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KA®EJIPA ®unancoBbiii 1 HR MeHezkMeHT

PacnpeneieHue 4acoB JUCHHUILIMHBI 10 ceMecTpaM / KypcaM

Cemectp
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Jlexuuu
IIpakTuueckue 6 6 6 6
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Cam. paborta 92 (92 192 |92
Yacsl Ha KOHTPOJIb 4 4 4 4
Hroro 108 [ 108 | 108 | 108
OCHOBAHUE
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[Iporpammy coctaBmi(u): K.c.H., gouent, Kyapssmes J[. 1.
3aB. kadempoi: 1.3.H., moreHT A.M. YceHko

MeTtoauueckuii coBeT: A.3.H., fo1ieHT M.A. Cyp>KuKkoB



1. HEJIX OCBOEHMA JUCHUAIIJIMHBI

1.1 | @opmupoBaHHe O0OmMMX MPEACTABICHHH O CYIIHOCTH W THIAaX YIPaBICHHWS BpEMEHEM, IPHHIWIAX H CIocodax
pAIlMOHANIBHOTO ~ MCIOJIb30BAaHUSI BPEMEHHOIo  pecypca I 3(P(eKTHBHOrO OCyLIECTBICHUS MpodeccHoHaTbHON
JeATENbHOCTH.

2. TPEBOBAHHA K PE3YJIBTATAM OCBOEHUMA JUCHUITJIMHBI

[IK-4. CnocodeH BHeApPATH MeTOAbI PALMOHAJIBLHON OpraHu3alMu TPYyda, AHAJU3UPOBATH COCTOsIHUE H 3P PeKTHBHOCTH
patoThl cHCTEMBI OPraHU3ALMM TPYIAa MEPCOHANa M HOPMHPOBAHMA TPYAAa HA padoyMX MeCTaX, COBEPIIEHCTBOBATH CHCTEMY
OILIATHI TPYAAQ B OPraHU3ALMM

B pe3yabTaTe ocBOeHHsI THCHUTIINHBI 00yIAIOIIUICS TOKEH:

3HaTh:

NPUHLUIBI UCIOJIB30BaHMS TailM-MEHEDKMEHTA Ul OpraHW3allii, aHaIu3a W KOHTPOJS TPYIOBOH HEATEIBHOCTH (COOTHECEHO C
unaukaropom [1K-4.1)

YMeTh:

MPOBOJUTH ayIWT CBOETO BPEMEHH W aHATU3UPOBATh MNPHUYUHBI Je(DUIMTa BPEeMEHH C IeJbi0 BBIOOpa Hambosee 3(P(eKTUBHBIX
CIOoCO0OOB YIIPaBJICHHSI BPEMEHEM C YUETOM pETJIaMEHTOB M TOKa3aresied HOPMUpPOBaHWS TpyAa Ha pabodux MecTax (COOTHECEHO C
nnaukaropom [1K-4.2)

Bnagern:

OIICHKM W aHajh3a CBOMX BPEMEHHBIX PECypCOB JUIS pa3pabdOTKH JIMYHOH CHCTEMBI TalM-MEHEeDKMEHTa (COOTHECEHO C
unaukaropom [1K-4.3)

3. CTPYKTYPA U COAEPKAHUE JUCIIUIIIMHBI

Pa3nen 1. CymiHOCTh U OCHOBHBIE (DYHKIIUM TAiiM MeHeI:KMEHTa

Bupn 3ansitus / Cemectp /| KonmmuectBo

Ne HaumeHoBaHUe TeMbI, KPaTKoOe coAep:KaHue
P aep pabotsl / popma ITA Kypc 4acoB

KoMmnerenuuun

Tema: "DBorousa HOAX0I0B B TaliM MEHELKMEHTE" .

1.IIpeanocbuIky BOZHUKHOBEHHS TallM-MEHEIXKMEHTA, OCHOBHbIE

9Talbl €ro 3apOXKAECHHs U Pa3BUTHUSL.

2. JIpesrue ¢unocodsl 0 BpeMEHH U €T0 PalHOHATEHOM HCIIOIb30BaHUH

U TI0JIb3€ €T0

3. DOBomonus Teopun 00 3P PeKTHBHON OpraHn3aUH

Bpemenu. Teimopusm. [lepmon "kmaccmdeckoro" TailM MEHEIKMEHTA.
«Coserckuit TM». CoBpemenHbIii TaiitM MeHemkMeHT (koHer XX —XXI
BB).

4.Konuenuust C. KoBi 0 TOCTUKEHHHU JIMYHOHN 3PENOCTH

1.1 JIeXIIMOHHBIE 3aHATHS 3 2 T1K-4

Tema: "DBOJTIOIHS TIOJXOJ0B B TAM MEHEIKMEHTE".

1.IIpennocbuTky BOHUKHOBEHHS TallM-MEHEIPKMEHTa, OCHOBHBIE

JTAallbl €ro 3apOXKICHUS U Pa3BUTHSL.

2. IpeBHue ¢pmiocodbl 0 BPEMEHH U €T0 palliOHATLHOM HCIIOJIB30BAHUH
| |nmombse ero CamMocTosTenpHas
’ 3. DBomronus Teopu 00 3P PeKTHBHON OpraHu3aUuK pabota
Bpemenu. Teitnopusm. Ilepuon "kiaccudeckoro" TaiiM MEHEIXKMEHTA.
«Coserckuit TM». CoBpeMeHHBIH TalitM MeHeKMeHT (koHen XX —XXI
BB).

4. Konuenuus C. KoBr 0 TOCTHXEHHH JIMYHON 3PEIIOCTH

3 8 I1K-4

Tema: "TaiiMm- MEHE[DKMEHT M €ro 3Hau4C€HHE B IUIAHUPOBAHUU
esITebHOCTH" .

13 1. CyurHocTts ¥ GyHKIMH TalM-MEHEKMEHTA.

: 2.0cHOBHbIE HaNpaBieHHUs TaiM MEHEKMEHTA .

3. TaliM- MEHEKMEHT Kak COCTaBJISIONas CaMOMEHEKMEHTA.

4. BpeMeHHas KOMIETEHTHOCTh MEHEKEPA.

JIeKIIMOHHBIE 3aHATHS 3 2 TIK-4

Tema: "TaliM- MEHEIKMEHT H €ro 3HAYCHWE B IUIAHUPOBAHHUU
nesTenpHoCTH .

1. CymHoCTb ¥ GYHKLMH TalM-MEHEIXKMEHTA. CamocrosTenbHas
2.0OCHOBHbIC HANpaBICHUS TalM MEHEPKMCHTA . pabota

3. TaiiM- MEHEKMEHT KaK COCTABIIAIONIAs] CAMOMEHEHKMEHTA.
4. BpeMeHHas KOMIETEHTHOCTh MEHE/Kepa.

14 3 8 I1K-4

Pa3nen 2. MeToabl M TEXHOJIOTHH TaWM- MeHEIKMEHTAa KaK 3JIeMEeHTA CHCTEMbI YupasJjieHusi opraﬂmauueﬁ




HaumeHoBaHmne TEMbI, KPaTKO0€ COAECPKaHuEe

Buja 3ansitus /
pabotsl / popma ITA

Cemectp /
Kypc

KounuecTBo
4acoB

KoMnereHuun

2.1

Tewma: Llenenonaranue. Bupl mianHupoBanus
1.MeTto/b!l 1 TEXHOJIOTHH TallM- MEHELKMEHTa

2 llenenonaraHue Kak Ompe/ielieHue KII04eBOro
pa3BUTHS,  IUIAHMPOBAaHUS M pa3pabOTKH
MOCTABJICHHBIX LEJICH.

3.0OcHOBHBIE NPUHIMIIBI U KpUTEPUH NocTaHOBKH Lieneit (SMART).

4.. CymHOCTh IUIaHHpPOBaHUSI ~ paboyero  BpeMeHH.  30J0TbIe"
MPOTIOPLHHU TUIAHUPOBAHUS BPEMEHH.

5. JlesiTenbHOCTh MEHEPKEPa 0 OPraHU3aluy yIPaBIeHUs! BpEMEHEM.

HarpaBJICHUS

I1aHa JOCTHKCHUSA

JIeKIIMOHHBIC 3aHATHS

TK-4

2.2

Tewma: Llenenonaranue. Buasl muiaHupoBaHus.

1 Lenemonaranue Kak OmpeieNicHne KITI0UYeBOTO
pa3BUTHS,  IUIAHUPOBaHHS W Pa3pabOTKH
MOCTABJICHHBIX IIEJICH.

2.OCHOBHBIE IPUHLMIIBI ¥ KpUTEpHHU 1ocTaHoBKY 1eneit (SMART).

HarpaBJICHUS

I1aHa JOCTHIKCHUSA

CamocrosTenpHas
pabota

I1K-4

2.3

Tema: VHCTpyMEHTHI U MeETOIbl IUIAHUPOBAaHHSA W  Paclpe]eIeHUs
BPEMEHH.

1.IIpuHuumns! 3¢ }exTHBHOro HUCHONB30BaHUS
BPEMEHH, METO/IbI €T0 YueTa U H3MEPEHHSI.

2.01eHKa mponecca pacXofOBaHUS W MOTEPH BPEMEHH B 3apyOeKHBIX U
OTEYECTBEHHBIX OPraHHM3alUsiX.

3.AHanMu3 TUIAHUPOBAHHs PaObOYEro BPEMEHH PYKOBOIMTENS, CHOCOOBI
€ro ONTHMH3ALUH.

4 .Ilpuunnbl neuIIUTa BpEMEHH U €T0 HMHBEHTApHU3aIlUsl.

5. Knaccuyeckne TeXHUKH AEI0BOM aKTUBHOCTH:

6.OCHOBBI U IPUHIMIBL JAesiernpoBanus.. [IpaBua nenernpopanus.
7.IlonsTre ycmexa- Heycnexa. CucTeMa KPHTEPHEB ycIexa

pabouero

[IpakTuueckue
3aHATHUS

MK-4

2.4

Tema: MHCTpYMEHTHI M METOIbl IUIAHUPOBAHMUS W PaclpeAesIeHUs
BPEMEHH.

l.AHaMM3 IUTaHUPOBAaHUS pPA0OYEro BPEMEHH PYKOBOJHTEIS, CIOCOOBI
€ro ONTHMH3ALUH.

2.0OCHOBBI ¥ IPUHIMUIBI JlenerupoBanus. [IpaBuia nenernpoBaHusl.

CamMocTosTenbHas
pabota

TK-4

2.5

Tewma: ITornotutenu BpeMeHu. Pecypcrl BpeMeHH.
1.XpoHodary: NOHATHE U UX BUMBL.
2.01eHKa HUCIIONB30BaHUSI  BPEMEHH
BTOPOCTEHEHHBIX JEI.

3 CriocoOb! BBISIBIICHUSI XPOHO(AroB.

4.. OnTuMU3ays CTaHAAPTHBIX IPOLECCOB JEATEIFHOCTH M BPEMEHHBIX
3arpar.

5 3amoBenu pacmpezneneHus BpeMeHH pykoBoauteneM. [IpaBuno TRAF.
TexHuueckne Gopc-Maxkophl.

6.ACcepTHBHOCTH B TaiiM- MEHEPKMEHTE.

7.Ananmu3 u paboTa ¢ KIOTJIOTUTEISIMID) BPEMCHHU.

