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1. MECTO IPAKTUKHA B CTPYKTYPE OBPA30BATEJBbHOM MPOT'PAMMBI

Huka (pazgen) OOIT: B2.B.01

2. TPEBOBAHUA K PE3YJIbTATAM ITPOXOKJIEHUSA IIPAKTUKHU

YK-2:CnocodeH ynpaBJisiTb IPOEKTOM HA BCeX ITANAX €ro KU3HEHHOT0 UK

IIK-1:Cnoco0eH NpoBOAUTH CAMOCTOSITeIbHbIE HCCIeI0BAHNS B COOTBETCTBHH ¢ pa3padoTaHHOIi MporpaMMoi

NK-2:Cnoco6eH BHINOJIHATH HpO(l)eCCP[OHaJ]l:HLIe 00SI3AHHOCTH 110 COCTABJIEHUIO MMPOrHo3a OCHOBHBIX COLMAJIbHO- 9KOHOMNYECKHUX
nokazareJiei 1eATeJIbHOCTH npeanpusaTus, oTpacjiu, peruoHa H 3JXOHOMHMKH B LIEJIOM

B pe3yJibTaTe NPOX0KIeHUS MPAKTHKU 00YYAIOLIHIICH TOJKEH:

3HaTh:

METO/IbI YIIPaBJICHHUS IPOSKTaMHU B 00JIaCTH HAIOTOOOJI0KEHHUS U HAJIOTOBOTO aIMUHUCTPUPOBAHMUSI, ATAIIBI )KU3HEHHOTO LIMKJIA IPOCKTa
(cootneceno ¢ naankaropom YK-2.1);

UCTOYHUKHU MH(POPMALIUH 110 BOIPOCAM HAIOTOO0I0KEHUS U HAJIOTOBOTO aIMUHUCTPUPOBAHUS JIJIsI TPOBEICHHS UCCIIEIOBAHNS HA OCHOBE
pa3paboTanHoii mporpaMmel (cooTHeceHO ¢ mHaukaTopom [1K-1.1);

OCHOBHBIE€ METO/Ibl U HH(OPMAIIMOHHBIE TEXHOJIOTUU MPOTHO3UPOBAHUS OCHOBHBIX COLIMAIbHO-)KOHOMUYECKUX MTOKa3aTeNe NesTeIbHOCTH
MPEATIPUSTHS, OTPACIH, PETHOHA WITH SKOHOMHKH B LIEJIOM B YaCTH HAIOTOOOIOKEHHUS U HATOTOBOTO aIMUHHCTPHPOBAHUS (COOTHECEHO C
nnankatopom [1K-2.1).

YMmerh:

IIPOBOAUTD IJIAHUPOBAHHE MPOEKTA B 00JIACTH HAJIOTO00JI0KEHHS ¥ HAJIOTOBOTO aIMHHUCTPUPOBAHMS, OIPEIEIISATE OCHOBHBIEC HAIIPaBICHUS
pabort (cooTHeceHO ¢ uHankaropom YK-2.2);

IIPOBOIUTH CAMOCTOSITEIFHOE UCCIEIOBaHNE [0 BOIPOCAM HAJIOTOOOI0KEHNUS U HATOTOBOTO aJMUHHUCTPHPOBAHMS, A TaK JKe
MHTEPIPETUPOBATH PE3YJIBTATHl HA OCHOBE pa3paboTaHHON MPOrpaMMebl (COOTHECEHO ¢ HHauKaTtopom I1K-1.2);

COCTaBIISITh IPOTHO3 OCHOBHBIX COLIMAILHO-OKOHOMUUYECKUX TOKa3aTellei AeATeIbHOCTH PEIIPHATH, OTPACIIH, PETHOHA HIA SKOHOMUKH B
LeJIOM B 4aCTu HaHOFOO6ﬂO)KeHI/I$I 1 HAJIOTOBOI'0 aAMUHUCTPUPOBAHHUS C UCIIOJIb30BAHUEM l/lH(i)OpMaLll/IOHH])IX TEXHOJIOT UK (COOTHeCCHO C
naauKaTopom [1K-2.2).

Baagern:

HaBBIKAMH OTHCAHUS U OLIEHKH Y (PEKTHBHOCTH NPOEKTa B 00IACTH HAIOTOOOJIOKEHHUS U HAIOTOBOTO aIMUHHCTPHPOBAHNUS (COOTHECEHO C
nnaukatopom YK-2.3);

HaBBIKAMU IIPEJICTABICHUS PE3YJIbTATOB POBEAEHHOIO CAMOCTOSITEILHOTO UCCIIEIOBAHUS 110 BOIIPOCAM HAJOr000JIOKEHHS U HAIOTOBOT'O
aJIMUHICTPUPOBAHMS B COOTBETCTBUH C pa3pabOTaHHOM MporpamMmoii (cootHeceHo ¢ uHaukaropom I1K-1.3);

HaBBIKAMH aHAJIN3a U MHTEPIIPETALUH MTOJIyYeHHBIX Pe3yIbTaTOB IIPOrHO3HBIX 3HAYEHHH OCHOBHBIX COLIMAJILHO-OKOHOMUYECKUX TI0Ka3aTelNe
JEATeNbHOCTH NPEANPHUSTHS, OTPACIIH, PETHOHA HIIM SKOHOMHKH B LIEJIOM B YaCTH HAIOTOOOJIOKEHUS M HAJIOTOBOTO aAMUHUCTPUPOBAHUS
(coorHeceHo ¢ unaukaropom I1K-2.3).

3. IPAKTHKA

Bupa npakTuku:

HpOI/ISBO,I[CTBeHHaSI

Dopma NPAKTHKH:

Z[I/ICerTHO 10 nepuoaM NpOBEACHUSA IIPAKTUK. HpaKTI/IKa IIPpOBOAUTCS B (1)opMe HpaKTI/I‘IeCKOﬁ IOATrOTOBKH.

Tun npakTukn:

[IpenauruiomMHas npakTHKa

®opmMa OTYETHOCTH 10 MPAKTHKE:

Z[HCBHI/IK O IPOXOXKACHHUH IIPAKTUKH, OTYCT O HPOXOKACHUU IMTPAKTUKHU

4. CTPYKTYPA U COAEP)KAHUE TPAKTUKHA

Kon HaumenoBanue pa3esioB U TeM /BU/I 3aHATHS/ Cemectp / | YacoB | Kommneren- | Jlureparypa
|_3aHATHS Kvpe 1IMH

Paznen 1. [loaroroBuTeIbHBIMH 3Tl




1.1 BBoanas nexuus. 4 [K-1 JI1.1J12.3
Lenb 1 3aJa4u TPOU3BOJCTBEHHON MPAKTUKH (TMIPEITUIIOMHON
npakTukn). @opma npoBeneHns MPOU3BOACTBEHHON NPaKTHKU
(npenmumioMHOM mpakTHkn). ConeprkaHue NPOU3BOICTBEHHON MPAKTHKU
(npeaaumIOMHOM npakTHKH). POPMBI KOHTPOJIS TPOU3BOJICTBEHHON
MPAKTHKY (IPEAAUIUIOMHOM MpakTHKK). [[TaHupyemble pe3yabTaThl
MPOXOXKICHUS IPON3BOJACTBEHHON MPAKTUKH (TIPEATUIIOMHON
OpakTHKU). DOPMBI OTYETHOCTH IO MPAKTHKE ¥ TPEOOBAHUS K HX
odopmnenuto. Bei6op HHANBUIYANIEHOTO 331aHH. 3a0oIHEHIEe
THUTYJIEHOTO JINCTA | pa3jena "IlepedeHs BUIOB pabOT, CBA3aHHEIX C
Oymymieii mpodecCHOHANBHOH e TeIbHOCTHIO" THEBHIKA IIPAKTUKU
cpencrBamu nakera Microsoft Office. /Jlex/
Pa3znen 2. OcHOBHOI 3Tan
2.1 C60p MaTepuaoB I/l BHIIOJIHEHUS MHANBUYJILHOTO 3aJaHus. Pabota ¢ 428 IK-1 IIK-2 JI1.1 J11.2 JI1.3
6azoit naHHbIX deepanbHON HATOTOBOM CIy)O0bl Www.nalog.ru uiu YK-2 JI1.4 JI1.5J12.1
Nudopmarmonnoro arentcrsa Uurepdaxc «CITAPK» J12.2J12.3 J12.4
www.spark-interfax.ru, ”HGOPMAITMOHHBIME CIIPABOYHBIMH CUCTEMaMH JI2.5 J12.6 J12.7
"Koncynpsrant [Tmoc" unu "T'apant”. CucremaTtusanus, o0paboTka, J12.8 J12.9
aHallu3 ¥ HHTEePIpETUpOBaHue HH(OpMAIMU, CoIepIKalleics B JI2.10 JI2.11
OT4ETHOCTH cpeacTBamu nakera Microsoft Office. [Toctpoenue nmporsosa 21032
OCHOBHBIX COIIMAJIBHO- JKOHOMUYECKHX MTOKa3aTelei NeaTeNbHOCTH
MPEANPUSTHS, OTPACIH, PETHOHA WM YKOHOMHKH B LIEJIOM B YaCTH
HaJOTO0OOJI0XKEHUS ¥ HAOTOBOTO aJMHHUCTPHPOBAHHS CPEACTBAMU
naketa Microsoft Office mo Teme WHAMBUAYATBLHOTO 3a/IaHKs. AHAIHU3 U
MHTEPIpETaIHs OJyYSHHBIX pe3yIbTaToB. GOPMYJIHPOBKA U ONIUCAHUE
MPOEKTa B 00JIaCTH HAJIOTOOOI0KEHHUS X HATTIOTOBOTO
aJIMUHUCTPUPOBAHUS ¢ UCIONIb30BaHUeM Microsoft Project. /Cp/
Pa3nen 3. 3ak/0uuTeIbHBI 3TAN
3.1 IToaroroBka (opM OTUETHOCTH O NPOXOXKACHUU IIPAKTUKHY. 108 MK-1 IIK-2 JI1.1 J11.2 JI1.3
3anosHeHNE THEBHUKA IPAKTUKHU cpencTBaMu makera Microsoft Office. JI1.4 JI11.5J12.1
OdopmiieHre oT4eTa 0 MPOXOXKICHUH NMPAKTHKH CPEACTBAMH MaKeTa J2.2J12.3 J12.4
Microsoft Office B coorBercTBuM ¢ TpeboBanusmu. /Cp/ J12.5J12.6 J12.7
J12.8 J12.9
JI2.10 J12.11
2132
32 /3auéTCOL/ 0 IK-1 IIK-2 (JI1.1 J11.2 JI1.3
YK-2 JI1.4 J11.5J12.1
J12.2J12.3 J12.4
J12.5J12.6 J12.7
J12.8 J12.9
JI2.10 J12.11
2132

