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1. HEJTH OCBOEHHA JHCIHHUILTHHBI

1.1{u3yynTs TpOLECC NOKYMEHTHPOBAHHSA (COCTaBNEHHMS, 0(QOPMIIEHHS OpPraHU3aHOHHO-PACTIOPSAIHTENBHBIX JOKYMEHTOB KaK
6a30BOro npouecca B peanTi3alyi BCeX yIpaBIeHUECKUX QYHKIIHIA)

2. TPEBOBAHNA K PE3YJIBTATAM OCBOEHHA TUCIHHUILIHHLI

OK-4: €roco0HOCTEI0 K KOMMYHHKALIHH B YCTHOH M NHCBMEHHO# ()0opMax HA PYCCKOM H HHOCTPAHHOM SI3LIKAX JUIS pelieH s
33424 MEeRJIHYHOCTHOTO H MEKKYJLTYPHOI0 B3aHMOAeHCTBHA

OIIK-4: CoCoGHOCTHI0 OCYMIECTBISATh Ae/10B0e 001IeHHe H My0/IHYHbIE BbICTYIIIEHHS, BECTH [IEPEroBOpLI, COBEAHMS,
OCYIIECTBJSATE [eJ0BYI0 MepPeNHCKY H MOAAeP/KHBATh JJIEKTPOHHBIE KOMMYHHKALHH

ITK-8:BnaeHHeM HABBIKAMH JOKYMEHTAJBLHOT0 0()OpPMIIeHHsI pellleH il B yNPABJIeHHH ONepaALHOHHO (MPOM3BOACTBEHHOI)
AeATeILHOCTH OPraHU3alHi NPH BHEAPEHHH TeXHOJIOTHYeCKHX, NPOAYKTOBbLIX HHHOBALMI HIN OPraHH3aLHOHHBIX H3MeHeHH

IK-11:BaageHHeM HABBIKAMH aHAJIH3a HHGOPMAaLHH 0 GYHKIHOHHPOBAHHH CHCTeMbl BHYTPeHHEro A0KyMeHTo060poTa
OpraHH3alMH, BefeHHs 023 JaHHBIX N0 Pa3IHYHBIM NI0KA3aTeaaM H opMHpPOBAHHSA HH(POPMALHOHHOIO 0fecevyeHHs YYACTHUKOB
OpraHH3allHOHHBIX NPOEKTOB

IMK-20:pn1a1eHHeM HABBLIKAMH MOAr0TOBKH OPraHH3aNHOHHLIX H PACNIOPAIHTEIbHBIX NOKYMECHTOB, Heo0X0AHMBIX M5 CO3AAHHA
HOBBIX NMpPeANPHHHMATEJILCKHX CTPYKTYP

B pe3yJbTaTe 0CBOCHHSA AHCUHILIHHEL 00y YAIOMMIiCH TOIKeH:

3HaTh:

- npaeuia 0YOPMICHHA TEKCTOBBIX JOKYMEHTOR;

- OCHORBHBIE MOTOKH JOKYMEHTO000POTA BXOAAIINE;

- npaeuna uenons3opanud 'OCT P 7.0-97- 2016 «YHuGHUHpPOBaHHEIE CHCTEMBI OKYMeHTalMH. CHcTeMa opraHu3alHOHHO-
pacnopsauTenbHOl fokyMeHTauuu. TpeboBanusa k 0QOPMIEHHIO TOKYMEHTOBY

- CHCTEMBI IOKYMEHTALIHH, OCHOBHBIE BU/IBI JOKYMEHTOB, MCIONb3YIOIMXCA B YIPABICHYECKOH NeATENEHOCTH; COBPEMEHHBIE CIIOCO0BI H
TeXHHKa CO3IaHHA JOKYMEHTOB;

- - KOMMYHHKAIHOHHBIE METOIbI PEIIEHHA 3a0a4 MEXUTHIHOCTHOTO H MEXKKYIETYPHOTO B3aWMOAEHCTBHA

VYMernb:

- NpuMeHATH HHPOpMaLMOHHOE obecreyeHre 1A OPOpMIEHHs OpraHH3aLHOHHBIX IOKYMEHTOB;

- IpUMeHATH HHPOPMALIHOHHOE 00ecTIeYeHHE JOKYMEHTOB [ Pa3HYHBIX MPOEKTOB OpraHu3aliy;

- HCIOJB30BaTh HH(POPMALMOHHbIE TEXHONIOTHH H COBPEMEHHEIE POrPaMMHbIE CPeCTBa Aj1d o0dopMIEHHA pelleHHH B
yNpaBlIeHHHONEPAllHOHHOH  (MPOM3BONCTBEHHOH) JEATENBHOCTH — OpraHM3aLlvi;

- OpraHH30BaTh paboTy HCMONMHHUTENEH JUIA OCYIIECTBIEHH KOHKPETHBIX MPOEKTOB, paboT;

- peLarh NOCTABIEHHBIE 3a7Ia4H MEAUTHIHOCTHOTO M MEXKKYJIBTYPHOrO B3aUMOACHCTBHA

Bnaners:

- HaBBIKAMH NMOArOTOBKH OPraHU3allHOHHBIX JOKYMEHTOB,

- HaBBIKaAMH aHalIA3a HHQJOPMaLIHH (o] q))fHKLlHOHHpOBaHHH CHCTEMEIBHYTPEHHETO noxymemooﬁopo*ra OpraHu3aluH;

- TpaKTH4Y€CKUMH HaBbIKaMH B 001acTH BeCHHA JOKYMEHTHPOBaHHA C HCMOJIB30BAHHEM HHEI)OPME.LIHOHHBIX TEXHOJIOTHH;
= MPpaKTHY€CKHMH HaBBIKaMH B o0nacTH BeeHUs AOKYMEHTHPOBaHHA C HCIIOIB30BAaHHEM HH@ODM&IIHOHHBIX TEXHOJIOTHii;
- HaBBIKaMH K KOMMYHHKaLHH U1 PEIICHHA 3a0a4 MEKITHYHOCTHOIO ¥ MEKKYIBTYPHOTO B3aHMOJEeHCTBHA

3. CTPYKTYPA H COJEPKAHHE AHCITHTLIHHBI

Kon HanumeHoBaHHe Pa3/eoB H TeM /BHJ 3aHATHS/ Cemectp / | Hacos | Komnerten- | JluTepaTypa
| 3AHATHS Kvoe LK

Pazpen 1. «Knaccupukanus ciayxeOHbIX JOKYMEHTOB.
Odopmiuenue cayxeOHBIX JOKYMEHTOB H NHceM. H3BIK H CTHIB
Aenosoro nucbMa. THNHYHBIE OIIHOKH B A3bIKE H CTHJIE 1e/10BOr0
MHCEMAaY»




VI 23E.63 02

1.1

Tema 1.1 «OcHOBHEIE MOHATHA JOKYMEHTHPOBAHHS B YIIPABICHHKY,
«JlokyMeHTOBeZIeHHE» KaK JEATENbHOCTD YeNoBeKa Mo pa3paboTke u
XPAHEHHIO IOKYMEHTOB, HX JABHKEHUIO, YUETY U XPaHEHHIO.
OnpezneneHue NOHATHH «TOKYMEHT», «IOKyMEHTHPOBAHHEN,
«IOKYMEHTO000POT», «apXUBHOE 0N, «YHH(HIMPOBAHHAN CHCTEMA
JokyMeHTauuu». OcoGeHHOCTH MCNONB30BaHMA HHOPMALMOHHBIX
TEXHOJIOTHH U171 AaBTOMATH3ALMH CO3aHHU, YIeTa, ABIKeHH U XpaHEeH!s
JIOKYMEHTOB.

ITpaBuna oOpMIEHHS JOKYMEHTOB HA TIpUMepe CITyeGHBIX
(moxnanHeIX H OOBACHHTENBHBIX) 3aMHCOK, pHKa308.("OCT P 7.0-
97-2016). CryxebHoe NMMCEMO KaK CPEICTBO CBA3H MPEANPHATHS
(y4peskneHHs, OpraHU3alliK) ¢ BHEHHUM MupoM. Knaccudukanus
CTy#€e0OHBIX MHCEM MO (QYHKUMOHAITPHOMY H TEMAaTHYECKOMY
MpH3HaKY, KOHYECTBY aAPECATOB.

CrpyxTtypa nenoBoro nuckma. BapHaHTel TOCTpOeHHs M MpaBuia
o(OpMIIEHHS JENOBEIX HCEM Ha NMPHMEPE MHChMa-MOATBEPHKACHH!S,
IMHCbMA-0TKa3a, CONPOBOIUTENBHOIO MHChMA, MTHChMa- HAOMHHAHUS U
apyrux (TOCT P 7.0-97-2016). OdopmreHue ne0BOro nucbMa Ha
AHTIIHHCKOM A3BIKE

. Jlex/

OIIK-4 K- 8
[K-11TIK
-20 OK-4

JI1.3 JI1.1
JI1.2]12.1 12.2
2.3

1.2

Tema 1.2 «Kmaccupukaims  cimyueOHBIX TOKYMEHTORY
[MonATHE, MECTO H pONIb CNY:KEOHBIX NOKYMEHTOB B
IENONPOU3BOACTBE COBPEMEHHOTO MpeanpuaTHA(HHPMEI).
Knaccudukanus cnymxeOHBIX AOKYMEHTOB IO MPU3HAKAM:
CreLUanH3alys, Ha3Ha4eHHe, TEeXHHKa BOCTIPOM3BEJIeHH, CEKPETHOCTE,
MPHEMBI 3aITHCH, IPOUCXOKICHHE, CPOKH XPaHEHH, CTA/IHH CO3MaHHA.
Cpencrea WORDS ans KOMNbIOTEPHOTO 0OPMITEHHS CITy KeOHBIX
JIOKYMEHTOB

CrpykTypa AenoBoro niceMa. BapHaHTEl OCTPOEHHA H NpaBHIa
ohopMIICHHS JENOBEIX MIHCEM Ha MPHMepEe NHChMa-TIOATBEPKIEHHA,
MHCEMA-0TKa3a, CONPOBOJHTENBHOrO MHChMa, MHChMa- HAIIOMUHAHHA H
apyrux (COCT P 7.0-97-2016). OdopmieHue AenoBoro NUcbMa Ha
@HITHHCKOM A3BIKE.
3anaHus BHIMOMHAIOTCA ¢ MOMOLIEI0 nporpammel Microsoft Office. /TIp/

OIIK-4 [1K- 8
MK-11TIK
-20 OK-4

JI1.3 JI1.1
JI1.2J12.1 J12.2
2.3

1.3

Tema 1.1«OCHOBHBIE MOHATHA KOMIIBIOTEPHOTO JOKYMEHTHPOBaHHAY,
-HcTopus HOKyMeHTOBEIEHHS.

- HopMmatugHo-MeToau4ecKkas 6a3a JenonpoH3BOACTEA.

Tema 1.2. «Knaccuuxanus cityxeOHbIX JOKYMEHTOBY

- Texnonorus paboTsl ¢ okymeHTamu /Cp/

66

OIlK-4 ITK- 8
IIK-11 TIK
-20 OK-4

JI1.3J11.1
JI.2J12.1 12.2
J12.3

Pazgen 2. «OgopmieHHe TEKCTOBLIX JOKYMEHTOB»

2.1

Tema 2.1 «CTpyKTypa TEKCTOBOTO JOKyMeHTa H 0QOPMIIEHHE €ro
qacTen»

[TpaBuna odOpPMIIEHHS TUTYJIBHOrO JIMCTA, pedepara, ConepIKaHuA,
OCHOBHOM 4acTH H l'lpH.l'IO}KEHHﬁ TEKCTOBOro AOKYMECHTA.

OdopmiieHHE 37IEMEHTOB OCHOBHOMH YacTH TECTOBOTO JOKYMEHTa»
ITpaBuna mocTpoeHus TaGMMIl TEKCTOBOTO JOKYMEHTA, o OpMIeHHS
HepeYucIe N, pHCYHKOB H MaTeMaTHueckHX gopMyn cormacto. (COCT
P 7.0-97-2016). bubnuorpaduaeckne CCBUIKH»

Coctasnenue 1 opopmiuenue dubnuorpadHuecKux cCbUIOK COrIACHO
(TOCT P 7.0-97-2016): oqHOTOMHBIE H3JaHHA; MHOTOTOMHBIE H3JaHHA,
CepHAIbHbIE U3MaHHA.

OcobeHHOCTH OQOPMIIEHHS BHY TPUTEKCTOBBIX (MOMEILEHHBIE B TEKCTE
IOKYMEHTa), OICTPOYHbIX(BEIHECEHHBIE W3 TEKCTA BHH3 CTPAHMIIBI
JOKyMEHTa (B CHOCKY), 3aTEKCTOBBIX CCBUIOK. /JIex/

OIIK-4 I1K- 8
MK-11 TIK
-20 OK-4

JI1.3 1.1
JI1.2J12.1 JI12.2
J12.3

2.2

Tema 2.1 «CrpyKTypa TEKCTOBOrO JOKYMEHTA H 0JOPMIIEHHE €ro
yacTe»

[TpaBuna oQoOpMICHHA THTYJBHOIO JIHCTA, pedepara, colepKanus,
OCHOBHO# YaCTH Y MPUIIOXKEHUH TEKCTOBOIO NOKyMEHTA. 3aNaHus
BBIMOJHAKOTCA C MOMOILBIO nporpammbl Microsoft Office. /MTp/

OIIK-4 ITK- 8
MK-11 TIK
-20 OK-4

JI1.3 111
JI1.2J12.1 J12.2
J2.3




23 Tema 2.2 «OdopmneHue 3MeMEHTOB OCHOBHOM 4aCTH TECTOBOTO 1 2 |OIIK-4TIK- 8| JI1.3J1.1
JOKYMEHTa) [MK-11TIK [J11.2]12.1 J12.2
[TpaBuna mocTpoeHHs TabMML TEKCTOBOTO MOKYMEHTa, 0fopMIIeHHs -20 OK-4 J12.3
TIepevHCIIeHHH, PUCYHKOB M MaTeMaTH4IeCKHX dopmyn cornacHo. (OCT
P 7.0-97-2016).3a1arHus BHIIONHSIOTCS € IOMOILBIO NPOrpaMMEL
Microsoft Office. /TIp/ .

2.4 Tema 1.4 «OdopmneHne cmyxeOHBIX THCEM 1 59 |OIIK-4TIK-8| JI1.3 J11.1
- MexxmyHapoaHele CTaHAAPTHL 10 ODOPMIISHHIO TOKYMEHTOB TMK-11TIK | Ji1.2712.1 J12.2
- CpaBHUTENEHBIH aHATU3 AENOBO NMEPENnUCKH Ha PYCCKOM M aHTTTHICKOM -20 OK-4 J12.3
a3pikax /Cp/

2.5 [Oxzamen/ 1 9 |OIIK-4TIK-8| JI1.3JI1.1

MNK-11TIK [ JI1.2]12.1 J12.2
-20 OK-4 JI2.3

4. DOH/JI OHEHOYHLIX CPEACTB

CrpykTypa H cofepxanue (OHA OLEHOYHBIX CPEJICTB 1A NPOBEEHNA TEeKyLUEH 1 NPOMEXNYTOUHOM aTTecTaluy NPEACTABIEHE] B
[Tpunosxenun 1 kx paGoueit nporpaMMe THCLMILUTHHEL

5. YYEBHO-METOJAYECKOE H HHOOPMAHUOHHOE OBECHEYEHHUE JHCHHITJIAHBI

5.1. OcHoBHas nuTEpaTypa

ABTOpEI, COCTABHTENH 3arnaBue H3narenscTBO, rof Konuu-so
Ji1.1 | Mawmkos JI. I1., OpraHusalus ¥ yIpaBleHHe KOMMEPYECKOit Mockea: Hamkos u K°, 2018| http://biblioclub.ru/index.
IMambyxuusun O. B. EeATeNbHOCTRIO: YUeOHHK php?
page=book&id=495757
HEOTPaHHYEHHBIH T0CTYN
171t 32pPErHCTPHPOBAHHBIX
ToNk30BaTenei
JI1.2  |Ky3Henosa, H. B., JokyMeHTHpOBaHHE yrpaBlIeHYecKoH neatensHocTy: |Mockea: JlamkoB u K, A http://www.iprbookshop.
Kauarpsan, I. A. yuebHoe nocobue nns GaxanaBpoB [Ta Dp Menna, 2021 ru/99364.html
HEOrpaHWYEHHbIH J0CTYI
LIS 3aPErHCTPUPOBAHHBIX
MoNb30BaTeNcH
JI1.3  |Adomniomxkuna, O. M., |dokymMeHTHpoBaHHE ynpaBieHuecko# nesTensHocTH: (Benropon: Benroponckuii http://www.iprbookshop.
ITycrosas, B. H. y4ebHoe nocobue rOCYIApPCTBEHHBIH ru/80510.html
TEXHOMOTHYECKHH HEOrpaHH4YeHHBIH 10CTYI
YHHBCPGHTBT HM. B_r_ A7 3aperuCTPUHPOBAHHBIX
yxora, 3C ACB, 2017 TONEIGBATEIEH
5.2. lonoiHHTENILHAS JIUTEPATYpa
ABTOpBI, COCTABHTENH 3arnaBue H3parenscTBO, rom Konuu-eo
JI12.1 |Macnos B. H. MenemxMeHT: yueOHO-METOAMYECKOE Mocobue Mocksa|bepmun: JIApekT- http://biblioclub.ru/index.
Menua, 2019 php?
page=book&id=103839
HeOorpaHH4YCHHBIH ocTyn
IS 38PErHCTPHPOBAHHBIX
MOAB30BATENEH
J12.2  |lpuxonsko, A. H. JlokymeHTHpOBaHue ynpapneH4eckol neatensHoctH: |Cankr-IletepOypr: Cankr- | http://www.iprbookshop.
yueOHOe nmocodue [MetepOyprekuit ru/26872.html
l'OC)UlapCTBéHHLlﬁ HEOrpaHHYEHHBIH JOCTYT
APXMTEKTYpHO- IS 3aPErHCTPHPOBAHHBIX
CTPOMTENBHEIH no/b30BaTeNCH
yuusepeutet, 95C ACB,
2013
JI2.3 VYnpasneHue: xypHat Mocksa: M3natensckuii mom | hitp://biblioclub.ru/index.
I'VY (T'ocynapcTBeHHBII php?

