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Pacrlpez[enelme YacoB JUCHMIIJIMHBI IO ceMecTpaM
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1. HEJIX OCBOEHUMSA JUCHUTIINHBI

1.1|¢popmupoBaHue y CTYJICHTOB MEPBOHAYATIBHBIX MPAKTHYECKHUX MPO(ECCUOHATBHBIX

1.2|ymennii B pamkax moxayseit [ITICC3 CITO no ocHOBHBIM BHAAM MPOQeCcCHOHATBLHON

1.3|nesrensHOCTH, 00y4YeHHE TPYAOBBIM IIPHEMaM, OTIEPALIUSAM U CIIOCO0aM BBITOTHEHUS

1.4[TpynoBbIX mpolLeccoB, XapaKTEPHBIX /ISl COOTBETCTBYIOIEH podeccuu U

1.5|He00X0IMMBIX 7151 TOCIIEAYIOUIET0 OCBOCHUS! MIMU OOIIUX M MPO(ECCHOHATBHBIX

1.6|kommeTeHIui 10 W30paHHO CIICIIMATBHOCTH.

2. MECTO JUCHHUTLINHBI B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBI

Huxn (pazgen) OOIT: |YH

2.1|TpedoBaHus K NpeABAPUTEIbLHOI MOATOTOBKE 00y4aIOLIErocs:

2.1.1|TIpakTH4ecKkne OCHOBBI OYXTaJITEPCKOTO y4eTa aKTHBOB OpraHN3aI[iH

2.1.2|OcHOBBI OyXTaNTepCcKOro y4era

2.2|IucuunIMHbI 1 MPAKTHKH, 11 KOTOPHIX 0CBOEHNE TaHHOH JHCHUILIMHBI (MOIYJIs1) He00OX0IMMO KAK MpeIlIecTBYIOIIee:

2.2.1|KBanuduKamoHHbIH 3K3aMeH

2.2.2|OcHoBbI aHaNTU3a OyXTaNTepPCKOi OTYSTHOCTH

2.2.3|TIpakTHyecknue OCHOBBI OYXTaJlTEpCKOr0 y4eTa HCTOYHUKOB (JOPMUPOBAHUS AaKTHBOB OPTraHU3aIluK

3. TPEBOBAHUSA K PE3YJIbTATAM OCBOEHMUS JUCIIUITIJINHbBI

3.1 3narp

-o01He TPeOGOBaHMS K OyXTrajaTepCcKOMY y4eTy B YACTH JOKYMEHTHPOBAHMS BceX X03siCTBEHHBIX AeiicTBHIl U onepanuii;
-MIOHSITHE MEPBUYHON OYXTraJITepCKOi TOKYMEHTAIlNH;

-onpesiejieHHe MEPBUYHBIX OyXraJTepcKuX J0KYMEHTOB;

-¢opMBI IEPBUYHBIX OYXTaJTePCKUX JOKYMEHTOB, COAEPKALIUX 00s13aTeTbHbIe PEKBH3UTHI IEPBHYHOT0 YUETHOTO JOKYMEHTA;
-NOPS/I0K NPOBECHUA MPOBEPKH NePBUYHBIX OyXIaJTepCcKUX JOKYMEHTOB, (hopMaibHOl NPOBEPKH 10KYMEHTOB, IPOBEPKH 10
CYLIECTBY, apu(pMeTHYECKOH TPOBEPKHU;

-NIPUHLIMNIBI U IPU3HAKY TPYNNUPOBKHU NEePBUYHBIX OyXIraJTepCcKUX JOKYMEHTOB;

-MOPS/I0K NMPOBEIEHUs TAKCHPOBKH M KOHTHPOBKH MEPBUYHBIX OYXTaJITePCKUX I0KYMEHTOB;

-NOPSI/I0K COCTABJICHUS] PErHCTPOB OYXIaJITepCKOro yyera;

-MPaBWJIa U CPOKH XPaHEHHs MEPBUYHON OyXrajaTepcKoil JOKyMeHTaluu;

-CYIIHOCTb IIAHA CYETOB OYXraJaTepcKoro yuera (pMHaAHCOBO-X0351iICTBEHHOH NeATeJbHOCTH OPraHu3amnmii;

-TeopeTHYeCKHe BONPOChI Pa3padoTKH U NPUMEHEeHHs MJIAHA CYEeTOB OyXIrajaTepcKoro yyera B GUMHAHCOBO-X035iiCTBEHHOI
JNeATeILHOCTH OPraHU3alHuM;

