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KADEIIPA O0wmii ¥ cTpaTerndecKHil MeHeAKMEHT

Pacnpegenenne 4acoB JHCHHILIHHEI IO Kypcam

Kypc 1

Bun sizamﬁ v | po Kheeind
Jlekuun 4 4 4 4
INpaxTuueckue 6 6 6 6
Hroro ayn. 10 10 10 10
Konrakthas paGorta 10 (10 |10 |10
Cam. pabota 125 [125 [125 |125
Yacel Ha KOHTPO/Ib 9 9 9 9
Hroro 144 (144 |144 [144
OCHOBAHHE

VueOublii r1aH yTBepiIeH y4€HbIM coBeToM By3a oT 25.02.2020 nporokon Ne 8.

ITporpammy cocTaBWI(H): K.9.H., JOLEHT, MHCHYEHKS

3as. kadenpoii: pou. k.3.H. C.H.I'oHyaposa

MeTtoguuecKuM COBETOM HampasJieHHda: [.3.H., IIP




1, HEJH OCBOEHMA JHCHHATIIHHBI

1.1|u3yuuTs npoLecc AOKYMEHTHPOBaHH: (COCTaB/ICHHA, 0)OPMIICHHA OpraHU3allHOHHO-PaCIOPAJHTENBHEIX JOKYMEHTOB KaK
0a30BOT0 MPOLIECCA B PEANH3ALMH BCEX YNPABIEHYECKUX (YHKLMIA)

2. TPEBOBAHHA K PE3YJILTATAM OCBOEHHA JHCHHUIITHHBI

OK-4: CmocoGHOCTLI0 K KOMMYHHKAIIHH B YCTHOMH H NMHCLMEHHO# (hopMax Ha pycCKOM H HHOCTPAHHOM S3LIKaX AJIA pelIeHHs
33124 MeRITHYHOCTHOTO H MeKKY/IbTYPHOT0 B3aHMOAeHCTBHA
OIIK-4: crocoGHOCTRI0 OCYIIECTBIATE AeN0B0e 00ImeH e U MyOHYAbIE BRICTYIIEHHS, BECTH IePeroBophbl, COBEIaHHS,

OCYLIECTBJIATE ACJIOBYH0 MEPENHCKY H MOJIEPHHBATE 3JIEKTPOHHbIE KOMMYHHKALHH

MK-8:81ageHneM HABLIKAMH JOKYMEHTAJILHOro ohopmiIeHHs pellieHHuii B yNpaBieHHH onepalHoHHOoH (MpoH3BOACTBEHHOMH)
JeATeJIbHOCTH opra}lmaunﬁ NpH BHEJPEHHH TEXHOJOrHYeCKHX, NPOAYKTOBBIX HHHOBAUMH HIH OpPraHH3auHOHHLIX H3MeHeHuil

IK-11:BnaneHreM HABLIKAMH aHATH3a HHGOPMAaHH 0 QYHKIHOHHPOBAHHH CHCTEeMbl BHYTPEHHEro J0OKyMeHT0000poTa
OPraHM3aLHH, BelieHHs 623 JaHHBIX M0 PA3JIHYHBEIM NOKa3aTeasM H (JOPMHPOBAHHA HH(OPMALMOHHOIO 0fecneYyeHHsl YYACTHHKOB
OpPraHH3ALHOHHLIX NPOEKTOB

MK-20:B1a0eHHeM HABBIKAMH NMOATOTOBKH OPraHU3alHOHHBIX H PACMOPAAHTEIbHBIX JOKYMEHTOB, HeoOX0AHMBIX IS CO3NAHHSA
HOBBIX NMpeANPHHHMATEIBCKHX CTPYKTYP

B pesyabTaTe 0cBOeHHN JHCUHILIHHBLI 06Y4al0HIiCH JOIKEH:

3HaTth:

- mpaBmia oOpMIEHH TEKCTOBBIX JOKYMEHTOB;

- OQCHOBHEIE IOTOKH JOKYMEHT00G0pOTa BXOAALIME;

- npaeuna ucrnons3zopanid [OCT P 7.0-97- 2016 «YHuHIMPOBaHHEIE CHCTEMEI JOKyMeHTalHK. ClcTeMa OpraHH3allHOHHO-
pacrnopsaauTeNnsHOR JoKyMeHTaluu. TpeboraHus kK 0)OpPMICHUIO TOKYMEHTOBY

- CHCTEMBI JOKYMEHTALHY, OCHOBHBIE BUIbI JOKYMEHTOB, HCHOJIB3YIOLIMXCA B YIIPaBIEHUECKOH AEATENBHOCTH; COBPEMEHHBIE CIIOCOOE! M
TEXHHKa CO3IaHHA JOKYMEHTOB;

- - KOMMYHHKALMOHHBIE METOME! PELIEHHA 3aa4 MEKITHYHOCTHOTO H MEXKKY/IBTYPHOTO B3aHMONEHCTBHA

YMeThb:

- TpUMeHATH HHpopMaLHOHHOE obecnieueHue And oQOpMIIEHHs OpraHU3aLMOHHBIX OKYMEHTOB,

- IPUMEHATH HHpOPMALHOHHOE ofecneyeHHe JOKYMEHTOB 1A Pa3HYHEIX MPOSKTOB OpraHU3aLlHu;

- HCIONB30BaTh HHPOPMAIIMOHHEIE TEXHOMOTHH H COBPEMEHHBIE MPOrpaMMHbIE CPEACTRA At 0OPMIEHHS PelleHHiH B
yNpaBNeHHUONEPAHOHHOH  (MPOM3BOACTBEHHOH) EATENBHOCTH  OpraHM3alHi;

- OpraHu30BaTh paboTy HCMOMHUTENEH A4 OCYIIECTRIEHHA KOHKPETHBIX MPOEKTOB, paboT;

- pemwarsk NOCTABNEHHBIE 332491 MEXJTHYHOCTHOTO H MEXKKYJIBTYPHOIO B3aUMOAEHCTBHA

Bragers:

- HaBBIKAMH MOATOTOBKH OPraHH3aLHOHHBIX JOKYMEHTOB;

- HaBBIKAaMH aHain3a HHpopMauMH O (YHKUHOHHPOBAHHH CHCTEMEIBHYTPEHHEro JOKYMeHT0000pOoTa OpraHH3aliy;

- MpaKTHYECKHMH HABBIKAMM B 0ONAacTH BeAEHMA JOKYMEHTHPOBAHHSA C HCMOAB30BAHHEM HMH(OPMALIHOHHBIX TEXHOMOTHIA;
- NPAKTHYECKMMH HaBbIKaMH B 00NIaCTH BeICHUS NOKYMEHTHPOBAHHA C MCMO/b30BaHHEM HHOOPMALMOHHBIX TEXHONOT Hil;
- HABBIKAMH K KOMMYHHKAITHH O714 pelleHHs 3a0ay MEeXIHYHOCTHOTO H MEKKYTETYPHOTO B3aUMOASHCTBHA

3. CTPYKTYPA H COAEPKAHME JHCIATIAHBI

Konx HaumeHoBaHHe pa3ienoB H TeM /BHA 3aHsATHs/ Cemectp / | Yacos | Komneren- | Jlarepatypa
3AHATHS Kvpe LIHH

Pazpen 1. «Knacendukauus  cayxeGHbIX JOKYMEHTOB.
OdopmieHne ciyxKeGHBIX AOKYMEHTOB H HceM., SI3bIK M cTHIL
aeaoBoro nucbma. THNHYHEIE OIIHOKH B A3LIKE H CTH/IE eJI0BOTr0
NHCBMa»




1.1

Tema 1.1 «OcHOBHBIE NOHATHA JOKYMEHTHPOBAHHA B YIIPABICHUI.
«JlOKyMEHTOREIEHHE» KaK AEATENBHOCTD YeI0BeKa Mo pa3paboTke U
XpaHeHHIO AOKYMEHTOB, HX ABHKEHHIO, YUETY H XPaHEHHIO.
OnpeneneHue NOHATHI «IOKYMEHT», «IOKYMEHTHDOBAHHE,
«IOKYMEHTO000pOTY, KapXHBHOE AEJ0», «KYHHPUIHPOBAHHAS CHCTEMA
HoKyMmeHTaluu». OcoOeHHOCTH HCTIONB30BaHHA HH(OPMAITHOHHEBIX
TEXHOJIOT KT 1jIf ABTOMATH3ALMH CO3JJaHHUs, YUETa, IBHIKEHHUS M XPaHeHUs
JIOKYMEHTOB.

ITpaBuna oopMneHHa JOKYMEHTOB Ha TpHMepe CyKeOHBIX
(noknamHEIX H 00BACHHATENEHEIX) 3aMTHCOK, Mpukasos.(TOCT P 7.0-
97-2016). Cny:xe6Hoe MHCHMO KaK CPEACTBO CBA3H MPEANPUATHS
(yupe:xaeHus, opraHu3auMu) ¢ BHEWHUM MupoMm. Knaccudurauus
ciy:xeOHBIX MHceM 1O QYHKUHOHANBHOMY H TEMAaTHUYECKOMY
MPH3HAKY, KOJIHYECTBY aJpecaToB.

Crpykrypa AenoBoro nuceMa. BapuaHTel nocTpoeHHs W npaBuia
odopMiIeHHA IeNOBBIX MHCEM Ha NIPHMEpe NMHChMAa-NOATBEPKICHH!S,
MHCEMa-0TKa3a, CONpPOBOJAMTENBHOTO MTHCHMA, MHChMa- HaTIOMHUHAHUA H
apyrux (TOCT P 7.0-97-2016). OdopmneHue NeNOBOro NHCHMA Ha
AHTIHHACKOM A3BIKE

. Mlex/

OIlK-4 IK- 8
TK-11 TIK
-20 OK-4

JI1.1J11.2 111.3
JI1.4J12.1 12.2
J123 J12.4

1.2

Tema 1.2 «Knaccugurauua ciyxeOHbIX JOKYMEHTOBY
IMouaTHe, MECTO W PpONB CHyXKeOHBIX JOKYMEHTOB B
[EIOTNPOH3BOCTBE COBPEMEHHOTO NPEANPHATHA((QHPMBT).
Knaccudukanus cnyxeOHBIX NOKYMEHTOB IO NMPH3HAKAM:
creuyany3alys, Ha3HaYeHHe, TEXHHKA BOCIIPOM3BEIEHHS, CEKPETHOCTE,
TNpHEMBI 3alTHCH, NPOHCX0KAECHHE, CPOKH XPaHEHHS, CTAIHK CO3[aHHA.
Cpenctea WORDS 111 KOMITBIOTEPHOTO 0OPMIEHHA CITYKEOHBIX
JOKYMEHTOB

CtpykTypa AenoBoro nuckMa. BapuaHThl IOCTPOSHHUS U [IpaBHIIa
oopMIeHNS NENOBLIX MHCEM Ha NpHUMepe NHCHMA-TIOATBEPKACHHS,
IMHCHMa-0TKa3a, CONPOBOJMTENLHOTO MKHCHMA, MHChMa- HATOMHHAHHA H
apyrux (FOCT P 7.0-97-2016). OdopmneHue AeNOBOro NHCbMa Ha
AHITHHACKOM fA3bIKeE.
3amaHus BHINONHAKTCA C MOMOLLBIO IporpamMmsl Microsoft Office. /TIp/

OITK-4 K- 8
MK-11 K
-20 OK-4

J1.1J11.2 JI1.3
JI1.4J12.1 J12.3
J12.4 N12.2

13

Tema 1.1«OcHOBHBIE TIOHATHA KOMITBIOTEPHOTO JOKYMEHTHPOBAHHAY.
-HMcTopus DOKyMEHTOBENEHHA.

- HopmaTuBHO-MeTOqM4eCcKas Oa3a AeNONMpPOU3BOACTRA.

Tema 1.2. «Knaccudukauus cirykebHbIX TOKYMEHTOBY

- TexHonorus paGoTsl ¢ JOKyMeHTamu /Cp/

66

OINK-4 TIK- 8
IMK-11 TIK
-20 OK-4

JI1.1J11.2 11.3
JI1.4J12.1 J12.3
J12.4 J12.2

Pasnen 2. «OopmiieHHe TEKCTOBBLIX JOKYMEHTOBY

2.1

Tema 2.1 «CTpyKTypa TEKCTOBOTO JOKYMEHTa M oopMIIeHHE ero
yacTen»

Ipaeuna ohOpPMIEHHS THTYIBHOTO JIMCTa, pedepata, ColepKaHus,
OCHOBHOMH YacTH M NPHIIOKEHHH TEKCTOBOTrO JOKYMEHTA.

OthopmreHHe 31EMEHTOB OCHOBHOM YaCTH TECTOBOTO JOKYMEHTa»
I[lpauna moctpoeHus TabMHLI TEKCTOBOTO AOKYMeEHTa, 0hopMIIeHHs
nepedHciieHni, pHCYHKOB H MaTeMaTuueckux dopmyn cornmacHo. (FOCT
P 7.0-97-2016). Bubnuorpaguieckue CCHUTKHY

Cocraenenue u oopmieHHe OHOIHOrpaHIECKHX CCHUIOK COTJIACHO
(TOCT P 7.0-97-2016): 01HOTOMHBIE W3AAHUA; MHOTOTOMHBIE H3IaHHU;
CepHaNbHBIC H3JIaHHA.

OcoberHocTH 0 OPMIIEHHS BHYTPHTEKCTOBLIX (IOMEIIEHHBIE B TEKCTE
NOKYMEHTAa), OZICTPOYHBIX(BEIHECEHHBIE H3 TEKCTAa BHH3 CTPAHULIE!
JOKyMeHTa (B CHOCKY), 3aTeKCTOBBIX CCBUIOK. /Jlek/

OIIK-4 ITK- 8
IMK-11 ITK
-20 OK-4

JI1.1J11.2 J1.3
JI1.4J12.1 J12.3
N2.4J12.2

22

Tema 2.1 «CrpyKTypa TeKCTOBOTO AOKYMEHTa H O(OpPMIIEHHE Ero
qacTek»

[lpaBuna oQOpPMIIEHHA THTYJIBHOTO JIMCTa, pedepara, COlepKaHHu,
OCHOBHOH 4acTH H NPUJIOMKEHHH TEKCTOBOTO JIOKYMEHTA. 3ajaHus
BBITIOJTHAIOTCA ¢ oMolisto nporpammel Microsoft Office. /ITp/

OIIK-4 [TK- 8
MK-11TIK
-20 OK-4

JI1.1 1.2 1.3
J1.4J12.1 J12.3
J12.4J12.2




2:3 Tema 2.2 «OdopmieHHE 31EMEHTOB OCHOBHOH YacTH TECTOBOrO 1 2 |OIIK-4 IIK- 8(JI1.1 J11.2 J11.3
JOKyMEHTa) MK-11TIK | J11.4J12.1 J12.3
[Ipapmia mocTpoeHHs TabNHI, TEKCTOBOTO IOKYMEHTa, OOpMIEHH: -20 OK-4 J12.4712.2
nepevrcieHuii, pUCYHKOB U MaTeMaTHeckux dopmyn cornacHo. (TOCT
P 7.0-97-2016).3ananus BBITOIHAKOTCA C MOMOLIBIO MPOrpaMMEl
Microsoft Office. /ITp/

24 Tema 1.4 «Odopmnenue ciyxeOHbIX MTHCEM? 1 59 |OITK-4 IIK- 8|J11.1 JI1.2 J11.3
- MexmyHapoaHele cTaHaapTel 10 0OpMITEHHI0 TOKYMEHTOB MK-11TIK | J11.4J12.1 JI2.3
- CpaBHHTENbHBIN aHATH3 JEMOBOH NepentcKH Ha PYCCKOM U aHTITHICKOM -20 OK-4 N2.4712.2
asbikax /Cp/

2.5 [Sx3amen/ 1 9  |OIIK-4 IIK- 8(JI1.1 JI1.2 JI1.3

MK-11 TIK | J11.4]12.1 J12.3
=20 OK-4 2.4 7122

4. ®OHJ OIIEHOYHbLIX CPEJICTB

CrpyxTypa 1 cofep:anue GoHIa OLEHOYHBIX CPEACTB 1A NMPOBEASHHA TEKYILEeH W NPOMEKYTOYHOH aTTeCTAIMM MPEICTABICHE! B
[Tpunoxenun 1 k pabodeit nporpaMme AUCLHTITHHEL

