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1. HEJIX OCBOEHUA JTUCHUTIIMHBI

11

C 1enbio OBIAACHHS YKa3aHHBIM BUAOM IPO(GECCHOHATBHON NeITENPHOCTH U COOTBETCTBYIOIINMH NPOGECCHOHANBHBIMA
KOMITETCHLIUSIMH 00 y4aroIUiica JOIDKEH yMETh:

1.2|- mpoBepsATh NMPaBUIBHOCTD U MOTHOTY O(hOPMIICHHSI PACYETHBIX JJOKYMEHTOB;

1.3]- paccuuTBIBaTh MPOTHO3 KACCOBBIX 00OPOTOB;

1.4]- cocraBisITh KaIeHAAPH BHIIAYN HATMIHBIX [ICHET;,

1.5|- paccunThIBaTh MUHUMAIIBHBIN OCTATOK JCHEKHON HATMYHOCTH B Kacce,

1.6(- cocTaBmATH OTYET O HAJTUYHOM JICHEKHOM 00OPOTE;

1.7|- ycraHaBIMBaTh JIUMHUT OCTATKOB JCHESKHOM HATMIHOCTH B Kaccax KIMEHTOB,;

1.8(- ucnone3oBath crienUATM3UPOBAHHOE IPOrPAaMMHOE 00ECTICUCHUE U MTPOrPAMMHO-AMIAPATHBIH KOMIUIEKC ISl paboTHI ¢

pacyeTHOW JOKYMEHTAIUEH U COOTBETCTBYIOLIECH HHPOPMAIHEH,

1.9]- odpopMIATh pacyeTHbIE JTIOKYMEHTBI;
1.10]- paboTaTh B aBTOMaTH3UPOBAHHBIX CHCTEMaX HH(POPMAIIMOHHOTO 0becreyeH sl MPo(heCCHOHATLHON IeTENEHOCTH;
1.11|- aHanu3UpPOBaTh U OLICHUBATH KAYECTBO U JJOCTOBEPHOCTH MPE/ICTABICHHONW HH(OPMAIMU B PACUETHBIX JOKYMEHTAX;
1.12[- cobmtonath rpaduk OaHKOBCKOTO IUIATEKHOTO JOKYMEHTO000pOoTa U rpaduk 00CIy)KUBaHHS KJIMEHTOB 110 OepaIisiM;
1.13]- hopMupoBaTh OTUETHBIE JOKYMEHTHI 110 IIATEXHBIM YCIyram;
1.14|- ycTaHaBIMBAThH U pa3BUBAThH JAEIOBBIE OTHOIICHHUS C KIMEHTaMH 10 BOIIPOCY IUIATEXHBIX YCIIYT;
1.15(- mpe3eHTOBATH TUIATEXKHBIC YCIYTH KIHEHTAM U MX MPEICTABUTEIISM;
1.16{- cucremaru3upoBath HHHOPMAIIHIO U MJIATEKHBIC JOKYMEHTHI B IPOrPAMMHO-AIIIIAPATHOM KOMILIEKCe 111 GOpMUPOBAHUS

OTYCTHOCTH,

1.17|- noaroraBIMBaTh OTYETHYIO JOKYMEHTAIIUIO;
1.18[- paboTaTh Ha IEPCOHAIILHOM KOMITBIOTEPE;
1.19(- paboTath ¢ OpHCHON OPTTEXHHUKO;
1.20[- paboTaTh B aBTOMAaTU3UPOBAHHBIX CHCTEMaX HH()OPMAIIMOHHOTO 00OecTedeHus! MpoheCCUOHATIBHOM AESTEILHOCTH;
1.21|- ananu3upoBaTh U3MECHEHUsT HOPMATHBHBIX MPABOBBIX akTOB Poccuiickoii denepanun B mpo)eCCHOHATBHOM 001aCTH;
2. MECTO JUCLMILIVMHBI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOIr'PAMMbI
Lukx (paszen) OOIT: [MJIK.01
2.1|TpedoBanus K npeaBapUTEIbHOI MOATOTOBKE 00y4aI0IIEroCs:

211

3HaHUS IO OCHOBHBIM KaCCOBBIM Oornepanuam.

212

OCHOBBI JOKYMEHTOOOPOTA B OpPraHU3aLUH.

213

®DuHAHCHI, ICHeKHOE 00PALICHUE U KPEUT

214

OCHOBBI IPEANPUHUMATEIBCKOM 1eATEIBHOCTH

2.15

OpraHu3anys KpeuTHOH paboThI

2.16

Opranuzaiys OyXrajiTepckoro yuera B 0aHkax

2.1.7

OpI‘aHI/ISaHI/IH OC3HATMYHBIX pacyeToB

2.18

OcHOBBI (PMHAHCOBOM IPaMOTHOCTH

2.19

DKOHOMMKA

2.1.10

IIpaBo

2111

OKOHOMHKA OpraHu3aluu

2112

Opranuzaiys 0e3HaTHYHbIX PacieTOB

2.1.13

Opranuzaiys OyXrajiTepckoro yuera B 0aHkax

2.1.14

IIpaso

2.1.15

OcHOBBI (PMHAHCOBOM IPaMOTHOCTH

2.1.16

DKOHOMHMKA

2.1.17

OCHOBHI HpeZ[HpHHHMaTeHBCKOﬁ JACATCIIbHOCTH

2.2

Hﬂcul/ll'l.]'ll/ll-lbl U MPAKTHKH, VISl KOTOPbIX OCBOCHHE JAHHOM TUCHHIIJIMHBI (MOI[yJ'Iﬂ) He00X0IUMO KaK npeamecTrByrliiee:

