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KADEPA O0mmii 1 cTpaTernyecKHiiMeHeXKMEeHT

Pacrrpeneneune YacoB JUCLHILIHHBI IO KYpcam

Kype 1

Bunzanaruii vii | pn Wi
Jlekupnu 4 4 4 4
TpakTH4eckue 6 6 6 6
Hroroayn. 10 (10 |10 |10
KonrakTtHaspabora 10 |10 |10 |10
Cawm. pabora 125 |125 |125 |125
YachIHAKOHTPOIIb 9 9 9 9
HWroro 144 (144 |144 |144
OCHOBAHHME

VuebHbIi TNaH yTBepxIeH y4EHEIM coBeTOM By3a oT 25.02.2020 npotokon Ne 8.

IIporpammy cocTaBu(M): K.3.H., AOUEHT, MHCHUEHKO

3aB. kadenpoii: gou.,k.n.H. C.H.I'onyaposa



1. HEJIR OCBOEHIS TUCHHTIIHHDBI

1.1{u3yunTs mpouEcc AOKYMEHTHPOBAHHA (COCTaRIeHNS, 0DOPMIEHHS OPraHu3aHOHHO-PACTIOPA IHTENBHEIX IOKYMEHTOB Kak
6a30BOro Mpoliecca B peaTH3auMH BCeX YNpaBIeHYecKUX QyHKIMi)

2. TPEBOBAHHA K PE3YJ/IbTATAM OCBOEHHA TUCHUITTHHBI

OK-4: CrMmocofHOCTHI0 K KOMMYHHKAUMH B YCTHOH H NUchMeHHoH (hopMax Ha pyCCKOM H HHOCTPAHHOM SI3BIKAX JUISL PeLIeH st
32124 MeKIHYHOCTHOI0 H MEKKY/JILTYPHOI0 B3aUMOelcTBHS
OIIK-4: CMOCOGHOCTLIO OCYIMIECTBIATE Aej10B0e 00LIeH e U yOUYHbIe BLICTYIUIEHHS], BECTH MEPEroBophl, COBEMIAHHMS,

OCYIIECTBJIATEL J€JIOBYI0 MEPENUCKY H NOAAEPKHBATEH 3JIeKTPOHHBIE KOMMYHHKALIUA

ITK-8:pnasenneM HABBIKAMH JOKYMEHTAAbHOro ohopMiaeHHs pelleHHi B ynpaBJieHHH ONICPAHOHHOH (TIPOM3BOACTBEHHOI)
AesITeIbHOCTH OPraHH3aLHi NPH BHEePEHHH TeXHOIOrHYeCKHX, MPOAYKTOBLIX HHHOBALMH HIH OPraHH3aLHOHHBIX H3MeHeHnit

IK-11:B1afeHreM HABBIKAMH aHANH3a HHPOPMAUHH 0 PYHKLHOHHPOBAHHH CHCTEMBI BHYTPEHHEr0 10KYMEHT0060poTa
OPraHH3aLuH, BelleHHs §a3 JaHHBIX 110 PA3JIMYHBLIM [10Ka3aTeNaM H (POPMHPOBAHHA HH(POPMALHOHHOI0 ofecneyeHnsl y41aCTHHKOB
OPraHH3ALHOHHEIX MPOEKTOB

IIK-20:B1aieHHEeM HABBIKAMH MOATOTOBKH OPTraHU3ALHOHHBIX H PACMIOPSIANTENBHBIX TOKYMEHTOB, Heo0X0JHMBIX ISl CO3AaHUs
HOBBIX MPeINPHHHMATENLCKHX CTPYKTYP

B pesyabTare 0cBOCHHS AHCUMILIMHBI 00y YA IIMICS JOJIKeH:

3HATE:

- paBrna 0OPMIICHHS TEKCTOBBIX IOKYMEHTOB;

- OCHOBHEIE MIOTOKH JIOKYMEHTO0G0pOTa (BXOISIINE, HCXO/MIKHE H BHYTPEHHHE);

- npasuna ucronszoanus FOCT P 7.0-97- 2016 « Y HUPHUMPOBAHHBIE CHCTEMBI HoKyMeHTaluK. CHcTeMa 0praHH3aLHOHHO- PACIIOPAIMTENBHOM
nokymenrtanuu. TpeGoBanus K 0()OPMISHHIO TOKYMEHTOBY

- CHCTEMBI HOKYMEHTALIMH, OCHOBHEIE BH/IBI JOKYMEHTOB, HCTIOB3YIOLMXCA B YIPABISHYECKOH IEATENILHOCTH; COBPEMEHHbIE CIIOCO0B! H TEXHMKA
CO371aHHUS IOKYMEHTOB;

- KOMMYHHKAIMOHHEIE METO/IB] PELICHHS 38124 MeXTMYHOCTHOIO M MEXKYILTYPHOIO B3aUMOIeHCTBHA

YmMmeThb:

- TIpHMEHATH HHPOPMalMOHHOE obecredeHre 11 0QOPMICHHS OPTaHM3AIMOHHBIX H  PaCTIOPSIHTENBHBIX IOKYMEHTOR;

- IPUMEHATE HHDOPMALMOHHOE 0BeCneHeHHE JOKYMEHTOB Ul PA3/IHYHEIX TPOSKTOB OpraHHu3aLiHH;

- HCIOJIB30BaTh HHMOPMALHOHHEIE TEXHONOTHH H COBPEMEHHEIE MTPOTPaMMHEIE CPeACTBA AN 0hOPMIEHHS PeLUIeHHH B YPABICHAN OTIEPATHOHHOH
(MPOM3BOACTBEHHOM) NEATENBHOCTH  OpraHH3aLIWi;

- OpraHu30BaTh paboTy UCHOMHUTENSH JUTA OCYIIECTBICHHA KOHKPETHBIX IPOEKTOB, padoT;

- peuIaTh MOCTABISHHBIE 3/1a4H MEXNIMTHOCTHOTO H MEKKYIETYPHOrO B3aUMOZEHCTBHS

Bnaners:

- HaBBIKAMH NIOATOTOBKH OPraHM3allMOHHBIX H PACIOPSTHTENRHEIX I0KYMEHTOB;

- HaBbIKaMM aHanu3a HHOpMAUMH 0 (QYHKUMOHHPOBAHMH CHCTEMBI BHYTPEHHErO NOKYMEHTO000POTA OpraHU3aliy;

- TMpPaKTHYECKMMH HABBIKAMHM B 00NACTH BEJEHHS JOKYMEHTHPOBAHMS C HCIONB30BAaHHEM HH(OPMAITMOHHBIX TEXHONOTHHA;
- MPAKTHYECKMMHU HABBIKAMH B 00/1aCTH BECHUS JOKYMEHTHPOBAHUS C MCTIONB30BaHHEM HH(OPMALIMOHHBIX TEXHOMOTHIH;
- HABBIKAMM K KOMMYHHKAaLMH JIs PELISHUS 3a1a49 MeKTMYHOCTHOTO W MEXKKYJIBTYPHOTO B3aMMOIeHCTBHS

3. CTPYKTYPA H CONEPKAHHE THCITHIITHHDI

Komzauarus HaumMeHoBaHHe pa3/ie/loB U TeM /BHI 3aHATHSA/ Cemectp/ | Hacos | Komneren- | JIurepatypa
Kvpe LHH

Paznen 1. «Knaccudukanusa cnyxeGHBIX JOKYMEHTOB.
OdopmineHne cry:edHbIX JOKYMEHTOB H mHceM. SI3bIK U cTHIB
AenoBoro nucbma. THONHYHBIE OLUHOKH B A3BIKe H CTHIIE 1eJ10BOT0
MHCBEMAY




1.1

Tema 1.1 «OcHOBHBIE NOHATHA NTOKYMEHTHPOBAHHS B YNPABIEHHI.
«JlOKyMEHTOBeIEHHE» KaK NAeATENbHOCTh HelloBeKa no pazpaboTke U
XPaHEHHI0 JOKYMEHTOB, HX IBHKEHHIO, YUETY H XPaHEHHIO.
OnpeneneHue NOHATHI «IOKYMEHT», (IOKYMEHTHPOBAHHEN,
«IOKYMEHTO000POTY, KAPXUBHOE AN0», KYHHQHLHPOBAHHAS CHCTEMA
nokymeHTamuu». OcoOeHHOCTH MCTIONB30BAHHS HH(OPMALHOHHEIX
TeXHOJIOTHIt [/l aBTOMATH3AMH CO3NAHMS, YUETa, ABHIKEHHS U XPaHEHHS
JIOKYMEHTOB.

[Tpaeuna ogopMieHHs TOKYMEHTOR HA TNpHUMepe  ciymeOHBIX
(moKNTAmMHEIX W OOBACHUTENEHEIX) 3aMHCOK, MpuKazoe.(ITOCT P 7.0-
97-2016). CnyxebHoe MHCBEMO KaK CPECTBO CBA3H NpPEANpPHITH
(yupexnenus, opraHM3aluy) ¢ BHEIHAM MUpoMm. Knaccugukaims
Cly:KeOHBIX MHCeM 10  (GyHKUHOHANBHOMY M TEeMaTHYECKOMY
TpU3HAKY, KOJIMYECTRY apecaToB.

CrpykTypa AenoBoro mickMa. BapHaHThI HOCTPOEHHUS U [IpaBHiIa
o(hOpMAEHHA NENOBKIX MHCEM Ha MPUMEpPE MHChMa-II0ATBEPKACHH,
MHCbMa-0TKa3a, COMPOBOLHTENBHOrO MHChMA, [THCEMa- HATOMHHAHUS U
apyrax (FOCT P 7.0-97-2016). Odopmienue 1enoBoro miceMa Ha
AHTVTHACKOM SI3BIKE

. Mex/

OITK-4 K- 8
TK-11 MK
-20 OK-4

JI1.1J11.2 J11.3
JI1.4J12.1 J12.2
J12.3J12.4

1.2

Tema 1.2 «Knaccuduxanusa cinyxeOHBIX TOKYMEHTOBY
[TonsTHe, MECTO W pONb CHYXEOHBIX JOKYMEHTOB B
JIENIONMPOH3BO/ICTBE COBPEMEHHOTO MPEANPUATHSA((PHPMBEL).
Knaccrupukaung cayke6HbIX HOKYMEHTOB IO NPH3HAKAM:
CTieLHANM3aHsA, Ha3HAYeHHEe, TEeXHHKA BOCIIPOM3BENEHUA, CEKPETHOCTS,
OpHeMB! 3aIHCH, POUCXOKAEHHE, CPOKH XPAHEHUS, CTaJHU CO3TaHMS.
Cpencrea WORDS s KOMNIBIOTEpHOro o opMIeHHs ClyxedHBIX
IOKYMEHTOB

CrpyKTypa AenoBoro nuckMa. BapHaHTel MOCTpoeHHS U NpaBunia
othopMIeHHs NeNOBEIX MHCEM Ha MPUMepe MUCEMa-MoATBEPKASHHH,
NHCBEMa-0TKa3a, CONPOBOAMTENLHOTO MHCHMA, MTHCEMa- HATOMHUHAHUA H
apyrux (I'OCT P 7.0-97-2016). OdopmaeHue 1enoBoro nuckMa Ha
QHTHHCKOM S3BIKE.
3amaHus BHIMOMHAIOTCA ¢ TIOMOLIBIO porpamMmel MicrosoftOffice. /TTp/

OIIK-4 IK- 8
MK-11 TIK
-20 OK-4

JI1.1 J11.2 NM1.3
J11.4712.1 J12.3
N24712.2

1.3

Tema 1.1«OCHOBHEIE IOHATHA KOMIBIOTEPHOTO IOKYMEHTHPOBAHUAY.
-HcTopusa nokyMeHTOBeAEHH S,

- HopmaTusHo-MeTOaMYecKas 6a3a Ael0NpOM3BOICTBA.

Tema 1.2. «Knaccudurauus ciykeGHBIX JOKYMEHTOBY

- TexHosor#s padboThl ¢ fokymeHTamu /Cp/

66

OITK-4 I1IK- 8
MK-11 TIK
-20 OK-4

JI1.1 J11.2 JI1.3
JI1.4512.1 J12.3
J12.4J12.2

Paznen 2. «OdopMileHHETEKCTOBBIXI0KYMEHTOBY

2l

Tema 2.1 «CTpyKTypa TEKCTOBOTO AOKYMEHTa H 0OpPMIIEHHE ero
qyacTeH»

[Tpapuna odopMIeHHA THTYIBHOrO IHCTA, pedepara, COAepKaHHs,
OCHOBHOH 4aCTH U NPUIOKEHHH TEKCTOBOTO JOKYMEHTA.

OQOPMHBHHG 3JIEMEHTOB OCHOBHOM 4acTH TECTOBOrO JOKYMEHTa»
[TpaBuna MocTpoeHUs TaOMHUL TEKCTOBOIO HOKyMeHTa, OhopmMieHuHs
nepeyuceHnii, PHCYHKOB U MaTeMaTHueckux dopmyn cornacHo. (TOCT
P 7.0-97-2016). Bubnuorpadpuyeckue CCBUIKH

Cocrasnenue u oopminenue bubnuorpadHueckux CChIJIOK COTTACHO
(TOCT P 7.0-97-2016): onqHOTOMHBIE H3JaHHs; MHOTOTOMHBIE H3[IAHUS;
CepHanbHbIC H3NAHWUA.

OcobeHHOCTH 0OPMIIEHHS BHYTPHTEKCTOBBIX (IIOMEIIECHHBIE B TEKCTE
JIOKYMEHTa), TOACTPOYHBIX(BBIHECEHHBIE H3 TEKCTa BHHU3 CTPAHHLIBI
JOKyMeHTa (B CHOCKY), 3aTEKCTOBRBIX CCBUIOK. /Jlex/

OINK-4 K- 8
MK-11TIK
-20 OK-4

JI1.1 J11.2 J11.3
JI1.4112.1 J12.3
J12.4 J12.2

2.2

Tema 2.1 «CrpyKTypa TEKCTOBOTO JOKYMeHTa i odopMieHHe ero
yacTei»

Ipapuna odopMIEHHs THTYNBHOrO JMcTa, pedepara, conep/KaHus,
OCHOBHOH YacTH M NMPHI0KEHUH TEKCTOBOTO OKYMEHTA.
3anaHuABBIIONHAIOTCA ¢ NoMolktoTiporpammbl Microsoft Office. /TTp/

OIIK-4 T1K- 8
MK-11ITK
-20 OK-4

J1.1J11.2711.3
JI1.4J12.1 J12.3
Ji2.4J12.2




2.3 Tema 2.2 «OdgopmiieHHe 3JIEMEHTOB OCHOBHOM YaCcTH TECTOBOTO 1 2 |OIIK-4 IK- 8)J11.1 JI1.2 J11.3
JMOKYMEHTa» MK-11TIK | 11.4J12.1 J12.3
[Mpaeuna noctpoeHus Taboul TEKCTOBOroO JOKyMEHTa, OhopMIEHH -20 OK-4 J24 1122
nepeyHcneHni, pUCYHKOB U maTemaTHueckux Gopmyn cornacuo. (COCT
P 7.0-97-2016).3anauus BHIMOIHAIOTCS C MOMOLUBIO TPOrpaMMbl
MicrosoftOffice. /TIp/

2.4 Tema 1.4 «OdopmieHue ciykeOHBIX ITHCEMY 1 39 |OITK-4 IK- 8} JI1.1 J11.2 J11.3
- MexayHapoaHsle CTaHAAPTE! 10 0QOPMIEHHIO JOKYMEHTOB MK-11TIK | JI1.4J12.1 J12.3
- CpaBHHTENBHBII aHAIN3 JENOBOH NEPENHCKH HA PYCCKOM M aHITIHACKOM -20 OK-4 J2.4712.2
a3bikax /Cp/

2.5 3anaHuA 1A KOHTPOJBHON paBoTsl MpuBeNeHsl B puioxenun 1. /Cp./ 1 20 |OIIK-4 K- 8|JI1.1 JI1.2 JI1.3

[MK-11TIK |[J11.4]12.1 J12.3
-20 OK-4 J12.412.2
2.6 /Ox3amen/ 1 9 |OIK-4 ITK- 8(JI1.1 JI1.2 JI1.3
MK-11TIK | JI1.4J12.1 J12.3
-20 OK-4 247122

4. ®OHJ OHEHOYHBIX CPEICTB

CTpyKTypa ¥ coJepxaHne (QOHIA OLEHOUHBIX CPEICTB Ul MPOBEeIeH s TeKylleH i NPOMeKy TOUHON aTTecTalulH NpeacTaBpIeHkl B
Ipunoxenud 1 k pabodeit mporpaMme QUCLIATNITHHBL

5. VYEBHO-METOAWYECKOE H HHOOPMAIIHOHHOE OBECHEYEHHE JHCIHHITIHHBI

5.1. OcHoBHasLIMTEpPATYpA

ABTOpBI, COCTABUTEH

3arnasue

H3narenscTBO, roja

Konu4-so

JI1.1  [Kaydman, H. 1O. JIOKyMEHTHPOBAHHME YNPABIEHYECKOH fesTebHOCTH: [OMeK: OMCKHiA http://www.iprbookshop.
yuebHoe nocobue roCyAapCTBEHHBIH HHCTUTYT /26681 .htmil
CepBuca, OMCKHiA HCOl‘paHH‘lCHHBIE J0CTYTI
rocyfapcTBeHHBIN A1 3aPerHCTPHPOBAHHBIX
TeXHHUECKHil YHHBEPCHTET, nons3oBarenei
JI1.2 |Kocteirosa, JI. A. JoxyMeHTHpOBaHHE yrpaBleH4Yeckoi nesTensHocT4: [Mockea: hitp://www.iprbookshop.
Kype nekuuit Hznatensckuit JomMHUCuC, /56054 .html
2012 HEOTPAHWYEHHEIH MOCTYI
JUTS 3apPerHeTPUPOBAHHBIX
noJsik30BaTenei
JI1.3  [Kysuenosa, H. B., JlokyMeHTHpOBaHKe ynpaBicHueckol neatensuocTd: |Mocksa: lamkos u K, Al http://www.iprbookshop.
Xauarpsn, [, A. yuebroe nocobue ans HakanappoB Ty Dp Meaua, 2021 /99364 .html
HeOrpaHH4eHHBIH I0CTYT
ISl 32PErHeTPUPOBAHHBIX
nons3oBarenci
J.4 |Hawkos JI. IT., Opranusaius 1 yNpaBncHue KOMMepUeckoi Mockea: Jlamkos 1 K°, 2018| http://biblioclub.ru/index.
[MamOyxuusuy O. B. NEsITeNbHOCTBIO: YUeOHHK php?
page=book&id=495757
HEOrpaHHWYeHHBIH JOCTYTI
JUTS 3aPerHCTPUPOBAHHEIX
110/1630BaTENCH
5.2. JlonoTHATEMLHASTHTEPATYPA
ABTOPEI, COCTaBHTEIH 3arnaeue HMapatenscTeo, rof Konuy-so
J12.1 YnpasneHue: skypHal Mockea: M3narensckuii gowm | http://biblioclub.ru/index.
'YV (CocynapcTBeHHbIH php?
YHHBEpCHTET ynpaeneunns), | page=book&id=563352
2018 HEOTrpaHHYEeHHBIH T0CTYT
1St 3aperHCTPUPOBAHHEIX
NoJik30BaTeneH
J12.2 |Macnos B. M. MenemkMeHT: yueOno-MeToanueckoenocobue Mockea|Bepmn: J{upext- http://biblioclub.ru/index.

