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1. HE/TH OCBOEHHA TUMCHHIIIAHBI

1.1|u3yunte NpoIECe JOKYMEHTHPORAHWS (COCTARIEHHS, 0OPMIEHHS OpraHH3allHOHHO-PACTIOPSTUTENBHEIX JOKYMEHTOB KAk
0230800 NPOLECCa B PEATH3ALIUH BCEX YIPABTEHUSCKUX (YHKLHI)

2. TPEBOBAHHA K PE3Y.IbTATAM OCBOEHHA AUCHHILIAHBI

IIK-49:cnoco6HOCTHIO FOTOBHTE 0TYEThI, CIPABKH U JOKJA/bI IT0 Pe3Y/IbTATAM BBIMOJTHEHHBLIX HCC/Ie0BAHMI

IK-44:cmocoGHOCTEI0 OCYIECTBIATE JOKYMEHTaLHMOHHOe obecneyeH e yIpaBieH4ecKoi e TeJIbHOCTH

OK-12: CMocofHOCTLI0 PatoTaTh ¢ Pa3IHYHBIMH HHPOPMALHOHHBEIMH PecypcaMH H TEXHOJOTHIMH, IPHMEHATH 0CHOBHbIE
MeTOABI, Croco0LI H CPEACTBA MOTYYeHHs, XPaHeHH s, TOHCKA, CHCTeMATH3ALHH, 06paGoTKH H NepeavH HHDOPMALHH

B pe3ynbTaTe 0CBOSHHS THCHHILIHHBI 00y4AOLIHCH JOKeH:

3uaTn:

- CHCTEMBI IOKYMEHTALMHA, OCHOBHBIE BHIBI I0KYMEHTOB, HCTIOJIB3YIOLIMXCA B YIIPABISHYECKOH JEATEMbHOCTH, COBPEMEHHBIE CrIoco0bl 1
TEXHHKA CO3TAHUA JOKYMEHTOB;

- OCHOBHBIE TIOTOKH AOKyMeHT0060poTa (BXOOdUIMe, HCXOAAIIUe U BHYTPEHHHUE)

- mpaeuna odopMIeHN TEKCTOBRIX TOKYMEHTOB;

YmeTn:

- HCMONE30BaTh HHPOPMALKMOHHEIE TEXHOMOTHH U COBPEMEHHEIE IPOrPAMMHBIE CPeACTEA 1A -0QOPMIIEHHS PEIIEHHH B YIPaBIEHHH
ONMepannHoHHOH  (MPOM3BOACTBEHHOH) AEATENBHOCTH — OPraHW3alMii;

- IPUMEHATH UH(POPMATHOHHOE 00ecTIeYeHNHE NOKYMEHTOB [/ PA3THIHEIX NPOSKTOB OPraHM3alHH;

- IpUMEHATH UHpOpMALHOHHOE obecrieyeHne Ut ODOPMITEHHA OPTaHM3ALMOHHBIX H  PAcTOPAIHTENbHEIX J0KYMEHTOB;

Bnaners:

- MPAaKTHYECKUMH HABLIKAMM B 0OMACTH BEACHUS JOKYMEHTHPOBAHMS C HCIIONB30BAHHEM HHGOPMALIMOHHEIX TEXHONOTHH;
- HABBIKAMH aHaNK3a HHpopMauMKH O (DYHKUHOHMPOBAHUHM CHCTEMB! BHYTPEHHETO AOKYMEHTO000POTA OpraHU3aLuug;

- HABBIKAMH MOATOTOBKM OPraHH3alMOHHbBIX M PACIIOPAAMTENEHEIX JOKYMEHTOB;

3. CTP¥KTYPA H CONEPKAHWUE TUCHHMIIIUHDI

Kon HanmeHoRaHHe pa3feoB H TeM /BHJ 3aHATHS/ Cemectp / | Yacos | Komneren- | Jluteparypa
| 3aHATHH Kvpe LIHH

Pazaen 1. «Knaccupukauua ciryxeOHbIX JOKYMCHTOB.
Odopmirenne ci1yxe0HBIX AOKYMEHTOB H nHceM. A3bIK H CTHIbL
AenoBoro nuesMa. TUNMHUHBIE OIHOKH B AI3bIKE U CTHIIE AeJIOBOT0

MHCEMa»
1.1 Tema 1.1 «OcHOBHEIE TOHATHA JOKYMEHTHPOBAHHSA B YIIPABIEHUM». 2 2 OK-12 TIK- [JI1.1 J11.2]12.1
«JlOKyMEHTOBEAEHHE» KaK ASATENBHOCTh YeNOBEKa 10 pa3paboTke U 44 TIK-49 [J12.2J12.3 J12.4

XPaHeHHIO IOKYMEHTOB, HX JABH/KSHUIO, YUETY W XPAHSHHIO.
OnpeneneHue MOHATHH «TOKYMEHT», «IOKYMEHTHPOBAHHEY,
«HOKYMEHTO000POTY, «apXUBHOE IE0», «(YyHU(HUIHPOBAHHAS CHCTEMA
JokyMeHTauuu». OcoleHHOCTH HCTONB30BaHHA HHPOPMALIMOHHBIX
TeXHONOrHH AN AaBTOMATH3ALHH CO3AHNS, YUeTa, NBHKEHUI U XpaHEHHS
JIOKYMEHTOB,

Tema 1.3 «OdopmnenHe city:xeGHBIX JOKYMEHTOR»

[TpaBuna oopMIeHHS OKYMEHTOB HA TpPHMepe CIyKeGHEIX
(moxmamHBIX H OOBACHHTENBHEIX) 3aMHCOK, MpHKkazoB.(IOCT P 7.0-
97-2016).

Tema 1.5 «SI3bIK ¥ CTHIb AESNIOBOTO MHCEMa»

OduuuansHO-1eN0BOH CTHIIL KAK PA3HOBHIHOCTE COBPEMEHHOTO
JUTEPaTypHOTO A3b1Ka. OCHOBHEIE OTIHYHTENBHEIE XapPAKTEPHCTUKH
0HLHATTEHO-AENOBOTO CTHIA: KPATKOCTh H ACHOCTH H3/I0MEHHH,
cTporHe TpeOoBaHHA K MPAaBUABHOCTH noabopa cios, ynotpebneHue
YCTOWYMBBIX CHHTAKCHYECKMX KOHCTPYKUHMY M CIOBOCOYETAHHH,
HeftrpaneHbli ToH. Cokpatiexns (ab0peBHaTyphl) Kak 3aMEHHTENH
CJIOB M CIIOBOCOYETaHUMH:

BHIEI COKPALEHHH, MPAaBUIa HAMTUCAHUS, BOCIPHSATHSA, CKIIOHEHHS H
cornacoBaHuA cokpauieHnH. [TorATHE cmyxeGHOTO PeueBOro ITHKETA,
OcHOBHEIE PAaBHNA CITY#eGHOr0 PEYSBOro STHKETA B IENOBOM THCHME:
topmel obpatieHus, H3I0KEHHE TPOCEOBI.




.Tema 2.3 «Bbubnuorpaduueckue CCLUTKI

CocrarneHue H odopmieHHe ORONHOrpaUISCKHUX CCHITIOK COTTIACHO
(TOCT P 7.0-97-2016): onHOTOMHEIE H3AAHWS; MHOTOTOMHEIE M3/TAaHUS,
CepHANBHBIE H3TAHHUS.

OcofeHHOCTH 0 OPMIEHH BHYTPHTEKCTOBEIX (TOMEIIEHHBIE B TEKCTE
JOKYMEHTa), MOACTPOUHEIX(BRHECEHHBIE H3 TeKCTA BHU3 CTPAHHIB]
IOKyMeHTa (B CHOCKY), 3aTEKCTOBBIX CCBUIOK.

/Tex/

1.2

Tema 1.1 «OcHOBHEIE TOHATHA JOKYMEHTHPOBAHHA B YIPARICHHHY.
«JI0KyMEHTOBEICHHE» KaK AEATENBHOCTD HENOBEKa 10 pa3palboTke H
XPaHEHHIO JOKYMEHTOB, X JBHKEHHIO, YUETY H XpaHeHu:o. OnpeneneHue
MOHATHH «I0KYMEHT», «IOKYMEHTHPOBaHHE», (IOKYMEHT0000poT,
«apXHBHOE IEN0», KYHH(PULUHPOBAHHAA CHCTEMA JOKYMEHTALIHHY.
OcoBeHHOCTH MCMIONE30BAHKA HHGOPMALIHOHHBIX TEXHOIOTHH JU1s
aBTOMATH3ALMK CO3JIaHKA, YUETa, IBHAKCHUA W XPAHEHHA JOKYMEHTOB.
Tema 1.2 «Knaccuurauus cmysxeGHBIX JOKYMEHTOBY

IToHATHE, MECTO H PONb CHYKEOHBIX JOKYMEHTOB B
JENONpPOH3BOACTBE COBPEMEHHOTO MpeanpuaTHs((GpHupMBi).
Knaccuukaius cykeOHBIX AOKYMEHTOB MO MPH3HAKAM:
crieMann3alus, Ha3HaueHHe, TeXHUKA BOCTIPOH3BENEHHS, CEKPETHOCTS,
MpHEMB! 3aTIHCH, TPOKCXOAICHHE, CPOKH XPaHEeHHs, CTafHH CO3/[aHuA.
Cpenctea Microsoft Office mns komneioTepHOro odopMieHHs
cyxebHeIX moxymeHToB. Tema 1.4 «Odopmnenne cnyxeGHBIX
TIHCEMY

CryseGHoe MMChMO KaK CPENCTIBO CBA3H NMPEANPHATUHA(YIPEKISHHS,
OpraHusalliyi) ¢ BHEIHUM MupoM. KiraccudHkaums ciyxeGHBIX NHcEM
no  (GYHKUMOHANBHOMY M TEMATHIECKOMY NPH3HAKY, KOMHYECTRY
a/[pecaTos.

CrpyKTypa Ae1oBoro nHcbma, BapHanTel NOCTPOSHHA H Npasuiia
ohOpMIIEHHS JeNOBBIX IHCEM Ha IPUMEpPe NHCEMA-TIOATBEPKACHHS,
NHCBEMa-0TKA3a, CONPOBROJMTENBHOTO MHCHMA, THCEMAa- HAMOMHHAHUA 1
apyrux (I'OCT P 7.0-97-2016). OdopmneHne Aen0BOro NMcbMa Ha
AHIHHCKOM S3RIKE C IMOMOLIBI0 mporpamMmel Microsoft Office. /TTp/

OK-12 K-
44 I1K-49

JI1.1 J11.2712.1
J2.2)123J12.4

1.3

Tema 1.5 «SI3BIK ¥ CTHJIb AENTOBOTO MUCHEMay

OduupansHO-4e0B0H CTHIb KAK PA3HOBHAHOCTD COBPEMEHHOTO
JTHTEPATYPHOTO 53bIKa. OCHOBHBIE OT/IMYMTENBHEIE XAPAKTEPHUCTHKH
OCI)HILHZU'II:HO-JIG.IIDBOI‘U CTHIIA. KPAaTKOCTh M ICHOCTD M3MIO0KEHHA, CTPOrHe
TpebOBaHMA K MPAaBUABHOCTH noadopa ciloB, ynotpeGneHde yCToOHYHBRIX
CHHTaKCHYECKHX KOHCTPYKUHI H CIIOBOCOYETaHMMH, HEHTpanbHEIH TOH.
Coxkpamenns (ab0peBHaTyphl) KAK 3aMEHHTENIM CIIOB U
COBOCOYETAHHIA:

BHIBI COKPALLEHHH, PaBHIIa HANIUCAHHUS, BOCIPHATHS, CKIIOHEHUA U
corjacoBaHus cokpaieHuit. [TonaTue cnyxeGHOTO peueBoro ITHKETA.
OcHoBHEIE MpaBHiIa CIyKeOHOTO PEYEBOT0 3THKETA B ASNIOBOM MHCEME:
(opmel 0OpaweHus, H3M0KEHHE NPOCEOBI, BRIPAKEHHE NPH3HATENIBHOCTH,
TOH AEIOBOTO IMHCEMa

Mp/

OK-12 K-
44 TIK-49

JI1.1 J11.2J12.1
J22 7123 J12.4

14

Tema 1.6 «TunuuHble OMKUOKK B A3BIKE H CTHIIE JAEIOBOTO MTHCEMaY
Knaccuukamus omnGoK: CTPYKTYPHBIE, CHHTAKCHUECKHE,
MopdoTOrHYeCKHE.

OO6mIas xapakTepUCTHKa M BAPUAHTBI YCTPAHEHHS CTPYKTYPHBIX
omuboK: NyONHpOBaHUE CTAHOAPTU3OBAHHOIO [OKYMEHTA; HeBEpHOE
NOCTPOEHHE MHICEMA; MOBTOPEHHEe B TEKCTe NMHCEMA HHOpMaLHH,
conepalleiics B CTaHAAPTHOM BnaHke.

O6mas xapakTepHCTHKA M BaDHAHTHI YCTPAHeHHA CHHTAKCHYECKUX
omuboK:

OIIMOKM, CBH3AHHEIE C HENPABHIBHBIM MOPS/IKOM CIIOB B MPEAIOKEHHH;
HapyluleHHe CHeMPHKH YNoTpeOneHns NeenpHYacTHHIX 0G0POTOB;
HEMNPABHIBHOE HCTIONMB30BAHHE NPEINIOTOB.

Of1ad XapakTepucTUKa W BAPHAHTEHI YCTPaHEeHHA MOPAOIOrHYECKUX
omuboK: coracoBaHue onpeaeneHnii; ynotpedienune KpaTkoi 1 MoIHOM
(opM HMeH NpHIaraTeNbHEIX; OUHOKY TIPH yHOTpeIeHHE
KOJIMYECTBEHHBIX HMEH YHCITHTETBHBIX,

Cpenctea WORDS st 06Hapy:xeHHS H MCTIPABIEHHS OLHGOK B IENIOBOM
MIHCEME.

Mp/

OK-12 ITK-
44 TIK-49

JI1.1 J11.2712.1
JI22712.3 N12.4




165

Tema 1.1«OcHOBHEIE MOHATHA KOMIBIOTEPHOTO JOKYMEHTHPOBAHHAY.
-Hctopusa fOKYMEHTOBEIEHHUS.

- HopmaTuRHO-MeTOAMUECKAs Oa3a AenOnpou3BOICTEA.

Tema 1.2, «Knacchukauus cayxeOHbIX JOKYMEHTOBY

- Texnonorus paboTel ¢ fokymeHTamu /Cp/

OK-12 I1K-
44 TTK-49

JI1.1 J11.2712.1
JI22712.3 12.4

Paszpnen 2. «OdopMiieHHe TEKCTOBBIX JOKYMEHTOB»

2.1

Tema 2.1
qacTei»
[TpaBuna odopMNeHHs TUTYNBHOTO JIHCTA, petdepara, Comep/RaHus,
OCHOBHOM HacTH U NPUIIOKEHUI TEKCTOBOTO NOKYMEHTA.

Tema 2.2 «OdopMicHHE 3TEMEHTOB OCHOBHOM YaCTH TECTOBOTO
IOKYMEHTa»

[MpaBuna nocrpoenust TAONHL TEKCTOBOTO AOKYMEHTA, 0popMIeH s
MepEeUHCIeHHH, PUCYHKOB H MaTeMaTHueckux opmyn cornacHo. (TOCT
P 7.0-97-2016) /Jex/

«CTpYKTYpa TEKCTOBOrO HOKyMEHTa H 0OpPMIIEHHE Ero

OK-12 TIK-
44 TTK-49

JI1.1J11.2J12.1
227123 J12.4

2.2

Tema 2.1 «CTpyKTypa TEKCTOBOIO JOKYMEHTa H 0QOpMIIESHHE €r0
4acTeH»

Tpasuna odopMmneHHS THTYJIBHOTO IHMCTa, pedepara, ComepKaHus,
OCHOBHOM YacTH H l'lpHJ'lG)i\'eHHf:l TEKCTOBOro JOKYMEHTA. 3anaHus
BBIMONHATCA C MOMOLIEIO mporpamMmel Microsoft Office. Tema 2.2
«OdopmIieHHE 31IEMEHTOB OCHOBHOH YacTH TECTOBOTO AOKYMEHTay
[TpaBuna NOCTPOSHUA TabNKL TEKCTOBOTO JOKYMEHTa, 0(opMICHH
NEepeYHCIeHHH, PUCYHKOB H MaTeMariieckux gopmys cornacHo. (IOCT
P 7.0-97-2016). 3amaHus BEINOMHIOTCA € MOMOLIBIO MPOrPaMMEL
Microsoft Office. /TIp/

OK-12 ITK-
44 TIK-49

JI1.1 JI1.2J12.1
JN2.2712.3 J12.4

2.3

Tema 2.3 «bubnuorpaguueckse CCBUIKH»

CocTtarneHde 1 opopmnenne Gubnuorpaduyeckux cChUIOK COMNACHO
(TOCT P 7.0-97-2016): 0qHOTOMHBIE W3IAHH; MHOTOTOMHEIS H3JIAHHY,
CepHANbHEIE H3TAHHA.