5. ®OHJ OIEHOYHBIX CPEJICTB

@oH OIIEHOYHBIX CPECTB IS IPOBEACHHS IIPOMEKYTOUHON aTTECTallH 00yJaIOIUXCs MO paKTHKe IpercTaBieH B [Ipunoxennn 1 x
IporpaMMe MpPaKTHKH.

6. YYHEBHO-METOANYECKOE H THOOPMAIIMOHHOE OBECIIEYHEHWE NPAKTUKHA

6.1. YueOHast quTeparypa

6.1.1. OcHoBHas JuTEpaTypa

ABTOpBI, COCTaBUTEIH |

3arnaBue

W3znarenbcTBO, TOI

Komanu-Bo




ABTODBI, COCTaBUTENHU 3arnaBue W3narenscTBO, TOI Konuu-Bo

JI1.1 |Xopes A. 1., MeTonbl Hay9HBIX UCCIICIOBAHUI B DKOHOMUKE: Boponex: Boponexckuii https://biblioclub.ru/inde
OBynnnnkosa T. I/I., yqe6Hoe rnocobue FOCYIIapCTBCHHLIfI X.php?
,HMI/ITpI/IeBa JL. H., YHHUBEPCUTET MHKEHEPHBIX page:book&ld:255952
Pesnmkosa E. A. TexHonorui. 2013 HEOTPaHWYEHHBIN TOCTYTI

’ JUISL 3aPETHCTPUPOBAHHBIX
HoJb30BaTeNeH

JI1.2 |CamoBuukoBa, H. A. [Iporuo3upoBaHue B HAJIOTOOOIOKEHUH: Y4eOHOE Mocksa: EBpazuiickuii http://www.iprbookshop.r

nocobue OTKpBITHIN uHCTUTYT, 2009 u/11084.html

HCOFpaHPI‘-IeHHLIfI J0CTyIl
JJIA 3apETUCTPUPOBAHHBIX

10JIb30BaTENEN
JI1.3 |3emisikoBa, A. B. Hanorosoe anmMuuucTpupoBanue: ydednoe nocooue |Kpacuomap, Caparos: http://www.iprbookshop.r
JUTSL O0YYAIOIIUXCS TI0 HAMIPABJICHHIO MOTOTOBKH FOXHBIN MHCTUTYT u/78037.html
MarucTpaTypbl «IKOHOMHKa» MeHemKkMenTa, Aif ITi Dp HEOTPaHMYEHHBIN JOCTYII
Meua, 2018 IUTSL 3aPETHCTPUPOBAHHBIX
10JIb30BaTENEN
J1.4 |Cyneiimanos, M. [1., Moo6wmmu3anus 1 3 QeKTHBHOE NCTIOIb30BAHIE Mocksa: KpeatnBnas http://www.iprbookshop.r
Kammn, B. A. HaJIOroBOro noreHnuana Poccuiickoit deneparum: sKOHOMHKa, 2019 u/88547 .html
MOHOTpadust HEOTPaHMYEHHBIN JOCTYII
IUTSL 3aPETHCTPUPOBAHHBIX
10JIb30BaTENEN
JI1.5 |Ilomonoga, H. A. CoBpeMeHHbIE TEHIEHIIUY B Pa3BUTHH HajloroBoro  |Mocksa: Hayurbrii http://www.iprbookshop.r
KOHTPOJISI: MOHOTpaQHsI KOHCYJIbTaHT, 2019 1u/104980.html

HEOrpaHUYEHHBII JOCTYI
JUIS 3apETHCTPUPOBAHHBIX

10JIb30BaTeNEH
6.1.2. JlonosiHuTEILHAS JTUTEpPaTypa
ABTOPBI, COCTaBUTENHU 3arnaBue W3narenscTBO, TOI Konuu-Bo
JI2.1 |I'my6oxosa, H. IO. HanoroBoe mianupoBanue: yue6Hoe nmocobue Mocksa: EBpazuiickuii http://www.iprbookshop.r
OTKPBITHINA HHCTHTYT, 2011 u/10795.html

HEOTPaHWIECHHBIN JOCTYTI
JUTSL 3aPETHCTPHPOBAHHBIX

I10JIb30BaTeNei
JI2.2 |Apremenko, 1. A., Hanorosoe anmunuctpuposanue. Teopus, mexanusm, [KpacHomap: FOxHbI# http://www.iprbookshop.r
XameBa, 3. M., peruoHajbHas MPaKTUKa HHCTUTYT MEHEDKMEHTA, u/15415.html
[Topoino, E. B. 2007 HEOTPaHWYEHHBIN 10CTyII
UTSL 3aPETHCTPUPOBAHHBIX
I10JIb30BaTeNel
JI2.3 |Hycparymmun, U. B. Mertonsl uccienoBaHui B 3KOHOMHEKE: ydeOHOe VYa: bamrkupckuit http://www.iprbookshop.r
nocobune HHCTUTYT COLMAJIBHBIX u/66758.html
Texnonoruit (pumuan) OYII | HeorpaHHICHHBI TOCTYII
BO «ATuCO», 2015 JULA 3aperUCTPUPOBAHHBIX
HoJIb30BaTeNeH
2.4 Vuer u craTuctuka ,2003 http://www.iprbookshop.r

1u/61925.html
HEOTPaHWYCHHBIN TOCTYI
JUTSL 3aPETHCTPUPOBAHHBIX
MOJIb30BaTeIeH

2.5 DUHAHCOBBIC MCCIICIOBAHMUS , 2000 http://www.iprbookshop.r
1/62035.html
HEOrpaHHYCHHBIH JOCTYII
UIS 3aPETHCTPUPOBAHHBIX

OJIb30BaTENCH
JI2.6 |Hapexmuna, C. 1. HaoroBeie pac4eTsl B cucTeMe MPUHATHS U HoBocubupck: http://www.iprbookshop.r
000CHOBaHWSI OM3HEC-PEIICHUN: TPAKTUKYM Hogocubupckuii u/87137.html
roCy1apCTBEHHBbIi HEOTPaHWYCHHBIN TOCTYI

YHUBEPCHUTET SKOHOMUKH U | A1 3apErHCTPUPOBAHHBIX
ynpasnernus «HHX», 2018 T0/Ib30BATCIICH




ABTOpBI, COCTaBUTEIHN 3arnaBue H3parenbCcTBO, TOI Konuu-Bo
JI2.7 |Apynuna A.T., Canuna |Hanoru u Hajnorosoe agMMHUCTpHpOBaHue B cucteMe |MockBa, bepaun: J{upekr- | https://biblioclub.ru/inde
JI. B., Comromosa C. K., |sxoHoMuueckoit 6e30macHOCTH: yaeOHOe oco0me Menua, 2019 x.php?
Kacarkuna I'. M., page=book&id=500836
3manoBckas O. B., HEOIpaHUYEHHBII JOCTYI
Spynuna A. I'., Canuna JUIS1 3apEerMCTPUPOBAHHBIX
JI. B. HoJb30BaTeNeH
2.8 Kypnan Hasoropast monuTHKa U IpaKkTUKa , 1
2.9 Kypuan Hamorn , 1
JI2.10 |Bacrouxona, T. C., VYnpasieHue NpoeKTaMu ¢ HCHOJIb30BaHUEM Mocksa, Capatos: http://www.iprbookshop.r
Hepxo, M. A, Microsoft Project: yue6noe mocobue HHTepHeT-Y HUBEPCUTET u/89480.html
WBanyesa, H. A., HHbopMaHOHHBIX HEOTPaHWYEHHBIN 10CTyII
ITyxnauesa, T. I1. Texnomoruit (MHTYUT), JUIS 3aPETHCTPUPOBAHHBIX
At ITu Ap Menua, 2020 nosb30BaTEINeH
JI2.11 |Boponuenko, T. B. CpaBHHTEbHBIN aHAIN3 U OLIGHKA HAJOTrOBBIX cucTeM|MockBa: Poccuiickas http://www.iprbookshop.r
Poccun u 3apy0exHbIX CTpaH: MOHOTpadus TaMO>KEHHAs aKaieMus, u/105694 .html
2020 HEOrpaHHYEHHBIH TOCTYII
JUIS 3aPETHCTPUPOBAHHBIX
HOJIb30BaTEICH
6.2 Pecypcenl cetn « AHTEpHET»
D1 |ba3za manneix Madopmannonnoro arenrcrsa Murepdakc "CITAPK" — www.spark-interfax.ru
32 |ba3a manubix denepanbHOR HAJIOrOBOU CIy)KObI — Www.nalog.ru