-MHCTPYKIHUIO 0 NPHMEHEHHUIO IVIAHA CYETOB OyXIrajTepcKoro yyera;

3.2 Ymerh

-IPUHUMATH NPOU3BOJILHbIE IEPBUYHBIE OyXTaJTepCKHe T0KYMEHTbI, pacCMaTPpUBaeMble KaK MUCbMEHHOE 10Ka3aTeJIbCTBO
coBepIIeHUs X035 CTBEHHOI onepanyy I NoJIy4eHHne pa3pelieHUs! Ha ee POBeeHUeE;

-IPUHUMATH NEPBUYHbIE YHU(PUIIMPOBAHHbIE OYXTraITepCKHe JOKYMEHTHI Ha OYMa:KHOM HOCHTeJIe U (HJIH) B BH/IE 3JIEKTPOHHOTO
JOKYMEHTA, MOANNCAHHOIO 3JIeKTPOHHOM NMOANMCHIO;

-MPOBEPSATH HAJUYHE B IPOU3BOJIbHBIX MEPBHYHBIX OYXIaJITePCKUX JOKYMEHTAX 00513aTeJIbHbIX pEKBU3UTOB;

-NPOBOAUTH (POPMAJILHYIO NPOBEPKY JOKYMEHTOB, IPOBEPKY M0 CYLIECTBY, apu(pMeTHUECKYI0 IPOBEPKY;

-MPOBOIUTH FPYNNHUPOBKY MEPBUYHBIX OYXTaJITePCKUX J0KYMEHTOB MO PsiAy NPU3HAKOB;

-IPOBOAUTH TAKCMPOBKY M KOHTHUPOBKY NMEPBUYHBIX OyXraJTepcKHX JOKYMEHTOB;

-0praHu30BbIBATH TOKYMEHTO000POT;

-pa30upaThcs B HOMEHKJIAType J1eJ1;

-3aHOCUTDb JJAHHbIE N0 CTPYNNHPOBAHHBIM JOKYMEHTAM B PETHCTPHI OYXTaJTepCcKOro y4era;

-nepeAaBaTh NepBUYHbIE OyXrajaTepcKue JOKYMEeHTbI B TeKyIHii 0yXrajrepckuii apxus;

-nepeaaBaTh NEPBUYHBIE OyXTrajTepcKue JOKYMEHThI B OCTOSIHHBIH APXUB M0 HCTEYEHUH YCTAHOBJIEHHOTO CPOKA XPAHEHHS;
-MCIPaBJATH OLIMOKHU B MEPBUYHBIX OyXrajaTepCcKUX JOKYMEHTAaX;

-MOHMMATH U AHAJU3HPOBATH IJIAH CYETOB OyXTaJTepcKOro yuera (puHAHCOBO-X0351lCTBEHHO 1eATEIbHOCTH OPraHU3alMii;
-000CHOBBIBATh HEOOX0IMMOCTH Pa3padoTKu padoyero NJiaHa C4eTOB HA OCHOBE THIIOBOI0 IMJIAHA CYETOB OyXIaJTepCKOro y4yera
(prHaHCOBO-X0351iiCTBEHHOMH NeATEJIbHOCTH;

-KOHCTPYHPOBATh MOITANHO PA0OUMIi IVIAH CYETOB OYXTraJITepCKOI0 yueTa OpraHu3anmm;

-MPOBOJUTH YYET KACCOBBIX ONepPAalHii, IEHEe;KHBIX JOKYMEHTOB U NIEPEBO/IOB B MyTH;

-NMPOBOJIUTH YUeT JeHEe:KHBIX CPeCTB HA PACYETHBIX U CMEUATbHBIX CYeTaX;

3.3 Baaaern

-ﬂOKyMeHTHpOBaHHe X0351/i CTBEHHBIX onepauuﬁ H BeJICHUs 6yxranTepc1¢oro Yuera aKTUBOB OpraHu3alviu;




