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1. TEJIX OCBOEHUA JTUCHHUTIINHBI

1.1|bopmupoBanue y 00y4arolmuxcs yMEHHH, MPHOOPETEHHE NMEPBOHAYAIIBHOTO IPAKTUYECKOTO OTIBITA U PeallM3yeTCs B paMKax
npodeccnonanbubix Moayneit OITOIT CITO no 0CHOBHOMY By PO(MECCHOHANBHOM IeATEIbHOCTH ISl OCIEIYIOMIEr0 OCBOCHHS
MU 00IIHMX U TPO(ECCHOHATBHBIX KOMIIETCHIIUH 10 W30paHHOM CIICIIMaIbHOCTH.

2. MECTO JUCIHMILTUHBI B CTPYKTYPE OBPA3OBATEJILHOM TPOTPAMMBbI

Iuk (paszen) OOIT: [vii

2.1|Tpe6oBanns K MpeIBapUTEILHOI MOATOTOBKE 00yYAIOIETOCS:

2.1.1|Bemonuenue padboT no npodeccuu "Kaccup"

2.1.2|Bemonuenune paboT no npodeccuu "Kaccup"

2.1.3|IIpakTryeckie OCHOBBI OyXTaNTepCKOro y4eTa akTHBOB OpraHU3aIiH

2.1.4|OcHOBBI OyXTaJITEpPCKOTO y4yeTa

2.1.5|TIpakTHyeckre OCHOBBI OYXTaJITEPCKOTO y4eTa aKTUBOB OpraHU3aIliH

2.2|AMCUMIUIMHBI H TPAKTHKH, IJIsI KOTOPHIX OCBOEHHUE TAHHOM JHCHUILTHHBI (MOIYJIs1) HEOOX0IUMO KAK NMpeIiIecTBYIOIee:

2.2.1|Bemonnenune paboT no npodeccuu "Kaccup"

2.2.2|OcHOBBI OyXTaJITEpPCKOTO y4yeTa

2.2.3|JokymMeHTalIMOHHOE 00CCTIeYCHUE YIIPABICHUS

2.2. 4|V opManiiOHHBIE TEXHOJIOTHH B MPOPECCHOHALHON IeATebHOCTH (A JanTHBHBIE HH(POPMAIIMOHHBIC TEXHOJIOTHH B
po¢heCCHOHANBHON AEATEIILHOCTH)

3. TPEBOBAHUA K PE3YJBbTATAM OCBOEHUSA JTUCITUIIJIMHBI

3.1 3uarp

- HOPMATHBHO-TIPABOBbIE AKTHI, MOJIOKEHHS U HHCTPYKIMH 110 BeJJeHNI0 KACCOBBIX ONepanuii;

- opopmiienue GpopM KaccoBbIX U DAHKOBCKUX JOKYMEHTOB;

- ohopmJIeHHE OTIEPANNii € JeHEKHBIMH CPEJACTBAMH, HEHHBIMH fyMaramMu, 6JJaHKaM# CTPOroii OTYeTHOCTH
- 00s13aTe/IbHbIE PEKBU3UTHI B IEPBHYHBIX JOKYMEHTAX M0 Kacce;

- opMaIbHYI0 IPOBEPKY TOKYMEHTOB, IIPOBEPKY MO CYNIECTBY, apu(MEeTHYECKYIO IPOBEPKY;

- TPYNNHPOBKY NEPBHYHBIX OyXTaJTePCKUX JOKYMEHTOB IO PSI1y NPU3HAKOB;

- TAKCHPOBKY M KOHTHPOBKY NEePBHYHBIX OyXIrajTepCKUX J0KYMEHTOB;

- IPaBWJIA BeleHHsI KACCOBOIl KHHUIH;

- HOMEHKJIATYPY J1eJ;

- IPAaBWJIa MIPOBeeHNsI HHBEHTAPH3AIMH KACChl.

