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OCHOBAHMUE

denepanbHbIi TOCYIapCTBEHHBIA 00pa30BaTENbHBINA CTAHAAPT CPEAHEr0 MPOPECCHOHATBHOT0 00pa30BaHUs IO
cneunansHocTH 38.02.01 DxoHOMUKA M Oyxrantepckuil yueT (1o orpaciam). [Ipukas MunuctepctBa 00pa3zoBaHus 1
Hayku Poccutickoit @enepartuu ot 5 deBpais 2018 r. N 69 «O6 yrepxkaeanu demeparbHOTO TOCYIapCTBEHHOTO

00pa30BaTeIbHOTO CTAHAAPTA CPEAHETO MPOECCHOHATBHOTO 00pa3oBanus 1o cnenuanbHocTH 38.02.01 DxoHOMUKA U
Gvxrantenckuit vaeT (10 OThACTISIM ).

1. HEJIX OCBOEHUA JTUCHUIIIMHBI

1.1|B pe3ynbTare n3ydeHus npohecCHOHATBHOTO MOIYJISl 00 yJArOIIUIACS TOJDKEH OCBOUTHh OCHOBHOM BH/I JICATEIHHOCTH: BBITIOJIHCHUE
pabot o mpodeccun «Kaccup», 1 COOTBETCTBYIOIIME €My O0IIME KOMIIETEHIIMU U TPOPECCHOHATBHBIE KOMIIETECHIMH

2. MECTO JUCIHMILTUHBI B CTPYKTYPE OBPA3OBATEJILHOUW TPOTPAMMBI
uk (paszen) OOIT: [MJ1K
2.1|TpeGoBanus K NpeABAPHUTE]bHOI NOAT0TOBKE 00yYal0IIerocs:

2.1.1|YueOHas npaKTuKa

2.1.2|OcHOBBI OyXTaJlTepCKOro y4yera

2.2|JucuMniInHbI H IPAKTHKY, /15 KOTOPBHIX OCBOEHUE JaAHHOU ANCHUTLIMHBI (MOAYJIs1) HE00X0AMMO KaK MpealIecTBylolIee:

2.2.1|YueOHas npaKTuKa

2.2.2(IIpoBeneHune 1EeMOHCTPALIMOHHOTO YK3aMeHa

3. TPEBOBAHUA K PE3YJIBTATAM OCBOEHMA U CIUIIJIMHBI

OK-1: Bp10upaTh c10co0bI pelieHus 3a4a4 NPodecCHOHAIbHOM JesiTeJJbHOCTH IPUMEHHTEILHO K Pa3JIHYHbIM KOHTEKCTAM

3HaTh:

Crioco05! penteHus NpodecCHOHANBHBIX 3a/1a4 IPUMEHUTEIBHO K PA3INIHBIM KOHTEKCTaM.

YMeTb:

OHCHI/IBaTB 3(1)(1)€KTI/IBHOCTI> 1 Ka4€CTBa BBIIIOJIHCHHUA 3a1a4

Baagern:

Crniocobamu perieHus: NpodeccHoHaTbHBIX 33134

OK-2: OcyuiecTBJISTh NOUCK, AHAJTU3 M MHTEpNpeTaluI0 HHPOPMALMH, He00X0AMMO 17151 BHITIOJIHEHUsI 3a/1a4 NPodeccHoHAILHOM
JIesATeTbHOCTH

3HaTh:

Vcrounnky momydeHns: vHGOPMAINH, BKIIOYas HHTEPHET-PECYPCHL.

YMmeTb:

OHCHI/IBaTB 3(1)(1)€KTI/IBHOCTI> 1 Ka4€CTBA BBIIIOJIHCHUS 3a1a4

Baagern:

Wudopmanueii 17151 BHIIOTHEHUS 3a1a4

OK-3: [InanupoBaTh M peajM30BbIBATH COOCTBEHHOE NMPO(eccHoHAILHOE U JUYHOCTHOE Pa3BUTHE

3HaTh:

Mertobl U criocoObl penieHus npo(eccHoHaIbHbIX 3a/1a4

YMeTh:




OcytiecTBieHre caMoo0pa30BaHusl, UCIOIb30BAHNE COBPEMEHHON HayYHOH 1 MPOQPECCHOHANTBLHON TEPMUHOJIOTHH,

ydacTue B Ipo(ecCHOHAIbHBIX

OJIMMIMANAX, KOHKYpCaX, BEICTABKAX, HAYYHO-NPAKTHIECKUX KOHPEPEHINAX, OIIeHKa CIIOCOOHOCTH HaXOMUTh aJbTepHATUBHBIC BAPHAHTEHI
pelIeHHs CTaHAAPTHBIX U HECTAH/IAPTHBIX CUTYAllUH, IPUHATHE OTBETCTBEHHOCTH 33 UX BBIIIOJHEHUE

Baagern:

Crnocobamu penieHus NpohecCHOHANbHBIX 3a1a4

OK-4: PaGoTaTh B KOJLUIEKTHUBE U KOMaH/e, 3(pPeKTHBHO B3aNMO/1eiicTBOBATH € KOJJIeraMu, pyKOBOACTBOM, KJIHEHTAMHU

3HaTh:

IMopsinok B3aMMOAEHCTBHUE C KOJUIEraMH, pPyKOBOICTBOM, KIIMEHTaMH, CAMOAHAJIN3 U KOPPEKIHS Pe3yabTaTOB COOCTBEHHON pabOThI

YMeTh:

SKCHepTHOC HaGJ’IIOZ[eHI/Ie 1 OLICHKA PE3YJIbTaTOB (l)OpMI/IpoBaHI/ISI NOBCACHYCCKHX HAaBBIKOB B XO/I€ 06y‘{€HI/I$I

Baagerb:

Crniocob6amu paboThI B KOJUIEKTUBE U KOMaH/Ie

OK-5: OcyuiecTBJISTh YCTHYIO U IMCbMEHHYI0 KOMMYHHMKAIUIO HA TOCyAapcTBeHHOM si3bike Poccuiickoii denepanum ¢ yuyeTom
0CO0EHHOCTel COUATBHOIO U KYJIbTYPHOI0 KOHTEKCTA.

3HaTh:

MexaHU3MBI CO3aHUS U O6pa6OTKI/I TCKCTA, a TAKXKC BCACHUEC NCTTOBBIX 6CCC,Z[, y4acTUC B COBCIIAHUAX, ACJIOBast TeJ'Ie(l)OHHaH KOMMYHUKaIUsA

YMeTb:

OreHKa yMEHHs BCTyNaTh B KOMMYHHKAaTUBHBIE OTHOIIEHUS B chepe mpodhecCHOHANBHOM NeSTeNbHOCTH U MOAIeP)KUBATh CUTYallMOHHOE
B3aMMO/IeICTBUE, IPUHIMasl BO BHUMaHHE OCOOCHHOCTH COLMAIILHOTO U KYJIBTYPHOTO KOHTEKCTa, B YCTHOM M MUCbMEHHOH (opme,
[IPOSIBJIEHHE TOJIEPAHTHOCTH B KOJUIEKTHUBE

Baagerb:

MexaHn3Mamu Co3aaHus U O6pa6OTKI/I TCKCTA, a TAKXKC BCACHUC NCIOBBIX 6CCC,Z[, y4aCcTUC B COBC-IIaHUAX, ACTIOBasA TeJ'Ie(I)OHHa}I
KOMMYHHU-Kalysl.

OK-9: Ucnoab30BaTh HH(OPMALMOHHbIE TEXHOJOTHH B NMPOdecCHOHAILHOM 1esTeJbHOCTH

3HaTh:

3HeKTpOHHO-HpaBOBBI€ CHUCTCMbl, YMCHUEC IIPUMCHATH 6yXl"aJ'ITepCKI/Ie IIpOorpaMMbl U OCYIICCTBIIATh NPEACTABICHUC JOKYMCHTOB B OpraHbl
CTAaTUCTUKH 4Y€PE3 TCICKOMMYHUKAIITMOHHBIC KaHAJIbI.

YMeTh:

OreHKa yMEHHS IPUMEHSATh CPEACTBA HH(GOPMAIIMOHHBIX TEXHOJOTHI sl pelieHus MPOheCCUOHATBHBIX 32/1a4 M UCTIOTIb30BaHUS
COBPEMEHHOT'0 IIPOrPAMMHOT0 00eCeeHNUS

Baagern:

WHudopManioHHEIMHI TEXHOJIOTHAMH B TPO(GECCHOHANBHON NS TEIbHOCTH

OK 10: IHoab30BaThecs NpogecCHOHATBLHOM JOKYMEHTAIHell Ha roCyAapCTBEHHOM M MHOCTPAHHOM SI3BIKAaX

3HaTh:

3aKOHOJaTeNbHO-HOPMATUBHBIE JIOKYMEHTHI, TPO(ECCHOHATILHYIO JINTEPATYPY, Pa3bsCHEHUs U HH(POPMAIHIO KOMIIETEHTHBIX OPI'aHOB,
THUIIOBBIE (POPMBI M JOKY-MEHTEL.

