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1. HEJIX OCBOEHUA JTUCHUTIIMHBI

1.1|enbro u3y4eHus: TUCHUILIAHBI " JIOKyMEHTAIIMOHHOE O0eCIIeYeHUE yrpaBlieHHus" sSBJIseTCS CHOPMHUPOBATh Y CTYJCHTA
MPEeJCTaBICHHE O JOKYMEHTAJILHON CUCTEME YIPABJICHHUS POU3BOJICTBOM M HAYYHUTh €T0 3JIEMEHTaM OpraHu3aluu
JOKYMEHTAJILHOM AESATENbHOCTH IIPH YIPABJICHUH CTPYKTYPHBIM OTIEIIOM MPEANPHUITHS U paboTe B KauecTBE UCTIOIHUTEI B
JIOKYMEHTAJILHOU J1eSTeTbHOCTH.

2. MECTO JUCIHUTLINHBI B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBI

Huxn (pazgen) OOIT: |OH

2.1|TpebdoBaHus K NpeABAPUTEIbHOI MOATOTOBKE 00y4aI0LIErocs:

2.1. 1| JucunmuinHa «/JJokyMeHTaIllMOHHOE 00ECIIEYCHUE YIPABICHHU» BXOIUT B YaCTh JUCLUILIMH 001IENPO(eCcCHOHAIBHOTO LIUKIIA
y4eOHOro riana. B MeTou4IecKoM IIaHe JUCIMIUIMNHA OMUPAETCS Ha 3HAHUS, MTOJTyICHHbIC TIPH U3YUYCHHU CICIYIOIUX YUeOHBIX
KypCOB:

2.1.2|Pyccknif A3BIK U KyJIbTYpa pedn

2.1.3|1ndopMaIMOHHbIE TEXHOIOTHU B PO(ECCHOHATBHON ISSITENFHOCTH (ANaNTHBHBIC HH)OPMAIIMOHHBIC TEXHOJIOTHU
po¢eCCHOHAIBLHON IEATSITLHOCTH)

2.2|IMcuunIMHbI 1 MPAKTHKH, JI51 KOTOPHIX 0CBOeHHE IAHHOW JTHCHUIIMHBI (MOYJIs1) HE0OX0IMMO KaK MpeauiecTBYIoIee:

2.2.1 HOJ’IyLIeHHI)IC B IIponecce 06y'{eHI/I$I 3HaHHUSA MOT'YT OBITh HCIIOJB30BaHbI IIpHU OCBOCHUHU HpO(i)eCCI/IOHaJ'II)HI)IX Monyneﬁ:

2.2.2|Opranu3zanus pacyeToB ¢ 0ropkeTaMu O10KeTHOH cucteMsl Poccuiickoil @eneparyu

2.2.3|OcHoBBI Opranu3aiyu U GyHKIIMOHUPOBAHHS OO IKEeTHOU crcTeMbl Poccutickoit denepanyn

3. TPEBOBAHUSA K PE3YJIbTATAM OCBOEHUS JUCIIUITIJINHbBI

OK 1: Bei6upaTh cnnoco0bl pelienus 3aga4 npogeccHOHATbHOI 1eSITeJIbHOCTH NPUMEHHUTEIbHO K Pa3THYHbIM KOHTEKCTaM

3HaTb:

aKTyaJ'II;HI;Iﬁ HpO(l)eCCPIOHaJ'ILHbIIZ 144 COHI/IaJ'ILHHﬁ KOHTEKCT, B KOTOPOM IIPUXOAUTCH paGOTaTL U KUTh,

OCHOBHBIC HCTOYHHUKH I/IH(i)OpMaIlI/II/I U PECYPCHI IJIs1 pCHICHU 3aJa4 1 np06neM B HpO(l)eCCI/IOHaJ'II)HOM W/AIu COIIMAaJIbHOM KOHTECKCTE,

TOPSIIOK OIIEHKH Pe3yJIbTaTOB PEelIeHUs 3a1a4 TPO(eCcCHOHATIBHON eI TENbHOCTH

YMeTb:

pacro3HaBath 3a/1a4y W/WiK pobieMy B IpodecCHOHATLHOM H/WIIH COLMAIbHOM KOHTEKCTE

AHAJIM3UPOBATH 3aJa4y H/AIH Hp06JIeMy U BBLICIISTH €€ COCTaBHBIE YacTH

BBISBJIATH U 3¢ (EKTUBHO UCKATh MHPOPMALUIO, HEOOXOIUMYIO JJISI PEIICHHUS 3aJa4y W/UIH IPOOIEMBL.