YHHBEPCHTET YIIPABIIEHHA),
2018

page=book&id=563352
HEOTPaHHYEHHBIH JOCTYI
s 3aPErUCTPHPOBAHHBIX
MoNb30BaTENeH

5.3 IIpodeccHoHaBHBIe 6a3b1 JAHHBIX H HHPOPMAILHOHHEIE CTIPABOYHBIE CHCTEMBI




CIIC Koncynstaut [Tnioc
POCCTAHJIAPT https://gost.ru/portal/gost
TocynapcTBeHHBIN KOMHTET IO cTaTHCTHKe  http://www.gks.ru/

5.4. ITepeyeHsb NMPOrpaMMHOro oGecnie4yeHHs

Microsoft Office

5.5. YyeOHo-MeTOqHYECKHEe MAaTepHaJbI A/ CTYAEHTOB ¢ OTPaHHYeHHBIMH BO3MOKHOCTAMH 310POBLS
ITpu HeoOGX0AMMOCTH MO 3afBJICHHIO 00YYarOLIErocs ¢ OrPAHHYEHHBIMH BO3MOMKHOCTAMH 30POBbS YueOHO-METOAHYECKHE MaTEpHAlIbI
NpeNocTaBiAoTCd B GopMax, ananTHPOBAHHEIX K OTPaHHUEHHSM 3N0POBbS U BOCTIPUSTHS HHpOpMauui. J{Js JTHI ¢ HAPYIIEHHSMH 3PEHHS: B

dopme aynuodaiina; B nedatHoit hopMe yBenuueHHBIM mpUdTOM. [N THI ¢ HApYLIEHHAMH ciyXa: B JOpMe 3NeKTPOHHOTO JOKYMEHTE; B
niegatHOH dopme. s UL ¢ HAPYIIEHHSMH OTIOPHO-IBHTATENBHOTO annapaTa: B GOpMe 3NeKTPOHHOTO IOKYMEHTA; B NeYaTHOM! Gopme.

6. MATEPHAJIbHO-TEXHUYECKOE OBECIHEYEHHE THCHUATLIIHHBI (MOIYJIS)

I[Tomenienna Ang NpoBeeHAS BCEX BUAOB PaboT, NpeJyCMOTPEHHBIX YUeOHBIM TIIaHOM, YKOMIIIEKTOBaHEl HE0OX0AUMOH
CHIELHATH3HPOBAHHON yueGHOH MeGeNBi0 M TEXHHYECKHMH CpeacTBami 00ydeHnd. Jiia NpoBeASHHA IEKLHOHHBIX 3aHATHH HCHONB3YeTCH
JEMOHCTpaLMOHHOE 060pyI0BaHHKE.

7. METOIHYECKHE YKAZAHHA IJIA OBYYAIOIIHUXCs IO OCBOEHHIO JUCITMILIAHEBI (MO/LY JI1)
MeTouueckie yka3aHHA 110 OCBOEHHIO AMCLMILIHHEI IpeacTaBaeHsl B [Ipunoxenuu 2 k paboyeii nporpaMMe JHCLHILIHHEL




®OH/JI OHUEHOYHBIX CPENCTB

Mpunoxenne 1

1 OnucaHue MoKasaresiell H KPUTEPHEB OL/eHUBAHHA KOMIeTEHIUI Ha
PasIMYHBIX 3TANax X GOPMHPOBaHHA, ONHCAHHE IIKAJI OLeHHBAHHSA

1.1 ITokazaTenu ¥ KPUTEPHH OLIEHHBAHHS KOMIIETEHLIHI:

YMeTs: OpraHu3oBath
paboTy ncronHuTene
JUIA OCYLUECTBIEHH
KOHKPETHBIX NPOEKTOB,
paGor

YMECT OpPraHHM30BbIBATH
paBoTel TIpH peLUeHHH
KOHKPETHBIX TPOEKTOB,
pabor.

Opranusopsiaer  paboTel
HCTIONHUTENeit u OTpaNaTh
JIaHHbBIE B MPOEKTAX

P-pedepar (1-26)

T- rect (1-20)

JH- nenosas urpa,
3- aK3aMed
(5,6,9,12,14,27,30,
34,35,3741)

3YH, cocrapnsowme | [Tokasarenn ouennpanua | Kpurepuu ouennsanus Cpencrsa ouegHABaAHHA
KOMTIETEHUHIO
OK-4  crocoGHOCTBIO K KOMMYHHKAUMK B YCTHOH U NUCHMEHHOMH (JOPMAX HA PYCCKOM H MHOCTPAHHOM

A3bIKAX AMA PELeHUs 33124 MEXTHYHOCTHOTO W MEMKKYNBTYPHOO B3auMoaeiicTaus

3HaTh:
KOMMYHHKaUHOIILIE
METO/IBI PELIeHHs 3a1au
MEXCTHYHOCTHOrO H
MEXKYIETYPHOTO
B3auMozeicTBIA

Cocrasnsier ob3op,
NOHCK " cbop
HeoDXoauMOoi

JIUTepaTypsl [st
Hanucauus  pedpepara,

JUIS OTBETA Ha BOMPOCHI
110 TECTY

OtpaxaeT  NONHOTY  H
CONePKATENBHOCTL  OTBETE,
ymeer 110/1630BATECH
JIONOMHATENLHOH
JIHTEpaTypoi npu
NOArOTOBKE K 3aHATHAM;

P-pedepar (1-26)
T-reer (1-20)

JU- nenosas urpa,
2- sksamen (1-42)

Bnagers:
NPaxTHYECKHMH
HaBblKaMH B 06/1aCTH
BEIEHUS
JIOKYMEHTHPOBaHHSA C
MCMONB30BaHHEM
HH(OPMALHOHHBIX
TEeXHONOrnii

Bnaneer
COBPEMEHHBIMH
METO[MKAMU pacyeTa
3KOHOMHYECKH
000CHOBAHHBIX
petueHuii npu
[POEKTHPOBAHNY
OpraHM3aLHOHHBIX
CTPYKTYP.
Hmers
OpraH13alHoHHOro
MPOEKTHPOBAHHS,

HaBBIKH

Tlemoncrpupyer HaBEIKCH
opranusaumu pabotel  ans
peLueHns MOCTABJIEHHBIX
3afiad C NOMOLULIO JEN0BOii
HIpPbL.

JH- nenosas urpa,
2- akzamen (1-42),
C3-  curyaumoHHoe
3ananue (3aganne ¢
1 mo 9, curyauun 1-
3)

K-8 enadenuenm wnassixamu OOKYMEHMANLHO20 OQGOPMAEHUA pewienuii 8 YNpasrenuu Onepayuonnoi
ApU GHEOPEHUU MEXHORO2UMECKUX, RPOCYKMOGHIX

(npouzgodcmeentoll) OdesmensHoCMU  Op2aHu3ayuli

UHHOGANUE WA OP2AHUIAHUOHHBIX UIMEHEH U

VYwmers: pewars
MOCTaBAEHHBIE 3a1a4H
MENUTHYHOCTHOTO

ymeet NPUBOIHUTE
NpUMEpPSL! N0 PELIEHHIO
3a/1a4 MEXUTHYHOCTHOTO

Pewaer NOCTaB/IEHHEIS
3a7a4M Pa3HEIMH METONaMH
1 cnocodamu.

P-pedepar (1-26)
T-tect (1-20)
JH- nenosasi urpa,

3Harh: npaBuna
ucnonpzosanus FOCT P

OcyuiecTsiser MOMCK,
OPHEHTALMIO W aHaIn3

Orpaxkaer  nogHoty
COePIKATENLHOCTE  OTBETa,

P-pediepar (1-26)
T- Teer (1-20)

MEKKYIBTYPHOrO " MEXKYNETYPHOTO C3- cutyauuonHoe
B3aUMOZCHCTBHA B3aUMOCHCTBUS, sazanue (3amanue ¢
1 no 9, curyauun 1-
3)
2- 3K3aMeH
(5,6,9,12,14,27 .30,
34,35,37,41)
Brnanets: HapsikaMy K Haxomut  npasunshoe | JleMoHcTppyeT uasoikn | JIM- nenosas urpa,
KOMMYHHKKALNK 1A peliexHue B | pelueHus nocrasieHHeix | 3- ak3amen (1-42)
pelleHus 3anay KOH(WIHKTHBIX Jazay  mMexutndHocTHoro | C3-  cHTyaunonHoe
MENUTHHHOCTHOIO H CHTYaLHAX MEMKYNETYPHOTO 3afanue (3anaHue c
MEMKKYIBTYPHOrO B3aMMOJIEiiCTBUA c¢|1noY9, curyauun 1-
B3aUMOEHCTBHUSA MOMOLLBIO IENOBOIT HIPbI. 3)
OIMK-4  ¢nocobHOCTLIO OCYMIECTBIATL AEN0BOE OOMEHHEe M MyGIHYHbIE BBICTYMICHHUA, BECTH

NEPEroBOpbl, COBEIIAHUA, OCYIICCTBIATL ACIOB

VIO MNEPENHCKY H MNOMICPKHBATE IJIEKTPOHHBIC

KOMMYHHKALHH
3HaTh: CHCTEMBI Ocywiectenser nouck, | Otpaskaer  nomwoty | P-pedepar (1-26)
JAOKyMEHTauMH, OpHEHTALMIO W aHanu3 | cojepikarensHOCTh oTBera; | T- Tecr (1-20)
OCHOBHBIE BHJBI

HOPMATHBHO-NPABOBOTO | ymeeT none3osarsca | JIH- nenosas urpa,

€HTOB

HOEYMICHIOR, obecrnevenus JONOMHUTENBHON - ax3ameH (1-42)
MCMOJE3YIOLINXCA B " &
ynpasieH4ecKoil ZlokymeHToo0OpoTa B | nuTeparypoi npu
NEATENBLHOCTH, JIeATENLHOCTH TIOrOTOBKE K 3aHATHAM,
COBpEMEHHBIE CnOCcobs! H | MEHEmKepa

TEXHUKA CO3aHNA
JIOKYMEHTOB

7.0-97-2016 HOpPMATHBHO-NIPABOBOrO | ymeeT nons3opatses | JH- nenosas urpa,
«YuuduuuposatHsle obecneuenus ZONOMHHTENLHOIH 3- ax3amen (1-42)
CHCTEMBI JOKYMEHTaUMH. | AoKyMenToobopoTa B | nmuTeparypoii npu

Cuerema LEeSTeNbHOCTH MOArOTOBKE K 3aHATHAM,

OpraHH3allHOHHO- MeHeKepa

pacnopAanTENEHOH

NOKYMEHTAUHH.

Tpebosanus k

otopmIeHHIO

JIOKYMEHTOBY

YMeT: HCMOMB30BaTh Cocrasnsier Cocraenser npasunsHo B | P-pedepar (1-26)

MH()OPMALIMOHHBIC
TEXHONOTHHA H
COBpeMEeHHBIE
nporpamMmisie CPeacTsa
nns ofyopMeHus
peLuennii b
ynpasJieHHHOnepaluHOHHOR
(npomn3BoacTBeHHOI)
JeATeNBHOCTH
OpraHn3aumii

OpraHH3aluHoOHHO-
PacnopsIHTENBHBIX
JIOKYMEHTOB c
HCMONL30BaHHEM
ToCT P 7.0-97-2016
«Yunduunpopauusie
CHCTEMbI
JIOKYMEHTaI[HH.
Cncrema
OpraHH3atuHOHHO-
pacnopaa1TensHoi
JIOKYMEHTAUHHA.
TpebopaHus K
oopmnernio

coorsercteun ¢ TOCT
JIOKYMEHTBI ¢
HCIOJIb30BAHHEM
COBpEMEHHBIX

NPOrpaMMHBIX  CPeICTE |

TEXHOOr Uil

T- recr (1-20)

JH- nenosas urpa,
3- JK3aMeH
(5,6,9,12,14,27.30,
34,353741)




JOKYMEHTOB»

Bnaners:
NpaKTHYECKHMH
HaBblkamu B 06acTH
BeJICHHA
JIOKYMEHTHPOBaHUA C
HCNONL30BaHUEM
HH(OPMALIHOHHBIX
TEXHONOT I

Bnaneer
COBPEMEHHBIMH
METOAUKAMH
HCNONB30BAHUA
HH)OPMALUHOHHEIX
TEXHOJIOTHIA.

Hmerk HaBbikn
OpraHH3aunoOHHOTO
BEHEHHA
JokymeHToofopoTa

Ipu peiennu 3anay
NPHMCHACT COBPCMCHHBIE
METOIMKH OCYLICCTBACHHA
nokymeHToobopoTa.
JleMOHETPHPYET HaBBIKK
PCLUIEHHA MOCTABICHHBIX
3anay s obnacti
noxymenToobopora

JH- nenosas nrpa,
- axszamen (1-42),
C3- curyaunoHHoe
janauue (3agamue c
1 no 9, curyaunu 1-
3)

IIK- 11 enadenuem Haguikamu anaiusa ungopma

YUl 0 OYHKYUOHUPOBAHUU CUCMEMbI GHYMPEHHE20

OdoKymenmoobopoma opeaHu3ayuy, eedenus bas OUHHLIX HO PaznudHbLIM NOKAZAMENIM U (HOPMUPOSAHU
UHGOPMAYUOHHO20 06ECneYeHUA YIACMHUKOE OP2ZAHU3AYUOHHBIX NPOCKINOE

oopmnexns JOKYMEHTOB; OPraHN3aLHOHHBIX u|9- JK3AMEH
OPTaHH3aLHOHHBIX H PACTOPSIMTENBHBIX (5,6,9,12,14,27,.30,
PacrOpsIHTeNEHBIX JIOKYMEHTOB 34,35,3741)
JIOKYMEHTOB
Bnaners: HaBbikamu peluaer 3apa4u, | Orpanaer MOMHOTY u | JIH- nenosan urpa,
NOANOTOBKH (opmupyer ortuer no | CONEPIKATENBHOCTh OTBETA; | D- ak3amen (1-42),
OpTAHH3ALHOHHBIX H sanaunio  k JIP npu | npaBunsHOCTE M TOMHOCTH | C3-  cHTyaLMOHHOE
PACTIOPATIHTENIHEIX NOCTPOEHHH W aHanu3e | peLueHHii, Ka4eCTBO | sananpe (3amaHue ¢
JOKYMEHTOB 3a1a4 ynpasnenus | oopmieHus. 1109, curyauus I-
MpOoEKTamMH 3)

3HaTh. OCHOBHBIE
NOTOKH
JokymenroofopoTa
(Bxonsime, NCXonALNEG
H BHYTpPEHHHE)

IIposoaut aHanu3
NEenoBoif  CHTyauuH ¢
HCMOMb30BaHHEM
OCHOBHBIX MOTOKOB
JokymenToobopora
(BXOAAIME, HCXOAALIHE
H BHYTpEHHHE)

Orpaxaer  nonHoty M
CORepIKATeNIbHOCTE  OTBETA,

yMeer MONB30BATECH
JOTONIHATENBHOI
JIHTEpaTypoit npu

MOArOTOBKE K 3aHATHAM,

P-pedepar (1-26)
T-rect (1-20)
JH- nenosas urpa,
3- sx3amen (1-42)

YMETL: MPHMEHSATE yMmeer npusoauth | Otpaxcaer  noamnory  u | P-pediepar (1-26)
HH(OpMALHOHHOE NpUMEpsI; copepkarensHocts orsera, | T- Teer (1-20)
obecneuenue JH- nenosas urpa,
JIOKYME@HTOB /A - IK3aMeH
pasMYHBIX POCKTOR (5,6,9,12,14,27,30,
OpraHuzauuK 34,35,37,41)

Brnaners: HaBpiKamMu
ananu3a nudopmanim o
(DYHKUHOHHPOBAHHH
CHCTEMBIBHYTPEHHETO
JlokymeHToobopoTa
OpraHu3alyuH

topmynupyer  OTBETHI
Ha NoCTaBNEHHEIS
BOTPOCH;

Orpaxcaer noJaHOTY M
CO/IEPIKATENBHOCTD OTBETA;
NPaBKABHOCTS H TOYHOCT
PEUICHHiT;

Ka4ecTBo o)opMiIeHHs.