Menua, 2019

-

php?
page=booké&id=103839
HEOI‘paHH‘ICHHb[ﬁ A0CTYI
JUISL 3aperHCTPHPOBAHHEBIX
ToNB30BaTENCH




J12.3 |Adonrowkuna, O. H.,
Ilycrosasg, B. H.

JlokyMeHTHpOBaHHE ynpaBleHYeckoid nedrensHocTy: | Benropon: Benropoackuit

yuebHoe nocobue

rOCYIapCTBECHHBIH
TEXHOJIOr HIeCKHH
yHHBepcuTeT um. B.I.
Ilyxoera, 9BC ACB, 2017

http://www.iprbookshop.
ru/80510.html

HCDFPEHM'-!BHHHH A0CTyII

Ji1d 3aperucTpHpoOBaHHEIX
nons3oBaTeneH

JI2.4  |IIpuxozmpko, A. H.

JloxyMeHTHpOBaHKe ympasieHyeckoi neatensHocty: |Cankt-IlerepOypr: CaHkT-

yuebHoe nocodue

ITetepOyprekuii
rocyJapcTBEeHHBIH
ApXHUTEKTYPHO-
CTPOUTENLHBIH
yuusepcutet, 9BC ACB,
2013

http://www.iprbookshop.
/26872 . html

HEOIPaHUHEHHBIH TOCTYIT

pinlé: | SBPBFPICT[JH[JOBHHHBIX
nonL3oBarenei

5.3 llpodeccuonalibhbie Ga3bl JAHHBIX H HH)OPMALMOHHBIE CIPABOYHLIE CHCTEMBI

CIIC KoncynsrantlLioc

POCCTAHIAPT https://gost.ru/portal/gost

locynapcTeennblif KoMuTeT no ctaticTuke  http://www.gks.ru/

5.4. IlepedeHsnporpamMmmHoroodecnedyeHHs

Microsoft Office

5.5. ¥yeOHo-MeToIHYeCKHE MaTepHaabl JJf CTYAEHTOB ¢ OrPAHHYEeHHBIMH BO3MOMKHOCTAMH 310POBBHA

HpH HeOﬁXD,[IHMOCTH o 3aABJIEHHIO OﬁyanOI.L[Bl'OCH C OrpaHHYCHHBIMHM BO3MOMHOCTAMH 300POBBA y‘IEﬁHO-ME’TOﬂquGKHB Marepuanbl
NpeaocTaBIgOTCA B q)opmax, aganTAPOBaHHEIX K OrPaHAYCHHAM 3[0POBbA W BOCTIDHATHA HHCI)OpMﬂLlHH. ,[[J'[SI JIKL C HapYWEHUAMH 3PCHHA: B
tdopme aynuodaiina; B nedaTHoit Gopme ypennueHHBIM wpHdTOM. JIng MHI ¢ HapylIEHHAMH clyXa: B OpMe INEKTPOHHOrO JOKYMEHTA; B
nevatHo# dopme. i JIHLL ¢ HAPYLIEHUAMH OIIOPHO-JIBUraTeIbHOTO anmnapara: B JopMe 3MeKTPOHHOTO JOKYMEHTa; B Ie4aTHoi hopme.

6. MATEPHAJIBHO-TEXHHYECKOE OBECIIEYEHHWE THCHHUIIJIMHBI (MOYJLA)

[ToMemmeH#s A4 NPOBENSHUA BCEX BUOB paloT, MPpefyCMOTPEHHBIX y4eOHBIM [TaHOM, YKOMILIEKTOBaHbI HeoGX0auMoit
CrELHAITH3MPOBAHHON y4ebHOM MeGenbio U TeXHHYECKUMHU CPeIcTBaMH 00y ueHu .
JInAnpoBeeHUANeKLIMOHHBIX 38 HA THIMCIIONB3Y @ TCA AEMOHCTPALIMOHHOE000py IOBAHHKE.

7. METOIHYECKHE YKA3AHUA 115 OBYYAIOIHXCA 110 OCBOEHHIO JUCHHILIMHBI (MOIY JIA)
MeTonH4YECcKHE YKa3aHHA M0 OCBOEHMIO JHCIMIIIMHEI NPeacTaBneHsl B [Ipunoxennn 2 k pabodeit nporpaMme JUCLHMITHHEL




OOHJ OTEHOYHBIX CPEJICTB

Ipunoxkenue 1

1 OnucaHue moKasaTesied H KpUTEepHUEeB Ol eHHBAaHUA KOMIeTeHIHH Ha
Pa3IHYHBIX 3Tanax Ux GopMUPOBaHNS, ONHCAHHE KA O eHUBAHUS

1.1 TToka3arenu ¥ KpUTEPHH OLIGHHBAHMS KOMIIETEH LMI:

JIOKYMEHTALHH, OpHEHTALMIO H aHanu3 | comepicatensHocTh orsera; | T- Teer (1-20), KP-
OCHOBHBIE BHABI HOPMaTHBHO-NIPABOBOrO | ymeeT 10J1L30BaThCs | KOHTpONbHAs paGora
AOKYMCELTOR, ofecrnedyenns NIONOJTHUTETBHO (BapuanT 1 —25),
;z;gg;:if:::;gﬂ A noxymentooGopota B | nuTepatypoii npu | JIU- nenosas urpa,
ONTORBHOCTIL IEATCIbHOCTH MOArOTOBKE K 3aHATHAM; 3- ax3zamen (1-42)
COBpeMeHHBIE criocobbl 1 | MEHEKEpA

TEXHHKA CO3/IaHHA

JOKYMEHTOB

3VH, COCTABAAIOLIHE

KOMIETEHLHIO

TokasaTens oUCHHBAHUS

KPHTEPHH OLICHHBAHHA

Cpeﬂcns:l OUEHHBAHHA

OK-4  cnocoGHOCTBIO K

KOMMYHWKAIHH B YCTHOII

M MHCLMEHHOI (JopMax Ha PYCCKOM M HHOCTPAHHOM
A3BIKAX JUTS PELIEHHS 33721 ME)UIHYHOCTHOTO H MEXKY/IETYPHOTO B3aUMOACHCTBHA

YMeTh: Opranu3osarh
paboty uenonuuTenei
J1s OCYLIECTBICHUS

KOHKPETHBIX NNPOEKTOB,

YMEET OpraHH30BbIBATH
paboTsl NpH  peleHHH
KOHKPETHBIX MPOEKTOB,
pabor.

OprannsoBsiBaeTr  paboTsl
HCTIOJIHUTENeH U OTpaxaTh
JIaHHBIE B MPOEKTAX

P- pedepar (1-26)
T- recr (1-20), KP-
KOHTponbHas paGora
(Bapuant 1 —25),

3uarts: Cocrasnser oG3op, | Orpaxcaer  nonsoty  u | P- pediepar (1-26)
KOMMYHHUKaUHOHHbBIE nouck n cBop | comepkarensHocTs  oteera; | T- rect (1-20)
METO/bI peIleHus 3a1a4 HeoOxoaumoii ymeer nons3osatscs | JIU- nenopas urpa,
MENTHYHOCTHOTO M JIHTEpaTypLI s | JONONHUTENBHOMH KP-  kouTposnbuas
MEKKYNLTYPHOTO nanucanus  pedepara, | uTepatypoii npu | pabora (papuant | —
B3aumoaeiicraua JUIA OTBETA Ha BOMPOCH! | NOATOTOBKE K 3aHATHAM, 25),

no TECTY, s - ax3amen (1-42)

HanHCaHHH

KOHTPONIBHOH padoTs!
YMeThb: pewath yMmeer npuBoauTs | Peuraer koHTponeHeie | P- pediepar (1-26)

NOCTaBACHHBIC 3aa4H
MCIKMTHYHOCTHOTO U

MpHMEPBI NO PELUICHHIO
3agay MeNTHYHOCTHOrO

paboThl pasHBIMH METOIaMH
u cnocobamu,

T-Tecr (1-20)
HH- nenosas urpa,

paoae M- nenosas urpa,
3- JK3aMeH
(5,6,9,12,14.27,30,
34,35,37.41)

Braners: Bnaneer JlemouncTpupyer nasbiky | JIW- nenosas urpa,

NPaKTHYECKHMH COBPEMEHHBIMH opranuzaunu  paboTel  ana | 3- ax3amen (1-42),

HaBbikamy B oGnacTn
BEZICHMUS
NOKYMEHTHpPOBaHHA C
HCONBE30BAHNEM
HHQGOPMALHOHHBIX
TEXHOMOTHIT

METOAMKAMH pacuera
SKOHOMMYECKH
000CHOBAHHBIX
petuenuii npu
NPOEKTHPOBAHHN
OpraHN3auHOHHBIX
CTDYKTYP.

Hmers HaBLIKH
OpraHu3aLioHHOT0
NPOEKTHPOBAHHS.

PELIEHHS  TIOCTABIEHHBIX
33a4 C NMOMOLUBI0 JIenoBoii
UTPBL

KP-  koHTpOnhHas
pabota (Bapuaut | —
25), C3-
CHTYaUHOHHOE
3ajanne (3agaue c
I no 9, curyaumn 1-
3)

TIK-8 enadenues uaguikamu OOKYMENMANLHOZO OMOPMACHWT pewlentil 8 YNPAGNeHun OnRepayuonHol
(npouzeodemeenroll) deamensHOCIU  OP2AHU3AYLUET NPU  BHEOPENUN  INEXHONOZUYECKNX, NPOOYKIMOBHIX
UHHOBAUTT UMY OP2AHUIAYUOHRHBIX UIMEHEHUT

MEMKKYITYPHOTO H MEXKKYNbTYPHOIO KP-  kouTponsHas
B3auMOeHcTBIS B3AMMOJIECTBHA. pabota (Bapnant | —
25),
C3- cuTyaumoHHoe
3anaHue (3aganue c
1 mo 9, curyauunu 1-
3)
J- 3K3AMEH
(5,6,9,12,14,27,30,
34,3537.41)
Bnaznets: HaBbiKaMH K Haxonur npasunshoe | IHemoxctpupyer uasbikn | JIH- nenosas urpa,
KOMMYHHKaLUHN LS PelLIEHHE MPH PELICHHH | pelleHus nocrasnexusix | KP-  kontpombHas
peiuenus 3anay KOHTPOJILHBIX paboT 3aja4  MEMUTHYHOCTHOro w | paGora (BapmaHT | —
MENUTHYHOCTHOTO H MCIKKYJIbTYPHOTO 25),
MEXCKYJIBTYPHOTO B3aHMOACHCTBHA ¢ | 3-akzamen (1-42)
B3auMoeiicTBus MOMOIIBIO AIE/I0BOH HIPBL. C3- curyaumonHoe
3anaHne (3amaHue ¢
1 no 9, curyauuu 1-
3)
OITK-4  crmocoOHOCTEIO OCYIIECTBIATE [eNoBoe 00ImeHHe U MyOJHYHBIC BBICTYIUICHHA, BECTH

NMepEeroBOpE, COBELIAHHSA, OCYLIECTBIATE AENOBYIO NEPENHCKYy M IOMIEPHKHBATh JIEKTPOHHbIE

KOMMYHHKaUHH

3uarek: npasuna

ucnonszosauus FOCT P

OcyluecTeaseT MOUCK,
OPHEHTALMIO H AHATH3

Otpaxaer  nomHoTy WM
COAEpIKATENBHOCTL  OTBETA;

P- pediepar (1-26)
T-  tecr (1-20),

3HaTL: CHCTEMBI

] OcyuiecTBasier MOMCK, l Orpaaer

NONHOTY W

| P-pediepar (1-26)

7.0-97-2016 HOPMaTHBHO-NPABOBOTO | yMeeT none3zopatees | KP-  xoHTponbHas
«YHU(HIUKPOBAHHEIE obecne4eHns JIONONMHUTENBHOT pabora (BapuanT | —
CHCTEMBI JOKYMEHTAlUHH. | OKyMeHToO0OpoTa B | HTEpaTypoit npu | 25),

Cucrema NEATeNEHOCTH NOATOTOBKE K 3aHATHAM, JIU- nenosas urpa,
OpraHH3alHOHHO- MeHeKepa - sxk3amen (1-42)
pacnopaAHTENbHOH

JIOKYMEHTaLHH.

Tpebosanus K

odopmneHuio

JOKYMEHTOB»

YMerT: ucrnonb30Bate Cocrasnser Cocrasnser npasunsio B | P-pediepar (1-26)
HHDOPMALIIOHHEIE OpraHu3aunoOHHO- coorsercteut ¢ ['OCT | T-  wteer  (1-20),




TEXHOMOrHH i DPACIOPSAAHTENBHBIX ZIOKYMEHTL ¢|KP-  koutponbHas | [ [3)
COBPEMEHHbBIE JIOKYMEHTOB € | HCNIONL30BaHHEM pabGora (papuanT | — TIK-20 sradenuem nagulkamu nNOO20MOGKU OP2AHUBAYUOHHBIX U PACHOPAOUMENbHBIX OOKYMEHMOS,
NporpaMMHBIE CPEACTBA | HCIONL3OBAHUEM COBpPEMEHHBIX 25), HEoDX00UMBIX ONA COI0ANUA HOGLIX NPEONPUHUMAMENbCKUX CINPYKIYD
s ohopmenus IroCT P 7.0-97-2016 | nporpammubix cpeacts  u | JIH- nenosas urpa, 3HaTh: npasiia Ocymectenser nouck n | Otpawaer  nonHoty M | P-pedpepar (1-26)
peLennii 8 «YHu(uuMpoBaHHbIE TEXHOJNOr Wi 2- IK3aMeH oopmnenns TekctoBelx | cGop Heobxomumoii | comepakarensrocts  otsera; | T- Teer (1-20), KP-
yTpaBieHHHONEPALIMOHHOI | CHCTEMBI (5,6,9,12,14,27,30, JIOKYMEHTOB JOKyMeHTaunu ana | ymeer NoNL30BATECH | KOHTPONLHAA pabora
(npomssoncTBEHHOI) [OKYMEHTALMH. 34,35,37,41) odopmnenus JONMONHHTENBHOM (BapuanT 1 —25),
JEATeNEHOCTH Cucrema TEKCTOBbIX JOKYMEHTOB | JIHTEpaTypoii npu | M- nenoeas urpa,
opraimuzaumii OpraHu3aLHOHHO- c HCTIONB30BaHHEM | TMOArOTOBKE K 3aHATHAM; 3- ak3amen (1-42)
pacnopAnanTENsHOI OpraHn3auHoHHO-
JOKYMEHTALHH. PacnopAAHTEILHBIX
Tpebopanus K NOKYMEHTOB
odopmienHio HE0OXOMHMBIX Juis
JIOKYMEHTOB)» o()OpMIICHHS OTHETOB O
Bnagers: Bnapneer IIpw pewennn koutponsusix | JIM- nenosas nrpa, ZeATeNnbHOCTH
NpakTHYECKUMU COBpEMEHHBIMU pabot npumeHseT - aksamen (1-42), npeanpHATHs
HaBbixamu B oGnacTH METOANKAMHE e A KP-  konrponshas YMeTh! NPHMEHSTS ymeer npugoants | Otpakaer  nonnoty | P-pediepar (1-26)
HCMONB30BAH U OCYLIECTBICHHS
BEEHHA tpMEROHoE HOKYMEHTOOBOpOTA, pa€ora (papnant | — HH(opMaLHOHHOE TpHMEPBI no | cogepxarenbhocts  orsera | T- recr (1-20), KP-
JIOKYMEHTHPOBaHHS © RGO TIeMOHCTPHPYET WaBbikM 25), C3- ofecrieyenne A o(opMIeHIIO [P PELeHH KOHTPONILHOMN | KonTponsHas pafora
HCNONL30BAHNEM HMeTh HABBIKH PellieH s NOCTaBACHHBIX CHTYAUHOHHOE othopmaeHHs JIOKYMEHTOB; paGoTsl; [TpasunsHocts | (Bapuant 1—25),
HHE]JDpMauPlOHHBIX OpraHu3aMoHHOro 3aiayu B obnacTu 3adaHHE (aa.uai-me Cc OpraHH3aUHOHHEIX H 0¢0pMJI€Hl1H ﬂ”— JAenoBas urpa,
TEXHONOTHii BeJieHHA IOKyMeHToodopoTa 1 no9, curyauun 1- PacnopAAHTENIBHBIX OpraHM3aLHORHBIX K| 9- IK3aMeH
IOKyMeHTooGopoTa 3) JIOKYMEHTOR PacHoPALITENIbHBIX (5,6,9,12,14,27,30,
HTK- 11 enadenuem Hagelkamu ananuza ungopmayuu O QGYHKYUOHUPOGARUU CUCHIEMbL GHYIMPEHHEZO JIOKYMEHTOB 34,3537 41)
doxymenmoobopoma opzanuzayuy, sedenus 6az OQHHeIX NO PAZNUYHBIM ROKAZAMENIM U (POPMUPOBAHUR Bnaners: HaBbiKAMH pewaer KouTpombHylo | Otpaxcaer  nonsoty | JIH- nenosas urpa,
uHhOPMAaUONIH020 0DECNEYeH U YHACIHUKOE OP2AHUAYUOHNbIX NPOCKINOE MOTOTORKH pabotbl,  (JOPMHPYET | COMEPIKATENLHOCTE OTBETA; | D- szamen (1-42),
3Hath. OCHOBHbIE [Iposoaut ananus | Orpaaer  monwory  u | P-pedpepar (1-26) OpraHU3aLHOHHBIX H OTHET N0 3aJAHHIO K | NPABWILHOCTE W TOYHOCTH | KP-  xOHTpO/IbHAA
NOTOKH ZenoBoil  CHTyaunn c | cogepikaresishocts orsera; | T- tecr (1-20), KP- PACMOPAAMTENBHEIX CHTYAIMOHHEM pewetinit; KauecTso | paGora (BapuanT 1 —
10KyMenTo0GOpOTa HCTIONB30BAHHEM ymeer N0/1530B2THCA | KOHTPOJbHAA pagoTa [IOKYMEHTOB 32nanHAM npit | oopmieis. 25), C3-
(Bxomswine, HCXONAUME | OCHOBHBIX NOTOKOB | JOMONHATENbHO (Bapuant 1 - 25), TOSTROEHHA X AHATHAC CHTYaLHOHHOE
U BHYTPEHHHE) HokymeHToobopoTa JIHTEpaTypoii npu | JIU- nenosas urpa, sanen IApEBIEHHR 3anaHue (3agaHne c
(BXoasiuMe, HCXOAALLHE | TTOAIOTOBKE K 3AHSTHAM; 3- akzamen (1-42) HpoRmE 1 no9, curyauun I-
H BHYTpEHHHE) 3)
VMeTh: NpUMEHsTE ymeer npusoauth | Otpaxkaer  nonwotry  u | P-pedepar (1-26)
uH(opmMauHoHHOE npHMepsl; conepsxarensuocts  orsera | T- tecr (1-20), KP-
ofecneuenue NpH PeLICHHH KOHTPONBHOIN | KOHTpOsbHas pabora 1.2. Ulkane! oLieHUBaHMA:
JIOKYMEHTOB 114 pagotsi; (Bapnant | —25), Texymuii KOHTPONB YCTMEBAEMOCTH M  MPOMEXKYTOUHAA AaTTecTalMs
PEAIRTHERIPOOKIOn A¥-nenosas rpa, OCYLIECTBIAETCA B PaMKaX HAKOMMTENbHOH GanibHO-peHTHHIOBONH CHCTEMEI B
Opranu3aunu > IK3aMeH v
(5.6,9,12,14,27,30, 100-6annsHOM IKaJE:
34,35,37.41) - 84-100 Gannoe (OLEHKA KOTIHYHO» )
BrianeTh: HaBbiKamMu dopmynupyer  otBeTsl | OTpaXkaeT NoNHOTY H IU- penosas wrpa, - 67-83 GannoB (OLEHKA «XOPOLIO»)
anani3a nadopmalun o Ha MOCTaBJICHHBIE | COAEPIKATEALHOCTE OTBETA, KP- KOHTPOJIbHAS - 50-66 6aioB (oueHKa ((y}IOBﬂeTBOpHTeHBHO»)
i et wRp TPEBHINACCTE HTOTHOCT | paGota (sapwanT 1 - 0-49 6annos (OLEHKA KHEYNOBIETBOPHTENLHO)
CHCTEMBIBHYTPEHHETO PELISHu 25), D- sk3zamen (I-
KauecTso oopmIeHNs.
JI0OKyMeHTooGopoTa 42), C3-
Ooprasu3aiuy CUTYalHOHHOE
3ajanue (3amanue ¢
1 no 9, curyauun 1-