BBISBJIICHUC 0a30BBIX n

[IpakTudeckue
3aHATUS

MK-4

2.6

Tewma: Ilornotutenu BpemeHu. Pecypcel BpeMeHH.

1 3amoBeam pacnpenencHus BpemeHu pykosaurtenem. [lpasuno TRAF.
TexHuueckue Hopc-MaKopsl.

2.AccepTUBHOCTD B TaiiM- MEHEPKMEHTE.

CamocrosTenbHast
pabora

I1K-4

2.7

Tema "MotuBaius B TaliM- MEHEHKMEHTE" .
l.MoTuBaiiss ¥  MOTHBBI  JICSITEIHLHOCTH.
MEHEPKMEHTE KaK yCJIOBHE JOCTIDKCHUS LIENH.
2.CooTBeTCTBHE BHYTPEHHEH MOTHUBAUH ITOCTABICHHBIM LEJISIM.
3.IIpeoOpazoBaHue  «UENIN» B «IYTb», HTOCTHXKEHHS IPOMEXYTOUHBIX
nenei.

4.IlpaBuna  ¢GopmyIisl
JIeSTEeNbHOCTH MEHepKepa

MoTtuBarus B TalM-

ycrmexa. OnruMusauus HEPCOHATBHOM

[IpakTuaeckue
3aHATUS

I1K-4

2.8

Tema: MoTuBarus B TaiiM - MEHEIKMEHTE.
1.IlpeoOpazoBanne  «UEIU» B «IIyTHY,
TeJen.

2.IlpaBua dbopmynel  ycmexa.
JiesiTeIbHOCTH MeHepkepa. /Cp/

JAOCTHUIKEHUS MPOMEIKYTOUHBIX

Ontumu3anus MIEPCOHATBHOMN

CamMocTosTenbHast
pabota

I1K-4

Pasnen 3. IlpoueccHblii moaxox

K JeATC¢JIbHOCTH

HaumeHoBanue TEMbI, KPaTKO0€ COACPKaHUE

Bup 3ansust /
pa6otsl / popma ITA

Cemecrp /
Kypc

KoauvecTBo
4acoB

KomnereHunu

3.1

Tema: Metonuku KaiinzeH.

1.ITopsinok — 0AHO U3 OCHOBHBIX MOJOXKEeHUH MeTonuku KaiiazeH.
2.1lenouka npoueayp, COCTaBIAIOMINX MTPOLECC.

3. Crabunmsauust nporecca. YCTpaHEHHE IOTepb BPEMEHH II0
cucteme KaiinzeH.

4. CoBepiIeHCTBOBAHHUE MPOIECCOB IESTEILHOCTH.

CamMocTosTenbHast
pabota

I1K-4

32

Tema: "TpaguuuoHHBIE | HETPAAUIHOHHBIE CHOCOOBI OOpPHOBI CO

ctpeccom".

CamMocTosTenbHast
pabota

I1K-4




1.IlonsiTHe cTpecca U ero JUHAMHKH.
2. I'pamoTHOe mnaHMpOBaHHE pabOYero BPEMEHH U PAalHOHATBHOE
pacnpeneneHue 00s3aHHOCTEH MEXAY COTPYIHHKAMHU.
3.Meroapl  palMOHATBHOTO  HCIOJNB30BAaHHUS  BPEMEHH KaK
crocod
HpeynpexIeHus cTpecca.
4.TloBbimenue (ppycTpaMOHHON CTPECCOYCTOHYUBOCTH.
5.ID3/1 nuuHOCTH.
Tema: TpamuuuOHHBIE ¥ HETPAAUIMOHHBIE CIIOCOOBI OOPBOBI  CO
33 |ctpeccom. CamocrosTenpHast 3 6 K4
1.ITonsiTHE CcTpecca  ero JUHAMUKH. pabota
2 ID]1 mmuHOCTH.
Tewma: Pexxum Tpyzaa u oTasIxa.
1.nauBuayanbHple  OMOPUTMBI YeJIOBEKA: OINpPE/IeNICHHe  CBOMX
OGuopuTMOB
2. Co3HarenbHOE  HCHOJIH30BaHHE CBOHX BO3MOJKHOCTEH B
CamocrosrensHas
3.4 |mpouecce ympaBlIeHHS TEUCHHEM HMEIONIETOCs B  PaclOpsHKEHUH 3 8 [IK-4
BpemeHu. 3[lepexitoueHne B OTABIXE C pPabOTHl U BOCCTAHOBJICHUE CHII. padora
D¢ ¢exTrBHBII coH. [lepexuBanre MOMEHTA.
4. Pa3BuTHEe Ka4yecTB, HEOOXOAMMBIX ISl YCIEIIHOTO KOPIIOPAaTHBHOIO
TaM-M€EHEKMEHTA.
Tema: Pesxum Tpyzaa v oTbIXa.
1 TIlepexmioueHne B OTABIXE C pabOTBI W BOCCTaHOBJICHHE CHIL
N CamocrosTenpHast
3.5 | OddextuBHsLii coH. [lepexuBaHre MOMEHTA. 6 3 2 I1K-4
2 Pa3BuTHe KauecTB, HEOOXOMMMBIX [UISl YCIEIIHOIO KOPIIOPAaTHBHOIO pabora
TaM-MEHEPKMEHTA.
36 TlonroroBka noknanoB ¢ ucnojib3oBaHueM Libreoffice. Ilepeuens Tem CamocTosTenbHas 3 14 K4
) npexcrasied B [Ipunoxenuu 1 x PI1J. pabora
3.7 |IloaroToBka K MPOMEXYTOUHOH arTecTaliu 3auer 3 4 TIK-4

4. POHJ] OHEHOYHBIX CPEJICTB

CrpykTrypa u conepkaHue (OHIA OIEHOYHBIX CPEACTB JUIS TPOBEACHUS TEKYIIEro KOHTPOJIA M MHPOMEXKYTOYHOW arTecTalnuu
npexacTaBineHsl B [Ipunoxernu 1 x pabouei mporpaMMe JUCIUIIIHHBL.

5. YAEBHO-METOJNYECKOE U UH®OPMAILIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI

5.1. YueOHble, HAyYHbIEe U MeTOAUYECKHE H3aAHUS

ABTOpBI,
COCTaBUTEIHU

3arnaBue

UznarenscTBO, TO

bubnunoreka /
KomnuectBo

3unuenko E. B.
rmocobue

[lcuxomornyeckue acmekThl cTpecca: y4e6Hoe

(beneparbHbIN
yHuBepcurert, 2017

PoctoB-Ha-/lony: FOxHbII

OBC «YHuBepcureTckas
OMOIMOTEKA OHJIAWH)Y

2 Mensenesa B. P. TaiiM-MeHeKMEHT. Pa3BUTHE HaBBIKOB Kazans: Kazanckuii OBC «YHuBepcureTckas
3¢ PEKTUBHOTO YIPaBJICHHS BPEMEHEM: YYeOHOE HAIHOHATLHBII OHMOIMOTEKA OHJIANHY
nocooue HCCIIeIOBATSIIbCKUI

TEXHOJIOTHYECKUH
yausepcuret (KHUTY),
2017
3 [Terpenko E. C., CoBpeMeHHbIE HHCTPYMEHTHI TalilM-MEHEKMEHTA: Mocksa: KpearnBHast OBC «YHuBepcureTckas
IIa6anTuna JI. B., y4ebHoe mocobue 9KOHOMHKa, 2019 OuOJIMOTEKA OHJIANH)
Bapnamos A. B.
4 [cuxonorus 00y4eHus: xypHail OBC «YHuBepcuteTcKas
OMOIMOTEKA OHJIANH)»
5 Bbob6una, H. B., CaMOMeHeKMEHT: ydeOHoe mocodue Coun: COunHCKHUH SBC «IPR SMART»
Kamenckas, JI. A., roCcyJapCTBEHHBIN
Cronsposa, 1. 0. yHusepcureT, 2020
6 Psbukosa H. E., TaliM-MeHEHKMEHT: IPaKTUKYM Mocksa: JIupekr-Meua, DBC «YHUBEpCUTETCKAS
Illecrakosa E. B., 2022 OuOJIMOTEKA OHJIANH)
[IpeiTkoB P. M.
7 Tumodeesa, H. C., TaiiM-MeHeKMEHT: yueOHoe ocodue Vnan-Y n3: bypsitckas 9BC «IPR SMART»
I'apmaesa, JI. b. rOCYIapCTBEHHAS
CEJIbCKOXO03SICTBEHHAS
akajgemus um. B.P.
®unumnmoa, 2022
8 Business Excellence: xypHan OBC «YHuBepcureTckas

OUOJIMOTEKA OHJIANH)




5.2. HpO(l)eCCI/IOHaJ'lel)Ie 0a3bl JAHHBIX U l/IHq)OpMaIII/IOHHbIe CIIPAaBOYHBIE CUCTEMbI

NCC "KoncynbranTlInroc"

HCC "Tapant"http://www.internet.garant.ru/

DeneparsHBIT 00pa3oBaTeNnbHBII mopTan «O9xoHoMuKa Cormonorus MernemxMeHT» http://ecsocman.hse.ru
baza nannbix «bubmmoTeka ynpasnenus» - KoprmoparusHsiit MeHeKMeHT https://www.cfin.ru/rubricator.shtml
Baza npodeccnonanbubix gaHHbIX «Mup ncuxonorum» http://psychology.net.ru/

5.3. IlepeyeHb MPOrpaMMHOr0 obecredeHusI

OneparmonHnas cuctema PEJ] OC
LibreOffice

5.4. quﬁﬂo-MeTogmqecmle MaTepuaJabl 1/ oﬁy'{amumxcn C OrpaHUY€HHBIMH BO3MOKHOCTSIMHU 310POBbSI

IIpu HEOOXOIUMOCTH IO 3aiBICHHIO OOYYAOMETOCs C OrPaHHYCHHBIMH BO3MOXHOCTSIMU 37I0pPOBbS  y4eOHO-METOIUYECKHE
Marepualbl MpPeJIOCTaBISIOTCS B (pOpMax, aganTHPOBAaHHBIX K OTPaHUMYCHHMAM 3/0pPOBbsS M BocHpusTHs uHpopMmarmu. s nmm c
HapyImeHUSIMA 3peHus: B (opMme aynuodaiina; B medaTHOH QopMme yBeTHMUYCHHBIM IIpupToM. s JTUI ¢ HApymICHWSAMH CIyXa: B
(opMe 3IIEKTPOHHOTO JOKYMEHTa, B medarHod ¢Qopme. i U ¢ HapyMICHHSMH OIOPHO-IBHTATEIFHOTO ammapara: B (opme
3JIEKTPOHHOTO JOKYMEHTa; B eUaTHOH dopme.

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JTUCIIAITJIMHBI

ITomemeHus Ui BceX BUIOB paboOT, MPEIXyCMOTPEHHBIX yYEOHBIM IUIAHOM, YKOMIUIEKTOBaHBI HEOOXOAMMOH CHennann3HpOBaHHOH
y4eOHOI MeOeNbIo M TEXHUIECKUMH CPEICTBaMU 00yUCHUS:

- CTOJIBI, CTYJIBSI;

- HEPCOHATBHBINH KOMIThIOTED / HOYTOYK (IIEpEHOCHOM);

- TIPOEKTOP;

- OKpaH / UHTepaKTUBHAS JTOCKa.