3.2 Ymerhb

- IPMHUMATDH M 0()OPMJIAITH NePBUYHbIE IOKYMEHTBI 110 KACCOBBIM ONepanusiM;

- COCTABJISITh KACCOBYIO OTYETHOCTb;

- IPOBePSATh HATNYHeE 00513aTeJIbHbIX PEKBM3UTOB B NEPBHYHBIX JOKYMEHTAaX II0 Kacce;

- IPOBOAMTH (POPMATBHYIO IPOBEPKY TIOKYMEHTOB, IPOBEPKY IO CYIIECTBY, apudMeTHYECKYI0 IPOBEPKY;
- IPOBOAMTH I'PYNIHUPOBKY NEPBHYHBIX OYXTaJTepCKHX JOKYMEHTOB 0 PsiAy NPU3HAKOB;

- IPOBOJAUTH TAKCUPOBKY U KOHTHPOBKY IIePBHYHBIX OyXIaJITepCcKUX J0KYMEHTOB;

- BeCTH KaCCOBYIO KHUTY;

- pa30upaThcsl B HOMEHKJIAType /el

- IPMHUMATDH YYacTHe B IPOBeIeHMH HHBEHTAPU3allMH Kacchl.

3.3 Baagernb

OcylﬂecTBJ’leHl/Ifl N JOKYMEHTHPOBAHUA XO03AHCTBEHHBIX onepaunﬁ o MPpUXOAY MU pacxoay ACHEKHBIX CPEACTB B Kacce.

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI (MOLY JIS)

Kon HaumenoBanue pa3esioB 1 TeM /BU]L Cemectp / | YacoB | Kommneten- | Jlutepatypa | Untep | Ilpumeuanue
| 3aHaTHA 3aHaATH/ Kvbne 110701 aAKT.

Pa3nen 1. Pa3znen 2. Benenue kaccoBbIX
onepaunuii U ycJIoBusl padoThI C ICHEe:KHOM
HAJIMYHOCTHIO




11 Tema 1.1 M3yueHue nopsiika yCTaHOBIICHUS U OK-1 OK-2 J1.1J11.2
pacdera JINMHUTa Kacchl. OK-4 OK-5 [JI1.3J12.1 J12.3
IIpuem neHexxHoil HaTMYHOCTH OK-6 OK-7 21
yupexaeHusIMU 0aHKOB. [TOpSIOK U CPOKH OK-8 OK-9
cllauu HAJIMYHBIX AeHer. [lonsaTie mumura. OK 100K 11
Brinaua neHeskHOH HaTMYHOCTH Ha MK-5.1
onpezeNeHHbIe IeNu. JloKyMeHTanus 1o IK-5.2 TIK-

0 OPMIICHHIO HAJTMYHOTO JICHEKHOTO 5.3TIK-5.4
oOparieHus. [K-5.5
W3ydeHne nepeaaun 1eHEKHBIX CPE/ICTB

UHKaccaTopy. M3ydeHue cocTaBiIeHUs

penpoBoauTeNbHON Begomoct /TIp/

1.2 Tema 1.2. Opranuzanust KaccoBoif paboTHI Ha OK-1 OK-2 J1.1J11.2
HIPEANPHATUI OK-4 OK-5 [JI1.3J12.2 J12.3
W3ydeHne NOKHOCTHBIX 00SI3aHHOCTEH OK-6 OK-7 €]
Kaccupa. OK-8 OK-9
Nzydenne noroBopa o MarepragbHOM OK 10 OK 11
OTBETCTBEHHOCTH C KaCCHPOM. [K-5.1
W3ydenne HHCTPYKIINH TSI Kaccupa TIK-5.2 TIK-

M3yueHne opraHusanyu Kaccel Ha 5.31K-5.4
MPENPHITHH. I1K-5.5
Mp/

1.3 Tema 1.3 ITopsnok coBepieHus onepanuii ¢ OK-1 OK-2 J1.1J11.2
HaJIMIHBIMH JICHTaMH 1 O€3HATMYHBIMU OK-4 OK-5 [JI1.3J12.1 J12.3
pacueraMu OK-6 OK-7 Ol
3anoJHUTh MEPBUYHYIO YIETHYIO OK-8 OK-9
JIOKYMEHTAIUIO TI0 yYeTy KaCCOBBIX OK 100K 11
orepanuii: MPUXOIHBIA KACCOBBINA OpJIEp, TK-5.1
PacXoHBIN KacCOBBIM opaep, IpoBEpKa IK-5.2 TIK-

HAJIMYHUS B IEPBUYHBIX OYXTalTEPCKUX 5.3 TIK-5.4
JIOKyMEHTaX 00s3aTeIbHBIX PEKBU3UTOB, IK-5.5
0(OpMHTB NEHEKHBIA YeK JUIS TOTyIeHUS

cpelcTB B OaHKe.

TIpoBepka HaTMuMs B IEPBUYHBIX

OyXranTepcKux JOKyMEHTax 00s3aTelbHBIX

pexBu3uToB. DopMainbHas IpoBEpKa

JOKYMEHTOB, IPOBEPKa MO CYLIECTBY,

apudmMeTHIecKas MpoBepKa.