2. TupDoBBIE KOHTPOJIbHBIE 3aJaHUA HJIH HHbBIE MaTepHasbl,
HeoGXoAuMBIe [Jig OLEeHKH 3HAHMH, yMeHWH, HABBIKOB H (nu)
OnBITa AesSTelbHOCTH, XapaKTepU3youuX 3Tanbl GopMHUpPOBAHHA
KOMIeTeHUMii B TNpolecce OCBOEHHs  06pa3oBaTesbHOM

nporpaMMsel
Bomnpocel K 3K3amMeny

1. OCHOBHBIE MOHATHA JOKYMeHTUpoBatkst. OCHOBHEIE (QyHKLH
JOKYMEHTHPOBaHMI.

2. VHU(QUUMPOBAHHBIE CHCTEMBI IOKYMEHTALIHH.

3.  Knaccuduxauus cnyiuedHbIX 1OKYMEHTOB.

4. Bnanku s opOpMIEHHA JOKYMEHTOB.

3 JoknaaHeie, 00bs3CHATENLHBIE 3aNMCKH, 3aABIEHHA 1 NPaBUIA HX
odopmiienus. [Ipuseaure npumMep oopMIIeHH:A 3asBIEHHMS.

6. TTpukassl 10 061Iei NesTeNbHOCTH, BLIMUCKH H3 MPHKA30B H NPABHIa
ux odopmiieHus.

% Tlpasuna o(pOpMAEHH: NPHKA30B 110 THYHOMY COCTaBY.

8. Ipasuna oopmienus nokymentos “IIpeacrasnenne” u “IIpoTokon™

9. ITpasuna ohOpMIIEHHS CIIPABOK H AKTOB.

10. Knaccuduxauus JeI0BEIX MHCEM.

11. Bapuantsl 0pOpMIIEHHS JENOBEIX MHCEM.

12. IlemoBoe NMCBMO Ha aHriHickoM asbike. [IpuBenuTe rpuMep
oopmieHus nHcbMa.

13. O6mas CTpyKTYpa TEKCTOBOIO AOKYMEHTA.

14.  Tlpasuna opOPMIECHHA THTYIBHOTO UCTA, peepara, CONEepKaHUs
TEKCTOBOTO IOKYMEHTA.

15. TlIpaeuna opOpMICHHA HIIOCTpalMi 1 TabnuLL

16. Ilpaeuna o)opMIEHHS MATEMATHYECKHX (DOPMYI U NIPUIIOKEHHH.

17. CocrasiieHue 1 0)OPMIICHHE CITHCKA JIMTEPATYPEIL.

18.  SI3BIK M CTHIIb CITYKEOHBIX JOKYMEHTOB.

19. Coxpamenus (aG6peBHaTyphbl) Kak 3aMEHHTEIH CIIOB H
CNIOBOCOYETAHHH.

20. CTpyKTypHbie H CHHTAKCHYECKHE OLKOKH B A3BIKE M CTHIIE IEN0BOr0
nHUChMA.

21. Mopdonoruueckue omHOKH B A3bIKE H CTHIIE JEJIOBOTO NHCbMA.

22. HopmatusHO- MeToaHYeckasn 6a3a 1OKYMEHTHPOBaHHMA.

23. TpeBosauue K COCTABICHHIO M O(POPMIICHHIO YTIPaBICHUECKOH
HDOKYMEHTaLMH.

24. CucreMarHzauus JOKYMEHTOB.

25. OpraHuzanys JOKYMEHTHPOBAHHS HA NpeAnpHATHH.

26. Tlomarue «nokymenty. Knaccudukanusa n0KyMeHTOB.

27. Perucrpauus JOKYMEHTOB.

28. OcHOBHBIE 3Talkl JOKYMEHTO000poTA.

29.  PerucrpalHoHHLIE (OPMBI M HX 3aMOIHEHHE.

30. Tapaurmiinoe nuceMo. Matk onpenenesue. [Ipusenure npumep
odbopMaeHHs NUCbMAa.

31. dopmupoBaHHE JEN.

32. OO6mue HOPMBI U MpaBuna o(opMIeHHA JOKYMEHTOB.

33.  DBnaHKM MOKYMEHTOB [T OpraHH3alMOHHO-PACMIOPAAUTENBHOHN
JIOKyMEHTalHH.

34. Knaccudukauus AeN0OBEIX KOMMEPYECKHX MHCEM.

35. Ilucemo —Harmomunasue Jlate onpenenenue Jlpusenure npumep
oopMIeHHs HCBMA.

36. ®dopmar gokymenra. Odopmienne ronei, HyMepauus CTpaHHLL

37. HudopmauuonHoe nucbmo. Jarts onpeanenenne Jlpusenure npumep
othopMIIeHHs MHCEMA.

38. Odopmienne NPHICHKEHHI.

39.  XapakrepuCTHKa 3bIKA M CTHIA CNyKeOHBIX JOKYMEHTOB.

40. PernaMeHTauys AOKYMEHTHPOBAHHSA YNPABIEHUYECKOH NEATeNbHOCTH.

41.  KontpaxTsl(10roBopa)-aaTh Orpe/e/eHne, MepeurcInTe COCTABHbIE
uacTH norosopa. [IpusenuTe npumep odopmienus 10rosopa.

42,  Knaccupukauus W CTPYKTypa ciyeOHbIX miceM. OCHOBHEIE
MpH3HAKK KJIAaCCH(PUKALHH.

JKk3aMeHalMOHHBIH OHIeT conepHMT 2 BOMpoca W CHTYaLHOHHOE 3aiaHHe
(MpencTaBeHo Mocie KPHTEPHER OLIEHKH)

Kpuvepun ouenku:

- 84-100 6annos (oyeHKa «OMAUYHOY) - UINONCEHHDIT MAMEPUAN HAKMUHECK BepeH,
Hanuuue 2nyBOKUX UCUEPRbIGAIOWUX 3HAHUL 6 0Bveme npolideHHoll nPoPaNMbl Qucyuniunst 8
COOMBEMEMBUL C NOCMAGTEHHBIMU  NPOZPAMMOLl Kypea yensmu u 3adauami  0ByueHus;
npasunbhele, yeepewHvie OEUCmEus RO NPUMEHEHWIO NOTYHeHHbIX SHAHUE HA  NPaKmuKe,
2pamomunoe U N0ZUMECKU CIMPOLINOE USROJCEHUE MAMEPUAna npu omseme, yceoeHue OCHOGHOT U
3HAKOMCMBO € QONOIHUMENLHOT JUMEPAmypPOll;

- 67-83 Gannos (oyenKa «xXopowoy) - HaTuYUe meeposix 4 OCHMAMOUHO MONHLIX IHANUIL
g obweme npoUdeHHOl RPOZPAMMbl OUCHUNALHLI 6 COOMGEMCMEUU ¢ Heramu obyuenus,
npasuibHble OelicMEUs NO NPUMENENUI0 SHAHUIL A NPAKMUKe, YEMKOe USNOJICEHUe Mamepuana,
JONYCKaIOMEs OMOEbHbEIE NOZUNECKUE U CHUMICTIUNECKUE NOZPEIUHOCIIU, obyuaIowuUiicyceoun
OCHOGHYIO TUMEPARYPY, PEKOMEHOOBAHINYIO 8 paboueti npospamme QUCHURIUHBI]

- 50-66 Gamos (oyenxa yOOBNEMBOPUMENsHO) - HaNUY e MEEPOLIX SHARUL 6 ofveme
npoiidenHozo Kypea 6 coomsemcmeul ¢ Yenamu o0yHenus, usNoJceHle Omeenmas omoensHuIMU
owubKaMY, YBEPERHO UCAPAGReHHbIMY nocie JONORHIINENLHbIX BONPOCOS; RPAGUbHbIE 8 YETOM
Oeficmeus no nPUMeHeHwo 3HAHUL HA NPaKMKe;

- 0-49 6annos (oyenka HeyOOBNEMBOPUMENbHO) - OMEemyl He CEA3AHI € BONPOCAMY,
nanuyue 2pybeix owWUBOK 6 OMGEMe, HEROHUMANUE CYUHOCMU USNA2aeMo20 60NpOCd, HeyMeHue
NpuMeHSMb  3MAHUA KA APAKINUKE, HEYEEPENHOCMb W HEMOYHOCMb  OMGemos  Ha
JONOAHUMENLHBIE U HABOOAWUE BONPOCHL).

CuUTyaunHOHHBIE 32JAHN



3ananne 1. CocraBbTe ¥ 0hopMHTe MPHKA3BI 0 0CHOBHOI IEATENLHOCTH, H
ApYrHe  pAacnopsiauTeNbHLIE  JOKYMEHTBI, HeOoOX0IHMBIE B JAaHHLIX
YOPABJIEHYECKHX CHTYALHAX.

Curyauun 1.

Ha Mockosckom koMOHHATE MO MPOH3BOACTBY MY3BIKATbHBIX HHCTPYMCEHTOB H Mebenu
(rocyapcTBEHHOE NPEANPHATHE), KOTOPEI BxoauT B KoHuepH no paspaGorke U NpoUsBoicTBY
OPOAYKUMH My3biKanbHoi npomeiuuienHoctH (POCMY3ITPOM), aeiicteyer [Monoxenne o
NpPEeMUPOBAHUH PYKOBOAMTENEH LIEXOB, OTJC/IOB H Yk, yrepscaennoe 05.01.2003 Ne 27,

12 anpens Texymero roja AMpekTop komGuxara B.M.JlapuoHos mopyuun HawansHHKY
orAena TpyAa u 3apabornoii nnater Mapxosy H.I', paccuurtars pasmep npemMuy pyKoBOIHTENAM
OT/ENOB, UEeX0B M cnyx6 xomGunara mo uroraM paboThl 3a nepsuiil kKpapTan k 15 ampems, a
rnapHoMy Oyxrantepy xomGuuarta Tpowmroii C.I. — oprannsosats Bematy npemun k 20
anpes TeKYILEro roja.

Hauyansuuk niiaHoBo-3K0HOMHYECKoro otgena Marseesa C.H. u rnasmplit Gyxranrtep
Tpommua C.I'. 3aBH3HpOBaIM NPOEKT NPHKA3a AUPEKTOPa KOMOHHATA.

Curyanus 2.

AH.1lunos, npeacenarens Poccuiickoro areHTCTBA MEXKIYHAPOJHOIO COTPY/AHHYECTBA
i paspuTHa (rocyfapcTsenHas oprauusaums npu [pasurenserse PD), 24 despans Tekymero
rofia MOpy4Hsl CTPYKTYPHBIM TMOAPAsACNEHHAM AreHTCTBA COBMECTHO € MpeACTaBHTENAMH
Tockomumywecrsa Poccun k10 ampens nogroToBHTh MPOEKT MPOrpaMMbl NPHBICYEHHS
HHOCTPaHHBIX WHBECTHUHH K MNPOLECCY aKUMOHMPOBAHHA TOCYJAPCTBEHHBIX NpEANpPUATHIL.
[Mopyuenne GbLI0 JAHO BO MCMONHEHHE MocTaHoBNEHUs Ilpasurensctsa P® ot 24 (espans
Tekywero roga Ne 246 ['naBHoMy yNpaBieHHIO OTPACHAEBBIX HHBECTHUMOHHEIX MPOrpaMM,
naBHoMy JOrOBODHO-NPABOBOMY YIPABICHHIO M [JaBHOMY YAPABICHHIO CTPATETHH H
HHBECTHPOBAHHI,

TpoekT npukasa npeiceaaTess areHTCTBa Gbiil 3aBH3MPOBAH €0 NMEPBBIM 3aMECTHTEIEM
J.H.®epopossiM 1 HauatsHUKOM [ IaBHOIO J0roBOpHO-NpaBoBoro ynpasneaus M.B. Mnsuisim.
Konrpons 3a ucnosinenuem npuxasa Ouin sosnoxen na [{ H.begoposa.

Curyanus 3.

Hupexrop OO0 «Meuray ITonaxos B.M. 10 oxtafps Tekymero rosa M3aan npukas o
NPOBEJCHHH HHBEHTAPH3AUMH TOBAPHO-MATCPHANLHEIX LEHHOCTEH Ha cknane npeanpuatua, On
Ha3HAYHIT KOMHCCHIO MO/ NMPEACEAaTeNECTBOM KOMMEpUeckoro aupekropa 3onorapesa EM. . B
COCTAB KOMHMCCHH BOLUIN riasHutii Oyxrantep Bonomuna E.H. u 6yxranrep Msanosa B.C. . B
npukase ObUIO MOPYYEHO NPEACTABHTH HA YTBEPHKACHHE AOKYMEHTHI CKIAICKOro yuera (1o
COCTOAHHIO HAa 1 OKTAOPA) M oTHeTsl 00 OCTATKAX TOBAPHO-MATEPHAILHEIX LEHHOCTEHi (Mo
cocroanuio Ha 10 okrabps) x 15 oxradpa.

Ipoekt npuxasa 6b1T 33aBH3HPOBAH DJKOHOMMCTOM NpeanpuaTHs Mutunoii O.A.

3ananne 2. CoctaBbTe ¥ 0hopMHuTe cay:KeGHbIE MHCHLMA.

Curyanus 1.

JenapraMenT NOANEPIKKH M PasBHTHA MAJOr0 NpeANpPHHUMATENLCTBA NHCBEMOM 33
NOAMKCEIO 3aM.JUpeKTopa genapramenta Ceepukosa A B. yBeJOMUI PYKOBOJACTBO JAETCKOrO
caga Ne 1586 o TOM, uTO B CBA3M C PA3BHTHEM NpPEANPHHHMATENBCTEA :mamdc ZIETCKOro caza
JIOJKHO GBITH TIEPEAAHO JUIS TEXHUYECKUX HYHK JCMapTaMeHTa.