4. CTPYKTYPA U COJEPKAHUE JUCHUIIJIMHBI (MOY JISA)

Kon HaumeHnoBaHue pa3/iesioB U TeM /BUJ Cemectp / | HacoB | Komneren- | Jluteparypa | Uutep | Ilpumeuanue
| sapATHA 3apgarug/ Kvpce 10505 AKT.
Pazgen 1. [lokyMeHTHpPOBaHHE
X0351ficTBEHHBIX ONepanuii 1 BeJeHHe
OyXraJrepckoro yyera MMyuniecTsa
OpraHu3aluu
11 Pa3zpabotka pabouero miaxa cuetos /I1p/ 4 2 OK-1 OK-2 |JI1.1JI2.1 J12.2 0
OK-3 OK-4 €)!
OK-5 OK-9
MK-1.1 IIK-
1.2 TIK-1.3
IK-1.4
1.2 Pa3zpabotka pabouero miaxa cuetos /I1p/ 4 2 OK-1 OK-2 |JI1.1J12.1 J12.2 0
OK-3 OK-4 €)!
OK-5 OK-9
MK-1.1 IIK-
1.2 TIK-1.3
IK-1.4
Paznen 2. Y4ueT IeHeKHBIX CPeICTB.
21 OdopmileHHe TTIEPBUYHBIX JJOKYMEHTOB 4 2 OK-1 OK-2 | JI1.1J12.1 J12.2 0
10 YUeTy HaJIMYHBIX JICHEKHBIX CPE/ICTB. OK-3 OK-4 21
Mp/ OK-5 OK-9
MK-1.1 K-
1.2 TIK-1.3
IK-1.4
2.2 3anonHenue kaccoBoil kuury /I1p/ 4 2 OK-1 OK-2 |JI1.1J12.1 JI12.2 0
OK-3 OK-4 31
OK-5 OK-9
MK-1.1 IIK-
1.2 TIK-1.3
IK-1.4
2.3 OdopmiteHHE TIEPBUYHBIX JJOKYMEHTOB 4 2 OK-1 OK-2 | JI1.1J12.1 J12.2 0
10 y4eTy Oe3HAMYHBIX ICHEeHKHBIX OK-3 OK-4 €]
cpencts. /TIp/ OK-5 OK-9
MK-1.1 IK-
1.2 TIK-1.3
IK-1.4
Pa3nen 3. YueT 0CHOBHBIX CPeACTB
3.1 CocraBieHne NEPBUYHBIX JOKYMEHTOB 4 2 OK-1 OK-2 |JI1.1J12.1 JI12.2 0
10 yYeTy OCHOBHBIX cpercTs. /TIp/ OK-3 OK-4 21
OK-5 OK-9
MK-1.1 TIK-
1.2 TIK-1.3
IK-1.4
3.2 3arnonHeHne HHBEHTApHBIX KapTouek. /IIp/ 4 2 OK-1 OK-2 |JI1.1J12.1 JI12.2 0
OK-3 OK-4 31
OK-5 OK-9
MK-1.1 TIK-
1.2 TIK-1.3
IK-1.4
3.3 dopMUpOBaHKE TIEPBOHAYATBHOM 4 2 OK-1 OK-2 | JI1.1J12.1 J12.2 0
CTOMMOCTH OOBEKTOB OCHOBHBIX CPEJICTB. OK-3 OK-4 €]
Omnpenenenue GpUHAHCOBOTO pe3ybTaTa OK-5 OK-9
OT BBIOBITHSI OCHOBHBIX CPEJICTB. IK-1.1 K-
CocraBiieHue BeIOMOCTH pacyera 1.2 TIK-1.3
aMOPTHU3ALMOHHBIX OTYUCICHUHN IK-1.4

OCHOBHBIX cpencts /IIp/

Pa3gen 4. Yuer HeMaTepHaIbHBIX
AKTHBOB




4.1 CocraBieHue NepBUYHBIX JOKYMEHTOB OK-1 OK-2 |JI1.1J12.1 J12.2
110 y4eTy HeMaTepHaJbHbIX aKTUBOB. OK-3 OK-4 €|
Pacuet nepBoHayaIbHOM CTOMMOCTH OK-5 OK-9
HMA. Onpenenenne GuHaAHCOBOTO IK-1.1 IK-
pe3ynbTarta OT CIIMCaHUs 1.2 TIK-1.3
HeMaTepHaIbHbBIX akTHBOB /I1p/ IK-1.4
Pazgen 5. Yuer
MaTepHAJIbLHONPON3BOJACTBEHHBIX 32MIACOB