JIH- jenosas urpa,
3- oakszamen (1-42),
C3- curyaumoHHoe
3anauue (3agaHue c
1 no 9, curyaunu l-
3)

TTK-20 eradenuesm HageIKaMU MOO20MOBKU OP2AHUIAHUOMHBIX U  PACNOPAOUMENLHBIX  OOKYMENMOB,
HeoBX00UMbIX OISl CO30ANUA HOBLIX NPEONPUHUMAMENLCKUX CIPYKMYD

3nare: npasuna
o)opMIIEHHS TEKCTOBBIX
JOKYMEHTOB

OcyuecTsnser mouck 1
cbop HeobxoauMoit
JOKYMEHTALLMH ns
oopmiieHns
TEKCTOBBIX JOKYMEHTOB
c HCMOB30BAHHEM
Opras{3alMoHHO-
PacropsANTENBHBIX
JIOKYMEHTOB
HEOOXONMMBIX nns
oopMIIEHHs OTHETOB O
[eATENLHOCTH
npeanpusTHs

OrpaxkaeT  mONHOTY M
COAepkaTeNnbHOCTh  OTBETE;
yMmeeT NONB30BaTHCA
JNONOTHUTENBHO
JIMTEpaTypoil npx
NOArOTOBKE K 3AHITHIAM,

P-pediepar (1-26)
T- tecr (1-20)
JIH- nenosas urpa,
9- sx3amen (1-42)

YMETh: NpHMEHATD
uHopManHoHHOE
ofecneyenne s

ymeer NPUBOAUTE
npUMepst no
oiopmnennio

Ortpaxaer  nonHoty M
CONEpIKATENBHOCT  OTBETA,

ITpasrasHoCTh OQOpMACHAS

P-pedepar (1-26)
T- reer (1-20)
JIH- nenosas urpa,

1.2. IlIkansl OLUEHHBAHHA:

Texymuii

KOHTPOJb

yCrEBacMOCTH H

MPOMENCy TOUHAas

aTrecTalus

OCYLUECTBIAETCA B paMKax HAKOIMUTENILHOH GHJ'IJ'ILHO-peﬁTHHFOBO]‘;I CHCTEMEI B

100-6annpHOM 1WKane:

- 84-100 6anoB (OUEHKA «OTIHYHOY)

- 67-83 GannoB (0OLEHKa «XOpOLIOY)

- 50-66 Gannos (oLEHKA «Y1OBIETBOPUTENBHO )
- 0-49 Bannos (OLEHKA «HEYAOBIETBOPHTENBHO)

ko

TunoBbie KOHTPOJIbHBIE 3aJaHHA HJ/JIHM HHBI€ MaTepHaJbl,

HeoOX0oJuMble a1 OLeHKH 3HAHHH, YMEHHH, HaBBIKOB H (M/IH)
ONBITA AEATEeNbHOCTH, XapaKTePH3YWINHX 3Tansl (opMHPOBaHUS
oGpa3oBaTenbHON

KOMIIETeHIH i

NpOrpaMMel

B npounecce

OCBOEHHUSA

Bonpockl K 3K3ameny

1. OCHOBHBIE MOHATHA HOKYMeHTHpOoBaHHA. OCHOBHbIE QYHKLIHH

JOKYMEHTHPOBaHHA.

2. YHU(HUHPOBaHHbIE CHCTEMBI JOKYMEHTALMH.

3. Knaccuduxanus ciyxueSHbIX JOKYMEHTOB.

4. Bnanku ansa odopMiaeHus 10KYMEHTOB.

5. JloknanHble, 0OBACHUTENBHEIE 3AMHUCKH, 3aABICHHs U TIPABMIIA UX
odopmnenus. [Ipusenure npumep ogopmiieHHs 3agBICHHS.

6.  Ilpukassl o ofwieH AeATENBHOCTH, BEIMMCKH W3 MPHKA30B U [IpaBuiia
ux ohopmienus. [Ipuserure npumep oOPMIIEHHS MPHKa3a W BHITHCKH.

7. IpaBuna odopmieHHs TPUKA30B 110 JIHYHOMY COCTABY.
8. IIpasuna odopmnenus gokymentos “TIpencrasnenne” u “IIporokon”
9. Ipaeuna odopmienus cnpaBok ¥ aktop. [IpueeTHTe NpuMep

odopmMneHss CpaBKH

H aKra.

10. Knaccuduranus AeNOBLIX THCEM.
11. Bapwmantsl oopMiaeHHs HETOBEIX [THCEM.




12. JlenoBoe muceMO Ha anrnuitckom assike. IpuBenure npumep
ohopMNeHHs MUCHMA,

13. O6mas cTpyKTypa TEKCTOBOTO JOKYMEHTA.

14. Tlpaeuna oopMIIeHHS THTYIBEHOTO JIHCTA, pedepara, CoAepIKaHus
TeKkcToBOro mokyMmeHTa. [IpuBeure npumep odopmienus pedepara.

15. Tlpasuna odopMiIeHHs HANFOCTPAlHi 1 TabauL

16. IlpaBuna odopMieHHs MaTeMaTHIeCKUX QOpPMYN M IPHIOKEHHH.

17. Cocrasnenue H 0pOpMIEHHE CITMCKA JIMTEPATYPBL.

18.  SI3BIK ¥ CTHUIIB Cay<eOHBIX NOKYMEHTOB.

19. Cokpamenus (a66peBuaTypbl) Kak  3aMEHMTENH  CIHOB H
CIIOBOCOYETAHHH.

20. CrpyKTYpHBIE H CHHTAKCHUYECKHE OMMOKH B A3BIKE W CTUIIE JEIOBOTO
MHCEMA.

21. Mopdonoraueckue OMHOKH B SI3BIKE M CTHIIE IENIOBOTO NHCHMA.

22. HopmaTtuBHO- MeToAMYecKas 0a3a NJOKYMEHTHPOBAHHU.

23. TpecbosanWme K COCTAaBJeHHIO H O(GOPMIEHHIO YIpPaBIEHYECKOM
JIOKYMEHTALIMH.

24. CucreMaTtu3alus JOKYMEHTOB.

25. Opranuzauys JOKYMEHTHPORAHMS HA MPEATNPHATHH.

26. Tlonstue «pokyment. Knaccudukauus q10KyMEHTOB.

27. Perucrpauma HoKymeHTOB. [lpuBeaute npumep obopmieHHs
perucTpariy J0KyMEHTOB.

28. OcCHOBHEIE 3Tanbl JOKYMEHTO0G0pOTA.

29.  PerucrpaunoHHbie GOPMBI U HX 3aMOJIHEHHE.

30. Tapaurtuitnoe nucemo. [Hate onpeneneHue. Ilpuseaure npuMep
oopMIIEHHs MHCbMA.

31. ®dopMupoBaHHEe Oen.

32. OOume HOpMBI U MpaBuIa ohOPMIEHHA JOKYMEHTOB.

33.  BraHKu AOKYMEHTOB [UIS OpPraHH3aLHOHHO-PACTIOPANHTEIBHOMH
JOKYMEHTALIHH.

34. Knaccudukanms QenoBsix koMmepuecknx mucem. [pusenure npumep
ohOopMIIEHHs IETOBOIO MHChMA.

35. Tlucsmo —uanomuHanue .Jlate onpenenenue .Ilpueemute npumep
o(opmIIeHHs THCEMA.

36. ®opmar pokymenra. Odopmienne nonei, HyMepaius CTpaHHL,

37. HuadopmaumnonHoe nucemo. [late onpezenenue Ilpuseaute npumep
odopMIeHHA MHCbMA.

38. OdopmMmaeHHE NPUITOKEHHI.

39. XapakTepHCTHKA A3BIKA U CTHIIA CNYKEOHBIX JOKYMEHTOB.

40. PernmameHTauus JOKYMEHTHPOBAHUA YNPABJEHUECKOH NeATEbHOCTH.

41.  KoHTpakThl(I0roBopa)-1aTek ONpeAeIeHHE, IEPEHHCITHTE COCTABHbIE
yactH porosopa. [Ipusennte npumep oGopMIESHHS IOroBOpa.

42. Knaccubukauus u cTpykrypa ciyxeOHbIx nucem. OCHOBHbIE
NpU3HaKH KnaccHuKalum.

Sr3aMeHAUMOHHBIH GHNET CONEPIKHT 2 BOMpPOca M OJHO CHTYALHOHHOE
3aganHe (MPEICTaBIEHO MOCHe KPHTEPHEB OLEHKH)

Kpm‘eplm OUECHKH:

- 84-100 Gannos (oyenKa «OMAUMHON) - UIMONCEHHBIE MAMEPUAN QAKMUHeCKU Sepen,
Hanuue 2nYBOKUX UCHEPRLIGAIOWUX SHANUT 8 0fvemMe npotidenHotl RpOZPaMMbl OUCHURNUHb! 8
Coomaememeuy ¢ ROCMAGIEHNBIMY HPOZPAMMOLL Kypea yeasmy U 3adauamu oByuenus;
npaguisHbie, yeepenHuwie Oelicmeus NO RPUMEHEHWIO NOAYMENHbIX 3HAHUW HA NpaKmuie,
2pamomHioe u No2uMecKu cmpoﬂh‘oz U3j0JICeHIe Mamepuana npu oneeme, ycsoenue OCHOBHOTU U
IHAKOMEMEBO € DONONHUMENLHOU TUMepantypotl;

- 67-83 6annoa (oyenxa «xopowo») - Hanusue MEePOLLX U QOCMANMOYHO NONHLLX 3HAHUIL
8 obveme npoHdeHHOU npozpaMmel OUCYUNTUNEL 6 COOMEEMCMEuu ¢ yensmu oGyueHus,
npaguibHble Oelicmeust N0 RPUMEHEHWIO SHAHUTL HA NPAKINUKE, YEMKOe UNO0JICEHUe Mamepuand,
QORYCKAIOMCA OMOENBHBIE NOZUYECKUE 1 CIUTUCMUYECKIE NOZPeWHOCIY, 0By aowuiicayceoun
OCHOBHYIO NUMEPAMYPY, PEKOMEHIOBANHYIO 8 paboyeti npozpamme OUCYUNIUNbL;

- 50-66 Bannoe (oyenxa yooenemeopumenvio) - Hanuyue meepoblx Hanuil ¢ obveme
HPOUOEHHO20 Kypea 8 COOMEEMCIMEUIL ¢ YeaIMU OBYHENIs, UN0ICENUE OMEEMOB C OMOENbHBIMU
omubKamy, YBEPeHHO UCRPABIEHHLIMU NOCTe QONONHIMNENLHBIX 6ONPOCO8; NPABUILHbIE 6 YETOM
OeticmGUs RO NPUMEHEHWIO SHAHUL HA NPAKMUKe;

- 0-49 6annos (oyenxa HeyOOBNEMEOPUMENLHO) - OmMEemsl HE CEA3AHbl C GONPOCAMY,
nanuye 2pybolx owuboK 8 omeeme, HEeNOHUMAHUE CYWHOCMU U3NA2AEM020 BORPOCA, HEYMERUE
RpUMeEHANb SHAHUA Ha RPAKmuKe, HeyBepeHHoCMe U HemoYyHOCmb Omaemoe Ha
JOHONHUMENbHEIE U HABOOAUUE BONPOCHI Y.

CuryauHOHHbBIE 3aAaHHA

3aganue 1. CocraBbTe H 0opMHTE NPHKA3LE 110 OCHOBHOH JeSiTeJJbHOCTH, H

Apyrue pacnopsyiHTeabHbIe JOKYMEHTBI, HeoOXoAHMbIE B JAAHHBIX
ynpapjeH4YeCKHX CHTYALMAX,

Curyauus 1.

Ha MockoBCKOM KOMGHHATE MO MPOH3BOACTBY MY3bIKAIBHLIX HHCTPYMEHTOB 1 MeGeiu
(rocyaapcTeennoe NpenpuATHE), KOTOPEIi BXoAHT B KoHliepH no paspaboTke H NPOH3BOACTBY
NPOAYKIMH MyseikasHoii npomsinmessoctn (POCMY3ITPOM), aeiicrsyer Tlonoxkenne o
1PEMUPOBAHITH PYKOBOJMTEEH LUEX0B, OTAENOB K Ciy:iO, yroepxaennoe 05.01.2003 Ne 27.

12 anpens Texyumero roga aupextop komGuuara B.M.JlapHoHOB noOpy4HT HAYALHAKY
oraena Tpyaa u 3apaboroii naarsl Mapkosy H.I'. paccunrtars pasMep NpeMui pYKOBOAHTENIAM
OTHENOB, LEX0B H cyxG komGunara mo wroram paboTbi 3a Tepsblii ksapran k 15 anpens, a
rnanuomy Gyxranrepy kombumara Tpommmoit C.I. — opranu3oparh BBIILIATY NPEMUH K 20
anpens TeKyILEero roja,

HauansHuk naHoBo-3koHomuueckoro oraena Marseesa C.H. u rnasmbii Gyxrantep
Tpomuua C.I'. 3aBH3MPOBAITH NPOEKT NPHKA3A THPEKTOPA KOMOHHATA.

Cutyauns 2.

A.H.Illunos, npencenarens Poccuiickoro areHTCTBa MEXIYHAPOAHOIO COTPYAHMYECTBA
u paseaTHA (rocyAapcTReHnas opraumsauus npy [pasnrenscrae P®), 24 despam Tekyimero
roga MOpPY4HJ CTPYKTYPHBIM MOJPA3JENeHHAM arcHTCTBA COBMECTHO C NPEACTABUTEIAMH



l'ockomumymectsa Poccun k 10 anpens NOATOTOBHTE NPOEKT NPOTpaMMbl MPHBJCUEHHS
HHOCTPAHHBIX HHBECTHUHMII K NPOLECCY AKIHOHHUPOBAHUA TOCYHAPCTBEHHBIX NpEANPHATHIL.
[Topyuenne Geu1o gaHo BO McmonneHHe moctaHoBneHus IlpasutensctBa P or 24 (espans
Tekymero roga Ne 246 I'naBHOMY ynpaBlieHMIO OTPACNEBBIX HHBECTHLHOHHBIX nporpaMm,
[nasHomMy J0rOBOpHO-NPaBOBOMY YNpaBNeHWI0 W [NABHOMY YOpPABIEHHIO CTPATErHH K
HHBECTHPOBAHHMI.

IIpoexT NpuKasa NpecesaTesis areHTCTBA OBUT 3aBH3HPOBAH €ro MEPBbIM 3aMECTHTEIEM
J.H.®enopopriv # navansHikom [1aBHOro 10roBopHo-npasosoro ynpasienns M.B. Hasnusim.
Kontposns 3a Henonuennem nprkasa 611 Bosnoken Ha JI.H.dexoposa.

Cutyauns 3.

Hupexrop OO0 «Meura» [Tonskos B.M. 10 oxkrabps Tekyluero roja usman npHkas o
NPOBEACHHHA HHBEHTAPU3ALMK TOBAPHO-MATCPHAIBHEIX LEHHOCTE! Ha cknane npeanpuatus. On
HA3HAYHII KOMUCCHIO MOJ] TPE/ICEAATE/ILCTBOM KOMMEPHECKOro JMpeKTopa 3omotapesa EHU. . B
COCTAB KOMMCCHH BOLLIM riasHbli Oyxrantep Bomoamna E.H. u 6yxrasrep Msanosa B.C. . B
npuKase ObUIO MMOPYYEHO NPEACTABHTH HA YTBEPIXKAEHHE AOKYMEHTHI CKIAJCKOro yuera (mo
cocroanuio na 1 oxraGpa) u ordersl 06 OCTATKaX TOBAPHO-MATEPHAMBHBIX LEHHOCTE (0
cocrosuuio Ha 10 oxrabpa) k 15 oxrabps.

IpoexT npukasa GbL1 3aBH3MPOBAH JKOHOMMCTOM npeanpustia Mutuuoit O.A.

