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KADEPA O0wuii n crpaTerHyeckmii MeHeKMeHT
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1. HEJIW OCBOEHHA TUCHHUIIJIMHBI

11| M3yunTh MpoLEce AOKYMEHTUPOBAHKUA (COCTARNEHHS, ODOPMIIEHHA OPraHU3alMOHHO-PAcTIOPAAUTENbHBIX JOKYMEHTOB KaK
6az0p0oi0 NPoLEcca B peanH3aliK BCeX YIIPAaRIeHYecKUX QyHKUHIH)

2. TPEBOBAHMA K PE3YJIbTATAM OCBOEHUA JTHCHHTTJIAHbI

OK-12: CnocoGHOCTHLIO PatoTaTh ¢ PA3JTHYHBIMH HHOOPMATHOHHLIMH PeCypCcaMH H TEXHOJIOTHAMU, IPHMEHSI T 0CHOBHBIE
METObl, CHOCOOBI i CPEACTBA MOJYYeHHs, XPAHEHHS, MOHCKA, CHCTEMATH3aLiH, 00paboTKH | mepeaayx HHGpoOpMaIuH

INK-44:cnocofHOCTHI0 OCYIMECTBAATL A0KYMEHTALHOHHOE ofecnedeHHe ynpaB/ieHYeckoil JefATelbHOCTH

MK-49:cnocoGHOC B0 FOTOBHTL OTHEThI, CNPABKH H NOKAANLI 110 PE3yIbTATAM BbINOIHEHHBIX HCCAEA0BAHMIA

B pe3yabTaTe 0CBOGHHS JHCHHIIMHBI 00y4alomMiics fomKeH:

3HATH:

- CHCTEMBI AOKYMEHTallMH, OCHOBHBIE BUABI JOKYMEHTOB, HCTONbL3YIOIMXCA B YIPABNEHYECKOH ASATENBHOCTH, COBPEMEHHBIE Cnocobhl 1
TEXHHKa CO37aHNS AOKYMEHTOR;

- OCHOBHEIE MOTOKM AOKYMEHTOOGOpOTA (BXOAFLUIHE, HCXOASLIME H BHYTPEHHUE)

- NPABKAA OPOPMISHHSA TERCTOBBIX AOKYMEHTOR;

Ynerb:
- HCHONRIOBATL UHPOPMALMOHHBIE TEXHOIOMMH W COBPEMEHHBIE MPOTPAMMHEIE CpeacTsa AN -ohOpMIEHHs PELieHU B YNpaRIeHHH
onepaunoHHON  (NPOM3BOACIBEHHON)  AEATENbHOCTH  OPraHM3auMid;

- MPHMEHA T b Hl'lq]l.‘?PMHUPiOHHEle olecniedenne AOKYMEHTOB AnA pasiNAYHBIX [MPOSKTOB OpraHnsalHH;
= NpUMEHH b PIH(]'JD])MHHHDHHGG obecnieueHue Ans OC])DPMJ'IBHHH OpraHu3allHOHHBIX U PacMopIarTENBHBIX JOKYMEHTOR;

Bnaners:

- MPAKTHYECK MMM HARBIKAMH B 0GNACTH BEASHHA NOKYMEHTHPOBAHUA C UCTIONb30RAHMEM HHPOPMALIMOHHBIX TEXHOMOTHH;
- HABLIKAMM AHAAKIA HHPOPMAUMK O  (DYHKLIMOHMPOBAHUM CHCTEMb] BHYTPEHHEr0 NOKYMEHT0000p0Ta OpraHH3alHH;

- HABBIKAMH M0 U1 OBKH OPraHHsdLUMOHHBIX H PACTIOPAAMTENBHBIX JOKYMEHTOB;

3. CTPYKTYPA H COAEPKAHHUE JHCUHITJIMHDBI

Kon Haumenosanue pa3nenos U Tem /BUA 3aHsTHA/ Cemectp / | Haco | Komneren- | Jiutepatypa
3AHATH Kvpe LIHH
Paznen 1. «Knacendpnrkaunsa  cnymedHbIX TOKYMEHTOB.
Odopmienne cnyKe0HbIX JOKYMEHTOB H nuceM. FA3bIK H CTHIL
AeA080ro nuebmMa. Tunuysbie 0lNGKH B A3bIKe H CTHIE 1eJI0BOr0

NICbLMa»
1.1 Tema 1.1 «OCHOBHbBIC MOHATHA AOKYMEHTHPOBAHMSA B YIIPABTEHHMHY. 3 4 OK-12 TIK- | J11.2 JT1.1J12.4
#JI0KyMEHTOBEABHHE KAK NEATENbHOCTL YeNoBEKa Mo paspaborke U 44 TIK-49 (J12.3 JI2.1 JI2.2

XPAHEHHIO JOKYMEHTUB, WX ABHMKEHHIO, YUETY W XPaHEHHIO.
OnpeneneHne NOHATHH «AOKYMEHT», «IOKYMEHTHPOBAHHED,
“IOKYMEHTOOGOPOTH, «apXHBHOE NEN0n, «YHH(PHLUMPOBAHHAS CHCTEMA
ACKYMEHTaUMKY. OCOSEHHOCTH HCNOMb30BAHUA MHDOPMALIMOHHBIX
1TeXHOTOTHH U1 aBTOMAT H3aLuH CO3AaHHA, YUeTa, IBHKEHHA U XpaHeHH!S

{VMEHTOB.
ler!

1.2 Tema 1.3 «Odopmnerue ciiymeGHbIX AOKYMEHTOE» 3 2 OK-12 K- | JI1.2 J11.1J12.4
IMpasuna othopMieHHa IOKYMEHTOR HA NpUMepe  cnyaebHbIX 44 TIK-49 |J12.3 J12.1 JI12.2
(AOKAAMHLIX W OOBACHKTENBHBIX) 3aNKHCOK, npuKkasos.(lOCT P 7.0-

97-2016).
e/

13 Tema 1.4 «Odopmnenne cnyseOHbIX NHCEMY 3 2 OK-12 K- | J11.2 JI1.1J12.4

CnysielHO8 NUCEMO KAK CPEACTBO CBA3H MPEANpPUATHA(yUpewaeH S, 44 TIK-49 |J12.3 J12.1 J12.2

OpIAHM3ALMK) C BHELWIHUM Mupom.  Knaccudurauus caymelHbIX NHCEM
no  QyHKUHOHATBHOMY M TEMATHHECKOMY MPH3HAKY, KOMHUECTBY
afipecdioB.

Cipyxrypa A&i0BOro nkckMa. BapuanTel nocipoeHus U npasuia
ohopMACHHA AENOBBIX MHCEM HA MPHUMEPE NMHUCbMAa-TNOATBEK IEHH,
NHCHMA-0TRAA, CONPOBCAMTENLHOTO MUChbMA, MMCHMA- HANOMHHAHUA W
apyrux (TOCT P 7.0-97-2016). Odopmnenne nenoBoro nuchMa Ha
AHCIHICROM A3BIKE

Mex/




1.4

Tema 1.5 «S13bIK 0 CTHIb AETOBOTO MHCbMAN

OthuunanbHo-AeN0BOH CTH/b KAK PASHOBHAHOCTE COBPEMEHHOTO

N eparypHOro a3nika. OCHORHbBIE OTAMUMTENLHBIC XAPAKTCPUCTHKY
O HLIMANBHO-AEN0BOIO CIHUNA:  KPATKOCTh M ACHOCTh H3NOMEHHS,
crporue TpeGoRaAHHA K NPABMALHOCTH  nondopa cior, ynoTpelnenue
YCIOHUHBRIX CHHTaKCHUYECKHX KOHCTPYKLUMA M CIOBOCOUETAHUH,
HeifTpanbbii ToH. Coxpaluerus (a00pesuaTypsl) KaK 3aMEHHUTENH
COB M CAOBOCOMETAHMIL

BI:/Ibl COKPALIEHHH, NMPaBUIA HAMMCAHKA, BOCTIPHATHA, CKIIOHEHHS H
cornacoBaHua cokpauieHuil. [ToHATHE cilyxe0HOro PeYeBoro 3THKeTa.
OcHOBHbIE NPaBHAA CY/KESHOrO PEUEBOroO ITHKETA B IENOBOM [THChME!
thopmbl obpallieHus, H3NoKeHNne NPockbnl, BRIpakeHHe
NPHU3HATENBHOCTH, TOH OEN0BOro NMckMa

MNex/

OK-12 TIK-
44 [1K-49

JI1.2 JI1.1J12.4
J12.3 J12.1 J12.2

Tema 1.6 «TunuuHbe OWKHIKK B A3BIKE U CTHAE NEN0ORBOTO MUCLMA»
KrtaccHpuraiing oWwndor: C1pYRTYPHbIE, CHHTAKCHUYECKHE,
MOphOAOrHUECKHE.

O0iiag XapakTepicTHKA M BAPHAHTBI  YCTPAHEHHMS  CTPYKTYPHBIX
ounoK: 1yONMUMPOBAHKME ClaHNAPTU30BAHHOTO MOKYMEHTA; HeBEpHOE
MoCIPOSHHE MHCEMA; MOBTOPEHHE B TEKCTE MMCbMa MHGOPMAaLUH,
Cofepshailelics B CTaHAAPTHOM ONaHKe.

OGwas Xapak1epycTHKA M BAPHAHTB! YCTPAHEHHS CHHTAKCHUYECKMX
OUIMOOK:

OWHOKH, CBAZAHHBIE C HENPABMLHBIM NOPAAKOM CMOB B NPEAN0KEHHH;
Hapyliene crneuuduxn  ynorpeSneHus neenpuyacTHBIX 060poTOR;
HElTPABUALHOE UCITONB30BAHKE NPEANOroB.

OGwan XapakTepucTHKa M BAPHUAHTBI yCTPAHEHHS MOPHONTOrHYECKHUX
owrboK: COrNacoRAHKE OnpeneneHuii; ynotpefneHue KpaTkoi M MonHo#
(OpPM MMEH NPUIAraTeNbHbIX; OHOKK NPH YNOTPEONeHHH
KOTHUECTBEHHBIX HMEH YMCAHTENbHBIX.

Cpeaciga WORDS  nns oGHapyAeHHA M UCTIPABNEHHA OWKMOOK B
NEADBOM NMHCBME.

Tlek

OK-12 K-
44 TTK-49

J1.2J11.1J12.4
2.3 J12.1 N2.2

Tewma 1.1 «OcHOBHBIE NOHATHA A0KYMEHTHUPOBAHMA B YIIPARICHUUY,

« LOKYMEHTOBEAEHHEN KaK NEATEbHOCTD YEN0BeKa N0 paspaboTke U
X{pAHEHHIO IOKYMEHTUB, MX ABHAEHHIO, YUETY U XPaHEHHIO.
OnpenencHie NOHATHH «AOKYMEHT», «A0KYMCHTHPOBAHHER,
«AOKYMEHTOOGOPOTY, «apXHBHOE Jenon, «yHU(ULMPOBAHHAS CHCTEMA
AccymenTauusy. OcobeHHOCTH HeMOAb30BaHHA HHBOPMALIMOHHBIX
TCXHOAOUHH ANA aBTOMATH3ALMK CO3IAHUA, YUETa, IBHACHHS H XPaHEeHHS
AC-IYMEHTOB.

Tp/

OK-12 TIK-
44 TIK-49

J1.2J11.1J12.4
JI2.3 JI12.1 J12.2

Tema 1.2 «Knaccuurauns  caymeOHBIX JOKYMEHTORY

MoHsTHE, MECTO M POMb  ClyAEOHBIX JOKYMEHTOB B
AE0IPOM3BOIACTBE COBPEMEHHOIO npeanpusTHa(hupmer).
Krnacciturauma cnyscOHBIX  JOKYMEHTOB M0 MPH3HAKAM:
CIISUMANHIALMA, HAZHAYEHHE, TEXHUKA BOCIIPOH3BEIESHHS, CEKPETHOCTS,
TPHEMBI 3AITHCH, MPOHCXOAAEHHE, CPOKH XPAHSHHS, CTAHH CO3AHHS.
Cpencisa Microsoft Office ans koMnbroTepHOro odopMueHHs
CliymeOHbIX  nokymeHTos, /p/

OK-12 K-
44 TIK-49

JIL.2 1.1J12.4
J12.3 JI2.1 JI2.2

Tema 1.3 «Odopmnerne ciymeSHbIN A0KYMEHTOBRY

pasina odopMnenis 10KyMEHTOB HA NpHUMepe  cryraelHbIX
(A0RAATHBIX W OOBACHMTEIILHBIX) 3anKcok, npukazos. (TOCT P 7.0-
97-2016).
3anaHia BLINONHAK LA C NoOMOWbI0 nporpammsl Microsoft Office. /Tp/

OK-12 TIK-
44 TIK-49

JI1.2 11.1J12.4
JI23J12.1 12.2




Tema 1.4 «Odpopmnente cnyieGHbIX MUCEM»

CnysccOHOE NMHCHMO KaK CPEACTBO CBA3M MPEANpPUATHA(YUPEAIEHHA,
opraHnsalnu) ¢ BHeWHUM Muponm.  Knaccudurauus cayaelHbIX nucem
no  (yHKUHOHANBHOMY M TEMATHYECKOMY NPH3HAKY, KOMHUECTRY
ATPECATOB.

CTpyKTypa renosoro nuckma. BapuanTsl NOCTPOEHHS M MpaBHna
OOPMAEHNA NEA0OBKIX MHCEM HA NPUMEPE MHCbMA-MOATBEPH AEHHS,
MiChMa-0TRA34, COMPOBOAWTENLHOIO MUCLMA, MUChMa- HAMOMHUHAHUA 1
apyrux  (FOCT P 7.0-97-2016). OdopMnenue AenoBoro nucbMa Ha
AHTIHACKOM A3bIKE C NOMOLIBKD NporpamMmel Microsoft Office. /Tlp/

OK-12 TIK-
44 TIK-49

JIL.2 J11.1J12.4
J2:3.J12.1 J12.2

Tema 1.5 «S3bIK ¥ CTUNb NENOBOTO MHCHMa»

OdiunanbHO-1e0BOH CTHAL KaK PA3HOBHAHOCTE COBPEMEHHOTO
MiTeparypHoro a3bika. OCHOBHbBIE OTIIMYMTENbHbIE XaPAKTEPHCTHKH
O HUHANBHO-1EA0BOI0 CTHAAD  KPATROCTL M ACHOCTH W3MOKEHUA,
Ciporke TpedoBaHKHA K NpaBunbHOCTH  noadopa cios, ynoTpedneHte
YCIOMUHBBIX CHHTAKCHYECKHX KOHCTPYKLMHA M CTOBOCOYETAHHH,
Helirpanshetii ToH. Coxpalierms (adlpesuaiypbl) KAK 3aMEHHTENH
CHOB W CACBOCOYETUHMIL

B/l CORPALLEHKE, NPABMIA HANWCAHKA, BOCTIPHATHA, CKIIOHEHHA U
cornacoranms coxpaiieduil. MoHaTHe cnyxeQHOro PpeYeBroOro 3THKETA.
OcHoBHBIE NpaBuna ciayAxedHOro peyeroro ITHKETa B IENOBOM [MUCHME:
dopmbl 00pallienns, usiicmeHne npocklbl, BhIpaKEHHE
NPH3HATENBHOCTH, TOH IEN0E0r0 NUChbMa

Tp/

OK-12 K-
44 TIK-49

JI1.2 11.1J12.4
123 J12.1 J12.2

Tema 1.6 «TunugHbIE OWHOKH B 93bIKE W CTHJIE AEMOBOTO MUCHMa»
Knaccudukaiys olKuboK: CIpYKTYPHbIE, CHHTAKCHYECKHE,
MOphoAorHYSCKHe,

Odwas XapakTepUCTHRA W BAPHAHTBI  YCTPAHEHHA CIPYKTYPHBIX
OWHOOK: NyDNUPOBAHHE ClaHOAPTHIORAHHOMO AOKYMEHTa; HEBEPHOE
NOCTPOEHHE MHCbMA; NOBTOPEHHE B TEKCIE MHUChbMa HHOPMALLHH,
COaepaleiicd B cTaHmaprHoM OnaHke.

Ofuas XapakTepHCTHKA M BAPHAHTBI YOI PAHEHHUA CHHTAKCHYECKHX
OUIHG0KS

':'LLII'iC'I{I‘l, CBA3ZAHHBIC C HEIIPaBUNbHBIM NOPANKOM CNOB B NPeATIOAKeHHA]

HapyleHne crieunduin  ynoipedieHus qeenpUYacTHeIX 080poToB;
HEMPARUILHOE HCMOAB30BAHME NPEANOIOB.