Baagern:

OCHOBaMM IIOCTaHOBKH HpO(I)eCCI/IOHaJILHLIX 3a71a4, B KOTOPOM NNPUXOJUTCA pa60TaTI> " )KUTb.

METOJaMHU aHaJIN3a U PECIICHUA MOCTaBJIEHHONU 3aJa4uu H/AIn HpO6H€MH

criocobamu oucka HHGopMaLuy, HeOOXOJUMBIX AT PeIIeHUs TPodeCcCHOHANBHBIX 3a/1au.

OK 2: OcymecTBaSTh NOUCK, AHAIN3 M MHTEpNpeTanuio NHGopMaIHuH, He00X0AMMOii ISl BLITIOJTHEHHS 32124 NpodeccHOHATBHOI
JEeATETbHOCTH

3HaTh:

HOMCHKIJIaTYpy I/IH(I)OpMaLlI/IOHHbIX HUCTOYHHUKOB, IPUMCHICMBIX B HpO(i)CCCHOHaJ'[bHOﬁ JACATCIIbHOCTH,

IIPUEMBI CTPYKTYPHPOBAHUS HHPOPMALIUH;

dopmat oopMIIeHHS pe3yTbTaTOB MOMCKA HH(POPMAIIUU

YMeTh:

ONpeneNATh 33441 T IOMCKa MHPOpMaLUH;

OIpeaCIATh H606X0,HI/IMI)IG HUCTOYHHUKH I/IH(‘J[)OpMaHI/II/I;

OLICHMUBATH MPAKTUYCCKYIO 3HAYUMOCTDb PE3YJIbTAaTOB ITIOHUCKA, O(I)OpMJ'IﬂTI) PEe3yJIbTaThl IOUCKA.

Baagertn:

Ha Y/IOBJICTBOPUTEILHOM YPOBHE METOJIAMHU TTOMCKA U aHAIN3a HEOOXOAMMOM HHPOpMAIH

Ha BBICOKOM YpPOBHE ME€TOJaMH IIOMCKa U aHaJIn3a HeO6XOﬂHMOfI I/IH(i)OpMaHI/II/I

Ha BBICOKONPO(ECCHOHATHHOM YPOBHE METO/IaMH MOMCKA M aHaI3a He00X0IMMO HH(pOpMAaLIuu

OK 3: [InanupoBaTh U peaju30BbIBATh COOCTBEHHOE MPOodecCHOHAIBLHOE H JIMYHOCTHOE Pa3BUTHE

3HaTh:

CoJIepKaHUE aKTyalbHOM HOPMATUBHO-IIPAaBOBOM JOKyMEHTalUU

COBPEMEHHYIO HAY4HYIO U NPO(ecCHOHATBHYIO TEPMUHOJIOTHIO




BO3MOXHBIC TPACKTOPHUHA HpO(beCCI/IOHaJ'ILHOFO Ppa3BUTHA U CaMOO6paBOBaHI/I$[

YMeTh:

OTIPEENATh aKTYaIbHOCTh HOPMAaTHBHO-TIPABOBOM JOKYMEHTAMH B IPOQECCHOHANBHOM NS TeTbHOCTH

MNPUMCHATH COBPEMEHHYIO HAYIHYIO HpO(l)eCCI/IOHaJ'ILHyIO TCPMUHOJIOTHIO;

OIIpEACIIAThL U BBICTPANBATh TPACKTOPHUU HpO(i)eCCI/IOHaJ'H)HOFO pa3BUTHUA U CaMOOGpaSOBaHI/IH

Baanern:

METOJAaMU OIIPCACIIATh aKTYaJIbHOCTh HOpMaTHBHO-HpaBOBOﬁ JAOKYMCHTAIlUu B HpO(beCCHOHaHLHOﬁ JACATCIIbHOCTH

HapblxaMu IPUMEHEHUS COBPEMEHHON Hay4qHOH NPpohecCHOHANBHON TEPMUHOIOTUH

AKTyanbHBIMH METOJIaMHU BBICTPAaUBAaHHS TPACKTOPHHU NMPOYECCHOHAIEHOTO Pa3BUTHS K CaMOOOpPa30BaHHUs

OK 5: OcymecTBIATh YCTHYIO H IHCbMEHHYI0 KOMMYHHKAIUIO HA TOCYAAPCTBEHHOM si3bike Poccuiickoii ®enepanuu ¢ y4eToM
0Cco0eHHOCTel COUAILHOIO U KYJbTYPHOI0 KOHTEKCTA

3HaTh:

0COOCHHOCTH COLMATIBHOTO M KYJIbTYPHOTO KOHTEKCTA

IpaBWa TOCTPOCHUS YCTHBIX COOOIIEHNI Ha TOCYIAPCTBEHHOM SI3BIKE C YI€TOM OCOOCHHOCTEH COLMAIbHOTO H KYIbTYPHOTO KOHTEKCTA.

IpaBujia OQ)OpMHeHI/IfI JAOKYMEHTOB Ha roCyJapCTBEHHOM S3bIKE C Y4€TOM 0COOCHHOCTEH CONUAJIBHOTO U KYJIbTYPHOT'O KOHTEKCTA.

YMmeTn:

TPaMOTHO H3JIaraTb CBOM MBICJIM Ha TOCYTapCTBECHHOM A3BIKE C YICTOM 0COOEHHOCTEH COLMAILHOIO 1 KYJIbTYPHOI'O KOHTCKCTA.

0(1)0pMJ'I$ITI) JAOKYMEHTBI 11O HpO(bCCCHOHaHLHOﬁ TEMAaTUKE Ha rOCYAapCTBCHHOM S3BIKE

MPOSABJIATH TOJICPAHTHOCTDH B pa6oqu KOJIJICKTUBEC

Baanern:

MIpUEeMaMH TPaMOTHOTO M3JI0KEHHSI CBOMX MBICJIEH Ha TOCYIapCTBEHHOM SI3BIKE C YIETOM OCOOCHHOCTEH COIMANbHOTO U KYIBTYPHOTO
KOHTEKCTA.

METOJaMH O(i)OpMJ'IeHI/Ifl JAOKYMECHTOB I10 HpO(I)CCCPIOHaJ'[LHOﬁ TEMAaTHUKE Ha rOCy1apCTBCHHOM S3BIKE

CpencrBamMu 0(pOpPMIICHHS U H3JI0KEHHS JOKYMEHTOB 10 IPO(heCCHOHATIBHON TeMaTHKe Ha TOCYJapCTBEHHOM SI3BIKE

OK 6: ITposiBJAATH IPaKIaAHCKO-NATPHOTHYECKYIO MO3UIIHIO, J€MOHCTPHPOBATH 0CO3HAHHOE NMOBEJAeHNEe HA OCHOBE TPATUI HOHHBIX
001IeYeIOBeYeCKNX lIeHHOCTe

3HaTh:

CYIIHOCTB TPAXKIAHCKO-TIATPUOTHIECKON TTO3HINH, O0IIEUEIOBEIECKIX IEHHOCTEH;

3HAYUMOCTb HpO(l)eCCI/IOHaHLHOI\/'I JACATCIbHOCTH I10 CIIENUAJIbHOCTH,

CTaHAapThl aHTUKOPPYNIHUOHHOI'O TTOBEACHUS U MTOCICACTBUSA €0 HAPYIICHUA.