Henonuutenem BacuiseBoii 1mo mopyuenuio gupexropa aerckoro cana Ne 1586 IOro-
3anazHoro OKPYIKHOTO ympasneHus oGpasopaHHA r.MOCKBBI, PACMONOMEHHOTO Ha TPOCTEKTE
Muuypunckom, zom 22 r.Mockssl, GbUI0 COCTABIEHO MHCBMO, aPECOBAHHOE OTAENY IHCEM
Mopun Mockser 1o agpecy: r.Mocksa, yu.Tsepekas, 13, B KOTopoM QUpeKTop AeTckoro caga Ne
1586 O.A.AGpamoBa npocmia pa3e0paTscs B JAHHOM BONPOCE, MOTHBHPYA TEM, uTO B
Ha3BaHHOM paHoHe AETCKHUX CaloB OCTANIOCH MAJ0 W HE BCE JETH MOrYT MOCELIATH ACTCKHE
JOWKONBHEIE yupeskaenus. [Tucemo G110 OTBETOM Ha MOMyHeHHbIH J0KyMeHT oT JlenapraMent.

Cutyauns 2.

[Ipencenatens npapieHns aKMOHEPHOTO KoMMepyeckoro Ganxa « TOPITIPEIBAHK»
(np.Bepuanckoro, 19, Mocksa, 112123, Ter: 567-22-17, daxc: 576-22-20) C.A.lllymos
obpatunca k IDenepansiomy mupexropy HITO «AcGect» JLM.Bonsinuery ¢ npocsoii
paccMOTpeTh BONPOC O MpEAOCTaBjeHHH B anuTenbiyio apesny AKB «TOPITIPEJBAHK»
pabounx nuomameii — 180 kB.M noJ pasmelnesne otaenenns Ganka.

[Tucemo 0BT cocrasneHo wucnonuuTenem [lomnecuoil Ha poibkHOCTHOM Gramke
npcaceaartea npasieHns 6anKa 1 NOANHCAHO 24 MapTa TEeKYIIEro rojia.

Curyanns 3.

Henonnutenem M. 10. TlonaxoBoii Imo MopydeHHio HavyanbHHKAa OT/JENa MapKeTHHTa
OAO «Toprnotpebeoroa» (r.Mockea, Jlechan yu., 1.18, 117123, ten./daxc. 234-56-00, OKITO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.Komaposa 6biso
cocrasneno nmucsmo B agpec 000 «flenoy, Texuuueckomy aupekropy A.M.Markesy o6
OTMpaBKe JOKYMEHTALHM Ccleaylomero coaepkanns: «Hanpasisem seobxomumbie Bawm
JIOKYMEHTBI, ~ COAEpkAlME HMH(OPMAUMI0 O LEHE KOMIJEKTa HAYYHO-TEXHHYECKOH
JIOKYMEHTAaLHH Ha xonmogunbHOoe obopynopanme. [IpemnaraeM BBICIATE TEXHHYECKYIO
JOKYMEHTaUHI0 Ha 3apy0exHble aHalordH XonoaunbHoro obopygoBamus. IIpu NpHHATHH
MONOKHTENBHOrO  pemeHus o 3akynke obopysosanms mnpocuM Bac  HanmpasuTs
COOTBETCTBYIOIIEE MICEMO PYKOBOAMTENO oTAena copita Haymosy C.ILy. JlaHHBIM nHCHMOM
conpoBoxaanace crennduanus ga 28 1. B 1 sx3.

3aganne 3. CocraBeTe TenedoHOrpamMmbl, HeoGXOAUMBIE B CJEIVIOLIHX

YnpaBJeHYEeCKHX CHTYAIIHAX.

Curyanus 1.

Munucreperso ¢uunancon PK 3amiaHHpoBano NpoBeACHHE CEMMHAPA AU KACCHPOB
TpeAnpuATHii ropojia, KOTopktii Josbken Gbi1 cocTosTeea 10 MapTa Tekywero roga B 15 gacos B
3pauun Munncrepersa. OAQ «JIorocy nonyumsio TeneonorpaMmmy, B KOTopoii MHHHCTEPCTRO
(uHAHCOB mMpeanarano HANPABHTE HA CEMHHAD NMPEACTABMTENA ODLIECTBA MO YKA3AHHOMY B
teneonorpamme anpecy. Tenedonorpamma ObUla MOANUCAHA OJHMM M3  3AMECTHTEINCH
MHHHCTPA H MEPEIAHA €ro CEKPeTapeM.

Curyauun 2.

3A0 «llomurpad» BLINONHMIO 3aKa3 HA H3TOTOBIEHHE pPEKIAMHBIX MATEPHANIOB MANIA
000 «Crpoutens», Hudopmanms o BHIOIHEHHH 3akaza Okna MepeaHa MOCPEICTBOM
coctasnenus Tenedonorpammel, B Kkotopoit 3A0Q «[Tomurpady» Takke NPOCHIO OMIATHTE
BBICTABJICHHBII cueT B cpox mo 20 nekabpa Tekyuiero roga. Tenedonorpamma Obi1a noanucana
samecTHTeneM aupextopa 3.M.CoHHHBIM M NEpPeaHa Cro CEKpETapeM.

Curyauns 3.



Munucreperso  npomsumnenmoro CTpoutensetsa PO samnanuposano NpoBeIcHHE
KoJlnern1 MUHHCTEpCTBA Ha 27 denpans TeKymero roxa Ha 11,30 vacos. Munncrepersom Gia
TloAroToBNEHA TenedonorpaMma B ampec OAQ «Mocetpoity, B KoTopoli cooBmanock o6
obs3arensHoll sBKe T'enepansuoro Aupexropa OAQ «Moccrpoii. Teneonorpamma 6Gsrna
MOAMHCAHA OAHMM W3 3aMecTHTENei MHHHCTPA i NEPeliaHa 3aBEAYIOUHM OBIHM OTAETOM.

3aganue 4. CocrasbTe u othopmure TENErpaMmMbl, HeOOXOAHMBbIE B MAHHBIX

yunpasieH4YecKHX CH TYAUHSIX,

Curyauns 1.

Hupekropon  3A0 «Apou» (Hosocubupex-12, ya, Kpeinosa, 5) IMerposnv  6ima
noarorosnena B aapec OAQ «Okcumy (Tomck, 25) Tenerpamma ¢ npock6oit yckopurs OTIpy3Ky
MHIOMATEPHATIOB,

Curyauus 2,

COCTOSAHHH peaH3alHH IPOAYKLIH, ee ocTarkax, oGbemax oTrpysxeHHoll, a TaioKe noanexameii
OTIPY3KE MPOAYKUMH M HEOITAuEHHBIX cueTax, Tenerpammy noammcan Jaupextop 3A0
«Konraxr» A.B.Opros.

Curyauns 3.

3amecTHTeny MHEMCTPA nmHIEBOI lipoMeinieHHocTH PO Bacunsen MOPYYHIT CBOEMY
CEKPETAPIO COCTABHTH TENErPAMMY B anpec Boponekckoro xneGoxomBumara ¢ Tpebonanuem
TeNCrpaMpoBaTh Pe3yabTATHI BbIGOpa (hoHAa MyKH NEPBOro KBapTaIa TEKYIIEro roja,

3ananue 5. Cocrasbre odopmuTe AOKNANHEIE, H 00bLACHHTEILHbIE 3ANMCKH,
Heo®xoauMbIe B CAEAYIOIHX Y PABJEHYECKHX CHTYAIHAX.
Curyauns 1,

3amecTHTens HauabHIKA Ipoussoacreennoro obnennuenus «MockoBckas ropogckas
Tenedonnan cetsy (MITC) Munucreperea cesasu PO M. y6Gos obparanca k HaYanbHUKY
CHCLHANLHOTO YIpaBIeHHS TeNeOHHONH CBA3H Toro ke munmcrepersa I'.C.Akcenory c
HOKITANHOI 3aMHCKOI O BBIICNEHHN NPAMDBIX TNPOBOAOB i HA3HAYEHHHU Tee()OHHBIX HOMEPOB Ha
AloroBopHoii ocHose. B moxnammoii 3anucke MLH.Ily6oB coobman o TOM, UTO B CeHTiOpe
TCKYIIEro roja ofneauHEHHEM (MI'TC) 6uimi noarorosnens: u cornacoBansl ¢ [aBHbIM
NIAHOBO-(DPHHAHCOBEIM  yrpaBneHHem Munncrepersa cpasu PO JIOrOBOPEl  C  HOBBIMH

BLUIBHHY T NPEANIONKEHHE O BLIACNCHIN TIPAMBIX [IPOBO/IOB ¥ HA3HAYCHHH TENEPOHILIX HOMEPOB
Ha JIOroBOpHOIl OCHOBE YKa3aHHBLIM AGOHEHTAM. Hoxnaanas sanmcka Gpuma cocrabnena
uernoenTeneM Opnosol i noanucana M.H. ly6oprim 12 HOAOpA Tekymero roja,

Curyauus 2.

Kypeep 3A0 «®apman C.C.Comos PETYIADHO Onasjwian Ha paboty, uem Hapyman
TPYAOBYIO MCHHILHHY. 3aBedylomas kanuenspueit M.B.Ulymunuua HEOJIHOKPATHO Zenana emy
3ameuanus (B ycTHoit (opme), a 12 mons TEKYIEro rofa Gblia BhIHYIEHA obpatutees ¢

HaHHBIM BompocoM Kk [ CHEPATLHOMY JIHPEKTOpY A.B.Cenosy ¢ noxnammoii 3anucKoii, B
KOTOPO# MPOCHITA MPUHSATE MepbI AMCLHNITHHAPHOIO XapakTepa k C.C.Comony.

Curyauus 3.

Pyxosomurens oraena mombix npoexros O.B.Tokapesa obpartimacs k [ CHepanHoOMy
aupexropy 000 «Macrepy r-uy AJ{Hesneny ¢ poxnmaamoif 3anmckoii 0 HeobxoaumocTH
YBE/UMCHHS INTATHOM YHCNEHHOCTH oTaena. B JOKIIAHON 3amHcKe 0.B.Tokapesa coobwama o

2 TaKKE NOATOTOBKH OMEPaTHBHOI HHQOPMALIM 0 moNOXKeHHH Ha peiike CMH B gopme
EXCHCACNBHBIX 0TYeTOB. B moxnajmoii sammcie Toxapesa npemnoxmma wa 1u JOJDKHOCTH
nono6park COTPYAHHKOB H3 uHcia CTYREeHTOB 4-5 Kypcos (akynsTera aypHamucTuka MI'Y man
IIKOJIBI PEKIIAMBI,

3aganue 6. CocraBbTe n oopmuTte NPOTOKOJILI, HeoOX0AHMBIE B

CIeNVIOUIHX YopaBiaeHYecKux CHTYALHSIX,

Curyanus 1.

Hupexuna 000 «Actpeny (Canxr-ITerep6ypr) 12.08.200__r. mposeno croe ouepeaHoe
SacciaHue, Ha KOTOPOM NPHCYTCTBOBAMM Bocrpakos C.T., Cryaues I1JI, JleGenen UM,
Antonos ILJL, llentynona BT, Tumodeen A.A., Crynosa MLH,

Ha sacenanun ocysnanocs apa Bompoca: o XoAe peKknamMHol kammanun B 111 KBapraje
200__r. u o0 nepexone na HOBYIO CHCTEMY BBINNATH IPEMHANBHBIX,

ITo nepsomy sonpocy caymanu cooflleHHe HAYaNbLHUKA OTHIEa peknamel Bocrpakosa
C.T., texcr cooBuienus I0TOPOro Ghu nepean cekpeTapio sacenanis H.J1.Benosoii. ITo sTomy
KC  BONMPOCY BBICTYNHI  ()MHAHCOBBLI Aupektop Tumodees A.A., KOTOpBIi  0106pua
YBEIMHCHHE PACX0/I0B HA HapYKHYIO peknamy B 111 ksaptane 200__ r. na 5%.

To BTOpOMy BOmpocy cuenan coobmenue Crynos MU, u texer coobmenus Taiue
fepesan cexperapio. [lo namnomy e Bonpocy seictymian Anronos I[LJL, Hauanbuuk orgena
kanpos, u Jlebenes .M., AHPEKTOp 1o npogakam. [Tepsriii O0R00pHIT HOBYIO CHCTEMY BBIMTATHL

B urore sacemanns Gnimm NPHHATELL CHEAYIOMME peleHus: |, Ounobputs paGory oraena
peknampt B 111 ksaprane 200 r, 2. Tlposectn o6mee coGpanne TPYa0BOrO KOUIEKTHBA 110
BONmpocy © mepexoie Ha HOByi0 CHCTEMY BBINIATHI  NPEMHANBHBIX 15.08200__ r.
OtsercTBenubiM 3a 0AroToBKY coOpanus 6bLla HasHAYeHA 3aB.xanuenspueii llenrynosa B.I".

CoGpanne Ben npeacenarens O0.A Pymsuues.

Curyauns 2.



Pa3MEIaeMEIX o6uiecTBOM HonmonHHTENBHEIX akumil, 1o JAaHHOMY BONPOCY  3achylIany
Depoposa O.Q., KOTOPELT mpemIONHT ONPEE/IATh PBIHOYHYIO CTOMMOCTH PA3MEILAEMBIX
obuecTBOM akumit myTem 3aKPBITOH MOAMMCKH  JIOMOMHHTETLHBIX akumii B pasmepe 10 000
(necsatn ThicaT) py6. 3a akmmo. 3acenanue [OCTAHOBHIO YTBEPANTH Mpevokenie Menoposa
®.®., Tak xkak npu romocosannu «3A» G0 OTAZHO TATE rOJOCOB, NPOrOJOCOBABLIMX
«[TPOTHUB» u «BO3[EPKABILIHXC Sy He G610, Peinenne npuusTo equuornacyo. 3acenanne
Ben npezcenarens [1.H.ITonos. Iporokon moarorosen cexpetapem H.ILIleTpoBbim.

Curyannn 3.

Cotpyauukn Syxrantepin OAO «Kpanm TIpOBEIIH 3ace/IaHHE MO BOMPOCY COKPALIEHHA
CpOKa COCTABNCHHA TOM0BOTO OTuera 3a 200 r., ma KOTOpOM npHeyTcTBoBano 6 yenosex. C
CO0BIIEHHEM BEICTYITIJIA Byxrantep Cypiosa A.M., KOTOpas OTMETHIIA, UTO pabOTHHKH TPYTINIB!
YHC€Ta MMEIOT BCE BO3MOXKHOCTH IS 3HAUUTENLHOTO COKpAMIEHHsA CPOKA COCTABIEHMA TOHOBOrO
OTHETa, W YTO rofioBoif otuer 3a 200__ r. Moxer GwiTh MPEACTaBIeH IPYIIoii yuera Ha 3 mus
PaHBIIE YCTAHOBICHHOIO CPOKA.

B obcyxnennn manxoro Bonpoca seictynumm E.H.Kpotos, rnasmemii Oyxrantep, u
I'.Allly6Guna, Gyxrantep. KpoTor coobuyn o TOM, YTO HM pa3paboTaH HOBBLIL rpadmk pabor no
COCTaBJICHHIO TOJOBOTO OTHETA, NPH YCHOBHH BLITIO/HEHHS KOTOpOro BceMH paGoTHHKaMH
TPYIIBL yH€Ta, TOJ0BOI OTYET MOXHO COCTABHTH M caaTh ma 4 mux PaHbIUE YCTAHOBIEHHOIO
cpoxa. I"Alllybuna ormerHna, yro JOCPOYHOE MPE/ACTaBNCHHE FOJOBONO OTYETA 32 200_r.
ABJUIETCA NOYETHOH M OTBETCTBCHHOI 3ajaueii paboTHHKOB Gyxrantepuu, H YTO KOJLIEKTHEB
Oyxrantepuu MOXKeT COCTABHTE IOOBON OTueT PaHbIlle CpOKa, eCM BCE PaboTHHKM GyayT
BEITIONHATE YIUIOTHEHHELT rpadik paboTs:,

B urore sacemanns 6ro peweno TIPEACTABATE ro/oBOIl oTyeT 3a 200 r. Ha YETHIpe
JIHA PAHBLIE YCTAHOBJICHHOrO CpPOKa, T.¢. 00.00.200__r. u nposect ananis rogosoro oraera (e
LEMEIO BBIABICHUA PE3EPBOB, HEOOXOAMMBIX A YCIIEUIHOrO BRINONHEHHA Miana 3a 200 r.
3acenanue Besa npeaceaTeNn, K.M.JIesamospa, npoToxomiposan cexperaps M. B. Xomskos,

Nonoauurensnoe 3aganne k ganuoii curyaunn. CocTaBHB IPOTOKOJ 110 JAHHOI CHTYaLHH,
COCTABLTE U O(YOPMHTE H3 HErO BLITHCKY TOCTAHOBJIAIOMICH YacTH,

3anauue 7. CocraBbTe H odopMHuTE AKTHI.

Curyanus 1.

Komucenss non npencenarenscrsom navamsmmka TEXHHYECKOH rpynmst A.A.Bonosoro u
4neHoB KomuccHu Bopucosa M.IO., HauansHuka 4AMHHHCTPATHBHO-X03MICTBEHHOr0  OTAEA,
Cmuprosa JLIL, Gyxranrepa, u Pomanopoii H.K., oduc-menemxepa, 3A0 «leontusny ua
OCHOBAHHH JOKNanHoH 3amucku odme-menemkepa M.K Pomarosoit 11.07.200__ r. npoeena
MPOBEPKY TEXHHYECKOTO OCHAWICHHA NpPHEMHOIR FCHEPANIBHOTO  [IMPEKTOPA M NpH3HANA
HCTOMHBIMM  JMISl  SKCIUIYATAUMH  KOMUPOBATLHBIH anmapar Xerox 345(1 wr.), mpenep
(unB.HOMED 367, 1 wr.), daxc 47823 (1 wr.). ITpusnannas uenpurommoii xna IKCIUTYaTaLMN
TexXHuKa Oblia nepenana ma cknan npeanpuaris.  Ilo ycranopiennomy baxry xomuccns
COCTAaBHNA AKT NpPHEMA-TIEPENA4H OPITEXHHKH B 3  3K3, (1-1 aks. — HAYATBHHKY
AAMHHHCTPATHBHO-XO03//CTBEHHOTO OT/IEN], 2-ii - rnasHomy Gyxrantepy, 3-ii - B neno 23-02),
KOTOPBIi GBUT yToEpH/ICH reHepanbHbIM Aupexropom I.H.Crenanosbim.

