOMEXKYTOUYHBIE HTOTH MO TIOAPa3ACICHUSIM, UCTIONB3Ys (popMyy cymmupoBanus. s
3TOTO BBIIEINTE BCIO TaONMIy M BhImosiHUTE KoManay Janubie/Ctpykrypa/llpomexxyTounstii uror (puc. 50).
3anaiiTe mapamMeTpsl OCYETa MPOMEKYTOUHBIX UTOTOB!

— IIpu xaxxnom n3mMenenuu B — [logpaznenenue

— Omnepanus — Cymma

— Jlo6aButh utoru no: Becero Hauncneno, Y aepxanue, K Beimaqe.

— OTMeThTE raJIOUKOH OMNepalnuy «3aMEeHUTh TEKYIE UTOTH» U «TOrM oA JaHHBIMUY.

W3yunTe NoTydeHHYIO CTPYKTYpPY ¥ (hOpMYIIBI TIOABEACHHS IIPOMEKYTOUHBIX UTOTOB, YCTAaHABIMBAS
Kypcop Ha pasHble siueiiku Tabnuubl. HayunTech cBOpaunBaTh U pa3BOpaylBaTh CTPYKTYPY A0 Pa3HBIX YPOBHEH
(KHOTIKAMH «+» «-»).

Kpamxkas cnpaexa. Ilon cTpykTypupoBaHHEM IOHUMAETCA MHOI'OYPOBHEBAsI IPYNITUPOBKA CTPOK U
CTOJIOIIOB TaOJIHUIBI M CO3IaHKE DIIEMEHTOB YIIPABICHHUS, C TOMOIIBIO KOTOPBIX JIErKo Puc.49 MOXXHO CKpBIBaTh U
pacKphIBaThH TaOIHUITY ).



Nels

TEOPETHYECKAA YACTH
Hogoe npexacrasnenne Microsoft Office BackStage oGecrieunBaeT ObICTPBIi JOCTYI K PACHPOCTPAHEHHBIM

3ajiauam, CBSI3aHHBIM C yIpaBieHueM (ailiaMu, TAKUM KaK IPOCMOTp CBOWMCTB IOKYMEHTA, YCTAHOBKA
paspelIeHuil, a TaKXKe OTKPBITHE, COXPAHEHHE, IIe4aTh 1 COBMECTHOE HCIIOIb30BAaHUE IPE3EHTALIUI.

Co3maHue Mpe3eHTaluy B COaBTOPCTBE C KOJIIETaMHu

Heckonbko aBTOPOB MOTYT OJHOBPEMEHHO MU3MEHSATh IPE3EHTALNIO HE3aBUCUMO APYT OT Apyra.

OyHKIHS COBMECTHOTO penakTiupoBanus PowerPoint 2016 ympoiaer KoMaHIHYO paboTy Hal
npe3eHTauusMu. Kosiern BUAAT, KTO U B KAKOM MECTe BHOCUT M3MEHEHHS B IIPE3CHTALIUIO B JAHHBI MOMEHT.
W3MeHeHus, BHOCUMBIE APYTUMHU COTPYIHHUKAMU, OOBEINHSIIOTCA C CONEPKUMBIM JOKYMEHTA, YTO IO3BOJIET
YUUTHIBATh UX NPU BHECEHHH COOCTBEHHBIX N3MECHEHH.

Hcnons3ys obmryro manky Ha cepepe Microsoft SharePoint Server, mosis3oBatenn MOTyT COBMECTHO
peIaKTUPOBaTh KOHTEHT U3 JII000ro MecTa B yaooHoe Bpems. B Office 2016 MoxHO Jierko 06eceynTh MOAICPIKKY
JOTIOJTHATENNBHBIX CLICHApHEB Pad0vHX MPOIECCOB OJaro1aps BO3SMOKHOCTH COBMECTHOTO PeIaKTHPOBAHUS B
"oOmake".

DyHKIUS aBTOMAaTHUECKOT0 Co3/1anust Bepcuii tokymenToB Office obecrieunBaeT aBTOMaTHUECKOE
COXpaHEHHUE Pa3IUYHbIX BEPCUN NPE3EHTALUI B XPOHOJIOIHYECKOM MOPSAKE, YTO MO3BOMIAET paboTaTh ¢ 4acTsIMU
WIY TIOJIHBIMU BapHaHTaMM NPEAbIAYIINX BepcHil. DTa (yHKLUS M0JIe3Ha, €CIIU MOJIb30BaTENb 3a0bUT COXPAHUTh
JOKYMEHT BPYUYHYIO, COACPKUMOE U3MEHSUIOCH APYTHM aBTOPOM, CIIyYaifHO OBbUIM COXpaHEHbl HEHYKHBIE
M3MEHEHUS MJIH [IPOCTO NMOTPE0O0BaIOCh BEPHYTHCA K OJHOM U3 MPEAbLAYIIUX BepcHil mpe3eHTaunu. s
HUCIIOIb30BaHUS 3TOM BO3MOKHOCTH HeO6XOIII/IMO BKJIIOYUTH ®YHKHHH ABTOBOCCTAHOBJICHUA U aBTOCOXPAaHCHUA

MoskHO pa36uBaTh OoJbIIHe HAOOPHI CIAIOB HA pa3Aembl, 9TOOKI JieTye YIpaBsaTh UMU U MIEPEXOIUTH K
HYXXHBIM cinaiiiam. Kpome Toro, mpu coBMecTHOM paboTe Haj Mpe3eHTanrnell MOXKHO IOMETUTh CIAl/IBl U
CTPYIIHMPOBATh UX IO pazjenaM. Hanpumep, Kaxablid U3 KOJUIET MOXKET ObITh Ha3HAYEH OTBETCTBEHHBIM 32
MOJTrOTOBKY CJIaiI0B ISl ONIPEICJIEHHOTO pa3zena.

Co BceM paz/iesioM ciaiiJJoB MOKHO BBITIOJHATE OTIepalliid UMEHOBAHUS, IeUaTH 1 MpUMeHeHHs 3()(HeKToB.

NNPAKTHYECKAS YACTD
3aganue 1. Co3naHue cTaHAAPTHON Mpe3eHTAIINH.

— 3amycrurte npunoxkenne MS PowerPoint. Illenkunte m —“Coznatp”, B okHe nuanora Co3manue
npe3eHTauuu Beioepute B “O0pa3uax madioHOB” OKH U3 TOTOBBIX m1a010HOB Ilpe3eHTanun 1 HAXMHUTE KHOTIKY
“Coznmatp”. [IpocMoTpuTE CHaiiabl ATOU MPE3SHTAITNH, METKHYB MBIIIBIO HA COOTBETCTBYIOIINE CIAMIbI, B
OTJIaBJICHUH CJIaliJI0B (IIaHEJb CJIeBa).

— IepeiinuTe Ha BKIAAKY MeHIO “Bun” u Beioepute pexum “CopTHpoBIIHK ciaiiioB”. [IpocMoTpute
COCTaB CJIaliJIOB 3TOW MPE3EHTAIIMH C TIOMOIIBIO JTMHEHKHU MPOKpYyTKU. Ha Bkiajke menro “/[uzaiin” BeiOepuTe
“Temy” cnaiioB. B okHe BBIOOpa TEMbI IPOCMOTPUTE Pa3IMYHbIC TU3AHBI U BBIOEPUTE TTOHPABUBILUICS AU3alH.

— JIBaKIpI MENKHUTE MBIIIBIO 110 HemMy. Haxxmute knasumry  “Home”. IlocnenoBaTenpHO MIENKHUTE
MBIIIBIO BKIaAKY MeHIo “Tloka3 cnaiinoB” — “C Hauana”. OcyIiecTBUTE IEMOHCTPALMIO HA SKpaHE KOMIIBIOTEpPa,
MEPEX0/IA K CIEeAYIONEMyY claiay menukoM Mein. [lepetamure cnaig Ne 2 B mpoMexyTok Mexay cnaigamu 4, 5.
IIocne nosBIIeHHS B 3TOM NPOMEXKYTKE TOHKON BEPTUKAIBHOU YEPTHI OTIIYCTUTE KHONKY MblIU. Haxxmure

knasuiry “END”. TTocnenoBarenpHO MENKHUATE MBIIIBLIO BKIAAKY MeHIO “T'naBHas™ — “Bripezars” & s
y y p

yaaneHus ciaia. 3akpoiTe Npe3eHTaHIo (m — “3akpbITh”), HA BONPOC O COXpaHeHUH oTBeThTe Her.

Ne 16.
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MakeTsl CIaliIoB ONpeaeaioT popMaTHPOBAHKE, PA3MEIICHNE 1 3AIIOTHUTEIH IS BCETO CONEPKUMOTO
Ha cjaiifie. 3aNoIHUTENH MPEICTABISIIOT COO0N KOHTEHHEPHI B MAKeTe, B KOTOPBIX MOXKET HAXOAUTHCS TEKCT
(BKITIOUAst OCHOBHOHM TEKCT, MApKUPOBaHHbIE CIIMCKU M 3aT'0JIOBKH), TAOJIUIBI, THArpaMMbl, rpaduuecKue
snemeHTsl SMartArt, GuibMsbl, 3BYKH, pPUCYHKH M KapTHHKH.

MakeT Takxe COACpKUT TeMy ciaiina (useta, mpuThl, 3QGeKTs U HOH).

B PowerPoint Mo>kHO HaliTH BCTPOCHHBIE MAKEThI CIAI0B HIIM MOYKHO CO3/1aBaTh MOJIb30BATEIILCKUE
MAaKeThl, COOTBETCTBYIOIINE ONpeieIeHHbIM TpeOoBaHusAM. [Tonb30BaTenbCKIe MaKeTHl MOXKHO COBMECTHO
UCIIOJIb30BaTh C APYTMMH JIIOJIbMH, YYaCTBYIOIIUMHU B CO3aHUU Ipe3eHTamu B PowerPoint. Ha npuBenenHOM
HIDKE W300paKeHNH MTOKa3aHbl BCE BCTPOCHHBIE MAaKEThI CIIAiI0B, TO0CTyHBIe B POwWerPoint.