YMeTh:

OIUCHIBATh 3HAYMMOCTh CBOEH CIIEIMaTbHOCTH

Ha BBICOKOM YPOBHC ONIMCBHIBATH 3HAYUMOCTH cBOCH CIICUAJIBHOCTH U MPUMCHATH CTAHAAPThI aHTU- KOPPYIIIITUOHHOI'O MOBEACHUA

Ha BbICOKOHpO(l)CCCI/IOHaJ]I)HOM YPOBHC OIMCBHIBATH 3HAYUMOCTDH CcBOCH CIICIUAJIBHOCTU U MIPUMEHATH CTaHAAPThI aHTH- KOPPYIILIUOHHOI'O
NOBCACHHUA, ACMOHCTPUPOBATH OCO3HAHHOC MMOBEACHNUE Ha OCHOBE TPAAUIIMOHHBIX O6LL[C‘I€HOB€‘IGCKI/IX I.[eHHOCTefI

Baagertn:

HaBbIKAMU OIMCAHUS 3HAYUMOCTH CBOESH HpO(i)CCCI/II/I Ha OCHOBE TPaAUIIUOHHBIX O6H1€'JCHOBC'JCCKPIX LleHHOCTCfI

OcHOBaMH MNPUMCHEHUA CTAaHAAPTOB I‘pa)KZ[aHCKO-HanHOTPI‘IecKOfI IIO3MIIHUH

CTaHJapTaMU TPAJUIMOHHBIX OOIIEUEIOBEUECKIX IIEGHHOCTEH

OK 9: Ucnoab3oBaTh HH(POPMAIIHOHHBIE TEXHOJIOTHH B PO} ecCHOHAIBHOM TesITeJIbHOCTH

3HaTh:

COBPEMEHHBIE CPE/ICTBA M YCTPOHCTBA HHPOPMATH3ALUH

nopAaOK MPUMEHCHHSA IPOrpaMMHOTO o0OecrcueHHs B HpO(l)eCCHOHaJ'II:HOfI JACATCIBbHOCTHU

MporpaMMHoOe o0ecrieueHre 1 yCTPOHCTBa MHPOPMATH3ALNH B TPOPECCHOHAILHON ACATSIBHOCTH

YMeTh:

MNPUMEHATH CPEACTBA I/IH(i)OpMaIII/IOHHI)IX TEXHOJIOTUH JJIg pCIICHUA HpO(l)CCCI/IOHaJ'IBHI)IX 3az1a4,

HCIIOJIB30BaATh COBPEMEHHOC IMTPOTrpaMMHOE obecrieucHne

IIPUMEHATH CpelcTBa HHGOPMALMOHHBIX TEXHOJIOTHI COBPEMEHHOE IPOrPaMMHOE 0OecTieueHne JUIsl peleHus MpodeccnoHambHbIX 33134

Baanern:

HaBbIKaMU NPUMCHEHUA CPCIACTB I/IH(bOpMaHI/IOHHI)IX TEXHOJIOTUH

METOJAaMHU UCIOJIb30BaHUSI COBPEMEHHOT'O IPOrpaMMHOTO obecrieueHust




aKTyaJbHBIMHU CIIOCOOaMU NPUMEHEHHUS CPEICTB HH(POPMALIMOHHBIX TEXHOJIOTHH U COBPEMEHHOT'O IPOTPaMMHOT0 00eCIIeYeHus B
npodeccnoHanbHON ASSTENEHOCTH

IIK 1.4.: CocTaBiTh ILIAHOBbIE JOKYMEHTbI FOCYAAPCTBEHHbIX U MYHHIMIAIBHBIX YUpeKIeHHii 1 000CHOBAHUS K HHM.