221

DKOHOMHKA OpPTraHU3aIuN

222

Brinonuenue padot no npogeccuu "AreHt 6anka"

2.2.3

IIpaBoBoe o6ecnedeHue NPoheCcCUOHANBHON JEATEIbHOCTH

224

IIpaBoBoe o6ecnedeHue NPoheCcCUOHANBHON JEATEIbHOCTH

2.2.5

PriHOK 1IeHHBIX OyMmar




3. TPEBOBAHUSA K PE3YJIBbTATAM OCBOEHUA JTUCITUIIJINHBI

3.1 3narnb

- HOpMATHBHBIE PABOBBIE JOKYMEHTBI, PeryJIMpylomye OpraHu3anuio 0e3HaAJIMYHbIX PACYETOB, OPraHU3aLHMI0 00CJIyKMBAHUSA
c4eToB 0101:KeTOB 010/1:KeTHOIi cucTeMbl Poccuiickoii @enepanun, copepuieHye onepanuii ¢ HCNOJIb30BAHHEM IIATEKHBIX KapT,
onepanMM 10 MeKIYHAPOJHBIM pacyeTaM, CBA3aHHBIM C SKCIOPTOM H HMIIOPTOM TOBAPOB M YCJIYT;

- JIOKaJIbHbI€ HOPMATHBHbIE AKTHI 1 METOAUYECKHE TOKYMEHTbI B 00J1aCTH MJIATE:KHBIX YCJIYT;

HOPMBI MEKIYHAPO/IHOT0 NIPaBa, onpee/siole NPaBUJIa NPOBeIeHHUs] MEKIYHAPOIHbIX PacYeTOB;

- coJep:kaHue U MOPAAOK (GopMHUPOBAHHS IOPUINYECKHX €] KIMEeHTOB;

- NOPAJI0K OTKPBITHS W 3aKPBITHS JULIEBbIX CYETOB KIHEHTOB B BaoTe Poccniickoii @eaepanuy 1 HHOCTPAHHOM BaJIIOTe;

- IPaBUJIA COBEPIIEHNUS ONEPanuii M0 pacuyeTHBIM CYeTaM, 04ePeAHOCTh CIIMCAHMS ICHEKHBIX CPEACTB;

- IOPAI0K 0(hopMJIEHHS1, TPeICTABJICHHSA, 0T3bIBA U BO3BPATa PACYETHBIX IOKYMEHTOB;

MOPS/IOK MJIAHHPOBAHHSA ONEPALHUIA ¢ HAIMYHOCTHIO; MOPSA/I0K JUMHTHPOBAHHUS OCTATKOB [I€HEKHOI HAJTUYHOCTH B Kaccax
KJIMEHTOB;

- opMBI pacyeToB U TEXHOJIOTHH COBEPLIEHUS] PACYETHBIX ONepalHii;

- coJep:KaHUe U MOPSAAOK 3aN0JIHEHHs PACYeTHBIX JOKYMEHTOB;

- NOPSA/I0K HyMepaliH1 JULEeBbIX CYeTOB, HA KOTOPBIX YYHTHIBAIOTCS CPEACTBA 0I0/IKETOB;

- MIOPS/IOK M 0COOEHHOCTHU NMPOBEICHHS ONEPANMIi M0 cueTaM OIOKETOB Pa3IHYHBIX YPOBHeEIi;

- CHCTEeMbI Me:KOAHKOBCKHX PacyeToB;

- MIOPS/IOK MPOBEICHUS U yUeT PacyeToB M0 KOPPECNIOHIEHTCKUM CYeTaM, OTKPbIBaeMbIM B noapasaenenusx banka Poccun;
- MOPSIIOK MPOBeeHHs U YUeT PacueToB MexAy KpeJUTHbIMH OPpraHu3alusMu Yepe3 koppecnonaenTckue cueta (JIOPO u
HOCTPO);

- MOPSIIOK MPOBeeHHs U YUeT pacuyeTHBIX onepanuii Me:kay GpuiinaaaMu BHYTPH OJAHOI KPeIUMTHOH OpraHu3anuu;

- opMBI MEKTYHAPOIHBIX PACYETOB: AKKPEANTHBbBI, HHKACCO, MIEPEBOIbI, YEKH;

- BUABI IJIATE;KHBIX I0KYMEHTOB, MOPSIA0K NNPOBEPKH MX COOTBETCTBHUS YCJIOBMAM M ¢opMaM pacyeToB;

- MOPSI/IOK MPOBeICHUS U OTPAKeHHe B yueTe onepanuii Me;KIyHAPOAHBIX PACUYETOB C HCIOJIb30BAHHEM Pa3JIMYHbIX GopMm;

- MIOPSA/IOK M OTPaskeHUe B yUeTe NepeolleHKU cpecTB B HHOCTPAHHOM BaJlloTe;