YMeTh:

OneHka coOofieHnst  npaBuil 0pOpMIICHHS JOKYMEHTOB M ITOCTPOEHHS YCTHBIX COOOIIEHH Ha rocyJapCTBEHHOM si3bIke Poccuiickoit
®denepaiii 1 MHOCTPAHHBIX A3bIKaX

Baagern:

MeTtogamu TOHUMATh TEKCTHI HA 0a3oBbIC U HpO(beCCI/IOHaJ'ILHbIe TEMBI

OK 11: Ucnonb30BaTh 3HaHUS 110 (PMHAHCOBON IPAMOTHOCTH, IVIAHNPOBATH NMPEeANPUHUMATEILCKYIO 1eATeJIbHOCTb B
npodeccnonaabHOi chepe

3HaTh:

JleMOHCTpaIuio yMeHuUs MIPE3eHTOBATh NAEH OTKPBITHS COOCTBEHHOTO Jiea B MPO(eCCHOHAIBHOM NeATeIbHOCTH, COCTABISTh OM3HEC-TUIAH C
y4eTOM BBIOpAHHOI W/IeH, BBISBIATh JJIOCTOMHCTBA U HEAOCTATKH KOMMEPUYECKOH HleH

YMmeTb:

OrneHKa yMeHHsI OTIpeleNIATh HHBECTHLIMOHHYIO IPUBJIEKATEIbHOCTh KOMMEPYECKUX HIel B paMKax Mpo(eCCHOHAIbHOM JeITeNbHOCTH,
OTIPENeNATh HCTOYHUKN (PUHAHCHPOBAHMUS U CTPOUTH NMEPCIEKTHBEI Pa3BUTHSI COOCTBEHHOTO On3HEca

Baagern:

3HaAHUAMH (bHHaHCOBOfI T'PaMOTHOCTH

IIK-1.1: O0padaTbIBaTH NEpPBUYHBIE OYXTaJTepCcKue JOKYMEHThI

3HaTh:




MOHSATHE NMEPBUYHON OYXralTepCKON JOKYMEHTAIINH;

ornpeieIeHHe NEPBUYHBIX OyXTalTepCKUX JOKYMEHTOB;

(OPMBI IEPBUYHBIX OYXTaNTEPCKUX JOKYMEHTOB, COJEPIKAIINX 00s3aTeNbHbIe PEKBU3UTHI HEPBUYHOTO YIETHOTO JOKYMEHTA;

MOPS/I0K TMPOBEICHUS POBEPKH MEPBUYHBIX OyXTaNTEePCKUX JOKYMEHTOB, ()OPMaIbHOI MTPOBEPKU JTOKYMEHTOB, IPOBEPKH IO CYIIECTBY,
apu(METHYECKOI MPOBEPKH;

MOPS/I0K COCTABJICHUS! PETUCTPOB OYXTaJITepPCKOTO y4eTa;

IIPaBHJIa U CPOKH XPAHEHUs IEPBHYHOM OyXTanTepcKoil JOKyMEHTaLUH;

YMeTh:

[IPUHAMATH IEPBUYHBIE OyXTalNTepCKue JOKYMEHTHI Ha OyMaKHOM HOCHTENE U (MJIM) B BHJIE JJIEKTPOHHOTO JOKYMEHTA, ITOIIHCAaHHOTO
3JIEKTPOHHOM TOAINCBIO;

IIPOBOAUTH (hOPMATIBHYIO IPOBEPKY JOKYMEHTOB, IPOBEPKY I10 CYIIECTBY, apH(PMETHIECKYIO TPOBEPKY;

OpraHU30BbIBATh JOKYyMEHTOOOOPOT;

3aHOCHUTH JaHHBIE [0 CTPYNIMPOBAHHBIM JOKYMEHTaM B PETHCTPHI OyXTalTepCKOro y4eTa;

repeaaBaTh NepBUYHbIE OyXTaJITEpCKUE TOKYMEHTHI B TEKYIIU OyXranTepcKuii apXus;

UCTIPABIIATH OIIMOKK B IIEPBUYHBIX OYXTANITEPCKUX JOKYMEHTAX;

Baagern:

Meronamu OyXraiatepckoro ydera

IIK-1.3: IIpoBoauTh yueT AeHEeKHBIX CPeacTB, 0GOPMIISITH JeHeKHbIe H KACCOBbIE TOKYMEHTHI

3HaTh:

Y4EeT KacCOBBIX ONEpaliii, I€HEKHBIX JOKYMEHTOB U IIEPEBOIOB B IyTH;

0COOEHHOCTH y4eTa KaCCOBBIX OIepanuii B HHOCTPAaHHO BaJIOTE U OIEepaLuii 10 BaJIOTHBIM CUETaM;
Mops10K 0(hOpMIICHHS AEHEXKHBIX U KACCOBBIX JOKYMEHTOB, 3aII0JJHEHUS KACCOBOI KHUI'H;

IIpaBHJIa 3aII0JIHEHUS OTYeTa Kaccupa B OyXraiTepuro;

YMeTh:

IIPOBOJUTH y4€T KaCCOBBIX OIEpaltii, JEHEKHbIX JOKYMEHTOB 1 NIEPEBOJIOB B IIyTH;

YUUTHIBATh OCOOEHHOCTH y4yeTa KaCCOBBIX OIepalyii B HHOCTPaHHOH BaJIIOTE U OIepalyii 110 BaJIIOTHBIM CUETaM;
0(OpMIIATE IEHEKHBIE U KACCOBBIE JIOKYMEHTEL;

3aII0JIHATH KACCOBYIO KHUT'Y M OTYET KacCHpa B OyXTaJTepHIo;

Baagern:

Meroaamu OyXraiarepckoro ydera

MIK-2.2: BbINoJHATH NMOopy4YeHusi pyKOBOJACTBA B COCTAB€ KOMHUCCHH IO HHBEHTAPpU3allUU AKTHBOB B MeCTaX UX XPpaHECHUs.

3HaTh:

HOPMATHBHBIE IPABOBBIC AKTHI, PErYIUPYIOIINE MOPSIOK IPOBEICHUS HHBEHTAPHU3AIMN aKTUBOB 1 005I3aTENbCTB;
OCHOBHbIE MTOHATHS HHBEHTAPU3ALIUH aKTUBOB;
XapaKTePHCTUKY 00BEKTOB, IOICSKAINX HHBEHTAPHU3ALNH;

YMeTb:

PYKOBOJICTBOBATbCS HOPMAaTUBHBIMU IPABOBBIMU aKTaMM, PETYJIMPYIOIUMU MOPSI0K NPOBEACHUS HHBEHTAPU3allUU AKTHBOB,

TFOTOBUTH PETUCTPHI AHATUTHYECKOTO ydeTa 10 MeCTaM XpaHEeHHUs aKTUBOB U TIepellaBaTh UX JIMLAaM, OTBETCTBEHHBIM 33 MOJrOTOBUTEIbHBIN
9Tam, A7 HoA00pa TOKYMEHTAIMH, HE0OX0ANMOH IJ1s IPOBEIEeHNS HHBEHTApU3allly;

IIPOBOJIUTDH (PU3UUECKUI MTOJICUET aKTUBOB;

COCTaBJIATH CIMYUTEIbHBIC BEIOMOCTH U YCTaHABINBATH COOTBETCTBUE JAHHBIX O (DAKTHIECKOM HAIMYUH CPEICTB AaHHBIM OyXTaJlTepcKoro

yuera;

Baagern:

Meroaamu GyXraiarepckoro ydera

IIK-2.3: IIpoBoANTb NOArOTOBKY K HHBEHTAPU3ALIMH U NPOBEPKY JeiiCTBUTEJbHOI0 COOTBETCTBHSA (PAKTHYECKHUX JAHHBIX
HHBEHTAPU3ALMHU JaHHBIM yYeTa.