7. METOAUYECKHUE YKA3AHUSA 1JISA OBYYAIOIIUXCA ITIO OCBOEHHIO TUCIIUIT/INHBI

MeTtoanyeckue yKka3aHus 0 OCBOCHUIO AUCHUILTHHEI IPpeIcTaBneHb! B [Ipunoxxennu 2 k pabouei mporpaMme AUCIUTLTHHEL.




P®OHJ OHEHOYHbIX CPEIACTB

Ipuioxkenne 1

1 Onucanne nmokasaresed M KpUTepHeB OLEHNBAHUS KOMIIETEHIIMIA HA Pa3JIMYHBIX 3TANax

HX (l)OpMI/Ip()BaHI/IH, OIMHMCAaHMEC IIKAJ OHCHUBAHUSA

1.1 Iloka3zaTesu U KpUTEPUHU OLIEHUBAHUSI KOMIETCHIINMN:

3VH, cocrasusroiiue
KOMIIETEHITHIO

Tloka3zarenu olieHUBaHUSI

Kpurepuu onenuBanus

CpenctBa
OLICHUBAHWSI

[IK-4: CnocobeH BHEAPSATH METOIbl PAlMOHAIBLHON OpraHu3aluil TpyJa, aHAIM3UPOBATH
cocrosiHue U 3 (HEKTHBHOCTH paOOTHI CHCTEMBI OpTaHU3AINH TPYAa IEPCOHANIa U HOPMUPOBAHUS
TpyJla Ha pabOYMX MECTax, COBEPILIEHCTBOBATh CUCTEMY OIUIAThI TPY/a B OpraHU3aluu

HOPMHUPOBAHMSA TpyJa
Ha pabounx MecTax

pecypcoB Ui
(bopMHUpOBaHUA JOKIIA/1a
Y BBITIOJTHEHHS 3aJaHUN

MarcpurajiaM JICKIOUU 1

y4eOHOI TuTepaTypsl,

CBEIICHMSIM U3
MH(POPMALMOHHBIX

pecypcoB UHTEpHET;
YMEHUE BBITIOJIHATh

3- IPUHIIUIIBI pellIeHre TECTOBBIX MOJIHOTA U Bormpocsr K
WCIIOIb30BaHUS 3a/IaHHi, OTBETHI Ha COJIEPKATEIHHOCTD 3auery  (1-60),
TallM-MEHEKMEHTa | BOIIPOCHI OTBETAa; YMEHHE TECTBI (1-2),
JUIS OpraHu3aluy, IPUBOJUTH IPUMEPBI. TEMBbl JIOKJIa/l0B
aHajM3a U KOHTPOJIS BEPHOE pEIICHUE (1-33), xoMILIEKT
TPYOBOM TECTOBBIX BOIIPOCOB CUTYallMOHHBIX
JEeSTEIbHOCTH 3ajaHui (1-11)
VY- npoBOIUTH ayUT | OMCK U cOOp YMEHHE NPUBOJAUTH Bompocsr K
CBOETO BPEMEHU 1 HE0OX0UMO PUMEpPBL; YMEHHE sauery  (1-60),
aHAJIN3UPOBATh JUTEPaTyphl, OTCTaBUTbH CBOIO TECTHI (1-2),
MPUYMHBI [eUIUTa | UCIOJIb30BAHUE MO3UIUIO; YMEHHE TeMbl JIOKIA/I0B
BPEMEHH C LENbIO pa3nuyYHbIX 0a3 JaHHBIX, | [TOJIB30BATHCSA § (1-33), KOMTUIEKT
BbIOOpa Hanbosee HCIIOJIb30BaHNE ZIOTOIHUTENILHOH CHTYAIHOHHBIX
3¢ (HEeKTUBHBIX COBPEMEHHBIX JUTEPaTypou npu .
Croco0oB UH(pOpPMAIMOHHO- MOJATOTOBKE K sanasmii (1-11)
yIpaBJIEHUS KOMMYHHUKAITMOHHBIX 3aHSATHSM;

BPEMEHEM C YUYETOM | TEXHOJIOTHH 1 COOTBETCTBUE

pEeraamMeHToB U IJ100aJTBHBIX MIPEJICTaBICHHON B

IoKazaresieu MH(OPMAIIMOHHBIX oTBeTax MHpOpMaIUN

TEXHOJIOTUU U
rJ100aJIbHBIX

3aJIaHusI

H- onienku u ananusa | mouck u cOop 000CHOBaHHOCTh Bomnpocsr K
CBOUX BPEMEHHBIX HEO0OXO0IUMO# oOpareHus k 6azam 3auery  (1-60),
pecypcoB it JINTEPATYPBHI, JIaHHBIX; TECTBI (1-2),
pa3pabOTKH JIMYHON | MCTIOIB30BAHUE [eJICHAITPABICHHOCTh TEMBI JTOKJIaJ0B
CHCTEMBI TaliM- pa3nu4YHbIX 0a3 JaHHBIX, | MOMCKa M 0TOOPA; (1-33), KOMILIEKT
MEHEKMEHTa WCTIOTh30BaHNE 00bEM BBITTOITHEHHBIX CUTYaITMOHHBIX

COBPEMEHHBIX paboT; COOTBETCTBHE 3ananuit (1-11)

nH(}OPMALIMOHHO- TpeOOBaHUSM.

KOMMYHUKAIIMOHHBIX




MH(POPMALMOHHBIX
pecypcoB [uist
(dhopMupoBaHHsI TOKIa1a
Y BBITIOJTHCHHS 33 JaHUI

1.2 IIIkajsl OLICHUBAHUS:
Texynuii KOHTPOJIb yYCIEBAEMOCTH U IPOMEXKYTOUYHAs aTTECTAIUsl OCYIIECTBIISICTCS B

paMKax HaKOIHUTEJIbHON OAJITbHO-PEUTHHTOBOM cucTeMbl B 100-0a/utbHOM mIKase.

50-100 GamnoB (3a4TeHO)
0-49 GamnoB (He3a4TEHO)

2 TunoBble KOHTPOJIbHbIC 32aJaHMA WM HHbIe MaTepHaJbl, HEO0XOAUMBbIE I OLEHKHU
3HAHUH, YMCHHMH, HABBIKOB M (MJIM) ONBITA JEATEJbHOCTH, XaPAKTEPH3YIOIIMX JITAIbI
(popMupoBaHHA KOMIIETEHUMH B IIpoLecce 0CBOeHHs 00pa3oBaTeIbHOH IPOrpaMMBbl

BOl'lpOCLI K 3a4€Ty

1. TaliM-MEHEKMEHT KaK COCTABJIAIOIIAs CAMOMEHEPKMEHTA.

2.JIBe KOHLIENIIMK KOHTPOJIsi BpEMEHU: YIIPABJIEHHUE U PYKOBOJCTBO BPEMEHEM.

3. Cuctema xponomerpaxka A.A. JlroOumieBa, Teopun pemeHust H300peTaTeIbCKUX 3214
(TPU3) TI.C. Anprmymnepa, cucrema opranuzanuu  BpemeHu A.H.['acresa,
I1.M.Kepxenuesa.

4.TaliM-MeHeKMEHT, ero 3Ha4eHUE B TUIAHUPOBAHUU PAOOTHI.

5.IlpuHnunsl, npaBuia U KpUTepuu noctaHoBku 1eneil. SMART-uenu.

6.0npezneneHre NPUOPUTETOB B IJIAHUPOBAHUM pabouero BpeMeHH. JKecTKHid —
TUOKUI aNrOpUTM ITEH{IEHH

7.Konuenmus Ct. KoBu 0 1OCTH>KEHNN JIMYHOCTHOM 3PETIOCTH.

8.ITpuHLIMIIBI U THCTPYMEHTHI YCIIEUIHOTO TaliM-MEHEKMEHTA.

9.AccepTUBHOCTb B TaiM-MEHEKMEHTe. Mo1eIl aCCEPTUBHOIO U OJIOKHPYIOLIETO MOBEICHUHMSL.
10.0O1eHKa HCTIONB30BaHMSI BpeMEHU. AYJIUT BPEMEHHU.

11.Xponodaru: moHsATHE W WX BUIBL. AHATU3 U paboTa C «IOTJIIOTHTEISIMUY
BpPEMEHH.

12.CoBpemeHHbIll TaiiM-MeHeKMEeHT (koHelp XX - Hauano XXI), OCHOBHBIE
XapaKTePUCTHUKHU.

13.IlnanupoBanue Kak (pakTop BHEIPEHHS TEXHOJIOTHI TaM-MEHEeKMEHTA.
14.CamomoTuBanus. Posb smo1uii B mporecce caMmoOMOTHBALIMY.

15.0nTuMu3anus nepcoHaabHON ASSITENLHOCTH MEHEDKEPA

16.Baussane MHOUBUAYyaldbHBIX OCOOEHHOCTEH XapakTepa Ha CrHocoObl OpraHu3aluu
JESITEIbHOCTH.

17.0TabIX KaK yCcJIOBHE YCIIEITHOIO TaliM-MEHEKMEHTA.

18.Ctpecc. CrocoObl MPOTHUBOCTOSIHUSI CTPECCY MEHEIKepa C HCIOJIb30BaHUEM
texuuk TM. I'DJlnuanocTu.

19.Cucrema THIHOTO TaM-MeHEPKMEHTA.

20.CymHoCTb, cOAEpKAHME W NPEANOCHUIKM BO3HUKHOBEHMS TaliM-MEHEIKMEHTA,
OCHOBHBIE 3Talbl €ro3apoXkKACHUS U PA3BUTHSL.
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21.9Bomorust Teopun 00 3 HEKTUBHON OpraHU3aIMK BPEMEHH BO BTOPOM MoToBHHE XX BEKa.
22.0OcHOBHbIE IPUHIUIBI cUcTeMBI b. @paHkinHa.

23.Teopust TMYHOCTHOTO Pa3BUTHS TBOpUECKOW TMYHOCTH A.A.JIroOuiiena.

24. Cucrema KailJI3eH U €€ CyIIHOCTHBIE XapaKTEPUCTUKU.

25. IIpobmema paBHOBecHs MEXIy NPO(ECCHOHATBLHON M YaCTHOW KM3HBIO KaK TJIaBHAs
3a/layaynpaBiieHus BpeMeHeM U cBoel xu3Hbto (H.Ileszemxkuan u np.).

26. CTaHOBJICHHE TaM-MEHEHKMEHTA B aMEPUKAHCKOM yIIPaBIECHYECKOM MIKOJIE.

27. Uneu Teiinopa u ux BIUsgHUAE Ha HOPMUPOBAHHE COBPEMEHHOT'O TaiiM-MEHEKMEHTA.

28. Teopus A.®Daiions u e€ Bo3aeicTBHE HA (HOPMHUPOBAHKE COBPEMEHHOT'O TaWM-MEHEIPKMEHTA.
29. 3nauenue (pakTopa BpEMEHHU B JACATEIBHOCTH COBPEMEHHOTO MEHEKepa.

30. TunuuHble OMIMOKKM COBPEMEHHBIX MEHEIKEPOB B YMPaBICHUH BPEMEHEM, HETaTUBHOE
BO3/ICIICTBUE UX HA JIEATEIBHOCTh OPraHU3ALINN.