OBwag XapakTepHCTHRKA M BAPUAHTbl YCTPAHEHHS MOPHONOrHYECKHX
OIUMOOK: COrNACOBAHNE onpensneHnit; ynotpedneHte KpaTkoi W MONHOMR
(opM MMEH NpUiaraTenbHbIX; OWHOKH NpK ynoTpedneHun
ROMHUECTBEHHBIX HMEH YNCIHTENbHBIX.

Cpeacrsa WORDS  ans oGHapysxeHna U UcnpaBeHHs omHO0K B
NEOBOM THCbME.

Ip/

OK-12 ITK-
44 TIK-49

JI1.2 NM1.1J12.4
J12.3 J12.1 N2.2

Tema 1.1¢OcHOBHBIE MOHSTHA KOMMLIITEPHOTO AOKYMEHTHPORAHHS.
-MCropus noKyMeHTOBRASHHS.

- HopmarueHo-mMeToAnYeckas Dasa AenolpoOU3BOACTBA.

Tewma 1.2, «Knaccudiuiraiina cyseOHbIX J0KYMEHTOBY

- Texnonorus pabotel ¢ nokyMeH1amu /Cp/

62

OK-12 TK-
44 TIK-49

JI1.2 J11.1J12.4
JI23 12,1 2.2

Pasaen 2. «OdopmiaeHne TeKCTOBbIX 10KYMEHTOBY

Tema 2.1 «CTpyKTYPa TERCTOBOMO ACKYMEHTA M O(opMIeHHE ero
qacTeiin

Mpauna ohopyMneHUs THTYNBHOMO JMCTA, pejepara, CooepiaHusg,
OCHOBHOH Yac i M NPUACASHHH TeRCTOBOTO AOKyMEHTa.

[Nex/

OK-12 TK-
44 TTK-49

J1.2 J11.1J12.4
JI2.3712.1 2.2

2
(B]

Tevwa 2.2 «OdiopmneHHe IIEMEHTOR OCHORHOM 4acTH TECTOBOrO
NOKYMEHTN

[lpasusia nocipoeHHa TaGnMU  TERCTOBOIO A0KYMEHTA, 0opMIEHHUA
NepeMHCAeHIH, PUCYHKOB 1 MaTemaTuueckux (opmyn cornacto. (FTOCT
P 7.0-97-2016) /Nex/

OK-12 TIK-
44 TTK-49

JI1.2 J11.1J12.4
J12.3.J12.1 J12:2




]
(o8]

ACRyMEHTa (B CHOCK
[Tex/

Tema 2.3 «bubnuorpaduuecksie cChinkm»

Cociarnende W odiopmnenne OMGNHOrpadHuecKUX CChINOK COrNacHo
(TOCT P 7.0-97-2016): oaHO iOMHbIE U3TTAHHA; MHOI OTOMHBIE H3/IAHHS;
CepPHABHBIE H3NAHKA,
OcofienHocTy ofopMIEHHA BHYTPHTERCTOBBIX (MOMELIEHHbIE B TERCTE
NOKYMEH 1), MOACTPOUHBIX(BLIHECEHHBIE H3 TEKCTA BHU3 CTPAHHLIB!

¥}, 3dTEKCTOBBIX CChINOK.

OK-12 K-
44 TIK-49

J1.2 J11.1)12.4
23 712.1 N12.2

Tema 2.1
qacteiy

«CTpyKTYpa TEKCTOROTO NOKYMEHTA M 0 OpMIeHHE Ero

[Mpapuna oQOpMNEHHA THTYABHOTO NHCTA, pediepata, CONEwaHHA,
OCHOBHOH YACTH M MPUIG/KEHHH TEKCTOROTO AOKYMEHTA. 3anaHus
DLIMIOMHAIOTCA € MoMoLLIo nporpamvel Microsoft Office. /Tp/

OK-12 K-
44 TIK-49

1.2 J11.1J12.4
N23J12.1 J12.2

AOKYMEH T an

Tewma 2.2 «OdopmieHHe 31eMEHTOB OCHOBHOM YacTH TECTOBOTO

[12ABHNA NOCIPOCHHA  TaONHIL TenCTOBOMO NOKYMEHTA, OhopMIEHHS
NEpeHHCNEHHI, PUCYHKOB M MaTemaTHdeckux Gopmyn cornacHo. (FOCT
P 7.0-97-2016). 3anaHus BRINGAHAIOTLA C MOMOLIBLIO MPOTrpaMMbl
Microsoft Office. /Tp/

OK-12 IK-
44 TIK-49

J1.2 J11.1J12.4
JI2.3 12.1 J12.2

2.6

Tema 2.3

CCpPHANbHBIE H3TAHH

OOKYMEHTA (B CHOCK

i.

«BHONHOrpafHUECKHE COBINKHY
Coctarienne u odopmneHie OMdaHorpafHYECKHUX CChIIOK COMNacHo
(FTOCT P 7.0-97-2016): onHOTOMHBIE M3AHHA; MHOTOTOMHBIE H3NAHMS,

OcoleHHOCTH OOPMEHHS BHY TPHTERCTOBBIX (ITOMELLEHHBIE B TEKCTE
AGKYMEHTA), NOACT POUHBIX(BLIHECEHHBIE M3 TEKCTA BHH3 CTPaHULIB]

¥), 3aiCcKCTOBRKIX COBITIOK.

3anAHUA BLINOTHAOICA € MOMOLWBLIO nporpamMel Microsoft Office. /Tlp/

OK-12 TIK-
44 TTK-49

JI1.2 J11.1J12.4
J2312.1J12.2

2:7

sznikax /Cp/

Tema 1.4 «Odiopmnenne ciyameGHBIX NHCEMY
- Mew IyHapoaHble CTaraapThl o 0hopPMIEHHIO I0KYMEHTOB
- CpaBHUTENbHbIH aHANK3 NeNoEOH NEPETIHCKH HA PYCCKOM M aHTIHHCKOM

OK-12 TIK-
44 T1K-49

J1.2J11.1)12.4
JI23 12,1 J12.2

2.8

Dsamen/

OK-12 TIK-
44 TTK-49

JI1.2 JI1.1J12.4
J12.3 J12.1 NM2.2

4. POHA OUEHOYHLIX CPEACTB

Crpykrypa u colepaatie GioKH1a OUEHOUYHBIX CPEACTR 1A MPOBEASHHA TEKYILEH 1 NPOMEKYTOUHON aTTECTAUNH NPEACTARMNEHBI B
[Mpunasennn | k paboueil nporpavMme OHCLHILUTHHBL,

5. YYEBHO-METOJHYECKOE H HHOOPMAIIMOHHOE OBECINEYEHUE THCHMILIHAHBI

5.1. OcHoBHas auTEpaTYpa

AB10pBl, COCTABHTENH 3arnasue HznarenscTtrO, ron Konuy-go
T |Powoaosckas, M. P, HokymeHtaunoHnoe obecnedenue: yyetnoe nocobue [Cumbeponons: hitp://www.iprbookshop.
VHHBEPCHTET IKOHOMUKH H ru/73265.html
ynpaBneHus, 2016 HEOTPAHMHYEHHBIH JOCTYI
JUTS 3APETHCTPUPOBAHHEIX
nosab3oBaTencH
J1.2  [Fpundepr A. C.. JIOKYNMEH 1 aITHOHHOE oGecnedeH e YIpaRneHus: Mocksa: FOunT, 2015 https://biblioclub.ru/inde
[NopGaads H. H.. yueOHHK X.php?

My aaerwuna Q. Al

page=book&id=115031
HEOTPAHHYEHHBIA LOCTYI
JiNs 3apEerHCTPHPORAHHEIX
MONL30BATENCH

5.2. lonoNHUTEAbHAS JUTEpaTypa

Ari OPBl, COCTABHTENH I

3arnasue

H3narenscTBO, rog

Konuu-go




ABiupbl, COCTABHTENH 3arnasue Mznarenecieo, roj Konuu-o
Ji2.1 ViiparaeHne: sypHai Mockea: M3natensckuii nom | hitps:/biblioclub.ru/inde
'YV (Il'ocynapcTeeHHbIH x.php?
YHUBEPCHTET ynpasnenus), | page=book&id=563352
2018 HEeOI paHWYEHHBIN Aocryn
JUNA 3aPErUCT PHPOBAHHEIX
nonkL30RareneH
J12.2  [Msusiprena. J1. W.. JlokynveH 1 aunoHHOe obecrieyeHde yrpariendeckod  |HorocHOUpek: http://www.iprbookshop.
Pyzacna. H. B. JestieibHOCTH: yyeBHoe nocobue HosocuGupekuit ru/98703.html
rocyaapcTBEHHBIN HEOTPAHHYCHHBIH NoCTYN
TEeXHUYECKHil YHHBepCHTeT, |14 3aPETHCTPHPOBAHHEIN
2019 NoNL30BaTENeH
J12.3  [Poivwun M. 10. JIOKYMEHTAIHOHHOS 0BeCieHeHEe YIPARTSHUS: Mocksa, Bepnun: upexr- | https:/biblioclub.ru/inde
yaeBHO-MpakTHYeckoe nocobue: yuebuoe nocodue Menwua, 2014 x.php?
page=book&id=253704
HEOrpPAHUYEHHEI focTyn
LTS 3APErHCTPHPORAHHBIX
nonproBaTenei
JI24  |Kenas B. A. Hanoiuskie npeciynaeHns. Brisrnenue u Poctos v//1: Muuu Taiin, 200
AOKYMEHTUpOBaHWe: yueld. nocodue 2012

5.3 llpodeccHoHanbHbie 5a3bl AAHHABIX H HHOPMALIHOHHBIE CTIPABOYMHBIE CHCTEMbI

CIC KokcyastantlInioc

POCCTAHJIAPT https://gost.ru/portal/gost

CocynapcrseHibii KOMHTET TIO ClaincTike  http://www.gks.ru/

5.4. llepeueHb NporpaMMHOTO o0ecrIeHeHH

Microsoft Office

<
5.5. YueOHo-MeTOAHYECKHE MATEPHANBI AJIS1 CTYJEHTOB ¢ OrPAHHYEHHBIMH BO3MOKHOCTAMH 310POBLA

Mpu HeoONOAMMOCTH O 3a9RTEHHI0 00YHalOUIErocsd ¢ OTPAHMYEHHBIMH BO3MOMHOCTAMH 3MOPOBbS Y4eOHO-METOOMYECKUE MaTEpHabl
NPeaoCTaBnAgioici B (bopmax, aAfalTHPOBAHHBIX K OFPAHWYEHHAM 300POBBA H BOCNIPUATHA HHC])O[JMRI‘J,HH. J_Iﬂﬂ JIML € HAPYLICHUAMH 3PEHHA: B
dopme ayarodiaiing; B netai HOR opme yrennueHHbIM WpHQTOM, [Ins NHL ¢ HAPYLIEHUAMH Clyxa: B JopMe 3NEKTPOHHOTO JOKYMEHTd; B
nedartoil Gopae. [N Anu ¢ HAPYLIEHUSMH OMOPHO-ABHIATENIBHOTO anfapata: B opMe 3MeKTPOHHOTO JOKYMEHTa; B MeHaTHOH dopne.

6. MATEPHAJIBHO-TEXHHYECKOE OBECIIEYEHHME JUCIHHUITJIHHBI (MOIY JIA)

[MomewieHHs A8 NpoBeaeHNs BCeX BHAOB padoT, NpeaycMOTpeHHBIX yYeGHEIM NNaHOM, YKOMIUIEKTOBAHbl HE00X0IMMOH
CHeLHaAnu3iMpoLaHHON yueGHoi Melelbio M TeXHMUECKHMH CPEACTBAMH 00yUueHHd. [N npoBeneHHs NEKUHOHHBIX 3AHATHH HCIIONb3YeTCA
OEMOHCTPAILIOHHOE OO0PYA0BAHNE.

7. METOOHWYECKHE YKA3AHHWA 1JIA OBYYAKOLUXCS IO OCBOEHU IO U CHUTLIAHBI (MOIY.JIA)

MeToaMuECKiie YKa3aHU N0 OCBOSHHIO AMCLKIIMHBI NTpeacTaBneHsl B [1puioxenun 2 k padoueli mporpaMMe AHCLHITTHHEL,




®OHJ ONEHOYHBIX CPEACTB

Mpunoxenue 1

1 OnucanHe noxasaTejieii M KpHTepHeB OLleHHBAHNA KOMIIETEHI[HI HA
Pa3/IMYHBIX 3Tanax UX (pOPMHPOBaHN, ONMCAHHE HIKAJI Ol eHHBAHNS

1.1 TToka3areny ¥ KPUTEPHH OLIEHHBAHHS KOMIIETEHLIHH:

¥ BHYTpPEHHHE) obecnevyeHus JIOTIONMHHTENBHOM - axzamen (1-42)
nokymentoobopora B | JMTepatypol npu
JICATENBHOCTH TNOATOTOBKE K 3aHATHAM;
MeHeKepa

VMeTh: NIpUMeHsATE yMeeT OpraHu3osbiBath | Oprasu3osbiBaer  pabotsl | P-pedepar (1-26)

HHQOPMALMOHHOE
obecneyeHne
JAOKYMEHTOB A5
Pa3NMYHBIX IPOEKTOB
OpraHH3aumH;

paboTel NpH  peLIeHHH
KOHKPETHBIX MPOEKTOB,
paBort.

vcnonuuTeneil n OTpaXkaTb

HAaHHBIE B [TPOEKTax

JIU- nenoeas urpa,
C3- curyaunonHoe
3ananne (3aganne ¢
1 mo 9, curyauunu I-
3)

3VH, coctapsmoine | Ilokasareny ouenupanna | Kpurepuu ouenusanua CpepcTba OLEHNBAHNA
KOMIETCHLHIO
OK-12: CrnocoBHOCTEIO padoTarh ¢ pasnu4HBIMM MH()OPMALMOHHEIMH PECYPCAMH M TEXHONOTHAMH,

[PUMEHATH OCHOBHbIE METOAbl, COCOObl M CPEHCTBA MONYHEHMs, XPAHEHWs, TOWCKA, CHCTEMATH3ALMIL,
obpaboTku 1 nepepa4n uadGopMann

3HaTh: cHUCTEMBI
JOKYMEHTaL|H,
OCHOBHBIE BH/IBI
DOKYMEHTOB,
HCMOJE3YIOLINXCS B
ynpaBneH4ecKkolt
JeATENBEHOCTH,
COBPEMEHHBIE CIOCO0b! 1
TEXHHKA CO3MaHUS

Cocrasnsier ob30p,
MOUCK H cBop
HEoOXO0IUMOii

JIHTEPaTYpPhI s
Hamicanua  pedepara,

JUIS OTBETA HA BOIPOCHL
10 TecTy

Orpaskaer  nonHoTY M
CONEPIKATENBHOCTE  OTBETA;
yMeeT NONbL30BATECA
JIONONHKTENBHOM
nuTeparypoii npu
MOATOTOBKE K 3aHATHAM;

P-pedepar (1-26)
T-recr (1-20)

JIU- nenosas urpa,
3- ak3amen (1-42)

Bnapers: HaBBIKAMM
aHanusa radopmMauun o
(YHKIHOHHPOBAHHH
CHCTEMBI BHYTPEHHETO
nokymenToobopoTa
OpraHH3aluH;

Bnaneer
COBPEMEHHLIMH
METOMKAaMH pactera
IKOHOMHYECKH
060CHOBaHHBIX
peuernii npu
TIPOEKTHPOBAHNH
OprasHn3auHOHHEIX
CTPYKTYP.

Hmers HaBBIKH
OpraHu3ainOHHOTO
MPOEKTHPOBAHUA.

JleMoHCTpHpYET
opraHu3aunn  padoThl
pelerus

HaBBIKH

ans

NOCTaBACHHBIX

3aa4 ¢ MOMOLLBIO JENOBOit

HTPEL

JH- penosas wurpa,
C3- curyausnoHHoe
3ajaune (3agaHue ¢
1 mo 9, curyauun 1-
3)

ITK-49: cnocobrocmyeio 20mogums Omuenisl, cnpasku u 00Knadsl MO Pe3yLMAIMAM  B6INONHEHHbIX

uccnedosanuii

LOKYMEHTOB;
VMEeTh; MCMONE30BATh yMeer npueoguTs | Pemaer nocrasnexusie | P-pedepar (1-26)
uHPOpMAUHOHHEIE TpUMeEpbl N0 peileHuio | 3agauu pasHsiMu meromamu | JIU- nenosas urpa,

TEXHONIOTHH H
COBpPEMCHHBIC

3a/a4 MeNUTHYHOCTHOTO
" MESKKY/IETYPHOTO

H crioco0amu.