51 CocraBiieHue NEPBUYHBIX JOKYMEHTOB OK-1 OK-2 |JI1.1J12.1 J12.2
10 IPUXOAY ¥ PACXOAy MaTepHAJIOB. OK-3 OK-4 91
3aroyiHeHHEe KapTOYKH y4eTa OK-5 OK-9
matepuainos /TIp/ IK-1.1 TIK-

1.2 TIK-1.3
IK-1.4

52 CocraBnenne OK-1 OK-2 |JI1.1J12.1 J12.2
HAKOIIUTEIIbHBIX BEIOMOCTEH 110 OK-3 OK-4 €
MIPUXOAY M PAaCX0ay MaTepHaloB. OK-5 OK-9
®opmupoBanue GpakTHIECKOH IK-1.1 IIK-
cebecroumocTn MarepuanoB. OeHka 1.2 TIK-1.3
MaTepuasoB MpU OTIIYCKE CO CKJIajia. IK-1.4
Cocrasnenue pacuera T3P. Pacuer
OTKJIOHEHHH (haKTHYECKON
ce0ecTONMOCTH MaTepUaJIOB OT YUETHON
uens! /IIp/

5.3 OdopmiieHre Be1oMOCTeH OK-1 OK-2 |JI1.1J12.1 J12.2
pacrnpeeeHus MPOU3BOICTBEHHBIX OK-3 OK-4 21
3arpat (pacrpeieieHne MaTepruaios, OK-5 OK-9
3apa0OTHOM TUTATHI U CTPAXOBBIX ITK-1.1 TIK-

B3HOCOB, OOIICTIPOU3BOJICTBEHHBIX U 1.2 TIK-1.3
0011eX03HiCTBEHHBIX 3aTpaT). Pacuer n IK-1.4
pachpeiesieHne 3aTpaT

BCIIOMOTATEIbHOTO ITPOU3BO/ICTBA.

KanpkynupoBanue paxTuaecKoi

npousBojcTBeH /I1p/

Paznen 6. YueT roroBoii npoayKuuu

6.1 CocraBiieHHE NEPBUYHBIX IOKYMEHTOB OK-1 OK-2 |JI1.1J12.1 J12.2

o yueTy rotoBoi npoaykiuu. /IIp/ OK-3 OK-4 31
OK-5 OK-9
IK-1.1 IK-
1.2 TIK-1.3
IK-1.4
6.2 3arnoyiHeHUE KApTOYKH TOTOBOM OK-1 OK-2 |JI1.1J12.1 J12.2
npoaykuuu. /TIp/ OK-3 OK-4 €]
OK-5 OK-9
MK-1.1 IK-
1.2 TIK-1.3
IK-1.4

6.3 Pacuet oTKIIOHEHU# OK-1 OK-2 |JI1.1J12.1 J12.2
(baxTuueckoil cebecTOMMOCTH FOTOBOM OK-3 OK-4 €
MPOIYKINH OT YIETHOH IIEHBI. OK-5 OK-9
CocraBrieHue TOKyMEHTOB 110 yYeTy MK-1.1 IIK-

MPOJAKH MTPOAYKIIMH. 3aITOTHEHHE 1.2 TIK-1.3
kHurH nponax. /Ilp/ IK-1.4
Pazgen 7. Yuer nedutopckoii u

KPEeIUTOPCKOM 3210/ 2KEeHHOCTH

7.1 CocrapneHue 1 06pab0TKa aBaHCOBOTO OK-1 OK-2 |JI1.1J12.1 JI2.2
oTueTa. 3anoJIHeHHE KypHala-opaepa OK-3 OK-4 €]
Ne7. OK-5 OK-9
3anoaHeHue )KypHajia X03sHCTBEHHBIX MK-1.1 IIK-
onepanuii o y4yeTy UMyIIeCTBa 1.2 TIK-1.3
OpraHu3aIun I1IK-1.4