3anaune 2. CocraBbre 1 0hopMuTE CITyIKEGHbIE MHCHMA.

Curyauus 1.

JlenapraMeHT TOIEPAKKH M PA3BHTHA MANOrO MPEANPUHHMATENLCTBA  IIHCHMOM 34
TOJUTHCHIO 3aM.AupeKTopa AenapramMeHta CBepukoBa A.B. yBEOOMHJ PYKOBOACTBO JETCKOrO
caga Ne 1586 o Tom, 4TO B CBA3H C Pa3sBHTHEM MPEANPHHHMATENLECTBA 3MaHHE ACTCKOrO cana
JOIDKHO GBITh NEPEIAHO IS TEXHHUCCKHX HYN AenapTaMenTa,

Hcnonnurenem BacunbeBoii nmo nopyueHuio aupextopa aerckoro caza Ne 1586 IOro-
3anaaHoro OKPYXKHOTO ynpapieHus 00pasoBaHmsa r.MOCKBEI, PACMOJOWEHHOrO HA MPOCHEKTE
Mutypunckom, nom 22 r.Mocksst, G50 COCTABIGHO MICHMO, APECOBAHHOE OTACTY MHCEM
Mbpun Mocksst no agpecy: r.Mocksa, yirTeepckas, 13, B koTopoM AmpexTop AeTCKOro caga Ne
1586 O.A.AGpamoBa npocina pa3obpaTsCs B AaHHOM BONpOCE, MOTHBHpPYA TEM, YTO B
Ha3BAHHOM pajioHe JETCKMX CajjoB OCTANOCH MAJI0 M HE BCE METH MOCYT I10CENIATh JETCKHE
JIOWIKOJIBHBIE yupexucaenns, [Iucemo 6110 OTBETOM 1A MOMTyueHHbIE JoKYMeHT oT JenapraMen.

Curyanus 2.

Ipencenarens npapieHus akUHOHCPHOTO Kommepueckoro Ganxa « TOPITIPEJIBAHK»
(np.Bepnapgckoro, 19, Mocksa, 112123, ten.: 567-22-17, daxc: 576-22-20) C.Alllymor
obpatunca x ['emepansuomy aupexropy HIIO «Ac6ect» JLM.Bonmmuery ¢ mpocsGoit
paceMoTpeTs BONPOC O mpenocTasicHuu B anutensuyio apenny AKB «TOPITIPEJIBAHK»
pabounx nomameii — 180 kB.M noj pasMewenne oTaeaeHNs HaHka.

ITucemo Geuto  cocrasneno ucnonHuTenem [lojnecHoli Ha aomkHOCTHOM GnaHke
npejiceaarens npasnennsa 0aHka M MOAMMCAHO 24 MapTa TEKYIIEro roja.

Curyauus 3.

Hcrmonautenem M. 0. IonskoBoii 1m0 MOpyueHMIO HAauaibHHKA OTACHA MapKeTHHTA
OAQ «Toprnorpebeoros» (r.Mocksa, Jleckas yi., 4.18, 117123, ten./daxc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.Komaposa GrLio
cocraBieHo nucsmo B aapec 000 «lleno», TexHuueckomy aupexkropy A.M.Msrkoy 06
OTHpaBKe JOKYMEHTalMH clegyiomero coiepxkanus: «Hanpasnsem mneoGxomumeie Bam
HOKYMEHTBI, COAepiKaulMe MHPOpPMAMIO © LEHE KOMIUIEKTA  HAYYHO-TEXHHYECKOH

JOKYMEHTALHH Ha xojxomuneHoe ofopynosanue. IlpejnaraeM BHICHATH TEXHHYECKYIO
JOKYMEHTAUHIO HA 3apy0GeHple aHaNord XoloAunsHoro ofopyaosanus. [Ipm mpurATHEH
MONTOMUTENBHOTO  pelieHHs 0 3akynke ofopymoBaHms npocuM Bac  Hampasuts
COOTBETCTBYIONICE [MHCEMO PYKOBOAMTEMO otaena copita HaymoBy C.IL». JaHHBIM nuceMoM
conpopoXcaanacek cneuudukanus Ha 28 5. B 1 3x3,

3ananme 3. CocraBbTe TenedoHOrpaMmel, HeoGXoqHMLIE B CAEeAYIOHX
YHPABJEHYECKHX CHTYAIHSX.

Curyauus 1.

Munncreperso duuancos PK sannanupopano nposeieHHe CeMHHApa /sl KACCHDOB
OpeNpHATHH ropoja, KOTopslii Jomken 611 cocToatses 10 mapra texkyiuero roga B 15 4acos B
spanun Munucrepersa. OAO «Jlotocy nonyumno teneoHorpaMmy, B Kotopoii MunuctepcTao
(hunancoB mpeanarano HaNpPaBUTh HA CEMHHAP NpPEJCTABHTENA OOLIECTBA MO YKA3AHHOMY B
Tenedonorpamme anpecy. Temedomorpamma Gbina nognucana OfHEM W3 3aMECTHTEeil
MHHICTPA U MEpe/jlaHa ero CeKpeTapeM.

Curyauns 2.

3A0Q «ITomrpady BHIMONHHIO 32Ka3 HA W3rOTOBJCHHE DEKIAMHBIX MATEPHANIOB ji
000 «Crpoutens». Hudopmauus 0 BhIMONHEHMM 3aKkasa Obila MepejaHa MOCPEACTBOM
cocTasiicHus TeneouorpamMmel, B kotopoii 3A0 «Ilonurpady Takke NPOCKIO OMIATHTH
BBICTaBNEHHEI cuet B cpok a0 20 nexabps Texymero roja. Tenedonorpamma 6s11a moanucana
3amectutenem aupektopa 3.M.COHHHBIM H NepesaHa ero CeKpeTapem.

Curyauus 3.

MuUHMCTEPCTBO HPOMBILLIEHHOTO CTPOHTENbCTBA PQ  3aNnasupoBano nNpoBefcHHE
KOJILIeruH MuHACTEpCTBa Ha 27 deBpans Texymero roga Ha 11.30 yacos. Munucrepersom Gbiia
noarorosnena teneonorpamma B agpec OAOQ «Mocerpoiin, B KoTopoit coofmanock 06
ofszarensuolt sske 'enepansuoro aupexropa OAO «Mocctpoit». Teneonorpamma Geina
MOANHCAHA OJHHM M3 3aMeCTHTE/el MHHHCTPA H NEpeiaHa 3aBeAyIOLUM O0IIUM OTIEIOM.

3aga}me 4. CocTaBbTe H OQOEMHTG TenerpaMmsl, HeoOXxoauMbIe B JAHHBbIX

YOpaBJAeHYECCKHX CHTYALIHSX.

Curyauns 1.

Hupextopom 3A0 «Apon» (Hosocubupek-12, yn. Kproinosa, 5) Ierposniv  Ghita
noarotossiena B agpec OAQ «Okenay (Tomek, 25) TenerpamMma ¢ IPockBOH yCKOPHTB OTIPY3KY
MHIOMATEPHATIOB.

Curyanus 2.

3A0 «Konraxr» (Mocksa, Canosas, 5, 104456) moAroToBHIO CPOUHYIO TENETPAMMY U
nepepaun  aupextopy OAQO «Ypanctpoit» I'puropsesy ¢ npocs6oil coofmrth AaHHEIC 0
COCTOAHHH peallH3aliiH NPOAYKIMY, €€ 0CTaTKaX, 00beMax OTrPyKEHHOI, a Taike MouieKanei
OTrPY3Ke MNPOAYKUMH H HEOMIAYCHHLIX cuerax. Tenerpammy mnoanucan aupexrop 3A0
«Konrakr» A.B.Opnos.

Curyauus 3.



JaMecTHTE/s MHHACTPA THLICBOH npoMpiuierHocTH PO Bacunbes MOpY4HI CBOCMY
CEKpETapIo COCTABHTH TENCrpaMmy B aapec BopoHexcKore xneGoxomGuHaTa ¢ TpeOOBAHHEM
renerpaupoBath PE3yILTATH peiGopa (OHIA MYKH NIEPBOTO KBApTATA TeiyIIero roja.

3zga1me 5. CocTaBbTeé H OQOQMHTQ gOKJ]ﬂI_lele= 1 00BACHUTENBHBIC 3ANHCKH,

Heoéxognmue B CJIeAYIOUIHX !“QHBHGH‘IGCKHX CHTYaLHAX.

Curyauus 1.

JamecTHTENb HauanpHnka [IpOH3BOJICTBEHHOTO ofpenuuenna «MockoBckas ropojckad
TenepoHHAA CETHY (MI'TC) MuuucTepcTsa CBisH Pd> M. Jly6os oGpaTiwicd K HauaibHHKY
CTENHANBHOrO  YIPaBJICHHA TenedpoHHOIl CBA3M  TOTO XKE munucrepersa [.C.AxcenoBy ¢
foKmanoli 3aMHCKOH O BEICICHAH [PAMBIX TIPOBO/OB M HA3HACHUH Tene(pOHHBIX HOMEPOB HA
moropopuoii ocuose. B JOKITaJHOH 3aMHCKe M.M.Jly6os cooBuan 0 TOM, 4TO B cenTabpe
ekyuiero roja 0OBELHHCHHEM (MI'TC) Obimi MOArOTOBMCHEL H coracopaisl ¢ [ JaBHBIM
[IaHOBO-(JMHAHCOBBIM  YNPABJICHHCM MusHCTEPCTBA  CBA3H P® porosopbl € HOBRIMH
aGouenTami, JL1sl BKIIOUEHHS YKA3AHHBIX a6OHEHTOB B CETh MEpeadl JaHHBIX «Hndoren» ¢ 1
nexabpsa TekyIuero roaa Heo6X0AMMO BblIENICHHE MPAMBIX npoBoaos. B cBA3M C ITHM I-H JlyGos
BLIIBMHYJ TPELTIOKEHNAE O BBIICCHHH TIPAMEIX MPOBOJOB H HAZHAUCHHH Teme()OHHBIX HOMEPOB
Ha JOTOBOPHON OCHOBE YKa3aHHbIM aBonenTam. JloxnajHas 3arHcka Gblna COCTABJICHA
weronnuTenem OproBoil | nojmHcana M.J.IyGossiM 12 HOAGPA TEKYILEro roja.

Curyanus 2.

Kypsep 3A0 «®apma» C.C.CoMOB pery/sipHO OnasjnplBan Ha paboty, ueM Hapymat
TPYAOBYIO AHCIHILTHHY. 3apeayomas xanuemspueii F.B Ilymemina HEOQHOKPATHO JAenana eMy
sameuanna (B yorHOi (opme), a 12 mons Tekywero roja Opuia BRUHYAJCHA oOpaTuThCsl C©
JaHHBIM BOMpOCOM K TenepansHOMY JHPEKTOPY AB.CenoBy ¢ JOKIaHOM 3AMHCKOH, B
KOTOpOIl MpOCHNAa NPHHATE MEPS! HCHHMIMHAPHOIO XapaKTepa K C.C.Comosy.

Curyauus 3.

PykoBoauTeNb OTACNA HOBBIX npoexros O.B.Tokapesa obpatunack K T'eHCpaIHOMY
aupextopy 000 «Macrepy r-ny A.JHepnesy ¢ AOKNAQHOIT 3amHCKOi 0 He0OXOIMMOCTH
yBEIHHEHIA [raTHoi uMcnenHocTH orgena. B nowranHoii sanucke O.B.Tokapesa coobmmana o
TOM, 4TO B HACTOALIEE BPCMA JULL yenemwHoit paGoTst areHTeTsa HeoGXoAMMO YBeNHUeHHE 0asbl
JAHHBIX O MOTEHUMATHHBIX KIHEHTAX. [lo €c MHEHHIO, OfHHM M3 HanGoNee pealbHbIX nyTeit
pacumpenns Gasbl JaHHbIX ABJACTCA MOCTOSHHBIH aHajau3 CpeacTs maccosoil nH(OpMaLuH, B
yacTHOCTH npeccesl (MHpopMalHs O panbosee KpyIHbIX KIHEHTaX arcHTCTsA Gbuia [oIyveHa 13
AHATMTHYECKOr0 XKYypHATA «dxenept»). B cBA3N C TEM, UTO OTACH B ero mactoslleM coctase (5
COTPYIHHMKOB) HE HMEET BOSMOMHOCTH opraHn30BaTh MoApoGHOE M3YHCHHE AHATMTHYECKHX
w3mannii, O.B.Tokapesa cuMTacT L1eNeco0BpasHEpIM BBECTH B IUTAT OTACHA JiBE AOMKHOCTH
MEHEDKEPOB Ul M3YUEHHs H aHAI3a Mpecchl ¢ UEMbIO BLIABJICHHA IOTEHIUHANBHBIX KIHCHTOB,
a TaKKe TOArOTOBKH omepatupHoil nHfopManux 0 nonoxennn na poiake CMH B dopme
eKeHeIeTbHbIX 0TucToB. B noxnamuoii samucke Tokapesa NMpEUIOKILIA Ha ITH JOJIKHOCTH
nono6pats COTPY/AHHKOB H3 HHCIA crynenToB 4-5 KypcoB (aKyapTETa KYPHANMCTHE MI'V unn
LIKOJTBI PEKIaMBbl.

3aganue 6. CocraBbTe _H__0(hOpMHTE NpOTOKObI, HeoOXoAHMBIE B
ciielyIOHX YIPAB/IEHIECKUX CHTYAUHSX.

Curyanns 1.

Tupexuust 00O «Actpes» (Cauxr-TlerepGypr) 12.08.200 _r. TpOBEJIO CBOE OUEPEIHOE
sacenanne, HAa KOTOPOM MPHCYTCTBOBAIH Bocrpaxos C.T., Cryanes LI, Jlebenes KM,
Anronos ILJL, Illentynosa B.I'., Tumodees A.A., Crynosa M.H.

Ha 3aceiauuy 06CyKAATOCH ABA BOMIPOCA: O XOLE penamMHoil KaMIaHui B 11 xBaprane
200__r. W0 Nepexoje Ha HOBYIO CHOTEMY BBITUIATE! NPEMHAIBIBIX.

Tlo mepBOMY BOTIPOCY CYLIAiH cooBUICHHE HAYANBHHKA OTACNA PKIAMb BocTpsakosa
C.T., TexcT coobueHHA KOTOPOro 11 MEpelaH CeKpeTapio 3aceNatid H.J1.Besogoii. [1o sromy
Jke BONpPOCY BBICTYITHI (puHaHCOBBI JAMPEKTOP Tumogees AA., KOTOpLiH  onoGpun
yBeHICHHE PACXOA0B Ha HapYKHYIO peiaMy B 111 ksaprane 200__r. Ha 5%.

Ilo sTopoMy BOMpoCYy cAcaai coobmenune Crynos MM, B TeKeT COODUICHNA TAKKE
nepeaan CexpeTapio. ITo JAHHOMY 7€ BOMNPOCY BBICTYMHIH Antounon IT.JL., HaYaIBHUK OTACHA
Kajpos, u JleGeaes WM., aupeKTop [0 OpoaaHaM. Ilepsstii 0106pHT HOBYIO CHCTEMY BBINATHI
NpeMHANBHBIX U PEKOMCHAOBAN [I0ArOTOBUTS HEOOXOHMBIE JOKYMEHTHI k 01.09.200__r.
BTopoii NpenoKu 10paGoTaTL HOBYIO CHCTEMY BBILTATEL NpeMHATBHBIX H PEKOMEHAOBAN
NPOBECTH FONIOCOBAHME N0 AAHHOMY Borpocy Ha ofeM colpanuy TpyAOBOro KOJUIEKTHBA.

B urore 3aceiaHus OLUIM NPUHSTEL cnemyromue peweni: 1. Quobputs pabory oraena
pexnamsl B L1 kpaprane 200__ r. 2. llposecTH oBimee coGpaHne TPYAOBOrO KOJUIEKTHBA MO
ponipocy © mepexoae Ha HOBYIO CHCTEMY BBITJIATEHL NpeMHATBHBIX 15.08.200__ r.
(OTBeTCTBEHHBIM 3@ [TO/IOTOBKY coGpanus Opina HazHAICHA san, kanuesspuciilllenTynosa BI.

Co6panue Bell NPEICcEATEb O.A PyMsaHIEB.

Cutyauns 2.