[Ipu OTKPBITHH MYCTOI NPE3eHTAIMH B TIpHIoKeHnH POwerPoint orobpakaercst MakeT 1o yMOJTYaHUIO
TutyabHblii ciaii (IpUBEACHHBIN HIKE), HO MOYKHO UCTIOIB30BAaTh U APYTHE CTAHAAPTHHIE MAKETHI.

Ecnu oM oMH M3 CTaHIAPTHRIX MaKeTOB HE MOAXOANT MOIB30BATEII0 HIIH KOPIIOPATUBHOMY
pa3paboTUMKy Mpe3eHTalri, MOKHO CO31aTh MOIb30BaTeIbCKH MakeT. [lonb30BaTeIbckue MakeThl MOXKHO
CO371aBaTh JJIsl MHOTOKPATHOTO IPUMEHEHHS C YKa3aHHBIM KOJIMYECTBOM, Pa3MEPOM, PaCIIOI0KEHHEM
3aroJHuTeNeH, (POHOBBIM COJEPKUMBIM, [IBeTaMU, IpudTamu u 3pdexraMmu TeMbl, a TAaKKe APYyTHMHU
JJIEMEHTaMH.

Taksxe MO)KHO PacTIpOCTPaHSTh IOJIB30BATEIbCKUE MAKEThI, BXOAAIINE B MAOJIOH, YTOOBI HE TPATHUTh
BpeMs1 Ha KOITMPOBaHUE U BCTABKY UMEIOIINXCSl MAKETOB B HOBBIE CIIAl/Ibl MM yJaJleHHE COACPKUMOTO craia,
KOTOPBII1 HY)KHO 3aIIOJTHUTh HOBBIM CO/ICPKUMBIM.

IIPAKTHYECKAA YACThH
— Co3iaHue TUTYJIBHOTO JINCTA.

— Co3pmaiiTe HOBYIO NIPE3CHTALIUIO (m — “Coznatp”). Ecniu TUTYIBHBINA claiig HEe MOSBUIICS,
Haxkxmute “Co3nate cnailg’ — “TuTynapHbIN cnaiia”. B mone 3aronoska BBeauTe «MHCTUTYT T'yMaHUTapHBIX
HAYK».

— B none noxzaronoska BBeaute «Cozaan B 1992 rogy» ménkuute nyHKT MeHio “BeTtaBka” — “Kaptunka”,
B OTKPBIBIIEMCSI CTIpaBa OKHE HaxkmuTe “Hauats”. BeibepuTe puCyHOK M BCTaBbTE Ha CJIAM].

— Pacronoxxure pucyHOK B BEpXHEM JIEBOM YTIIy Cllaiijia, IepeMeIiast ero MbIIIBIO.

— Co3znanue (aiisia co CIIHCKOM.

— Haxxmure myskT “['maBnas™ — “Co3nath cnaiig’”’ (MakeT craiina — “3aromoBok u o0bexT”’). BBequTe
3aronoBok CrennaibHOCTH.

— B mosie TekcTa BBeMTE B CTONOHK (ITOCIIE KAKI0T0 CIIOBAa HaKUMaiiTe KiaBuiry Enter):
IOpucnpynennus, OxoHomuka, MenexmenT, JInarsuctuka. l€nkaure myHkT MmeHro “BeraBka” — “ KapTtunka .
B oTtkpriBIiemMcs cipaba okHe HaxxmuTe “‘Hawats”. Beibepure puCyHOK U BCTaBbTE €T0 HA CIAiijl.

—  Pacnonoxute puCYHOK B HHXKHEM IIPABOM YTITy cllaiifia, mpaBee
TEKCTa.

— Haxxmure mynkt “I'maBras” — “CosznaTh cimain” (MakeT ciiaiaa — “3arojgoBok u 00beKT’). Beaute
3arosioBok UncneHHOCTh cTyeHToB. I[€nkHnTe MBIIIBIO 10 KHOTIKE Tadinia B IEHTPE cilaia, B OKHE IUaiora
“BeraBka TabauIsl” ycTaHOBUTE CTONOIOB 4, cTpok 5 n Haxkmute OK. 3amonuuTe Tabnuity 1mo o0pasity cripaea.

- Cosznanwe ciaia ¢ JuarpaMMoi.

— Haxxmure myskT “['maBnas™ — “Co3nath cnaig’” (MakeT craiina — “3aronoBok u o0bekT”’). BBequTe
3aroJjioBoK J{uHamuka pocrta yuciaeHHOCTHU. [I€NKHUTE MBIIIBIO 110 KHOTIKE /{lnarpamMma, B OTKPBIBILIEMCSI OKHE
BeIOepuTe THn “T'paduk c mapkepamn™ n Haxxmute OK. B otkpriBiueiics Tadiune MS Excel 3anomaure saeiiku B
COOTBETCTBHH C TAOMHIICH B MPEABIAYINEM claiae u 3akpoire okno Excel.

— 1Ia6noH ohopMiIeHHS, aHUMALIKS U TI0Ka3 CJIaiI0B.

— [lepeiinute Ha Bkiaaky “Juzaitn” u BeiOepute “Temy” ciaiinoB. Ha Bkianke MeHIO “AHUManus” s
Ka)X70ro o0bekTa q00aBsTe anuMalio “Bxoxa”. Ha ekinanke menro “Tlepexonapr” B mose “CMmeHa ciaiima”
YCTaHOBUTE BpEMs JIJIsl KAXKIIOTO ciaina (4-6 CeKyHN).

— Ha Bkiagke meHto “Iloka3 crnaiifnos” Haxxmute “C Hayana” s IEMOHCTPAIUY NPE3CHTAIUY (WK
mpocto F5). [lepexon K cleayromeMy Ciaiay B peKUMe MTPOCMOTpPa OCYIIECTBIISAETCS JICBOM KHOTKOW MBIIITH UJTH
npobenom, Beixoq — ESC.

— Co3ganue cCOOCTBEHHOM MPE3CHTAIIHH.

— CaMOCTOATENBHO CO3/IalTe CBOIO MPE3CHTAIIHIO, UCIIOJB3YsI CITUCOK, TAOIUILY, TUarpaMMy, aHUMAIIHO.
— CoxpaHuTe Ope3eHTaIHIo, 3aKpOITE Mporpammy.


ms-help://MS.POWERPNT.14.1049/POWERPNT/content/HA10338417.htm
ms-help://MS.POWERPNT.14.1049/POWERPNT/content/HA10338417.htm
ms-help://MS.POWERPNT.14.1049/POWERPNT/content/HA10338402.htm
ms-help://MS.POWERPNT.14.1049/POWERPNT/content/HA10338402.htm
ms-help://MS.POWERPNT.14.1049/POWERPNT/content/HA10338402.htm
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TEOPETHYECKAA YACTH
AHUMaIus Mo3BoJieT NpYBIeYb BHUMAHUE K BAKHBIM MOMEHTaM MPE3EeHTAINH, YIIPABIATH TOTOKOM

WH(GOPMAITUH U TIOBBICUTH HHTEPEC ayAUTOPUN. AHUMAITUS MOXET IIPAUMEHATHCS K TeKCTaM WiIH 00BeKTaM Ha
OTJENBHBIX ClaiiiaX, K TeKCTaM U 00beKTaM B 00pasLie cIai 0B WK K 3al0JIHUTENSIM Ha MOJb30BaTEIbCKUX
MakKeTax ClaioB.

B PowerPoint cymectByeT dethipe Buaa 3G (hexToB aHUMAIHH:

— DddexTol Bxoaa. O0bEKTH MOTYT MOCTENIEHHO MPOSBIISITHCS HA DKpaHe, "BhIJIETaTh" Ha Ciaiia cCOOKY WK
BHE3AITHO TTOSBIISTHCS HA dKpaHe.

— D¢ dextrr Beixoaa. [Ipu ncnonb3oBanun 3TUX 3PPEKTOB 00BEKTH MOTYT "BBUIETATh" U3 Claiija,
McYe3aTh U3 BHU/A WITH TePEeMEeIaThCs 3a MPeIeibl Cllaiiia, ABUTasiCh 110 CIHPAIIH.

— Dddextrr Boinenenns. [Ipumeps! 31X 3(h(HeKkToB BKIIOYAIOT B ce0sI yMEHBIIICHHUE WIH YBEIIMICHHE
pa3mMepoB 00beKTa, U3MEHEHNE [IBETa UK BPalIeHHE 0OBEKTa BOKPYT CBOETO LIEHTPA.

— Ilytu nepememnienns (Ilyts nepememenus. [IyTs, mo koTopomy npu BoctiponsBeneHuH dpdexra
aHMMalK Oy/eT mepeMeIIaThCsi BRIOPaHHBIN OOBEKT WIIH TEKCT. ). ITH 3PPEKTH MOTYT HCIIOIB30BATHCS IS
nepeMeleHns: 00beKTa BBEPX, BHU3, BIIPABO, BIEBO WJIM MO TPACKTOPHUSIM B BUJIE 3BE3/Ibl WIIH KpyTa (CpeIn Mpounx
3¢ hexToB).

JIro60i1 3 PeKT MOKET UCTIONB30BATHCS OTACIBHO WIN B cCOUYETaHUH ¢ Apyrumu 3¢ dekramu. Hampumep,
couetas 3 dext Bxona Beuier u ahdexr Boinenenns 3mMeneHue pa3mepa, MOXKHO CIEIaTh Tak, YTO CTPOKa
TEKCTa HAYHET MOSBIISITHCS Ha IKpaHe C JIEBOW CTOPOHBI, OJJHOBPEMEHHO YBEITUUNBASICH B pa3Mepe.

Uto0b!1 100aBUTH AP PEKT aHUMAITUU K 00BEKTY, BBHITIOJHUTE YKa3aHHBIC HIKE JICHCTBUS. — Boigenure
00BEKT, K KOTOPOMY HYKHO IPUMEHUTHh aHUMAITHIO.