Curyaunn 2.

Komuccus, cosmausas ma ocnobanmm Npukasa aupektopa 3A0 «Mencepsucy or
05.10.200__ . Ne 23 «O cosepencrroBanuH AOKYMCHTAUMOHHOrO ofecrneucHus

Aearensroctd 3AO «Mejcepsuc» B cocrape: npeacenarens 3yaunoii 0.1, 3aB.KaHLenapHei,
uncHoB  xomucend Toxapesa HLJL, 3aB.MPOU3BOACTBEHHBIM 0T/IENOM, [laBioBOif BE.,
3am.ri.Gyxranrepa, Anexcangposa A.B., MEHeKepa no kagpam, HMpaxosoii 3.I1., cekperaps-
pedepenrta kanuenspum, B NPUCYTCTBHH  CEKpETaps OTAeNa MapKeTHHra C.C.Poaunonosoit
12.10.200__ r. nposena TIPOBEPKY COCTOAHHS PaGOTEI C IOKYMEHTAMH B OTHElE Mapkerutra, B
Pe3yJIbTaTE MpOBeREHHOI NpoBepkH GBLIO YCTAHOBJICHO, WTO B OTAENE HECBOEBPEMEHHO
(opmupyroTes B nena uenonHeHHbIE MOKYMEHTEL, 3ar0JIOBKH [Ie]T 3a4ACTYIO He COOTBETCTBYIOT
3AroJloBKaM, NpeNyCMOTPEHHEIM HOMEHIUIATYDOH e, OTCYTCTBYIOT /iBa JIe/la C MepPENnHcKoii 3a
200__r., He npoeexena npeiapxushas  obpaboTka AoKymeHTOB 200_r., nomnesxaumx
AmnTenbHOMY Xpanenmio. Taxum o6pasoM, kommccnus NpHILIA K BEIBOAY, YTO B BEAEHHM
AC/IONPOM3BOACTBA B OTAGNE  MAPKETHHIA  HMEIOTCH CYWCCTBEHHBIE  HEJ0CTATKH,
CBHACTENLCTBYIOWME O HApYUICHHH AEfCTBYIOUUX HOPMATHBHBIX JOKYMEHTOB B 061ACTH
OpraHH3aliy NOKYMEHTALMOHHOIO 06ecneyeHms ynpasnenus. [lo ycranopnenusiv daxcram 65u1
COCTaBNCH AKT NPOBEPKH paboTel ¢ JOKYMEHTAMY B OTAene MapkeTHura B 4 sx3emmispax (1-ii —
3aM.IIMPCKTOPA M0  aAMHHHCTPATHBHO-XO3AHCTBEHHEIM BonpocaM, 2-if — 3aB.oTmenom
Mapxetnnra, 3-1 — npexcesaremo kommconu, 4-if — B geno 01-09. Axr Berynmun B cuny ¢
MOMCHTA YTBEPIKIACHHS THPEKTOPOM NpPEANpPHATHS,

Curyauus 3.

17 suBapsa Texymero roga s 4/IpEC 3aBONA M0 PEMOHTY HACOB M IOBEJMPHEIX M3ACTHIT
npubbita mockuka ¢ SaBONA-TIOCTABILMKA, MPH BCKPBITHM KOTOPOii  Gbimo oBuapyxero
OTCYTCTBHE JABSHAAUATH KOPIYCOB I 4ACOB MAPKH «MONHUAY, YHCTHBIINXCA 10 HAKTANHO
Ne 18 ot 24 oktabps npempLaymero roga. Jlns noprsepsacHus paHHOro (axTa Ha ocHoBanuu
TpHKasa aupextopa 3aoga Ne 12 ot 18 ausaps TEKYIICro rofia GbL1a CO3/1aHa KOMHCCHS MO
NPCACCAATENLCTBOM HAYANLHHKA OTHCHA CHAGMNKEHHS Kapnenxo EJI. u unenos komwmccin
umkenepa [Masnopa AP, u 3as.ckmazom No | Kyapsurona P.B. Komuccreti 6sur cocrasien aicr
21 smBaps Texymero roxa, n KOTOPOM  COAEPHANCA BBIBOA O TOM, YTO 3ABOA-NOCTABLIHK
MIOIKEI MOCTABATS HENOCTAONIEE KOMHIECTEO KOPIYCOB K 4acaM. AKT BCTYITHII B figiicTBHE C
MOMEHTA yTBepx/aeHus (22 aHBaps T.T.) Aupexropom 3asoza B.1.Pomanossim.

3apanue 8.  Cocrasbre othopmMHTE cnpaBxkH 1no JHYHOMY _COCTABY,

ueoﬁxoz_mmsle B JAHHbIX YHpaBjiaeHYeCcKHX CHTYAIHSX.

Curyauus 1.

Mammnncrka nepsoi KaTCrOpHHM KAHUCIADHA YNPaBNCHHS IenaMu Munucrepersa
newaTn u uHopmauun PO Ilerposa Hpuna Cepreesna ofparinace B oraen KajipoB
MHHHCTEpPCTBA € TNpock0oii BLIAATL eif CHpaBky ¢ mecra paGOTel JMA NpPEenCTABNEHHA B
DuHAHCOBYIO aKafeMmIo, rie ona YHHTCH Ha 2 Kypce BEYEPHErO OTAENCHHSA (axynsrera
MEXAYHAPOAHBIX IKOHOMMYECKHX OTHOLICHUIT,

Curyauuns 2.

Cnecapy  mymumsmansuoro PEMOHTHO-CTPOHTEABHOrO  npeanpuatus  «OpHon»
MYHHUHDANEHOro OKpyra «Boiitkosckuiiy Cepeproro AIMHHUCTPATHBHOrO OKpyra r. Mockssl
Abpamos Bacumii Denoposuy ofpatuncs ¢ npoceGoii K pyKkoBoAcTBY 3TOro TIPEANPHATHA
BBIAATE CLPABKY I10 3a0POCY MYHHLMITANLHOLO [ETCKOrO cama Ne 6 Cesepo-Bocrousoro OKpyra
r. Mockeel, KoTopeli mocemaer ero Jous Abpamosa Harama., B cnpaBke Heobxoaumo
HoATBEpAMTE pasMep 3apaboTHoit nnars, TONTYHEHHBII CICCApEM B TIEPBOM KBapTale TEKYLIEro
roaa (rmo Mecauam),

Curyauus 3,



B xoze HHBCHTApU3aLUMH  TOBApPHO-MATEPHANbHBIX  LICHHOCTEH Hay4HO-
uccnenosarensckoro nenrpa @®unancosoit akagemud npu [Ipasurenscree P®  Geina
obuapyxena nwenocraua B cymme [ 11 000 py6neii (nse numymue mammnkn «Ontumay mo 55
000 py6neit 3a 1 wr.). Byxraarepus axkageMHH moTpe(oBaia BO3MECTHTH HEZOCTAYY OT
crapwero nafopanta uentpa Kosnosoii BanentuHsr MBaHOBHBI, KOTOpas OTKa3amach 3TO
caenath. AIMMHHCTpaUMsa akanemun obpaTunacek B Jlennurpaackuii palionnsii cyn r. Mockssl ¢
uckom Kk Kosnosoit B.M. Pajionnsiii cyn morpeGoBan oT akageMuu MNpEACTABHTL CHPABKY,
apnsercs nu  Kosmopa B.M. MarepHanbHO-OTBETCTBEHHBIM JIMLUOM, KakoB pasmep ee
cpesHemecsuHoro 3apaboTka, korga ¢ Hel ObUl 3aK/IOYEH JOMOBOP O MAaTepHAILHOMH
OTBETCTBEHHOCTH, € Kakoro BpemeHH oHa paGoraer crapumM naGopPaHTOM HAy4HO-
HCCNEI0BATE/ILCKOro HenTpa, Cnpapka, NOAMMCAHHAA PEKTOPOM U rIaBHEIM GyxranTepom, Obina
npeacrasieHa B cya Kk 10 noadpa texyuero roaa.

3aganue 9. CocraBbre M ohopMHTE NPHKA3LI N0 JHYHOMY COCTAB
HeoOX0aAHMbIe B AAHHBIX YNPABJIeHYECKHX CHTYALHAX.,

Curyauus 1.

Brimyckrnua (arynstera ynpasacHus PoccHIicKoro rocyapcTBeHHOTO MyMaHHTapHOTO
yuusepcutera Jenucona Tatbana Muxaiinopna 20 Hions TeKyIIero rojaa nocTymuma ua pabory
B Poccuiickoe areHTCTBO MEXCIYHapOAHOro coTpyanuuectsa # passatua (PAMCHP) seayium
CTIELMANUCTOM YIpaBneHus jgenaMu. ATGHTCTBO ABJAETCA rOCYAapCTBEHHOI OpraHu3aumeii npm
[Npasutenncree PO u ocymecrsmier HaGop CHyKampX TOABKO Mo jorosopy. Jlorosop
NojAnNucaH OT HWMEHM areHrcrsa ero npegcegareneM llloxuueiM A.H. Ilpoexr npukasza mo
MHYHOMY COCTaBY MOArOTOBNEH HHcmekTopoM no kaapam Cosnossesoit HL.I. 20 urons u B ToT
ae NIeHb 3aBM3HPOBAH HAYANLHMKOM ynpaBncHus Kaapos ApGyzoseiv ILH. u ynpasasmiommm
nenamu Muxeessim B M. [pnkas noanucan 21 uions u o6basneH JIeHHCOBOI MOX PACIHCKY.

Curyauns 2.

OxonomucT Bacunsesa Exarepuna Huxonaesna 1 centsbps Texyiiero rojga nogana
sansnenne B OO0 «Jlyu» ¢ npocnGoii npuHATE ee Ha paGoTy cmenuanucToM (PMHAHCOBOrO
OTAENa Ha HemonHbli paGounii gens. Mucnextop no xampam Cwmuprosa M.C. o6bscunna, 4to
¢upMa  HMEET BO3MONCHOCTH HPHHATH Ha paboTy 5KOHOMHCTA, HO Ha OCHOBE CPOMHOTO
TpyaoBoro gorosopa. TpynoBoii sorosop Obur 3aimoueH 5 ceHTA0ps M MOAMMCAH OT HMEHH
(pupMbl renepanbHeiM gupexropoM Muponoseim JI.C. B ToT ke aens ObL1 M3faH npukas mno
JAHYHOMY cocTaBy, 3aBusuposanuerii CMmupnosoii M.C. n ropuckoncynstom Xmenespiv M.0.
[Npuxas 6su1 00baBnen Bacunsesoi E.H. nox pacnucky 6 ceHTaops.

Curyanus 3.

3apexnyioman otaenom nmcem rasersl «['yOepuma» Comosa Anna Meamosna 15 mas
TEKyLIEro rojia odparHiack K riaBHomy pepakropy Ysaposy A.H. ¢ npocsGoii nperocrasuts eit
otmyck Ge3 coxpanenus 3apaboTHoii mnatel ¢ 16 mo 18 mMas no cemeiinbiM o6cTOATENBCTBAM.

Ipoext npuxaza o6 ornycke b1 OJOPMICH HAYANTLHHKOM OT/AENa KagpoB EpMakoBbiM
H.H. 15 mas, 3aBH3MPOBAH H B TOT € JACHb MOATHCAH IIAaBHBIM PEIAKTOPOM.

K[IIITG[)HII OUCHHBANMHAS

Onno NpaBHALNO BBINOJHEHHOE 3aaanne ouenmpaercss B 2 Gamna. Crygent momer
BBINOIHHTE BCE CHTYAUNH N0 AeBATH 3ajianud. MakcuManbnoe KONHYeCTBO 6aM10B 3a
BRINOJIHENNbIC Bee 3aaanns - 54 Gasna
® Crynedty BbicTapagercs 2 OauioB 3a NPABMIBHOE BBITOJSHEHHOE 3aJdHHE, T.&
o(opMIIeHHE JOKYMEHTALHH 110 3aJAHHIO B COOTBETCTBHH C FOCT P 7.0-97- 2016.
® Crynenty seicTapiisercsa | Gaios, ecnn TEKCT 3aJaHNA HAMMCAH BEPHO, @ O(JOPMIIEHO C
HeGonbumy Hapymennamu FOCTa,

Tectrr

1. KakoBo 3HaueHHE C/IOBA «IOKYMEHT» B [IEPEBOJIE C JIATHHCKOrO?
1. CeuAaerenscTso &
2. Tlpeaynpexnenne
3. Cnocob poxasarenscrsa
4, 1u3
5. 1,2u3

2. YuudunuposaHHas cHCTEMA JOKYMEHTALHH — 3TO
1. pauHOHaNLHO OPraHW30BAHHLII KOMIUIEKC B3aHMOCBA3AHHBIX JOKYMEHTOB,

CO3/IHHBIX [0 EIMHBIM MPABHIAM U TPeOOBAHUAM LTS IPHMCHEHHA B
KOHKpETHOI1 001acTH AeATENbHOCTH
YHHKa/ILHBIC JOKYMEHTBI, CYLECTBYIOLINE B €AHHHYHBIX IK3EMILIAPAX
Oprasu3alita PACHpPOCTPAHEHH MHOTOOOPA3Hs PA3THUHBIX BUIOB JOKYMEHTOB C
uenslo HanGoliee MOJHOro OXBATA BCEX BO3MOIKHEIX CHTYaLHil
4. cmoco6 opraHu3alHH J0KyMEHTO000POTA HA KOHKPETHOM NPEANpPHATHHY Wil B

OpraHHu3aLHH.

bl

3. KommynukaTHBHas (JyHKUMA JOKYMEHTa 00eCncUHBACT
1. BOBHMKHOBEHHE KOMMYHHKALHIi B IPOLECCE Mepesady J0KYMEHTA OT 0IHOr0
HCIIOJTHHTEIIS IPYTOMY
2. 03HAKOMJIEHHE C JJOKYMEHTOM BCEX COTPYAHMKOB IaHHOMH OpraHu3allHi
3. BO3MOXKHOCTD BBICKA3BIBAHHA CBOSTO MHEHHSA MO COAEPKAHHIO JIOKYMEHTA
moGoMy COTPYAHHKY OpPraHH3a1HH
4. BHELIHHE CBA3W NMPEANPHATHI W OpraHu3almit

4. OO6sg3aTeNbHBIM YCIOBUEM OPraHU3ALMOHHOI H YIIPAaBIEHYECKOIl AeATENBHOCTH Ha
NPCANPUATHAX, B YUPEKACHUAX, PAPMAX ABAAETCS €e...
1. JoxymentooGopoT
2. IOKYMEHTHPOBaHHE
3. IEenonpon3BoACTBO

5. TOCTP 7.0-97-2016 ycraHaBnwBaeT, uTO KKABII JIMCT JOKYMEHTA JOJDKEH HMETH
JIEBOC TI0JIE HE MEHEE
1. 30 MM
2. 15mMm
3, 20 mm
4, 10 MM

6. OCT—o10...
1. Oumueli cTangapt
2. oTpacieBoii cTaHzapT



3. OUEHHUTENbHbIH CTAHAAPT

7. JloxyMeHTOOGOpOT OXBATHIBACT:

1. BOMPOCH! ABHKEHHA JOKYMEHTOB
2. BOMPOCHI ABMKEHHA M YUETa JOKYMEHTOB
3. BONPOCH! JBHAKEHHH,IEPETTHCKH H yUeTa JOKYMEHTOB

8. JlokyMeHT —3T0 ....

L
2
3,

MaTepHAIbHBI 00BEKT
CPeJICTBO H3/IAHHA NPHKA3OB
crmoco® BEIPAKEHH IMOLHMIA

1u2
1u3

16. [Touemy cHCTEMA JOKYMECHTALMH HA3LIBAETCA yHU(UUAPOBAHHOMH?