C3- curyauuoHHoe
3anaiue (3amanue ¢

NpOrpaMMHEIE CPENCTBA | B3auMOmeHcTBHs. 1 no 9, caryauun l-
na -othopmnenns 3)

pelenuii B ynpasaesnu

onepauMoHHOIH

(MpOH3BOACTBEHHOI)

JICATENBHOCTH

opraHu3almii;

Bnaners: Haxomut mpaBunsHoe | JleMOHCTpHpYeT Hasbiky | JIU- nenosas urpa,
NPaKTHYECKHMH peuieHne B | pelueHus noctasneHtbix | C3-  CHTyaunoHHOE
HaBbIKamMu B 06n1acTH KOH(MMHKTHBIX 3aja4 MEXTMYHOCTHOrO W | 3amaHue (3amasue c
BENCHUS CHTYaUHsX MEMKYNLTYPHOTO 1 no 9, curyauun 1-
JOKYMEHTHPOBaHHS C B3aUMoneHCTBNA c|3)

HCTIONB3OBAHUEM MOMOLLBIO JETOBOH HIPBL.

HH(OPMALIMOHHBIX

TeXHONOrHIT,

TIK-44: cnocoGHOCTBIO OCYIECTBIATE AOKYMEHTALMOHHOE OOECHedeHHEe YNpaBIeHUECKOIl
JICATENEHOCTH

3HaTh: OCHOBHEIE Ocymectenser mnouck, | Orpakaer  monHoty  u | P-pedepar (1-26)
NOTOKH OPHMEHTALMI0 H aHanu3 | cojepxarenbHocTh oreera; | T- Teer (1-20)
AokymenToobopoTa NONB30BATECA

(BXOAsLIME, HCXOAALIHE

HOPMATHBHO-NPABOBOrO

yMmeer

JIH- nenopas urpa,

3uath: Npasuna Ocywecrsnser mnouck, | Orpaxaer  nomwoty W | P-pedepar (1-26)
0o(OpMJIEHHS TCKCTOBBIX | OPHEHTAUMIO M aHANM3 | cCoAepXaTeNbHOCTh oTBeta; | T- Tect (1-20)
JOKYMEHTOB; HOPMaTHBHO-MPaBOBOIO | YMEET nons3oBatses | JIM- nenopas urpa,

obecnevenns JIOTIOMHHTENLHOMH 3- 3k3amen (1-42)

JokyMmeHToOGOpOTa B | JIMTEpaTypoit npu

JEATE/IBHOCTH MOZITOTOBKE K 3aHATHAM;

MEHeKepa
YMer: NnpUMeHATH Cocrasnser Cocrasnser npasunsio B | P-pedepar (1-26)
HH{opMauHoHHOE OpraHH3aUuHOHHO- coorsercteun ¢ I'OCT | JIH- nenosas urpa,
obecneyenne s PacHOpAXHTETBHBIX JIOKYMEHTBL ¢ | C3- curyaunonnoe
opopmneHns JIOKYMEHTOB C | MCTIONE30BAHHEM 3ajanue (3anaHue c
OpraHu3alHOHHEIX 0 HCTIONE30BaHHEM COBPEMEHHBIX 1 no 9, cutyauun l-
PaCNOPAIUTENBHEIX FOCT P 7.0-97-2016 | nporpaMmHbiX cpeacts i | 3)
JIOKYMEHTOE; «YHHPULUPOBAHHbIE TEXHONOrHi

CHCTEMBI

JIOKYMEHTaIHH,

Cucrema

OpraHH3auMOHHO-

pacnopaanTeNbHOMH




JOKYMEHTALHH.

TpeGosanus K

otopMnenuo

JIOKYMEHTOBY
Bnaners: HaBblkamu Brnageer Ilpu pewernn 3ana4 JU- nenosas urpa,
MOATOTOBKH COBPEMEHHBIMH MPHMEHACT COBPCMCHHBIC C3- CHUTYALHOHHOE
OpraHN3aLHOHHEIX U MeTonMKAME METOLUKHN OCYIIECTBICHHA | aqnayye (3amanue C
pacropafHTeNBHBIX HEMOHESCRARNA AoRyMERToobopoTa. 1 no 9, curyauun 1-

s HH(OPMALMOHHBIX JleMOHCTpHpYET HaBBIKH

AOKYMOHTOR; TEXHOJIOTHI. PELIEHHA MOCTaBACHHBIX 3)

HMers HaBbiku 3azna4 B o6nactu

OpraHU3alHOHHOro JoKymeHToOOOpOTA

BEZiEHNSA

JoKyMeHToobopoTa

1.2. IlIkane! OLleHHBaHHA:

TexkylMid KOHTPONb YCHEBAEMOCTH M TNPOMEXKYTOYHAs ATTECTaLus
OCYLIECTBNIAETCA B paMKaX HAaKOMHTE/NbHOH OalibHO-pEeHTUHIOBOM CHCTEMBbI B
100-6annpHoit mikane:

- 84-100 G6annor (OLEHKa «OTIHYHON)

- 67-83 6amoB (OLEHKA «XOpOLLIOY)

- 50-66 6annoB (OLEHKA «YIOBJIETBOPHTEIBHO)
- 0-49 Gannos (OLEHKA «HEYIOBIETROPHTENEHOY)

2. TunOBBIe KOHTPOJIGHBIE 3af@aHMfA WJM HHBIE MaTepHabl,
Heo0XoAuMble A/IA ONEHKH 3HAHWM, YMeHHM, HAaBBIKOB M (MH)
ONLITA JeATEeJbHOCTH, XapaKTepH3yIIIHX 3Tansl ¢opMupoBaHUA
KOMIOEeTeHOWil B  npouecce O0cCBoeHHs  o6Gpa3oBaTe/IbHOM

NpOrpaMMel
Bonpocel k 3K3aMeHy

1.  OcHoBHbl€ MOHATUs DOKYMeHTHPOBaHHA. OcHOBHBIE (YHKLHH
JIOKYMEHTHPOBaHHA.

2= YHUPHUMPOBaHHEBIE CUCTEMBI NOKYMEHTALIMH.

3. Knaccnduxauus cnysxueOHBIX JOKYMEHTOB.

4. Bnanku ans odopMneHus 1OKYMEHTOB.

5. HoxnanHele, OGBACHHTENBHEIE 3aIMCKH, 3aABJICHUA U TIPABHIA HX
otopmnenus. [Ipusenure npumMep oopMiIeHus 3asBIEHHS.

6. IIpukasel no o61eit AeATENEHOCTH, BEITHCKH H3 MPUKA30B H NpaBHiia
ux otpopmnenns. Ipupernte npumep ohopMIEHHA TPUKA3a U BBIIHCKH.

7% IlpaBuna odopMieHHs NPHKA30B M0 JIMYHOMY COCTARY.

8. Tlpasuna oopmnenns nokymenTtos “Ilpencrapnenue’ u “IIporoxon™

9. ITpaguna odopMieHus crpapok 1 akTos. Ilpusetute npamep

odopmeHMs CripaBky K aKTa.

10. Knaccudukanys IeIOBBIX TTHCEM.

11. Bapuantsl opOpMIEHUA JEIOBBIX MHUCEM.

12. [lenosoe nucbMO Ha aHTIHiiCKoM s3bike. [IpHBenuTe npuMep
othopMIeHHs THCEMA.

13. O6was cTpyKTypa TEKCTOBOrO AOKYMEHTA.

14. TlpaBuna odopMieHUs TUTYJIBHOrO NMCTa, pedepara, coaepKaHus
TEKCTOBOro JOKyMeHTa. [IpuBenure npumep odopmiieHus pedepara.

15. IlpaBuna oOpMICHUA WIIMIOCTpALMit U TabnuL,

16. Tlpaeuna odopmiieHHs MaTeMaTHYecKuX GOPMYJ H NPHIIOKEHHUIL.

17. CocrasieHue H opopMIIEHHE CITHCKA THTEPaTyPEI.

18.  SI3BIK ¥ cTHIB CllyKeOHBIX JOKYMEHTOB.

19. Coxpawenus (aG0peBMaTypel) Kak  3aMEHHTENH  CIOB M
CIIOBOCOYETAHMIL.

20. CrpykrypHble H CHHTAKCHYECKHME OIIHOKH B A3BIKE U CTHIIE ZIETIOBOTO
NHCEMa.

21. Mopdonoruueckue oKMOKH B A3bIKE M CTHIIE NEI0BOTO MHCEMa.

22. HopmaruBHO- MeToAHYeCKas 6a3za MOKYMEHTHPOBaHHUA.

23. TpeboBaHue K COCTAaBICHHIO H O(QOPMIEHHIO YIpPaBlEHYECKOH
IOKYMEHTALIMH.

24, Cucremarusaluusa JOKYMEHTOB.

25. OpraHrzanus JOKYMEHTHPOBAHHMS HA NPEANpPHATHH.

26. Ilonsrtue «nokymeHT». Knaccuukauusa noKyMeHTOB.

27. Peructpauus pokymentoB. [lpusenure npuMep odopmiIeHHs
PErucTpaluuH JOKyMEHTOB.

28. OcHOBHbIe 3TalNbl JOKYMEHTO000POTA.

29.  PeructpamioHHbie HOPMBI M HX 3aMOJHEHHE.

30. Tapanrtuwiinoe nucemo. J[late onpenenenue. [lpupemure npuMep
oopMneHHs NUcEMa.

31. dopmupoBaHME JAeN.

32. O6umue HOpMBI U npaBiiia 0GOPMIIEHHUS JOKYMEHTOB.

33. bnaHku JOKYMEHTOB /il OPraHM3aLHOHHO-PaCIoPAHTENBHOMH
JIOKyMEHTaLHH.

34, Knaccudukaius qenoBelX KOMMepUeckux nucem. Ilpusenure npumep
oopmiIeHHs JENOBOrO MHChMa.

35. TIluceMo —uanomuHaHue .Jlate onpenenexue .Ilpusenure nprmep
oopmiteHus MUCEMa.

36. ®opmar gokymenta. OdopmiieHue rnosei, HyMepaLuus CTpaHHLL,

37. HudopmanuonHoe nuckmo. Jlate onpenenenue JlpuBeaute npumep
otopMeHus nuceMa. ;

38. OdopmneHHe NPHIOKEHHIA.

39.  XapakrepucTHKa A3bIKa M CTHIIA CTY»eOHBIX IOKYMEHTOB.

40. PernameHtaims JOKYMEHTHPOBAHHUA YNpPaBIEHYECKOH AEATENLHOCTH.

41.  KouTpakThl(noroeopa)-1ath OnpeicneHue, NepeytcauTe COCTaBHbIe
vactu norosopa. [Ipusenure npuMep odopMieHHs NOroBopa.



42.  Knaccudukauus u cTpykTypa ciysieGHbIX mucem. OCHOBHBIE
NPH3HAKHU KIaccHUKaLIMH.

Ok3aMeHaUMOHHBIH GHNeT ComepKMT 2 BOMPOCAa M OIHO CHTYaLHOHHOE
3aJlaHie U3 NCPEYHA CHTYaUHOHHBIX 3alaHui T TEKYIIeH aTTeCTAlWH.

Kpurepun onenkn:

- 84-100 bamnos (oyenxa «omnuunoy) - uznoncenHsiii Mmamepuan (axmusecxky eepen,
HanuYle 21YBOKI UCHEPRbIGAIOWIX SHAHUE 6 0Bbeme nPotideHHot RpOZpamMmbl QUCYUNAUHYE 8
COOMEEMCMEUL. C ROCHIABIEHHBIMU  NPOZPAMMOT Kypea yensmu u 3adawamu obyuenus;
npasuibhvie, yeepennvie OelCMGUR RO NDUMEHEHUIO ROIYMEHHOIX SHANMIE HA Rpakmuke,
2PAMOMHOE U NO2UHECKU CIMPOTHOE UANOJICEHUE MAMEPUANA NPU OMBEMe, YCEOEHUE OCHOGHOI 1t
SHAKOMEMGO € OONONHUMENbHOT NUMEPAMYPOTi;

- 67-83 bannos (oyenra «xopowior) - Hanuyue MEePOLIX 1 DOCIMAMOYHO HONHBIX SHANU
& obveme NPOUOEHHON RPOPAMMBI OUCYUNAUNLI & COOMBEMCMEUY C yensmu obyyenus,
npagwishvie OeticmeUs O NPUMEHERUIO SHAHUIL HA NPAKNIUKE, YemKoe UIN0MHCEHUE Mamepuaia,
Q0nyCKaAIOMER OMOebHbIE I0ZUNECKUE U CIMUTUCIUNECKUE ROZPEUHOCT, obywarouuicayceoun
OCHOBHYIO nUmMepamypy, pexoMeHO0sanHyio & paboyeti npozpamme OUCYURAUHDI;

- 30-66 6anos (oyenxa yooanemsopumenvio) - nanuuue meepobx 3nanuil @ obveme
NPOTIOEHHOZ0 KYpCa & COOMBEMCIEUN C YeNAMU 0BYEHUS, UINONCEHUE OMBEMOE € OMOeTbHbLMY
OWUBKAMY, YBEPEHHO UCHDABNEHHBIMU NOCAE OONOAHUMENLHBIX 60NPOCOB, NPABUILHBIE @ enoM
Oeticmaus O NPUMEHEHWIO SHANT na npakmuie;

- 0-49 Gawros (oyenxa neydoenemeopumensno) - omeems: He cA3ANS C eonpocamu,
Hanuvue zpybelx owuboK 6 omeeme, HENORUMAHUE CYUHOCINU UINAZAEMO20 GONpOCA, HEyMeHUe
APUMEHAMb  SHAWUA  HA  NPAKMUKE, HEYBEPEeHHOCMb U  HEMOYHOCMb  OMEemos Ha
QORnOIHUMENLHBIE U HABOOAUUE BORPOCHLY,

CuTyauHoHHbIe 3a5aHHA

3agalme 1. CocraBbsTe H DQDEMHTC NPHKA3b] 110 OCHOBHOM AeATeIbHOCTH, H

rHe PACHODAANTEeNbHbIE  I0KYMEHTbI HEo0X0NMMblE B IAHHBIX
YOpaBJieHYecKHX CHTYAIHAX.

Curyauus 1.

Ha MockoBckoM KOMGHHATE 10 MPOM3BOJICTBY My3BIKATLHEIX HHCTPYMEHTOB W Mebenu
(rocynapcTBeHHOE NPENNPUATHE), KOTOPHIIT BXOIHT B Kouuepn no paspaborke M NpoM3BoacTBY
TNpOAYKIHK  MY3bikansHOM npoMeiutentocth (POCMY3IIPOM), neiictsyer IMonoxenue o
MPeMHPOBAHUK PYKOBOAKTEIEH LIEXOB, OTAENOB H ciyxb, yreepiuentoe 05.01.2003 Ne 27,

12 anpens Tekymero roaa AMpekTop KoMGHHATA B.M.JlapuoHoB mOpyumI HaYaNLHUKY
oTaena Tpyna u 3apaborHoii mnarsl Mapkosy H.I'. paccuntars pasMep IpeMHH pyKOBOJHMTENM
OTIENOB, LEXOB H Ciyx6 xomMOuHAaTa 1o mroram paGoTEl 3a mepshii KsapTan k 15 anpend, a
rnasHoMy Gyxranrepy komGumara Tpommuoii C.I. — opranmsosats BRINIATY mpeMuH K 20
anpeJi TEeKYINEro roja.

Hauanennk nanoso-skonommueckoro ormena Marsecsa C.H. u riapmbii Oyxranrep
Tpoumnna C.T'. 3aBH3HpPOBAIH NPOEKT NPHKA3A AHPEKTOPa KOMGHHATA.

Curyauus 2.

A H.IIunos, npeacenarens POCCHIACKOro areHTcTBa MEXIYHAPOIHOTO COTPYIHHYECTBA
H pa3BuTHA (rocyapcTBenHas opranusauus npu IIpasutenscree P®), 24 despans TeKyIIEero
rojia mMOpYMMJI CIPYKTYPHBIM MNOAPA3NENEHHAM AareHTCTBA COBMECTHO C MNPEICTABHTEIAMH
lockomumymecrsa Poccuu x 10 anpens noAroToORMTH NpOEKT NPOrpaMMEl  TIPHBJICYCHHSA
MHOCTPAHHBIX HHBECTHIMH K NpOIECCY aKUMOHMPOBAHHA TOCYJAPCTBEHHEIX TPEATIPHATHIL
ITopyuenne Gbu10 naso Bo MCIONHEHHME NMocTaHOBNeHMs Ilpasurenscta PO or 24 teppans
Tekymero roga Ne 246 IiaBHomy ynNpaBiCHHIO OTPAC/EBBIX HHBECTHUMOHHEIX NPOTPAaMM,
InaBHOMY [OTOBOPHO-TIPABOBOMY YNpPABICHMIO M [JMABHOMY YOpABNEHWIO CIDATErHH M
HHBECTHPOBAHMUA.