5. YYEBHO-METOAUWYECKOE H HHOOPMAINHOHHOE OBECHEYEHHE THCHHIIJIMHBI

5.1. OcHoBHas JHTEpPATYpA

ABTOpBI, COCTaBUTEJIH

3arnasue

H3narenscTso, rox

Konuu-go

JI1.1 |Kaydjman, H. 1O. JIOKYMEHTHPOBAHHE YNPABJIEHYECKOH AeaTensHoCTH: |OMek: OMekuid http://www.iprbookshop.
yuebHoe nocobue rOCYAapCTBEHHBIN HHCTHTYT ru/26681.html
CepBHCa, OMCKHi HEOI‘paHH‘{GHHHﬁ A0CTYyN
roCYIapCTBEHHEII U1 3aPErHCTPUPOBAHHBIX
TEXHHYECKHIl YHHBEPCHTET, nons3oparene
JI1.2  [Koctsirosa, JI. A. JlokyMeHTHPOBaHHE yNpaBieHueckoil nestensHocTh: |Mocksa: M3narensckuit [lom| http://www.iprbookshop.
KypC neKuui MHUCucC, 2012 /56054 .html
HEOrpAaHHYEHHEBIH JOCTYII
JUs 3apETHCTPHPOBAHHEIX
noJb30BaTeNeH
JI1.3  |Kysneuosa, H. B,, JlokyMeHTHpOBaHHE yrparieH4deckoi aestensHocTy: [Mocksa: Jamkos u K, Al http://www.iprbookshop.
Xavarpan, I. A. yueGHoe nocoGue nns 6akanaspos TTu 3p Menua, 2021 r/99364.html
HeorpaHH4eHHBIH AOCTYI
U 3aPeTHCTPHPOBAHHBIX
NONL30BATENCH
JIl.4 |Hawxos JIL. IT., Opranusauus | YIpaBieHHe KOMMEPYECKOH Mocksa: Hawkos u K°, 2018| http://biblioclub.rw/index.
[Mambyxuusun O. B. JeATENEHOCTRIO! YHUeOHHK php?
page=book&id=495757
HEOTPaHHYEHHBIH JOCTYII
JUIA 3apETHCTPHPOBAHHEIX
NOJIB30BATENCH
5.2. lonoHHTe/ILHAA JIHTEPaTypa
ABTOpBI, COCTABUTEIH 3arnaBue Hsparensctro, rog Konunu-o
J12.1 VnpasneHue: skypHan Mocksa: M3natensckuit nom | http://biblioclub.ru/index.
I'VV (I'ocynapcTBeHHBIH php?
YHUBEPCHTET ynpasnenus), | page=book&id=563352
2018 HEOTPaHHYEHHEIH HOCTY
IS 3aPETHCTPHPOBAHHBIX
MOJIL30BATENEH
JI2.2 |Macnos B. K. MenemxmeHT: y4eGHO-MeTou ecKoe nocobue Mockea|Bepann: Jupekr- | hitp:/biblioclub.rw/index.
Menwua, 2019 php?

page=book&id=103839
HEOrpaHHYEHHBIH JOCTYI
JUIS 3apETHCTPHPOBAHHEIX
NoJNL30BaTeNeH




J12.3 |Adounromkuna, O. H.,
ITycrosas, B. H.

JloxymeHTHpOBaHHe yrpaBeR4ecKoi nesTensHocTH: |Benropon: Benroponckwii

yuebHoe nmocobue

rocynapcTBeHHbIH
TEXHOMOTHYECKHH
yHUBEpcHUTET UM. B.I'.
yxora, 36C ACB, 2017

http://www.iprbookshop.
ru/80510.html

HeorpaHH4eHHBIH NOCTYI

JUTA 3apETHCTPHPOBAHHBIX
nojk30BaTeNeH

JI2.4 |TIpuxoasko, A. H.

HokymMeHTHpOBaHKE ynpaBieHueckoi nesrensuoctu: | CankT-IlerepOypr: CaHkT-

y4uebHoe nocodue

IMerepGyprekuit
roCyaapCTBEHHEIH
apXHMTEKTYPHO-
CTPOMTENBHBIH
yHuBepcuteT, I5C ACB,
2013

http://www.iprbookshop.
rw/26872.html

HEOrpaHHYEHHBIH 0CTYI

JUTS 3apPErHCTPUPOBAHHBIX
NMOoJIL30BaTENEH

5.3 IlpodeccHona bHbIe 623kl JAHHBIX H HHOPMALIHOHHBIE CNIPABOYHBIE CHCTEMBI

CIIC Koncynsrant [Tmioc

POCCTAHIIAPT https://gost.ru/portal/gost

TocynapcTeeHHBIH KOMHTET no cTatucTuke http://www.gks.ru/

5.4. Ilepeyens nporpamMmHoro obecnevyeHus

Microsoft Office

5.5. Y4yeGHO-MeTOAHYECKHE MATEPHAJBI 11l CTYIeHTOB ¢ OrPAHHYEHHBLIMH BO3MOMKHOCTSMH 3J0POBbS

[Tpy HeoOXOOMMOCTH TO 3asBEHHI0 00ydalollerocs ¢ OrpaHHYEHHBIMH BO3MOJKHOCTAMH 30POBbA yd4eOHO-METOINHYECKHE MaTepHalbl
NpENOCTaBIAIOTCA B (POpMax, afanTHPOBAHHEIX K OTPAHHYEHHMAM 300POBbA H BOCHIPHATHA MH(OpMAaLHK. [[d JIHL ¢ HAPYIIEHHAMH 3pEHHA: B
dopme aynuodaiina; B meuatHol (Gopme yBenHUeHHBIM WpHGTOM. [l ML ¢ HapyLIEHHsAMH Cyxa: B ()OpMe 3JIEKTPOHHOTO JOKYMEHTa; B
neuarHoi Gopme. [Uia MULl ¢ HAPYLIEHHSIMH OTIOPHO-IBHTATENIEHOTO anmnapara: B GopMe 3MeKTPOHHOTO JOKYMEHTa; B ITe4aTHOH (opMe.

6. MATEPHAJIBHO-TEXHHYECKOE OBECIHEYEHHE THCHAIIINHBI (MOAYJIA)

INoMmewmenus ans NpOBEICHHA BCEX BUIOB paGOT, NpeayCMOTPEHHBIX yqeﬁﬂmM IJIaHOM, YKOMIIJIEKTOBAHBI Heobxomumoii

CTISLHATH3HPOBAHHON yueOHOH MeGenbIo H TeXHHYECKMMH CPeacTBaMH 00ydyeHnA. [Uid NpoBeaeH s NEKIHOHHBIX 3aHATHIT HCIIONB3YeTCH
AEMOHCTPaLHOHHOE 060pyAOBaHNE.

~ 7.METOAUWYECKHE YKA3AHUA JUISI OBYYAIOUIUXCA HO OCBOEHHIO JTHCUHHJINHBI (MOIY JIS)
MeTomuyecKHe yKa3aHHsA N0 OCBOSHHIO JUCLMIUTMHEI NpeacTaBneHs! B [Ipunoxkerny 2 k pabouel nporpaMMe JHCLIHTLIHHEL




®OHJI OTEHOYHEIX CPEJICTB

Mpunoxenne 1

1 OnucaHue OKasaTesied U KpHTEePHEB OLleHMBAHUA KOMIEeTeHIHH Ha
pPa3/IMYHBIX 3Tanax uX OpMHPOBaHHA, ONHCAHHE KA/ OLeHHBAHHSA

1.1 IToxazaTen ¥ KPUTEPHH OLIEHHBAHUS KOMITETEHLMI:

YMeThb: OpraHH30BaTh
paboty ncnonuureneii
JUTS OCYILECTBCHHA
KOHKPETHBIX [1POEKTOB,
paGot

YMEET OpraHH30BbIBATE
paGoTsl MpU  peleHHH
KOHKPETHBIX TIPOEKTOB,
pabort.

Opranusoseisaer  paGoTbl
HCNoNHHTENEH W OTpakaTh
JIAHHBIE B NPOEKTAX

P-pedepar (1-26)

T- reer (1-20)

JIH- nenosas urpa,
- JK3AMEH
(5,6,9,12,14,27 30,
34,35,37.41)

3YH, cocrasnaomme | Toxasarenn ouenusanus | Kpurepun oueHnBanus Cpencrsa oueHHBAHHA
KOMIETEHLHIO
OK-4  cnocoGHOCTBIO K KOMMYHHKAUMK B YCTHOH M MHCEMEHHOI (JopMax Ha PyCCKOM M HHOCTPaHHOM

ABBIKAX AN14 peLueHnA 3ana4 MeXITHYHOCTHOrO H MENKKYALTYPHOrO B3auMozeicTBIA

3Harb:
KOMMYHHWKaIlMOHHBIE
METO/Ibl PELUEHUA 3a1ay
MEACNTMYHOCTHOTO H
MEXKYIETYPHOro
B3auMoeiicTBuA

Cocrasnsier oG3o0p,
NOHCK H cbop
HeoOXO0AMMOi

JIUTEPaTypbl s
Hamucanua  pedepara,

JUIA OTBETA Ha BONPOCHI
10 TECTY

Orpaxkaer  nonHoty M
COJICPIKATENDLIIOCTE  OTBETA;
ymeer NONB30BATHCE
JNOMNONHUTENBHOH
nuTeparypoi npu
MOATOTOBKE K 3aHATHAM;

P-pegepar (1-26)
T-Tecr (1-20)
JIH- nenosas urpa,
3- sk3amen (1-42)

Bnapets:
NPaKTHIECKHMH
HaBblKamK B 061acTH
BEJICHUA
JOKYMEHTHPOBAHHA C
HCTIONB30BAHHEM
HH(OPMALHOHHBIX
TEXHONOrHii

Bnaneer
COBPEMEHHBIMH
METOZIMKAMH pacuera
IKOHOMHUYECKH
00OCHOBAHHBIX
peluenuit npu
NPOEKTHPOBAHHK
OpraH13aLHOHHBIX
CTPYKTYP.

Hwmers HaBBIKH
OpraHHU3aLHoOHHOrO
MPOEKTHPOBAHHA.

JHemoncTpupyer HaBBIKH
opranuzauuu  pabGoTet  Ans
peLIeHns NOCTABNIEHHBIX
32484 ¢ NOMOLUBIO JENn0BOi

HIPBL.

JIH- nenosas nrpa,
- sxsamen (1-42),
C3- cuTyauHoHHoe
safanue (3afaHue c
I mo 9, curyauun I-
3)

TIK-8 e@nadenuem nasetkamy OOKYMEHMANLHO20 OQOPMIEHUA DEWIEHUTl 8 YNpasRenull ONepayuonHoll
(npouzsodcmeennoil) deamensnocmu  opeanuayuili NPU  GHEOPEHUW MEXHONOZUMECKUX, NPOJYKIMOGHIX
UHHOBAYUT! UNY OP2AHUSAYUOHHBIX UIMEHEHUT

Ymers: peliars
MOCTaBMEHHBIE 3a7a4H
MEJNUTHYHOCTHOIO U

ymeer MPHBOANTD
NPUMEPBI 110 PELICHHIO
3aja4 MEXIINYHOCTHOrO

Pewaer NoCTaBNCHHbIE
3a7a4i PA3HLIMH MeTOofaMH
u cniocobamu.

P-pedepar (1-26)
T-rect (1-20)
JW- nmenosas wurpa,

MEKKYILTYPHOTO i MEXKYILTYPHOIO C3- cuTyaunoHHOE
B3aUMOAEHCTBHA B3auMoeiicTBms. 3apanue (3anaHue c
1 no 9, curyauun 1-
3)
- IK3aMen
(5,6,9,12,14,27,30,
34,35,37.41)
Bnaners: HaBeIKaMH K Haxoaut npaeunenoe | JlemoHcTpHpyeT uasbiky | JIM- nenosas urpa,
KOMMYHHKAUHK A5 petueHue B | pewieHua MocTaBjeHHBIX | 3- ax3ameH (1-42)
pelieHns 3anax KOH(IMKTHBIX 3afay  MexamyHocTHoro M | C3-  cuTyauuonHoe
MENITHYHOCTHOTO H CUTYaLHX MEIKKYIBTYPHOTO 3ajanne (3agaHue c
ME@XKYLTYPHOTO B3IAUMONEIHCTBUSA c| 1 no9, curyauun 1-
B3aHMOAeiHCTBHS MOMOLUBIO [1€/10BOi HIPbL. 3)
OIIK-4  cmocoGHOCTBIO OCYLIECTBIATh AeioBOe ouieHHe U nyONHYHBIE BBICTYIJIEHHS, BECTH
MEPEroBOPhl, COBELUAHMSA, OCYIIECTBIATE JACNOBYIO MEPENUCKY H MOJJCPKHBATH JNEKTPOHHBIE
KOMMYHHKAIHH
3HaTh: CUCTEMbI Ocywecrenser mouck, | Otpakaer  nonsory  u | P-pedepar (1-26)
OOKyMEHTaLHH, OpPHEHTALMI0O H aHanus | copepxarenbHocTs orsera; | T- et (1-20)
SCHUBHAIHBHIS) HOPMATHBHO-NPABOBOTO | YMeeT nonb3osarbes | JW- nenosas urpa,
AR MEHTOR, obecneueHus JONONHHTENbHOH 3- akzamen (1-42)
HCMOMB3YIOUIMXCA B
ynpaBaeHuCcKoii JoKyMeHToobopara JUTEpaTypoi npu
JESTENLHOCTH, JeATENLHOCTH MOArOTOBKE K 3RHATHAM;
COBpEMEHHBIE CrocoBGBl U | MEHEKepa
TEXHHKA CO3AaHHA
HNOKYMEHTOB

3uars: npasuna Ocywecrenser nouck, | Orpaxaer MONHOTY u | P-pedepar (1-26)
ucnonezosanus [OCT P | opuentaunio n ananus | comepxarensHocts orsera; | T- Teer (1-20)
7.0-97-2016 HOPMaTHBHO-TIPABOBOTO | YMEET nonbs3osatses | JIU- nenosas urpa,
«YHUUUHMPOBAHHEBIE obecneyenna JIONOJIHUTENBHOH - sk3amen (1-42)
CHCTEeMBI IOKyMEHTaUNH. | JoKymenTooBopoTa B | MTEpaTypoit npu
Cucrema [eATeNbHOCTH MO/ArOTOBKE K 3aHATHSM;
OpraHn3aliHOoHHO- MeHemKepa
pacnopsANTebHOl
JOKYMEHTALHH.
TpeGosanns K
otopmeHHIO
JNOKYMEHTOBY
YMer: Henonb3osarh Cocraensier Cocrasnsier npasunbHo 8 | P-pediepar (1-26)
HHQOPMAUHOHHbIE OpraHH3auHOHHO- coorsercteut ¢ ['OCT | T-recr (1-20)
TEXHONOTHH U PaCTIOPAAHTEABHBIX JIOKYMEHTBI ¢ | JIU- nenosas urpa,
COBpPEMEHHBIE JOKYMCHTOB ¢ | HCNOJB30BAHNEM 3- IK3AMEH
NporpaMMHEIE Cpe/ICTBa HCIMONB30BAHHEM COBPEMEHHBIX (5,6,9,12,14,27,30,
Juis oopmneHus FOCT P 7.0-97-2016 | nporpammubix cpencts  u | 34,35,37,41)
peLuenuii B «Y HH(HUUHPOBAHHEEIE TeXHONOTHH
YIpaBNEHHHONEPALNOHHOI | CHCTEMB!
(npoK3BOACTBEHHOI) JIOKYMEHTALHH,
[eATENBHOCTH Cucrema
OpraHn3aumii OpraHM3alUHOHHO-

PpacTOpARHTENbHOI

JOKYMEHTaLH.