- MOPS/IOK pacyeTa pa3MepoB OTKPBITHIX BAJIOTHBIX MO3HIINI;

- MOPSA/I0K BBINOJHEHUs YIOJJHOMOYEHHbIM 0aHKOM (pyHKIMIi areHTa BaJIIOTHOTO KOHTPOJIS;

- Mepbl, HATIPaBJIEHHbIE HA NPe0TBPAILEHHE UCI0IH30BAHUS TPAHCHAIIMOHAJIbHBIX ONEPALMIA /151 MPEeCTYMHBIX 1eJeii;

- CHCTEMbI ME:KAYHAPOAHBIX (PMHAHCOBBIX TeJIEKOMMYHHMKALMIA;

- BUABI IVIATE:KHBIX KAPT M ON€Pallii, MPOBOANMBIE € UX HCIOJIb30BAHNEM;

- YCJIOBHS M MOPSA/IOK BbIIA4YH MJIATEKHBIX KAPT;

- TEXHOJIOTHHU ¥ MOPSI/IOK yYeTa PAcYeToB C HCIOJIb30BAHNEM IJIATE:KHBIX KAPT, JOKYMEHTAJIbHOEe 0(hopMiIeHHE onepaluii ¢
MJIaTeXKHBIMHM KapTaMu;

- TANUYHBIE HAPYUIEHHS NP COBEPIIEHUH PACYETHBIX ONEpalMii M0 cyeTaM KJIMEHTOB, MeKOAHKOBCKHX PacyeToB,

- onepanMii ¢ MJIATeKHBIMHM KapTaMu.

- HOpMATHBHBIE PABOBBIE AKTHI, PEryJIHPYIOIIHE 0CYLIECTBIEHHE MIATEKHbBIX YCIYT;

- OyxrajaTepckmii yueT B 0aHKaX;

- JIOKAJIbHBIE aKThl H METOIHYECKHE JOKYMEHTbI B 00J1aCTH IUIATEKHBIX YCJIYT;

- cenMaJU3MPOBaHHOE MPOrpaMMHOe ofecneyeHne 1151 OCYLeCTBJICHHS PacyeTHbIX ONepaLuii;

- OCHOBBI NICHXO0JIOTHH O0IIEHHS U BeeHUsI KOHCYJIbTALIMOHHON PadoThl ¢ KJIMEHTAMHU;

- TEXHOJIOTHHU BeJleHUsI IePeroBOpPoB;

- OCHOBBI /IeJI0BOT0 3THKETA;

- MIOPS/IOK, MPOLEAYPHI U YCI0BHUS 3aKII0YeHUS U 0(hopMIIeHHS J0TOBOPOB HA MPe0CTABIEHHE PA3HBIX BH/I0B IUIATEKHbBIX YCJIYT;
- HOpMATHBHBIE IPABOBbIE AKTHI, PEryJIHPYIOIIME 0CYIeCTBIeHHE IIATEKHbIX YCIYT;

- IPaBWJIA U NOPSAIOK MOANMCAHUSA U 0(POPMIIEHHSI OTYETHOCTH I10 TJIATEKHBIM yCJIyraMm;

- JIOKaJIbHbIe HOPMATHBHBIE AKTHI U METOAUYECKHE TOKYMEHTbI B 00J1aCTH MJIATE:KHBIX YCIYT;

- TANUYHBIE OLIUOKH, JOMycKaeMble MPH (OPMUPOBAHUU OTUETHOCTH MO MJIATEKHBIM YCJIyram;

- CreNMAJU3MPOBaHHOE MPOrPaMMHOe ofecneyeHne 115l PACYETHOI0 00C/Iy:KUBAHUS KIUEHTOB;

- 0CO0EHHOCTH /1eJIONPOU3BO/ICTBA PH OCYIIECTBICHHH MJIATEKHBIX YCJIYT;

- MeTo/1bI c0opa, 00padoTKM M aHaIM3a HHGOPMALMH O MJIATEKHBIM YCJIyraM ¢ NPpUMeHeHHeM COBPeMEeHHBIX CPe/ICTB CBS3H,
annapaTHO-TEXHUYECKHUX CPEICTB U KOMIbIOTEPHBIX TEXHOJIOTHIi;

- OCHOBBI IICHXO0JIOTMH O0LIEHHS U BeJleHUs] KOHCYJIbTALMOHHON PadoThl ¢ KJIMEHTAMHU;

- HOpMATHUBHbIE PABOBBIE AKTHI, PEryJIHPYIONIHE 0CYLIECTBIEHHE IIATEKHBIX YCIYT;

- JIOKaJIbHbI€ HOPMATHBHBIE AKTHI U METOAUYECKHE TOKYMEHTbI B 00/1aCTH MJIATE:KHBIX YCIYT;

- TEXHOJIOTHSI BeJIeHHUS MePeroBopoB

- IOPAJOK, MPOLeAYPHI H YCJIOBHSA 3aK/JII0UYEHHs 1 0()OPMJIEHHS TI0TOBOPOB HA NPeE/I0CTABJIeHHE PA3HbIX BH/10B (PMHAHCOBBIX YCJIYT, B
TOM 4YHCJIe HA MeXKOAHKOBCKOM PbIHKe