3A0 « pana-M» (Mocksa) 05.03.200__r. mpoBeJo 3accAalne CoBeTa AUPEKTOPOB, HA
KOTODOM TIPMCYTCTBOBAIN CNIEAYIOUIHE unenn Cosera: [Tonos M.IL., Hsaros W.H., Cupopos
C.C., YeruHosa Y.V, Genopos .. B cBA3M ¢ HATMYHEM KBOPYMa 3aCCAAHNC ObLITO NPH3HAHO
npasomounbiM. Ha sacefanine BEIHOCHJICA BOOPOC 00 OMpEAeneHUH PBIHOYHOM CTOMMOCTH
pasMeliaeMulx 00IIeCcTBOM JOTIOMUUTEIBHETX aKuuit. 110 JaHHOMY BOMpocy  3aciayand
depoposa ©.D., KOTOpBIH [PEATOKHT OnpejeNuTh PLIHOYHYIO CTOHMOCTE Pa3MEIIacMBbIX
OBLIECTBOM  AKIMil MyTEM 3aKpHITOI MOJMHCKH MOTOMHATENLHBIX AKIWL B pa3Mepe 10 000
(mecATH THICAY) py6. 3a axmmo. 3ace/RHKE [{OCTAHOBHIIO YTBEPAMTE MPE/IOKCHHE depoposa
®.d., Tak kaK MpH roJ0COBAHHH «3A» OBUIO OTAAHO IUATH TOJOCOB, [POTONOCOBABIIHX
«[MPOTHUB» 1 «BO3JIEP)KABLUI/EXCH» e 6pino. Pelenne NPHAATO enuHOrIacHo, 3aceaHue
pen npeaceparens [LH Tlonos. [IpoTOKOI OArOTOBJICH cexperapem H.ILITeTponBIM.

Cutyanns 3.

Cotpyauuxu Gyxrantepuu OAQ «KsauT» NpOBEIH 3aCEIaHME MO BOMPOCY COKPALICHUS
cpoKa COCTABJICHHA roJ0BOTO oruera 3a 200__ r., Ha KOTOPOM [PHCYTCTBOBANO O HEMOBEK. Cc
coobuennem BuCTYmina GyxranTep Cypxosa A.M., KoTOpas OTMETHIA, yTo paGOTHNKH FPYIIEL
y4ETA MMEIOT BCE BO3MOMKHOCTH /A 3HAYNTEBHOrO COKPAIIEHHA CPOKA COCTABICHIIA rOLOBOTO
OTHeTa, i MTO TOJIOBOI OTYET 32 200 r. MOKET ObITh NPEACTABICH rpymnoli yuera Ha 3 s
paHbue yCTAHOBJICHHOTO CPOKa.

B ofCyiIeHHH JAHHOTO BONpoca sererynunn E.H.Kpotos, rrasieii Oyxranrep, H
.Allly6una, Gyxranrep. Kpotos coofuti 0 TOM, HT0 M pazpaoTan HOBBI rpadiik pabot 1o
COCTABICHUIO TOMOBOrO OTHETa, MpH YCJIOBMH BBINOJHEHMA KOTOPOTO BCEMH PaGOTHHKAMH
rpymnBL yueTa, TofoBoil OTHET MOYKHO COCTABHTB M CAATh HA 4 jusf PaHbLIC YCTAHOBJICHHOTO
cpoka. [.Alllyonna oTMeTHaa, |To JOCPOYHOE TPECTaBJICHHE roposoro oruera 3a 200__T.
aBISETCH TOYETHON M OTBETCTBEHHON sagaueit paboTHHKOB Oyxrantepui, m 4T0 KOJLIEKTHB
GyxranTepHH MOKET COCTABUTH roj0BOl OTHET PaHBIIC CPOKA, SCIH BCS paGoTumku 6yayT
BHITIONHATE YILIOTHEHHEI rpadHK paboThL.



B urore 3acenanus GbUIO PELICHO NPEICTABHTL FOXOBOIT OTYET 3a 200__ r. na viersipe
AHA PaHbIIC YCTaHOBJIEHHOrO cpoka, T.e. 00.00.200_ r. u nposecT aHANMH3 roA0BOTO OTUETA C
LENBI0 BBIABNCHHA PE3€PBOB, HEOOXOAMMBIX UL YCNELIHOrO BBITOJHEHHS MiaHa 3a 200 r.
3acepanue pena npescenarens .M. Jlepaurosa, NpoToKoMMpoBan cexperaps M.B. Xomsaxos.

HOIIOJIIIIITC.I'I]:IIO(! 3aganue K AanHoii CHTYAUMH. Cocraeus MPOTOKOJI M0 AAHHOH CHTYaLHH,
COCTaBLTE H OCI)D}}MHTE H3 HErO BBINHMCKY IOCTAHOBJIAIOUICH YACTH.
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3ananue 7. CocraBbTe M odopmuTe AKTHIL

Curyauns 1.

Komuceus nos npeaceaTebeTBoM HAMAMBHHKA TEXHHUYECKOH rpynnst A.A.Bonosoro
UNCHOB KoMHCCHH Bopucosa MLIO., HauaneHuKa aMEHHCTPATHEHO-X03MICTBEHHOTO oraena,
Cmupnosa JLII., Gyxranrepa, u Pomanopoii MK, oduc-menemxepa, 3A0 «/leontun» Ha
OCHOBAHHH JOKJIAAHOH 3amuckH odmc-menemxepa MK Pomanosoit 11.07.200  r. nposena
MpOBEPKY TEXHHYUCCKOr0 OCHAIICHHA NPHEMHOM FEHEPAILHOrO JHPEKTOpa ¥ [pH3IHANA
HErOAHBIMH AL 3KCIUTyaTallHH KONUPOBanbHbii annapar Xerox 345(1 WT.), WIpeaep
(ums.nomep 367, 1 wrt.), daxe 47823 (1 wT.). [TpH3HAHHAA HENPUrOAHON NS HKCIUTyATALIHH
TexHnka ObUTa mepefaHa Ha cknax mpexnpuaths.  Ilo YCTaHOBJICHHOMY (haKTy KoMHCCHA
COCTABMIA aKT MpPHEMA-MEpeiad OprrexHukH B 3 ok3. (1-1 9x3. — Havansmuxy
AAMHHACTPATHBHO-XO3MHCTBEHHOrO 0TAeNa, 2-if - rnasHoMy Gyxrantepy, 3-if - B geno 23-02),
KOTOpBIii 6511 yTBEPIIEH reHepansHLIM Aupextopom 11 H.Crenanossm.

Curyauus 2.

Komucens, cosnaHman Ha OCHOBAHMH MpHkasa aupekropa 3A0 «Meacepsuey or
05.10.200 _ r. Ne 23 «O coBepuUICHCTBOBAHME JOKYMEHTALMOHHOIO OBECHEYEeHUs
aesrensHocri 3A0 «Mescepsuey B cocTaBe: npejceaaTes 3ynuuoit O.[1., 3ap.kannenapueii,
wienos  komuccun Toxapesa H.JL, 3aBnponssosctsenusiM  orzenom, Ilasnosoit BE,
sam.ri.Gyxrantepa, Anexcannposa A.B., MeHemkepa 1o kagpam, Meanosoii 3.I1., cexperaps-
pedepenTa KaHUENAPHH, B NPUCYTCTRHM CEKpEeTaps OTiena mapkerunra C.C.Poauonosoii
12.10.200__ r. nposena nposepky cocTosHus paGoTEl ¢ JOKYMEHTAMH B OTIEIe mapkeTHHra. B
PE3YbTATC MNPOBEAEHHOH mNpoBEpPKkM OBUIO YCTAHOBIEHO, HTO B OTAENE HECBOEBPEMEHHO
(opMupyIOTCH B [IeNa HCMONHEHHBIE JOKYMEHTSI, 3aroJ0BKH e/ 3a4aCTYI0 HE COOTBETCTBYIOT
3arojloBKam, MpeIyCMOTPEHHBIM HOMEHK/IATYPOIT JIEN, OTCYTCTBYIOT [Ba JIEfia C NEpEenuCKoii 3a
200__r, me mnposenesa mnpefapxusmas o6paGoTka noxymentos 200 r., noanexaumx
AMHTENLHOMY XpaHeHHIO. Takum 00pa3oM, KOMHCCHS NPHIIA K BBIBOAY, YTO B BEJCHHM
ACONpON3BOACTBA B OTAGNC  MApKETHHIa  MMEIOTCA  CYIICCTBEHHBIE  HCIOCTATKH,
CBHICTCNLCTBYIOWME O HAPYLIEHWH JSHCTBYIOIUHX HOPMATHBHBIX NOKYMEHTOB B 06nacTH
OpranuzaunH JOKyMEHTAUMOHHOTO obecnedenus ynpasnenus. [To yeranosnennsiv (axram Gou
COCTABJICH AKT NpOBEpKH paboTLL ¢ JOKYMEHTAMH B OTZE/E MapKeTHHra B 4 axsemmspax (1-i —
3aM.TIPCKTOPA 10 aAMHHHCTPATHBHO-XO3MICTBEHHBLIM  BOTIpOCAM, 2-if —  3aB.OT/JACNOM
mapketudra, 3-1 — npencesaremo komuccuu, 4-it — B geno 01-09. Akr BCTYNHI B CHIY C
MOMEHTA YTBEPHACHUA AUPEKTOPOM MPEANPHATHSL.

Curyauus 3.

17 sauBaps TeKymero roja B agpec 3aBoja 1o PEMOHTY YacOB M IOBENHPHLIX H3AENHil
npubbiia MOCBUIKA € 3aBOAA-TIOCTABLIMKA, NPH BCKPBLITHH  KOTOPO# ObL10  oGHApymxeHO
OTCYTCTBHE ABEHA/AUATH KOPMYCOB JUlsl 4acoB Mapku «MONHHsY, YHCTHBITHXCA 110 HAKIAAHOIN
Ne 18 or 24 oxtabps npensurymero roga. Jina MOATBEPKICHHS JAHHODO (haxra Ha ocHOBaHMH

npukasa gupexropa 3asoga Ne 12 or 18 sauBapa Texymero rofa Gbina co3naHa KOMHCCHS noj
NPEACCAATENILCTBOM HavalbHuUKA oTAena cHaOmenus Kaprenko E.JI. M uiecHOB KOMHCCHH
umxenepa [asnosa A.P. u 3as.cixnamom Ne 1 Kyapsmopa P.B. Komuccreit 6511 cocrasien aicr
2] AHBaps TEKYIIEro roja, B KOTOPOM COMCPIKANCH BBIBOZ O TOM, 9TO 3aBOJI-TIOCTABIIHK
AOmKEH MOCTABHTE HEAOCTAIOMEE KOMMYECTBO KOPIYCOB K uacam. AKT BCTYNMI B AeiicTsue c
MOMeHTa yTBepycAenns (22 sHBaps T.r.) aupekTopoM 3asoaa B.A.Pomanossim.

3agauue 8. Cocraebre u_odopMHTE cnpaBkn no JHYHOMY _COCTABY,
HeOoOX0AHMBIE B JAHHBIX YIIPABJIEHYECKHX CHTYALMAX.

Curyauus 1.

MaluHicTka Nepsoif KATErOpHM KaHUENAPHM YMPABNEHHS AeNaMH Munucrepcraa
neward u uHdopmaumum PO Ilerposa Mpuna Ceprecsua ofpaTmiack B OTAEH KazpoB
MUHHCTEPCTBA ¢ npock0oif BeyiaTh eit cnpasky ¢ mecra paGoTHl ANA NpEACTABAEHHMA B
(PHHAHCOBYIO AKALEMUIO, TAC OHA YYHTCA Ha 2 KYPCE BEYEPHEro OTHENEeNHs (akynsrera
Me1yHAPOAHBIX YKOHOMHYECKHX OTHOLLEHHI,

Curyauun 2.

Ciiecapp  MYHHUMNAJIBHOTO — PEMOHTHO-CTPOHTEILHOTO npeanpuataas  «OpHoH»
MYHHUIHTIANILHOrO okpyra «Bofixosekniiy CeBepHOTO aMIHHCTPATHBHOrO OKpYra r. Mockesi
Abpamos Bacunnit ®egoposuu ofpatuiaca ¢ npockfoif K PYKOBOACTBY 3TOr0 MpeAnpHATHS
BBLAATE CTIPABKY 110 3aNpOCy MyHHIHNANBHOO AeTckoro cana Ne 6 Cesepo-Bocrounoro okpyra
r. MocCkBEI, KOTOpBIi MOCEMIAET ero J04s Abpamosa Harama. B copaske zeoBxoaumo
HOATBEPIHTE PasMep 3apaboTHOIL naTet, NONydEHHbLi ClecapeM B MEPBOM KBAPTANE TEKYIIEro
roga (o mecsuam).

Curyauns 3.

B xome  uHBeHTAapHIAUMH  TOBADHO-MATEPHANLHLIX  LEHHOCTENl HaY4HO-
HCCnenoBaTensckoro nentpa (@uHancoBoil  akazeMuu npu  Ilpasutenscrese P®  Gwpina
obHapyxena HefocTaua 8 cymme 111 000 py6ueii (nse numymue Mamuske «Ontuma» no 55
000 py6neii 3a 1 wr). Byxranrepns akazemun noTpefoBATA BOIMECTHTL HEJIOCTaYy OT
crapwero nabopanta uentpa Koanomoit Banentunni Mpanomuel, koTOpas oTKasanachk 3To
caenath. AIMUHKCTpAUKS akanemMun obpatiiacs B Jlenunrpanckuii paitoHHbii ey r. Mockesi ¢
uckom k Kosnosoit B.M. Paifonustii cys notpeGosan oT axajemmum NPEACTABUTE CNPABKY,
apngerca ym Kosnosa B.M.  MarepuaibHO-OTBETCTBEHHBIM JIHLOM, KAKOB pasmep ec
cpexHemecinoro sapaborka, korga ¢ meif LI 3aKIIOMEH LOrOBOP O MATEPHANBHOI
OTBETCTBEHHOCTH, C KaKOro BpeMEHH OHa paboTaeT crapmuM 1afOpaHToM HaydHO-
Heeneosarenbekoro uentpa. Cnpaska, MOANHCAHHAA PEKTOPOM H IIABHBIM GyXrantepoM, Gbita
npencraeyieHa B ¢yl k 10 HoaGpa Texyiero roja.

3ananue 9. CocraBbTe H OQOEM]{TC NPHKA3LL N0 _JHYHOMY cocTaBy,

Heoﬁxognmue B JAHHBIX YPABJIEHYECKHX CHTYALIHAX,

Curyauus 1.

Bemyckuuna daxynsrera ynpasnenns Poccuiickoro roCyAapCTBEHHOTO TYMaHHTApHOTO
ynusepcutera Jlenncosa Tathana Muxaiinosna 20 MIONS TekyIIEro rofia OCTyMIA Ha pabory
B Poccuiickoe areHTCTBO MeyHapOHOTO COTPYIHHYECTBA H pazsutua (PAMCuP) senymum



CTeNMANHCTOM YIIPABICHAS Jie/laMy. ATESHTCTBO ABJIACTCA roCyAapCTBEHHOM OpraHu3alueii mpu
Tpasurenscree P® 1 ocymectsisier Habop CaymallMX TONLKG MO JIOFOBOPY. JHorosop
MOJIIMCAH OT MMEHH areHTcTBa ero npeaceaareneM Illoxuesiv A H. Ilpoext npukasa no
JIMMHOMY COCTaBY NOATOTOBICH MHCNEKTOPOM MO Kajpam Conossesoit M.I'. 20 urons 1 B TOT
K€ JIeHb 33BU3HPOBAH HAYAILHMKOM YNpPaBlEHHA KagpoB ApGyzopim TLH. u ynpasnsrommmM
nenavu Muxeessim B.H. [Tpukas noamucas 21 womns # 06basneH JIcHHCOBOIT OJ PACIMCKY.

Curyauns 2.

SxomomucT Bacuisesa Exarepuna Hukonaepua | centsaGps Teiyilero rojga mnojalia
saspnenue 8 000 «Jlya» c npocsGoii mpuHsTs €& HA paboTy CrEUHATHCTOM (puHAHCOBOTO
oTaena ua HenonHeli pabouwmii AeHs. MHcnekTop no kaapam Cmupsosa U.C. ofwpacuuma, 4ro
(QupvMa HMeeT BO3MONKHOCTh TMPHHATh Ha PadOTy DKOHOMMCTA, HO Ha OCHOBE CpO4HOTrO
TpynoBoro gorosopa. Tpyosoil Aorosop GELT 3aKmOMEH 5 centabpa M MOAMMCAH OT MMEHH
(upmbl reHepanbHbIM THPEKTOPOM MHPOHOBBIM JI.C. B Tor xe genb OblT M3[aH NpHKA3 MO
JIMYHOMY COCTABY, 3aBH3MpPOBaHHBI CMHPHOBOIH HU.C. u opuckoncyasroM Xmenessiv H.O.
Tpuxas 651 o6bapnen Bacunsesoil E.H. nox pacnucky 6 cenTAOpA.

Curyauus 3.

3apeayiomas otaenom mucem raserst «lyGeprus» Comopa Auna Vsanosna 15 mas
TeKyIero rojia 0GpaTHiIack K raBHOMY PEAAKTOpY Vpaposy A.H. ¢ npocs6oit npeocTaBuTs eif
oTmyck Ges coxpaHeHus 3apaGoTHOMH IIaTE ¢ 16 no 18 mas no ceMeiiHbIM 00CTOATENLCTBAM.