3HaTh:

HOPMATHUBHBIC IIPABOBBLIC AKThI, PETYJIUPYIOIINEC NOPAAOK IPOBEACHU S NHBEHTAPpU3AIlUN aKTHBOB U 065{3&T€J’IBCTB;
OCHOBHBIC ITOHATHUS NHBCHTAPU3AIlNU AKTUBOB;
XapaKTCPUCTUKY 06’I>€KTOB, NOUICXKAIUX NHBCHTApU3alluu,

YMeTh:

HOPMATHUBHBIC IIPABOBBIC AKThI, PETYJIUPYIOIIUEC NOPAAOK MIPOBEACHU S NHBECHTAPpU3AIlUN aKTHBOB U 065{33T€J’IBCTB;

OCHOBHBIC ITOHATHUS NHBCHTAPU3AIlNU AKTUBOB;

XapaKTCPUCTUKY 06’I>€KTOB, NOUICXKAIIUX NHBCHTApU3alllun,

IIPONIECC MOATOTOBKHU K MHBCHTAPU3aALH, ITOPAAOK IMMOATOTOBKH PETUCTPOB AHAJIMTHICCKOI'O y4€Ta 110 o0BeKTaM WHBCHTApU3aILUuH,
MIpHUEMbL (bI/I3I/I‘IeCKOI‘O IoJCUYE€Ta aKTHBOB,

Baagerb:

Meronamu OyXranatepckoro ydera

IIK-2.4: OTpa:kaTh B 0yXraJTepcKuX IPOBOAKAX 3a4eT M CHUCAHUE HeJJ0CTAYHU LIeHHOCTell (pery/lMpoBaTh HHBEHTAPH3allMOHHbIE
Pa3sHHIBI) 0 Pe3yJIbTATaM HHBEHTAPU3aALUHU

3HaTh:




HOPMAaTHBHBIE IPABOBBIC AKTHI, PErYIUPYIOIINE NOPSIOK IPOBEICHUS HHBEHTAPHU3AIMN aKTUBOB 1 005I3aTENbCTB;
OCHOBHbIE ITOHATHS HHBEHTAPU3ALUH aKTUBOB;

(opMupoBaHUe OYXraaTepCKUX MPOBOAOK 10 OTPAKEHUIO HEAOCTaYH ICHHOCTEH, BBISBICHHBIE B X0/1€ MHBEHTAPH3alll1, HE3aBUCHMO OT
MIPUYMH UX BO3HUKHOBEHHSI C L[EIBbI0 KOHTPOJs Ha cuete 94 "Henocraun u motepu oT mopuu eHHOCTeN",

¢opmMupoBaHne OyXraaTepcKuX MPOBOAOK 110 OTPAYKEHHIO HEIOCTAYH IIEHHOCTEH, BEISBICHHBIE B X0/1¢ HHBEHTAPHU3AINH, HE3aBUCUMO OT
IPUYUH UX BOZHUKHOBEHMS C LEIIbIO KOHTPOJsI Ha cuere 94 "HenocTauu ¥ NOTepU OT MOPUU LEHHOCTEH";
¢bopmMupoBaHne OyXraaTepCKuX MPOBOAOK 110 CIHUCAHUIO HEZOCTAaY B 3aBUCHMOCTH OT IPHYMH HX BOSHHKHOBEHHS,

YMeTh:

DopmupoBaTs OyXranTepcKue MPOBOAKH 10 OTPAYKEHHIO HEIOCTAuH [IEHHOCTEH, BEISBICHHBIE B X0/1€ HHBEHTAPH3aIlNH, HE3aBUCUMO OT
IPUYUH UX BO3HUKHOBEHMS C LEIIbI0 KOHTPOJsI Ha cuete 94 "HenocTauu ¥ NOTepU OT MOPUU LEHHOCTEH";

DopmMHpOBaTH OYXraJTepCKUETIPOBOAKH IO OTPAXKEHUIO HEJJOCTAuu LIEHHOCTEH, BBISIBIICHHBIE B X0/1€ HHBEHTapU3al11, HE3aBUCUMO OT
MIPUYMH UX BO3HUKHOBEHHSI C L[EIBbI0 KOHTPOJs Ha cuete 94 "Henocraun u motepu oT mopuu eHHOCTeN",
(dopmupoBaHue OyXraaTepcKUX MPOBOAOK IO CIIMCAHUIO HEJ0CTad B 3aBUCUMOCTH OT MPUYHMH MX BOSHUKHOBEHUS,

DopmupoBaTh OyXraJlTepcKue POBOJIKHU 110 OTPAXKEHUIO HEAOCTaYH [IEHHOCTEH, BBISABICHHBIE B X0/1€ MHBEHTAPH3alll1, HE3aBUCHMO OT
MIPUYMH UX BO3HUKHOBEHHSI C LETBbI0 KOHTPOJs Ha cuete 94 "Henocraun u motepu oT mopuu eHHOCTeN",
(opmupoBaHUe OyXraaTepcKUX MPOBOAOK IO CIIMCAHUIO HEJ0CTad B 3aBUCUMOCTH OT MPUYHMH MX BOSHUKHOBEHUS,