31 3aKkoHbBI U MPUHITUIIBI TAHM- MEHEHKMEHTA.

32. Meronbl aHanu3a ¥ y4eTa UCI0JIb30BAHHOTO BPEMEHHU.

33. Posb TaliM-MEHEI)KMEHTA B OPTaHU3aLUHU [IJITAHUPOBAHUS ACSITEIbHOCTA OpraHu3aliu.

34. TaiiM-MEHEKMEHT U €ro POojib B OPraHU3alMU CTPATErHueCKOro IIaHUPOBAHHUS.

35. BnusiHue TaitM-MeHEKMEHTa Ha Tporecc pOpMUPOBaHUS OPraHU3AIMOHHON KYJIbTYPBI.

36. TaiiM-MEHEKMEHT U YIPaBIECHUE U3MEHEHUSIMH.

37 IlnaHupoBaHUE BPEMEHHU U IEJICTIONAraHue: ONpeleiIeHUEe LIEHHOCTEH, MOCTaHOBKA 3ajad,
paccTaHOBKa IPUOPUTETOB.

38. IlpuHUMOBl W NOpaBWIA PALUOHAIBHOIO IUIAHUPOBAHUS BPEMEHHU. YCIOBUS XOPOUIO
c(OpMyJIMPOBAHHOI'O pPe3yJIbTaTa.

39. MeToibl NPUHATHS YIIPABIECHYECKUX PEIICHUN U TaM-MEHEI)KMEHT.

40. Cucrema mj1aHUPOBAHUS JIUYHOTO BPEMEHU PYKOBOAUTEINS, yTH €€ COBEPILIEHCTBOBAHUS.
41. PackppiTHe CYIIHOCTM NOHSTHS PALMOHAIU3ALMS, OCHOBHBIE METOJbl palMOHAIM3ALUU
JIMYHOTO TPYy/Aa MEHEIKepa.

42. CymHOCTh KOPIIOPATUBHOTO TalWM-MEHEKMEHTa, ero BIUsSHUE Ha 3(P(HEeKTUBHOCTH
JeSITEIbHOCTH OpraHu3aluu.

43. TaliM-MEHEIP)KMEHT U COBEPILIEHCTBOBAHUE MPOLIECCA KOHTPOJISI B OPraHU3aLNN.

44. TallM-MEHEPKMEHT U COBEpLICHCTBOBAHWE HHHOBAIIMOHHBIX IPOLIECCOB B COBPEMEHHOM
OpraHH3aIyHy.

45. Ponb mpollecCOB TallM-MEHEPKMEHTa B COBEPIICHCTBOBAaHUM MOTHUBAIIMOHHOW CHCTEMBI
OpraHH3alHy.

46. TallM-MEHEI)KMEHT U €r0 poJib B YIPABICHUH COMPOTUBICHUEM N3MEHEHUSIMHU.

47. Matpuna Dii3eHxaydpa: «CPOYHOCTbY» U «BaXKHOCTBY.

48. CooTHOIIEHNE BPEMEHHBIX 3aTpaT U MOJIy4aeMbIX pe3ybTaToB (mpuHuun [lapero).

49. Opranu3zanus pabodero JgHs.

50. UnauBuayanbHble OCOOEHHOCTH BOCIIPUSATHS BPEMEHH; UX B3aMMOCBSI3b C MPUMEHSEMBIMU
TEXHUKAaMH TUIAHUPOBAHUS.

51. UnmuBuayansHbli puTM padorocnocoOHOcTH. CaMOMEHEIXMEHT Ha OCHOBE OMOpUTMa
(moBEMBI M CHIAJIbI, CAaMOPa3Tpy3Ka).

52. Kak HaunHaTh ¥ 3aKaHYUBaTh paboumii 1eHb. Kak S5KOHOMUTB BpeMsi B T€UEHUE pabodero JHsI.
53. CocTraBineHue paMOYHOTO IIJIaHa JHS.

54. KOHTpOJIb 1 CAMOKOHTPOJIb.

55. AHanu3 NpoUeAEro 1Hs, OlleHKa pe3yIbTaToB.

56. BrisBrieHue U yCTpaHEeHUE NPUYHH NOTeph padouyero BpeMeHH.

57. HepanmoHanbHOE paclpeaeeHue BpEMEHHU KaK MOTEHIIMAIbHBIM HCTOYHUK CTpecca.

58. JlenioBble KOMMYHUKAIIMHU B pa3pe3e TauM-MeHeKMeHTa. Opranu3anusi Je10BbIX COBEIIAHMIA.
59. Ilpuem nocetuteneii. Beaenue aenoBoii koppecnoHaeHIMH. J[eoBoe o01eHue mno teiaedony.
60. Opranuzanus pabodero Mecra.



Kputepuu oniennBanus:

- «3aureHoy (50-100 6annoB) BEICTABIACTCS CTYJCHTY, €CIIU OH
MIPOJIEMOHCTPHUPOBAI HATMYUE TBEP/IbIX 3HAHUIN B 00beMe MPONUIEHHOrO Kypca B
COOTBETCTBUHU C LETSAMU 00yUEHUS, H3II0KEHHE OTBETOB C OTJCIILHBIMU OIITMOKaMH,
YBEPEHHO HCIPABICHHBIMU OCTIE IOTOIHUTEIBHBIX BOIIPOCOB, IPABUIIBHBIE B LIEJIOM
JIEMCTBUS 110 IPUMEHEHHUIO 3HAHUN Ha ITPAKTUKE, B TOM YHCIIE ITPU PEIICHUH PACYETHOTO
3aJlaHus;

- «He 3auTeHo» (0-49 GanmioB) BBICTaBISETCS CTYACHTY, €CJIH €r0 OTBETHI HE
CBSI3aHbI C BOIIPOCAMU, HATMYECTBYIOT I'pyOble OIIMOKH B OTBETE, HEITOHUMAaHUE
CYIIHOCTH M3JIaraeMoro BOIpoca, HEyMEHUE NIPUMEHSTh 3HAHUS Ha MPAKTHKE,
HEYBEPEHHOCTb U HETOYHOCTh OTBETOB Ha JIOMOJHUTENbHBIE U HABOIAIIUE BOIPOCHI.

TecTbl

1. TecrtoBble 3a1aHusI: TONOJHUTH NMPeEII0KeHHE

1. [TpaBusibHO chopMyTUpPOBaHHAS 1€ JOHKHA COOTBETCTBOBaTh SMART-KkpuTepusim, o JHUM
U3 KOTOPBIX SIBJISETCA ...

2. Bce KOHTEKCTBI MOKHO pasaciIiuThb Ha ...

3....—3TO0 TCXHOJIOTHA, ITIO3BOJIAIOIIAA UCITIOJIB30BaATh HCBOCIIOJIHUMOC BPEMA ) KU3HU B
COOTBETCTBHH CO CBOMMU JIMYHBIMH U 6I/ISHGC-IIGJI$IMI/I 1 ICHHOCTAMU

4, OI[HI/IM N3 MaroB TEXHUKU KOHTCKCTHOT'O IIJIAHUPOBAHUS ABJIACTCA ...

5. IlokazaTenem ajist XPOHOMETpa)Xa MOKCT OBITh ...

6. «...» —3TO KPYIHBIC 3aJa4u, KOTOPbIC HCBO3MOKHO PCIIMTDL 3a OJUH pa3

7. HeBepHO, UTO ... ABJISETCS MPABUIOM OpraHu3annu 3p¢GEeKTHBHOTO OTbIXa

8. Ctparerus noctmxkenuss SMART-nienu (aelicTBre B 3aJa4HON CUTyaIlul) HA3bIBAETCH ...

9. IlpaBunbHO chopMyTUpOBaHHAS 1IeNb JOHKHA COOTBETCTBOBaTh SMART-KkpuTEepUsM, OJHUM
13 KOTOPBIX SIBIIACTCA ...

10. «...» — 3TO MeIIKHe 3aa4u, Ha pCHICHUC KOTOPBIX HE Tpe6yeTc;1 MHOT'O CUJI 1 BpECMCHU, HO
KOTOPBIC OUCHb HCIPUATHBI U UX XOUETCA OTJIIOKHUTH

11. TexHrKa XpOHOMETPAKA TIOMOTAET ...



12. ITo marpuiie Dif3eHxayspa BaKHbIC, HO HECPOUYHBIE 3a]]a4M OTHOCATCS K KATETOPHH ...

13. Jlns cozmanust 3¢ GeKTHBHOTO 0030pa 3a/1a4 BasKeH MPHUHIIMUII ...

14. .. — SHAYUT, IPUHATb PCUHICHUC, OUCHUB 110 OIPCACICHHBIM KPUTCPUAM, KAKHUC U3
IMOCTaBJICHHBIX 3a4a4 U A€ UMCIOT IIEPBOCTCIICHHOC 3HAYCHUC, KAKHE — BTOPOCTCIICHHOC

15. Ilpu ucnonap30BaHUU MHOIOKPUTEPHUAILHON OLIEHKHU KaX/Iblil BApUAHT OLIEHUBAETCH ...

16. TlpaBunbsHO chopMmynHpoBaHHAS IIETH JOKHA COOTBETCTBOBaTh SMART-kputTepusim,
OJIHUM U3 KOTOPBIX SIBJISICTCS MPUBS3KA ...

17. HeBepHo, UuTO ... SIBIsIETCS CIIOCOOOM CaMOHACTPOUKH Ha pelIeHue 3a/1a4

18. Bce noryioTuTenu BpeMEHU N0 CTENEHU KOHTPOJIUPYEMOCTH MOKHO YCIOBHO pa3/ieUTh Ha

19. B ucropuu pa3BUTHs OTE€YECTBEHHOI'O TaliM-MEHEKMEHTA MOKHO BBIJIEIUTD ...

20. JIpeBHUE rpeKy Ha3bIBAJIU NOTJIOTUTENIN BPEMEHH ...

21. Ctparerust JOCTH)XCHUS HaILEIU (JICHCTBUE B IPOOJIEMHOM CUTYAllMK ) HA3bIBACTCH ...

22. ...— 9710 3¢ PEeKTUBHBII MHCTPYMEHT JJIs IJIAHUPOBAHUS M KOHTPOJIS CIIOKHO
CTPYKTYpHUPOBAHHBIX 33/1a4 ¢ KOHKPETHBIMU CPOKaMU

23. IIpaBuibHO cOpMYIMPOBAaHHAS 11€b JOJDKHA cO0TBETCTBOBaTh SMART-KkpuTepusm,
OJIHUM U3 KOTOPBIX SIBJISIETCH ...

24. HeBepHO, YTO ... SBJISAIOTCA IPYNIONH HHCTPYMEHTOB CO3aHUsI 0030pa

25. HeBepHo, 4ToO ... ABJIACTCA OAHUM M3 BUJOB XpOHO(l)al"OB

26. Marpuna DiizeHxayspa [03BOJISIET PACCTABUTh IPUOPUTETHI, OLIEHUB BCE 3a/1a4H 110 ABYM
KPUTEPHUSM — ...

27. ... —3TO y4eT pacxo0B JUYHOTO BPEMEHH IyTeM IPOCTOM MUCbMEHHON (hUKCAITIH

28. ... —9T10 YIlEHIHLII\/'I MOMCHT UL PCIICHUA 3a1a4U, YI[a‘{HLIf/'I IaHcC, HEJIMHEHHOE BpCwMms.