Tpebopanus K

ojopmnenuio




JOKYMEHTOB»

Bramers: Bnapeer Tlpu pewennu 3anay JIH- nenosas urpa,

MPaKkTHYECKUMH COBpPEMEHHBIMH NPUMEHACT COBPEMEHHEIE - aK3aMmeH (1-42),

HABEIKAMM B 0GIACTH METOANKAMH METOIHKH OCYIIECTRICHUA | 03, cyryaunonnoe

e HCTIONb30BAHMUS] JIoKymMeHTooG0poTa. saanne (3amaume ¢
MHQOPMAUHOHHBIX JleMOHCTPHPYET HABBIKH

e A TEXHOOrHiL. PeLISHHS MOCTABNEHHBIX 1 no 9, curyaunn 1-

HCNONb30BaHHEM HmeTs HaBBIKH 3afay4 B ofnacth 3)

HH(OPMALIMOHHBIX OpraHH3allHOHHOr0 lokymenTooGopoTa

TEXHONOIHH BEICHHA

noKkyMeHToobopoTa

K- 11 enadenuem Hagwikamu auamu3a uHQOpMayuu 0 QYHKYUOHUPOSaHUN CUCIEMbI SHYINDEHHEZO
doxymenmoobopoma op2anuzayuy, sedeHust 6az OAHHLIX NO PAINUNHOIM ROKAIAMENAM U (POPMUPOSAHUA
unhopMaljuoHHo20 obecneven s YUACMHUKOE OP2AHUBAYUONHBIX RPOCKMOE

otopmenns JIOKYMEHTOB; OpraHU3aLMOHHEIX ul3- 3K3aMEH
OpraHH3aLUHOHHBIX H PacTOPAAHTENBHBIX (5,6,9,12,14,27,30,
PACTIOPAIMTENTEHEIX JIOKYMEHTOB 34,35,3741)
JIOKYMEHTOB
Bnaners: HaBblKami peiuaer samauu, | Otparkaer  monkory  u | JIM- nenosas mrpa,
NOATOTOBKH ¢opmupyer oryeT no | copepkaresnbHoCTh OTBeTad; | - akzamen (1-42),
OpraHN3ALHOHHBIX 1 samaumio k JIP  npu | npaBuABHOCTE M TOMHOCTH | (°3- CHTYAIHOHHOE
PACTIOPALHTENBHEIX NOCTPOEHHH M AHANW3E | PELUCHHI; KaYeCTBO | yananpe (3ananne c
JIOKYMEHTOB 3anae YNpasnexus | oopmICHRA, 1no9, curyauus 1-
NpoeKTaMu

3)

3HaTh: OCHOBHBIE
MOTOKH
ZnokymeHnTooGopora
(BxoasuHe, HCXOAsLLHE
W BHYTpEHHUE)

IMpoBoaut ananus
IENoBOi CHTyaluuu C
HCIMOIB30BAHNEM
OCHOBHBIX NOTOKOB
noxymenToofopoTa
(Bxoaswme, HeXoAALME
W BHYTPEHHUE)

Orpakaer  nonHoTy M
CONEPXKATENbHOCTh  OTBETA,
ymeet MoNL30BATECS
JONOMHUTEILHOM
JIATEpaTYpOi npu
MOAOTOBKE K 3aHATILM,

P-pedpepar (1-26)
T-tecr (1-20)
JIU- nenosas urpa,
D-ok3amen (1-42)

YMETh: NPHMEHATh yMmeer npusonuts | Otpaaer  nonuoty M | P-pedepar (1-26)
HHopManHoHHoe TpHMEpbL, copepkatenbHocTh oteeTa;, | T-Teer (1-20)
obecneuenue JIH- penosas urpa,
JIOKYMEHTOB U151 3- JK3aMeH
Pa3NHYHBIX NPOEKTOB (5,6.9,12,14,27,30,
Opranusaiuu 34,35,37.41)

Bnaners: HaBeIkamMu
aHanusa nHdopMauun o
(hyHKUHOHHPOBAHNH
CHCTEMBIBHYTPEHHErO
JlokymeHToobopoTa
OpraHH3aLHy

(opMynupyeT OTBETHI
Ha NOCTaBNEHHBIE
BOMPOCHI;

Orpakaer nosHoOTY H
COEPIKATENIbHOCTb OTBETA;
NpPaBHILHOCTE H TOHHOCT
PpeLueHHit;

Ka4ecTBO O(lOpMIICHHS.

JH- nenosas urpa,
- oxsamen (1-42),
C3- cHryaunoHsoe
3afanne (3anauue ¢
1 no 9, curyauun 1-
3)

TTK-20 enadenuem nagoixami nOO20MosKu  opzak

HEOOX00UMbIX O/ CO30AHUA HOBLIX NPEORPUHUMAMENLCKUX CIPYKMYP

{U3AYUOHHBIX U PACROPAOUMENbHBIX  OOKYMEHMOB,

3Harh: npaBuna
0()OpPMNEHHA TEKCTOBBIX
JOKYMEHTOB

OC}" LIECTBISAET NOHCK H

Ortpaxaer MOJNHOTY "
CONEPKATENBHOCTE  OTBETA;
YMEET NONBE30BATHCA
IOTONHHTENBHOIH
nurepatypoi npH
NOArOTOBKE K 3aHATHAM,

P-pedpepar (1-26)
T- recr (1-20)

JH- nenosas urpa,
- ox3amen (1-42)

YMeTh: NpHMEeHSATH
uH(opManHoHHOe
obecneueHne ais

cbop HeoGxoanMoii
JOKYMEHTAlHNH s
odopmneHus
TEKCTOBBIX JOKYMEHTOB
c HCMONL30BAHHEM
OpraHH3alHoHHO-
PacriOpAAHTENLHBIX
JOKYMEHTOB
HEOOXOAHMBIX s
odiopmneHus OTYETOB O
HESTENBHOCTH
NpeAnpHATHA

ymeer NPHBOIHTE
NpUMephE no
odiopmneniio

OtpaxkaeT  NONHOTY M
CONEPIKATENBHOCTE  OTBETA,
IlpaBinsHOCTE OQOPMICHHS

P-pedepar (1-26)
T-tecr (1-20)
JIH- nenosas urpa,

1.2. IlIkanel OLleHHBAHHA:

Texymuii

KOHTDOIIb

YCIIEBAaEMOCTH M

NPOMEXKYTOUHAaA  aTrTecTaLHAa

OCYLIECTBJIAETCS B pPaMKaX HAKOMUTENLRHOH OanneHO-peHTHHTOBOH CHCTEMBI B

100-6annsHOi mKarne:

- 84-100 GasnnoB (OLEHKA COTIHYHO)

- 67-83 GanoB (OLEeHKa «XOpOLION)

- 50-66 bannoB (oLEHKA «YIOBIETBOPUTENHHOY)
- 0-49 BannoB (OlLEHKA KHEYOBIETBOPHTENBHO)

N

Tunoseie KOHTPOJIbHBIE

3aaHus

HJIH HHBIC

MaTepHaJbl,

HeoGXoAuMBbIe ANA OUEHKH 3HAHWH, YMeHHil, HaBBIKOB M (HiH)
ONbITa AEATEe/NbHOCTH, XapaKTepH3YIOLHX 3Tanbl GOpMHPOBAHUNA

KOMIIETEeHI it
NporpamMmal

B nponecce

OCBOECHHA

BOHPOCBI K 9K3aMeny

o6pasoBaTe/NbHOH

1. OcHoBHbIE MOHATHA AOKyMeHTHpOBaHHs. OCHOBHEIE (YHKIHH

JIOKYMEHTHPOBaHHS.

2. YHuMUMPOBAHHbIE CHCTEMEI JOKYMEHTALIHH,

3 Knaccudurxarms cnykeGHBIX [OKYMEHTOB.

4. Bnanxu ans ofopmieHHs DOKYMEHTOB.

5. HoknanHele, 00BACHHTENEHEIE 3AMUCKH, 3aABIICHHS H PABKIIA HX
oopmnenus. ITpuBenute npumep oGopMIIEHHUs 3asBIEHHS.

6. INpuka3se! mo obiuei nesTenbHOCTH, BBIMHCKH H3 MPUKA30B H MpaBuia
ux ohopmnenus. [TpupeTute npumep oopMIEHHS NPUKA3A H BBIITHCKH.

7 IMpasuna odopmnenns NpHKazoB Mo JHYHOMY COCTABY.

8. TIpasuna odopmnenus nokymentos “Ilpencrasnenue” u “Ilporokon”

9. TlpaBuna odopmnenus cripaBok u akToB. [IpuBeruTe npuMep
oopMIIeHHA CIIPaBKHU U aKTa.

10.  Knaccuduxauus 1eNoBbIX MHUCEM.

11.  BapuanTs! oopMiieHHS IENOBBIX THCEM.




12.  enoBoe MMCEMO Ha aHrIuiickoM s3bike. IIpuBeaure npumep
othopMIEHHS MHCBMA.

13. Ob6mas cTpyKTypa TEKCTOBOTO AOKYMEHTA.

14.  TlpaBuna odopMIEHHS THTYIBHOrO NMCTA, pedepara, comepsKaHus
TEKCTOBOTO nokymeHTa. [Ipuseante npumep ogopmnenus pedepara.

15. Tlpasuna ohopmneHns unmocTpanmit 1 Tabaui

16. Ilpasuna opopMiIEHHs MaTeMaTHIECKHX (POPMYJ M MPHIOKEHHII.

17.  Cocraenenue 1 ohOpMIEHHE CIHCKA AHTEPATYPEL.

18.  JI3BIK M cTHIAB CiyKeGHBIX TOKYMEHTOB,

19. Coxpamenus  (abbpeBmaTypbl) Kak  3aMEHHTENH  CJIOB M
CIIOBOCOYETAHHUH.

20.  CTpyKTypHble M CHHTAKCHYECKHE OLIMOKH B A3BIKE W CTH/IE JENOBOr0
MUCHMA.

21. Mopdonoruyeckne omubKky B A3BIKE H CTHIE NEI0OBOTO MHCHMA.

22. HopmaTHBHO- METOJHYECKas Da3a JOKYMEHTHPOBAHH,

23. TpeGoBaHue K COCTAaBJICHHIO M O(DOPMJIEHHMIO YNpaBIeHYECKOil
JOKYMEHTALIMH.

24. CucrematHsauus JOKYMEHTOR,

25.  OpraHusaums JOKyMEHTHPOBAHUS Ha MPEINPHATHH.

26. Ilownstue «iokyment». Knaccuukanuusa 10KyMeHTOB.

27.  Peructpaums mokymenToB. [lpusesure mpumep odopmierus
perucTpaLry J0KYMEHTOB.

28.  OcHOBHBIE 3TaMnbl JOKYMEHTOOGOPOTA.

29.  PerucrpauuoHHBIE (JOPMBI H HX 3aMOSHEHHE.

30. TapantuiiHoe nucemo. [late onpenenenne. IlpuBenute npumep
oopMAeHHA NHCBMA.

31.  dopmuporanue He.

32. OOwue HOPMBI H TIPaBUIA OPOPMIEHHS HOKYMEHTOB.

33.  BnaHKH JOKYMEHTOB T OPraHH3aLHOHHO-PACIOPSIHTEIBHOM
JOKYMEHTALIHK.

34.  Knaccuurauus nenossix kommepueckux niceM. [pusenute npumep
o)opMIIEHHs IETIOBOTO MHChMA.,

35. Ilucemo -HanomuHanue .Jlath onpepmenenme .Ilpusenure npumMep
o opMIIeHHs MUCEMa,

36. ®opwmar poxymenTa. Odopmienne nosieii, HyMepalus CTpaHHLL,

37.  Mudopmauuonnoe nuckMo. dats onpenenenue Ipuseaute npumep
o opMIIeHHS MTHCEMA.

38. Odopmnenne npunoKeHMA.

39.  XapaxTepHcTHKa 513bIKA H CTHIIS CIy3KeOHBIX IOKYMEHTOB.

40. PernameHTauus NOKYMEHTHPOBAHHMS yNPaBIEHUYECKOH NeATENLHOCTH,

41.  KourtpaxTel(Joropopa)-nate onpeaeneHue, NepeuHcInTe COCTABHBIE
uactu gorosopa. [Ipusenure npumep odopmieHus gorosopa.

42.  Knaccu(ukauus U CTpyKTypa ciysxkebHeix nuceM. OCHOBHBIE
[PH3HAKK KNACCHHKALIHH.

OK3aMEHAUHOHHBIH OMJIET CcOAepHHT 2 BOMPOCA M OJHO CHTYaLHOHHOE
3aaHue (NPeCTaBIeHO ocie KPHTEPHER OLICHKH)

Kpurepnn ouenxn:

- 84-100 Ganros (oyenka «omauynon) - usnodcennsiti mamepuan Gakmudecku eepet,
Hanuyue NyGOKUX uCHEPNLIBaIOWUX 3Hanull 6 obveme Rpolidennoti pospaMMbl OUCYUNAWNL! &
COOMBEMCMEUU € NOCMABTEHHBIMU RPOZPAMMON  Kypca yeramu u 3adavamu  obyuenus;
Rpagunbhbie, ysepennvie OCUCMEUA N0 RPUMEHEHUIO NORVMEHNBIX SHANUL HA RPAKMuKe,
ZPAMOMHOE U IO2UNECKI CIPOLIHOE USHOJICEHUE MAMMEPUGRA RPU OMEene, YCEOEHUE OCHOGHOT U
3HAKOMCMBO C QOROANUMENbHOL AUMEPAMYPO;

- 67-83 bannos (oyenka «xopoutoy) - Hanuiue meepobix 1 OOCMAMOYHO NONHLIX IHAHMUI
6 obveme npotidennoli npozpammul OUCYURRUHBI 6 COOMEEMICMGUU C yersmu obydenus,
npasuibrivie eliCGUs O NPUMEHEHIIO SHANULL HA NPAKMUKeE, YemKoe USAOJICeUE Mamepiand,
DOnyCKAIOMEs OMOENLHbIE N2UHECKUE 1 CIUNNCIMUNECKUE NOZPEUHOCINY, OBYHaIOUUTICTYCaoUn
OCHOBHYIO TUMEPAMYPY, PEKOMEHODBAHHYIO @ pabouell HpoZpamMmMe OUCYURAUHBL;

- 50-66 6annog (oyenxa ydosnemeopumensio) - nanue meepouix Hanuti 6 ofveme
RPOUOEHHO20 KYpCa 8 COOMBEmMemaut ¢ yensmu obyNenUs, U3N0JceHUe ONMBEMO8 ¢ OMOEnbHBIMU
OWUBKAMY, YBEPEHHO UCHPABTEHHBIMU NOCIE OOHONHUMETBHBIX BONPOCOE, RPAGUABNbIE & YEAOM
Oeticmeua No NPUMEHEHWIO 3HAHUE HA RPAKMUKE;

- 0-49 Gannos (oyenka neydosremeopumensno) - omeemst He CeA3aHBI C BONAPOCAMU,
Hanuque 2pyGorx owuboK ¢ omaeme, HENGHUMANUE CYUHOCIL UBNAZAEMO20 BONPOC, HEYMEHUE
NPUMEHAMb  3HAHUS KA NPAKMuKe, HEYGEPEHHOCMb U  HEMOYHOCMb  OMEeNos Ha
dononuumenvHbe U HABOOAUUE BONPOCHL ).

CHTya[lHOHHI)Ie 3aganust

3aganue 1. CocrasbTe H 0o)opMHTE NPHKA3LI 0 OCHOBHOI AesITeIbHOCTH, H
ApPYTrHe pacnopSAANTeNbHbIe J0KYMEHTHI, HEOOXOAHMBIE B IaHHBIX
YOpaBAeHYeCKHX CHTYALHSIX.

Curyanus 1.

Ha MockopckoM komMBHHATE 110 TPOH3BOACTBY MY3BIKANBHBIX MHCTPYMEHTOB H MeGenu
(rocynapernenioe npeanpuATHE), KOTOPLIA BXOAAT B KoHuepH no paspaGoTKe H NPOH3BOACTRY
NPOAYKUHH MYy3bIKanbHOH npomsiuiennoctn (POCMY3IIPOM), geiicteyer Ilonoxenne o
NPEMHPOBAHHH PYKOBOJMTENIEH 1IEX0B, OTHENOB H ciy:k6, yreepacaennoe 05.01.2003 Ne 27,

12 anpens Tekywero roga aupextop kombueara B.M.JlapHoHOB mopyunn HauansHHKY
OTjena Tpyaa u 3apadotHoii nuatel Mapkosy H.I'. paccuntats pasmep npeMuu pyKoBOAMTENAM
OT/IENOB, UEX0B i cayxb xomGunara mo uroram paGoThi 2a mepssii kpapran k 15 anpens, a
rnapoMy Gyxrantepy kombumata Tpommmoit C.I. — opramu3oBaTs BHITary npemms K 20
anpens TEKYIIero roga.

Hauamsuuk nnanoBo-skoHoMudeckoro otaena Marseesa C.H. i rnasHbiil Gyxrantep
Tpoumna C.I'. 3apu3npoBaH NPOEKT MPHKA3a IAPEKTOpa koMOHHaTa,

Curyauus 2.

A.H.Iunos, npeacenareis POCCHICKOr0 areHTCTBA MEKTYHAPOJHOTO COTPYAHHYECTBA
H passuTHi (rocyxapersedtas opranusauus npu Ipasurenscrse P®), 24 derpans Teiyuero
rofia MOpY4YHN CTPYKTYPHBIM TOApa3ACNCHHAM AareHTCTBA COBMECTHO € MpEACTABHTENTMH



TFocxomumymectsa Poccun x 10 anpens IHOACOTOBHTEH MPOEKT MPOrpamMMBl NPHBICYCHHS
MHOCTPAHHBIX HHBECTHIMH K MPOLECCY aKUMOHHPOBAHMA TOCYAAPCTBEHHBIX IPENNPHATHIL.
INopyuenne GbL10 1aHO BO HCHONHEHHE MOCTAHOBJICHHA Ilpaeurenscrea PO or 24 despans
TeKymero roga Ne 246 I'masHOMy yNpPaBICHHIO OTPAcNEBHIX HHBECTHLHOHHBIX Tporpamm,
I'1aBHOMY [OTOBOPHO-NPABOBOMY YNPABIEHHIO M | NMaBHOMY YOPABIEHHIO CTPATErHH M
HHBECTHPOBaHHA,

IpoexT npHKasa MpeacefaTeNns areHTCTBa GUT 32BUIHPOBAH €ro IEPBBIM 3AMECTHTEIEM
JUH.®enopossiM 1 Hawankuukom [ IaBHONO JOrOBOPHO-TIPABOBOTO ynpasiaenus M.B Unsunsim.
Konrpons 3a nemonsennem npukasa 611 BO3NONKEH HA J.H.®eaoposa.