- 0COOEHHOCTH J1eJIONPOU3BO/ICTBA H IOKYMEHT0000POT HA Me:KOAHKOBCKOM PbIHKE

- puHaHCOBBII aHaJU3 0AHKOBCKOMH 0TYETHOCTH YYACTHMKOB (DMHAHCOBOI0 PbIHKA

- OCHOBBI 0yXTaJITepcKoOro yuera B 6aHkax

- 0COOEHHOCTH J1eJI0NPOU3BO/ICTBA H JOKYMEHT0000pOTa HA Me:KOaHKOBCKOM pbIHKE




- cOBpeMeHHbIe HH(OPMAalMOHHbIE TEXHOJIO0THH, CIIPABOYHbIe H HH(GOPMALMOHHBIE CHCTeMbI B cepe NpaBa, 0yXraJrepckoro y4era
- MeTo/bl c6opa, 00padoTKH M aHAIN3a HHPOPMALUHU 00 YYaCTHUKAX (PUHAHCOBOIO PbIHKA ¢ NIPUMEHEHHEM COBPEMEHHbIX CPe/ICTB
CBSI3U, ANNAPATHO-TEXHUYECKUX CPeICTB M KOMNBIOTEPHBIX TEXHOJIOTH i

- HOpMaTHBHbIe NPaBoOBbIe akThl Poccuiickoii @enepanuu B npodeccHoHANILHOM 00/1aCTH

B pe3yabTaTte uzyuenus yueOHoii nucuuniannbl «BegeHue pacuéTHbIX onepanuii» 00y4yaomuiics J0IKeH MOJYYUTh NPAKTHYECKU
ONBIT: NPOBEACHUA PACYETHBIX ONEPALIMii:

- IPOBEPKHU NPABUJILHOCTH 0()OPMJICHHS PACUETHBIX (IVIATEKHbIX) JOKYMEHTOB;

- IPOBEPKH JOCTATOYHOCTH CPEeJCTB HA cYeTe KIHEeHTa;

-0CyIIeCTBJICHUS ONepaluii M0 3a4UCICHUI0 HIIM CIIMCAHUIO ICHEKHBIX CPEJCTB €O cYeTa KJIMEHTa B aBTOMATH3MPOBAHHOM cucTeMe;
- MpoBeeHUs HACHTH(PUKANMH KINEHTA H ero npecTaBuTeeili, BIroonpuodperareiieii, 6enepuuuapHbIX BJIaJe/IbleB;

- IPOBEPKH MOJIHOTHI H I0CTOBEPHOCTH NPEJ0CTABICHHBIX JAHHBIX H KOPPEKTHOCTH 0)opMIIeHNs 0JIAHKOB;

-NPOBEPKH HAJIMYHSA B OTHOLIEHNH KJINEHTA, ero NpeAcTaBUTe/Ieil, BHIro0NnpuodpeTare.ieii, 0eHe(pMIIMAPHBIX BJa/ie/IbLEB CBeleHHUi
00 UX NPUYACTHOCTH K IKCTPEMHCTCKOM AesiITeJIbHOCTH HJIH TEPPOPHU3MY;

- NOATOTOBKH K IOANMCAHMIO I0T0BOPAa 0AHKOBCKOIO CYeTa;

- hopMHUpPOBaHNSA IOPHIMYECKOT0 J0Che KINEHTA /I8 OTKPBITUSI cYeTa;

- PerucTpaly KJIMeHTa B AaBTOMATU3HPOBAHHOI cHCTeMe /ISl OTKPBITHS CYeTa;

- YBeAOMJICHH S HAJIOTOBBIX OPIaHOB 1 OPraHOB KOHTPOJIA YIJIATBI CTPAXOBbIX B3HOCOB 00 OTKPBITHH OaHKOBCKOIO cYeTa;

- YBelOMJICHHSI KIHEHTA 00 OTKPbITHH 0AaHKOBCKOIO CYeTa U ero PeKBU3HTAX;

- IOATOTOBKH U NPeA0CTABJIEHHE KJIHEHTAM BbINHCOK 10 HX CYeTaM;

- OATOTOBKHM K 3aKPbITHIO 0aHKOBCKOI0 cYeTa;

- (hopMupoBaHUS eskeJHEBHBIX 0TYETOB MO ILIATE;KHBIM CEePBHCaM;

- NOATOTOBKM MAaTePUa/IOB /sl POPMUPOBAHUS U BeeHHs 0a3bl JaHHBIX PACYETHBIX (IJIATEKHBIX) JOKYMEHTOB;

- MOATOTOBKH OTYETHOI JOKYMEHTALMH B IPOrPAMMHO-aNNapaTHOM KOMILIEKCe;

- o0ecrnieyeHus1 6€30MACHOCTH XPaHEeHHUsI BBEPEHHBIX PACUETHBIX (IJIATEKHBIX) JOKYMEHTOB;

- IOArOTOBKHU HH(OPMALUH 110 3aIIPOCY O COBEPLIEHHBIX PACYETHBIX ONepPanusx ;

- KOHCYJIbTAlUsl KJIUEHTOB 110 IJIATe;KHBIM yCJIyram, NpeaocTaBisieMbIX 0aHKOM;