Baagern:

Meroaamu OyXraiarepckoro ydera

IIK-5.1: PaGoTaTh ¢ HOPMATHBHO-NIPABOBBIMH AKTAMU, 10J10K€HHSIMH, HHCTPYKLIMAMH, IPYTUMH PYKOBOASAIIMMH MaTepHalaMH U
JAOKYMEHTAMH 110 BeJIeHHI0 KACCOBBIX OIlepaluii

3HaTh:

HOpMaTI/IBHO-HpaBOBI)Ie JAOKYMCHTBI

YMeTh:

[TpuMeHATH HOPMAaTHBHO-TIPABOBBIE JOKYMEHTHI B CBOEH MpodeccnoHanbHOM AESTENEHOCTH

Baaners:

Meroaamu OyXraiarepckoro ydera

IK-5.2: OcymecTBJIATh ONepalHH C JeHEKHbIMHU CPeJCTBAMHU, IECHHbIMHU OyMaramMu, 0JIaHKaMH CTPOroi 0TYETHOCTH. 0(pOPMISITH
JeHeKHbIe H KACCOBbIE JOKYMEHThI

3HaTh:

HOpr}IOK MPOBEACHUS IPOBEPKHU yUCTa JCHECKHBIX CPEACTB U 0(1)0pMJ'IeHI/I$I JACHCKHBIX U KaCCOBBIX TOKYMCHTOB

YMeTh:

[IpoBOIUTH ydeT KacCOBBIX ONEpanuii, JEHEKHbIX JOKYMEHTOB U IIEPEBOJIOB B ITYTH;
YUUTHIBATH OCOOEHHOCTH y4YeTa KaCCOBBIX OIepalyii B HHOCTPaHHOH BaJIIOTE U OIepalyii 110 BaJIIOTHBIM CUETaM;

Baagers:

Mertonamu OyXraiatepckoro ydera

IIK-5.3: PadoTaThb ¢ popMaMH KaCCOBBIX H 6AHKOBCKHX JOKYMEHTOB

3HaTh:

3HaHue NePBUYHOM OyXraJlTepcKoi JOKyMEHTAluU

3Hanne GopM MEPBUYHBIX OYXTaNTEePCKUX JOKYMEHTOB, COAEPKAINX 00s3aTeIbHbIE PEKBU3UTHI IIEPBUYHOTO YUYETHOTO TOKYMEHTA
3HaHue NMops/IKa NPOBEJICHHUS IPOBEPKU YUeTa JEHEHKHbIX CPEACTB U OPOPMIICHHUS IEHEKHBIX U KACCOBBIX JJOKYMEHTOB

3HaHKe MOpPsIIKa IPOBEICHNUS IPOBEPKU MIEPBUYHBIX OYXTANTEPCKUX JOKYMEHTOB, (HOPMAaNbHOM IPOBEPKH JOKYMEHTOB, IPOBEPKH I10
CYIIECTBY, apu(PMETUUECKOI IPOBEPKH

3HaHKe MOPsIIKa COCTABICHHS PETUCTPOB OYXIaITEPCKOrO yueTa

YMeTb:

YMeHHe NpOBOANUTH NPOBEPKY MPABMILHOCTH COCTABIECHHS M 00paOOTKU MEPBUYHBIX OyXraaTepcKuX TOKYMEHTOB
YMeHue npoBoauTh HOpMalIbHYIO IPOBEPKY 0POPMIIEHUS ICHEKHBIX U KACCOBBIX JOKYMEHTOB

YMeHHe OpraHu30BBIBaTh JOKYMEHTO000POT

YMeHune 3aHOCUTh ITaHHBIE [0 CIPYNITMPOBAHHBIM JIOKYMEHTAM B PETUCTPHI OyXTaiTepCKOro yyera

Baagern:

Mertonamu OyXraiatepckoro ydera

IIK-5.4: OdopMisiTh KaccoBble H 0aHKOBCKHE I0KYMEHThI

3HaTh:

3HaHMe NEPBUYHOI OyXranTepcKol JOKyMeHTaluu
3Hanne GopM MEPBUYHBIX OYXTaNTEePCKUX JOKYMEHTOB, COAEPKAIINX 00s3aTeIbHbIE PEKBU3UTHI IIEPBUYHOTO YUETHOTO TOKYMEHTA
3HaHUe MOPsIIKa IPOBECHUS IPOBEPKU YUeTa ICHEXKHBIX CPEICTB U OPOPMIICHUS JEHEXKHBIX U KACCOBBIX IOKYMEHTOB