29. Iloaxox, mpy KOTOPOM YEJIOBEK JICUCTBYET BOMPEKH BHEITHUM 00CTOSTEIHCTBAM, AKTUBHO
BJIUACT HAa CBOIO XXU3Hb, HA3BIBACTCA. . .

30. HOI[XOI[, I[P KOTOPOM UYCJIOBEK ITOJTHOCTBIO 3aBUCUT OT BHCIIHUX 06CTO$IT€J'IBCTB, HC BJIUAA
AKTHUBHO Ha CBOIO KM3Hb, HAa3bIBACTCA. ..

31. JIuuHuii mar B aropuTMe KECTKO-THOKOTO TNIAHUPOBAHUS: «...)»

32. HeahpexTnBHO OpraHM30BaHHBIE IPOLECCHI ACITEILHOCTH, BEAYIIHE K IOTEPSIM BPEMEHH,
Ha3bIBAIOTCA ...

33. «budmrekcr», mogyyaeMble B pe3yIbTaTe «HAPE3KH CIOHA», OBIBAIOT ...

34. Tlo matpue Dii3eHxayspa HEeBaKHbIE U HECPOUHBIE 33/1a4U OTHOCSTCS K KATETOPUH ...

35. B KOHTEKCTHOM IUIAHUPOBAHWH 3ada4H1, IJIs1 KOTOPBIX BPEMs UCITOJTHCHUA U3BCCTHO 3apaHee,
Ha3bIBAIOTCA ...

36. ... —3TO npeacTaBieHUe UH(HOPMAIMH, KOTOPOE MO3BOJISET YBUIETh BCIO COBOKYITHOCTh U
B3aMMOCBSI3b 3JIEMEHTOB U JIa€T BO3MOKHOCTB 2(PPEKTHUBHO MPHHUMATH PEIICHHSI

37. TlpaBuibpHO chopMyTHpOBAHHAS IIEITh JIOJDKHA COOTBETCTBOBaTh SMART-kpuTepusim,
OJIHUM U3 KOTOPBIX SIBISIETCS ...

38. K ruOkuM 3a7a4aM OTHOCHTCS 3a7a4a «...»

39. ... — 9TO MHCTPYMEHT LIeJIENOJIaraHusl, KOTOPHIN TOMOTAeT HE TOTEPATH CBOU 11U U3 BUY U
CIIY’KUT HAallOMUHAHUEM O LEJISIX.

40. HeBepHoO, UTO ... ABJISETCS IIarOM aJrOPUTMa KECTKO-TMOKOTO MJIaHUPOBAHUS

41. «bugmrekcol», MoydaeMble B pe3yJIbTaTe «HAPE3KU CIOHA», JOJKHBI COOTBETCTBOBATS ...

42. HpI/I OIMPECACIICHUU NTPUOPUTCTOB C ITIOMOIIIBIO MaTPUIIbL 31713eHxay3pa BCC 3aaa4u JCIIATCA Ha

2. TecroBble 3agaHusA: BHIOPATH OJIUH UJIM HECKOJILKO BAPUMAHTOB 0TBETA



Pacnipenenenue BpeMeHu- 310, B
IIEPBYIO O4Yepenb,

st ahdexTrBHOTO pacnpeneneHus
BpEMEHM LIETIECO00pPa3HO

[Ipouecc ynpaBieHuss BpEMEHEM
[10/Ipa3yMeBaAET
(HECKOJIbKO OTBETOB)

K «Bopam» BpemeHH oTHOCATCS

K muunoii cucreme TM oTHOCATCA

Kakue nepuozs! paboTsl U OTAbIXA
PEKOMEHAYIOT

CHELHATNUCTHI I TIOBBIIICHUS

3¢ EKTUBHOCTHITPO(HECCHOHAIBHON
JeSTeIbHOCTH

[Tpu nnanupoBaHUHU PabOTHI
1enecoodpa3Ho

[ToueMy OTHBIX SIBJISIETCS Ba)KHOM
COCTaBJIAIOLIEHTUIHON CUCTEMBI
TM (HECKOJIBKO OTBETOB)

nenecooOpasHee JIeJIerupoBarh aeia

A). cIMCOK 00s3aTEIIbHBIX JICTT
b). mpoxymanHas cTparerusi MCHOJIb30BaHUS

BpPEMEHU
B). yrouneHuune coOCTBEHHBIX IPUOPUTETOB
I'). Bce oTBeThI BepHBI

A). 3HaTh CBOM pecypchl BpeMeHH b).
pacmpenenuTs Aena mo 0JIoKkam
B). CocraButh cicok aen u auddepeHnupoBaTh

UX 10 3HAaUUMOCTHU
I'). Bce oTBeThI BEpHBI

A). cocrapiienre rpaduKoB ey

b). pacnpenenenue e Mo KaTeropusim

B). IlocTosiHHBII KOHTPOIb W PETyJIUPOBAHUA
JEATENBHOCTH JJISI  JIOCTMXKEHUSI TOCTaBJICHHOU

LEITH
I'). Bce oTBeTHI BepHBI

A).HecooTBeTcTBHE pabOTHHKA 3aHUMAEMON UM
JIOJKHOCTH;
b). HeymeHnue KOHTPOJIMPOBATH CBOU

noTpeOHOCTH
B). Cnabas motuBauus Tpyaa,
I'). Bce oTBeTHI BEpHBI

A). oTIBIX
b). Opranmu3zaTopckue CriocOOHOCTH JIMYHOCTH

B.) moTuBanus ycrnexa
I'). Bce oTBeTHI BEpHBI

A). 1 yac paGoThI — 5 MUH OTJBIXa
b). 1 wac pabotsl — 10 MuH. OTHBIX
B). 1 yac paboThI- momyaca oTAbIXa

A). yetko pacnucsiBaTh Bce 100% BpeMeHH U
cle1oBaTh rpaduKy
b). pacnuceiBate 60% Bpemenu, 40% ocTtaBiATbHA

AKTUBHBIN MEHEPKMEHT
B). Onpenenuts rinaBHOe, a JabIIIe 10 CUTyaI[UH
I'). Bce oTBeTHI BepHBI

A). 4emoBeK CyIIecTBO OMOJIOTHYECKOE, CIeTyeT
puTMam

b). Bo BpeMs OT/bIXa YeIOBEK BOCCTaHABJIMBAET
CHJIBI JUIA AajibHeHIe paboThl

B). Bo Bpems oT1pIxa 4enoBeK aHAIU3UPYET, KaKOH

UCTIOJIb3YET CBOE BpEMsI
I'). Bce oTBeTHI BEpHBI

A). ¢ BBICOKOW IPUOPUTETHOCTHIO
b). co cpeaneii npuOpPUTETHOCTHIO
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1.

12.

13.

14.

15.

17.

18.

19.

OKOJIOTHYHOCTh IOCTAHOBKH e

npeamnojaracTt

[To maTpuiie Ditzenxayspa

IpHUOPUTECTHI YCTAHABIIMBAKOTCA 110

TaKUM KPUTEPUIM

Kpurepusimu pesynbrara
JTOCTH>KUMOCTH TIEITUMOTYT OBITh
(HECKOJIBKO OTBETOB)

«3€JICHOI» 30HOM Ha3bIBAIOT BpEmMmAa

(n OTBETOB)

Ay,HI/IT — O4YCHBb IIOJIC3HasA BCIIb,
IIOTOMY YTOIIO3BOJIACT

Kaxoii nepsslii mar
1enecoo0p3aHo caenarh npu
pa3paboTKe M1aHa yIpaBIeHUs
BpeMeHeM?

Kaxkoi cmocob MoTHUBaLun
aBisieTcsa 3PHEKTUBHBIM, YTOOBI
pemuTh 10 KOHIIA 33124y,
KOTOPYIO HE XOTHUTE AeaTh?

KakoB 3¢ dexTruBHbIi
croco0 00paboTKn
OyMa’KHBIX JOKYMEHTOB?

B). C Hu3Ko# mpUOPUTETHOCTHIO

A). TO3UTHUBHYIO (OPMYITHPOBKY 11enub).
3a00Ty 00 OKpy’Karomel mpupoe

B). He nanecenue ymiep0a okpy>kKarmmm u cede
I'). Bce oTBeTHI BEpHBI

A). 1OCTHKHUMO- PEATUCTUYHO

b). 6p1cTpO-MenIIEHHO
B) BaxxHO-cpouHO

A).TIOJTHOTaXKHU3HU,

b). cnenxa,

B). AKTHBHBIN TIpoIiecc ACATEIHPHOCTH
I'). Bce oTBeThI BEpHBI

A). OCTaBJIEHHOE Ha BO3MOXKHYIO JOpaOOTKy e
110CJIe aKTUBHOM paboThI

b). «BbIXO/» M3 OJHOrO Jiena U HAcTpOil Haapyroe
JEI10

B). 3annaHnpoBaHHOE Ha peIIeHUE JTUYHBIX

poOiem
I'). Bce oTBeThI BEpHBI

A). KOppEeKTUpOBaTh LEIU
b). noHATh, HA YTO UMEHHO TPATUTCS BpeMs

B). bonee kadyecTBEHHO IJIaHUPOBATH

JIeSITETbHOCTD
I'). Bce oTBeTHI BEpHBI

A) BBIIETUTH BaXHEHIITHE 1IEIH, TIPUBS3aB UX K
BUJaM JCATCIbHOCTHU U YKa3aB OLICHKU
HE00X0/IMMOTO BPEMEHHU.

b). pazpaboraTs rpadguk padoT.

B).cocTaBUTh criUCOK 0053aTeNbHBIX /1€
I'). Bce oTBeTHI BEpHBI

A). ITooGemiath cebe BO3HArpakJieHUe 1mocie

peleHus 3aauu.
b). neneruposars ee.

B). Ilepenectu 31y 3aaauy B rpaduke aen Ha

Ooinee mo3HEE BpeMsl.
I'). Bce oTBeTHI BEpHBI

A). paccopTUpOBaTh JTOKYMEHTHI 110 OT/IEIbHBIM
CTOIIKaM C pa3HbIMU IPHOPUTETAMHU.

b). HemeneHHO OTBeuaTh Ha OyMasKHBIN
JIOKYMEHT Cpa3y M0 MOJIyYeHHH ero, He
OTKJIA/IbIBasi Ha IepuoJl, 0003HAUEHHBIN B BallleM
rpaduke.