6.3. UndopmanuoHHbIe TEXHOJIOTHH:

6.3.1. Ilepevyens MporpaMMHOro obecrne4eHust

Microsoft Office

Microsoft Project

6.3.2. IlepeyeHb HH(POPMALUOHHBIX CIIPABOYHBIX CHCTEM

Wndopmarmonnas cnpaBouHas cucreMa "Koncynbsrant ITmtoc”

Wndopmarmonnas copaBouHast cucteMa "[apant”

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE ITPAKTUKH

MaTepI/IaJILHO-TeXHI/I‘IECKOG obecneucHIe MPAKTHUKH TOJKHO OBITh JAO0CTAaTOYHBIM 1A JOCTHXKCHUA eyen IMMPAKTUKHU U JOJIKHO
COOTBETCTBOBATH )J,GﬁCTBy}OlU,HM CaHUTAPHBIM U MMPOTHUBOIIOXKAPHBIM HOpMaM, a TaKXe TpCGOBaHI/IﬂM TEXHHUKHU 0€30MacHOCTH npu
MIPOBCACHUN y‘-Ie6HI>IX 1 HAYYHO-ITPOU3BOACTBCHHBIX pa60T.

CryzaeHtam foykHA OBITH 00ecIeyeHa BO3MOXKHOCTD IOCTYIA K MHGOPMaIUU, HEOOXOJUMOMN I BHIIOJIHEHUS 3aaHUs 110 IPAKTUKE U
HaMUCAHUIO OTYETA.

OpraHuzanuy, y4pexxJJeHus 1 MPeIIpHUsIThs, a TAKOKE M0Apa3/IeieHus] Y HUBEPCUTETa, SBIAIONINecs 0a3aMy IPAKTUKU JOJDKHBI 00eCIeUnTh
pabodee MecTO CTyieHTa 000PYAOBaHHEM B 00bEMaX, HOCTATOYHBIX ISl JOCTHKEHHS 1IeIe MPaKTHKH.

8. METOAUYECKHUE YKA3ZAHUSA JJISA OBYYAIOIIIUXCA

OTueT 0 MPOXOXKACHUH NMPAKTUKU. OTUET O NMPaKTHKE COCTABIISETCS HHANBUAYAIBHO KXK/IbIM 00YYaIOIIUMCS U JOJDKEH OTPaXaTh
BBINTOJTHEHUE HHANBUYIEHOTO 3a1aHMS.

OTueT 0 MPOXOXKIACHUH NPAKTUKU CTPYKTYPHO J0JKHA BKIIIOYATh:

[ TUTYJBHBIN JIHCT;

L copepxkanue;

] BBeaenue (1-2 cTpaHuIbl);

] OCHOBHY1O 4acTh (He MeHee 15 cTpaHun);

[) 3akmrouenue (1-2 crpaHuisl);

U] mepe4eHb COKpalleHuil 1 0003HauYeHH (IIpY HATUYHN);

[} CIMCOK MCIOJIb30BaHHBIX HCTOYHHKOB;

) npuinoxeHus (IIpy HATUYUH).

THUTYIBHBIN JUCT SBISETCS IIEPBOH CTPAHHULIEH U CITY>)KUT HCTOYHHUKOM HH()OPMaLH, HEOOXOAUMOH U1l 00pabOTKM 1 OMCKa paboTHI B
UH()OPMAIIIOHHOH cpeie.

B copepxaHuy ocie0BaTeNbHO IEPEUYNCISIIOTCS BBEACHHE, HOMEpa U 3ar0JIOBKH Pa3zeioB, OAPa3eIIoB, 3aKII0UeHIe, 0003HAUCHHS 1
COKpaIllEHHs, CIIUCOK UCIOJIb30BAaHHBIX HCTOYHUKOB, MPHIIOKEHHUS, YKA3bIBAIOTCSI COOTBETCTBYHOIUE CTPAHHIIBL.

Bo BexeHHHn onpenensroTces Uelb U 3a1aul MPAKTHKH.

B 0CHOBHOI1 TEKCTOBOI 4acTH OTYETA PACKPHIBACTCS XapaKTEPUCTUKA OOBEKTa MPAKTUKU M COJEPKAHUE UHANBUAYAILHOTO 33/1aHUS B
COOTBETCTBHH C TIOCTaBJICHHOH LeJIbIO 1 3anadyamMu. OCHOBHAs TEKCTOBAs YacTh OTYETa, KaK MPABHJIIO, COCTOMT U3 IBYX-TPEX Pa3IesioB.
ITpu HanMcaHUM 3aKII0YEHHS OCHOBHAS LI€JIb COCTOUT B TOM, YTOOBI HA OCHOBE KPAaTKOr0 000OIIEHUS N3I0KEHHOTO MaTepuaa o




BCEM pas3JiesiaM OTYETOB, PACKPHITH OCHOBHBIC BBIBOIBI, PEKOMEHIALNH H MIPEIOKEHHS, IOTyUYSHHBIC B PE3YJIbTATE IPOXOKACHHS TPAKTHKH.
3aKIIIOUEHUE JOJDKHO ObITh KPATKUM U OOCTOSTENbHBIM.

Ilepeyens cokpaiiennii u 0003Ha4YeHUi. BKitovaeT crienuanbHble COKPAICHHS CJIOB U CIIOBOCOYETAaHUN, 0003HAUCHHS eANHULL (PU3NYECKUX
BEJIMYMH U JIpyTUe CIIelHaIbHble CHMBOJIBL.

CHHCOK UCIIOIb30BaHHBIX HCTOYHHKOB COJEPIKHUT IePEeUeHb BCEX HCTOYHUKOB, KOTOPBIE IIPUBJICKAIICEH IPH HAIIMCAaHWH oT4eTa (He MeHee 10
HCTOYHMKOB). B CIIMCOK MCIONB30BaHHBIX HCTOUHUKOB 0053aTENbHO BKIIIOYAIOTCS paOOThL, HA KOTOPBIE CAENaHbl CCHUIKYU 110 TEKCTY OTUETA.
Hywmepanus ucTOYHUKOB a€Tcs B anaBUTHOM TIOPSIKE, apaOCKUMU Iiudpamu ¢ TOUKOi U ¢ ab3amHoro orcryna (1,25 cm). CBenenus 06
HCTOYHMKAX, BKIIFOUEHHBIX B CIIUCOK, IPUBOAATCA B COOTBETCTBUM C UX OUONIMOrpahuuecKUM OIMUCAaHUEM.

[putoxkeHus BKIIOYAIOT TaOIHIBl; Tpad MKy, JUarPaMMBbl, CXeMbI M HHBIE WILTIOCTPALIUH, HE BOILEIIINE B OCHOBHOM TEKCT OTYETA.
@DopMUPOBaHUE OTUETA O IPOXOKACHUU NIPAKTUKK OCYLIECTBIsIETCA cpeacTBamMu nakera Microsoft Office.

TpeboBanus k opopmieHnIo oTyeta. CTPaHUIIBI TEKCTA OTUETA O MPOXOKIACHUHU MPAKTUKH JIOJDKHBI COOTBETCTBOBATH hopmary A4 (210 x 297
MM). OTYeT T0JIKEH OBITh BBIITOJHEH NEYaTHBIM CIIOCOO0M (4epHO-Oelblii BapuaHT) Ha OJTHOM cTOpOHE JiucTa Oenoit Oymaru gopmara A4
4epes3 NOoJITOpa HHTEePBaa.

IBet mpudTa 10IKEeH OBITh YEPHBIM, pa3Mep mpudTta — He MeHee 14 nrt, tun mpudrta — Times New Roman. ITomyxupHsiif mpugr
MIPUMEHSIOT TOJIBKO JIJISL 3aTOJIOBKOB Pa3ZIeoB M ITOIPa3ZeiioB, 3ar0JOBKOB CTPYKTYPHBIX 3JIEMEHTOB. Mcop30BaHNe KypcuBa He
JIOIyCKaeTcs.

TekcT oTyeTa meyaraercsi ¢ COONIOCHUEM CIEIYIOIIIX pa3MepoB moeit: geBoe— 30 MM; mpaBoe — 15 MM; BepxHee 1 HIkHee — 20 MM.
AG3alHbIi OTCTYN I0JDKEH OBITH OAMHAKOBBIM 10 BCEMY TEKCTY OTYeTa M cocTaBisieT 1,25 cM.

KavecTBo HareyaTaHHOTO TeKCTa U 0pOPMIICHHUS MILTIOCTPAIH, TaOJHII, TOJDKHO yIOBIETBOPSATH TPEOOBAHHIO X YETKOTO
BOCIIPOU3BEICHHUS.