— Ha Bruiiaike AHUMAIUK B TPYIIIE

[epexompr Mex Ty craiinamu — 310 3¢ (HEeKThI IepeMeleHns B ToKa3e CIAiI0B pU epexoe OT OAHOTO
cllaiiia K IpyroMy BO BpeMs Mpe3eHTaluy. Mo)KHO KOHTPOJIHPOBATh CKOPOCTh MIepexo/ia, J00aBIATh 3BYK H JAaxe
HacTpauBaTh CBOMCTBa 3 (PeKTOB mepexoa

UToOb! YCTAaHOBUTH JUTUTEIFHOCTD TIEpeXoa MeX /1y MPEABIYIIAM U TEKYIIIM CIaiI0M, BBITIOJTHUTE
YKa3aHHbIE€ HIXKE JIEUCTBUS

— Ha Bknaake Ilepexonb! B rpynme Bpems BBeauTe Wi BRIOEpUTE HEOOXOAUMYHO CKOPOCTh TIepeXxo/ia B
niosie [Ipo1oImKuTensHOCTS.

— B o6nacTu ¢ Bkiaakamu "Ctpykrypa" u "Cnaiiasl" BeiOepute Bkiaaky Craiabl.

— BriOepuTe 3cku3 ciaiina, K KOTOpOMY HEOOXOAUMO JOOABUTH 3BYK.

— Ha Bruiagke Iepexonst B rpynne Bpemst mieikHATE CTPEIKY OKOJIO KHONKH 3BYK, a 3aTE€M BBITIONHUTE
yKa3aHHbIE HIKE JIeHCTBUSI.

— Yr1o0Bl 100aBUTH 3BYK M3 CITUCKA, BBIOEPUTE HYKHBIN 3BYK.

— Uto0BI T00aBUTH 3BYK, KOTOPOTO HET

Cy1ecTByeT MHOXKECTBO CIIOCOOOB KOITMPOBAHUS M BCTABKH PUCYHKOB M KOJUICKIIMH KApTHHOK B JIUCT
Excel nmu npesenrarro PowerPoint, Bkirouast 3arpysky ¢ Be6-caiiTOB IOCTaBIIMKOB KOJUIEKIINI KApTHHOK,
KOTMIMPOBaHKE C BEO-CTPAHUII WIIM BCTaBKY M3 MANOK. PUCYHKH U KOJUIEKIIH KaPTUHOK MOYHO TaKXKe
HCIIOJIb30BaTh Kak (OH AJIs cnaiioB B PowerPoint.

B maHHO# cTaThe paccMaTpPUBACTCs BCTABKA PUCYHKOB MIIM KOJUICKIIMU KapTUHOK B npuiioxenusix Excel
wi PowerPoint. JlononHuTeIbHBIC CBECHUS O BCTABKE PHUCYHKOB MIIM KOJUICKIIMU KapTHHOK B priiokeHun Word
CM. B pazJienie «BcTaBka prCyHKa I KOJUIEKITUH KaPTUHOKY». JlOTIOTHUTENbHBIE CBEICHUS O BCTABKE CHUMKA
JKpaHa cM. B pazjene «BcTraBka CHUMKa SKpaHay.

HNPAKTHYECKASA YACTb
— Cospaiite mpe3eHTanuio Ha Temy «MHDOpMaIIMOHHBIE TEXHOIOTHWY C UCTIOIb30BaHHE Pa3THIHBIX
BapUaHTOB aHUMAIIUH, BCTABKOW MYJIbTHMEIUIHBIX 0OBEKTOB.
— CoxpaHuTe B peKMMe aBTOMATHYECKOTr0 3aIrycKka


ms-help://MS.POWERPNT.14.1049/POWERPNT/content/HA10370563.htm
ms-help://MS.POWERPNT.14.1049/POWERPNT/content/HA10370563.htm
ms-help://MS.POWERPNT.14.1049/POWERPNT/content/HA10355185.htm
ms-help://MS.POWERPNT.14.1049/POWERPNT/content/HA10355185.htm
ms-help://MS.POWERPNT.14.1049/POWERPNT/content/HA10355185.htm
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TEOPETHYECKAA 9YACTH
Ypasisomuye KHOIIKH — 3TO FT'OTOBbIE KHOIIKH, KOTOPBIE MOJKHO BCTaBHTh B IIPE3CHTALMIO M HA3HAYUTh

UM HYKHOE JieiicTBre. B mpe3eHTannu, B KOTOPOH UCTIONB3YIOTCSI TPUITEPHI, 0€3 YIPaBISIOUINX KHOMOK He
000WTHUCH (eciTH, KOHEYHO, HE TPUMEHSIFOTCS ApYTHe GUTYPHI ¢ HACTPOSHHBIMU TUIIEPCCHUIKaMH). B 3Toii cTaThe
MBI PACCKaXKEM, KaK CO3aTh YIPABIAIOINE KHOIIKH, TIO3HAKOMHUMCA C UX BUJAMH U JEHCTBUIMH, KOTOPBIE MOYKHO
UM 33/1aBaTh.

Ha Bkmaake BeraBka, B rpynme Wimmtoctpanimun  BeIOpats  DUrypsl, B TpyIie Y IPaBISIONIAe KHOIKT
BBIOEpEM HY>KHYIO KHOTIKY.

B PowerPoint mb1 MokeM BbIOpaTh OIHY M3 12 yNpaBisiOUMX KHOMOK. PAaCCMOTpUM  KaXkIyI0 M3 HUX
Ooee neTanbHO.

Hasan. Yipasnatomas kHonka Hasan npennasHadeHa Juist mepexojia Ha npeaslnyinui ciuana. Ilo
YMOJTYaHUIO 3a/1aeTcs AeicTBUe KHonke [lepeiiTu no runepcchbuike Ha NpeblIyIIdid caaia.

Hanee. [Ipu menuke MbIIIKA OCYLIECTBIISIETCS IEPEXO0/] HA CIECAYIOIIUI crai.

B nauvaino. [lepeBoauT Ha nepBbIN Clan/I.

B xonen. Ynpapmsronas kHonka B KoHel nepeBOAUT Ha MOCIEIHUN CIAMI.

Homoti. [To ymomuanuio 3To# KHOTIKE Ha3HAYAETCS TUIIEPCChIIKA Ha TIEPBBIN Claiij], MOYKHO BHIOpATh
000 APYTOH CiHaif (HarmpuMep, CIai]l C OTJIaBICHUEM, MEHIO MTPE3eHTAIINH ).

Ceenenusi. MOKHO HCITONTB30BATh IS TIEPEX0/Ia Ha Cail ¢ HHCTPYKIHUEH MK ¢ qpyroi nHpopmanneit
(Hampumep, 00 aBTOPE MPE3CHTAIINH ).

Bosspar. Mcmonb3yeTcs s epexo/ia Ha MOCIeTHAN TTOKa3aHHbBIN cnaiin (yaoOHO pa3MemaTs Ha ciaie
CO CIpaBOYHON nH(popMaluei (Hanpumep, TaOIMYHBIC 3HAUYCHUS WU TabauIia MeHeneeBa pyu PeIIcHUH 33/1a4).

®DuiibM. MOXHO UCOIB30BaTh KAK TPULTEP AJIA 3allyCKa BUAEO Ha Claife.

JoxymenT. [IpumMensieTcs uist 3ammycka mporpaMMBbl (IeicTBrE 3aJaHO TI0 YMOTYaHHUI0). MOXKHO
WCIIOJIB30BaTh ISl OTKPBITUS IOKYMEHTA, TOJIBKO HYXKHO HaCTPOMTH JiciicTBrE (00 3TOM OyIIeT ckazaHo jJasee).

3Byk. [Ipu BbIOOpE yrnpaBisitoLIel KHOIIKU 36K 110 YMOJIYaHUIO HE 33/1aeTCsl JeHCTBHUS KHOIIKE, HO YK€
YCTaHOBJICH (IaXKOK 36K, OCTAETCSI TOJILKO BHIOPATh HY)KHBIN 3ByKOBOW 3BYK M3 CITUCKA HJIH 33aTh CBOM.

Cupaska. Vcnonb3yeTcs A7 cO3/1aHus THIIEPCCHIIKU Ha CIAk]] co cripaBodHON HH(OpMaIHen.

HactpanBaemasi. DTy KHOIIKY MOXHO HACTPOHUTB Ha CBOE YCMOTPEHHE.

Bepaemcs k co3panuio yrnpasisionield KHomku. [locie Toro, Kak Mbl BEIOpajH B CIIMCKE HY)KHYIO KHOTIKY,
IIEJIKHEM Ha cJaiiie B TOM MeCTe, i€ OHa JOJDKHA PACIIoNaraTbes.

ABTOMAaTHYECKH MOSBUTCSA JUAIOTOBOE OKHO Hacmpoiika Oeticmaus.

B 1aHHOM OKHE J1B€ BKJIAJIKU:

1o wenuky moruiu;

Ilo nasedenuu yxazamens moliiu.

B nepBoli Bki1aike Mbl HACTPaWBaeM JIEUCTBHUE KHOIKHY MPH ISTYKE JEBOW KHOMKOW MBIIIH 110 HEH, a BO
BTOPOH — JEWCTBHE, KOTOpOE OyIeT MPOUCXOUTh, €CIIM HABECTH yKa3aTelb MBI Ha KHOTIKY.

Ha o0eunx BkiagKax €CTh HECKOJIBKO BAPHAHTOB JIEHCTBUA:

Her. Ecnu Oyzer ycraHoBNIeHa 3Ta KHOIIKA, TO HUKAKOTO JEHCTBUS [P HaXKaTUU (MM HABEJCHNH ) MBIIIN
Ha YIIPaBISAIONIEH KHOIKE MPOUCXOANTD He OyIeT.

IlepeiiTu mo runepccnlike. BoibepeM 13 pacKphIBaIOLIETO CIIMCKA MECTO HA3HAYECHUS, TO €CTh Ky1la MbI
nepenIeM MpH HaXKaTUX Ha YIPaBIAIOUIYI0 KHOIIKY MIIM IIPU HaBEJICHUH Ha HEe Kypcopa.

Bo03MOKHO HECKOJIBKO BAPUAHTOB TMIIEPCCHUIOK: CIEAYIOMINHI, IPEAbLTYIINHI, NEPBBIN WM MOCIETHUN
cJIaii]I, MOCHEIHUN MOKa3aHHBIN

ClIaiiji, MOYKHO BBEIOpATh HOMEp ciaiijia; 3aBepIuTh Nokas npeseHTanun; aapec URL (caiir); npyras
npe3enTanus PowerPoint; npyroit daiin.