COCTABIEHA IO EMHBIM MPABMIAM U TPEOOBAHUAM
COAEPIHT B cefe YHHKANBHBIE JOCTHKEHHS HAYKH H TEXHAKH
NOCTOAHHO YHU(pUUHUPYETCA MO NPOIIECTBHH HEKOTOPOro BPEMEHH

17. YCII — 210 ...

Ycoacpmencmsam:az cHcTeMa ACATCIILHOCTH
Yyer cHCTEMBL JOKYMEHTOB

9. K ueMy OTHOCHTCS AGATENLHOCTD IO OPraHM3alui XpaHeHHs JOKyMeHTOB?
1. ApxuBHOMY Jeiy
2. JloxymenrooGopoty
3. dunancopoMy Aey

10. K gemy cBOAUTCS CyTh YHH(HKAHN?
1. K ysemutsenuio MHOroobpasus 10Ky MEHTOB
2. K coKpalieHHio 0npasiaHHoro MHOreo0pasus JOKyMeHTOR
3. K copTHpOBKE JOKYMEHTOB

11. O6a3aTenpHbli 3/1eMeHT O(QOPMIICHHS JOKYMEHTA Ha3hIBACTCA
1. BmaHK AOKYMEHTA
2. yraoBoii Wan NPOAOILHBIH MTaMI
3. PEeKBH3UT IOKYMEHTA
4. KomuA AOKYMCHTA

12. Kaxslit JOKYMEHT

. MMeeT MHIUBHAYyaIbHbIH HA00p pEeKBU3NTOB

. 06A3aTEIILHO CONEPKHT THIIOBOI HAbOp PeKBU3UTOB
. O(OpMIAETCA MO YCMOTPEHHIO CEKpeTaps

. BCE NPEABILYIIHE OTBETEI HeBEPHBI

£ L —

13.CnoBO «IOKYMEHT» B MIEPEBOJIC O3HAUALT
1. TMommmuuuK
2. Bymara c 3anucaM#
3. CauIerenscTBo
4. IOpnpuueckas cuia

14. JToKyMeHT HECET I0PHAMYECKYIO (TPaBoByI0 ) (hYHKUMIO, IOCKOIBLKY

I IOPHIHYECKYIO CHITY NMOKYMEHTY coobuaer NpPOCTABIICHHAE MEYaTH OpraHu3amHH

2. cioBO «IOKYMEHT» NEPEBOAUTCA KaK «IOpHANYSCKaA cuian
3

€ro coiepanne KMCI0JIL3YETCA B KA4YECTBE JI0Ka3aTenLCTBa IPH PacCMOTPEHHH CIIOPHBIX

BOMPOCOB
4. [IOKYMEHT ONpeje/SCT MPABOBbIE OTHOUIEHHS MEKILY CTOPOHAMH

15. JIoKyMEHT BBICTYTIAET —

1. Kak NpeAMeT TPY/A ynpasJeHyeckoro paGoTHHKa
2. KaK pe3yJLTaT TpyAd YIpaBieHueckoro paboTHIKA
3. Kax pe3synbTaT [AeATeNbHOCTH 001mecTBa

VunHUHPOBAHHAN CHCTEMA JIOKYMEHTOB

18. OTpacis AeATeNEHOCTH, 06ECIEUNBAIOMYIO JOKYMEHTHPOBAHHE H OPraHH3aLHIO paboTsI
¢ o(pHIHATBHEIMH JOKYMEHTAaMH, HA3EIBAETCA

1. DOKYMEHTOBEAEHHE

2. JOKYMEHTHPOBAHHE

3. JeNOTmpOU3BOACTBO

4. cucTeMa JOKyMEHTaluH

19. deno — 3o

OnpeaeeHHbI BH ACATCABHOCTH

paboTa,k0TOpYiO 0BA3aH BEITOIHUTE COTPYIHUK OpraHH3alunH

[anka, B KOTOPOil XPAHATCH BCE HEUCTIONHEHHDIC JOKYMEHTHI

COBOKYITHOCTE IOKYMEHTOB, OTHOCAIIMXCA K OJHOMY YHacTKYy JAEATCIBHOCTH |
HOMEIIEHHBIX B OT/ENBHYIO 06103KIcYy

F= LU

20. Uro BXOAHT B TIOHATHE AeNONpon3BoacTBa’

JIeATENBHOCTE HEN0BEKa 10 paspaboTKe ¥ OOPMIICHHIO JIOKYMEHTOB
JEATCILHOCTE YENOBEKa 110 JIBIKEHHIO JOKYMEHTOB

AEATENBHOCTH YEIOBEKa [0 YUeTY H XPAHSHHIO J0KYMECHTOB

1,2u3

Cal

2. MncTpykuns no BLINOJAHCHNIO

[IpeaioskeHHbIE TECThl JUIs  NPOBEACHUA [pOMENYTOUHOH 1 KOHTPOJIGHOI  @TTecTauln
BKJIIOYAIOT 3aKPhITLIE BOMPOCH, T.e. NPEAnonaraiomue BEI0Op NPaBHILHBIX OTBETOB. Tectst
COCTABAEHB! TAKHM 00pa3oM, YTO NPEANONaraioT BEI6OP TONBKO OAHOTO MPABHIBHOIO OTBETA.

3. Kpurepun ouenkn:

MakeHMAIBHOE KOMHIECTBO 6a/10B 32 BLINOHENoe 3aaanne - 20 6annos

20 6annoB BLICTABASETCS CTYACHTY, e o oTeeTin Ha 80 -90% BoNpocos TeCTa PaBHILHO;
8-19 6annos ecnu orserin Ha70—80% BONPOCOB NPABUIBHO,

4-7 6anna ecnu 60-70% OTBETOR MOJNCHO CYHTATH ITPABUIIBHBIMH;

0-3 Ganna npn meree 60% nNpaBUNIBHBIX OTBETOB.

Jlenosas (pojieBasi) Mrpa

CoCTaBUTh M ONMMCATH AEOBYIO CHTYALHIO, B PaMKax KOTOpoii paspaborarh
ClIEAyIOLIHE BUIBL Clly)keGHBIX A0KYMeHTOB ( coryiacho IOCT P 7.0-97-2016):
a) AoKNagHas 3anmMcKa



6) obBsACHUTENbHAS 3aTTHCKA

B) MpHKa3

r) BLITMCKA K3 NIPHKa3a

M} 3aABIECHHE

IMpumepbl cMOTPH B npuaokennn E.

2. OopMHTE YeThIpe AENOBIX MUChMa (TeMaTHKa 1o BEIOOpY)

Ipumepsi cmoTpH B npuiokennn H.

3. BeinonHuTh cnenywouiee 3samaHue no teMe “OdopmieHue TEeKCTOBBIX
JIOKYMEHTOB™”:

a) THTYIbHbBIH JIMCT

6) pedepar

B) cOziepIKanue

r) CTpaHHLA TEKCTa CHeAytoweld CTPYKTyphl: | pasmen, COCTOALIMHA M3 IBYX
nogpasaenoB. B mepeom noapasgene o6a3arenbHO A0MKeH GBITE PUCYHOK, a BO
pTopoM - Tabnuua. I1o Tekcry HOMmKHBI GbiTh ccbllkM Ha Gubnuorpadudeckue
3aMUCH M PHII0KEHHS.

[pumeps! cmoTpu B npunoxenusx ILP,C.

5. ITo teme “TunuuHele OWMOKM B S3BIKE W CTHNE [ENOBOrO NMChMa”

BBIMIONHHUTEL aHain3 KOHTPOJNLHOroO TEKCTa W3 MPHIOKeHHs Y € yKasaHHEM
10 Ka)KA0MY MMPEANOMNKEeHHIO TUIA OIMOKH H MPaBMIT €€ UCIIPAB/IEHHS,

MeToanueckue pexoMenganuy no ogopmacuinio npeacrasiens a Hpuaoxenun 2
Kpurepun ounenupann:

MakenmMaabnoe KomuaecTso 0anos 3a ppinoanennoe 3ajanue - 14 6amos.

Cryaenty Beicrasisiercs 14 Gamnos 3a npasunsHoe oopMacHHE JOKYMEHTALHH 110 3a1aHHIO
CTY[AEHTY BBICTABISIETCH 7-13 Gamnos 3a oQOpPMICHHE 3alaHMA C MHUHHMANLHLIMU
MOrPELIHOCTAMH.

Crynenry BeiCTaBisiercs 1-6 Ga/IoB, eciy TEKCT 3aaHiA HAmMcan BEPHO, a OPOPMICHO HE MO
TpeGoBaHMAM.

Temsl pedepaTon

1. 3akoHOIATENBLCTBO PO, [paBOBbIE aKThI B obnactr
JIOKYMEHTaLMOHHOro obecrneueHus.

2.TocynapcTBeHHbIE CTAHAAPTHI HA JOKYMEHTALIHIO.

3. YHuMUHPOBAaHHEIE CHCTEMBI IOKYMEHTALIMH,

4, O6uiepoccHiickue KIaccH(UKATOPE TEXHHKO-3KOHOMHYECKOH M COLMAllbHOH
HH(OpPMALIHH.

5.TocynapcTBeHHas CHCTEMa AOKYMEHTALMOHHOrO obecneueHHs YNpaBieHHsl.
OcHoBHble TpeOOBaHUA K IOKYMEHTAaM.

6. HopmMaTuBHEIE JOKYMEHTBI 110 TPYLY M OXpaHe Tpy/a.

7. O61mit BUA ¥ COCTAB PEKBU3HTOB JOKYMEHTOB.

8. Obuiue TpeboBaHUsA K COCTABICHHIO PEKBH3HUTOB JOKYMEHTOB.

9.HasHaueHye M COCTaB  OpPraHH3alMOHHO-NPABOBOM JIOKYMEHTALHH.

10. CocraBnerme u oQopMIeHHe OTHENBHBIX BHAOB OpraHH3aLHOHHO-
[PAaBOBLIX JOKYMEHTOB.

11. Ha3HaueHHe ¥ COCTAB IJIAHOBOH JOKYMEHTALHH.

12. Cocrasnenue 1 odopMIIEHHE MIIAHOBBIX AOKYMEHTOB.

13. Ha3znayeHue ¥ COCTAR PACTIOPAAMTENLHOH JOKYMEHTALIHH.

14. TIpoueaypa H3gaHHs PacHOPAIHTENLHBIX TOKYMEHTOB.

15. CocraBnenne #  OQOpMIEHHE PAcNOPAAMTENBHBIX JOKYMEHTOB.

16. HasnaueHue # COCTAB CMPABOYHO-MHPOPMALMOHHOH M  CIIPaBOYHO-
AHATMTHYECKOM IOKYMEHTALIUH.

17. Cocrapnenue U o(OpMIEHHE CIPABOYHO-HHPOPMALIMOHHBIX JOKYMEHTOB H
CMNPABOYHO-AHATMTHYECKHX JOKYMEHTOB.

18. B0O3MOMHOCTH HCIIOJIB30BaHUA COBPEMEHHONW O(MHMCHOH TEXHHKH Ans
ONTHMH3ALKK JOKYMEHTOODOPOTA B OpPraHH3aLHy.

19. Hcnonbzopanue 3apy0exKHOro OMBITA B OPraHM3aliK JOKyMeHToo60opoTa Ha
POCCHICKHX NPeanpUaATHAX.

20. OcobenHocTH paboTsl ¢ 0OpaIEHHAMH rpaXKIaH.

21. O6masa XapakTepuCTHKa [O/DKHOCTHOH wHcTpykumu. Onpexenexde,
CTPYKTYpa COJEep)KaHusl, MOpagoK odopmMneHus M OCHOBHBIE PEKBU3MTHI
JIOKYMEHTa.

22. dopmuposadne aen. Ofuirte npasuna GOPMHPOBAHHA JE.

23. Hcropus CTAaHOBJIEHHs H PAa3BUTHA JIOKYMEHTALMOHHOrO obecneueHus
yTpaBiaeHHs.

24. Tlpukas no ocHOBHOM nearenpHocTH. CTPYKTYpa TEKCTa NpHKasa, Mopanok
ero pa3paboTKH M npaBuna oopMIeHHs PEKBU3NTOB. BrInucka 13 npukasa.

25. HndopManMoHHO-CIIPABOYHBIE JOKYMEHTHI, MX HAa3Ha4eHHe U poib B
ynpasnedun. [lepeyeHb  OCHOBHBIX — BWIOB  HH()OPMALMOHHO-CIPABOYHBIX
nokymenToB. Obuue TpeGoBanHs K 0QOPMIEHHIO.

26. CnpaBka. Buael crnipaBok O6uias XapakTepHCTHKA IOKYMEHTA, PEKBH3WTBI
CMPaBOK, 0COOEHHOCTH OOPMIEHHH.

MeToanueckie peKoMenaaLINN N0 HANKEANIO0, TpeGosanus K odopmacuiio pedepara
upeacrasaens B Ipuioxenun 2

Kpurepun ouenin:
Onun CTyAenT MOKET BLINOINNTS 4 pedepara. Maxenmasbuoe KoanuecTso 6anios
3a BBINOJIICHNLIC 3aganus - 12 GaanoB

Msnoxkennoe noHuManue pedepara Kak IEJOCTHOrO AaBTOPCKOrO TEKCTa ONPEAEseT
KPWUTEPHMH €ro OlEHKH: HOBM3HA TekcTa, 00OCHOBAHHOCTL BHIGOpA HCTOYHHMKA, CTCNCHB
PACKPEBITHS CYLIHOCTH Bompoca; cobmonenus Tpebopanuii K 0)OpMICHHIO.

3 Gamna CTABHTCS, ECJIM BHIMOJHEHE! Bee TpeGoBanus K HAMHCAHMIO M 3aumuTe pedepara:
obo3nauena npobiema H 060CHOBAHA €€ AKTYANBHOCTh, CAENAH KPATKHI aHAIN3 PasIMUHBIX
TOUEK 3PEHMA HA PACCMATPHUBAEMYIO MPOGICMY M JIOTHYHO M3J0XKEHA COOCTBEHHAs TIO3MIHA,
c(OPMy/HPOBAHET BHIBOALI, TeMa PACKPHITA TOJHOCTHIO, BhjEpxaH 0oObEM, cOOMONEHBI
TpeboBanuA K BHeWHeMY O(OPMIEHMIO, JAaHLI NPABHILHBIC OTBETHl HA JOMOJIHMTCIBHBIC
BONPOCEHL.



2 Gamna — ocHOBHBIC TPeGOBAHHA K ped)epaTy H ero 3aliuTe BHIOIHEHH, HO TIPH ITOM
JONYIIEHB! HEAOUETH. B 4acTHOCTH, MMEIOTCA HETOYHOCTH B M3NOKCHHH MaTepHaa;
OTCYTCTBYET JIOTHYECKAN IOC/ISA0BATENBHOCTE B CYKIEHHAX; HE BRIACpKkaH o0bém pedepara;
HMEKOTCA YOyleHHs B O(OPMIEHHHM; Ha JIOMOJHHTENILHBIE BONPOCH MpPH 3allMTE JAHBI
HETIONHBIE OTBETHI,

1 Gann — MMEIOTCA CYLIECTBEHHbIE OTCTYIUIeHHA oT TpeGopanuii k pedepuposanuto. B
YACTHOCTH: TeMa OCBEIIECHA JHUIL YaCTHUHO; JOMYLIEHE! (paKTHYeCKHe oHOKH B COAESPKAHHH
pedepata WM NpH OTBETE HA JOMOJHHTENLHBIE BOIPOCHI, BO BPeMs 3AlIATEI OTCYTCTBYET
BBIBOZL

KonrpoasHas paGora

Bapuant Ne 1

1.CTpyKkTypa apXxuBHOH ciysk6BI

2. OcHOBHBIE NPHHUMITEI KNACCH(UKALMH JOKYMEHTOB, CHCTEMATH3ALUA 110 THITY,
BHAY XpaHeHHs

3. Ilpaktuyeckoe 3ananue: CoctaBbTe aKT 00 YHHUTONEHHH MPEITOMKEHHBIX
JOKYMEHTOB

Bapuant Ne 2

1. TpeGoBaHus Kk 30aHUAM H MOMELIEHHSIM APXHBA

2. GopMHupoBaHHe Aen

3. lNpakTHueckoe 3ananue: OnpeaenuTe LEHHOCTh H CPOKH XPaHEHHs NPEATOKEHHBIX
JIOKYMEHTOB.

Bapnant Ne 3

1. IpaBuna opranusaluy XpaHeHH JOKYMEHTOB ApXHBHOTO (horna Poccuitckoi
" denepaluu

2. Homenknarypa jien opraHusalui

3. IlpakTuqeckoe 3ananHue: CoCTaBUTh JIMCT- 3ABEPHUTEND K JIEITY

Bapuant Ne 4

1. HopMaTHBHbIE PEKMMBL XPAHCHHUS APXUBHBIX TOKYMEHTOB

2. DKcnepTH3a NEHHOCTH JOKYMEHTOB

3. INpaxtHueckoe 3ananre: COCTABUTL BHYTPEHHIOIO OIMHCH AEna

. Bapnanr Ne 5

1. ITpoBepka TeXHHUECKOro ¥ (PHU3HKO-XHMHYECKOrO COCTOSHHS apXHBHBIX
JOKYMEHTOB

2. IToaroroBka M 1epeaya aeil B apXUB OpPraHu3aluHf

3. llpakTryeckoe 3ananue: OGopMHTE 00JI0IKKY AEeaa A CAAUH B aDXHB,

Bapuant Ne 6.

1. Crioco0s! XpaHeHHUs! JOKYMEHTOB; XpaHEHHUE JOKYMEHTOB B 3aBHCUMOCTH OT
CPOKOB XpaHEHHA

2. ApxuBHbie GOH/IBI.

3. [Npaxtuueckoe 3aganne: CocTaBbTe MPOTOKON 3aCEAAHHS IKCICPTHOH KOMHCCHH

Bapuant Ne 7

1. Opranu3aius JOKyMeHTOB ApxuBHOro qouaa P®

2. Oprauu3alys HCIIO/b30BAHUS JOKYMEHTOB B APXHBAX.

3. [paxtaueckoe 3ananue: CocTaBbTe NPUMEPHYIO HOMEHKIATYPY €M KaapoBoi
eyl

Bapnant Ne 8

1. Oprauuzanys JOKYMEHTOB rOCYAapCTBEHHOrO apXHBa

2. lMopsaox odopMNeHHs CIIPABOK N0 JOKYMEHTAM apXHBa

3. [Mpaxruueckoe 3ananue: CocraBbre cxeMy «DYHKIMH apXUBa

Bapuanr Ne 9

1. Tlopsiox npHeMa 40Ky MEHTOB B ApXMB

2. DcnepTHbIE KOMHCCHU OpraHu3aLmii

3. llpakxrryeckoe 3aganue: Onpenenure GOHAOBYIO MPHHANIEKHOCTE
NPeJIOKEHHBIX JIOKYMEHTOB

Bapuaut Ne 10

1. TIprem apXMBHEIX JOKYMEHTOB OT JTHKBHAMPOBAHHBIX OpPraHH3aLHH
2. [Topsaok npoBeeHH SKCIEPTH3bI LIEHHOCTH JOKYMEHTOB

3. lNpaktuueckoe 3aganue: COCTaBLTE APXHBHYIO CIIPABKY.

Bapuant Ne 11

1. Tlepenaya apXMBHEIX JOKYMEHTOB H3 apXHBA B aPXHB

2. Odopmilerue aen B apXuB;

3. ITpakTrueckoe 3ananue: CoctaBbTe cXeMy: «PasHOBHIHOCTH BEIOMCTBEHHBIX
APXHBOB H HX QYHKUMH»

Bapuant Ne 12

1 KoMnieKTOBaHHE apXHBHBIMH JIOKYMEHTAMH TOCYAAPCTBEHHBIX apXHBOB
2. CocrasiieHue apxHBHOM ONMHCH

3. [Ipaxtuueckoe 3ananne: ONpeennTe CPOKH XpaHEHHS MPEIIOKEHHBIX
JOKYMEHTOB .

Bapuanr Ne 13

1. Yyer 10KyMEHTOB B apXHBE

2. Ilopsnok nepenayu Aen B apxXuB

3. TIpakTrueckoe 3ananue: CocTaBbTe CXEMY: «DTANBI MTPOBEICHNA HKCIIEPTH3EI
LEHHOCTHY

Bapuant Ne 14.