Curyauun 3.

Hupexrop OO0 «Meura» ITonmscos B.M. 10 oxrabps Texymero roga uagasn NpHKa3 o
MPOBEACHHH HHBEHTAPH3ALMH TOBAPHO-MATEPHATIBHBIX LICHHOCTEH Ha cknane npeanpustusa. On
HA3HATHII KOMHCCHIO IO/l NPE/ICE/IATENLCTBOM KOMMEpYecKoro aupekropa 3onorapepa E M. . B
COCTaB KOMHCCHH BOULTH raasubiii Oyxrantep Bonoauna E.H. u 6yxranrep Mpanosa B.C. . B
npukase ObINO MOPYYEHO MPEACTABUTH HA YTBEPIACHHE HOKYMEHTH CKIAJCKOrO ydera (mo
COCTOAHMIO HA 1 OKTAGpPA) M OTveThl 06 OCTATKAX TOBAPHO-MATEPHANBHBIX HEHHOCTEH (1o
cocrosnuio Ha 10 okrabps) k 15 oxradps.

[TpoekT npuxasa 6L 3aBU3HPOBAH IKOHOMHCTOM npeanpuatas Mutunoii O.A.

3agauue 2. CocTaBbTe H odbopmurTe cinyxedHbIC NHCLMA.

Curyanns 1.

JlenapTaMCHT MONAEPH KM M PA3BHTHA MAJOr0 NPEINPHHUMATENHCTBA THCHMOM 32
NOANMCBIO 3aM.AHpekTopa Aenapramenta Cpepukosa A.B. YBeJOMHN DYKOBOACTBO JETCKOrO
caga Ne 1586 o TOM, 4TO B CBASH C pa3BHTHEM TpEANPHHUMATEILCTRA 3aHHE IETCKOrO caja
JIOJKHO OBITH NEPENaHo I TEXHHYECKHX Hy /[ JIeTapTaMeHTa,

Henonnurenem Bacimsenoii mo mopydenuro aupexropa ferckoro caga Me 1586 IOro-
3anaanoro OKpyKHOro ynpaeneHus ofpasopanus r.MOCKBBI, PACIONOKEHHOr0 HA MPOCIIEKTE
Muuypunckom, nom 22 r.MockBsl, G510 COCTABJIEHO THCHMO, a[pECOBAHHOE OTHEIY IHCEM
Mapun Mocksst no agpecy: r.Mocksa, yi. Tsepekas, 13, KOTOPOM JAHPEKTOP JIETCKOro cana Ne
1586 O.A.ABpamopa mpocuna pasoGparhcsi B JaHHOM Bonpoce, MOTHBHPYA TEM, 4YTO B
HA3BAHHOM DAlfOHE JETCKMX CALO0B OCTANOCH MAJO H HE BCE NETH MOTYT MOCELIATh JETCKHE
AOWKOIBHEIE yupexkacHHa. [THCEMO ObLIO OTBETOM HA MOMTyHEHHBIl JOKYMeHT 0T JlenapTaMent.

Curyauus 2.

IIpencenatenn mpaBneHHs aKUMOHEPHOTO KOMMCPYECKOTO Gaixa «TOPI'TIPEABAHK»
(np.Bepuanckoro, 19, Mocksa, 112123, ten: 567-22-17, daxc: 576-22-20) C.A.lllymos
obparuncs k [enepanshomy mupexropy HIIO «AcBect» JLM.Bonemnesy ¢ mpocnGoit
PAacCMOTPETh BONPOC O MNPEJOCTABJICHMM B UMTENbHYIo apeay AKB «TOPITIPEJBAHK»
pabounx nuomanmeii — 180 ks.M noa pasmenienue OTaeNCHuS Ganka,

[Mucemo Obuto  cocrasiieHo ucnonnurenem [lomnecuoit Ha JOIDKHOCTHOM OaHke
npejceaarea npapinenns 6anka U nognucano 24 Mapra TeKkyuero roga.

Curyauus 3.

Henomuurenem M. IO. TTonskopoit no MOPYYEeHHIO HAYANBHHKA OTAENA MapKETHHTa
OAO «Toprrnorpe6eorosy (r.Mocksa, Jlecuas yo., 1.18, 117123, Ten./(hake. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.Komaposa 6510
cocTaBieHo nuchMo B aupec 000 «[enon, Texmuueckomy aupexropy A.M.Msrkosy o6
OTHPABKE JOKYMCHTALMH CrleAyiowero coaepxanns: «Hanpasnsem neo6xomumsie Bam
AOKYMEHTBL, ~ coAepiamme HHQOPMALMIO O ICHC KOMIUIEKTA HAYYHO-TEXHHYECKOH

AOKYMCHTALHH ~ HAa XolomunbHoe obopynosanme. [lpeamaraem BHICTATL  TeXHHUECKYIO
JOKYMEHTAaUMIO Ha 3apYOe:KHLIE AHAJIOMH XONOAMNBHOrC oGopysopamms Ilpu NIPHHATHH
TONIOKATENEHOr0  pelieHus o 3akynke  ofopyaoBawus npocHM  Bac  manpasuTsh
COOTBETCTBYIOIEC MHCLMO PYKOBOAMTEMO oTaena cObita Haymosy C.IT.». JaHHBIM mucsmom
conpoBoxanack cneundukaus na 28 1. B 1 sk3.

3ananne 3. CocraBbre TenedoHOrpAMMbI, HeoGXOAHMBIE B CAEAYVIONMX
YNpaBAeHYeCKHX CHTYALHSIX.

Curyaunn 1.

Munncreperso ¢unancos PK 3amnaHMpoBano npobenesne ceMmHapa s KAacCHpPOB
NpEANPHATHIT rOpojia, KOTOPKI nomkeH Ghur cocToaThea 10 MapTa Tekymero rosa s 15 uacos B
snanni Munncrepersa. OAQ «Jlotocy momyumno Tened)oHOrpamMmy, B K0TOpoit MHHHCTEpETBO
(JuHAHCOB MpeATAran0 HANPABHTE HA CEMUHAD MPENCTABHTENR OBMIECTEA IO YKA3aHHOMY B
teneonorpamme ajpecy. Tenedonorpamma 6bina NOANHCAHA OMHHM M3 3aMeCTHTENCH
MHHHCTPA M NEPE/IAHA €r0 CEKPETapeM.

Curyanus 2.

3A0 «Ilomurpad» BBEIMOAHMIO 3aKA3 HA H3rOTOBJICHHE PEKIAMHBIX MATCPHANOB s
000 «Crpontensy. Mudopmauus o BumonHeHud 3akasa Gbuta nepejiana NnocpecTBOM
cocrapieHusn TeneoHorpammet, B Kkoropoit 3A0 «[lonurpa» TaKKe MPOCHIO OMIATHTH
BLICTABJICHHbII cueT B cpok 10 20 nexabps Texymero roxa. Tenedionorpamma Gbina MOAMHCAHA
3amecrurencm aupekropa 3.M.COHMHBIM H NEpesaHa €ro CeKpeTapem.

Curyauun 3.

MunncrepeTso  NPOMBIILIEHHOTO  cTpouTENECTEA PD  3amiaHHpoBaso IpoBeICHHE
Koquierul Munucrepersa Ha 27 (espana Tekymero roaa Ha 11.30 wacos. Munncrepersom 6sia
nojrorosnena Teneponorpamma B agpec OAO «Mocerpoitn, B koTopoit coomanocs o6
obasarenbhoil ke enepansmoro gupexropa OAQ «Mocerpoity, Tenedionorpamma Grina
TIO/NHCAHA ONHUM M3 3AMECTHTEMEH MHHUCTPA H MEPEAAHA 3ABEAYIOMWMM OBLINM OTAENOM.

3ananue 4. CocraBhTe H 0hOPMHTE TEJErPAMMEL, HeOOX0AHMMBIE B JAHHBIX

ynpapjieH4YeCKHX CHTYAIHAX.

Curyauus 1.

Hupexropom 3A0 «Apon» (HosocnGupek-12, yn. Kpeiiosa, 5) IlerposeiM  6Grnina
noarorosnesa B anpec OAO «Oxcuny (Tomek, 25) Tenerpamma c npocsGoit YCKOPHTH OTTPY3KY
MHIOMATEPHANIOB.

Curyauns 2.

3A0 «Konraxr» (Mocksa, Canosas, 5, 104456) noarorosuno CPOYHYIO TEJIErpaMMy st
nepenaun  gupexropy OAO «Ypanctpoit» ['puropeery ¢ npocsGoii coofmuTs ganmbie o
COCTOSHHU PEANH3ALHH NPOLYKIHH, €€ OCTaTKaX, 06BeMax OTIPYKEHHOI, a TAKKE TOICHALIEE
OTrpY3Ke MPOAYKUMH M HEOMIAYeHHBIX cuerax. Tenerpammy noamucan mupekrop 3A0
«Konraxr» A.B.Opnos.

Curyauus 3,



3aMecTHTeNh MHHHCTpPA MUUIEBOH NpombmmaeHHocTn P Bacuimes MOPYYHI CBOEMY
CEKPEeTaplo COCTABUTE TelerpamMmy B aapec Bopomexckoro xmeGoxomGumata ¢ TpeboBannemM
TeNerpadHpoBaTL pesysTaTel BHIGOPA (JOHAA MYKH [IEpBOro KBapTana TEKyLIEro roa.

3anauue 5. Cocrapbre H otopmuTe NOKIANHBIE, H 00BICHUTENbHbIE 3AMHCKH,

HEOGXOEHMBIE B CIEAYIOIIHX VIIPDABJEHYECKHX CHTYALHUSIX.

Curyanns 1.

3amecrurens HavansHuka [IPOM3BOACTBEHHOrO 0GBeMHHeHHT «MOCKOBCKAs ropojickas
Tenehornas cers» (MI'TC) Munncrepersa caasu P M.H.Jly6os ofpatuncs K HauansHuKy
CTICUMANLHOTO ympaBlienHs TenedoHHON cBAsM  Toro xe munucrepersa [N.C.Axcenosy ¢
AOKNAAHOI 3AMHCKOI O BRIICICHHH NPAMBIX MPOBOJOB ¥ HAZHAYEHIH TENe(JOHHLIX HOMEPOB Ha
AoropopHoii ocHose. B moxmazmoil sammexe M.M.JlyGoe coobman o TOM, 4TO B CeHTAGpe
Tekywero roga ofbesunennem (MITC) GBUIM NOATOTOBNGHEI M COrNACOBaHb ¢ [ IaBHbIM
NJaHOBO-(PHHAHCOBBLIM  yOpabieHneM Munucrepersa  cpasn PO ZOTOBOPBI  C  HOBBLIMH
aGonenTamit. J{ng BKIMOYEHNA YKa3aHHBIX AGOHEHTOB B CETh nepefadn gauusix «Mudoren» c 1
Jexabps Texymero roga HeoGX0AUMO BBIIEIEHHE OpAMBIX MPOBOAOB. B casy ¢ atim r-u [lyGos
BEUIBHHY T IPE/UTOMEHHE O BEIACJICHHH NPAMBIX POBOIOB H HASHAYCHHH TENE(OHHBIX HOMEPOB
Ha JOrOBOpHOH OCHOBE ykasaHHBIM aGoHentam. JloKnamHad 3anMcka GbUIA COCTABCHA
uenonnurenem Opnosoii 1 noanucana MM, yGossim 12 Hos6ps TEKYIIEro rojia.

Curyauus 2.

Kypoep 3A0 «®apma» C.C.CoMoB perympHO onazasian ma paboty, uem Hapyman
TPYAOBYIO MMCIUHIIHHY. 3aBeayromasn kanuenspueii U.B.Illymunuua HEOJIHOKPATHO JIEana eMy
3ameuanus (B ycrHoii gopme), a 12 mons TEKYLIEro Tofa Obina BeIHYKAEHA OOpaTHTHCA C
AaHHBIM BOIpocoM K ['eHepanbuomy mupexropy A.B.Cenory ¢ mokmaamoii samuckoii, B
KOTOPO{i IPOCHIIA NPHHEATE MEPEI AUCLHILTHHAPHOTO xapakrepa k C.C.Comosy.

Curyauus 3.

Pykosonutens oTaena HOBBIX MPOCKTOB O.B.Tokapesa ofparnnace K Ienepanuomy
Aupexropy OOQ «Mactep» r-uy A.JlHesnesy ¢ noknammoii 3amuckoii o HEOOXOAMMOCTH
YBEIH4EHUS LWITATHOI 9HCICHHOCTH OTAeNa. B noknaguoii 3anmcke 0O.B.Tokapesa coobmana o
TOM, YTO B HACTOALIEE BPEMA /I YCNEWHO palOTEI areHTCTBA HEOBXOMIMO YBEAMUCHHE Gashi
AQHHBIX O NOTCHUMANLHEIX KiueHTax. I1o ee MHEHHIO, OgHuM U3 HanGosee peanbHbIX nyTeii
pacuMpenus Ga3hi JAHHBIX ABJACTCA MOCTOSHHBIA AHANHZ CPEACTB MACCOBOI uH(OpMaLKH, B
HACTHOCTH npeccst (HHGOPMALHs 0 Hauboee KPYIHBIX KIHEHTAX areHTCTR Ghia MOJNy4YeHa u3
AHATHTHYECKOTO KYpHANA «JKCIEPT»). B CBA3N C TeM, 4TO OTIEN B €r0 HACTOAIIEM COCTABE (&
COTPY/JHHKOB) HE HMMEET BO3MOXKHOCTH OPraHH30BATH MOAPOOHOE M3YUCHHE AHANHTHYECKHX
uspanmii, O.B.Toxapesa cumTaeT nenecooGpasHEIM BBECTH B MITAT OTAENA JiB€ TOMKHOCTH
MCHE/DKEPOB 1A HIYHCHHA M AHAIH3A NPECCHI ¢ LENBIO BLIABICHH HOTEHIHANBHDIX KITHEHTOB,
@ Taloke MOArOTOBKM OMEPAaTHBHON HH(OpMauMH 0 monoxkennn Ha psinke CMM B (opme
SHCHCNCNbHEIX 0TUeTOB. B Moknajmoii sanmcke Toxapea Npelokuia Ha 3TH JOJDKHOCTH
nofo6parh COTPYAHUKOB H3 YHCIA CTYASHTOB 4-5 Kypcos daxynprera skypHamacTuka MY nin
IIKOJIBI PEKIAMBI.

3apanne 6. CocraBbTe M odopmuTe NPOTOKOJIbI, He00XoaAuMbIE B

CIENYIOMUX YIpaBJeHYECKUX CHTYALHAX.

Curyauns 1.

Hupexus OO0 «Actpen» (Cankr-TletepGypr) 12.08.200__ r. mposeno cBoe ouepenoe
3acejanue, Ha KkoTopom mpHCyTcTBOBamM Boctpakos C.T., Crymmes ITJI., JleGenen H.M.,
Anronos ITJL, [llentynosa B.T., Tumogeen A A., Crynosa M.H.

Ha sacenanun o6eyskaanocs mpa Bonpoca: o xome pertamuoii kamnanuu B 111 ksaprane
200__r. 1 0 mepexonie Ha HOBYIO CHCTEMY BBITLIATHL NpeMHaNbHBIX.

Ilo nepromy Bompocy caymami coo6ienne HauAmbHIKA OTHEA peknambl Boctpakosa
C.T., Teker coobiuenns koToporo 6L nepefan cexperapio 3acezanus H J{.Benosoii. [To stomy
e BOMPOCY BBICTYNHA  (hPMHAHCOBEIT JHpEKTOp Tumodees A.A., koropsiit onobpHIT
YBEIHHUCHHE DACXO0B HA HAPY:KHYIO pexnamy B 111 kpaprane 200 r. Ha 5%.

Ilo Bropomy Bompocy caenan cooblieHme Crynos M.H. u TexeT coobumeHus Tawxe
nepenan cexperapio. Ilo nansomy e sonpocy seierynum Anroros ILJL, nasansuuk otaena
Kkanpos, 1 Jle6enes H.M., nupektop no npomasam. epesiit 0m08pin HOBYIO CHCTEMY BBIMIATHI
NPEMUAEHBIX M DEKOMEHIOBAN IOJCOTOBHTL HEOOXONUMEIE JOKYMEHTHI K 01.09.200_r.
Bropoii npennosxun mopaGorats Hopyio CHCTEMY BBLIIIATE! TIPEMHANBHBIX H PEKOMEHIOBAI
TIPOBECTH rONOCOBAHHE MO TAHHOMY BOTIPOCY Ha 001meM coGpaHuu TpyI0BOTO KOJLICKTHEA,

B urore sacenanus Gouim npHHATH cneayromue pewenus: 1. Onobpurs pabory ornena
pexnmambl B 111 kpaprane 200__ r. 2. ITposectn obumiee cobpanne TPYI0BOrO KOIIEKTHBA [0
BOMpocy 0 Tepexome Ha HOBYIO CHCTEMY BBIMIATBL MPEMHAIBLHBIX 15.08.200 _ r.
OtseTcTBenNBIM 32 MOATOTOBKY COOpaHMA GbLia HA3HAUCHA 3aB. xaHuemapueiilllentynosa B.T,

CoGpanme sen npescenarens O.A. Pymsnues.