INpoexr npukasa o6 oTnycke ObU1 0YOPMICH HAYAILHHKOM OTAC/A KaJpOB EpmaxoBbiM
M.H. 15 masn, 3aBH3UPOBAH H B TOT K€ JICHD MOMMMCAH [JABHLIM PEIaKTOPOM.

Kpurepun oueHnBaHHa:

OfH0 NpABHJALIO BLIMOJHENNIOE 3aJAHNC OUEHHBACTCA B 2 danna.Ctyaent MoOXeT
BLINOMNNTL BCE CHTYALNHIO AeBsiTH 3anamus. MakcHMaabnoe KOJHYECTBO fannos 3a
BLINOJEHTBIC Bee 3aAanusa - 54 Oanna
® Cryzenty peicTapnierca 2 Gamios 3a NPaBWIbHOE BRIMONHCHHOE 3JAIHE, e
olhopMeHHe OKYMEHTAIIHH [T0 331aHIIO B COOTBETCTRHH € FOCT P 7.0-97- 2016.
® Cryxenty BhICTaBNACTCA | HAIIOB, €C/H TEKCT 331aHHA HAMMCAH BEPHO, 4 oopmneno ¢
neGonpummy Hapymenusvu [OCTa.

Teersl

1. KakoBo 3HaYeHME CIOBA «IOKYMEHT» B MEPEBOJE C TATHACKOro?
1. CeuaeTenscTBo
2. llpepynpesxacHue
3. Cnoco0 mokasaTenbCTBa
4, 1u3
S. 1,2m3

2. YHu(HUHpOBaHHAA CHCTEMA JOKYMEHTAIHH — 3TO
1. pAIHOHANBHO OPraHU30BAHHBII KOMIIEKC B3AMMOCBA3AHHBIX AOKYMCHTOB,
CO3TAHHBIX TI0 EAWHBIM MPABHIAM B TPeOOBAHUAM JTIf PHMCHEHHSA B
KOHKPETHOH 06/1acTH JeATENLHOCTH
2. YHUKATLHBIE AOKYMEHTHI, CYLUECTBYIOLIME B CIMHHUYHEIX JK3CMIIAPaX

3. opraHu3alyEA pacnpocTPaHEeHUS MHOroo6pasus pasnHIHBIX BHIOB JOKYMEHTOB ¢
penpio HauGoJlee MONMHOrO 0XBATA BCEX BO3MONKHBIX CHTyauuit

4. cnocof opranu3auuy J0KyMeHT0060pOTa HA KORKPETHOM NPEANPHATHH HIM B
OpraHu3aluH,

3. KomMyHuKaTHBHAA (YHKIMS JOKYMEHTA obecredHBaet
1. BO3HMKHOBEHHE KOMMYHHKALMI B IpONECCE MEPEaut JOKYMEHTa OT O[HOTr0
HCIIOJHHUTEIS APYTOMY
2. O3HAKOMIEHHE C JOKYMEHTOM BCEX COTPY/HUKOB JAHHOMH OpraHA3aIii
3. BO3MOYKHOCTH BBICKA3LIBAHMA CBOEr0 MHEHMA I10 COLCPIKAHMIO JOKYMCHTA
moGoMy COTPYIHHKY OpraHH3aLH
4. BHeIHME CBA3H NPEANPHATHI M OpraHu3aLmii

4. OBa3aTeNEHBIM YCHOBHEM OPraHM3alHOHHOI i YIPABICHIECKOH NeATENLHOCTH HA
NpeNpPUATHAX, B YUPEKAESHHAX, (rpMax ABIETCA €€...
1.JokymeHToobopoT
2. I0KYMEHTHPORAHUE
3. IeonpoM3BOACTBO

5. TOCTP 7.0-97-2016 ycraHasiuBaeT, 4TO K&KALIH JINCT A0KYMCHTA JODKEH HMCTD
JIeBOE [10JIe HE MEHEE
1. 30 mMm
2. 15mm
3. 20 MM
4, 10 MM

6. OCT-3710...
1. Oumeslif crannapt
2. oTpacnesoii crangapr
3. OLEHHTEIbHBI CTAHAAPT

7. HoxkyMeHTo00OpOT OXBATHIBACT:
1. BOmMpOCH! ABHKEHHA JOKYMEHTOB
2. BONpPOCH ABWAEHHUS H yUCTa JIOKYMCHTOB
3. BONPOCH! ABHIKEHHSA,NEPENHUCKA 1 YHETa IOKYMEHTOB

8. JIoKyMeHT —3T0 ...
1. marepHanbHbIH 0OLEKT
2. CpeiCTBO M3JlaHHA IPHKA30B
3. cnocob BLIpaXCHHA IMOLMI

9. K ueMy OTHOCHTCA AEATEILIOCTD [0 OPraHH3aUMH XPAHCHHS JIOKYMEHTOB?
1. ApxuBHOMY JAeNY
2. JoxymeHtoobopoTy
3, <DunaHcOBOMY Jeny

10. K uemy coautes cyTh yHudukauun?
1. K yBenuueHnio MHOrooGpasus JOKYMEHTOB
2. K COKpAmEHHIO ONPaBJIAHHOr0 MHOr000pasi JOKYMEHTOB
3. K copTHpOBKE JOKYMCHTOB

11. O6azaTensublii 3neMeHT 0QOPMIICHH JOKYMEHTA HA3BIBACTCA



1. Gnank gokymeHTra

2, yrnoBoit WM NPOJOMBHEI [ITAMII
3. PEeKBH3HT HOKYMEHTA

4. xomHsa JOKYMEHTa

12. Kaxaprii JOKyMEHT

. MMEeT MHANBHAYaNbHbIIl HabOp PEKBH3HTOB

. 00A3aTENBHO COACPHHUT THIOBOIH HAGOP PEKBH3NTOB
. ohopmMIAETCA IO YCMOTPEHHIO CekpeTaps

. BCE MPE/bIAYIIHE OTBEThL HEBEPHBI

B S A

13.CrioBo «IOKyMEHT» B EPEBO/IE 03HAUAET
IMouTHHHHIK

Bymara ¢ 3anucamu

CBHIETEIBCTBO

IOpunuveckan cuna

i

14, JlokyMeHT HeceT IOpHIHYECKYIO (MPaBOBYIO ) (DYHKLHIO, TIOCKONBKY

|, IOPHIHYECKYIO CHITY JOKYMEHTY cOOOIIAET NIPOCTABIEHHE NIEHaTH OPTaHH3ALIMM

2. CIOBO «IOKYMEHT) NEPEBONTCA KAK CFOPHAHUESCKASN CHIIAY

3. ero copep;KaHHE HCMOMB3YETCH B KAYECTBE JI0KA3ATENIBCTBA TIPH PACCMOTPEHHH CIIOPHEIX
BONPOCOB

4. NMOKYMEHT Onpefenser NpaBoBbie OTHOWEHMS MEX LY CTOPOHAMI

1

w

. JlokymeHT BBICTYDIAET —
l. kak mpeaMeT TpyZa yrnpasleHYecKoro paboTHIKa
2. KaK pesyNbTaT TPYJAA yNpaBJICHUYECKOro paboTHHKA
3. Kak pe3yJbTaT AeATeNsHOCTH 001ecTsa
4, 1u2
5. 1u3

—
[=2)

. [ouemy cucrema 1OKyMEHTAUMH Ha3BIBACTCA YHH()HIIHPOBAHHO?
COCTABJICHA 1O EMHBIM MPABHIaM U TpeGoBaHHAM
COHOCPIKHT B cebe YHHKaJIbHBIC JJOCTHIKEHHA HayKH H TEXHHKH
HOCTOAHHO YHH(MILMPYETCA M0 MPOIISCTBHH HEKOTOPOTO BPEMEHH

Loy

—_—

Wby

. YCI -3T0 ...
YcoBepieHCTBOBAHHAA CHCTEMA AEATEILHOCTH
YueT CHCTEMBL JOKYMEHTOB
YHHUUMPOBAHHAS CHCTEMA JOKYMEHTOB

18. Orpacns AeaTenbHOCTH, 06ECNEUHBAIONIYIO JOKYMCHTHPOBAHKE H OPraHM3ALHMIO PAGOTE!
c OqullHBJIBHl:[MH HAOKYMEHTaMH, Ha3pIBacTCA

l. nokymeHTOBEAEHHE

2. JOKYMEHTHPOBAHHE

3. HenonpoH3BOICTBO

4. cHcTEMa JOKYMEHTALHN

19. IIeno — 3o
1. onpeneneHHbI BH JCATEIBHOCTH
2. pa6ora,koTOpYIO 00A3aH BEIIOIHUTE COTPYAHHK OpPraHH3aIHH

3. nanka, B KOTOPOIi XPaHATCA BCE HEHCIIONHEHHBIE JOKYMEHTBI
4. COBOKYIHOCTb JOKYMEHTOB, OTHOCALUMXCS K OfIHOMY YUACTKY JACATENBHOCTH H
MOMELUEHHBIX B OTHAEIBHYIO 00JI0KKY

20. Yro BXOJIUT B MOHATHE [ETONPOH3BOACTBAT

HEATENbHOCTD YEI0BEKa MO pa3paboTke H 0OPMIIEHHIO JOKYMEHTOB
HEATENBHOCTD YENOBEKA MO ABHIKCHHIO JI0OKYMEHTOB

JAeATENLHOCTH YEI0BCKA [0 YHETY M XPAHEHHIO JOKYMEHTOB

12u3

BN

2. HueTpyKuis no BeINOJIHENHI0

TIpepnoxenHple TECTHl JULL MPOBEACHHMA TPOMEKYTOYHONH H KOHTPONBHOI ATTECTALHH
BKJIIOYAIOT 3aKPHITBIC BOMPOCHI, T.C. NpPEANONAraioume BoI60p MPaBHIBHBIX OTBETOB. TecTbl
COCTaB/ICHLI TakUM 00pa3oM, 4TO OPE/NONAra0T BE5IGOP TONLKO OXHOrO MPABHILHOIO OTBETA.

3. Kpurepun ouenku:

MakenMansnoe KOIHYecTE0 6A/T0B 32 BLINONHEHHOE 3aaanne - 20 Ganion

« 20 Ganios BLICTABNACTCA CTYACHTY, eciii oH oTBeTi Ha 80 -90% BONPOCOS TecTa NPaBHIBHO;
» 8-19 Gannos ecnu orserin Ha70—80% BoOMpoOCOB NPaBHILHO,

o 4-7 6anna ecnn 60-70% OTBETOB MOMKHO CUMTATH MPABHIBHBIMIL,

e 0-3 6anna npu menee 60% npasHIBHEIX OTBETOR.

Jenopas (poseBasi) urpa

Cocrarnte M onMcaTh NEOBYIO CHTYALHIO, B paMkax KoTopoil paspaorats
CHEJYIOLIKE BUIBI CIYKeOHBIX JOKYMEHTOR ( cornacHo ['OCT P 7.0-97-2016):

a) AOKnangHas 3arHucKa

0) oOBsiCHUTENBHAS 3aIHCKa

B) pUKa3

T') BBINKCKA U3 [IPHKA3a

1) 3asBIEHHE

IIpumeprl emoTpH B npuaokennn E.

2. OopmuTh YETBIPE JE/IOBBIX MUCEMA (TeMaTHKa o BeIGOpY)

Ilpumepsl cMoTph B npunoxenun H.

3. Bemonnute cnenyiowee samaHuc no Teme “OQOpMIIEHHE TEKCTOBEIX
JIOKYMEHTOB":

a) THTYJNIBHBIH JIHCT

6) pedepar

B) cofepiKaHue

r) CTpaHMLIA TEKCTa CJENYIoLIe CTPYKTYpel: 1 passen, cocToAWMH H3 ABYX
nojpasaenos. B nepeom nogpasaene o6A3aTenbHO JOMMKEH OBITE PHCYHOK, a BO
BTOpOM - Tabnuua. ITo TexcTy nomKHBI ObiTh CChUIKM Ha Gubnmorpaduueckue
3aMACH M MPHIOMKEHH.

Ipumepsr cmoTpu B npuaoxennnx ILP,C.



5. ITo teme “TunHuyHbie OMMOKHM B A3BIKE M CTHJIE JEJOBOrO MHUCHbMA”
BEIMOJIHHTE aHanu3 KoHTPONBHOro TekcTa U3 npuioxenus Y ¢ ykasaHueM
M0 KaKAOMY NPEIOMKEHHIO THNA OITHOKH 1 NPABHI ee HCMPaBJIEHHUSL.

Meroanueckne pexomengaunn no opopmiennio npescrapiens: a Ilpunoxennn 2
Kpurepuu ouennpanun:

Makcumansnoe KoanYecTBO 61108 32 BLINOMHenNOe 3afanne - 14 Gaiios.

Crynenty sicrasisieren 14 Gauios 3a npaBuibHOE o()oOpMIEHHE TOKYMEHTALHH 110 3aAHHIO
CTyaeHty BbICTaBIAETCA 7-13 Gammos 32 odopMmieHHe 3ajaHHA ¢  MHHMMAIBHBIMH
MOTPEIIHOCTAMH.

Cryneuty seicrasisierca 1-6 6aios, eciii TEKCT 3aaHKs HAMUCAH BEPHO, 4 0()OPMIIEHO HE 1O
TpeboBaHHAM.

Temsl pedepaTon

1. 3akoHomaTenscTBO P, NpaBoBBIE aKThbl B obnacti
JOKYMEHTALIMOHHOTO ofecrneueHuts.

2.T'ocynapcTBeHHBIE CTAHIAPTHL HA JOKYMEHTALIHIO.

3. YuuduuMpoBaHHEIe CHCTEMBI I0KYMEHTALIHH.

4. ObmepoccuiickHe KIacCH(PHKATOPbl TEXHHKO-3KOHOMHYECKO H COLMATBHOM
HHbOpMAaLHH.

5.TocynapcTeeHHas cucTeMa JOKYMEHTALHOHHOIO OGECTIeveHUs YNpaBieHMs.
OcHoBHble Tpe6GOBaHUS K JOKYMEHTaM.

6. HopMaTHBHbIE NOKYMEHTEI [0 TPYAY M OXPaHEe TPYAa.

7. OBuruii BHAL M COCTAB PEKBH3UTOB JOKYMEHTOB.

8. Obume TpeGoBaHHs K COCTABIEHHIO PEKBH3HTOB J1OKYMEHTOB,

9.HasnaueHue M COCTAB  OPraHM3aLMOHHO-TIPABOBOM JOKYMEHTALHH.

10. CocraBneHde W OQDOPMJIEHHE OTHENBHLIX  BHIOB OpraHU3alMOHHO-
MpPaBOBBIX IOKYMEHTOE.

11. HaznaueHHe M COCTAB MIAHOBOM AOKYMEHTALMH.

12. Cocrasnenue 1 oopMICHHE INIAHOBBIX IOKYMEHTOR,

13. HasHa4eHue M COCTAaB PaCTIOPAAMUTENBHOM OKYMEHTALIMH.

14. TIpouenypa u3faHus PacrOpPsiIHTENBHBIX JOKYMEHTOB.

15. Cocrasnenne u  odopMmieHHE  PACHOPAAMTENBHBIX JOKYMEHTOB.

16. Haswauenue ¥ COCTaB CHPABOMHO-MHPOPMALMOHHON M  CrIPaBOYHO-
AHAJIMTHYECKOH MOKYMEHTALIHH.

17. Cocrasnense H oopMIEHHE CIPABOMHO-MHPOPMALIMOHHBIX JOKYMEHTOB H
CIpaBOYHO-aHANHTHYECKHX JOKYMEHTOB.

18. BO3MOXHOCTH HCIONB30BAHHS COBPEMEHHOH O(MMCHON TeXHHKH 1A
ONTHMHM3ALMHK JOKYMEHT0060pOTa B OpraHu3aliim.

19. Hcnons3oBanne 3apyGe:KHOr0 OIbITA B OPraHM3aLMH JOKYMEHTOO60pOTa Ha
POCCHHCKHX TPEATIPHATHAX.

20. Ocobennocty paGoThl ¢ 0OpaLIeHHAMH IpaXIaH.

21. O6was xapakTepUCTHKAa JOJDKHOCTHOM HHCTpYKUMH. OnpeneneHue,
CTPYKTYpa COOEpKaHHA, TOPANOK O(OPMIEHHS © OCHOBHBIE PEKBH3HTHI
JIOKYMEHTA.

22. dopmupoanue aen. O6uie npasuna GopMUPOBAHKA JIET.