3anyck nmporpammbl. Eciii ycTaHOBUTB 3Ty KHOIIKY, TO ciielyeT BeIOpaTh O030p U yKa3aTh MPOTPaMMy,
KOTOPYIO HY>KHO 3aIlyCTUTh IIPH HAaKaTUH (MM HaBEIEHUH) Ha KHOIIKY B PEXHUME I10Ka3a IPe3eHTaLIH.

3anmyck makpoca. Eciu B pe3eHTalMy ecTh MakpoChl, TO 3TO AeHCTBHE OyIET aKTUBHO, a €CITH HET —
KHOTKa Oymet HeakThBHA. [lelicTBHe.

ITomMuMoO AEHCTBUSI MOKHO HACTPOUTH 38)K, KOTOPBIN OyIET IPOUTPHIBATHCS NIPH HAXKATHH (MIIH
HaBeJICHUH) Ha KHOIKY. J{JIs1 9TOro Hy>KHO yCTaHOBHUTD ()JIa)KOK HAPOTUB HAAMUCH 38VK U BHIOPATh B
pacKphIBarOIIEMCs CIIUCKe TM00 KoMaHy [Ipexpamums 36yKk (UCIIONB3YETCs Al KHOIKH, IPU HaXKaTUHU Ha
KOTOPYIO HY>KHO, YTOOBI 3BYK IIPEKPaTUII 3By4aTh), MO0 3BYK U3 MPEATI0KEHHOT0 Habopa, nbo /pyeoil 36yK...


https://pedsovet.su/powerpoint/5690_kak_sdelat_ssylku_v_prezentacii_powerpoint
https://pedsovet.su/powerpoint/5690_kak_sdelat_ssylku_v_prezentacii_powerpoint
https://pedsovet.su/powerpoint/5690_kak_sdelat_ssylku_v_prezentacii_powerpoint

(ecnu HYXKHOTO 3BYKa HET B HAOOpe WIIM HE0OXOIMMO BCTABHUTH 3aIMCAHHBIA 3BYK MM MY3bIKY). B mocnemnem
ciydae (eciu BeIOUpaeM/[pyeotl 36VK...) HY’KHO yKa3aTh ITyTh K 3BYyKOBOMY (haiiiry, paciiupenue ¢aitia J0mKHO
OBITH 0053aTEIHLHO.WAV.

Kax m3MeHUTh BHENTHHI BU YIPABIISIONIEH KHOTIKA?

Jlnst nu3aiina ynpaBisIoNel KHOIIKY BBIJICIIMM €€ U TiepeliieM Ha BKIaKy [ 1aeras Ha manenu Puboon. B
rpynne Cmunu ¢hueyp Mbl MOKEM TIOAKCIIEPUMEHTHPOBATH U C 3ATUBKOH (DUTYPHI, U C KOHTYpPOM, U ¢ 3 dexTamu, a
MOJKHO TPOCTO BEIOPATh TOTOBBIN CTHITH.

ITocrne Toro, Kak MbI CO3/1aTH YIPABISIONIYIO0 KHOIIKY, BEIOpaIU i1l HEE CTHIIb 0pOpPMIIEHUS, Pa3MECTHIIU
B HY)KHOM MECTe Ha ClIaiifie, 0CTaeTCs TOIBKO HACTPOUTH MTOKa3 Mpe3eHTarun. Hy>kHo BEIOpaTh aBTOMATHYECKHUI
MOKa3 CJIalI0B, YTOOKI P MPOCMOTPE MPE3CHTAIIMH MOXKHO OBLIO TIEPEXOAUTH TOJIBKO IO YITPABIISIONUM
KHOTIKaM M THIIEPCCHUIKAM.

MNPAKTHYECKAS YACTb
CozpnaiiTe pe3eHTanno Ha CBOOOJHYIO TEMY, B KOTOPOI HCITONIB3YiTe Bee 12 yIpaBisromuX KHOMOK 110

CBOEMY YCMOTPEHHIO.

Nel9

X0/l PABOTBI
1. Ucnonp3ys nHCTpyMeHTHI «JInauio», «IIpsmoyronsHuk», « OKpy>KHOCTB», HAPUCOBATh (raru:

- Poccun (6emast,
CHHSS M KpacHas MOJIOCHI),

- Anonnn  (KpacHbIH
Ha OenoM ¢owe),

- AnapeeBckuii ¢aar
(cunme moJsiockl Ha OestoM (hoHE),

Kpyr

- @Ouinnnue  (CHHAL W KpacHas
MOJIOCHI, B OETIOM TPEYTOJbHHUKE — YKEJThIC CONHIIE U
3BE3]IBI),

- I'penuu (1Bet ¢dona — rouy0oii,
TMOJIOC U KpecTa — Oelblii).

i X

IBET

2. PucoBanue KpuBbIX JuHMA. Mcionb3ys nHCTpyMeHThI «Kapanjary, «3aiuBKay, HapucoBaTh:

- Beimnen-dguaar Xpucrodopa Koxym6a, XV Bek (3e5eHbIi KpecT, 30710Thie OYKBBI U KOPOHBI HAJT
HHMH, 30JI0TOH IIap Ha JIPEBKE);

- ®aar peinapeii «/lanedopr» (Oenblif KpecT Ha KpacHOM (OHE);

- ®gar HIennu u HopBeruu uisi BoeHHbIX cyaoB (1815 — 1844) (skenThlii KpecT Ha cHEM (OHE,
B JIEBOM BEPXHEM YTITy KPacHBIN MPSIMOYTOIBHHK C OCINBIMH JHArOHALHBIME JTHHUSIMH).


https://pedsovet.su/powerpoint/5678_kak_otklyuchit_perehod_mezhdu_slaydami
https://pedsovet.su/powerpoint/5678_kak_otklyuchit_perehod_mezhdu_slaydami
https://pedsovet.su/powerpoint/5678_kak_otklyuchit_perehod_mezhdu_slaydami
https://pedsovet.su/powerpoint/5678_kak_otklyuchit_perehod_mezhdu_slaydami
https://pedsovet.su/powerpoint/5678_kak_otklyuchit_perehod_mezhdu_slaydami
https://pedsovet.su/powerpoint/5678_kak_otklyuchit_perehod_mezhdu_slaydami

3. Pucosanue noeropaomuxca ¢uryp. Konuposarue dpar-
MeHTOB. Mcnomesya nacTpyMeHTH! «JIymay, «BbIACICHHE» H KOMaH-
as1 MeHIO IIpaBka — KonupoBars/BeTaBHTh, HapHCOBATE:!

- IIaxmMaTHY0 JOCKY C IIOBTOPAIOMIMMHECA (HIypaMH,

- Hosoroanromw Eaky ¢ ykpameruavu (ocie KOMHPOBAHHUA €104~
HBIX HTPYIIEK, PACKPACHTh HX B PasHBIC IIBETA C IIOMOIIBIO «3a-
JIHBKH»)

- 3HMHHH IeHb ¢ NaJAIOINHMH CHEXXHHKAMH (/1A PHCOBAHHA Of-
HOI CHEXMHKH YBE/IHYbTE PHCYHOK € IOMOIIBIO «JIyTBD))

4. CoszaHHE CI0XKHBIX PHCYHKOB.

- [lpuaymate u HapucoBaTh Jlorotum ¢(upMbI; 100aBUTH K HEMy Ha3BaHHE, HCIIOIb3YsI
uHcTpyMeHT «Haanucb» (kHOnKa paboTaeT Tonbko B Maciutade 100% (1x)).

- HapucoBats Ha yepHoM ¢oHe CostHeuHYI0 cucTeMy (HECKOJBKO IUIAHET); MHOXKECTBO 3BE3[
(6enbIX TOUEK) HAPUCOBATh C MOMOIIBIO «PacbUIHTENsY; HA TUIAHETaX HAPHUCOBATh OUYSPTAHHUS MATEPHUKOB, 3aJIUTh
Pa3HBIMH IIBETaMU; ¢ MoMoIIbio «Haanuen» moanucars Ha3BaHUs IUIAHET. - [IpuayMaTh U HaApUCOBATh JIHO00OE
n3o0paxenue (J0M, aBTOMOOHIIb, JIEPEBO, COOAKY H T.II.).

Ne20
TEOPETUYECKASA YACTbD
Onexrponuble Tabmuisl (IT) mpenHazHaueHBI AT XpaHEeHUs ¥ 00pa0oTKH HHPOpMAIHH, TPEACTaBICHHON

B TaONIMYHOM (hopMme. DneKTpoHHbIE TaOIMIIBI — 3TO IByMEPHBIE MAaCCHUBBI, COCTOSIINE U3 CTOJIOLOB U CTPOK; HX
00BIYHO HA3BIBAIOT Pa0OYMMU JHcTaMu. [IporpaMMHbIe cpeicTBa ISl MPOSKTUPOBAHUS AIIEKTPOHHBIX TaOIHIL
Ha3bIBAIOT TAOJUYHBIMH MIPOLIECCOPAMH.

OnexkTpoHHast TabIHIIA — 3TO KOMITBIOTEPHBIN SKBUBAJICHT OOBIYHOM TaOJIUIIBI, COCTOSIIIIEH U3 CTPOK U
rpad, Ha IepeceueHnt KOTOPBIX PacoiaraloTCs KIETKH, COAEPKAIINE YUCIOBYIO HHPOpMALHNIO, (POPMYIIbI HIH
TEKCT.

TabGMU4HBIA MPOIIeCCOp — 3TO KOMILIEKC B3aMMOCBSI3aHHBIX IPOrpaMM, TIpeTHA3HAUSHHBIH 17151 00paboTKH
3JIEKTPOHHBIX TaOJIHUIL.