CtpaHuIpl oT4YeTa ClIeyeT HyMepoBaTh apaOCKIUMHU IU(paMu, COOTI01asi CKBO3HYIO HYMEpAIHIO 110 Beeil paboTe, BKIF0Yast HPHIIOKEHHS.
Homep cTpaHuIib! IPOCTABISETCS B LIGHTPE HIXKHEH 4acTH cTpaHUIb! O0e3 Touky. Ha TUTYNBHOM JMCTE M COAEpKAHUM HOMEP CTPAHULIBI He
CTaBUTCS, HO OHH BXOJIT B o01Iee KommdecTBo. [IepBoii mpoHyMepoBaHHOM CTpaHULEel OyAeT CTpaHuUIla, Ha KOTOPOH pa3MeIaeTcs pa3aes
«BBEJIEHUE.

JIMCTBI 0OTYETa MOXKHO OpOIIIOPOBATH B TBEPIBIA MEPEIUIET, PYKUHAMH (ITACTHKOBBIMU M METAJUTMYECKHMHU) HIIH B CKOPOCIIUBATEND (Ha
YCMOTpEHHE 00YyYaroIIerocs).

Just oGnerdenus paboThl, CBA3aHHOM ¢ 0OPMIEHUEM TEKCTa OTUETa, 0053aTEIbHO HEOOX0AUMO NIPUMEHATH (haiin mabiaoHa «Report.dotx».
OdopmiieHne Bcex 2IEMEHTOB TEKCTA OTYETa OCYIIECTBIISIETCS ¢ IPUMEHEHHEM CTHIIEH, CO3aHHbIX B IIa0JI0HE.

TexcT oTuera JomKeH ObITh Pa3ei€H Ha pa3Jielibl, KOTOPbIE BKIIOUAIOT B ce0s nmoapasaensl. Kaxblil pasnen oTyera HAUMHAETCS ¢ HOBOI
CTPaHHIBL.

Pa3znenbl OKHBL UIMETh IOPSAAKOBYIO HyMEpallUIo B IPe/ieslaX BCEro TEKCTa 0T4eTa, 0003HaYeHHY0 apaOckoi nudpoil 6e3 TOUKH.
HaunmeHnoBanue pa3zgena nevaTaeTcs: IPONUCHBIMU OyKBaMH U BEIPABHUBACTCS TI0 LIEHTPY.

Homep noapaszena BKIOUaeT HOMEP pa3zena U NOPsAAKOBbIM HoMep HoApasena, pa3AeieHHble TOUKOi. B koHIle HoMepa noapasziena Touka
HE CTaBUTCS.

HaumenoBanue nozpaserna 3anuchiBalOT CTPOYHBIMU OyKBaMH (KpoMe NepBOH MPONUCHOI) U BBIPABHUBAETCS 110 LIEHTPY.

3aros0BKH pa3esioB (3aroJIOBKH MEPBOTO YPOBHS) BBIACISIOTCS C IPUMEHEHHUEM CTHIIS «3arojoBokK 1». JlaHHBIH CTHIIL 0OecrieuHBaeT:
BBIJICJICHUE TEKCTa 3aroyioBka >KupHbIM mprudroM Times New Roman pazmepom 14 nt nponucHbiMu OykBamu (OyKBaMH B BEpXHEM
perucTpe); BBIpaBHUBAHKE 3ar0JI0BKa [0 LEHTPY JIMCTA; 3allpeT MEPEHOCOB B 3ar0JIOBKE; aBTOMATHUECKYIO HyMEPALUIO 3ar0JIOBKA pa3/iela;
HEOOXO0AUMOE PACCTOSHUE MEX]y 3ar0JI0BKOM pa3Jiella U 3aroj0BKOM IoJpa3/iella WK TeKCTa; aBTOMAaTUYECKUI 1epeXo/] Ha HOBYIO
CTpaHHUILy.

st ohopmiteHMsI 3ar0JI0BKOB MOIPA3JIENIOB IPUMEHSIOT CTHIIH «3arojIoBOK 2», «3arojoBoK 2 (HEHYMEPOBAHHBIN )».

B oruere normyckaeTcs TOJIBKO JBYXYPOBHEBAsI CHCTEMa 3aroj0OBKOB Pa3eiioB U IMOIPA3AENIOB, IPH ITOM KOJIHIECTBO MOJPA3/IENIOB HE
JIOJKHO IPEBBIIIAT YEThIPEX.

HamMeHOBaHIS CTPYKTYPHBIX 91eMeHToB paboTsl ««BBEJIEHUEy, «3AKJIIOUYEHUEY, « TEPEYEHb COKPAILIEHWHM 1
OBO3HAUYEHUI», «CTIMCOK UCTTOJIh30BAHHBIX MCTOUYHUKOB) 0hopMIsIOTCs C IPUMEHEHHEM CTHJIS «3arojioBok 1
(HeHyMepOBaHHBIH)», KOTOPBIH MMO3BOJISET: YOPaTh HyMEpalUIO TAaHHBIX Pa3AeiioB; BhIIEICHHE TEKCTa 3arojoBKa )XUPHEIM mpudroM Times
New Roman pasmepom 14 it nponucHsiMu OykBamu (OyKBaMH B BEpXHEM PETHCTPE); BhIPaBHUBAHUE 3ar0JIOBKA 110 LIEHTPY JIUCTA; 3alpeT
MIEPEHOCOB B 3ar0JI0BKe; HEOOXOIMMOE PACCTOSTHIE MEXKY 3ar0JIOBKOM pa3jielia ¥ 3aroJIOBKOM IO/Ipa3/iesia MM TEeKCTa; aBTOMAaTHYECKUI
IepPeXo/l Ha HOBYIO CTPAHMILY; KOPPEKTHOE UX OTOOPaXKEHUE B COJICPIKAaHUU OTUETA.

OCHOBHO# TeKCT oT4eTa 0opMIIseTCst ¢ TOMOIIBIO cTHISA « TekeT paboTb». [IpruMeHeHe TaHHOTO CTHIISL TIO3BOJISIET COOMIONATh TPEOOBAHUS
K 0()OPMJIEHHIO OCHOBHOTO TeKCTa paboThl, a UMeHHO: mpu¢T: Times New Roman, kernb 14 nT; BbIpaBHUBaHUE OCHOBHOTO TEKCTA: 10
mupuHe; a03aIHBINA OTCTYH MEPBOM CTPOKU: 1,25 cM; MEXIyCTpOUHBIA HHTEpBaI: 1,5 CTPOKH; 3ampeT BUCSYUX CTPOK.

B tekcre oTuera He gomycKaeTcs:

[] cokpamieHue cJI0B, KPOMe CIIOBOCOUYETAHUIL: T.€. — TO €CTh; U T.II. — K TOMY ITOJJOOHOE; U T.JI. — U TaK Jiayee; u 1p. — u apyrue. UckimoueHnem
SIBJIAIOTCS YCTOHUYMBEIE a00peBUaTyphl, BHIHOCHMBIE B [IepeUeHb 0003HAUEeHUH U COKPAILCHHUI;

[ cokpallieHre 0003HaueHUH eAUHUI] BeIUYUH O3 HU(PPOBBIX 3HAUCHUIL;

[ mpuMeHeHue 0e3 YHCIOBBIX 3HAYeHHI MaTeMaTHIEeCKUX 3HAKOB (HampuMep, >, =, %, Ne u ap.).

UYucioBble 3HaYEHUsI BEJIMUUH ¢ 0003HAUCHUEM €IUHUL u3Mepenus (pyO0., IIT., U T.I1.) 3aIKUCHIBAIOTCS LudpaMu, a uicia 0e3 eJUHULl —
cnoBamu. Hampumep, «... 00bem npoaax He npebimaet 5000 py6.», «... 0o0ciieioBaHHE IPOBOAMIOCH IO MSATH MPEATPHITUHIM.

Ecnu npuBoauTcs 1uana3oH 3Ha4€HU YMCIO0BOM BEIUYUHBL, TO AUHHILY U3MEPEHHS IIUUIYT TOJIBKO IOCIE HOCIEIHEr0 3HaUEeHHUS.
Hampumep, «ot 1 1o 5 Mmm», «1oBepuTensHbIil nHTEPBa OT 60 10 95%».

OTuet nomKeH ObITh CHAaOXEH pacueTHBIMU CXeMaMH, IpadukaMu 1 TabnuLamMu, WUTIOCTPUPYIOIIMME pacyeT. [Ipyu BhINONHEHUH
TPYNOEMKHX, MHOTOKPATHO HOBTOPSIOIINXCSI PACUETOB PEKOMEHIYETCSI H3JI0’KUTh OCHOBHBIE ITPEATIOCHUIKH pacyeTa U pacueTHbIEe GOpMyIIBI,
MIPUBECTH OJIMH IPUMEP pacyeTa, a pe3yJIbTaThl BEIYUCICHUH IOMECTHTh B TAOIUIIAX.

Pacuets! pousBoaaTcs B pyOJIsiX WM KOHBEpTUpYeMoit Bastote (noutapel CIIIA, eBpo u T.1.).