Curyanus 2.

3A0 «l'paun-My» (Mocksa) 05,03.200__r. nposeno sacenanne Copera JHPEKTOPOB, Ha
KoTopom npucyTcTBoam cneayiowue wiensl Cosera: Ilonos U.IT., HMeanos H.H,, Cupopos
C.C., Yerunosa YV.V., deopor O.®. B cBA3M ¢ HanMumeM KBOpyMa 3acefanse Obiio NpH3HaHO
NpasomounbiM. Ha 3acenanue BRIHOCHICA BONPOC 06 ONMPENENEHHM PLIHOYHON CTOMMOCTH
pasMelIaemMbix 0OIECTBOM JOMOHHTENbHBIX aKumit. [To AaHHOMY BONPOCY  3aCHyIIain
Dezoposa ®.P., KOTOPBIH NPEANOKIN ONPEAEUTS PBIHOYHYIO CTOMMOCTB Pa3MElaeMbIX
o0IECTBOM  aKimil mMyTeM 3aKpHITOl MOMIHCKH  NOMOMHHTENBHBIX aKiH b pasmepe 10 000
(aecat Thica4) py6. 3a akumio. 3acefaHie MOCTAHOBHIIO YTBEpAMTE npeanoxkenne Pegoposa
@D, Tak Kak TOpH roxocoBaHMH «3A» GHUIO OTAAHO [MATL TOJIOCOB, MPOTOIOCOBABIIMX
«[IPOTHB» n «BO3IEPYABILMXCSI» re Guio. Pewmene MPUHATO S/IMHOrNAcHO. 3aceaanue
Ben npexcenarens I1.H.ITonos. ITporokon noarotosnen cekperapem H.IT.IeTpoBsim,

Curyauus 3.

Cotpyaunku Gyxrantepun OAQ «Kpauty NPOBEJIH 3aCEAHHE MO BONPOCY COKPALIEHHS
CpoKa cocTaBieHus roposoro orvera 3a 200__ r., Ha KOTOPOM MPHCYTCTBOBAMO 6 uenonek, C
coobuiennem sricTyma Gyxranrep Cypkosa A.M., KOTOpas OTMETHIIA, YTO PabOTHUKH [PYIIIEL
YHETa HMCIOT BCE BOIMOXKHOCTH [UIA 3HATHTENBHOIO COKPALIEHUA CPOKA COCTABNEHHS FOIOBOCO
OTHeTa, 1 4T0 rogosoit oreer 3a 200__ r. moxer GbITh NpencTaBIen Tpynmnoi yuera va 3 qus
PaHbLIC YCTAHOBIEHHOIO CPOKA.

B obcyxaennn naHHOro Bonpoca BLICTYMHIH E.H.Kpotos, rmasmsii Gyxrantep, u
I".A Illy6una, Gyxrantep. KpoTos cooBuii o ToM, 4To um paspaboTan nosslii rpaduk paGot no
COCTABJICHHIO TOJOBOTO OTHETA, MPH YCNOBHH BHITOJNHEHHS KOTOPOrO BCEMH paboTankamu
pynnb! y4era, roaoBoil OTYET MOKHO COCTABHTE M CAATH HA 4 [ paHbie YCTaHOBJICHHOTO
cpoka. " A.llly6una ormeruna, uro A0CpOYHOE NPEACTABIEHIE rOA0BOro oTdera 3a 200_r.
ABIACTCA MOYETHOIl M OTBETCTBEHHOI 3ajaueil paGoTHIHKOB OyXranTepuu, W 4TO KONIEKTHB
OyXranTepui MOXET COCTaBHTH TO/0BOH OT4eT PaHbIIE CpOKa, eciH Bee paboTHHKH GyayT
BBINOHATE YIUIOTHEHHBI rpadiKk paboTsl,



B mrore 3acenanus Gruio peleHo MpeacTasuTE TOA0BOH OTUeT 3a 200__ r. Ha ueTbipe
AHA PaHbLIE yCTAHOBICHHOTO Cpoka, T.e. 00.00.200__r. 1 npoBecT: ananus rofoBoro oTdera ¢
HETBIO BLIABJICHHA PE3EPBOB, HEOOXOMMMBIX /NI YCNENTHOrO BLUTONHEHHA ILIAHA 33 200 r.
3acenanue Bena npeacenarens K.M.Jlesawona, nporoxomuposan cekperaps H.B. Xomaxos.,

Jdononunrtesbnoe saganue K Aannoi euryannn. CocraBHB NpoTOKON N0 AAHHOMN CHTYaIHH,
COCTaBETE H O(OPMHUTE H3 HErO BBITHCKY MMOCTAHOBJIIONMIETT YacTH.

3apanne 7. CocraBnTe H othopMHTE AKTHI.

Curyauusn 1.

Komucens nox npencexarenscraom HasanLumka TexHueckoll rpynnsl A.A.Bonosoro u
UneHoB KkomucenH Bopucosa M.IO., wavamsnuka AAMHHHCTPATHBHO-XO3MHCTBEHHOrO OT/IENa,
Cwmupuosa JLIL, Gyxrantepa, u Pomanoroii H.K., opuc-menemwrepa, 3A0 «leontns» na
OCHOBaHHH AOKNAJHOI 3anucku odmc-menemiepa MK Pomanosoii 11.07.200__ r. nposena
TMPOBEPKY  TEXHHYECKOTO OCHAWIECHHA NPHEMHOH eHEepatbHOro JHMpeKTOpa H Npu3HaTa
HETONHBIMH 1A IKCIUTYaTaUMH  KOMHPOBANbHBLL ammapar  Xerox 345(1 wr), mpenep
(unB.HOMep 367, 1 mr), daxc 47823 (1 wr.). Ipussannas wenpuroamoit s IKCTIAyATALH
TeXHUKA OBUTa mMepemaHa Ha citan npeanpusTHs.  [To YCTaHOBNCHHOMY (DaKTy KOMHCCHA
COCTaBMJIA aKT IpHEMa-NepPefayvd OPrTeXHHKH B 3 ok3. (1-1 oak3. — HAYAJILHUKY
AIMHHUCTPATHBHO-XO3AHCTBEHHOr0 TN, 2-i - raBHOMY Oyxrantepy, 3-it - B geno 23-02),
KOTOPBIH GbLT YTBEPs#K/IEH reHepanbHbIM aupexropom ILH.Crenanossm.

Curyauus 2.

Komuecus, cospammas ma ocuosauun npnxasa aupextopa 3A0 «Meacepsucy or
05.10.200__ r. Ne 23 «O cosepuwencTsOBAMMH JNOKYMEHTALMOHHOTO  obecnieuerus
neatensioctn 3A0 «Mejicepsrcy B cocrape: npejcenarens 3yaunoii OJ1., 3aB.KaHLEAPHE,
uneHos komuccHu Toxapesa H.JL, 34B.IDOH3BOACTBERHBIM oTAcnoM, Ilabnosoit B.E.,
3am.ri.0yxranrepa, Anekcannposa A.B., MEHekepa mo kaapam, Msanosoii 3.01., cexperaps-
peepenTa KAHUCNADHHM, B TPHCYTCTBHH cexperapa oraena mapkerunra C.C.Poamonosoii
12.10.200__ r. nmpobena npopepKy coOCTOAHMA paboThl ¢ TOKYMENTAMH B OTAENE MapkeTuHra, B
PE3yJIbTATE IIPOBEACHHONH NpOBEpKH GbUIO YCTAHOBICHO, YTO B OTHENE HECBOEBPEMEHHO
(opMHDYIOTCH B AENa MCTIOTHEHHEIE AOKYMEHTEL, 3arO/IOBKH JIE]l 3a4aCTyI0 He COOTBETCTBYIOT
3aroJloBKaM, MPeAyCMOTPCHHEIM HOMEHKNATYPOIT JIEN, OTCYTCTBYIOT ABA Aeia ¢ TIePenHCKoii 3a
200_r, He nposenena npeaapxuBHas  00paGoTka  JOKYMEHTOB 200_r., nommexarux
ATHTCILHOMY XpaHeHmo. Takum 06pasoM, xommccus npuuma x BBIBOAY, HMTO B BEAECHHH
Aenonpou3BOACTBA B OTAENE  MApPKETMHTA  HMeEIOTCH CYIIECTBEHHBIE  HEAOCTATKH,
CBHACTC/ILCTBYIONIMEG O HADYINCHHM JEHCTBYIOLMX HOPMATHBHEIX MOKYMEHTOB B ofjacTu
OpraHH3ALHH IOKYMEHTalMOHHOro obecneuenns ynpasnenna. [1o yeTaHORIEHHbIM (haxram Grin
COCTaBJICH aKT NPOBEPKH paboThl ¢ JOKYMEHTAMH B OTZE/E MapKeTHHra B 4 sx3emrspax (1-it —
3aM.JMPEKTOPA 10 AJMHHHCTPATHBHO-XO3AHCTBEHHEIM  BOmpocam, 2-ff — 3aB.0T/IEJIOM
MapkeTiHra, 3-1 — npejxcesatemo koMHccHH, 4-if — B neno 01-09. Akt Betynun s cuny ¢
MOMEHTA yTBEPKACHHS JUPEKTOPOM NPEANPHATHA.

Curtyauns 3.

17 auBaps Tekymero roxa B aapec 3asoza no PEMOHTY 4acoB M IOBEIMPHBIX H3Ae/uil
npubbUIa MOCBUIKA C  3aBOAA-TIOCTABIIMKA, HpH  BCKPBLITHH KOTOpOii -ObLT0  0GHapyxkeHo
OTCYTCTBHE ABEHANUATH KOPIYCOB JUIA MACOB MAPKH «MOMHUAY, YHCTHBLUMXCA 10 HAK/IANHO
Ne 18 ot 24 oxrabps npeswiaywero rega. [ MOATBEPKACHUA JaHHOrO (paKTa Ha OCHOBAHHH

TpHKdsa qupekropa sasona Ne 12 or 18 susaps Texymero roga Gsina co3mana KoMHCOMS nom
TPEACENATCILCTBOM HAYANLHUKA OTAeNa cHaGkenns Kapnenxo E.L u umemos xommcomn
unxenepa [lasnosa A.P. u 3as.cknagom Ne 1 Kyapamona P.B. Komuccueii 651 cocrapien axr
21 AHBAps TEKyIEro roga, B KOTOPOM COAEPHANCA BLIBOJA O TOM, YTO 3ABO-TIOCTABLIMK
AOIDKCH NOCTABUTE HEJOCTAIOIEE KOMMYECTBO KOPIYCOB K vacam. AKT BCTYNHI B jeiictere ¢
MOMCHTR yTBEps K ACHNUA (22 AHBAPS T.T.) IMPEKTOPOM 338043 B, 1. POMAHOBBIM.

3ananue 8. CocraBbTe H odopMHTE chmpaBkH mo JHYHOMY _COCTaBY,

Heoﬁxogﬂmme B IAHHBIX YIIDABJEHYECKHX CHTYAUHAX.

Curyauns 1.

Mamwnnuctka nepsoii  kareropun KAHLCIApHH  yNIpaBjenus AenamMn Munucrepcrsa
nevatd u uudopmarmn PO [lerpopa Hpuna Cepreesna obparumacs B ormen KaspoB
MHHHCTEpPCTBA ¢ mpocsGoif BIATh eii cnpasky ¢ mecra paboThl /A npeAcTaBieHHs B
CHHAHCODYI0 aKAZEMMIO, TAE OHA YUHTCH HA 2 KYpCE BEHEpHEro OTACNCHHA (aKylbTera
MEXYHAPOAHBIX IKOHOMHYECKUX OTHOLIEHMIL,

Curyauus 2,

Cnecapb  MyHMIHNANBHOrO PEMOHTHO-CTPONTENEHOrO  npeanpuaTia  «Opuony
MYHULMIANBHOro OKpyra «Boiikopekuiiy CeBepHOro aMHHHCTPaTHBHOIO okpyra r. MockBbt
Abpamos Bachmuit ®egoposmy obparuacs ¢ npocsGoii k PYKOBOACTBY 3TOr0 MpEANpPHATHS
BEULATE CIPABKY [0 3AlPOCY MYHHUKNAIBHOrO Aetckoro cama Ne 6 Cesepo-Bocrounoro oKpyra
r. Mocksbl, KoTopeli mocemiaeT ero mous Abpamosa Haramwa. B chpaske meoGxomimo
TIOATBEPIHTE pasMep 3apaboTHOI IUIATHL, MOJYEHHbIH CIICCAPEM B TIEpBOM KBapTa/e TeKyLIero
roja (no Mecsuam).

Curyauns 3.

B xoge  umBenrapusammn TOBADHO-MATEPHANILHBIX  LEHHOCTell  HayuHO-
HCCIIEAOBATENBCKOrO  LeHTPa  DHHAHCOBON  akafemuu npw [pasurenscree PO  Grina
obHapykena HegocTaya B cymme 111 000 pybneii (ape mawyune Mammakn «OntuMay 1o S5
000 py6meii 3a 1 ). Byxrantepns axagemun norpeGopana mo3mecTHTE HEJoCTayy oT
crapuiero sabopanra uentpa KosmoBoll BamenTimsr HBanoBHbl, KOTOpan oTkasanack 3To
caenath. AIMHHHCTPALHA aKaAeMuu 0GpaTHIach B Jlenunrpanckuii paitonusiii cyz r. Mockesi ¢
nckom k Kosnosoit B.M. Paitonusrii CyA mOTpeGOBaN OT aKaleMHM NPEICTABHTE CIIpaBKy,
apgercs au Kosnosa B,  MaTepHanbHO-OTBETCTBEHHLIM JTHHOM, KaKoB pasmep ee
cpenneMecaynoro 3apaloTka, KOrjga ¢ Heil ObUT 3aKIOven JOrOBOP 0 MarepHaNLHOI
OTBETCTBEHHOCTH, € KAKOrO BPCMEHH OHa paboTaer CrapuiMm nabopantoM Hayuno-
HCCIeN0BATENBCKOrO LenTpa. Cripanka, MOANHCAHHAS PEKTOPOM H TIaBHHIM GyxranrepoM, Gsuta
npeacrasnena B ¢y k 10 nosabps texymero roza,

3aganne 9. CocraBbre M _odopmHTe mpuKasbr mo JIMYHOMY COCTaBY,
Heo0X0nuMble B JAHHBIX YIPABJIEHYECKHX CHTYALHAX,

Curyauns 1,

Beimycknnma dakynstera ynpaenenns Poceuiickoro FOCYAAPCTBEHHOTO [YMAaHHTAPHOIO
ynusepcutera Jlenncosa Tatbana Muxaiinosua 20 momns TEKYILEro rojia mocTynuia Ha paéory
B Poccuiickoe arenTcTBO MeskayHapogHOro coTpynnHuecTsa H passurua (PAMCuP) peaymmm



CIIEHATTHCTOM YTpaBnenus AenaMi. AreHTCTBO ABJAETCH FOCYIapCTBEHHOIT Opranu3alueii npu
IpasutenscTee PP M ocywecTBaseT Habop onymammx ToasKe no porosopy. Jorosop
noAnucaH oT MMeHu arenrtcrsa ero npexacepareneMm Llloxmuemv AH. Ilpoext mpukasza mo
JIHYHOMY COCTaBY MOATOTOBJICH HHCHEKTopoM no kaapam Conossenoit M.I. 20 urons U B TOT
JKE JICHb 3aBH3MPOBAH HAYalIbHUKOM YIpaBieHHA Kanapos ApGysoseim ILH. u ynpasnsiommm
nenami Muxeessim B M. Tpukas noxnucan 21 uions u o0bssieH JeHHCOBOIT 10/ PacIHCKY.

Curyauus 2.

Dxonomuct Bacunsesa Exatepusa Hukonaesna 1 cenraOps Tekyuero rojga nopana
sagsnenne B8 000 «Jlya» ¢ npocs6oil nMpuHATE €€ Ha paboTy CHELHATHCTOM (PMHAHCOBOrO
oTaena Ha Hernoubii paGounit gens. Mucnextop no xagpam Cmupnosa M.C. oGBacHuIa, uTO
(upMa HMeeT BO3MOMKHOCTb TPHHATH Ha PabOTYy IKOHOMHCTA, HO HA OCHOBE CPOYHOTO
TPYIOBOrO JOroBopa. TpynoBoil moroeop ObuUT 3aimodeH 5 ceHTAOpA W MOANHCAH OT MMEHH
(upmbl reHepanbhbiM JupekropomM Muponoseiv JIL.C. B ToT e AeHs Gbln H3JaH NMPHKA3 Mo
AMYgHOMY cocTasy, 3aBusuposanubiii Cmupuosoit HM.C. u ropuckoucynstom XmenessiMm H.O.
Ipukas 6bin 06baABIeH Bacunsesoii E.H. nox pacnucky 6 centadps.