1. Du3HKO-XUMHYECKas M TeXHHuYecKkas 00paboTka apXUBHEIX IOKYMCHTOB
2.IMopanox nepeiadn JOKYMEHTOR Ha MOCTOAHHOE TOCY1APCTBEHHOE XPAHCHHE
3.INpakruueckoe 3ananue: opopmuTe TpeOOBAHHE HA BbIAAYY NHYHOIO JENA U3
apxuBa.



Bapuaurt Ne 15.

L. Cucrema y4eTHBIX JOKYMEHTOR apxuBa

2. OdopMneHHeE AKTOB IKCIEPTHOH KOMHCCHH

3. IlpaxTHyeckoe 3anauue: 3anoNHATE KATAIOKHYIO KapTOYKY Ha NpeaioxKeHHbIH
JOKYMEHT

Bapuanrt Ne 16.

L. Yuer mocTynuenus u BHIGLITHS apXHBHBIX JOKYMEHTOB YYET YHHKANBHBIX
JIOKYMEHTOB M 0C000 LEHHBIX JOKYMEHTOB

2. DOpMbI OPraHU3aLMK HCIIOB30BAHHA JTOKYMEHTOB B apxuBax

3. Ipaxtnueckoe 3anauue: Cocrassre cxemy: «Cocran ApxuBHoro ®onpa Pdy

Bapuaur Ne 17.

1. Yuer apXuBHBIX JIOKYMEHTOB THYHOTO IPOHCXOKACHUS Yuer HOKYMEHTOB 1O
JTHYHOMY COCTaBy

2. KPHTEPHH OLEHKH HHPOPMALIIOHHOTO ComepKaHMs HOKYMEHTOB

3. Tlpaktnueckoe 3ananue: COCTaBBTE AHHOTALMIO K NPeaNOKEHHOMY JOKYMEHTY

BapuanT Ne 18.

1. ApXMBHEIE OITHCH HX BHABL, (yHKIHH, HA3HAYEHUE

2. IlpaBunia opopmieHus oBIOKKH fena

3. Ipakruueckoe 3ananue: CocTaBbre CXeMy: «Knaccudurauus noxymentos no
CpOKaM XpaHeHH s

Bapuaut Ne 19

1. Katanioru B apxuBe ux BHALI, HDYHKLMK, HA3HAYEHHE

2. HasHaueHHe 3aBEpHUTENBHOrO INCTA U BHYTpPEHHEH onucH Jena

3. paxTuyeckoe sananue: CoctasbTe cXeMmy «JTansl Pa3BHTHA apXHBHOIO JIefia B
Pocennyn

Bapuaut Ne 20

1. Ykazatenu, kpaTikue CIpaBoYHHK; MX Ha3HAYEHHE, dyHKuHH.

2. llpasuna oOpMAEHHS 3aBEPHTENLHOrO JHCTA, UTOrOBOMN 3aIHCH | BHYTpeHHE
OITHCH J1en

3. Tlpakrnaeckoe 3ananne: COCTABBTE CXEMY OPraHoB YNPABJICHUA ADXMBHBIM JEIOM

Bapuant Ne 21

1. ABTOMaTH3UPOBAHHBIC HHOPMALTHOHHO-IIOHCKOBBIC CHCTEMBL: obuiee nousTHe;
OCHOBHbIE (DYHKIIMH CHCTEMBI H 3a1a4H; HCIIONb30BAHKE B apxusax; a¢dexTHRHOCTE
2. BEIIOMCTBEHHEIE TEPEYHH JOKYMEHTOB M MX 3HAYCHHE

3. Ilpaxtuueckoe 3ananue: CocraBbre Tabminy: «[Ipu3Haku, no KOTOPbIM CO3aI0TCsl
APXMBHBIE KOJIEKITHHY

BapuanTt Ne 22

1. IIpHHUMN OpraHu3aLyy SJEKTPOHHBIX APXHBOB

2. I'pynnupoBKa JOKYMEHTOB B JIE/14, TOC/E10BATENBHOCTD pacronoxeHns
LOKYMEHTOB B jene

3. paxrrueckoe 3ananue: CocrasnTe ANTOPHTM NOATOTOBKH HE/ A Nepesayn B
rOCYapCTBEHHBIH apXHB

Bapuant Ne 23

1. IpaBunia opraHu3alMK XpaHeHHs JOKYMEHTOR MyHHLHNATEHBIX apxuBax
2. IToaiuBKa JIOKYMEHTOB B JeNa

3. [paxtuyeckoe 3ananue: COCTAaBbTE MACHOPT apXHBa OPraHH3alHH.

Bapuant Ne 24

1. [lpaBuia Xpanenns 51eKTPOHHBIX JOKYMEHTOB
2. OnepaTHBHOE XPaHEHHE AOKYMEHTOB

3. Tpakruueckoe 3anauue: 3anoaHuTe AHCT tona.

Bapunant Ne 25

1. YeT CeKPeTHBIX M PACCEKPEUEHHBIX APXHBHBIX JOKYMEHTOB Odopmnenne
PacCeKpeyueHHbIX [

2. JIoKyMeHTB! IOCTOSAHHOrO XpaHeH s

3. lpaxruyeckoe 3ananne: COCTABLTE KATANOKHYIO KapTOuKy A7 MPelIoKeHHOro
JlOKyMeHTa

Kontponsnas paGora Bhinonmsercs no Bapuantam. Crynent BeiGupaet cBoif BapuanT no
nocieaHeit undpe sayerky.

Kpnrepun onenupannsn:

«3agery (50-100 Gannos) BhICTABIASTCS, €CIH CTY/ACHT cBOOOAHO, C rny0OKHM 3HAHHEM
Matephana, NpaBHIILHO, ECITH OH JOCTATOYHO YOEAHTENEHO, C HECYIECTBEHHBIMH OWHGKAME B
TEOPETHYECKOIT MOATOTOBKE M JOCTATOMHO OCBOEHHBIMH YMEHHAMH 10 CYIECTBY TPABHILHO
OTBETHJI HIIH IONYCTIUT HEGO/BLINE MOTPELIHOCTH B OTBETE,

«HesaueT»  (0-49 Gannos) BHICTABIACTCH, €CAM  CTYNGHT HMEET Ouelh craGoc
NPEACTARNICHAE O NPEAMETE H HEAOCTATOMHO, HIH BOOGIIE He OCBOWI YMCHHA 110 AHCHHILIHHE,
AOIYCTHA CYWIECTBEHHBIC oGk B OTBETE Ha GOJIBLIHHCTBO BOMPOCOB, HEBEPHO OTBEYAJ Ha
JOTIO/IHHTENBHO 3JAHHbIE €MY BOIPOCHL.

3. MeToan4eckne MaTepuanbl, onpexeisoLne npouesypbl OUeHHBAHHUSA 3HAHMI,
YMeHHH, HABLIKOB H (HIH) ONBITA JAEATENbLHOCTH, XAPAKTEPH3YIOWIHX 3TANbI
thopmupoBanus KoMneTeHLHil.

IIpouenypel OUEHHBAHHA BKMIOYAOT B ceba TEKYUWHH KOHTPOJIL M
NPOMEKYTOUHYIO aTTECTALIHIO.

Texymmii KOHTPOANL yCNEBAEMOCTH NPOBOAMTCA € MCMONB30BAHHEM
OLCHOUHBIX CPE/ICTB, MPEICTABJICHHBIX B M1. 2 JAHHOTO NPHIIOKEHHA. Pe3ynbraTsl
TEKYLUETr0 KOHTPOJS AOBOAATCA O CBEJEHMS CTYNEHTOB 1O MpOMEXKYTOYHO!M
aTTecTalHH.

IlpomexkyTounas aTrecraums npoBOAMTCH B dopme 9K3ameHa u
KOHTPOJILHO#H paGoThl.



OK3aMeH TPOBOAMTCA MO  pPACTHCAHMIO 3K3aMEHALMOHHON CECCHHM B
MHUCbMEHHOM BHAe.  KomuuecTBo Borpocos B skzamenaumonmom 3anaHuM — 2
BOMpoca H CHTYalUHOHHOE 3afaHue. Ilposepka oTBeTOR M 06BABNCHME
PE3yNETATOB NPOM3BOJUTCS B IEHE 9K3aMeEHa.

Pesynerarsl arrectanum samocstcs B 9K3aMEHALMOHHYIO BEIOMOCTE M
3AUCTHYIO  KHWXKY CTyneHTta. CTYHeHTBI, He npomemmme NPOMEXYTOUHYIO
aTTECTAUMIO MO TrpadMKy CECCHM, NOMKHBL JIMKBHIUPOBATE 3a[0KEHHOCTL B
YCTaHOBJIEHHOM MOpsIKe.



Ipunoxenne 2
METOIHMYECKHE YKA3AHMS IO OCBOEHMIO JUCIHHIIAHBI
YueGHbIM NIaHOM NPEIyCMOTPEHBI CIEAYIONIME BH/bl 3aHATHIA:
- NIEKUHH;
- MPAKTHYECKHE 3aHATH;
B Xome neKUMOHHBIX 3aHATHI pacCMATPHBAIOTCH OCHOBHBIE TOHSTHA

NOKYMEHTHPOBAHHA B YNPARJICHHH; COCTAB/IEHHe, 0(OPMIIEHHE OPraHHU3aLHOHHO-
PACHIOPANHUTENLHBIX JIOKYMEHTOB Kak 6a3oBOro mpouecca B peand3alii Boex
YNPaBACHYECKHX (PYHKLMHA, H3yHEHHE TEOPETHHECKMX OCHOB JOKYMEHTALHOHHOrO
obecnieyeHnst ynpasnenus (JeJONPOM3BOACTBA), AAIOTCA pEeKOMEHIalMK  Ans
CaMOCTOATE/BHOH paboTEl M NOArOTOBKE K NPAKTHUECKHUM 3aHATHAM.

B xonme npakruueckux saHsTHit yrmy6nsiorcs u 3aKPEMIAIOTCS 3HAHUA
CTYAGHTOB MO psAfy PACCMOTPEHHBIX HA JEeKUMSX BOMPOCOB, pPa3BHBAIOTCA
HABBEIKH MPHMEHECHUS! OCHOBHBIX [OAXOMO0B M NPHHIMIIOB JOKYMEHTHPOBAHHS.

Ilpu MOAroTOBKE K NPAKTHUECKHUM 3aHATHUAM KasIblif CTYIEHT JODKEH:

— M3YIHTE PEKOMEHIOBAHHYIO YueGHYIO JIMTEpaTypy;

— H3YYHTh KOHCNEKTHI JIEKLMH;

— [IOArOTOBHTE OTBETHI HA BCE BOMPOCHI M0 H3YUaeMoii Teme;

Ilo cornacoBaHMio ¢ mnpenojaBaTeneM CTYAEHT MOKET MOArOTOBHTE
pedepar mo Teme 3aHsTHA. B mpouLecce MOArOTOBKH K NPAKTHYECKHM 3aHATHAM
CTYACHTBI MOTYT BOCMONB30BATHCS KOHCYJIBTALMAMM MPENoiaBaTelis.

Bonpockl, He paccMOTpEHHBIE Ha JEKLMAX M MPAKTHYECKHX 3AHATHAX,
MOJBKHBL  OBITE HM3y4eHBl CTYAEHTAMH B XOHE CAMOCTOATENbHOMN paboTEL.
Konrpons camoctoaTensHOW paGoTel CTyHeHTOB Haj yuebHolf nporpammoii
Kypca OCYLUECTBIACTCA B XOAE 3aHATHE MOCPENCTBOM TecTHpOBaHHA. B xone
CamMOCTOATENBHOH pPabOThl KaMAblH CTYHEHT 00f3aH MpPOYMTATH OCHOBHYIO H
M0 BO3MOXHOCTH  JONOJHHTENBHYIO JIUTEpaTYpy [0 M3ydaeMoif Teme,
AONOAHNTE KOHCMEKTHl NEKLMH HEJOCTAIOLMM MAaTepHANOM, BBITHCKAMH M3
PEKOMEHIOBAHHBIX MEPBOMCTOYHHKOB.  BBIIENHTL  HEMOHATHBIE — TEPMHHBI,
HAaHTH MX 3HAYEHHE B IHLMKIIONEIHIECKHUX CIOBAPSIX.

JIns MOArOTOBKM K 3aHATHSM, TEKYILIEeMY KOHTPOMIO H TNpPOMEXKYTOUYHO
aTTeCTalMM  CTYAEHTBI MOTYT BOCIMOJIb30BAThCH INMEKTPOHHOM GHOIHOTEKOH
BY3a. Taioke ofyuaiommecs MOryT B3sTh Ha JOM HEOOXOMMMYIO JIHTEpaTypy
Ha aboHeMeHTe By30BCKOH OMONMOTEKH MM BOCMONB30BATHCH UHTANLHBIMU
3a7aMH By3a.

MeToauueckne pexomMenaauun no 0(GoOPMIEHHIO Ae10BOi HIPBI

IIpumepsl cMoTpH B npuiokenun E.
2. OopMHTE ueTHIpe AENOBBIX MHCEMA (TEMaTHKA Mo BBIOOpY)

ITpumepnt cMoTpH B npuioxennn H.

3. Bomonuuth cnenyiomee 3agaHue no TeMme “OQOpPMIEHHE TEKCTOBBIX
JOKYMEHTOB™:

a) THTYJIBHBIH JTUCT

0) pedepar

B) COAEpIKaHHE

r) CTpaHMLA TEKCTa cleayiomes CTPYKTYpBI: 1 pasjen, cocrosmuii u3 ABYX
noapasznenos. B mepeom mompassene o6s3atenbHO 0MmKeH GBITH PHCYHOK, 4 BO
BTOpOM - Tabiuua. ITo TekcTy MOMKHBI GbITh CCBUIKH Ha oubnuorpaduueckue
3aM|CH M NPUIIOKEHH,

Ilpumepsr emoTpu B npunozkennsx ILP,C.

4. Tlo teme “Tummuubie OWMOKM B S3bIKE W CTHAE AENOBOTO MUCHMA”
BBIMO/IHHTE aHanu3 KOHTPOJIBHOTO TEKCTAa M3 MpUAOKEHHAY C YKa3aHHEM [0
KaX¢AOMY MpPEUIOKEeHHIO THNA OMOKH M NPABMIT €€ HCIIPARIEHHS.

Hpunoxenne E
(oBm3aTenbHOE)

Hpumep odopmienus caymedHbIX JOKYMEHTOB

AQ "Pocrosanepro” Aupexmopy 13C

Y H.I Kupunnosy
H3C, cayuta nogcram i

JIOKJIATHAS 3AITACKA

05.02.2014

O napymenuu Tpyaosoii ANCHHILTHEBI

Jnexrpocaecaps HMpanos B.I. cucremarTmueckn onazabisaer ma patory. Ilpowmy
NPHBSTH MEPbL

Hauanbunk cayx6n I0.A. Paiixos

Pucyrok E.1 - [loknaduas aanucka Ha yznoeom Gaanke

AQ "Pocrosanepro”

L3C, eayuba nopcranuuii



Aupesmopy 113C AD "Pocrosanepro” Aupexmopy 1[3C

H.I'.Kupuanopy N H.I'.Kupunnosy
U3C, cnyw6a nogcranmuyuii

JIOKJIATHASI 3AIINCKA

05.02.2014

OBBSCHUTEJIBHAS 3ATIMCKA

O napymenun TPYAOBOIT IHCHN MBI 10.02.2014

O napyurennu Tpyaosoii auemunmmL:

Jnexrpocnaecaps Wpanos B.T. CHCTEMATHCCKI  ONA3ALIBACT Ha paGory. Mpomy
NPHESTE MEPBL.

S onazawipao na pabory, B cBusH ¢ Tem, uro KHBY [JQJICKO OT MmecTa paGoThi
(Coserckuii paiion), n na paboty mue npuxoautes N0GHpaThCH ¢ ABYMS nepecagkamu, a
TPANCIOPT XOAMT MJI0X0, CAy#eBHbIil aBTobyc naweii oprammzaummm mam paiion me
obeayknpaer.

Havansank caymon 10.A. Paiikon

JaekTpocaecaps B.I'. Hsanos
Pucytiok E.2 ~ flokaaduas sanucka na npodonsrom 6aanie

Pucynok E.3 - O6ssichumensnas 3ANUCKA HA y21080M BaaHKke



AOD “Pocroranepra”

L2C , cayxba nogcTanumii

Aupexmopy U3C
H.I'.Kupnnaosy

OBBbSACHUTEJBHAS 3AITUCKA
10.02.2014

O napymenun TpyAoBoil AHCUHNIHHLL

51 omazgpiBalo ma paGoTy, B CBA3H C TeM, YTO JKHBY JajeKo OT MecTa padorsi
(Cosercknii paiion), n na paGory mue npuxoaures [06HpaTHEA ¢ ABYMS TepCCATKAMH, A

TPAHCHOPT XOAHT MJI0X0, ciayxebnblii aprofyc mameii opranm3aumm Ham paiton me
obcy:kuBAaeT.