3HaTh:

0COOCHHOCTH COCTABJICHHUS TIAHOBBIX JOKYMCHTOB IroCyJapCTBCHHBIX 1 MYHHUIIUITAJIBHBIX yqpemz[eHHﬁ

IpaBujia COCTABJICHUS IJIAHOBBIX JOKYMEHTOB IrOCYJapCTBEHHBIX U MYHUIIUITAJIbHBIX y‘Ipe)KﬂeHI/Iﬁ

AJITOPUTM  COCTABJICHU S IJIAHOBBIX TOKYMEHTOB I'OCYapCTBCHHBIX U MYHUIUIIAJIbHBIX yqpexczleﬂnﬁ

YMeTh:

0oopMIIATE IITaHOBBIE JOKYMEHTHI TOCYJAPCTBEHHBIX M MYHHIUITATBHBIX YIPEXKICHUH

COCTaBJIATH IJIAHOBBIC JOKYMEHTBI IT'OCY1apCTBEHHBIX U MYHUIIUITAJIbHBIX y‘{peﬁ(ﬂeHI/Iﬁ

IIPUMECHATH IPOrpaMMHOC obecrieyeHme JJIA COCTABJICHUA INIAHOBBIX JOKYMEHTBI TOCYAapCTBCHHBIX U MYHUIIUIIAJIbHBIX yqpexo:[eﬂnﬁ

Baanern:

HaBBIKaMH O(bOpMJ'IeHI/ISI O(I)OpMJ'IeHI/ISI TUTaHOBBIX JOKYMEHTOB I'OCYAapCTBEHHBIX U MYHUIIUIIAJIbHBIX y‘Ipe)K)leHI/Iﬁ

METOJIaMHU COCTABJIECHHS U 0pOPMIICHHS IUIAHOBBIX JOKYMEHTOB rOCYAapCTBEHHBIX H MYHULMITAIBHBIX YIPEKICHNH

CpencrBamMu HHGOPMALIMOHHBIX TEXHOJIOTHI ¥ MPOrpaMMHOT0 obecriedeHust At 0OopMIICHHS TUIAHOBBIX JOKYMEHTOB TOCYJaPCTBEHHBIX H
MYHHUIHIAIBHBIX YUPEKACHUH

IIK 1.5.: Ob6ecneuuBaTh (PUHAHCOBO-IKOHOMUYECKOE COMPOBOKIEHNE 1eSITEJIbHOCTH M0 OCYIIeCTBJIEHHIO 3aKYOK ISl
rocyI1apCcTBEHHBIX H MyYHUIHNIAJbHBIX HYK/.

3HaTb:

OCHOBHBIE TTOJIOKEHUS 3aKOHO1aTenbecTBa Poccutiickoit deneparnu 1 HOpMaTUBHO-TIPABOBBIX AKTOB

0COOCHHOCTH COCTaBJICHUSI 3aKyIIOYHOM JOKYMEHTALH

Ha BBICOKOM YPOBHC IIpaBujia O(bOpMJ'ICHI/Iﬂ " COCTaBJICHUA 3aKynqu0171 JAOKYMEHTaAIluu

YMmeTn:

OPUCHTHUPOBATHCSA B OCHOBHBIC ITOJIOKCHUS 3aKOHOAATCIILCTBA Poccutickoi d)e;:[epaum[ 1 HOPMATUBHO-TIPABOBLIX aKTOB B C(pepe 3aKynquoﬁ
JOKYMCHTaIUHU

OITUCHIBaTh 00BEKT 3aKYIIKU U 000CHOBBIBATh Ha4yaJIbHYIO (MaKCI/IMaJ'II)HyIO) HCHY 3aKYyIIKH

Ha BBICOKOTIPO(ECCHOHAIFHOM YPOBHE COCTABISITH 3aKyIOYHYIO JTOKYMEHTAIHIO

Baagerb:

OCHOBHBIMH II0JIOXKEHHS 3aKOHOAaTenbcTBa Poccuiickoil denepanuy 1 HOPMaTUBHO-TIPABOBBIX aKTOB B c(hepe 3aKyNOYHON JOKYMEHTALUH

npaBUJIaMU COCTaBJICHUSA 3aKyHO‘IHOI71 JOKYMCHTalUn

AKTyaJIbHBIMHU METOJaMU Oq)OpMJ'leHI/ISI " COCTABJICHHUA 3aKyn0qH0171 JAOKYMEHTAIlUU

IIK 2.1.: OnpeneasiTs HAJOTOBYIO 623y, CYMMbI HAJIOTOB, COOPOB, CTPAXOBBIX B3HOCOB, CPOKH UX YILIATHI M CPOKHU NMPeA0CTABJIEHHUS
HAJIOTOBBIX JeK/1apaluii H pacyeToB.