Curyauus 3.

3aBeayomas otaenoM nucem rasersl «I yOepuua» Comosa Auna MpanoeHa 15 man
TeKyuero roga obpaTiuiachk K rMaBHOMY pefaktopy YBaposy A.H. ¢ npocs6oit npeaocTaBHTh eif
ornyck 0e3 coxpaHerns 3apaGoTHoi rumatTsl ¢ 16 no 18 mas no cemeiinbiM 06CTOATENLCTBAM.

IMTpoexT npukasza o6 ormycke GbU1 0()OPMIEH HAYAILHUKOM OT/€]a KanpoB EpMakoBbIM
M.H. 15 Masn, 3aBH3UPOBAH H B TOT € ACHL MMOAMHCAH IIaBHBIM PEAaKTOPOM.

Kpurepun ouenupanus:

Oano npaBHALNO BRINOJHEHNOE 3ajanne ouennsaercs B 2 Oamna.Cryaent momer
BLINOJINHTL BCC CHTYAUMHNO ACBSTH 3aganun. MakcnmaabHoe KoaHuecTBo 0aoB 3a
BBINOJIHEHIbIC Bee 3aauus - 54 fanna
® Cryneury Bsicrapigercs 2 0OangoB 3a MpaBUIbHOE BLINONHEHHOE 3aJaHHE, T.€
o)opmieHHE JOKYMEHTALMH [0 32JaHHIO0 B COOTBETCTBHU € FOCT P 7.0-97- 2016,
® Crynenty BoictaBisercs | Gannos, eciiM TEKCT 3aiaHiA HATMCAH BEPHO, a 0()OPMIIEHO C
neGonsimu Hapyuenuavu [OCTa.

TecTsl

1. KaxoBo 3HaueHHe CIOBA «J0KYMEHT» B [1€PEBOJE C JJATHHCKOT0?

1. CauzerenscTso

2. Tlpenynpexaenue

3. Cnocob pokazaTenncTsa
4, 1u3l

5. 1,2u3

2. YHH(MUHPOBAHHAA CHCTEMA JOKYMEHTALHH — 3TO
1. pauHOHaJLHO OPraHU30BAHHBII KOMIIJIEKC B3aNMOCBA3AHHBIX JOKYMEHTOB,
CO3JAHHBIX 0 €AHHBIM MPaBWIAM H TPeOOBAHHAM JUIA NPHMCHEHUA B
KOHKPETHOI 001acTH AEATENbHOCTH
2. YHUKAIbHbIE JOKYMEHTEI, CYLIECTBYIOUIHE B €IMHUYHBIX JK3EMILIApax

3. opraHM3alus pacnpocTpaHEHHs MHOro00pasus pasiHiHbIX BUIOB JOKYMEHTOB C
Uens0 HanboJee MOTHOrO 0XBATA BCEX BO3MOXKHBIX CHTYALIHH

4, cnoco6 oprauu3auuH JOKyMeHT0060pOTa HA KOHKPETHOM NPEANPHATHY HIH B
OpraHu3anHH.

3. KommynuxatuBHas QyHKUMA ZOKyMeHTa obecneuusaer
1. BO3HHKHOBEHHE KOMMYHHKALHIT B MpOLECce Mepeaatii JOKYMEHTa OT OHOr0
HCHONHUTENS APYromy
2. 03HAKOMIEHHE C JIOKYMEHTOM BCEX COTPYIHHMKOB JAaHHOIH OpraHH3aluH
3. BO3MOMKHOCTE BBICKA3BIBAHUA CBOEIO MHEHNS 110 COAEPMAHHIO JIOKYMCHTA
moGoMy COTPYAHHKY OpPraHH3aLMKu
4. BHCIUHHE CBA3M NPEANPHATHH H OpraHu3aiuii

4. O6a3aTenbHBIM YCIOBHEM OPraHH3aLMOHHON M YIPABIEHYECKOI AEATEIBHOCTH Ha
NpEeANpUATHAX, B YUpexkJeHHAX, (HPMaX ABIETCA €C...
1.loxymentooGopor
2. JOXYMEHTHPOBAHHE
3. 1enonpou3BOACTEO

5. TOCT P 7.0-97-2016 ycTanaBmHBAET, UTO Ka)Iblil IMCT JOKYMEHTA JOJDKEH HMETh
JIEBOE MOJIE HE MEHEE

30 MM

15 mm

20 MM

10 MM

che. SRR

6. OCT-oat0...
1. Ounslii crangapT
2. oTpacneBoii craHgapT
3. OUECHHTCNBHBIN CTAHAAPT

7. loxymeHT0OGOPOT OXBATHIBACT:
1. BONpOCH! ABMIKEHHS JIOKYMEHTOB
2. BOMpOCH! ABHKEHHUA H yUeTa A0KYMEHTOB
3. BONPOCH! ABHIKEHHA,MIEPEMTHCKH H yUeTa JOKYMEHTOB

8. JokyMeHT —3T0 ...
1. MarepuanbHbIii 00BeKT
2. cpecTBO HM3JIaHMsA NPHKA30B
3. cnocod BeIpaXceHHA IMOLHH

9. K ueMmy OTHOCHTCA JEATEIBLHOCTE M0 OPraHM3alMH XPaHeHHs JOKyMCHTOB?
1. ApxusHOMYy aeny
2. JloxymenToobopory
3. ®Dunancosomy Acny

10. K yemy cBopuTes CyTh YHH(DHKAIMU?
1. K yBennuenuio MHOroo0pasus JOKYMEHTOB
2. K COKpalieHHIO onpaBAaHHOTO MI[OFOOSP%H}] HOOKYMCHTOB
3. K coprupoBke JOKYMEHTOB

11. OGa3aTensHsIit 21eMeHT 0OPMICHHA JOKYMEHTA HA3bIBAETCA



1. GnaHk JOKyMEHTa

2. YrJIOBO# M NPOACILHEI MITaMIT
3. pEKBH3HT JOKYMEHTA

4. KOIHA AOKyMEHTa

12. Kaxcaptit JOKyMeHT
1. uMeeT MHAUBHAYANEHEIH HAGOp PEKBUINTOB
2. ofs3aTe/bHO CONCPIKAT THIIOBOH HabOp PEKBH3HTOB
3. ohopMIAETCH MO YCMOTPEHHIO CEKpeTaps
4. Bce MpeablayIUe OTBETHl HEBEPHBI

13.CnoB0 «IOKYMEHT» B [IEPEBOJIE O3HA4YACT
1. TloamuuHHK
2. Bymara c 3anucamMu
3. Ceuuerenserso
4. IOpuauueckas cuna

14. [TokyMEHT HECET IOPHAHHECKYIO (MPaBOBYIO ) (hYHKIMIO, MOCKOIBKY

1. IOpHAMYECKYIO CHIIY IOKYMEHTY COOOUIACT MPOCTABJIECHUE MEYATH OPraHU3aliK

2. CIIOBO «IOKYMEHT» [EPEBOJHTCA KakK «IOPHIHYECKas CHIIa»

3. ero CONCPIKAHHC HCIIONB3YCTCA B Ka4ECTBE 0KA3aTEIbCTBA IIPH paccmome}mu CHOPHHX
BOIPOCOB
JIOKYMEHT OMpEeENseT NPaBoBLIE OTHOLICHHA MEX 1LY CTOPOHAMH

o

15. JlokyMEHT BBICTYMAET —
1. kak npenmer TpyJa ynpasjieHueckoro paboTnuka
2. KaK pe3yjbTaT Tpy/a YIpaBJeHUecKoro paboTHnka
3. Kax pe3yibTar JeATelIbHOCTH o0IecTna
4. 1u2
5. 1u3

16. TTouemy cHcTeMa AOKYMEHTALHH HA3BIBACTCS YHH(HIIHPOBAHHOMH?
1. cocraBieHa Mo SAHHBIM NpaBuiaM U TpeboBaHMAM

2. comep:HT B cebc YHHKANbHBIC ZOCTHHCHHA HAYKH M TEXHHKH

3. MOCTOSHHO YHH()MUUPYETCHA MO NPOMECTBUN HEKOTOPOro BPEMEHH

17. YCJ] - 3o ...

1. YCOBEpUIEHCTBOBAHHAA CHCTEMA JEATENLHOCTH
2. Y4er CHCTEMBI JOKYMEHTOB

3. YuuuuupoBaHHas CHCTEMA IOKYMEHTOB

18. Otpacnb AeATENLHOCTH, 06ECIEUHBAIOLLYIO JOKYMEHTHPOBAHHE H OPraHH3alHIo paboTsl
c O(IJHU:PIaIELHb[MH JOKYMEHTAMH, HA3BIBACTCH
1. 10KYMEHTOBEAECHHE
2. JOKYMEHTHpPOBaHHE
3. JIenonmpoH3BOICTBO
4. cucreMa NOKYMEHTAalHH

19. Jeno — 3to
1. onpeneneHHBIH BUJ JEATENLHOCTH
2. paborta,K0TOPYI0 00A3aH BBIUTONHHTE COTPYIHHK OPraHH3alHH

3. nanka, B KOTOPOii XPaHATCA BCE HEHCIIONHEHHBIE JOKYMEHTE
4. COBOKYIHOCTH JIOKYMEHTOB, OTHOCALIMXCA K O/HOMY Y4aCTKY JAEATENLHOCTH i
MOMCIICHHEIX B OTACIBHYIO 00/I0NKY

20. Yro BXOAMT B MOHATHE JENOTPOH3BOACTBA?

JIeATENBHOCTE HENOBeKa o pa3paboTke H o(hOPMICHHIO JOKYMEHTOB
JeATENbHOCTE HEIOBEeKa 0 ABHIKCHHIO JOKYMEHTOB

JIEATENBHOCTD HENOBEKA 10 YHETY H XPaHeHHIO J0KYMEHTOB

12u3

A

Z: HllchyK“llﬂ M0 BINOJIHEHHIO

[lpeanosxkenHsle TeCThl A NPOBENCHHA MPOMEKYTOUHOH H KOHTPONBLHOI AaTTECTALMH
BK/IIOYAIOT 3aKPBITHIE BOMPOCHI, T.€. NPEANONAraiomue Bubop NpaBHILHEIX OTBETOB. TecThl
COCTABJICHBI TAKUM 06PA30OM, UTO MPEAIIONATAIOT BLIGOP TONBKO OJHOr0 NPABHILHOTO OTBETA.

3. Kpurepuu oneniu:

MaxcumMansHoe KOJHYECTBO GAJIUIOB 32 BRINOANCHHOE 3aaanne - 20 Gamnos

20 6annoB BLICTABNACTCSA CTYIEHTY, eciu OH oTseThn Ha 80 -90% BOMpPOCOR TECTA NMPaBHIBHO;
8-19 Gannos eciu orserin Ha70—80% sonpocos NpasuibHO,

« 4-7 6anna ecnun 60-70% OTBETOB MOJCHO CHHTATE NPABHIBHBIMH;

s 0-3 6anna npu mexee 60% npaBHIBHBIX OTBETOB.

enoBas (pojesasi) urpa

CocTaBuTh M OMHCATh OENIOBYIO CHTYALMIO, B paMKaX KOTOpoi pa3spadorarsk
clieqyroLIpe BUABI CTyKeOHBIX JoKyMeHToB ( cornacHo 'OCT P 7.0-97-2016):

a) OK/TaiHas 3aMucKa

6) oObsACHUTENBHAA 3aMUCKa

B) MpHKa3

r) BBIMKCKA U3 PHKa3a

) 3asBJICHUE

Mpumepst cMoTpu B npuioxenun E.

2. OhopMHTE HeTEIPE JENOBEIX MHCEMA (TeMaTHKa 1o Bebopy)

Ipumepsl cMoTpH B npuioxernn H.

3. BemonHuTh crnepyromee 3amanue mo Teme “OdopMmieHHE TEKCTOBIX
JIOKYMEHTOB””:

a) TUTYJIBHBIH JICT

©0) pedepar

B) copepiKaHue

r) CTpaHHla TeKcTa CHeAylowel cTpykTypel: | pazmesn, cocrosaummii M3 ABYX
nozpaszaenos. B nepBoM noppaszelne o0s3arelbHO JOMKEH OBITE PHCYHOK, @ BO
BTOpoM - Tabnuua. ITo TekcTy AOmKHEI OBITE CChUIKM Ha OubGnHOrpaduyeckue
3aMMCH M NIPHJIOKEHHS.

Ipumeps! cmoTpH B npuaoxkennsax ILP,C.



5. [To Teme “TunuuHele OWHMOKHM B S3BIKE M CTHJIE JEJOBOr0 nucbMa”
BBINIONHUTE aHamu3 KOHTPONBEHOTO TEKCTa W3 NMPUIIOKEHHA Y ¢ yKazaHWeM
IO KaiCIOMY MPEASIOMKEHHIO THIA OLIMOKHM W MPABH/ €€ MCTIPABJIEHH.

MeTtoauueckne pekoMenjaunn no ogopmienuio npexcrapenst a Mpunoxennn 2
KpuTepun ouenupanms:

MakcHMAaNLHOe KondecTso 021108 32 BeImoiHennoe 3aaanne - 14 6amos.

CryieHTy BhicTaBnseTcs 14 Gasnos 3a npaBuibHOE 0QopMIEHHE HOKYMEHTALMH 1O 33/IaHHIO
Crypenty suicTapmserca  7-13 Oamnonp 3a olopmienue 3ajaHis ¢ MHHHMATbHBIMHU
MOTPEIHOCTAMH.

Crynenty BeicTapmsiercs 1-6 GaJuioB, €ClIu TEKCT 3ajaHus HATIMCAH BEPHO, 4 O)OPMIIEHO HE NO
TpeOOBAHHAM.

Temsl pedepaToB

1. 3aKOHOAATENECTBO PO, npaBoOBEIE aKTBl B obnactu
JIOKYMEHTALMOHHOIO 00eCeueHH . '

2.TocynapcTBeHHbIE CTAHAAPTEl Ha NOKYMEHTAIHIO.

3. YHU(pHUUMPOBAHHEIE CUCTEMEl JOKYMEHTALIMH.

4. OBmepoCCHiiCKHE KIacCH(HUKATOPbl TEXHHKO-DKOHOMHYECKOH H COLMANTBHOH
uHbpopMaLMHU.

5.TocynapcTBeHHAs CHCTEMA JOKYMEHTAlHOHHOrO ODECTedeHHs YMpaBaeHHs.
OcHoeHsle TpeGOBaHMA K JOKYMEHTaM.

6. HopmaTHBHBIE JOKYMEHTE! 110 TPYAY U OXpaHe Tpy.la.

7. 001wmuii BUA M COCTAaB PEKBH3MTOB JOKYMEHTOB.

8. O6uue TpeOOBaHMS K COCTABJIEHHIO PEKBH3UTOB JOKYMEHTOB.

9. HazHaueHWe MW COCTaE OpraHv3alHMOHHO-TIPABOBOH JOKYMEHTALHH.

10. CocraBnensie u  0oQOpMIEHHE OTAEGABHLIX  BHIOB OPraHM3allHOHHO-
NpaBOBBIX JOKYMEHTOB.

11. HazHayeHHe W COCTAaB MJIAHOBOH JOKYMEHTAaLMH.

12. CocraBneHue 1 oopMIIEHHE MIAaHOBEIX IOKYMEHTOB.

13. HasHaueHHe U COCTAB PACTOpSAUTENBEHOH JOKYMEHTALHH.

14. Tlpouenypa M3[aHWus pacriopAdUTENbHBIX JOKYMEHTOB.

15. Cocrasnende W  oQOpMIEHHE  PacCrOpsAUTENBHBIX IOKYMEHTOB.

16. HasHaueHwe MW cOCTaB CHPaBOYHO-WH)OPMAUMOHHOH M  CIpPaBOYHO-
aHATUTHYECKOH NOKYMEHTALMH.

17. Cocrapnenue H oOpMIIEHHE CIPABOYHO-HH(OPMALIMOHHBIX JOKYMEHTOB H
CNpaBOYHO-aHATHTHYECKHX JIOKYMEHTOB.

18. BO3MOXKHOCTM HCIONL3OBAHWA COBPEMEHHON O(MCHOHM TEXHHKM s
ONTUMH3AIMH JOKYMEHTO000pOTa B OpraHH3aliH.

19. Hcrnons3oBanue 3apy06exHOro onbiTa B OPraHH3alii JOKyMeHToob0poTa Ha
POCCHHCKHX MPEeAnpPHATHAX.

20. OcobGennoctu paboTsl ¢ 0OpaIEHUAMH rPaXkIaH.

21. O6mas XapaKTepHCTHKA [ODKHOCTHOH HHCTpykumu. OnpeznesneHwe,
CTPYKTYpa COJiepXaHMs, IOpAAOK OQOopMiIeHHss M OCHOBHBEIE PEKBHM3WTHI
JIOKYMEHTA.