IIpoekT nprkasa MpeJICeATENA AreHTCTBA OBUT 3aBH3HPOBAH €10 NEPBBIM 3aMECTHTEIEM
JH.denopopsiv i HauansHHKOM [IABHOTO 10r0BOPHO-NIPaBOBOro ynpasneHus W.B. nsnubiM.
Konrpons 3a ncrionuennem npukasa Gein osnomen na J.H.denoposa.

Curyanuns 3.

Inpextop OO0 «Meuray ITonsikos B.M. 10 okrabpst Tekymero roga manan NpHKa3 0
TIPOBEACHHH HHBEHTAPH3ALHH TOBAPHO-MATEPHANLHEIX LICHHOCTEH Ha ckiaje npeanpuatis. On
HA3HAYHII KOMHCCHIO NOJT IPEICEAATEILCTBOM KOMMEPUECKOro aupekropa 3onotapesa EU. . B
COCTaB KOMHCCHH BOLINH riasHbiil Gyxrantep Bonoauna E.H. u 6yxranrep Meanosa B.C. . B
npHKase GBUI0 MOPYYEHO NpEACTABHTH HAa YTBEPHICHHE JOKYMEHTHI CKNAiCKOro yuera (1o
cocrosHui0 Ha | okTAlpa) M oTyeTs! 06 OcTaTKaxX TOBAPHO-MATEPHANBHBIX ILEHHOCTEI: (mo
coctoanmio Ha 10 okTa6ps) x 15 oxrabps.

ITpoekT npukasa Guu1 3aBU3NPOBAH IKOHOMUCTOM NpeanpuaTis Muturnoii O.A.

3aganue 2. CocraBbTe H 0hOpPMHTE CJiyKeGHbIE MHCHMA.

Curyauns 1.

JenapTaMeHT MOMNEMKKH M DA3BHTHA MANOrO NPEANPHHHMATENBCTBA NHCHMOM 32
MOAMHCHI0 3aM.AMPEKTOpa nenapraMenTa Cpepukosa A.B. yBeJOMHII pyKOBOACTBO JETCKOTO
cama Ne 1586 o0 TOM, 4TO B CBA3M C PasBHTHEM NPEANPHHUMATENLCTBA 30AHHE AETCKOT0 Caja
JIOKHO OBITh MEpesaHo A1 TEXHHYECKHX HYHL JENapTaMeHTa.

Henommmrenem Bacuibesoif 1mo mopyucHHio aupextopa aerckoro caxa Ne 1586 IOro-
3anagHoro OKPY)KHOTO YNpaBjeHus 00pa3soBaHus r.MOCKBEI, PacIiOIOKCHHOIO Ha NpOCHEKTe
Muuypunciom, oM 22 r.MockBel, GBUI0 COCTABAEHO MHCHMO, AAPECOBAHHOE OTACHY MHCEM
Mbopuu Mocksst o aapecy: r.Mocksa, yr.Teepckas, 13, B KOTOPOM AMpeKTOp ASTCKOro cana Ne
1586 O.A.AbpamoBa npocuna pasofpaTbCi B J4HHOM BONPOCE, MOTHBHPYS TEM, YTO B
Ha3BaHHOM paifOHe [eTCKUX CAloB OCTANOCh MAi0 M HE BCE [IETH MOTYT MOCEIIATh HETCKHE
JoMmKoNEHEE yupexkaeHns. [TuceMo GsLUI0 OTBETOM HA MOJYYEHHEL JOKYMEHT OT Jenapramenr.

Curyauns 2,

Ipeacenarens npasneHHA akIHOHEPHOro KomMepueckoro Gamka «TOPITIPEJBAHK»
(np Beprazckoro, 19, Mocksa, 112123, ten.: 567-22-17, qake: 576-22-20) C.Alllymos
obparuncs k DenepansHoMy aupektopy HITO «AcGect» JLIM.Boneinuesy ¢ npocnGoit
PaccMOTpeTe BONPOC O NPEOCTABNCHHH B JUIMTENbHYIO apenny AKE «TOPITIPEJBAHI»
pabounx nuomaeii — 180 kB.M mox pasmewenne oTaeacHAS GaHKa,

IMucemo 6wmo  cocrasneno mcmonuurenem IloanecHoli Ha AomKHOCTHOM GiamKe
npejcenaress npapicHus Ganka i nojnucaHo 24 Mapra TEKYIIEro roja.

Curyauus 3.

Henomuurenem M. IO. TlonskoBoii Mo MOpYHeHMI0 HAYANBHHKA OTAENA MapKeTHHTa
OAO «Toprnotpebeoros» (r.Mocksa, Jlecuas yn., 1,18, 117123, Ten./(ake. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A Komaposa 65110



cocrapiieno muckMo B aapec Q0O «lleno», TexHudyeckoMmy aupekropy A.M.Msarkopy 06
OTHpaBke NOKYMEHTAalHH Cciefylomero cojcpxanus: «Hanpasnsem Heobxomumbie Bam
HOKYMEHTBI, cofepykampe HH(OpMAMIO © [EHE KOMIIEKT2 HAy4HO-TEXHHYECKOH
JNOKYMEHTALMM  HAa XOJOJUIBHOEe ofopydoBanme. [IpemmaracM BhICHaTh TEXHHYECKYIO
JOKYMEHTAIMIO Ha 3apy0eHble aHANOTH XOMoAMIbHOro oGopynosanus, [Ipu npuHATHH
MONOKUTENBHOTO ~ pelleHMs O  3aKkylnke obopygosamms mpocuMm Bac  manpasute
COOTBETCTBYIOIIEE MUCBMO pyKoBoAuTeNo otAena coeita Haymosy C.IL». JlanubsiM mucEMOM
conpoBoyManachk crienuduranusa Ha 28 . B 1 9k3.

3apanue 3. CocraBbre TeledoHOrpaMMbl, HeoOXOAMMBIE B CJENYVIOUWIMX
yhnpaBJjeHYecKHX CHTYAusX.

Curyanusn 1.

Munucrepcreo (unancos PK 3annanHpoBano MpOBEJEHHE CEMHMHApa MUiA KacCHPOB
NpEANpPHUATHIL rOpojia, KOTOPhIi A0JKeH GBLT cocToAThea 10 MapTa Tekylero rofa B 15 wacos B
spaunn Munucrepersa. OAO «Jlotocy momyumno TenedoHorpaMmy, B K0TOpoit MUHHCTEPCTBO
(HHAHCOB TpETAraN0 HANpPaBMThL HA CEMHHAp TIPEJCTAaBHTENA 0obIIecTBa MO yKA3aHHOMY B
teneonorpamme anpecy. TenedoHorpamma Obula nojnucaHa OJHHM H3 3aMECTHTENEH
MHHHCTPA H MepeiaHa ero CeKpeTapeM.

Curyanus 2.

3A0 «llonurpad» BHINOJIHMIO 3aKa3 HA M3TOTOBJIEHHE PpEKJIAMHBIX MAaTEPUANOB s
000 «Crtpouteas». MHdopMauus © BBINOJNHEHHH 3aka3a Oblia MepejaHa IOCPEACTBOM
cocraBnenus Ttenedonorpammsl, B kortopoii 3AO «Ilonurpad» Takke NPOCHIIO ONNATHTH
BBICTABJIEHHBIH cueT B cpok no 20 mexabps Texywero roga. Tenedonorpamma Guina oanHcana
3amectutesiem aupexkropa 3.M.COHMHBIM H NEpelaHa ero CEKpeTapem.

Curyauus 3.

MHHHCTEPCTBO TIPOMBINIICHHOTO CTpoMTENbcTBA PO  3anNaHHpOBANO NPOBEACHHE
KOIeruy MuHHCTEpCTBa Ha 27 (espans Tekymero roaa Ha 11.30 wacos. Munucrepersom Guuia
nogrorosnena Ttenedonorpamma B anpec OAO «Mocctpoiiy, B KoTOpoi coobmanocs 06
obs3atenpHoii ske enepanshoro jaupexropa OAO «Mocctpoii». Tenedonorpamma Osina
NOJMMCAHA OMHHM H3 3aMECTHTENeil MHHICTPA M NePe/iaHa 3aBENYIOIMM 00MIMM OTAEIIOM.

3agam{e 4. CocTaBbTe H OQOQMHTC TeJerpaMmabl, HEOGXOQHMLIB B JAHHBbIX
YOpaBJeHYEeCKHX CHTYALIHAX.

Cutyanun 1.

JHupexropom 3A0 «Apon» (Hosocubupcek-12, yn. Kpeitosa, 5) IlerposeiM  Gbina
noprorossena B agpec OAO «Oxeun» (Tomck, 25) TenerpaMma ¢ mpock0oil YCKOPHTS OTIPY3KY
MTHJIOMATEPHAIOB.

Curyanun 2.

3A0 «Konraxt» (Mocksa, Canosas, 5, 104456) noAroToB1Io CPOMHYIO TENErPaMMY JUI
mepenaun  gupekropy OAO «Ypancrpoii» I'puropeey ¢ npocs6oii cOOBLIMTL AAHHBIE O
COCTOSHUH PEANu3aLMK NPOAYKIHH, €€ 0CTAaTKaX, 00beMax OTIPYXeHHOM, a Taloke mojiexKaed

OTrpy3Ke NPOAYKUMH H HCEOmIa4deHHbIX cuerax. Temerpammy mnognucan aupexrop 3A0
«Konraxr» A.B.Opnos.

Curyanus 3.

3amecTUTelb MAHHCTPA THINEBOii npomsimnentocTn PO Bacunbes nopyumn csoemy
CeKPeTapro COCTABHTH TeJierpaMMmy B azipec Boponexckoro xneGoxombunara ¢ TpeGosanuem
TenerpadupoBaTh pe3ynbTaThl BEIGopa (JoHa MyKH MEPBOro KBapTaia TEKYLIero roja.

3aganue 5. CocraBbTe H 0hOpPMHTE JOKIAAHEIE, H 00bLACHHTELHbIE 3ANHCKH,
HeoOXoAHMbIe B CJIEAYIOMHX YIPABICHYCCKHX CHTYAUHAX.

Cuvyanus 1.

3amecTuTes HauaneHuKa [IpousBojcTenHHOro obneauHenus «MockoBckas ropojckas
Tenedronnan cerh» (MI'TC) Munucrepersa csasn PO MM Ily6os ofparmics K HaualibHHKY
CIIENMANBHONO YNpaBIcHHA TeneoHHON cBssu Toro sxe muuucrepersa I.C.AKceHOBY ¢
JOKIaHOM 3alMCKON O BBIJICTICHHH TIPAMBIX MPOBOJOB M HA3HAYEHHH Tese()OHHLIX HOMEPOB Ha
norosopHOit ocHose. B oknaguoii 3amicke M. JlyGos coobman o Tom, 4T0 B CceHTAGpe
Texyutero roga o6seamuenmeM (MITC) Obumi MOArOTOBNAEHBl H COrNacoBaHbl ¢ I'aBHBIM
NNaHOBO-(JMHAHCOBEIM  ynpasneHHeM Munncrepetsa ceasu P@  norosopsl ¢ HOBEIMH
abonenTamu. J[ns BRIIOYEHHS YKa3aHHBIX aOOHEHTOB B ceTh nepejayun aanupx «HMudorem ¢ 1
AekalpA TeKymero roja HeobxonMo BhLIEIEHHE NPAMBIX IPoBOA0B. B cpasu ¢ a1um r-u JlyGos
BBIABHHYJI NPEUIOKCHHE O BBICICHHH MPAMBIX NIPOBOJOB H HA3HAYEHHH TeNe(OHHEIX HOMEPOB
Ha JIOTOBOpHOH OCHOBe YyKasaHHEIM abonentam. Jlokmamman 3anmcka Obita cocrasieHa
ucnonautenem Oposoit 1 noanucana M.J. [yGossim 12 HoaGps TeKymero roaa.

Curyanun 2.

Kypsep 3A0 «dapma» C.C.ComOB perypHO ONasAniBal Ha paboTy, YeM Hapyuman
TPYAOBYIO AHCUMILTHHY. 3aBenyioman kanuenspueii M. B.IlymiiuHaa HeoqHOKPaTHO [ie1ana eMmy
3amevanus (B ycTHoH dopme), a 12 wmions Texkymero rofa Osuia BeiRyxIeHa OOpaTHThCA ¢
JaHHeiM BompocoM K I'enepansHomy ampektopy A.B.CemoBy ¢ moxmammoii 3anmckoii, B
KOTOpOii TIPOCKNA NPHHATE MEPBI AucUuUIHHapHoro XapakTepa k C.C.Comony.

Cutyanns 3.

Pykosonutens otaena xoeix npoektoB O.B.Toxapepa obpatmmack k ['enepamiomy
jupexropy OO0 «Mactepn r-ny A.J[Hepnesy ¢ AoknagHoil 3anmuckoit 0 HeoBXouMOCTH
YBEIMUEHHs WITATHON yHcneHHocTH oTaena. B noxnanuoii sanicke O.B.Tokapesa coobana o
TOM, YTO B HACTOAIIEE BpeMs JUli yCHelHoil paboTsl areHTcTBa HeoOX0aAuMO yBemHueHHe Gasbl
JIaHHBIX O IMOTEHIMANBHEIX KineHTax. [To ee MHEHHIO, OXHMM U3 Haubonee pealbHEIX myTelf
pacimpenua 6a3bl JAHHBIX ABIAETCA MOCTOAHHBIN AHANM3 CPEACTB Maccosoil uuopmauus, B
yacTHOCTH npeccsl (MEQopMalus 0 HanGosee KPYIHBIX K/MEHTaxX areHTcTBa Obuta nomyyeHa nu3
aHANUTHIECKOro XKypHana «JKcnepT»). B cBA3H ¢ TeM, 4TO OTAE/] B €r0 HACTOALIEM cocTase (5
COTPYAHMKOB) HE MMEET BO3MOKHOCTH OPraHH30BaTh NOAPOGHOE H3YUEHHE AHANHTHYECKHX
u3panuii, O.B.Tokapesa CUHTAeT LENECOO0Pa3HBIM BBECTH B LITAT OTAENA JABE MOKHOCTH
MEHE/DKEPOB /Ui H3Y4eHHsA M aHAMH3A ITPECCHI C UENbIO BEIABJIEHU MOTEHIMANBHEIX KIHEHTOB,
a Takke MOATOTOBKH ONepaTuBHOil MH(OpMAnHH o mojoxkennn Ha pemke CMU B dopme
eeHeeNbHEIX oTyeToB. B joknagHoit 3amicke Tokapesa NpeIoXMIa Ha 3TH AODKHOCTH
noao0paTh COTPYAHHKOB M3 YMC/IA CTYAEHTOB 4-5 KypcoB (axynbreTa xypHamcTaka MY nmm
LIKONEI PEXJIAMBL.



3ananue 6. CocraBsTe M __0(OpMHTE NpPOTOKOJILI, He00X0oAHMBbIE B
CJIeJYIOUIHNX YIPABIEHIECKHX CHTYALNAX.

Curyamns 1.

Hupexuns 000 «Actpea» (Cankr-IlerepGypr) 12.08.200__ r. mpoBeso cBoe o4YepeHOE
3acefiaine, Ha KoropoM npucyrcrBoBamn Bocrpsxos C.T., Crymmes ILJ,, JleGeper HM.M.,
Awnronos ILJL, Illentynosa B.I'., Tumodeen A.A., Crynosa M.H.

Ha 3acemannn oGcysxpanocsk ABa BOIpoca: 0 Xoje peiaMuoii kamnanuy B 11 xeaprane
200__r. 10 mepexo/ic HAa HOBYIO CHCTEMY BHINIATHI MPEMHANBHBIX.

ITo nepBoMy BOnpocy clyinami coo0IIeHWE HavadbHHKA OT/eNa pexnamsl Bocrpsakosa
C.T., rexer coofienns koroporo 66 nepeaan cexperapio 3acenanns H.J[.Benoroii. ITo sTomy
JK€ BONpOCY BHICTYmHN  (puHaHCOBEII mupexTop Tumodees A.A., koTopeli omoOpHi
yBEJMMEHHE pacXoloB Ha HapyxHyto pexnamy B L xsaprane 200__r. na 5%.