3HaTh:

OCHOBHBIE TOJIOXKEHHSI HAJIOTOBOTO 3aKOHO 1aTeNbcTBa Poccuiickoit @enepaunﬂ 1 HOPMATUBHO-IIPABOBBIX aKTOB

MOPSAIOK 3aMOJIHEHNS HAJIOTOBBIX AeKJIapanui

Ha BLICOKOHpO(l)eCCI/IOHaHLHOM YPOBHE IMOPAAOK 3aIIOJTHECHUA HAJIOTOBBIX Z[eKHapaHI/IP'I

YMmern:

IIPUMEHATH OCHOBHBIE TI0JIO’KEHHSI HAJIOTOBOT'O 3aKoHOarenbeTBa Poceuiickoit denepanyun 1 HOpMaTUBHO-IIPABOBbIE AKThI

3al0JIHATHL HAJIOTOBYIO ACKJIapaluio

Ha BLICOKOHpO(I)eCCI/IOHaHLHOM YPOBHE 3allOJHATH HAJIOT'OBYIO ACKJIapalluio

Baagertn:

OCHOBHBIMH ITOJIOKCHUSAMH HAJIOIOBOI'O 3aKOHOAATCIIbCTBA Poccutickoit d)e)lepauvm 1 HOPMATHUBHO-TIPABOBBIMH aKTaMH

npaBUJIaMU 3aIlI0JIHCHHSA HAJIOT'OBBIX neKnapauI/Iﬁ

OCHOBHBIMH TIOJIOKEHUSMH HAJIOTOBOTO 3aKOHOaTeNbeTBa Poccuiickoit CDenepauI/H/I " IIpaBUJIaMH 3aIll0JTHECHUA HAJIOTOBBIX zLeKnapauMﬁ

IIK 4.1.: PazpadaTbIBaTh IJIaH U NPOrPaMMY NPOBEEHUA KOHTPOJIbHBIX MEPONPUATHI, 0()OPMIISITH pPe3yJbTAaThl NPOBEAEeHHbBIX
KOHTPOJIbHBIX MEPONPUSITHI, BLIPA0ATHIBATH PEKOMEHIAIMHU M0 YCTPAHEHUIO HEJOCTATKOB U PUCKOB, OLIEHUBATH Y ¢

3HaTh:

Ha yJOBJIETBOPUTENEHOM YPOBHE IUIaH M IPOrpaMMy IPOBEACHUS KOHTPOJIBHBIX MEPONIPUSATHH, OQOPMILITE pe3yNIbTaThl IPOBEACHHBIX
KOHTPOJIbHBIX MEPOIPUATHI

Ha BBICOKOM YPOBHE IIJIaH U IIPOrpaMMy IIPOBEJEHUsI KOHTPOIbHBIX MEPOIPHUATUH, 0DOPMIIATS PE3yIbTaThl IPOBEAECHHBIX KOHTPOIBHBIX
MEpONPUATHI




Ha BBICOKOIIPO(ECCHOHAILHOM ypPOBHE ILIaH U IPOrpaMMy NPOBEICHUS KOHTPOIbHBIX MEPOIPUITUH, 0DOPMIIATS PE3yIbTaThl IPOBEAECHHBIX
KOHTPOJIBHBIX MEPOIPHATHH, BRIPAOATHIBATh PEKOMEHIAINH 10 YCTPAaHEHUIO HEZOCTATKOB U PHCKOB

YMeTh:

Ha yJOBJIETBOPUTEILHOM YPOBHE COCTABIIATH IUIAH U MIPOTPaMMy MPOBEAECHHS KOHTPOJIBHBIX MEPOIPHATHH, 0)OPMIISTE PE3YIIbTATHI
IIPOBE/ICHHBIX KOHTPOJILHBIX MEPONPUATUI