- MMOATOTOBKH OTYETOB 0 NMPEAOCTABJIECHHH HH(POPMAINY KJIHEHTAM U COTPYIHMKAM 0aHKa;

- paGoThI ¢ BO3PAKEHUSIMH KIHEHTAa, KACAIOLMMHMCS PACYEeTHBIX (IJIATeKHBIX) JOKYMEHTOB, IJIaTeKHbIX YCJIYT;

- IOArOTOBKH MaTepPHaJIOB /UIsl IPOBeeHHs] IePeroBOpPoB 0 COTPYIHUYECTBE HA Me:KOAHKOBCKOM PhIHKE ¢ Y4aCTHUKAMH
(prHAHCOBOIO PHIHKA;

- IOArOTOBKHU He00X01UMOIi aHATHTHYecK0ii HHOpMALMH UISl OPTraHU3ALUHU COTPYIHUYECTBA HA MeKOAHKOBCKOM PbIHKe Il
YYaCTHMKOB (PMHAHCOBOI'O PHIHKA;

- opopMJIeHNs1, MOATOTOBKH K MOJNUCAHUIO J0TOBOPOB/cOTIaleHHIi ¢ yYaCTHUKAMHU (PUHAHCOBOI'O PHIHKA;

- opMHUpOBaHMSA M BeJIeHUS 10Che YYACTHUKOB (PMHAHCOBOIO PbIHKA;

- IOATOTOBKHU HH(OPMALUOHHBIX CIIPABOK, HE00X0IUMBIX ISl B3aUMO/IeiicTBUSI HA Me:KOAHKOBCKOM PbIHKe, 10 YYACTHHKAM
(¢unaHCcOBOrO pbHIHKA;

- BBOJa HH(poOpMaLUH 110 yYaCTHUKAM (GHHAHCOBOIO PHIHKA B IIPOrPaMMHoOe ofecrieyeHne DaHKa;

-M3MEHEeHMs B IPOrPaMMHOM o0ecnieyeHNH 0aHKa HHGOPMALUH 10 YYACTHMKAM (PMHAHCOBOIO PHIHKA;

3.2 Ymerhb

- IPOBEPATH NPABUILHOCTH M MOJHOTY 0(pOPMJIEHHSI PACYETHBIX JOKYMEHTOB;
- PacCYUTHIBATH MPOTrHO3 KACCOBHIX 000POTOB;

- COCTaBJIAITh KaJIeHJaph BbIIA4H HAJIUYHBIX JIeHeT;

- PacCYUTHIBATH MUHMMAJIBHBINA OCTATOK JIEHEKHON HATHYHOCTH B Kacce;

- COCTABJIAATH OTYET 0 HAJTHYHOM JIEHE:KHOM 060poTe;

- YCTAHABJIMBATH JUMHUT OCTATKOB JIeHE)KHOW HAJMYHOCTH B KaccaxX KJINEHTOB;

- 0OpPMJIATH pacyeTHble JAOKYMEHTHI.

- aHAJW3UPOBATH H OLIEHNBATH KA4eCTBO U I0OCTOBEPHOCTH MPeACTABIEHHO! HH(OPMALIHHN B PACUYEeTHBHIX JOKYMEHTAaX;

- co0TI01aTh rpad)MK 6AHKOBCKOTO IIATEKHOTO JOKYMEHTO000pOTA U rpadguk 00C/Iy:KMBAHHS KJIHEHTOB 10 ONepaIusiM ;
- ¢popMHUPOBATH OTYETHBIE JOKYMEHTHI 10 IUIATEKHBIM YCJIYyram;

- YCTAaHABJIMBATH H Pa3BUBATH /1eJIOBbI€ OTHOLIEHHUSI C KIIMEHTAMH 0 BONPOCY MJIATEKHBIX YCIYT;

- MPe3eHTOBATH MJIATEKHbIE YCJIYTH KIMEHTAM M X MPeICTABUTEISIM;

- CHCTEMATHU3HPOBATh HHPOPMAIMIO U MJIATEKHbIE JOKYMEHTHI B IPOrPaMMHO-aNNapPaTHOM KOMILJIEKCe J1Jisi JOpMUPOBaHUS
OTYETHOCTH;

- MOATOTABJUBATH OTYETHYIO I0KYMEHTAIMIO;

- patoTaTh Ha NEPCOHAIbHOM KOMIIBIOTEpPE;

- paboTaTh ¢ 0pUCHON OPIrTeXHUKOI;

- padoTaTh B aBTOMATH3HPOBAHHBIX CHCTEeMaX HH(OPMAIIMOHHOI0 o0ecnieyeHHus: NPodecCHOHAILHOI 1eATeIbHOCTH;

- aHAJM3UPOBATh U3MEHEeHUsI HOPMATHBHBIX NMPaBoOBbIX aKkTOB Poccuiickoii @enepannu B npodeccuoHaIbHOM 00/1acTH;




3.3 Baagern

1. HaBbIkaMu B pacyéTHO-KacCcOBOM 00CJIY:KMBAHUH KJIMEHTOB;
2. HaBbikaMu B NPOBeIeHUH 0€3HAJIMYHBIX ILIATEXKEH ¢ NCNO0Ib30BaHneM (JOPM PacyéToB B HAMOHAJILHOI M HHOCTPAHHOI

BAJTIOTAX;

3. [IpakTHYeCKUMU MPHEMAMH PACYETHOT0 00CIY:KMBAHNS CUETOB 0I01:KETOB Pa3JIMUHBIX YPOBHEN;
4. MeToauKoii Mesxk0AHKOBCKHX PacyéToB;
5. MeToauKoi MeKIYHAPOAHBIX PACYETOB 10 IKCIIOPTHO- HMIIOPTHBIM OIlEPALHsAM;
6. AITOpUTMOM Pac4YEéTHBIX ONepaluii ¢ MCNOJIb30BAHHEM Pa3JIMYHbIX BUI0B IJIATEKHBIX KapT.