YMeTb:

YMeHue npoBOIUTH MPOBEPKY NMPABUIBHOCTH COCTABICHUS U 00pabOTKY IEPBUYHBIX OYXrajlTepCKUX JOKYMEHTOB
YMeHue npoBOANUTH HOPMAIBHYIO TPOBEPKY OGOPMIICHHS ICHEKHBIX U KACCOBBIX TOKYMEHTOB

YMeHue opraHn3oBbIBaTh JOKYMEHTO000POT

YMeHue 3aHOCUTD AAHHBIE 110 CTPYNITUPOBAHHEIM JOKYMEHTAM B PETUCTPHI OYXTaITEepCKOro yueTa




Baagern:

Meroaamu 6yXraiarepckoro ydera

ITK-5.5: BecTH KacCOBYI0 KHHIY, COCTABJISITh KACCOBYIO OT4€THOCTh

3HaTh:

3HaHKe MOpsIIKa IPOBEIACHNUS IPOBEPKU YUeTa ICHEKHBIX CPEACTB U 0OPMIICHUS JEHEKHBIX M KACCOBBIX IOKYMEHTOB

3HaHue Nopsi/IKa NPOBEJICHHS IIPOBEPKHU MEPBUYHBIX OYXTaJNTEpPCKUX TOKYMEHTOB, (hOpMalIbHOM IPOBEPKH JOKYMEHTOB, IPOBEPKH MO
CYIIECTBY, apr(pMETHIECKOI IIPOBEPKH

3HaHUe MOPs/IKAa COCTABICHHS PErHCTPOB OyXTaiTepCcKoro yyera

3HaHKe MopsiIKa MIPOBEICHNUS IPOBEPKU IPABWILHOCTH MTPOBEACHMUS MHBEHTAPHU3ALMH OpraHU3aliH H JOKYMEHTAIBLHOTO 0(hOPMIIEHHS ee
pe3yabTaToB

3HaHue MPaBUII U CPOKOB XPAHEHHS IEPBUYHOM OYXTalTepCKOW JOKYMEHTAIIUH

3HaHue yyeTa KacCOBBIX ONepaluii, IEHEeXKHbIX JOKYMEHTOB H IIEPEBOJIOB B IIYyTH

3HaHue 0COOCHHOCTEW y4yeTa KaCCOBBIX ONEpaluii B HHOCTPAHHOH BaJioTe

3HaHue MpaBUII 3aMIOJTHEHUS OTYETa Kacchpa B OyXraJlTepuro

YMeTb:

YMeHue ohopMIATh IeHEKHbIE U KACCOBBIE JOKYMEHTHI
YMeHue 3aroyHATh KaCCOBYIO KHUT'Y M OTUET Kaccupa
YMeHHe HCIPaBIATh OMNOKN B IEPBHYHBIX OYXT'aITEPCKUX JOKYMEHTaX

Baagerb:

Mertonamu BeieHHsI OyXTalTepcKoro yaera

3.1 3uarp

NOHSATHE NePBUYHOI OyXraiTepcKkoii J0KyMeHTALUH;

omnpefesieHNe NePBHYHBIX OyXraJaTePCKHX TOKYMEHTOB;

(opMBbI NEePBUYHBIX OYXIaJITepCKUX JOKYMEHTOB, COJepKAIIUX 00s13aTe/IbHbIe PEKBH3UTBI IEPBUYHOI0 Y4eTHOI0 JOKYMEHTA;
NMOPSAI0K NPOBeJeHHs MPOBEPKH NePBHYHBIX GyXTaJITepCKUX JOKYMEHTOB, ()OPMAJIbHOIl MTPOBEPKH T0KYMEHTOB, IPOBEPKH MO
cyliecTBYy, apuMeTH4eCKOoii NpoBepKH;

MOPSAI0K COCTABJIEHUS PETHCTPOB GyXrajTepcKoro y4era;

NpaBHJIa H CPOKH XPAHEHHUs NMepPBHYHOI OyXrajaTepcKoii JOKYMEeHTAHHN;

y4YeT KacCOBBIX ONepanuii, AeHe:KHbIX IOKYMEHTOB H NepeBOI0B B NyTH;