Tak xe 3amperiaeTcs 3aBeplLIaTh CTPOKY YHCIOBBIM 3HAYEHHEM H MaTeMAaTHYeCKUMU 3HaKaMH. [l yCTpaHEeHUs JaHHBIX HE0YETOB,
pPEKOMEHyeTCsl IPUMEHEHUE pa3pbiBa cTpokH «Shift — Enter».

Crnenyer otnuuath neduc u tupe. Jeduc — HeOykBeHHBINH opdorpaduyeckuil 3HaK pyCCKOH U MHOTHX JAPYTHX MHCbMEHHOCTEH, KOTOPBIH
pasnernser 4acTu ciIoBa:

(] AenuT CIIOBO Ha CJIOTH IPH MEPEHOCE HAa HOBYIO CTPOKY, & TAKXKE ACIUT YaCTH COCTABHBIX CIIOB, HAIIPUMED, KUPIIMIHO-KPACHBIH,
mkad-Kyne, pKo->KeNThIiH, Kap-NMTHLa, oro-3amnaji, Pocros-Ha-J{oHy;

] yepe3 neduc MUIIYTCs COKpaIIeHus 0-Bo (00IIeCTBO), A-p (AOKTOP) H T.A.;

] meduc UCHONB3yeTCs Al MPUCOSTUHEHUST HEKOTOPBIX MPUCTABOK WITH YaCTHII K CIIOBY: [TO-aHTJIHHACKH;

(] yepe3 neduc MUIIYTCS YaCTUIBI -TO, -THO0, -HUOYIb.

B oCTaNbHBIX CIy4asx IpHUMEHseTcs Tupe «—». [loctaButh 3HaK Tupe B MS Word mpocro. [{nst atoro Heooxoanmo Haxatpb «Ctrl» u
yIepKUBast €ro Ha JOTOJHUTEIBHON KIIAaBHATYPe HaXKaTh «MUHYCY.

B TexcTe oTueTa MOryT OBITH IPUBEACHBI IIepednciieHns (Cucky). [lepen KaxIbIM 3JIEMEHTOM IepeYrCcIeH s cleayeT CTaBuTh Tupe. Ilpu
HEOOXOJUMOCTH CCBUTKH B TEKCTE OTYETA Ha OJMH U3 DJIEMEHTOB IEPEUNCIICHUS] BMECTO THPE CTaBST CTPOYHBIE OYKBBI PYCCKOTO ayihaBUTa CO
ckoOKoii, HaurHas ¢ OykBbI "a" (3a UCKIOYeHHEM OYKB €, 3, i, 0, Y, b, bl, b). [I[pOCTbIE IEPEUUCICHUS OTACIAIOTCS 3aMATON, CIIOKHBIC —
TOYKOM C 3arsATOH.

Ipy HANMMYUK KOHKPETHOTO YHCIIA TIEPEUHCIICHUI TOMYCKASTCsl epe KaXIbIM 3JIEMEHTOM IIePEYHCIICHHS CTABUTh apadckue mudpsl, mocie
KOTOPBIX CTABHTCS CKOOKA.

IepeunciaeHus MPUBOAATCS ¢ a03aIHOTO OTCTYIIA B CTOJOHK. [lepednciieH s puBoOAsATCs ¢ ab3alHOro OTCTymna B cToiouk. Ilocne
MIPETIOKEHNS, KOTOPOE MPOIOKACTCS IEPEUHCICHHEM CTaBUTCS IBOSTOUHE, KAXKIBIH ITyHKT CIIMCKA HAUMHAETCS CO CTPOYHON OYKBEL, B
KOHIE€ MMYHKTOB CTaBUTCA 3aIridTas, a HOCJ'IG[[HPIFI IIYHKT CITMCKa 3aKaHYNBACTCA TOYKOM.

K wutiocTpanysiM OTHOCSATCS PUCYHKH, cXeMbl, hotorpaduu, rpaduKi, HOMOTpaMMBIL, THarpaMMBbl, Bce BUABI YepTeskeid. OHM pa3MenatoTcs
IocCJie HepBOi/'I CCBUIKM Ha HUX B TEKCTC OTYETA U Ha3bIBAIOTCSA PUCYHKaMHU.

WitrocTpanunu ciieiyer pacnoiaraTb HEOCPEACTBEHHO ITOCIIe TEKCTa, I/I€ OHW YIOMHHAIOTCS BIIEPBBIE, MITH Ha ClIeAyIoIIel cTpanulie (1o
BO3MOXKHOCTH OJIMKE K COOTBETCTBYIOLIMM YacCTsIM TEKCTa OTYETA).

Wnnroctpanny HyMepyroTcest apabCKuMHK HU(paMu B TIpeiesiax COOTBETCTBYIOIIETO pa3zienia. B 3ToM ciiydae HOMep WILUTIOCTPaLlui COCTOUT U3
HOMeEpa paszziesia U MOPsIKOBOI0 HOMEpa HILTIOCTPALIUH, pa3zieeHHbIX Toukol. Hanpumep: PucyHok 2.1 (epBblif puCYHOK BTOPOTO pa3iena).
B TekcTe oTdeTa 00s13aTeNbHO JOJKHBI OBITh CCHUTKM Ha BCE WILTIOCTpAIMU. [IpH CChUTKAX Ha HIUTIOCTPAIMHU CICAYeT MHUCATh: « ... B
COOTBETCTBHHU C PUCYHKOM 2.1», «... IPEICTaBICHO Ha PUCYHKE 2.1», «... (pucyHok 2.1)».

WitrocTpanuy Kax0ro IpUIIokKeHHs: 0003HAYAI0T OTASIbHON HyMepaluei apabckumu nuppamu ¢ 1odaBieHreM nepen nudpoit
o0o3HavyeHus npunoxenus. Hampumep, Pucynok A.1 (1iepBblii pUCYHOK MPUIIOKEHUS A).

HasBaHusI WIUTIOCTPaLIUii TIOAMKUCHIBAIOTCS HEMOCPEICTBEHHO IOJT HUMH, PACIIONIArat0TCsl MO LEHTPY CTPAHUIBI U (HPOPMHUPYIOTCS CIETYIOMIUM
obpazom:

] cnoBo «PUCYHOKY;

(] uepe3 mpoOeI CTaBUTCSI MOPSIKOBBIN HOMEP PHCYHKA;

(] uepe3 TUpE C 3aryIaBHOM OYKBBI MMUIIETCS] HA3BAHHUE PHCYHKA,

[] B KOHIIE HOMEpa PUCYHKA U TI0CJe Ha3BaHHS TOUKU HE CTaBATCSL.

Hanpumep: «Pucynok 3.1 — IIpoGnembl Hanoroo610XKeH!s J0X0A0B (PU3UUECKUX JIULD).

Ecnu HanMeHOBaHME PHCYHKA COCTOUT U3 HECKOJIBKUX CTPOK, TO €r0 CIEAYET 3allUChIBaTh Yepe3 OJMH MEXCTPOUHBIN nHTepBa. [lepeHoc
CJIOB B HAUMEHOBAHUH Ipa)UuecKoro Marepuaia He JOMyCKaeTcsl.

Heo0xoanumo BBIIETUT TEKCT Ha3BaHHS PUCYHKA M IPUMEHHTH K HeMy cTHiIb «Ha3Banue pucyHkay. JJaHHBIH CTHIIb O3BOJIHUT BHIPOBHSATD
TEKCT 3arojIoBKa IO LIEHTPY CTPaHHUIIbI, yOpaTh BblAENEHHE MPHU(Ta KUPHBIM, H3MEHUTD pazMmep mpudTa Ha 14 0T, yCTAaHOBUTH OAWHAPHBIN
MEKXCTPOUHBII HHTEpPBAJI, a TAKXKe 3aJ1aTh HHTEPBAJIBI IIepe]] U T0cie Ha3BaHH MILUTIOCTPALHH.

Jnst pucyHKoB, He co3tanHbIX B MS WORD (nuarpammel, rpaduky 1 npodee), B BHEIAPEHHbIE B TEKCT pabOoThI uepe3 komaHay «BceraBkay
HEOOXOAUMO MPUMEHUTD CTHIIb «PHCYHOK». JJaHHBIN CTHIIb IO3BOJIHMT IPOM3BECTH BHIPAaBHUBAHKE PHCYHKA IT0 LICHTPY M 331aTh HHTEPBAJIBI
Hepe] U 1ocje pUCyHKa.

TaGuuubl NPUMEHSIOT JUTS JTy4Iled HarJsIHOCTH B YI0OCTBa cpaBHEHHs MokasaTenell. HanmeHoBaHMe TaOIHIBI, TOJDKHO OTPaXkaTh ee
CoJlepKaHue, ObITh TOYHBIM, KpaTKuM. HanMeHOBaHUe ClieayeT oMeInaTh Hal TabJiuiei cieBa, 0e3 ab3aHOro OTCTyIa B CICAyHOLIEM
¢dopmare: Tabmua Homep Tabmuubl — HanmenoBanue tadnuipl. HanMeHoBaHMe TaOIHIIBI IPUBOIAT C MPOIMUCHON OYKBBI O€3 TOUKH B KOHIIE.
Ecnu HauMeHOBaHHE TaONHUIBI 3aHUMAET ABE CTPOKH M 0oJiee, TO ero CIeAyeT 3aluChIBaTh Yepe3 OANH MEKCTPOUYHBII HHTEPBAL.