OcofenHocTd 0hOPMIEHHA BHYTPHTEKCTOBBIX (IOMEIIEHHEIE B TEKCTE
MOKYMEHTa), IOACTPOYHBIX(BBIHECEHHBIE H3 TEKCTAa BHH3 CTPAHMLIBI
IOOKYMEHTA (B CHOCKY), 3aTeKCTOBBIX CCBUIOK.

3amaHus BBINONHATCA ¢ MOMOLLEK porpaMmel Microsoft Office. /TIp/

OK-12 TIK-
44 T1K-49

JI1.1 J11.2J12.1
J2.2 J12.3 J12.4

24

Tema 1.4 «Odopmnenne ciyxeGHBIX THCEM)

- MexayHapomHEIe CTaHAAPTHL M0 0hOPMITEHHIO JOKYMEHTOB

- CpaBHUTENbHEIH aHAIH3 JENI0BOH MEePEMHCKH Ha PYCCKOM H aHIIHICKOM
s3pikax /Cp/

OK-12 IIK-
44 TIK-49

J1.1 J11.2J12.1
J122712.3 J12.4

2.5

[Dxzamen/

OK-12 TIK-
44 TIK-49

JI1.1 J11.2J12.1
J122J123 J12.4

4. ®OH/J OIIEHOYHBIX CPEACTB

CrpykTypa H cogepsanue (oA OLEHOMHBIX CPeJICTB A/ MPOBENeHH TeKyIeH U MPOMEKYTOUHOM aTTecTalluH MPeICTaRIEHEI B
Ipunoxenuu 1 k pabodelt nporpaMMe TUCLIHIITHHEL

5. YYHEBHO-METOJIHYECKOE ¥ HHOOPMAIHOHHOE OBECIIEYEHHE JHCHHIIMHBI

5.1. OcHoBHa" AUTepaTypa

ABTOpBI, COCTABHTENH 3arnasue H3naTenscTeo, rof Konuu-o
JI1.1  |Tpuubepr A. C., JlokymeHnTalonHoe ofecnedeHHe yIpanieHHs: Mocksa: FOnuTH, 2015 hitps://biblioclub.ru/inde
I'opGaués H. H., yueOHHUK x.php?
Myxamermuna O. A. page=book&id=115031
HEOTpaHH4EeHHBIH 10CTy
JUTA 3aPETHCTPHPOBAHHBIX
NONB30BaTENEH
JI1.2  |Posustosekas, ML P, | [lokymenTauronnoe oGecrnieuenue: yuebnoe nocobue | Cumpeponons: http://'www.iprbookshop.

YHHBEPCHTET IKOHOMHKH H

ynpaenenud, 2016

/73265 html
HEOrPaHWYCHHBIR OCTYI
ZI7IA 3aPETHCT PHPORAHHETX

[ONK30BATENEH




5.2. lononHuTeILHAS JIMTEPATYPA

ABTOpEI, COCTABHTENH 3arnaBsue Hznarenscrro, rog Konuy-go
J12.1 |Kamums B. A. Hanorossie npectynieHns. BrispicHye 1 Poctor w/II: Muuu Taiin, 200
JMOKYMEHTUPORAHUE: yuel. nocobue 2012
J12.2  |Porowxun M. 10. JlokyMeHTaoHHOe 00eCneYeHHE YIIPARIIEHHS: Mockea, Bepnun: Jupext- | https:/biblioclub.ru/inde
yueOHO-TIpaKTHYecKoe nocoGue: yueOnoe nocodue  |Meaua, 2014 x.php?

page=book&id=253704
Hcorpaﬂu'{cuamﬁ HAOCTYII
JUTA 3apETHCTPHPOBAHHLIX

nojne3oBarenci
Ji2.3 YnpaBneHHe: xKypHan Mocksa: M3gatensckuii jom | https://biblioclub.ru/inde
'YV (TocyaapcTBeHHBIH x.php?
YHUBEPCHTET ynpasienus), | page=book&id=563352
2018 HEOTPAHUYCHHBIN AOCTYII
IS 3aPETUCTPUPORAHHBIX
noakzoBarene
J12.4 |Omutpuesa, JI. K., JlokymeHnTauuoHHoe oGecnedeHue ynparnenueckoii |HoerocHOHpCK: http://www.iprbookshop.
Pyszaesa, H. B. HeATensHOCTH: yueOHoe nocolue HoBocubupckuii ru/98703.html
rocyIapCTBEHHBINR HEOTPaHUYEHHBIH J0CTYTT
TeXHUYECKHMH yHHBEpCHTeT, (AN 3aPerHCIPHPOBAHHRIX
2019 nonk30BaTenel

5.3 llpodeccuoHanbHbIe 6a3bI JAHHBIX M HH()OPMALHOHHLIE CIIPABOYHbIE CHCTEMBI

CIIC KoncynerautlInoc

POCCTAHIAPT https://gost.ru/portal/gost

[ocynapcTBeHHBIH KOMHTET N0 crarucruke  hitp://www.gks.ru/

5.4. Tlepeuens nporpaMMHOro obecneueHus

Microsoft Office

5.5. YuebHO-MeTOOUYIECKHE MaTepHalbl A7 CTYACHTOB ¢ OrPpaHHY4YCHHBIMH BO3MOKHOCTAMHK 300POBEA

l_[pH HEeOOXOUMOCTH 10 3aiBIEHHIO Oﬁy‘[aPOU.lel"OCﬂ C OrpaHH4Y€HHBEIMHA BO3IMOAKHOCTAMH 300POBRS yqeﬁﬂo-mero,nhqecme MaTepHalibl

6. MATEPUAJIBHO-TEXHUYECKOE OBECHEYEHHE JUCHUILITUHBI (MOAY.TA)

[MomerieHHs Ang NpoBeIeHUS BCeX BUOOR paboT, MPeyCMOTPEHHEIX YueGHBIM IUTAaHOM, YKOMIUIEKTOBAHEI He0GX0HMOi
CreLHanH3HpoBaHHOi yueGHOH MeGenbio H TEXHHYECKWMH CpeacTBamMu 00ydeHns. s npoBeaeHHs NEKLHOHHBIX 3aHATHH HCTIONB3YETCA
JIEMOHCTpaLHOHHOE 0G0pyI0BaHHE.

7. METOAMYECKHE YKA3AHWA LA OBYUAIOUKWXCHA ITO OCBOEHUIO JTHCUHHIIIHHBI (MOIYJIA)

MeTonuyeckue yKa3aHus 0 0CBOSHMIO QUCLHILTHHEBI NpeacTasneHs! B [Tpunoxenuu 2 k paGouell mporpaMMe IHCLHIIMHEL &




®OH/J OHEHOYHBIX CPEICTB

Mpunoxenne 1

1 OnucaHMe MoKasaTese M KPHTEPHEB OLeHHBAHUA KOMIIETeHI Ui Ha
Pa3IMYHBIX 3Tanax ux GopMHpOBaHHUs, ONMMCAHHE KA/ OLeHHBAHUA

1.1 IMokazaTeny 1 KPUTEPHH OLIEHHBAHHA KOMITETEHLIMI:

H BHYTPEHHHE)

ofecneveHus
nokymeHrtoobopota B
JIEeATeNBHOCTH
MEHeIKepa

JIOTIONHHTENBHOH
Jmreparypoit npH
TIOAITOTOBKE K 3aHATHAM;

- ak3amen (1-42)

YMeTp: NpHMEHATD
uudopmauuoHHoe
obecneuenue
JOKYMEHTOB JUlf
pa3iuMHBIX MPOEKTOB
OpraHu3aluu;

YMEET OpraHH30BHIBATH
paboThl TIpH PELICHWH
KOHKPETHEIX NpPOEKTOB,
pabor.

Opranu3sossisaer  paGoTsl
UCTIONIHHTENEH M OTpaxarh
JAaHHBIE B POEKTAX

P-pedepar (1-26)
JIH- nenoeas urpa,
C3- curyauMoHHOE
3ananue (3agaHue ¢
1 mo9, curyaumun 1-
3)

3VH, cocrapnaiomne | [Nokasatenu onennpanna | Kpurepun oueHupanus Cpencrsa oueHHBaHNA
KOMMETEHLHIO
OK-12: ¢nocoBHOCTEIO paboTaTh ¢ PavTMYHBEIMH HH(OPMALHOHHBIMH PECYPCaMH H TEXHONOTHAMH,

NPHMEHATH OCHOBHBIE METOABI, cnocolbl M CPEACTBA NOJYy4eHHs, XPaHEHHA, MOHCKA, CHCTeMATH3aLMH,
obpabotku 1 nepenayn uudopMaLus

3Harh: CHCTEMBI
JIOKYMEHTALH,
OCHOBHBIE BHIBI
JIOKYMEHTOB,
HCMOMB3YIOUINXCS B
YTIPaBJICHYECKOMH
TeATENBHOCTH,
COBPEMENHbIE CIIOCOOBI 1
TEXHHKA CO3/IaHus

Cocrasnsier obzop,
MOKCK " cbop
HeobxoaumMoii

UTEpPaTyphl Jng
Hanucauus  pedepara,

JUiAl OTBETA HA BOMPOCH!
110 TECTy

Ortpaxaer  MoOJHOTY

u | P-pedepar (1-26)

cozepxarensHocTh  orsera; | T-Tecr (1-20)

ymeer
JIONOJTHHTENbHOH

JIHTEpaTypoii npH

NMOATOTOBKE K 3aHATHAM,

none3osarsca | JIH- nenosas urpa,

3- ak3ameH (1-42)

Bnanmets: HaBblKamMu
aHanu3a uedopManun o
GYHKIHMOHHPOBAHHH
CHCTEMBI BHYTPEHHETO
JOKYMEHTo0DopoTa
OpraHu3aunm;

Bnaneer
COBPEMEHHBIMH
METOJMKAMH pacyeTa
IKOHOMUYECKH
000CHOBaHHBIX
peLuennii npu
MPOEKTHPOBAHHK
OpraHH3alHOHHBIX
CTpyKTYP.

Hmers HABBIKH
OpraHHU3aLUOHHOTO
MPOCKTHPOBAHHS.

JlemoHcTpupyet HABBIKH
oprasnzauMH paboTel ans
peLIeHHs MOCTABIEHHBIX
3a7a4 C MOMOIIBIO IEeN0BOi

HTPBL

JH- nenosas wurpa,
C3- curyauHoHHOE
3ajanue (3agaHue ¢
1m0 9, curyauun 1-
3)

ITK-49: cnocobnocmeio 2omosums omyemsl, cnpasku u QoKIG0sl NHO PE3yNbMAMAaM GbINOFHEHNbIX

uccnedosanuil

LOKYMEHTOB;
YMeTh: HCNONB30BATH yMeer npuBoanTh | Pewaer nocrasnexusie | P-pedepar (1-26)
HH(OpMaLKOHHbIE NpHUMEPHI MO PEIUeHHIO | 3anaud pajHeIMM merosiamu | JIM- nenosas wrpa,

TEXHOMOMHH H 3ana4 MEXJIHYHOCTHOTO | u cnocoGamu. C3-  curyauuonHoe
COBPEMEHHbIC u MEKKYNBTYPHOTO 3amanue (3ajanue
NporpaMMHsIe CPeIcTBa | B3aUMOJIEHCTBHA. 1 no 9, curyauun 1-
ans -oopmneHus 3)

pelenHit B ynpaBnesun

onepauHoHHO

(npou3BOACTBEHHOI)

NEeATEBHOCTH

oprasu3aumii;

Brnapers: Haxonur npaemnsnoe | [leMOHCTpHpYeT Haseikn | JIH- nenosas nrpa,
TNpaKTHYECKUMH pelenue B | pemenus nocrasnenHeix | C3-  cuTyaumoHHoe
HaBblKaMH B 00nacTh KOH(UINKTHBIX 3a1a4  MENIMYHOCTHOrO H | 3ajauue (3a7aHue ¢
BEJIEHHS CHTYaLMIX MEKKYTbTYpPHOrO 1 mo 9, curyauuu 1-
IOKYMEHTHPOBaHHUA C B3AUMOJICHCTBHSA c|3)

HCIONb30BAHHEM TIOMOIIIBIO JIENOBOi HIPBI.

UHBOPMAUNOHHBIX

TEXHONOI N,

ITIK-44: crnocoGHOCTRIO OCYWIECTBNIATE JOKYMEHTAUMOHHOE O0ecleueHHe ynpaBleHUYecKoH
JeATENBHOCTH ;
3HaTh. OCHOBHBIE Ocywecrsnser nouck, | Orpaxkaer  nondory  u | P-pedepar (1-26)
TIOTOKH OpHEHTALMI0 M aHanu3 | comepikatensHocTh orsera; | T- Tecr (1-20)
nokymenTooGopoTa nons3osarscs | JIU- nenopas urpa,

(BXOnAIME, HCXOASALIME

HOPMAaTHBHO-ITPABOBOrC

ymeer

3Hars: npasuna Ocymectenser nouck, | Otpakaer  nondory  u | P-pedepar (1-26)
o)opMNEHHS TEKCTOBBIX | OPUEHTALMIO H RHANM3 | colepikaTensHOCTE  orBera; | T- Teer (1-20)
JOKYMEHTOB; HOPMaTHBHO-NIPABOBOIO | yMeer none3osarsea | JIH- nenosas urpa,
ofecrieveHnst JOMONHUTENBLHOM - ak3amed (1-42)
JIOKyMEHT0o000poTa B | JINTEPATYpPOH npH
NeATENEHOCTH MOAITOTOBKE K 3aHATHAM;
MeHeJpKepa
YMeT: NpHMEHATE Cocrasnsier Cocrasnser npasunbio B | P-pedepar (1-26)
HH(OPMALHOHHOE OpraHu3alHoHHO- coorsercteur ¢ T['OCT | JIU- nenosas urpa,
obecrevenne s PacTIOpAHTENEHEIX JIOKYMEHTSI ¢ | C3- curyauuoHHOE
oopMncHAs JIOKYMEHTOB ¢ | nenons3osanuem 3anauue (3amaHue ¢
OpraHH3aUHOHHEIX H HCIIOIB30BAHHEM COBPEMEHHBIX 1 no 9, curyanun 1-
PACTIOPANMTENBHBIX IOCT P 7.0-97-2016 | nporpamMmueix  cpeacte | 3)
JIOKYMCHTOB; «YHu(UUNPOBAHHbIE TeXHONOoruii

CHCTEMBI
JIOKYMCHTALINH,
Cucrema
OpraHH3auHOHHO-
PacTopAHTENLHOI




JOKYMEHTaLMH.