B). [lenerupoBats 3Ty paboTy Kojuiere

.I'). Bce oTBeTHI BEpHBI



20. CocraBieHne IUIAaHOB CTOHT A). pexoMeH1aLMii HaYaIbHUKA
HAuMHATh (H-KOOTBETOB) b) onpenenenus mpuopuTeTOB CBOECH pabOTHI

B). onpenenenus BpeMEHHBIX PECYpPCOB
I'). Bce oTBeThI BEpHBI

21 VYmpasieHue BpeMEHEM - 3TO A) TEXHOJOIMs ~ OpraHuM3allud  BpPEMEHU U
NOBBIIICHUS 3(PPEKTUBHOCTU €ro UCIOIH30BaAHUSI.
b) ayaur, nnaHupoBaHWE U KOHTPOJIb CBOETO
BPEMEHHU;
B) coueranue paboThl U OT/ABIXA;
I".Bce oTBeTHI BEpHBI

22 llornorurenu BpeMEHU — 3TO A) He3arIaHUpPOBaHHBIE JIE1a;
b) moGsie nena, pacxolibl BpEMEHH Ha KOTOpHIE
XOYETCSl YMEHBIIUTh

B)nena, Tpebyromiye 10NOIHUTEIBHOTO BPEMEHH;
I".Bce oTBeTHI BEpHBI

2. MucTpyKuus no BeinoaHeHuo: [1o kaxxaomy pasneny ciy4yaiHbIM 00pa3oM u3 6aHka
TecTOoB (OpMUPYETCS BapHaHT TeCTa, B KOTOPOM MpeaycMOTpeHO 10 TecTOBBIX BOMPOCOB.
HeobOxonumMo ykas3aTh npaBujibHbIE BADUAHTHI OTBETOB.

3. Kpurepuu oueHuBaHus:

CryneHty BbicTaBisieTcss 2 6ayuia 3a KaKIblii BEpHBIA OTBET Ha TECTOBBIM BoIpoc. 3a
BBITIOJIHEHHUE TECTA CTYACHT MOXKET MOJIYyYUTh MakcuMyM 20 0asuioB.

MaxkcuManbHOE KOJUYECTBO OalljioB, KOTOPOE CTYJIEHT MOKET IOJYYHUTh, BBIIIOJIHUB
TecThl 1o pazaenam | u 2, — 40 Ganna.

TemblI 10KJI210B

JpeBHuEe Huaocodbl 0 BpeMEHH U €ro  palMOHAIbHOM HUCIOJIb30BAHUHU

Cymrocts TM: nienu u 3aauu

3aueM COBPEMEHHOMY JEJI0BOMY uenoBeky TM

Konnenum KOHTpoJIsi BpeMEHH rapBap/ICKOH HIKOJIbI OHU3Heca

BpeMenHas KOMIETEHTHOCTh MEHEKepa

Iepuon Teinopusma B pazsutuu TM (®.Teiinop, A.H.I'acres, I1.M.KepxeHues)
[lepuon "kmaccuueckoro' TaiM-MeHEI)KMEHTA U €T0 MPeICTaBUTENH

JI.11.3aiiBepT 0 palHOHATEHOM HCIIONb30BAHHH BPEMEHH.

. Cucrema ymipaBinenus BpemeHem b. ®pankimna.

10. Cucrema xpoHometpaxa A.A. Jlrobuiesa,

11.  Teopum pemenus nzooperarenbekux 3anad (TPU3) I'.C. Anprrynnepa.

12.  llenmenosaraHue Kak IPOLECC CO3HATEIBHOIO OCYLIECTBIECHHUSI CBOMX JEWUCTBUH B
COOTBETCTBUHU C I'€HEpaJIbHOW JMHUEH WM OPUEHTUPOM: MPHUHIMUIBI, TEXHOJIOTHUS, OCHOBHbIE
IIPaBUJIa, aHAJIU3 LEJIb-CPEJICTBOY.

WXk W=

13.  TexHomorus NpUHATHS PELIEHUS B pa3pelIeHUH U KOHPIMKTA MEXY JAOITOCPOUYHBIMHU U
KPaTKOCPOYHBIMH LIETISIMHU.

14. OnTuManeHas cUCTEMa IJIAHUPOBAHUS BPEMEHH. METOIAbl M INMPUHLMIIBI MOBBIIICHUS
cobcTBeHHOM apdexTuBHOCTH A.A. Jlroburiesa.

15. HckyccTBO nenerupoBanus OJTHOMOYHM.

16.  OcHOBHBIE TpeOOBaHUS K COCTABICHUIO IUIaHA JeN: CHHCOK KaXJOJHEBHBIX JIell,

COCTaBJICHUE PACIIUCAHUSL.
9



17. TexHonorus miIaHUPOBAHUS MO MeTOAy «AJbmbl», «Ilapero», Dizenxayspa. Cucrema
ynpasieHuss BpemMeHeM b. ®panximnHa. IIpsmoe mnaHupoBaHHE € IOMOIIBIO KapTOTEK U
JHEBHMKOB y4€Ta BPEMEHH.

18.  Bribop unctpymenTa aiist 3pPeKTUBHOTO MIIAHUPOBAHUS BPEMEHHU.

19.  Posp nHpopManuu U KOMMYHUKALMU B COLIMAIbHOM OOIIEHUU U ONPE/IeIEHUU KauecTBa
4eJI0BEYECKOT 0 OBITHS

20. 3HAYMMOCTh BHIOOPA NCTOYHHKOB U PAIIMOHATIBHBIN IMOX0/] K OBJIAJICHUIO HH(OpMAaITUEH.
21. IlpuemMbl W CHOCOOBI pAIMOHATBHOTO YTEHHS KaK MeETOJa COBEPIICHCTBOBAHUS
OpraHu3alyu TpyAa.

22.  TexHoyorus panyoOHaJIbHOIO IPOBEJACHUS COBELIAHUM U BEJICHUS IEPETOBOPOB

23. Jlaii-MeHeKMEHT: UCKYCCTBO yIPABJICHHUS COOCTBEHHOU KU3HBIO

24. Omnpenenenne KU3HEHHBIX IPUOPUTETOB U TOCTAHOBKA 3a]1a4.

25.  OnTuMmanbHas CUCTEMA IUIAHUPOBAHUS B CAMOMEHEIKMEHTE.

26.  TexHUKHM CAMOMEHE)KMEHTA B yIPABICHUH BPEMEHEM.

27.  IlpaBuna nosslieHus 3pPEeKTUBHOCTH NEPCOHATBHOTO MEHEIXKMEHTA.

28.  HckyccTBo opranusainuu pabodyero Mecra.

29.  PanuoHanbHOE yHpaBieHHE MOTOKOM J1eloBOW JokyMeHTauuu. Cnenuduka paboTsl u
(bopMBI 00IIIEHHS ¢ PA3TUYHOTO TUa HH(popManuel B oduce.

30.  BwusurTHas kapTOUKa KaK HEOOXOIUMBIH aTpuOyT A€I0BOr0 OOLICHHUS.

31. Tenedon kak >PGEKTHBHBI HWHCTPYMEHT palMOHAIBHOTO OOMeHa HH(OpMaIue.
[TpaBuina BeaeHus TeneOHHOTO pa3roBopa.

32.  OyHKIMOHAIBHOE TUIAHUPOBaHUE PabOTHI B ouce.

33.  PanuoHasbHOE MOJEIMPOBaHHE PabOYero MpOCTPAHCTBA.

Kpurepun onenuBanus:
Joxkunaz ouenuBaercs no 10 6amibpHON mIKae:
e «9-10 GanyoB» BBICTABIISIETCS CTYACHTY, €CIIH JOKJIAJ OJTHOCTBIO PACKPBIT, CTYAEHT OTBETUI
Ha BCE JIONOJIHUTEIbHbBIE BOIPOCHI
e «7-8 OamioB», eciaM JOKJIAd TMOJTHOCTHIO PACKPBIT, HO CTYJACHT HE OTBETWUJI Ha
JIOTIOJTHUTEIBHBIE BOIIPOCHI.
o «5-6 OammoBy, eciM JOKIIA PACKPBIT HE MOTHOCTHIO, M HA BOIPOCHI CTYIEHT HE OTBETHIL.
o «1-4 Oannay, ecau JOKIJIAA PACKPHIT Ha MOJIOBUHY
e «0 GamoBy, eCiM NOKJIAJ] HE PACKPHIT JakKe HA MOJIOBUHY.
MaxkcumanbHOe KOJMYECTBO OasioB, KOTOPOE CTYJAEHT MOJXKET IMOJY4YUTbh, BBIOJHUB 4
nokiazga, — 40 6aymios.

KoMmiekT CUTYallHUOHHBIX 3aJaHui

CuryanuonHoe 3ananue 1.
Cutyanusi: Bel —-pyKOBOAUTEINb YCIIEIIHO Pa3BUBAIOIIEHCS (PUPMBI.
1. cocTaBUTh CIHCOK CBOMX BceX OyayIIMX 3adady;
CUCTEMATHU3UPOBATh UX M0 BaXKHOCTH U YCTAHOBUTBH OYEPEIHOCTB;
IIPOHYMEPOBATh 3TU 3aa4u;
OIIEHUTH 3aJ1a4M COOTBETCTBEHHO 1O Kareropusm A, B u C;
3anaun kareropu A (15 % o61iero ux Koianu4ecTBa) peliaeT NepBhlil pyKOBOIUTEND;
3anaun kareropuu B (20 %) noanexaT nepenopyueHuro;
3amaun kateropun C B cuily CBOEW MajlO3HAUMMOCTH TOJIEKAT
06$I3aTeJ'ILHOMy1'IepCHOpy‘{eHI/IIO

N L

CuryanoHHoe 3ajgaHue 2.
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Cutyanust: Ber -pykoBoauTtens GupMbl

1. Hanmcate cnMcok oOs3aTeNbHBIX Jien Ha Henento (MOBCEAHEBHBIX U BHOBb
MTOSIBUBIIIMXCSA );
2. pa30UTh CHHCOK Ha OT/ENbHBIC KATErOPUH, CTPYNIUPOBATH 3aaddl IO PadOouYuM

byHKIMAM (HarpuMmep,

pa3BuTHe OU3HECa, YIIPaBICHUE IO TYMHECHHBIMU, IOBCEHCBHBIC ONEPAIMH U T.I1.).

3. B KOHIIC JTHS 3a()MKCUPOBATh BpEMsi, 3aTPAuCHHOE Ha BBINOJIHEHHUE 3a/1a4. B koHIE
pabodeii HeJend MpOaHATM3UPOBAThH, HA YTO HWMEHHO U CKOJBKO VIO BpPEMEHHU
(BooOparkaeMblii POIIECC).

CutyanuoHHoe 3ajaHue 3.

CoTpyaHHMK OJJHOW KOMIIaHMM FOBOPUT Tak: «MHe He HyKEeH TaliM-MEHEIKMEHT, XOTs 5 4acTO HE
ycreBaro U paboTaro B aBpajgbHOM pexxume. [Ipocto 310 — Moii ctuib. Korna s cnemry pemuTsb
3aJady U HE YCIeBalo, s CHXKY 110 HOYaM, HEpBHHYAIO, HO JIeNal0 padoTy 3HAYUTEIBHO JIydlle,
HEXXEIM B CIHOKOMHOM COCTOSIHUM. MHE HpaBUTCS pabOTaTh B HAIPSDKEHUM: Y MEHs Jydlle
pe3yJbTaTbD).

Bompockr:

Kak BbI cuutaere, HyXKeH JI TalM-MEHEI)KMEHT 3TOMY COTPYAHUKY?

Ecin He HyXeH, To noyemy?

Ecnu Bce e 3TOMy COTPYIHUKY TaliM-MEHEKMEHT HEOOXOUM, TO KaK Obl Bbl 3aUHTEPECOBAIIN
€ro B TOM, 4TO HEOOXOAMMO IJIAHUPOBATH CBOE BpeMs?

CutyanuonHoe 3ananue 4.