Ha BBICOKOM YPOBHE COCTAaBJIATH IUIAH U IPOTrpaMMy IPOBEJICHUS KOHTPOJIBHBIX MEPOTIPUATHI, 0POPMIIATH pe3yabTaThl IPOBEICHHBIX
KOHTPOJIbHBIX MEPOIPUATUI

Ha BBICOKOTIPO(ECCHOHAIFHOM YPOBHE COCTABIIATH IUIaH M IPOTpaMMy MPOBEAEHHST KOHTPOIBHBIX MEPONIPHATHH, 0OPMIISITE pe3yIbTaThl
MIPOBE/ICHHBIX KOHTPOJILHBIX MEPONPUATHH, BEIpabaThIBATh PEKOMEHJAINH 110 YCTPAHEHHUIO HEOCTATKOB U PUCKOB

Baagers:

Ha yJOBJIETBOPUTEILHOM YPOBHE HABBIKAMH COCTABJICHHS IUIaHA M IPOTPaMMBI TPOBEICHHUS] KOHTPOJIBHBIX MEPONIPUATHH, 0)OPMIICHUS
pe3yIbTaTOB NPOBENCHHUS KOHTPOJIBHBIX MEPOIPUATHI

Ha BBICOKOM YPOBHE HaBBIKAMH COCTABJICHHUS IUIaHa U IPOTPaMMBI IPOBEICHNSI KOHTPOIBHBIX MEPONIPHUATHH, 0QOPMIICHHUS Pe3yabTATOB
MIPOBE/ICHNS KOHTPOJIBHBIX MEPOIPUATHI

Ha BBICOKOIIPO(ECCHOHAIBHOM YPOBHE HaBBIKAMH COCTABJICHHUS IJIaHA U IIPOTPAaMMBbI IPOBEICHHSI KOHTPOJILHBIX MEPOIIPUSATHIA, 0()OpPMIICHUS
PEe3yNIbTAaTOB MPOBEICHUS KOHTPOJIBHBIX MEPOIIPUATHI, BEIpaOaThIBATh PEKOMEHIAINH [0 YCTPAHSHUIO HETOCTATKOB U PHCKOB

IIK 4.3.: YyacTBOBaTh B peBU3HH (PMHAHCOBO-X0351iICTBEHHOM AeATeIbHOCTH 00beKTa (PMHAHCOBOI0 KOHTPOJIS

3HaTh:

OCHOBHBIC MOJIOXKEHUST 3aKOHOJaTebcTBa Poccuiickoii denepanyy B peBU3NH (PUHAHCOBO-X03HCTBEHHOH NIESTEIBHOCTH

npaBuiIa 0hOPMIICHUS PE3yIbTATOB IPOBEACHHBIX KOHTPOJIBHBIX MPOIeAyp B hopme pabodeli TOKyMEHTaIIMH

aKTyaJIbHbIE METOABI 0)OPMIICHUS PE3yIbTATOB MPOBEICHHBIX KOHTPOIBHBIX MPOIeayp B hopme pabodel TOKyMEHTAIlHU

YMeTb:

HCIIOJIb30BaTh OCHOBHBIE MOJIOKEHUS 3aKOHOoIaTenbeTBa Poceuiickoit denepannu B peBU3HH (PUHAHCOBO-XO35HCTBEHHOH NEsITEIBHOCTH

0opMIIATE pe3yIbTaThl IPOBEIEHHBIX KOHTPOJBHBIX poLenyp B hopMe pabodeil JoKyMeHTaluu

Ha BLICOKOHpO(l)eCCI/IOHaJ'ILHOM YPOBHE O(I)OpMJ'ISITI) PE3YIbTAThI IPOBEACHHBIX KOHTPOJIBHBIX IpOLEAYp B (bopMe pa60qeﬁ JAOKYMEHTalluu

Baanern:

OCHOBHBIMH TIOJIOKEHUSIMU 3aKOHOAATENLCTBA Poccuiickoit denepaiiin B peBU3NH (PHUHAHCOBO-X03IHCTBECHHON JCATEILHOCTH

npaBUJIaMu 0(1)0pMJ'I€HI/IH PE3YIbTATOB MPOBECACHHBIX KOHTPOJIbHBIX IPOLCAYP B (bOpMC pa60qel71 JAOKYMCHTAIlNU

IpaBUIaMu 0(OPMIIEHHS PE3YJIbTATOB IPOBEACHHBIX KOHTPOIBHBIX IIpoueayp B hopme paboueii JOKyMeHTaluy, ITyTeM COCTaBICHUS aKTOB U
CIPaBOK

3.1 3uarn

MOHSITHE, 1eJIH, 321249 U MPUHIUIbI JeJIONPOU3BOICTBA;

- OCHOBHbIE OHSITHSI TOKYMEHTAIMOHHOTO 00ecTieYeHNs YIpaBJIeHUs ;

- CHCTeMBI JI0KYMEHTAIIMOHHOI 0 00ecneyeHns ynpaBieH s ;

- KJIACCH(PUKAINIO JOKYMEHTOB;

- TpeGOBaHMSI K COCTABJICHHIO H 0(OPMIIEHHU IO TOKYMEHTOB;

- OPraHU3aNHIo TOKYMEHT0000pOTa: MPHeM, 06padoTKY, perHcTPalNI0, KOHTPOJIb, XpaHeHHe JOKYMEHTOB, HOMEHKJIATYPY J1eJT;

3.2 Ymerh

- 0(popMIATH TOKYMEHTAI[HIO B COOTBETCTBHH C HOPMATHBHOM 0230, B TOM YHcJIe ¢ HCMOJIb30BaHHEM HH()POPMAIIMOHHBIX
TEXHOJIOTHIi;

- HCII0JIb30BaTh YHU(HIUPOBaHHBIe GOPMBI JOKYMEHTOB;

- 0CBaMBATh TEXHOJOTMH ABTOMATH3MPOBAHHOI 00padOTKU JOKYMEHTAIIUM;

- OCYHIECTBJISITh XPAHEHHE U NMOUCK JOKYMEHTOB;

-MCINO0JIb30BaTh TeJIEKOMMYHMKAIMOHHBIE TEXHOJIOTHH B 3JIEKTPOHHOM JOKYMeHT0000poTe;

3.3 Baagern

- OcHOBaMH J1€/10BOil JOKYMEHTALUH H1eJI0NIPON3BOACTBA B IKOHOMHYECKOM cy0beKTe

- Merogamu ¢opMaIbHOI NPOBEPKH JOKYMEHTOB, IPOBEPKH 10 CYIIECTBY,apu(MeTHYCCKON NPOBEPKH;

- HaBpikaMu npuemMa NpPOM3BOJBHBIX IEPBUYHBIX JOKYMEHTOB,paccMaTpuBaeMble KAK NMHCbMEHHOE0Ka3aTeJIbCTBO
COBEPLICHUSIX035IHCTBEHHOM ONepaluy WIHIIOJy4YeHHe PaspelieHHsl Ha eenpoBeIeHue;

- HaBpikaMu npuemMa JOKYMEHTOB Ha OyMasKHOM HOCHTeJie H(MJIH) B BH/E JIeKTPOHHOIO I0OKYMEHTA, 10N CAHHOI0 3JIEKTPOHHOM
NOJNHUCHIO;

- AKTyaJIbHBIMH MeT0JaMUPa0oThI B PO eccHOHAIBbHOI cepe; peann3oBaTbCOCTABICHHBIH IVIAH; OLeHUBATLPE3yIbTAT U
IOCJIeACTBUS CBOMXAEHCTBUI

- CpencrBamMu HHGOPMALMOHHBIXTEXHOJOTHIT U MPOrPaAaMMHOIO0 ofecneyeHns A5 pelieHUsANPo(ecCHOHATbHBIX 3aa4.