23. HcropHs CTAHOBJIGHMS M pPa3BUTHA JOKYMEHTAlMOHHOTO obecrieyeHus
YTIPaBJICHHS.

24. Tlpuxa3 1o OCHOBHOH JeATeNbHOCTH. CTPYKTYpa TEKCTa [pHKa3a, NOPALOK
ero paspaboTku u npasuna opOPMIEHHSA PEKBU3NTOB. BrinucKa U3 npHKasa.

25. HnpopMaumoHHO-CNIPABOYHBIE JOKYMEHTBI, HX Ha3HAYEHHE H pONb B
ynpaeineHuH. [lepeueHs  OCHOBHBIX  BHJIOB  HMH(OPMALMOHHO-CHPABOYHBIX
nokymenTtos. O6umue TpeGoBanms K oQopMIeHHIO.

26. Cnpaska. Bugsl cnpasok O6umias XapaKTEPHCTHKA JOKYMEHTA, PEKBH3HTHI
CMpaBoK, 0COOEHHOCTH O(OPMIIEHHS.

Meropuueckue pekoMenIanmi no HAMHCANNIO, TpeGosanna k oopmiennio pedepara
npeactasaenst B [punomsenun 2

Kpurepun ouenxn:

Onun eTyaenT MoMeT BHINOANNTE 4 pedepara. Makenmansnoe KoMHuecTBO 6a/LI0B
33 BbINONHennbIe 3aganus - 12 6annos

Hanoxennoe mnonmmanne pedepara Kak LENOCTHOIO aBTOPCKOTO TEKCTA OMPEAEAeT
KPHTEPHH €ro OICHKH: HOBH3HA TEKCTa; OOOCHOBAHHOCTh BHIOOPA HCTOYHHKA, CTENEHL
DACKDBITHA CYIHOCTH BoNpoca; cobmoaenus tpefopannii K o)OpMISHHIO.

3 Ganna cTaBuTCH, EC/M BBUIONHEHB! BCe TPEGOBAHHA K HANHCAHMIO M 3amuTe pedepara:
ofo3uayena npobnema 1 obocHOBAHA €& AKTYANBHOCTD, cAEMAH KPATKMI aHAJIH3 PasTHUHBIX
TOYEK 3PEHHA HA PacCMATPHBAEMYIO TIPOONEMY M JIOFMYHO H3JIOKEHa COOCTBEHHAs MOIHIHS,
chopMynHpOBAHE! BBIBOJALL, TEMa PACKPBITA MOJHOCTBLIO, BBIIEPAKAH 06BLEM, COGMONEHBI
TpeoBanus K BHEIHEMY O(OPMICHMIO, AAHBI NPABHIILHLIE OTBETHL HA JOMONHHUTCIEHEIE
BOMPOCHL.

2 famna — ocHOBHbIC TpeGoBalHA K pedlepary M ero 3aluTe BHIIOIHEHEL, HO NPH 3TOM
JONyIEeHbl HejouEThl. B 4acTHOCTH, MMEIOTCS HETOYHOCTH B H3NOKEHHH MaTepHana;
OTCYTCTBYET NIOTHYECKas MOCHEI0BATCIBLIOCTL B CYMICHHAX, He BRUICPkAH o6néM pedepara;
MMEIOTCS  YIYIEHHs B O(OPMIEHHH; HA JOTONHHTCNBHBIC BOMPOCH! MpH 3alIUTE JAHBI
HETOJHbIE OTBETHI.

| Gann — MMEIOTCA CYUICCTBEHHBIE OTCTYIUIEHHS OT TpeGoBaHuii Kk peepuposanmo. B
YACTHOCTH: TEMA OCBEIIEHA MHLIL YACTHYHO; JOMYIIEHB (pakTHueckne OHBKY B COflEpIKaHHH
pediepara unm npu OTBETE HA JOMONMHHTENLHBIE BONPOCH!; BO BPEMA 3alMThl OTCYTCTBYET
BBIBOJ,

3. Meroauveckue MaTepHAIbl, ONPEAEISIIOUHE POUEAYPL] OUCHUBAHUS 3HAHMIA,
YMeHMii, HABLIKOB H (MJH) ONbITA AEATENBHOCTH, XAPAKTEPH3YIOILHX 3Tanbl
(opmupoBaHun KOMNeETEHUH.



[pouenypsl OLEGHHBAaHMA BKMOYalOT B cebd TeKyWMH KOHTPOIb H
MIPOMEXCYTOUHYIO aTTECTALIHIO.

Texymuii KOHTPOJB YCMEBAEMOCTH MPOBOJHTCA C HCIOJb30BAHHEM
OLIEHOYHEIX CPE/CTB, IPEACTABICHHEIX B I1. 2 TAHHOrO NMpPHIOMEeHH:A. Pe3yisTaTsl
TeKYILEro KOHTPOMsS [NOBOIATCS N0 CBENEHHs CTYIEHTOB 10 TPOMEXKYTOUHOM
aTTeCTalHH.

TIpoMeKyTOUHAS ATTECTANMSA NPOBOANTCA B JOpME 3K3aMEHA.
Dk3aMeH [POBOAMTCSH [0 paclUCaHHIO 3K3aMEHALMOHHOH CeccCHH B

MUChMEHHOM BHzEe. KOMHYECTBO BOTPOCOB B IK3aMEHALMOHHOM 3alaHuu — 2
BONPOCA M CHTYAUHOHHOE 3aaHHe. TlpoBepka OTBETOB M 0OBABNEHHE
Pe3yNbTaToOB POM3BOJAMTCA B AEHE IK3aMeHa.

PesynbTaThl aTTECTALMH 3aHOCATCA B 3K3aMEHALMOHHYIO BEIOMOCTE H
384ETHYI0 KHWKKY coryneHTa. CTyneHTel, HE MNPOLIEAUIHE TMPOMEKYTOTHYIO
arrectauMio mno rpadMkKy CeccHM, NOJLKHBI JTHKBHAMPOBATH 3a[0/KEHHOCTb B
YCTaHOBJIEHHOM MOPsIKE.



Hpnnoxenne 2
METOAUYECKHE YKA3AHHUS ITO OCBOEHHIO JAUCHUATLIAHBI
Y4eOHBIM MTAHOM MpeyCMOTPEHEL CTeAYIOLIHE BHUABI 3aHATHIL:

- JIEKLIHH;

- IPaKTHYECKHE 3aHATHS;

B xome JNeKUMOHHBIX 3aHATHI PaccMaTpHBAIOTCA OCHOBHBIE TTOHATHS
AOKYMCHTHPOBAHMA B yNPaBIEHUH; COCTAB/ICHHE, 0OPMIEHHE OpraHH3auMOHHO-
PacropanuTeNbHbIX JOKYMEHTOB kak 6a30Boro mpouecca B peanusaluy Bcex
YNPaBJIeHYECKHX QYHKLHH, H3yUeHHe TEOPETHUECKHX OCHOB JOKYMEHTALHOHHOT O
obecrieyeHus ynpaepneHus (nenonpoussonctea), narores pPeKOMeHAauMH 1A
CaMOCTOATENLHOH PaboTel M MOATOTOBKE K NPAKTHYECKHUM 3aHSTHSM.

B xone mpakTHueckux 3aHaTHii YriyOnsioTes M 3aKpennsioTes 3HaHHS
CTYNEHTOB IO PpAAY PpacCMOTPEHHBIX HA JIGKLHAX BOTIPOCOB, pPa3BHBAIOTCA
HaBBIKH MPUMEHEHUS OCHOBHBIX IOAXOAOB H NPHHIIHIIOB JOKYMEHTHPOBaHUSL.

IIpy MOAroTOBKE K MPAKTHHECKHUM 3aHATHAM Ka)KIblii CTYIEHT NOJKEH:

— M3YHHMTh PEKOMEHIOBaHHYIO yueOHYIO IMTepaTypy;

— M3YYHTh KOHCHEKTHI JIEKIHi;

— MOArOTOBHTE OTBETEI HA BCE BOIPOCH! 110 H3yuaeMmoii Teme;

ITo cornacoBanmio ¢ npernogasaresem CTYNEHT MOXET [OArOTOBHTE
pedepar no Teme 3aHaTHA. B npouecce MOAroTOBKH K MPAaKTHYECKHM 3aHATHIM
CTYACHTBI MOTYT BOCTIO/IB30BATECH KOHCYJIBTALMAMM MPETIOAABATENs.

Bonpocel, He paccMoTpenHble Ha AekuMsX © NPAKTHYECKHUX 3aHATHAX,
AOMKHEL OBITh M3YYEHBl CTYAEHTAMH B XOAE CAMOCTOSTENBHON paboTsL.
Kontpone camoctosarenstoil pa6otel cTyzenToR Han yuebHolf nporpammoii
Kypca OCYLUIECTBIACTC B XOAE 3aHATHI MOCPENCTBOM TEeCTHpoBaHHA. B xonme
CaMOCTOATENbHOH paboTel KakmelH cTymeHT obszan NIPOYMTATL OCHOBHYIO M
MO BOIMOMNHOCTH  NOMONHMTENbHYIO JIHTEPATYPY MO0  H3y4aeMmoii TEME,
AOTONHMTE  KOHCTIEKTBI CKUMI HENOCTAIOMM MaTepHanoM, BBIMMCKAMM M3
PEKOMECHIOBAHHBIX MEPBOMCTOYHHKOB.  BBIJIENUTE  HENMOHATHBIE TEPMHHEI,
HalTH MX 3HAYeHHE B YHUMKIONEIHYECKHX C/IOBapsX.

Hns NOAroTOBKM K 3aHATHAM, TEKYIEMY KOHTPOMIO H MPOMEXYTOUHOH
aTTECTAUMH  CTYACHTHl MOTYT  BOCHOJIB30BATHCA INEKTPOHHON GHOMHOTEKOH
BY3a. Taoxe ofyyaiomuecs Moryr B3ate Ha NOM HeoOXOOMMYIO JIUTepaTypy
Ha a0OHEMEHTEe BY30BCKOH GUOIHOTEKH WM BOCIIONB30BATLCA YHTANBHBIMH
3ajlaMM BY3a.

MeToanyeckue peKoMeHIALHH 110 odopmIeHHIO Ae0BOI HIrpBI

IIpumeper cMoTpH B npuaoxenun E.
2. OOpMHTE HeTEIpe IeOBBIX MHCHMA (TeMaTHKA 10 BHIGOpY)

IIpuMepsl eMoTpH B npuaoxenun H.

3. Buinonmnuts crenyiomee 3agaHHe 1o TeMe “OdopmMiieHre TeKCTOBBIX
AOKYMEHTOB™:

a) THTY/BHBIH JHCT

6) pedepar

B) cofepikanme

I) CTpaHMIa TEeKcTa Clienyiomeii CTPYKTYpbi: 1 paspen, cocroswmii us msyx
noapasnenoe. B nepeom moppasgene o6a3aTensHo AOMKEH GBITE PHCYHOK, a BO
BTOPOM - Tabmuua. ITo TekcTy HOMKHBI GBITH CCBUIKHM Ha Gubnuorpadmueckue
3aMHCH U TIPUITOKEHHS.

Mpumepsr emoTpn B npunoxkennsx ILP,C.

4. Tlo Teme “TunuuHble OWMMOGKM B A3BIKe H CTHIE JIeTIOBOTrO TMHCHMa”
BBITIONIHATE aHau3 KoHTponsHOro Tekcra w3 npunoxenusy c YKa3saHHeM 1o
KQiCAOMY IPEANOKEHHIO THIIA OLUMOKH ¥ NPABUI €€ HCTIPABIEHHS.,

Mpunoxenne E
(obs3aTenbHOE)

Ipumep odopmiennus cuymebupix MOKYMEHTOB

AD "Pocropanepro” Aupexmopy l[3C

" H.T Knpunnosy
L19C , cyw6a noscranuii

JOKJIATHAS 3ATTMCKA

05.02.2014

O uapymenny TpynoBoii AHCHHITHILI

dnexrpociccaps Mpanon B.I. chCTeMATHYECKN oOnazIbBact Ha pabGory. Ilpomy
NPUHATE MepbI.

Hauaneunk cnyxGer I0.A. Paiikos

Pucynok E.1 - Joxnaduan sanucka na yesnoeom baarke

AO “Pocromamepro”

U3C, cayucBa nogcranyuii



Hupermopy 1€ AQ “Pacrosanepro” Jupexmopy L[3C

H.I'.Kupnnmosy . H.I.Kupunaosy
LAC, cayxba noacTanyuii

JOKJITATHAS 3AITUCKA
05.02.2014

OBbSCHUTEJBHAS 3AITNCKA
10.02.2014

O napyuwennu TpysoBoii AHCHHILTHHLI
O papyumennn TpyR0Boil AHCUHNIHILI

Jaexrpocnecaps Mpamos B.I. cucremarmueckn onasawisaer na pabory. Ipomry
NPHHSTE MEPLL.

Sl onasmpiBalo na paGory, B CBA3M C TeM, UTO JKHBY JANCKO OT Mecra paboThl
(Cosercknii paiion), n ua paGoTy Mue npuxoauTes 106HupaThes ¢ ABYMS NepecaaKaMH, a
TPANCHOPT XOMHT IJIOXO, caymedubii aprobyc Hameil oprammsaumm maw paiion we
obcay:RuBaer.

Hauanunuk cayx6uni I0.A. Paiixos

daexTpocsecaps B.I'. Ueanos
Pucynok E.2 - [lokaaduas 3anucka Ha npodoasHom Gaanke

Pucyrok E.3 - Obssachumenbian 3anucka Ha y2a060m Gaanke



AO “Pocronaneprao”

LU2C , cayxba nogcTaHHit

HAupexmopy U3C
H.I'.Knpuanosy

OBBbSICHUTEJBHASA 3AIIMCKA
10.02.2014

O mapyimeHun TPYAOBOI AHCHHITHHBI

A ona3zabLIiBAI0 HA pﬂﬁOTy, B CBHIN € TeM, 4TO KHBY JAJCKO 0T MecTa paﬁm'nl
(Cosercknii paiion), 1 na padory Mue NPHXOAHTCS A0OHPATHLCH € ABYMA NepecajkamMu, a
TPAHCHOPT XOAHT IUI0X0, ciaymebublii apTodyc uameii oprammsauum uaw paiion ne
obcay:RHBaeET.

dnexkTpociecapb B.I'. Uranor

Pucynox —OGBpsACHHTENBHAS 3aMHCKA Ha TPOIONLHOM GnaHke

AQ “PacroesHepro” Aupexmopy LI3C

U3C, cayxba noacraHuuii

3ASIBJIEHUE
20.02.2014

IIpomy npeacTaBuTh MHE OTIYCK 32 CBOI cuer.

DnmexTpocaccaph B.I'. HBanon

Pucynox — 3asiBjieHHe Ha yriioBoM OnaHke

H.I'.Kupumnosy



AO "Pocropanepro”

L3C , cayxba noacTanuuii

Aupexmopy L3¢
H.I''Kupuanosy

3ASIBJIEHUE

20.02.2014

Ipomy npeacrasuTh Mie oTHycK 32 ¢BOii cuer.

DnexTpociecapn B.I'. Ueanos

Pucynok — 3assaenne Ha npomoisHOM GraHke

AO “PocroBsnepro”
usc

IIPUKA3
15.02.2014 Ne5

O napymenun Tpynosoit aucunnmnb:

B uemsix ofecnedenns qncuunmust pabornukon npeAnpusiTHst

ITPUKA3BIBAIO:

1. C 1 mapra 2014 roga B cayuae CHCTCMATHYECKHX OMO3AANME Ha pabouce mecro
MACTED HEXa HMCET MPABO CHUMATEL PaGOUNX € NPEMHUN CPOKOM Ha ABA MecAa.

2. Havanenukam cayxb K 5-My umeay Kamioro mecsiua ONOBEMATL AHPEKTOPA 0
HAPYWEHHAX TPYAOBOI AHCUHIIHIEL.

3. Hawanuunky rpancnoprnoro mexa ¢ 01.03.2014 obecreunts DOCTaBKY Ha padory
paboTHnkos, npoxusanwux 8 Coperckom paiione ciyxeduniv apTobycom.

4. Kourposs 3a Hcnosmeniem npHKasa 0cTABIAIO 32 co6oil

Jupexrop H.T'. Knpnuion

Pucynok — Ilpuka3s o ocHORHO# A€ATENLHOCTH Ha YrjioBoM GiiaHke



A0 "Pocropsmepro”

L3C, enyskba nogeranimii

IIPUKA3

15.02.2014 Ne5

O napymennn Tpyaosoit gncunnannst

B nensnx obecnevenus aucunnmne: paboTunkos npeAnpHATHS

HPUKA3BIBAIO:

1. C 1 mapra 2014 roga B cnyuae cHCTEMATHYECKHX onosaanuii na patouce mecro
MACTEp uexa HMeeT NPaBo CHUMATL PAGOUNX € IpeMIH CPOKOM HA JBA Mecsna,

2. Hauannbuukam cayxb K 5-My umeay kammoro mecsua ONoOBeWATL JAHPEKTOpPA 0
HAPYUWICHHAX TPYAOBOIl AHCHHILIHHLL

3. Hauaneumuky Tpamncnopruoro mexa ¢ 01.03.2014 obeceunTs A0cTABKY ma pafory
paborunkos, npoxusaomux B Cosercikom paiione cnyxedubiv asTodycom.