Tabuuipl, 32 HCKITIOUYEHHEM TaOJIUI] IPUIIOKEHHH, CIIeAyeT HyMepoBaTh apaOCKUMU nudpaMu B Ipeaenax paszaena. B atoM ciaydae Homep
TaOJIMILIBI COCTOUT M3 HOMEpA pa3Jielia U MOPsAKOBOTO HOMEpa Ta0JuIIbl, pa3aesieHHbIX Toukoi: Tabauua 3.1 — [Toctymienue Hanoros, cOOpoB
1 MHBIX 00SI3aTeNbHBIX TIATEXKEH.

Tabuuubl KaXXI0Tr0 IPUIIOKEHU 0003HAYAIOT OTCIbHON HyMepalel apadckumu 1udpamu ¢ JobasneHueM nepes nudpoi 0003HaueHus
npunoxenus: Taomuna A.1 — [ToctyruieHre HaoroB, COOPOB M MHBIX 0053aTENbHBIX ITATEKEH.

Tabmumy cnemyer pacnonaraTb B paboTe HETIOCPEACTBEHHO IIOCTIE TEKCTa, B KOTOPOM OHA YIIOMHMHAETCsI BIEPBbIC, MM Ha CIIeIyIOIIeH
CTpaHHLE (MCKITIOYEHHE: TaOIULIbI IPHIIOKEHHUS).

Ha Bce Tabnuiib! 0JIKHBI OBITH CChUIKH. [IpH CCBUTKE ClielyeT MucaTh CIOBO «Talbiuiay ¢ ykazaHueM ee HoMmepa. Hampumep: «... (Tabmuia
3.2)», «... (Tabmuua A.2)».

Tabuuue! cieBa, cripaBa ¥ CHU3Y OrpaHUYMBAIOT TUHUSAMH. He momyckaercst qenuts rpadpl, CTPOKH U 3ar0JIOBKH TaOJIHII IO JHArOHAIH.
3aronoBku rpad), Kak MpaBmIio, 3aKUCHIBAIOT MapalIebHO CTPOKaM Tabauibl. [Ipn HEOOXOAUMOCTH TIOMYCKACTCsI EPICHANKYIISIPHOES
PAacIoIOKeHUE 3aT0JIOBKOB Ipad.

3aroyioBkH rpad U CTpOK TaOJUIIBI CIIEAYeT MUCATh C MPOMUCHON OYKBBI B €JMHCTBEHHOM YHCIIE, @ TI013ar0JIOBKHU Ipad — CO CTPOYHON OYKBBI,
€CIIM OHH COCTABIIAIOT OHO MPEIOKEHHE C 3aT0JIOBKOM, HIIM C IPOIMCHON OYKBBI, €CJIM OHH HMEIOT CAaMOCTOSITeNIbHOE 3HaueHne. B xoHme
3aroJIOBKOB U T10/13ar0JIOBKOB TaOJIHI TOYKH HE CTABAT. 3ar0JIOBKH U MO3aroj0BKH rpad) TabIUIbl BHIPABHUBAIOTCS MO EHTPY 110 BEPTUKAIN
1 TOPU30HTAJIH, & 3aTOJIOBKU CTPOK — IO JIEBOMY Kparo.




I'pader «Ne /m» u «Eananna n3MepeHus» moMemars B TabnuIy He fomyckaercs. [Ipy Heo0X0oqMMOCTH HOPSAKOBBIE HOMEpa CTPOK
IPUCOEAUHSIOTCS K 3ar0JIOBKaM B IepBoH rpade.

Hywmepanuto rpad (cToa0110B) Jar0T TOJIBKO B TEX CIIy4asixX, KOTrJaa He00X0AUMO MPOAOIKUTE TAOJHILY Ha CIIETYOIIUX JHCTaX 0e3 HOBTOPCHUS
3aTOJI0BKOB Ipad), a TaKkxkKe, eCIIM HE0OXOJUMO JJaTh CCHUIKU Ha pad)bl B TEKCTE.

IIpu nepenoce TabIUIBI HAa IPYTYIO CTPAHUITY HaJl IEPEHECEHHOM YacThIO cieBa yKka3biBaloT: «[Ipogomkenue Tabauis! (HoMep)», HampuMmep:
«IIpomomxkenue Tabuns! 1.2». TemaTnueckuii 3aroloBOK (Ha3BaHKE TaOIIHIBI) HAJ IIPOJOKEHAEM TaOIUIEI He moBTOpsiercs. [lepsoit
CTPOKO¥ MEepEeHECEHHOW TaOJIUIBI SIBJISETCS CTPOKA ¢ HOMepaMHu CTONIOIOB (rpad).

B Tabnunax He I0MyCKaeTCsl 3AMEHSATh KaBBIYKAMK MOBTOPSIOIIKECS U(PPBI, 3HAKU, CUMBOJIBL. [Ipr OTCYTCTBHH LIH(POBBIX TAHHBIX B
COOTBETCTBYIOLIEH CTPOKE TaOJIHUIBI 0053aTEILHO CTABUTCS IPOUEPK (THUPE, BEIPABHUBAEMOE 10 TOPU3OHTAIH M BEPTHKAJIHN TI0 LICHTPY).
udps! B rpadax TabIMIL TODKHBI POCTABISTHCS TaK, YTOOBI pa3psiibl YKHCcel BO Beeil rpade ObUIN paconoKeHbl OJJHH MO IPYTHM, €CIIU
OHH OTHOCSTCS K OTHOMY ITOKa3aTento. B onHoit rpade 1omKkHo OBITE COOMI0EHO, KaK MPABHIIO, OMHAKOBOE KOJHYECTBO JECATHIHBIX
3HAKOB JUIsl BCEX 3HA4YEHMH Benn4MH. J[poOHbIE Yncia IPUBOAATCS B BUJIE JECATUYHBIX IpOOeii.

Ecnu Bce mokasaTeny, npuBeeHHbBIE B rpadax TaOiHIbl, BRIpAXKEHBI B OJTHOM M TOH JKe eIMHUIIe H3MEPEHUs, TO ee 0003HaueHHEe HEOOX0IMMO
HoMeNIaTh HaJl TabIuIel cripaBa, ocie Ha3BaHus Tabnuubl. Hanpumep: «B Toicauax pyOneit». Eciau nudposslie nanHble B rpadax
(xooHKaX) TaONHIIBI BEIPAXKEHBI B Pa3IMYHbIX €AMHUILAX H3MEPEHHMs, TO X YKa3bIBAIOT B 3ar0JIOBKE Kaxx10i rpadsl. EnuHuIb! husmueckux
BEJIMYMH IHIIYTCS B BUAE CTAHAAPTHOr0 0003HAYCHUS, O€3 Mpeiora «By», OTACISAIOTCA OT 3aroyioBka 3amsatod. Hanpumep: Cymma, pyo.
Pexomenayemeiil pazmep mpuTa, HCIOIB3yeMbIi IpH opopMileHnH Tabiumbl 12 nT, a MUHUMAaIBHBIN 9 IT.

3aronoBok «B ToM umcie» o0s3aTesleH B TeX CIydasx, KOrJa B CTPOKax TaOJIUIIbI IOKA3bIBAIOT HE BCE CIIAraéMble, a TONBKO HEKOTOPHIE.
3aronoBok «/Toro» ynoTpeOIsiioT ISl YaCTHBIX, IPOMEKYTOYHBIX HTOTOB, 3ar0JIOBOK «Bcero» — st 00IuX UTOroB, CyMMHPYIOIIUX BCE
cllaracMsle.

YucnoBble 3HaueHUs B rpadax TaOIHIBI BEIPABHUBAIOTCS 10 IPABOMY Kparo, a TEKCT — I10 JIEBOMY Kparo WM IIHPHHE.

WHTtepBan Mex Iy nociaeaHeil CTpoKoi TabauIbl U TEKCTOM OT4eTa JOJDKEH COCTaBIATh 18 mT.

3aroyioBoK TaOIHIBI HEOOXOAUMO BEIIEIHUTh U IPUMEHUTD K HeMy CTHIb «Ha3BaHue Tabaubhy. JJaHHBIA CTHIIB TO3BOJISIET BEIPOBHATH TEKCT
3aroJIOBKa I10 JIEBOMY Kpato, yOpaTh ab3aIHbli OTCTYI, KUPHBIH MPU(T, U3MEHUTH pasMep mpudTa Ha 14 0T, yCTaHOBUTH OAUHAPHBIN
MEKXCTPOUHBII HHTEPBAJI, & TAKXKE 3aJ1aTh HHTEPBAJIBI [IEpe]] U TT0CIIe Ha3BaHHS TaOHIIBL.

@®opMyIbl JOHKHBI OBITH BBIAEIEHBI U3 TEKCTa B OTIEIBHYIO CTPOKY. MIHTEepBan 1o u mocie GopMyIIbl JOJDKEH COCTaBIATh 18 mT.
PacmmdpoBKy KaXXI0oro CHMBOJIA U €r0 YHACIOBOE 3HAYCHHE IPHBOJAT C HOBOH CTPOKH HEMOCPEACTBEHHO 10| (POPMYIION U B TOMH e
IOCJIeIOBATENILHOCTH, B KaKOW OHU JaHbl B popmyie. [lepByro cTpoky paciindpoBKH HAYMHAIOT co cioBa "rae" 6e3 aBoerounsi. CUMBOI
OTJEISIOT OT MOSICHEHNUS 3HAKOM THpe, 0003HAYEeHHE ¢MHUIIBI BEINYUH YKa3bIBACTCS IIOCIIE PacIN(POBKY 3HAUCHHS CHMBOJIA Yepes
3amATy0. PacimmdpoBKy 0T moCIeayIomero CHMBOIA OTACSISIOT TOUKOH ¢ 3amsToil. KoloHKy nepedHs: CHMBOJIOB BEIPDABHHUBAIOT 110 3HAKY
"Tupe".