0CcO0EHHOCTH y4YeTa KacCOBBIX onepanuii B HHOCTPAHHOI BAaJIIOTe H ONePAIMii 0 BATIOTHBIM CUeTaM;

nopAa0K 0()OPMIEHHS AeHEKHBIX H KACCOBBIX JOKYMEHTOB, 320/ THEHAS KACCOBOW KHNUTH;

NpaBHJIa 3aM0JIHEHHS 0TYeTa Kaccupa B OyXrajirepuio;

HOPMATHBHBIE IPABOBBIE AKTHI, PEryJIUPYIOIIHe MOPSIOK NPOBEIeHNsT HHBEHTAPU3AUN AKTHBOB H 00513aTe/ILCTB;

OCHOBHbIE OHATHSI MHBEHTAPH3ALHH AKTHBOB;

XapaKTePHCTHKY 00bEeKTOB, MOIEKAINX HHBEHTAPU3ALNN;

npoiuecc NOAroOTOBKH K HHBEHTAPU3alMHU, MOPSI0K MOAr0TOBKH PerucTPOB AHAJNTHYECKOro y4eTa 1o 00beKTaM HHBeHTAPU3alHH;
npHeMbl (pU3HIECKOro MOICYeTa AKTHBOB;

3.2 Ymerh

NPUHUMATH NePBUYHBIE OyXraJTepcKue JOKyMeHTbl Ha OyMasKHOM HOCUTeJIe H (MJIM) B BH/i€ JIEKTPOHHOI0 IOKYMeHTa,
TOANMCAHHOI0 YJICKTPOHHOM MOANHNCHIO;

NPOBOMTH (pOPMATBbHYIO IPOBEPKY T0KYMEHTOB, IPOBEPKY O CYLIeCTBY, apH(PMETHYECKYIO IIPOBEPKY;

OPraHU30BbIBATH JOKYMEHT0000pPOT;

3aHOCHTB JAaHHBIE 10 CTPYNIIMPOBAHHBIM JOKYMEHTAM B PErHCTPbI 0yXTraJTepcKoro yyera;

nepeaaBaTh NepBUYHbIe OyXrajTepckue J0KYMEHTb] B TEKYLIUH OyXrajaTepcKkuii apxus;

HMCIPABJIATH OIIMOKHU B MEPBUYHBIX OyXIrajaTepCKuX J0KYMeEHTAaX;

NPOBOMTH Y4eT KacCOBBIX ONlepauuii, JeHe:KHbIX JOKYMEHTOB M IepeBo10B B IYTH;

YYHTBIBATh 0COOCHHOCTH y4YeTa KacCOBBIX ONepanuii B HHOCTPAHHOM BAaJII0OTe U ONepaltii 10 BAJIOTHBIM CYeTaM;
0OpMJIATH JeHEe:KHbIE H KACCOBbIE IOKYMEHTBI;

3aI0JIHATh KACCOBYI0 KHUTY H 0TYeT Kaccupa B OyXrajirepuio;

PYKOBOJCTBOBATHCSI HOPMATHBHBIMH IIPABOBBIMH AKTAMH, PEryJIMPYIOIMMHU NOPAIOK NPOBeJeHUs] HHBEHTAPH3allUH AKTHBOB;
TOTOBUTH PErMCTPhI AHAJMTHYECKOI'0 Y4eTa [0 MeCTaM XpPaHeHHUs] AKTHBOB U NepeJaBaTh UX JHIAM, 0TBETCTBEHHbIM 32
NMOATrOTOBUTEJbHBIN 3TAI, I/ 10A00Pa JOKYMEHTALMH, He00X0AMMOii 1151 IPOBeJeHUs] HHBEHTAPU3ALUH;

NPOBOANTL (PM3MYECKHI OACYET AKTHBOB;

COCTABJIATDH CJAUYMTETbHbIE BEJOMOCTH U YCTAHABJIMBATL COOTBETCTBHE JAHHBIX 0 (PAKTHYECKOM HAJTHYHUH CPEICTB JaAHHBIM
OyXraJTepckoro yuera;

3.3 Baaaernb

AOKYMEHTHMPOBAHHH X0351iCTBEHHBIX OllepalMii U BeleHHH OyXraJTepCcKoro y4era akTHBOB OPraHH3alMH;
BbINIOJIHEHUH KOHTPOJILHBIX NPOLEAYP H UX JOKYMEHTHUPOBAHUY;
noAroToBKe 0)opmMJieHHs 3aBepPLIAIINMX MATEPHAJIOB 110 Pe3yJIbTATAM BHYTPEHHEIr0 KOHTPOJIs.