AnekTpocaecapn B.I'. Usauon

Pucynox —OOBSICHUTENILHAS 3aMTKMCKA HA MPOAOILHOM GlaHKe

AQ “Pacrosadepro” Aupermopy L{3C

L3C, caywba nogcranyuii

3ASIBJIEHUE
20.02.2014

Ipomy npeacTaBuTE MHE OTHYCK 34 CBOII cuer.,

DnexTpocaecaps B.I'. Heanos

Pucynok — 3asiBjieHne Ha YrioBom Gnanke

H.I.Kupmioey



AO “Pocronanepro”

L3C, cayxGa nogcranyuii

Aupexmopy L13€

3ASIBJIEHUE

20.02.2014

Ipoury npeaeragnts mue OTMYCK 32 CBOii cyer.

daexTpocaceaps

Pucynok — 3asBienne na NpoJoNLHOM OaHke

H.I'.Knpunnony

AO “Pocrosanepro”
a3c

IIPHKA3

15.02.2014 Na5S

O napywenuu Tpyosoii ancuummmnms

B mensix obecneuennn anemunanun PaGOTHIKOB npeanpusTHH

IPAKA3BIBAIO:

1. C 1 mapra 2014 roga s CIy"ae CHCTeMATHYCCKHX Omo3ganuii na pabouce mecro
MACTEP UEXa HMEET NPaBo cHUMATE paGounx ¢ NPEMIH CPOKOM HA 1BA MeCsua.
2. Havansnnkam cayx0d Kk S-my umeny kammoro MCCALA OMOBEIATEL JNPEKTOpa o0
HAPYWEHHAX TPYAOBOil AHCUHNINHDL.
3. Hawaneunxy Tpancnopruoro uexa ¢ 01.03.2014 obecmesurs AocTaBKy na pabory
PaGOTHHKOB, NPOXNBAIOWINX B Coserckom paiione eIy RebHbIM aBTOGY coMm.
4. Kowrposie 33 nenonmennem NPHKA3a OCTABIIAIO 32 coboii

Mupextop H.T". Kupuanos

Pucynox — IMpuxas no ocxosHoi JACATE/IPHOCTH Ha Yri0BoM Ganke



A0 “Pocropsnepra”

LAC, caywba nogcTannmii

IIPHUKA3

15.02.2014 Ne5

O napymenun TpyaoBoii AnCIMIITHIL]

B uensnix obecneuenna ancunnmunn paborunkoB npexnpusTun

ITPUKA3BIBAIO:

1. C 1 mapra 2014 ropa » GIyuae CHCTEMATHYCCKHX ONO3Jammii ma pabotuee mecro
MACTEp UeXa uMeeT NPABO CHUMATH PAGOMNX € NPEMHUE CPOKOM Ha 1na Mecsina.

2. Hauanennkam caymé x 5-my MHCAY KAKAOr0 MeCANa OMOBCIATL AHPEKTOpPA 0
HADYWEHNAX TPYAOBOI AHCUNNIHNDI

3. Hauanuumky tpaucnopraoro mexa ¢ 01.03.2014 obecneunTs AocTaBKY ma padory
paGoTinkos, npoxusaomux B CoBeTcKom paiioue ciryxebusiv apToGycom.

4. Konrpoas 3a uenonnenuem NPHKA3A 0CTABAAIO 32 coboii.

Hunpexrop H.T'. Knpnanos

Pucynok — IIpHKA3no ocHOBHOI fesTeNbHOCTH Ha nponosisHoM GnaHke

®upma «PACCBET»

IMTPHKA3
15.01.2014 Ne 3-k

o nuunomy cocray
1. TIPHHATE:

1.1. ETOPOBA Aunckcauapa Herposnua na pomxnocrs crapwero Oyxrajarepa c
17.01.2014 ¢ oxnagom py0. B Meest, cornacuo WTATHOMY pacniucanmio.

Ocuopanne: konrpaxr Ne or

C npuxazom o3naxomaen: Moanuce Jara

1.2. 3SHHOBLEBY Huny Bauecaasosny na pomknocts cnenmanmera TCXHHYECKOro
otaena ¢ 18.01.2014 ¢ jgBYXMeECHYNBIM  HCHBITATENLHBIM CPOKOM ¢ OKJIAAOM
PY0. B Mecsil, COrIAcHO WTATHOMY pacnHcanuio,

OcHoBanue: sansaenue 3unosnesoii H.B.

C npukazom o3naxonuicna: Moanncsn Jara
2. TIEPEBECTH:

INETPOBA TI'.A., CTAPMICIO CHCUHAINCTA IKONOMHYECKOT0 OTACIA, ¢ ero COrMIACHH,
HA AOMKHOCTH BEAYIIEr0 CHEUMAMICTA TOr0 ’Ke OTACHA ¢ 16.01.2014 ¢ oxnagom
py0. B Mecan.

OcnoBanwue: 3anpaenne Herpona I'.A., noknannas sannexa
3ABEYIOMEro SKonomuyeckum oraenom Edpumosa B.C.

C npuxaiom o3nakomaen: IMoanues Hara
3. YBOJIUTE:

AHTHIIOBY O0.A., cekperaps-pedepenta kanueaspun, 19.01.2014 s CBH3N ¢
HCTCAICNHEM CPOKA TPYAOBOrO A0roBopa, n. 2 er. 29 K30T Poceniickoii Menepaunn.

Ocnosanue: konrpaxr Ne or
C npuka3om o3uaxomiena: Hoanuce Jara
Aunpexrop pupme Moamuern A.B. Upanos

Pucynox -Ilpuka3s no JHYHOMY COCTaBY Ha YrJIOBOM GnaHke



AO “Pocrosauepro”
3C

BBIIIMCKA U3 IIPUKA3A
15.02.2014 Ne5

O uapymeHun TpyA0Boii JHCHHTTHHEI

B uensix obecnedenust AHCUHILIHABI PAOOTHHKOB NPEANDHATIN

INPUKA3BIBAIO:

3. Hauanpuuky tpancnopruoro uexa ¢ 01.03.2014 ofecneunts gocTaBky ma paboty
paGorunkos, npoxnsaomux & Coserckom paifone cayxebuniv asTodycoM.

Jupekrop H.I'. Knpnanoe

BEPHO: cexperapn M.A. Hpamenko

Pucynok— Beinucka U3 npukasa Ha yrioeom bnaxke

AQ “Pocrosatepro”

LAC, cnyneba nogcranyni

BBIITUCKA W3 IPUKA3A
15.02.2014 Ne5

O napymenun TpyA0BOii AHCHUILIHHBL

B mensx ofecneyenus IHCHHILINHLI PAOOTHHKOB 0 peANpHATHsE

NPUKA3BIBAIO:

3. Hauanenuky Tpancnoprioro mexa ¢ 01.03.2014 obecneunts pocrapky na paGory
paboruukos, npoxusaomunx B Coperckom paiione ciyxebubiv aprodycom

Jupexrop H.I'. Knpunon

BEPHO: cexperapn M.A. HBamenko

Pucynox— BoinucKa U3 Npykasa Ha NpOAoIbHOM OaHKke



Ipunoxenune H
(obszarensHoe)

TIpumeps! 0OpMIIEHHUS IETOBBIX MHCEM

AO "Hurepcsszp” Hupextopy 000 “Kenp

r-ny K. C.TlankparoBy

01.12.2014Ne 344

O6 u3MeHeHHH agpeca

Coo0Iaem, 4T B CB3H C PACIIMPEHHEM HAILIEro NPEANPHATHS MBI CMEHHJIM Hall aapec. Bet
MoyKeTe Hac Haiiti no agpecy : 344018, r. Pocros-Ha-/lony, np. Bopomnoseicuii, 150
Tenedonsr : (8632) 33-45-89, 33-44-00, 33-44-01

enepanbHbIi AMPEKTO I'.C. Knumenko
p P

Cwmonenckas C.B.
233-45-89

Pucynox—TIHcMo-n3BeleH e Ha YriIoBcM OnaHke

AO "MHTepcBaA3b”

Tupexropy OO0 “Kenp”
r-uy K. C.Ilaukparosy

01.12.2014 No 344

06 uzmeHeHHH aapeca

Coo01iaeM, 4TO B CBA3H € PACLIKPEHHEM HAIIEro NPEANPHATUS MBI CMEHIITH Hall axpec. Byl
MOeTe Hac HaiiTi mo agpecy : 344018, r. Pocro-na-[lony, np. Bopommnosckait, 150
Tenedonsi : (8632) 33-45-89, 33-44-00, 33-44-01

T'enepansuetii qHPEKTOD I.C. Knnmenko

Cmonenckas C.B.
233-45-89

Pucynox— IlncemMo-H3BeLIeHne HA MPONONbHOM OnaHke



I'enepanbHOMY AMPEKTODY
AO “HMmmynse”

000 “Kenp r-uy A. B.lllaxnasapsu

25.09.2014 123/46
Ha Ne 232/91 ot 30.07.2014

O MOJIYHUCHUH NPEUIMKEHHA O COTPYIHHYCECTBE

HO,[I.TBEP)K,II&GM MOJYHUCHHE Bawero NpeAIoKEHHs O COTPYAHMIECTBE B obmacti PpeKnaMbl
U cooblaem, YTo Ml 3aUHTEPECOBAIUCEL UM, HO, K COMAICHHIO, B OmKaitiuee Bpemst IOKa HE
MOKEM MM BOCITOJIL30BATBCA.

Jupexrop K. C. Mauxparos

Cronbyunona E. A.
255-46-78

Pucynox— [ucLMO-MIOATBEpxK/AeHHE HA YIIIOBOM OraHke

000 “Kenp” TeHepanbHOMY JHPEKTOPY
000 “Cokon”
r-uy C.IT.Muxaitnopy

30.08.2014 Nel0O
O6 oxOHYAHHH CPOKA KOHTPAKTa
Hanomunaem, uto cpox konrpakra Ne 120597 or 12 mas 2014 roga ucrexaer 10 centadps

2014 roga. [ma pelleHHs BOMpoca O €ro NpoaneHHH Bamu mneofxoaMmo MpHCIaTh CBOUX
TpeACTaBATENECH.

JlupexTop K.C. IlanxparoB

Crondynosa E. A.
255-46-76

Pucynox— IlucbMO-HAMMOMHHAHME Ha YIIOBOM ONaHKe



ExeHeaensHHK
“3epicano Jona”

30.04.2014 Ne 56

O ABroTHOI MogMHCKe

Ypaxaemsle rocnopa !

peanaraem asrotayio moanucky! Tomsko y Hac ¢ 1 mas g0 30 mions AeiicTBYIOT CKHAKH HA
rofosyo (5%) 1 noayroxosyio noanucky (2%)!

“3epxano [loma”™ - 3T0 BOCEMb CTpaHml JOGOMBITHON M mONe3HOH MH(OPMALHL,
KBaNN()MUUPOBAHHON KOHCYJILTALMH, NTHCHMA YHTATENEI. “3epxano JloHa” - 3TO MOCTOAHHBIE
pasaenk “Counansias namopama”, “Bame npaso”, “Jlenosan xpomnka”, “Kpyr nurepecos”,
“Henssecrnoe 06 ussectHom™, “Kynstypa. ckycetso. Jusnp.”

Appec pepakumn : 344018 , r. Poctos-na-[lony , np. Bysennosckuii, 80, oduc 901.

Tenedonnt mun cnpasok : (8632) 32-89-60 , 32-46-27.

Menemiep 1o pexname M. H. IOcynios

Pucynok—Hndopmanuonnoe nucLMo Ha yrjaoBoM GnaHke

FLANAGANS DEPARTMENT STORE
12207 Sunset Strips
Los Angeles, California
19417

June 7, 2014
Ketchum Collection Agency
1267 Hollywood Boulevard
Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS
Gentleman:

SUBJECT: MR. GARY DENIELS, FCCOUNT #69112003

TEKCTIIMCBEMA

Sincerely yours
Flanagan’s
department store

Martha Fay
Credit Manager

MF/mg

Pucynok— Ilpumep nucsMa Ha aHrIHICKOM A3bIKe



Ipunoxenue IT
(oBszatensHoe)

Hpasuna oopmenus THTYJIBHOIO JIHCTA

Munmncreperso obpazosanust u Hayku PO

®IBOY BITO « POCTOBCKHIA TOCYIAPCTBEHHEL] SKOHOMMYECKMIA
YHUBEPCHTET (PUHX)»

KADEPA

HHIOMBHYAJILHOE 3AIAHUE

HO IMCLMIIIMHE “JIOKyMEHTHPOBAHNE B VIIPABIE

Brimosaun;
cTynent rp. XXXXXX XXXXXXXX

Nrp.eryaeuradasinms, s oricerso

Hposepum: XXX XXX XXX
XXXXXXXXXXXHO}IHHCI:, HATApasunns, ums,orwecrno PyKonoauTen

3panme n gomkHocTy PyKOsoaITCNY

Pocros-na-Jlony
2016

Ipunoxenue P
(obs3atenshoe)

I[pumep odpopmenus pedepara

PE®EPAT

Kypcosas paGora: 30ctp., 3rabn., Spuc., 10ucr., 4 npunosxenns.

I[OKYMEHTI/[POBAHHE, MEHEJDKMEHT, ABTOMATH3ALIMS
YITIPABJIEHHS, ONEPALIMOHHASI CHCTEMA NETWARE

Lensio pabots sensercs HCC/IC10BAHHE BOIMOMKHEIX 061acTel] NpHMEHEHHS
JIOKaNbBHEIX ceteii IBM.

Meron nposenenns paGors - @HAITH3  TUTEPATYPHEIX HMCTOYHHKOB Mo
COOTBETCTBYIOLIEMY BOMpOCy.

Pesynetatom Bemonsenus paboTel sBaseTCH BBIBOABI O uenecoobpasnocTi
MCIIONB30BAHHA  CETH  OmpeneneHHol APXHTEKTYPBl B KOHKPETHOM 06acTH
ABTOMATH3ALWMH, & TaK)Ke NPOGIeMbl, BO3HHKAIOIIHE [PH IKCITYATAIHH CHCTeMBL.

O6nacts npumenenus PE3YNbTAaTOB — yuebHsIi npouecc.



Ipunosxenue C
(oBa3aTensuoe)

Ipumep odopmnenns conepIKaHHs

Conepxanue

BBenenue 4
1 O6wasn xapakrepucruxa JIOKaJIbHEIX ceTei 6
2 OcobenHocTH npuMeHens ceteii AJIS aBTOMAaTH3aLMK 10

YIpaBneHus
2.1 AHanu3 BO3MOKHBIX APXMTEKTYp CeTeH A yrnpaBieHus 10
2.2 3amura HH(OPMalMH B ceTsx 13
2.3 Ipumepsr cereii 16
3 OcobenHocTH npumenenus cereit IJ19 aBTOMaTH3aLIUK
Gyxranrepckoro yyera 20
3.1 INpoGnems! BeiGopa cetu ans ABTOMAaTH3aLMHK
Oyxrantepckux onepaupmii 20
3.2 Ipumepsr nocTpoenus cereii 23
4 OcobenHocTy nocrpoeHus cereii B cepe obpazopanus 27
Samouenue 31
Bubnuorpaduueckue samucy 32
Ipunoxenue A Ipumep nokansHol cetn “Meremxment” s
ABTOMATH3alMK yNPABNEHYECKHX OnepaLiuit 33
[punoxenue B [pumep nokansHoii cetn “Byxyuer” mns
ABTOMATH3AUMK YYETHBIX ONepaLHii 34

Meroauueckne pexomennauun o Hanucanuio, TpeGoBanus k odopmaenuio
pedepaTos

Pedepar spaserca camocrostensism KDATKHM H3JI0KEHHEM MEPBHYHOrO Matepnaja,
KOTOpEIi  moasepractes  anTopom pedepara  rmyGoxomy M3YYCHHIO, CHCTEMAaTH3AMHH W

Kascapim erymentom BLHIMONHACTCS OfuH pedepar 1o BBIOPAHHOIT UM Teme m3 CITHCKA,
pasmewennoro umxke. [lpu stom cnmcoxk JIUTEPATYPEL, yKA3aHHEIH B paGoueii nporpamme,
ABJIACTCS OPHEHTHPOBOMHBIM, HEOGXOAHMO HaiiTh erme ABe-Tpu paboTs! BeAymuX creumamHcToR
NOCBAUIEHHBIX NAHHOI Teme,

Peepar nomxen Gprrs oopmien B cootBercTBHM ¢ TpeGOBAHHAMH, MPENbABIAEMEIMY
AL HATTHCAHHS KypPCOBLIX paGor,

Conepicanne paGotsr momkHo BrmoTaTs:

1) BBesteHme, B KOTOPOM CTaBHTECH Lenh H 331241 Hanucauus pediepara;

2) ocHOBHYIO yacTs, B KOTOpO#i packpriaercs UCHTb, H pelaloTes 3agaum paborsr (ona
AOJDKHA UMETh HYETKYIO CTPYKTYPY, GBITH JOrHYeCKH I0CICNI0BATENLHOI, COMEPIATh CChIJIKH Ha
TICPBOMCTOYHHKH  HH)OpMALuH u PACKPBIBATG  OCHOBHBIC ~CONEPIKATENBLHEIE  IICMEHTH
pedepupyemarx MaTepHaoB);

3) sakmouenue, rue TMOABOAATCA OCHOBHBIC WTOIM HAMHCAHHSA pedepara (ocooe
BHUMAaHHE 31ECh CHEAYET YAENHTh COBCTBEHHOI oueHke pedepupyemoro Marepuana ¢
OTPAMEHHEM €r0 AKTYaJIbHOCTH M CBOEH] NpaKkTHIeCKOil fesTenbHOCTH);

4) CIIHCOK HCIOIBL30BAHHBIX HCTOYHHKOB (OT 0fHOTO 10 3-4 NEPBOHCTOYHHKOR);

5) coxepxanue ¢ paccTaHoBKoii crpanuu, Ilynxr 4 u 5 conepxanms pedrepara moxHO
obbeHITL Ha 0gHO crpanuue. O6uwmii ofnem pedepara fomKeH cocTaBuaTh He Menee 8 u HE
Gonee 10 crpannn (BKimovas THTYABHBIE AMCT 1 JHCT C MCMOJB30BAHHBIME HCTOMHHKAMM H
COoICPIKAHHEM).

B rexere pedepara obssarensio AOIDKHBI MPHCYTCTBOBATE CCLUIKM Ha HeTouHmicH, JlioGas
HACA, MOJNIOKEHHE MM  BBIBOJ pedeprpyemoro Marepuana, MIUNOCTPHPYEMBIE HIH
OMHCHIBAEMbIC B pedlepare MOmKHbI COAEPHATh COOTBETCTBYIOUYIO CChIKY Ha NEPBOHCTOUIIHK,
IIpu nepenecennn Texcra us nepBoucrounuka Ge3 astopckoii nepepaboTku (uarnpoBanue),
HEOBXO/IHMO 1O MUMO CCBUTKH MCTIOMB30BATE KaBBIYKH,