IMo sropomy Bonpocy cpenan coobwenne Crynop M. m Texker coobmenns Tawke
niepenan cexkperapio. [lo jaHHOMY e Bompocy BeicTymwm AuroHoB I1JL, HavamsHuk oTAena
kazpos, i Jle6enes .M., qupextop nmo npoxaam. [Tepssrii 0106pun HOBYIO CHCTEMY BBIILIATE]
NPEMHANBHEIX W PEKOMEHAOBAN IIOATOTOBUTE HeoOxoammele Zokymentsl k 01.09.200_r.
Bropoii npemnoiun aopadoTars HOBYIO CHCTEMY BBIIIATEI NPEMHANBHBIX H PEKOMEHI0BAN
TIPOBECTH TONIOCOBAHKE IO JAaHHOMY BONpOCY Ha obieM cobpaHuy TPYAOBOTrO KOJIEKTHEA,

B urore 3acefanna GeUM NPHHATEL cleayiomue pemenns: 1. Opobputs paboty otaena
pexnamst B LIl ksaprane 200 r. 2. Ilposect obmee cobpanue TpyAOBOro KOJINEKTHBA IO
BONPOCY © TEPEXOJE HAa HOBYK) CHCTEMy BBILIATH npemuanbHeix 15.08.200_ r.
OTBeTCTBEHHBIM 33 MOATOTOBKY cobpanus GeUIa Ha3HavueHa 3aB.xanuenapueiilllentynosa B.T.

CoGpauue sen npeaceaarens O.A PymsHues.

Curyanus 2.

3A0 «I'pang-M» (Mockea) 05.03.200__r. nposeno sacenanue CoBera JHPEKTOPOB, HA
KOTOPOM TpHCYTCTBOBaNM criexyroune wiens Cosera: [Tomos M.II., Meanos U.H., Cumopos
C.C., Ycrunosa V.Y., ®enopos ©.®. B cea3u ¢ HaluuMeM KBOpYMa 3acelaHue ObUI0 MpH3HAHO
npasomounsiM. Ha 3acemanume BeiHOCHICH BOmMpoc o0 ONpeneNeHHH pLIHOYHOH CTOMMOCTH
pasMemaeMsIx o0LIeCTBOM HONONHHTENbHbIX akuuii. [To jaHHOMYy BOMpocy — 3acyuIanu
Pepgoposa D.P., KOTOPHI MNPEANONKHI ONPEACSNTh PHIHOYHYIO CTOMMOCTh pa3sMellaeMblX
obuiecTBoM axuuii MyTeM 3aKphITOH MOJANMHCKH JACMONHHTEABHBIX akumii B pasmepe 10 000
(mecaTH Thicay) py0. 3a akumio. 3acefaHde MOCTAHOBHIIO YTBEPAMTH MpeoxkenHe ®exoposa
O.Q, Tak KaKk 0OpH rojgocoBaHuu «3A» OBUIO OTAAHO NATH TOJNOCOB, INPOroJOCOBABLIMX
«[TPOTHB» u «BO3JEPXABILHWXCSI» ne Obuto. Penlenue NpHAATO €AHHOrNACHO. 3accIaHHe
sen npeacenarens [1.H.[Tonos. ITporokon noarotosnen cexperapem H.ILIIerposbim.

Curyanus 3.

Cotpynnuku 6yxranrepun OAO «KBaunT» MpoBeNM 3ace/laHHe 10 BONPOCY COKpaICHHA
CpOKa COCTaBJIEHHA rojgoBoro otvera 3a 200__ r., Ha KOTOpoM mpucyTcTBOBaNO 6 uenosek. C
coobmenueM BeicTynuna Oyxranrep Cypkosa A M., KoTOpas OTMETHNA, UTO PaGOTHUKH IPYINE]
y4eTa HMEIOT BCe BO3MOKHOCTH I 3HAYHTENBHOTO COKPALICHHA CPOKA COCTAB/ICHHS FOJOBOrO
oryera, M yTo ropoBoii oruer 3a 200__ r. MoxkeT GBITH MpeJCTABJIECH TPYNIOil yuera Ha 3 fuA
PaHblIE YCTAHOBJCHHOIO CPOKA.

B ofcyxpeHun pansoro Bonpoca Beictymunn E.H.Kportos, rmasmsii Oyxramrep, H
I A llly6una, 6yxranrep. KporoB cooGummn o Tom, 4To uM paspaboraH HOBEIH rpadmk pabor no
COCTaBJICHHIO TOJOBOTO OTHETa, MPH YCIOBHH BBINOJHEHHA KOTOPOr0 BCEMH paGOTHHKAMH
IPYIIIBL Y4eTa, rOf0BOIl OTYET MOKHO COCTABHTB M CHaTh Ha 4 JHA PaHBIIE YCTAHOBJEHHOrO
cpoka. I Allly6una oTMeTHiIa, 4TO JOCDOYHOE MpEACTaBlIeHHE rojoBoro ordera 3a 200_ .

ABJIAETCA IMOYETHOH M OTBETCTBEHHOH 3ajaueil paboTHHKOB OYXranTepHH, H YTO KOJUICKTHB
GyXranTepHH MOXET COCTABUThH r0JOBOI OTHYET paHBIIE CpPOKa, eclH Bce paboTHHMKH OyayT
BBITIOJIHATD YIUIOTHEHHBII rpadmk paboTst.

B wutore 3acenanus ObIO PEMIEHO MPEACTaBUTh ronoBoii otuer 3a 200 r. Ha yersipe
J{H paHblIe YCTAaHOBJIEHHOTO cpoka, T.e. 00.00.200__r. u mpoBecTH aHaNM3 rofoBOro OT4ETA ©
LEeNbi0 BEUIBICHAA PE3epPBOB, HEOOXOMMMBIX Ul YCHEIIHOTO BHIMONHEHHA MaHa 3a 200 r.
3acenanue sena npegcenarens K.M.Jlepamosa, nporokomiposan cexperaps H.B. Xomsios.

JlononuuTebHoe 3aHanme K gannoii curyaunu. CocTaBHB MPOTOKOM MO JAHHOIH CHTYAlHH,
COCTaBBTE M O()OPMHTE H3 HETO BHITHCKY [IOCTAHOB/AIOMEH YacTH.

3aganne 7. CocTtaBbTe H 0hOpMHTE AKTEHL.

Curyanus 1.

KomHcensa moJ mpefcefaTenbCTBOM HavalbHHKa TexHageckoii rpynnst A.A.Bonoeoro n
uneHos komuccun Bopucopa MUIO., HaganpHNKA afMHHUCTPATHBHO-XO3MICTBEHHOTO OT/ENA,
Cwmupnopa JLIL, Oyxranrepa, u Pomanopoit M.K., odmc-menemxepa, 3A0 «JlconTua» Ha
OCHOBAaHHH JOKIagHO#M 3amucku oduc-meHemkepa MK Pomanosoii 11.07.200__ r. nposena
[pOBEPKY TEXHWYECKOTO OCHAICHHA NPHEMHON TIEHEpanbHOrO J[UPEKTOpa M MpH3Hana
HErOAHBIMM JUIi JKCIJIyaTALMH KOMHPOBanbHBIM anmapar Xerox 345(1 mm.), wmpeaep
(uns.HOMep 367, 1 wr.), ¢akc 47823 (1 wr.). ITpH3HaHHaA HENPHUrOAHOH ANA IKCILUTyaTALHH
Texnuka Obia mepepana Ha ckinaj npeanpuatha.  [lo ycraHoBneHHOMY (aKTy KOMHCCHA
COCTABHIA aKT MNpHEMa-Tepejadd oprrexHukH B 3 3k3. (1-1 3Kk3. — HavagbHHKY
aJIMHHUCTPATHBHO-X03AHCTBEHHOr0 OTAENa, 2-if - rnaBHomy Oyxranrepy, 3-it - B geno 23-02),
KOTOpBIIT OBLT yTBEPHIEH reHepanbubim gupekTopom ITLH.Crenanossim.

Curyauus 2.

KomuccHs, co3manHas Ha OCHOBaHHM mNpHkasa aupexropa 3A0 «Mexacepsuc» ot
05.10200__ r. Ne 23 «O COBEpIIEHCTBOBAHHH JOKYMEHTALMOHHOrO obecrnedeHus
npeatensHoctd 3A0 «Meacepsucy B cocrase: npeacenarens 3yaunoii O.J1., 3aB.xaHuenspueii,
ynenoB komuccuu Toxapesa HUJI., 3as.npowssoacTBenHsiM otAenom, Ilasnosoii B.E.,
sam.ri.Gyxranrepa, Anexcanaposa A.B., MeHemkepa no kagpam, Msanosoii 3.I1., cexperaps-
pedepenTa KaHUENApUM, B NPHCYTCTBHH ceKperaps otiena mapketunra C.C.Poamonosoit
12.10.200__ r. npoBena npoBepKy cOCTOAHHSA paboThl ¢ JOKYMEHTaMH B OTAE/e MapKeTHHTra. B
pesyasTaTe NpOBEICHHOI NpPOBEPKM OBUIO YCTAHOBIEHO, YTO B OT/JENE HECBOEBPEMEHHO
(OpPMHPYHOTCA B JeNia HCIIONHEHHBIE JOKYMEHTBI, 3arojIoBKH JIeJ 3a4acTyi0 He COOTBETCTBYIOT
38r0JIOBKAM, TPEAYCMOTPEHHBIM HOMEHKJIATYPOIt IeN, OTCYTCTBYIOT JBa J€Na C MepenHckoii 3a
200__r., He mnposeseHa npejapxuBHas obpaborka gmoxymenros 200 r., nomnexaumx
AnUTENbHOMY XpaHeHu:o. TakuM o6pasoM, KOMHCCHA NpPHIIIA K BHIBOAY, YTO B BEACHHH
HENONPOH3BOACTBA B  OT[ENEe  MApPKETHHTa  HMEIOTCH  CYUIECTBEHHbIE  HEJOCTATKH,
CBHIETENLCTBYIONME O HAPYIUEHHH JCHCTBYIOIIMX HOPMATHBHBIX JOKYMEHTOB B ofnacra
OpraHH3aliH JOKYMEHTALHOHHOro odecreyeHus ynpasneHus. 1o ycranopineHHsM (akram Gt
COCTABJIEH aKT Nposepku paGoThl ¢ JOKYMEHTaMH B OT/ieNe MapkeTHHra B 4 sxsemmmapax (1-if —
3aM.AMPEKTOpa N0 aJMHHHCTPATHBHO-XO3AHCTBEHHBIM BOmpocaMm, 2-H — 3aB.OTAENOM
MapkeTHHra, 3-1 — mpeacenareo komuccuu, 4-if — B geno 01-09. AxT BeTymui B cHly ©
MOMEHTA YTBEPKACHHAS AHPEKTOPOM NPEANPHATHA.

Curyauus 3.



17 amBaps TeKyWIero roja B afpec 3aBoja IO PEMOHTY HacoB H IOBEITHPHBIX H3gemit
npubbUTA NOCHUIKA C 3aBOAA-TIOCTABIIMKA, NPM BCKPBITHH KOTOPOIf 65110 0OHApyKEHO
OTCYTCTBHE [IBEHAUATH KOPIIYCOB JUIA 4acOB MapkH «MOMHHA», YHCIMBIIHXCA MO HakIagHoH
Ne 18 ot 24 oxtabps npeabiAymero roga. Jns MOATBEPKICHHA JaHHOrO (haxra Ha OCHOBaHHH
npuKasa aupextopa 3asoga Ne 12 ot 18 sHBaps Tekymero rojaa Oblna co3gaHa KOMHCCHA [0/
Mpe/CeIaTeNECTROM HauaNbHuKa oTaena cHaGenua Kapreuko EIL u 4neHoB KOMHCCHH
uikenepa [asnosa AP. u 3as.cknazom Ne 1 Kynpawosa P.B. Komuccueii Obl1 COCTAaBIICH aKT
21 sHBAaps TEKYMIETO roia, B KOTOPOM COJAEPHAICA BHIBOA O TOM, 4TO 3aBOJ-TIOCTABIK
IOJDKEH TOCTABUTH HEZCTAIONIEE KOTHHECTBO KOPITYCOB K HacaM. AKT BCTYNHI B AeHCTBUE ©
MOMEHTa yTBepIIeHns (22 sHBaps TT.) AupexTopom 3aBoja b.M.Pomatiosbim.

3ananue 8. CocraBbre M 0hopMHTE COPABKH M0 JHYHOMY COCTaBY,
HeoGX0{HMbIE B AAHHBIX YIPABIEHYECKHX CHTYAUHSX.

Curyauus 1.

MammHMCTKA TIepBOH KATETOPHH KAHUENAPMH YyNpaBneHws jenamu Munucrepcrsa
newars ¥ ungopmaupun P®  Ilerposa Hpuna Cepreessa ofpaTinack B OTACT KaipoB
MHHHCTEpeTBA ¢ Npock0off BEUIATH efi cnpaBky ¢ MecTa paloTsi Ui NPEACTABICHHA B
DHHAHCOBYIO aKA[EMWIO, TG OHA YYHTCH Ha 2 Kypce BEUEDHErO OTACNEHHA daxynsrera
MECIYHAPOIHEIX IKOHOMHUYECKHX OTHOLIEHHI].

Curyauus 2.

Crnecapb MYHHIMO4ISHOTO  PEMOHTHO-CTPOHTENIBHOTO  MPEpHATHA «Opnon»
MYHHIMTIATBHOrO OKkpyra «Boiikoscknii» CeBEpHOTO aIMHHHCTPATHBHOIO OKpyra T. MocKBbI
A6pamos Bacumiii ®enopopmu obparuics ¢ npocsGoii K PYKOBOJICTBY 3TOr0 NPEANPHATHA
BHIAT CIIPABKY MO 3aMpOCY MYHMIMUNABLHONO JETCKOro caja Ne 6 CeBepo-BocTouHOTrO OKpyra
r. Mockssl, KoTOphli mocemaer ero nous AGpamosa Harama. B cmpaske HeobxoaAuMo
OATBEPANTS pasMep 3apaboTHoil MIATH, MOMYHEHHbIH CIIECAPEM B [IEPBOM KBAPTAIE TEKYIIErO
roaa (Mo Mecsauam).

Curyauus 3.

B xoje  MHBeHTADH3ALUMM  TOBAapPHO-MATCPHANBHBIX  LCHHOCTEH  HAy4HO-
HccnenoBaTensekoro mentpa (uuaHcoBoii akagemun npu [IpaBHTeNLCTBE PO Obina
obuapyxena nezoctaya B cymme 111 000 py6reit (ape nuuIyne MaMHKHR «OnTaman mo 55
000 py6reii 3a 1 mr.). Byxramrepus akajgemun noTpeGopaia BOIMECTHTE HEJOCTAuy OT
crapmero naGopauta ueHTpa Kosznosoii BaneHTHHBI VpaHoBHBI, KOTOpas OTKa3alach 9TO
caenath. AIMHEUCTpANMA akaxeMun obpatinace B Jlennnrpasckuii paionHeii CyaT. Mockssl ¢
nckom K Kosnosoit B.M. Paiionnsii cyn mortpefoBan OT akajeMHH NpPEACTaBATH CHPABKY,
apaserca o Kosnosa B.JA. MarepHalbHO-OTBETCTBEHHBIM JIHIOM, KAaKOB pasmep cc
cpenHemecsuHoro 3apaGoTka, korma ¢ Hefi ObuT 3aKiioueH JOTOBOP © MaTepHANBHON
OTBGTCTBEHHOCTH, © KAKOFO BpeMeHH oHa paforact crapumM J1abOpaHTOM —HAyuHO-
HCCIIC/IOBATEIBCKOrO LIeHTPA. Crpaska, MOJNHMCaHHAA PSKTOPOM H IIABHEIM OYXIairepoM, Gt
npegcrasnena B ¢y k 10 Hoabpsa TeKymero roaa.

Zananue 9. CocTaBbTe W _odopMHTEe NpPHKa3bl N0 JHYHOMY COCTABY,
HeoGX0ANMBbIe B IAHHLIX YNPABJEHYECKHX CHTVANNAX.

Curyanus 1.

Brimyckunmna (axyrsTera ynpasieHus PoccHiickoro rocyiapcTBeHHOr0 ryMaHuTapHoro
yrmpepeurera Jenucosa Tarsana Muxaiinosna 20 mI0nA TEKYLIEro FOAa MOCTYMHNIA Ha paboTy
B PocCHiiCKOe AreHTCTBO MeXIyHAPOIHOro coTpymndectsa u passutisa (PAMCuP) Bemymmm
crienuanycToM YIpapneHus AelaMu. ATCHTCTBO ABJIACTCA rocyaapcTBeHHOI opranu3auueii npu
Tpasutenscree PO H  ocymecTBiseT Habop clykawux TONbKO Mo gorosopy. Jorosop
noANHCAH OT MMeHH arentctsa ero mpexcemarenem Llloxmmbim AH. Tlpoexr npukasa mo
JIMHOMY COCTABY NOJTOTOBJEH HHCIEKTOPOM MO KaJpam Conossesoit M.I'. 20 uons B B TOT
ke JeHb 3aBH3HPOBAH HAYaIbHHKOM YNPABICHUA KajipoB ApGy3oseiM ILH. u ympasisiommm
nenamu Muxeesniv B, Ipnkas noxmican 21 urons u o6ABIeH [IeHHCOBOH MO PACIHCKY.