TabnuuHbIe poLIeCCOPBI MPEACTABIIOT CO00H YI00HOE CPEACTBO JUIs IMPOBEICHNS SKOHOMUYECKHUX,
OyXraiaTepcKuX, MHKEHEPHBIX U CTATUCTHUECKUX pacueToB. OHH MMO3BOJISIOT HE TOJIBKO CO3/1aBaTh TaOIHIIbI, HO U
MIPOBOJIUTH CIIO’KHBIN 3KOHOMUYECKHUH aHaJIN3, MOJIEIIUPOBATE U ONTUMHU3UPOBATh PEIICHNE Pa3IMIHOTO poJia
XO3SHCTBEHHBIX CUTYAIM. B Kak70M makeTe MErOTCs COTHH BCTPOCHHBIX MareMaTnieckux (QyHKIUH 1
ITOPUTMOB CTaTUCTUYECKON 00pabOTKM TaHHBIX. KpoMe TOro, MMEIoTCsl MOILHBIE CPENICTBA AJIsl CBSI3H TaOJIHIl
MEXIY co00il, Co3IaHMs U pelaKTUPOBAHUS SIEKTPOHHBIX 0a3 JaHHBIX.

CrienimanbHbIE CPeICTBA TTO3BOJISIFOT aBTOMATHYECKH TIOJIY4aTh M pacledaThiBaTh HACTPANBAEMBIE OTHETHI
C MCIIOJIb30BaHUEM JECATKOB PA3IUUHBIX TUIIOB Ta0JIUI, TPaQHKOB, 1MarpaMm, CHa0XaTh X KOMMEHTAPUIMH U
rpaMIeCKUMH WIDTFOCTPALUSIMH.

TaOnu4HbIe MPOLECCOPBI HIMEIOT BCTPOSHHYIO CIIPABOYHYIO CUCTEMY, MPEAOCTABIISIONLYIO MTOJIB30BATEIIO
MH(OPMALUIO 110 KOHKPETHBIM KOMaHJaM MEHIO U APYTHe CIIPaBOYHbIE AaHHbIE. MHOrOMEpHbIE TaOIHIIbI
HI03BOJISIFOT OBICTPO JIeNaTh BHIOOPKHU B 0a3e JAHHBIX I10 JIIOOOMY KPHTEPHIO.

OeKTpOHHBIE TAOIHUIBI TPOCTHI B 00paIleH!uH, OBICTPO OCBAMBAIOTCS MOJIB30BATEISIMHU C HAUYAIbHOU
KOMITBIOTEPHOH MOJrOTOBKOM M BO MHOTO Pa3 yIPOIIAIOT U YCKOPSIOT paboTy OyXrajaTepoB, SKOHOMHCTOB,
YYEHBIX.

HNPAKTUYECKAA YACTb
3aganue 1. Co3naiite Tabnuiy mo oOpasiy, UCHOIb3Ys Ha BKIaake MeHio [ 1aBHasi TpyNIbL:

HomnonuutensHele cBoiicTBa Lllpudgra 1 BelpaBHNBaHNsA OTKPBIBAIOTCS KHOMKON =], Hlpudt Arial, 12.



Omaem no npodaxcam 3a 3 keapman 2015 2.

1
HanmeHoBaHHe Aata 5 E Hommrecrso
= | mpoxyxmun H3TOTOB/Ie- E 2 B P ]
B HHSI g £ | Beero eaTH
3! o g (B T.4. ) | 30BaHO
1 Oducnas medens
1 ITxad ona goxymenTos | 02.11.2004 | mT. 10 (1) 4
2 Pabounii cron 02.10.2004 IIT. 15 12
3 Juean 12.01.2005 IIT. 5 2
1 Kpecmo 14.05.2006 IIT. 14 (2) 12
5 Cryn 14.05.2006 vz | 10 6
2 ObdopyaosanHne
[TpunTep 10.06.2005 IIT. 25(3) 11
Cranep 10.06.2005 IT. 20
3 [InotTep 09.10.2003 IIT. 10 2
3 PacxonHble MaTepHAIbI
1 Kaprpumx 19.08.2007 IIT. 30(5) 16
2 Byuara (dhopmat Al) 08.11.2007 | ym. 40 16
3 Byuara (dbopmat A4) 03.11.2007 | ym. 100 78
4 Kanneaapckne npHHEATISKRHOCTH
1 [Tanka nmoa oymar 15.09.2007 IIT. 50 38
2 CEOpOCHIHBATETD 15.09.2007 IIT. 40 20
3 Pyuka mapuxoeas 05.06.2008 IIT. 200 164
1 Kapanmam npoctol 05.06.2008 IIT. 150 128

1_ TOMBKD 33 3 EBApTal

3aganue 1JIs1 CAMOCTOSITEILHOTO BHINOJTHEHUSI.
— CaMOCTOATENILHO CO3JaTh TaOJIHUILy C pacliMCaHueM 3aHsATHIA Ha ceroiHs (cTonoubl: Ne ypoka, [Tpeamer,
Kabuner).

Ne21

HHPAKTUYECKASA YACTb
Cozpnaiite HOBYIO cTpaHHUIly MeHIO «BcraBka-pa3psiB». Haneuaraiite crpouky «Conepxxanue

71a00pPaTOPHOI PabOTHI.
— Co3naiite emie oHy CTpaHuIly MeHIo «BcTaBka-pa3peiBy. Hamedaraiite TeKCT, He 0Oparas BHUMaHUS Ha
odopmIIeHHE.

OO6mas Teopus uHGopMauu

WndopmanmonHast TEXHOJIOTHS

HNudopmanmonHas TEXHOJOTHS - COBOKYITHOCTh METOJIOB, TIPOU3BOJICTBEHHBIX TPOIECCOB U
NPOrpaMMHO-TEXHUYECKUX CPEICTB, 00bEANHEHHAS TEXHOJIIOTHUECKUM IpolieccoM 1 obecrieunBaromias coop,
XpaHeHHe, 00paboTKy, BBIBOJ U paclpocTpaHeHHe HH(OPMAINHN JUTS CHI)KEHHS TPYIOEMKOCTH IIPOLIECCOB
UCIIOJIb30BaHMs UHPOPMAIIMOHHBIX PECYPCOB, MOBBIILIEHUS NX HaJEKHOCTH U ONIEPaTUBHOCTH.

Lenb npumeneHust ”HPOPMATUOHHBIX TEXHOIOTUH - CHUKEHUE TPYAOEMKOCTH HCTIOJIb30BaHHUS
MH()OPMALIMOHHBIX pecypcoB. [To nHpOPMAIMOHHBIMU pecypcaMu MOHUMAETCS COBOKYITHOCTD JTaHHBIX,
MPEACTABIISIONINX [IEHHOCTb JJIsl OpraHu3aluy (MPEeANpUsITHs) U BHICTYNAIOUINX B KAYECTBE MaTepUATbHBIX
pecypcoB.

K HuM oTHOCATCA:

(aiiel 1 0a3bl JAHHBIX;



JOKYMEHTBI;

TEKCTHI;

rpadukwy;

3HaHUS;

ayJuo- U BUICOUH(POPMALIHSL.

IIpornecc 06pabdoTku gaHHBIX B OVC HEBO3MOXKEH 0€3 UCIIOIb30BAHMS TEXHUIECKUX CPEICTB, KOTOPHIC
BKJIIOYAIOT KOMIIBIOTEP, YCTPOHCTBA BBOAA-BBIBO/A, OPITEXHUKY, TMHUU CBS3H, 000PYIOBAHUE CETEH.

[IporpammMHsbIe cpencTBa 00eCIEYMBAIOT CO3JaHNE CUCTEM 00paObOTKH U caMy 00pa0OTKy JaHHBIX B
9KOHOMHUYECKHX HH(POPMALMOHHBIX cucTeMax. VHTepdelic KoMIIbIOTepa ¢ IOIb30BaTeIeM 00eCIIednBaeT
omnepaunoHHas cuctema. OHa e o0ecTiednBaeT NAaKEeTHBIH PeXUM PadOTHI, TUAJIOTOBYIO U CETEBYIO TEXHOJIOTHH.

— Odopmure ero mo crenyromum napamerpam: mpudt Times New Roman, pasmep 14, onpezenenue B
TEKCTE BBIICJINTH MOIYKUPHBIM LIPUPTOM U KypCUBOM.

— BrinenuTe ocHOBHOH TeKCT, BeipaBHuBaHuE «[lo mmpune» (Ha maHeIn HHCTPYMEHTOB
«DopmaTtupoBanuey). s co3manus KpacHOH CTPOKH BEIOepHTe MeHI0 «DopMaT) KoMaHaa «Ab3amy B
JaoroBoM okHe «OTCTymbl ¥ MHTEpBajb) BeiOepuTe «IlepBas crpoka — otcTyn (1,5)», MEKAYCTPOUHBIH
uHTepBan «OUHAPHBINY.

— O¢opMHUTE CTIMCOK: BBIIETUTh HEOOXOIUMBIE JJIEMEHTHI CIIMCKa MEeHIO «PopMaTMapKepsl U
HyMepanusi», BEIOepuTe Hy>KHBIH TUI Mapkepa. Mi3MeHnTe MapKHUpOBaHHBIH CITUCOK HA HyMEPOBaHHBIMH.

— Brinenute 3aronoBok «O0mas Teopusi nHGopMaLum» BeIOEpUTE MEHIO «DOpMaT — CTUIN» B
JINaJIOTOBOM OKHE BBIOEpHUTE «3aroyioBoK 1», BeiaenuTe noazaronoBok «adopmanmonnas rexnonorus» «dopmar
—CTHJIN-3aT OJIOBOK2).

— Co3paiiTe HOBYIO CTPAaHMUILY.