Tpebopauus K

odopmiIeHHIO

JIOKYMEHTOBY
Bnanerp: HaBblkaMu Bnaneer [lpu pewenny 3anay JIU- nenosas urpa,
NOArOTOBKHA COBPEMEHHBIMA NPHMEHAET COBPEMCHHEIE C3- CHTyalHOHHOE
OPraHU3ALMOHHBIX 1 METOAMKaMH METONHKH OCYWIECTBICHHA | 30yaupe (sapanne ¢
pacnopsaaUTenbHbIX HETIONESORAHNA BoryueitooGopors. I no 9, curyauuu 1-

; HHGOPMALHOHHBIX JleMOHCTPHpPYET HABBIKH

BOKYMOHTOR, TEXHOJIOTHi. peLUeHHs MOCTABAEHHBIX 3

Hmerb HaBbIKK 3a71a4 B obnacTi

OpraHH3aliOHHOTO JokymenTooGopora

BEIEHHHA

nokymentoobopora

1.2. IlIkansl oueHUBAHHS:

Tekymuii KOHTPONb YCHEBAEMOCTH M [POMEXYTOYHAs aTTecTauMs
OCYINECTBNAETCA B paMKaX HaKOMMUTEeNbHOH OalslbHO-pEeHATHHIOBOH CHCTEMEBI B
100-6annsHo#M mKane:

- 84-100 Ganmoe (oLieHKa «OTIHYHOY )

- 67-83 Gamios (oLeHKa «XOpOLION)
- 50-66 Gannor (oleHKa «yNOBIETBOPHTENBEHO)

- 0-49 Bannos (OLEHKA «HEYIOBIETBOPHUTEIEHON)

2. TunoBele KOHTPOJBbHBIE 33JaHUSA WM WHBIE MAaTepHAaJbI,
HeoGXoAuMBIEe AN ONEHKH 3HAHMH, YMEHHH, HaBbLIKOB M (WiH)
ONBITa JeATe/IbHOCTH, XapaKTePH3YIMX 3Tansl GopMUpOBaHUS
KOMOeTeHNUil B  mOpouecce OCBOeHMs  06pa3zoBaTesibHOM

nporpaMmel
Bonpocs! K 3K3aMeHy

15 OCHOBHEIE NOHATHS AOKYMeHTHpOBaHHs. OCHOBHBIE (DYHKLIHH
JOKYMEHTHPOBAHUA.

2. YHHQHUMPOBAHHBIE CHUCTEMBI JOKYMEHTALHH.

3: Knaccuduxkaims cimyxeGHbIX JOKYMEHTOB.

4. Bnanku s odopMieHus J0KyMEHTOB.

5. [oknanHele, 06bACHHTENbHbIE 3aMHCKH, 3asIBJIEHHA H TPaBIJIa UX
odopmnenus. [Ipuenure npuMep oopMIeHHs 3asiBJIEHHS.

6.  Ilpuka3sel no obieH nesTeNbHOCTH, BHIMTHUCKH W3 MPHKA30B H NpaBuia
ux odopmnenus. [IpueeTHTe npuMep oGOpPMIIEHHA NPHKA3a H BBITHCKH.

T ITpaBuna opopmneHHs NPUKAZ0B MO TMYHOMY COCTABY.

8. Ipasuna ogopmienns nokymentor “Ilpeacrasnenue” u “IIpotokon”

9. Ipasuna ogopmieHus cnpaBok H akToB. IIpuBeTuTe npuMep

ciopMIeHHs CIPaBKH H aKTa.

10. Knaccudukaiys 1elOBBIX MTHCEM.

11. Bapuaute! oOpMIEHHS AENOBBIX ITHCEM.

12.  Jlenoroe mMCHMO Ha aHTJIHICKOM s3bike. [IpuBenure npumep
0o OpMJIEHHS THCEMA.

13. OO6was cTpyKTYpa TEKCTOBOrO JOKYMEHTA.

14.  IIpaBuna oopMIEHHS THTYJIBHOIO JHCTa, pedepara, CoNepKaHus
TekcToBoro poxymenTa. [Ipuseante npumep odopmnenus pedepara.

15. Ilpasuna oopMiIeHHs HILTIOCTPALHH U TabnuL

16. TlpaBuna odopMaeHHs MaTeMaTHIECKHX GOPMYN ¥ MPHIIOKEHHIA.

17. Cocrasnenne 1 oopMIIEHHE CITHCKA IUTEPATYPbl.

18.  SI3BIK M CTUNB CIYxKeOHBIX JOKYMEHTOB.

19. Coxpamenuss (ab0peBuaTypsl) Kak  3aMEHHTENM CIOB H
CIIOBOCOYETaHHiA.

20. CrpykTypHble H CHHTaKCHYECKHE OLIMOKH B A3BIKE U CTHIIE [IETIOBOTO
MHUCEMa.

21. Mopdonoruueckue olKHOKH B #3bIKE U CTHIIE AEJIOBOTO MUCHMA.

22. HopmarHBHO- MeTOAHYecKasn 6aza JOKYMEHTHPOBaHM.

23. TpeboBaHHe K COCTABICHHIO H O(OPMIEHMIO YIpaBIEHYECKOH
JOKYMEHTALIUH.

24. CucremaTH3alusa JOKYMEHTOB.

25. Oprasuzaums TOKYMEHTHPOBAaHHMA Ha MpeaNpPHATHH.

26. [Ilonstue «noxymenty. Knaccudukaums JoKyMEHTOB.

27. Peructpaums JokymeHtoB. Ilpueegure mnpuMep odopMIeHHS
perucTpauiH JOKYMEHTOB.

28. OcHoBHbIE 3TAMBI JOKYMEHTOOOOpOTA.

29.  PeructpauuoHHbIEe GOPMBI M HX 3aMOIHEHHE.

30. TIapauruiinoe mnucemo. Jlate onpepenenue. [Ipueenute npumep
odopMIIeHHs THCEMA.

31. dopmupOBaHHE OEI.

32. OG6iwme HOpMBI U NpaBuia 0HOPMIEHUA JOKYMEHTOB.

33. bnaHKH NOKYMEHTOB Il OPraHU3aLHOHHO-PACITOPS JUTENEHOM
JIOKYMEHTALIHH,

34, Knaccudukauus nenoBsix koMMmepueckux mucem. [Ipuseaure npumep
oopmIIeHHs AENOBOrO NMUCEMA.

35. Ilucemo —nanomuHanue .Jlate onpenenenne .IlpuBenute npumep
ot opMIIeHHA MHCEMa.

36. @opmar nokymenra. Odopmnenue nonei, HyMepaluHs CTPaHHIL

37. Hnadopmaumnonnoe nucekMo. Harte onpenenenue IIpueenure npumep
odopMieHIs MUCHMA.

38. OdopmneHre NPUIOKEHHH.

39. XapaKTepHCTHKa A3BIKA H CTHIIA CNY)KeOHBIX JOKYMEHTOB.

40. PernameHTauMs AOKYMEHTHPOBAHHA YIPAaBNEHYECKOH AeATeNEHOCTH.

41. Konrpakrel(aorosopa)-aate onpefielieHHe, MepedrcIIHTe COCTABHEIE
yacTu gorosopa. [Ipuseaure npumep odopMiIeHHS AOroBOpA.



42. KnaccHdHKalMs H CTPYKTYpa CIyKeOHEIX TTHCEM. OCHOBHEIE
TNpU3HAKH KJaccu(hHKaIHH.

DK3aMEHALHOHHEIH OHIET comepXHUT 2 BOMpOca H OAHO CHTYalMOHHOE
3a/jaHHE M3 IepedHs CUTYaUHMOHHBIX 3a/laHuH JUIA TeKyLIeH aTTeCTaluu.

KpuTepnn ouenxmn:

- 84-100 Gannos (oyeHxa COMAUYHON) - UINONCEHHBII Mamepuan hakmuyecku eepen,
Hanuyue 2nYGOKUX UCHEPNBIEAIoWIX SHanull € obveme npotidenHoill RPoZPaMMbl OUCHURTUHEL 8
coomeemcmeuy ¢ ROCMAGAEHHbIMYU HPOZDAMMOT Kypea yersmu u 3aoauamu o6yueHus;
npasunsHele, yeepeHHvle OeicmeUs no NPUMEHEHWO HOAYHeHHGIX 3HAHUN HA RPakmuxe,
2pamMomHoe U e2UNECKY CMPOIIHOE USNONCEHUE MAMEPUANA NP1 OMBEME, YCB0EHNe OCHOBHOTL U
3HAKOMCMBO € QORGNHUMENbHON TUMEPanyPOot;

- 67-83 6annos (oyeHxa (Xopowlos) ~ HANUYLUe MEEPOLIX U OOCMAMOUHO NOTHEIX 3nanutl
8 obveme MpolidenHoll Npozpammel OUCYURIUHGL 6 COOMEEMCMEUU C HEAAMU obyyeHus,
npasunetbie Qelicmsus nO NPUMEHEHIUIO SHAHUE HA NPAKINUKE, HEMKOe USNOJCEHUE mamepuana,
donyckaiomea omoenbHble N0ZUHECKUE 1 CINUIUCTUYECKUE NOZPEUHOCTY, obyyarowuiicsyceoun
OCHOBHYIO TUmepanypy, PekoMeHO08anHHYIo 8 paboueil npozpamme QUCHURNUHD!

- 50-66 Gannoe (oyenxa yOoeiemeopumensHo) = Hanuue meepobix 3nanuil @ obveme
NpolideHHO20 KYPCa 8 COOMEeMCMGUY C YensMu OOYYeHUs, UINONCEHUE OMBEMOs C omadensHbIMU
OWUBKAMY, Y8ePeHHO UCKPAENEHHLIMU NOCTe OONOHUMENbHbLX GONPOCOS; NPABUTEHbIE 6 HEIOM
Oeficmeus no NPUMEHEHUIO SHAHUI HA NPaKMuKe;

- 0-49 Gannos (oyenka HeyOOBTEMBOPUMENbHO) - OMBEMBL HE CBA3GHbI C GONpoCaMi,
Hanuaue 2pybeix OWUGOK 8 OMEeme, HENOHUMAHUE CYWHOCHU USTA2aeM020 BONPOCd, HEYMEHUE
NpUMEHAMb  3HQHUA HA  NPAKMUKE, HEVEEPEWHOCHb U HEMOWHOCMb  OMSEMOS  HA
QononHumensHble U HABOOAUUE BONPOCHL).

CHTyauHOHHbIC 3aJaAHHSA

3233““2 1. CocraBbTe H OQOQMHTE NpHKAa3bLI Mo OCHOBHOI JeATeIbHOCTH, H
Apyrie pacnopsauTebHbIe AOKYMEHThbI, HeoOXOAHMBbIE B JIAHHBIX
ynpapJjeH4YeCKHX CHTYAUHNAX.

Cutyauns 1.

Ha MoCKOBCKOM KOMGMHATE 1O TIPOM3BOACTBY MY3BIKAIBHBIX HHCTPYMEHTOB H MeGeiu
(rocymapcTBEHHOE MPEANPHATHE), KOTOPHIil BXOIHT B Kouueps no pa3paGoTke H MPOH3BOICTBY
NPOAYKUMH MY3BIKATBHON NPOMBILUICHHOCTH (POCMY3IIPOM), netictsyer Ilonoxexde o
NpEMHPOBAHMN PYKOBOJMTENE LIEX0B, OTACIOB H cnyx6, yreepaaentoe 05.01.2003 Ne 27.

12 ampens TEKYILEro roAa AUpexKTop komOuHara B.M.Jlap1oHOB MOpy4u/l HaYaJlbHUKY
otaena Tpyna u sapaboTroii nuatsl Mapkosy H.I'. paccuutats pasMep npeMun PYKOBOJHTENAM
OT/IENIOB, LEXOB M CIyx0 koMGHHAaTa O MTOraM pafoThl 3a nepsbiii kBapTan K 15 anpend, a
raBHoMy Gyxranrepy kombunata Tpommuoii C.I. — opraHH30BaTh BBIILIATY npemun k 20
anpens TEKYIIEro roxa.

HauaneHHK IUIAHOBO-DKOHOMHYecKoro otaena Marseesa C.H. m rnasusiii Gyxranrep
Tpoumna C.I'. 3aBU3HPOBAIH NMPOEKT NPHKA3a THPEKTOPA KOMOMHATA.

Curyanus 2.

AH.lIunos, npefcesarens POCCHICKOro areHTCTBA MEXAYHAPOAHOI0 COTPYIHHIECTRA
u passuTHA (TOCYAApCTBEHHAA OPraHU3aMs (PH Ipasutensctse PD), 24 despans TeKymero
rofa TOPYdHI CTPYKTYPHBIM TONDA3NCICHHAM ArEHTCTBA COBMECTHO C NPEACTABUTENAMH
Tockomumymectsa Poccui K 10 anpeisi MOAroTOBUTH MPOEKT MPOTPAMMEL NPHBJICYEHUA
MHOCTPAHHBIX MHBECTHIHH K NpOLECCY AKIHOHMPOBAHHA TrOCYAAPCTBEHHEIX NPEOTMPHATHA.
[opyyerne GLUIO JaHO BO HCIOJHEHHE MOCTAHOBJICHHA Ipasurensctea PO or 24 despans
texymero roga Ne 246 T'napHOMY YNPAaBJEHHIO OTPACICBRIX HHBECTHIIMOHHBIX TIPOTpaMM,
naBHOMY AOTOBODHO-IPABOBOMY YNPaBJICHHIO H I'naBHOMY YNpPAaBICHAIO CTPAaTerud H
HHBECTHPOBAHUS,

TIpoeKT NpHKa3a MpPEfiCeAATell areHTCTBa OblT 3aBH3HPOBAH €r0 IEPBLIM 3aMECTHTENEM
J1.H.DenopoBsIM # HadankHHKoM [J1aBHOr0 10roBOPHO-NPaBOBOTO ynpasnerns H.B Ansuusm.
OHTPOTH 3 HCTIOHEHHEM NpHKasa ObUT BONOKEH HA J H.®enoposa.

Curyauns 3.

Jlupextop 000 «Mevura» Tlonikos B.M. 10 oktabps TeKymIero roja H3fan npukas o
NIPOBECHAH MHBEHTAPH3AIH TOBAPHO-MATEPHANBHEIX nenHoCTeil Ha ckiage npeanpuaTua, O
HA3HAYH/I KOMMCCHIO TIOJ TIPEACEAaTeIbCTBOM KOMMEPHECKOI0 Auperiopa 3onotapesa EH. . B
COCTAB KOMMCCHH BOULIM riasbii Gyxrarrep Bonomuna E.H. n Gyxranrep Hpanoea B.C. . B
npukase GO MOPYUCHO NMPEACTABHTH HA YTBEPKACHHE JOKYMEHTLI CKAafickoro yuera (mo
cocrosnuio Ha 1 okrAGps) M OTYETEl 06 OCTATKAX TOBAPHO-MATCPHANBHEIX nennocteil (mo
coctosimio Ha 10 oxtsi6p#) K 15 oxralps.

IIpoexT npuKasa GbLI 3aBU3UPOBAH IKOHOMUCTOM NPEANPUATHA Mutnanoit O.A.

3apanne 2. CocTaBbTe H otopmuTe caykedHble NHCEMA,

Cutyauns 1.

JlenapTaMeHT MOAACHIKKM H Pa3BHTHA MANOro NPEeANpHHIMATENLCTBA  IHCLMOM 3a
HONMKCHIO 3aM.AuMpeKTopa Aemapramenta Cpepukona A.B. yBenoMuIl pyKOBOJACTBO JETCKOIO
caga Ne 1586 © TOM, 4TO B CBA3H C Pa3BHTHEM NpEANPHHHMATE/LCTBA 3AHKE ACTCKOrO cajga
JI0/KHO OBITh TIEPENAHO T TEXHHICCKHX HYK ACNapTaMEnTa.

HcnonunTenem Bacunsesoii M0 MOPYYEHHIO JHPEKTOpa ACTCKOro caia Ne 1586 IOro-
3anamHoro OKPYKHOrO ympasienus oGpasopanis I.MOCKBbI, PaCTIONONEHHOIO Ha MPOCIEKTC
Muuyprrckon, Aoy 22 r.Mocksbl, ObLI0 COCTABIEHO MHCHMO, a/IpECOBAHHOE OTHETY ITHCEM
Mopuu Mocksst 110 aapecy: r.Mocksa, yn.Teepckas, 13, B KOTOPOM JMPEKTOP AETCKOrO caja No
1586 O.A.AGpamopa npocHna pa3ofparbCi B JAHHOM BOMpOCE, MOTHBHPYA TeM, HTO B
HA3BAHHOM palioHE JETCKHX CAJ0B OCTANOCH MAIO M HE BCE JETH MOTYT MOCCLIATE JETCKUE
JOIMKOJBHBIE yupexaeHas. [Tucemo 65UI0 OTBETOM Ha TOMYHEHH wiil JokyMeHT oT JlenapTaMenT.

Curyauns 2.

Tpeacenareib NPaBJeHHS AKUMOHEPHOrO KOMMEpPHECKOro Ganka «TOPTTIPEJBAHK»
(np.Bepuanckoro, 19, Mocksa, 112123, Ten. 567-22-17, dakc: 576-22-20) C.A.llymon
ofpatuncs k I'eHEpalEHOMY IHPEKTOpY HIIO «Acbect» JIMBommmuuesy ¢ mnpocsGoii
PACCMOTPETH BONPOC O TMPENOCTAB/ICHHH B JUIMTENBLHYIO APEHILY AKB «TOPITIPEJIBAHK»
pabouux miomatuel — 180 KB.M MO PasMEIICHHE OTACICHHA Ganka.