Mp/




7.2 Juddepennupoannslii 3auet /3auérCOL/ 4 0 OK-1 OK-2 | JI1.1JI2.1 J12.2 0
OK-3 OK-4 €)|
OK-5 OK-9
MK-1.1 TIK-
1.2 TIK-1.3
[K-1.4
5. ®OHJ1 OHEHOYHBIX CPEJICTB
5.1. ®oHA OLEHOYHBIX CPEACTB VIS MPOBeACHUS MPOMEKYTOUHOIH aTTECTAIIMH
5.2. ®oH OLEHOYHBIX CPEICTB ISl MPOBeAeHUs TEKYLIero KOHTPOJIS
6. YYHEBHO-METOAUYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAYJIS)
6.1. Pexomenayemas autepartypa
6.1.1. OcHOBHas1 TUTEpPaTypa
ABTODBI, COCTaBUTENHN 3arnaBue W3nmarenscTBO, TO Konnu-Bo
JI1.1 |J1. B. Byxapesa Byxrantepckuii QUHAHCOBBIH yder : yueOHuK 111 |[Mocksa : M3naTenbscTBo http://biblioclub.ru/ -
cpenHero npodeccuoHaIbHOTO 00pa30BaHU IOpaiir, 2022 HEOTpaHUYEHHBII
JOCTYTI JJIST
3aperuCTPUPOBAHH
BIX IIOJIb30BaTENEH
6.1.2. JlonoHuTeLHAS JUTEPATypa
ABTOpBI, COCTaBUTENIN 3arnaBue W3znarenbcTBO, IO Komnnu-Bo
JI2.1 |Tapa6apunoBa T. A., Byxrantepckuil yder, aHaau3 U ayaut: Yd4eOHoe Canxr-IletepGypr: Canxt- | http://biblioclub.ru/ -
Cronbogsckast H. B., nocobue [eTepOyprckuii ropHbIi HEOrpaHUYCHHBIN
HUceesa JI. U., yHuBepcurtet, 2017 JIOCTYTI 7St
Typosckas JI. T 3apErUCTPUPOBAHH
BIX I10JIb30BaTEIEH
JI2.2 |Bonrasa A. JI., Byxrantepckuii yuer u ananu3: IIpakTHKYM [UTs Kpacuonap, Caparos: http://biblioclub.ru/ -
Mynsraterii O. JI. 00y4aromuxcs 0 HaIPaBJICHUIO TIOATOTOBKH IO>xHbII HHCTUTYT HEOrpaHUYEHHBII
OakanaBpuara « MEHEIIKMEHT MeHemkMenTa, At [Tu Op JIOCTYTI 7St
Menua, 2018 3aperucTpUpPOBaHH
BIX MIOJIb30BaTeNeH
6.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-TeJIeKOMMYHHKAIIMOHHOH ceTH ""UnTepHeT"
31 |)Kyp1-1an "I'naBOyx"
6.3. IlepeyeHs MporpaMMHOro odecrneveHust
6.3.1|1.0Oneparmonnas cucrema. RedOS 7.3
6.3.2|2.0¢wucHsrit maket LiberOffice
6.3.3|3.bpaysepst Chrome, Firefox,Chromium
6.3.4|4.BcTpoeHHbIe yTUIIUTHI A1 cCKaHupoBaHus, uteHus PDF, popmatuposanus
6.3.5|5. 1C Ilpeampustus 8.3 TexHOoNOrH4ecKas miarhpopma
6.3.6|6.DaitnoBbrit MeHemxep Caja, DoubleCommander
6.4 Ilepevyenb nHGPOPMAIUOHHBIX CIIPABOYHBIX CHCTEM
6.4.1|CnpaBouno-npaBoBas cucreMa «Koncynsrant [lmoc» — URL: http://www.consultant.ru
6.4.2|CnpaBouno-npaBoBas cuctema «I"apant» — URL: http://www.garant.ru
7. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUE JTUCHUIIJIUHBI (MOY JIST)
7.1|I1Ipy npoxXoXXIeHNH TPAaKTHKH Ha 6aze OOpa3oBaTenbHOM OpraHu3aIyu:
7.2|Tlomernenus U1 IPOBEICHUS BCEX BUIOB padoT, IPEAyCMOTPEHHBIX YIEOHBIM IIIAHOM, YKOMILIEKTOBaHbI HEOOX0IMMOM

CHeHHaHI/IBI/IpOBaHHOﬁ y‘Ie6HOI71 MeOeIbI0 U TEXHUUCCKUMU cpeacTtBaMu O6y‘leHI/I$[.

8. METOANYECKHUE YKA3AHUA OJI1 OBYYAIONIUXCSA IO OCBOEHUIO JUCHUIIJIMHBI (MO1Y JIs)

MGTO}II/I‘{CCKI/IC YKa3aHus 110 OCBOCHUIO JUCHHUITIIMHBI TPECACTAaBJICHBI B an/IJ'IO)KCHI/II/I K pa6oqef/'1 nporpaMmMe JUCHHUIIIINHBI.