— I[pu nomonm nanenu UHCTPYMEHTOB «PrucoBaHmne» (HaXOIUTHCSI BHU3Y MPOTPAMMBI») CO3/1aTh CXEMY,
UCIIONB3Ysl (PUTYDPBI: IPSIMOYTOJIBHUK, JIMHUH, CTPENKH. [ 1006aBIeHNs] HAAINUCh EJIKHUTE IPABOM KHOIIKOM
MBI BHYTpU GUTYpHI U BEIOEpUTE KOMaHIY M3 KOHTEKCTHOI'O MEHIO «JOOaBUThH TEKCT

- Knnaccugukanums nHpopMamoHHBIX TEXHOIOTHI |

IMPOI'PAMMHOE OBECIIEYEHHE

'

Cucremuoe IMpuxnaanoe HucTpyMeHTambHOE
NporpaMMHoOeE nporpaMmMHoOe TnporpaMMHoe
obecrieyenue obecneyenue obecneyenne
OnepaumonHsie IMporpammet Penakropsi
CHCTEMBI | obpaGorumku Tekcta — MpOrpaMMHOro

Koj1a
4 Jpaiiseph ] ONeKTPOHHBIE
TabMHLBL ‘I TpancnaTops ]
"l JIMCKOBBIC YTHIIHTEI l
-—l CYBJIl ] —l OTrnanyuxH ]
—l ApXHBATOpPLI ]
ITepeBomuuKH "'I Penaxrops! ceasei I
—{ AHTHBHPYCEI l 2 Hrput
Paseneuenms i Cucremst ObICTpO
H Jp. 2
Komnuexe nporpamm P paspaboriu
| | Texobcmyxusanus u HpOTPaSaIX
JHATHOCTHKH IIpodeccHonansHble IIPHIOKRCHUNH
Iro (RAD)

- Beimenuts noazaronoBok «Knaccudukarus nHPOPMaTHOHHBIX TEXHOIOTUI» TPUMEHUTD CTHITh
«PopmMaT —CTHIIN-3aI0JIOBOK2).

— Jlo6aBbTe KOHIIEBYIO CHOCKY, JUISl CO3JJaHUsl CHOCKH YCTAaHOBUTE KypCcOp BBOJIA TEKCTa B TOM MECTE
CTpaHMILIbL, KyJa TpeOyeTcst BCTABUTh NPHUBSI3KY CHOCKH (B IIOJ3ar0JIOBKE [I0OCIIE CJI0BA TEXHOJIOTUI) MEHIO
«BcraBka mynkT CHOCKa». B okHe «BcTaBUTh CHOCKY» B rpyIiiie Hymepanws ak THBUPYHTE HYKHBIN BapHaHT
CHOCKH: * ABTOMaTH4eCKH — JJIs1 aBTOMaTH4YECKOI0 Ha3HAUEHUs MOCJIE0BATEIbHBIX HOMEPOB; * CHMBOJI — A7
BBIOOpA HYKHOTO CHMBOJIa CHOCKH Yepe3 KHOTIKY 0030pa (...). B kauecTBe cuMBOIa MOXKET BBICTYIIATh JII00Ast
OykBa wnu umcio. 4. B rpynmne Tun Beibepute CHOCKa (pa3MeleHre BHU3Y TeKyliel cTpanuipl) uinn KoHuesast



cHocka. 3akpoiite okHo kHonkoi OK. BHH3Y cTpaHHIIBI IOSIBUTCS TOPH30HTABHAS YepTa U nudpa 1 HameyaTanTe
cnenyromuii TekcT: «Kitaccuukanus nporpaMMHOTO 00SCIICUSHHSI MOYKET 3aBUCETh OT (PYHKIIMOHAJIA PEIIaeMbIX
3aauy.

No22

TEOPETUYECKASA YACTD
Crucku

HabepuTte TekcT, UCTIONB3ys co/epKaIIyrocs: B HeM nHbopmaruro. /i Toro, 9To0bI cO31aTh CITUCOK B
Microsoft Word, Heo6X0arMO BBITOJHHUTE CIICAYIONIUE ICHCTBHS:

— Habpatb TekcT criucka Takum 00pa3oM, 4TOOBI €0 IyHKT MPEACTABIISUT U3 ce0sl TEKCTOBBIN a03ail.

— BeigenuTh parMeHT TekcTa JOKyMEHTa, KOTOPBIN JOJDKEH ObITh MTPEICTABICH B BI/IE CITMCKA.

— Ha Bknanike ['maBHas B manenu A03all HaKaTh Ha CTPEIIKY PAIOM C KHOIKONH MapKupoBaHHBIN WK
HymepoBaHHbIN clTUCOK.

— B packpsIBIIeMcst OKHe BBIOpATh BUA HyMEpaIliy WIH  MapKHPOBKH, JINOO HAXKATh Ha KHOIIKY
Omnpeenuth HOBBIM Mapkep (Iocie 4ero BplOpaTh He0OX0auMblii CuMBOI Wik PUcyHOK).

— Uro06b1 m3MeHHUTH (hopMaT u mpudT HOMEPa, HYKHO:

— [lenkuyTh Mapkep WIH HOMEP B cIHCKE. Bee Mapkepsl win HoMepa OyayT aBTOMAaTHUYECKH BBIICICHBI.

— Ha Bknagke I'maBras B manenu llpudT BHECTH HEOOXOAMMBIE N3MEHEHUSI.

— UT0oOBI I3MEHHUTH OTCTYII MEXK/Ty MapKEPOM HIIM HOMEPOM M TEKCTOM HYKHO:

— lllenxHyTh TIEpE/T 3IEMEHTOM CIIUCKA, KOTOPBI TPeOyeTCs: BRIPOBHSITH;

— lllenkHyTH TpaBOi KHOMKOW MBIIIH U BEIOPaTh KOMaH1y MI3MEHHUTH OTCTYIIBI B CITUCKE;

— W3menuts [lonoxenne Homepa (BEIOpATh NOJNOKEHHE HOMEPa
WK Mapkepa),
- W3mennTs OTeTymn TekcTa (ONpeeuTh PACIOI0KEeHHE TEKCTA),

— W3menuts CUMBOII TIOCTIE HOMEpa (yKa3aTh PACCTOSIHUE MEXK/Ty BEIOPAHHBIMU HOMEpPaMU HITH
MapKepaMHu ¥ TEKCTOM, yKa3aB COOTBETCTBYOIIHIA apameTp: [Ipodern - ogHn poden Mexay BRIOpaHHBIMH
HOMEpaMH MJIM MapKepaMU U TEKCTOM - WK (HET), 4TOOBI HE OCTABJIATh MECTa MEXK/1y BHIOPAHHBIMU HOMEPaMHU
WM MapKepaMu U TEKCTOM).

Crunu

B Mmento «['naBHas» BeiOepuTe 010K «CTHIINY, BBIJICIUTE IPABON KHOMKON MBIIINA CTHIIb «3aroJioBokK 1,
KOMaH/1a U3MEHUTh, YKAKUTE UMsI 1 HACTPOUTE TTapaMeTpPHI.

ITPAKTHYECKAS YACTD
3apanue 1.

ABTOMOTOTPAHCIIOPTHbIE CPEACTBA ABJSIIOTCS AHAJIOTAMM, €CJTH OHH UJICHTUYHEI WJIH He3HAYUTEITHLHO
OTIIMYAIOTCA JIPYT OT JIPyTa 10 OJHOMY HITH HECKOIBKUM IMOTPEOUTETLCKUM CBOMCTBaM (Ha3HAaYCHHE, TEXHUIECKHUE
Y 3KCIUTyaTallMOHHBIE XapaKTEPUCTUKH U T.I1.), TI0O KOTOPBIM 3aJ[aH M0I00p aHAIOrOB.

[Ipu nonbope ananora npeanourenue cieayer ornaBar AMTC Toit ke cTpanbl 1 GpupMbl. Hike
TIEPEYUCIICHBI OCHOBHBIC, HAN0OJIEe CYIIECTBEHHBIE TIOKA3aTelH, UCIIOIb3yEeMbIE TPH MOA00pE aHAJIOTOB.
Ilepedens mokazarerneii He SIBISETCS 005M3aTETLHBIM U MOXKET OBITh I3MEHEH B COOTBETCTBHH C PEIIAEMON 3aqaueH.

1. MoTOIHUKJILI H MOTIEbI
AHaJIor" K MOTOIIMKJIAM U MOTIE[aM MTOA0UPAIOTCS 10 CIICIYIOIINM T0Ka3aTeIsIM:
— Ha3Ha4YeHHE (JIOPOXKHBIN, CIOPTUBHEIH, CIIEITUALHBINA U T.11.);
— KJacc (0co00 MalIbIi, MBI, CpeTHUH, OOIBINOH);
— CHapsDKEHHAsI Macca;
— KoJiecHas (hopMyIa;
— 9KCIUTyaTallMOHHBIN PacXo1 TOILINBA,;

2. JlerkoBbIE AaBTOMOOWIH
AHaJNOTH K JTETKOBBEIM aBTOMOOWISIM TTOIOMPAIOTCS 110 CICAYIONTUM ITOKA3aTENISIM:
—Ha3HaueHUE (KOMMEPUSCKHA, HEKOMMEPUCCKUHN, CTICITHAIBHBIN U T.11.);
—TIOJTHAs Macca;
—kJacc (0c000 MabIi, MaJIBIH, CpEeIHUH, OONBIION);



—THII Ky30Ba (cefiaH, XaT40eK, YHUBEpcaj, KaOpHoJIeT, pOACTED U T.1.)

3. ABTOOYCBI
AHaJIOTH K aBTOOYCaM MO0UPAIOTCS MO CIICITYIOIINM MTOKA3aTeIISIM:
— HazHayeHue (TOPOJCKUE, MPUTOPOIHBIC, MECTHOTO COOOIICHHUS, MEXIYTOPOIHUE, TYPUCTHUCCKHE U T.11.);
— 00beM JABHTATENS;
—  BuUJ ToruMBA (OCH3MH, TU3TOIUIMBO, Ta3 U T.I1.);

- C-)KCHJ'IyaTaIII/IOHHHﬁ pacxon TOIJIUBA,

4. I'py3oBble aBTOMOOWIIH
AHaoru K rpy30BbIM aBTOMOOHIISIM TIOAOUPAFOTCS O CICIYIOIIMM MOKa3aTeIIsaM:
— HasHadeHwue (00Iee, CreIUaIN3UPOBAHHOE, CIICIIUAILHOE U T.11.); O TOJTHAS Macca;
— paspellcHHas MOJIHAS Macca aBTOIOE3/1a;
—  IpYy30MOAbEMHOCTS;
—  THII Ky30Ba;

—  JKCIUTyaTallHOHHBIN pacXoJ TOTLTUBA;

5. llpunens! ¥ MOJynpUIenbl
AHaJIOTH K MPUIICTIaM U MOJIYIPHUIETIaM ITOA0UPAIOTCS IO CIICIYIOIIUM TOKa3aTeIIsIM:

— HasHadeHwue (00Imee, CrieUaIM3UPOBAHHOE, CIIEIIHAFHOE U T.11.);
pasmep rpy30BOr0 MPOCTPAHCTBA;