Curyauus 2.

SxonomucT Bacunsesa Exarepuna Huxonaessa 1 cemtalps Texywllero roja mojana
saspienne B 000 «Iyuw» ¢ npocs6oii npuuATs €€ Ha paboTy CHEHHATHCTOM ()MHAHCOBOTO
OTHeNA Ha HemonHbli paboumit fenn, HHcmektop no kaapam Cuuprosa H.C. ofbAcHIIa, YTO
(UpMa HMECT BOSMOXKHOCTh NPHHATh Ha paboTy JKOHOMMCTA, HO HA OCHOBE CPOHOIO
Tpyaosoro gorosopa. Tpynosoit aorosop Obul 3aiTOYEH 5 cenraOpsa M MOAIMCAH OT HUMEHH
(pUPMBL TEHEPATLHBIM THPCKTOPOM MHPOHOBBIM JI.C. B ToOT € JeHb ObLI H3JaH NpHKa3 1o
JuuHOMY cocTasy, 3asnsuposanmpii Cvuprosoii M.C. H IOPHCKOHCYIETOM XwmenessiM KO,
Tpukas 6601 06sssen Bacunsesoii E.H. noa pacmicky 6 cenTaGpsL.

Cutyauus 3.

3aseaytoman oraenom mucem raserst «['yGepuma» Comosa Anna HMsaHoBHa 15 man
TeKyIIero rojia oGpaTHIAch K IABHOMY PEaKTopy YBapoBy AH. ¢ npocs6oii MPeIOCTaBHTE il
ornyck Ge3 coxpaHenus 3apaboTHOH ILIATH ¢ 16 mo 18 Man no cemeiiHbIM 00CTOATENBCTBAM.

IpoekT mpnkasa o6 oTnycke Gbul o) opMIIeH HAYAIBHHKOM OT/ENa KaapoB EpmakoBsimM
W.H. 15 mas, 3aBH3MPOBAH U B TOT Y€ J€HE MOMHCAH [JIABHEIM PEAKTOPOM.

Kpurepun oueHnBanun:

Oano NpaBUILHO BHLINOHENNOE 3ajaNue OUEHHBACTCH B 2 Gamna.CTynenT MoXeT
BLINOANNTE BCE CHTYAUMH MO A€BATH 3aamns. MakcuMannuoe KommiecTso Gawion 3a
BHIMOJIHENHbIE Bee 3a1anns - 54 Ganna
® Crymenry BhiCTaBmieTcs 2 OamioB 3a NPaBHIBHOE BRIMOJNHEHHOS 3aflaHME, T.€
o(opMIIEHHE JOKYMEHTALIMH 110 321aHHIO B COOTBETCTBHH € [OCT P 7.0-97- 2016.
® Crypnenty BeicTaBierca | GaUioB, €CIH TEKCT 331aHHA HANHCAH BEPHO, 4 odopMIeHo ©
HeGonsmumy Hapymenuamu FOCTa.

TecTsl

1. KakoBo 3HAYEHHE CIIOBA «IOKYMEHT» B MIEPEBOJE C JIATHHCKOro?
1. CBHAETENHCTBO
2. TlpenynpesxaeHue
3. Crnoco6 a10Ka3aTenbCTBa
4, 1u3
5. 1,2n3

2. VuuduumpoBaHHAA CHCTEMA JOKYMEHTAUMH — 3T0



1. pausOHamBHO OPraHM3OBAHHBII KOMIUIEKC B3aWMOCBA3AHHBIX JIOKYMCHTOB,
CO3MAHHEIX MO SIMHEIM NPaBIIaM H TpeOOBaHHAM UL IPHMEHEHHA B
KOHKPETHOH 061acTH AeATCIEHOCTH

2. YHMKAJBHBIE JOKYMEHTBI, CYIIECTBYIOIIHE B EIHHHYHbIX SK3EMITIAPAX

3. opraHmM3anys pacpOCTPAHEHHS MHOT000PAsHA PAsIHTHEIX BUIOB JIOKYMEHTOB C
LEens0 HAMGOJIEe MOTHOTO OXBATA BCEX BO3MOIKHBIX CHTYAIMI

4. cnoco6 opraHH3aLEH AOKYMEHT0000pOTa HA KOHKPCTHOM MPEANPHATHH WK B
OpraHM3alMK.

3. KommynukatupHas (pyHKIMA TOKYMeHTa 0GecreHBacT
1. BO3HMKHOBEHHME KOMMYHHKALHI B IIPOLECCE MEPeAaYH JOKYMEHTA OT OAHOT0
HCIIOJIHUTENSA APYToMy
2. 03HAKOMIEHHE C JOKYMEHTOM BCEX COTPY/AHMKOB JIaHHOH OpranM3auiy
3. BO3MOYKHOCTH BBICKA3BIBAHHSA CBOEr0 MHEHHA MO COACPKAHMIO JOKYMEHTA
mo6oMY COTPYIHHKY OpraHH3alHH
4. BHEUIHME CBA3M NPEANPHATHIT M OpraHH3amHii

4. OBs3aTeNBHBIM YCIOBHEM OPraHH3aIHOHHOI 1 YIPABJICHUCCKOMH NEATENBHOCTH Ha
NPeANPHATHAX, B YSPEKACHHAX, (PUPMax ABIACTCA €€...
1. Joxymenroobopor
2. IOKYMEHTHPOBAHHE
3. Jenonpou3BOACTBO

5. TOCT P 7.0-97-2016 ycTaHABIMBAET, YTO KaX/blil IMCT IOKYMEHTA JOJKEH HMCTh
JIEBOE NOME HE MEHEe

1. 30 MM
2. 15mm
3. 20 MM
4, 10 mm
6. OCT-»370 ...

1. Ounslii cranaapr
2. oTpacneBoii craHuapT
3. OUEHHTENbHBIH CTaHAAPT

7. JoxyMeHTO0GOpOT OXBATEIBACT:
1. BOMpPOCHI IBIKCHHA JOKYMCHTOB
2. BOMPOCH! ABHIKEHUSA H y4€Ta JJOKYMEHTOB
3. BONpOCHI ABUIKEHUA,ICPENHUCKH H Y4€Ta JOKYMCHTOB

8. JIoKyMeHT —3TO ....
1. marepuanbHbli 00BEKT
2. CpeACTBO H3JAHWA MPHKA30B
3. cnoco6 BEIpaXKEHHs IMOUHMIL

9. K ueMy OTHOCHTCH A€ATE/LHOCTH 110 OPraHU3alHK XPaHCHHA JOKYMEHTOB?
1. ApxuBHOMY HEiy
2. JlokymenTtooGopoTy
3. dHHAHCOBOMY HETY

10. K uemy cBomTCA CYTh YHu(HKaLuu?
1. K ysenuuenuio MHOrooGpasus JOKYMEHTOB

2. K COKpALIEHHIO ONPABJIAHHOT0 MHOTr000pasHsA I0KYMEHTOB
3. K copTHpOBKE HOKYMEHTOB

11. O6aszaTeNbHEIT 3neMEHT 0)OpPMIEHHS JOKYMEHTA HAa3bIBACTCA
1. GnaHK JOKYMEHTa
2. yroBoi MM NPOAONBHEIN WTAMIT
3. peKBH3HT JIOKYMEHTa
4. Konus JOKyMEHTa

12. Kamplit AOKYMEHT

. MMEeT MHMBH/yanbHbIf Habop PeKBH3HTOB

. 06s3aTENBHO COAEPKUT THIIOBOI HAGOP PEKBU3HTOB
. othopMIseTCA TI0 YCMOTPEHHIO CeKpeTaps

. BCE NPECABIAYIIHE OTBETHI HEBEPHEI

B L=

i

0O

JI0BO «JOKYMEHT» B NEPEBOJIE O3HATAET
IMoamHHKK
Bymara ¢ 3anHcaMH
CBHIETENBCTBO
IOpuauveckas cuna

b ol

14. JIOKyMEHT HECET IOPHAMHECKYIO (PABOBYIO ) (yHKLUHIO, TTOCKONBKY
1. IOpHIMMECKYIO CHITY JOKYMEHTY COOGIIAET IPOCTAB/ICHHE NEUATH OPraHi3aLHi
2. CIOBO «IOKYMEHT) IIEPEBOANTCA KaK (IOPHAMIECKAd Chiian
3. ero cofiepKaHMe HCMONE3YETCA B KAUCCTBE 0KA3ATENBCTBA MPH PACCMOTPEHMU CLIOPHAIX
BONPOCOB
4. JOKYMEHT ONpPE/E/AET NPaBOBEIE OTHOUICHHA MEX /Ly CTOPOHAMH

15. JIoKyMeHT BBICTYIIAET —

KaK NPEIMET TPY/a YIPaB/IeH4eckoro paGoTHuka
KaK pesyJNbTaT Tpy/a yupasjierteckoro paboTruka
KAaK Pe3yNETAT JEATENHOCTH 061ecTBa

1u2

1u3

el )

16. TTouemy cucTeMa JOKYMEHTALH{ HA3bIBACTCH yHHGHINPOBAHHOH?
1. coCTAaBNEHA IO EUHLIM NPABHIAM H TPEOOBAHMAM

2. comepxut B cebe YHHKLIBHEIC JOCTIKEHHA HAYKH H TCXHHKH

3. MOCTOAHHO YHH(MIHPYETCA O POMICCTBHI HEKOTOPOTO BPEMCHU

17. ¥YCII - 370 ...

1. YcoBepIIEHCTBOBAHHAA CHCTEMA [EATELHOCTH
2. Yuer cHCTEMBI IOKyMCHTOB

3. YHH(HUHPOBAHHAA CHCTEMA IOKYMEHTOB

18. OTpacis JAeATeNsHOCTH, 0GecneunBaloylo J0KyMEHTHPOBAHHE 1 OpraHu3auHio paboTst
¢ OHMIHANEHBIMH JOKYMEHTAMH, Ha3BIBACTCA

1. JOKYMEHTOBSACHHE

2. JOKYMEHTHpOBaHHE

3. AeNONpOH3BOACTBO

4. cucTemMa JOKYMEHTALMH



19. Ileno — ato

ONIPEACIIEHHBIN BUL, EATEIBHOCTH

paboTa,koTopyro 06A3aH BEINOIHATE COTPY/IHHK OpraHU3aLHH

Tlanka, B KOTOPOIi XPAHATCA BCE HEHCTIONHEHHEIE JOKYMEHTEI

COBOKYIHOCTE JJOKYMEHTOB, OTHOCSIIHUXCA K OJHOMY YYACTKY JEATENLHOCTH H
TIOMELUEHHBIX B OTJENIBHYIO 00JIOKKY

e

20. YTo BXOJMT B MOHATHE J€IONPOH3BOACTBA?

AEATENBHOCTh YEJIOBEKa M0 pa3paboTke 1 O(OPMIICHHIO JOKYMEHTOR
JACATENBHOCTD YEN0BEKA MO ABHIKEHHUIO JOKYMEHTOB

JAEATENBHOCTD YENOBEKA 110 YHETY ¥ XPAHEHHIO JOKYMEHTOB

12u3

ool ool

2. HucTpyxuust no BeIoJenunio

lpeiioxeHHble TeCTHl [N NPOBCACHMS MPOMEXKYTOUHON M KOHTPONBHOIN aTTectauum
BKIIOYAIOT 3aKPBITHIE BONPOCH, T.€. MPEAIOIATAlONHe BHIOOp NPABHMABHBIX OTBETOB. TCCTHI
COCTaBIICHBI TAKHM 06Pa30M, UTO NPEINONIATAIOT BEIGOP TOJBLKO OHOTO MPABHILHOTO OTBETA.

3. Kpurepuu oueniu:

Maxkcumannnoe KoaHYecTBO GAN108 32 BLINOANEHHOE 3ananne - 20 Gannos

20 Gannos BLICTABNAETCA CTYACHTY, ecn on oTseThn Ha 80 -90% BONpPOCOB TecTa NPaBABHO;
8-19 Gannos eciu orserin Ha70—80% BONPOCOB MPaBUBHO,

4-7 6anna ecnu 60-70% OTBETOB MOKHO CHHTATE NPABUIIBHBIMH,

0-3 6anna npu menee 60% NpaBHNBHEIX OTBETOB.

HenoBas (poaeBas) urpa

CoctaButh M onucaTth NENOBYIO CHTYAlMIO, B PaMKax KOTOPOil paspaGoTaTh
CJIEAYIOIHE BUIIBI CITyKeOHBIX NOKYMEHTOB ( cornacHo FOCT P 7.0-97-2016):

a) JOKJIaJHas 3amHcKa

6) oOBACHHTENEHAS 3anKCcKa

B) MpHKa3

T) BBINHCKA U3 NPHKA3a

I) 3asABJICHHE

IIpumepnl cMoTpH B npuioxkennn E,

2. OpopMUTE YETHIPE NENOBEIX MUCHMa (TeMaTHKa N0 BHIGOPY)

Ilpumepsl eMoTpH B npuioxkennn H.

3. Beinonuute cnemyromee 3amaHne no Teme “OdOpMIEHHE TEKCTOBBIX
JOKYMEHTOB™:

a) TUTYJIbHBIM JTHCT

6) pedepar

B) coiepXaHHe

T) CTPAaHHMLIA TEKCTA ClelyioweH CTPYKTyphl: 1 pasmen, cocTosumii u3 HABYX
noupaznenos. B mepeom noppaspene 06s3aTeNbHO NOJDKEH GBITH PMCYHOK, a BO
BTOpoM - Tabnuua. ITo TekcTy MOMmkKHbI GEITH CCBUIKM Ha Gubmuorpaduueckue
3aIHCH M MPUIIOKEHMUA.

Ilpumepe! cMoTpu B npuiaokenusix ILP,C.

5. ITo teme “TunuuHble OMMOKHM B S3BIKE W CTHJE MHENOBOr0 MHCHEMa”
BBINONHHTE aHanu3 KonrponsHoro Texcra u3 mpunoxenus YV ¢ ykasaHHeM
M0 K&XAOMY MPEANIOKEHHIO THIIA OITHOKH M IIPABHII €€ UCTIPABJICHHS.

Meroanaeckne pekoMengawun no ogopmiacnmio npeacrasienst a lMpunoskennn 2
Kpurepun onennsanus:

Makcumansuoe KoandecTeo 021108 32 BRINOIHeHHOe 3ajanne - 14 Ganioe.

Crynenty seicrasnsercs 14 6a/noB 3a mpaBHIbHOE 0QOPMIEHHE IOKYMEHTAIHH 10 3aJAHUEO
Crynedty BbICTaBJIsAE€TCA 7-13 Gantos 3a odopMIeHHE 3a4aHHA C MHHHMATBHBIMH
NOrPEITHOCTAMH.

Crynenty BoicTaisiercs 1-6 GauioB, €CIU TEKCT 33JaHHA HANMCAH BEPHO, 2 0(JOPMIEHO HE TIO
TpeOOBAHHAM,

Temsl pedepaTos

1. 3aKOHOOATENBCTBO PO, MpaBOBEIE aKTBI B obmactu
JIOKyMeHTalOHHOro obecreueHus.

2.T ocymapcTBEHHBIE CTAHAAPTHI HA JOKYMEHTALHIO.

3. YHuduImpoBaHHEIe CHCTEMBI JOKYMEHTALIMH,

4. Obmepoccuiickue KIaccH(PUKATOPEl TEXHHKO-3KOHOMMYECKON W COLMANBHOI
HHpOpMALHH.

5.T'ocypapcTBeHHas cHCTEMa NOKYMEHTALMOHHOTO OGECIEUEHHs yIpaBIeHHus.
OcHoBHEIe TpeGOBAHUA K JOKYMEHTAM.

6. HopMaTHBHBIE MOKYMEHTEI 110 TPYAY M OXpaHe TPYJa.

7. O6muii BHI U COCTAR PEKBU3HUTOB JOKYMEHTOB.

8. Obmme TpeboBaHHs K COCTABNEHHIO PEKBM3HMTOB IOKYMEHTOB.

9.HasHaueHHe M COCTaB  OpPraHH3ALMOHHO-TIPABOBOH JOKYMEHTALIHH.