22, dopmuposaHue aen. O6mue npasuna GopMHPOBAHUS AE.

23. Hcropusi CTaHOBIEHHS H DasBHUTHA JOKYMEHTALMOHHOrO obecreueHHs
YIpaBJICHHA.

24, TIpuka3 10 OCHOBHO#H neaTenbHOCTH. CTPYKTypa TeKCTa NpHKasa, MopAanoK
ero paspaGoTKH W NpaBuia OOPMIEHHS PEKBH3HTOB. BhIMHMCKa M3 NpHKa3a.

25. Hu}opMalMOHHO-CITPABOYHBIE [OKYMEHTHI, HX Ha3HAYeHHE W POk B
ynpapieHuH. IlepeveHb  OCHOBHBIX  BHMAOB  MH(OPMALHOHHO-CIPABOYHBIX
nokymentos. O6ue TpeboBanus K oopMIeHHIO.

26. Cnpapka. Buzsl cripapok OOmas XapakTepHCTHKA NOKYMEHTA, PEKBHM3HTHI
CNpaBoK, 0COOEHHOCTH O(OPMIIEHHS.

MeToanYecKie peKoMenIaIii 10 HANHCANNIO0, TpeboBanus K odopmieniio pedepara
npeactasaenst B [puiokennn 2

Kpnrepun ouenxu:

Oauu CTYAEHT MOKCT BLINOMHUTL 4 pedepara. MakcumMaibnoe KOJIHYCCTEO DawoB
34 BeIIOMICHALIE 3ananns - 12 6anios

Hsnoxennoe ToHMMaHue pediepaTa Kak LENOCTHOTO ABTOPCKOrO TEKCTa OMNpEeNenieT
KPUTCpHH €ro OLEHKH: HOBH3HA TeKcra, 000CHOBAHHOCTL BHIGOpA HCTOWHHKA; CTENEHb
DACKDPHITHS CYNIHOCTH BONpoca; cobmonenus TpeGosanuii k 0OPMICHHIO.

3 Ganna CTABHTCA, CCAM BHITOMHEHB BCE TpeBoBanMs K HATMCAHHMIO M 3amuTe pedepara:
obosnaueHa npobnema H 060CHOBAHA €& AKTYANBHOCTh, CeNaH Kparikuil aHaiH3 pazmMuHbIX
TOMEK 3PEHMs HA PACCMATPHUBAEMYIO NpOGIeMy W JIOPHYHO H3N0KeHa COGCTBEHHAS MO3MUMA,
Cc()OPMYITHPOBAHL BHIBOALL, TEMA DPACKPHITA TONHOCTBIO, BLUIEPHAH OGBEM, COOIIONCHEI
TpeGoBanus K BHEWHEMY O(OPMICHMIO, NAHbl MPABHJIBHBIE OTBETHI HA AOMOJIHHTCILHEIE
BOITPOCKI.

2 Gamna — ocHoBHble TpeGoBaHuA K pediepaTy M ero 3alHTE BBITIOJHEHBI, HO [PH JTOM
JIONYUIEHE! HEIOYETH. B HacTHOCTH, MMEIOTCA HETOMHOCTH B HM3NOKCHHM MAaTepHAd,
OTCYTCTBYET JIOPHUECKAS MOCHEAOBATE/LHOCTS B CYWRKICHHAX; HC BHIEPHaH 00bEM pedepara;
MMEIOTCA YNyIIeHHA B O(QOPMICHHH; HAa JOMOJNHMTE]LHBIE BOMPOCHL NpPH 3ALIHTE JaHB!
HEITOHBIE OTBETHI.

1 6ann — MMEIOTCA CYIICCTBEHHbIE OTCTyMIeHus OT Tpebosannit k pedepuposanmo. B
YACTHOCTH: TEMA OCBENICHA NMLUb YACTHYHO, JONYLIEHE (JAKTHUECKHE OWHOKH B CONEPHKAHAH
pepepata WM MPH OTBETE Ha JONONHMTENBHBIE BONPOCHI, BO BPEMA 3AULUTHL OTCYTCTBYET
BLIBOJL.

3. MeroautiecKkue MaTepHa/bl, ONpelesioUue MPOUeAyPLl OUSHHBAHUS 3HAHMH,
yMeHHil, HABBLIKOB H (MJIH) ONBITA JEATENLHOCTH, XAPAKTEPH3YIOLMMX 3TAmbI
dopMHpOBAHUS KOMIETEHUHIL.



[Mpouenypbl OLEHMBaHHA BKIIOYAIOT B Ccebi TEKYWMH KOHTPONE H
NPOMENYTOHHYIO aTTECTALHIO.

Texymuii KOHTPOJL YCIEBAEMOCTH TMPOBOAMTCA C HCHO/IL3OBAHHEM
OLEHOYHBIX CPEJCTB, NPENCTABICHHBIX B I1. 2 JaHHOTO MPHJIOKeHUs. Pe3ynbraTel
TeKyLIEro KOHTPONA [OBOASTCA 1O CBEJCHHMS CTYNEHTOB A0 MPOMEXKYTOYHOH
aTTecTalHH.

TpoMesKyTOYHAS ATTECTAUS IPOBOAMTCS B JOPME IK3aMeHa.

DK3aMeH MPOBOAMTCSA IO PACMHCAHMIO 3K3AMEHALMOHHONW CeCCMH B

[MCEMEHHOM BHze. KONMYecTBO BOMPOCOB B JK3aMEHALMOHHOM 3afaHHH — 2
BONpOCA M CHTYaUHOHHOE 3aflaHue. ITpoBepka OTBETOB M OOBABICHHE
pe3y/bTATOB MPOM3BOAUTCSA B IEHE 9K3aMeHa.

Pe3yabTaThl aTTECTALMH 3aHOCATCA B 3K3aMEHALHOHHYK BEIOMOCTE H
3a4eTHYI0 KHIDKKY cryaeHta. CTymeTel, HE MpOIMeIHe MNPOMEXYTOUHYIO
aTrecTalMio no rpadMKy CECCHM, OOJKHBI JIMKBHOMPOBATh 3aJ0JDKEHHOCTH B
YCTAHOBJIEHHOM MOPAIKE.



Hpunoxenne 2
METOJIUYECKHE YKA3ZAHUS IO OCBOEHHUIO AACHOUTIIMHBI
YuebHEIM maHoM TIpelyCMOTPEHBI CENYIOLHE BHAEI 3aHATHIL:
- JIEKLIMH;
- IPaKTHYECKHE 3aHATHS;
B xone nexkumonHeix samsTmii PacCMaTpHBAaIOTCS OCHOBHEBIE [MOHATHS

AOKYMEHTHPOBAHHA B YIIPABICHUM; COCTaBNeHHe, 0YOPMIICHHE OPraHU3AHOHHO-
PaCTIOPANMTENbHBIX JOKYMEHTOB KaK Gaz0BOro nponecca B peanH3auuy Beex
YNPABICHYECKHX QYHKLMH, H3yueHHe TEOPETHYECKHX OCHOB JIOKYMEHTALIMOHHOIO
obecrieveHns ynpasnexus (menonpomssoactea), marorcs PEeKOMeHnaluu ans
CaMOCTOATEbHON paboThl M MOAroToBKE K OPaKTHYECKUM 3aHATHSM,

B xone npakrmueckux samsruii yrnyoasrores u 3aKPEIUISIOTCA  3HAHMA
CTYACHTOB MO psily pPacCMOTPEHHBIX Ha JIEKIHAX BONPOCOR, pa3BHBAIOTCH
HABLIKH TIPUMEHEHHS OCHOBHBIX MOAXO0B TPUHUHIIOB IOKYMEHTHPORAHHS.

Ipu noaroroeke TIPAKTHYCCKHM 3AHATHAM KaXKIBIi CTYAEHT I0JDKEH:

~ M3YUHTh PEKOMEHIOBAHHYIO YueGHYI0 THTEpaTypy;

— M3YYHTb KOHCIEKTHI JICKLHIL;

— MOATOTOBHTS OTBETHI HA BCE BOMPOCH! 110 H3y4aeMoii Teme;

Ilo cornacosanmio ¢ MPEMNONaBaTeNeM  CTYNEHT MOMNKET MOATOTOBHUTE
pedepat no Teme zamsTus. B MPOLIECCE MOATOTOBKH K MPAKTHUYECKUM 3aHATHAM
CTYACHTBI MOTYT BOCHOMB3OBATHCA KOHCYABTALMAMU npenogasarens.

Bonpocsl, He pacemoTpennsie Ha JCKUMAX M MPAKTHYECKHX 3AHATHAX,
HOWKHBI  OBITE  M3yueHBl cTyaeHTaMu B XOne  CcaMOCTOATENbHOH paBoThL.
Koutposne camocrosrenshoii paGoTel cTynenTos mHan yuyebHo#i nporpammoii
Kypca OCYWIECTBJAETCA B XOHE 3aHATHII NIOCpencTBoM TecTHpoBanus. B xome
CaMOCTOATENBHOH paboTel  Kamablii CTYAECHT 00s3aH npouuTaTs OCHOBHYIO H
O BO3IMOXHOCTH  JOMONHHTENBHYIO JIMTEPATYpy 1m0  M3yyaeMoil  Teme,
ACTIONHHTE  KOHCIIEKTBI JIEKLHH  HEIOCTAIOMMM MaTepHaaoM, BBIHCKAMH M3
PEKOMEHIIOBAHHBIX TMEPBOMCTOYHMKOB.  BhimenuTs HEMOHATHBIE  TCPMHHBI,
HAHTH HMX 3HAYEHHE B SHLMKJIONEIHUCCKHX cIoBapsXx.

lna noarorosku K 3aHATHAM, TEKyLUEMY KOHTPOMO M NPOMEXKYTOUHOH
aTTECTAllHd  CTYNCHTBl MOTYT BOCHOMB20BATECS SNEKTPOHHONH OubNuoTeKOH
BY3a. Takxke o6yuaiommecs MOTYT B3ATb Ha [0M HeoGXomuMyio JIHTEpaTypy
Ha aboHemeHTe Byz0BCKOIi Oubnuoreku unu BOCITOJIB30BATECA YHTANBHBEIMU
3a/laMH By3a.

Meroanueckne pexomenaauun no oopmmennio nenoBoii HIPBI

Ipumeprr cmoTpu B npuaoxenun E.
2. OopMHUTE YeTBIPE AENOBBIX MHCEMa (Temartuka no BBIOODY)

Ipumepsi emoTpn B npuiokenuu H.

3. Bemonuute cremymomee 3ananue no teme “Odopmienne TekcToBBIX
JOKYMEHTOB™:

a) TUTYJBHEI IHCT

0) pedepar

B) CofiepsKaHHe

r) CTpaHuua Texcra Crenyiomen crpykrypsr: 1 pasnen, cocrosmuii us JBYX
nonpasznenos. B nepeom noapaznene obasarennuo AoskeH ObITE pHcyHOK, a BO
BTOpOM - tabnuua. Ilo Tekcry ZomkHb GbTh CCBUIKM Ha GubmHorpadmyeckue
3aMHCH H TIPHITOMKEHHS,

Ipumeper ecmoTpu B npriaoxkenusx I1,P,C.

4. Tlo Teme “Tunuumpie omuGku B S3LIKE W CTHJIE [ENoBOro mnHcpMa”
BBITONHUTE aHanu3 KoHTponeHoro Tekcra us TIDHNOXKEHHAY ¢ yKasaHHeM o
K@KIOMY Npe/utoieHHIo THITa omHbKM | Npasu ce HCIIDABIIEHUS,

Hpunoxenue E
(obs3aTensHoe)

[pumep oopmaenus cyme6unix AOKYMeHTOB

AD "Pacropanepro” Aupexmopy 1[3C

. H.I'Kupunnory
L3¢, caywoa nofcranuii

AOKJIAJTHA S BAIIUCKA

05.02.2014

O napymenun Tpyrosoii Ancwnmmmns

dnextpociecaps Heanor B.T, CHCTEMATHYCCKH ONa3AblBaeT na pabory. Ipomy
NPHHATE MEphI.

Havansuuk enyxén I0.A. Paiikos

Pucynok E.1 - Joxaadnas 3ANUCKa Ha yeaosoM (aatke

AD “Pocrosaucpro”

L3C, caymsa MOACTAHIHTT



Aupexmopy 3¢ AQ “Pocrosanepro” Aupexmopy 3¢

T.K G5
H HPULTOBY A e i s H Kupunosy

AOKJIATHAS 3AIINCKA

05.02.2014

OBbSICHUTEJBHAS 3AIIACKA

O napymwenun rpysonoii AHCHHIIHHBI 10.02.2014

O napywenun TPYAOBOIl AHCUHIANNE
dnektpocnecaps Hepanos B.T. CHCTEMATHICCKH ONA3IbLIBACT na padory. Ipowmy
NPHHATL MepL.

S onasawBaio na pabory, B cBs3m ¢ Tem, wuro KUBY AAJIEKO OT MecTa paBoThi
(Cosercxmii paiton), n ua pabory mue npuxoanres nobuparses ¢ aryms nepecagkamm, a
TPANCHOPT XOAHT MA0X0, Caymebubii asrofiye mawreii opramusanmm mam paiion ue
obcayKnpaer.

Hauanenuk coyxée: I0.A. Paiikos

aexrpocnecapn B.I'. Usanos
Pucynok E.2 - flokaadnas 3anucka Ha npodosvHom Gaarie

Pucyrok E.3 - Oswsacnumensias 3anucKka Ha yaaoeom baanke



AQ “Pocropanepro”

LAC, cnykba nogeranuuii

Aupexkmopy L[3C
H.I'.Kupunnony

OBbSCHHUTEJIBHASA 3AITMCKA
10.02.2014

O napymennu TpyA0oBoii ANCURNINIDI

51 onazasisaio una paboTy, B CBN3M € TeM, UTO JKHBY Aa/ieKo oT mecra paborni
(Copercxnii paifon), n na pabory mie NpuXoauTea J0GHPATLCA € ABYMA MepecajKkami, a
TPAHCNOPT XOAHT IJIOXO0, ciayxeOubli aproOyc mameii opramuzaumm mam paiion ne
obciTy:RHBACT.

dnekrTpocaecaph B.I'. Heanos

Pucynok —OGbACHUTENbHAS 3alMCKa HA MPOAOIEHOM OnaHKe

AQ "PacTtonanepro” Aupexkmopy H3C

L3C, cayxba noacTanuuii

3ASIBJIEHHUE

20.02.2014

Ipowmy npeacTaBuTL Mie OTNYCK 3a CBOIi CUCT.

Anexrpocaecapb B.I'. UBanos

PucyHox — 3asiB/iedne Ha yrjaoBoM OnaHke

H.I ' Kupnnnosy



AO “Pocropamepro”

L3C, cnyx6a nogeranuumii

Aupexmopy 3€

H.I'.Kupuinosy
3ASBJIIEHUE
20.02.2014
Ipomy npeacTaburs Mue OTHYCK 3a CBOii cUeT.
dnexTpociecaps B.I'. Heanos

Pucynox — 3aseienue na [1POOJILHOM briaHke

AO “Poeropsnepro”
mdc

HOPUKA3
15.02.2014 Ne5

O napywennn Tpygosoit AncuHmIIHEL

B uessix ofecnevenns aucunnamnus paboTnuKon npenpuATH

IPUKA3BIBAIO:

1. C 1 mapra 2014 roga B ciyuae cncTeMarmgeckix onozaaumii ma pabosiee mecro
MACTEP uexa HMECT NPABO CHAUMATL PaBOUMX ¢ MPeMUH CPOKOM HA ABA Mecsa.

2. Hauanennkam caymb k 5-My umcay kammoro MECLA OMOBEINATL ANPEKTOpPa 0
HapyweHuax TpYA0BOil ANCHHIITHNDL,

3. Hawannuuky tpamcnopruoro uexa c 01.03.2014 ofecmeunTe JOCTABKY na pabory
paGoTnukos, npoxnsaomnx & Coperckom paiionte ciyxebnbiv aBTodycom.

4. Konrpouts 3a nenomennem npukasa octassio 3a coboii

Hupexrop H.T". Kupuanon

Pucynox — IIpuKa3 no 0CHOBHO# AEATENEHOCTH Ha yriosom bnanke



AO “Pocrosanepro”

U3C, cnyxucsa HOACTARUMI

IIPAKA3

15.02.2014 No5

O napymenun TPYAOBOIi AMcunnanup

B uensnx oﬁecnellemm JHCHHIVIHHBI paGOTIIHKOB npeanpusiTusg

IPUKA3BIBAIO:

1. C 1 mapra 2014 roga B cayuae CHCTEMATHYCCKNX omo3aanuii na patouce mecro
MACTep uexa umeer npago CHEMATL pabounx ¢ npemun CPOKOM Ha ABa Mecaua,

2. Hawannnukam CIyb k S-my MHCTY KAMIOro mecsna OnoBewAaTH AMpexkTopa o
HAPYWeHHAX Tpynopoii AHCUHIIHELI,

3. Ha-mnmnmy TPancnopTuoro mexa ¢ 01.03.2014 obecnewnry AOCTABKY na paGory
paGorunkog, poxuBalomux s Coserciom paiione cykebunin aBTobyCOM.