— KOMIUICKTaIUA JOIIOJIHUTCIbHBIM 060py,I[OBaHI/ICM;

3aganue 2. Co3galTe MOJIb30BATEILCKUE CTHIIN
MoitCtunb 1, ocHOBaHHBIN Ha CTHIIE «3arojIOBOK 1», B KOTOPOM 3ajaiite:
— mpudTt: Times New Roman, 16; nonyxupHslii;
— a03aIl: BRIpaBHUBAHUE 110 [IEHTPY; OTCTYITBI ClieBa U cripaBa — 0 cM; mepBasi CTpOKa — HET; MHTEPBaIl
nepes 1 rnocie — 6 T, MeXCTPOUHBIA — OIMHAPHBIH.
MoitCtuinb2, OCHOBaHHBINA Ha CTHIIE «3arojIOBOK 2», B KOTOPOM 3ajaiiTe:
- mpudt: Times New Roman, 14; nomy>KupHbIii, KypCHB;
— ab3a1l; BRIpaBHUBAHUE T10 JICBOMY Kparo; OTCTYIIHI cJieBa U cripaBa — 0 cM; mepBasi CTpOKa — HET; HHTepBall
nepea — 6 0T, nocie — 3 0T, MeXCTPOUHBIA — OJUHAPHBIH.
MoitCtunb3, OCHOBaHHBIN Ha CTHIIC «3arojIOBOK 3», B KOTOPOM 3ajaiiTe:
- wpudT: Times New Roman, 12; monykupHsIiii, KypcHB;
- a03aI11; BRBIpaBHUBAHUE 110 JICBOMY Kparo; OTCTYT ciieBa — 1 cM, cripaBa — 0 cM; TiepBasi CTpOKa — HET;
WHTEpBaJ Mepes U mocie — 3 MT, MeKCTPOUHBIN — OAMHAPHBIH.
MoiiCtunp4, ocHOBaHHBIN Ha cTHIIe «OOBIYHBINY, B KOTOPOM 3a/1aiTe:
- mpudt: Times New Roman, 12; xypcus;
- a03all; BIpaBHUBAHUE I10 JICBOMY Kpako; OTCTYII clieBa — 2 ¢M, cripaBa — 0 ¢cM; niepBas ctpoka — 0,5
CM; UHTepBai nepex u nocie — 0 nT, MeKCTPOUHBIN — OAMHAPHBII.

Ne23

3anaunmue 1.

— Breigenute 1-p1it a03al11 TeKCTa U OMPOOYHTE pa3IUYHbIC CIIOCOOBI KOIMPOBaHUs OJI0Ka TeKcTa B Oydep
oOMeHa:

— Haxxmure xomounanuio kiasum Ctrl + C;

— BrimonauTe KOMaHy TiiaBHOTO MeHto [ maBHas - Konmpoarts;

— BbI30BHTE KOHTEKCTHOE MEHIO BBIZICIICHHOTO 00BEKTa U BBIITOTHHUTE KoMaH1y KomupoBaTs;

— Jly1st BCTaBKH TEKCTa YCTAHOBUTE KYPCOP B MO3UIIMIO BCTABKU TEKCTa, HAPUMED, B KOHEI[ JIOKYMEHTA, H
BOCITOJIE3YUTECH OJTHIUM U3 CIIOCOOOB:

— Haxxmure komOunarmo kiasum Ctrl + V;

— BrimonauTe KOMaH Ty TiIaBHOTO MeHIo [ aBHas - BcraBuTh;



— BBI30BUTE KOHTEKCTHOE MEHIO BBIJICIIEHHOTO OOBEKTA U BBHITIOJHUATE KOMaHy BCTaBUTH;

— BreigenuTe 1-b1if a03a1] TeKCTa ¥ BOCHOIB3YHTECh OJHUM U3 CIIOCOOOB BBIpE3aHHs OJIOKa TeKCcTa B Oydep
obmeHa. [ToceoBaTenbHOCTD JICHCTBHI aHAIOTUYHA OTMIMCAHHOMW BHIIIIE TPOIICyPEe KOTUPOBAHUS:

— Haxxmure xomOnnanmro kiasum SHIFT+DEL;

— BrimonHuTe KOMaHy riaBHOTO MeHIO [ 1aBHas - BripesaTs; — BrI30BUTE KOHTEKCTHOE MEHIO U
BBITIOJTHUTE KOMaH1y Beipe3aTs; — CkonupyiTe OJIOK TEKCTa METOJIOM «IIEPETAIIUTh U OCTABUTHY.

— Breigenure 610K TeKCTa. UI IEPEMEIICHHUS €0 B KOHEI] IOKYMEHTa;

— Haxxmure kinaBunty CTRL knaBuaTypsl, a 3aTeM Ha BBIJICIICHHOM TEKCTE HAKMUTE JICBYIO KHOIIKY MBIIIH
U, HE OTITyCKasl ee, EPEABUHLTE yKa3aTelb MBIIIH, B TO MECTO, Ky/1a JIOJDKCH ObITh BCTABJICH BBIJICIICHHBINH OJIOK
TekcTa. BMecte ¢ ykazarenem IBUKYTCS Kypcop BBOJIA TEKCTAa U MAJICHbKUN TPSIMOYTOIBHHK C KPECTOM,
CHUMBOIU3HPYIONIUI KOTIUPYEMBIN OJIOK;

— OTmycTuTe KHOMKY MBI, KaK TOJHKO MYHKTHPHBIN KypCcop BBOJIA TEKCTA OKAXKETCS B JKEIAEMOM
MecTe BcTaBkH. ECI B MOMEHT mepeTacKuBaHUs HY)KHO OTKa3aThCs OT OTEPaIliy, TO CISAYET MOMECTUTh
yKa3aTelb MBIIIA OOPATHO B BBIJICIICHHYIO 30HY U OTITYyCTUTh KHOTIKY MbIH — [IepemMecTuTe OJI0K TEKCTa METOJIOM
MEPETaCKUBAHUs, BHIITOJHUB €0 TaK XKe, KaK OMUCAHO B 3a/1aHuu 8, HO He Haxxumast kiaBui CTRL.

- qTO6I)I OTMCHUTD MPCAbIAYIICC ﬂCﬁCTBHC MOJXHO BOCIIOJIb30BATHCS OJHHUM M3 BAPUAHTOB!

— BpImosnHuTe KOMaHAy OTMEHBI U3 TIIaBHOrO MeHio ['aBHass - OTMEHUTS;

— Ypanure nmoovepeIHO BCTaBICHHBIE OJ0KM TekcTa. J{Jist 9Toro BiaeauTe OJI0K TEKCTa M UCTIONb3YHTE
CJICJIYIOIIHE CITOCOOBI:

— Vnanute 6J10K TekcTa, Ucnonb3ys kiaBuiu Delete wnn Backspace, nmpu 3ToM TekcT OyneT yaaieH u3
JIOKyMeHTa 0e3 ImoMelieHus ero B 0ydep;

— Brimonnute komanay Beipe3aTs OHUM K3 BBIIIE TPUBEJACHHBIX METOIOB. Bilok TekcTa OyeT yaaieH u
nometieH B Oydep oOMeHa.

3ananue 2.

— Orxkpoiite nokyment ['’AC.dOC, co31aHHbBIN B TIPEABIIYIIIEM 3aaHUH.

— BrigenuTe paznuuHbie OJIOKH TEKCTA: CIIOBO, TIPEUIOKEHUE, CTPOKa, ab3all, HECKOJIBKO CTPOK, YacTh
CTPOKH, BECh IOKYMEHT C TIOMOIIIHIO MBIIIIH.

— OmnpoOy#Te pa3IudHbIe ClIOCOOBI KOMMPOBaHUs OJ0ka Tekcta. CKonupyiTe OJI0K TeKCTa, UCIIONIb3Ys
MeTOJT OBICTPOTO KOMTUPOBAHHS

— BoipexbTe 010K TekcTa. [Ilepemectute 0JI0K TEKCTa METOJIOM IepeTackuBaHus. Bepuute
TIepEeMEIICHHBIN TeKCT 00paTHO.

— VYnjanure mooYepeIHO BCTABJICHHBIC OJIOKH TEKCTa B KOHIIE JJOKYMEHTA.
— CoxpaHuTe JOKYMEHT C TIOMOIILI0 KHOTIKH
—  3axpoiire Word ¢ momoIne0 KOMaH bl 3aKphITh CHCTEMHOTO MEHIO MTPUIIOKEHHSI

Kpurepun onennBanus:

- OLIEHKA 5 («OTIIMYHO») BBICTABIISETCS, €CIM PaBUIIBHBIE OTBETHI AaHbl Ha 85-100% mpakTHUecKuX 3aAaHui

- o1leHKa 4 («XOPOIIIO0Y») BEICTABISICTCS CTYACHTY, €CIIH TIPABIIBHBIC OTBETHI JaHBI HA 65-84% MpakTHIeCKuX
3a/1aHui

- OIICHKa 3 («yZOBJIETBOPHUTENHHO») BBICTABIISIETCS CTYIEHTY, €CIIM NPaBUIIbHBIE OTBETH AaHbl Ha 50-64%
MPaKTUYECKUX 3aJaHUMN

- OIleHKa 2 («HEYIOBJIETBOPUTEILHO») BBICTABIIAETCS CTYIEHTY, €CIIM IIPABHJIbHBIC OTBETHI JaHbl HA MEHEE
50% mpakTUYECKHUX 3aaHuM.

3. MeToguueckue MaTepHasbl, ONpeae/siioliMe Npouelypbl OLUEHUBAHMS 3HAHWIA, YMeHMIi,
HABBIKOB H (WJIH) ONBITA AeATeTbHOCTH, XapaKTePU3YIOIIUX 3Tanbl JOPMHUPOBAHMA KOMIIETEHIHI

IIpouenypa oneHWBaHUS 3HAHWW, YMEHHW, HaBBIKOB M (WJIM) OMBITA ACSITEIHFHOCTH, XapaKTEPU3YIOIIIX
3Tanbl (POPMUPOBAHUS KOMITCTEHIIHIH COCTOUT U3 TEKYIIErO KOHTPOJIS.