IIpoBenenue rpynmupoBKY MEPBUIHBIX

OyXrantepckux JOKYMEHTOB I10 Py

NpU3HAKOB. [IpoBeIeHNne TAKCHPOBKH U

KOHTHUPOBKH MEPBUYHBIX OYXTaNTePCKUX

JIOKyMEHTOB.

Hcnpasnenne omuOoK B HEPBUYHBIX

OyXranTepcKux JOKyMEeHTaXx.

O3HaKOMJIEHHE C HOMEHKJIaTypoi Aedl.

IoaroroBka MepBUYHBIX OyXraaTepcKux

JIOKyMEHTOB AJIS IIepejaull B TEKyIINi

oyxrantepckuii apxus /TTp/

1.4 Tema 1.4 Opranuzarus paboTsI ¢ OK-1 OK-2 JI1.1J11.2
HEILJIaTCKHBIMU, COMHUTEIIBHEIMH 1 UM EIOIIHE OK-4 OK-5 |JI1.3J12.1 JI12.3
MIPU3HAKYU MOAJEIIKU JIEHEXKHON HaTMYHOCTU OK-6 OK-7 €]
Pemienne cutyalnoOHHBIX 337124 IO OK-8 OK-9
OIIPENIEICHUIO TPU3HAKOB IIOMJIMHHOCTH U OK 100K 11
IJIATEKHOCTH JE€HEKHBIX 3HAKOB POCCUUCKON TIK-5.1
BaJIFOTHI ¥ IPYTMX HHOCTPAHHBIX TOCYApCTB. IK-5.2 TIK-
O3HakoMJIeHHE ¢ PabOTOMN MIIACTUKOBBIMU 5.31IK-5.4
kapramu. /T1p/ IK-5.5




1.5 Tema 1.5 Opranuzanus paboTsl Ha 4 6 OK-1 OK-2 J1.1J11.2
KOHTPOJIBHO KaccoBbIx MarnHax (KKM) OK-4 OK-5 (JI1.3J12.1 JI2.3
H3zyyenue npasun padorsl Ha KKM OK-6 OK-7 €)!
N3yuenne paboThl HA KOHTPOJIEHO- KACCOBOM OK-8 OK-9
TEXHHUKE OK 100K 11
W3yueHne npoBeeHNUs OILIATH TOBAPOB Yepe3 IK-5.1
KKM /MIp/ ITK-5.2 TIK-

5.3 TIK-5.4
IK-5.5

1.6 Tema 1.6 PeBusust neHHOCTEH U IPOBEpKa 4 6 OK-1 OK-2 J1.1J11.2
OpraHu3alii KacCOBOU paboTHI. OK-4 OK-5 [JI1.3J12.1 JI2.3
OTBETCTBEHHOCTD 3@ HapyLIEHHs KaCCOBOH OK-6 OK-7 €)!
JCIUTUTAHBL OK-8 OK-9
N3ydeHue nopsiaka NpoBeIeHUS PEBU3NH OK 100K 11
Kacchl 3KOHOMHUECKOro cyonekTa /I1p/ IK-5.1