CoTpyIHUK KOMIIAHMM TIOCETHJI CEMHUHAp IO TailM-MeHe/KMeHTy. Ha ciemyrommii neHp oH
PEeLIT 3aHAThCS INIAHUPOBAHUEM CBOETO paboyero JHs U Hamucal MoApoOHbIH IJ1aH AHS Ha Tpex
ctpanuuax. OH yden kaxapie 15 MuHyT cBoero pabouero BpemeHu. O HAKO B KOHIE pabovero
JHS OH YBMJIEJ, YTO €My YJajloCh BBIMOJHUTh TOJBKO HECKOJIBKO ITYHKTOB CBOEro ILIaHa.

Bormpocsr:
Kak BbI cuuTaere, B 4eM 3aKJIIOYAIOTCS TPUUMHBI HEBBINOJIHEHMSI IIJIaHA COTPYAHUKOM?
Kakue ommOku rmuiaHupoBaHus OH JOMYCTHIT?

CuryanonHoe 3agaHue 5

AHJnpeil BUKTOpOBHY - KOMMEPYECKHI TUPEKTOP B KPYIMHOW KOMIIAHUH, KOTOpasi B TOM
yrcne paboTtaeT Ha >kcnopT. KoMmanus AUHAMUYHO pa3BUBAETCS, HECMOTPS HA MOCIEACTBHUS
nangemun COVID-19. Tlocne 2020 rona Bce MPpUBBIKIM BCE OOJIBINE MOJAraThCsi Ha CPEJCTBA
TEJIEKOMMYHUKAIIMOHHBIE U 3JIEKTPOHHBIE cpeacTBa cBsi3u. [loatomy Anapeit BuktopoBuu Bcé
0oJbIIe CTall MCMOIb30BaTh JUIsl CBA3M C MapTHEpPaMU KOMIIAHMM Takue CpeAcTBa Kak: Zoom,
Skype, Ms Teams, Google Hangouts Meet, Bu1€03BOHKH, MECCEHKEpHI U T. 1. IIpoBepeHHbIE
napTHEPHI JIETKO MEPEXOIUIN Ha 3TOT dhopmar oOIIeHUs (C TOMUHUPOBAHUEM JUCTAHITMOHHBIX
KaHAJIOB CBSI3M), HO BOT KOMMYHHUKAIIMM C HOBBIMHM TOCTABIIMKAMU U KJIHMEHTaMU HECKOJIBKO
3aMeuIiauch. Yacto OHM CBOAMIUCH K JJIMHHBIM [epenuckaM ¢ OeCKOHEYHBIM
pasroBOpam/coraacoBaHUsIM.
3ananue: 1. [IpeayioxuTe NpoCcTyro U HAAEKHYIO CXEMY KOMMYHUKAIIMH C TAPTHEPAMHU.
2. Kak npaBuisHO BRIOMPATH CPEACTBO JAEIOBOM KOMMYHUKAIINN?
3. Kak M0>xHO 1OBBICUTH 3()(HEKTUBHOCTH JUCTAHITMOHHOM JIETTOBOM KOMMYHHKAITUN

CutyanmoHnHoe 3aaaHue 6

Bl siBisieTech HOBBIM pyKOBOJUTENIEM B MarasuHe «J[>kuHcbi+». CeroaHs Bbl IPUXOIUTE
Ha padoTy MpUHUMATH JieJa OT MPEKHEro aJIMUHUCTPATOpa U OOHapyKHMBaeTe, 4TO MarasuH
3aKpBIT U IIPEKHETO aIMUHUCTPATOpa HET Ha MecTe.Bbl pazroBapuBaeTe O CBOMM KOJIJIEKTUBOM
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U OOHapyXMBaeTe, YTO Balll KOJUIEKTUB IIOJHOCTHIO OOHOBWICS M CTAapblX COTPYIAHHUKOB HE
ocrtanock. 1 BoT yxke 9 yacoB 15 MUHYT yTpa, Bbl IOHUMAETE, YTO HAJO YTO-TO A€NaTh. Tak Kak y
Bac ObUI JOMAIIHUI TenepOH MPEeKHEro aAMUHUCTPATOPA, Bbl €My IMO3BOHWIM U Y3HAIM, YTO
aJIMUHUCTPATOP 3a00JIEN U Y HETO MPAKTUYECKH MTPOTal rojoc. EMMHCTBEHHOE, YTO BBI YCIIBIIIAIN
10 Tesae(OoHy OT HEro, — ITO CIIUCOK JIeJ1 Ha CErOJHSAIIHUM JIeHb, KOTOPbIE BaM HYXHO BBIIIOJHUTH
U paclpeiienuTh MEXIy coOoi u corpynHukamu (Bcero 10 demoBek), a TakkKe OTBETHI HaA
HEKOTOPBIE CBOU BOIIPOCHI.

3aganue CocTaBUTh NHMCBMEHHBIM IUIaH pabOThl Mara3uHa C Y4YETOM HUKEU3JI0KEHHON
uHpopmauuu. BeimonHuTh Bce nopydeHus aaMmuHucTpatopa. He mnotepsats Gonee 3%
MIOKyIIaTeseH.

Ilnan pabor:

OTKpBITh MarasuH.

[ToaroToBUTH Mara3uH K OTKPBITHUIO.

Ocy1ecTBUTh pacKiaJKy TOBapa.

[Tomoub MepueHaii3epy (OTBETCTBEHHBIN 32 BBIKJIQAKY) IIPOBECTH Pa3BECKy TOBapa.

IIpunATH TOBap.

BbI3Bath 25eKTpUKa.

U camoe rnaBHOe: 00CTy>)KMBaHHE MTOKYNATEIEH U MPOJaXKH.

KapTuna B marasute Ha ceroJHsINIHUIM 1eHb:

B 10 crenmaxax JKUHCH pa30pOCaHbl.

Ha 10 Bemrankax onexxaa cajieHa.

ITon rps3HbI.

3epkaia 3aJsIaHsbl.

JIBa Mellika HOBOrO TOBapa, MPHILEIIIEro BUEPa, €Il He MPUHSIN U HE Pa3BECHIIU.

Otuer 3a BUEpalIHUM I€Hb HE OTIPABJIEH U HE CBEJCH.

5 aMII He TOpAT.

B xoxe o0cy:knenusi mpodaeMbl Bbl Y3HAJIM, YTO:

Tonpko OAMH W3 BalIMX COTPYJHUKOB MOXET paboTaTh 3a Kaccoil, HO yacTo omwuOaeTcs: npu
paboTe ¢ 1eHbraMH.

BTopoi1 — HeBHUMATENBHBIN ITPU IPOCMOTPE TOKYMEHTOB.

Tperuii HE yMeeT MBITh T1OJIbI.

UeTBepThlii IJI0X0 YMEET MPOBOAUTH MPOAAXKH (paHbIIE paboTall KACCHPOM).

W1 nBa coTpyIHHKaA y Bac CTaKePBI.

HN3BecTHO, 4YTO:

3amacHbple KJIKOYHM €CThb Yy OXPaHHUKOB TOProBoro neHrpa. CXoOuTh 32 OXpaHHUKOM U B3STh
3aracHON KOMIUIEKT KJitouei (25 MUHYT).

3a Kax/IbIM MPOJABIIOM 3aKpEeIJIeH OJMH CTeIax (TJe JIeKaT JHKUHCHI pa3IMyHbIX pa3MepoB).
Bpewms Ha y6opky onHOro cremaxa coctasiser 20 MunyT. Beero 10 crennaxei.

BeiMbITh 10 3epkait (BBIMBITH OHO 3€pKajio — 20 MUHYT).

BeimbITh 110161 — 1 yac 20 MUHYT.

Cxonuts 3a Boio# B Tyaner — 10 MUHYT.

Pa3Becka Beniei Ha KaXJA0M Bemaae — 25 MUHYT.

[Tomous MepueH1alizepy B pa3BecKe ToBapa — 2 Jaca.

3a0patb HOBOE MOCTYIJICHHE TOBapa U OTIYCTUTh BOAMUTES, MpuBe3Iero Topap (20 MUHYT).
[Tpuem HOBOTO MpHUIIEAIIEro TOBapa (0JHOrO MeIIKa) cocTaBiseT 40 MUHYT.

Pa3Becka HOBOTO MpUIEANIETro TOBapa (0THOTO MEITKa) COCTABISAET 35 MUHYT.

Br130B anektpuka no tenegony — 10 MUHYT. DIEKTPUK MOXET MPUHTH MOCie BBI30BA TOJIBKO
yepe3 1 yac 15 munyt. PaGora snekrpuka 3anumMaet 25 MuHyT. [Ipu 3TOM 00s3aTeNIbHO HYKHO
KOHTPOJIMPOBATh €ro padory.

Ceronns k BaM mpuayT 250 nokymnaresiei.

50 nokynareneit — ¢ 10 go 12.
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150 nmokymnareneit —c 12 go 18.

50 mokynareneit — ¢ 18 no 21.

Pa6oTa ¢ mokymarenem (npojaBua 15 MUHYT).
Pabora ¢ nokynarenem (kaccupa 5 MUHYT).

Bpemst ykazaHo 11 BBIIOJHEHUS. PabOThI OHUM YeoBeKOM. ClieyeT MOMHUTD, UYTO Y KaKI0T0
COTPYAHHKA ecTh mepepbiB | yac. Pabounii 1eHb MpoaaBa-KOHCYJIbTaHTa cocTaBisieT 11 yacoB
(6e3 obenennoro nepepbiBa) Pabouunii neHs coTpynHuKa cTakepa — 8 4acoB (0e3 00eIeHHOTO
MepephIBa).

Kakum 3amauam Bl otnanu npuoputet? Kak pemmnu npo6iemsl ¢ mepcoHanom?

B 4em, Ha BaI B3rJIsi]1, 3aKITFOUAETCS CEKPET YCIIEITHOTO MEHEDKMEHTa?

Permnuchk v BbI epeaTh 4acTh MOJTHOMOYHM COTPYIHUKAM?

CuryauuoHHoe 3angaHue 7

CoTpynHuiia OZHOM KOMIAHWUU TOBOPUT Tak: «Sl HE MOTYy BBIICIUTH TJIABHOE U
BTOPOCTENEHHOE. MHe Ka)KeTcsl, 4YTO BCE — OYEHb BAXKHO M BCE JieJla HY>KHO YCHETh CJeNaTh
MMEHHO cerofHs. Sl yacTo octaroch rnocie padoThl U BCEra 3aBEpIlial0 HayaToe.
Bompockr:
Kak BbI onieHHTE 3Ty coTpynHuIty? OHa SBISETCS OYCHb OTBETCTBEHHOM MJIH JIOIYCKAET OMUOKH
B CAMOMEHEKMEHTE?
Uto OBI BBI MIOCOBETOBAIM 3TOM COTPYAHUIIE?
Kakue aprymeHTsl U3 CaMOMEHEI)KMEHTA Bbl ObI PUBEIH 715 MIOJKPETIEHUSI CBOMX COBETOB?