10. Cocrasnense u odoOpMIEHHE OTHENBHBIX BHAOB OpPraHH3aLMOHHO-
NPaBOBBIX JOKYMEHTOB.

11. HasxaueHHe H COCTaB MJIAHOBO JOKYMEHTALMH.

12. Cocrasnenne u 0OpMIEHHE [LIAHOBBIX JOKYMEHTOB.

13. HasnaueHHe M COCTaB pacropsAMTENBHON TOKYMEHTALHM,

14. ITpouenypa W3NaHHs pacrOPSANTENBHBIX IOKYMEHTOB.

15. Cocrapnenve H odopmneHHe pacHOpPAMTENBHEIX JOKYMEHTOB.

16. HashaueHWe M COCTaB CMPaBOYHO-MH()OPMALMOHHOH M  CIpPABOYHO-
aHATHTHYECKOH OKYMEHTALIHH.

17. Cocrapnenue H oopMieHHE CIPABOYHO-UHPOPMALMOHHEIX JOKYMEHTOB H
CIPaBOYHO-AHAIMTHYECKHX JOKYMEHTOB.

18. BO3MOXKHOCTH HCIIOJIB30BAHHA COBPEMEHHOH O(QMCHONM TeXxHHKM [Ans
ONTHMH3AUHH JOKYMEHTO000POTA B OpraHW3aiyiu.



19. Hcnone3oBanue 3apy0exHOro OMbITa B OPraHU3alMu AoKyMeHToo60poTa Ha
POCCHHCKHX NPEATPUATHAX.

20. Ocobennoctu paborsl ¢ 0OpameHHAMH TPAXKIAH.

21, O6was XxapakTepuCTHKa JO/DKHOCTHOH HHCTpykumu. OnpenencHue,
CTPYKTYpa cOfAep)aHus, mnopsaok oOQOPMIEHHA M OCHOBHBIE PEKBH3MTEHI
JIOKYMEHTa,

22. ®opmuposanue aen. Obmue npapuna GopMHPOBaHHA AL

23. Hcropus CTAaHOBIEHHS W PAa3BUTHA [OKYMEHTalHOHHOro obecrneueHHs
YIpaBJIeHuA.

24. Tlpukas o OCHOBHO# AesrensHOCTH. CTPYKTypa TeKCTa NMpHKasa, MOopAnoK
ero pa3paGoTku U npaBuna odopMieHHs pexBU3UTOB. Brinucka u3 npukasa.

25. HudopmauuoHHO-CIpaBOYHbBIE JOKYMEHTBI, MX Ha3HaueHHe H poyb B
ynpaenenHd. IlepedeHsr  OCHOBHBIX  BHJIOB  HH(OpMaLMOHHO-CNIPABOYHBIX
nokymeHToB. O6uue TpeGoBaHU K 0OPMIIEHHIO.

26. Cnpaska. Bunpl cnipaBok OO0mas xapakTepUCTHKa HOKYMEHTA, PEKBH3HMTEHI
CMpPaBOK, 0COOEHHOCTH 0hOPMIIEHHS.

MeToaHyeckne peKoMeHAAUMH 10 HANHCAHNIO, TpeGoBanns K odopmaenuio pedepara
npeacrasiiens! B puinoxennu 2

Kpurepun ouenku:

Oaun CTYAEHT MOMKET BBINOMHNTE 4 pedepara. MakcnmanpHoe KoanuecTso 6awios
32 BBINOJANCHHBIC 3a4anuna - 12 Ganon

HznoxenHoe mnoHuManue pedepara Kak LETOCTHOrO ABTOPCKOrO TEKCTa ONPEAC/IAET
KPHTEPHH €ro OLEHKH: HOBH3HA Tekcra, 0GOCHOBAHHOCTE BHIGOpa MCTOYHHKA; CTENEHDb
DACKDEITHA CYLIHOCTH BOIIpOca; cofumonenns Tpeboparii k o(opMICHHIO.

3 Gajia CTaBUTCA, ECIIM BBHIIOJHEHK Bee TpeGoBaHMA K HANMCAHMIO M 3aluTe pedyepara:
ofo3naueHa npobnema u 06GocHOBaHA €& aKTYaIBHOCTh, CENAH KPaTKMil aHamW3 pasiiuHbIX
TOUEK 3PeHHsi HA PACCMATPHBAEMYIO MpOGNEMy H JIOTHUYHO H3/0KeHa COOCTBEHHAA MOIULUA,
c()OpMYyTHPOBAHEI BHIBOALL, TEMa PACKPHITA IIONHOCTBIO, BhAEpKaH 00BEM, coGmoaeHs!
TpefoBanua k BHEWHeMY OQOPMICHHIO, NaHbl NpPaBHJIbHBIE OTBETBl HA JIONMOJHUTEIBHEIE
BOTIPOCHI.

2 Ganna — ocHOBHBIC TpeGoBaHHA K ped)epaTy M ero 3alUTe BLITONHEHLI, HO NPH 3TOM
JONYIEeHsI HenodéTsl. B 9acTHOCTH, HMMCIOTCA HETOYHOCTH B M3NOMKCHHH MaTepHaia;
OTCYTCTBYET JIOTMHECKAs NMOCNETOBATENBHOCTE B CYMHCICHHAX, HE BELACpXKaH 0Gbém pedepara;
HMMEIOTCA ynylueHHsa B OQOPMJICHHMM; HA JONOJHHTENbHBIE BOMPOCHI MPH 3ALMTE AAHBI
HEMOJHBIE OTBETHI.

1 6ann — MMEIOTCA CYIIECTBEHHBIE OTCTYIUIeHHA OT Tpebopannii K pedepupopanuio. B
YACTHOCTH: TEMa OCBElIeHA MG YaCTHYHO; JOMYIIeHb! (aKTHYeckue OHOKH B CONepIKaHHH
pedepaTa MOH NpH OTBETE HA JONOJHHTEJIBHEIE BONPOCH, BO BpEMA 3alMTHE OTCYTCTBYET
BLIBOA.

3. Meroauueckne MaTepuafbl, OMpeleJiAioLIHe Npoueayphbl OUEHHBAHMSA 3HAHMIA,
YMEHHH, HABBIKOB M (MJIM) ONBITA NeATEJbHOCTH, XAPAKTEPHU3YIOWMX 3TaMNbI
dopMupoBaHHA KOMNeTeHUHIl.

Ipouenypsl OLEHHBAHMS BKJIOYAOT B ce0A TeKymui KOHTPOIE H
MPOMEKYTOUHYIO ATTECTALIHIO.

Tekywmii KOHTPOJIL YCIEBAGMOCTH MPOBOAMTCA C HCHONBE30BAHHEM
OLIEHOYHEIX CPEJICTB, MPEACTABJICHHBIX B I1. 2 JAHHOTO NPHICKEHH:. Pe3ynbTathl
TEKYIIEro KOHTPOJS AOBOAATCS OO CBENEHHA CTYJEHTOB JO MPOMEXYTOYHOH
aTTecTalyH.

IlpomexyToynas aTrecTauus IPOBOAMTCA B opMe IK3aMeHa.

Dk3aMeH MPOBOAWTCS TIO PpACHMCAHMIO 3K3aMEHAUMOHHOH CecCHM B

NMHMCEMEHHOM BHie. KONMYecTBO BOMPOCOB B 9K3aMEHAMOHHOM 3alaHHH — 2
BOMpOCA M OfIHO CHTYALMOHHOE 3aflaHHe M3 mpejcTapiaeHHuIx B m.2. [lposepka
OTBETOB H 00BABICHUE PE3yNLTATOB MPOM3BOIMTCS B IEHb 3K3aMEHa.

PEByJ'[LTaTBI arTecTalMy 3aHOCATCA B 3JK3aMEHALUHOHHYIO BEAOMOCTE H
33aUETHYI0 KHIDKKY cryaeHTa. CTy[OeHThl, He MpoLIe/iliHe NPOMEKYTOUHYIO
aTTecTauMi0 no rpauKy CeccHH, AOKHBI JTHKBHIHPOBAThH 3aI0/LKEHHOCTH B
YCTaHOBJICHHOM TIOpAZIKE.



IIpunoxenue 2
METOJHYECKHE YKA3AHHSI IO OCBOEHHIO JUCHHUATLIAHBI
Y4eGHbIM NI2HOM NPEAYCMOTPEHBI CIIEAYIOUIHE BUAB 3aHATHIA:
- JIEKLIMH;
- MpaKTHYeCcKue 3AHATHA,
B xone NeKUMOHHBIX 3aHATHH pACCMATPHBAIOTCS OCHOBHBIE MOHATHA

AOKYMEHTHPOBAHUA B YNPABICHHH; COCTAB/EHHE, OPOPMIIEHHE OPraHH3aLHOHHO-
PAaclopANHTENLHBIX NOKYMEHTOB Kak 0a30BOro mnpouecca B peanu3allid BCex
YNpaBIEHYECKUX DYHKLMI, H3YHEHHE TEOPETHYECKHX OCHOB IOKYMEHTALHOHHOIO
obecrieuenus ynpasieHus (4eIONPOM3BOACTBA), AAIOTCH PEKOMEHIALMH 7S
CaMOCTOATENLHON paboTEl M NMOATrOTOBKE K MPAKTHYECKHM 3aHITHAM.

B xozme npakrtuueckux saHsaTHii yraybusorcs u 3AKPENUIAIOTCA 3HAHHS
CTYACHTOB MO pAAY PACCMOTPEHHBIX HAa JEKLHAX BONPOCOB, Pa3BHBAIOTCS
HaBbIKH NIPHMEHEHHS OCHOBHEIX MOJAXOA0B H NPHHLMUIIOB A0KYMEHTUPOBAHHS.

LIpu noaroToske K NpakTHYECKUM 3aHATHAM KaXKIBIil CTYIEHT A0DKEH:

— M3Y4HTE PEKOMEHIOBAHHYIO YueOHYIO JIUTEPaTypY;

— M3YYHTb KOHCIEKTBI JIEKLIMIT;

— MOATOTOBMTH OTBETH! HA BCE BONPOCEH! [0 H3y4aeMoit TeMe;

[lo cornacoeanmio ¢ npenogaBaTeneM CTYAGHT MOXKET MOATOTOBHTS
pedepar no Teme 3aHaTua. B npouecce moaroTosku K NPaKTHYECKHM 3aHATUIM
CTYACHTBEI MOTYT BOCHOJL30BATHCA KOHCYNBTALMAMM [PENONABATENS.

Bonpockl, He paccMOTpeHHBlE Ha JeKUMAX H IIPAKTHYECKHX 3aHATHAX,
JOMKHEI  OBITE  M3yYeHbl CTYAEHTAMH B XOJ4€ CaMOCTOSTEIBHOI paboTsl.
Koutpons camocrosTensHoii pa6oTel CTYZeHTOB Hax yuebHoil mporpammoii
Kypca OCYUICCTBNAETCA B XOAEe 3aHATHH MOCPENCTBOM TeCTHpOBaHHA. B xome
CaMOCTOATE/IbHOH paGOThl KaXABIH CTyHeHT 06A3aH NpOUHTATH OCHOBHYIO H
[0 BO3MOMHOCTH JIOTIONIHWTENIBHYIO  JIUTEPaTypy [0 M3yyaeMoil TeMme,
JONONHHTE  KOHCMEKTh! JISKUHH HEIOCTAIOIMM MATEPHANOM, BBIIIUCKAMH W3
PEKOMEH/IOBAHHEIX MEPBOHCTOYHMKOB.  BEINENMTE  HEMOHATHBIE  TEPMHMHDI,
HalTH MX 3HaYCHHE B IHUMKIONEIHYECKHUX CJIORAPAX.

Jlnsi NOArOTOBKH K 3aHATHAM, TEKyLEeMy KOHTPOJII0O M MPOMEKYTOUHOH
aTTeCTalliH  CTYAEHTBI  MOTYT BOCIOJIB30OBATHCA INEKTPOHHOM GHONIHOTEKOI
BY3a. Takxke ofyuaiomuecs MOryT B3siTE Ha 10M HEOOXONUMYIO JIMTEpaTYpy
Ha abOHeMeHTe By3OBCKOI GHOIMOTEKM HMIH BOCHONBIOBATHCH YHTATBHBIMU
3anamH By3a.

MeToauyeckne pexomengauun no oopMICHHIO 1eT0BOH HIpbI

Ipumepst emoTpu B npuaoxenun E.
2. OopMHUTE YeThIpe JAeTOBHIX MUChMa (TemaTHKa O BBIGOPY)

Hpumepsl emoTpy B npuaoxennn H.

3. BrimonnuTe clepyiollee 3agaHHe MO TeMe “OdopmiieHre TEKCTOBBIX
JOKYMEHTOB™":

a) THTYJIBHEI THCT

6) pedepar

B) COZiepIKaHHE

r) CTpaHHLA TEKCTa CleayroLei CTPYKTYpBI: 1 paspen, cocrosimuii Mz nByx
nonpaszaenos. B neproM nonpaspgene o6s3aTensHO [OMKeH GHITE PHMCYHOK, a BO
BTOPOM - Tabnuua. ITo Tekcry AomkHBI GBITH CCBIIKH Ha Oubnuorpaduyeckue
3aMMCH H MPUIIOMKEHHS.

IIpumepsr cMoTpu B npuaoxkennsx ILP,C.

4. Tlo reme “TunuuyHble OWMGKH B S3BIKE W CTHIE JlenoBoro nuckma”
BBITOJIHUTE aHANH3 KOHTPONBHOrO Tekcra M3 npunoxeHuay ¢ ykasaHHeM o
KKNOMY MPEUIOHKEHHIO THIA OLIMOKY M PABUI €€ HCIIPABNEHHS.

puaoxenne E
(obszaTensuoe)

Ilpamep odopmennsn cayme6HbIx [NOKYMEHTOB

AD "Pocropanepro” Aupexkmopy 13C

H.I'.Kupunnosy
LI3C , cayx6a negcranii

JOKJIAJTHAS 3AITMCKA

05.02.2014

O napymennn TpYI0BOi AHCUNILTHHEBI

dnexrpocnecaps Mpanos B.I. cucremarmueckn onasaeisaer ma padory. Ilpomy
NPHHATE MEPBI.

Hauanpunk cayx6pi 10.A. Paiikos

Pucynok E.1 - Jlokaadnas 3anucka na yanoeom baanke

AOD "Pocrosanepro”

L3C, caywba nogeranuuii



Hupexmopy U3C AOQ “Pocrosatepro” Aupexmopy J3€C

H.I'.Kupuanony . H.I.Kupuanony
112C, cayxda noAcTAHUHIT

JTOKJIATHAS 3AITACKA
05.02.2014

OBBSICHUTEJBLHAS 3AIIACKA
10.02.2014

O napymeHHu TPYAOBOii AHCUHNIHIE
O napywenny TPyAOBOii AHCUHILTHIb]

Jnexrpociaecaps Meanos B.I. cHcTeMaTHYECKH ONAIALIBACT ua pabory. Ilpoumry
NpPHHSTH MEPBI.

51 onasabiBaio na paGoTy, B CBA3N € TEM, WTO MKHBY JAJICKO OT MECTa paboTsl
(Coserckuii paiion), n na pabory mue NPHXOANTCS nobupaThes ¢ ABYMsl MepecaikaMu, a
TPAHCIOPT XOAHT MJIOXO, coyxebmupiii apTofyc mamieii opramusammM naul paiion uHe
0bCyRNBACT.

Hauansmuk cny:x6n1 10.A. Paiikos

JnexTpociecapb B.I'. Hpanos
Pucynok E.2 - [oxaaduas aanucka Ha npodoasHOM Gaanke

PucyHok E.3 - O6sacHumenbHas 3anucka Ha y21060M fAanKe



AOQ “Pocrapanepro”

113C , cayba noAcTaluuil

Aupexmopy LU3C
H.I'KnpnioBy

OB BbSICHUTEJBLHAS 3AIIMCKA
10.02.2014

O napywenun TpyA0BOil AHCHATIHNED

§1 ona3apibato ma paGory, B CB3M € TeM, 4TO JKHBY aaneko ot mecta paboTel
(Cogerckuii paiion), n na pabory mue NPHXOANTCS AoGupaThes ¢ ABYMS nepecagkami, a

TPaHCNoOpT XOAUT NJI0X0, cayxebuprii apTobyc nameli opraumzauun nam paiion He
obcayRuBaeT.

DaeTpociecapb B.I'. Hsanos

Pucynok —OGBbsCHUTENbHAS 3aI1MCKa Ha NPOLOJEHOM BGnauke

AQ “PoctoBatepro” JHupexmopy U3C

LI3C, ciyoa oACTaHIHi

3ASIBJJEHME
20.02.2014

Ipomy NpeacTABHTDL MHE OTHYCK 33 cBoil cueT.