®opmyel HyMepyroTcs apaObckuMu upamMHy B peaenax paszaena. Homep GopMyiisl cTaBAT Ha ypoBHE CTPOKH (HOPMYJIIBI C BHIPABHHBAHUEM
II0 TIPaBOMY Kparo JINCTa B KPYIJIBIX CKoOKkax. OH JIOIDKEH COOTBETCTBOBATh HOMEPY paszena, Hanpumep: (2.1) — nepBast opMyna BTOpOro
pasnena. ©opMyIibl, MOMEIAaeMble B IPHIOKEHHSX, HyMEpYIOTCS apabcKuMu [ pamMu B Ipeenax KaXIoTro IPUIOKEHHs ¢ JoOaBIeHHEM
nepes Kaxaou mudpoi o6o3naueHus npuinoxenus: (B.1).

B TekcTe oryera 00s3aTenbHa cChlIKa Ha OPMYITY: «... B COOTBETCTBUU ¢ (hopmyItoit 1.3)» unn «... (popmyina 1.3).

Ecnu hopmyrna He yMeIaeTcs B OHY CTPOKY, OHA JOJDKHO OBITh IIEpeHECEHa MOCIIe 3HaKa PaBEHCTBA (=) MM MOCIIe 3HAKOB ILTIOC (1), MHHYC
(-), ymHOXeHUS (X), AeneHus (:) Wik APYTUX MaTeMaTHYeCKUX 3HaKOB. Ha HOBOI cTpOKe 3HAK MOBTOPSETCS.

ITprMeyaHus IPUBOAAT B OTYETE, €CIIM HEOOXOIUMBI MOSCHEHUS MM CIIPABOYHBIC JAHHBIC K COJCPIKaHUIO TaOIHUII MK Tpaduueckoro
Matepuana. Cioso "[Ipumedanue" cieayer nevarats ¢ NPOMUCHON OyKBBI 0€3 a03a1HOTO OTCTYIA, HE MOYEPKHBAS.

IpuMeyanus ciaeayeT HOMEIAaTh HEMOCPEICTBEHHO MOCIIe TEKCTOBOT0, rpaduueckoro MaTeprana Wik TabauIbl, K KOTOPHIM OTHOCSTCS 9TH
npumedanus. Ecim mpumedanue oqHo, To moce ciosa "[Ipumedanue” cTaBUTCS THPE M TEKCT IPUMEYaHHs IeYaTaroT ¢ IPOMUCHON OYKBEL
OnHo npumeuanue He Hymepyercsi. Heckonbko npuMeyaHuil HyMepyIoT [0 NOpsiiKy apadckumu nudpamu 6€3 TOUKH.

Pa3mep mpudra 1 mpumedanuii coctasisier 12 nt. Mexxay npuMe4aHHeM U TEKCTOM AWILIOMA JeaeTcss HHTepBai 12 mT.

HpI/I HCO6XOZLI/IMOCTI/I JOTIOJIHUTCIIBHOT'O TOSICHEHHUSA B OTUCTC JOITYCKACTCs UCIIOJIb30BaTh IIpUMEYaHuEC, O(l)OpMJ]CHHOC B BUAC CHOCKH. 3Hal(
CHOCKH CTaBsIT 0e3 mpodera HemoCpeICTBEHHO MOCIIE TOTO CIIOBa, YUCIIa, CHMBOJIA, IPEIIOKEHHS, K KOTOPOMY JaeTcsl IOsICHeHUe. 3HaK
CHOCKH YKa3bIBaeTCsl HaICTPOUHO apabckumu nuppamu. CHOCKY pacronararot 0e3 ab3aiHoro oTcTyna B KOHIIE CTPaHHUIbl, Ha KOTOPOH
MIPUBENICHO MOSICHAEMOE CIIOBO (CIIOBOCOYETAHUE WU TAHHBIE).

CHOCKY OTZENAIOT OT TEKCTa KOPOTKOH CIJIOIIHOW TOHKOM T'OPU30HTAIBHOW JIMHUEH C JIEBOH CTOPOHBI CTPaHMLIBL. J{JIsi CHOCKM MPUMEHSIETCS
mpudt Times New Roman, pazmep — 10 T, MeXCTpOUYHBIN HHTEPBAI — OAWHAPHBINA. HyMepamysi CHOCOK Ha KaXKIOH CTpaHHIle HAYMHAETCS C
«I».

B ordere momyckaeTcsi HCIOIB30BATh TOJBKO MOACTPOYHBIE CCHUIKH.

IMoacrpounas 6ubnuorpaduyeckas ccblika. B mogcTpouHbIX cChUIKAX (CHOCKaxX) HPUBOAAT MOJTHOCTHIO Onbanorpaduyeckoe onucaHue
HCTOYHHKA, Ha KOTOPBII AaeTcs CChUIKA, CKonMpoBaHHOe N3 CIMCKa UCIIOIb30BaHHBIX HCTOYHUKOB. Takasi CChUIKA pacroaraeTcs Mo
TEKCTOM Ha TOH ke cTpaHule. B koHre Oudianorpaguyeckoro onucanus yKa3blBalOTCsl KOHKPETHBIE HOMEpa CTPAHUI] HICTOYHNKA WIIH CTaThs
HOPMATHBHOTO aKTa.

Jnst cBSI3M MOACTPOYHBIX OHOIHOrpaduueckux CChUIOK C TEKCTOM JJOKYMEHTa HCIOJIB3YIOT 3HaK CHOCKU; KOTOPBIH IIPUBOJAT B BUAE IUP
(OpsAKOBEIX HOMEPOB). Hymeparius mogcTpOYHBIX CCBIIOK Ha KaXKIOH CTPAHHIE HAYMHACTCS C «1».

Ilepeyens cokpatienuii u 0003HavyeHuit. [lepedeHb cCoOKpalieHu, yCIOBHBIX 0003HAYCHHU T, CHMBOJIOB, SMHUI] BEJIMYMH U ONPEACICHUI
JIOJDKEH PacIoiaraThesi CTONOOM 0e3 3HAKOB MPENMHAHUS B KOHIle cTpoku. CiieBa 6e3 ab3amHOTO OTCTYyTA B al()aBUTHOM ITOPSIKE
MIPUBOMSATCS COKPALIEHHS, YCIOBHBIE 0003HAYECHUSI, CHMBOJIbI, €IMHHUIIBI BEJINUHH, a CIIPaBa 4yepe3 THPE — UX JeTalbHas pacundpoBKa.
Ecnu ycnoBHBIX 0003HaYeHHI B paboTe IPUBEACHO MEHEE IISTH, OTJCTEHBIN IepedeHb He COCTABIISIOT, @ HEOOXOANMEIE CBEJICHHS yKa3bIBAIOT
B TEKCTE WM B IIOACTPOYHOM NIPUMEYAHUH IPH IEPBOM YIIOMUHAHHH.




Marepuai, ZOTOIHSAIOMNI OCHOBHOH TEKCT MM PAaCIMPSIOMINI 00beM MPUBOAUMBIX (HJaKTHUECKUX JAHHBIX, IOMELIAIOT B IPHIOKEHHSIX.
[IpunoxeHusiMu MOTyT OBbITh, HAIPUMEP, TAOIHUIIBI 0OJBIIOr0 GopMaTa ¢ pe3ysibTaTaMH MPOU3BOJCTBEHHON 1EATEILHOCTH (PUPMBI,
Oyxranrepckuii 6amaHc, pacueThl, ONMCAHNE ANTOPUTMOB U IIPOTpaMM peIIeHus 3a1ad, Tpaduueckuii MaTepua, MPOEeKTHl HOPMAaTHBHBIX
[IPaBOBBIX aKTOB, CTATUCTUYECKUE U COLMOJIOIMYECKHE aHAIN3bI U 0030pbl, TAOJIHIIbI, IEPEBO/bI, TOATOTOBJIEHHBIE ABTOPOM U T.J.
[TpunoxxeHust MOTYT OBITH 00s13aTeNbHBIME M HHGOpMaMOHHEIMU. MH(OPMaIMOHHBIE IPUIIOKEHHUSI MOTYT OBITH PEKOMEHIYEMOT0 HIIH
CIPaBOYHOT'O XapakTepa (cTaryca).

[Ipunoxenus opopmisitoT Ha nuctax Gopmara A4. TIpunoxeHus TOMKHBI UMETh OOIILYIO C OCTAIbHOM YacThIO JOKYMEHTa CKBO3HYIO
HyMEpaluio CTpaHull.