InceMmo GBUI0 cocTaBieHo wuemonmuurenem [lojnecHol Ha AOMKHOCTHOM Gnanke
npe/ceaaTens npaBen s Ganka u MOAMHCAHO 24 MapTa TeKYIIEro rofa.

Curyauns 3.

Henomunrenem M. 0. IMonaxosol mo nopydyeHHI0 HayalbHHKA OTAE]A MApKETHHIA
0AOQ «Toprnotpebeoro3» (r.Mocksa, Jleckas yi., n.18, 117123, ten/daxc. 234-56-00, OKIIO
87654321, OFPH 1234567890098, MHH/KIIIT 09576543321/123456789) B.A Komaposa Grino



coctasieno muckMo B aapec 000 «Jleno», TexHmueckomy aupekropy A.M.Msrkosy o6
OTIpaBKE NOKYMEHTAIMM CIEAYIOWEro cogepikanmna: «Hanpapnsem HeoGxomumbie Bam
HOKYMEHTBI, cojepkamue HHGOPMAUMIO © LEHe KOMIUIEKTAa Hay4HO-TeXHWUCCKOH
JOKYMEHTAUUH  HA XONoAmiabHOe obopynosanue. Ilpemmaraem BRICHATh TEXHHYECKYIO
JOKYMEHTAIMI0 Ha 3apyGexmHsic asanorn xonomwisHoro oGopynosamms. [lpum npHHATHH
MOJIOKHTEBHOIO ~ peulenus o 3akynke oOopysopanus npocum Bac  nanpabuTh
COOTBETCTBYIOLIEE MHCHEMO PYKOBOZHMTENO otaena cObira Haymopy C.IL». JlaHHEIM NHCBMOM
conpoBoxaanack crenuduKkanys za 28 1. B 1 3K3.

3ananne 3. CocraBbTe TenedoHOrpaMmbl, HeoOXOAHMBIE B CJeAVIOLIHX
YOpPABJIEHYECKHX CHTYAIHAX.

Curyanus 1.

Munncrepereo ¢unancos PK 3annasuposaio NpoOBeAEHHE CEMHHApa Ui KacCHPOB
NpeanpUsTHit FOPOA, KOTOPBI NomKeH GbL1 cocToaThes 10 MapTa Tekymero roaa B 15 yacos B
3manuu Mummcrepersa, OAO «Jlotocy Mony4mIo TenedoHorpaMMmy, B koTopoii MEHHCTEpCTBO
(MHAHCOB TpeIJarano HAMPaBHTh HA CEMMHAD NPEJACTABHTENN OOMECTBA M0 YKa3aHHOMY B
teneoHorpamme anpecy. Tenedonorpamma Obula NOANMCAHA OJHAM M3 3aMecTHTENEH
MUHHCTPA H Nepe/iaHa ero CEKperapeM.

Curyauusn 2.

3A0 «lonurpad» BBITOTHKIO 3aKa3 HA M3OTOBICHHE pPEKIAMHBIX MATEPHAIOB UIA
000 «Crpoutems». HMudopMmamis © BHIIOTHEHHH 3akaza ObUia MepefaHa MOCPEJCTBOM
cocrasneHns Tenedonorpammel, B kotopoit 3A0 «llomurpad» Takke NpOCHIO OMIATHTH
BLICTABJICHHEI cueT B cpok j0 20 nexabps Tekymero roaa. Tenedonorpamma Guina moanucasa
samecturesieM gupexktopa 3.M.CoHnHEIM 1 nepeaana ero CeKperapem.

Curyauus 3.

MUHMCTEPCTBO MPOMBILLUIGHHOTO CTpoMTenbcTBa PQ@  3annaHupoBaso NpoBejEHHE
KOJUIErHH MHHHCTepCTRa Ha 27 diespans Tekymero roga Ha 11.30 uacos. Munncrepersom Obiia
noarotosiena Ttenedionorpamma B aapec OAO «MoceTpoii», B KOTOpoH coobmanocs 06
obs3arensHoit apke [enepamshoro mupektopa OAO «Mocerpoity. Tenedonorpamma Guina
MOANMHCAHA OJHHM H3 3aMECTHTENeil MHHICTPA H NIEPEJana 3aBelyIOLHM OOLIHM OTACIOM.

3anaune 4. Cocragbre u ohopmuTe TeNErPAMMBL, HEOGXOAHMbIE B JAHHBIX
YnpaBjleHYeCKHX CHT yaguﬂx.

Curyanus 1.

Iupexropom 3AO0 «Apon» (HosocuGupck-12, ya. Kpsuiosa, 5) Iletposiiv  Gbina
noarorosnena B aapec OAO «Oxcuay (Tomek, 25) TenerpaMma ¢ npocs60il yCKOPUTH OTIPY3KY
MHIOMATEPHAIIOB.

Curyauus 2.

3A0 «Konraxr» (Mocksa, Cazosas, 5, 104456) noAroToBUIO CPOYHYIO TEIErpamMMy UL
nepenaun  ampexropy OAO «Ypancrpoii» ['puropsesy ¢ npocsGoii cooGmMTH JaHHBIE O
COCTOSHNN PeaH3allHH NPOAYKIHH, €& 0CTaTKaX, 00beMax OTIPYKEeHHOH, a Takike MOANCKAIICH

OTTpy3Ke NPOAYKUMH H HEOIUIauCHHBIX cuerax. TenmerpaMmy mnommucan AHPEKTOp 3A0
«Kourakt» A.B.Opnos.

Curyauus 3.

JaMeCTHTENIh MHHMCTPA MHIIEBOH MpombiieHHocTH PO Backises mopyqun ceoemy
CEKPETapIO COCTABMTH TEAErpaMMy B ajpec BopoHesmckoro xuebokombuHaTa ¢ TpeGopanuem
Tenerpauposars pe3y bTarhi BeiGopa oHAa MyKH IIEPBOr0 KBapTalla TEKYIIEro roaa.

Saga:me 5. CocTaBbTe H OQOQMHTE AOKJANHBIE, H 00BSICHUTEIbLHEIE 3ANHCKH,
Heo0X0AHMbIe B CJIEAYIOUHX YIIpaBJeHYeCKHX CHTYAUHAX,

Curyanus 1.

3aMecTHTENs HauaabHiKa [IpousBoncTBeHHOro o0beuHenus «MOCKOBCKas ropojckas
tenedornan cete» (MITC) Munucrepcrsa cpasu PO MM JlyGos ofparnnca K HaYambHHKY
CHeLHANLHOrO ynpasnenus TenedonHoil cessm  Toro k¢ mummucrepersa I.C.Akcenoby c
JIOK/IAHOI 3AMHCKOI O BBIENEHHH MPAMBIX POBOJIOB H HA3HAYCHHUH TENSHOHHBIX HOMEPOB HA
HoroBopHoii ocHose. B poxnawoii samicke M.M.Jy6os coofman o TOM, 4TO B CeHTAOpe
rexymero roxa obsemuuenneM (MITC) Obumt MOATOTOBNEHEI H COrJACOBAHbL C I'naBHBIM
iaHoBO-(UHAHCOBEIM  ynpaBieHneM Mummcrepcrsa cBssn P@  [0roBopsl ¢  HOBBIMH
aBonenTtamu. [ BKIIOYCHHA YKA3aHHEIX aGOHEHTOB B CETh nepefaun fannsix «Mndoremm ¢ 1
ZexaGps TEKyNIEro roa HeOOXOAMMO BHIIEIEHHE MIPAMBIX TPOBOAOB. B CBA3M C 3THM I-H JyGoe
BBUIBHHYI IPE/IOKEHNE O BHICICHHH NPAMBIX NPOBOJOB H HASHAYEHUH TENS(OHHEIX HOMEPOB
Ha JOroBOpHOIl OCHOBe ykasamueiM aGomenrtam. Jloxianmas 3amucka ObUla COCTaBlieHA
ucnonunrenem Opnosoit u noanucana M. JlyGoseim 12 Hoa6pa Tekymero roja.

Curyauus 2.

Kypsep 3A0 «®apma» C.C.CoMOB perynapHo onmasipiBail Ha paboTy, 4eM Hapymmani
TPYAOBYIO AMCUMILTHHY. 3aBEAYIONas KaHUespHe H.B.lllymuniHa HEOJHOKPATHO Jienana eMy
saMeuanust (B ycTHOi (opme), a 12 HIOHA Tekyuwiero roja Gbina BEIHYX/ICHA 00paTHTBCA C
[aHHBIM BompocoM K I'emepansHomy mupexropy A.B.Ceposy ¢ noxnanHoii 3amUCKOit, B
KOTOPOii IIPOCH.1a IPHAATL Mepsl aucuumumnapioro xapaxrepa k C.C.Comony.

Curyauus 3.

Pykosogutens otaena Hoshix mpoekros O.B.Toxapesa ofpariiack k I'enepamsomy
mupexropy OO0 «Macrep» r-vy A.J[Mesnesy C NOKIaNHOH 3amMCKOH O HeoGX0AuMOCTH
yBe/MUEHHA MTaTHOi YncienHocTH otaena. B poxnannoii sanucke O.B.Tokapesa coobumana o
TOM, 4TO B HACTOAILEE BPEMA /N7 YCTEUHO paboTsl areHTCTBa HEOOXOMMMO yBemHIeH e Ba3bl
JAHHBIX O MOTEHUMANBHBIX KnuenTtaX. [To ee MHEHHIO, OJHHM M3 Haubonee pealbHbIX MyTeH
pacmmpenus 6a3kl JAHHBIX ABIAETCA NOCTOAHHKIL AHATH3 CPELCTB MAccoBoil MHQOpMAUuH, B
yacTHOCTH npeccsl (HadopManys o HauGomee KPYMHEIX KIHEHTAX areHTCTBa GhuUIa momyuena u3
aHATNTHYECKOro JkypHana «DKenept»). B CBA3M € TEM, WTO OTAEN B €r0 HACTOAIIEM COCTaBE (5
COTPYNHHMKOB) HE MMEET BO3MOMHOCTH OPraHM30BaTh NMOAPOOHOE M3YUCHHE AHATHYECKHX
mamanmii, O.B.Tokapesa cumraer uenecooGpa3HEIM BBECTH B IITAT OTACNA JABE AOJIKHOCTH
MeHE/DKepOB JUIA H3YYeHHA H aHANH3A PECCH C LIENBIO BhIABICHHS OTCHUHANBHBIX KIHCHTOB,
a TaKkKe NMOATOTOBKH OmepaTHBHOii muHpopMaumuu o monosxennd Ha pemke CMU B dopme
eKeHeIeNBHEX oTHeToB. B joxnanmoii sanmucke Toxapesa NpeMiONKuIa HA 3TH JOJDKHOCTH
noa0GpaTs COTPYAHUKOB H3 UMCIA CTYAEHTOB 4-5 KypcoB (hakynsTeTa XypPHANHCTHKA MI'Y umn
LIKOJIB! PEKTIAMBI.



3aganue 6. CocraBbTe ¥ 0(hOpPMHTE NpPOTOKOJLL, HeoOXoNHMEIE B

CAEAVIOLINX YNIPABJeHYeCKHX CHTYALIHAX.

Curyanus 1.

Hupexuns 000 «Acrpes» (Canxt-IlerepGypr) 12.08.200__ r. mposeno ceoe ouepenHoe
Jaceianue, Ha kotopom npucyrcrosamu Bocrpaxos C.T., Crymmes ILI., JeGenes M.M.,
Anronos ILJL, Wenrynosa B.I'., Tumodees A.A., Crymosa MU,

Ha 3acenannu o6cyxnanocs asa Bonpoca: o xoae peknamuoil kamnannu B L1 ksaprane
200__r. u 0 nepexojie Ha HOBYIO CHCTEMY BBIILIATEL NPEMHATBHBIX.

ITo nepeomy Bonpocy citymanu coofluenne HavalbHHKA OTAETA peknamsl Bocrpakosa
C.T., Texcr coobuienus KoToporo Guu1 nepenan cexperapio sacenanus H. I Benoroii. ITo stomy
e BONpOCY BEICTYNHI  (uHaHCOBBIE mupexrop Tumodees A.A., KOTOpEIi  omoOpHa
YBEMUCHHE PAacX0/0B Ha HAPYXKHYO peknamy B 111 ksaprane 200__r. na 5%.

Ilo BropoMy Bompocy caenan cooGuenme Crynos MM, u Tekcr CoOOMIEHHA TaKike
nepenan cexperapio. ITo nannomy e sonpocy Beictymums Antouos IT.JL, Hauanssux oraena
kanpos, u Jlebenes .M., nupexrop no npogaxam. Iepperii 0/100puJ1 HOBYIO CHCTEMY BBHITINATEHI
NPEMHATILHBIX H PEKOMEHJIOBAN IMOATOTOBMTH HEOOXOAMMBIE JOKYMEHTHI K 01.09.200_r.
Bropoii npeanoxun 1opaGoTaTh HOBYIO CHCTEMY BHIILIATEI NPEeMHANBHEIX W PEKOMEHIOBAN
IPOBECTH rONIOCOBAHHE IT0 JAHHOMY BOTIPOCY Ha OGLIEM COGPaHHH TPYIOBOrO KOMIEKTHBA,

B urore sacenanns 65U NPHHATHL CEAYIOMME peluenns: 1. Onobpurs paboty otaena
pexnamst B 111 kpaprane 200__ r. 2. Tpopectn obumee co0paHHe TPYHOBOro KOMIEKTHBA MO
BOMpocy O MEpexoA¢ Ha HOBYIO CHCTEMY BBILIATHI MPEMHAIBHBIX 15.08.200__ r
OTBETCTBCHHEIM 32 ITOATrOTORKY cOGPAHHA 6IIa HAHAYEHA 34D, kauuemspueilllentyrnosa B.I.

Co6panne sen npencenarens O.A Pymannes.

Curyanuns 2.

3A0 «'panu-M» (Mocksa) 05.03.200__r. nposeno sacemanne Cosera ZIHPEKTOPOB, Ha
KOTOpOM NpHCYTCTBOBAMH cnefyiomue uiensl Cosera: Ilonos W.IT., HMeanos M.H., Cunopos
C.C., Yerunona ¥.Y., ®enopos @.®. B cBa3u ¢ Hamuumuem KBOpYyMa 3aceanne ObUI0 NpU3HAHO
NpaBoMO4HbIM. Ha 3acesanne  BIHOCHiCH BONPOC 06 ONPENENEHHH PBLIHOMHON CTOMMOCTH
PasMelaeMbIX OOIIECTBOM JONMONHUTENBHBIX akumii. [lo JIaHHOMY BOTIPOCY  3acaymaim
Denoposa O.O., KOTOPHIT NPEMTOKMT ONpPENENNTE PHIHOYHYIO CTOMMOCTH pPa3sMEIIaeMBIX
ofmecTBOM aKuHil NyTeM 3aKpHITON MOAMMCKA  MOMONHUTENbHEIX akuuii B pasmepe 10 000
(mecaru ThICAY) py6. 3a akumio. 3acegaHHe MOCTAHOBUIIO YTBEpAUTEH npeioxkenne Degoposa
©.D., Tak Kak npH romocoBaHMM «3A» GbUIO OTAAHO IATH TOJIOCOB, MpPOroJI0COBABIIMX
«[TPOTHUB» u «BO3JEPXKABILMXCSI» e 6pi10. Pewenue NPHHATO EAHHOINIACHO. 3ace aHue
e npeacenarens [1.H.ITonos. Tlpotokon noaroTosien cexperapem H.ILIerpoBoim.

Cunryanus 3.