4. Kontpoan 32 Henosmmennem npuxaza octaasio 3a coGoii.

Hupekrop H.T'. Kupunnos

Pucynox — IIpuKa3sno 0CHOBHOI JeATeNbHOCTH Ha npogonsHoM OGnaHke

Dupma «<PACCBET»

TTPHUKA3
15.01.2014 Ne 3-x

Ilo muyHOMY cocraBy

1. TIPUHATE:

L.1. ETOPOBA Aunekcanapa IlerpoBuua na aomknocrs crapmero Oyxraarepa ¢
17.01.2014 ¢ oxnazom py6. B Mecsiu, cormaco mratiomy pACTHCAHUIO.

Ocunosanue: konrpakr Ne or

C npukazom o3nakomen: HMoanuce Jlarta

1.2. 3MTHOBLEBY Humy Bauecnanosuy na goknocts CRCLHATHCTA TEXHIYCCKOro
oraena ¢ 18.01.2014 ¢ aBYXMeECHMHBIM  HENBLITATETBHEIM CPOKOM ¢  OKJaA0M
PYD. B MecAl, COMIACHO ITATHOMY PACHHCANINIO.

OcuoBanue: 3ansuenie 3unosnesoii H.B.

C npukazom o3nakomena: IMoanuen Hara
2. IIEPEBECTH:

IETPOBA TI'.A., ectapmero cnennaamcra IKOHOMHYECKOT0 OTAECNA, C €ro Coriacus,
HA JIOJKHOCTL  BEAYIMETO CHCUHANNCTA TOro ke oraena ¢ 16.01.2014 ¢ OKJIaIOM
pyo. B Mecan.

OcHoBaHue: 3ansaenne Ilerpora I'.A., goxnaguan 3anucka
3aBeylomero sxonomiteckum oraenom Edpumosa B.C.

C npukasom oznakomsten: Moanucs Hara
3. YBOJIMTh:

AHTHIIOBY O0.A., cexperaps-pediepenra kanueasipun, 19.01.2014 s cBazm ¢
HCTEMEHHCM CPOKA TPYAOBOr0 AOTOBOPA, I 2 1. 29 K30T Poceniickoii Degepannn.

Ocuosanne: konrpaxkr Ne or
C npuxazom o3nakomena: Hoannce Jata
Mupextop dpupmoi Hoanucsn A.B. UBanos

Pucynox -Ilpukas no 1nynoMy cocraBy Ha yrioBoM Onanke



AO “Pocrosanepro”
aC

BBIIIACKA U3 IIPUKA3A
15.02.2014 Ne5

O napymeny TPYAOBOH JHCHHILIIHE

B uessx ofecnedenns JHCHHIUIHELI pAGOTHHKOB NPeANPHATHS

IMPUKA3BIBAIO:

3. Hauwansuuky Tpancnoprnoro nexa ¢ 01.03.2014 obecneynTs A0CTABKY Ha paboTy
paGoTnukos, npoxnsaomux s Conerckom paiione ciayxednbiv apTodycom.

Jdupexrop H.I'. Kupuiios

BEPHO: cekperapn ML.A. HBamenxo

Pucynok— Buinucka U3 Npukasa Ha yrioBoM 6raHke

AQ “PoctoBasepro”

LAC , cnymba noAcTaHun

BEIIINCKA A3 IPUKA3A
15.02.2014 Ne5

O napymenus TPyA0BOil AHCUHIIHIEL

B nensix obecnedenns AHCUUNIHELI paboTHHKOB NpeANnpPHATHS

IPUKA3BIBAIO:

3. HauansHHKY TPAHCMOPTHOIO uexa 01.03.2014 oGecneunts A0CTABKY Ha padoTy
paboTHHKOB, NPOKUBAIOLIHX B Coserckom paiione ciyxeSupiv apTobycom

Jupextop H.I'. Kuputos

BEPHO: cexperaps M.A. UBamenko

PucyHoK— Buimucka 3 npykasa Ha NpojosbHOM Onanke



AO "MHTepcBaA3L”

Hupektopy O00 “Kexnp”
r-uy K. C.Ilankparosy
Hpunoxenne H
(obazarenbHOE)
01.12.2014 Ne 344
TIpumMeps! oOpMITEHHS JENOBBIX TTHCEM

» 0

AO "Hurepceass Jupexropy 000 “Keap

06
r-ny K. C.ITankpatony H3IMEHEHHH ajipeca

a4 Coobuaenm, 4To B CBA3H C PACITMPEHHEM HALIETO NPEANPHATHA Mbl CMEHHJIN HaW ajapec. Bul
U200 MosKeTe Hac Haiit no agpecy : 344018, r. Pocros-na-[lony, np. Bopoimosckuit, 150
Tenedons : (8632) 33-45-89, 33-44-00, 33-44-01

O6 u3MeHeHHH ajpeca

CooBmaem, 4TO B CBA3M ¢ PACLIMPEHAEM HALIErO NPEANPHATHA MBI CMEHIIM HamI aapec. Bol
MOYKeTe Hac Haitti no anpecy : 344018, r. Poctos-ua-/{ony, np. Bopoumuosckuid, 150
Tenedons : (8632) 33-45-89, 33-44-00, 33-44-01

TenepansHbiil AUPEKTOP I'.C. Knumenko

Cmonenckas C.B.

233-45-89
I'eHepanbHblii AEPEKTOP I'.C. Knumenxo
Swencngray LB Pucynox— IluchLMo-H3BelIeHHE Ha TPOAOJALHOM OllaHKe
233-45-89 CyRno 1 pox

Pucynok-IIncmo-H3BemeHne Ha yriaoBoM OnaHke



I'enepansHOMY JUPEKTOPY
AO “Ummnynsc”

GO Hens r-iy A. B.1llaxnasapsu

25.09.2014 123/46
Ha Ne 232/91 o1 30.07.2014

O nosyyeHHH NPEIIOKEHHS O COTPYJHHUECTRE

IMoareepiciaeM nofyueHune Bauero npeuioxkeHus 0 cOTpyAHHYECTBE B 00JaCTH PEKIaMbl
K coodL@eM, YTO MBI 3aHHTEPECOBAIMCH MM, HO, K COKANCHHIO, B Omnkaiimee BpeMa MoKa He
MOEM MM BOCIOJTB30BATHCI.

Jlupekrop K. C. ITankparos

Crontynosa E. A.
255-46-78

Pucynok— IIncemo-noaTBep:kaeHHe Ha yriosom OnaHke

000 “Keap” T'eHepaNbHOMY IHPEKTOPY

000 “Cokon”
r-uy C.I1.Muxaitnosy

30.08.2014 Ne100
00 OKOHYAHHH CPOKA KOHTPAKTa
Hanomuuaem, uro cpok xonrtpaxta Ne 120597 or 12 maa 2014 ropxa ncrekaer 10 centabpa

2014 ropa. Jlns pemeHus Bormpoca O ero mpoancHuu Bamu HeoGXomuMMo mpuciaTh CBOMX
NpeJCTABHTENCH.

Jlupexrop K.C. [NauxpatoB

Cronbynosa E. A.
255-46-76

Pucynox— IlucsMo-HAOMHHAHME Ha YriioBoM OnaHke



ExenenensHuk
“3eprano Mona”

30.04.2014 Ne 56

O nsroTHOI MOAMHCKE

Veaxcaemsle rocrnoja !

[pepnaraem aprotryio nommucky! Tonbko y Hac ¢ 1 mas 1o 30 mionn AeiicTBYIOT CKMAKH Ha
roaoBy1o (5%) u noayroaosyio nognucky (2%)!

“3epkano Jlona” - 3T0 BOCeMb CTpaHHI moBOMBITHON u moneswoll uH(OpMauuy,
KBATH()HIMPOBAHHON KOHCYNBTAUNHN, NUChMa wutareneil. “3epkano Jlona” - 5To MOCTOSHHBIE
paszenst “Coumanshas nanopama”, “Bawe npaso”, “Ilenosas xponuka”, “Kpyr unrepecos”,
“Hemnspectroe 06 ussectnom™, “Kynsrypa. Mckycerso. Xusue.”

Appec pepaxuuy : 344018 |, r. Pocroe-na-Jlony , np. Bynennosckwii, 80, ogmc 901,

Tenedonst ans cripasok : (8632) 32-89-60, 32-46-27.

Menemxep 110 pername M. H. IOcynos

PucyHox-HMudopmaunoHHoe mMHCEMO Ha YriioBoM GraHke

FLANAGANS DEPARTMENT STORE

12207 Sunset Strips
Los Angeles, California
19417
June 7, 2014
Ketchum Collection Agency
1267 Hollywood Boulevard
Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS
Gentleman:
SUBJECT: MR. GARY DENIELS, FCCOUNT #69112003
TEKCTIIMCBEMA
Sincerely yours
Flanagan’s
department store
Martha Fay
Credit Manager

MF/mg

Pucynok— ITpumep nuceMa Ha aHIIHACKOM A3BIKE



Ipunoxenue 11
(obs3aTensHOE)

ITpasuna oyopMIEHNS THTYILHOTO IMCTA

MunucTepcTBO 00pa3oBaHus U Hayku PO

®TBOY BIIO « POCTOBCKHI T'OCYIAPCTBEHHBIM S3KOHOMHWUYECKHUH
YHHUBEPCHUTET (PHHX)»

KA®EIPA

WHIWBUAYAJIBHOE 3AJAHHUE

[0 JUCLUITIIMHE “I[OKYMCHTHPOB&HH@ B YIIPABJIEHHMH”

Bermossut;
etynent rp. XXXXXX XXXXXXXX

Nrp.cryactrahaminis, Hys,0T1ecTio

Mposepum: X XX XXX XXX
mXXXXXHXHOJIHHCB, JATaApamimen, HME,0TICCTBO pykoroanTea

3paHie 1 AOMKHOCTL PYROBOAMTCAN

Pocros-na-Jony
2016

TIpunoxenue P
(obazarensHOE)

Ipumep opopmnenus pedepara

PE®EPAT

Kypcogas pabora: 30ctp., 3tabn., Spuc., 10ucT., 4 npunoKeHu:.

JOKYMEHTHPOBAHUE, MEHEJKMEHT, ABTOMATH3ALIHMA
VITPABJIEHHSI, OTIEPALIMOHHAA CHCTEMA NETWARE

Llensio paGoThl ABIAETCSH MCCENOBAHHE BO3MOKHBIX 001acTell NPUMEHEHHS
NOKaNBHEIX ceteit OBM.

Merox mnpoBeneHHs paboTel - AHANM3 JMTEPaTypPHBIX MCTOYHWKOB [0
COOTBETCTBYIOLIEMY BOIPOCY.

Pe3ynsTatoM BbINOJHEHHS paGOThl ABIACTCA BBIBOABI O LIENECOOOpasHOCTH
MCMIOJIF30BAHNA CETH ONpElE/IeHHON apXWTEeKTYphl B KOHKpETHOH obnacty
ABTOMATH3alMH, a TaKXKe npobIeMbl, BORHHKAIOIIHE NMPH IKCIIYaTALHH CHCTEMBI.

O6nacth NpUMeHEHHs Pe3ybTaTOR — YueOHEBIH npoLece.



IMpunoxenne C
(obs3aTensHoE)

[pumep odopmnenns conepxanus

Copep:xanne

Beepnenne 4
1 Obmas xapaKkTepHCTHKA JIOKANbHBIX ceTel 6
2 OcobeHHOCTH NpUMeHeHHs ceTel 18 aBTOMAaTH3ALHH 10

ynpaBieHus
2.1 AHanus BO3MOIKHBIX APXHTEKTYP CeTel Ans ynpapneHus 10
2.2 3amura uHdopmaumu B ceTax 13
2.3 Ilpumepsl cereit 16
3 OcobeHHOCTH NpUMEHEHNA CEeTeH ISt ABTOMATH3aIHH
OyxranrTepckoro y4era 20
3.1 Ipo6nemsl BEIOOPA CETH /1 aBTOMATH3ALIHH
OyXrantepckux onepauii 20
3.2 TTpuMepsl NOCTpoeHus ceTei 23
4 OcobenHocTy nocTpoeHus cereii B cdepe o6pazosanms 27
3aknoveHue 31
bubnuorpaguueckue sanucu 32
IMpunoskenne A Ilpumep nokanbHo# cetu “MenemKkMent” s
aBTOMATH3ALMH YNIPABRJIEHYECKHUX OTepaLinii 33
Upunoxenne b Ipumep nokaneHoii cetu “Byxyuer” nns
ABTOMATH3aLHH YUETHBIX OrepaLuii 34

MeToauueckne pexoMeHJALHH 10 HANHCAHNIO, TPeGOBAHHS K otopmaennio
pedeparon

Petpepar sB/IseTCA CAMOCTOATENBHEIM KPATKUM H3NOKEHHEM NEPBHIHOND MaTtepHana,
KOTOPEI nojBepraeTcs anTopom pedepara ruyGoKOMY M3yYEHHIO, CHCTEMATH3AUMM M
OCMBIC/ICHHIO. Pediepat somken oTpakaTh OCHOBHBIE HieH pedyepupYeMbIX PaBoT 1 OTHOMEHHE
K HHM aBTopa pedepara.

Kaxpim CTYICHTOM BBINONHACTCA OMMH pehepar mo BriGpaHHON MM Teme M3 crMcka,
pasmeiuensoro ke, IIpH oTOM CHHMCOK JMTepaTyphl, ykasaHHbi B paGoueii mporpamme,
ABJIAETCH OPHEHTHPOBOYHBIM, HEOOX0AUMO HATH elle ABe-TpH paboThl BEAYIINX CHELHATHCTOB
MOCBALICHHBIX JAHHOH TeMe.

Pediepar nomien Gbrre of)opMACH B COOTBETCTBHM ¢ TpeGoBaHHAMH, NpeAbABIAEMBIMH
JUTA HANHCAHMA KYPCOBbIX paboT.

Cognepaxanne paboThl JOJDKHO BKIIOYATE:

1) BBEsIEcHME, B KOTOPOM CTABWTHCS IIENb W 3a/Ia4H HAMCAHHA pedepaTa;

2) OCHOBHYIO 4acTh, B KOTOPOIl PACKPLIBAETCS 1Eb, H PEMIAIOTCH 3AAA4H pabotel (ona
J0JGKHA HMETh YETKYIO CTPYKTYPY, OLITE JIOrHYECKH ITOCNEI0BATENBHOI, COAEPKATh CCHLUIKH HA
MEPBOMCTOMHHKM  HH(OPMAIMH M  PACKPHIBATG OCHOBHEIE COMEPHATCHBHBIC OMEMEHTHI
pedepupyeMsIx MaTepHaIoB);

3) 3akmouecHME, e MOABOJAATCA OCHOBHBIC WTOIH HAMHCAHHA pedepara (ocoboe
BHHMAHHE 3/1€Ch CIEAYeT yHenuTh COOCTBEHHON oOleHKe ped)epHpyeMoro Matepuana c
OTPaXEHUEM €ro AKTYANLHOCTH H CBOEil NPAaKTHYECKOH AeaTensHoCTH);

4) cHCOK HCMONB30BAHHBIX HCTOUNHKOB (0T OQHOTO 10 3-4 NEPBOHCTOUHUKOR);

5) conepwanue ¢ paccraHoBKoil crpamuu, ITynxr 4 u 5 comepkanus pedepara MoxHO
0BTLEeAHHUTE Ha ofHOIE cTpanuue. O61wuii 0GseM pedepaTa JOMKEH COCTABIATh HE MeHee § i He
Gonee 10 crpanni (BKMOUYAS THTYIBHBL JIHCT M JIMCT © HCIONB3OBAHHBIMH HCTOYHUKAMH M
COZIEPIKAHIEM).

B Texcre pedepara 00s13aTENBHO JOMMKHEL IPHCYTCTBOBATE CCBUIKH HA HCTOHHUKM, JTro6as
HAEA, TMONOKEHHE HIH BBIBOA pe(lepupyeMoro MaTepuaiia, WUTOCTPHPYEMBIE  HIIH
ONHUCHIBAEMBIC B pefiepaTe MOMKHEL CONCPIKATE COOTBETCTBYIOLLYIO CCHUIKY Ha MEPBOHCTOUHHK.
[lpu mepenecennn TekcTa M3 MEPBOMCTOMHMKA Ge3 aBTopcKoii mepepaborki (LUTHpOBaHueE),
HE00XO0MMO N0 MHMO CCBUIKH HCIIOJIb30BATh KABBIYKH,