CutyauuoHHoe 3ajaHue 8

CoTpyIHUK MOCTie TPEHUHTa IO TaM-MEHEPKMEHTY TOBOPUT TakK: «ITHU MpaBuia — s
MEJAaHTUYHBIX JIFOJACH. A s YeJOBEK TBOPYECKHMU, W paboTa y MeEHs TBopdYeckas. Bcem
HM3BECTHO, UYTO KOT'/Ia €CTh BJOXHOBEHHE — JIeNIacllhb OYE€Hh MHOIO. A KOT'Ja BIOXHOBCHUSI HET —
HUYETO YK€ HE TIOMOXKET.
Bomnpocsr:
CornacHsl 11 BbI ¢ TaKOU TOUKOM 3peHusi? HyKeH 11 TBOpueCKOMY YEI0BEKY TaHM-MEHEKMEHT?
K xakoMy THIy BBl OTHOCHTE CaMOT0 c€0s1 — TBOPUECKOMY WJIH METaHTUYHOMY ?
Kakue nmpenmyiiiecTBa UMeET MeIaHTUYHBIN YeoBeK? A Kakue TBOPUYECKUI?

CuryanuoHHoe 3anaHue 9

HavanpHuk otTaena oJHONW pPOCCHIMCKON KOMIIAHUM TPUXOAWI Ha paboTy paHbIIe
YCTAHOBJIEHHOT'O CpoKa — K 7 yacaM yTpa. dakTtuuecku paboTa B KOMIAHMM HauMHanack B 10
4acoB yTpa, U HEOOXOAMMOCTH MPUXOJIUTh TaK paHo He Obulo. Ho pykoBoAMTENs TOBOPUI TaK:
«MHe HpaBuTcs paboTaTh, KOrjaa B opuce TUIIMHA U HUKTO HE OTBJIEKAeT. YTPOM 3a TpH yaca s
yCHeBaro cliejaTh ropaszio 0oJblie, YeM MOTOM 3a BECh JICHbY.
Bomnpocsr:
Kak BbI cunrtaere, npaB 11 pykoBoauTenb? OObICHUTE CBOE MHEHUE.

CutyanumonHoe 3aganue 10

CoTpyIHUK KOMITaHUH, B KOTOPOH MPOIIIEN CEMUHAP 10 TAUM-MEHEI)KMEHTY, TOBOPUT TaK:
«CaumkoM MHOTO TIpaBUJI U TeXHHK. Beero He 3anmomuwniib. [Toka Bce 910 Oyaenib yuuTsh, aena
3a0poculllb ¥ HUYETro He caenaenib. 1 6010ch cTaTh poOOTOM, Tak IUTAHUPYS CBOIO KHU3HBY.
Bomnpocsr:
CornacHsl 11 BbI C TAKOW TOUKOM 3peHUs?
Ecnu cormacusl, To chopMynupyiTe apryMEHTHI.
Ecnu He cornacuel, TO nouemy?
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Kakyio ocHOBHYI0 OIIMOKY COBEpILIAET 3TOT COTPYIHHUK, BbICKa3bIBasi TAKOE MHEHUE?

CutyanuonHoe 3aaanue 11

B oxHOM U3 pOCCUMCKHX KOMIIAHMM CYLIECTBYET IIPABUIJIO IIPOBOJUTH BCE COBEILAHMS
CTOf, JJakKe CYIIECTBYIOT CHelHallbHble KOMHAThI 0e3 cTynbeB. Kpome Toro, crporo-HacTporo
3ampeleHo IPOBOIUTh COBEIIaHus Ooee yeM 1o 1-2 Bompocam.
Bomnpocksr:
CoracHsl JI1 BbI C TAKOW OpraHU3alMeil KOpIOPAaTUBHBIX COOPAHUN U COBELLIAHUI?
Ecnu cornacusl, To chopMylupyiTe apryMeHTbl M BBITOJbI OT MPOBEACHUS MOAOOHOrO poja
COBELIaHUM.
Ecnu He cornacHsl, TO nouemy?

Kpurepuu oueHuBaHus:

CrymeHTy BBICTABISCTCS 5 OayioB, €CIM MPEACTABICHO TMPAaBUIBLHOE, Pa3BEPHYTOE
pellleHne CUTYallMOHHOTO 3a/IaHuf, IMOJIyYEHHBbIE Pe3yNlbTaThl MPOAHAIU3UPOBAHBI U BEPHO
uHTEepHpeTHpoBanbl. CTyZeHTy BbIcTaBisgercs 1-4 Gaiia, eciau MoJdydYeH MPaBUIIBHBIA OTBET, HO
pellleHre CUTYallMOHHOTO 3aJaHus MPEICTaBICHO HE MOJHOCTHIO MU COJIEPKUT HETOUHOCTH.
Crynenty BoicTaBisieTcs: 0 0ajuoB, €CJIM CUTYallUOHHOE 33JJaHUE PEIICHO HEBEPHO.

MaxkcuManbHOE KOJMYECTBO 0alIoB, KOTOPOE CTYIACHT MOXET MOJY4YUTh 3a pelieHue 4
3amanuii, — 20 6amwIoB.

3 MeToauyecKkue MaTepuaJibl, ONpeaeasiiomye Npoueaypbl OeHUBaHUs 3HAHUI, YMEHMH,
HABBIKOB M (MJHM) ONBITA [JEATEJbHOCTH, XAPAaKTEePU3YIOIUMX 3Tanbl (GopMHUPOBAHHSA
KOMIIeTeHII M.

[Ipouenypsl OneHMBAaHUS BKJIIOYAIOT B €e0sl TEKYIIUH KOHTPOJIb U IMPOMEXKYTOUHYIO
aTTECTaLUIO.

Tekymuii KOHTPOJIb YCIIEBAEMOCTH IIPOBOJUTCS C HCIOJIB30BAHUEM OLEHOYHBIX
CPEICTB, MPEACTABICHHBIX B II. 2 JAHHOTO MNPWIOXKEHHUS. Pe3ynbTaTbl TEKyIEro KOHTPOJIA
JIOBOJISTCS 10 CBEJICHUS CTYACHTOB J10 IPOMEKYTOUYHOHN aTTECTALUH.

IIpoMeskyTOUHasi aTTeCTALMSA IPOBOIUTCS B (hopMe 3aueTa.

3aueT MpOBOJUTCS IO PACIHMCAHUIO MPOMEXYTOUYHOM aTTeCTallud B MUCBMEHHOM BUJE.
KonnuectBo BOmpocoB — 2 M 3aJaHME M3 OLEHOYHOrO cpeacTBa «KOMIUIEKT CUTyallMOHHBIX
3agaHuii». IIpoBepka OTBETOB M OOBSABICHHE pPE3YIbTAaTOB IMPOU3BOAMUTCS B JEHb 3adyeTa.
Pe3ynpTarsl arrecTanyy 3aHOCATCS B BEIOMOCTb M 3a4€THYIO KHIKKY CTyJeHTa. CTyleHThI, He
IpoUIe/IINe TMPOMEKYTOUHYIO  aTTeCTallMi0 10 TpaduKky, JOJDKHBl  JIMKBUIUPOBATH
3a/10JDKEHHOCTh B YCTaHOBJIEHHOM IIOPSJIKE.
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Ipuio:xxkenue 2
METOANUYECKHUE YKA3AHUSA 1O OCBOEHUIO TUCHUIIJIMHBI

Y4eOHBIM IJITAHOM MPETYCMOTPEHBI CIICTYFOIINE BUIbI 3aAHITHIA:

— JIEKLINH;

— MPAaKTHYECKUE 3aHSATHA.

B xo1e NeKIMOHHBIX 3aHATHH PACCMATPHUBAIOTCS CYIIHOCTh U OCHOBHBIC (DYHKIIUU TaiiM
MEHE/DKMEHTA, METOJIbI M TEXHOJIOTHH TalM - MEHE/PKMEHTA KaK JICMEHTa CHCTEMBI YIIPABIICHUS
OpraHMW3aIeil, MPOIECCHBIA TOAXO0J K JEATCIBHOCTH JAIOTCS PEKOMEHJAUUA IS
CaMOCTOSITEIIbHOM pa0OThI M MTOJATOTOBKH K IMPAKTUYCCKUM 3aHATHSIM.

B xo71e mpakTHYecKuX 3aHATHH yTIyOJISIFOTCS M 3aKPETUISIOTCS 3HAHUS CTYICHTOB I10 PSTY
PacCMOTPEHHBIX Ha JICKIUAX BOMPOCOB, PA3BHBAIOTCS HABBIKA OICHKA M aHajW3a CBOHUX
BPEMEHHBIX PECYPCOB ISl pa3pabOTKU JTMYHON CUCTEMBI TAM-MEHEKMEHTA.

[Tpu mOArOTOBKE K MPAKTUYECKUM 3aHATHSIM KaXKIbIH CTYJICHT JOJKEH:

— U3y4YUTh PEKOMEHIOBAHHYIO YUICOHYIO TUTEPATYPY;

— M3YYHUTh KOHCIICKTHI JICKIIHIA;

— TIOJITOTOBHUTH OTBETHI HA BCE BOIIPOCHI 110 U3y4aeMOU TeMe.

ITo cormacoBaHuIO ¢ pemnoiaBaTeseM CTYACHT MOXKET MOArOTOBUTH pedepar. B mporecce
MOJATOTOBKHA K MPAKTHYCCKUM 3aHSATUSM CTYJIEHTBI MOTYT BOCIOJB30BaThCS KOHCYJIbTAIIUSIMU
peroaaBaTels.

Bormpockl, He paccMOTpeHHBIC Ha JICKIUSX, TOJKHBI OBITh U3yUEHBI CTYJICHTaMHU B XOJC
caMoCTOsTeNIbHOW paboThl. KOHTpOJb caMoCTOSATENbHOW pabOThl CTYIACHTOB Haa Y4eOHOMH
POrPaMMOM Kypca OCYIIECTBISETCS B XOJ€ MPAKTUICCKUX 3aHITHA METOJIOM YCTHOTO OIpoca
(cobecemoBaHMs) WM TIOCPEICTBOM TECTUPOBaHMs. B X0/ caMOCTOATEIIBHON pabOThl KaXKIbIk
CTYJICHT O053aH MPOYUTATh OCHOBHYIO M IO BO3MOXXHOCTH JOIOJHUTEIBHYIO JUTEPATYpy IO
U3y4aeMON TeMe, JIOTOJHUTh KOHCIICKTHI JICKIIMHA HEJOCTAIOIIUM MaTepUAIIOM, BBITUCKAMH W3
PEKOMEH/IOBAaHHBIX ITEPBOMCTOYHHKOB. BBIICTUTh HEMOHITHBIC TEPMHUHBI, HAUTH WX 3HAYCHHE B
SHIMKJIONENYECKHUX cioBapsaX. CTYJEHT JA0KEH FOTOBUTHCS K MPEACTOSAIIEMY MPAKTUIECKOMY
3aHSTHIO 110 BCEM, 0003HAYECHHBIM B pabodell mporpaMMe JUCIUATITNHBI BOTIPOCAM.

Jlis TOATOTOBKH K 3aHATHSIM, TEKYIIEMY KOHTPOIIO U TMPOMEKYTOYHOM aTTecTalluu
CTYJICHTBI MOTYT BOCIOJIB30BaThCS DJICKTPOHHO-OMOIMOTEYHBIMU cucTeMaMu. OOydJarommuecs
TakKe MOTYT B3AThb Ha JOM HEOOXOJUMYIO JHUTEepaTypy Ha aOOHEMEHTE YHUBEPCHUTETCKON
OHMOJIMOTEKH MJIM BOCITIOJIB30BATHLCS YNTAIBHBEIMU 3a1aMH.
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