Corpymuuicn Gyxranrepun OAQ «KpanT» poBeNyu 3aceaHKe 110 BONPOCY COKPAIUEHHS
Cpoka cocTaslienus ronosoro ordera 3a 200__ r., Ha KOTOPOM MpHCYTCTBOBaNO 6 uenosek, C
coobimennem seicTynuna Gyxranrep Cypkosa A.M., KOTOpas OTMETHINA, YTO pabOTHHKH TPYIIIE!
YHETa HMCIOT BCC BO3MOXKHOCTH VI 3HAYHTENLHOIO COKPAIIEHUA CPOKA COCTABJICHHS TOLOBOrO
OTHETa, H 4TO rofoBoif oryer 3a 200__ r. MoxeT GBITH NpejcTaBieH rPymoi y4era Ha 3 fHs
PaHBLIE YCTAHOBICHHOIO CPOKA,

B ofcyspaennn gaHHOrO BOnpoca BHICTYIHIM EH.Kporos, rmasmsiii Gyxramrep, n
I".A llly6una, 6yxrantep. Kporos coobummn o TOM, 4TO HM pa3paboran HOBEIH rpadmk paGot mo
COCTABNICHHIO TOAOBOrO OTHETA, NPH YC/OBHH BBNIONHEHHS KOTOPOrO BCEMH paGOTHHKAMI
TPYIIEL YT, TOA0BOH OTYET MOMKHO COCTABMTE W CHaTh HA 4 JHA PAaHbIIE YCTAHOBNEHHOrO
cpoka. ' A.Illy6una ormernna, uTo ZOCHOYHOE MpEACTABNEHHME FOAOBOrO OTYETA 33 200_r.

ABACTCA MOYETHOH M OTBETCTBEHHOI 3ajaueil paGoTHHKOB OyxranTepun, M 4TO KOJNEKTHB
GyxranTepuH MOKET COCTABHTH IOJIOBOM OTHET paHBINE Cpoka, eciH Bee paGoTHHkH GyayT
BBINIONHATE YIUIOTHEHHEIH rpaduk paGoTst.

B wurore 3acenanns GhUI0 pelIEHO NpEACTABHTE ro0BON OTUYET 34 200__ r. ua verhipe
ZHSA paHBINC YCTAHOBJIEHHOro cpoka, T.e. 00.00.200__r. u nposecTs aHaIM3 TOIOBOIO OTYETA ©
LENEI0 BEIABJICHHA PE3€PBOB, HEOOXOAMMBIX U YCNEHMIHONO BBINOJHEHHA IUIAHA 3a 200 r.
3acenaune Bena npeacenarens K.M. Jlesamosa, npoTokommpoBan cexperapb M.B. Xomsxkos.

Honominrensuoe 3aganue k gannoif curyanun. Cocrasus TIPOTOKOJ 10 JAHHOW CHTYaIHH,
COCTaBbTe H OOPMHTE U3 HErO BHINMCKY MOCTAHOBIIIONIEIT YaCTH,

Baganne 7. CocraBbTe B BQOEMHTE AKThbI.

Curyanms 1.

Komuccns mox npescenatenscrBoM HauamsHUKa TEXHUYECKOIT rpynnsi A.A.Bonosoro n
4neHoB KomHccuu Bopucosa MLIO., mavansuuka AAMHHHCTPATHBHO-X03MHCTBEHHOrO OTHENa,
Cmupnosa JLII, Gyxramrepa, u Pomanopoii H.K., oduc-menemxepa, 3A0 «JleonTun» na
OCHOBAHUM JOKNANHON 3anmckn ouc-Menemxepa MK Pomanopoit 11.07.200__ r. nposena
TMPOBEPKY  TEXHHYECKOr0 OCHALIEHHS NPHEMHOH TreHEpaNbHOr0 JHPEKTOPA M MpH3Hana
HErOJHBIMH JUL IKCINYaTaAUHH KONHPOBANBHBI ammapar Xerox 345(1 WT.), Mmpeaep
(wnB.HOMep 367, 1 wr.), daxc 47823 (1 wr.). Ipnsnanmas HENPUroIHOM A 3KCIUTyaTalnn
TeXHHKa Obina mepesaHa Ha cKiai mpexnpuathi. Ilo YCTaHOBJIEHHOMY (haKTy KOMHCCHA
COCTABHNIA aKT MNpHEMA-NEpeJaud OprTexHmkH B 3 k3. (1-1 ak3. — HAYaTbHHKY
AAMHHHCTPATHBHO-XO3AHCTBEHHOr0 0T/ena, 2-if - raBHOMY Gyxranrepy, 3-if - B geno 23-02),
KOTODBIit GBI YTBEPIKICH reHepanEHEIM mupexropom [LH.Crenanossim.

Curyauns 2.

Komuccus, cosmammas wa ocHoBammum npukasa Jupekropa 3A0 «Meacepsucy or
05.10.200__ r. Ne 23 «O coBsepmieHCTBOBAMUM JIOKYMEHTALMOHHOTO O6ecHeyeHms
AearemsHoctd 3A0 «Mencepsicy B coctase: npeicenaTens 3yaMHOI 0.1, 3aB.xanuenapuei,
wieHoB Kommccun Tokapesa H.JI, 3aB.IpoM3BOACTBEHHBIM oraenom, Ilaenosoit B.E.,
3am.ri.6yxrantepa, Anexcanzposa A.B., menemkepa ro kanpam, Meanosoit 3.1, cexperaps-
pe(epeHTa KaHLENApUW, B IPHCYTCTBHH CEKpETApS OTAENa mapketudra C.C.Poxxonosoii
12.10.200__ r. nposena mposepKy cocTosums paGoTs! ¢ JIOKYMEHTaMH B OTAENe MapKeTHura, B
Pe3yNILTaTe MpoBEACHHOH nNpoBepku GHUIO YCTAHOBMAEHO, YTO B OTAEHTE HECBOEBPEMCHHO
(OpMHPYIOTCA B JieNa MCMONHEHHBIE JIOKYMEHTSL, 3arofOBKY Jel 3a4acTyl0 He COOTBETCTBYIOT
3aro/IoBKaM, NpejlyCMOTPEHHBIM HOMCHKJIATYPOIl A€/, OTCYTCTBYIOT Ba Aefia ¢ NEPeHCKoii 3a
200_r., He npopeneHa mnpeiapxuBHas oGpaGoTka mokymentos 200_ 1., mommexammx
AnuTenbHOMY Xpanenumio. Taxim o6pasom, KOMICCHA TpHIINA K BHIBOAY, 4TO B BEICHMHU
ACIONPOH3BOACTBA B OTAENE MAPKETHHra HMEIOTCH  CYUIECTBEHHBIE  HEAOCTATKH,
CBHICTE/ILCTBYIOIAE O HAPYWCHHH ACHCTBYIOIMX HOPMATHBHEIX JIOKYMEHTOB B 06NacTH
OpraHH3AUNH IOKYMEHTALMORHOTO obecneuenns ynpasnenus. [To ycranosnenHsIM dakram 651
COCTaBJICH AKT NPOBEPKH PaboThl € JOKYMEHTAMH B OTAENE MAPKETHHTA B 4 aKk3emmapax (1-i —
3aM.IMPEKTOpa N0 AAMHHMCTPATHBHO-XO3AHCTBEHHEIM BOMpoOcaM, 2-if —  3aB.oTAENOM
mapkeTuHra, 3-1 — npeacenaremo komuccuu, 4-ii — B geno 01-09, Axr BCTYNHI B CHIIY C
MOMEHTA YTBEPHACHHS JUPEKTOPOM MPEANPHUATHS.

Curyauns 3.



17 anuBaps Texyiero roza B aJpec 3aBojJd M0 PEMOHTY 4acoB M IOBETHPHBIX H3IemHil
npubbina noceuika © 34BO/IA-TIOCTABINMKA, IPH BCKDEITHH KOTOPOI GBLIO oOHapyxeHo
OTCYTCTBHE JBCHAAUATH KOPTYCOB JUIA 4acoB MapKH «MONHHAY, YHCIMBIIHXCS 1O HAKIALHOL
Ne 18 or 24 oxrs6ps npenpiaymero roga. Jns TIOATBEPKACHHSA JAHHOTO ()aKTa HA OCHOBAHHH
TpHKasa qupexTopa 3apoga Ne 12 ot 18 smBaps Tekymiero roga 6s11a co31aHa KOMHCCHS noj
TPEACENATeECTBOM HA4aNbHHKA OTAena cHabwkenus Kaprenko E.JI M wieHoB KOMHCCHI
nmkenepa [Tasnosa A.P. m 3as.cxmagom Ne 1 Kyzapsumosa P.B. Komuccueit 6sut COCTaBJICH AKT
21 AHBADA TEKYINEro roma, B KOTOpOM COACPXANCA BBIBOJ O TOM, YTO 3aBOA-TIOCTABLIMK
HOIBKEH TIOCTABHTH HEAOCTAIOLIEE KOMHYECTBO KOPIYCOB K 4acaMm, AKT BCTYNHI B JieiicTBHe ¢
MOMEHTA yTBEpXKICHHS (22 AHBApA T.I.) AMpexTopoM 3aBoaa 5.1 PoManossM,

3apanme 8. CocraBbre M odbopmMuTe cnpaBku no JIHYHOMY _COCTABY,
Heo0X0AMMBbIe B IAHHBIX YIPABJICHYECKHX CHTYAIHSAX.

Curyauus 1.

Mammnucrka nepsoii KaTeropHH KaHLUENAPHH YNpaBieHus [eiNaMH MunucrepcTsa
nedaTd H uH(opmammu PO Ilerpora Hprma Cepreenna ofpatunace B otTaen KaapoB
MHHHCTEpCTBA ¢ mpockGoii BeimaTh eif cmpasky ¢ mecra paboTsl Ui mpencTaBneHus B
DHHAHCOBYIO aKaleMHiO, Te oHa YYHTCA HA 2 Kypce BEYEPHETO OTHACIACHUS dakynsTeTa
MCKIYHAPOAHBIX SKOHOMHYECKUX OTHOLIEHHI,

Curyanus 2,

Cnecaps  MyHununansHoro PCMOHTHO-CTPOHTENIBHOIO  mpeanpuatia  «Opuon»
MYHHUHMIIAILHOTO OKpyra «Boiikosckuiin Cepeproro 4AMHHHCTPAaTHBHOrO OKpyra r. MockBbl
Abpamos Bacmmii denopopiy obparuics ¢ npockGoii k PYKOBOJCTBY 3TOr0 NpEANpPHATHS
BRIIATE CIIPABKY 110 3aNpPOCY MYHMIIHIANBHOIO JETCKOro caga Ne 6 Cesepo-Bocrounoro oxpyra
r. MockBel, koTopeii mocemaer ero aoumn Abpamosa Harama. B crpaske HeoBxommumo
TIOATBEP/HTE pasMep 3apaboTHOM MnaTel, nojydenHusi clecapem B NEPBOM KBapTaje TEKYIIEro
roza (mo Mecsuam).

Curyauus 3.

B xome  umBeHTapu3anum TOBAPHO-MATEPHANBHBIX ~ LEHHOCTEH  Hay4HO-
HCCenoBarensckoro uentpa @uHaHcoBOl  axageMun npu Ilpasurenscree PP  Geuia
obHapyxeHa HeaocTaua B cymme 111 000 py6neit (ape numymme mMammukn «OnTuMay no 55
000 pyGneii 3a 1 mr.). Byxrantepus akanemum notpefopana BO3MECTHTS HEJ0CTayy OT
crapmero nabopauta uentpa KosnoBoli BaneHTHHE! HMBaHOBHEL, KOTOpas OTKA3ANacH 3TO
CHENaTh. AJMHHUCTPAUMS aKaneMun oBpaTiiach B Jlennnrpanckuii paitonnsiii cyx r. Mockssr ¢
Hckom k Kosznopoit B.W. Paiionnsii cyx noTpe6oBan oT akageMuH NpPEACTABHTH CIIPaBKy,
ABnacTcs qu  Kosnosa B.H. martepHalibHO-OTBETCTBEHHBIM JHOOM, KaKoOB pasmep ee
CpeaHeMecauHOro 3apaboTKa, KOrma ¢ Heil GBI 3aKITOYeH JIOTOBOP 0 MATEpHAILHOI
OTBETCTBCHHOCTH, C KaKOro BpemeHd oHa paGoraer CrapuuM  1afopaHTOM HayuHo-
HecenopaTenseKoro uenTpa. Cripaska, OANHCAHHAT PEKTOPOM 1 TNIABHEIM Gyxranrepom, 6sa
npencrasnesa B cya k 10 roadpa Texymero roga.

3aga1me 9. CocrasbTe H OQOEMHTB NDHKA3ZLI 1O JIHYHOMY COCTABY,
neoﬁxognmue B AAHHBIX YIPABJEHYECKHX CHTYALHAX,

Curyauns 1.

Bemyckuuua dakynsrera ynpasnenns Poccniickoro FOCYapCTBEHHOTO TYMaHHTAPHOTO
yuusepcutera Jlenncosa Taresina Muxaiinossa 20 Hions Texymero roga MOCTYIHJIA Ha paboTy
B Poceniickoe arenTCTBO MEX/AYHAPOHOIO COTPYAHHYECTBA H passutasn (PAMCuP) pegymum
CHENHanHCTOM YTIpaBJeHus AenaMi. ATEHTCTBO ABIAETCS TOCYapCTBEHHOI! Opranusanueii npu
IlpaBurensctse P® u ocymecrsmser Habop CHyKamEX TONLKO MO zorosopy. JloroBop
TOMMHCAN OT MMEHH areHTcTBa ero mnpeiacearenem Llloxmmpm A.H. Ilpoexr mpukasa mo
JITHOMY COCTaBY IOATOTOBJICH HHCHEKTOpOM mo kajapam Conossesoit M.I'. 20 mions u B Tor
e JCHE 3ABMSHPOBAH HAWANBHUKOM ynpaplenus kaapos Apbyzossiv ILH. u ynpaensoumm
senamu Muxeessim B.H. Ilpukas nogmacan 21 mons n 06sa81en JleHncoBoit HO/JT PACIIHCKY.

Curyanus 2.

OkoHomucT Bacuinesa Exareprmna Huxonaesma 1 CEHTAOPA TEKyIIero roja mogana
saspienne B 000 «JIyu» ¢ npocs6oii npuusTs ce Ha paboty cnenmamncToM (HHAHCOBOro
OTAeNa HA HEMoMHblil paGounii sens. Hucnexrop mo kagpam Cmuprosa H.C, o6bacHuna, uro
(GupmMa  HMEET BOSMOMHOCTE TPHHATH Ha paGoTy JKOHOMHCTA, HO Ha OCHOBE CPOYHOTO
TPYAOBOTO Horobopa. TpyaoBoli foroBop Obim 3akmouen 5 ceHTAGPS M MOANNCAH OT HMeHH
(upmel renepansubiM aupextopom Muponossiv JL.C. B ToT ke JieHb OB M37aH TpPHKA3 Mo
JUTHOMY coCTaBy, 3aBu3upoBaHHbi Cmupnosoit M.C. u ropuckoncynstom Xmenessm 1.0,
ITpuxas 6ein 06basnen Bacunsesoit E.H. mog pacmucky 6 ceHTAOpS.

Curyauns 3.

Basenyioman ornemom nmcem raserst «yGeprus» Comopa Anna Mpamonma 15 mas
TEKYIIETo roa 00paTHiACk K MIIABHOMY PEAAKTOPY Vsapory A.H. ¢ npocs6oii NPeNoCTaBUTh €if
otnyck 6e3 coxpauenus 3apaboTHoil AT ¢ 16 o 18 Mas mo cemeiinbm obcrosTenscTBam.

IpoexT mpuxasa 06 ormycke GRUT O(OPMIEH HAYANBHUKOM OTIENA kanpoB Epmakossim
M.H. 15 mas, 38BH3UPOBAH U B TOT e ACHB NOANHCAH MABHEIM penaxkropom.

Kpurepnn ouennsannn:

Onno npaBMILHO BRINOJHENNOE 3AJAHNHE OUEHHBACTCH B 2 H6anna.Crynent moxer
BBRIMOJIHNTEL BCE CHTYANHH N0 AeBATH 3a7anud. MaxkcEManbHOe KOJHYECTBO Ga/uios 3a
BBINOJIHENNbIE Bee 3a0anns - 54 Gamna
® Crygenry BpicTaBseTcd 2 GaiioB 32 MNpABHABHOE BHIIONHEHHOE 3afaHuHe, T.e
O(GOPMIIEHHE TOKYMEHTALMH [0 33/AHUIO B COOTBETCTBHM G FOCT P 7.0-97- 2016,
® Crynenty phicTaBierca | 6aiios, eciu TEKCT 3a1aHHA HAHCAH BEPHO, a 0()opMIIeHO C
HeGonsmumu Hapymennama [OCTa.