4. CTPYKTYPA U COJEP’)KAHUE JUCIHUIIJIMHBI (MOY.JI5T)

Kon

HaumeHoBaHme pa3jiejioB U TeM /BUJ
3apsaTua/

Cemectp /
Kvne

Yacos

Komnerten-
10401

JlntepaTtypa

HnTep
AKT.

IIpnmevanue

Paznen 1. Opranusanusi KaccoBoii padoTsl
B 0aHKe

11

Tewma 1. HopmaruBHO-IpaBOBOE
peryaupoBaHue KaccoBbIX orneparnuii /JIex/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-9
OK-10 OK-
11 TIK-1.1

J1.1J12.1
0192

1.2

AHanu3 HOpMaTUBHO-IIPABOBOTIO
perynupoBaHus KaccoBbIX omneparuii /ITp/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-9
OK-10 OK-
11 TIK-1.1

J1.1J12.1
0192

1.3

Tema 2.ITopsimok coBepIIeHNsI KACCOBBIX
onepauuii ¢ pUAMIECKUMU Jiutamu /JIex/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-9
OK-10 OK-
11 TIK-1.1

J1.1J12.1
0192

1.4

TopsmoK COBEPIICHUS] KACCOBBIX OIEPAIHii C
opunuueckumu miamu /Tlp/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-9
OK-10 OK-
11 TIK-1.1

J1.1J12.1
01022

15

Byxrantepckuii yyeT kKacCOBBIX OIepanuit
/JTex/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-9
OK-10 OK-
11TIK-1.1

JI1.1J12.1
01092

1.6

Byxrantepckuii yyeT KacCOBBIX OIepanuit
Mp/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-9
OK-10 OK-
11TIK-1.1

JI1.1J12.1
01092

1.7

Mnkaccanust 0aHKOBCKHMX LeHHocTer /JIex/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-9
OK-10 OK-
11TIK-1.1

JI1.1J12.1
01092

1.8

Wukaccanus 6ankoBckux niennocreit /IIp/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-9
OK-10 OK-
11TIK-1.1

JI1.1J12.1
01092

1.9

ITopsnok npoBeneHus onepamuii
HCIIOJIb30BAaHUEM ITPOrPAMMHO- TEXHUUECKUX
cpencts /Jlex/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-9
OK-10 OK-
111IK-1.1

J1.1J12.1
0102

1.10

Iopsiiok XpaHEeHHs ¥ epenady KIrden 1
npyrux nenHocrei /Tlp/

OK-1 OK-2
OK-3 OK-4
OK-5 OK-9
OK-10 OK-
111IK-1.1

J1.1J12.1
01092




1.11 ITopsimok oGecrieueH st 3aUThl KACCOBOTO OK-1 OK-2 JI1.1J12.1
MOIpa3AeNeHIs OT KPUMHUHAIBHBIX OK-3 OK-4 2132
nocsiratenscTs /I1p/ OK-5 OK-9

OK-10 OK-
11 TIK-1.1

1.12 Krnaccuduxanus cpeicTs 3alUThl 0aHKHOT OK-1 OK-2 JI1.1J12.1

banka Poccun /TIp/ OK-3 OK-4 2192
OK-5 OK-9
OK-10 OK-
11 TIK-1.1

1.13 IMopsnok mpoBeaeHNUs KACCOBBIX ONEpaIHii ¢ OK-1 OK-2 JI1.1J12.1
UCIIOJIb30BaHUEM IIPOrPAMMHO- TEXHHYECKHUX OK-3 OK-4 2132
cpencts /TIp/ OK-5 OK-9

OK-10 OK-
11 TIK-1.1

1.14 Pabora ¢ koHCIIEKTOM, y4eOHOM TUTepaTypoit OK-1 OK-2 JI1.1J12.1

/Cp/ OK-3 OK-4 21032
OK-5 OK-9
OK-10 OK-
11 TIK-1.1

Paznen 2. Boinosnnenue u opopmiieHue

onepanmii ¢ IparoueHHbIMH METAJJIAMH U

HHOCTPAaHHOH BaJIIOTOM

2.1 Onepaiuu ¢ IparolieHHbIMH METaJUIaMH Ha OK-1 OK-2 JI1.1J12.1

teppuropun Poccuiickoit denepaunu /Jex/ OK-3 OK-4 3192
OK-5 OK-9
OK-10 OK-
11 TIK-1.1

