[lokyMeHT nofnMcaH pOCToN 3NEKTPOHHO NOANNUCHIO

Mopmauus o BnagencLe: AHHOTauus paboyen nporpamMmmbl y4eOGHOW BUCLIUNIIUHBI
®M1O: Makapenko Enera Higrpos flokymenTaumoHHoe o6ecnevenne ynpaenenus
[lomxHocTb: PexTop

[ata nognucanus: 04.12.2023 14:08:01

YHUKaNbHbIV MPOrpaMMHbIA KIHOY:

c0oshATIRSACH TS ACAS AHUPMIKEL IR ERUSTRAM 107 dbd7c78
CCMCCT
(<Kpr>.<CeMeCTIl)J Ha Kypce>) 422) Utoro
Henens 20
Bun 3anaruit vIL | pn | v | Pon
Jlexumn 20 120 |20 |20
TIpakTuyeckue 20 120 |20 |20
HWroro ayn. 40 |40 (40 |40
KonTakTHas paboTa 40 [40 (40 |40
Hroro 40 140 |40 |40
OCHOBAHHME

OenepanbHBINA TOCyIapCTBEHHBIH 00pa30BaTENbHBINA CTAHAAPT CPEAHET0 MPOPECCHOHATEHOTO 00pa30BaHUS 110
cnenuanbHocTH 38.02.01 DxoHoMuKa U Oyxrantepckuit yuet (mo orpacisim) (ITpukaz MunncrepcTBa o0pa3zoBaHus 1
Hayku Poccuiickont @enepanuu ot 5 deBpans 2018 r. N 69 «O0 yrBepxkaennn OeneparbHOTO rOCy1apCTBEHHOTO
00pazoBaTeILHOTO CTAHAAPTA CPETHETO TPO(EeCCHOHAIBHOTO 00pa3oBanms 1Mo creruanbHocTh 38.02.01 DKoHOMUKA H
OyXranTepcKuil yueT (TI0 OTpaciisim)y»)

PaGouast porpamMma cocTaBlieHa 10 00pa30BaTEIbHOIT IPOrpaMme

HanpasieHue 38.02.01 DKOHOMUKA U BYXT'AJITEPCKWU YUET (I10 OTPACJISIM) (6yxrantep)
mporpamMmma CpeiHero npoheCCHOHAILHOTO 00pa30BaHMSI

Y4eOHBIi TUTaH yTBEPXKIEH YIEHBIM COBETOM By3a oT 29.08.2023 mpoTokom Ne 1

IIporpammy coctasuin(u): Ilper., Karomona E.B.

IIpencenarens LIMK: Bonaaps E.A.

Paccmotpeno Ha 3acenanuu LIMK ot 31.08.2023 npotokoit Ne 1



1. HEJIX OCBOEHUSA JUCIHUTIINHBI

1.1|enbro u3yyeHus: TucUMILIMHBI " JJoOKyMeHTallMOHHOE o0ecTiedeHne yrpasieHus" sSBiseTcss GOPMHUPOBAHUE y OYIYIIHX
CHELHATINCTOB TEOPETHICSCKUX 3HAHUN U MPAKTUUECKUX YMEHUH U HABBIKOB B 001aCTH JIOKyMETalHOHHOTO 00SCIIeUeHHs
yIpaBiieHusI, HEOOXOUMBIX B IPO(YECCHOHATBHOMN JIESTEIbHOCTH.

2. MECTO JUCIATIIMHBI B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBI

Lukx (paszer) OOI: [om

2.1|TpeboBaHus K NpeaBapUTEILHON MOATOTOBKE 00y4aK0IIErocs:

2.1.1{VadopMalioHHbIE TEXHOIOTUHU B IPO(HECCHOHATBHOMN eITeIbHOCTH (AJanTHBHBIE HHPOPMAIMOHHBIE TEXHOJIOTHH B
poeCCHOHANBLHON ACATEIILHOCTH)

2.1.2|T1cuxomorus oOmeHust

2.2 I[l/lCIII/ll'lJ'II/lHLl H MMPAKTUHKH, JJId KOTOPbBIX 0CBOCHUE JAHHON AU CHUIIHHBI (MOZly.]'lﬂ) HEeo0X0IUMO KaK npeamecTByrouiee:

2.2.1|Hamnoru 1 HaIoroo0J10KEHIE

2.2.2|®unHaHCHL, TeHeKHOE 00palleHHe U KPEAUT

2.2.3|byxranrepckasi TEXHOIOTHS IPOBEJICHIS H 0(OPMIICHHS HHBEHTAPU3AIUN

2.2.4|OpraHu3anus pacueToB ¢ OFO/KETOM U BHEOOIKETHBIMU (POHIaMHU

3. TPEBOBAHUA K PE3YJBTATAM OCBOEHUSA TN CITUITJIMHBI

3.1 3narp

- TIOHSATHE, 1eJIH, 321241 U MPUHIUIIBI JeJI0NPOU3BOICTBA;
- OCHOBHbIE OHSITUS JOKYMEHTALMOHHOIO 00ecreyeHnsl yIpaBJIeHUs ;

- CHCTEMBI JOKYMEHTAIIMOHHOI0 o0ecreyeHus yIpaBJIeHus ;

- KJ1accu(PUKAIUIO JOKYMEHTOB;

- TPe0OBaHMS K COCTABJIEHUIO U 0hOPMIIEHHIO TOKYMEHTOB;

- OPraHM3anuIo 10KyMeHT0000poTa:

- IpuemMa, 00padoTKy, perucTpanuio, KOHTPOJIb, XpaHeHHEe JOKYMEHTOB, HOMEHKJIATYPY Je;
- OCHOBBI /IeJI0BOH TOKYMEHTAI[UM U JeJIONPOU3BOICTBA B IKOHOMUYECKOM CyObeKTe™

3.2 Ymerhb

- 0OpMIISATH JOKYMEHTALMIO B COOTBETCTBMY C HOPMATHBHOI 0230ii, B TOM 4HcJe ¢ HCNOJIb30BaHeM HHGOPMAHOHHBIX
TE€XHOJIOTHIA;

- 0CBAaMBATh TEXHOJOTHH ABTOMATH3NPOBAHHOI 00pa00OTKH TOKYMEHTAIINH;

- HCMOJIb30BATh YHU(PUIIMPOBaHHBIE GOPMBI IOKYMEHTOB;

- OCYLIECTBJIATH XpaHEHHE U MONCK JOKYMEHTOB;

- HCMOJIb30BATH TeJIEKOMMYHHKAIIMOHHbIE TEXHOJOTHH B 2JIEKTPOHHOM IOKYMEHT0000poTE;

- pa3pa0aThIBaTh BHYTPEHHUE OPraHU3alHOHHO-PACTIOPSAIUTE/IbHBIE JOKYMEHTHI, B TOM YHcJle CTAHIAPThI 0yXIaJTepcKoro yuera
IKOHOMHYECKOro cy0ObeKTa *

3.3 Baaaern

B noxymMeHTHPOBaHMM X0351iiICTBEHHBIX ONepaLUii U BeJleHHH 0yXIraJTepcKoro y4yera akTHBOB OpPraHU3aluH.