IK-5.2 TIK-
5.3 TIK-5.4
IK-5.5

5. ®OHJ OHEHOYHbBIX CPEICTB

5.1. ®oH OLIEHOYHBIX CpEeaCTB AJisA MIPOBEACHUA l'[p()Me)KyTO'—lHOﬁ arrecranmu

HpeﬂCTaBﬂeHLI B I[IPUJIOKCHUU

5.2. ®onj 011eHOYHBIX CPEACTB AJIsl MPOBEAeHUsI TEKYIEro KOHTPOJIs

6. YHEBHO-METO/MYECKOE 1 UTH®OPMAIIMOHHOE OBECIIEYEHHME JUCIIUIIJIMHBI (MOAY JI5)

6.1. Pexomenayemas JiuTepaTypa

6.1.1. OcHoBHast 1MTEpPaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscTBO, rox Konunu-Bo
JI1.1 |Konapaxos H. IT. Byxrantepckuii ((pHAHCOBBIN, YIIPABICHUYCCKHUIT) M.: IIpocnekr, 2015 1
yuer: yueb.
JI1.2 |JI. B. ByxapeBa Byxranrepckuii pUHAHCOBBIHN yUeT : yUeOHHUK ISt Mockga : M3aarenscTBo http://biblioclub.ru/ -
cpenHero npo(eccHoHaIbHOTO 00pa30BaHUs IOpaiir, 2022 HEOrpaHUYECHHBIN
JOCTYII JUIS
3aperHCTPUPOBAHH
BIX MIOJIb30BaTEIEeH
JI1.3 [Copokuna E. M. Byxranrepckas (¢puHaHcOBast) 0T4ETHOCTE: y4eOHOe |Mocksa : M3naTenscTBo http://biblioclub.ru/ -
nmocoOue Jisi cpeiHero mpoghecCHOHAILHOTO IOpaiiT, 2022 HEOTpaHHYEHHBIN
00pa3oBaHus JOCTYII IS
3aperucTpUPOBaHH
BIX 110JIb30BATENEN
6.1.2. JlonoHuTeIbHAS IUTEPATYPA
ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscTBO, ro Konuu-Bo
JI2.1 |Xaxonosa H. H. Byxrantepckuit yaet: OCHOBBI TEOpHH, TECTHI, M.: {amxos u K, 2009 50
3ama4u: yued. mocobue
JI2.2 |Autbiuesa E. P., Byxranrepckuii yuer: YuebHoe nmocobue Cankr-IlerepOypr: Caunkr- | http://biblioclub.ru/ -
Bankayckene O. A., TeTepOyprekuit HEOrPAHUYCHHBIN
Bemynosa H. JI, HNOJUTEXHUYECKUH JOCTYH Jyis
Buxkroposa H. T, yHuBepcurteT lletpa 3apErucTpUPOBAHH
Honortora H. JI., Benukoro, 2019 BIX TTOJIb30BATENCH
Hapnexwuna O. C.,
Heenosa H. B.,
ITokposckas JI. JI.,
Bukroposoit H. T'.
JI2.3 [3axapos U. B. Byxrantepckuii yuer u aHajau3 : y4eOHHK AJIs Mocksa : M3naTenscTBoO http://biblioclub.ru/ -

CpemHero npogpecCHOHANTFHOTO 00pa30BaHUs

IOpaiir, 2022

HEOTpaHMYCHHBIH
JOCTYIT IJIsA
3aperuCTPUPOBAHH
BIX IIOJI30BaTENIEH

6.2. Ilepeuens pecypcoB nH(GOPMALNHOHHO-TEJIEKOMMYHHKAIINOHHOH ceTd ""UHTepHET"

€)!




6.3. Ilepeyens MporpaMMHOro odecrneveHust

6.3.1|KOMH5}OTep C JIMIIEH3UOHHBIM porpaMMHubIM obecniedenrem: MS Office 2016, 1C Ipennpusitue 8

6.4 Ilepeyenb MHGPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

6.4.1|UuadopmarmonHo npaBoBoit moprain http://konsultant.ru/

6.4.2|adopmarmonHo npaBoBoit moprai http://www.garant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JTUCIUIIJIMHBI (MOY JIST)

7.1|Kabunet YueOHas aynutopus (JlabopaTopusi), OCHAIIEHHbI 000pyIOBaHUEM:

7.2|- paboune MecTa 10 KOJMUYECTBY 00YUaIOIINXCS;

7.3|- pabouee MeCTO MpernoaaBaTels;

7.4|- HarnsaHble IocoOus (OJJAHKK JOKYMEHTOB, 00pa3ibpl 0(hOpMIICHHS JOKYMEHTOB U T.I1.);

7.5|- KOMIUIEKT y4eOHO-METOIUUECKON JOKYMEHTALIUH.

7.6(- TeXHNYECKUMU CPeJICTBA OOYUCHHUS:

7.7|- KOMIIBIOTEP C JIMIEH3UOHHBIM MporpaMMHbIM obecnieuernneM: MS Office 2016, CIIC Koncynsrantllitoc, TAPAHT aspo, 1C
Ipennpusitue 8, 7-Zip, Bizagi, Bloodshed Dev-C++, CaseTransmitter, C-Free 5, IBM Software, Java, K-Lite Codec Pack;

7.8|- MyJIbTHMEIHAIIPOEKTOD;

7.9|- MHTEpaKTHBHAS JOCKA MIJIH DKPaH.

8. METOAUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIUXCSA ITIO OCBOEHUIO JUCHUIIJIMHBI (MOAY JIST)

HpeﬂCTaBﬂeHLI B I[IPUJIOKCHUU