Tecrnl

1. KakoBo 3HaueHHE CORA KIOKYMEHT) B TIEPEBOJIE C JIATHHCKOro?
CBHIETENLCTBO

Ipenynpexnenne

Cnioco® nokasarensctea

1n3

1,2u3

s N

2. VunHUHpORaHHAN CHCTEMA JOKYMEHTALMH — 3T0



2

L

~1

ge

9,

1. pauMoHaNBHO OPraHM30BAHHBIN KOMITIEKC B3aHMOCBA3AHHBIX JOKYMEHTOB,
CO3/IaHHBIX 10 CAMHBIM MPABHJIAM H TPEOOBAHMAM JUI NIPHMEHEHHS B
KOHKPETHOI 001acTH AeATeNbHOCTH

2. YHHKaJIbHBIE JOKYMEHTHI, CYLECTBYIOMHE B €MHHMHBIX 3K3EMINAPax

3. oprasHu3anMA pacOpOCTPAHEHHA MHOTOOOPA3UA PA3IMYHBIX BUMAOB IOKYMEHTOB C
uenso Haubonee MOJHOrO OXBATA BCEX BOZMOXKHBIX CHTYaLHH

4. cnoco® opraHu3anuy A0KYMEHT0000pOTa Ha KOHKPETHOM NPEANPUATHH WIH B
OpraHu3aLHH.

KommyHMKaTHBHAS (yHKIHA JOKYMEHTa 00CCEeUHBACT
1. BO3HMKHOBEHHE KOMMYHHKALMii B poliecce nepenayn JOKyMEHTa OT 0HOr0o
MCTIOIHUTENA APYTOMY
2. O3HAKOMIIEHHE C JIOKYMEHTOM BCEX COTPY/JIHHMKOB [aHHOH OpraHU3alun
3. BO3MOYHOCTP BHICKa3BIBAHHA CBOCTO MHEHHA MO COJEPIKAHHIO IOKYMEHTA
J000MY COTPYIHHKY OpraHH3aiiu
4. BHEIIHHE CBA3U NMPENNPHATHIT U OpraHu3anuii

O6s3aTCNBHBIM YCIIOBHEM OPraHH3aLHOHHOIL ¥ YIIpaBIeHYeCKOll NeATeIbHOCTH Ha
NPEANPHATHAX, B YUPSKACHUAX, (PMPMAX ABIICTCA €¢...

1. JloxymenTooGopor

2. IOKYMEHTHPOBaHHE

3. AeNONpPOH3BOJCTBO

I'OCT P 7.0-97-2016 ycranaBImBaeT, UTO KaXIblii IUCT JOKYMEHTA JOJDKEH HMETh

JICBOE NMOJIC HE MEHEE

1. 30 mm
2. 15mm
3. 20 MM
4. 10 MM

OCT -»aro0 ...
1. Owunsliit cTavnapt
2. orpacneBoif cTaHmapT
3. ONEHHTE/LHbIH CTaHAAPT

JI0OKyMEHTOO00pOT OXBATHIBACT:

1. BONPOCH! ABHIKEHUS JOKYMEHTOB
2. BONPOCH! ABMIKEHHSA M YHETA JOKYMEHTOB
3. BONMpPOCHI ABHIKECHHSA,MEPENHCKH H yYETa JOKYMEHTOB

JIOKyMEHT —3T0 ...

1. MarepHaNbHBIH 00BEKT
2. CpENCTBO M3[AHHA MPHKA30B
3. cnoco0 BBIpaXKeHHA IMOLHIT

K uemy OTHOCHTCS AEATEIBHOCTE TT0 OPTAHH3AIHH XPAHEHHA JOKYMEHTOB?

1. ApxmBHOMY Aeny
2. [oxymenroobopory
3. @unaHcoBOMY Aeny

10. K uemy cBoautcs cyts yHH(pHKanHH?

1. K yBenmueHHIO MHOr006pa3Ha JOKYMCHTOB

2

KN

. K cokpaiennio onpasJaHHoro MHOroo6pasus 10KYMEHTOB
K copTipoBKke JOKYMEHTOB

11. O6a3arenbHblil 3eMeHT 0()OPMICHHA JOKYMEHTA HA3BIBACTCH

1
2
3
4

. Gnank pokymenra

. YIJIOBOI HIIH NIPOAOJIBLHELH TaMm
. PEKBH3NT JOKYMEHTA

. KOmuA JIOKyMCHT&

12. Kaskaplii JOKyMEHT

R =

. HMEET HH,IIHB}HIY&J'[I:HL[I‘& Haﬁop PEKBH3HTOB

. 00A3aTENBLHO COAEPHKHUT THIIOBOI HaOOp PEKBH3UTOB
. othopMmIAETCA MO YCMOTPEHHUIO CEKpeTaps
. BCE MpebIAYIHE OTBETH HEBEPHEI

13.CnoBo «A0KYMEHT» B NICPEBO/IC O3HAYACT

Pl B

TMoanuuanK
Bymara ¢ sanucamu
CBUETENIBCTBO
IOpuanueckas cuna

14. JIoKyMEHT HECET FOPUAHYECKYIO (IIPABOBYIO ) (DYHKIHIO, TOCKONEKY

1.
2.
3

4,

FOPHAMHECKYIO CHITY IOKYMEHTY coOOIIAeT NPOCTABICHHAE NIEYATH OPraHH3aLHA

CIIOBO «JIOKYMEHT» TEPEBOJMTCA KaK (IOPHAMYECKas CHIay

€ro0 COJIEPIKAHNE HCITONB3YETCA B KAYECTBE JOKA3ATENLCTBA IPH PACCMOTPEHHH CIOPHBIX
BONpPOCOB

JIOKYMEHT ONpEAENseT NPaBOBbie OTHOLICHMA MEKAY CTOPOHAMH

15. JTokyMEHT BBICTYMaeT —

KaK NpeJiMeT TPy/Ja YNpaBIeHIeckoro paboTHHKa

2. Kak pe3yNnbTaT TPYAa YIpaBJeHYecKoro paboTHHKA
3. Kak pe3yNeTaT JeaTeNbHOCTH 00mecTBa

4,
&

1u2
1ul

16. TToyemy cucTeMa JOKYMEHTALHH HA3BIBAETCA YHHQHIMPOBAHHOIT

1.

COCTaBJICHA IO €/IMHBIM NpaBHiIaM H ’l‘pBﬁDBaH]lﬂM

2. comepxHT B celc YHHKAILHBIE IOCTHIKEHNA HAYKH U TCXHHKH
3. NOCTOAHHO YHHOHIHPYETCA MO NPOLICCTBHH HEKOTOPOro BPEMEHH

17.¥YCIO - 970 ...

L.

YCOBCPI.I.IGHCTBOBEIHHM CHCTCMA JCATCIIBHOCTH

2. VYwuer cHCTEMBI JOKYMEHTOB
3. VYuuduuupoBaHHad CHCTEMA JIOKYMEHTOB

18. Orpacnpb JeATeNbHOCTH, 00ECTEUHBAIOLIYIO JOKYMEHTHPOBAaHHE H OPraHH3aLuIo paboTs
€ O(HUHANBHBIMH JOKYMEHTAMH, Ha3bIBACTCA

1.

2,
3.
4

JIOKYMEHTOBEIEHHE
JIOKYMEHTHPOBAHUE
JEJIONPOU3BOJICTBO
CHCTEMA IOKYMCHTAllHH



19. leno — ato

OMNpezeieH Bl BUL AEATEIEHOCTH

paBora,koTopyio 06:13aH BEIIOIHHTE COTPYHHK OPraHH3alHu

Tanka, B KOTOPOii XPAHATCA BCE HEUCIIOMHEHHBIE JOKYMEHTEL

COBOKYITHOCTB JOKYMEHTOB, OTHOCALIMXCS K OJHOMY YYaCTKy [eiTeNbHOCTH H
NIOMEILEHHBIX B OTAENBHYIO 0GJI0KKY

R

20. Yro BXOAUT B IOHATHE JEIOTPOM3BOACTBAT?

1. neATenBHOCTD 4eNOBEKa 1Mo pa3paboTie 1 O)OPMIICHHIO JIOKYMEHTOB
2. JNeATeNbHOCTD YENOBEKa M0 ABHKEHHIO JOKYMECHTOB

3. JleATeNnbHOCTh YENOBEKa N0 YHeTy ¥ XpaHEeHHIO JOKYMEHTOB

4. 12u3

2. HueTpyKuus no BuInoJIHEHHIO

[IpeanoxkeHHsle TECTHI [AAA NPOBEAECHHA [POMEKYTOUHON UM KOHTPONBLHOH arTecTaluu
BKJIFOYAIOT 3aKPHITBIE BOMPOCH, T.e. MPEANONaralomue BHIGOp MpaBMIbHBIX OTBETOB. TccThl
COCTABJIEHE! TakHM 00pa3oM, YTO MPEANONAraoT BEIOOP TOJILKO 0AHOTO NPABHILHOIO OTBETA.

3. Kpurepun ouenxn:

Makcumansnoe Konn4ecTso 0a/710B 32 BhINOHEHHOE 3aanne - 20 6amton

s 20 6a/U10B BLICTABIACTCSA CTY/ACHTY, ¢Cin oH otBeTin Ha 80 -90% Bonpocos TecTa MPaBHITBHO;
o 8-19 6annos ecnu orserun 1a70—80% BonpocoB NpaBHABLHO,

e 4.7 ganna ecnun 60-70% OTBETOB MOMCHO CUHTATE MPABUIBHBIMH,

e (-3 Ganna npu menee 60% npaBUIBHBIX OTBETOB.

JenoBas (pojieBasi) HTpa

CocTaBUTh M ONHKCATh NENOBYIO CHTYalHIO, B PaMKaxX KOTOpoi paspabotaTsh
ClIeyIOIIHE BUABI CIy)KeOHBIX JOKYMEHTOR ( cornacHo IOCT P 7.0-97-2016):

a) HOKNamHas 3anucKa

6) oOBACHHTENBHAS 3aMICKA

B) MpHKa3

r) BhIMKMCKA U3 MpUKa3a

1) 3asBIICHHE

IlpaMepsi cMOTPH B NpHJIokenuH E,

2. OdopmuTh YeThIpe AENOBBIX MHChMa (TeMaTHKa 1o BLIOOpY)

Mpumepsi cmoTpu B npanoxennn H.

3. Bomonxute cnepyroiee 3anaHue nmo teme “OdopMiieHHE TEKCTOBBIX
JOKYMEHTOB™":

a) THTYJIBHBIH NHCT

6) pedepar

B) COOEpKanue

r) CTpaHMUA TeKcTa cliefyrowmei cTpykTypsl: 1 pasnesn, cocrosmuii U3 ABYX
noapazaenos. B mepsom noznpaszpene o0s3aTensHO A0mKeH ObiTh PHCYHOK, a BO
BTOpoM - Tabauua. ITo TekcTy AOMKHBI OBITH CCBUIKM Ha GuGnuorpaduueckue
3aMKCH M NPHIIOKEHUS.

Hpumepsl cmoTpu B npuaoxennsx ILP,C.

5. [To teme “TunuuHeie OmMOKM B H3BIKE W CTHJIE [JENOBOr0 IHCHMA”
BEIONHKUTE aHalu3 KOHTPOBHOro TeKCTa M3 MPHIOKEHHS Y C yKazaHHEM
M0 KOKAOMY MPEUIOKEHHIO THITA OIIMOKH M PaBMII €€ HCTIPaBJICHHS.

MeTtoanueckue pexoMenaauuu no odopmiaennio npeacrapiensi a lpunoxenun 2
Kpurepun oueHuBanmnm:

MakenMansuoe KoIH4ecTso 6aios 3a BeiNoAHeHHoe 3a1anne - 14 Ganios.

Crynenty BeicTasierca 14 6aimoB 3a npasHisbHOE 0(OPMIEHHE TOKYMEHTAHH 110 331aHHIO
Crynenty BoicTaBafercs — 7-13 Gammop 3a odiopmieHne 3ajaHHf C MHHHMATLHBIMA
MOTPEIIHOCTAMM.

Cryzneuty BicTaBaseTca 1-6 6awios, eCIM TEKCT 3aJaHHA HANMCAH BEPHO, a 0(lOPMIICHO He TI0
TpeGoBaHUAM.

Temsl pedepaTon

1. 3akoHOAATENHECTBO PO, npaBoBkIE aKTHI B obnactu
JOKYMEHTALMOHHOIO 00ecTIeIeHH .

2.TocyaapcTBeHHbIe CTAHAAPTHI HA IOKYMEHTALIHIO.

3. VuuduuupoBaHHbIE CHCTEMEI IOKYMEHTALIHH.

4. O6wepoccuiickie Ki1accH(UKaTOphl TEXHHKO-3KOHOMHYECKOH M COLMANbHOM
uHpopmanuu.

5.TocynapcreeHHas CHCTeMa NOKYMEHTALHOHHOrO obecneueHMs YNpaBieHHs.
OcHoBHEle TpeOOBaHUA K JOKYMEHTaM.

6. HopmaruBHEIE JOKYMEHTEI 110 TPYAY H OXpaHe Tpyaa.

7. OG1uii BUI U COCTAB PEKBH3UTOB JOKYMEHTOB.

8. O6uiue TpeboBaHHA K COCTARNEHHIO PEKBU3HTOB JOKYMEHTOB.

9.HasnaueHwe M COCTaB  OPraHM3aLMOHHO-TIPABOBOH JOKYMEHTALMH.

10. Cocraenenue M  OQOPMICHHE OTAENBHBIX BHAOB OPraHH3ALMOHHO-
TIPaBOBBIX JOKYMEHTOB.

11. Ha3HaueHue ¥ COCTAB MIAHOBO# JOKYMEHTaIHH.

12. CocraeneHne H ohopMIIeHHE MIaHOBEIX JOKYMEHTOB.

13. Ha3snaueHue ¥ COCTAR PACHOPANUTENIBHON JOKYMEHTALHH,

14. TIpouenypa U3JaHHA PaCHOPATUTENBHBIX JOKYMEHTOB.

15. Cocrapnenne u odopMieHHE pPacTOpPAAHTENLHEIX JOKYMEHTOB.

16. HasHaueHWe M COCTaB CnpaBoYHO-HHGOPMALMOHHOH M  CNpPaBOYHO-
aHATUTHYECKOHN JOKYMEHTAHH.

17. CocraBnenue 1 oopMIICHHE CIPABOYHO-UHGOPMALMOHHEIX JOKYMEHTOB M
CMpaBoOYHO-aHATTHTHYECKHX JOKYMEHTOB.

18. BO3MOKHOCTH WCTIOJNBE30BaHMA COBPEMEHHOH OGQHCHOM TEXHHMKHM IId
ONTUMH3ALMH JOKYMEHTO000POTa B OpraHU3aliH.



19. Hcnons3osanue 3apyOeKHOro OMEITA B OpraHu3aliy JOKyMeHToobopoTa Ha
POCCHICKHX NMPEANpUATHAX.

20. OcobeHnocTH paboThl ¢ 00palleHHAMHE TpaXkaaH.

21. Ofwas XapakTepHCTHKa JOJDKHOCTHOM HHCTpykuuu. Omnpeaencuue,
CTPYKTypa COOepXKaHHs, MOpPANoK O(QOPMIACHHA M OCHOBHHIE PEKBH3HTEI
JIOKYMEHTA.

22. ®opmuposanue aen. Obmue npasuiaa GopMHPOBaHHA €.

23. HcropMa CTaHOBJIGHHA W pazBHTUsl NOKYMEHTAUHOHHOro obecrneveHus
yTIpaBneHHs.

24. Ilpuka3 1o oCHOBHO# HesrensHOCTH. CTPyKTypa TEKCTa MpHKa3a, MopsIoK
ero paspaboTki M npasuna odopMieHus pekBU3uToB. BeinKcka U3 npukasa.

25. HudpopMauHOHHO-CNIPAaBOYHBIE MOKYMEHTHI, MX Ha3HaueHHe M pojib B
ynpaBneHuH. llepeueHs  OCHOBHBIX  BHMAOB  HMH(OpMAaLMOHHO-CIIPaBOYHBIX
IoxkymeHToB. Obiue TpeOoBaHUs K 0QOPMIICHHIO.