4. Konrpons 3a HCnoMueHeM npukaza OCTaBII0 32 coboii,

HAupexrop H.I'. Knpuanos

Pucynox — Mpukasmo OCHOBHO# IeATENBHOCTH Ha NPONONLHOM Gnanke

®upma «PACCBET

ITPUKA3
15.01.2014 Ne 3-k

o amwanomy cocTaBy

L. TIPHHATE:

1.1. ETOPOBA Anexcanapa Ierponuua na AOKHOCTEL cTapmero Oyxrasrepa ¢
17.01.2014 ¢ oknamom PY6. B Mecau, cormacno WTATHOMY pacnucaimio,
_

Ocnosanue: KOHTpaKT Ne or
—_—
C npukazom 03HaAKOMJICH: Moanucy, Jara
1.2. 3HHOBLEBY Huny Bstwecnasorny na ACTKHOCTL cneuuamncra TeXHHYeCKOro
OTaena ¢ 18.01.2014 ABYXMeCAUHBIM HCNBITATEILHBIM CPOKOM ¢ okmamom
PY6. B mecan, cornacno WITATHOMY pacnucanuio.
e

OcuHoBanue: 3assaenne 3unossesoii H.B,

C npukazom 03HAKOMJIeHA: Moanucs Hara
2. [IEPEBECTH:

HETPOBA I’ -A., crapmero CIELMATIETA JKOHOMIYeCKOr0 oTACnA, ¢ ero cornacus,
HA  JO/KHOCTE BEAYWCro cneunanncra TOro e orgesa o 16.01.2014 ¢ OKaaom

py0. B mecan.
_—

OCHOBaHHe: 3asnB.enne Merposa LA, AOKIaanan 3anucka
3aBeAyIomero IkonoMH ek N otaenom Edpumona B.C,

C npuxazom osnaxomien: Hoanues Hara
3. YBOJIMTE:

AHTHIIOBY 0Q.A., Cexperaps-pedepenta rannenspun, 19.01.2014 B cpazy ¢
HeTedennem cpoka Tpygosoroe Aorosopa, n. 2 er, 29 K30T Poccuiickoii Denepaunu.

Ocnobanue: KouTpakt Ne or

C npukazom 03HAKOMMTenA: Moamues Hara

HAupexcrop pupmm Mognucs A.B. Upanon

" PHeyHok -IIpuka3s no JIHYHOMY cocTaBy Ha yriaopoym bnanke



AO “PocroBanepro” AD “PoctoBstepro

aC LAC, enyncha nogcranunid

BBIIINCKA U3 ITPUKA3A
15.02.2014 Ne5

BEBIIIACKA U3 IPUKA3A

15.02.2014 Ne5 O napyumeHnn TpYAOBOil AHCIHIIINEI

O uapyuwenny TpyaAoBoii AHCUHILINNE

B uesix ofecneyenns AHCUMILTIHBI paGOTHHKOB NPeANPHATHS

B weasx ofecrncuenus ANCHUHIINNLI PAGOTHHKOB NpeNpPHATHA

IMPUKA3BIBAIO:

IMPUKA3BIBAIO:

3. Hauanenuky tpancnoprioro mexa ¢ 01.03.2014 obecneunTh nocrapky ma paboty

pagoTnukos, npoxnsaomnx 8 Conerckom paitone ciyxefuniv aprodycom
3. Hauanenuky tpancnopruoro uexa ¢ 01.03.2014 ofecneuntn gocTasky ua paGory

paGoTnnkos, npoxnsaomux B Coserckom paiione cayxeduniv apTodycom.

Jupexrop H.T. Knpuanos

Jdupexrop H.I'. Knpuasos
BEPHO: cexperapn M.A. UBamenko

BEPHO: cekperaps M.A. Hamenko
Pucynok— Boinucka 13 nprkasa Ha yriopom Grnanke

PucyHok— Brimuexa U3 NpHKasa Ha NPoAoNEHOM OnaHke



AO "MHTepcBaan”

Iupextopy OO0 “Kenp”
r-uy K. C.Ilankparony

punoxenne H
(obs3aTenbHOE)
01.12.2014 Ne 344

Tpumepsl 0dOpMAEHH OCTOBBIX [THCEM

AO “Hutepcsasp” ” Hupexropy OO0 “Kenp

r-uy K. C.IlankpaTosy 08 sasssinicappos

Coofaem, 4To B CBA3M C PACUIMPEHHEM HALIEro MPEANPHATHA MBI CMEHHIIH Hal aapec. Bl
01.12.2014Ne 344 & Y "
MOJKeTe HaC HaiiTh o agpecy : 344018, r. Poctos-na-Ilouy, np. Bopommnnosckuii, 150
Teneousi : (8632) 33-45-89, 33-44-00, 33-44-01

00 u3MeHEHHH afpeca

CoofImaem, uTo B CBA3Y C PACIIMPEHHEM HALIETO MPEATPUATHS MBI CMEHHIIH HALl anpec. Bt
MoJKeTe Hac HaiiTi no aapecy : 344018, r. Pocros-ua-Zony, np. Bopommnosckuii, 150
Tenedonst : (8632) 33-45-89, 33-44-00, 33-44-01

["eHepanbHbLi JHPEKTOP I'.C. Kimmenko

Cwmonenckas C.B.

233-45-89
TenepalbHblil IMPEKTOp I".C. Knumenko
Cmonenckas C.B. P n
233-45-89 ncyHok— IlHcEMO-H3BeleH e Ha NPOJIoALHOM biaHke

Pucynox—TIIncmo-u3Bewenne Ha yrnopom onanke



TeHepansHOMY AUPEKTODY
AO “HMvmymc”

000 “Keznp r-uy A. B.Illaxuasapsu

25.09.2014 123/46
ua Ne 232/91 o1 30.07.2014

O nony“eHHH IPEIOKEHAA O COTPYIHHICCTBE

Tloarsepicaaem rnofyyeHne Bamero npeuioxeHus 0 COTPYAHHYECTBE B 00IACTH pexnaMbl
H Co00IIaeM, YTO Mbl 32aHHTEPECOBAIMCE MM, HO, K COKAJICHHIO, B OMnKaiiluce Bpema 10Ka HE
MOKEM MM BOCIIOJIL30BATLCA.

Jupexrop K. C. Ilanxparos

Cronbynona E. A.
255-46-78

Pucynok— IIncbMo-noaATBEpKRAeHHE HA yryIoBoM OnaHke

000 “Kenp” TenepanbHOMy AMPEKTOPY

000 “Coxon”
r-ny C.Il.Muxaiinosy

30.08.2014 Nel0O
O6 oxoH4AHMHI CPOKa KOHTPAKTa
Hanomuraem, uto cpok koutpakra No 120597 or 12 mas 2014 roma ucrexaer 10 cenratps

2014 roma. [lns pemeHns BONpoca O €ro npoijeHHH Bamp HeoGXOAMMO NPHCAATE CBOHX
npeacTaBUTeNelt.

Hupexrop K.C. Mankparoe

Cronbymosa E. A.
255-46-76

Pucynok— IncLMo-HATIOMHHAHHE Ha YTTIOBOM GaHKe



Esxenenensunux
“3epkano Hona”

30.04.2014 Ne 56

O nBroTHOI moanHCKe

Ypaxaemsie rocnoja !

Mpepnaraem nerotayto noamucky! Tonsko y Hac ¢ 1 mas 1o 30 HIONs JEHCTBYIOT CKHAKY HA
rofioBy1o (5%) H NoNyrofoByo moamHcKy (2%)!

“3epiano Jloma” - 3TO BOCEML CTpaHMI{ MOGONBITHOH M MNOJNEIHOH HH(OPMALHH,
kBanu(uLHpoBaHHOit KOHCYIbTaIMN, MHCEMa uHTaTenel. “3epkano JIoHA” - 3TO MOCTOSHHEIE
pasaensl “Coumanbnan nanopama”, “Bame npaso”, “Ilenosas xpounxa”, “Kpyr untepecos”,
“Hewuspecrnoe o6 ussectaom”, “Kynstypa. Hekycerso. Xusnp.”

Appec penakuun : 344018 | r. Poctos-na-Jlony , np. Bynennoscknit, 80, otuc 901.

Tenedonst gis cnpasok : (8632) 32-89-60 , 32-46-27.

Menemxep no pexname M. H. IOcynos
MF/mg

Pucynox-HndopmannonHoe nucLbMo Ha yriioBoM OaHke

FLANAGANS DEPARTMENT STORE
12207 Sunset Strips
Los Angeles, California
19417

June 7, 2014
Ketchum Collection Agency
1267 Hollywood Boulevard
Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS

Gentleman:

SUBJECT: MR. GARY DENIELS, FCCOUNT #69112003

TEKCTITHCBMA

Sincerely yours
Flanagan’s
department store

Martha Fay
Credit Manager -

Pucynok— IIpumep nucsMa Ha aHITIHICKOM S3bIKe



TTpunoxenue I1
(obsa3arenbHOE)

Tlpasuna oyopMICHHA THTYIBHOTO JIHCTA

MunucTepcTBO 0Opa3opaHus U Hayku PO

GIBOY BI1O « POCTOBCKHMH TOCYIAPCTBEHHBIH 2KOHOMWYECKHIA
YHHUBEPCHUTET (PUHX)»

KA®EIIPA

WHIMBUIYAJIBHOE 3AAHUE

T10 JUCLMIUIVHE “JIOKYMEHTHPOBAHHE B VIIPAB/EHUU”

Brironaun:
crygent rp. XXXXXX KXXXXXXX

Nrp.cryacHradast s, nms, 0THECTRO

IMposepum: X XXX XX XXX
XXXXXXXXXXX]‘[ORHHCI:, JAaTadasMunng, M, 0TUCCTRO pyxasoanTean

3nanne u JOMEHOCTS PYROBOAUTCAA

PocroB-Ha-/lony
2016

Ipunoxexue P
(ofs3aTensHOE)

IMpumep odopmnenus pedepara

PEDEPAT

Kypcosas pabora: 30ctp., 3tabun., Spuc., 10uct., 4 npunoxenus.

JOKYMEHTHMPOBAHHME, MEHEJIDKMEHT, ABTOMATH3ALTHUA
VIIPABJIEHHS, OITEPALTMOHHASA CUCTEMA NETWARE

Lensto paboTsl ABNAETCA MCCIIEOBAHHE BO3MOMKHBIX 00NacTel MpUMEHEHHs
nokankHeIX ceteil DBM.

Meron nposeneHus paboThl - aHAMH3 JHTEPATYPHBIX HMCTOYHHMKOB MO
COOTBETCTBYIOILIIEMY BOMPOCY.

PesyneratomM BeimonHeHHs paboThl ABNAETCS BBIBOABI O lienecooOpasHOCTH
MCTIONIL30BaHMA CETH OMPENEeNCHHOH apXHTeKTyphl B KOHKpeTHoH obnacTH
aBTOMATH3aLMH, a TakxKe MPobyeMbl, BOSHUKAIOLHUE MPH KCIIyaTallii CHCTEMBEL.

O6nactb npuMeHeHUs: Pe3ynbTaTOB — yueOHbIH rmpolecc.



ITpunoxenne C
(obs3atensHOE)

Ilpumep odopmnenus conepianus

Copep:xanue
Beenenue 4
1 O6mas xapakTepHCTHKA TOKANBHBIX ceTell 6
2 OcobGeHHOCTH MPHUMEHEHHS CeTell TS ABTOMATH3ALMH 10
YTpaBneHHst

2.1 AHanu3 BO3MOMKHBIX apXMTEKTYp ceTeii s yIpaBieHHs 10
2.2 3amura HHOOPMALIMH B CETAX 13
2.3 Tlpumepsl ceteit 16
3 Oco6eHHOCTH TIPUMEHEH S CeTeil 15 ABTOMATH3ALIHH

Oyxrantepckoro yuera 20
3.1 [Npo6nemei BEIGOPA CETH LTS aBTOMATU3AIHH

GyxranTepckux onepauii 20
3.2 Ipumeps! MOCTPOEHHUA CeTeil 23
4 OcoGerHocTn nocTpoeHns cetel B cdhepe obpazoBaHus 27
3akmoueHne 31
Bubmmorpadpuueckue sanucn _ 32
lpunosxenne A IMpumep nokansHoi cetn “Menemkment” TSt
ABTOMATH3aLMH YNPaBIEHUECKHX ONeparuii 33
Hpunoxenue b [pumep nokansHoit cetu “Byxyuer” nna

ABTOMAaTH3ALIUK YYETHBIX OnepauHii 34

MeToanuecicne pexoMeHaALHH 110 HANHCAHMIO, TPeGOBaAHMS K 0(OPMIEHHIO
pedeparos

Pedepar apmsercs camocToATETBHBIM KPATKHM H3/I0)KCHHEM NEPBHYHOIO MaTepHana,
KOTOpLIil MOJABEpraeTcs aBTOPOM  pediepata riyGoKOMY H3y4EHMIO, CHCTEMATH3AUHH M
oCMBICICHHIO. Peyepar nomkeH 0TpakaTs 0CHOBHBIE HAeH pedepupyemeix paboT 1 oTHOWCHNHE
K HUM aBTOpa pedyepara.

KaabiM CTYAEHTOM BBINOTHACTCA O4HH pedepar no BeiGpannoit UM Teme u3 CITHCKA,
pasMellennoro wwke. Ilpu atoM crmcox smreparypr, ykasamubii B paboueii nmporpamme,
ABIAETCA OPHEHTHPOBOUHBIM, HEOOXOANMO HaiTu emme ABe-Tpu paGoTsl BEYIIMX CHELHATHCTOBR
MNOCBALICHHBIX JAHHOH TeMe.

Pediepar nomien GbiTs odopmMicH B cooTRETCTBHH C TPeGOBAHUAMH, NPEILABITEMBIME
[T HANMCAHHA KYPCOBLIX paoT.

Coaeprxanne padoTsi JOKHO BIJTIOYATE:

1) BBeieHme, B KOTOPOM CTABUTLCA LG/ H 321a4H HAMMCAHHS pedepara;

2) ocHoBHYIO YacTh, B KOTOpOIi PACKPBIBACTCA NENb, U PemaloTes 3aaun paGoTst (ona
AODKHA HMETD YETKYIO CTPYKTYPY, ObITh JIOTHUECKH NOC/CI0BATENEHOMN, COEPKATh CCHUTKH Ha
NCPBOMCTONHUKH  MH(OPMALMH W PACKPHIBATH OCHOBHBIE COACPKATENBHBIC SJIEMEHTH
pedepupyeMuIx MaTepHanos);

3) sakmoueHHe, rie NOABOMATCA OCHOBHHIC MTOCM HAMHCAMIS pedepara (ocoboe
BHHMAHHE 3[ECh CNGHYET YAGNHMTE CcOGCTBEHHON OLeHKe pediepHpyemoro Marepuana ¢
OTPAKEHHCM €r0 aKTYallbHOCTH H CBOEH [IPaKTHUCCKOIl feaTensocTi);

4) CIHCOK MCNOJTB30BAHHBIX HCTOYHHKOB (ot oguoro a0 3-4 [EPBOHCTOYHUKOB);

5) conmepianne ¢ paccranosxoii crpammi, [lynkr 4 u 5 CoJlepskanua pediepata MOXKHO
00BeAUHUTE HA OfiHOIT cTpannue. OB 06LeM pedhepata JOJDKEH COCTABIIATH HE MEHEe 8 U He
Gonee 10 crpammu (BK/MOYAR THTYNBHBLL MHCT W JHCT C HCMOTB3OBAHHLIM MCTOUHHKAMH H
ColepxKaHUEM).

B Texcre pedepara 06s3aTeEHO AOIKHBI PHCYTCTBOBATE CCHUTKH HA HCTOWHHKIL Jhobas
WAcH, TONOMEHHE WIH BLIBOX  pedepupyemoro  Marepuana, HIUIOCTPUPYEMEBIE  MJTH
ONHCHIBAEMBIE B Pe(hepaTe JOAHBI COAEPIKATH COOTBETCTRYIOMYIO CCBIJIKY Ha NEepBOMCTOUHHIC.
Ilpy nepenecennn Tekcra H3 neprouctounnka Ges apTopekoii mepepaGoTin (umTHpoBanue),
HEOGXOMMMO ITO MHMO CCHITKH HCTTIOTE30BAT] KABBIUKI,