Tekyumuii KOHTPOJIb YCIICBAEMOCTH TMPOBOJIUTCS C KCIOJIb30BAHUEM OIIGHOYHBIX CpEJICTB,
NpPE/CTABICHHBIX B M. 2 JAHHOTO MPHIOKCHUSA. Pe3ynbTaThl TEKYIIEr0 KOHTPOJS JOBOISTCSA 10 CBEACHHS
CTY/ICHTOB JI0 TIPOMEKYTOUHOW aTTECTAIMU M YYUTHIBAIOTCS TIPU OI[CHUBAHMH 3HAHWH, YMCHHUI, HABBIKOB U (HJIN)
OTIBITA ICATENLHOCTH.



IMpuioxenue 2

METOJINYECKHE YKA3AHUS JIUISI OBYYAIOINXCS IO OCBOEHMIO
TACHUTIINHBI

OI1.03 UndopmManiHoHHbIE TEXHOJIOTHH

Metoaguueckue YKazanusa [jid CTYACHTOB IO OCBOCHUIO JUCHHUILIMHBI OI1.03 HH(pOpMaHI/IOHHBIe
TCXHOJIOTHH ABJIAIOTCA YaCThIO pa60qel71 IIporpaMMbl TUCIHUITIINHEL.

PII/] — pabouas mporpamMma, yTBEepKIeHHas! TUPEKTOPOM KoJutemKa s n3ydeHust nucruruinasr OI1.03
Wndopmannonnsie TexHoioruu. OHa ompeAessieT LeNd M 3aJa4d JUCHUIUIMHBI, (OpMHpPYEMBIE B XOIE €€
M3y4YeHHs KOMIIETEHIIMM UM UX KOMIIOHEHTHI, COJepKaHHUEe HM3Y4aeMOro MaTepHasa, BUIbl 3aHATHH U 00bEeM
BBIJICJIIEMOT0 Y4€0HOTI0 BpEMEHH, a TaKKe MOPAJOK U3YyUESHHUS U IIPENoJaBaHNs AUCLUIIINHBL

Jnst camocTosiTeNbHOM y4eOHOH paboThl CTylleHTa Ba)KHOE 3HAYCHHUE MMEIOT pasfensl «CTpyKTypa U
COJICPIKaHUE TUCIUILINHBI (MOIYJIS)» M «YUeOHO-METOAMUECKOE U NHPOPMAITHOHHOE 00eCIIeUeHUE TUCITUTUINHBI
(Momyns)». B mepBoM ykaspIBaroTCs pazmensl W Tembl uiydaemont aucrmiumabel OI1.03 UubopmarmoHnHbIe
TEXHOJIOTHH, a TaKKe BHIbl 3aHATHH W IUIAHUpPYeMBbIH 00beM (B akaJeMHYECKHX Yacax), BO BTOPOM —
peKoMeHIyeMasi TUTepaTypa 1 nepeueHb pecypcoB HH(POPMALOHHO-TEICKOMMYHUKAIMOHHOI cetn «HTepHeT».

I[HSI IMOATrOTOBKH K TCKYIIEMY KOHTPOJIIO CTYACHTBI MOT'YT BOCIIOJIB30BaTHCA OLICHOYHBIMU CPEACTBAMU,
npezcraBieHHbIME B [Ipunokennn 1 k pabodeli mporpamMme AUCUUTLTHHEI H(POpPMAaMOHHBIE TEXHOIOTHH.

1. Onucanue nocaeA0BATEIbHOCTH AeHCTBUI CTYJ€HTA

[TpucTynas K U3y4eHUIO JUCLHUILIMHBI HEOOXOAMMO B IEPBYIO OYEpEab O3HAKOMUTHCA C COIEpPKaHUEM
PIIJ, rne B pazmene «CTpyKTypa M coaepKaHHe TUCHUIUIMHBI (MOAYIIS)» MPUBEACHO O0Iee pacmpeesieHre
4acoB ayJUTOPHBIX 3aHATUH M CaMOCTOSTEIbHON padoTsl mo temam aucuumiuael OI1.03 MudopmannoHHble
TEXHOJIOTHH.

3a0roM yCrenrHoro OCBOEHUS TUCIIUIUIMHEI SBJISIETCS PETYIISIPHOE MTOCEIIEHNE 3aHATHI U BBITIOJTHEHNE
NPeoyCMOTPEHHBIX Hporpammoi 3azaHuil. llpomyck omnHoro, a tem Oojiee HECKOJBKMX 3aHATHH MOXKET
OCJIOKHUTh OCBOEHHE Pa3JIeNIOB Kypca.

Jlekuuyn MMEIOT LENbI0 JaTh CHUCTEMATH3MPOBAHHBIE OCHOBBI HAYYHBIX 3HAHUI 10 COAEPKAHMIO
JUcHUIUIMHGL. [Ipr n3ydeHnn u npopaboTKe TEOPETUIECKOTro MaTepraia He00X0MMO:

— TOBTOPUTH 3aKOHCHEKTHPOBAHHBIN Ha JIGKIIMOHHOM 3aHATHH MaTepual U JIOTIOJHUTh €r0 C Y4eTOM
PEKOMEHIOBAaHHOMW 10 IaHHOH TeMe JIUTEPaTyphl;

— TpH CaMOCTOSTEIbHOM MH3YYEHHH TEOPETUYECKOW TEMbI IIOATOTOBUTH KOHCHIEKT, HCIOIb3ys
pexomMenoBanHbie B PI1/] nutepaTypHble HCTOYHUKY U 3JIEKTPOHHbBIE 00pa30BaTeIbHbIE PECYPCHI.

[IpakTrdeckre 3aHATHS MPOBOIATCS C LENBIO0 YIUIyOJeHUs M 3aKpeIuieHHs 3HaHWM, MOJYYEeHHBIX Ha
JICKIIUAX U B IPOIIECCE CAMOCTOSATEIBHON pabOThI C YUeOHOM JIUTEPaTypOil.

OOyuatomyecsi BBINOMHSIOT OJHO WM HECKOJBKO TNPAKTHYECKHX 3aJaHud MO0J PYKOBOACTBOM
MIPETIOaBaTeNs B COOTBETCTBUY C M3y4aeMBIM COJIEp>KaHNEM yaeOHOTO MaTepraa.

[Ipu moaroroBke K NPaKTHUECKOMY 3aHATHIO HEOOXOAWMO H3YyYUTh WIM TMOBTOPUTH JIEKIIMOHHBIN
MaTepua o COOTBETCTBYIOLIEN TEME.

2. CamocTrosiTe1bHAsA padoTa CTyACHTA
CamocrosTenpHasi paboTa CTyJeHTa — CaMOCTOATENIbHas YydeOHas JesTelIbHOCTb CTYZICHTa,
opraHusyemasi KOJUIEPKEM M OcCyllecTBisieMass 0e3 HelmoCpeJCTBEHHOTO0 PYKOBOJCTBA IeAarora, HO MO €ro
3aJaHUSAM U [10J] €T0 KOHTPOJIEM.
Henu camoctosTensHON pabOTHI:
— CcHCTEMaTH3alusl M 3aKpeIUIeHHE IOJYYEHHBIX TEOPETUYECKUX 3HAHUM M IPaKTUYECKUX YMEHUH
CTYZACHTOB;
— yrinyOJeHue U pacIiipeHue TEOPETUUECKUX 3HaHUH;
— ¢dopMupoBaHHE yMEHHMH HCIIONB30BaTh HOPMATUBHYIO, IPAaBOBYIO, CIPAaBOYHYIO TOKYMEHTALMIO M
CHEIUATBHYIO TUTEPATYPY;



— Pa3BUTHUEC I1I03HABATCJIBHBIX CITOCOOHOCTEN W aAKTHBHOCTHU CTYACHTOB! TBOp‘ICCKOﬁ WHHUINAaTUBBbI,

CaMOCTOATCIIBHOCTU, OTBETCTBECHHOCTHU U OPIraHN30BaHHOCTH,
(bOpMPIpOBaHI/Ie CaMOCTOATCIBHOCTHU MBIIIJICHMA, CIIOCOOHOCTEH K CaMOpPa3BUTHIO, CAMOCOBCPIHICHCTBOBAHUIO

U caMopea3aiuy;
— BOCIHUTaHHE CAMOCTOSTENBHOCTH, KaK JIMYHOCTHOTO Ka4eCTBa Oy IyIIero CrieHaIncTa.
CamocTtositenpHass pabora crymenrta mo auctmiuimHe OI1.03  HMuadpopmanwoHHBIE TEXHOIOTHH

BBITIOJIHACTCA .

3.

CaMOCTOSITETTFHO BHE PACTIHCAHUS YIEOHBIX 3aHITHI;
C ACIOJIF30BaHUEM COBPEMEHHBIX 00pa30BaTENFHBIX TEXHOIOTHH;
paboTa co crienuanbHON JUTEepaTypoil s TOATOTOBKU K TECTOBBIM, PAKTUIECKUM U JJA0OPATOPHBIM

3aJaHHsIM.

Pexomenganuu no padore ¢ JUTEPATYPOH H HCTOYHUKAMM

Paboty c mmreparypoit cnemyer HaumHath ¢ aHanm3a PIIJI, comepkamieil cnmCOK OCHOBHOW U

JOIOJTHUTENBbHON JINTEPATYPHl, a TAKXKE 3HAKOMCTBA € Y1eOHO-METOANUECKUMH pa3paboTKaMu.
B ciydae BO3HHMKHOBEHUS 3aTpYAHCHUH B MMOHMMAaHWW YYeOHOTO Marepuayia clieayeT oOpaTUThbCs K

JPYTUM UCTOYHUKAM, TJIC U3JI0KCHHUE MOXKET 0Ka3aThCs 00Jiee TOCTYITHBIM.
Pabora ¢ nuTepatypoii He TOJIBKO MOJIe3Ha Kak CPEICTBO OoJiee TITy00KOro U3y4eH s TUCIUILTHHBI, HO 1

SBJISIETCS. HEOTHEMIIEMOH 4acThiO MPO(ecCHOHATBHOMN e TeIbHOCTH Oy IyLIero BhIITyCKHUKA.