26. Cmpaeka. Bunel cnpaBok O6mias XapakTepHCTHKa JOKYMEHTa, PEKBH3HTHI
crpaBok, ocobeHHOCTH O(OPMIISHHS.

Meroanueckne peKOMeHIALHHE 10 HANHCAHNIO, TpeGoBanusn K ogopmiennio pepepara
npeacrasnenst B lpunoxennn 2

KpllTEplﬂ! OUMCHKH:

OauH CTYACHT MOXKCT BbINOAuuTh 4 pedepara. MakcuManbnoe KOMHYECTBO 6aios
33 BLINOJHEHNbLIE 3a8anuna - 12 6anios

HsnoxkeHnHoe nonumanue pediepara Kak LEMOCTHOTO aBTOPCKOTO TEKCTA ONpeienser
KPUTEPHH €ro OLEHKH: HOBHM3HA TekcTa, OOOCHOBAHHOCTh BHIGOpA HCTOYHMKA, CTENEHb
PACKpBITHA CYLIHOCTH BOMpOCa; codmoienns TpeGoBanuii Kk 0g)opMIIEHHIO.

3 fawia CTABHTCA, €CIIH BHINOJHEHB BCE TPeOOBAHNA K HANMCAHHIO W 3aluTe pedepara:
o6o3nayena npobnema u o60CHOBAHA €€ aKTYaNBHOCTh, CAENAH KPATKHIl aHANN3 PasiHYHbIX
TOYEK 3PEHHA HA PACCMATPHBACMYIO NpPOONEMY M JIOPHYHO H3/I0XKEHA COOCTBEHHAs MO3ULMA,
c)OpMynHpOBaHBl BHIBOJBI, TEMa pPACKphITa MNONHOCTBIO, BBIAEPXaH 00BEM, cobmomeHsl
TpeGoBaHHA K BHEIIHEMY O(OPMICHHIO, NAaHBI TpPaBH/IBHBIE OTBETHI HA JIOMOJHHTENbLHEIE
BOIIPOCHI.

2 fanna — ocHOBHEIE TpeGoBanua K pedepaTy M €ro 3amMTE BHUIOJHEHE!, HO IPH 3TOM
JOMYIIEHB HENOYETHL. DB HacTHOCTH, MMEIOTCA HETOYHOCTH B M3JIOKEHUM MaTepHana;
OTCYTCTBYET JIOrMH4ecKas IO0C/Ie0BaTENEHOCTE B CY)KICHHAX; HE BhiIepxaH obbém pedepara;
HMEIOTCA YIyHmIeHHs B O(OpMICHHM; Ha JONOJHHTEIBHBIE BOMPOCH NpPH 3ALMTE JAHBI
HEIO/IHBIE OTBETEL.

1 Gamn — MMEROTCA CYLIECTBEHHBIE OTCTYIUIeHus oT TpeGopaHuil K pedepuposanmo. B
YACTHOCTH: TEMa OCBCILCHA JIMIIE YACTHYHO; AOMYIIEHH (haxTuyeckue owubKH B CONCPKAHUH
pedepara HIH NP OTBETE HA JOMOHHTENBHBIE BOTPOCH;, BO BPEMA 3AIUMTHl OTCYTCTBYET
BBIBOJL.

3. MeToaHYecKHe MaTepHAJIBl, OMpelesioliie NPOUeIypbl ONEHUBAHUA 3HAHMI,
yMeHHH, HABLIKOB M (HWIH) ONBITA AeATENLHOCTH, XAPAKTEPH3YHIMX 3Tanbl
dopmMupOBAHHSA KOMNETEH UM,

IMpouenypsl OLEHMBAHHS BKMOYAlOT B ce0f TeKylWMH KOHTPONs M
MPOMEIKYTOUHYIO aTTECTALIUIO.

Texymuii KOHTPOJb YCINEBAEMOCTH MPOBOAWUTCA C HCMONB30BAHHEM
OLIEHOYHEIX CPE/ICTB, MPEACTABIEHHBIX B M. 2 NAaHHOTO NpHioxKeHus. PesynsraTel
TEKYLIEro KOHTPOJNA AOBOATCS JO CBEIEHMA CTYAEHTOB JO MNPOMEKYTOYHOH
aTTecTalHH.

IpomexyTOYHAN ATTECTANMSA NPOBOAMTCA B (POPME IK3aMEHA.

DKk3aMeH MpPOBOAMTCA MO pACIHMCAHMIO 3K3aMEHALMOHHOH ceccud B

MMCBMEHHOM BHAe. KoNnM4ecTBO BONPOCOB B 3K3aMEHALMOHHOM 3a/laHMH — 2
BOMpOCA M ONHO CHTYaLHOHHOE 3aflaHue M3 mpencTasneHHbX B n.2. Ilposepka
OTBETOB U 0OBABNEHHE PE3YIIBTATOB MPOH3BOJUTCA B ICHb 3K3aMEHa.

PBB}'HI:T&TBI aTTecTallid 3aHOCATCS B 3K3aMEHAL[MOHHYK) BEOOMOCTE H
3a4YeTHYI0 KHHKKY cTydgeHTta. CTyNEeHTsl, HE TpPOINEIUIHE POMEXYTOYHYIO
aTTecTalUMio Mo rpaQuKy CEeccHH, IOIKHBI JMKBHMIMPOBATL 3a[l0JDKEHHOCTH B
YCTAHOBJICHHOM TIOPAJIKE.



Ipunoxenne 2
METOJAHYECKHUE YKA3AHHUA IO OCBOEHMIO TUCUUILINHLI
V4eGHBIM M/1aHOM NPeLyCMOTPEHBI CTEAYIOMHME BHABI 3aHsTHIA:
- JIEKLIUH;
- IPAKTHYECKUE 3aHATH;
B Xo#e JEKUMOHHBIX 3aHSTHH pPacCMaTPHBAIOTCS OCHOBHBEIE [OHATHSA

AOKYMEHTHPOBAHHA B YNPABICHUH; COCTAaB/IeHHE, O(OpMIEHHE OpraHU3alHOHHO-
PACTIOPANMTENBHEIX JOKYMEHTOB Kak (a30BOro mpolecca B peaH3allMM Bcex
YNpaBeHYeckux QYHKIMI, U3yUeHHe TEOPETUIECKMX OCHOB JOKYMEHTALHOHHOTO
ofecrieuenust ynpaBneHus (HeIONPOM3BONCTBA), HAKOTCA PeKOMeHIaLHH IS
CaMOCTOATENBHOM paboThl M MIOATOTOBKE K MPaKTHYECKHM 3aHATHAM.

B Xolle NpakTH4YecKUX 3aHATHI yrayOmsioTcs M 3aKpENUIAIOTCA 3HAHHMS
CTYNEHTOB MO pAAY PpacCMOTPEHHEIX Ha JIGKIMSX BOMPOCOB, pa3sBHBAKOTCA
HaBBIKH MPUMEHEHH OCHOBHBIX TIOZIXOJ0B M MPUHLMIIOB JOKYMEHTHPOBAHHA.

Ilp# IOArOTOBKE K MPAKTHYECKHUM 3aHATHAM KasIBIH CTYAEHT IOMKEH:

— H3YYHMTb PEKOMEHIOBaHHYIO y4eGHYIO JIMTEpaTypy;

— H3YYHTb KOHCHEKTHI JIEKLIHUIi;

— NOATOTOBHTE OTBETHI Ha BCE BOMNPOCEH! M0 U3y4aeMoli Teme;

ITo cornacoBannio ¢ mpemofaBaTeNieM CTYJEHT MOMET [OATNOTOBHTE
pedepar no Teme 3aHATHA. B mpouecce NoaroToBKM K MPAKTHYECKHM 3aHATHAM
CTYAEHTEI MOTYT BOCIONb30BATHCS KOHCYNBTALMAMH NPENofaBaTens.

Bomnpocel, He pacCMOTPEHHBIE Ha JIEKUMAX M NPAKTHYECKHX 3aHATHAX,
MOJKHBI  OBITh HM3y4eHbl CTYJAEHTAaMH B XOA€ CAMOCTOATENBHONH paBGOTLL.
KonTtponb camocrosaTensHoi paboTsl cTyneHTOB Han y4eGHOl nporpaMmMmoii
Kypca OCYWIECTBIAETCA B XONE 3aHATHH MOCPENCTBOM TECTHpOBaHHA., B xone
CaMOCTOATENLHOH paboThl Kakabll CTyNeHT 00f3aH MPOUYMTATH OCHOBHYIO H
Mo  BO3MOXHOCTH JIOMOJHHTENIBHYK) —JIMTEpPaTypy [0 HM3yuaemoil Teme,
[OMNONHMTE  KOHCTIEKTBI JIEKLMHA HENOCTAIOMM MAaTepHalioM, BBHIIMCKAMH M3
PCKOMCHIOOBAHHEIX MEPBOHCTOYHHKOB.  BhinenuTh  HEMOHATHBIE  TEPMMHBI,
HaHTH WX 3HAYEHHE B IHUMKIOMEJHYECKHX CIIOBAPAX.

Hns NOArOTOBKM K 3aHATHAM, TEKYLIEMY KOHTPOMO M IPOMEKYTOUHOI
arTeCTalMH  CTYASHTHl MOIYT BOCTIO/Ib30BATECS 3JIEKTPOHHON OGHOAHOTEKOMH
BY3a. Tawke ofyuarommecs MOryT B3sTh Ha 1OM HEOGXOMMMYIO JuTepatypy
Ha aboHeMeHTe BY30BCKOH GMONMOTEKM MMM BOCIOMB3OBATLCA YMTAMBHBIMM
3anamu By3a.

Meroanueckue pexomenaamuu no opopmIeHHIO 1eA0BOH HIPDI

Tlpumepe1 cMoTpH B npuaoxkennn E.
2. OopMHTL YeThIpe IENOBbIX MMCLMA (TEMaTHKa 110 BLIGOpY)

Ilpumeps cmoTpH B npunoxennn H.

3. Bemonuute cnenyromee 3agaHde 1mo Teme “OOpMIIEHHE TEKCTOBBIX
JOKYMEHTOB™:

a) THTYNBHEIH JTHCT

6) pedepar

B) COZIEpHKaHUE

r) CTpaHHua TeKCTa Clefylomeif CTPYKTypel: | pasmen, COCTOANIMEA M3 IBYX
nonpaspenoB. B nepsom moapaszgene o6s3aTensHO H0JbKEH GBITH PHCYHOK, 2 BO
BTOpoM - Tabnuua. ITo Tekcty momwHel ObiTh CCBUIKH Ha GuOMHOTpaduueckie
3aIHCH M IPUIOKEHHA.

IIpumepsr emoTpH B npuaoxkenusx ILP,C.

4. Tlo teme “TunHyHBle OWIHMOKM B fA3LIKE M CTHJE JEIOBOrO MUchMa”
BBINOJHUTE aHanu3 KourpomeHoro Texcra u3 npunoxenuay ¢ ykasaHHeM II0
Ka)K0MY TNPEIJIOKEHHIO THIA OLHOKH M MPAaBHII €€ UCTIPaBIIeHHUs].

Ipunoxenue E
(oGs3aTensHoOE)

ITpumep odopmieHns cayxeOHbIX JOKYMEHTOB

AO "Pocrosaepro” Aupexmopy L[3C

H.I''Kupusuios
L3C , cayxwba noacTanumid P ¥

JOKJIATHASA 3AITHCKA

05.02.2014

O napymenun TpysoBOil AHCHHIIHNbI

Jnektpociecaps Hpamos B.I. cmcrematnueckn onasaeisaer ma paGory. Ilpomy
NPHHATL MEpPbL.

HauansHuk cayxon I0.A. Paiikos

Pucynok E.1 - lokaadnas aanucka Ho yaaoeom Gramke

AQ “Pocrosanepro”

1L2C, cnyxba nogerannui



Aupexmopy L{3C
H.I'.Kupuinosy

JIOKJIATHASI 3AITACKA

05.02.2014

O napymenuy TPYXOBOil AMCHHITHIBL

Jnexrtpocnecaps Hpanos B.I. cueremarmueckn onasabiBaeT Ha pabory. ITpomy
NPHHATHL MEPBL

Hauanenuk eiayxon 10.A. Paiixos

Pucynok E.2 - flokaadnas 3anucka Ha npodoasrom Gaanxe

AO “Pocrosanepro” Aupexmopy LI3C

H.I'.Kupuanos
LU3C, cnyxba nogcTanuuii p Y

OBBbSACHUTEJIBHAS 3AITNCKA
10.02.2014

O HapymeHnH TPY10BOil NHCHHITHHBI

S omaawiBaw Ha paboTy, B CBA3M C TeM, 4TO KHBY JalNeK0 OT MecTa paGoThl
(Coserckuii paiion), n ma paGotry MHe npHXoAnTes K0GHPATHCH C ABYMS mepecajkami, a
TPAHCAOPT XOAHT MUI0X0, caymebusnii asrofyc Haweil oprammsammm mam paiion He
obcnyxuBaer.

SnekTpociiecaps B.I'. HBanos

Pucynok E.3 - O6wacHUMEALHAA 3ANUCKA HO y2A080M BAUHKE



AO “Pocrosanepro”

L2C, cnynba noacTaHuMil

Aupexkmopy L3C
H.I.Kupumwiosy

OBBSCHUTEJIBHAS 3AITACKA
10.02.2014

O napyumeHus TPYAOBOii AHCUHILTHHL]

S omasgpiBate na pabory, B CBS3H ¢ TeM, HTO JKHBY panexo or Mecta paGoThi
(CoseTckmii paiion), u Ha paGoTy mue NPHXOAHTCS A0GHPATLCA € ABYMS NEPECAIKAMH, 2

TPAHCNOPT XOAHT NJIOXO, cayxebnpii asTofyc nameii OpramH3auiH pam paiion ue
obcayRuBaeT.

DnexTpocaecapk B.I'. Upanos

Pucynox —OOBpACHUTENbHAA 3AMUCKA Ha npoponbHOM bnanke

AQ “PactoBanepro” Jupexmopy J3C

13C, cayxba noAcTanumit

3AABJIEHHUE
20.02.2014

Mpowy NPeACTABHTE MHE OTIYCK 32 cBOii CYeT.

nexTpociecapb B.I'. Heanos

Pucynok — 3asiB/ieHHE Ha YTTIOBOM 6GnaHke

H.I.Kupumuiosy



AO “Pocroranepra”

L3C, cnyx6a nogcTasumii AO “PocroBanepro”
3c

Aupexmopy I[3C

H.[ Kupuasosy IIPUKA3
15.02.2014 N5

O HapymeHnn TpyA0BOi AHCHMNIHEEBI
3ASIBJIEHUE
20.02.2014
B nennx oGecnewenus JneuunInnb paboTHHKOB NpeAnpuATHA

Ipowy npeacrasurs mue OTNYCK 32 CBOii cuer.

ITPUKA3BIBAIO:

1. C 1 mapra 2014 roga B ciayuae cHCTeMATHYECKHX OMO3gammii na paGouce mecro
MACTEp Uexa UMECT NPABO CHUMATH PAGOMMX ¢ MPeMHH CPOKOM HA JBA Mecsiua.

2. Hawanemmkam cnyx K S-My ulC/ly KamIoro Mecana omoBemars ANpeKTOpa o
HAPYWEHHAX TPYAOBOi AHCUBIIHNDL

3. Hauwanbuuky tpancnopraoro uexa c 01.03.2014 obecneunts AOCTABKY mHa pabory
padoTHHKOR, Npoxusalomux B CoBeTcKOM paiione ciyxeGubiv aBTobycom.

4. Kourposs 32 nenommennem npuKasa ocTassio 3a cooii

AnexTpociecaps B.I'. UBanos Mupexrop H.I'. Knpusnos

Pucynox — IIpuka3 no ocHOBHO# [eATeNLHOCTH Ha yrioeom GraHke

Pucynox — 3asBrenune Ha npononsHom danke



AOQ “PocroBanepro”

L3C, cnyx6a nogeranumii

IIPHUKA3

15.02.2014 NeS

O napymenuu TpynoBoii xneunnmme:

B mensix obecnevenns Ancuunannb PaGOTHHKOB MpeAnpHATHS

IIPUKA3BIBAIO:

1. C 1 mapra 2014 ropa B ciiysae cHcTeMaTHMeCKHX omozaanuii Ha paGouee mecTo
MACTEP UeXA HMECT NPABO CHUMATE PabouuX ¢ mpemun CPOKOM HA 1Ba MecHTA.

2. Hauamennkam cnywb K S-my umeay kakxoro mecsua OnoBewAaTs AHPEKTOpPA 0
HAPYIEHHAX TPYAOBOIi ANCHHIINHLL

3. Hawamsnuxy Tpancnopraoro uexa ¢ 01.03.2014 obecneunts xocTapky ma paGory
paGoruuxon, npoxusaomnx 8 Coserckom paiione cyxeGHLIM aBTOGyCOM.