JaeKTpoCIecaph B.I'. Hpanos

Pucynok — 3asiBjieHue Ha YTJIOBOM GnaHke

H.I.KupunnoBy



AQ "Pocronanepro”

L3C, enyxGa nogcranumii

Aupexmopy L3C
H.I Kupuanory

3ASIBJIEHHUE

20.02.2014

[Ipomy mpexcranuTs Mue oTnyck 3a cBoii cuer.

duiekTpoc/iecapn B.I'. Heanon

Pucynox — 3asiBienue Ha npogonsHoM GnaHke

AO “PoctoBanepro”
ac

IIPHUKA3

15.02.2014 NeS

O napywennn Tpynosoii AHCUMNAMHEBL

B nensix obecnevenus gucunnmunnt paborankon NPEANpPHATHA

ITPUKA3BIBAIO:

1. C 1 mapra 2014 roaa B ciayuae cHCTeMATHYECKNX omo3aammii na pabouee mecro
MACTCp Iexa HMeeT paBo CHUMATH PalownX ¢ MPeMuUH CPOKOM HA BA MCCHIIA.

2. Hawanbuukam caymb K 5-My umcily Kamaoro Mecsina OmoBCIMATE AupeKTopa o
HAPYLIEHHAX TPYAOBOIi AHCHHILIHIBL.

3. Hawaneuuky tpancnopruoro mexa c¢ 01.03.2014 ofecmeunts ROcTaBky na paGory
paGoTnikon, npoxnsaomux B CoBerckom paiione caymeGunm aBTo0ycom.

4. Kontpons 3a ncnojinennem npukasa ocrasisio 3a co6oii

Mupexrop H.I'. Kupununos

Pucynox — IlpHka3 110 OCHOBHOI IesTeNsHOCTH Ha yrnoBom OnaHke



A0 “Pocramsnepro”

U3C, caymida NOACTAHLKI

IIPUKA3
15.02.2014 N5

O napymennn Tpynosoii asmcnmnmammn:

B uennx obecnevenns quennnanin paboTHukos npeanpuaTus

IIPUKA3BIBAIO:

I. C 1 mapra 2014 roga & Glyqae cHCTeMATHYECKHX omolaanuii ma paGouce mecro
MACTEp HCXA MMEET MPABO CHEMATH pabounx ¢ NPEMHH CPOKOM HA ABA MeCHLa.

2. Hawaneunkam cnysé x S-my wumcay kammoro mecsiua ONOBEWATL ANpPEKTOpA 0
HAPYWEHHAX TPYA0BOIl ANCLHNANNDL.

3. Hauameuuky Tpaucnopruore uexa ¢ 01.03.2014 ofecmevuTs ROCTABKY Ha paboTy
PaboTHHKOB, npoxuBaOMNX B Coserckom paiione cayxebubiv asToGycom.

4. Konrposs 3a menonnennem NpHKA3a 0CTABAAIO 32 coboii.

Hupexrop H.I'. Kupunnor

Pucynox — Ilpukasno ocHosroit nesrensnocTy Ha NpofloNLHOM GnaHke

Dupma «PACCBET»

IMPUKA3
15.01.2014 Ne 3-x

o auunomy cocrapy

1. TIPHHATB:

1.1. ETOPOBA Anexcannpa Ierposnua na xomknocrs crapwero Gyxranrepa c
17.01.2014 ¢ oxnanom pY0. B meeniu, cornacio WTATHOMY PacHuCANNIO,

Ocnosanne: konrpakr Ne oT

C npukazom o3nakommen: Monnuen Jara

1.2. 3HHOBLEBY Huny Bruecnasosny na gomxuocrs cneunamucra TeXHHYECKOro
oraena ¢ 18.01.2014 ¢ pmyxmecsumbiv HCNBITATEILHBIM  CPOKOM ¢ OKJI3aZOM
py0. B Mecnn, cornacno WTATHOMY pacnicanHIo.

OcHoBanue: sassnenue 3unosneroii H.B.

C npukazom o3naxomnena: Moanucs Hata
2. I[IEPEBECTH:

IIETPOBA TI'.A., crapuero CHCHNATHCTA IKOHOMHMECKOT0 0TACA, C ero cor/iacus,
HA JOMKHOCTL BeAYIIEro CHEHHAJNCTA TOr0 ke oTaena ¢ 16.01.2014 ¢ oxnamom
pyo0. B Mecs.

OcHoBanHe: 3anBrenme Ilerposa I.A., noknapnan 3anucka
saBeaylomero sKonomuteckum oraenom Edpumosa B.C.

C npukazom o3naxomien: Moanucs Jara
3. YBOJIUTE:

AHTHIIOBY 0.A., cexperapa-pedepenta Kamuenspun, 19.01.2014 s CBA3M C©
HCTedenHeM CPOKA TPYA0BOIO A0r0ROPA, 1. 2 et. 29 K3OT Pocceniicioii ®enepaumm.

Ocnosaune: konrpakr Ne or
C npukasom oznakomuena: Mogmucy Jara
Jdnpexrop pupmsr Moamuce A.B. MBaunon

Pucynok -Ilpuxas no auunomy €OCTABY Ha YIJI0BOM BiaHke



AQ “PocroBaunepro”
licle

BBIIIMCKA 13 ITPUKA3A
15.02.2014 Ne5

O papymennu TpysoBoit ANCHHNIHEBI

B uennx obecneuenus qucunnmunn: paboTHHKOB NpeAnpUsTHS

ITPUKA3BIBAIO:

3. Havansmunky vpancnopruoro uexa c¢ 01.03.2014 obecneunts mocTaBKy Ha paboty
paborunkos, npoxnpalomux 8 Corerckom paiione cinyxe6unIM aBToGycoM.

Jupekrop H.I'. Knpunnos

BEPHO: cexperapn M.A. Hpamenko

Pucynox— Boinncka U3 npukasa Ha yriosoM GnaHke

AQ “"Pacrosauepro”

U3C, caymba nogcranini

BBIIIMCKA U3 IIPHKA3A
15.02.2014 Nes

O napymenun TpyaoBoii JHCUHIINHE]

B nensix obecneuenus AnCUMNIINNL] paGoTHHKOB NPeANPUATHA

IIPUKA3BIBAIO:

3. Hauwaneuuky tpancnopruoro uexa ¢ 01.03.2014 oGecmewurs nocrapky ma pabory
paGoTnuios, npoxusaiomux B Coperckom paiione cyxebusiv aprobycom

Jupextop H.I'. Kupuiios

BEPHO: cexperaps M.A. Hpamenko

Pucysox— Brinucka U3 npukasa Ha IpoJoisHOM OnaHke



AO "UHTepceazb”

Jupexropy Q00 “Kenp”
r-uy K. C.Ilankpatosy
punoxenne H

(obs3aTensHoE)
01.12.2014 Ne 344

ITpumeps! oopMaeHHUs ENOBBIX MHCEM

AO "Hnrepesazes” Jupexropy 000 “Kenp

r-uy K. C.IlankparoBy 06 u3MeHeHHH ajpeca

011220140 344 Coo01aem, 4T0 B CBA3M C PACIIMPEHHEM HALIErO NPEANPHATHA Mbl CMEHIIH HAWI agpec. Bel
G = MoceTe Hac Haiiti no anpecy : 344018, r. Poctos-Ha-lony, np. Bopoumnosekuii, 150
Tenedyonet : (8632) 33-45-89, 33-44-00, 33-44-01

06 u3MeHeHHH afpeca

Coofmaem, 4TO B CBA3H € PACIIMPEHUEM HALIEr0 MPEANPUATHS Mbl CMEHHIH HAII ajpec. Bl
MOMETE HAC HaiiTu no aapecy : 344018, r. Poctos-na-Jomny, np. Bopommnnosekuii, 150
Tenedonsi : (8632) 33-45-89, 33-44-00, 33-44-01

Ienepaneublil gHpeKTOp I".C. Knumenko

Cwmonenckas C.B.

233-45-89
[enepanbHbIii AHPeKTOP I'.C. Knumenko
Cwmonenckas C.B.
233-45-89 Pucynox— IIncsMo-H3BelleHHe HA NPONONbLHOM GaHke

Pucynox-IIncmo-u3Bemenue Ha yrioBoM Graxke



TeHepanbHOMY THPEKTOPY

« » AO “Hmnynsc”
K Y
Q00" Kemp r-ny A. B.Illaxnazapsn

25.09.2014 123/46
na Ne 232/91 or 30.07.2014

O nonyyeHHH NPEUIOKEHNA O COTPYIHHYECTBE

[Moareep:xaem monydente Baiero npeanoxeHus o COTpYAHHYECTBE B 06IACTH PEKaMbl
H c000IIaeM, UTO MEI 3aHHTEPECOBAIINCE UM, HO, K COXKAJICHHIO, B Obkaiiluee BpeMa Moka He
MOKEM UM BOCIIOJIB30BATHCH.

JHupexrop K. C. ITaukparos

Cronbynosa E. A.
255-46-78

Pucynox— Ilncemo-noareepxaenne Ha yrinosoM Gnanke

000 “Kenp™ lenepanbHoMy IHPEKTOPY

000 “Cokon™
r-Hy C.I1.Muxaitnosy

30.08.2014 Nel0O
00 oxoHYaHHH CPOKA KOHTPAKTA
HamomuHaeM, 4To cpok kontpaxra Ne 120597 ot 12 mas 2014 roga ucrexaer 10 centadps

2014 roza. Jlna pemeHus BOnmpoca 0 €ro mpoancHHH Bamu HeoGXOZHMO NpPHCIATH CBOMX
TpeAcTaBUTENEH.

Hupexrop K.C. ITankparos

Cronbynosa E. A.
255-46-76

Pucynok— IInceMo-HANOMHHAHME HA YITIOBOM OraHke



ExenenenbHUK
“3epxano Jlona”

30.04.2014 Ne 56

O nerorHoil noanucke

Veaxaemble rocriosa !

Ilpenmaraem nerorryio nognucky! Tonbko v Hac ¢ 1 Mas 10 30 urong HelicTBYIOT CKHIKH Ha
ronoByio (5%) u nonyroaosyio noxmucky (2%)!

“3epkano [owa” - 3TO BOCEMb CTpaHHL JHOGOMBITHON H TONe3Ho# wuH(OpMamuy,
KBauHUMPOBaHHOH KOHCYNLTAUMK, MHChbMa uurareseil. “3epkano Jlona” - 5T0 MOCTOSHHBIE
paszenst “CoupansHas mawopama”, “Baiwe npaso”, “IlenoBas xponuka”, “Kpyr uHTepecos”,
“Hemnssectnoe 06 n3pectHom”, “Kynsrypa. Mekycerso. JKusHp.”

Anpec penaxuun : 344018 , r. Pocros-na-lony , np. Bynennosckuii, 80, odmc 901.

Tenedonsr qua cnpasok : (8632) 32-89-60, 32-46-27.

Menemkep rmo pexname M. H. FOcynos

Pucynox-HudopmannonHoe nucbMo Ha yriioBoM GiaHke

MF/mg

FLANAGANS DEPARTMENT STORE

12207 Sunset Strips
Los Angeles, California
19417
June 7, 2014
Ketchum Collection Agency
1267 Hollywood Boulevard
Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS
Gentleman:
SUBJECT: MR. GARY DENIELS, FCCOUNT #69112003
TEKCTITMCbMA
Sincerely yours
Flanagan’s
department store
Martha Fay
Credit Manager

Pucynok— [Ipumep nucbMa Ha aHIIMACKOM A3bIKE



[Ipunosxenune C
(obs3aTensHoE)

IIpumep opopmnenna conepxanus

Coaepxanue

Beenenue 4
1 Obwmasn xapakrepucTHKa TOKaTBHBIX ceTeil 6
2 OcobeHHOCTH NpUMeHeHHs ceTel ms aBTOMATH3aLHH 10

YrpaBneHus
2.1 AHanu3 BO3MOKHBIX ApXUTEKTYP CeTeit ans ynpasneHus 10
2.2 3amuta uHOpMaLKK B ceTaX 13
2.3 Ipumepsi cerei 16
3 OcoGeHHOCTH npUMeHeHHns ceTelt s aBTOMATH3ALIMH
ByxranTepckoro yuera 20
3.1 Ilpo6nemsi BrIGOpa cetH s aBTOMAaTH3aLMH
ByxranTepckux oneparuuit 20
3.2 TlpuMepsi nocTpoenus cereii 23
4 OcobenHocTH MocTpoeHus ceteif B cthepe obpazosanns 27
3akmoueHue 31
BuGnuorpaduueckue zanucu 32
[punoxenne A Ipumep nokansHoMH cetu “MenemkMent” s
aBTOMATH3ALIMH YMPaBIEHYECKHMX ONepanuii 33
punoxenne B INpumep nokansHoii cety “Byxyuer” mis
ABTOMATH3ALMH YHETHBIX ONepaLHit 34

Meroanueckne pexomenaaunu no HANHCAHUIO, TPeDOBAHHS K 0OpMIEHHIO
pedeparos

Pedepar sBmerca camoctosTennubm KpaTkuM H3MIOKEHHEM MEPBHYHOTO MaTepuana,
KOTOpEIf moABEpracTcs aBTOpoM pedepara ry0OKOMY M3YMCHHIO, CHCTCMATH3aUMH H
OCMBICIENHIO. Pedepar nomken oTpamaTh OCHOBHEIE MieH pedepupyembix paboT H OTHOLIEHHE
K HUM aBTopa pediepara,

Kaxapim crynenrom seimonusercs omun pedepar no BeIGpaHHOl UM Teme M3 crimcka,
PasMEIeRHOro minke. [Ipu aToM cnucok murepatyphi, ykasamHoi B paGoueif nporpamme,
ABJIACTCA OPHEHTHPOBOYHBIM, HEOOXOAUMO HATH emme ZBe-TpH paloThl BEAYLIMX CHIELUHATHCTOR
NOCBACHHBIX AAHHOH TeMe.

Pedepar nojoken 6uits odopmnen B cootsercramm ¢ TPeGOBaHHMAMY, NPEIBABIAEMBIMI
JUIAl HAMHCAHMS KYPCOBEIX pabor.

Cozepxanne paboThl JOMKHO BKIIOUATS:

1) BBeaenye, B KOTOPOM CTaBHTECSH LENb ¥ 341341 HATHCAHNA pedepara;

2) OCHOBHYIO 4acTh, B KOTOpOii pacKphIBaeTCA Le/b, U PEMIAIOTCS 3aadi paboTtsl (ona
AOIIKHA HMETh HETKYIO CTPYKTYPY, OLITH TOTHUECKH NOCIEOBATENBHOL, CONEPKATE CCBLIKH Ha
NCPBOMCTOYHUKH HMH(OPMAUMH W  pacKpbiBATh OCHOBHBIE CONEPIKATENBHBIE  JJIEMEHTHI
pedepupyembIx Matepnanos);

3) saKmOveHHE, rAC TNOABOMATCS OCHOBHBIE HTOIH Hanucanun pedepara (ocoBoe
BHHMAHIUE 3ACCh CNERYeT ynenuth coGCTBeHHON ouenke pedepupyemoro marepnana c
OTPAKECHHEM €ro aKTYalbHOCTH U CBOEIT MpaKTHYECKOi JeATENIEHOCTH);

4) CIMCOK HCIIOIb30BAHHEIX HCTOYHHKOB (OT O/HOTO 10 3-4 NICPBOHCTOYHUKOB),

5) congpaHMe ¢ paccTAaHOBKON CTPAHNLL Ilynkr 4 u 5 comepkanus pedepara MOHO
00BeIMHUTE Ha OnHOI cTpanuue. O6uimii 0GbeM pedepara 10MKeH COCTABNATE HE MeHee 8 U He
Gonee 10 crpannu (BKmowas THTYNLHEN AHCT H JHICT © HCIMOIb30BAHHBIMH HCTOYHUKAMH H
COJIEpIKaHHEM).

B Tekcre pediepara o6a3aTensHO D0MKHE! NIPHCYTCTBOBATE CCHIIKH HAa HCTOYHMKH. JlioBas
WACH, IOMNOKEHMC HIML  BBIBOA pedepUpPYEMOr0 MaTepHana, HIUNOCTPHPYEMbIE  HITH
OTHCBIBAEMBIC B Pe()epaTe AOMKHBI COJICPIKATL COOTRETCTBYIOLLYIO CCBUIKY Ha IEPBOHCTOYHHUK.
TIpu mepeneceHun TekcTa H3 NePBOMCTOYHUKA Ge3 ABTOPCKOi nepepaboTki (LUTHPOBAHUE),
HE0OX0AMMO O MHMO CCBUTKH HCITO/b30BATE KABBIMKIL