22 JokymeHTanpHOE 0(OopMIIEHHE ONIepaiii ¢ OK-1 OK-2 JI1.1J12.1

JparolieHHbIMU MeTaiutamu /IIp/ OK-3 OK-4 3192
OK-5 OK-9
OK-10 OK-
11 TIK-1.1

2.3 Topsinok npoBeneHnst 6aHKOBCKUX OTepaLnii OK-1 OK-2 JI1.1J12.1

C IparoleHHbIMU MeTaamu /Jlex/ OK-3 OK-4 2122
OK-5 OK-9
OK-10 OK-
11 TIK-1.1

24 JlokyMeHTaIbHOE 0(OpMIICHHE OTICPAIHiA C OK-1 OK-2 JI1.1J12.1

MHOCTPaHHOM BamoTol u uekamu /IIp/ OK-3 OK-4 21032
OK-5 OK-9
OK-10 OK-
11 TIK-1.1

2.5 VYuer onepanuii ¢ AparoleHHbBIMU METaIIaMH OK-1 OK-2 JI1.1J12.1

Y MHOCTPAHHOM BaToTOM /JIeK/ OK-3 OK-4 31092
OK-5 OK-9
OK-10 OK-
11 K-1.1

2.6 Onepanuu ¢ ”HOCTPAHHOI BaJIIOTOM 1 OK-1 OK-2 JI1.1J12.1

yekamu /JIex/ OK-3 OK-4 31092
OK-5 OK-9
OK-10 OK-
11 K-1.1

2.7 Hcnonp30BaHKe CrielUan3upoOBaOHHOTO OK-1 OK-2 JI1.1J12.1
MIPOTpaMMHOr0 obecreueHus u OK-3 OK-4 31092
[IPOTPaMMHO-aMIapaTHOTO KOMILIEKca Jyis OK-5 OK-9
paboTHI C IParoleHHBIMHA METAIIIAMY U OK-10 OK-

WHOCTpaHHO# BamoToi /JIex/ 11 TIK-1.1

2.8 Byx. y4er omeparuii o nepeoneHKe CpeiCTB OK-1 OK-2 JI1.1J12.1

B MHOCTpaHHor# Bamore /I1p/ OK-3 OK-4 21032
OK-5 OK-9
OK-10 OK-

11 TIK-1.1




2.9 IMopsiiok OCyIECTBIEHUS CAEIKH KyILIN- 5 2 OK-1 OK-2 J1.1J12.1
MPOJAKH JAPArOLEHHBIX METAJIOB C OK-3 OK-4 21032
IIOCTAaBKOM MeTasIa B pusndeckoit popme OK-5 OK-9
WK C OTpakeHHeM 1o cuetam /TIp/ OK-10 OK-

11 TIK-1.1
2.10 PaboTa ¢ KOHCIIEKTOM, HOPMAaTUBHBIMH 5 4 OK-1 OK-2 J1.1J12.1
nokymentamu LI P® /Cp/ OK-3 OK-4 21092
OK-5 OK-9
OK-10 OK-
11 TIK-1.1
211 MOPS/IOK TIPOBEJICHUS ONIepalnii ¢ 5 2 OK-1 OK-2 JI.112.1
JparoleHHbIMU METAJUIAMH U HTHOCTPAHHOU OK-3 OK-4 0192
BAITFOTOH C MCTIOTB30BaHUEM OK-5 OK-9
MIPOrpaMMHO-TeXHHYECKHX cpeacTs /IIp/ OK-10 OK-
11 TIK-1.1
2.12 Pa6oTa ¢ KOHCIIEKTOM, y4eOHOH JTUTEpaTypOit 5 14 OK-1 OK-2 JI.112.1
/Cp/ OK-3 OK-4 3152
OK-5 OK-9
OK-10 OK-
11 TIK-1.1

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. ®oH OLIEHOYHBIX CPEACTB JJIsl MPOBeAeHHUSs MPOMEKYTOUHOM aTTeCTALNHU

[lepedyeHp MpUMEPHBIX BOIIPOCOB K 3a4eTy:

1.ITonsiTHe kaccoBbIX onepaunii. KaccoBslil y3en

2. Jlenexnoe xpanuiuiie.OnepaioHHo-kaccoBbie pabotHuku BCII.
3. JIMMUT MaKCUMaJILHOTO OCTaTKa JACHE)KHON HAJIMYHOCTH.
4.JIMMAT MUHHUMAaJILHOTO OCTaTKa JCHEKHON HAIMYHOCTH.
5.0pranu3zanus pabo4yero MecTa 3aBeyIolIero Kaccoil.
6.0pranu3zanus pabodero MecTa ornepauoHHO-KacCOBOTO paOOTHHKA.
7.KaccoBble 1oKkyMeHTbl. MeMopualibHble JOKYMEHTHI.

8. PeKBU3UTHI JOKYMEHTOB.

9. JleHeXHBIH YeK.

10. IIpuxoHbIe KaCCOBBIE OIEPAIHH.

11. PacxoaHble KacCOBBIE OMEpAIUH.

12. ®opmupoBaHue U ynakoBka 6aHkHOT banka Poccuu.