4. Kourponn 3a ncnonnennem NPHKA3a 0CTABAAK 32 coboii.

Hupexrop H.I'. Kupnanos

Pucynox — INpukasno ocHOBHOH aesTensHocTH Ha npoaonsHoM 6GnaHke

®upma «PACCBET»

ITPHKA3
15.01.2014 Ne 3-k

ITo auHOMY cocTaBy

1. ITPUHATE:

1.1. ETOPOBA Anexcanapa Iletposnua ma po/mknocts crapmero Oyxranrepa ¢
17.01.2014 ¢ oxnanom PY0. B Mecsil, COrIacHO MTATHOMY pacHHcaHuIo.

Ocnosanne: kontpaxr No oT

C npuxasom o3naxkomnen: Moanues Hara

1.2. SHHOBBLEBY Huny Baueciagosny na R0/KHOCTL CHENMATNCTA TOXHHYECKOro
otaena ¢ 18.01.2014 ¢ pByXMECHUHBIM  MCHBITATCABLNBIM CPOKOM €  OKJafoM
PY0. B MecsIll, COrIACHO ITATHOMY pacnHCAHMIO,

OcnoBanue: sanenenue 3nnonsesoii HL.B.

C npukasom o3nakom,iena: Moanmucs Hata
2. [IEPEBECTH:

IETPOBA T'.A., CTAPINEro CCnNATNCTa IKOHOMHYECKOT0 0TAEA, ¢ ero coraacns,
Ha 0/UKHOCTH BEAYWIEro CHEUHANHCTA TOre ke oraena ¢ 16.01.2014 ¢ OKJIAAOM
pyo. B Mecsn.

OcHoBaHHe: 3asBienne Ilerpora I'.A., noknanuas 3anucka
S4BEAYIOWIEro 3K0OHOMHIYecKHM oTaeom Edpumosa B.C.

C npuxazom o3maxomsien: Moanuce Jara
3. YBOJIUTE:

AHTHUNIOBY 0.A,, cexperaps-pediepenta kanueaapun, 19.01.2014 B cBssn ¢
HCTEUEHHEM CPOKA TPYAOBOTO 10roBopa, n. 2 cT. 29 K30T Poccniickoii Denepaumi.

Ocuoanue: konTpaxT Ne or
C npukaiom o3nakomena: INoanucs, Jara
Jmpexrop dgpupmn Moanuck A.B. Heanos

Pucynox -Ipukas no nuunomy cocrasy Ha yrioBom Gnarike



AO “PocroB3nepro”
1RC

BBIIIMCKA W3 ITIPUKA3A
15.02.2014 Ne5

O mapymenun TpyaoBoil AHCUHIIHHDBI

B uennx obecneuenns Aucuunanue! paGoTHHKOB NpeANpUATHS

IPUKA3BIBAIO:

3. Hawanenuky tpancnopruoro mexa ¢ 01.03.2014 oBecneunts AOCTAaBKY Ha paboty
paboruunxos, npoxusanmux & CopeTckoM paiione crykebnbIM aBTo0ycom.

JAupexrop H.I'. Knpuanos

BEPHO: cexperaps M.A. Hsamenko

Pucynox— Buinmncka u3 nprkasa va yrnoBom Gnavke

AO “PocroBaHepro”

LU3C, caymba noacTaHuuix

BBIIINCKA U3 ITPUKA3A

15.02.2014 Ne5

O uapymennn TPYA0BO AHCUNILIHHBI

B nensx obecneuenns AHCHHILIHHBI paﬁDTHIIK‘OB NpeAnpUHATHH

IIPUKA3BIBAIO:

3. Hawanenuky Tpamenoprroro mexa ¢ 01.03.2014 ofecnennts noctasky ma paGory
pabornukos, npoxneaomnx B CoBeTckom paiione cnyxebuniv aprobycom

Aupextop H.I'. Knpunnos

BEPHO: cexperaps M.A. Hpamenko

Pucynox— Brinmucka U3 npukasa Ha NpoaoasHOM GnaHke



AO "MiHTepceasb”

Hupextopy OO0 “Kenp”
r-ny K. C.ITaukparosy
Ipnnoxenne H
(oba3arensHoe)
01.12.2014 Ne 344
IMpumeprr odopmiIeHHA AENOBBIX THCEM

AO "Hnrepcpass” Hupexropy OO0 “Keap

r-uy K. C.ITankparosy 06 usmeHennu ajgpeca

01.12.2014Ne 344 Coobiaem, 4To B CBA3M C PACIIHPEHNEM HAMIETO MPEANPHATHA MBI CMEHHIIH HALI azpec. Bot
e = MOMKETe Hac HaiiTi no agpecy : 344018, r. Pocro-ua-Jlony, np. Bopomunosckuii, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

O6 u3meneHun anpeca =

Coobmaem, uT0 B CBA3U C PACIIHPEHHEM HALLETO TIPEANPHATHA MBI CMEHHIH HAL ajpec. Bor
MO3KETE Hac HalfTH 1o aapecy : 344018, r. Pocros-Ha-Ilony, np. Bopommunosckuii, 150
Tenedoust : (8632) 33-45-89, 33-44-00, 33-44-01

lenepanbhbiii qupexTop I".C. Kimamenko

Cwmonencran C.B.

233-45-89
[enepansHeiii aupekrop I".C. Knamenko
Cwmonenckan C.B. p I 6
233-45-89 HCYHOK- LIHCbMO-H3BeLUenHe Ha NpoJosHOM GnaHke

Pucynox-TlncMo-u3Bemenne Ha yrnosom Gnanke



000 “Kenp”

25.09.2014 123/46

I'enepansHoMy nupexTOpY
AO “HMmnynsc”
r-ay A. B.Illaxnasapax

Ha Ne 232/91 or 30.07.2014

O TNOJTYYCHHH NPEAJIOKEHHA O COTPYAHHYECTBE

HO}ITBCI))KI[&CM MOJNIy4CHHE Bautero MpPEUTOKECHHA O COTPYAHHYCCTBE B obnmacta PEKIaMBI
" coobInaeM, UTo MbI 3aHHTEPECOBANHCH HM, HO, K COXAJICHHIO, B Omkaiimee BpEMSA [I0KA HE

MOXEM HM BOCIOJIb30BATHECA.

Jupexrop

Cronbynosa E. A.
255-46-78

Pucynox— IMucemo-noaTBepxaeHue Ha yriioBoM Granke

000 “Kezp” I'eHepaNbHOMY AHPEKTOPY

000 “Coxon”
r-ay C.IL.Muxaiinosy

K. C. INauxparos

30.08.2014 Nel0O
O6 OKOHUaHHH CPOKA KOHTPAKTA
Hamomunaem, 4to cpok konrpakra Ne 120597 ot 12 man 2014 roga ncrekaer 10 cenrsadps

2014 roza. [Jlna perieHHA BOMpOCa O €ro MpoAneHHH Bamu HeoGXOAHMO NpHCHATh CBOMX
npeAcTaBuTENei.

JHupexrop K.C. [Naukpatos

Cronbynopa E. A.
255-46-76

Pucynox— Iucbmo-HanoMHHaHHe Ha yrinoBom OnaHke



Eskenenensuuk
“Jepkano Jona”

30.04.2014 Ne 56

O JNErOTHOM MONIMHCKE

Ypaxaemsle rocroaa !

IIpeuaraem ssrotryio moanucky! Tonsko y Hac ¢ 1 Mast o 30 Hions AeHCTBYIOT CKMAKH Ha
ronopyio (5%) u nonyrofoBy:o noxnucky (2%)!

“3epxano Jlowa” - 3r0 BOCEMB CTpamuu MOGONBLITHOH W MONE3HON HHpOpMAIHH,
KBATM(HUUMPOBAHHON KOHCYBTALMH, MHChMA uuTaTeNnell. “3epkano JloHa” - 3TO NOCTOSHHBIE
paszemst “ConmanbHas nasopama”, “Bawme mpaso”, “Ienosas xpornka”, “Kpyr nnTepecos”,
“Heussectnoe o6 usectaom”, “Kymnstypa. Uckycerso. Xusns,”

Apnpec penakuun : 344018 | r. Poctos-wa-Jlony , np. Byaennosciuii, 80, oduc 901,

Tenedount s cnpasok : (8632) 32-89-60, 32-46-27.

Menemxep no pexname M. H. FOcynos
MF/mg

Pucynok-MugopmannonHoe mucbMo Ha yriioBom 6nanke

FLANAGANS DEPARTMENT STORE
12207 Sunset Strips
Los Angeles, California
19417

June 7, 2014
Ketchum Collection Agency
1267 Hollywood Boulevard
Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS
Gentleman:

SUBJECT: MR. GARY DENIELS, FCCOUNT #69112003

TEKCTIIMCBMA

Sincerely yours
Flanagan’s
department store

Martha Fay
Credit Manager

Pucynok— Ilpumep nucema Ha aHrIMHACKOM A3bIKE



ITpunoxenwne IT
(o6a3aTensHOE)

IpaBuna oopMIIEHHA THTYABHOIO JIHCTA

MpunucrepcTBo 00pa3oBaHus H Hayku PO

@TBOY BITIO « POCTOBCKHIA IT'OCYIAPCTRBEHHBINA DKOHOMHYECKHIA
YHUBEPCHUTET (PUHX)»

KA®EJIPA

HWHIWUBHUIAYAJIBHOE 3ANAHWUE

IO M CHUTIIMHE “I[OK}’MBHTHPOB&HHG B VIIPABJIEHUH”

Bemonnmn:
cTymenT rp. XX XXXX XXXXXXXX

Nrp.cryacnTadannmin, i, oTHeCcTBO

IMposepum XXX X XXX XX
XXXX XXXXXXXIIOJIHHC!:, HdaTadamnana, uma,0T4CCTBO pyxosoanTeas

3BaHie H I0THHOCTE PYKOBOAMTEAS

Pocros-Ha-Jlony
2016

Ipunoxenue P
(oBs3arensHoE)

Ipumep odopmienus pedepara

PEDOEPAT

Kypcosas pa6ora: 30ctp., 3tabun., Spuc., 10ucT., 4 npunokeHus.

JOKYMEHTHPOBAHME, MEHE/DKMEHT, ABTOMATH3ALIMA
YIIPABJIEHHMA, OITEPAITHOHHA Sl CHCTEMA NETWARE

Ilensio paboTsl ABAAETCA UCCIENOBAHHE BO3MOXKHEIX o6acTeil npuMeHeHus
JOKaJIBHBIX ceTeil DBM.

Meron mnpoBeneHus paboTEl - aHANM3 JIMTEPATYPHBIX WCTOYHHKOB [0
COOTBETCTBYIOLIEMY BOMPOCY.

PesynsraroM BeIMONHEHHS paboTEl ABISETCA BHIBOABI O LeiecoobpasHOCTH
HCIIONIb30BAHHA CEeTH ONpeleNeHHOH apXHTeKTYpsl B KOHKpeTHOH ofnactu
ABTOMATH3aLHH, A TAKOKe IPOoOIeMbl, BO3HHKAIOIINE [PH 3KCILIYATALMH CHCTEMBbI.

OGnacTs MpUMeHeHHs pe3ynbTaToB — y4eOHEIH npouecc.



Ipunoxenne C
(obs3aTensHoe)

IIprmep odopmienus conepkanns

Copepxanne

Beenenue 4
1 OGuras xapaKkTepUCTHKA TOKANBHBIX CeTeil 6
2 OcobGeHHOCTH IPUMEHEHHUA ceTel s 4BTOMAaTH3aLHH 10

ynpaBiaeHus
2.1 AHanu3 BO3MOKHBIX ApXHTEKTYp CeTei NS ynpapJieHHs 10
2.2 3amuTa uHGOpMaLMH B CeTAX 13
2.3 lpumepsl cetei 16
3 Oco6eHHOCTH NpUMeHeHH s ceTeii uis 4BTOMATH3aLHH
Gyxranrtepckoro yyera 20
3.1 Tpobunemst BEIGOpa ceTH 1S aBTOMATH3AIME
Oyxranrepckux oneparmii 20
3.2 Ilpumepsr mocTpoeHus cereit 23
4 OcobeHHOCTH NOCTpOeHHS ceTeli B cepe obpasoBaHusA 27
SakmoueHue 31
Bubnuorpaduueckue sanucu 32
[punoxenne A Mpumep nokansHo# ceTh “MenemrMenT”’ nis
ABTOMATH3aLMH YNPaBNEHYECKHX ONepaLuii 33
[punosxenue B IMpumep nokansHoii cety “Byxyuer” misa
ABTOMATH3AUMH YYETHBIX ONepaLHii 34

MeToauueckue pexomMeniauuMu no Hanucanuio, TpeboBanus K oGopmaeHHIO
pedeparos

Pedepar amnserca camocrostensinim KpaTk#M H3MI0KECHHEM NEPBHYHOrO MaTepHana,
KOTOPBIH [OJBEpracTcA aBTOpoM pedhepata rNy6OKOMY H3Y4CHMIO, CHCTEMATH3AlHH M
ocMmeICTennto. Pedhepar nomken orpakarh 0CHOBHBIE HieH pedepupyeMsix paboT u oTHOWEHHE
K HHM aBTopa pediepara.

Kaxnasim crynenrom seinommsercs omun pedepat no suGpaHHON MM Teme M3 criucka,

PA3MEICHHOro Huxke. [lpy 3TOM CIMCOK NMTepaTyphl, ykasaHHBIE B paboueii nporpamme,
ABJIACTCA OPHEHTHPOBOUHBIM, HCOGXOMMMO HaiiTH ewle ABe-Tpu paboTst BEJYLIHX CIELHATHCTOR
MOCBALIEHHbIX IAHHOI TeMe.

Pedepar nomxen 6uith oopMmIIeH B COOTBETCTBHM C TPeGOBaHHAMM. NPEAbABIAEMBIMU
AUIA HAMTHCAHUA KYPCOBBIX paborT,

Conepranue paBorsl 10I#HO BRIIOUATH:

1) BBeAeHHE, B KOTOPOM CTABHTLCS LEMb H 3a1a4H HAMHCAHMS pedepara;

2) OCHOBHYIO 4aCTh, B KOTOpOH pacKphBaeTca HeJib, M PEIIAROTCA 3afa4n paboTsl (oHa
J0ILKHA UMETh HETKYI0 CTPYKTYPY, OBITh IOTHYECKH IOCIICAOBATEMBHOMN, CONEPIKAT CCHUIKH Ha
TNEPBOMCTOMHUKY  MH(OPMALMN M  DAaCKPHIBATH OCHOBHBIC CONCDYKATENBHHIC IEMEHTEI
pedepHpyeMbIX MaTepHANOB);

3) sakmouCHMe, TAEe MNOMBOJATCS OCHOBHEIE HTOIH Hanucanus pedepara (ocofoe
BHEMAHHE 3NECh CNCLYET YACHHTh COGCTBEHHON oOuCHKE pedepupyeMOro wmarephama c
OTPAKCHHEM €r0 aKTyalbHOCTH M CBOEiH NPAKTHYECKO! AeATENHOCTH);

4) CMCOK HCTIONB30BAHHBIX HCTOYHHKOB (ot opnoro no 3-4 [EPBOHCTOYHHKOB);

5) copepiaHHe C PACCTAHOBKOH CTPAHHLL Iynkr 4 u 5 copeprxanus pedepata MOKHO
00beAMHUTE Ha OHOI cTpaHHe. O6muil 061eM pedepara 1omKeH coCTaBIATE HE MeHEe 8 u He
Gonee 10 cTpammi (BKMOuas THTYIBHBIE JHCT M IHCT C HCIOb30BAHHBIMH HCTOYHUKAME H
conepxaHuem).

B Texcre pedrepara o6a3aTensHO KODKHBE MPHCYTCTBOBATL CCBUIKH HA HCTounuky, Jlio6as
Wied, IONIOKCHHE HiM  BBIBOJ  pE(EpHPYEMOro MarepHana, MWUTOCTPHDYCMBIE HIH
OMUCEIBAEMBIE B PediepaTe NOMKHEI COAEPKATE COOTBETCTBYIOUIYIO CCBUIKY HA MEPBOHCTOYHHK.
Ilpu mepeHeceHnH Tekcra M3 MEPBOMCTOYHMKA Ge3 aBTOpCKOli nepepaGoTky (uMTHpOBanKE),
HEOOX0IMMO II0 MHMO CCHUIKH HCIOMb30BATE KABKIUKH.