Kaxxnoe mpumnosxenue cieayeT HAYMHATH C HOBOM CTPAaHUIIBI C YKa3aHHEM HaBepxy rmocepeanne ctpanuilsl ciosa «[IPUJIOXEHUE» u ero
obo3navenus. [Ipunoxenus 0003HavalOT 3ari1aBHBIMU OyKBaMHU PycCKOTo ajdaBuTa, HauuHas ¢ A, 3a UCKIIIOUeHHEM OyKB B, 3,1, 1,0,U,
1, b, bI, b, mocne 6yksbl S npuinoxeHust 0003HaYar0TCs apabCKuMK udpamu. Eciii B poekTe 0JHO MPHIOKEHNUE, OHO 0003HAYAETCS
MMPUJIOXEHUE A.

Hwke 0603HaueHNS TPUIIOKEHMS B CKOOKAX YKa3bIBAETCs €r0 XapaKTepUCTHKA (CTaTyc): Uil 00sS3aTENbHOTO MPUIIOKEHUS! TUIITYT CIOBO
«00s3aTeNIbHOeY, a U1 UHPOPMAIIHOHHOTO — PEKOMEHYEMOE» UIIH «CIPAaBOYHOEY.

[puitoxxeHne TOMHKHO HMETh 3aroj0BOK, KOTOPBIN 3aIlUCHIBAIOT € MIPONMCHOM OYKBBI, MOTY>KUPHBIM IIPUPTOM, OTIEIBHOH CTPOKOH 11O
LIEHTPY 0€3 TOUKH B KOHIIE.

B TekcTe Ha BCe IPUIOKEHHS JOIDKHBI OBITH CCBUTKH. CCBUTKH Ha PHIIOXKEHUE 0(QOPMIIIOTCS CIIEIYIOMNM 00pa3oM: «... (IpriIokeHne A)y,
«B COOTBETCTBHH C MpHIoKeHneM Ay. [IpuioxxeHus pacnoaratoT B HOPSIJIKE CCbUIOK HA HUX B TEKCTE pabOTHI.

TekcT KaxIoro MPHIOKEHHUS TP HEOOXOANMOCTH MOXKET OBITh pa3JiefieH Ha pa3ielbl, ITOpa3aeibl, KOTOpPble HyMEpYIOT B Ipeaenax
Kaxz1oro npuioxxeHus. [lepen HomMepoM cTaBUTCsI 0003HAYCHHE 3TOTO HPUIIOKEHHS.

Bce npuiiosxeHus J0KHBI OBITH IIEPEYHCIICHBI B COJEPKaHUH pabOoThI C YKa3aHHEM HX 3arojIoBKOB. B aToM cityuae, B copepkaHuu paboThl
MEXAy 0003HaYEHUEM MPUIIOKEHHSI U 3ar0JIOBKOM, HEOOXOIUMO MIOCTABUTh 3HAK «.).

3aro0BKH PUIIOKEHHH oopmitsitoTces ¢ mpumeHeHueM cTuis «3arosioBok 1 (IpunoskeHne)» 1 «3aroyioBok 2 (IPHUIIOKEHHE)Y.
Conepxanune. Kaxayro 3anuce conepkanus oOpMIISIIOT KaK OT/AENbHBIN ab3all, BRIPOBHEHHBIH 110 JIeBOMY Kparo. Homepa crpanuig
YKa3bIBalOT BHIPOBHEHHBIMH I10 IIPABOMY KPArO MOJISI U COEIUHSIIOT C HAMMEHOBAHNEM CTPYKTYPHOT'O JIEMEHTA MJIH pa3Jiesia IIOCPeACTBOM
OTTOYHMA.

Conepxanue paboThl BBIITOJHIETCS B aBTOMAaTHYECKOM pexume. Pasmep mpudra chopMUpOBaHHOTO OIIaBICHHUS IOJDKEH COCTaBIATh 14 nT.
Coneprxanue OyzaeT chOpMHUPOBAHO TOJIBKO B TOM CITydae, €ClId Ui 0(OPMIICHHS 3ar0JIOBKOB Pa3/esioB, MOIPA3AEIOB HCIIOIb30BAICH
COOTBETCTBYIOIINE CTUIIN.

O3HAKOMUTHCS ¢ TUTYJIBHBIM JIMCTOM M IIpUMepaMH 0hOPMIICHHUS CTPYKTYPHBIX DJIEMEHTOB OTYETa, MOYKHO P MpocMoTpe (aiina madbaona
«Report.dotx».

JIHeBHHK IIPaKTUKH. [[HEBHUK COCTOUT U3 CIEIYIOIINX OCHOBHBIX YacTeil:

) TUTYJIbHBIH JIUCT;

[} mepevyeHb BUIOB padoT, CBA3aHHEIX ¢ OyayIei npodeccHoHaIbHON NSSITENFHOCTRIO (MHINBAAYaIbHOE 3aJaHUE);

] OT3BIB OTBETCTBEHHOTI'O JIMLIA OT NPOGUILHON OpraHu3anuy;

[] OlIeHKa pe3yJIbTaTOB MPOXOKACHHS IPAKTUKN PYKOBOJUTENIEM PAKTUKU OT YHUBEPCUTETA.

3arnoyiHeHHE THEBHUKA MTPAKTUKHU OcyliecTBIisieTcs cpeacrBamu Microsoft WORD Bxogsimiero B coctas nakera Microsoft Office.

Ha TUTYJIbHOM JIUCTE YKa3bIBACTCS: BHJ MIPAKTHKU; GAMIIIHS, HMsI, OTYECTBO CTYJCHTA; IPYIIa, HANPaBJICHHE; HAPABICHHOCTD; MECTO
IIPOXOKACHUS IPAKTHUKHU; IEPHOJ IPAKTUKH; PyKOBOANUTEID IPAKTUKU OT YHHBEPCHUTETA; OTBETCTBEHHOE JIMLO OT MPO(MILHOM OpraHn3anuu
(MpH IPOXOKACHUU MPAKTUKH B MPOPHIBHON OpraHu3anun). Ha THTYJIbHOM JIHCTE IPOCTABISAETCS 0053aTebHO 1aTa U MOJIUCH CTYICHTa,
yKa3bIBAIOLIME Ha IPOXOXKICHUE HHCTPYKTaXKa [0 TPEOOBaHUSAM OXPaHbI TPYZa, TEXHUKH 0€30I1aCHOCTH, ITOYKaPHOH 0€3011aCHOCTH,
CaHUTAPHO-3IMHIEMUOJIOTUIECKIMU MPABIIAMHU, THTHCHUYECKUMU HOPMaTHBaMH, MPABUIIAMH BHYTPEHHETO TPYIOBOTO PaCcIOpsIIKa.

B paznene «Ilepedenb BUIOB paboT, CBA3aHHBIX ¢ Oyayliel MpodecCHOHaIbHOM NesITeNbHOCTIO (MHANBUAYATBHOE 3a/IaHKE) 3aTIOTHSACTCS:
BHUJI paboT, OTPaXKAIOIUI COJCePKaHNEe UHIUBUAYAIbHOTO 3aJaHUs U TNIAHUPYEMbIC Pe3yJIbTaThl €ro BHIIOIHEHUS B (JOpME 3HATh, YMETh,
BJaJI€Th; CPOKH BHINONHEHUS. [IpH yCcI0BUM IPOXOXKICHUS MPAKTHKH B TPOQHIBHON OPraHU3aIK CTaBUTHCS OTMETKA OTBETCTBEHHOT'O
paboTHHKA OT IPO(UIBHON OPraHU3alMK O BBITOJHEHUU H €r0 MOJIHCH.

B manHOM pazzmene mpoCTaBiIsAeTCs MOINKCH: CTYACHTA, 03HAYAIOIIAst €r0 0O3HAKOMJICHHE ¢ MHAWBUIYaIbHBIM 33a1aHIe; PYKOBOANUTEIS
MIPaKTHKK OT YHUBEPCUTETA U OTBETCTBEHHOIO JIMIA OT NPO(UIIBHOM OpraHu3aiyy (eciau NpakTHKa MPOBOAUTCS B MPO(UIbHOI
OpraHu3aIvm)

OT3bIB OTBETCTBEHHOTO JIMIA OT MPOPHIBHON OpraHU3alUK 3aMOJHIETCS U MOAMUCHIBACTCS, €CITU MPAKTHKA TPOBOJUTCS B MPOGHIBHON
OpraHM3aliH, HHAYe MPOCTABIISIETCS CUMBOIT «Z» Ha BCE CTPOKH.

B paszzgene «OteHKa pe3yabTaToB MPOXOXKICHUS MPAKTHKH PYKOBOAUTEIEM MPAKTUKH OT YHUBEPCHTETA» MPOCTABIISAETCS OICHKA,
MIOJTYYSHHAs CTYACHTOM II0 Pe3yJIbTaTaM IPOXOXKISHNUS MPAKTUKH HETTOCPEACTBEHHO PYKOBOIUTENEM MPAKTHKA OT YHUBEPCUTETA.

IeyaTh AHEBHMKA ITPAKTUKH OCYIIECTBISCTCS HECKOIBKHMH BapHAaHTAMH: Ha OJIHOM CTOpOHE JucTa Oernoit Oymaru ¢popmarta A4 ¢ BEIBOZOM
JBYX CTpPaHHII Ha JIUCTE WM BBIBOJIOM OPOIIIOPHI (Ha yCMOTPEHHE 00yJaroIerocs).

JIHEBHUK OPOLIIOPYETCs BMECTE C OTYETOM O IPOXOXKICHHUH MIPAKTUKE IT0CIIE MOCICIHEH CTPAHUIIBI OTYETa.