13. NuKaccamust 6aHKOBCKHX LIEHHOCTEH.

14. BriBo3 6ankoBckux 1nenHocrei u3z BCII.

15. Pabora ¢ cymKoii Bo3Bpara.

16. TTopsnok XpaHeHUs U NIepeJady KIIo4el OT XpaHUIIUILA.

17. Temnoxacca.

18. DnexTpoHHbIi Kaccup. bankomar.

19. Texnonornueckag 3ammura 6aukHot banka Poccun.

20. BusyanbHO-0IIpeAensIeMble JIEMEHTHI 3al[UThl OAaHKHOT.

21. IInarexecnocoOHbIe GAHKHOTBHI.

22. JlparoneHHble METaJLIbI.

23.IparonieHHbIe KaMHH.

24. CranaapThl KayecTBa CIUTKOB 30J10Ta.

25.CraHnapThl KauecTBa CIMTKOB cepelpa.

26. Abdunaxnas pupma.

27. OmpeneneHre CTOMMOCTH JIPAaroleHHBIX METAJUIOB B pyOIIsX.
28. DKcnepTr3a CIUTKOB AParolieHHbIX METaJIOB.

29.Texymuii KOHTPOJIH KACCOBBIX OTIEPAITHA.

30. ITocnemyromuii KOHTPOIb KACCOBBIX OMEpaIUil.

31. Cnyx0a BHyTpEHHETr0 KOHTPOJISI.

32. HanpaBieHus: CUCTEMBI BHYTPEHHETO KOHTPOJIS 32 KACCOBBIMHU OTI€PAIIUSIMH.
33. ®opMbI KOHTPOJISI COBEPILIEHNST KACCOBBIX OIepanuii

5.2. ®oH/1 OLIEHOYHBIX CPEACTB A5 NMPOBeIeHUs] TeKYIIero KOHTPOJIA

[Ipencrasnen B mpuiioxkeHUH K paboueil mporpaMMe AUCIUTUTAHBL




6. YHAEBHO-METO/JMYECKOE U HTHOOPMAIIMOHHOE OBECIIEYEHWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. PexoMeHayeMasi JluTepaTypa

6.1.1. OcHoBHas JUTepaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarenbcTBo, TOX Konunu-Bo
JI1.1 |BopoBkosa B. A., Banxosckoe nemno B 2 4. YacTp 1: yueOHUK 1 Mocksa: FOpaiit, 2022 1

banabanos A. 1., MPAKTUKYM JUIS CIIO

Boposkosa B. A.,

ITanosa A. 1O., [TankoBa

JI. B., boiikosa 0. M.,

CwmupHoB A. O.

6.1.2. JlononHuTeIbHAS JUTEPATYpPa
ABTOPBI, COCTaBUTENHN 3arnaBue W3narenscTBO, TO Konuu-Bo
JI2.1 |Jlapuna O. U. Bankosckoe neno. [paktukym: yaebHoe mocodue  [Mocksa: FOpaiit, 2022 1
JUISL CTIO
6.2. Ilepeuens pecypcoB HH(OPMALHOHHO-TEJIEKOMMYHUKAIINOHHOH ceTd ""UHTepHeT"
21 OdunmaneHeiii caiit banka Poccuun
32  |MudopmanronHo-npaBoBoii nopran KoncynsranT [lnroc
6.3. Ilepeyens MporpaMMHOro odecreveHust
6.3.1|1.Oneparmonnas cucrema. RedOS 7.3
6.3.2|2.0¢ucusrit naker LiberOffice
6.3.3|3.bpayzepst Chrome, Firefox,Chromium
6.3.4|4.BcTpoeHHble yTHIUTSL I ckaHupoBanus, uyreHus PDF, popmarupoBanus u.T.1. (Ha3BaHUs HE IOMHIO, OHU criulieuuecKue)
6.4 Tlepeuens nHGOPMATMOHHBIX CIPABOYHBIX CHCTEM

6.4.1|1.DmeKTpOHHBIN pecypc CIPaBOYHO-TIPaBOBOM cucTeMbl «["apanTt»; @opma moctyma: http://www.garant.ru/iv/
6.4.2|2.25eKTpOHHBIN peCypC CIPaBOYHO-TIPaBOBO# crcTeMsl «KoHcympTanT-TUIOCY; PopMma mocryma:http://www.consultant.ru/
6.4.3|3.2nexTponHbIi pecypc YHuBepcuteTcKas ondamoreka ®opma moctyma:http://biblioclub.ru/

6.4.4|4.Onextponnsiii pecypc: bubnnorexa PIOY(PUHX) dopma mocryma: http://www.library.rsue.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOY JIST)

7.1|TTomernenus U1 IPOBEICHUS BCeX BUJOB padoT, MPeLyCMOTPEHHBIX y4eOHBIM IIJIAHOM, YKOMILIEKTOBaHbI HEOOXO0IUMOH

CHGHHaHI/ISHpOBaHHOﬁ yqeGHoﬁ MeOEeIbI0 U TEXHUIECKHMMK cpeacTBamMu OGy‘-IeHI/UI

7.2

8. METOAUYECKHUE YKA3ZAHUA JJISA OBYYAIOIIIAXCA 11O OCBOEHUIO JUCHHUIIVIMHBI (MO/Y JIS)

MCTOILI/IIICCKI/IC YKa3zaHHus 110 OCBOCHUIO AUCHUIUIMHBI TPEACTAaBJICHBI B Hpnnomel-mu K pa6oqei/'1 nporpaMme qJUCHHUITIIINHBI




